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PerucTpannoHKBIA No ﬁ (55 2&7
or Oéwm 207,

OG6 yTBepkaeHNA AIMHHHCTPATHBHOI'O PErjiaMeHTa |
NpeIoCTaB/IEHHs] OPraHOM rocyJapcTBeHHOH BIaCTH Cy0beKTa
Poccuiickoii ®enepanun B 00,1aCTH JIECHBIX OTHOWEHMIi rocyAapCTBeHHOH yCIyrn
10 NpHeMY JIeCHBIX AeKJIApalHii H 0TYeTOB 00 HCI0/Ib30BAHHH JIECOB OT rpaxaas,
IOpHAHYECKHX JIHI, ocymec'nmmomux HCIO/Ib30BAHME JIECOB

B cootBetctBuM ¢ IlpaBunamu paspaﬁomn u yTBepm,ueHm aJIMAUHHCTPATUBHBIX
pPerjaMeHTOB  NpeJOCTaBIE€HMS  TIOCYJapCTBEHHBIX ~ YCIT, YTBEP)KIEHHBIMH
nocraHoBierHuem IlpasutenscTBa Poccuiickoit d)e,uepauﬁn ot 16 mas 2011 r. Ne 373
(Co6paHHe 3aKoHoOJZaTeNbCTBa Poccuiickoit deneparmn, 2011, Ne 22, cr. 3169, Ne 35,
" cr. 5092; 2012, Ne 28, cr. 3908, Ne 36, cr. 4903 Ne 50, CT. 7070, Ne 52, ct. 7507; 2014,
- Ne 5, cr. 506),HpHKaBBIBaIO
YTBEDIUTb TIpWIAraeMsii AIMHBHCTPATHBHBIH pel"JIaMGHT IpedOCTaBICHUS
' OpraHOM rocyAapCTBEHHOMN BIIaCTH cy6'r>e1<'ra Poccutickoit <I>ep;epaum B 00J1aCTH JIECHBIX
OTHOIIEHHMH TOCYJapCTBEHHOHW YCIYTH IO IpHeMy JECHHIX JeKIapaluil H OTYEeTOB
06 WCIONB30BaHMM JIECOB OT TPAKIAH, IOPHAMYECKHX JIHL, OCYINECTBIAOMMUX
HCIIONIE30BaHMe JIECOB.

MHHHCTp S CE ‘Honckoit




YTBepxaeH

npuKa3zoM MUHHCTEPCTBa
IPUPOAHEIX PECYPCOB B SKOJIOTHUH
Poccuiickoii @enepanun

or 08.12.2016 Ne 641

AJIMAHUCTPATHABHbBIN PETJIAMEHT
npeaocTaB/IeHUs OPraHOM rocyAapcTBeHHOM BiacTH cyobexTa Poccniickoii
Pegepanid B 00/1aCTH JI€CHbIX OTHOMEHMH rocyAapcTBeHHOMH YCJIYIH 0 MpHEMY
JIECHBIX AeK/JapanHii H 0TY€TOB 00 HCNO/Ib30BAHHH JIECOB OT Ipa:KaaH,
IOPHAHYECKHX JIHII, OCYIIECTBJASIOMNX HCII0/b30BaHHE JIeCOB

| OO0mue mooxeHus
IIpeameT pery/iupoBaHHs perjiaMeHTa

1.1. AnMUHHCTpaTHBHEIN perjiaMeHT IpPEeAOCTaBICHUS OPraHoM roCyAapCTBEHHOM
BIacTH cyObekra Poccuiickoii ®enepaium B 007acTH JIECHBIX  OTHOIIECHHI
roCyAapCTBEHHOH yCIyTH IO IpHeMy JIECHBIX JeKIapanuii U oT4eToB 00 HCIOJb30BaHUH
JIECOB OT TPAKAAH, IOPHAWYECKHX JIMI, OCYIIECTBIISIOMUX HMCIOIB30BAHHE JIECOB
(masiee — AIMUHHCTPAaTHBHBIN PETTIaMEHT), YCTaHaBIMBAaeT CPOKH M IOCNIEOBATENBHOCTD |
aIMUHHCTPAaTUBHBIX  mpouedyp (meiicTBuii) TmNpH  NpPEAOCTaBIEHHH  OPTaHOM
roCyAapCTBEHHOM BiacTH cybnekta Poccuiickoit @epepanmuu B 00JIaCTH  JIECHBIX
OTHOILCHHH (lajiee — YNOJIHOMOYEHHBIH OpraH) rocyJapCTBEHHOW YCIYTH IO IpHEMY
JIECHBIX JEeKJIapaluii ¥ OTYETOB 06 HCIIONB30BAHMH JIECOB OT rpakiaH, Ioppmnqécmx JTEL,
OCYIIECTBIISAIOUX UCIONB30BaHUE JIECOB.

Kpyr 3asBuTeneit

1.2. 3agBurensMu SBIAIOTCA CpaxKaHe, IOPUAUYECKUE JIMILA, OCYILECTBIIAIONINE
KCIIONL30BaHHUE JIECOB B COOTBETCTBHH C JIecHBIM KonekcoMm Poccuiickoit Menepaiuu.

OT uMeHHM 3asiBUTENs, SABIMIOLETOCH IOPUAMYECKHM JIMIOM, BBICTYIIAeT
PYKOBOIUTEND, AEHCTBYIOIIMI HA OCHOBAHHHU JAOKYMEHTa O €ro HasHaueHuH (u30paHuM)
Ha JOJDKHOCTH, MHBIE JIMIA, AEHCTBYIOIIKE HA OCHOBAHUM JOBEPEHHOCTH, oq)opMneHHon
B COOTBETCTBHUHM € 3aKOHOAaTeNbCTBOM Poccuiickoit @enepauuu.




Ot uMeHH 3agBUTENIS, ABNISIOMIETOCH HHIUBHIYATBHBIM MIpeIPUHAMATEIIEM, MOXET -
BBICTYNIaTh (u3nyeckoe MO (MHAUBHAYAIGHBIA IpeANpHHUAMATEND), AeHCTBYIOIIEE
HA OCHOBaHMH HOBEPEHHOCTH, O(GOPMIIEHHOH B COOTBETCTBHH C 3aKOHOHATEIHCTBOM
Poccuiickoit deaepanuu.

Ot UMeHH 3aABUTENA, ABJIAIOUIErOCH I'PAXIAHHHOM, MOXET BEICTYNATh (PH3HUECKOE
JIAIO, AEHUCTBYIOIIEro Ha OCHOBAaHHM JOBEPEHHOCTH, O(QOPMIIEHHOH B COOTBETCTBHH C
3aKoHoJaTenbcTBOM Poccutickoii Denepanym.

TpeOGoBaHusl K NOPAAKY HHPOPMHPOBAHHS O NPENOCTAB/ICHHH
rocyaapcTrBeHHOMH ycJayru

1.3. HHdopMmmpoBaHME ©0 IPEeJOCTABICHHH TIOCYJApCTBEHHOW  YCIYyTH
OCYILECTBIIAETCS MOCPEACTBOM pa3MeneHus HH(POpMaLi 0 MECTOHAXOXKICHUH, Ipaduke
(pexuMe) paboOTHl M CHpPaBOYHBIX TeleOHAX YMOJHOMOUYEHHOIO OpraHa, IOpsaKe
IPeIOCTaBIICHHUS IOCyJapCTBEHHO! YCIIyTH U IepedHe JOKyMEHTOB, HEOOXOAUMBIX A €€
HONy4YeHUsI, Ha O(QUIHAIEHOM caiiTe YHOJHOMOYEHHOTO OpraHa B HH(OPMAI[HOHHO-
TeJIeKOMMyHUKalMoHHOM  cetn  «MHTepHeT», (eaepanpHO  TOCYIapCTBEHHOM
uHpopMauroHHON cucteMe «ENWHBIA NHOpTal roCyAapCTBEHHBIX H MYHHLMITAJIBHEIX
yeryr (pyukouit)» (www.gosuslugi.ru) (manee — ITopran), uHGOPMALIMOHHBIX CTEHAAX
B 3/JaHUH YIIOJTHOMOYEHHOI'O OpraHa, a Takoke IpefoCcTaBiIeTcs 0 Tene(oHy.

Wndopmarms o MecTax HaxX0XJIeHus, CIIPaBOYHEBIX TenedoHax,
ampecax O(QHUIMANBHBIX CalTOB B HHGOPMALHOHHO-TEIEKOMMYHHKAIIMOHHON CeTH
«VlHTEpHET»,  JNEKTPOHHOM  IIOYTHl  YHOJHOMOYEHHBIX  OpraHOB  IIpHUBEIEHA
B IIpHIOKeHHH 1 Kk ATMHHHUCTPaTUBHOMY periaMeHTy.

3amnpoc, cocTaBl€HHBII B INMCEMEHHOH (hopMe, MOIIEKHUT PETHCTPAllMd B HEHb
ero IOCTYIUIEHHS B YIIOJTHOMOYEHHBIM OpraH ¢ yKa3aHHEM JaThl MOJyYeHHs 3ampoca,
IOaHHBIX OOpaTUBILErocs JMIA, KpaTkoi (opMynupoBKH NpeaMeTa 3ampoca, (paMuInm
U JOJKHOCTH COTPYJHHMKA, OTBETCTBEHHOI'O 3a IIOATOTOBKY OTBETa, a TakXkKe KpaTKoro
COJZIepXKAaHHUS OTBETA.

IucemeHHble  OOpallleHHs, I@OCTYNHBIINE B  YNOJHOMOYEHHBI  oOpraH,
paccCMaTpUBalOTCd B TeYE€HHE TPHIAUATH JHEH cO MAHA PErucTpalid MNHCHbMEHHOIO
oOpalleHus.

KoncynptupoBaHue 1O NHCEMEHHBIM OOpalIeHUsSM OCYHIECTBIAETCS B (opMme
IIICHMEHHBIX OTBETOB.

PyxoBoauTeNnb yIIOJIHOMOYEHHOTO opraHa (JIUI0, UCTIOJHAIOMIEE ero 00A3aHHOCTH)
MITH 110 IOPYYESHHUIO PYKOBOJUTENSA (JIHLIA, HCIIONHSIOIEr0 €ro 00jI3aHHOCTH) 3aMECTHTEIb
PYKOBOIUTENS OIpeensieT HUCHOJHUTENd Ui IOATOTOBKM OTBETa HO KaXIOMY
IHCBMEHHOMY O0palieHHIO.
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OtBer Ha  TNHUCBMEHHOe  oOpaileHWe  TOANMCHIBAETCS  PYKOBOIHTENIEM
YIIOMHOMOYEHHOr0  OpraHa  (JMIIOM,  MCHOJHSAIOMKAM  ero  O0SA3aHHOCTH)
WIH 10 [OPYYEeHHIO pYKOBOAMTENs (IHLA, WCIONHSIOWET0 ero OOM3aHHOCTH)
3aMeCTUTENeM PYKOBOJUTENSA U B TeUEeHHUE OJHOro paboyero AHA C MOMEHTA MOAIHCAHUA
HAIPaBJIAETCS 3aBUTEIIO.

Ilpu otBerax Ha TenedOHHbIE 3BOHKHU IOJDKHOCTHHIE JIUIA YIIOJTHOMOYEHHOTIO
opraa HHQOPMHPYIOT OOpaTHUBIIErocs TIpaXJaHWHA O TOpSOKE IpPeNOCTaBICHHUA
rOCYJapCTBEHHOH YCIYT'M HWIM COOOIIaloT HoMep TeleoHAa KOMIIETEHTHOIO
JOJDKHOCTHOTO JIMLA, a TakKe O (paMIIMHA, MIMEHH, OTUeCTBe (IIPH HAIHYUH), JOIDKHOCTH
CIIeLHAINICTa, IPHHSABIIEro TeJIe(OHHBIN 3BOHOK.

BpeMs mpenocTaBieHHs TEXHMYECKOTO IiepepeiBa, MepephiBa M OTHbIXa
¥ MUTaHUA CIEIHAINCTOB YCTaHABIIMBAETCA CIIYXEOHBIM PacCIOPSOKOM C COOMoneHHeM
rpaduka npreMa 3asiBUTENEH.

ITpu npemocTaBneHUH KOHCYNbTAIMi IO TeNne(oHy HOIDKHOCTHEIE JIMLA OOs3aHEI
B COOTBETCTBHM C TIIOCTYNMBIIMM  3allpOCOM  IPENOCTaBIATh HH(popMaLHIo
IO CIIEYIOIUM BOIpOCcaM:

1) unpopManuio O BXOAAIIMX HOMepaX, IOJ KOTOPEIMH 3apErHCTPHPOBAHEI
B CHCTEMe JIEJIONPON3BO/ICTBA JOKYMEHTHI 3asBUTEJIS;

2)cBelleHHs O HOPMATHBHBIX IIPaBOBBIX akTax II0 BOIPOCAM IPEAOCTaBICHUS
rOCyIapCTBEHHOM yCITyTH;

3) nepedeHp IOKYMEHTOB, NpefoCTaBlIeHHe KOTOPBIX Heo0XoauMo
IS TIpeOCTaBIIeHUs FOCYJapCTBEHHOH yCITyTH;

4) Tpe6GoBaHUs K 3aBEPEHHIO JOKYMEHTOB, IIPHJIAraeMbIX K 3asBICHHIO;

5) 0 pe3y/ETaTax MpeAOCTABIEHHS FOCYJApCTBEHHOM YCIIYTH;

6) O MPUHSATOM pelIeHHH;

7)o cpoke  3aBepIICHHS  NPENOCTaBI€HHS  TIOCYJapCTBEHHOM  YCIyTH

- A BOSMOXHOCTH ITOJYYCHHS JOKYMCHTOB.

Ilpy KOHCYJNBFTHPOBaHMH I10 DJJIEKTPOHHOM IOYTe OTBET HA OOpalleHHue
HApaBIIseTCs Ha aJpec dSIeKTPOHHON IMOYTH 3asBUTENd, yKa3aHHBIH B oOpalleHuH,
B CPOK, HE NPEBBINIAIONIMA TPHLATH JHEH CO JHSA PErHCTPALMH TaKOro 0OpaIeHus.

Hudopmarys, yka3aHHas B HACTOSIIEM ITyHKTE, pa3MeLaeTcs:

1) Ha OyMaXXHBIX HOCHTENAX — Ha MH(POPMALMOHHBIX CTEHAAX, PAcIOJIOKEHHBIX
B 3JaHUH YITOTHOMOYEHHOTO OPraHa;

2) B DIIEKTPOHHOM BHJAE — Ha O(QUUHUATBHOM caiiTe YIMOJHOMOYEHHOIO OpraHa
B HH(OPMAIMOHHO-TeIeKOMMYHUKaIMOHHO# ceTn «HTepHeT» U Ha [Topraie.
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II. Crangapr npegocTaBjieHMsl rOCyJapCTBEeHHOMH yCIyrH
HaumeHnoBaHHe rocyjapcTBeHHOH yCJIyrH

2.1. TocymapcTBeHHass yciyra IO TIpHEMY JIECHBIX JEKIapaluid M OTYETOB
00 HCHONB30BaHMM JIECOB OT TpaXAaH, IOPUAMYECKHX JIHI, OCYIIECTBIISIOMIMX
HCTIONB30BaHMe J1eCOoB (Janee — rocyJapCTBEHHAs YCIIyra).

HaumeHoBaHHEe OpraHa rocyAapcTBeHHO#H BJIaCTH, HPeAOCTABJSIOLIErO
rocy1IapCcTBEHHYIO YCJIYTY

2.2. IIpenocraBnenue roCy1apCTBEHHOU yCcIyry OCYILECTBIISAECTCSA
YIOJHOMOUYEHHBIMH OpraHaMH, YKa3aHHBIMH B NPWIOXKEHHH | K AJMHMHHCTPaTUBHOMY
periiaMeHry.

Onmncanne pesy/ibTaTa NpefoCcTaBJCHHS FOCYIapCTBEHHOM yCIyrn

2.3. Pe3ynpTaTtoM NpenoCTaBIE€HHS TIOCYJAapCTBEHHOW YCIYTHU SBISETCA IPHEM
YIIOJTHOMOYEHHBIM OpPraHOM JIECHBIX JA€KNapaldii U OTYEeTOB 00 HCMOJIB30BaHHUU JIECOB

(mamee — oT4YeT) OT rpaxiaH, IOPHIMYECKHX JHI, OCYIIECTBIIONMX HCIIOJIb30BaHUE
JIECOB, C HAalpaBeHHEM WU3BEIIeHHUs O NPUHATHH JIECHOH AeKIapaliii, OT4YETOB, JTHOO
H3BELIEHUS, COIEPKAILET0 MOTHBUPOBAHHEIN OTKa3 B MX MPHEME.

Cpok npeaocrap/ieHAs FOCYA2PCTBEHHO# YCIIyTrH, CPOK BbIa4yH (HanpaBJieHHs)
AOKYMEHTOB, SIBJIIIOUINXCS Pe3yJIbTATOM NPEXOCTABJIEHHS FOCYA2PCTBEHHOM yCIyrH

2.4. Cpok mpenocTaBlIeHHS TOCYAAapCTBEHHOW YCIYIrH B 4YacTH IIpHeMa
JIECHBIX JeKNapaiuif COCTaBldeT IATh pabouymx OHEH C MOMEHTa HMX pPEerucTpalHy
B YIIOTHOMOYEHHOM OpraHe, B 4acTH IpHeMa OTYETOB — MATHAALATh pabouymx nHEH C
MOMEHTA UX PETUCTPAIMH B YIIOJIHOMOYEHHOM OpTaHe.

Ilepevyenb HOpMATHBHBIX NPAaBOBBIX AKTOB, PeryJIHPYyIOIINX OTHOIEHHU,
BO3HHKAIOIIHE B CBA3H C NPeIOCTABICHHEM IroCyAapCTBEHHOM yCIyru

2.5. IlepeyeHb HOpPMATHBHEBIX [PABOBEIX AKTOB, PErIAMEHTHPYIOLIMX OTHOIICHHMS,
BO3HHKAIOIIKE B CBA3HU C NIPEJOCTaBI€HNEM rOCyJapCTBEHHON yCIyTH:

Koncturyius Poccuiickoit @eneparun (Cobpanue 3akoHomatenscTBa Poccuiickoi
®enepanun, 2009, Ne 1, ct. 1, ct1. 2; 2014, Ne 6, cT. 548, Ne 30, ct. 4202);
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Jlecnoit xomexc Poccmiickoit ®epepauuu (CobpaHHe 3aKOHOJATeNbLCTBA
Poccuiickoii ®enepanyn, 2006, Ne 50, cr. 5278; 2008, Ne 20, ct. 2251, Ne 30, ct. 3597,
cT. 3599, c1. 3616, Ne 52, ct. 6236; 2009, Ne 11, cr. 1261, Ne 29, ct. 3601, Ne 30,
cT. 3735; Ne 52, ct. 6441; 2010, Ne 30, ct. 3998; 2011, Ne 1, cr. 54, Ne 25, ct. 3530,
Ne 27, cr. 3880, Ne 29, ct. 4291, Ne 30, ct. 4590, Ne 48, cr. 6732, Ne 50, ct. 7343;
2012, Ne 26, ct. 3446, Ne 31, ct. 4322; 2013, Ne 51, ct. 6680, Ne 52, c1. 6961, ct. 6971,
cT. 6980; 2014, Ne 11, ct. 1092, Ne 26, c1. 3377, ct. 3386, Ne 30, ct. 4251; 2015, Ne 27,
ct. 3997, Ne 29, ct. 4350, ct. 4359; 2016, Ne 1, ct. 75, Ne 18, ct. 2495, Ne 26, ct. 3875,
cT. 3887, Ne 27, ct1. 4198, cT1. 4294);

DepepanbHblii 3akoH oT 9 despang 2009 r. Ne 8-O3 «O6 obecneveHnn a0CTyma
K MHDOpMALM O JeATeNBHOCTH TOCYJapCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O
camoynpasnenus» (Cobpanue 3akoHopaarenbcTBa Poccuiickoit @epepanun, 2009, Ne 7,
cT. 776; 2011, Ne 29, ct. 4291; 2013, Ne 23, c1. 2870, Ne 51, ct. 6686, Ne 52, cT. 6961;
2014, Ne 45, c1. 6141; Ne 49, ct. 6928; 2015, Ne 48, ct. 6723; 2016, Ne 11, ct. 1493);

@enepaneHpiii 3akoH oT 27 wmomsa 2010 r. Ne 210-®3 «O6 opraHuM3anuu
NPEfOCTaBIICHUs:  TOCYAapCTBEHHBIX M MyHHIMOaneHeIX  ycayr»  (Cobpamme
3aKOHOAATEJILCTBA Poccuiickoit Depeparn, 2010, Ne 31, cT. 4179; 2011, Ne 15, cT. 2038,
Ne 27, ct. 3873, cT. 3880, Ne 29, ct. 4291, Ne 30, ct. 4587, Ne 49, ct. 7061; 2012, Ne 31,
ct. 4322; 2013, Ne 14, ct. 1651, Ne 27, c1. 3477, cr. 3480, Ne 30, ct. 4084, Ne 51, cT. 6679,
Ne 52, ct. 6952, c1. 6961, cT. 7009; 2014, Ne 26, cT1. 3366, Ne 30, cT. 4264, Ne 49, cT. 6928;
2015, Ne 1, c1. 67, cT. 72, Ne 10, c1. 1393, Ne 29, ct. 4342, c1. 4376; 2016, Ne 7, cT. 916,
Ne 27, cr. 4293) (nmanee — OenmepanbHbii 3akoH Ne 210-®3 «O6 opraHu3anuu
IpeOoCTaBJIeHHs TOCYAapPCTBEHHBIX 1 MYHUITUIIATBLHBIX YCIYT»); , ,

@enepanbHB 3ak0H OT 2 Mag 2006 r. Ne 59-®3 «O mopsinke pacCMOTpEHHS
obpamenuii rpaxnaaH Poccuiickoit ®epepauum» (Cobpanme 3aKOHOZATeNHCTBA
Poccuiickoit @enepanun, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, Ne 31, ct. 4196;
2013, Ne 19, cr. 2307, Ne 27, c1. 3474; 2014, Ne 48, c1. 6638; 2015, Ne 45, cT. 6206);

®enepanbHEli 3ak0H oT 6 ampens 2011 r. Ne 63-03 «O6 3/1eKTPOHHOM MOATIHCH
(Cobpanue 3axoHOmarenscTBa Poccuiickoit ®@enepamuu, 2011, Ne 15, cr. 2036, Ne 27,
cT. 3880; 2012, Ne 29, ct. 3988; 2013, Ne 14, ct. 1668, Ne 27, ct. 3463, ct. 3477; 2014,
Ne 11, ct. 1098, Ne 26, ct. 3390; 2016, Ne 1, cT. 65, Ne 26, ct. 3889);

nocranosiieHue IlpaBurensctBa Poccniickoit @eneparun ot 16 mas 2011 r. Ne 373
«O pa3paboTke M YTBEpXKICHHH AaIMHUHUCTPATHBHEIX PpErJIAMEHTOB MCIIOJHEHHS
rOCYAapCTBEHHBIX (YHKIMH M aJAMHHHCTPAaTHBHEIX pErilaMeHTOB IIPENOCTABICHHUS
rocyaapcTeeHHsIX ycnyr» (CobpaHue 3akoHomatensctBa Poccuiickoii @epepanun, 2011,
Ne 22, ct. 3169; Ne 35, cr. 5092; 2012, Ne 28, ct. 3908, Ne 36, ct. 4903, Ne 50, ct.7070,
Ne 52, ct. 7507; 2014, Ne 5, ct. 506);

nprka3 MHHHCTEpCTBA IPHPOAHBIX PECYPCOB M 3Kojioruu Poccuiickoit denepanuu
ot 16 suBaps 2015 r. Ne 17 «O6 yTBepxmeHu:H (OPMEI JECHOM JeKIapaluy, MOpsaKa
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ee 3aNojIHeHUs M Noja4d, TpeboBaHUH K GopMaTy JeCHOH AeKIapalud B SJIEKTPOHHOM
¢opme» (3apeructpupoBan MunrocroM Poccunm 26 ¢espams 2015 1., Ne 36237)
(masnee — mpuka3 Munnpupozsr Poccuu Ne 17);

nprika3 MHUHHCTEpPCTBA IPUPOAHEIX pecypcoB U dKkojioruu Poccuiickoit @enepauun
oT 25 nexabps 2014 r. Ne 573 «O6 ycranosnenuu ITopsjaka npeacraBleHHsi OTUeTa 00
HCIIONB30BaHUH JIECOB B €ro (opMbl, TpeGoBaHuil k popMaTy oT4eTa 00 HCIIONIB30BAHHUU
JIECOB B 3JIEKTpOHHOH ¢opme» (3apeructpupoBan MunroctoM Poccun 5 mas 2015 r.,
Ne 37108).

HcyepnbiBaomuii nepeyeHb J0KYMEHTOB, HEOOXOAHMbIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NPABOBLIMH aKTaMH /11 IPeI0CTAB/IEHHS] TOCYA2PCTBEHHOM
YCIAYrd H YCIYT, KOTOPbIE SIBJIAIOTCH HeO0X0AUMBIMH H 00513aTeJIbHLIMH
AJISl NPeOCTaBJICHHS FOCYAaPCTBEHHOH yCJIYrH, NOAIEKAINX NPeCTABICHHIO
3asiIBHTEJIeM, CIIOCO0bI HX MOJy4YeHHs 3asiBUTe/IeM, B TOM YHCJI€ B 3JIeKTPOHHOI
(popme, NOpAAOK HX NpeACTABIEHH

2.6. Jlna nomy4eHus rocyAapCTBEHHOM YCITyTH:

2.6.1. B bacTH mpueMa JeCHBIX JeKJlapalldii — 3asBUTENIb NPEACTABIIIET B
YIIOJIHOMOYEHHBIH OpraH HENOCPEACTBEHHO 00 Yepe3 MHOTO(QYHKIIHOHAIBHEIE LIEHTPEI
NPEJOCTaBICHUs. TOCYAAPCTBEHHBIX M MYHHLIMIAIBHBIX YCIYyr B (opMe IOKyMEHTa
Ha OyMakHOM HocHTelle WM B (opMe OIEKTPOHHOIO IOKYMEHTa, IOJIMCAHHOIO
3JIEKTPOHHOM ITOAIHUCHIO, C HCIONb30BaHHEM HHGOPMAIMOHHO-TEIEKOMMYHHKAIIHOHHBIX
ceteil o6miero mome3oBaHHdA, B ToM uucie cetn «HHrepHer», BKmodas Ilopran,
clleyIolHe JOKyMEHTBI:

1) IecHYI0 IeKIapalHio;

2) IpunoXKeHuUs K JIECHOH JeKJIapalyu:

‘a) 00BEMBI HCIONB30BAHKSA JIECOB B 3aBUCHMOCTH OT BHJA HCIOJIb30BaHMs JIECOB,
co3fnanne (CHOC) OOBEKTOB JIECHONH HH(QPACTPYKTypHl, JiecoliepepabaTniBaromeit
HHGPACTPYKTYpPHl M 0OBEKTOB, HE CBA3aHHBIX C CO3aHHEM JIECHOM HHOPACTPYKTYPHI;

0) oOmas cxema pacrONOXEHHS MeCT MpoBeAeHHSA paboT MpH HCIOJIB30BAHUH
JIECOB B Mpefienax JeCHBIX KBAPTAJIOB U JIECOTAKCAILIHOHHEIX BHIIEIIOB,;

B) cxeMa (CXeMbI) pa3MelIeHHs JIECOCEKH, OOBEKTa JIeCHOH HHQPACTPYKTYpHI,
necornepepabarsiBatoied MHGPaCTPYKTypsl U OOBEKTa, HE CBA3AHHOIO C CO3JaHHEM
JIECHO# MH(PACTPYKTYpBI;

2.6.2. B yacTH NpHeMa OTYETOB — 3asABUTENb MPEACTABIAECT B YIIOJHOMOYEHHBIH
OpraH HEMOCPEACTBEHHO JIMOO Yepe3 MHOro(yHKIHOHAJIBHBIE LEHTPEI MPENOCTABICHHL
rOCYAapCTBEHHBIX M MyHHMLHMIANBHBIX YCIyT OT4eT B (popMe NOKyMeHTa Ha OyMaKHOM
HOCHTENlE HMIM B (opMe DIEKTPOHHOrO IOKYMEHTa, IIONIMHCAHHOTO 3JIEKTPOHHOMN
IOATIMCHIO, C HCIIOJBE30BaHNEM HMH(OPMAMOHHO-TEIEKOMMYHUKAIHOHHEIX ceTeil o01ero
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IIOJIB30BAaHUA, B TOM YHCJIE CETH «I/IHTepHeT», BKJIrO4as HOpTaJI. :

HcuepnpiBalomuii nepeuyeHb J0KyMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH
¢ HOpMATHBHLIMH NIPABOBLIMH AKTaMH [JIsl IPeJOCTABJICHHSA rOCyJapCTBeHHOIM
yCJYrH, KOTOpble HAXOAATCH B PACHIOPAKEHHH rocyAapcTBeHHBIX OPraHOB, OPraHoOB
MECTHOI'0 CaMOYNPABJIeHHs H HHbIX OPraHOB, Y4ACTBYIOIIHX B MPEAOCTABICHHH
rocyXapcTBEeHHOH H MYHHIIHNIAJILHOH YCJIYyTH, H KOTOpbIe 3afiBHTEJIb BIpaBe
NPEACTaBHTD, & TAK:Ke CNOCO0bI HX NMOJIyYeHHsl 3asiBUTEJIEM, B TOM YHCJIE
B %JIEKTPOHHOH (popMe, NOPAIOK HX NPEACTABJICHUS

2.7. 3ampemaercs TpeGOBaTh OT 3asBUTENSA MPEAOCTABIECHHS JIOKYMEHTOB
H HMHOOpMALMK WM OCYIIECTBICHHS NeHCTBUM, MpPEACTABICHHE WM OCYINECTBICHHE
KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHBHBIMH IPaBOBBIMH AaKTaMH, PETYIHPYIOIIHMH
OTHOUICHHS, BO3HUKAIOLIHE B CBA3HU C NPEIOCTAaBIIEHUEM IrOCYJapPCTBEHHOM YCIIYTH.

2.8. 3ampemaercsi TpeGoBaTh OT 3asdBHUTENd MNPEINCTABIEHHA HTOKYMEHTOB
1 uHOOpMAIMH, KOTOphlE B COOTBETCTBHH C HOPMATHBHBEIMH IIPABOBEIMH aKTaMH
Poccuiickoit ®enepanuy, HOpMaTUBHBIMH IIPaBOBEIMH aKTaMH CyOBeKTOB Poccuiickoii
deflepallid ¥ MYHHIMNAIBHEIME [PABOBGIMM aKTAMH HAXOLATCS B PpacHopsHKEeHUHU
TOCYZIapCTBEHHBIX OpPraHoOB, IPEJOCTABIAIOLINX TOCYJAapCTBEHHYIO YCIYTY, HHBIX
rOCYJapCTBEHHEIX  OpPraHoOB, OpPraHOB MECTHOTO caMOyIpaBleHHWS H  (WIH)
MOJXBEJOMCTBEHHBIX IOCYJIapCTBEHHBEIM OpraHaM U OpraHaM MECTHOIO CaMOYIpaBJICHUS
OpraHM3alii, y4YaCTBYIOIMX B  NpPENOCTaBIEHHH TOCYJapCTBEHHOH  YCIyTH,
3a HCKIIOYEHHMEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 craTthu 7 DelepansHOro 3aKkoHa
Ne 210-®3 «O6 opraHM3aliHM NPeJOCTaBIEHUS TOCYJAPCTBEHHBIX M MYHHIHNATGHBIX

yCITyT».

HcuepnoiBaromuii nepeveHb OCHOBAHH# 1/ 0TKA3a B IpHeMe A0KYMEHTOB,
Heo0XOHMBIX /Il HPeJOCTABJIEHHS rOCYA2PCTBEHHOM yCayru

2.9. OcHoBaHmii I OTKa3a B TMpHEMe JIOKYMEHTOB, HeEOOXOIMMBIX
IUIS MIPEIOCTaBIIEHHS] rOCy JapCTBEHHOH YCIIyTH, He MPEXyCMOTPEHO.

HcuepnpiBaloninii nepevyenb OCHOBaAHMI 1Sl IPHOCTAHOB/IEHHS HJIH 0TKA3a
B NPEeJOCTaBJICHHH rOCYAapPCTBEHHON yCJIYyrd

2.10. OcHoBaHus I IPUOCTAHOBIICHHUS FOCYJapPCTBEHHOM YCIYTH OTCYTCTBYIOT.
2.11. OcHoBaHuUs OJ11 OTKa3a B IPEAOCTABIEHUN I'OCYAaPCTBEHHOM YCIIyTH:

| 2.11.1. B yacTH mpueMa JIECHBIX AeKJIApalHii:

| 1) HempecTaBlIeHHe JOKYMEHTOB, YKa3aHHBIX B AIMUHHCTPATHBHOM PEIIaMEHTE;
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2) HeIOCTOBEPHOCTD CBECHHMIA, YKa3aHHBIX B JIECHOM JeKIapalliH;
3) HecooTBeTCTBHE JIECHOH Aekiapanuu (opMe U TpeOOBAHHAIM, YCTAHOBJIECHHEBIM
K €€ COZIepXKaHHIO;
4) HECOOTBETCTBHE JIECHOM JeKIIapalliy IIPOEKTy OCBOEHHMS JIECOB.
2.11.2. B yacTu npueMa OTYETOB:

1) HempexncTaBieHHe JOKYMEHTOB, YKa3aHHEIX B A IMHHHCTPAaTHBHOM perlaMeHTe;
2) HecOOTBETCTBHE OoTYeTa (hopMe U MOPSAKY €ro NPeACTaBICHU U 3alIOMHEHHUS.

Ilepeuens ycayr, KOTOpbie SIBJSIIOTCS HEOOXOAMMBIMH H 00513aTeJILHBIMH
AJIfl IPeIOCTABJIEHHS rOCYAAPCTBEHHOH YCJIYrH, B TOM YHCJI€ CBEACHHS
0 J0KyMeHTe (HOKYMEeHTAaXx), BbIAaBaeMoM (BbIAaBaeMbIX) OPraHu3alHuAMH,
Y4YaCTBYIOIIHMH B NIPEAOCTABJICHHH rOCyAapCTBeHHOMH yCJayru

2.12. Ilpu npenmoctaBieHHH TOCYAapCTBEHHOH YCIYyTrH OKa3aHHWE HHBIX YCIYT,
HeOOXOAMMBIX M OOS3aTeNBHBIX IS TNPEIOCTaBIEHHS TOCYyJapCTBEHHOM YCIyTH,
HE OCYIIECTBIISETCS.

Hopsinok, pazMep 1 OCHOBaHHNA B3UMAHHS rocyAapCTBEHHO# MONMIAHBI
HJIH MHO#i IJIaThl, B3NMaeMoii 3a peocTaB/IeHHe rocyJapcTBeHHOH yCayrn

2.13. I'ocynapcTBeHHas yciiyra NpefoCTaBiAeTcs 0e3 B3MMaHMs roCyAapCTBEHHOM
HOILIMHBI WX UHOH IUIATEL.

IHopsinok, pazMep H OCHOBaHHS B3HMAaHHS IUIATHI 32 MPEeJOCTABJICHUE YCIYT,
KOTOpbIe ABJSIIOTCS HE00XOAMMBIMH H 00513aTeIbHBIMH 1JIfl IPEAOCTABICHHS
rocyJapcTBeHHOH yCJayru, BK/JII0Yas HH(pOpPMALHIO 0 MEeTOAHKE pacuera pazmepa
TAKOH NJIaThl

2.14. Ilopsapmok, pa3Mep, OCHOBaHHSA B3UMAaHHA IUIATHI W METOAMKA pacyera
ee pa3Mepa 3aKoHoZaTenbcTBoM Poccutickoit @enepaiuu He MpeyCMOTPEHEL.

MaxkcumajibHBIH CPOK OKMIAHHS B OUepeAH NPH Nojaye
3anpoca 0 NpeaocTaB/IeHHH roCyAapCTBEHHOMH yCJIyrH H PH NOJIY4YeHHH pe3yjibTaTa
NPEAOCTABJICHHS FOCYIapCTBEHHOM YCJIyTH

2.15. MakcumanbHBIH CpOK OXHIAHWA 3asiBUTEIICH B OUepeay HpHU MOAAYe JIECHBIX
JeKIapalyii ¥ OTYETOB HEMOCPEACTBEHHO JIHOO0 uepe3 MHOrO(YHKIIHOHAIBHEIE IEHTPHI
IpEeNOCTaBICHUs TOCYAApCTBEHHBIX W MYHHUIMIIANBHBIX ycIyr B ¢opMe HOKyMEHTa Ha
OyMa>KHOM HOCHTEIIE COCTABIseT MATHAALATH MUHYT.
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Cpok H NopsoK perucTpanuy 3anpoca 3asiBUTENA 0 NPeJOCTABICHHH
rocyAapcTBeHHOH yCJOyrH, B TOM YHCJI€ B IEeKTPOHHOH (popme

2.16. JlecHsle neKnapalyy M OTYETHI, IPEJICTABIIEHHBIE B YIOJIHOMOYEHHEIN OpraH
HEMOCPEACTBEHHO JHO0 dYepe3 MHOTOQYHKIHOHANBHEIE LEHTPH IPESOCTABJICHHS
roCyJJapCTBEHHBIX ¥ MyHUIIUIIAJIBHBIX YCIyT B GopMe JOKyMeHTa Ha OyMa)>kHOM HOCHTEJIE
WK B 3JIEKTPOHHOH (opMe, MOANHUCAHHOTO 3JIEKTPOHHOTO MOAIHCHIO, ¢ UCIIOIB30BAaHUEM
MH(OPMaIMOHHO-TEICKOMMYHHKAIIAOHHBIX CeTel OOLIEro MoJb30BaHUN, B TOM YHCJIIE
cetu «MHTepHET», BKimo4as [loptan, noanexar perucTpaliy B IeHb TOCTYIUICHHS.

TpeOoBanna k noMemeHUAM, B KOTOPBIX PEAOCTABIAIOTCS
rocyaapcTBeHHas ycJyra, yejyra, NpeaocTaBjisieMasi Opranm3amnuei,
Y4YacTBYIOIeH B IPEAOCTABJICHHH rOCyAapCTBEHHO#H YCIYyTrH, K MECTY O3KHIAHHS
¥ NpHeMa 3aABHTeJIeH, pasMeleHHI0 H 0QopMJIeHHI0O BH3Ya/IbHOM, TEKCTOBO#
H MYJIbTHMEAHHHOH HH(OpMaNHH 0 NOpSAKe NPEAOCTABIECHHS TAKHX YCJIYT

2.17. 3nanus, B KOTOPBIX PacHOJIOKEH YIOJHOMOYEHHBIH opraH (Hajiee — 31aHHE
YIIOJTHOMOYEHHOI'0 OpraHa), ODKHBI UMeTh BXOJ AJI CBOOOZHOrO JOCTYIIA 3asBHTEJIEIH,
00opy0BaHHBIN NaHIyCaMH, PaCIIMPEHHBIMHA MPOXOJAMH, MO3BOJSIOIUMH 00ECIICYHTh,
B TOM 4YHCle OeCNpensTCTBEHHBI JOCTYI HHBAIMAOB, BKIIOYasd HHBAIHIOB-
KOJIICOYHHKOB.

IenTpanbHbIN BXOA B 3[aHHE YIOTHOMOYEHHOIO OpraHa JA0JDKeH OBITh 000pyHoBaH
HHGOPMAaLMOHHON TabMu4Koit (BBIBECKOIT), cofeprkamieii HHPOPMALUIO O HAUMEHOBAHHH
YIIOJTHOMOYEHHOI'0 OpraHa, MECTe €ro HaXOXAeHUA U rpaduke paboTsI.

Ilepen 3manmeM yHNONHOMOYEHHOTO OpraHa HMEIOTCS TApKOBOYHEIE MECTa,
IpeJHa3sHaYeHHEBIE JUIs pa3MELICHHs TPAHCIIOPTHBIX CPeACTB 3asBuTeleif. KoiudecTBo
IIApKOBOYHBIX MECT OIpefensercs UCXons U3 (aKTUUeCKON Harpy3Ku M BO3MOXKHOCTEH
U1 MX pa3MelleHus nepel 34aHiueM YIOJHOMOYEHHOr0 OpraHa, HO He MOXKET COCTABJIATE
MEHee TpeX MapKOBOYHBIX MECT.

MecTta njia npefocTaBieHUs I'OCYAapCTBEHHOH YCIyrum AODKHBI COOTBETCTBOBATH
CaHHMTapHO-3MUACMHOIOTHYECKUM  NpaBWjiaM H  HOpMaTuBaM  «[ UrHeHHYecKHe
TpeOOBaHHs K MEPCOHANBHBIM dJIEKTPOHHO-BBHIYUCIUTENBHEIM MAallHHAM M OpPraHH3aliu
pabotrsl. CanlluH 2.2.2/2.4.1340-03», yTBepXOEHHBIM ITOCTaHOBIEHHEM I JIaBHOro
rOoCyJapCTBEHHOro caHWTapHOro Bpada Poccuiickoit ®@exepauuu ot 3 wmroHs 2003 r.
Ne 118 (3aperucrpupoBano Munioctom Poccuu 10 mions 2003 r. Ne 4673),
C H3MEHEHHAMHM, BHECEHHBIMH IIOCTAaHOBIEHMSAMH [JIaBHOrO TIoOCyIapCTBEHHOIO
canuTapHoro Bpadya Poccuiickoii ®epepanmu ot 25 ampems 2007 1. Ne 22
(3apeructpupoBano MumioctoM Poccuu 7 miors 2007 r. Ne 9615), ot 30 anpens 2010 r.
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Ne 48 (3apeructpupoBano MunroctoM Poccuu 7 urons 2010 r. Ne 17481), ot 3 ceHTa0ps
2010 r. Ne 116 (3apeructpupoBano MuntoctoM Poccun 18 oxta6ps 2010 r. Ne 18748).

MecTo OXHIaHMS M TpHeMa 3asABHTENEH NODKHO COOTBETCTBOBAThH CIEIYIOMIMM
TpeOOBaHUAM:

1) HalIHYKMe COOTBETCTBYIOIMX BEIBECOK H YKa3aTelei;

2) HaIU4He CHUCTeMbl KOHOWIIMOHHPOBAHHS BO3[yXa, CPEACTB II0KApOTYyIHEHHS
M CHCTEMBI OTTOBEIEHHUS 0 BO3HUKHOBEHHH YPe3BhIYAfHON CUTYalIHH;

3) Hammume AOCTYMHBIX MeCT OOILEero IoJE30BaHus (TyaneT, rapaepod);

4) Hamudue TenedoHa;

5) Hanuuue ynoGHO#U oducHON Mebenu;

6) HaMuMe B HOCTATOYHOM KoypuecTBe Oymaru ¢opmata A4 U KaHIEIIPCKHUX
MPUHAMIEKHOCTEH;

7) BO3MOXXHOCTh KONMHPOBaHUS JOKYMEHTOB.

BusyanpHas, TeKcTOoBas M  MyJIbTHMeAuiiHas WHboOpMaLUsA O IOpsIKe
NpeAOCTaBIeHNs TOCYAapCTBEHHOM YCIyrH pasMelnaercs Ha HH(QOpPMAaMOHHOM CTEHAE
WM HMHQOPMAIMOHHOM TEpMHHAje B IIOMEINEHHWH YNOJHOMOYEHHOIO OpraHa
Ui OXHIAaHWA W TpHeMa 3asBHTelNel (YCTAaHABIHBAIOTCA B YHOOHOM Mis 3agBUTENEH
MecTe), a Takke Ha Ilopraze M OQUIHANGHOM CcaiiTe YIONHOMOYEHHOTO OpraHa
B HH(POPMAUHOHHO-TEJIEKOMMYHHUKAMOHHOH ceTd « HTepHET».

B mnomelmeHHsX YMOJMHOMOYEHHBIX OpPraHOB Ha HH(MOPMAaIMOHHBIX CTEHHAAX
He0OXO0JMO yKa3aTh CJIEAYIOLIYI0 HH()OpMAIUIO:

1) BbIOEp>XKM W3 HOPMATHBHBEIX IIPABOBBIX aKTOB, COJAEPXKAIMX HOPMBEI,

peryIupyromye npefoCcTaBlieHIe Trocy JapCTBEHHO yCIIyTH;
2) TexcT AIXMHHHUCTPATUBHOTO peTJIaMeHTa;

3) appec oduImampHOrO caiita B MHPOpMaIIOHHO-TEIEKOMMYHHKALIMOHHOH CETH
«/IHTEepHEeTY, afpec NEeKTPOHHON OYThHl YIOTHOMOYEHHOTO OPraHa;

4) cnpaBouHble Tele(OHBI, ‘B TOM YHCIe HOMep TenepoHa-aBTOMH(OpMAaTOpa
YIIOJTHOMOYEHHOT'0 OpraHa;

5) o MecTe HaxOXXIOEHHHA, IIOYTOBOM ajapece U TeleoHaX COTPYAHHKOB
COOTBETCTBYIOIUX CTPYKTYPHBIX IOApa3feleHull yIIOTHOMOYESHHOIO OpraHa;

6) rpaduk paboThl COTPYJHHKOB COOTBETCTBYIOIIUX CTPYKTYPHBIX NOApa3/eICHUN
YTIOJIHOMOYEHHOT'O OpraHa.

Odopmnerue BU3yalbHOM, TEKCTOBOW U MyJIBTUMEAUHHON HHPOPMALIMH O NIOPsAKe
MpeJOCTaBIeHUs] TOCYAapCTBEHHOW YCIYTHM IO/DKHO COOTBETCTBOBaTh ONTHMAJIBHOMY
3pUTENHHOMY U CIIyXOBOMY BOCIIPHATHIO 3TO# HH(POpMAIUH 3asIBUTEIISIMH.

JomxHOCTHBIE ~ JMIIa,  MNPENOCTaBIIOIIME  TOCYyJapCTBEHHYIO  YCIYTY,
o0ecrevnBalOTC  JINYHBIMH ~ HArpyAHBIMH  HJIEHTU(QUKAIMOHHBIMM  KapTOYKaMH
(beiimxamMu) ¢ ykasaHueM (paMHIMH, MMEHH, OT4ecTBa (TOCIeIHEee — IPH HAIUYHH)
M JOJDKHOCTH JIH0O HACTOJNILHBIMH TaOIHMIKaMK aHAIOTHYHOTO COZIEpXKaHHU.
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ITokazaTenn J0CTYNHOCTH H Ka4eCTBAa rocyAapcTBEeHHOMH yCJIyIH,

B TOM YHCJI€ KOJIHYECTBO B3aUMOAeHCTBUIl 3asiBUTES € JOJKHOCTHBIMH JTHIAMH
NpH NPEXOCTABJICHHH rOCy apCTBEHHOI YCJIYrd H HX NPOAO/LKHTEILHOCTD,
BO3MOKHOCTD NMOJY4YEHHSI FOCyAaPCTBEHHOI yCJIyIrH B MHOTO(pYHKITHOHA/ILHOM
HEHTPE NPeJOCTABJICHHS rocyAapCTBEHHBIX H MyHHIHIANLHBIX YCJIyT, BO3MOKHOCTD
noJiy4eHusi HH(pOpMAaLMH O X0/ie MPeOCTaABIEHHS rOCyJapCTBEHHOH YC/IyTrH,

B TOM YMCJie C HCNOJIb30BAHHEM HH(POPMALIHOHHO-KOMMYHHKAIHOHHBIX TEXHOIOTHii

2.18. OcHOBHBIMHM ITOKa3aTeNIMU AOCTYIHOCTH H KayecTBa IOCYAapCTBEHHOM
YCIIYTH SBJISIOTCA:

1) OTKpHITOCTP W HONHOTa MH(OpMALMHU AJA 3asiBUTENEH O NOpAAKE M CpOKax
[IPEAOCTABIECHHUS I'OCY JApCTBEHHOM YCIIYTH;

2) cobmoaeHne CTaHIapTa NPeAOCTaBIIEHUs rOCYAapCTBEHHOH yCIIyTH;

3) nons obGocHOBaHHEIX kayjo0 3asgBuTeneil Ha JeiictBus (6espelicTue)
U pelleHHs, OCYIIeCTBIsIeMble (IpUHIMAaeMBIE) B X0/e NPEIOCTaBICHNS FOCY JapCTBEHHOM
ycIyrd, - He Oojiee TATH MPOLEHTOB OT OOLIEro KONWYECTBa jajgo0 3asBHUTENCH
Ha JeiicTBud (Oe3meiicTBHE) M peEIIEHMS, OCYIIECTBIseMble (IPUHMMaceMbIE) B XOIE
TIpeIOCTABIEH S TOCYIapCTBEHHOH yCITyTH; -

4) IOCTYNHOCTHh OOpallieHHs 3a MpeHOCTaBICHHEM TIOCYJapcTBEHHON YCIYTH,
B TOM YHCJIE AJIS JIUL[ C OTPaHNYEHHBIMHA BO3MOKHOCTSMH 3/I0POBBSI;

5) B3auMopeiicTBHE ~ 3asgBHUTENA C  TOCYJapCTBEHHBIMH CITy’ KaIuMHU
IpH TPeJOCTaBIEHMH TOCYJ@pCTBEHHOM YyCIOYrHM OCYIIECTBISAETCS IIpH MpPHEME
JOKYMEHTOB Ha pETHCTpallMio, IpH TMOJyYeHHH JOKyMEHTOB IJIMYHO 3asBUTEIEM
(ero ynotHoMO4eHHBIM npefacTaBuTeneM). [IpoaonKuTeIbHOCTE — MATHAALATH MUHYT,

6) BO3MOXHOCTH IOJIyYEHHs 3asiBHTENEM IIOJIHOM, aKTyallbHOM M JOCTOBEPHOH
nHbOpMAlMK O XOJZie IIPeJOCTABICHHA TIOCYAApCTBEHHOM YCIYyrd, B TOM YHCIIE
yepe3 [lopTan U oQHUHANBHEIA CalT YIIOJHOMOYEHHOTO OpraHa B HH(OpMaLHOHHO-
TEJIEKOMMYHHKAI[HOHHOM ceTH «VIHTepHeT»;

7) BO3MOXXHOCTh HAIlpaBI€HHUsS 3asBHUTENIEM JIECHBIX JeKIapallii H OTY4ETOB
B popMe HOKyMeHTa Ha GyMakHOM HOCHTeJIe HIIH B 3JIeKTPOHHOH (opme;

8) mnomydyeHue 3asgBUTENIEM I'OCYJApCTBEHHOM YCIYTH CBOEBPEMEHHO, B IIOJHOM
obreMe u B moboii ¢opme, npeayCMOTPEeHHON 3akoHOAAaTeNnbcTBOM Poccuiickoi
®enepanuy;

9) HamWuMe IMOJHONM M MOHATHOW HMH(GOpPMALUH O MECTaX, NOpSAAKE U CpOKax
NpeJOCTaBieHHss TOCYAapCTBEHHOH ycayrH Ha  HHGOPMAlMOHHBIX  CTEHJaX,
Ioprane, OQHUUHATEHOM caiiTe YIONHOMOYEHHOr0 oOpraHa B HH(GOPMALHOHHO-
TEJIEKOMMYHHKAIIMOHHON ceTn «MHTepHET», NMpeicTaBleHHe yKa3aHHOH HH(opManuu
110 Tene¢oHy rocyaapcTBEHHBIMHU CITyKall[MH;
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10) Hajuye HeOOXOAMMOro M JOCTATOYHOI'O KOJIMYECTBA CIEIMAJIHACTOB,
a TaKXKe IOMEIIECHHM, B KOTOPHIX OCYINECTBIAETCSA NPHEM JOKYMEHTOB OT 3agBHTENeEH
(MX YHONHOMOYEHHBIX MpeJCTaBUTeNel), B LENIX COOMOACHUS YCTaHOBIIEHHBIX
AIMHHHCTPAaTHBHBEIM PETrJIaMEHTOM CPOKOB IPeOCTaBIECHHUA IOCy AapCTBEHHOM YCIIyTH.

Hnble TpeGoBaHHA, B TOM YHCJe YUYHTHIBAIOIHE OCOOCHHOCTH
NnpeJocTaBJIEHHSI FOCYIAPCTBEHHO# YCIYIH B MHOTO(YHKIHOHAJIBLHBIX HEHTpaxX
NpeaoCcTABJICHHS FOCYJapPCTBeHHbIX H MyHHIHNIAJIbHBIX YCJIYT H 0CO0€HHOCTH
NpeaoCTaBJIEHHS TOCYAaPCTBEHHOMH YCJIYTH B 3J1eKTPOHHOI (opme

2.19. 3asBuTensM o0ecmeunBaeTCS BO3MOXHOCTh HONydYeHHS HHGPOpMaIUH
O TOpsAOKe TMPENOCTABICHHS TOCYAapCTBEHHOH yCayrd Ha OQUUUAIBHOM caiite
YIIOJIJHOMOYEHHOTO OpraHa B  HH(OPMAaIMOHHO-TEIEKOMMYHHKAI[HOHHOK  CETH
« uTepreT» 1 Ha IToprane. |

JlecHas Hmeknapariusi, oT4eT B (OpMe BIIEKTPOHHOTO IOKYMEHTa MOTYT OBITh
chopmuposansl Ha Iloprane WiIH OpeicTaBieHEl B Buie (aitioB B ¢opmare XML
B COOTBETCTBHH C OMHcaHueM cTpyKTypsl XML-nokyMmeHTOB (anee — XSD-cxeMma).

XSD-cxema IOJDKHA COOTBETCTBOBAaTh YCTaHOBJIEHHBIM dopmam
JIECHOM AeKJIapalii, OT4eTa.

Omnucaane XML-ctpykrypbl, XSD-cxemsl, anroputMa nepeaadsd XML-1oKkyMeHTa
Ha [TopTan nosnkHEI OBITH IIpecTaBiIeHE! Ha [lopTaite. ' '

JlecHas Jeknmapaluss MOXET OBITh IpefcTaBleHa B (OpMe 3JIEKTPOHHOIO
OOKyMEHTa,  IIPEACTAaBIAIONIEr0  Co0OH  CTPYKTypHpOBaHHYI0O  HH(OPMALHIO,
COOTBETCTBYIOLyI0 (opme JecHOH Jeknapamuu. Ilpumoxenus 1 u 2 K JiecHo#
IeKIapalldi MOTYT NOHaBaThCd B 3eKkTpoHHOM (opmare XLS. Ilpunoxenus 3 u 4
K JIECHOM HeKyiapalii MOTyT IOJaBaThCs B 3eKTpoHHBIX (opMmarax JPG, PDF, TIF
IIpH YCIIOBHH COOIIIOAEHUA MacuITaba CXeMBI.

Otuer B ¢opMe 3JEKTPOHHOTO JOKyMEHTa MOXeT OBITh c¢hopMHpPOBaH
O0e3 oOpamenus k Ilopramy. B TakoM cioy4ae OH JOJDKEH IIpeICTaBIATH COOOH
CTPYKTYpHpPOBaHHYI0 HH(OpPMALUIO, COOTBETCTBYIOLIyI0 ¢opMe ordera. OTH4ET MOXET
OBITH IOATOTOBJIEH B AIIEKTpOHHOM ¢opMmare XLS.
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III. CocTaB, moc/IeA0BATEILHOCTh H CPOKH BBINIOJIHEHHS 3 IMHHHCTPATHBHBIX
npoueayp (aeiicTBuii), Tpe6OBaHHS K NOPSAAKY HX BbINOJHEHHS, B TOM YHCI€E
0CO0EHHOCTH BLINOJHEHHNA aIMHHHCTPATHBHBIX Npoueayp (aeicTBuii)

B 3JIEKTPOHHOI popme

CocTaB aIMHHHCTPATHBHLIX NPOLeIYP NPH NPeJOCTABICHHH
rOCyAapCTBeHHOH yCIyru

3.1. IIpm npenocraBneHHH rocyJapCTBEHHOHN YCIyTH OCYIIECTBISIOTCS CIEAYIOIIHe
aAMUHUCTPATHBHBIE TIPOLIEAYPEL:

3.1.1. B yacTu npueMa JIeCHBIX JeKIapaluii:

1) mpmeM u peructpanms JIECHOH AeKiIapaliiy;

2) mpoBepKa MPaBHIBHOCTH OQOPMIIEHHS JIECHOH JIeKIapaiyy;

3) HampaBlleHHE H3BeIeHHs 00 OTKa3e B IpHEMe JIECHOM AeKiIapaliy;

4) npuHATHE JIECHOH JEKIapalivy U repeiada ee Ha XpaHEHHUE;

3.1.2. B yacTH npuemMa OT4ETOB:

1) mpueM M perucTpaius OT4eTa;

2) mpoBepKka NpaBUIHHOCTH 3aIIOTHEHUS OTYETA;

3) HampasiieHHe U3BelleHUs 00 0TKa3e B IpUEME OTUETA;

4) npuHATHE OTYETA.

3.2. bnok-cxema IOCIENOBATENbHOCTH AaAMWHHUCTPATUBHBIX MpOLEAYp MpH
IIpeAOCTaBlIeHNH OpPraHOM TOCyAapCTBEHHOW BiacTé cybnekra Poccuiickoit ®Menepanun
B 00J1aCTH JIeCHBIX OTHOIIEHHI roCyJapCTBEHHOM YCIIyTH 110 IpUEMY JIECHBIX AcKnapauui
M OTYETOB 00 MCIONB30BaHUH JIECOB OT Ipak[aH, IOpUAMYECKUX JIML, OCYIIECTBIIIOMMX
HCITOJIE30BaHUE JIECOB, MPUBEIeHa B IPUJIOXKEHNH 2 K AIMHUHUCTPAaTUBHOMY perjiaMeHTy.

Ilpuem H perncrpanus JieCHOH AeKIapanuy

3.3. OcHoBanueM M1 Havyajla AaJMHHHCTPAaTHBHON IPOLENYpH ABISETCA
HIOCTYIUICHHE JIECHOM JieKJIapalliyl B YIIOJTHOMOYEHHBIH OpraH.

JlecHas nexyapanusi PeruCTpUpYeTcsl NOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJCTBO, B JICHb IOCTYIUICHUS B YIIOJTHOMOYEHHBIH

opraH.
Vka3aHHOE JODKHOCTHOE JIUIO0 YIOJHOMOYEHHOrO OpraHa B TE€YEHHE OAHOIo

pabouero HA CO IHS PETHCTPAIMH IepeaeT JIECHYIO AeKIapalyio JOHKHOCTHOMY JIALLY,
OTBETCTBEHHOMY 3a IIPOBEPKY MPaBUIHHOCTH €€ O(OPMIIEHHUS.

Pe3ynpTaroM UCIOMHEHHS aAMHHUCTPATHBHON IPOIENYpHl SBISETCS PEruCTpaLus
JIECHOM JeKiapalii B CHCTeMe JEJONPON3BOACTBA U Iepefada ee JODKHOCTHOMY JIUITY
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a IIPOBEPKY MPaBIWILHOCTH €€ 0OpMIIEHHUS.
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ITpoBepka npaBUJILHOCTH 0OpMJIeHHS JIECHOH ACK/IapallHH

3.4. OcHOBaHHEM AJI Ha4alla aAMUHUCTPAaTUBHOM IPOLIEAYPEI SBIAETCS MOIyYEHHE
JECHOM JeKJIapallid JOJDKHOCTHBIM JIMLOM YIIOJHOMOYEHHOI0 OpraHa, OTBETCTBEHHBIM
3a MPOBEPKY MPaBUWIFHOCTH €& 0OPMIIECHMS.

JIOJXHOCTHOE JIMII0 YHOTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a IIPOBEPKY
NpaBWIBHOCTH OQOPMJIEHHS JIECHON JeKiapaluid, B TedeHHe IMTH pabodumx gHEH
CO JIHS PEruCTpALNH JIECHOM JeKapalii poBepseT ee Ha COOTBETCTBUE TPeOOBaHMSM,
YCTaHOBIIEHHBIM Ipuka3oM Munnpupoas! Poccun Ne 17.

Pe3ynsTaToM HCHOJHEHUSA aIMUHICTPAaTHBHON IPOLIEAYPHI SBIIIETCS YCTAHOBJICHHE
OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa COOTBETCTBHS
nu60 HE COOTBETCTBHA IMpEACTAaBIEHHON JIECHOH nexinapaluyd TpeOOBaHHAM IpHKasa
Munanpupoast Poccuu Ne 17.

HanpagJienne n3BemeHust 00 0TKa3e B IpHEMe JICCHOH AeKJIapaluu

3.5. OcHoBanmeM nnsi Ha4yajga aJAMHHHCTPATHUBHONW HPOLENYPH ABIACTCS
YCTaHOBJICHHE IOJDKHOCTHBIM JIHIIOM YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
IpOBEepKy IMPaBUIBHOCTH OGOpMIICHHS JIECHOM  JAEKIapallid, HECOOTBETCTBHUA
NpeICTaBlIeHHON JIeCHOM JeKxiapanuu TpeOoBaHUAM ITpuka3a Munnpupons Poccuu
Ne 17. , ‘ » , ,

B cmydae BBIABIEHHA YKa3aHHOTO HECOOTBETCTBHSA JOJDKHOCTHOE JIHIIO
YIIONIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPOBEPKY IPaBHIBHOCTH O(GOpMIECHHS
JeCHO! JeKnapaluy, B Te4eHHe IATH pabouux OHEH CO AHA PETMCTPAldH JIECHOMH
JeKIapauiyd TOTOBHT IPOEKT MHCHbMEHHOTO H3BEIeHHs 00 OTKase B MpHEME JIECHOH
IeKJiapalyy ¢ 060CHOBaHHEM NIPHYMH BO3BpAaTa.

Ussemenne o0 oTkaze B IpueMe JIECHOM [eKJIapalli¥ IIOJNMCBIBAETCS
PYKOBOIMTENEM YIOIHOMOYEHHOTO OpraHa (JIMIOM, HCIOJHAIOMMM €ro O0A3aHHOCTH)
WIK [0 TOPYYEHHIO PYKOBOIWTENS YNOITHOMOYEHHOrO OpraHa (JIMi(a, MCIIOJNHSIOUIETO
ero 00sS3aHHOCTH) 3aMEeCTUTENIEM PYKOBOMHUTENA YIOJHOMOYEHHOIO OpraHa M Bpydaercs
3asIBUTEIIO JIMYHO MO0 HAlpaBIIAETCA B aipeC 3asBUTENIA B BHJIE IIOYTOBOrO OTIPABICHUA
C yBeIOMIJIEHHEM O Bpy4YEHHH He IO3[HEe IATH pabouux JHEH CO JHA €€ pETUCTPaLHH.

K wu3Bemennio 00 oOTKase B TIIpHeMe JIECHOH JEKIapaliid MpUIararoTcs
(BO3BpaIAIOTCs) NPEICTAaBICHHBIE 3asBUTENIEM JOKYMEHTEI.

Pe3ynpraToM HCHONHEHHS aJMUHHCTPATHBHON IPOLEAYPHI ABJISETCS HalpaBIICHHE
3aBUTENI0 MOTHBHPOBAHHOT'O U3BEIIeHHs 00 OTKa3€e B IpHEME JIECHOM JEKJIapallyH.
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IIpmmTue JIECHOM ACKJIapallii M nepeaayn €e¢ Ha XpaHeHHue

3.6. OcHoBaHuEM bids b Havaia aJMUHHUCTPATHBHOM IIpoLeyphI
ABJISIETC  YCTAHOBJIEHHE JOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a IPOBEPKY
IPaBUIBHOCTH OPOPMIIEHHUS JIECHOH JieKIapaliii, COOTBETCTBHS IPE/ICTABICHHOM JIeCHOM
AeKiapanuy TpeboBaHuaM npukasza Munnpupoasl Poccun Ne 17.

B cimydae cooTBeTcTBHs JIeCHOH AeKiapanuM TpeOOBaHMSAM 3aKOHOJATENHCTBA
Poccuiickoit enepaliuy 1 MPOEKTY OCBOESHHUA JIECOB JODKHOCTHOE JIMIIO, OTBETCTBEHHOE
32 TpPOBEpKYy IPaBWIBHOCTH OG(OPMIIEHHS JECHOH MAeKiapaluM, MepedacT JIECHYIO
JeKJIapaluio TODKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a XpaHEHHe JIECHBIX JeKlapaliuii,
JUIS OCYUIECTBIICHHS €€ apXMBHOI'O XpaHeHus. JIecHas Aeknapanius MOMIEKUT XPAHEHHIO
Ha 6yMaXXHBIX HOCHTEJIAX B TEYEHHE TPEX JIET.

Pe3ynsTaToM HCIONHEHHMS aJMHUHHCTPATUBHOW MpOLETYpHl ABISETCS Ilepenada
JIECHOH [JeKiapal¥i JOJDKHOCTHOMY JIHIly, OTBETCTBEHHOMY 3a XpaHEHHE JIECHBIX
JeKIapanu, 1)1 OCyILeCTBICHHUS €€ apXUBHOI'O XpaHEeHHU.

IIpuem u perncTpanus oT4eTA

3.7 OcHoBanMeM AJIs Hadajla NPeINoCTaBlIeHHUd rOCyJapCTBEHHOM YCIYTH SBISAETCS
IIOCTYIUIEHWE OTYeTa B OpraH roCyAapCTBEHHOH BIIACTH, YIOJHOMOYEHHHIM HA BEICHHE
roCyAapCTBEHHOT'O JIECHOTO peecTpa Ha COOTBETCTBYIOLIEH TEPPUTOPHH.

Ot4er perucTpupyercs [JODKHOCTHBIM JIHIIOM YIOJHOMOYEHHOrO Oprasa,
OTBETCTBEHHEIM 32 JIEIONPOM3BOJICTBO, B IEHb MOCTYIUIEHH B YIIOJIHOMOYEHHEIA OpraH.

HomxHoCcTHOE JIULIO YTIOTHOMOYEHHOTO oprasa, OTBETCTBEHHOE
3a JENONPOU3BOJICTBO, B TEYEHHE ONHOTO pabodero JHA CO AHA PErHCTPALMM OTYETA
IepeNiacT OT4YET HOIDKHOCTHOMY JHITy, OTBETCTBEHHOMY 3a IIPOBEPKY INPaBHILHOCTH
3aIT0JTHEHUS OTYETOB.

Pe3ynbTaToM HCNONHEHH aAMHHACTPATHBHON NPOLEAYpPE! IpHeMa H PErUCTPalluH
OTYeTa SBJIAETCS PErUCTpall¥ii OT4eTa B CHCTEME J[eJIONPOM3BOACTBA M Iiepeaaya
€ro JOJDKHOCTHOMY JIMI[y YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a IIPOBEPKY
IPaBHIBHOCTH 3aMIOJTHEHHUS OTYETOB.

Hponepka NPaBHJBHOCTH 3aII0JIHCHHA OTYETA

3.8. OcHoBaHMeM /U1 Havalla aJMHHUCTPATUBHOMN TIPOLIEAYPEI ABIAETCA MOIydeHHE
OTYeTa AODKHOCTHBIM JIMIOM YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32 MPOBEPKY

IIPaBUJIIBHOCTH 3aIIOTHCHHUA OTYCTOB.
IIOJI}KHOCTHOC JIHO YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHO€ 3a MPOBEPKY

MNpaBAJIBHOCTH 3amOJHCHHS OT4YETOB, B TE€YECHUE IIITHaALaTH paﬁoqnx JHeH co nHA
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perucTpaluy: OT4eTa MPOBEPSET €ro Ha IPeAMET COOTBETCTBHSA YCTaHOBIECHHBIM (opme
1 TpeOOBaHUAM K €r0 COIEPIKAHHIO.

Pe3ynbTaToM HCIOMHEHHA aIMHHHACTPATHBHO# MPOLIEAYPHI SBISAETCS YCTAHOBIIEHHE
OTBETCTBEHHBIM JOJDKHOCTHEIM JIHIIOM YIOJHOMOYEHHOTO OpraHa COOTBETCTBUS JIHOO
He COOTBETCTBHS IPENCTABIEHHOr0 OTYeTa YCTAHOBIEHHEIM (opMe U TPeOOBaHUSAM K €ro
COZIEPXKAHHIO.

HanpaBJlelme H3BelleHHus 00 oTKa3e B IpaeMe oTUeTa

3.9. OcHoBanmeM i Hauaja aJAMUHUCTPATUBHOM IpOLEAYPHl SBISETCS
YCTaHOBJIICHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHHIM 3a IIPOBEPKY IIPaBHIBHOCTH
3aM0JIHEHHSA OTYETOB, HECOOTBETCTBHUSA MPEACTABIEHHOTO OTYETa YCTAaHOBIECHHEIM (hopMe
H TpeOOBaHUAM K €TI0 COAEpXKaHHIO.

B cny4ae BEBIBIEHHS YKa3aHHOTO HECOOTBETCTBHS JOJDKHOCTHOE JIMIIO
YIIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPOBEpPKY IPABWIBHOCTH 3allOJHEHHS
OTYETOB, IOTOBHUT IIPOEKT MHCHMEHHOIO H3BEINEHHUSA, COAEPXKAIIMii MOTHBHPOBAaHHEIMH

O0TKa3 B IIpUEMEC OTUCTA.
H3Beinenue o6 oTkaze B npueMe oT4YeTa TIIOANMUCHIBACTCS PYKOBOAUTEIEM

YIIOJHOMOYEHHOTO OpraHa (JIMLOM, MCIIOJTHSIONIAM €70 OOS3aHHOCTH) WM [0 OPYIESHHIO
PYKOBOAUTENS YIOJHOMOYEHHOrO oprana (JuIa, HCIONHAIOMET0 €ro 00A3aHHOCTH)
3aMEeCTHTeNIeM PYKOBOIUTENS YIOJHOMOUYEHHOTO OpraHa U BpydaeTcs 3asgBHTEIIO JTMYHO
100 HampaBJgeTcs B apec 3asBUTENM B BUAE MOUYTOBOIO OTIPABIEHHS C YBEJOMICHHEM
0 Bpy4YeHHH He IO3/Hee MATHAALATH pabounx JHeH co JHA perucTpalyy OT4YeTa.

K wu3BemeHmo 00 OTKase B IpHeMe OT4eTa MNpwiaraiorcs (BO3BpAIIAIOTCH)
[IpeACTaBIEHHEIE 3aBUTENIEM JOKYMEHTBL

Pe3yJIETaTOM MCHONHEHMS aAMHHHUCTPATUBHOMN MpOLENypHl SABISAETCS HalpaBlICHUE
3afBUTEIIO, MPEACTABHBIIEMY OTYEThl, W3BEHICHUS, COAEPXKAIlero MOTHBHPOBAHHBIMH
OTKa3 B IIpHEMeE OTYeTa.

l'[pmlsrme oTiyeTa

3.10. OcHoBanueM [ Hayajla aJMUHUCTPAaTUBHOM IIPOLIEXYPHl SBIACTCS
YCTAaHOBJICHHE JOJDKHOCTHBIM JIMIIOM YIIOMHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
3a IIPOBEPKY IMPaBUWIHHOCTH 3aIIOJTHEHUS OTYETOB, COOTBETCTBHS NPEICTABICHHOIO OTYETa
¢dopMe U TpeGOBAHUAM K €TI0 COEPHaHHIO.

B ciydae COOTBETCTBHS OTHETa YCTaHOBJIEHHBIM (opMe H TpeOOBaHMAM K €ro
cofiep>kaHHIO JOJDKHOCTHOE JIMLO YTIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 IIPOBEPKY
IIPaBHJILHOCTH 3aIMlOJIHEHHS OTYETOB, IPUHUMAET PELIeHHE O IPUHATUH OTUETOB.
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IV. ®opMbI KOHTPOJISI IPEAOCTABJIEHHS FOCYAapCTBEHHOMH yeayru

l'[opﬂuox OCYINECTBJICHUS TEKYLIEero KOHTpOJis 3a co0JII0ieHHEeM H UCIIOJIHEHHEM
OTBETCTBCHHBIMH NO/IKHOCTHBIMH JIHIAMH NMOJIOKEeHH H perjiaMeéHTa H HHbIX
| HOPMATHBHBIX MPaBOBLIX 2AKTOB, YCTAHABJIHBAIOIIHX 'rpeﬁonamm
K IIpeJoCTaB/JC€HHIO rocynachBeﬂﬂoii YCIYId, 2 TAKKE IPHHATHEM HMH pemeﬂm‘i

4.1. Texyupit KOHTpOJIb 3a coO0JIIoIeHHEM MOCJIEAOBATEILHOCTH
aIMHHHMCTDaTMBHEIX mpouexyp (HeHcTBuil), ompeneneHHbIX AJIMHMHHUCTPATHBHBEIM
periiaMeHTOM, M CPOKOB HMX HCIIONHEHMS YIOJHOMOYEHHBIMH [ODKHOCTHBIMH JIMIAMU
(nanee — TexyuMii KOHTPOJIb) OCYIIECTBIAET PyKOBOJUTEND YIIOJHOMOYEHHOTO OpraHa.

Tekymuii KOHTPOJIB OCYLIECTBIAETCS IyTeM INpPOBENCHUS IPOBEPOK COOMOACHHS
M WCIOJHEHHS  YIOJHOMOYEHHBIMH  JODKHOCTHBIMH  JIHIIAMM  TTOJIOXKEHHMH
AZIMMHHCTPaTHBHOTO periiaMeHTa ¥ HHBIX HOPMA4THBHBIX I@PaBOBEIX  aKTOB,
yCTaHABINBAIOIIUX TPeGOBaHMUS K MPEOCTAaBICHHUIO IOCY IapCTBEHHO# YCITyTH.

ITopsaoK 4 MEPHOIHYHOCTH OCYIeCTBJICHHS IJIAHOBLIX H BHEIIAHOBBIX NPOBEPOK
MOJHOTHI H KaUecTBa NPEeAOCTAB/IEHAS rOCyJaPCTBEHHOMH YCJIYrH, B TOM YHCIe
nopsiAoK 1 (popMbI KOHTPOJISA 32 NOJIHOTOH H KaY€CTBOM NPEAOCTAB/ICHHS
rocyAapcTBeHHOM ycJIyrH

4.2, KOHTpOJb MONMHOTEI M KadecTBa IIPeHOCTABICHHS TOCYJapCTBEHHOH YCIIyTH
ocymecTsiseTcs B GopMax MPOBEPOK H PaCCMOTPEHHs ka0 Ha AekicTeus (6e3nekicTBrE)
IOJDKHOCTHBIX JIMI] YIIOTHOMOYEHHOT'O OpraHa. ‘

IpoBepku MOTYT OBITH IUT2aHOBBIMH U BHEIUIaHOBBIMH.
TMopsAgoK M IEPHOOUYHOCTH OCYIIESCTBICHMA IUIAHOBHIX MPOBEPOK YCTAQHABIHUBAETCA
pyKOBOIUTENEM (3aMECTHTEIEM PYKOBOIHUTEIA) YIIOTHOMOYEHHOT'O OpraHa.

IIpu mpoBepke paccMaTpHBAIOTCA BCE BOIPOCHI, CBA3aHHBIE C NPENOCTaBJICHHEM
rocyJAapCTBEHHOM yCIyrd (KOMIUIEKCHBIE IIPOBEPKH), MM OTAENbHBIE BOIPOCH,
CBS3aHHBIE C IPEJOCTABIEHHEM OCYAApCTBEHHOM YCIYTH (TeMaTHYeCKHe IPOBEPKH).
IMpoBepka TaxoKe IPOBOAUTCS IO KOHKPETHOM XKaole.

BHeIIaHOBEIE IPOBEPKH MPOBOJATCS B CBA3H C IPOBEPKOHM yCTpaHEHUs paHee
BLIABICHHEIX HapyllleHWii, a Takke B Clydae IIONyYeHHs Kano6 Ha JeHCTBHS
(Ge3pmeticTBHE) NOKHOCTHBIX JIHIL.
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OTBEeTCTBEHHOCTDH JOJ’KHOCTHBIX JIHII YIOOJHOMOYECHHOI0 OpraHa 3a pellueHH

u AeiictBus (Oe3aeiicTBHE), IPHHAMAaeMble (OCYlleCTB/IAsEMbIe) HMH B X0/€
NpeJ0CTABJIEHHS FOCYAaPCTBEHHOM yCJIyru

4.3. Ilo pesynpraraM NMPOBEIEHHBIX MPOBEPOK, B ClIyyae BBISBICHHS HapyIIeHHUM
NONOXKEeHUH AJIMUHMCTPATHBHOIO PErjlaMeHTa M WHBIX HOPMAaTUBHBIX NPAaBOBBIX aKTOB,
YCTaHABIMBAIOIIMX TpeGOBaHMA K [PENOCTABIEHHIO TIOCYJApCTBEHHOH  YCIYTH,
BHHOBHEIE JOJDKHOCTHBIE JIMIA HECYT INMEPCOHAJIBHYIO OTBETCTBEHHOCTh 3a pPEILICHUs H
neiicTBus (Oe3meiicTBUE), NPUHUMaeMble (OCYIIEeCTBIsEMblE) UMH B XOJi€ MIPEIOCTaBICHHS
rOCYAapCTBEHHOM YCIIYTH.

IlepcoHanbHass OTBETCTBEHHOCTh JODKHOCTHBIX JIMIl, OTBETCTBEHHBIX 32
NpenoCTaBlIeHe TOCYAAPCTBEHHOM YCIYTH, 3aKpeIUIieTcs B HODKHOCTHBIX PErjlaMeHTax
B COOTBETCTBHH C TpeOOBaHHUAMHU 3aKOHOaTeNLCTBa Poccuiickoii @enepanun.

O Mepax, MPHHATHIX B OTHOIICHHWM XO/DKHOCTHBIX JIMI, BHHOBHLIX B HapyIICHUH
TIIOJIOKEHHH AJIMHHHUCTPATHBHOTO PETJIaMeHTa W WHBEIX HOPMAaTHUBHBIX IIPaBOBBIX aKTOB,
YCTaHABIUBAIOMIUX TPeOOBaHMS K NPEOCTABICHHIO TOCYAapCTBEHHOH YCIIyTH, B TCUCHHE
JECATH paboumx AHEH CO HHA MPHUHATHA TaKUX Mep YNOJHOMOYEHHBIH oprad coobmaeT
B MHMCBMEHHOH ¢QopMe 3ajiBUTENIO, IpaBa M (WIM) 3aKOHHBIE HMHTEPECHl KOTOPOIO

HapyIICHBIL.

ITosiokeHusi, XapaKTepa3yonue TpeGOBaHHA K NOPAAKY H (popMaM KOHTPOIA
3a MpeJOCTaABJIEHHEM roCyAapCTBEHHOH YCIYIrH, B TOM YHCJIe CO CTOPOHBI IPakKAaH,
HX 00beAMHEeHHH H OpraHH3aluH

4.4. KoHTponb 3a NOpeNOCTaBIEHHEM TIOCYJAapCTBEHHOM YCIYyTH, B TOM 4HCIE
CO CTOPOHHI TpakJaH, UX OOBEOUHEHUI M OpraHM3alhi, OCYIIECTBIIIETCS MOCPEACTBOM
OTKPBITOCTH  ACATENBHOCTA  YIOJHOMOYEHHOrO0 OpraHa IIpH  IIPeAOCTaBIICHHH
roCyJapCTBEHHOM YCIIyTH, MOIyYEHHs TONHOM, aKTyalIbHOM U JOCTOBEpHO# MHGbOpMaluu
0 MOPANKE NPENOCTaBICHHA TOCYAapCTBEHHOM YCIYTH W BO3MOXHOCTH IOCYAEOHOro
paccMoTpeHus obparmeHus (>kano6) B mpoliecce MOMy4eHUs TOCYyAapCTBEHHOM YCITyTH.
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V.  locyneOubliii (BHeCyaeOHbIi) mopsgok 00:xaq0BaHMsl pelleHHi
H aeiicTBuii (Ge3aeiicTBHA) yIOJTHOMOYEHHOI0 Oprana,
a TaKJKe ero J0/KHOCTHBIX JIHI

Hudopmanus s 3asiBUTES O €ro NpaBe NOAATh aj100y Ha pemienue u (MJIM)
aeiicTBue (0e3nelicTBHE) YOJTHOMOYEHHOIO OpraHa u (HJIH) €ro J0JGKHOCTHBIX JIHIX
NpPH NPEAOCTABJICHHH rocyJapCTBEHHOH YCIyrH

5.1. 3asgBuTens MMeeT IpaBO IOAaTh Xano0y Ha pelleHHe W (WIH) IeHCTBHE
(Ge3pelicTBre)  yNOMHOMOYEHHOTO oOpraHa H  (WIM) €ro JODKHOCTHBIX  JIHLY
IIpH TPeOCTaBICHHH IOCy JapCTBEHHOH YCIIyTH.

3asgBUTEIb MOXKET MOTYYUTh HHPOPMALHIO O IIpaBe MOAATh XKajlo0y Ha pelmICHHE H
(unn) peiicteue (Ge3neiicTBIE) YIIOTHOMOYEHHOIO OpPraHa ¥ (MIM) €ro JOJDKHOCTHBIX JIHI
IIpH NIPeAOCTaBIeHNH rOCyAapCTBEHHOH YCIyTH:

1) Ha odunHaTEHOM caiiTe YIOJIHOMOYEHHOTO OpraHa B HH(OPMAIHOHHO-
TEJIEKOMMYHHKAIMOHHOU ceTH «VIHTepHET»;

2) nalloprane;

3) u3 TexcTa AIMUHUCTPAaTHBHOIO PETJIaMEHTa.

OcoOeHHOCTH IOJa4d M pPacCMOTPEHHS Xalo0 Ha peleHus U JeHCTBHA
(6e3meiicTBIE) YIIOMHOMOYEHHBIX OPTraHOB M HMX JO/DKHOCTHBIX JIMI[, TOCYAapCTBEHHBIX
IPKAAHCKUX CIYXamUX OpraHOB TOCYNApCTBEHHOH BIacTH CyObekToB Poccuiickoi
QecpalMd  yCTaHABIMBAIOTCA HOPMAaTHMBHBIMH IIPaBOBBIMHM aKTaMH CyOBEKTOB

Poccuiickoit ®enepauuy.
IIpeamer kaJ100b1

5.2. 3agBuTeENH MOXET 00pPaTUTHCS C XKano0oi, B TOM YHCIE B CIEAYIOMMX CIy4asx:

1) HapymieHHe Ccpoka peTHCTpalldd 3alpoca 3asBHTENA O TPeNOCTaBICHUHU
roCy1apCTBEHHOH yCIIyTH,

2) HapyleHre CpoKa IIpeJOCTaBJICHMS roCy1apCTBEHHOM YCITyTH,

3) TpeGoBaHHe IpeICTaBIEHHUsS 3aiBUTEIEM [OKYMEHTOB, HE IIpeIyCMOTPEHHBIX
HOpDMAaTHUBHBHIMH MpPaBOBBIMHM aKkTaMu Poccuiickodt ®enepauud A NpeAOCTaBICHUA
rocy1apCTBEHHOM yCIyTH;

4) oTka3 B TIpHEME [OKYMEHTOB, IIPEACTaBICHME KOTOPHIX IIPEXYyCMOTPEHO
HOPMAaTHBHEIMH IIPpaBOBBIMH akTaMH Poccuiickoii ®@enepauuy Ui [peIOCTaBICHUS
roCyAapCTBEHHOM YCIIyTH,

5) oTka3 B TpeJOCTABICHUH TOCYAApCTBEHHOM YCIIYyIH, €CIH OCHOBaHHA OTKa3a
He MpeayCMOTpeHbI (¢elepalbHbBIMU 3aKOHAMHM M INIPUHATHIMH B COOTBETCTBHH C HUMHU
MHBIMH HOPMATHBHEIMH [IPaBOBBIME akTamMu Poccuiickoi denepanyy,
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6) TpeboBaHHE BHECEHHS 3asBUTEJEM IIPH MPEJOCTABIEHNM TIOCYyAapCTBEHHOM
YCIIYTH IUIaThl, He NpeXyCMOTPEHHOW HOpMAaTHBHEIMU IIPaBOBBIMH akTamH Poccuiickoit
®enepauyy;

7) oTKa3 opraHa, NpeJOCTaBIAIOIIET0 roCyJapCTBEHHYIO YCIYTY, €ro JOKHOCTHOTO
JUIla B UCIPAaBIEHHM JOMYIIEHHBIX ONEYaTOK W OMHUOOK B BHIJAHHBIX B pe3yJIbTaTe
NpeJlOCTaBlIeHHss  FOCY[apCTBEHHOW  YCIyrMm  JOKyMeHTax Jubo  HapylueHue
YCTaHOBJIEHHOI'O CpPOKa TaKUX HCIIPaBICHHUH.

Opranbl rocyAapcTBeHHO# BJIACTH H YNIOJTHOMOYEHHbIE HA PACCMOTPEHHe Ka100b1
AOKHOCTHBIE JIMIa, KOTOPBLIM MOXKeT ObITh HANIPaBJIeHA xKaJj100a

5.3. Xano6a 3asBuTENS Ha pelleHus U AeiicTBus (Oe3aeiicTBHE) YIIOTHOMOYEHHOTO
oprasa, IpeIoCTaBIAIONIEr0 MOCYAapCTBEHHYIO YCIYTY, MOXXET OBITh HalipaBJIeHa:

1) Ha pemeHus u [peiicTBua (Oe3meilicTBHE) YIIOJHOMOYEHHOTO OpraHa,
IPEAOCTABIIAIONIET0 FOCYJaPCTBEHHYIO YCIYTY U €ro pyKOBOAMTENS — B BRIIIECTOSIIIMIL
opras rocyzapcTBeHHOH BacTH cyonekra Poccuiickoit @eznepanuy;

2) Ha pemeHus U JeiictBus (6e3neificTBUE) KOHKPETHBIX MJOJDKHOCTHBIX JIMI]
YIOIIHOMOYEHHOTO  OpraHa,  IIPeJOCTaBISIOIIEr0  TOCyAApCTBEHHYIO  YCIyry
- PYKOBOJMTEIIO YIOJIHOMOYEHHOTO OpraHa (JIUiy, HCIOJHAIOMEMY ero 00s3aHHOCTH).

ITopsinok moga4u H pacCMOTPEHHS KaJI00bI

5.4. OcHoBanuem IS HaJajia aIMUHHACTPATUBHON  IpOLEAYpPHI
SIBJISIETCS [TOCTYIUICHHE JKaJIOOk!I B YTIOJIHOMOY€EHHEI! OpraH.

Xanoba momaeTrcs B NHCEMeHHOW (opMe Ha OyMaXHOM HOCHUTENle HWIH B
ANIEKTPOHHOH (opMe B YMOJNHOMOYEHHBIH opraH. JKamoObl Ha pelleHus, NPHHATHIC
PYKOBOJUTENIEM YNOJHOMOYEHHOTO OpraHa MOJAIOTCA B  BBIECTOAIUH OpraH
mu6o B Cllydae €ro OTCYTCTBHA PacCMaTPHBAIOTCS HENOCPEACTBEHHO PYKOBOAMTEIEM
YIIOJTHOMOYEHHOTO OpraHa.

XKanob6a moxer OBITH HampapjieHa IO IOYTE, C MCIOIB30BaHHEM O(HIHUAIBLHOTO
caiiTa yNOJHOMOYEHHOr0 OpraHa B HH(OpPMALMOHHO-TEJIEKOMMYHHKAI[HOHHONW CETH
«HuTtepHeT», [loprana, a Taioke MOXeT OHITh IPUHATA HA JIMYHOM IIpUEMe 3aiBUTEIS.

Xano6a 1omkHa conepxarh:

1) HaumeHOBaHUE YTIOJTHOMOYEHHOTO oprasa, JNOJDKHOCTHOTO auna
YIIOJIHOMOYEHHOT'O OpraHa, peieHus u aeiicTBus (6e3aeiicTBIe) KOTOPEIX 06XKaIyIOTCS;

2) pammimio, UM, OT4ecTBO (IOC/IeAHEe — IPH HAJIM4YUH), CBEJEHHA O MeECTe
KUTENBCTBA 3aiBUTENA — (U3MYECKOro JUIa JTHOO HaHMEHOBaHHE, CBEJEHHS O MECTE
HAaXOXIEHHs — IOPHOUYECKOTO JIHIA, a Takke HoMep (HOMepa) KOHTAaKTHOTO TenedoHa,
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ampec (afpeca) OIEKTPOHHOW TMoYThl (IPH HalMYM¥) M [OYTOBBIA  ajpec,
10 KOTOPBIM J0JI’KEH OBITh HAIIPaBIIEH OTBET 3aABUTENIO;

3)cBejenus 06 obkamyemeix pemenusx u  Oeficteusx  (GesmekcTaun)
YIOJIHOMOYEHHOT0 OpraHa, JOJDKHOCTHOTO JIMIIA YIIOJHOMOYEHHOTO OpraHa;

4) fOBOZBl, HAa OCHOBAaHUM KOTOPHIX 3ajBHTENh HE COIJIAaCeH C peIIeHHEM
u pelictBueM (Oe3neiicTBHEM) YIOJNHOMOYEHHOTO OpraHa, [JODKHOCTHOIO JIMIA
yHOJNHOMOYEHHOr0 oOpraHa. 3asBHTEJE€M MOrYT OBITB MPENOCTaBICHBl JOKYMEHTHI
(OpH HATAYHHA), TIOATBEPKAAIONIHAE JOBOABI 3asBHTENA, TA0OO0 MX KOMHH.

Cpoku paccMOTpeHHS Ka100b1

5.5. Xano6a, nocTynuBIas B YIIOMTHOMOYESHHbBIH OpraH MOUIEKHT PaCCMOTPEHUIO
JIOJKHOCTHBIM JIMIIOM, HaJIeIEHHEIM IIOTHOMOYMSMH 110 PACCMOTPEHHIO XKalob, B Te4eHHe
IATHAANATH paGoYMX JHEH CO MHS ee PEerHCTpalliH, a B Cilydae o0XKalOBaHHMA OTKas3a
YIOJHOMOYEHHOT0 OpraHa, JODKHOCTHOTO JIMIa yHOJHOMOYEHHOro OpraHa B IpHEME
IOKYMEHTOB y 3agBHTEJIS W60 B HCIPABICHAX NOMYIIEHHBIX ONEYaToK M OMIMOOK MM
B CciIydae OGXKaJIOBAaHHsS HAPYIIEHHs YCTAHOBIEHHOTO CPOKAa TaKMX MCIpaBICHHA —
B TEUEHHE MATH pabodux JHEH co OHSA €€ PErHCTPallkH.

Ilepevyens ocHOBaHMH JJ1sl IPHOCTAHOBJICHHS] PACCMOTPEHHS KAJI00BI
B cJIy4ae, eCIA BO3MOKHOCTL NIPHOCTAHOBJIEHHS NPEeAyCMOTPeHA
3aKoHOAaTeJabLCcTBOM Poccuiickoii Menepanuu

5.6. OcHOBaHMii /il IPHOCTAHOBJIEHHUSI PACCMOTPEHHUS KaloObl HE MPEIyCMOTPEHO
3aKoHOoAaTeNnscTBOM Poccuiickoit Penepanuu.

Pe3ybTaT paccCMOTpPEHHS HKAJI00bI

5.7. Tlo pe3yabTaTtaM pacCMOTPEHHS KaJoObl YIIOJHOMOYEHHbIH OpraH NpHHAMAET
OITHO U3 PEICHUM:

1) ymosieTBopeHue xanoGHl, B TOM Yucie B GOPME OTMEHBI MPUHATOrO PEIICHM,
UCTIpaBleHHusd MONYLIEHHBIX ONeYaToK M omuboK B pe3ynpTaTe IPeJOCTaBICHHS
roCyZapCTBEHHOM YCIIyTH, BO3BPATa 3aiBHUTEIIO JCHEXKHBIX CPEACTB, B3SUMaHHe KOTOPBIX
He TPEeIYCMOTPEHO HOPMATHBHBIMH NpaBOBRIMH akTamu Poccuiickoit Penepanu,
a TaKkXkKe B HHBIX (hOpMax;

2) 06 oTKase B YAOBIETBOPEHHH XATOObI B CIIEAYIOIIHMX CITydasx:

— Tpd HANTMYMH BCTYNHBILETO B 3aKOHHYIO CHIly pElIeHHs Cyna, apOUTpaKHOro
cy/a 1o xanobe 0 TOM e IpeaMeTe H 10 TeM XK€ OCHOBAHUSIM;
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— mojava ajoOBl JIUIIOM, MOJHOMOYHS KOTOPOro He MOATBEPXKACHBI B IOpAIKE,
yCTaHOBIIEHHOM 3aKOHoAaTenscTBOM Poccuiickoit ®enepanuy;

— HalU4yKhe pelleHHs 10 Jkamobe, TMPUHATOIO paHee B COOTBETCTBUH
¢ TpeboBaHWAMH AIMHHHCTPATHBHOTO perjlaMeHTa B OTHOINEHHH TOrO € 3asABHTEJIS
U 110 TOMY Xe IpeIMETY XKaloObI.

5.8. YIomHOMOYEHHBIH Ha pacCMOTpEHHe XAI0OBl OpraH BIpaBe OCTaBHTH Xaloby
0e3 oTBeTa B CIEYIOIINX ClTydasx:

1) Hamuuue B jxanobe HELEH3YpPHBIX JUOO OCKOPOMTENBHBIX BHIPAXEHHH, yrpos
)KM3HH, 3MOPOBBIO ¥ HIMYIIECTBY AOJDKHOCTHOTO JIMIIA, & TAKOKE YWICHOB €ro CEMbBH;

2) OTCYTCTBHE BO3MOXXHOCTH TPOYMTATh KaKylo-THOO YacTh TEKCTa IKaJoOHl,
daMuMio, UMs, OT4ecTBO (TIOCNEJHEe — TpPH HAIWYMH) W (MIH) TOYTOBBIA ajpec
3asgBHUTENS, yKa3aHHbIE B JKaobe.

Hopsinox napopMHPOBaHHS 3aABHTEJIS O PE3yJILTATAX PACCMOTPEHHS KaJI00bI

5.9. OrBer mo pesynasTaTaM pacCMOTPEHHUs XaloObl HANpaBiAeTCSd 3asBHUTEIIO
He MO3JHee [HA, CJIEAYIOIIEro 3a MHEM IPHHATHA pelleHHA, B IHUCBMEHHOH (opme
¥ [10 JXEJIaHHUIO 3asBUTENS B 3JICKTPOHHOH (opme.

5.10. B otBeTe mo pe3ynbTaTaM pacCMOTPEHUS JKaJIO0BI YKa3EIBAIOTCA:

1) HamMeHOBaHHE OpraHa, pacCMOTPEBIIET0 Xajlo0y, HOIDKHOCTB, (aMuIHs, HMS,
OT4ecTBO (IIOCieHee — MPH HAIMYMH) €r0 JOJDKHOCTHOTO JIMIIA, IPHHABIIETO PElIcHHe
T10 XKano0e;

2) HOMep, AaTa, MECTO NPHHATHS pPEIIECHHS, BKIIIOYAS CBEOEHHA O LODKHOCTHOM
JNH1Le, peLIeHHe Wik JericTBre (be3aelicTBrE) KOTOPOro 00XKaIyeTcs;

3) damunusa, uMmsA, oTd4ecTBO (MOCHEAHEee — IMPH HAIMYHH) WIH HAHUMEHOBaHHE
3asiBUTEIIS;

4) OCHOBaHMSA IJIS IPUHATHSA PEIISHHUA IO XKaoOe;

5) mpuHATOE IO XKaltobe pelleHue;

6) B cimydae, eciu jxamoba Mpu3HaHa OOOCHOBAaHHOH, - CPOKH YCTpaHEHHA
BBISBICHHBIX HapylIeHM, B TOM 4YHCIe CpOK IIpeIOCTaBlieHHs pe3yJibTaTa
roCyJapCTBEHHOMU yCIIyTH;

7) cBeneHUs O MopsAAKe 00XKalIOBaHUS IIPUHATOTO 110 XKalo0e pelIeHH .

5.11. B ciy4yae ycTaHOBJIEHHS B XOJle WIH II0 pe3yJIbTaTaM pacCMOTPEHHS KaloObI
IIPUM3HAaKOB COCTaBa aJMUHHCTPAaTHBHOIO TIIPAaBOHApPYIIEHHUS WIH TNPECTYIUICHUA,
JNOIDKHOCTHOE  JIMIO, HAACJICHHOE TOJHOMOYMAMH TI0 PacCMOTPEHHIO  Kaiol,
He3aMeIUTENBHO HANPaBIIseT UMEIOLUECS MaTepHalIbl B OpraHbl IPOKYPATYPHI.
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Ilopsixok 067ka10BaHuUsS pelIeHHs MO kKAaJ106e

5.12. B ciyuae, eciu 3asiBHTENE CUMTALT, YTO PEILCHHAEM, IIPMHATHIM I10 pPe3y/IbTaTaM
paccMOTpeHHs XanoGbl, HapyIIeHbl ero mpaBa M CBOGOABI, OH BIIpaBe OOpaTHUTHCS

¢ xanoGod Ha pemeHHe, NpPHHATOE IIO pe3ynpTaTaM pacCMOTPEHHUS Kalo6bI,
B COOTBETCTBUH C 3aKOHOAaTeNbCcTBOM Poccuiickoit ®epepanun.

IlpaBo 3asiBuTe s Ha NOJyYenne HAGOPMaNHUH
H XOKYMEHTOB, He00XOXHMBIX /115t 0G0CHOBAHMSI H PACCMOTPEHHS 5KAJ106bI

5.13. 3asBuTens uMeeT mpaBo Ha MONyYeHHE HCYepIbIBatomeit HHPOpMAaLKK
¥ IOKYMEHTOB, HEOOXOTMMBIX JIsi 0GOCHOBAHUS ¥ PACCMOTPEHHMS KATOBEL

CnocoGb1 HHbOpMHUpPOBaHuS 3asiBHTEIEH 0 nopsiiKe NOAAYM
B PacCMOTPEHHS HKAJI00BI

5.14. MadopMariio o mopsiKe NoKaYM ¥ PaCCMOTPEHHS XATOOE! 3aBUTEIs MOKET
TOJIYYHUTS:

— Ha OQWIMAIBHOM CaliTe YIONHOMOYEHHOTO opraHa B HH)OPMAIMOHHO-
TEICKOMMYHHKAIMOHHOM ceT «MHTepHETY;

— Ha [loprane;

— Ha MHQOPMANVOHHEIX CTEHAaX B MeCTax NIPEIOCTABIICHHUS TOCYNapCTBEHHOM
YCIyTH;

— N0 TenedoHaM, YKasaHHEIM B IIPHIOXKEHHH 1| K AJIMUHHCTPaTUBHOMY
periameHTy;

— TIpH JINYHOM IIpHEME,
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K AZIMHHHCTPAaTHBHOMY PErJIaMeHTy
NPeOCTaBJICHHS OPraHOM IrOCYIapCTBEHHOM
BIacTH Cy6nexTa Poccuiickoit @enepanuu

B 0071aCTH JIECHEIX OTHOLIEHUH
rOCYAapCTBEHHOMH YCIIYTH IO NPUEMY JIECHBIX
JeKapanui

¥ OTYETOB 00 UCIOJIB30BAHHH JIECOB

OT rpakAaH, FOPUAMIECKUX JIHII,
OCYIIECTBJISAIOMIMX UCITOJIb30BaHHE JIECOB

Bjiok-cxema
TI0CJIeI0BATeIbHOCTH aJMHHHCTPATHBHEIX IIPOLIEAYP
TIpH IIPEOCTaBICHHH OPraHOM r'OCYJapCTBEHHOM BIacTH cy6heKTa
Poccniickoit ®enepannu B 06/1aCTH JTECHBIX OTHOLICHHMI rOCy/IapCTBEHHON yCIIyTrH
T0 NpHEMy JIECHBIX NCKIapaliii H OTYETOB 00 UCIIONB30BaHHH JIECOB OT IPaK/IaH,
IOPHIHYECKUX JIUL, OCYIIECTBIISIONINX HCIIOIB30BaHHE JIECOB

IIpyeM B peruCTpaLys TeCHBIX AeKIapanuii

IIpoBepka NpaBUIBEHOCTH OOPMIIEHHS JIECHEIX AeKIIapaLluii

HsBemenne 06 oTKase B npueme IIpunsaTHE ecHO# AeKIapanyy
JIECHOH JeKiapanum H IIepefiava ee Ha XpaHeHHue

HpneM H PETUCTpallsd OTYETOB 00 HCIIONB30BaHNH JIECOB

l

HpOBepKa IIPaBHIIBHOCTH 3aII0JIHEHUA OTYETOB
00 HCIIO0IB30BaHNHU JIECOB

/

U3Bemenue 06 oTkase B npueMe ITpunstue oTyera
oT4eTa 00 MCIIOb30BAHUH JIECOB 00 HCIIOJIL30BaHUH JIECOB




