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O kBaH(PUHKALHOHHDLIX TPeOOBAHUAX K NPOdecCHOHATBbHBIM 3HAHUAM
H HaBbIKaM, HEOOXOAHMBIM /IJIf HCIIOJIHEHH S JOJKHOCTHBIX 00si3aHHOCTEHM
¢eaepaibHbIMH rocy1apcTBEHHBIMH IPaXKAAHCKHMH CAYKAIIHMH
B Munsnepro Poccun

B coorBercTBUUM co crathed 12 ®enepansHoro 3akona ot 27 urons 2004 r.
Ne 79-03 «O rocynapcTBeHHOH rpaxaaHckod ciyx6e Poccuiickoit denepanun»
(Cobpanme 3akononmarenbctBa Poccuiickoil ®enepauun, 2004, Ne 31, ct. 3215),
ykazamu Ilpesnnenta Poccuiickoit @enepauuu ot 31 nekadbps 2005 r. Ne 1574 «O
peecTpe HOKHOCTEH (enepalbHOM TrocylapCTBEHHOHW TIpakJaHCKOH CHy»OBD»
(Cobpanne 3axoHomarensctBa Poccuiickoit ®@enepaunn, 2006, Ne 1, cr. 118; Ne 10,
cT. 1091; Ne 13, c1. 1360; Ne 38, ct. 3975; Ne 43, ct. 4480; 2007, Ne 13, ct. 1530;
Ne 14, cr. 1664; Ne 20, cT. 2390; Ne 23, cT. 2752; Ne 32, cT. 4124; Ne 40, ct. 4712,
Ne 50, ct. 6255; Ne 52, cT. 6424; 2008, Ne 9, cT. 825; Ne 17, c1. 1818; Ne 21, cT. 2430;
Ne 25, ctr. 2961; Ne 31, cT. 3701; Ne 49, c1. 5763; No 52 (u. 1), ct. 6363; 2009, Ne 16,
ctT. 1901; Ne 20, ct. 2445; Ne 34, ct. 4171; No 36, cT. 4312; Ne 52 (u. 1), cT. 6534;
2010, No 4, ct. 371; Ne 12, ct. 1314; No 15, ct. 1777; Ne 16, ct. 1874; 2011, Ne 5,
cT. 711; Ne 48, ct. 6878; 2012, Ne 4, cT. 471; Ne 8, cT. 992) 1 ot 27 cents6ps 2005 .
Ne 1131 «O kBanupuUKaUMOHHBIX TpeOOBaHUAX K CTaXy TrOCYIapCTBEHHOH

rpakaIaHCKoH ciy>kObl (rocyapCTBEHHOH Cly>XOBI HHBIX BHIOB) UM CTaXy pabOTHI
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10 CMeUUaNbHOCTH Ul (efepatbHbIX TOCYJapCTBEHHBIX MPaXKIaHCKUX CIIYXXAIHX)»
(Cobpanue 3akoHonatensctBa Poccuiickoit ®enepauun, 2005, Ne 40, ct. 4017; 2008,
Ne 31,¢1.3700) npuka3blBalo:

I.  VYrtBepauTh npunaraeMmbie  kBanupUKAUMOHHbIE  TpeOOBaHUA K
npodeccMoHanbHbBIM 3HAHWSAM M HaBBIKaM, HEOOXOOUMBIM /Ui HMCHOJTHEHMs
JIOJDKHOCTHBIX 0Osi3aHHOCTEH (enepalbHBIMU TOCYIapCTBEHHBIMU TPaXIAaHCKUMH
cnyxamuMy MunHaHepro Poccun.

2. PykoBomuTensM CTpPYKTYpHBIX mnonpasneneHuil MuHsHepro Poccuu
OpraHu3oBaTh pabOTy MO BKIIOUEHUIO KBAIM(DUKALUMOHHBIX TpeOOBaHUH K
npodeccUOHANBbHBIM 3HAHUSAM M HaBbBIKaM, HEOOXOOUMBIM [JIs HCIOJHEHMS
JIOJDKHOCTHBIX 0O0s3aHHOCTeH (enepanbHBIMU TOCYHApPCTBEHHBIMH T'PaXXIaHCKUMU
cinyxamwumMu MunsHepro Poccuu, B OOJKHOCTHBIE perinaMeHThl (enepanbHBIX
roCyJapCTBEHHBIX IPaXXAAHCKHUX ciyamux Munsnepro Poccuu.

3. Ilpu3nate yTpaTtuBlUMM cuiy npuxka3 Mwunsnepro Poccun ot 11 siHBaps
2010 r. Ne 2 «O kBanupukallMOHHBIX TpeOOBaHUAX K NPOdeCcCHOHANBLHBIM 3HAHUIM U
HaBblkaM, HEOOXOOMMBIM [JI1  HUCIOJHEHUS  JOJDKHOCTHBIX  OOS3aHHOCTEMN
(denepanbHbIMU  TOCYAapCTBEHHBIMH TPAXAAHCKHUMH CIyXXalldMH MUHIHEPro
Poccun u ero TeppuTOpUaNbHBIX OpraHoB» (3aperucTpupoBaH Munrwocrom Poccuu
29 auBaps 2010 r., peructpauuonnsiid Ne 16136).

4. KoHTpoNlb 3a UCINOJIHEHHEM HACTOSILIEro MpHKa3a BO3JOXUThL Ha

cTaTc-ceKpetaps — 3amecTuTells MuHucTpa sHepretuku Poccuiickoit ®epepannu

IO.T1. CenTiopuHa.

C.H. UImatko




VTBEPX IEHBI
nprkazom MunsHepro Poccuu
ot «O5» 05 20121. N7,

KBAJIMOUKAITMOHHBIE TPEBOBAHUWS
K Npo¢)eCCHOHAILHBIM 3HAHHAM H HABbIKAM, He00X0AHMbIM [JISl HCNIOJITHEHHS
JAOJIKHOCTHBIX 00s132aHHOCTeil elepalbHBIMH rocyJapcTBeHHBIMH IPa’KJIaHCKHMH
cayxamumMna B Mun3Hepro Poccun

Karteropus «pyKoBOOUTETH)» BbICLIEH U I1aBHOM IpyNI JOKHOCTEH

IIpodeccuonansuble  3Hanusa:  KoHctutynmum — Poccuiickoit  Depepanuu,
henepabHBIX KOHCTUTYLMOHHBIX 3aKOHOB, (elepalbHbIX 3aKOHOB, yka3zoB [IpesunenTta
Poccuiickoit ®enepauun u nocraHosineHuil IlpaButenncrBa Poccuiickoit ®enepauun,
WHBIX HOPMATHBHBIX I[IpaBOBBIX aKTOB H CIYXeOHBIX JOKYMEHTOB, PErYIHPYHOIINX
COOTBETCTBYIOILYIO cdepy HAeATeNbHOCTH, IPUMEHHUTENbHO K MCIOJIHEHHUID CBOWX
JOJXKHOCTHBEIX 00S3aHHOCTEH; OCHOB YNpaB/E€HHUs, JAEJONPOH3BOACTBA, OpraHU3aluH
TpyJa, NPOXOXKIEHHs TIOCYyNapCTBEHHOH TIpaXXJaHCKOH CiyxObl, NpaBui OEJIOBOro
nosefieHus; GopM M MeTONOB pabOTBl C NPUMEHEHHEM aBTOMATHU3HPOBAHHBIX CPENCTB
ynpaBlieHus; CiyxeOHOro pacnopsaka; nopsaxa paboTel co ciyxebHO# HHpoOpMauuei;
NpaBUJl OXpaHbl TPyJa H I[POTHBONOXApHOH ©0€30MacHOCTH; MpaBOBBIX acllEKTOB B
obnacTH  MHPOPMALOHHO-KOMMYHHKALIMOHHBIX  TexHojorui (manee — UKT);
NPOrpaMMHBIX IOKYMEHTOB M IIPHOPUTETOB roCcyNapCcTBEHHOH nonuTuky B obnacty UKT;
NPaBOBBIX aCHEKTOB B Cdepe NpPEeNOCTaBIEHUs IOCYNapCTBEHHBIX YCIYr HACENEHHIO H
opraHu3auusaM nocpeactsom npumenenus MKT; anmapatHoro u mporpaMMHOro
oOecrieyeHus; BO3MOXHOCTEH M 0coOeHHOCTel mnpumeHeHHs coBpemedHblx WKT B
roCcyaapCTBEHHBIX OpraHax, BKJIIO4ast HCII0JIb30BaHUE BO3MOXXHOCTEH
MEXXBEJIOMCTBEHHOI'O [IOKYMEHT0000pOTa; OOLIUX BOMPOCOB B 001acTH obecredyeHus
HHGOpPMaHOHHON 6€30IT1aCHOCTH; OCHOB POEKTHOTO yIPaBIEeHHS.

ITpodeccronaneHele HaBBIKH: DPYKOBOACTBA CTPYKTYPHBIM IIOApa3leleHHEM,

OIIepaTHBHOIO NPHUHATHA M pealn3aluu yHonpaBJICHYE€CKHUX peLUeHI/Iljl, BE€ACHHUA OCIOBBIX
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EperoBOpOB, B3aMMOIEHCTBHS C APYTUMH BEIOMCTBaMM, MPEACTAaBUTENIMH CyObEKTOB
Poccuiickoit  ®enepaurin U  MYHHLMNANbHBIX 00Opa3oBaHUH, HOPMOTBOPYECKOH
NesATeJbHOCTH, [JIaHUPOBaHUs paboThl, KOHTPOJA, aHanuW3a U MNPOTHO3UPOBaHMA
MOCNEeNCTBHI MPHHAMAEMBIX pelleHUH, CTHMYJNHUpPOBaHHMS [OOCTHXXKEHHUS pe3yJbTaTosB,
TpebOBaTeTbHOCTH, MYOIUYHOTO BBICTYIIEHHS, BIAJ€HUS KOHCTPYKTUBHOH KPUTHKOM,
ydyeTa MHEHHs KOJLJIEr U NOAYMHEHHBIX, 10A00pa U pacCTaHOBKH KaJpOB, NeJerHpOBaHUA
NMOJIHOMOYHH, MONBb30BAHUS COBPEMEHHOH OPIrTEXHHMKOH M NMpOrpaMMHBIMH IPOIYKTaMH,
CUCTEMATHYECKOro  IOBBIIIEHHA  NPO(ECCHOHANBHBIX  3HAHWH, penaKTUPOBaHUA
JIOKYMEHTALIUM HAa BBICOKOM CTHJIMCTHYECKOM YPOBHE, CBOEBPEMEHHOTO BBISBIIEHMA W
paspelleHdsl MpOOJEMHBIX CHTyalWH, TNpHBOAALIMX K KOHQIJUKTY HHTEDPECOB,
CTpaTeru4eckoro IJaHUPOBaHWA M YNPAaBIEHHS TPYNNOBOH AEATENBHOCTBIO C YYETOM
BO3MOXXHOCTEH M ocobeHHocTed mpumeHeHHs coBpemeHHbIX MKT B rocymapcTBeHHBIX
opraHax; paboTbl C BHYTPEHHMMH H TepH(EpUHHEIMH YCTPONCTBAMH KOMIIBIOTEpA,
paboThl ¢ MHQPOPMALIMOHHO-TENEKOMMYHUKAUMOHHLEIMH CETSIMH, B TOM YHCIE CETBIO
HnTepHeT, paboTel B ONEPALIMOHHOMN CHCTEME, YIIpaBIIeHHs 3J1€KTPOHHOMN MOYTOH, paboThl
B TEKCTOBOM pelaKTOpe, pabOThI C 3/1eKTPOHHBIMH TabJHIlaMH, paboThl ¢ 6a3aMU TaHHbIX,
paboTHI ¢ cCTeMaMH yNpaBJieHHs IPOEKTaMH.

O6pasoBanue: BeiciIee NpodecCHOHATPHOE 00pa3’oBaHHE 110 CHELHANBHOCTH,
COOTBETCTBYIOIEH [ODKHOCTHOMY perilaMeHTy, a Takke OQYHKUHSAM W 3amadam,
BO3JI0XXEHHBIM Ha MunsHepro Poccus, B 3aBHCHMMOCTH OT HanpaBJeHHs AESTEbHOCTH
COOTBETCTBYIOIMX CTPYKTYPHBIX MojpasaeneHuii Munsnepro Poccuu.

B cmyyae ecnm 3amemeHne [JOMKHOCTH  (enepaibHOM rocy1apCTBEHHOH
TPAKIAHCKOM CIIy)KOBl KaTeropuu «pPYKOBOAMTENHM» BbICIIEd M  IaBHOM rpymnn
AOIDKHOCTEH MpearonaraeT KypupoBaHWe BOMNPOCOB (KOOpPAMHALMIO paGoThl) 10
BHeapeHuio KT B nesrensHocTs MunsHepro Poccun, a Taxoke eciiu [o/kKHOCTH BBeJIeHA
B CTPYKTYpHBIX NOApasfeneHusX MuHIHepro Poccuu, K BEOEHHIO KOTOPBIX OTHOCSTCH
BONPOCH HHPOPMATU3ALMH, U B 4YbH JOJDKHOCTHbIE OGS3aHHOCTH BXOMST byHKIMU TIO
CO3NAHUIO, Pa3sBUTHIO U aAMUHMCTPHPOBAHHIO HH(QOPMALMOHHBIX CHCTEM B MHUH3HEpro
Poccun, a Ttaroke sBisiomMecs MOJb30BaTeNaAMH NpOrpaMMHBIX MPOAYKTOB, KOTOpBIE

obecrneynBaroT aBTOMAaTHU3alluIo q)}’HKLU/If;I, BO3JIOXKEHHBIX Ha COOTBETCTBYHOLIHE



CTPYKTypHBle moapasaeieHuss MuHsHepro Poccum, ycTaHaBIMBAIOTCS CIEAYHOIIUE
JOTOJIHUTENIbHBIE KBaJTU (PHKALIMOHHbIE TPEOOBAHHUS:

npopeccHOHalbHble 3HAaHUA: CHCTEM B3aHMOAEHCTBHS C TIpaXIaHamMu U
OpraHM3allisMH; YYETHBIX CHCTeM, ofecredyuBalOmNX MOANEPXKY BBINOJIHEHUS
benepalbHBIMH OpraHaMy rOCYJapCTBEHHOH BIacTH OCHOBHBIX 3a7a4 U QYHKUHUH; cHCTEM
MEXBEJIOMCTBEHHOI'O  B3aUMOJEHCTBHS; CHCTEM YIPABIEHUS TIOCYAapCTBEHHBIMU
HH(pOpMaLMOHHBIMU pecypcamy; MH(QOpMalOHHO-aHAIU THYECKUX CUCTEM,
obeclieunBaroIuX c6op, 06paboTKy, XpaHEHHE M aHAJIM3 [JAHHBIX; CHCTEM YNpaBjeHHs
3MEeKTPOHHBIMH apXUBaMH; CUCTEM MH(YOPMALMOHHON 0€30MaCHOCTH; CUCTEM YIpaBJIeHHUs
JKCILTyaTalueH;

npodeccHoHaNbHble HaBBIKH: pabOTHI C CHCTEMaMH B3aUMOAEHCTBUS C IPaXKIaHaMHU
¥ OpraHu3alMAMH, pabOThl C CHCTEMaMH MEXBEIOMCTBEHHOI'O B3aUMOIEHCTBHUA, paboThI
C CHCTEMaMH yIpaBJieHHs roCyNapCTBEHHEIMH HHPOPMAaNMOHHBIMH pecypcamMu, paboTsl ¢
HHGOPMaLMOHHO-aHATUTHYECKHMH CHCTEMaMH, ofecnednBalomuMu c6op, o6paboTky,
XpaHeHHe U aHalW3 [aHHBIX, paboThl ¢ CHCTEMaMH YINpPAaBJIEHHSA IJIEKTPOHHBIMH
apXuBaMH, paboThl ¢ CHCTEMaMH HH(QOPMaLMOHHON Oe30macHoCTH, paboThl ¢ cHcTeMaMH

YIpaBJICHUA 3KCIlJIyaTauu en.

Kareropus «1OMOIIHHKY (COBETHHKM )» BBICIUEH TPYIIIIBI JOKHOCTEH

[Ipopeccuonansubie  3namna:  Koctutyumn — Poccuiickoit  ®enepauu,
(enepalbHBIX KOHCTUTYIIHOHHBIX 3aKOHOB, (ellepalbHBIX 3aKOHOB, yKa3oB IIpesnmeHTa
Poccuiickoit @epepanyun u nocraHoBienud I[IpaButenscTBa Poccuiickoit Denepauuy,
MHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB H CIIy)K€OHBIX JOKYMEHTOB, pEryJIHPYIOLIMX
COOTBETCTBYIOI[YIO C(epy [IesATeNbHOCTH, MPUMEHUTENHHO K HCIOJIHEHHIO CBOMX
AOIXHOCTHBIX OOS3aHHOCTEH; OCHOB YNpaBIeHHs, HeJONPOM3BOACTBA, OpraHU3ALMU
TPyAa, NPOXOXICHHA TOCYNapCTBEHHOM TpaXJaHCKOH CiryObl;, MNpaBuJ [eJIOBOTO
NOBeNeHHUs; (HOPM U METONOB PabOTH C NPUMEHEHHEM aBTOMATH3MPOBAHHBIX CpeAcCTB
YTIpaBJIeHHs; CilykeOHOTO pacmopsika; nmopsiika paboTel co cinyxeGHO HHpoOpMalHel;

MpaBHJI  OXpaHBl Tpyda H NPOTHBONOXXapHOHW 6€30MacHOCTH; anmapaTHOro |
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[porpaMMHOro  ofecrneyeHusi; BO3MOXHOCTEH UM  OCOOEHHOCTEH  [pUMEHEHUs
cospemeHHbix HWIKT B rocymapcTBeHHBIX OpraHax, BKJIIOYas  HCMOJIb30BaHHE
BO3MOYHOCTEH MEXXBEIOMCTBEHHOI'0 JOKYMEHTO000pOoTa; OOLMUX BOMpPOCOB B 0OIacTH
obecneveHuns HHGHOPMALIMOHHON 06€30MaCHOCTH.

[TpodeccroHanbHble HaBbIKH: pabOTHl B COOTBETCTBYIOUIEH cdepe NeATENbHOCTH
MPUMEHUTENBHO K HCIIOJIHEHHIO CBOHMX [O/DKHOCTHBIX OOsi3aHHOCTEH, obecrneueHus
BBINIOJIHEHHUS TTOCTABJIEHHBIX 3a/1a4, ONePaTUBHON peaJIn3alluy yNpaBJIEHYECKUX PEIIEeHUH,
BElEHHs [eJOBBIX IIeperoBOpoOB, B3aUMOIEHCTBUS C IMPEACTABUTENSIMH CYOBEKTOB
Poccuiickoit ®demepany ¥ MyHULMOAIBHBIX 00pa3oBaHUM, IUIAHUPOBaHHS padoTHI,
IONb30BaHHSA  COBPEMEHHOH  OpPITEXHHUKOH M TNPOrpaMMHBIMH  [POJYKTaMH,
CHCTEMATHYECKOr'0 IOBBINIEHUST MPO(ECCHOHANBHBIX 3HaHWHM, MOATOTOBKHM JENOBOH
KOppeCHoHAeHIHH; paboThl C BHYTPEHHHMH U nNepU(EpHHHBEIMM YCTPOHCTBaMHU
KoMIbloTepa, paboThl ¢ HHGOPMaNUOHHO-TENEKOMMYHHKAUMOHHBIMH CETAMH, B TOM
ylcne cetbto MHTepHer, paboThl B ONEpalMOHHON CHUCTEME, YNPAaBJIEHHs 3JIEKTPOHHOH
o4TOi, pabGoThl B TEKCTOBOM peNakTope, paboTbl ¢ 3JEKTPOHHBIMHM TabiHLaMH,
MOATOTOBKY Ipe3eHTAlyi, HMCIOJb30BAHUS Ipa@UyecKUX OOBEKTOB B JJIEKTPOHHBIX
JNIOKyMeHTaX, paboThl ¢ 6a3aMH JaHHBIX.

O6pasoBanue: Bbicliee MpodeccHoHanbHoe 00pa3oBaHWE 10 CIEUHaTbHOCTH,
COOTBETCTBYIOIEH [IOJDKHOCTHOMY perJIaMeHTy, a Takke OQYHKOMAM M 3aJadaM,
BO3J10’)X€HHBIM Ha MuH3Hepro Poccun.

B cnyyae ecnu 3aMelneHne JIODKHOCTH — (elepallbHOM  [oCynapCTBEHHOM
TPaXIAHCKOM CIY)KObI KAaTerOpUH «IOMOLIHHUKHM (COBETHHMKH)» BBICUIEH TIDYIIIb
AOJDKHOCTeH mpexmnonaraer koopauHanuio pabotsl no BHeapeHuo MKT B nearelbHOCTD
Munsnepro Poccun mno OTAENbHBIM HampaBleHUAM M8 codedcTBus MHHHMCTDY
sHepreTuku Poccuiickoit ®enepauyy, ycTaHaBIUMBAIOTCS ClELyHOUIME NONOJHUTEJIbHBIE
KBaJIH(pUKAIUOHHbIE TPEOOBAHUS:

npodeccCuOHaNbHbBIE 3HAHUA: CHCTEM B3aUMOJEHCTBUA C TpaXJaHaMH H
OpraHu3alUsMH; YHYETHBIX CHCTeM, o00ecrnedyuBalolUX TONAEPXKKY BBIIIOJHEHHUA
dbeneparbHBIMH OpraHaMH roCyJApCTBEHHOM BJIACTH OCHOBHBIX 3a1a4y M QYHKLMI; CHCTEM

MEXBEOOMCTBEHHOI'O BBaHMOHCﬁCTBI/IH; CHCTEM YTIpaBJICHUA rocyaapCTsCHHbBIMH
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UH(pOpPMALHOHHBIMH pecypcami; MHGOPMaLKMOHHO-aHATUTUYECKUX CHUCTEM,
obecrneyrBaronux cobop, 06paboTKy, XpaHeHHe W aHaJU3 JAaHHBIX; CUCTEM YyIpaBlIeHHS
3JIEKTPOHHBIMU apXHBaMH; CUCTEM HHGOPMaUMOHHON 6€30N1aCHOCTH; CUCTEM YN paBJleHus
3KCILIyaTalluen;

npodeccHoHalIbHbIE HaBbIKK: pabOThl C CHCTEMaMH B3aUMOJEHCTBUS C IpadkaaHaMu
M OpraHM3auyusiMi, paboThl C CUCTEMaMH MEXBEINOMCTBEHHOrO B3aHMMOJENHCTBUSA, paboThI
C CHCTeMaMH yIpaBJIeHUs rOCyAapCTBEHHBIMU MH(POPMAIIUOHHBIMU pecypcaMu, paboTsl ¢
UH(QOPMANMOHHO-aHATUTHYECKUMH CHCTEMaMH, obecneynBarolIMMH cbop, 06paboTKy,
XpaHeHHe M aHaju3 NaHHBIX, pabOTBl C CHCTEMAMU YIpPAaBIEHUsS 3JEKTPOHHBLIMU

apXuBaMH, paboTel C CHCTEMaMH HHPOPMALIHOHHON 0e30macHOCTH, paboThl ¢ CHCTEMaMH

ynopaBJICHHUA 3KCI’IJIyaTaIIPIel71.

KaTeroppm «CTELHAIUCTRI» I'TTaBHOH rpynmnbI HOJDKHOCTEH

Ilpopeccuonansurie  3Hanus:  Komctutyuuum  Poccuifickoii Penepauuy,
(benepanbHBIX KOHCTHTYIMOHHBIX 3aKOHOB, (elepalbHbIX 3aKOHOB, yka3oB [IpesnieHTa
Poccuiickoit @enepaunu u nocrtanosnenuit IlpaButenbctsa Poccuitckoit ®enmepanui,
MHBIX HODMATHBHBIX TIDABOBBIX aKTOB H CIY)XEOHBIX HOKYMEHTOB, pEryJIHpYHOLLHX
COOTBETCTBYIOILYIO C(hEepy AeATeNbHOCTH, NPUMEHHUTENLHO K HCHOJHEHHIO CBOHX
AOJDKHOCTHBIX OOs3aHHOCTEH; OCHOB YNpaBNEHHs, MENIONPOM3BOACTBA, OpPraHM3alHH
Tpyna, NpPOXOXIEHHSA TOCYNapCTBEHHOH TIpaKJAaHCKON CHyXObl; MpaBuJ [eJOBOTO
noBeneHus; GopM U MeTONOB paboOTEl C NMPUMEHEHHEM aBTOMATH3MPOBAHHBIX CPEICTB
YNPpaBJIeHHs; CIy>KeOHOro pacropska; nopsaka paboTs! co cnyxe6Hoi HHdOpMaLMei;
MpaBMIl  OXpaHbl TPyAa M MPOTHBONOXApHOW 0€30MacHOCTH; anmapaTHOro M
IPOTPaMMHOrO  oOecredyeHHs;  BOSMOXKHOCTEH M 0COGEHHOCTel  IpHMEHEHHs
coBpeMeHHbIXx HMKT B rocymapcTBeHHBIX opraHax, BKJIIOYas HCHOJIb30BaHHE
BO3MOXXHOCTEH MEXBEIOMCTBEHHOTO NOKYMEHTOOG0pOTa; O6IIMX BONpPOCOB B 06IACTH

obecneyenns MHGOPMaALMOHHOH 6€30MaCHOCTH.
IIpopeccuonanshrie HaBbIKH: paGoThl B chepe, COOTBETCTBYIOWIEH HaIpaBJIEHHIO

ACATECIIPHOCTH CTPYKTYPHOIO ImoApasaciICHUAA, obecneyenus BBIIIOJIHEHHUS TIOCTaBJIEHHBIX
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PYKOBOIACTBOM 3amay, 3(pGeKTHBHOTO MIAHHPOBaHUS CIy)XeOHOrO BpeMEeHM, aHaliHM3a H
NpOTHO3UPOBAHUS AESATENbHOCTH B MIOPYYEHHOH cdepe, UCTIONb30BaHMs ONbITA H MHEHHMs
KOJIJIET, [OJB30BAaHHS COBPEMEHHOH OPrTeXHHKOH M MpOrpaMMHBIMH IPOIYKTaMH,
NMOArOTOBKH [1€JOBO# KOPPECHOHIAEHLHH 1 aKTOB TEPPUTOPHANIbHBIX OpraHoB MUHHEpPro
Poccum; paGoThl C BHYTpeHHUMH M TepUbepHHHBIMH YCTPOHCTBAMH KOMIIBIOTEpA,
paboTel ¢ MHGOPMAIMOHHO-TEIEKOMMYHUKAaHOHHBIMH CETSIMH, B TOM YHCIIE CETBIO
HNuTepHeT, paboThl B ONEpaLliOHHON CHCTEME, YTIPABJIEHUs 3JIEKTPOHHOI MOYTOH, paboThl
B TEKCTOBOM pefaKTope, padoThI C 371eKTPOHHBIMY TabJIUIaMH, TIOATOTOBKH NPE3EeHTalHH,
HCITONB30BaHUA IpadHyeckux 00BEKTOB B 3JIEKTPOHHBIX NOKYMEHTaX, paboTel ¢ 6azamu
HaHHBIX.

OOpasoBanye: BbiclIiee TNpodecCHOHaNbHOE 00pa3oBaHME IO CIEHAJBHOCTH,
COOTBETCTBYIOUIEH [MODKHOCTHOMY perjlaMeHTy, a Takxke QyHKUHMAM H 3ajaydam,
BO3JIO)KEHHBIM Ha MunsHepro Poccun, B 3aBHCHUMOCTH OT HalpaBlieHHs IeATENbHOCTH
COOTBETCTBYIOWUMX CTPYKTYPHBIX NoapasaeneHnii Munsnepro Poccuu.

B cinydae ecnm 3aMellleHHe JODKHOCTH  (pefepalibHOH  rocynapCTBEHHOH
TPaXKAAHCKOM CIIy)KObI KATEeropuu «CMENUAJIMCTBI) T[JaBHOH TIpYMNObl OOMKHOCTEH
mpeanoJiaraeT KypupoBaHHE BOINpoOcoB (koopauHauuio pabothl) mo BHeapeHuio MIKT B
nesTenbHOCT, MuH3Hepro Poccuu, a Takxe eciu JODKHOCTh BBENEHa B CTPYKTYpPHBIX
moapasfeneHusix MuHsHepro Poccuu, K Be/leHHMIO KOTOPBIX OTHOCATCA BOINpPOCHI
MHOpMaTH3alMH, U B YbH IOJDKHOCTHbIE 00S3aHHOCTH BXOIAT (QPYHKLHHU MO CO3JaHHIO,
pPa3BUTHIO U agMHUHUCTPHPOBAHUIO WHPOPMALMOHHBEIX cHCTeM B MuHsHepro PoccuH, a
TaK>Ke SBISOIIMECH MOJB30BaTeNIIMU NPOrPaMMHBIX NPONYKTOB, KOTOpEIe 0OecneyuBaroT
aBTOMaTu3auvio (QYHKIUH, BO3JIOXKEHHBIX Ha COOTBETCTBYIOIIME CTPYKTYpHBIE
noapasnenenns MunsHepro Poccuu, ycraHaBiuBaroOTCs CleAyIOLIME AOMOJHUTENbHBIE
KBaJTM(UKaLHOHHEIE TpeOOBaHUS

npodeccuoHaNbHbIE 3HAHUA: CHCTEM B3aUMOIEHCTBUS C T[paxaaHaMHd U
OpraHu3alMsMH; YYETHBIX CHCTeM, OOecneuyuBaOIIMX TONAEPXKKY BBINOTHEHHUS
¢enepanbHBIMH OpraHaMy MOCYapCTBEHHOH BJIaCTH OCHOBHBIX 3a4a4 U QYHKUHiA; CUCTEM
MEXBEJOMCTBEHHOIO  B3aUMOJEHCTBHA; CHCTEM YIpaBleHHUS TIoCyJapCTBEHHBIMU

HH(pOpMannoOHHBIMH pecypcamu; MH(pOpPMaLMOHHO-aHATTUTHYECKHUX CHCTEM,
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obecneynBaroIUX cOop, 06pabOTKy, XpaHEHHWE U aHANM3 JaHHBIX; CUCTEM YMpaBJieHUs
IMEeKTPOHHBIMH apXUBaMH; CHCTEM HH(GOpMalHOHHOHN 6€30MacCHOCTH; CUCTEM YTIpaBIEHHU
JKCTUTyaTauuen;

npo¢eccHoHaNIbHble HABBIKM: pabOThI C CUCTEMaMH B3aUMOIENCTBUS C IpaXKJaHaMH
W opraHu3alMsiIMu, paboThl ¢ CHCTEMAMH MEXBEJOMCTBEHHOIO B3aMMOIENHCTBUSA, paboTh
C CHCTeMaMH yIpaBJIeHHs rocy1apCTBEeHHBIMH UH(OPMalUMOHHBIMH peCypcaMu, paboThl ¢
HHGOPMALMOHHO-aHATHTHYECKIMU CHCTeMaMH, obecneurBaromiumMu cbop, obpaborky,
XpaHeHHe U aHaliM3 JaHHbIX, pabOoTBl C CHCTEMaMH YIpaBl€HHA JJIEKTPOHHBIMH

apxHBaMH, paboThl ¢ cucTeMaMy HH(OpPMaLMOHHOH 6€30MacHOCTH, paboThl C CHCTEMaMHU

ynpaBJieHHs 3KCIIyaTalue.

Kareropus «crenuaticTs» BeyleH rpynnel J0KHOCTEN

[podeccuonanbubie  3Hanus:  Konmctutyumnm  Poccuiickoin ~ ®enepaunw,
(emepanbHbIX KOHCTUTYLIHOHHBIX 3aKOHOB, ()efiepanbHBIX 3aKOHOB, Yka30B lIpesunenta
Poccuiickoit ®enepanuu u noctaHoBnenuit Ilpasutennctsa Poccuiickoli ®epepauuy,
MHBIX HOPMATHBHBIX [1PaBOBBIX aKTOB M CIY)XEOHBIX [IOKYMEHTOB, perylupyoLux
COOTBETCTBYIOLLYIO C(hepy HNesTeNbHOCTH, NPUMEHUTENBHO K HCIOJHEHUI0 CBOHX
JOMKHOCTHBIX 00sf3aHHOCTEH; OCHOB YIpaBiE€HHs, MAEJONPOU3BOACTBA, OpraHW3aluH
TpyZda, NpPOXOXIEHHs TrOCydapCTBEHHOH TPaHXAAHCKOH CIyxObl;, MpaBun [elo0BOro
noBeleHus; GopM U MeTOAOB pabOTHl C NPUMEHEHHEM aBTOMATHU3HPOBAHHBIX CPEICTB
yrpasnienus; cayxeGHOro pacrnopszaka; nopaaka paboTsl co cmyxeOHo# uHGbopMaLneH;
MpaBWJl OXpaHbl Tpy#a M HPOTHBONOXapHOHW ©0€30MacHOCTH; amnnapatHoro H
NpOrpaMMHOr0  oOeclieueHHs;  BO3MOXHOCTEH M OCOOEHHOCTEH  MpPHMEHEHHs
coBpemennnix MKT B rocynmapcTBeHHbIX oOprasax, BKIHOYas  HCIOJIb30BaHHE
BO3MOJXKHOCTEH MeXBEIOMCTBEHHOIO IOKYMEHT0000poTa; OOIMX BONPOCOB B 007aCTH
obectnieueHyst ”HGOPMALIHOHHOH 6€30MaCHOCTH.

ITpodeccuonanbHble HaBBIKM: paboTHl B cdepe, COOTBETCTBYIOLIEH HalpaBlIEHUIO

ACATENLHOCTH CTPYKTYPHOI'O noapasiejieHusd, obecnevyeHuss BBIIIOJHEHUS NOCTaBJIEHHBIX



PYKOBOICTBOM 3afay, 3(Q(EKTUBHOrO MIAaHRPOBaHUs CIY)XeOHOr0 BpEMEHHM, aHanu3a W
NPOrHO3UPOBaHUs AESTENBHOCTH B MTOPYyYEHHOHM cepe, UCII0Ib30BaHUs OINbITa U MHEHHS
KoJUIer, MOJb30BAaHUS COBPEMEHHOH OpPITEeXHHKOW H MNPOrpaMMHBIMU TMPOAYKTAMH,
NOArOTOBKM AEJI0OBOM KOpPpECIIOHAEHIMH; pabOThl ¢ BHYTPEHHHUMH U NepudepUiHBIMH
YCTpoO#CTBaMH KOMITbIOTEpa, paboThl ¢ MH(OPMAIMOHHO-TENEKOMMYHHKALMOHHBIMU
ceTsIMH, B TOM uMciie ceTbio VIHTepHeT, paboThl B ONEpallMOHHON cCUCTeMe, YIIpaBJeHHs
JIEKTPOHHOH I0YTOH, pabOThl B TEKCTOBOM peHaKkTope, paboThl C 3JIeKTPOHHBIMH
rabiunamMy, MNOATOTOBKH MpPE3eHTAllUM, HCIONb30BaHUA TIpaduyeckuXx 0oO6BEKTOB B
3NEKTPOHHBIX JOKYMeHTax, paboTel ¢ 6a3amMu JaHHBIX.

O6pa3zoBanue: BbIclIee NpodeccHoHanbHOEe 00pa3oBaHHWe 110 CIELMANBHOCTH,
COOTBETCTBYIOLIEH MNOJDKHOCTHOMY perjllaMeHTy, a Takxke OQYHKUHIM M 3a7a4yaMm,
BO3J10XK€HHBIM Ha MuHsHepro Poccuy, B 3aBUCHMOCTH OT HaNpaBje€HHs NeSITENbHOCTH
COOTBETCTBYIOIHMX CTPYKTYPHBIX NofpaszneneHud MunsHepro Poccun.

B cnyyae ecnmu 3ameuleHne JOMKHOCTH  (efiepalbHOH  roCynapCTBEHHOM
FpaXkKAaHCKOH CIIy)Obl KaTeropuH «CHENHAIMCTBI» BeOylled TIpynIbl AOHKHOCTEH
npennonaraeT KypupoBaHHe BONPOCOB (KOopAHWHaUMIO paboThl) mo BHexpenuo MKT B
AeATENpHOCTs MuH3HEpro Poccuu, a Takke eClH JONKHOCTb BBEJEHA B CTPYKTYPHBIX
noapasfieneHusX MHuH3Hepro PocCHH, K BENEHHIO KOTOPBIX OTHOCATCS BOMPOCHL
HH(OPMATH3ALHUH, ¥ B YbH NOTDKHOCTHBIE 00S3aHHOCTH BXOAAT GYHKIMH MO CO3AAHHIO,
Pa3sBHTHIO U aIMHHUCTPUPOBAHHIO WHOOPMAUMOHHBEIX CHCTeM B MunsHepro Poccum, a
TaK)Ke ABJIAIOIIMECS OJIB30BATEISIMU HPOTPAMMHEIX NIPOAYKTOB, KOTOPbI€ 06ECHEeYHBAIOT
aBTOMAaTH3alMI0  QYHKLHH, BO3NOKEHHBIX HAa  COOTBETCTBYIOUIME CTPYKTYpHBIE
noapaszfeneHns MunsHepro Poccuu, ycTanaBnHBalOTCS ClEqyHOLIME IONOJHHTEIbHBIE
KBaNnu(pUKallLOHHbIe TpeOOBAHU:

NpoQecCcHOHANbHbBIE 3HAHHS: CHCTEM B3aHMOICHCTBHA C rpaxnaHaMd |
OPTaHM3aUMsAMM; YYETHBIX CHCTEM, OOECNEYMBAIOIIMX IMOLNEPKKY BbHIMOJHEHHUS
$enepasnpHBIMM OpraHaMH TOCYAApCTBEHHOM BIaCTH OCHOBHBIX 33724 U GyHKUHiT; cucTeM
MEKBENOMCTBEHHOT0  B3aUMOJCHCTBHA, CHCTEM YNPABIEHHS TIOCYAapCTBEHHBIMH
MH(pOpMalHOHHBIMU pecypcamy; HH(POPMAaLMOHHO-aH AU THYECKUX CUCTEM,

obecneynBaromux c6op, 06paboTKy, XpaHEeHHe M AHANM3 AAHHBIX, CHCTEM ynpaBJieHHA
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EKTPOHHBIMU apXUBaMH; CHCTEM HH(GOPMALMOHHOH Ge30MacHOCTH; CHCTEM yNpaBlieHUs
JKCIUIyaTayuen,

npoeccHoHabHble HaBbIKK: paboThbl C CHCTEMaMK B3aUMOJEHCTBHSA C rpaXAaHaMu
H OpraHM3alUsIMu, paboThl C CHCTEMaMH MeXBEJOMCTBEHHOIO B3aMMONENCTBUS, paboThl
C CHCTEMaMH YNpaBJieHHs roCyJapCTBEHHBIMH HH(POPMaLlMOHHBIMU pECYpCcaMHu, paboThl ¢
HH(bOPMaLOHHO-aHATUTUYECKUMH CUCTEMAaMH, O0OecrneunBaloMMH cOop, 00paboTky,
XpaHeHHe U aHalM3 MOaHHBIX, paboTbhl C CHCTeMaM{ YNpPaBI€HHS 3JEKTPOHHBIMH

apxuBamH, paboTel C cucTeMaMH HHPOPMALUOHHON 6e30MacHOCTH, paboTel ¢ CUCTEMaMHU

yHpaBJIeHHUs SKCIIJTyaTaluen.
Kareropus «crnenyaiucTel» cTapiuel rpyrmnbl 10HKHOCTEN

[IpodpeccronanbHple  3HAHHA: Koncrutyuun  Poccuiickoii  ®Denepauuu,
denepanbHpIX KOHCTUTYLHOHHBIX 3aKOHOB, (elepanbHbIX 3aKOHOB, yKa3oB [Ipe3umeHTa
Poccuiickoit ®denepauuu u nocraHosneHuit IlpaButenvcrBa Poccuiickoit ®enepaumy,
MHBIX HODMAaTHBHBIX IIPaBOBBIX AaKTOB H CIYXEOHBIX [OKYMEHTOB, PperyjHpyOLIUX
COOTBETCTBYIOILYIO C(epy HeITeAbHOCTH, MPUMEHHUTENBHO K MHCIOJIHEHHIO CBOUX
JMOJDKHOCTHBIX 00A3aHHOCTEH; OCHOB YNpaBJeHHUs, AeJONpPOU3BOACTBA, OpPraHHU3aALKH
TpyHa, NPOXOXKIEHHUA TOCYAAPCTBEHHON TIpaXAaHCKOH cnyxObl; NpaBU [E€JIOBOTO
NoBelieHHs; (GOopM U METOA0B paboThl C NMpPUMEHEHHEM aBTOMATH3HPOBAHHBIX CPENCTB
yTpaBlieHHst; CIIy>)KeOHOro pacmopska; nopsaka paboTel co ciyxebHoi uHpopmaumel;
NpaBH OXpaHbl Tpyla H TNPOTHBONOXAPHOH 0e30MacHOCTH; anmapaTtHoro H
NpOrpaMMHOro  oOecreveHHs; BO3MOXHOCTEH U OCOOCHHOCTEl  IpUMEHEHHS
coBpeMmennplx HMKT B rocymapcTBeHHBIX opraHax, BKIIOYas HCIOJb30BaHHE
BO3MOXXHOCTEH MEXBEIOMCTBEHHOI0 I0KYMEHTO0O0pOTa; 0OLIMX BOMPOCOB B 0OIACTH

oOecnedyeHus HHPOPMALMOHHOM 6€30MacHOCTH.

IlpodeccronansHple HaBBIKH: OpraHH3alliM H OOecreueHHs BBHIMOMHEHHs 3amad,
KBaH(HLMPOBAaHHOTO MIAHMPOBAHMS PabOTHI, aHANKM3a U IPOTHO3UPOBAHHUS, FPAMOTHOTO
ydeTa MHEHHs KOJUIer, OpraHu3aluu paboTel 1Mo 3(QQeKTHBHOMY B3aMMOLEHCTBHIO C

FOCYAapCTBEHHBIMH OpraHaMH, 3((QEKTHBHOTO IJIAHHPOBaHM pabo4ero BpeMEHH,
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BIaZlEHHS KOMIIBIOTEPHOH M  [ApYrod OprTEXHUKOH, BiIaZeHHS HEOOXOIMMBIM
IpOrpaMMHBIM ODecrieyeHHeM, CHCTEMAaTHYECKOro IOBBIILIEHHS CBOEH KBaJM(HKALHHU,
3 deKTUBHOTO COTPYAHUUYECTBA C KOJIJIEraMH, CHCTEMAaTH3auuy UH(opMalH, paboTel co
cnyxeOHbIMH JOKyMEHTaMH, afallTallid K HOBOH CUTyalluH YU NPHHATHUA HOBBIX [TOJIXO/0B
B pELIeHHH T[OCTaBNI€HHBIX 3a4a4y, KBalU(UUMPOBaHHOW paboThl C MIOABMH 110
HeIOMYLUEHHIO JIWYHOCTHBIX KOH(MIHKTOB; pabOThl C BHYTPEHHHUMH M NepUdepUiiHBIMH
yCTpoHCTBaMH KOMIbIOTEpa, paboThl ¢ WHPOPMALUOHHO-TENEKOMMYHUKAIMOHHBIMH
CeTsIMH, B TOM uHuciie ceThlo MHTepHeT, paboThl B omepallMOHHOU cHCTeMe, YIpaBlieHHus
MEKTPOHHOH MOYTO#l, paboTEl B TEKCTOBOM peNaKkTope, paboThl C 3JIeKTPOHHBIMH
Tabnuuamy, TNOATOTOBKM Npe3eHTallUH, HCIONb30BaHUA TrpaduyuecKuX 0OBEKTOB B
3NEKTPOHHBIX JOKYMeHTaxX, paboTrl ¢ 6a3aMu NaHHBIX.

O6pazoBanue: Bbicllee IpodeccHoHaNbHOEe 00pa3oBaHHE 110 CHELHANbHOCTH,
COOTBETCTBYIOLIEH NO/DKHOCTHOMY pEINaMeHTy, a Takxe OGYHKIMSM W 3ajadam,
BO3JIOKEHHBIM Ha MuHOHepro Poccuy, B 3aBUCHMOCTH OT HallpaBleHMs NEATEIbHOCTH
COOTBETCTBYIOIMX CTPYKTYPHBIX NMonpa3neneHuii Munanepro Poccuu.

B ciyyae ecnn NODKHOCTE QenepanbHOl roCcyapCTBEHHON IpaXKJaHCKOH CiyO6bl
KaTerOpMH «CIELUHATUCTB) CTaplied TPyNmbl OOIDKHOCTEH BBeeHa B CTPYKTYPHBIX
nozppaszeneHuax MuHoHepro PoOCCHH, K BENEHHIO KOTOPBIX OTHOCATCS BONpPOCHI
HH(OPMATH3ALMH, H B YbU JO/DKHOCTHBIE 0OS3aHHOCTH BXOIAT QYHKIIMH MO CO3JaHHUIO,
Pa3sBHTHIO ¥ aAMHHHCTPHPOBAHHIO HH(DOPMALMOHHBIX cHCTeM B MuHsHepro Poccun, a
TAKOKE ABJIAIOLIMECH T10Jb30BATE/SIMA MPOrPaMMHBIX IPOAYKTOB, KOTOpble 06eCneunBaroT
aBTOMATH3alHI0  (YHKUWH, BO3JOXKEHHEIX HA COOTBETCTBYIOLIHE CTPYKTYpHBIE
noapasjienenus Munonepro PoccuH, ycTaHaBIHBAIOTCSA CIIEAYIOLIHE JONOJHHTENbHBIE
TpeOoBaHUA:

NpoecCHOHANbHbIE 3HAHHA: CHCTEM B3aUMOAEHCTBHA ¢ TIpaXJaHaMM H
OpPraHU3auMsiMH, YYETHBIX CHCTEM, O00eCNEeYHBAIOIIMX MOJAAEPXKKY  BBIIOJHEHHS
$benepanbHbIMH OpraHaMy rocyJapcTBEHHOH BJIACTH OCHOBHBIX 3a/1ad U QYHKIIMIL; CHCTEM
MEXBEJOMCTBEHHOTO  B3aMMOIENCTBHA; CHCTEM YNpPaBJIE€HHS TrOCYIapCTBEHHBIMH
HH)OpMaLHOHHLIMU pecypcamu, HMH(POPMAaLHOHHO-aHATHTHYECKHX CHCTEM,

obecneuynBamMX c6op, 0OpabOTKy, XpaHEeHHe M aHaAM3 NaHHBIX; CHCTEM YIpPaBlEHHS
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3NIEKTPOHHBIMH apXHUBaMH; CUCTEM MH(QOPMaALMOHHON 06€30MacHOCTH; CHCTEM yNpaBieH
3KCIUlyaTauMen ;

NpoQeCCHOHANbHbIE HaBBIKH: paboThl C CHCTEMaMH B3aMMOJEHCTBUSA C IpaXkJaHam
A OpraHu3alUsIMH, paboThl C CHCTEMaMH MEXBEIOMCTBEHHOI'0 B3aUMOLEHCTBHS, paboT,
C CHCTEMaMHM YIIpaBJIeHHs TOCYNapCTBEHHBIMH HHGOPMALMOHHEIMHE peCypcaMu, paboThl
HH(OPMaMOHHO-aHAIMTHYECKUMH CHCTeMaMH, obecrneunBaromuMu c6op, o6paboTk:
XpaHeHHe W aHalu3 [aHHbIX, paboTel C CHCTEMaMH YNpPaBIeHHS 3JIEKTPOHHBIM

apxuBaMM, paboThl ¢ CUCTeMaMH HHGOPMaLMOHHOH 0Ge30MacHOCTH, paboThl € CHCTEMan:

yNpaBJieHHs IKCITyaTalHen.

Kateropus «obecre4rBaioliie CIENHaIUCTbD) CTapLuen U Miaalel
rpynn JO/DKHOCTEH

[Ipodeccuonansusle  3HanuA:  Konwcrutyumn — Poccuiickod  Pepepan
denepanbHBIX KOHCTUTYLHOHHBIX 3aKOHOB, (eNEpPaNbHBIX 3aKOHOB, yka3oB [Ipesuper
Poccuiickoit ®enmepauun u mnocraHoBieHuil [Ipasutenncrsa Poccuiickoit (Penepar
MHBIX HOPMAaTUBHBIX [PABOBBIX AaKTOB M CHYXEOHBIX HOKYMEHTOB, PeEryJIHpyIOL"
COOTBETCTBYIOIYIO cdepy [esTeNbHOCTH, INPHUMEHHUTENIBHO K HCIOJHEHHIO CBO:
JOJDKHOCTHBIX 0O0S3aHHOCTEH; OCHOB YIpaBlieHHs, [E€JIONPOU3BOJACTBA, OpraHH3aLll
Tpyna, NpPOXOXKOEHHs TrOCYJapCTBEHHOHM TIpaXOaHCKOH CIyXObl; MpaBHJI MEJOBO
noseneHusi; GopM U MeTONOB pabOTHl C NpUMEHEHHEM aBTOMATH3HPOBAHHBIX CpEC
YIIpaBIeHHus; CIIy)KeOHOro pacrnopsifka; nopsaka paboTsl co cnyxebHOH MHpOpMalHe
MpaBuil OXpaHbl Tpyda M IPOTHBONOXApHOH OE€30MaCHOCTH;  anrapaTHOro
[IpOrpaMMHOr0  O0ecIeYeHHs;  BO3MOXXHOCTE M OCOOEHHOCTEH  MpPHUMEHEH
coppeMedHbix WMKT B rocynapCTBEHHBIX OpraHax, BK/IOYas  HCIIOJIb30BaH
BO3MOXHOCTEN MEXBEJOMCTBEHHOI0 NOKyMEHTO00OpoTa; oO0lMX BOMpOCOB B obiac

obGecneyeHn st HHPOpMaALMOHHON 6€30MacHOCTH.

HPOCI)GCCHOHEU'ILHBIC HaBBIKH: BBIIIOJIHCHHUA 3a1a4 U (byHKIlI/Iﬁ M0 OpraHMU3alHoOH}
TCXHUYECKOMY, I/IH(I)OpMaLII/IOHHOMy, JOKYMEHTAaUHOHHOMY, (bHHaHCO]

OKOHOMHYECKOMY, XOBHﬁCTBeHHOMy H HHOMY oOecreyeHu1o AeATEeIbHO(
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TepPUTOPHUATILHBIX OpraHoB MuHaHepro Poccuu, peanusauuy ynpabjaeHYeCKHX pELIEHHH,
WCIIOJIHUTENLCKOM  QUCUMILIMHBI, [OJB30BaHUS  COBPEMEHHOH  OpPrTeXHHKOH U
MpPOrpaMMHBIMHM MPOAYKTaMH, 3(G(GEKTUBHOTO MJIaHUPOBAHUS CIYy)XeOHOTO BpEMEHH,
NOJArOTOBKM MEJIOBOM KOPPECIOHAEHUHH; pabOThl C BHYTPEHHUMH U mNepUdepHHHbIMH
YCTPOMCTBAMHM KOMIIBIOTEPA; paboThl ¢ MH(POPMALUOHHO-TENEKOMMYHHUKAIHOHHBIMH
CETSIMH, B TOM 4Hclie ceThto MHTepHeT, paboThl B onepallMOHHON CHUCTEME, yNpaBlIEHHUS
3MEKTPOHHOH MOYTOH, paboThl B TEKCTOBOM pelakTope, paboThl C 3NEKTPOHHBLIMH
TabnyuuaMy, TOATOTOBKM IpPE3EHTALMH; HCIONb30BaHUd TIpadHyeckuX OOBEKTOB B
3NEeKTPOHHBIX NOKYMEHTaX, paboThl ¢ 6a3aMu JaHHBIX.

O6pazoBanue: cpennee mnpodeccuoHanbHOe 00pa3oBaHUE MO CIHELHANTbHOCTH,
COOTBETCTBYIOUIEH [OKHOCTHOMY perlaMeHTy, a Takke QYHKuusM U 3anadam,
BO3JIO)KEHHBIM Ha MuHoHepro Poccuu, B 3aBHCUMOCTH OT HalpaBjieHHs AeSTEILHOCTH
COOTBETCTBYIOMIMX CTPYKTYpPHBIX noapasaeneHuii Munsnepro Poccuu.

B cimyyae ecnm HOMMKHOCTE (efepanbHO# rocy1apCTBEHHOM rpaXK1aHCKOH CITyKObl
KaTEropuH «olecrneynBalollie CIeUUaTuCTh» cTapllel ¥ Miaauei rpynn J0mKHOCTEH
BBel€Ha B CTPYKTYPHBIX MOApa3leeHusXx MuHsHepro PoccHu, K BeneHHIO KOTOPBIX
OTHOCATCA BOIPOCHI HHQOPMAaTH3alMU, U B YbHU NOJDKHOCTHBIE 005S3aHHOCTH BXOMAST
QYHKLIHHU MO CO3NaHHUIO, PA3BUTHIO U aAMHHHCTPHPOBAHHIO HHQOPMALIHOHHBIX CHCTEM B
Munsnepro Poccun, a Taxke SBISIOIIKECS MOJIb30BATENSAMU POrPaMMHBIX TPOLYKTOB,
KOTOpble 00eCneyrBalOT aBTOMATH3alHI0 GYHKLHH, BO3NOXKEHHBIX HA COOTBETCTBYIOIIHE
CTPYKTYpHble ronpasaenenus MunsHepro Poccuu, ycTaHaBAMBarOTCs CleNyrOLIME
JIOTIOJIHUTeNIbHbIE KBANU(pUKALMOHHbIE TpeOOBaHU:

NpO(QEeCcCHOHaNbHEIE 3HAHHWS: CHCTEM B3aMMOAEHCTBHA ¢ rpaXIaHaMH H
OpraHu3auMsIMH, YYETHBIX CHCTeM, OOeCle4yHBalOWNX MO/AEPKKY BBITOJHEHHS
(enepanbHEIMH OPraHaMH FOCYIaPCTBEHHOH BACTH OCHOBHBIX 3a/1a4 U QYHKUHMH; CHCTEM
MEXBEIOMCTBEHHOTO  B3aUMOJEHCTBHUA; CHCTEM YIpaBIE€HHSA [OCYAapCTBEHHBIMHU
MH(OpMaLHOHHBIMU pecypcamuy; HMH(bOpPMalOHHO-aHATUTHYECKUX CHCTEM,
obecneunBaroniux cbop, 00paboTKy, XpaHeHHe U aHaIM3 JAHHBIX; CHCTEM YINpaBlieHHA

SJIEKTPOHHBIMM apXUBaMU; CUCTEM HH(bOpMaLU/IOHHOﬁ 6630HaCHOCTH; CUCTEM YIIpaBJICHHS

9KCNJlyaTaluue;
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npoeccHoHabHble HaBbIKU: pabOThI C CHCTEMAaMH B3aUMOIEHCTBUS C rpaxaaHaMu
H OpraHH3alMAMH, paboTbl C CHCTEMAMU MEXBEIOMCTBEHHOIO B3aUMOIEHCTBUA, paboThI
¢ CHCTEMaMH ynpaBJIeHUs FOCY/1apCTBEHHBIMH HHPOPMALlMOHHBIMU peCYpCaMH, paboThi ¢
HHGOPMAIMOHHO-aHAIUTHYECKHMU  CHCTEMAaMH, 06eCeurBaloIHMHU cbop, obpaborky,
XpaHeHne H aHaNM3 [aHHbIX, pabOThl C CHCTEMaMH YMpPaBIEHHS 31EKTPOHHBIMH

apXHBaMH, pabOThl C CHCTEMaMH HH(pOPMaUHOHHON Ge30MacHOCTH, paboTel ¢ cucTeMaMu

YIPaBJIEHUS SKCITyaTaluei.



