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IIL. XapakTeprcTHKa 06001IeHHBIX TPYAOBBIX (PyHKIHI

3.1. O6o6mennasn TpygoBas GyHKIus

Odopmienne u npogaxa Mpoe3JHBIX U Vpoge
POBEHE

HayumeHosanne | NMepeBO30YHBIX JOKYMEHTOB HA Kon A KBANHbHKALHH 4

XKEJIC3HOAOPOXKHOM TPAaHCIIOPTE
IIpoucxoxaenue
06061meHHO TPy 0BOi Opurunan X SMCIBOBZHO B3

: OpHTHHATa
byHKIIH
Kon PerucTpanyoHHbIH
OpHTIHHANA HOMep
poeCCHOHANBHOTO
cTaHzapTa

Bo3zmoxHbIe Kaccup GuiieTHEIH Ha XKeIe3HOZOPOKHOM TPAHCTIOPTE
HaMMEHOBaHU

JOJDKHOCTEH, ipodeccHit

TpeboBanus x
006pazoBaHHIO U
00y4eHHIO

Cpennee obuee obpazosanne
IIpodeccronamsHoe 06ydenye — mporpaMMbl IpodeCCHOHATBHOM

IOJTOTOBKH 110 poeccHsaM paboumX, JODKHOCTSM CITyXKAIHX, TPOrPaMMB
IEPENOATOTOBKH pabo9mX, CIIy KaIluX

HIn

Cpennee npodeccronansHoe 06pa3oBaHHE — IPOrPaMMBI ITIOATOTOBKH
KBaTM(PHUIMPOBAHHBIX pabouX (CIIyXKammX)

TpeboBaHUS K OIBITY
IPaKTHIECKO# paGoThI

Ocob5le ycnoBus
JIoIyckKa K pabore

JIpyrue XapakTepucTHKY

lIOHOJIHI/ITeJIBHBIe XapaKTCPHCTHKH

HaHMeHOBaHHe OKyMeHTa Kox HanveHnoBanue 6a30B0l IpymIIBL, XODKHOCTH (TIpOdeccH)
WA CHENAAIbHOCTH

OK3 5230 KaccHpel, BKIFO9as KaCCHPOB GHIETHBIX Kace

OKIIITP > 23372 Kaccup (6ueTHbii)

3.1.1. TpynoBas pynxuus

Odopmierne npoe3aHbIX U IEPEBO30IHBIX YpoBeHs
Hanmenosanne | JOKYMEHTOB Ha XKEIE3HOMOPOKHOM Kon | A/01.4 | (momyposenn) 4

TpaHCIIOpTe KBl uKamm
ITpoucxoxnenue B
Ipl;noaoﬁ (gyﬂmmn Opurmsar X igi?;;ag:a}m »

Kon Perucrparmonusiii
OpUrHHANa HOMep
podeccHOHATEHOrO

CTaHIapTa
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Tpynossie aeticTBus

ITon6op BapuaHTOB NIpoe3/ia NaCCAXUPOB Ha JKeNE3HOHOPOIKHOM TPAHCIIOPTE

ITox6op BapHaHTOB IEPEBO3KH PYUHOM KIaau U Garaka nacCaxupos Ha
KEJIC3HOJOPOXKHOM TPAaHCIOPTE

Odopmnenne npoe3qHBIX JOKYMEHTOB ¢ HCIIONB30BaHHEM OJIAHKOB CTPOTOM
OTYETHOCTH 10 PYYHOM TEXHOJIOTHH Ha JKEJIEe3HOJAOPOXKHOM TPAHCIIOPTE

OdopMieHrE IEPEBO30IHBIX JOKYMEHTOB C HCIIOIb30BAaHUEM OJIAHKOB
CTPOro¥ OTYETHOCTH 11O PYIHOH TEXHOJIOTHH Ha XKeJIe3HOIOPOKHOM
TpPaHCIIOpTE

Odopmnerne mpoe3THBIX JOKYMEHTOB C UCIIOIB30BAHMEM OHIIETHO-KaCCOBOM
annaparypsl (TEpMHHAJIOB) Ha XEJIEe3HOAOPOKHOM TPAHCIIOPTE -

Odopmienne nepeBo30YHEIX JOKYMEHTOB C HCIONB30BaHUEM OHIIETHO-
KacCOBOM anmnapatypsl (TEpPMHHAIOB) Ha JKEJIE3HOJOPOXKHOM TPAHCIIOPTE

PesepBupoBanue MecT Ha JKeNE3HOJOPOKHOM TPAHCIIOPTE

IIpueM 3agB0OK OT OPraHH30BaHHEBIX I'PYIIII ACCAXHUPOB HA KEIE3HOJOPOKHOM
TpaHCIOpTe

OdopmreHne moe3 0K OpraHH30BaHHBIX IPYII IACCAKUPOB Ha
XKENE3HOJOPOXKHOM TPAaHCIIOPTE

Odopmierne nocafoIHOro KyIoHa 3JIEKTPOHHOTO IPOE3IHOTO JOKYMEHTA
IacCaXxupa B MHPOPMAIHOHHO-TEEKOMMYHHKAIIMOHHOM ceTh «HTepHeT» Ha
XKEJIE3HOJOPOKHOM TPAHCIIOPTE

Oxa3anre MOMOIIY NTacCaXUPaM IO pacledarke B MyHKTaX NPOAaKH
IIPOE3HBIX JOKYMEHTOB KOHTPOJILHOTO KyIIOHA DJIEKTPOHHOTO TIPOE3AHOTO
JIOKyMeHTa, 0opMIIEHHOTO B HHOPMAUMOHHO-TEJIEKOMMYHHKAIIMOHHOM
ceTH «MHTEpHET», Ha JKEeNE3HOJOPOKHOM TPAHCIIOPTE

Heobxomumbie yMeHus

HpHMCHHTB METOOHUKH 110 O(IJOPMJICHI/IIO 6J1aHKOB IPOC3OHBIX TOKYMCHTOB Ha
XKCJICBHOAOPOXXKHOM TPAaHCIIOPTE

IIprMeHATE METOMKH 11O 0OPMIICHHIO GIIAHKOB [IEPEBO30YHBIX JOKYMEHTOB
Ha JKeJIe3HOJOPOXKHOM TPAaHCIIOPTE

BsanmozelicTBOBaTE CO CMEXHBIMHU CJIY)KﬁaMI/I 10 BOoIIpocaMm O(I)OPMJICHI/IH
IIPOC3THEIX U IIEPEBO30YHBIX JOKYMEHTOB Ha XXEJI€3HOJOPOXHOM TpPaHCIIOPTE

[Tonb30BaThCs HOpMaTI/IBHO-TeXHI/I‘ICCKOI‘;I I[OKYMCHTaIII/ICﬁ Kaccupa
OWJIETHOrO Ha KEJIE3HOOOPOXHOM TPaHCHOpPTE

Heob6xonumeie 3HaHUS

IIpaBunia mepeBO30K MacCaXHPOB, Garaxa, rpy3obaraxa >keIe3HOHOPOKHBIM
TPaHCIIOPTOM

IIpaBuna okasaHus yciyr MO IepeBO3KaM Ha XKeJEe3HOLOPOXXHOM TPaHCIOpTE
IIaCCAKHMPOB, a TaKKe Ipysa, baraxka u rpyzobaraxa

UucTpyxius mo oGopMIEHHIO IPOE3HBIX U IIEPEBO30YHLIX JOKYMEHTOB Ha
XKENEC3HONOPOXKHOM ~ TPaHCIIOPTE Ha  OHMJIETHO-KacCOBOM  ammaparype
(TepMuHaNax)

Bugsl u (I)OPMBI IPOC3JHBIX NTOKYMEHTOB Ha XEJIC3HOAOPOKHOM TPaHCIIOPTE

llpaBuna oQopMIECHHS IPOE3NHBIX JOKYMEHTOB HA JKEIE3HOAOPOKHOM
TpaHCIOpTe

Bunst ¥ QopMBI 1EpeBO30YHBIX JOKYMEHTOB Ha JKEJIE3HOHOPOKHOM
TpaHCIopTe

IlpaBuna oQopMIIEHHS IEPEBO3OYHBIX JOKYMEHTOB Ha JKEIE3HOMOPOKHOM
TPaHCIOPTE

Cxema PacCIIOJIOXCHHUS MECT B IaCCAXMPCKUX BaroHax

CxemMa Xene3HBIX HOpOr B 00ObeMe, HEOOXOAMMOM JUIS BBHIOJHEHHS
JIOJDKHOCTHBIX 00g3aHHOCTEH

MapuipyTsl clezoBaHHsS MAacCaXHUPCKHX IOE3J0B B o0BbeMe, HEo6XO0auMOoM

JUIS BBIIOJIHEHUS JOJDKHOCTHBIX 00s3agHOCTEH
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CoyxebHOE paclicaHHe IBHKEHHS IIACCAXHPCKMX II0€310B B 0OBEME,
HEOOXOIMMOM JUIS BBIIOJIHEHUS JOJDKHOCTHEIX 00S3aHHOCTEH

Konexc genmoBoii >Tuku

Otvka OOIIeHHS IpH OOCTYXHUBAHHH IMACCAXUPOB HA HKEIE3HOAOPOKHOM
TpaHCIOpTe

HHcrpykuuu 1o oxpase Tpyza B oObeMe, HEOOXOAMMOM JUIS BHIIIOJHEHHS
JOJDKHOCTHEIX 00sI3aHHOCTEH

IpaBuia nmoxapHo# 6€30MaCHOCTH B 00beMe, HEOOXOAUMOM IS BHIITOJHEHHS
JOJDKHOCTHBIX 0053aHHOCTEH

HopmaTuBHO-TeXHHYECKHE H PYKOBOASIIHE JOKYMEHTEI, PErIAMEHTHPYIOLIHE
JEATENBHOCTL KacCHpOB OMJIETHBIX HA JKENE3HOAOPOXKHOM TPAHCIOPTE, B
o0BeMe, He0OXOAMMOM [T BBIIOIHEHHUS JOJDKHOCTHEIX 00sS3aHHOCTEH

Apyrue
XapaKTepUCTHKHU

3.1.2. TpynoBan dpyuxuus

_ IIponaska Npoe3aHBIX U MEPEBO30YHBIX Vporens
HaumeHoBaHHe | JOKYMEHTOB Ha XKENE3HOTOPOXKHOM Kox | A/02.4 | (moxyposers) 4
TpaHCIopTe KBATH(UKAITHH

IIpoucxoxnenue
TpyAoBoi GyHKIHH

Opwurunan X

3auMCTBOBaHO M3

OpUTHHAIA
Kon PerucrpaumoHHsIi
OpHWIHHAlIa HOMep
IIPO(PeCCHOHATFHOTO
cTaHnapTa

Tpynosrie neiicTeus

Ilomyyenne GnaHKOB CTPOro#fl OTHETHOCTH i OQOPMIIEHHS NPOE3NHBIX H
HEPEBO30YHEIX JOKYMEHTOB Ha JKEJIe3HOIOPOXKHOM TPAHCIIOpTE

HOJIY‘ICHI/IC PaZMEHHOI0 JICHEXKHOI'O (bOHJ.'[a A IPOAaXH IPOC3HTHBIX H
IICPCBO30YHBIX TOKYMEHTOB Ha JXCIIE3HOJOPOXKHOM TPAHCIIOPTE

IIponaxa mpoe3mHBIX MOKYMEHTOB II0 HAIMYHOMY cChocoby pacdeTra Ha
XKEJIE3HOIOPOXKHOM TPAHCIOPTE

IIpomaxka mepeBO30YHBIX KOKYMEHTOB IO HAIMYHOMY CHOCOOy pacdera Ha
JKENE3HONOPOXKHOM TPAHCIIOPTE

IIpomaxa mpoe3mHBIX NOKYMEHTOB IO Ge3HAIMYHOMY CIOCOOY pacdeTa Ha
XKEJIE3HOJJOPOIKHOM TPAHCIIOPTE

IIpomaxka nepeBO30YHBIX JIOKYMEHTOB 10 Oe3HAIMYHOMY CIOCO0y pacdeTa Ha
XKETIE3HOJOPOXKHOM TPAHCIIOPTE

IIpoBepka HauHYMs MPOE3JHBIX HOKYMEHTOB IacCCRXHPOB B MACCAKMPCKHX
0€3/1aX IPHTOPOJIHOIO COOOMIEHH S

IIpoBepka HaMAIHSA IIEPEBO30IHBIX JOKYMEHTOB MACCAXHUPOB B HACCAKUPCKHAX
10€3/1aX IPHTOPOTHOTO COOONIEHHUS

Bsumanwe nononHuTensHoro cobopa 3a oOkasaHHE YCIAYTH MO OpOPMIEHMIO
IPOE3HEIX JOKYMEHTOB HEMOCPEACTBEHHO B IACCAXHPCKHX HOe3Jax
IPHTOPOIHOTO COOOLIEHHS

Bsumanue ponmomHHTENEHOrO cOOpa 3a OKa3aHHE YCIYTH IO OpOPMIESHHIO
II€PEBO30YHBIX JIOKYMEHTOB HEIIOCPEACTBEHHO B IACCAKHAPCKHX MOE31ax
IPUTOPOIHOTO COOOIIEHUS

Cnaga JeHEXHBIX CPCACTB OT IPOAAXH MNPOE3IHBIX H IICPEBO3OYHBIX
JOKYMCHTOB Ha XECJIE3HONOPOXXHOM TpaHCIIOpTe
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Heo6xognMmeie yMeHHS

[IpuMeHATH METOMUKH IO HPOAaXe IPOE3JHBIX JOKYMEHTOB II0 HATMIHOMY
crioco0y pacyera Ha XKeJIe3HOJOPOXKHOM TPaHCIIOPTE

IlpuMeHAT, METOMUKH II0 TNPOAAKE [EPEeBO30YHBIX JOKYMEHTOB IO
HAJIMIHOMY CcIOCO0Y pacyeTa Ha JKeJIe3HOJOPOXKHOM TPaHCIIOPTE

[lpuMeHATP METOAWKA 10 [OpOJaXe MpPOe3JHBIX JOKYMEHTOB IO
Oe3HATMIHOMY CHOCO0Y pacyeTa Ha JKeJE3HOJOPOKHOM TPAHCIIOPTE

[IpMeHAT, METOMMKH TO TPOJAXe TMEPEBO30YHEIX JTOKYMEHTOB IIO
Ge3sHaIMIHOMY cIIOocO0Y pacueTa Ha XKeJIe3HOJOPOXXHOM TPAHCIOpPTe

B3ammopeiicTBOBaTE CO CMEXHBIMH CHy)X0aMH IO BOIPOCAM IIPOJAKH
IPOE3HBIX U IIEPEBO30YHBIX JOKYMEHTOB Ha XeJIE3HOAOPOXKHOM TpaHCIIOPTe

ITonp3oBaThcs OMIETHO-KACCOBOM ammapatrypoil (TepMHHATAMH) KacCHpa
OMJIETHOTO Ha JXeJIe3HOJJIOPOKHOM TPaHCIIOPTE

ITonp3oBarTkcs HOpMaTI/IBHO-TCXHI/I‘ICCKOﬁ IIOKYMCHTa]II/Ieﬁ KacCupa
OueTHOrO Ha JXKCJIC3HOAOPOXHOM TPAHCIIOPTE

Heo0xopumMEle 30aHus

WHcTpyKups 10 NpOJaXe MNPOE3NHBIX M IIEPEBO30YHBIX JOKYMEHTOB HA
XEITEe3HOZOPOXKHOM TPAHCIIOPTE

Bujip! 1 OpMEI IpOE3AHBIX JOKYMEHTOB Ha XKENE3HOOPOXXHOM TPAHCIIOPTe

IlpaBuna o¢opMieHHS MpPOE3IHBIX JOKYMEHTOB Ha IKEJIE3HOAOPOKHOM
TPaHCIOPTE

Bumet # GOpMBI NEpeBO30YHBIX JOKYMEHTOB Ha IKCIE3HOLOPOKHOM
TPaHCIIOpTe

IlpaBuna odopMiIeHHS NEPEeBO30OYHEIX JOKYMEHTOB Ha JKEIE3HOAOPOKHOM
TPaHCIIOpPTE

HHcTpyknusg 1o HONMYyYeHWIO, XpaHEHHIO W clade AEHEXHBIX CPeACTB OT
IIPOAAXH MPOE3AHBIX U MEPEBO30YHBIX TOKYMEHTOB

HpaBnna IKCILTyaTanuu KOHTpOHBHO-KaCCOBOﬁ TCXHHKH IIPH OCYIICCTBIICHHA
JCHCKHBIX pacd4eTOB B O6'LCMC, HEOOXOOUMOM  JJI1  BBINOJHEHHI
JOJDKHOCTHBIX 00S3aHHOCTEHM

ITopsamox BeneHWs KaccOBBIX OMIEpaldi, Npaphiia XpaHEHWS H HHKACCAIHU
6ankHOT M MOHeT banka Poccum Ha Tepputopuu Poccuiickoit ®@enepanyu B
obreMe, He0OXOMMOM IS BHIIOJIHEHHUS JOJDKHOCTHBIX 00s3aHHOCTEH

Iopsnox ocymmecTBIeHUs NEHEXKHBIX PacueTOB B 00beMe, HEOOXOIMMOM AJIs
BBINIOJIHEHHS OJDKHOCTHBIX 00sS3aHHOCTER

CornameHne 0 MEXIocyJapCTBEHHOM ITaCCaXXHPCKOM Tapude B 0ObeMe,
HeoOXOMHMMOM JIJIsl BRIIOMHEHHS IOJDKHOCTHBIX 00s13aHHOCTeH

ITops ok pacdeTa CTOMMOCTH IIpoe3/ia Ha JKeNe3HOZOPOKHOM TPAHCIIOPTE

Konekc nemoBoii aTuxu

Otnka oOWeHHA NpH OOCIY)XHBaHHH [AcCaXHPOB Ha IKENE3HOIOPOKHOM
TPAHCIOPTE

Hncrpykuun no oxpase Tpyga B 00beMe, HEOOXOMHUMOM Ui BBHITOIHEHHS
JOJDKHOCTHBIX 00s3aHHOCTER

IIpasuna noxapHoit 6e30macHOCTH B 06beMe, HEOOXOJMMOM JIJIS BEITOHEHHS
JIOJDKHOCTHEIX 00s3aHHOCTEHH

HopMaTHBHO-TeXHHYECKHE H PYKOBOASIMINE JOKYMEHTHI, PerjiaMEHTHDPYIOMIHE
JEATENLHOCTE KAaCCHpOB OWJIETHBIX HA JKEJIE3HOJOPOXKHOM TPAHCIIOPTE, B
obBreMe, He0OXOIUMOM ISl BHIIOJIHEHHS JOJDKHOCTHEIX 00S3aHHOCTEH

Hpyrue

XapaKTePUCTHKH




3.1.3. TpynoBas ¢pynkuus

CoctaBienne 0TYeTHOCTH 00 0hOPMITEHHBIX VpoBeHs
HarmmenoBanue | IIPOE3AHBIX U IEPEBO30OYHBIX JIOKYMEHTAX Ha Kon | A/03.4 | (momyposeHs) 4
KETE3HOZOPOXKHOM TPAHCIIOPTE KBaIH(uKalmn

Ilpoucxoxnenue
TPpYZOBO# QyHKIMHM

Opwrusan X

3auMCTBOBaHO M3

OpMTHHAJA
Kon PerucTpanmoHHBIH
OpHT'HHaJIa HOMep
NpoQecCHOHAILHOTO
CTaHAapTa

TpynoBrle aeiicTBus

OdopMmieHne OT4ETHOH MOKyMEHTAIMH II0 OJIaHKaM CTPOTOM OTYETHOCTH
Kaccupa OHJIETHOTO Ha XEJIe€3HOIOPOXKHOM TPAHCIIOPTe

Odopmrenne HuHAHCOBON OTYETHOM NOKYMEHTAIMHM Kaccupa GHIIETHOTO Ha
XKEJIE3HOIOPOKHOM TPAHCIIOPTE

Cnaga OmaHKOB CTpPOroff OTYETHOCTH MO OQOPMIICHHBIM IPOE3THBIM H
IIEPEBO309HBIM JOKYMEHTaM Ha XKEJIe3HOJOPOXKHOM TPaHCIOPTE

Kontpones wucnpaBHOCTH OmieTHO-KaccoBOM — ammapaTypbl  (TEpMHHAIIA)
Kaccupa OHJIETHOTO Ha JKeJIe3HOOPOXHOM TPaHCIOPTE

Cnaga GuieTHO-KaccoBOM ammaparypsl (TEpMHHaJIA) KacCHpa GUIIETHOIO Ha
JKEJIE3HOJOPOKHOM TPAHCTIOPTE

Heobxonumsie ymenus

IlpuMenaTs MeTOIMKHM 10 OQOPMIICHHIO OTYETHOM JOKYMEHTAIHH IIO
OnaHKaM CTpOrod OTYETHOCTH KacCHpa OHIETHOTO HA JKEJIE3HOLOPOXKHOM
TPAHCIOPTE

[IpumenaTs MeToANKM HO OGOPMIICHHIO (HMHAHCOBOM OTYETHOCTH KAacCHpa
OGHIICTHOTO Ha KEIE3HOIOPOXKHOM TPAHCIIOPTE

[Mons30BaTbCss ~ HOPMATHBHO-TEXHHYECKOM  JOKYMEHTanued  Kaccupa
OHIIETHOTO Ha XEIE3HOJJOPOXKHOM TPAHCIOPTE

Heobxogumele 3Hanus

IlpaBuna odopMieHHA OTYETHOM NTOKyMEHTAIMH Kaccupa OMJIETHOro Ha
XKEJIE3HOIOPOXKHOM TPaHCIIOPTE

HucTpyknuu mo oxpane Tpyna B o0beMe, HEOOXOIMMOM Ul BBIIOJHEHHS
JOJDKHOCTHBIX 00s13aHHOCTEHN

IIpaBuna noxxapHoit 6€30IaCHOCTH B 00BEME, HEOOXOAMOM IS BHIONHEHMS
JODKHOCTHBIX 00S3aHHOCTEH

HopMaTuBHO-TEXHHYECKHE U PYKOBOISIIME JOKYMEHTHI, PErIaMEHTHPYIONIUE
NeATENbHOCTE KacCHpOB OMIIETHBIX Ha JKEJIE3HOAOPOXKHOM TPaHCIOPTE, B
o0BpeMe, HeOOXOIMMOM IS BBIIOTHEHMS JOJDKHOCTHBIX 00S3aHHOCTEH

Jpyrue

XapaKTCPUCTHUKH




3.2. O606mennas TpyaoBasi pyHKIHUsA

OnepaTuBHOE PyKOBOACTBO MPOLIECCOM

O(POPMIICHHUA U NIPOAAXH IPOC3THBIX U VpoBeHB
HammMeHoBaHHe Gbop poz POeSI Kon B P 5

NMCPEBO30YHBIX JOKYMEHTOB Ha ( KBaTuduKaImy

KCJIC3HOAOPOKHOM TPAHCIIOPTE
IIpoucxoxneHue

M . 3aMCTBOBAHO U3
0000meHHOM TpyHOBOit Opurunan X
OpUTHHANIA
$yBKUMH
Kon PeructpanuoHHbIH
OpUrHHana HOMEp
npodeccHoHaATEHOTO
CTaHZAapTa

Boamoxubie Crapimmii xaccup OHIIETHBIN Ha XXENE3HOJOPOKHOM TPAHCIIOPTE
HaUMEHOBaHUS
JOJDKHOCTEH,
npodeccuii

TpeboBaHus x
06pa3oBaHHIO 1
00y4eHu10

Cpennee obmee obpazoBanue

IpodeccronansHoe 06ydyeHue — nporpaMMsl IPo¢eCCHOHANBEHOM II0ATOTOBKH
110 npodeccusM pabounx, JOIDKHOCTAM CIIyXKaNIHX, [IPOrpaMMEI
MEPENOATOTOBKH pabovmX, CIIyKaIIuX

WA

Cpennee npogeccuoHanbHOE 00pa30BaHuE — IPOrPaMMBI IIOATOTOBKH

KB (UIMPOBAHHBIX PabodHX (CIIyKaIlKX)

TpeboBanus k oneITy
MPaKTHIECKOH pabOTHI

HpI/I HaJIM9YHUH HpO(beCCI/IOHaJILHOFO OﬁyquI/Iﬂ — HE€ MCHEC OTHOI'0 rozia B
JOJDXHOCTH KaccHpa OuIeTHOrO Ha KCJIE3HOAOPOXHOM TPAHCIIOPTE

Oco6gie ycnoBus
JIOIyCKa K paboTe

Lpyrue

XaApaKTCPUCTHKH

JloToIHATETbHEIE XapaKTEPUCTHKH

HaumeHoBaHMe 6a30B0i rpynIsl, JOIDKHOCTH
HamMeHOBaHue ToKyMeHTa Kon
(mpodeccun) WK CIEHATBHOCTH
OK3 5230 Kaccupsl, BKITIOYast KacCHPOB OMIIETHEIX Kace
OKIIATP 23372 Kaccup (6unernsiit)

3.2.1. TpynoBas pyHxkuus

Opranuzanus paGoThl 10 0OPMIIEHHIO ¥ v
OpoAaxe MPOE3THBIX U IEPEBO30IHBIX POBCHE
HanMeHoBaHzue PoA poest P Kox | B/01.5 | (momyposens) 5
. JAOKYMEHTOB Ha JXEJIE3HOJOPOXHOM KBATHGHKALNHA
TpaHCIopTe
IpoucxoxaeHu
p JICHHE Opurusan X 3auMCTBOBAaHO U3
TPYROBO¥ GyHKIMH OpHIHHANa
Kon PerncTpanuoHHEIi
opuTHHAJIA HOMep
IpodECCHOHATBLHOTO

CTaHaapTa




TpynoBsie neicTBUS

OmnepaTtuBHOE  PYKOBOJACTBO  JESATENBLHOCTBIO  OHJIETHBIX  Kacc  Ha
KENE3HOJOPOXKHOM TPAHCIIOPTE

KonTpons mnomyuenms xaccupaMd OWIETHHIMH Ha JKEIE3HOIOPOKHOM
TpaHcIopTe 01aHKOB CTPOrOi OTYETHOCTH AT OGOPMIIECHHS MPOE3THBIX H
NIEPEBO30YHBIX IOKYMEHTOB NACCAKUPOB

KOHTpOJIL NIOJIy4eHUs KacCHpaMHu OMJIETHEIMH Ha XKEIEZHOAOPOXKHOM
TPAaHCHIOPTE PaA3SMCHHOTIO JACHCXKHOI'O (bonz[a A OPOJAXHA HOPOC3THBIX H
IICPECBO30YHbLIX JOKYMCHTOB

IlpoBeneHHEe HMHCTpyKTaXa C KacCHpaMH OWJIETHBIMH [0 BOIpPOCaM
OoQOpMIICHHS M TNPOJAKH MNPOE3THBIX M IMEPEBO30YHEIX JOKYMEHTOB Ha
KENE3HOJOPOKHOM TPAHCIIOPTE

KoHTpOne BHIIONHEHHS KacCHpaMH OHIETHBIMH Ha JKEIE€3HOIOPOKHOM
TPAHCIIOPTE NIPaBHJI BHYTPEHHETO TPYAOBOTO PacIoOpsIKa

KonTpone Hamuuus H HCHPaBHOCTH OHIIETHO-KACCOBOM  ammapaTyphl
(TepMuHAJIOB)

KOHTpOIIL CaHUTApPHO-TCXHUYICCKOTO COCTOSAHHA OHJIETHEBIX KacCcC
XKCIC3HOAOPOXKHOT'O TPAHCIIOpTa

Heo6xoumele ymeHHS

AHamu3MpoOBaTh NaHHBIE, CBA3aHHbIE C OpraHu3amuei paboTHl IO
OQOPMIICHHIO M IpOAaXe MNPOE3AHEIX M IEPEBO30YHBIX JOKYMEHTOB HA
XENIE3HOJOPOXKHOM TPAHCIIOPTE

Wsnarate MarepHal B JOCTYIHOH ¢(opMe M OKa3BIBATH HEOOXOMMMYIO
METOAMYECKYIO IMOMOIIL B OCBOCHHM PaboThl 10 OGOPMIICHHIO U IPOAANKE
IPOE3THBIX U MEPEBO30YHEIX IOKYMEHTOB Ha JKEJIC3HOAOPOXKHOM TPAHCHIOPTE

B3auMozneHcTBOBaTE CO CMEXHBIMH CIy)KOaMH II0 BOIIPOCaM OPraHH3aIuH
paboTel 1m0 OQOPMICHHIO W NpPOAAXKE MNPOE3AHLIX H MEPEBO30YHBIX
JOKYMEHTOB Ha JKEIC3HOAOPOXKHOM TPAHCIIOPTE

ITone30BaThCa HOPMATUBHO-TEXHUYECCKOM ,Z[OKYMCHTaHHeﬁ Kaccupa
OMJIETHOTO HA JKCIIESHOAOPOXKHOM TPAHCIIOPTE

Heob6xonumMele 3Haans

WHcTpyknusa 1o oQOpMIEHHIO H HPOJAXe NPOE3AHBIX M IIEPEBO30YHBIX
JOKYMEHTOB Ha XKeJIE3HOAOPOKHOM TPAHCIIOPTE

Bubl 1 GOpMEI IPOE3THBIX JOKYMEHTOB Ha KENE3HOJOPOKHOM TPAHCIIOPTE

Bumsi #  (opMBEI 1EpEBO30YHEIX JOKYMEHTOB HA IKEJIE3HONOPOKXKHOM
TpaHCHOPTE

IIpaBuiia 3KCILTyaTally KOHTPOJIGHO-KACCOBON TEXHUKM IIPH OCYIIECTBICHUH
JEHE)XKHBIX pacuyeToB B 00BeMe, HEOOXOAMMOM IS  BEIIOJIHEHHUS
JOJDKHOCTHBIX 00s3aHHOCTEH

Ilopsimok BeAeHHS KacCOBBIX OIEpAlldii, IIpaBHIa XPaHEHHs M HHKACCALUH
GankHoT M MoHeT Banka Poccun Ha tepputopum Poccuiickoit ®eneparun B
00beMe, He06XO0TMMOM JUIs BEIIOJIHEHHS JIOJDKHOCTHBIX 06s3aHHOCTEH

TTopsaiok OCYIIECTBIEHHS IEHEXHBIX PacyeToB B 00BEME, HEOOXOAUMOM I
BBINOJIHEHUS TOJDKHOCTHBIX 00SI3aHHOCTEH

Texnonoruyeckmit mpomecc pabOTEI  KENE3HOMOPOXXKHOIO  BOK3aJIHHOTO
KOMILIEKca B OOBEMe, HEOOXOIMMOM JUIS BBINOJHEHUS HOJDKHOCTHBIX
o0s3aHHOCTER

IIpaBuiia BHyTPEHHETO TPYZOBOIO PAcHOpsaKa B 06heMe, HEOOXOMMMOM IS
BBIIIOJTHEHHUS IOJDKHOCTHBIX 00s3aHHOCTEH

Honoxenne 06 ocoGeHHOCTAX pexuMa pabOYero BpPeMEHH H BpEMeHH
OTIbIXa,  YCIOBHH  TpyJa  OTHENBHBIX  KaTeropuit  paGOTHHMKOB
JKENE3HOOPO’KHOTO TPAHCIIOPTA, HEMOCPEICTBEHHO CBS3aHHEBIX ¢ JIBHKEHHMEM
HOe3/I0B, B 00BeMe, HEeoOXOOMMOM Ui BBIIOJHEHHS JODKHOCTHBIX
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o0g3aHHOCTEHR

TpynoBoe 3akoHOmatenscTBO Poccmiickoit ®exepaup B 06BeEME,
HEOOXOAMMOM JUIA BEIIOJIHEHHS JTODKHOCTHBIX 00g3aHHOCTEH

Konekc nenoBoit 3Tvku

WHCcTpyKIIMM 10 OXpaHe TpyAa B 00beMe, HEOOXOAMMOM JUIsi BBHIIOJTHEHMS
JIOJDKHOCTHBIX 00s3aHHOCTEH

ITpaBuna noxxapHoi#i 6€301MacHOCTH B 00BeMe, HEOOXOAMMOM I BEIIOIHEHHS
JOJDKHOCTHBIX 00sS3aHHOCTEN

HOpMaTHBHO-TeXHH‘{CCKI/Ie H PYKOBOZANIMEC NOKYMCHTHI, PETIIaMCHTHUPYIOITHC
ACATCIBPHOCTE KaCCHPOB OMIETHRIX Ha KCJIE3HOIOPOKHOM TPaAHCIIOPTE, B
061,eMe, HCOGXO,[[I/IMOM JUIS BBITOJTHEHHUS JOJDKHOCTHBIX 0053aHHOCTEH

Hpyrue

XapaKTCPUCTHKHA

3.2.2. TpynoBasi pyHxkuus

Odopmienne npoe3qHBIX B NEPEBO30YHBIX v
POBEHE
OKYMCHTOB Ha XCEJIE3HOAOPOXKHOM
HaumenoBaHue AOKYM AOp Kon | B/02.5 | (nomyposens) 5
' TPaHCIIOPTE IPH BOSHUKHOBCHHUH HEIUITATHBIX KBATH(HKALIH
CHTyalHi
ITpoucxoxaenue 3aMMCTBOBAHO U3
" Opurusan X
TPYIOBOIt HYHKIHH OpUrHHaa
Kon PerucrpaumoHHIH
OpHI'HHaNa HOMep
npodecCHOHATEHOTO
CTaHAapTa

TpynoBsle nekcTBus

ITepeopopmienue 110 TpeGOBAHMIO NacCaXHPa HPOES3THbIX JOKYMEHTOB IIpH
M3MEHEHUHM YCIIOBHH ITpoe3/ia Ha XKeJIe3HOXOPOXKHOM TPAHCIIOpTE

Ilepeodopmienne o TpeGOBAHUIO MAaCCAXKUPa EPEBO30IHBIX JOKYMEHTOB
IpY U3MEHEHHH YCJIOBHH IIPO€3/1a Ha JKeJIe3HOJOPOXKHOM TPAHCIIOPTE

ITon6op BapnaHTOB NPOE3/1a NACCAKUPOB [IPH BO3HAKHOBEHHH HEIITATHBIX
CHTYAIMi Ha KEJIE3HOAOPOXKHOM TPAHCIIOPTE

ITon6op BapuaHTOB MEPEBO3KH PYIHON KIIagy U Garaxa nacCaKHpoB IpH
BO3HMKHOBCHHM HEIITATHBIX CHTYallHH Ha XEJIE3HOIOPOKHOM TPAHCIIOPTE

Odopmnenre Ipoe3THBIX JOKYMEHTOB IPH BOSHAKHOBEHHH HENITATHBIX
CHUTYaIMi ¢ HCIOJIB30BaHHEM GTaHKOB CTPOTOH OTISTHOCTH 10 PYYHOM
TE€XHOJIOTHH HA XEJIC3HOAOPOXKHOM TpaHCIIOpTE

Odopmnenne nepeBO30YHBIX JOKYMEHTOB IPH BO3HUKHOBEHAH HELITATHBIX
CHTYyalluii C UCIOJIb30BaHHEM OIaHKOB CTPOTOM OTYETHOCTH 110 PyIHOH
TEXHOJIOTMH Ha 3KEJIE3HOJOPOXKHOM TPAHCIIOPTE

Odopmienne npoe3THBIX JOKYMEHTOB P BO3HUKHOBEHHH HEIITATHBIX
CHTYaIlMH C HCIOJB30BAHMEM OHIIETHO-KACCOBOI alapaTypsl (TEpMUHAJIOB)
Ha JKE€JIC3HOAOPOXKHOM TPaHCIIOPTE

Odopmrenne nepeBo309HBIX JOKYMEHTOB IPH BOSHUKHOBEHHH HENITATHIX
CHTYaIUH C HCIIOJIB30BaHUEM OHIIETHO-KACcCOBO} anmaparypsl (TEpMEHATIOB)
Ha XEJIE3HOJIOPOXKHOM TPaHCHOPTE

PesepBrpoBaHne MeCT MpH BO3HUKHOBEHHH HEINTATHBIX CHTYAIHH Ha
KEJIE3HOJIOPOXKHOM TPAHCIIOPTE

IIpuem 3asB0K OT OpraHH30BaHHBIX IPYIII HACCAKUPOB IPH BOSHAKHOBEHHH
HEIUTATHBIX CUTYallui Ha XeJIe3HOZOPOXKHOM TPAHCIIOPTE
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OdopmiteHne moe3oK OpraHM30BaHHBIX TPYII NACCAKHPOB IPH
BO3HMKHOBEHHMH HENITATHBIX CUTYAIWH Ha XEJE3HOJOPOKHOM TPAHCHIOPTE

OdopmeHne mocagoYHOTO KYIIOHA ICKTPOHHOTO MPOS3AHOTO JOKYMEHTA B
HH(OPMAIMOHHO-TEJIEKOMMYHHKAIHOHHOM ceTH «HTepHeT» pH
BO3HHUKHOBEHHH HEINTATHEIX CHTYAIMH Ha JKEJIE3HOIOPOXHOM TPAHCIIOPTE

Oxa3zaHue MOMOIIY IO pacliedarke B IyHKTaX NPOJaXKH IIPOE3THBIX
JIOKyMEHTOB KOHTPOIBHOTO KYTIOHA 3NEKTPOHHOTO MPOE3THOTO JOKYMEHTA,
0(hOPMICHHOTO B HHPOPMAIIMOHHO-TENIEKOMMYHHKAIIMOHHOM CEeTH
«VIHTepHET», IPH BO3HMKHOBEHUH HEIITATHRIX CATYALlHi Ha
JKEJIE3HONOPOXKHOM TPAHCIIOPTE

Heobxoaumeie yMmeHUS

IIpumensTs MeTOIMKH MO O(GOPMIIECHHIO OJIAHKOB INPOE3JHBIX HOKYMEHTOB
IIPH BO3HUKHOBEHHH HEIUTAaTHHIX CHTyalldii Ha JKEJIIE3HOXOPOXKHOM
TPaHCIIOPTE

ITpumenATs METOAUMKH 10 OQOPMIICHHIO OJTAHKOB IEPEBO30YHBIX JOKYMEHTOB
P BO3HHKHOBCHMH HEMITATHBIX CUTYalluli Ha JKEIE3HOJOPOKHOM
TPaHCIIOpTE

ITprMeHATh METOAUKA NO OKA3aHHIO YCIYT MO OOCIYXHBAaHHIO ITaCCaKHPOB
IIPH BO3HHKHOBEHHH HEIITATHEIX CUTYalHi

BzanmopelicTBOBaTh €O CMEXHBIMH CIyX0aMH IO BOImpocaM OQopMIIeHHS
IIPOE3IHBIX M IEPEBO30YHBIX JOKYMEHTOB Ha )KEJIe3HOAOPOKHOM TPAHCIIOPTE
IIPY BO3HMKHOBCHHHY HEIITATHHIX CUTYaIIMi

Heo0xoqumele 3HaHUS

IlpaBuna nepeBO30K MacCaXKMpoB, Oaraxa, rpysodaraxa JKeIe3HOIOPOXKHBIM
TPaHCIOPTOM

IlpaBuna okazaHMs yCIyr IO IEPEBO3KAM Ha XKEIE3HOJOPOKHOM TPAHCHOPTE
MacCaXUPOB, a TAKXKe Irpysa, baraxa u rpysodaraxa

Hnctpykmus mo pabore OWIETHBIX KacCHpOB Ha OWJIETHO-KacCOBOM
anmnaparype (TepMUHAIAX)

Buzbi 1 hopMBI Ipoe3IHBIX JIOKYMEHTOB Ha XKeJI€3HOIOPOXHOM TPAHCIOPTE

HpaBHna O(I)OPMJ'IGHI/ISI IIPOC3AHBIX JOKYMEHTOB Ha XEIEC3HOTOPOXHOM
TPAHCIIOPTE

Buger u (l)OpMBI IICPCBO30YHBIX JNOKYMCHTOB Ha XKEJIE3HOXOPOKHOM
TPAHCIIOPTE

IlpaBuna oQopMIICHHS INEPEBO30YHBIX AOKYMEHTOB Ha JKENE3HOMOPOKHOM
TPaHCIOpTE

Cxema PACIIOIOKCHHUA MECT B BalroHax

CxeMa XeJle3HBIX A0por B 061>eMe, HCO6XOI(I/IMOM JJIs1  BBIIIOJTHCHHA
JOJBDKHOCTHEIX 00s13aHHOCTeH )

MapmipyTsl ciieoBaHHMS NAacCaXHPCKUX I0E340B B 00beMe, HEOGXOIAMOM
JULs BBIIOJIHEHUS NOJDKHOCTHBIX 00SI3aHHOCTEH

CiryxxebHoe paclucaHHe IBIDKCHHS IIACCAXHPCKHX I0E3I0B B 00BEME,
HeOoOXO0AMMOM IS BRIIOIMHEHUS JOJDKHOCTHRIX 00S3aHHOCTEH

Konexc nemoBoii aTuku

Otuka OOmeHus NpH OOCIY)KHBAaHHU MACCAKHPOB HA XKEIE3HOMOPOKHOM
TPaHCIIOPTE

HHcTpyknuu no oxpaHe Tpyaa B oObeMe, HEOOXOAHMOM Ui BEIIONHEHUS
IOJDKHOCTHEIX 00s13aHHOCTEH

IIpaBuna noxapHoO# 6e301macHOCTH B 06beMe, HEOOXOUMOM JUIS BHIIOIHEHHUS
JOJDKHOCTHEIX 00s13aHHOCTEH

IlpaBuna TeXHWYeCKOM OSKCIUTyaTallMM JKEJe3HbIX Jopor Poccuiickoit
®denepauuun B 00beMe, HEOOXOAMMOM JUIS BBIIOJNHEHHS JOJDKHOCTHBIX
00s3aHHOCTEH
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HopmaTHBHO-TEXHHYECKHE ¥ PYKOBOIAIINE JOKYMEHTHI, perJIaMEHTHPYIOIIHE
JeATENPHOCTh KAacCHpOB OHMIIETHRIX Ha JXEJIEe3HOJOPOXKHOM TPaHCIOOPTE, B
06BeMe, HEOOXOMMOM U BBIMTOJTHEHUS HOJDKHOCTHBIX 00A3aHHOCTEH

Hpyrue

XapaKTEpUCTHKU

3.2.3. Tpynoras pynxuus

IIponaxka npoe3THBIX U NEPEBO30IHBIX Voonex
p b

HanMeHOBAKEE JAOKYMCHTOB Ha JXCJIC3HOAOPOXKHOM Kox | B/03.5 (momypoBeHs) 5

TPAHCTIOPTE IIPH BOSHUKHOBCHUH KBATHpHKAHH

BHEIITATHBIX CUTyalui
Hponcxcixcneﬂue Opurmman X 3auMCTBOBaHO U3
TPYHOBOU pyHKIMH OpUTHHAJIA

Kox PeructpanuonHbIi
Op¥THHaIa HOMED
po¢eCCHOHATEHOTO
CTaHJapTa

Tpynossie geiicTBus

IIpogaka NMpoe3mHBIX MOKYMEHTOB IO HAIMYHOMY CIIOCOOy pacdera npu
BO3HHKHOBEHHM HEINTATHBIX CHTYyaldi Ha XKeIe3HOAOPOXKHOM TPaHCIIOPTeE

Ilponaxxa nepeBO30YHBIX JOKYMEHTOB [0 HATHYHOMY CIIOCO0y pacyeTra IpH
BO3HUKHOBEHUHM HEINTATHBIX CHTYallHi Ha XKEIe3HOIOPOXKHOM TPaHCIOPTeE

Ilpomaxka mpoe3aHEIX JOKYMEHTOB IO Ge3HaNHYHOMY CIOCO0Y pacuera IpH
BO3HHKHOBEHHM HEIITATHBIX CHTYallMi Ha XeNe3HOAOPOXKHOM TPAaHCIOPTeE

IIpomaxa mepeBO30YHBIX JOKYMEHTOB IO O€3HAIMYHOMY CIIOC00y pacdera
IPH BO3HAKHOBEHHHM HEIITaTHBIX CHTyallMif Ha JKEJE3HOIOPOXKHOM
TPaHCIIOPTE

IlpoBepka HamMYMs IPOE3NHBIX NOKYMEHTOB ITaCCaKHPOB B  IOE3/aX
IPUTOPOHOrO COOOIICHHA IpPH BO3HHKHOBEHMH HEINTATHBIX CHTYalHil C
IOPHHATHEM COOTBETCTBYIOMMX MEDP

IlpoBepka HaMMYHs IIEPEBO30YHBIX [JOKYMEHTOB IIACCAXKHUPOB B I10€3/1aX
IPUrOPOJHOTO COOOIICHHA IpPH BO3HHKHOBEHHM HEINTATHBIX CUTyalui C
NPHHATHEM COOTBETCTBYIOIIHAX MEp

Cnaua ACHC)KHBIX CpEACTB 3a OKasaHHBIC YCIYIrM IIacCaXHpaM Ha
KCJIC3HOTOPOKHOM TPAHCOOPTE

Heo6xomumere ymerus

IlpuMeBATs METOMMKH 1O IPOJAXE MPOE3AHBIX JOKYMEHTOB O HATHIHOMY
cnocofy pacdera IIpd BO3HMKHOBEHHHM HEIITATHRIX CHTyalMil Ha
XKEJIE3HOIOPOXKHOM TPAHCIIOPTE

IlpuMeHATE METOAHKH IO MPOJAXE NEPEBO30YHLIX JOKYMEHTOB IO
HATAYHOMY C10coOy pacdeTa NPpH BO3HUKHOBEHHH HEIITATHBIX CHTYyaldi Ha
XKEJIE3HOOPOKHOM TPAHCIIOPTE

HpI/IMeHSITI) MCTOOUKH II0 HOPOJAXE MNPOC3THBIX = JOKYMEHTOB IIO
663HaJII/I‘IHOMy CHOCO6y pacucTa 1npu BOSHHKHOBCHHH HCHITAaTHBIX CI/ITyaI_II/Iﬁ
Ha JKEJIESHOTOPOXKHOM TPaAHCIIOPTE

IIpuMeHATE METONMKH NO MpPOJaXKe IMEPEBO30YHBIX JOKYMEHTOB IIO
Ge3HaMIHOMY CIIOCO0Y pacdeTa IPH BOZHHKHOBEHHMH HEITATHBIX CHTYAITHIL
Ha JeNe3HOJI0OPO’KHOM TPAHCIIOPTE

B3auMo/Ie#icTBOBAaTh CO CMEXHBIMA CIyX0GaMH 0[O BOIpPOCAM HPOAAKH
MPOC3HBIX U [IEPEBO30YHBIX JOKYMEHTOB Ha JKEJIE€3HOJOPOXHOM TPAHCIIOPTE
IPH BO3HUKHOBEHUH BHEIITATHBIX CHUTYallHi
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ITonp3oBaThess OHMIETHO-KACCOBOHM ammaparypodl (TepMHHAJIAMH) KaccHpa
OHJICTHOTO Ha XKEJIE3HOJOPOXKHOM TPAHCIIOPTE

ITonp3oBaThcs ~ HOPMATHBHO-TEXHHYECKOM  JOKyMEHTaLUeH Kaccupa
OHJIETHOTO Ha XKEJIE3HOJOPOKHOM TPAHCIIOPTE

Heo6xoaumele 35aHAS

WHCTpyKIMA 10 NpoJaXe NPOE3THBIX H MEPEBO30YHBIX JOKYMEHTOB Ha
XKEJIE3HOJOPOXKHOM TPAHCIIOPTE

BI/I}II;I H Q)OpMBI IPOC3IHBIX JOKYMCHTOB Ha XCJIC3HOAOPOXKHOM TPAHCIIOPTE

IlpaBuna odopMneHHsS IpOe3THBIX MOKYMEHTOB HA JKEIE3HOAOPOKHOM
TPaHCIOPTE

Bunel u  QopMBI 1IepeBO30YHBEIX JOKYMEHTOB HA JKEJE3HOMOPOKHOM
TpaHCIOpTe

ITpasuna odopmieHus NMepeBO30YHBIX JOKYMEHTOB Ha JKEIE3HONOPOKHOM
TPaHCIIOpTE

IIpaBuna skcrTyaTaniy KOHTPOJIBHO-KACCOBOM TEXHMKH IPH OCYIIECTBICHHH
JEHEXHBIX pacueToB B 00BeME, HEOOXOAMMOM [JIf  BBIIOIHEHHS
JOJDKHOCTHEIX 00sI3aHHOCTEH

Ilopsinox BemeHMS KacCOBBIX OICpalldii, MpaBHiIa XPaHEHHS W WHKACCAI[HH
GankHOT U MoHeT banka Poccum Ha Tepputopuu Poccuiickoit ®enepanyu B
00BeMe, HEOOXOIMMOM ISl BBITOJIHEHHA JJOJDKHOCTHEIX 00s3aHHOCTE

HOpSIlIOK OCYINCCTBICHAA NCHECXKHBIX pacdcTOB B O6’BCMC, HCO6XOI[I/IMOM 1A
BBIIIOTHEHHS JODKHOCTHBIX 0043aHHOCTEH

Cornamense 0 MEXTOCYyZapCTBEHHOM IIACCAXHUPCKOM TapH(e B 0OBEMe,
He0OXO0MMOM JUIS BRIIOJIHEHHS JOJDKHOCTHEIX 00S3aHHOCTEN

HOpSI,HOK pacdcTa CTOMMOCTH IPO€3/aa Ha XEJIC3HOAOPOKHOM TpaHCIIOpTE

Kozekc nemoBoii 3tuku

Otnka oOmEeHMS IpH OOCIY)XHBaHHHM IACCAXHUPOB HA JKEIE3HOAOPOKHOM
TpaHCIOpTe

WHCTpykumy IO oXpaHe TpyJa B 00BeMe, HEOOXOOMMOM /IS BEHINONHEHHS
JOJDKHOCTHBIX 00g3aHHOCTe#H

IIpaBuna moxapHO# 6€30MacCHOCTH B 00beMe, HEOGXOAUMOM UL BHITIONHEHHAS
JOJDKHOCTHEIX 00s13aHHOCTEH

Texnonoruyeckuii mpomecc paboOTEI  KENE3HOAOPOXKHOIO  BOK3AIBHOTO
KOMILIEKca B 00BeMe, HeOoOXOAMMOM JUIS BBIIOJHEHHUS JODKHOCTHBIX
oOs3aHHOCTEH

HopMaTiBHO-TeXHIYECKHE H PyKOBOZISIINE JOKYMEHTHI, PErIaMEHTHPYIOMHE
ACATENIBHOCTh KAacCHPOB OHJIETHBIX HAa JKEJE3HOJOPOXHOM TPAHCIOPTE, B
o0BreMe, HeoOX0AMMOM ISl BEINIOJTHEHHS JOJDKHOCTHEIX 00s3aHHOCTEH

HApyrue

XapaKTEePUCTUKH

3.2.4. Tpynosan (])ynxumi

CocraBnenue CBOHON OTYETHOCTH 06
YpoBeHs
OQOPMIICHHBIX IIPOE3OHBIX H IE€PEBO30YHBIX
HaumMeHOBaHve bop POC3ZH P Kox | B/04.5 | (nomyposens) 5
AOKYMEHTAaX Ha XEJIC3HOLOPOKHOM KBATUGUKAIHH
TpaHCIOpTe
Ipoucxoxnenue 3alMCTBOBAHO M3
Opurunan
TpyXOBOI yHKIIAM P X OpUTHHAIA
Kon PeructpanyonHsiit
OpUruHaja HOMep
podeCCHOHATILHOTO

CTaHzapTa
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TpynoBeie neicTBUS

KoHTponb mpaBHIIBHOCTH COCTAaBJICHHS OTYETHOM JOKYMEHTALMH 110 OJIaHKaM
CTPOrOi OTYETHOCTH KacCHpaMu OHJIETHBIMH Ha JKEJIE€3HOIOPOKHOM
TpPaHCIIOPTE

OdopmiieHne CBOIHOM OTYETHOM [JOKYMEHTAMH IO OJNaHKaM CTporoi
OTYETHOCTH 00 OKa3aHHBIX YCIOyrax IIacCaXHpaM Ha IKeINe3HOHOPOKHOM
TPaHCIIOPTE

KoHTpoIs 1paBHIIBHOCTH COCTaBIIEHHS (PUHAHCOBOM OTYETHOM JOKYMEHTAIIMH
KaccHpaMy OHMJIETHBIMH Ha JXEJIE3HOJOPOXKHOM TPaHCIIOpTe

Odopmnenre cBOIHOM QHHAHCOBOM OTYETHOM JOKYMEHTAIIMH 00 OKAa3aHHBIX
yCIyrax naccaxupam Ha JKEJIe3HOZOPOKHOM TPaHCIIOpPTe

Craga 6;1aHKOB CTPOTO# OTYETHOCTH 006 OKa3aHHBIX YCIyraX MaccaXupaM Ha
KENEe3HONOPOKHOM TPAHCIIOPTE

Kontpons ucnpaBHOCTH OMIIETHO-KAaccOBOM ammapaTypbl (TEPMHHAIIOB)
KaccHpa OHJIETHOTO Ha JKEJIE3HOI0POKHOM TPAHCIIOPTE

Cnaua 6meTHO-KaccoBOi ammaparypsl (TEpMHHAJIOB) Kaccupa OHIETHOTO Ha
XKEJIE3HONOPO)KHOM TPaHCIIOPTE

Heo6xonumble ymeHus

ITpumenaTs MeTOAMKY IO 0GOPMIIEHHIO CBOJHOM OTYETHOM TOKYMEHTAIUH I10
671aHKaM CTPOroif OTIETHOCTH 00 OKa3aHHBIX YCIYraxX MacCaXupam

IlpumeraTs MeTOAMKH 1O OQOpPMIIEHHIO CBOAHOM (MHAHCOBOM OTYETHOI
JOKYMEHTAIMH 00 OKa3aHHKIX YCIyraX naccakupam

HOJIL3OBaTI;C}I HOpMaTI/IBHO-TCXHPI‘ICCKOﬁ I[OKYMCHTaIII/ICf;I KacCHpa
OmIeTHOrO Ha JKEIJIESHOAOPOXHOM TPAHCIIOPTE

Heo6xonumele 3HaHus

WHCTpyKnHs 1O COCTAaBJICHHIO CBOJHONM OTYETHOCTH 06 OQOPMIEHHBIX
NPOE3HEIX U IEPEBO30YHBIX JOKYMEHTaX Ha JKEJIe3HOIOPOKHOM TPAHCIIOPTE

Buisl u popMBI IPOE3HBIX JOKYMEHTOB Ha JXKEJIE3HOOPOXKHOM TPAHCIIOPTE

Buasl #  QopMBI IIepeBO30YHBIX JOKYMEHTOB Ha KEIE3HOAOPOXKHOM
TPaHCIIOpPTe

I/IHCTp}’KI_II/UI HO IIONYYCHHIO, XpPaHCHUIO U CAa4e JCHCKHBIX CpPEICTB OT
IIPOJIXKH IIPOE3AHBIX U INEPECBO30YHBIX JOKYMEHTOB

IlpaBuna odopmieHHS OTUETHOHM NOKYMEHTAMHM Kaccupa OHWIETHOTO Ha
XEJIE3HOIOPOXKHOM TPaHCIIOpTe

WHcTpykuuu mo oxpaHe TpyAa B o0beMe, HEOOXOMMMOM IS BBIIOTHEHHS
JOJDKHOCTHBIX 00SI3aHHOCTEH

ITpaBuna noxapHoit 6e30macHOCTH B 06beMe, HE0OXOIAMOM IS BBIIOTHEHHS
JOJDKHOCTHBIX 00s3aHHOCTEeH

HopMaTHBHO-TEXHHYECKHE U PYKOBOISIIME JOKYMEHTE, PpeTIaMeHTHPYIOIHE
ACATENLHOCTh KAaCCHPOB OWIIETHBIX Ha JKEIE3HOMOPOXKHOM TpPaHCHOpTE, B
obbeMe, HeOOXOAMMOM IS BEIIOTHEHHS HOJDKHOCTHBIX 00S3aHBOCTeH

Hpyrue

XapaKTePUCTHKH




3.3. O606mennast TpynoBas GyHKmus

15

PykoBoACTBO MpoIeccoM pabOTHI OUIETHBIX VposeHs
Hanmenosanne YKOBOZ pont p Kon C P 6
KaccC Ha XEIEe3HOJOPOKHOM TpaHCIIOpTe KBaupuKamu
ITpouncxoxnenue
3anMMCTBOBAHO M3
00600TmIeH O TPy NOBOIt Oprurunan X
OpuruHaia
dyHxIuHn
Kon PeructpanmoHnHslii
OpUrMHaIa HOMep
IpodeCCHOHANLHOTO
CTaHAapTa
Bosmoxurie 3aBeayroniuit GHIETHBIME KacCaMH
HAaUMCHOBaHHUS
JOJDKHOCTEH,
npodeccuit

Tpe6opanus k
o0pa3zoBanmio u
o0y4eHuI0

nim

Bricmiee 06pa3oBaHue — CIEIUATHTET

Cpennee npodeccuoHambHOE 00pa30BaHHE — IPOrPaMMBI IIOATOTOBKH
CIICIHATHCTOB CPETHETO 3BEHA

Tpe6oBanus X OIEITY
IPaKTU9ECKOM paboTEI

IIpy HamIHM cpefHero NpodecCHOHATFHOTO 00pa3OBaHus — HE MEHEE ABYX
JIET B IOJDKHOCTH KacCHpa OHIIETHOTO Ha XKENE3HONOPOXKHOM TPAHCIIOPTE

Ocobrle ycnoBus

JIOIIycKa K paboTe
Jpyrue PexoMeHI0BaHO NOMONHATENBHOE IPOPECCHOHATEHOE 06pa3oBaHue —
XapaKkTEPUCTHKH IIPOrpaMMEI IOBBIIIECHHUSI KBATH(DHKAIIMH

I[OHOJIHI/ITCJIBHBIC XapaKTCPUCTUKH

H HaumenoBanue 6a30B0# rpyImisl, JOIKHOCTH
auMEHOBaHUE TOKYMEHTa Kozx
(mpodeccun) mim crienManbHOCTH

OK3 1325 PyxoBoauTenu noapasaenenuit (ynpapisiomue) Ha

TPaHCHOPTE
OKIIOTP 21921 3aBeyromui OMIeTHRIME KacCaMy
OKCO* 080100 DKOHOMHKA

190700 Opranu3anus nepeBo30K U YIpaBJIeHHe Ha TPAHCIOPTE

3.3.1. TpynoBas ¢pyuxnms

Opranuzanus nmpomecca MpoaaxH Vposensb
HaumeroBanue | [IpOE3IHBIX U IE€PEBO30YHBIX JIOKYMEHTOB Ha Kon | C/01.6 | (momyposens) 6
HKEJIE3HOAOPOKHOM TPAHCIIOPTE KpanupuKamm
Hponcxc?meﬂne Opurmman X 3auMCTBOBAHO W3
TpynoBo# ¢yHKIHH OpVTHHAJIA
Kon Peructpaumonnsrit
OpHUrHHaIa HOMep
npod»eccnonansﬁoro
CTanaapTa
l TpynoBele nedicteus l Koopimuamms — paGoTsl  KaccHpoB  OHIETHEIX HAa  KEJIE3HOZOPOKHOM ]
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TPAaHCIIOPTE B 3aBUCUMOCTH OT H3MCHCHHA NNAaCCAXKHUPOIIOTOKA ITO AHAM HEOCIH
" JacaM CYTOK

Koopmunamus paboTel kaccupoB OWIETHBIX Ha  IKEJIE3HOJOPOXKHOM
TPAHCIIOPTE B 3aBUCHMOCTH OT H3MEHEHHUS TaCCAKUPOIIOTOKA B Mpa3HUIHEIC
¥ IpeIIpa3IHIYHbIC THY

Koopaunamus paGoTHI KacCHpOB OWMJIETHBIX Ha  JKEJIE3HOZOPOKHOM
TPAHCIIOPTE B IEPUOJI JIETHUX NaCCaXXKHPCKHUX MEPEBO30K M B 3UMHHI IEPHO

IlpuaaTe Mep 1O BHENPEHHIO HOBBIX TEXHOJOTHH H 00OpyHOBaHUS
OMJIETHBIX Kacc Ha XeJIe3HOJOPOKHOM TPAHCIOPTE

HpPIHHTI/Ie MEp IO BHCAPCHHUIO HOpMaTHBHO-TCXHPI‘IeCKOﬁ JOKYMCHTAIlUH B
pa60Ty KaCcCHpOB OMJIETHBIX Ha JKCJIC3HOAOPOXKXHOM TPAHCHOPTE

KoHTpoms WHKaccanmud JCHEXHOW BBIPYIKM KAacCHpPOB OWJIETHBIX Ha
XKEJIe3HOJOPOKHOM TPaHCHOPTE

IlpoBeneHne TexHMYeCKOH y4eOBHI C KacCHpaMH OWIETHBIMH  HA
XKENE3HOAOPOXXKHOM TPAaHCIOPTE HO BompocaM OGOPMIIEHHS H MPOJaXKH
IPOE3AHBIX H NEPEBO30YHEBIX JIOKYMEHTOB Ha XKEJIE€3HOJOPOXKHOM TPAHCIIOPTE

Kontpone cobmonenus kaccupaMy OWIETHBIMH Ha KEIE3HOAOPOXKHOM
TPAHCIOPTE MHCTPYKUHH IO OXpaHe TpyJda, CAaHMTApHBIM HOpMaM, IpPaBHII
HOXXapHO# 6e30I1aCHOCTH

Heob6xoxuMele ymerus

AHanu3upoBaTh IaHHBIEC, CBA3aHHBIE C OpraHp3alpedl mpolecca MPOAaXH
NPOE3THAIX IIEPEBO30YHBIX JJOKYMEHTOB Ha JKeJIE3HOJOPOXKHOM TPAHCIIOPTE

Wznarate Marepman B AOCTYHNHOH ¢opMe H OKas3bIBaTh HEOOXOIUMYIO
METOIMYECKYIO NTOMOIIL B OCBOCHUH DPabOTHI 0 OQOPMIEHHIO M MpOIdaXe
NPOE3IHBIX H IEPEBO30YHBIX IOKYMEHTOB Ha JKeJIe3HOJOPOKHOM TPAHCIIOpTE

BzauMoneiicTBoBaTh ¢  OpraHM3alUsAMH, OKA3BIBAONIMMH YCIyTH 11O
IEepPEBO3KaM Ha KeJEe3HOJOPOKHOM TPAHCIOPTE MACCaXKHUPOB, a TAKXKe Ipy3a,
Garaxa M rpyzobaraxa AN JUYHBIX, CEMEHHBIX M JIOMAIIHHUX HYX, IO
BompocaM O(OpMIIEHHS IPOE3THBIX M IEPeBO30YHBIX IOKYMEHTOB Ha
XETE3HOIOPONKHOM TPAHCIIOPTE

IlpuruMare pemeHHs IpH BO3HHKHOBEHHM HEINTATHBRIX CHTYyalUH IO
BonpocaM OQOpMIIEHHS MPOe3THBIX H MEPeBO30YHEIX JJOKYMEHTOB Ha
XKEJIe3HOJOPOXKHOM TPAHCIIOPTE

[lpuapMaTe pemeHHs OpH BO3HHKHOBCHHH HEINTATHBIX CHTYalWil IO
BOMPOCaM IPOJAXH IMPOE3AHBIX H IEPEBO30YHBIX HOKYMEHTOB Ha
XK€eJIE3HOIOPOXKHOM TPaHCIIOPTE

IIpuHyMats pemieHns B CllydasX HapyNICHH MPaBHI BHYTPEHHETO TPYAOBOIO
pacmopsgka, TpyJOBOH M TEXHONOTHYECKOH JHCIMIUIMHEI KaCCHpPaMH
OHJIETHBIMH Ha XXEJI€3HOJOPOXKHOM TPAHCIIOPTE

Heo0xomuMEele 3HaHusS

I/IHCTPYKIII/ISI II0 IPOJAaXE IPOC3OHBIX U MNEPEBO30YHBIX JIOKYMCHTOB Ha
HKEIJICIHONOPOXHOM TPAHCIIOPTE

Bujiel 1 $opMBI IPOE3THEIX IOKYMEHTOB Ha JKEJIE€3HOZOPOKHOM TPAHCIIOPTE

[lpaBuna odopmieHHS NPOE3AHBIX IOKYMEHTOB Ha JKEIE3HOJIOPOKHOM
TPaHCIIOpPTE

Bugsi m  ¢GopMBl 1EpEeBO30YHBIX JOKYMEHTOB Ha IKEJE3HOAOPOKHOM
TPaHCIOPTe

IlpaBuna odopMIICHHS NEPEBO30YHBIX NOKYMEHTOB HA JKEJIE3HOIOPOKHOM
TpaHCIIOpTe

IIpaBuiia SKCIUTyaTaly KOHTPONBHO-KACCOBOM TEXHUKH TIPH OCYINECTBICHHI
JEHEeXHBIX pacdeToB B oO0beMe, HeOOXOOMMOM JUIS  BBIIIOJIHEHHS
JIOJDKHOCTHBIX 00s13aHHOCTEN

HOpSLHOK BCICHHUA KaCCOBBIX onepau'nﬁ, IpaBHjia XpaHCHHUS H HHKacCalluu
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6ankHOT 1 MoHeT banka Poccuu Ha Tepputopum Poccuiickoit @enepanuu B
00BbeMe, HEOOXOUMOM IS BBIIOJIHEHHS JODKHOCTHBIX 00s3aHHOCTEH

IMopsok ocymecTBIeHUs JEHEXKHBIX PAacYeTOB B 00BEME, HEOOXOAUMOM 1A
BBIIOJHEHUS JODKHOCTHBIX 0043aHHOCTEH

IlpaBuna BHyTpeHHEro TpPyJOBOIO pacnopsaka B 00beMe, HEOOXOAUMOM IS
BBIIIOJHEHHS JOJDKHOCTHBIX 00A3aHHOCTEH

Ilonoxenne 06 ocoOEHHOCTAX pexuMa paboyero BpPEMEHH H BPEMEHH
OTABIXa, YCIOBHH  TpyAa  OTHENBHBIX  KaTeropuii  paGOTHHKOB
XKEJIE3HOJOPOXKHOTO TPAHCIIOPTa, HEIIOCPEACTBEHHO CBA3AHHEBIX C JBHKCHUEM
Ioe3zI0B, B 00BbeMe, HEOOXOAMMOM Ui BBIOIOJHEHHS HOJDKHOCTHBIX
00g3aHHOCTEH

TpynoBoe 3akoHomatenscTBO  Poccuiickoit @exmepamum B 0ObeMe,
HEeo0X0IMMOM JUIS BHITOJHEHHUS JOIDKHOCTHEIX 00SI3aHHOCTER

Texnomormgeckuit mpomecc pabOTEI  KEJE3HOAOPOXKHOTO  BOK3aIBHOIO
KOMILIEKCa B OOBeMe, HEOOXOMMMOM IUIf BBHIIOJHEHHS IJOJDKHOCTHBIX
obs3aHHOCTEH ‘

Konexc nenosoit stuku

Otnka oOIEeHHS NpH OOCTY)KHMBaHHH ITaCCAXHPOB HA JKEIE3HOMOPOKHOM
TpaHCHIOpTe

WucTpykiu mo oxpaHe Tpyna B oObeMe, HEOOXOIMMOM Ui BBHIIONHEHHUS
JOJDKHOCTHBIX OOsI3aHHOCTEH

IIpaBuna noxapHoit 6e30macHOCTH B 06bEME, HEOOXOAUMOM IS BHITOJHEHHS
JOJDKHOCTHBIX 00s3aHHOCTEHN

HopmaTuBHO-TEXHHYECKHE H PYKOBOAAIMINE JAOKYMEHTHI, PETIaMEHTHPYIOIIHE
NeATENHHOCTh OMIIETHBIX Kace Ha JKeNEe3HOJOPOKHOM TPaHCIOpTE, B o0beMe,
He0O0XO0UMOM IS BEIIOJIHEHHUS NOJDKHOCTHEIX 00S3aHHOCTEH

Hpyrue
XapaKTCPHCTUKH

3.3.2. TpynoBas ¢pynxknus

Konrpois nmpomecca npoJau mpoe3aHbIX U YpoBeHb
HaumeHoBaHWe | 11€peBO30YHBIX JOKYMEHTOB HA Kox | C/02.6 | (momyposens) 6
JKEIIE3HONOPOXXHOM TPAHCIIOPTE KBaJTHuKammy
ITpoucxoxnenue 3auMCTBORAHO U3
" Opwrunan X
TpyZoBoi GyHKIIH OpHrHHAIA
Kon Perucrpanvonnsrit
OpUTHHaJIa HOMep
npoheCCHOHATBHOIO
CTaHpapTa

Tpynoseie nekicTBus

KoHTposs HerpaBHOro TEXHHYECKOTO COCTOSHHSA MCIONB3YEMOTO B GHIETHBIX
Kaccax o0opyoBaHus

[lpunsaTHe Mep 1O PEMOHTY  HCIOJIB3YEMOTO  OHIIETHO-KACCOBOIO
060pyioBaHuS (TEpMHUHAIOB)

KoHTposb ydeTa GI1aHKOB IIPOE3AHBIX M IEPEBO30OYHBIX TOKYMEHTOB

KOHT])OJ'IB XpaHCHHUA 0JIaHKOB IPOE3IHBIX U IICPEBO30YHBIX JOKYMEHTOB

Kourpome mamuums nHa paboumx MecraX KacCHpPOBR OHJIETHEIX Ha
KEJIC3HOZOPOKHOM TPAHCIIOPTE OJIAHKOB CTPOrod OTYETHOCTH 06 OKa3aHHH
YCIIYT accaXXupam Ha XKeIE3HOJOPOXKHOM TPAHCIIOPTE

KonTponmb Hamwums Ha paboumx MecTax KacCHpoB OMJIETHBIX Ha
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XKEIE3HOTOPOXKHOM TPAHCIIOPTE HOPMATHBHO-TEXHHYECKHX M PYKOBOAAIIMX
JIOKYMEHTOB

KonTpoms wHamuumsa B OmwieTHBIX KaccaX pekiaaMsl 00  yciayrax,
[IPEJOCTABIIEMBIX IIACCAKUPAM C YYETOM aKTyalW3allkd M IOJIHOTHI
HHpOpMaIH

KonTpoms B3MMaHusd NOpPOBO3HOM IUIATBI KAacCHpaMM OWIETHEIMH Ha
XKEJIC3HOJJOPOXKHOM TPAHCIIOPTE 3a NPOE3AHBIE JOKYMEHTHI

Konrpons B3uMaHWS [OpOBO3HOH IUIATHI KAacCHpaMH OWJIETHBIMH Ha
KEJIE3HOAOPOXKHOM TPAHCIIOPTE 3a IEPEBO30YHBIE JOKYMEHThI

HpOBCI[eHI/Ie IIppEMa NACCAKHPOB IIO BOIIpOCaM MNPOJAXH IPOC3THBIX H
IICPCBO30YHBIX TOKYMEHTOB Ha XEJIE3HOJOPOXKHOM TPAHCIIOPTE

PaccmoTpenne oOpameHuii M IpPEeOKSHHH I[TaCCAXHPOB IO BOIPOCAM
IPONAXH NPOE3THBIX H IEPEBO30YHBIX JOKYMEHTOB Ha JKEIE3HOAOPOXHOM
TPaHCHOPTE

lemame MCp IO YCTPAHCHHUIO ITPUYHH, BBI3EIBAIOIIHX Kajio0sI IO BoIIpocaM
OpoaXXu MPOC3AHBIX M IEPEBO30YHBIX NOKYMCHTOB HA KCJIC3HOIOPOXHOM
TPpaHCOPTEC

IToAroToBKa NpPEUIOKEHHH O NPUMEHEHHH MEp B3BICKAHHS H ITOONIPEHHS
KacCHpOB OHIIETHBIX Ha XKEJIE3HOJOPOKHOM TPAHCIIOPTE

Heob6xomumsre ymenus

AHaTu3HpOBaTE JaHHBIE IO MpPOJ@KE MPOE3NHBIX JOKYMEHTOB Ha
XKEJTIE3HOJJOPOKHOM TPAHCIIOPTE

AHaJIH3HpOBaTB JaHHBIC II0 MNPOJAAaXE€ IEPEBO30YHBIX MNOKYMCHTOB Ha
JKEJIE3HOOOPOKHOM TPAHCIIOPTE

IlpuauMaTe pemieHHS OpH BO3HUKHOBEHHMH HEINTATHBIX CHTyamuid IO
BONPOCaM  IPOJA@XH IPOE3INHBIX M HEePEeBO30YHBIX JOKYMEHTOB Ha
KEJIE3HOJJOPOXKHOM TPAHCIIOPTE

[IpuauMaTE pemeHns B CIydasx HapyLISHUI IPABUII BHYTPEHHETO TPYAOBOTO
pacmopsika, TpPYHOBO¥ M TEXHOJOTHYECKOH UCHMIUIMHBI KACCHPaMH
OHJIETHLIMH Ha JKeJIE3HONOPOXKHOM TPAHCHOPTE

BsauMoneficTBOBaTh ¢ OpraHH3allMsMH, OKA3BIBAIOMIAMHM yCIYTH IO
IIEPEBO3KAM Ha JKEJIE3HONOPOXXKHOM TPAHCIOPTE NTACCAXHPOB, a TAKXKE IPy3a,
Garaxa ¥ rpysobaraxa I JHYHBIX, CEMEHHBIX WM AOMANIHUX HYXJ, II0
BompocaM OQOpMIICHHS NPOE3NHBIX H [EPEBO30YHBIX JOKYMEHTOB Ha
XKEJIE3HOIOPOKHOM TPAHCIIOPTE

Heob6xoauMele 3Hamus

IlpaBuia mepeBo3ok maccaxwpoB, Garaxa, rpysobaraxa elIe3HOJOPOXKHBIM
TPaHCIIOPTOM

IpaBrna okazaHus yCIyr Io IepeBo3KaM Ha JKENEe3HOIOPOXHOM TPaHCIIOpTe
IaCCAKUPOB, a TAKXKe Tpy3a, 6araxa u rpysodaraxa

I/IHCTPYKIII/IH N0 IPOAAKE IPOC3AHBIX M IIEPEBO30YHBIX HOKYMEHTOB Ha
KCJIC3HOJOPOXHOM TPaHCIOPTE

Buns! 1 GpOpMEI NpOe3THBIX JOKYMEHTOB Ha JKEE3HOA0POKHOM TPAHCIIOPTe

IlpaBuna odopMmieHHS NPOE3THBIX HOKYMEHTOB HA HKENE3HOJOPOXKHOM
TPaHCIOpTe

Buast u QopMBl mepeBO30YHBIX JOKYMEHTOB HA  KENE3HOJOPOXKHOM
TpaHCHOpTe

llpaBuna opopmieHus NEepeBO3OYHBIX JOKYMEHTOB Ha HKENE3HOIOPOXKHOM
TpaHCIOpTE

[IpaBuiia BHyTpeHHErO TPYZOBOTO pacIIopsAaKa B 0ObeMe, HEOOXOIMMOM s
BBITIOJTHEHHUS! IOJDKHOCTHBIX 00s3aHHOCTEH

OcoberHoCTH pexuma pabo4ero BpeMEHH B BPeMEHH OT/bIXa, YCIOBHH Tpyza
OTACJIBHBIX KaTeropuii pabOTHHKOB XKEJIE3HOXOPOXXHOTO TPAHCIOpTa O6IIero
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MOJb30BaHUd, paboTa KOTOPHIX HEMOCPEACTBEHHO CBA3aHA C JBHXKEHHEM
Moe3J0B, B 00beMe, HEOOXOAUMOM Ui BBIIOJHEHHS JODKHOCTHBIX
00s13aHHOCTEH

TpymoBoe 3akoHojarenscTBO  Poccuiickoit ®enepamiu B o6beMme,
HeoOX0IMMOM I BBIIOJIHEHHS JOJKHOCTHBRIX 00sS3aHHOCTEH

CranpapT KadecTBa YCHIYI, IpEeIOCTABISIEMBIX Ha JKEIE3HOJOPOXKHBIX
BOK3aJIbHBIX KOMIUIEKCaX, B 0OBeMe, HEOOXOMUMOM IS BHIIOIHEHHS
JOJDKHOCTHEIX 00sM3aHHOCTEH

Konexc nenosoii sTuku

OTHka OOmEeHus NpH OOCTYKWBAaHWHM IACCAKHPOB Ha JKEIE3HOIOPOKHOM
TPaHCIIOpPTE

TexHomormueckuit mporecc paboOTH  KETE3HOAOPOKHOTO  BOK3QIBHOIO
KOMIUIEKCAa B 00BeMe, HEOOXOOMMOM JUI BBIIOJNHEHHUS JOKHOCTHBIX
o0g3aHHOCTEN

HucTpyknum mo oxpaHe Tpyda B o0beMe, HEOOXOOMMOM JUIS BEIIOIHEHHS
JIOJDKHOCTHBIX O0SI3aHHOCTEH

IIpasuna noxapHo#t 6e301macHOCTH B 06beMe, HEOOXOMMOM JIJIsi BHIIOIHEHHS
JIOJDKHOCTHBIX 00s3aHHOCTEH

HopmaTtuBHO-TeXHHUYECKHE M PYKOBOZSIINE JOKYMEHTHI, PETTIaMEHTHPYIOIIHE
JeATEILHOCTE OHMJIETHBIX Kacc Ha KeJe3HOJOPOXKHOM TPAHCIOpPTE, B 00beME,
HEe0OX0ANMOM JUIS BHITIOJHEHUS JODKHOCTHEIX 00S3aHHOCTEMH

Tipyrue
XapaKTePUCTHKH

3.3.3. TpynoBasi pyHknus

MOHHTOPHHT ONIEpPaTHBHBIX B OTYETHBIX
HoKazaTenel paboThl GHIETHBIX Kace 10 YpoBeHs
Hanmenosanre | 0pOPMIIEHMIO IIPOE3AHBIX U MIEPEBO30YHEIX Kon | C/03.6 | (momyposens) 6
JOKYMEHTOB Ha eJI€3HOAOPOKHOM KBaAHKaIHH
TpaHCIIOpTE
IIpoucxoxnaenue Oprunan X 3auMCTBOBaHO U3
TpyJoBoi QyHKIHH OpHTHHAIA
Kon PerucrpanmoHHbIi
OpHUruHaia HOMEp
npodeccHOBaIbHOTO
cTaHOapTa

Tpynossie neiicTeus

IlpoBesieHre NpOBEPKHM CBOAHON OTYETHOM JOKYMEHTAllMM IO OJaHKaM
CTPOrOi  OTYETHOCTH 00  OKa3aHHBIX  yclyrax [accakupaM Ha
YKEIEe3HOOPOXKHOM TPAHCIIOPTE

IlpoBenieHre mMpoBepKH CBOJHOH (DHHAHCOBOM OTYETHON JIOKYMEHTAUH 00
OKa3aHHPBIX yCJIyraX MacCaKHpaM Ha JKEJIE3HOJO0POXXHOM TPaHCIIOpTe

IInanupopanue Toka3atenell paGoOTBl OWIETHBIX Kacc  (KOJIMYECTBO
OTINPaBICHHBIX NACCAKMPOB, NMPEIOCTABICHUE YCIYT IacCaXupaMm, MECTHBIC
JOXOJIBI)

IIpoBenieHHEe MOHHTOPHHIA ONEPATHBHBIX ¥ OTYETHBIX MOKa3aTeneH paGoTsl,
CBA3aHHBIX C OOCIYXHBaHHMEM IACCAXHUPOB X O(OPMIICHHEM MPOE3THBIX
JOKYMEHTOB

Heobxogumere ymenus

IIpumenATE METOMMKH 1O OGOPMIICHHIO CBOAHON OTIETHOH JOKYMEHTAIUH 11O
O1aHKaM CTPOro# OTIETHOCTH 00 OKAa3aHHBIX yCIyraX MacCaKHpaM
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IIppuMeHATE METOOMKH IO O(GOPMIICHHIO CBOJHOW (DHHAHCOBOM OTYETHOM
JOKYMEHTAIMH 00 OKa3aHHBIX YCJIyrax HacCaXupam

IlpuHuMaTh pemieHHs B Caydasx OOHapy)KeHHs HapyIICHHH 10 3al0THEHHIO
CBOJHOM OTYETHOH IOKyMEHTaluu no OJaHKaM CTPOrod OTYETHOCTH 06
OKa3aHHBIX YCIYTax DacCakKupaM Ha XEJIEe3HOJOPOXKHOM TPAaHCIOPTE
IlpuHpAMaTh pemeHus B cIydasx oOHapy)XCHHs HapyIICHHH [0 3aO0IHEHHIO
CBOMHOH (DMHAHCOBOH OTYETHOM MOKYMEHTalMH 00 OKa3aHHBIX yCIyrax
nacCaXHpaM Ha JKEJIe3HOJIOPOXKHOM TPAHCIIOPTE

Ananums3upoBaTh OTYETHBIC IIOKa3aTeldd paboTHl OWIETHEIX Kace IIO
OQOpMIICHHIO  DNIPOE3MHBEIX H  IEPEeBO30YHBIX  JOKYMEHTOB  Ha
XKEJIe3HOOPOXKHOM TPAHCIOPTE

Heobxoaumele 3Hanus

HucTpykius 1o opopMIEHHIO MPOE3HBIX M IIEPEBO30YHEIX JTOKYMEHTOB Ha
XEJIE3HOJIOPOKHOM TPaHCIIOPTE

TpynoBoe 3akoHOmatemsctBo  Poccumiickoit Denmepamyum B 06beME,
HE0OXO0TMMOM JIJIS BRIIOJHEHHS JO/DKHOCTHBIX 00S3aHHOCTEH

Cranpapr KadecTBa YCIYr, IpPeJOCTABILIEMBIX HA JKEIC3HOAOPOKHBIX
BOK3aIBHBIX KOMILUIEKCaX, B 00BbeMe, HEOOXOOHMOM JUIs BBINOJHECHHUS
JOJDKHOCTHBIX 00g3aHHOCTEH

HopMaTHBHO-TEXHHYECKHE H PYKOBOJSIIHE JOKYMEHTBI, PETIAMEHTUPYIOIIHE
JEATENBHOCTE OHIIETHBIX KacC Ha JKEJIE3HOJOPOXHOM TPAHCIIOPTE, B 06heMe,
HEoOXO0IMMOM JIJIS BBIIOJHEHHS JO/DKHOCTHBIX 00S3aHHOCTEH

Hpyrue
XapakKTCPHUCTHKH

3.3.4. TpynoBas pyuxkuns

Ioaroroska npeanoxennii mo

06CITyKMBaHHIO NTACCAXXUPOB B YaCTH Yposennb
Hanmenosarwe | o(OpMIICHHS M IPOJAXKH NPOE3THBIX U Kon | C/04.6 | (momyposens) 6
IEPEBO30YHBIX JOKYMEHTOR Ha KBATHGHKALHH

JKCIIC3HOJOPOXXHOM TPAHCIIOPTE

IIpoucxoxaexne
TpyaoBo# GyHKuwH

3aMMCTBOBAHO M3
Opurunan X
opHruHala
Koxn PerucrpanmuoHnbIit
OpHUTHHaNa HOMEp
NpodecCHOHATBLHOTO
cTaHzapra

Tpynoseie aevictBus

IloarotoBka mnpeAnoXEeHHH MO KOPPEKTHPOBKE TEXHOJOTHH HpPOIAKH
IPOE3THBIX JOKYMEHTOB

Iloaroroska mpeyioxeHHi 1O YCTaHOBIEHHIO TEXHOJIOTHIECKOrO pe3epBa H
KBOT pe3€pPBUPOBAHHUS MECT Ha ITACCAXUPCKUE MOE31a

Ilogroroska mpenoxeHWii B  HOPMATUBHO-TEXHHYECKME JIOKYMEHTEL,
permaMeHTHpYIOIHE IIpaBUIa NPOAAKH IPOE3NHBIX H IEPEBO30YHBIX
JOKYMEHTOB Ha XEJIE3HOIOPOXXKHOM TPaHCHOPTE

KoHTposns BHeceHMS H3MEHEHHH B HOPMATHUBHO-TEXHHYECKHE TOKYMEHTHI
KaccHpoB OMIIETHRIX Ha XKeJIE3HOIOPOKHOM TPAHCIIOPTE

Heobxomumsble ymeHus

AHaIM3UPOBaTh METOAMKH 10 OGOPMIICHHIO OJaHKOB  HpOE3JHBIX
JOKYMEHTOB

AHaM3MPOBAaTh METOAMKH II0 OGOPMIEHHIO ONAHKOB MEPEBO30YHBIX
JOKYMEHTOB
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AHaM3MpOBaTh METOAMKH IO TIPOJaXe MPOE3AHBIX JOKYMEHTOB Ha
KEJIE3HOJOPOKHOM TPAHCIIOPTE

AHaJII/ISI/IPOBaTL METOMKH II0 MPOJAXe MNCPEBO30YHBIX JOKYMEHTOB Ha
XKCJIC3HONOPOXHOM TPAHCIIOPTE )

DopMymMpoBaTh  CyTh  NpEQJIaraéMblX HM3MEHCHMHA K  HOPMATHUBHO-
TEXHHUYECKUM  JIOKYMEHTaM, DErJIaMEHTHPYIOIUM [PaBWIA  HPOJAXKH
IPOE3IHBIX U NEPEBO30YHBIX TOKYMEHTOB

Heob6xonumsle 3HaHAS

HpaBI/IJIa IIEPEBO30K TMacCaXHpoB, Oar: axa, rpy3o6ar aXKa KCJICSHONOPOXHBIM
TPAHCIIOPTOM

IIpaBuna okasaHus yCiayr 1o HepeBO3KaM Ha KEJIE3HOIOPOKHOM TPAHCIIOPTeE
acCaXHPOB, a TAKXKe Irpysa, baraxa u rpyzobaraxa

UHcTpykuus mo oOpMIIEHHIO IIPOE3JHBIX U MEPEBO30YHBIX JOKYMEHTOB Ha
XKEJIE3HONOPOKHOM TPAHCIIOPTE

HpaBnna BHYTPEHHET'O0 TPYIOBOTO PACIIOPSIKa B 06’BCMC, HEOOX0IUMOM JUIsL
BEIITOJHEHHUS JOJDKHOCTHEIX 00A3aHHOCTEH

TpynoBoe 3akOHOZATEIHCTBO Poccmiickoii ®enepamuu B 00BEME,
HEOOXOIMMOM JUIS BBIIOIHEHHS TODKHOCTHBIX 00g3aHHOCTEH

Texnonormueckuit mpouecc paboTHI JKENE3HOJOPOXKHOTO  BOK3AJILHOIO
KoMIUIeKca B 00BbeMe, HeoOXOAHMMOM IUII BBIIOMHEHHS JOJDKHOCTHBIX
o0s13aHHOCTEH

Wuerpykiuu mo oxpare Tpyaa B o6meMe, HEOOXOIMMOM JUIS BBIIOJHEHHS
JOJDKHOCTHBIX 00S3aHHOCTEMH

IIpaBuia noxapHoii 6e30macHOCTH B 065eMe, HEOOXOXAMOM IS BEIIOHEHHS
JOJDKHOCTHBIX 00S3aHHOCTEMH

HopMaruBHO-TeXHUYECKHE H PYKOBOASIINE TOKYMEHTHI, PErTAMEHTHPYIOMIHE
AEATEIBHOCTH OMIIETHBIX KacC Ha JKENIE3HOXOPOXKHOM TPAHCIIOpPTe, B 06BEME,
HEOOXOAMMOM JUIS BEIIOJIHEHHS IOJDKHOCTHBIX 00S3aHHOCTEH

Hpyrue

XapaKTEPUCTHKH

IV. CBenenns 06 oprannsaunsx — paspaoT4nKax npogeccHoHaIbHOro cTaHJapTa

4.1. OTBeTcTBEHHas Opranu3anus-paspaborunx

IleHTp Opranusanuu Tpyaa ¥ IPOEKTHPOBAHHA SKOHOMHMYECKHUX HOpMaTHBOB — prmman OAO «PXK]»,
LIOTOH OAO «PX», ropon Mockea

JMpexTop neHTpa

CemepoBa Tarpsza ['eopruesna

4.2. HaumenoBaHue opraHu3anmii-pa3pa6oTanKos

|

: O6mepoccuiickuit kinaccupukaTop 3aHATHIL
O6mepoccuiickuii KIIacCHPUKATOP BUIOB SKOHOMHIECKOH AeATeTHHOCTH.

3
4

Obmepoccntickuii knaccuduxarop npodeccuit pabounx, JOIDKHOCTEH CITy>aluX U TapHHBIX pa3psaos.
O61mepoccuiicKkuii KIacCUpUKATOp CEMHATLHOCTEH 10 o6pa3oraHmIo.




