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(narMeHOBaHHE BUIA POGECCHOHANLHOMN NESTENEHOCTH) Kon

OcHoOBHas OCJIb BHOA HpO(I)eCCHOHaJIBHOﬁ ACATCIIPHOCTH:

CopeiicTBre rpaxxaaHaM B IOMCKE HOAXOIAIIEH paboTE], a paboTromarensaM B Hoa0ope HEOOXOAUMBIX
PabOTHHKOB, CHH)KEHHUE HanpsDKEHHOCTH Ha PBIHKE TPYa, OKa3aHUE YCIYT B chepe 3aHATOCTH
| HaceJIeHHus
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1212 VYupasmsonye Tpya0BbIMU 2423 Crenmamuctel B obstactv nondopa u
pecypcamu UCIIOJIb30BaHMS IEPCOHANA

2424 CnenuamicTs! B 061acTH 2634 IIcuxonoru
NOJArOTOBKH M Pa3BUTHs IIEpCOHana |

(xox OK3") (HauMeHOBaHME) (xox OK3) (HamMeHoOBaHHE)




2

OTHECeHHE K BHJIaM DKOHOMHYECKOH JIeITENHPHOCTH:

78.10 JesTenpH0CTE areHTCTB 0 NoA00py NepcoHala

78.30 JearensHoCTh 10 ToAO0py NepcoHaa npoyas

84.13 PerymapoBanue u coneiicteue 3pPpeKTHBHOMY BEIEHUIO SKOHOMHUYECKOH AESTENbHOCTH
NPENIPUATAN

84.30 JesaTenbHOCTD B 00J1aCTH 003aTEIBEHOTO CONMAIBLHOTO 00eceYyeHn

88.99 IlpenocraBnenne NpoYHX COMHAIBHBIX YCIYT 6e3 obecneueHus poKHUBaHUs, He
BKJIIOYEHHBIX B IPYTHE TPYIIIHPOBKH

(xon OKBBI[Z) (HanMeHOBaHHe BHIA S5KOHOMHYECKOH NeATEILHOCTH)
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II1. XapakTepucTnKa 00001IeHHBIX TPYAOBbIX PYyHKIHH

3.1. O600menHan TpyAOBas PyHKIHSA

CopeiicTBUe rpaxJaHaM B IIOUCKE
nojxoaamed paboTsl, paboTonarensM B
Hanmenosarre (mogbope HeOOXOIMMBIX PaOOTHUKOB H Kon| A Yposetts 6
kBaTA(pHKAIIH
OCYHICCTBJICHUC COLIUAJIBHBIX BHIIIIAT H
(hHHAHCOBOH NOJIEPKKH
ITpoucxoxneHue
0606menHo# TpynoBOit Opurunan X | 3aMMCTBOBaHO K3 OpHUTHHANA
dynxupn
Kon PeructpaioHHBIH
OpHUrUHANA HOMeEp
npotheccHOHANBHOTO
CTaHJapTa
Bo3moxHbBIE I/IHCHCKTOP LCHTPA 3aHATOCTH HACCJICHHUA
HaMMEHOBaHUA Nucnexrop uenTpa 3anstoctd HaceneHus I-I1 kareropuii

JIOJDKHOCTEH, podeccuii

I'maBHBIH HHCIIEKTOP IEHTPA 3aHATOCTH HACEICHUS
Crapiuuit HHCIEKTOp IEHTpa 3aHATOCTH HACEICHHS
Benymmii HECIIEKTOp [EHTpa 3aHATOCTH HAaCeICHHs
CnenuamicT neHTpa 3aHITOCTH HaCEeNICHUS
I'maBHBIN cienHaIMCT IEHTpa 3aHITOCTH HACEICHUS

TpeGoBanus K
00pa3zoBaHHIO H
00ydeHHIo

Bricmee o6pazoBanue
Cpenree npodeccrnonasHOE 06pazoBaHUe — IPOrPAMMBI IIOATOTOBKH
CIENAAINCTOB CPEAHETO 3BE€HA

TpeboBanus x onsITy
NpaKTA49eCcKoil paboThl

He Menee AByX J€T B JODKHOCTH MHCIIEKTOpA LIEHTPA 3aHATOCTH
HACEJIEHHS WJTH CIICIHAIACTA [IEHTPa 3aHATOCTH HACEICHHS — JIJISL
CTapIIero HHCIEKTOpa IIEHTpa 3aHATOCTH HACEICHNUs, MIIH TTIaBHOIO
HHCIIEKTOpa [EHTPa 3aHATOCTH HaCEJICHUS, HIIH IMaBHOTO CHEIMAINCTa
IEHTpa 3aHATOCTH HaCEeICHUA

He Menee oHOT0 roaa B JOIDKHOCTH CTapIIero HHCIIEKTOP IIEHTpa
3aHATOCTH HaCEJICHHUS WM TJIaBHOI'O MHCIIEKTOpa LEHTPa 3aHATOCTH
HaceNeHUs — JJI1 BeyIEero HHCICKTOpa EHTpa 3aHATOCTH HACEICHHUS
He MeHee 1Ty J1eT B oprafax Ciy>KObI 3aHATOCTH — IIPH CPEIHEM
npodhecCHOHATEHOM 00pa30oBaHUH

Oco6xie ycnoBus
Jonycka K pabote

Jpyrue xapakTepUCTHKH

PexoMeHyeTCs NOMOHUTEIBHOE NpodeccroHanbHOEe 00pa3oBanue —
IPOTpaMMBbI TOBBIICHHS KBATUGHKALIIH

Jna senpodmnbHOro 06pa3oBaHus PEKOMEHYETC TOMOJIHUTEIBHOE
npodeccHoHaTBEHOE 00pa3oBaHKe — IPOrPaMMbI IPOGECCHOHATBHOM
HIePENOATOTOBKH O NPOGHITIO AeATENBHOCTH

HaumMenoBaHHE TOJDKHOCTH 3aBHCHUT OT YTBEPXKIECHHOM CTPYKTYPEI
rOCYAapCTBEHHOTO YIPEXICHHS CITyKOBI 3aHATOCTH HACEICHUS CyOhEKTa
Poccuiickoii Oenepanuu




I[OHOJIHI/ITCJ'II)HI:IC XapaKTCpUCTHKH

HanmeHnoBanne 6a30B0ii rpyIIE], JOJDKHOCTH
HaumenoBanme qoxkyMmeHTa Kon
(mpodeccru) WK CIIEHATBHOCTH
OK3 2423 Cnenuamictel B 06s1actd moabopa u
HCIIOJIb30BAHHUS IIEPCOHANIA

OKIIATP’ 23032 WHcnekTop NeHTpa 3aHITOCTH HaCcEICHUS
OKCO* 030301 Icnxomnorus

040100 ConuanbHas paboTa

040200 Commounorus

050700 Ilemarormka
3.1.1. TpynoBas ¢pyHKuus

ConeiicTBre B HOUCKE ITOIXOAAMIEH YposeHb
HaumenosaHue paBoTEI Kon iA/01.6 | (momypoBeHs) 6
KBaTAHUKALHH

ITpoucxoxaeHye TpyaOBOH
yHKIIH

X 3auMCTBOBaHO 3

OpuruHan
OpHTHHAJIA

Kopn opuranana PerncrpanmoHHbLH
HOMED
po¢ecCHOHANBHOIO
CTaHIapTa

TpynoBsie neiicTBUS

HpneM AOKYMECHTOB, HCO6XOI[HMBD( AJId NIpEAOoCTaBJICHUA YCIYTH, B TOM
HHCIIC B DJICKTPOHHOM BHIC

HupopmupoBaHHe IpakaH [0 BOIPOCaM 3aHATOCTH HACEIEHU, O IOPSIKe
perucTpanyy  (IEPEperUCTpaliiy), MEPONPHUATHIX AaKTHBHOH IOJUTHUKA
3aHATOCTH

IlpoBepka mepedyHs MPENCTABICHHBIX HEOOXOAMMBIX MJOKYMEHTOB H
JIOCTOBEPHOCTH IIPEAOCTABICHHBIX B HUX CBEICHUI O TpaXXIaHUHE

IToaroroBka mpoeKTOB mpHKa3oB 00 OTKa3e B NPU3HAHMM TI'PaXJaHWHA
6e3pabOTHBIM MM O IIPU3HAHUH €ro 0e3pabOTHBHIM

BHecenne cBenenuit 06 oOpaTHBIIMXCS IpaXiaHaX B PEerHCTp HOIydaTeneid
yCIIyT

TlonGop m mpemioxeHWe BapHAHTOB MOAXOMMAIIEH pabOTHI NMPH JIHIHOM
OOpaIleHNH Y C UCIIOJIBE30BaHHEM IIOPTaIa FOCYAapCTBEHHEIX YCIYT

Hcnonb30BaHMe JaHHBIX MOHUTOPUHIA OOIIEPOCCHHUCKOIO M PETHOHAIBHOTO
pHIHKA TpyJa

IlpoBenenne  coeNUANBHEIX  MEPONPHATHH MO  HIPOGHIMPOBAHHIO
6e3paboTHBIX rpaXIaH

Beinaya HampaBieHu#E I TPYZOYCTpOHMCTBA, NMEPEYHS BapHAHTOB PabOTHI
HIIH TIPEJITIOKEHHUS O IPENOCTABIEHIH APYTHX YCIIYT

CornacoBanme ¢ paboToaTeneM KaHIMIATYPHI I'PaXIaHHHA

HudopmupoBaHHe rpakIaHAHA O HEOOXOJUMOCTH IIPENOCTaBJICHHS
BBIJIAaHHOTO HampaBJIeHUs Ha paboTy ¢ OTMETKO# paboTonarens

BHeceHne pe3ynbTaToOB IIOCEINEHHS 3asBUTENS B OJNaHKH  y4eTHOM
JOKYMEHTAIlHU U B PETHCTPHI NOJIydaTeliel rocy1apCTBEHHBIX YCIyT

CHATHE TpaXIaHHHA C pPETHCTPAlHOHHOTO Yy4eTa B ILEHTpPE 3aHATOCTH
HaceneHuss (II3H) B cioywasx, mnpexycCMOTpPEHHBIX AEHCTBYIOMIMM
3aKoHoAaTebCTBOM Poccuiickoit Oenepanuu
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Ilouck cBemenuii o 3agBHuTENE B 0a3axX NaHHBIX, BHECEHUE NOIOJIHUTENBHBIX
CBEJICHHUI B OJIaHK YIE€THOH JOKYMEHTAIUH

ITonck mnoxxomsamedt paboOTEI MHBAIHAAM C Yy9eTOM TpeGoBaHMiA
3aKOHOJATEIhCTBA O COLHAJILHOM 3alINTe HHBAJIMIOB

KoncynmpTHpoBaHHe 0€3pa0OTHBIX TIpaXJaH H DOAOOp BapHAHTOB
TPYHOyCTpoicTBa 0e3pabOTHBIM TIpaXJaHaM, HW3BABUBIIAM JKEJIAHHE
nepeexarb B IPYTYI0O MECTHOCTH ANl BPEMEHHOTO TPYAOYCTpOMCTBA, H
6e3paboTHRIM rpakIaHaM M WieHaM HX CeMei IIpH IepeceieHHH B JIPYryro
MECTHOCTH Ha HOBO€ MECTO JKHTEIBCTBA JUIA TPYJOYCTPOMCTBa IO
HanpasnerusM [[3H

IlogroToBKka ¥ 3aKimIOYeHHE JOrOBopa O COAEHCTBHH Oe3paboTHOMY
rpakJaHUHY B Iiepee3sie B APYTYI0 MECTHOCTh HJIH JOTOBOPA O COAEHCTBHM
6e3paboTHOMY IpaXXJaHUHY H WICHAM €r0 CEMBH B IIEPECENIEHHH B JPYTYIO
MECTHOCTb AJIs TPYJOYCTPOHCTBA 10 HAPABJICHUIO OPTaHOB 3aHATOCTH

Brinaua npeanoxeHH# 0 IpeIOCTaBIEHHH YCIYTH IO NpodecCHOHAIBHOMN
OPHEHTAIlNH, IICUXOJIOTHYECKOH NOINEepXKKE M COIHMANbHOM axanTtaiuy
6e3paboTHBIX rpaX/JIaH Ha PhIHKE TPyJa

ITogroroBka u BelAaua JOKYMEHTOB IpaxaHaM, odoparuBommMcs B [13H

Benernwne JCJ1, UX XpaHEHUE U ITOATOTOBKA K Ca4Y€ Ha aDXUBHOC XPaHCHUE

Heobxomumeie
yMEHUS

BeraBiaTe MoTuBanuio obpamenns rpaxaad B [[3H u onpenenars nepeueHs
HEOOXOMMBIX YCIIYT

BrictpamBare  3¢¢dexTmBHOEe  BlauMoAeHCTBHE C  TpakAaHaMH,
cnemmanucramu [[3H

Jlenatb  CONMANBHO-ICUXOJIOTMYECKUHA  NPOrHO3  KOMMYHHUKATHBHOM
CUTYallliH, B KOTOPOH IIPeICTOUT 00mIaThes

IIporpammupoBath npouecc OOIEHHS M YIIPABIIATH IPOLIECCOM OOIICHH

YaureBaTe B OONIEHHHM C rpaxjgadaMyd HX BO3PAaCTHBIE COIMHAJIBHO-
MICHXO0JIOTHYECKHE OCOOEHHOCTH

Ilony4ars mepcoHanbHBIE JaHHBIE T'paxaaHmHa, oopatuBmierocs B 1[3H, u
COOTHOCHUTb HX C NOTPeOHOCTSIMH PHIHKA TPYAa

VYuaureBaTh B OOMIEHMH ¢ HHBAIMJAaMM INIPpH OKa3aHUHM HM TOCYCIYT
HAMEIONIUXCS Y HUX OTPaHNMYCHUH JXKU3HEIESTENbHOCTH

O6pabaTbiBaTh 1 XpaHHUTh IEPCOHANBHBIEC JaHHBIE IPAXaH

W3ygars ® BHEApATP B NPaKTHKY JUYHOH paboTBl mepenoBoif
OTEYECTBEHHEII U 3apyOexHbIH ONBIT OpraHu3alfi TPYIOYCTPOHCTBa

Bemonaate paboThl ¢ NPUMEHEHHWEM COBPEMEHHBIX HH(OpPMAIHOHHBIX
TEXHOJIOTHH

Hcnons3oBath COBPCMCHHYIO OPI'TCXHHKY H CPCACTBA KOMMYHHKaAIINI

Bectu nmoxkyMeHTamuio u CiyXeOHyI0O IEpenmucKy B COOTBETCTBHH C
TpeboBaHUsIMH K JoKkyMeHTaM B I1[3H

Heob6xoaumele
3HAHUA

HopmatuBHble mpaBOBBIE aKTBI B O0JacTH 3aHATOCTH HACEJICHHS
(eepaJbHOTO U PETHOHAILHOTO YPOBHEN

PernonansHbIe IIpOrpaMMbI COACUCTBUSA 3aHATOCTH HACEICHUSA

OcobeHHOCTH pBIHKa TpyJia ¥ MOTPEOHOCTH B KajpaX OOMIEPOCCHICKOro U
PETHOHATILHOTO PHIHKA Tpya

JlaHHble MOHHTOpPHHTA 00IIEPOCCHICKOTO M PErHOHANBHOIO PHIHKA TPyAa

@opMb1, METOABI ¥ HOPAHOK OKa3aHUS YCIYT

Meps! 1o 3anmre nHGOpMANHH (3aIIUTE NEPCOHATBHBIX aHHBIX)

Turs! 1 XapaKTepHCTHKH I'pakAaH — IoJIydaree yeiayr

Oco0GeHHOCTH TNPEHOCTAaBJIEHHS YCIYr IO IOHCKY MOAXOAsAmEd pabGoThl




HHBaJIHJ{aM

OTHKa [IeJI0BOro 00IeH s

OcHOBEI COI[HAIBHOU U npaKanecxoﬁ NCUXOJIOTHHN

IIpaBuna paboThl Ha IEPCOHATLHOM KOMIBIOTEPE, C OPTTEXHUKOH C H
HCIOJIB3YEMBIM IIPOrpaMMHBIM 00€CTIEYeHHEM

ITpaBuia paboTEI co ciyxeOHOH nHpOpMaIue

ITopsamok BemeHus ydera H odopmieHHS HeoOXOIUMON IOKYMEHTAIIWH,
COCTaBJICHHS OTYETHOCTH, HOMEHKJIATypa Jejl

Hpyrue

XapaKTePUCTUKH

Cobmonerne  KOH(QUIACHIMANBHOCTH B  OTHOWIEHMH  UHQOpMaImy,
HOJIYYEHHOH OT rpakaaH

3.1.2. TpynoBan pynxums

HanMmeHoBaHue

ConeiicTBue paboToaarensMm B nmogbope

HEe0OX0MMEBIX pabOTHHKOB; peanu3arus
JIOTIOJTHATEIHHBIX MEPOIIPUSTHIL B chepe KBATHUKAITH
3aHATOCTH HacelIeHHs

VporeHb
Kon |A/02.6 | (momyposeHs) 6

IIponcxoxneHue
TpynoBoii ¢yHKIHH

3anMCTBOBaHO U3
Opurunan X

OpHIrHHalIa

Kon opurunana PerncrpanyoHHbIH
HOMeED
npoeccHOHANTBFHOTO
cTaHIapTa

TpynoBble neiicTBus

IMpuem poxkymeHTOB OT paboromarenei o moadope HEOOXOIUMBIX
pabOTHHUKOB, B TOM YHCJIE B JJICKTPOHHOM BHJie, MX POBEPKA H aHAJIN3
BHecenne HHQpOpPMAmWH O BakaHCHSIX M O paboTomarensx B DETHUCTP
noJrydaresiel rocyciyr cdephbl 3aHITOCTH HacEIECHHS

Iloxgroroeka, pasmemnienne uHpopManuu o BakaHcusax u ycayrax 1[3H na
HHGOPMAIIMOHHBIX CTEHJIaX U B CpeICcTBax MaccoBoi uHpopmanuu (CMU)
Oxasanne KOHCYJIBTAIlMOHHBIX YCIYT U HHGopMUpoBaHue paboToaarenei o
BakaHcHaXx m yciyrax I[3H mo temedony «ropsdedl nuHHE» H 1O
3JIEKTPOHHOM 1I0YTe

IIpoBeneHre MOHUTOPHHTAa OTPEOHOCTH PErHOHA B KaJpax
Hcnonp3oBaHue MaHHBIX MOHMTOpPHHIa WHGOpMAalMH O BaKaHCHAX,
pa3MemeHHbx B CMU

Beisnesne Hemoctaromiedt umHQopmamym o  paboTomarene MM
uHbOpMaIyH, TpeOyIomel TOMOIHUTENFHON IPOBEPKU

[IpenocraBnenre paboTomarelsiM IiepedHs KaHAUIATYpP TIpakAaH Uil
no100pa He0OX0MMBIX paOOTHHKOB, B TOM YHCJIE B 3IEKTPOHHOM BHJE
KonTtposne BakaHcuii pabouux MecT, pasMmemaeMbix B OOmepoccuiickoM
OaHxe BaKaHCHH

@opmupoBaHue IUIaHa SpMapoK BaKaHCHH pabodmx M yd4eOHBIX MECT Ha
TEKyIOIMi TOA M BBLIIOJIHEHHE OPraHM3alOHHBIX MEPOIPHATHH IO HX
MPOBEICHUIO

®opMupoBaHue 6aHka BakaHCHH paboYux MecT

[Tomyuenne ot paboromareneit uHpopMarmu, HEOOXOMUMOR  IUIL
OpraHM3aliM 3aHATOCTH WHBAIMAOB M JAPYTMX KaTErOpHH TIpak/aH,
HCTILITHIBAIONIMX TPYIHOCTH B TOUCKE paboTHI

IToaroroBka IPOEKTOB AOTOBOPOB C paboTomaTeNssMH O COBMECTHOM
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ACATCIIBHOCTA II0 OpraHu3aliy BpeMCHHOﬁ 3aHATOCTH pa6omm<a,
BKJIIOYas HHBAJIUIOB

OxkazaHpe yCIyr IO COIPOBOXICHUIO HMHBAIMIOB B IPOILIECCE NMOHCKA
paboTEI, TPYAOYCTPOMCTBA H afJaliTAIlHA Ha paboueM MecTe

Opranmsanus  onepexaroniero  npogeccHoHaNbHOrO  00ydeHMs M
CTaXMPOBKH pabOTHUKOB OpraHU3alyy, BKIIIOYas HHBAJIKUIOB

Bo3memenne paboTomaTeMO 3aTpaT Ha CO3J[aHHE pabounx MecT, Ha
3apaboTHYI0 IUIaTy, Ha IpodeccHoHaIbHOE OOydeHHE U BBILIATY
CTHIIEH U

IMoxroroBka npezmo;’xeﬁnﬁ 0 IIPUBJICUCHHUH " HUCIIOJIB30BAHUHA
HMHOCTPAHHBIX paGOTHI/IKOB

MOHHUTOPHHT TPYHAOYCTPOHCTBA HHOCTPAHHBIX TPakKJaH Ha TEPPUTOPHHU
€rHoHa

[MogrotoBka wuHpOpManuWu JyUIi OPraHOB M  JODKHOCTHBIX  JIHIL,
HalpaBJIAIOMHX 3a1poch], B ciTydasx, IPEyCMOTPEHHBIX
3aKoHOAaTebcTBOM Poccriickoil Pesepanuu

Heo6xoauMele ymeHus

BrictpauBath 3QdexTHBHOE B3amMoOAeHCTBHE C  pPabOTONATENIMH,
oObenuuenusMu  paboToaTeneif, NPENCTABUTENSIMH HCIOIHUTEIBHBIX
OPraHoB roCyJapCTBEHHOM BIACTH, COIMANEHBIMH TapTHEPAMHU

®dukcupoBarh, 0000maTh H  CHCTEMATH3UPOBaTh  IOCTYNAOIIYIO
pHOOpPMaIMIO 0T paboTofareneil H rpaxjad

OG6pabaThIBaTh HEPCOHANBHbIE JaHHBIE paboToaaTenei

OcCyIecTBIATE MPOBEPKY MOCTynuBIIEH HHOpMAnuK oT paboTojaTeNcH 1
rpaxaad

BHocHTE 0JIy4eHHYI0 HHGOPMALHIO B PETHCTPHI NOJIydaTeNIel TOCyClIyT

|BBIIOJNHATE pabOTBI C NPHMEHEHHEM COBPEMEHHBIX HHGOPMAIMOHHBIX

TEXHOJIOTHH

Vicnons30BaTh COBpEMEHHYIO OPITEXHUKY U CPEJCTBA KOMMYHHKAIMH

OdopmiaTh MHGOPMAIMOHHEE X METOAHYECKHE MAaTEPHAIIBI UL IPaXIaH
U paboronarencit

PabGorats ¢ JOKYMEHTAaMH U COCTaBJIATE OTYETHI 110 HTOraM OCYIICCTBIICHHUSI
JACATCIIBHOCTH

Heo0OxomnMelie 3HaHUS

HopMmaTuBHEIE TNpaBOBEIE AakThl B OO0JIACTH 3aHATOCTH  HACEJCHHA
(benepaIbHOTO M PETHOHAIFHOTO YPOBHEH

PernonanpHbie IporpaMMel COJIEHCTBHSA 3aHATOCTH HACEJIEHUS

OcoGeHHOCTH phIHKA TPyAa U HOTPeOHOCTH B Kajpax OOILEPOCCHHACKOro M
PETHOHANLHOTO PHIHKA TPyJa

®dopMbI, METOABI W IOPSAJOK IPOBEACHHS PabOT NpPH INPEIOCTABICHAN
yeayr

HaHHBIe MOHHTOpPHHIA 06HI€pOCCI’IﬁCKOI‘O H PECr’HOHAJIBHOI'O PHIHKA TpyAa

OTHKa IeJIOBOTO OOIEHHS

ITpaBuiaa paGoThl Ha NEPCOHAILHOM KOMIIBIOTEPE, C OPITEXHHMKOH U
HCIOJIE3yEMBIM IPOrPpaMMHBIM 00€eCTIEYEHHEM

ITpasuid paboTsl co cnyxebHoi uHpopManueh

TMopsimox BeneHus ydera W oQopMIICHHMS HEOOXOAMMON IOKYMEHTAIluH,
COCTaBJICHHs OTYETHOCTH, HOMEHKJIATYpa A€l

Hpyrue

XapaKTEPUCTHKI

Cobmonenne KOHQHUICHIMAIPHOCTH B  OTHOMIEHHH HHGOpMalWH,
IOJIy4E€HHOM OT FpaXaaH u paboTofaTenei
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3.1.3. TpynoBas pynkuusi

Opranu3aiys onIaunBacMbIX Vposens

HaumeroBaHue | 00IIECTBEHHEIX pabOT U BpeMEHHOTO Kon {A/03.6 (moMypOBEHE) 6
TPYAOYCTPOHCTBA IpakaaH KB HKAITHH

IIponcxox

p VKICHHE Opurmaar X 3aMCTBOBaHO U3
TpyA0BOH (yHKIUH OpHUTHHAJIA
Kopx opurunana PerucrpanuoHHsIH
HOMEp
npoecCHOHANBEHOTO
CTaHZapTa

Tpynossie neiicTBHsA

IlpueM IOKyMEHTOB, HEOOXOQMMEIX IJI NIPEIOCTABJICHUS YCIYyTH, B TOM
YHUCJIE B JJIEKTPOHHOM BHJIE

HUrdopmupoBanne rpaxjaH OO BOIPOCAM 3aHATOCTH HACENICHHSA, O
MOpAJIKE TMPENOCTABICHHUS YCIHYr M YCJOBHAX OKa3aHHS (pHHAHCOBOMH
IO [UTEPIKKH

Coop u amanuz wuHGOpPMAmWH O BO3MOXKHOCTH  OpraHH3aIlMH
OILTaYMBAEMBIX OOIIECTBEHHBIX pabOT H BPEMEHHOI0 TPYAOYCTPOHCTBa
Otbop paboronmareneil I opraHu3alldd BPEMEHHOTO TPYIOYCTPOMCTBa
T'paKAaH

ITogrotoBka TmpoekTa JgoroBopa OO0  OpraHW3allid  BpPEMEHHOIO
TpymoycrpoiicTa rpaxaan Mexay L[3H u paboTonarenem

ITogbop u mpemToXkeHHE BapHAHTOB BPEMEHHON M OOIIECTBEHHBIX paboT
6e3paboTHBIM rpakaHaM, B TOM JHCJIe HECOBEPIICHHOJIETHUM IPaXXIaHaM
B cBoOomHOe OT ydeObl BpeMs IpH JIMYHOM OOpameHMM HIH C
HCIOJIb30BaHHEM NOPTaJIa FOCYAAPCTBEHHBIX YCIYT

[Tonbop u mpemTIoXeHHE BapHAHTOB BPEMEHHON M OOIECTBEHHBIX paboT
6e3paboTHEIM BBITY CKHHKaM o6pa3oBaTeNbHBIX OpraHu3anui
npodeccHoHaIbHOTO 00pa3oBaHUs MpPH JIMYHOM OOpallleHHH HIH C
HCIIOJIE30BAHMEM TTOPTAJIa FOCYAaPCTBEHHBIX YCIIYT

CornacoBanne ¢ paboToaTeneM KaHARAATYPHI IPaKIaHUHA

HanmpaBnenne  rpaxpaH Kk  paboromaremo i1 BPEMEHHOTO
TPYAOYCTpOHCTBa

HUndopmupoBanre rpakJaHHHA O HEOOXOAMMOCTH MPEIOCTaBICHUS
BEITAHHOTO HalpaBJieHHUs Ha paboTy ¢ OTMETKOU paboTojaTens
Hanpagsiienne rpaxJad Ha OIUIAYHBAaeMbIe 0OIECTBEHHBIE PA0OTHL
BHecenne B perucrp noiydarened Trocyciyr B cdepe 3aHATOCTH
HaceJeHus cBelleHui 00 oOpaTHBHIMXCSA TpaXJaHaX U O BAKAHCHMAX JUIA
BPEMEHHOTO TPYAOYCTPOHCTBA

Opranmsanus cobeceioBaHMi rpaXaaH ¢ paboToAaTeneM IOCPEACTBOM
TeNleOHHOM CBS3HM HIM BHOSOCBA3H C HCIOJIb30BaHHEM HH(OPMAIOHHO-
TEIeKOMMYHHUKALMOHHOH ceTH «HTepHET»

Beznenue e, MX XpaHEHHE H NOATOTOBKA K C1a4e HA apXMBHOE XpaHEHHE

Heobxoqumble yMeHHS

BeisBaaTe MoTtuBanuio obpamerus rpaxzaad B II3H u ompenensars
mepedeHb HEOOXOIUMBIX YCIYT

BrictpauBate  3¢¢ekTHBHOE  B3aUMOAEHCTBHE ¢  IpaXJaHaMH,
obpatusmumucs B [I3H

Jlenate  COIMANBbHO-IICUXOJIOTMYECKHAN  IPOrHO3  KOMMYHMKATHBHOH
CHUTYaIlU{, B KOTOPOI IPEACTOUT O0IIAThCA

ITporpaMMHpPOBaTh IPOIECC OOMEHHS U YIPABIATh KM
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IlonydaTs nepcoHaIbHBIE JaHHEIE TpakAaHuHa, obpatusmerocs B I[3H, u
COOTHOCHTH HX C IOTpeOHOCTSIMH PBHIHKA TpyJia

OG6pabaTsiBaTh ¥ XpaHUTH NIEPCOHANBHBIE JaHHbIE IPaXIaH

BemonsaTs paboTsl ¢ IPHMEHEHHEM COBPEMEHHBIX HH(POPMAaNHOHHBIX
TEXHOJIOTUH

Hcnosns308aTh COBpEMEHHYIO OPITEXHUKY U CPEACTBA KOMMYHHKAIUH
Bectn gokymeHTamuio M CIyXeOHYIO NEpPENHCKY B COOTBETCTBHH C
TpeboBaHMAMH K JokyMeHTaM B [I3H

Heo6xoauMsle 3HaHUS

HopMaTuBHBIe mpaBOBBIE aKTHI B O00NAacTH 3aHATOCTH HACCICHUA
(emepaJbHOTO U PETHOHAIBHOIO YPOBHEH

PervonanbHEIe IPOrpaMMBl COAEHCTBHS 3aHATOCTH HaCEeNECHUA
Oco6eHHOCTH pHIHKA TPyZAa W NOTpeOHOCTH B KafipaX 0OIMEPOCCHHACKOTO U
PETHOHANBHOTO PhIHKA TPYAa

JlaHHBIE MOHATOPHHTA 00IIEPOCCHICKOTO H PETHOHAILHOTO PEIHKA TPyIa
@DopMBI, METO/IBI U TIOPALOK OKAa3aHHA YCIyT

Meps! 10 3amuTe HHGOPMAIHH (3aIKTe NEPCOHATBHBIX JAHHBIX)

Tunel ¥ XapakTepUCTHKH IPaXIaH — [I0JIydaTese yeiuyr

OTHKAa AeJI0BOro OOMIEHHS

OCHOBBI COLHATBHOM ¥ NPAKTHIECKOH IICHXOJIOTHH

IpaBwia paGoTEI Ha IEPCOHATHHOM KOMIIBIOTEPE, C OPITEXHHKOH H
HCIIOJIb3YEMBIM IIPOrPaMMHBIM 00ecTIeYeHuEM

ITpaBmiia paGoOTHI co CiTy>keOHOM HHbOpManueH

IMopsamok BeneHus ydeTa W odopmieHMs HeoOXOOMMOH IOKYMEHTAllUH,
COCTABJIEHHUS OTYETHOCTH, HOMEHKJIATypa JIel

Hpyrue
XapaKTCPUCTHKH

Cobmonenre KOHQHIECHUMAIGHOCTH B OTHONIEHMH HH(OpMaIuy,
MOJIY4EHHOMN OT rpaxkaad

3.1.4. Tpynosas ¢pyHKIus

ConeiCTBAE CAMO3aHATOCTH Vposes
HauMeHOBAHKE |GehaGoTHEIX IpaKIAH Kon |/A/04.6 | (monyposers) 6
Kpau(UKan

ITponcxoxaeHHe TpyAOBOH
OyHKIUA

3auMCTBOBAHO U3

Opurmaan X
opHraHana

Kox opurunana PerucTpantmoHHBIN
HOMEp
nipoecCHOHAIBPHOTO
CTaHOapTa

TpynoBsle neficTBHUs

[IpueM IOKyMEHTOB, HEOOXOAMMBIX WA NPENOCTAaBICHHUS YCIYTH, B TOM
YHCJIE B 3JIEKTPOHHOM BHJIE

HudopmupoBanne TrpaxiaaH II0 BOHPOCAM 3aHATOCTH HAceNCHHs, O
NOpAAKE NPENOCTABIICHAS YCIYr M YCIOBHAX OKasaHHA (UHAHCOBOH
TOMOIIH

[IpoBepka mepedHs HEOOXOMMMBIX JOKYMEHTOB H JIOCTOBEPHOCTH
TIPEAOCTABJIEHHBIX B HUX CBEACHUH O TpaXIaHMHE

Opranu3aius IPOX0XKASHAS TECTHPOBaHUs 6e3pabOTHBIMU IPaXKIAHAMHE
00yUYeHHSA OCHOBaM MpPEANPUHUMATENILCKON NEATEILHOCTH

OueHKa CTEINEHH TOTOBHOCTH  0e3pa0OTHOrO  IpaXIJaHHWHAa K
OCYILECTBIIEHHIO IPEANPHHAMATENBCKOM JEATENBHOCTH (TECTHPOBAHHE,
KOHCYJIbTUPOBAHHE)
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OdopmieHre © Bbaya 3aKIIOYEHHS O TIPENOCTABICHUMH YCIYIH,
colepxallieii peKOMEHJAMH O BEIEHWH IpeApUHHMATENILCKOH
JEeSATeIbHOCTH

OpraHnsaupm IIOATOTOBKH OH3Hec-IUIaHA H paccMOTpEHUA  €Io
COOTBCTCTBHUA OCHOBHBIM TpC6OBaHPIﬁM

Odopmnenre W Bblmada Oe3paGOTHOMY TIpaXAAHWHY NPEATIOXKECHHS O
IpOXOXJEHUH  mnpodeccHoHANbHOrO  O0ydYeHHs HIH  NOJyYCHHM
JOTIOJIHUTENBHOTO IpodeccronansHoro obpasopanusa (/I10), Bxmowas
ob6ydeHue B Ipyroil MECTHOCTH

IogroroBka 1mpoekTa JgoroBopa 00 OKa3aHHMM €OMHOBPEMEHHOH
¢urancoBo# tomomu Mexay HI3H u 6e3paboTHBEIM IpaX AaHHHOM

OcyiecTBiieHHe NpPEAOCTaBICHUS YCIyr IO COMNECHCTBHIO 3aHATOCTH
HHBAJIUZAOB C Y4YeToM TpeOOBaHMH 3aKOHOJATENBCTBA O COLHAIBHOMN
3alUTe HHBAJIH/IOB

BHecenne B permctp Inoiydareneil rocycayr B cepe 3aHATOCTH
HacelleHHs CBeAeHHi 00 oOpaTWBmmXCS rpaxJaHax H O IOIYyYECHHH
YCIIyTH

IToAroToBKa U BhIa4a JOKYMEHTOB rpaxaHam, obparusmmumMcs B [I3H

Benenne JCJ1, X XpaHCHHUE U NIOAT0TOBKA K ¢/1av€ Ha apXWBHOC XpaHCHUC

HeobxoaumMele yMeHHS

Beigsnars MortuBanmio ofbpamenus rpaxzan B L[3H u onpenemsrs
mepedeHb HEOOXOMUMBIX YCIIYT

BricTpauBath  3(¢dexTHBHOE — B3aMMOAEHCTBHE C  IPaXIaHAMH,
obparuommucs B 113H

HenaTh  CONMANBHO-TICUXOJOTMYECKH  IIPOTHO3  KOMMYHHKATHBHOM
CHTYaIlHH, B KOTOPOHU IIPEACTOUT 00ImMaThCs

ITporpamMmMupoBaTh mpomnecc O0IEHNs # YIPaBsATh UM

YuuTeiBaTh B OONIEHWHM ¢ WHBAaTUAaMH IIpY OKa3aHMM MM YCIyr IO
CONEWCTBHIO  3aHATOCTH  HMMCIOIMXCS Yy  HHMX = OFpaHHYCHHH
KU3HEACATEIHHOCTH

IMony4ats NepcoHANbHBIE AaHHBIE TpaxiaHuHa, oOopatuBmerocs B [[3H, u
COOTHOCHTB HX C IOTPEOHOCTSMH pBIHKA Tpy/a

O6pabaThiBaTh ¥ XPaHUTh IEPCOHATBHBIC JaHHBIC IpaKIaH

BBINONHATE paGOTHl ¢ NPHMEHEHHEM COBPEMEHHBIX HH(OpMalMOHHBIX
TEXHOJIOTHH

Hcnons3oBarh COBPEMEHHYIO OPI'TCXHHKY U CPEIACTBA KOMMYHHUKAIIHH

Bectu HOKYMEHTamMiO H CIy)KeOHYIO IIepelmHCcKy B COOTBETCTBHH C
TpeboBaHusIMH K fokyMeHTam B 1[3H

Heo6xoauMsle 3HaHUS

HopmaTtuBHBIE NpaBOBBIE aKTHI B OOJNACTH 3aHATOCTH HACEJICHHA
(benepaIbHOro U PErHOHATHFHOTO YPOBHEH

PernonansHEIE IIporpaMMblL COZICUCTBIS 3aHATOCTH HACEICHUS

Oco0EeHHOCTH phIHKA TPYyZa U MOTPeGHOCTH B KaApaX 0OIIEpOCCHICKOro
PErnoHaJIBHOTO PhIHKA TpyJa

JlaHHBIE MOHHTOPHHTA OOMIEPOCCHICKOTO H PETHOHATILHOTO PHIHKA TPYa

@DOopMEBI, METOABI ¥ MOPSIOK OKa3aHUs yCIyT

Mepsi 110 3amute HHGOPMAIHH (3aIIUTe IEPCOHATBHBIX JaHHBIX)

TuDB! 1 XapakTepUCTHKY IPaXKiaH — MoJrydaTesel yciyr

Oco6eHHOCTH IpPEeNOCTAaBICHHS YCIyr 1O COACHCTBHIO 3aHATOCTH
HHBAIAIOB

OTHKA AEJIOBOro OOIIeHUs

OCHOBBI COIMATIBHOM U MPAKTHIECKON MICUXOJIOTHH




13

[IpaBuia paGoTel Ha INEPCOHANBHOM KOMIBIOTEPE, C OPITEXHHKOH H
HICIIOJIB3YEMBIM IPOIPaMMHBIM 00ecTiedeHHeM

ITpaBuiia paboTsl CoO CirykeOHOH nHbOopMaIen

Iopsimok Benenus ydera U oopMieHHS HEOOXOTMMOH NOKyMEHTAIlWH,
COCTaBJICHVS OTYETHOCTH, HOMEHKJIaTypa Ael

Hpyrue

XapaKTEPUCTUKHI

Cobmonenre KOHQUAECHIMAILHOCTH B  OTHOIICHWH HHGpOpMAIUH,
TIOJIYYEHHOMH OT IpakKaaH

3.1.5. TpynoBas pyHKuus

OC}’IIIGCTBJICHI/IC COIUAJIIBHBIX BBIIJIAT K v
o OBCHb
HHAHCOBOH IIOJACPXKKH I'paxX1aHaM P
HammMeHoBaHue b JUCP P i Kox |A/05.6 | (momypoBeHsb) 6
IIPU3HAHHBIM B YCTAHOBJICHHOM HOPAOKE KBaJII/I(bI»IKauI/II/I
06e3pab0THHIMHU
IIpoucxoxaeHme 0BOI MMCTBOBA
p 1 TPy XA Opuraman X 3anmc HO U3
$yHKIIHM OpHUrMHAIA
Kon opurunana PerucrpaloHHBIH
HOMEp
npo¢eCcCHOHAIBHOTO
cTaHIZapTa

Tpynosrie ne#icTBus

WudopmupoBanue rpakIaH IO BOIPOCAaM 3aHATOCTH HACEIEHHUS, O HOpMax
3aKOHOJAAaTeNnbcTBa Poccmiickoit Pemepanuu O 3aHATOCTH HACENICHHs B
9aCTH OCYIIECTBJICHUS COIUANBHBIX BBILIAT

[lpuHATHE pemeHHWs O Ha3HaueHHWM (NPEKpAICHHMH) IPENOCTaBICHUS
CONMAIBHBIX BBIUIAT M IOATOTOBKA INPOEKTa IpUKa3a O IPU3HAHAU
rpaxaannaa 6e3paboTHBIM (CHATHH € yueTa B KauecTBe 6e3paboTHOrO)
[IpuHATHE pEMEHHS W IOATOTOBKA MPOEKTOB HPHKA30B O COKpALICHHH
pa3mepa ocobus o 6e3paboTure U O HACTYIUICHHH IIEPHOJA, B TCUCHHE
KOTOPOTO BHIIJIaTa MOcoOus 1o 6e3paboTuie He NPOU3BOAMTCS
Ilpo/utenre mnepHoAa BHILIATHI W YBEIWYEHHE IPONODKMTEIBHOCTH
IIepHO/Ia BRIILIATHI MOCOOHS 110 6e3paboTHIe

Hasnauenue nocobus no 6e3paboTriie BO BTOPOM IIEPHOAE BBILIATHL, €I0
IIpeKpamieHye

BeigBienne (akToB mepeiaTel CONMATLHBIX BBIILIAT M IMPHUHATHE MEP II0
HX B3BICKaHHIO

Pacuer pasmepa, Ha3HAYCHUE MAaTEpHATHLHOMN MOMAEPXKKM M MaTEPHAIBbHOM
IIOMOMIH

HasHnadenne 1 Ha9MCICHUE MAaTEPHATIBHON IIOMOIIM B CBSI3H C HCTEUYCHHEM
YCTaHOBJICHHOTO IIepHOo/1a BBILIATH Hocobus 1o 6e3pabotuie

Pacuer pasmepa, Ha3HaYCHUE, IPHOCTAHOBKA, YMEHBIICHHE CTHIICHIUH B
HEepHoJl TPOXOXASHHS MpodecCHOHANBHOrO OOYYeHHS WM IOJIy4EHHS
JOHONHUTEIBHOTO MPOGECCHOHANBHOrO 00pa30oBaHHA IIO HAIPaBIICHHIO
1I3H, Brmouas o6ydeHue B ApYroii MECTHOCTH

PacueT pasmepa, Ha3HaYCHHE KOMIICHCALIUH 3a [IPOE3] M MIPOXKHUBAHUE IIPH
IPOXOXXKAEHHH  IpodecCHOHAIBHOTO  O0y4eHHSs MM  IOJydYeHHH
JOTIOJHUTEIBHOTO MPO(ECCHOHANBHOr0 00pa30BaHUSA II0 HANPaBICHHIO
II3H

Pacuet pasMepa, Ha3HaUeHHE KOMIIEHCAIIMH, NIOJIarafonIelcs Npy nepeesse
WIH TIE€PECENiCHHH B JpPYTYI0O MECTHOCTh I TPYJOYCTpPOMCTBa IIO
Hanpapienmo [[3H




14

ITpunaTHE pemeHus O BBAAYe NPEUIOKEHHS O JIOCPOUYHOM HAa3HAYCHUHU
HeHcun 6e3paboTHOMY IPOXIAHUHY

IMogroroBka H Bhlga4a 0e3pabOTHBIM TIpaXJaHaM IPEIOKECHHH o
JOCPOYHOM HAa3HAYECHUH IICHCUU

[ToaroroBka mpoekTa mpukaza o0 OKa3aHWH (MHAHCOBOH IOMOLIM IIpH
TOCYIapCTBEHHOM  DPErdCTpallid B KadecTBe  MHIMBHIYalIbHOIO
HpEANPAHAMATEA JTHGO CO3MaHUH IOPUIMYECKOTO JIMIA, KPECTHIHCKOTO
(hepMepcKOro) XO3HCTBA ¥ €AMHOBPEMEHHOW (HMHAHCOBOH IIOMOMM Ha
MOArOTOBKY JTOKYMEHTOB M COOTBETCTBYIOIIEH TIOCYAapCTBEHHOR

pETUCTpaIiH

KoHTpois  HOKYMEHTOB, IPEICTaBIECHHBIX  paboTojareneM s
nociaenyomero Bo3Memenus [[3H cpenctB Ha 3apaboTHyro miary
HACTABHUKOB BBIIYCKHHKOB, MPOXOASIIMX MPOU3BOJACTBEHHYIO IIPAKTHKY
(CTaXXHUPOBKY)

IMoaroroBka mpeAIoKeHHH 10 PUHAHCOBOMY OOECHEYESHHUIO COIHATBLHBIX
BHIIUIAT ¥ (DMHAHCOBOM NOMAEPXKE B IUIaH MOTPEOHOCTH OFOKETHBIX
CPEACTB

3amoNHeHHe B PpETHCTpe IONydYaTelled Trocyclyr KapTOdkM —ydeTa
MONydaTeNnsd CONHMAIBGHBIX BBILIAT, BHECEHHE CBEACHHH O pasmepax
IOCOOMS ¥ CTHITEHAWH, IPHOOIIEHUE UX K JITYHOMY JEITy

IIpHHATHE pellleHus | MOATOTOBKA POEKTa TPHKa3a 06 OTMEHE PelIeHHs
0 TPHOCTAaHOBKE, MpPEKPAIICHHH, COKPAMIEHHH H YMCHBIICHHHM Da3sMepa
COIMAIBHBIX BHILIAT, a TAalOKe O IEepHOAE, B TE€YEHHE KOTOPOro He
IIPOM3BOIUTCS MIPETOCTABICHHE I'OCYAAPCTBEHHOH yCIIyIH; 00 yBETHYCHHU
IPOJOIDKUTENFHOCT M NPOJJIEHHH IEPHOAa BBILIATH IOCOOHMA IO
Oe3paboTuie

Cucremarn3anus, XpaHeHUE U cada B apXHMB JOKYMEHTOB Ha apXHUBHOE
XpaHCHHE

Heo0xoanmeie yMeHHS

[TnanupoBaTh OXODKETHBIE CPEACTBA HAa OCYMIECTBICHME COLHAIBHBIX
BBILIAT ¥ (HHHAHCOBOM MOANEPKKH C YIeTOM CUTYallHH Ha PBIHKE TpyJa

PaccuuThIBATh pasMep COLMANBHBIX BHILIAT H GHMHAHCOBOH IOUIEPKKH

BrIIONHATE paGoOTHl C NPUMEHEHHEM COBPEMEHHBIX WHQOPMAIHOHHBIX
TEXHOJIOTHIA

Hcnonp3oBarh COBPCMCHHYIO OPI'TCXHHUKY H CPENCTBA KOMMYHHKAIIK

BHocuTh uHpOpMAUMIO O COLMANbHBIX BHILIATaX H (QHHAHCOBOK
TTOJIIEPKKE B Oa3bl TaHHBIX

O6pabarsiBaTh HH(OpPMALMIO MOTydYareled CONMANBHBIX BBULIAT H
(GMHAHCOBON NOIIECPIKKH

Odopmiaty HHGOPMAIIMOHHBIE MAaTEpHANB! Ui CTEHIOB, OYKJIETHI IIO
BOIIPOCAM OCYIIECTBICHHUS COIIMAIBHAIX BBIILIAT

BecTd [OOKYMEHTAIMIO H CIy)KeOHYIO IEpPENHCKYy B COOTBETCTBHH C
TpeboBaHuIMHE K fokymeHTaM B L[3H

Heob6xoauMpie 3Hanus

HopMmaTHBHBIE 1IpaBOBBlE akThl B 00IacTH 3aHATOCTH HACCICHHA
(benepanbHOro ¥ PErHOHATBHOIO YPOBHEH

PernoHaIbHBIE IPOrPaMMBbI COJEHCTBUS 3aHATOCTH HaCEICHNs

Oco6eHHOCTH PBHIHKA TpyZa ¥ MOTPEeOHOCTH B Kajpax o6mepocCHiCKoro u
PETHOHAIBHOTO PHIHKA TPyZa

@DOopMEI, METOABI M TOPSIOK NpPOBENCHHS pPabOT IPH IPEIOCTaBICHUH
yemyr

[lpaBuna pacueTa pasMepa CONMATBHBIX BBIUIAT M  (QHHAHCOBOH
TOJIEPIKKH




15

OTHKA [eI0BOro O0IIeHUs

IpaBuna paGoTHl Ha IEPCOHATFHOM KOMIIBIOTEPE, C OPITEXHMKOM H
HCIIOJIb3YEMBIM IPOrPAMMHBIM 00ecIieueHIEM

TIpasmia paboTsI co ciyxeOHOM HHpopManueit

IMopsmox BemeHwWs ydera ¥ OQOpPMIICHHS HEOOXOIMMOH JOKYMECHTALlUH,
COCTABJICHUS OTYETHOCTH, HOMEHKJIATypa JIe]l

Hpyrue

XapaKTCPUCTHUKH

Cobmonenre KOHQUACHIHMAILHOCTH B OTHOmIEHHH HH(OpMaryy,
TIONYYEHHOM 0T rpaxJaH

3.1.6. TpynoBas pynxkums

Wudopmuposanue o6 yciyrax, Vposers

Hamverosamme | CKESPIBAEMBIX II3H, m o nonoxcenvnn H? Koz |A/06.6 | (nonyposens) 6
pBIHKE TpyAa B cyObekTax Poccuiickoi KBATHHKAIIA
Denepanyu

IIpoucxoxaerne TPy AOBOH Opurmman X 3auMCTBOBaHO M3

$yHKIMH opHMruHajia

Kopn opurnnana PerncrpanioHHBIA
HOMEp
po¢ecCHOHATLHOTO
CTaHIapTa

Tpynosele neAcTBUA

IlpuemM u perucrpanmus 3asBICHHH O IPENOCTABICHHH YCIYIH 110
MHQOPMHPOBAHHIO O TWOJNOXKEHHM Ha pHIHKE Tpyda B CyOBekTax
Poccuiickoit @enepannn, B TOM 9HCIE B 3JCKTPOHHOM BHJE

CGop, 0000ImenHne, aHATA3 CTATUCTUYECKUX NAaHHBIX H MAaTCpHAIOB O
IIOJIOXKEHMH Ha PHIHKE TpyZAa B cyObekTax Poccmiickoii ®enepanuu

KoucynprupoBanne rpaxnaH (WHBaUIOB), obpatmBmuxcs B II3H 3a
uHpopManued MO BOIPOCaM 3aHATOCTH HAceNeHMs, O HEOOXOMMMBIX
JOKYMEHTax IUIS TOJydeHHs YCIYT M MepaxX COIMabHOM IOMNEPXKH, B
TOM YHCIIE B QJIEKTPOHHOM BUAE

Ot160p W mNpeNoCTaBeHHE 3asBUTEMO HeoOXomuMoll HHpoOpManuu O
NONOKEHWH Ha pHIHKE TpyAa MO BHIOpaHHON ¢opme (Ha OyMaXHOM
HOCHTEJIE, B 3JIEKTPOHHOH dopme)

WndopMuposanre MHBAIHIOB 00 yciayrax, okasbsaeMbix LI3H ¢ ygerom
TpeOOBaHMIi 3aKOHOAATENHCTBA O COIMAILHOM 3alIMTe HHBAIUIOB

IMoarotoBka u OQOpPMICHHE MATEPHAIOB IO BOIPOCAM 3aHATOCTH
HaceJIeHUd Ul WHQOPMAIMOHHBIX CTEHJIOB B BHJAE OPOIIOp, JMCTOBOK,
OykJIeToB

Pasmemenrne W OOHOBJICHHE WHQPOpPMAlMM IO BOIpPOCaM 3aHATOCTH
HaceleHHs B OQMIMANbHBIX HHGOpMamuoHHBIX cpeiacTBax I[3H, Ha
CHEeNHAILHBIX BPEMEHHBIX MU CTAIlMOHAPHBIX KOHCTPYKIUAX

Pasmemenne 8 CMU ceenenuit o 1[3H, 06 oxaspBaeMBIX yciyrax u
ITOJIO)KEHWH Ha PhIHKE TpyAa

PaccMOTpeHHde MHCEM, 3asBICHHH U jkajiod rpaxaH, MOATOTOBKA OTBETOB
Ha HUX

Heo6xonumble ymMmeHUS

AHaTH3UPOBAaTh CTATHCTUYECKHWE JaHHBIC, YCTHBIE, ITHCHMEHHbIE W
3JIEKTpOHHEIE oOpanieHus rpaxas B II3H

CoracoBeBaTh € TPaXJIaHHHOM M KOHKPETH3HPOBATH IIEJIM OKa3aHWS
yeryr [I3H

ITpoBoauTh Gecepl (JIEKIUM) C FPaXJaHaMH O CHTYallMH Ha PBIHKE TpyAa
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VYuuTeBaTh B OOMIEHHH C HMHBaJIMJaMH IIpH OKasaHWH HM YCIYr IIO
COJICHCTBHIO 3aHATOCTH HAMCIOIUXCA y HHUX OI‘paHI/I'-ICHI/Iﬁ
XKHUBHCACATCIBHOCTH

BHocHTh nosTy4eHHYI0 HH(pOpMAaIHIO B 6a3bl JaHHBIX TOCYCIyT

BhmonHsaTs paGoTHl ¢ MPUMEHEHHEM COBPEMEHHBIX MHGOPMaIMOHHBIX
TEXHOJIOT Ui

Ucmonp30BaTh COBPEMECHHYIO OPITCXHUKY M CpCACTBA KOMMYHUKAIHH

Odopmiares wndopmamuonHbie Matepuansl 111 CMMU, Oyxiers,
OpOLIIOPEI, IUCTOBKH, CTEHIBI 10 BOIIPOCAaM YCIIYT, IpOrpaMMaM H MepaM
COIMAJIGHOM IOANEPIKKHI

BecTd IDOKyMEHTAIlMIO U CIY)XeOHYIO IEpENHCKY B COOTBETCTBHH C
TpeboBaHuAMH K fokymeHTaMm B 1[3H

HeobxomuMmele 3HaHUS

HopmaTuBHEIE mpaBOBBIE aKTHI B OOJACTH 3aHATOCTH HACENCHHA
(beneparbHOro ¥ PErHOHAIBHOTO YPOBHEH

PermonaneHbie IporpaMMEbl COICHCTBHA 3aBATOCTH HACEICHUS

Oco6eHHOCTH PHIHKA TPYAa U HOTPeOHOCTH B KaJpax oOMEpOCCHACKOro U
PErMOHATIBHOIO PEIHKA TPYAa

@®opMBI, METOABI U MOPSHAOK IPOBEACHHS paboT IpH NPeNOCTAaBICHUU
yCIyT ,

Oco6eHHOCTH TPeTOCTABNIEHHS YCIYr N0 WHGOPMHUPOBAHUIO MHBAIHIIOB
06 yciryrax, okaseiBaeMbix 113H

OcHoBEI B3auMoeiicteua co CMHU

DTHKa AEIOBOro O0IMEHUs

OCHOBHI COIMAIBHOM U IPAKTHIECKOH IICHXOJIOTHH

IIpaBuna paGoThl Ha IEPCOHATBHOM KOMIBIOTEPE, C OPITEXHHKOH H
HCIIOJIE3YEMBIM IPOrpaMMHBIM o0ecIiedeHHeM

I[IpaBuna paboTsl co ciyxeOHOM HHbOpManueH

[Topsinok BemeHus ydera ¥ odopMieHHs HEOOXOIMMOH MOKYMEHTAIWH,
COCTABJICHHUS OTYETHOCTH, HOMEHKJIATypa el

Hpyrue

XapaKTCPHUCTHKH

Cobmonenne KOHPHUACHIMATLHOCTH B OTHOIIEHMH MHGOpMALHH,

ITOJTY9CHHOM OT rpaXkiaH H paboTojaTencH

3.1.7. TpynoBas gpyHKmus

HaumeHoBaHne

dopMHpPOBaHKE U BEJCHHE PETHCTPOB

IoJIy4yaTesieii rocyIapCTBEHHBIX YCIYT B
cdepe 3aHATOCTH HACETICHUS N
(bu3mueckux ymu 1 paboTojareneii)

YpoBeHb
Kon iA/07.6 | (nomyposeHs) 6

IIpoucxoxaeHne TpyAoBOHi
GyHxmn

3auMCTBOBAHO M3
Opmruran X
OpHUrHHasa
Kon opurunana PeructpaunoHHsIN
HOMeEp
npodeCcCHOBATLHOTO
CTaHAApTa

Tpynossie neicTBus

Brecenue uHpoOpMaIuy, cozepxaniell nepcoHaibHbIe JaHHBIE IPaXIaH, B
0a3kbl MaHHBIX, GOpMHpOBaHHE OaHKa PE3OMe COHCKaTese paboTh!

Buecenne uadopManumu, copepxanieiics B JOKyMEHTax paboroparenei,
o0paTHBIINXCA 32 TOJO0POM HEOOXOUMBIX pabOTHHKOB, B 6a3bl JAHHBIX,

(dbopmupoBaHue OaHKa BaKaHCHI pabounx MecT
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OcymecTBieHne TEPBHYHON INPOBEPKH W aHamM3a JOKYMEHTOB
HoJyJaTelneif yCayr B chepe 3aHITOCTH HaceIeHus

BeisiBnieHMe HepmocTaomed HHGOpPManmWH Hojdydarene#t  yciuyr H
uHdopMaIuH, TpeOyIoIIei JONOIHATEIFHON IPOBEPKH

OcymectBnenue cbopa u 00paboTKy JONMOTHUTENBHOH HHDOpMAIMH
rpaxJad 1 paboToaarenei

CBepKa KOJIHYECTBA YUETHBIX 3anucel B PEerucTpax u 00BeMa OKa3aHHBIX
yeayr II3H

C6op, cmcremaruszanus,  HaKOIUIEHME, XpaHCHHE, YTOYHCHHE,
HCIIONB30BaHME, Iepenada, YHHYTOXKEHME MaHHBIX O TpaXIaHax H
paboronarensix, ooparuemuxcs B 1I3H

BeneHne ydera nepCoHaIbHBIX AaHHBIX I'PaXKIaH M paboTonaTeneil

Benenue JOKYMCHTAaIlUd B COOTBETCTBHH C TpCGOBaHI/IHMI/I HOpPMaTHBHBIX
JOKYMCHTOB I10 JCJIOIIPOU3BOACTBY H JOKYMCHTOBCACHUIO

Heobxonumsele ymeHAs

IIposepsars, 0000maTe ®  CHCTEMaTH3UpPOBaTh  IOCTYMHBIIYIO
vHGOPMaIHIO OT rpaXiaH u paboronareneit

BHocute monyueHHy:0 HHGOpPMANHIO B DPETHCTPHI B COOTBETCTBHH C
TpeOOBaHUSAME HPOrPaMMHOTr0 00eCIIeUeHHS

OO0pabartsiBaTh IEPCOHAIBHBIE JaHHBIE IpaXJaH H paboTomarenci

I1pon3BOAMTE aHATN3 M CHCTEMATH3UPOBATH IOCTYIAONTYIO HHGOPMAIIHIO
OT rpaxad ¥ paboTonareneit

BemonHATE paGoThl ¢ INpHMEHEHHEM COBPEMEHHBIX HH(GOPMAIMOHHBIX
TEeXHOJIOTHM

Hcnons3oBath COBPEMECHHYIO OPI'TEXHHUKY W CPCICTBA KOMMYHHKaNIUH

Bectu pmoxymeHTammio u CIyxeOHYIO0 INEpElNHCKY B COOTBETCTBHH C
TpeboBaHmsIME K HokymeHTaM B [[3H

Heob6xo0auMele 3HaHNS

HopmaTuBHEIE TpaBOBEIE aKThl B 00NAacTH 3aHATOCTH HACENCHHS
(eIepaIbHOrO U PETHOHAIBHOTO YPOBHEH

PermonansHbie IIporpaMMEl COICHCTBHS 3aHATOCTH HACEICHUS

Oco0eHHOCTH pHIHKA TPyJAa M MOTPeOHOCTD B Kapax 00IMepoCcCHiiCKoro u
PETHOHAIBHOIO PhIHKa TpyJa

@opMbI, METOABI H IOPSANOK IpoBeAeHHS paboT IpPH NPENOCTaBICHUU
yCIIyr

OTHKAa eJIOBOro ooOmeHua

IIpaBuna paGoTEl Ha HEPCOHATHHOM KOMIBIOTEPE, C OPITEXHHKOH H
HCIIOJIB3YEMBIM IIPOTPAMMHBIM 00ecIeYeHHEM

ITpaBmnia paboTeI co cityxeOHOH HHbOpMaIHeH

TpeboBanus OXpaHbI TPya M HOXKAPHOH 06€3011aCHOCTH

IMopsimok BeneHus ydera u opOpMiIeHHS HEOOXODMMOH JOKYMEHTalMH,
COCTaBJIEHUS OTYETHOCTH, HOMEHKJIATypa Jiell

Hpyrue

XapaKTCPUCTUKH

Cobmonenre KOHOHICHIMATLHOCTH B OTHONIEHMH HH(pOpMaiuy,

TIOJIYYEHHOH OT rpakAaH
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3.2. O600menHan TpyxoBas pyHKIMA

Opranu3anys npodecCHOHANBHOMH
OpHUEHTAIINH, ICHXOJOTHIECKOM
Hanmerosanme | F AL, . Kon B Vposerb 6
MOANEPKKH A CONMAIILHOH afanTaiyud KBaTH(UKALH
0e3paboTHBIX rpaXkaH Ha PhIHKE Tpy/Ja
IIpoucxoxnenue
L . 3auMCTBOBaHO U3
0600meHHOM TpyIOBOit Opuragnan X
OpHruHala
¢$yHKIIH
Kon opurnHama  PermcTpanMoHHBIMH
HOMEp
npodecCHOHATBHOTO
CTaHgapTa
Bo3smoxHbIE [IpodxoncynsTanT
HaVMEHOBaHHs ITpodxoucympranT I-II xareropuii

IoJDKHOCTEH, mpodeccuii

Coenuaymct no npodopUeHTaINH

Icuxomor

CrhenuaiucT N0 COIMANTBEHOM U IICUX0JIOTHIECKON alanTalliy I'paKIaH
Benymmit npodxoHCYIBTaHT

TpeboBanus K
00pa3oBaHUIO B
00yueHuIo

Bricuiee o6pa3oBaHue
Cpennee npodeccronanbHOE 00pa3oBaHKie — MPOrpaMMBI IOATOTOBKH
CIIEIMAIACTOB CPEIHETO 3BCHA

TpeboBanus K OnbITY
MPaKTU9IECKOH paboThI

He Menee ABYX JeT B JODKHOCTH IPOGKOHCYIHTaHTA WIH
npodxoncynsTanTa II kareropun — 1 mpodxoncynsTanTa I kareropun
He Menee oaHOro roja B JOJDKHOCTH IpodKoHCYnbTaHTa I kaTeropun —
IUTA BEAyIIEero npo¢KOHCYIbTaHTa

He MeHee TH JeT B OpraHax CIyOBbI 3aHATOCTH — IPH CPeTHEM
npodhecCHOHATPHOM 00pa3oBaHKH

Oco6rie ycroBus
JIoIycKa K pabore

Jpyrue xapakTepuCTHKU

PexomMeHyeTcs ZOMOIHATENBHOE NpodecCHOBATTEHOE 00pa30BaHUE —
IpOrpaMMBI ITOBBINIEHNS KBATH(DUKAIAT

Jlna senpodunpHOTrO 06pa3oBaHUsA PpEKOMEHAYETCS JONOIHUTENBHOE
npodeccuoHanbpHOe 00pa3zoBaHUe — POrpaMMbI IpodecCHOHATBHOM
IEePENOATrOTOBKY 10 IPOQUITIO AESTEIBHOCTH

HaumeHoBaHMe JO/DKHOCTH 3aBHCHUT OT YTBEPKACHHOM THIIOBOH
CTPYKTYPHI TOCYAapPCTBEHHOTO YUPEXKACHHS CIIy)KOBbI 3aHATOCTH
HaceneHns cyonekTa Poccuiickoit Penepanuu

JIOnOTHUTENEHBIE XapaKTEPUCTHKA

HaumenoBanue AJOKYMEHTa

HanmenoBanue 6a30B0i Ipymisl, JODKHOCTH

Ko
A (npodeccun) Wim crienuaIEHOCTH

OK3

2423 Crenuanuctsl B 061acte noxobopa u

HCIOJIB30BAHUA IICPCOHAIIA

2424 CrenuanucThl B 00J1aCTH NOATOTOBKY H Pa3BUTUAL

IepcoHaa

2634 IIcuxonoru

EKC®

ITpodxoucyIbTaHT
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- IIcuxoor
OKILTP 25879 IMpodxoncynsTanT
25883 Ilcuxomnor
OKCO 030300 Ilcuxonorus
040100 ConuansHas paboTa
040200 Conumonorus
050700 Ileparoruxa
3.2.1. TpynoBas pyHKIus
Opranu3zanus npogeccHoHaTBHOM YposeHs
HaumMeHOBaHHEe OpHEHTAIHH TPaKIAH Koz |B/01.6 (momypoBeH») 6
KBaTH(UKALH

Ipoucxoxnenve TpyxoBoit
bysKIIA

3auMCTBOBaHO ¥3

Opurusan X
OpHrHHaIa

Konm opurunana  PermcTpanyoHHEBIR
HOMEp
poQecCHOHATEHOTO
CTaHIapTa

TpynoBble nelcTBHA

UndopmupoBanre o mopsake, ¢opMax INPEIOCTaBICHHsS  YCIyT,
HalPaBJICHAIX NPOeCcCHOHATHEHOM OpHEeHTAINH

[MpueM 3asBIeHHA O TPEJOCTABICHHH YCIyTH 10 OpraHM3allhy
npodecCHOHANIPHOH OPUEHTAINH

AHamu3 cBeleHHE O TpaXJaHWHE, COAECPXKAIMMXCI B  PETHCTPE
noiyuareneit rocycnyr B 1[3H, ux yrouneHue, BBEIEHHE HEMOCTAIOMIMX
CBeJeHHUH

Vuactre B pa3paGoTKe M BHEAPEHUM MporpamMM, 3pPeKTHBHBIX METO0B
paboTsl B o6nacTi npodeCCHOHAILHOM OpHEHTAMY U IICHXOJIOTHYECKOH
TNOAJEPXKKE yIamencs MoJofexy, 6e3paboTHEIX M HE3aHATHIX TPaX/IaH
KoHCynsTHpOBaHHE TPKAAH C IPUMEHEHHEM METOO0B, METOMMK, (opM
U TEXHOJIOTHH NpoeCCHOHANBPHON OpHEHTAMH ¢ LENBI0 MPHHATHA
OCO3HAHHOTO PEIICHHS B BhIOOpe NMpodecCHOHATBHOIO IYTH ¢ Y4€TOM
€ro TMCHXOJIOTHYECKMX OCOOEHHOCTEH M BO3MOXHOCTEH, a TaKKe
notpebHOCTEH 00IEecTBa

Okazange  ycayr mo  TIpodecCUOHAIBHOM  OPHEHTallMH |
IICHXOJOTHYECKON IOAAEPKKE MOJIOJEKH, HACEICHHIO B YCIIOBHAX
pPHIHKA TpyAa, OO0ECHeYMBAIOMMX TapaHTHPOBAHHBIM  MHHHEMYM
OeCIUTaTHBIX IICHXO0JIOr0-Ipo¢OPUEHTAlHOHHBIX YCIYT

IIposeneHue npodeccHOHATBHOTO KOHCYJbTHPOBaHHS %4
ICHXOJOTHYECKOM TMOMNCPKKH yJalluMCH, 3aHATOr0 M HE3aHATOro
HaceJIeHMs, a TakoKe IpaXxJaH, OJIEKANINX BEICBOOOKICHHIO
HndopmupoBanue rpaxiad O CIpoce U NMPEUIOKEHUM Ha PHIHKE TPYAa,
nporao3e OanaHca TPYAOBBIX pECypcoB, IPOTHO3HOW MOTPEOHOCTH
pHIHKa B TPYHOBEIX pecypcax, B TOM 4YHcle B IpodeccHOHATIbHO-
KBJTM(UKAIIMOHHOM pas3pese

OsHakOMIIeHHe ~ TpaXJaH C  HNpodecCHsiMH,  CIEIMAIbHOCTAMM,
KOHKPETHBIMH Pa00oIlMHU MECTaMHU

JlmarnocTrka npoheCcCHOHATFHO BaXHBIX KadeCTB FpakaaH




20

Omnpenenenue creneHd MpoecCHOHATBHOM MPUTOAHOCTH K KOHKPETHOH
npodeccun (paboueMy MecTy, TODKHOCTH)

[Ton6op HaIpaBJICHAS poECCHOHAIBHOM JIeSITeIIEHOCTH,
COOTBETCTBYIOMIECH NCUXO(H3HOTIOTHIECKUM BO3MOXKHOCTSIM,
podheCCHOHATBHBIM KOMIIETCHIMSIM I'DaXKIaHNHA

TectupoBanwe  (aHKETHpPOBaHME)  TIpaXJaH 1O  METOIHUKaM,
HCITOJIE3YEMEBIM IIPU MPO(eCCHOHABHOM OpHEeHTAlnT

IIpoBeeHMe TpeHUHTA 10 NPodeCCHOHANBHON OpHEHTALUH

Oxazanue TOMOIIH rpaxkIaHam B npo¢eCcCHOHATBHOM
camoonpesielleHud, (GOPMHUPOBAHHM M Da3BUTHH IPO(ecCHOHAIBHOH
Kapbepbl, IPUHATHN PEMIeHHS O BHIOOpe WM IepeMeHe IpodeccHH,
HalpaBJIeHHs PO ECCHOHATLHOrO 00ydeHus], 00 OTKPBITHH CBOETO Jiea

IIpodeccronanbHOEe  KOHCYIBTHPOBAaHHE  HWHBAIKAOB, C  LEIBIO
Ipo(eCCHOHATFHOTO CaMOONpeNie/IcHHsT W IPHUHATHA OCO3HaHHOIO
pereHus B BEIOOpe NpodecCHOHANBHOTO MYTH C YY€TOM OCOOEHHOCTER U
BO3MOXHOCTEH MHBAIN/A

IToxroroBka " pacmpocTpaHeHHe mpodopreHTaIIMOHHBIX
HHGOPMAIMOHHBIX ¥ METOJMYECKHX MaTEPHAIOB

PaspaboTka  pekoMeHmalMii,  coIepXKamMX  IEepPeYeHb  BHIOB
JEATENRHOCTH,  BO3MOXHBIX  HampapleHHii  npodecCHOHATBHOIO
o0ydeHns

Beigaya ~ @peIOXEHWH O  IPENOCTAaBICHHM  YCIyrH IO
npodeCCHOHAIGHOM OpHEeHTAaMH M 3aKIodeHHMs 00 OKa3aHHMU 3TOMH
yCIyTH

Benenue perucTpa HOHy‘IaTCHCﬁ rOCyCJIyT B C(bepe 3aHATOCTH HACCJICHUS

Mpumenenre npu HpodOpPHEHTAIMH CIpaBOYHHKA NpodeccHdl u
podecCHOHANBHBIX CTAHAAPTOB (IPH HX HAIWYHH)

IIpupieueHHe Ha [JOrOBOPHOM OCHOBE CIIEI[HAIACTOB CTOPOHHHX
Oprasp3alii, 06Ia1aromuX HeOOXOIMMBIMH 3HAHUSIMH, ONBITOM paboTeI
10 NPOGEeCCHOHANBHOM OpHeHTallA!

dopMupoBaHHE MNOKYMEHTOB H IpPHOONMICHHE HX K JIHYHOMY JEIy
rpaXIaHHHA

IIpoBeseHre  ompoca  rpaXmaH C  LENbI0  ONPEAENCHHS
YIOBIETBOPEHHOCTH IPENOCTABICHHOH YCIyrod H OILEHKH Ka4ecTBa
IpeOCTaBIEeHHON YCIYTH

IMposenenne npodopHEHTANOHHBIX MEPONIPHATHH B 00pa3oBaTeNbHBIX
OpraHm3aIyaxX

Benenue nen, uX XpaHeHHe M IOATOTOBKA K cJade Ha apXWBHOE
XpaHEHHe

Heob6xoaumsle ymMeHUS

CocTaBiaTh IUIaHBI MEPONPUATHH, HAIIPaBICHHBIX HA OKa3aHHWE ITOMOIIH
rpaxnaHaM B MpPOQeCCHOHATFHOM CaMOOIPEACICHHH, COTNIaCOBBIBATH
(GOpMBI ¥ YCIIOBUS UX IIPOBE/ICHUS

[IpoBoauTh HHIMBUYATHHOE U TPYNIIOBOE KOHCYIBTHPOBAHUE FPaXK/iaH,
B TOM YHCJI€ C MCTOJIb30BaHHEM MOOMIBHOTO LIEHTPa 3aHATOCTH

[IpAMeHAT METOABI /[HArHOCTHKH JHYHOCTH, CIIOCOOHOCTEH |
CKJIOHHOCTEH, TO3BOJIAIOMINE aKTyaTH3UPOBaTh NO3ULKIO TPAXKIaHUHA H
06ecneunTs MpodecCHOHATBHYIO CaMOpEATH3ALHIO

[lpuMeHATH, JIydimiMe NPAaKTHKA Npo(pecCHOHANbHOHW OpHUCHTAUH
rpaXkiaH

Pa3paGarsiBaTh IIPOrpaMMBl HHIMBHAYQJIBHOM M IPYNIIOBOH paboTel C
rpaxaaHamMu
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IIpoBoguTh Gecenbl (JIEKIIMK) O CHTyalluy Ha PHIHKE TPyJa

VcTaHaBIMBaTh KOHTaKThl C IpakKJaHaMH, OKa3aBIIMMUCS B TpPYIHOH
KA3HEHHOM CHTyaIluu

ITpoBoaMTE ONPOCH rpakaaH U 06pabaThIBaTh HX PE3YJIBTATh

VyuTeBaTE B OOIIEHHH C WHBAJIMIAMH IIPH OKa3aHWH MM YCIyr IIO
IpoeCCHOHANBHOW OpHUEHTAMH HMEIOIMXCA y HHUX OrpaHW4eHHH
KHU3HEESTEIbHOCTH

Pa3pabaTeiBaTh pekOMeHIanuy, HHGOOPMAUMOHHBIE MAaTepHabl It
CTEHJIOB, OYKJIETHI IO BoIlpocaM NpodecCrOHANbHON OpHEHTALUI

OneHuBaTh INCHXOJOTMYECKOE COCTOSHHUE 6C3pa6OTHI>IX rpaxaad H
OPHCHTHPOBATECA B MCKITMTHOCTHBIX OTHOMICHU X

MotuBupoBaTh 06e3pabOTHBIX TIpaxJaH Ha OOydYeHHe H TpPYIOBYIO
JeATENbHOCTD

BHIIONHATE paboThl ¢ NpPUMEHEHHEM COBPEMEHHBIX HH(OPMAIIHOHHBIX
TEXHOJIOTHH

Wcnonp30BaTh COBPEMEHHYIO OPITEXHUKY M CPEJICTBa KOMMYHHKALAN

Becty MOKYMEHTaIUI0 M CIyXeOHyIO NEepemucKy B COOTBETCTBHU C
TpeboBaHMAMH K JokyMeHTaM B [13H

HeobxomumMmeie 3HaHusg

HopMmaruBHEIE TNpaBOBHIE aKTHl B O0NacTH 3aHATOCTH HaceleHHS
(beIepaIbHOTr0 ¥ PETHOHAIBHOTO YPOBHEH

Pernonaneubie IIpOorpaMMBL COJZICHCTBHUA 3aHATOCTH HACEJICHU

Oco0eHHOCTH pBIHKA TPyJa M NOTpeGHOCTH B Kafpax oOmepoccriickoro
M PETHOHAIBHOTO PHIHKA TPyJa

OCHOBEHI COITHAJIGHOM U IPaKTHYECKOM ICHXOJIOTHH

[lpapuna mnpodeCCHOHAIBLHOTO KOHCYJIBTHPOBAaHMS, OpPraHH3aluH H
HpOBEJCHHS TPEHUHTOB

MGTOJILI COBpCMeHHOff'I IICUXOMUArHOCTHKH, IIpaBHlIa OpraHu3anuy
INCHXOOAHArHOCTHYCCKOIO o0cieToBaHus

CoBpeMeHHbII HHCTpYMeHTapHii mpodoprHeHTaHOHHONH paboThI

ITpUHIANEL, BAIBL, METO/BI X TEXHONOTHH PO OpHEHTANNH

OcHoBsr! podeccuorpaduu, NpodecCHoBENEHHUS

Oco0eHHOCTH  TpeNOCTaBlCHHS YCAyT 1o  HIpodeccCHOHAIbHOM
OpHEHTAIIUA HHBAIUIOB

IlepenoBoit ombir W dddexTuBHbie (GopMbI NPOGOPHEHTALHOHHOM
paboThI

OTHKA JEJI0BOro OOmEHNsS

[TpaBuna paboThl Ha INEPCOHATHHOM KOMITBIOTEPE, C OPITEXHHUKOH H
HCIIOJIE3YEMBIM IIPOrPaMMHBIM 00€CTICUEHUEM

ITpaBusia paboTHI co CiIykeOHO# HHbOpMaIen

IMopsaox BeneHus ydera U odopmieHus HeoOXOAUMOH NOKYMEHTAIMH,
COCTaBJIEHHS OTYETHOCTH, HOMEHKJIATYpa Je

Jpyrue XxapakTepuCTUKA

CobOmonenne KOHOQUICHIHATLHOCTA B OTHOIECHHHM HHGbOpMauuu,
IIOJIyYCHHOM OT IrpaXKAaH
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3.2.2. TpynoBast pyHKIHS

OxazaHue NCHX0JIOTHYECKO# MOAIEPKKU YposeHs
HauMeHoBaHue 6e3pabOTHBIM rPaKAaHaM Kon |B/02.6 | (moxyposens) 6
KBTU(pHKAIUN
IIpoucxoxxaeHue TpyAOBOM o X 3auMCTBOBAHO W3
lingstaiiil PHrMHAT OpHTHHaJIa
Kon PeructpanioHHBIN HOMEp
OpUTHHANA npodecCHOHAIBHOTO
CTaHIapTa

TpynoBsle aelcTBUS

AHanu3 CBEOEHHH O TpaXIaHHHE, COIEpXamMXCs B PETHUCTPE
nonyugaresieit rocycayr B II3H

3anpoc HeoOxoauMO# HHPOpManHH Yy Apyrux cnenuanucroB [13H
IlppemM 3asgBrneHus oT Tpaxgad (BbIa4a IPEAJIOKEHHSA) O
IPEAOCTAaBICHUH YCIYTH 110 ICHXOJIOTHIECKON NOAECPKKE
WudopmupoBanme TrpaxgaH o mnopsake, ¢opMax M rpaduke
IIPEIOCTABICHHS YCIIYTH, O HalPaBJICHUAX NCHXO0JIOTHIECKOH IOIEPKKH
I'pax/ian

ITogbop KOMIUIEKCA IICHXOJIOTHYECKHX METOAWK, IUIAaHUPOBaHHE M
IIpOBEEeHNE 00CIICIOBAHUS IPOKIAH

Ilcuxonoruyeckoe TecTHpoBaHNE (AHKETHPOBAHUE) TPAXAAH
WnpuBuayansHOE WM rpynmoBoe NCHXOJIOTHYECKOe KOHCYJIBTHPOBAHUE
TpaXJaH, B TOM YHCIe WHBAIUAOB C yd4eToM TpeboBaHMi
3aKOHOJATENbCTBA O COIMAIBHOM 3alIUTe HHBAJIMIOB

IIpoBeneHne muarHocTHdeckux Oecel ¢ TrpakJaHaMH JUIS BBIABICHHUS
OCHOBHBIX IIP00JIEM, IPENSTCTBYIOIUX UX TPYAOYCTPOHCTBY
IIpoBeneHMe rpyNIOBBIX WM MHAWBUAYATFHBIX TPEHUHTOBBIX 3aHATHH C
TpOKIZAaHAMH, HaIOpaBICHHBIX Ha CHITHE IICHXO3MOIHMOHAIBHON
HaNpsDKEHHOCTH, OTPabOTKY HOBBIX IPHEMOB H CIIOCOOOB MOBEACHUS
IlogrotoBka u oOCyXAeHHE C TIpakJaHAMH pPEKOMEHAAMH 1o
TOBBIIIEHMIO MOTHBAIlMH K TPYAY, aKTHBH3AIMM IO3UIUH IO IOHCKY
paboTHI B TPYJOYCTPOHCTRY

Brijaua rpaxganuHy 3aKIr09eHAS 00 OKa3aHUM YCIYTH

Bepnenue peructpa moryyareseit rocyciyr B chepe 3aHITOCTH HACEICHUS
IIpoBenenue olmpoca  TpaxIaH c [ENBIO OIpeieIeHUs
YIOBJICTBOPCHHOCTH H OLCHKH Ka4eCTBa NPEIOCTaBICHHOH YCIyTH
ITogroroBka m o¢opMiIeHHE MaTepHanoB I HHGOPMANMOHHBIX
CTEH/I0B, OYKJIETOB 110 OKa3aHHUIO IICUXOJIOTHIECKON ITOMOIIM IpaskaaHaM
PazpaboTtka 5 COTJIacOBaHHUE rpa¢puKoB [IpeI0CTaBICHUS
MICHXOJIOTHYECKOM MOAIEPKKHI rpak1aHaM

KoncynprupoBanue cnenuanuctoB [[3H mo BBIBICHHIO THIMYHBIX
MCUXOJOTHYECKUX NpoOiieM pa3HbBIX Ipynn Oe3paGOTHBIX IpaXkAaH U
noxoopy Il HUX COOTBETCTBYIOIMIMX MEPOIPUSATHH

PaccmoTpenne muceMm, 3asBieHME M Jkao® rpaxjaaH, NOATOTOBKa
OTBETOB Ha HUX

Heo6xomuMele yMeHUS

BricTpauBares  3¢¢dexTHBHOE  B3aMMOAEHCTBHE ¢ IpaXIaHAMH,
crnenuamctamu 1{3H

Ilonp30BaThCA METOAMKAMU TICHXO0JIOTHYECKOM TMarHOCTUKH

O6006maTs ¥ CHCTEMATU3HPOBATh HH(POPMAIUIO, KACAIOUIYIOCS CUTYaluH
6e3paboTHOTO rpaXJaHIHA
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IMonbupare 3¢dekTrBEbE GOPMBI W METOABl ICUXOIOTHYECKOH
HOJIIEP’XKH B COOTBETCTBHH C BBIIBICHHBIMHE ITPOOIEMaMH IPKIaH

PaspaGareiBaTh MHANBAIyaJIbHBIE W TPYNIIOBBIE IPOrPaMMbI TPEHUHIOB
JUI OKa3aHKsl IICAXOJIOTMIECKOM TOMOIIN rpakJaHaM

[IpoBOJUTh HMHAMBHAYATbHBIC WIH TIPYNNOBBIE IICHXOJIOTUYECKHE
3aHSTHA ¥ TPEHUHTH IS pEeIIeHus Ipo6ieM IpaKIaH

[TpumeHsTs  pa3HBIE  BHABI M METOABI  MCHXOJIOTHYECKOro
KOHCYJIbTHPOBaHHS B COOTBETCTBHH C BO3pacTOM, IIOJIOM H
0COOEHHOCTAMH CUTYalNH IPaXXIaH

VuureBaTh B OOIIEHWH C HHBAJIUIAMH IIpH OKasaHM{d UM YCIyr IIO
MCUXOJIOTHIECKOMN NOJICPXKE HMCIOMMXCAd Yy HHX orpaaneHHﬁ
KHU3BHCACATCIBHOCTH

OnenuBars 5Q(PEKTHBHOCTH OKa3aHHS ICHXOJOTHYECKOH IMOIMEPIKKH
rpaxgaHaM

Pa3pabaTeiBaTh pPEKOMEHAAMA INO Ppa3peIlCHHI0 WM CHIDKCHHIO
AKTYaIbHOCTH  IICHXONOTHYECKHX  NpoOieM,  MpEensTCTBYIOMMX
npodecCHOHATHHOM M CONHANBPHON caMopeai3allii MPaXiaH

[IpUMEHATh,  IIEPENOBOM  ONBIT  ICHXONOTHYECKOH  paboTBI ¢
6e3paGoTHRIMY IPaXXJaHAMH B COOCTBEHHOM AEATENHHOCTH

OLCHHBATh IICHXOIOTMYECKOE COCTOSIHHE Oe3paboTHRIX TIpakiaH WH
YIUTHIBATH €r0 P JaIbHEHIIEM B3aMOJEHCTBHY C HUMH

BrmonHSTh paboThl ¢ NPUMEHEHHEM COBPEMEHHEIX HHPOPMAHOHHBIX
TEXHOJIOTHH

HMcnons30BaTh COBPEMEHHYIO OPITEXHUKY M CPEACTBA KOMMYHHUKAITHH

Paspemare KOH(IMKTHI M IPOTHBOpedHs B paboTe 10 OKa3aHHIO
TICHXOJIOTHYECKOH TOMOIIH TpaKaaHaM

IMoxrorasnuearh H OGOPMIIITH HaIVIAOHBIE MaTepHalbl IO BOIpOCaM
TICHXOJIOTHYECKO} MOIEPKKH IrPak/JaH, TOTEPABIINX paboTy

BecTd IOKYMEHTAMIO M CIYXeOHYIO IEpEemHCKy B COOTBETCTBHH C
TpeOOBaHUSIMHI HOPMAaTHBHBIX oKyMeHToB 113H

Heobxoaumeie 3HaHUS

HopMaTHBHEIE INIpaBOBEE aKTBl B OOJaCTH 3aHATOCTH HAaCeNeHUs
¢eaepaTbHOTO H PErHOHAIBHOIO YPOBHEH

PermonansHele TIIpOrpaMMBbL COICHCTBHS 3aHATOCTH HACCICHHU

Oco6eHHOCTH PHIHKA TPYJa U NOTPEGHOCTE B KaJpax O0IIEPOCCHACKOrO
M PErHOHAIIFHOTO PHIHKA TPYyAa

THIs! ¥ XapaKTEpUCTHKY pakaaH — noiydareneit ycayr LIBH, ocHoBHbIe
THIB! UX TpoOIeM

OcobennocTH OpeaoCTaBICHUA YCIIyTr IIO TICHXOJIOTHYECKOH IIOAACPIKKE
HWHBAJILO0B

MeToap! ¥ METOIUKH CONMAIIBHON IICUXOJIOIHH

OCHOBBI ICHXO0JIOTHYECKOTO KOHCYJIbTUPOBAaHHUA

CnocoOpl aKTHBH3AUMH JINYHOCTHBIX PECYPCOB YCJIOBEKA

OCHOBBI OpraHu3alyy ¥ MPOBEACHHUS IICAXQJIOTHICCKOro TPCHHUHT'A

Bo3spacTHble 0COGEHHOCTH Pa3BUTHS JIMYHOCTH

OCHOBHI ICHXOMarHOCTUKH, IICUXOJIOTHIECKOr'0 TECTHPOBAHUSI

HpaBHna Oopra’Hu3anyy NCUXOJUarHoCTHICCKOro obcnemoBaHus

Hpoq)eccnonammme H OTHUYECCKHUE HOPMEI NCITCJIBHOCTH IICUXO0JIOTa

[lpaBuna paGOTHI Ha MNEPCOHATHLHOM KOMIIBIOTEPE, C OPITEXHHKOH H
HCIIOJIBb3YEMBIM IIPOrpaMMHBIM 00eCTIeueHHEM

IMpaBuna paboTsl co cnyxebHO#H nHGopManmen
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[Mopsimox BemeHus ydera H OpopMIICHAS HEOOXOAUMOHN JOKYMEHTAIIWH,
COCTaBJIEHHS OTYETHOCTH, HOMEHKJIATypa Jej

Hpyrue xapakTepuCcTUKA

CobGmosieHrie KOHQUACHINATLHOCTH B OTHOLICHHH HHGOpMAaIWH,

IIOJIY9€HHOM OT IPaKIaH

3.2.3. Tpynosas ¢pyHxkuus

Oprarn3anus COMaIbHOR aJanTalun VposeHb
HaumeHroBaHue 6e3paGOTHBIX FPaKIaH Ha PHIHKE TPyZa Kon |B/03.6 | (moxyposess) 6
KBUTH(UKALIH

[IpoucxoxneHue TpyAoBOi
$yHKIMHA

Opurnaan X | 3aMMCTBOBAaHO W3 OpUrHHAJIA

Kon PerucTpanOHHBIA
OpUTHHAJIa HOMep
npo¢ecCHOHAIBLHOTO
CTaHJapTa

TpynoBsie neiicTBus

AHamM3 CBeeHWH O TpaXaaHaX, COAEpXKAaUXCAi B PETHCTPE
nonydaresnei rocycnyr B [ISH

IlpueM 3agBIeHHA OT TrpaxAaduHa (BBIAYa NPEUIOKCHHSA) O
IpeIOCTABICHAH YCIYTH IO COIMAIBHOM afanTalliy Ha pHIHKE TPYAa

WUndopMupoBanne rpaxaad o nopsake, ¢opmax u rpaduke
IPEAOCTaBJICHHUS YCIIyTH, HAllpaBJICHHAX COITMATILHOM afalTaliy

KoHncynptupoBanue 6e3pabOTHBIX MpaXk/JaH B IENIIX CONECHCTBHA BHIOODY
ONTHMANBHOTO BHJIa 3aHATOCTH C YYETOM HX HHTEPECOB, HOTPEOHOCTEN 1
BO3SMOXHOCTEH, a Takke COLHAIHHO—SKOHOMHYECKOH CHTyallHH,
CJIOXHBIIEHCS HA PHIHKE TpyZAa (IpH HEOOXOAUMOCTH € HCIIONBE30BaHHEM
pa3sIMYHBIX METOJ0B THAaTHOCTHKH)

I[IpoBenenne TeCTHPOBaHUS (aHKETUPOBAHKUS) /I BEIBICHHUS OCHOBHBIX
IPUYUH, [0 KOTOPHIM TIpaXJaHE HCIBITHIBAIOT TPYAHOCTH B ITOHCKE
noxxoasmen paboTsl ¥ TPYAOYCTpOHCTBE

CornacoBande ¢ TpaXJaHaMH HaIpaBlIeHWH CONHMANBHOH ananTalvy,
IUIaHA ¥ ()OPMBI IIPOBECHHS 3aHATHH

OOy4eHue rpax/JaH TEXHOJIOTHY COCTABJICHHUS HHIWBHIYAIBHOIO IIaHA
CaMOCTOSTENEHOTO TOUCKa paboThi, BhIpabOTKa pEKOMEHAAUMH IO HX
TIPHMEHEHHIO ¥ COBEPIICHCTBOBAHUIO

OO6yueHne TrpaxJaH TEXHOJNOTHH COCTAaBICHHS  pE3IOME,  €ro
HCIIOJIF30BAHMIO IIPH IIOMCKE paboThI

OO6y4enne TrpaxJaH METOAWKE IIPOBEACHHS  IIEPETOBOPOB €
paborojareneM 1O BOIpOCaM TPYAOYCTPOHCTBA IpPH  JIMYHOM
o0pameHny, HOCPEACTBOM TEISPOHHOM CBA3M MM BUICOCBI3H

OOy4yeHne MeTolaM CaMOIpE3CHTAllMH, OOCYXJAECHHE  BOIIPOCOB
¢dopMupOBaHHS OEOBOTO HMMHJ/DKA M MOATOTOBKA PEKOMEHJAIMH IO
COBEPIIECHCTBOBAHUIO HABBIKOB CaMOIIPE3CHTAlUH

OGcyxJeHne BOMPOCOB ajaNmTallid Ha HOBOM pabodeM MecTe,
ILTaHUPOBAHMS Kapbephl

IIpenocrapneHue HHBATHAAM YCIYTH COLHAAILHOM amanTalid ¢ y4eToM
TpeOOBaHMit 3aKOHOIaTEIHCTBA O CONUAIBLHOM 3allliTe HHBAIMIOB

ITpoBenenne TeCTUpOBaHHSA (AHKETHPOBAHHWSA) TIpaXkAaH C LEIBIO
OIpe/IeICHUs YIOBIETBOPEHHOCTH KadeCTBOM IPEIOCTABICHHA YCIYTH

IoaroTroBKka peKOMEHJALMM IO IPOAYKTHBHOMY IIOHCKY paboTHl,
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(OpMHPOBAHHIO aKTUBHOM KU3HEHHOMN MO3UIIHK

CocTaBnenne W corjiacoBaHuWe Tpa@UKOB MPEIOCTABIEHUS TIpaXkIaHaM
YCIIYTH 110 COUAAIBHOM aIanTalun

Brigaya rpaxgaHuHy 3aKIOYeHHS 00 OKa3aHWHM YCIYTH, COAEPKAIIEro
PEKOMEHaIMY 110 MOUCKY paboThl, COCTABICHHUIO PE3IOME, IIPOBEICHHIO
IenoBod OGecembl ¢ paboTomarenieM, CaMOMpPE3CHTAUH, (HOPMHUPOBAHUIO
aKTUBHOM XU3HEHHOHN O3UIIHNA

Benenne peructpa mojydaTesieil TOCYCHIYr IO COLMAIBHOM aanTalldu
06e3paboTHEIX TIpaXgaH Ha pbIHKE Tpylda, (HUKcanus pe3ylnbTaToB
COLIMAILHON aanTaiuu

ITonmrotoBka u odopMieHHe MarepuanoB mid HHOOPMAIMOHHBIX
CTeHI0B, OykjeroB, OpOIIOp, HMaMATOK IO COLMAIBGHOM ajanTaimu
6e3paboTHBIX IpaKIaH Ha PhIHKE TPyZAa

Heob6xonumele ymeHus

BrictpauBate  3¢)(eKTUBHOE  B3aMMOJEHCTBHE C  TIpaXIaHaMH,
crrenuanuctamu 1{3H

Onpenensats HeoOXoauMbIe 0€3pab0THOMY IpakKHaHHUHY BUIBI B (POPMBI
ycIyr

PazpabatriBaTh HHAMBHAYyalIbHbIE WM TIPYNIOBHIE  IIPOrpamMMBbI
TPEHUHTOB (3aHSITHI) B COOTBETCTBHH C BHIIBICHHBIMHE IpobiieMamMu

ITpoBoauTH WHIOVBHAYaTbHBIC  WIM  TPYNIOBBIE  TPEHHHTH
(BHIEOTPEHUHTH) IO CONMANBHON aflanTaluu

YuureBaTh B OOIICHHH ¢ WHBaIHMJAaMH [IPH OKa3aHWH WM YCIYyTH IO
CONHAILHOM  aJanTalMi  HMMEIOMHXCA Y  HUX  OrpaHHYEHH
JKH3HENEeATEIBHOCTH

IIpumeHATh Ha  OpakTHKE MeETOABl OOy4eHHS  B3pOCHBIX B
HHAMBHAYAILHOM W TpynmoBoif pabore Uit OTpabOTKH HAaBHIKOB
YBEPEHHOTI'O IIOBEICHUSA

ConeiictBoBaTth  (OPMHPOBAHHUIO AKTHBHOM >KH3HEHHOH IO3WIMHA
rpaXkIaH

OuennBath 3¢ ¢eKTHBHOCTE OOY9EHHS TIpaX[JaH HaBbIKAM AaKTHBHOIO
CaMOCTOSITENILHOTO NTOUCKA paboTh

OueHuBaTh INICHUXOJOTHIECKOE COCTOSHHE 663pa60THI>IX Irpaxian Hu
YYUTEIBATH €TO B JaJbHCHIIIEM B3aMOACHCTBHHU C HUMH

MoTtuBrpoBaTh 06e3pabOTHBIX TIpaxiaH Ha OOy4eHHE H TPYAOBYIO
JESITEIbHOCTD

BBmMONHATE paboThi ¢ NMPUMEHEHHEM COBPEMEHHBIX HMH(OpPMAIOHHBIX
TEXHOJIOTUH

Hcnionp3oBath COBPCMCHHYIO OPI'TCXHHKY H CPCACTBAa KOMMYHHUKAIHHA

COBepIIIeHCTBOBaTB moaxoael K pa60Te 10 COUHMAIBHONA aJanTalud
TpaxJaH, HCIIOJIb3Ys OTEYECTBEHHBIN U MC)K)IyH&pOI[HBII‘;I OITBIT

Pa3pabaTpiBaTh peKOMEHJAMK IO IUIAHWPOBAHHUIO TPYAOyCTpOMCTBa
rpax/ian

[oarorapnmuBath ¥ OGOPMIATH HarWSJHBIE MaTepHalbl IO BOIpOCaM
CONMAJIFHOM aJlanTaliy rpaXJIaH, HOTePIBIHX paboTy

' TpeGOBaHUSIMHU HOPMATUBHBIX ToKyMeHTOB J113H

Bectn nmoxyMeHTanmuwio M CIy)XeOHYIO NEPENHCKY B COOTBETCTBHM C

Heob6xoaumble 3HaHHS

HopMaTuBHEIE IIpaBOBbIE aKTHl B OONAcTH 3aHATOCTH HACcENICHHS
¢beepaTbHOTO ¥ PETHOHAJIBHOIO YPOBHEH

PervoHaJbHBIE IPOIPaAMMBI COEHCTBHS 3aHATOCTH HaCeTICHUS

Oco0eHHOCTH phIHKA TPyAa U NOTPeOHOCTH B KaJpax 0OIEPOCCHICKOrO
M PETHOHAJBHOTO PHIHKA TPyAa
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[IpuHIMIE] OpraHu3alyy TPYNIOBBIX 3aHATHHA W KOMILIEKTOBAHUS TPy
JUISL KOPPEKIHOHHOM PaboThI

OCHOBHl OpraHm3alyd W IIPOBENEHHS COLMHUATIBHO-IICUXOJIOTMYECKOTO
TPEHUHTA 10 0TpaboTKe HABBIKOB cobeceqoBaHMs ¢ paboToIaTeneM
OCHOBBI COITHATTHHON IICHXOJIOTHH i METOABI ICHXOANAarHOCTUKHA
OCoOeHHOCTH NPEeTOCTABJICHHS YCIYIH II0 COLHAIBHOH aJaNnTaluy
HHBAJIHJIOB

MeTo0I0THsI HHAMBHIYAIGHBIX KOHCY/IBTAllUH ¥ TPEHHHIOB
CoBpeMeHHBIE METOJBI IO00Pa NEPCOHATA

OCHOBBI TEXHOJIOTHH IOHCKA pabOTHI

OTHKa JIETOBOTrO OOMIeHHs

ITpaBuna paGoThl Ha NEPCOHATBHOM KOMIIBIOTEpE, C OPITEXHUKOH H
HCHOJIB3YEMBIM IIPOrPaMMHBIM 00ecIIeueHHEM

ITpasmia paboThl co ciryxeOHOH nHbopManuei

[Topsimox BeaeHWs yuera W oopMiieHHs HEOOXOIUMOH AOKYyMEHTAIUH,
COCTAaBJIEHHS OTYETHOCTH, HOMEHKJIATYpa JIeN

Hpyrue xapakrepuctuku CobOmoeHde KOHGHICHIHAIPHOCTA B OTHOMIEHHHM MHGbOpManuw,

MIOJIy4EHHOH OT IpaxkJaH

3.3. O6o6menHas TpyaoBas GyHKIUS

Oprarusanus npodeccHOHaTBHOTO
00y4eHHs U JOTNOTHATENHHOTO
Haumenosanve |npogecCHOHATEHOTO 00pa3oBaHus Kon C
rpakaaH IO HANPaBJICHHUIO OPTaHOB
CJLy>KOBI 3aHSTOCTH

VYpoBeHn 5
KBATH(UKAIMH

IIponcxoxnenue
N 3aMMCTBOBAHO U3
06061eHHO0# TpyIOBOIA Opurngan X
OpHTHHaNa
GyHxuHn
Kon opurunaia PerucTpanmoHHbIH
HOMEp
1poeCCHOHAIBHOrO
CTaHAapTa
Bo3MoxHEBIE I/IHCHGKTOP ICHTPA 3aHATOCTH HACCIICHUSA
HamMEHOBaHUSA ITpodxoHcyIBTAaHT

nokgoctei, npodeccuit IIpodpxoncynsrant I-II kareropuii

CrenuanmcT neHTpa 3aHITOCTH HaceJICHHS
Benymmit mpodxoHCyIBTaHT

Benymuii HHCIIEKTOp LEHTpa 3aHATOCTH HACENCHUA
I MaBHBI CIIENHATHACT IEHTPA 3aHATOCTH HaceJIeHHA

TpeboBanus K
00pa3oBaHUIO U

Bricmiee o6pa3oBanue
Cpennee nmpodeccruoHaIbHOE 00pa3oBaHUe — IPOTPaMMBI ITOATOTOBKH

00y4YeHHUIO CIENHAIHNCTOB CPEAHETO 3BEHA
TpeGoBaHUS K OIBITY He MeHee IByX J1eT B TOJDKHOCTH MPOGKOHCYIbTAHTA WIH
MpaKTUYecKo# paboTel  mpodxoHcynsTanTa II kaTteropum — ans npodxoHcynbranTa I xkareropun

He MeHee ofHOTO rojia B JOJDKHOCTH IpodKoHCynbTaHTa I KaTeropuu,
HJIA HHCHIEKTOpA IEHTPa 3aHATOCTH HAaCeIeHHs, K ClIeNUaIicTa eHTpa
3aHATOCTH HACEJIEHUs — JUIS BeAyIIero NpoGKOHCYIbTAHTA, HIH
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BeJ[yIIEr0 HHCIIEKTOPA IIEHTPa 3aHATOCTH, HJIH IJIJABHOTO CIIENAAINCTa
[EHTpa 3aHATOCTH HACETICHHUS

He MeHee msaTh JieT B opraHax ciry>xObI 3aHATOCTH IIPH CpeTHEM
npodecCHOHATFHOM 00pa30BaHUH

Oco0rie ycnoBus -
JIOIyCKa K paboTe
Jlpyrue xapakTepuCTHKU | PekoMeHIyeTes JOIIOTHUTEIbHOE NpodeccHoHanbHoe 06pa3oBaHue —
[IPOrpaMMEI IOBBIIICHAS KBATH()UKAIIIH

Jlng Henpo¢umsHOro 06pa3oBaHUs PEKOMEHAYETCS JOIOTHUTENLHOE
npodeccHoHATEHOE 00pa30BaHHe — POrpaMMbl IPoGecCUOHATTBHOR
HEPEHNOATOTOBKY 110 NPOPHITIO AEATEIBHOCTH

HaumeHoBaHHE JODKHOCTH 3aBHCHT OT YTBEPXKAECHHOM THIIOBOM
CTPYKTYPHI FOCYQPCTBEHHOTO YIPEXXIEHUS CIIyXKObI 3aHATOCTH
HaceJleHus cyobexTa Poccuiickoii enepain

JlomoHUTENbHEIE XapaKTePUCTHKH

H Hanmenopanne 6a30B0# IpyIisl, JODKHOCTH
anMEeHOBaHHE JOKYMEHTa Kon
(mpoteccuu) WM CIEUAIBHOCTH
OK3 2423 CroenuatucTh B 001acTh roadopa u
HCIIOJIb30BAaHHS IEpCoOHATIA
2424 CrenuamicThl B 00JIaCTH MMOATOTOBKA M Pa3BATHSA
nepcoHanza
EKC - ITpodxoHCYyIBTaHT
OKIIATP 23032 WHCcnexTop EeHTpa 3aHATOCTH HaceJIeHHUs
25879 IIpodxoHCYIBTaHT
OKCO 040100 CounnansHas pabota
040200 Cornmornorus
050700 Ilegarorrka

3.3.1. TpynoBasa pyHKINs

Opranu3anus B3auMOAEHCTBH C
00pa3oBaTeIbHBIMH OpraHU3AIMIMY 110

Oprasu3aliy NpodecCUOHATEHOIO Vposens
Hauvenopanue |(00y4eHUS U JONOTHUTEIFHOTO Kox |C/01.6 | (momyposeHs) 6
npodeccroHaIbHOr0 06pa3oBaHus KBanuQuKauuH

rpaXkJaH IT0 HaIPaBICHHUIO OPTaHOB
CIIyKOBI 3aHATOCTH

Ipoucxoxaenne TpynoBoi

Opurngan X | 3aMMCTBOBaHO U3 OpUIHHAIA

$ysxm
Koxn PeructpanmoHHbIH
OpuUrHHana HOMep
npodecCHoOHaNTBEHOTO
CTaHAapTa

Tpynosoie neiictBust  |[IporHosupoBanue NOTPeOHOCTH B ITPpodecCHOHATEHOM 00ydeHHH
INocemenne opraHu3anyii ¢ HENbIO M3Y4EHHs NMOTPEOHOCTH B Kaapax M
BO3MOXHOCTH TPYAOYCTPOUCTBA BBITYCKHUKOB (HHBAIHIOB)

IMocemenne o06pa3oBaTeNbHBIX OpraHM3alMid C IENBIO  BBIPAOOTKH
IpEeUIOKEHHN 10  COBEPIICHCTBOBAHWIO CHCTEMBI TPYAOYCTPOHCTBA
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BBEITYCKHHKOB NIPO)eCCHOHAIBHOTO 00y4YeHH s, IYUIIHX [IPAKTHK

IIpoBepka JOKYMEHTOB, NpeACTaBICHHBIX obpa3oBaTeIbHEIMU
OpraHu3alusaMH, /I8 OKasaHud YCOyrH 1o INpodeccHoHaTbHOMY
o6yuennto u JI10, nx cooTBeTcTBHE IpodcTaHAapTaM (IpH HAIHINM)

ITonroroBka cooOmenuit u nyomukammii 11 CMU, emusOro
HHGOPMALHOHHOTO noprajia no BOIIPOCY OpraHHu3aIuu
npodeccuoranpHOro 06yuenus u 110

ITonroroska u ohopMiIeHHE HHOOPMAIMOHHBIX JMCTOB, OYKIETOB UL
HHOOPMHUPOBAHHKS IPAXKIaH O IpodeccHoHansHOM o0yderun u JII10

IMogroroBka MpeMIOKEHHH B TNpPOrpaMMbl M MEPONPHATHSA IO
npobeccrHoraTbHOMY 00ydermo u JI110

IMToxGop mo KOHKYpCY 00pa30BaTeNbHON OpraHU3alMK, OCYIIECTBIAIOMEN
npodeccronanpHoe o0yuernue u IO

BzaumogeiictBe ¢ KoMuTeTaMH (KOMHCCHSMHM) B YacTH IIOATOTOBKH
OpEeIVIOKEHHI 10 KOHTPOJIBHBIM IMbpaM IpueMa Ha oOydeHHE IIO
IporpaMMaM CpeJHero mpo¢ecCHOHATFHOrO M BHICIIEr0 00pa3oBaHus

IMoaroroBKka  JOKYMEHTOB IS  3aKIIO9EHHMS  KOHTPakTOB €
00pa3oBaTeIbHBIMA OpraHW3alisIMHA Ha MPOQECCHOHANBHOE 00yYEHHE H
AI10

IlogrotoBka ®  INpoBefeHHE COBEIMIaHWH C  NPEJCTABHTESAMH
o6pa3oBaTeIbHBIX OpraHn3anyii mpodeccuonaabHoro obydenus u IO

[Mocemenne OpraHu3aluii ¢ HENBI0 OpPraHU3alUH MPOQECCHOHATBHOIO
obysenna u JII[IO Ge3paGoOTHBIX TIpakAaH, HE3AHATOIO M 3aHATOTO
HaceJIeHMs, HHBAIHI0B

OpraHusanus IeNOBBIX BCTPEY, KOHCYJIBTAHH ¢ HCHOJHMTEIAMH YCIIyT
no mnpodeccruoHansHoMy oOywenuio u nomydeHuro JIIO, yvactuwe B
JTAHHBIX MEPOUPHUITHIX

Opranuzanus 4 OpoBeleHHe paboT 10 MHPOPMHPOBAHHIO METUIIMHCKUX
yupexaeHndd (OopraHum3anmil) O MOpAAKE M YCJIOBHAX YYacTHA B
3JICKTPOHHBIX ayKIMOHAX, OTKPHITHIX KOHKYypCaX, 3alpocax KOTHPOBOK Ha
OpaBO 3aK/IOYEHHS TOCYHApCTBEHHBIX KOHTPakTOB (JOrOBOPOB) Ha
OKa3aHHe YCIYT II0 MEIUIUHCKOMY OCBHIETEIHCTBOBAHHIO Ge3paboTHBIX
rpaXIaH, HaANpaBIdeMbIX Ha IHpodecCHOHATPHOE O0y4eHHE IO
npoeccusMm (crrenuanbHOCTIM), TpeOyromuM [IPOXOXICHHS
MeUIUHCKOr0 OCBUACTENFCTBOBAHHUS

Benenue JCJI, X XpaHCHUEC U IIOArOTOBKA K CAAYC HA apXMBHOC XPaHCHHC

[ToaroroBka OTBETOB Ha 3ampochl 00pa30BAaTENBHBIX OpraHH3AIlHH
npodeccrHoHanpHoro o6ydenus u A0

[IpumeHeHne cnpaBo9HAKA Ipodeccuii B MpodecCHOHANIBHOTO CTaH1apTa
(mpu ero HaJIYMH)

Heo6xomumsie ymeHust

BeicTpauBate  3GQeKTHBHOE  B3aHMOIEHCTBHE C  IpaXIaHaMH,
CHENUAIMCTaMH  OOPa30BATEIbHEIX OpraHW3aluii NPodecCHOHATBHOIO
obyqenus u [T1I0

AHaJTH3MPOBATh CIPOC U MPEMTOKEHHE Ha PBIHKE TPYJda, BO3MOXHOCTH
PHIHKa 06pa30BaTeNBHEIX YCIYT B IPodeCcCHOHANTBHO-KBAIH PHUKAIIOHHOM
paspese, OIpeeNIsTh HEPCIEKTHBEI €T0 Pa3BUTHS

IIposiBNIATE OpPraHW3aTOPCKUE CIIOCOOHOCTH, apryMEHTHPOBATh CBOIO
HO3UIHIO, O0OCHOBEIBATh ITPUMEHEHHE KOHKPETHBIX ()OpM H METOJ0B
paboThI

VeraHaBIMBaTh JIEJOBHIE OTHONIEHHS C OpraHamMd oOpa3oBaHusS H

00pa3oBaTeIbHBIMI OpraHu3alyisIMu
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Bectu nenoBbie IICPECTOBOPEI U YYHUTHIBATHL B OoOmeHny ¢ HHBATUIAMHU
HMCIOIMUXCA ¥ HUX Ol"paHH‘-ICHI/Iﬁ KHU3HCACATCIIBHOCTH

O60061marh ¥ OIEHUBATh Pe3yIbTaThl paboTHI

BBIIOIHATE paGoOThl C TMPHMEHEHHEM COBPEMEHHBIX HH(OPMalHOHHBIX
TEXHOJIOTHI1

Hcnonp30BaTh COBPEMEHHYIO OPITEXHHUKY U CPEACTBa KOMMYHHKAITUH

OdopmitaTs ¥ IOAroTaBIMBAaTH WHGOpPMAIMOHHBIE MAaTepHanbl Ik
CTEeHJOB, OYKJIETHI O BONPOCY OpraHM3alud IPOoPEeCCHOHATBHOIO
obyuenus u [AI10

Bectn JAOKYMCHTAIIUIO H CJIy>KC6Hy10 IEPENUCKy B COOTBECTCTBHH C
TpC6OBaHI/I$IMH HOPMATHUBHLBIX JOKYMCHTOB B cQ)epe 3aHATOCTH

Heo6xommuMele 3HAHUS

HopMaTnBHBIE @IpaBOBEIE AaKTEl B 007acTH 3aHATOCTH HAaCENCHHUS
dbenepaTbHOro ¥ perHOHAIBHOTO YPOBHEH

PernonansHbIe IIPOrpaMMbI COJEHCTBHA 3aHATOCTH HACEIICHUS

OcobeHHOCTH pBIHKA TPYAA H MOTPEOHOCTD B KaJipax oOmepoccHiickoro u
pPETHOHATILHOTO PHIHKA TPyAa

[TpuHIMIOE MEXBEIOMCTBEHHOTO B3aHMOJICHCTBHSI M IIpaBHIa OOMEHA
npodeccHoHaTBPHOM HHpOpManpel MeEXOy CHEHHMATMCTAMH Pa3HBIX
BEJIOMCTB

OCHOBBI KOHTPAKTHOH CHCTEMEI B cepe 3aKyIloK TOBapoOB, paboT, yCIyr
JUISL TOCYIAPCTBEHHBIX M MYHUIIMIIATBHBIX HYXK]

MemiuuHcKkHe NMOKa3aHHWS M IPOTHBOINOKA3aHHA UL OCYIIECTBICHHUS
OTZENBHBIX BHIOB IPodeCCHOHATBHOH NeSTeIbHOCTH M 00ydeH s

Oco0GeHHOCTH  IPENOCTABICHHA YyCIyrM Mo IpodeccCHOHATPHOMY
obyuernio u JII1O maBamamM

OTHKA AET0BOro O0IeHns

MeTtononorus KoMaHgHOM pa60T1>1, TCXHOJIOTHH pa6OTI:I B KOMaHIC

HpaBPIJ'Ia pa60TBI Ha IICPCOHAJIBHOM KOMIIBIOTCPE, C Opl'TCXHPIKOﬁ u
HCIOJIE3YEMBIM IPOrpaMMHBIM obecnieueHIEM

ITpaBuna paboTel co ciryxeOHON nHGOpManen

TpebGoBanus OXpaHbl TPyAa H NOXapHOH 6€30I1aCHOCTH

Iopsnox Benenus ydera u ohOpMIICHHA HEOOXOAMMOH IOKYMEHTAlMH,
COCTaBJIEHHs OTYETHOCTH, HOMEHKIIATYypa JIeI ‘

Apyrue
XapaKTCPHUCTHKH

Cobmonenrie KOHQUAECHIHMANIBHOCTH B OTHOIICHWH HH(popManmH,

IOJIY9EHHOM OT rpakaad

3.3.2. TpynoBas pyHKuus

Oprarmsaunﬂ " KOHTPOJIb IIpoIiccca

npodeccHOHANBEHOr0 00YIeHUS VpoBeHb
HanvenoBanue TOIOJHUTEIBHOTO NPOdheCCHOHAIBEHOTO Kox |C/02.6 | (momyposens) 6
o6pa3oBaHuUsA rpaxJaH M0 HAIPABICHUIO KsannuKaLma

OpraHoB CJ'Iy)I(6I>I 3aHATOCTH

IIpoucxoxaeHue TpyAOBOIL
byHKUMH

Opururan X | 3auMCTBOBAHO M3 OpUTHHANA

Kon Peructpanyonnsii
OpUrHHaja HOMep
npo¢ecCHOHATEHOTO

cTaHnaprTa
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Tpynossle feiicTBus

AHamu3 CBelleHHMH O TIpaX[aHaX, CONEpXAllMXCA B  PETUCTPE
ToJIyYarelei rocyciuyr B cdepe 3aHITOCTH HaCeICHUs

Ilpuem 3asBieHWit OT TpaxAaH (BbHaYa IMPEUIOKEHHSA) O
TIpeIOCTABIIEHHH YCIIYTH 10 podeccHoHaIbHOMY 00ydenuro u ITIO

WUndopMupoBanve TrpaxgaH O IOPSAKE IPEAOCTAaBICHHUSA YCIYTH,
IOPSJKE M YCIOBHSAX BBIUIATHl CTHIICHAMH B IEPHOJ IPOXOXKICHUS
npodeccronanproro obyyenns um 110

O3HakOMJIEHHE TpaXJaH C HaOpaBJICHUSAMH IpodeCcCHOHAIBHOIO
o0y4enus, mnepeuyHeM OOpa3oBaTENbHBIX OpraHM3allUi, CIPaBOYHHKOM
npodeccrii, TpodeCCHOHAIBHBIM CTAaHAAPTOM (IIPH €T0 HAJHYHH)

Onpenenenne npodeccur  (CHENHATBHOCTH) IS MPOXOXKICHUSA
npodeccuonanbHoro o6ydeHus wim noxyenus JITIO (mo cormacosaHuio
¢ 6e3pabOTHHIM IPaXIAHHHOM)

OdopmicHre IOKYMEHTOB IIpH HampaBleHWH 6e3paboTHBIX M IPYTHX
KaTeropuii rpaxaaH Ha npodeccroHanbHoe obydenue wm JII10

Belmaua  npeTOXKEeHWM O  NPEJOCTAaBICHHM  YCIYTH o
poheCCHOHATBHON OPHEHTAMH K IO NPodecCHOHANBHOMY O0yYeHHMIO
wim 110 '

OdopmieHne W BbIJada HaNpaBiIcHHs IPaXIAHUHY Ha METHIHHCKOE
OCBHAETENLCTBOBAHHE IIpM  BeiOOpe  mpodeccuu,  TpeOyromei
06513aTeTHPHOr0 METUIIMHCKOTO OCBHETEILCTBOBAHHUS

KOHTpOIF HCHONHEHWs YCIOBHH TOCYAAapCTBEHHBIX  KOHTPAKTOB
(Ka9ecTBO ¥ CPOKH O0YIEHHSA)

3axm04eHHE JOTOBOPOB ¢ TpaXKAaHaM¥ Ha HpodecCHOHATBHOE 00ydeHue
wia noyygenne 110

Opraamsanus oOy4eHHS B COOTBETCTBHH C HPO(EeCCHOHATHHBIMH
cTaHAapTamu (IIpH HAINYNH)

KOHTpOJIb MOCEIaeMOCTH M YCIIE€BaEMOCTH O0YYarOIIuXCs, paGota B
9K3aMEHAIMOHHBIX KOMHUCCHAX 00pa30BaTeIbHBIX OpraHU3alvii

TIpenocTasieHne MHBATH/IAM YCIYTH IO NPOGheCcCHOHATBHOMY 00yYEeHHUIO
u JIT1O ¢ yueroMm TpeGOBaHMIA 3aKOHOAATENBCTBA O COLMATBHOH 3aluTe
WHBAINJIOB

Odopmenne 3aKIIFOUCHHS 0 MIPEOCTAaBIICHUH yciayra
npodeccronanpHoro obygerns um JII1IO wim 0 NpORODKEHHH MOHCKA
noxosuiei padbotsl npu nocpeauudectse I3H

Onpoc nosygareneif yciayra ¢ HeNbio ONPENCICHHS YAOBICTBOPEHHOCTH
M OIIEHKH Ka4eCcTBa IPEIOCTABICHHON YCIIyTH

Anamns  >¢¢extuBHOCTH npodeccHoHansHOrO 0o0ydenms u /JIIIO
rpaXJaH, OKOHYMBIINX IpodobdydeHue

MOHHTOPHHI TPYAOYCTPONCTBA M 3aKPEIUIIEMOCTH Ha pabodvMX MecTax
rpaxJiaH, 3aBepIIUBIINX 00y4EHUE

Benenue peructpa nonydareneii rocycayr B II3H

IMogroroBka u oQopMIICHHE pEKIaMHBIX MaTepHaioB, CTaTei,
WHQOPMAIIMOHHBIX CTEHAOB [0 BOHpocaM  HPOdECCHOHAIBLHOTO
o0ydyenus

CocrapieHre MEPCHEKTUBHBIX M TEKYIIMX IUIAHOB, CTATHCTHYECKHX
oTaeToB mo npodeccuonansHoMy obOydenmo u JIIIO, a Ttakxke
NpeMIOKEHUH 1O  Pa3BUTHIO  HANpPaBJICHHH  JIOMOJHUTENBHOTO
ob6pa3oBaHus

IMoAroToBKa MpemIoXKeHHH 0 NOTPeGHOCTH B GIOKETHHIX CPEACTBaX Ha
BBIIIATY CTHIECHAMH B MeproA MpodecCHOHAIPHOTO 0O0ydYeHHMs, a TakKe
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Ha opranusanuio npodeccuonaapHoro obyuerus um JI10

IoxaroTroBka, IpoBepka M Iepejadya Ha apXUBHOE XPaHEHHE JIMYHBIX JEi
0e3pabOTHRIX TPaKAAH W TPaXIaH, 3aBEPIIMBIIMX INPodecCHOHATBHOE
ob6yuenue nim 110

PaccmoTpeHne nmceM, 3adBIEHHN H Kaio0 Ipaxaad, MOATOTOBKA
OTBETOB Ha HHUX

Heobxomumble ymeHus

AHaIM3MpOBaTh COPOC W TpEIJIOKEHHEe Ha phHKE Tpyda B
po(heCcCHOHATPHO-KBATH(UKAIIOHHOM pa3pese

ITpoBonuts Gecempbl ¢ Pa3IMYHBIMH KAaTErOpUsSMHU TpakJaH HO BHIOOpY
npodeccroHansHOro obydenus wm 110

TMoaroraBiuBaTh PEKOMEHIAMKA O INPOXOXKICHHH TIpakaaHaMH
Ipo(heCCHOHAIIBHOTO 00YIEeHNS

Odopmiuars  JOKYMEHTHI  JJsl  HAmpaBieHHs  TPaXJaH  Ha
npodeccronansHoe obyuenue wmm 110

MoTuBHpOBaTH rpaX1aH Ha 00yJeHHE U TPYJOBYIO IEATEIEHOCTD

OnennBarhk IICHXOJOTHYECKOE COCTOSHHE 663pa60THI>IX rpaxaad U
YYHTHIBATE €TI0 IIpU JaibHEHIEM B3aUMOICHCTBIY C HUMHU

VcTaHaBiauBaTh JICNOBBIE OTHOIUEHHSA C OoprasaMu 06pa3013aH1m H
y‘IC6HI>IMI/I 3aBCOACHHUAMH

VYHTHIBATH B OOIICHHH ¢ HHBAIHMIAMH HMEIOLIUXCS Y HAX OrpaHHIeHHH
KU3HEIeITETHOCTH opu MIPEHOCTaBICHUH yCIIyTH o
npodeccroransEOMy o6yderuto u IO

BrmonHATe paboTel ¢ IMPHMEHEHHEM COBPEMEHHBIX HH(OPMAIMOHHBIX
TEXHOJIOTHH

Hcnonb3oBarh COBPCMCHHYIO OPITCXHUKY U CPEICTBA KOMMYHHKaIIMH

CucreMaTH3upoBaTh W  [OATOTABIWBATh  AHAIMTHYECKHHA  H
HHQOPMAIMOHHEIH MaTepHal IO NpOo(EeCCHOHAIBPHOMY OOYYEHHIO H
JII0

OGopMIIATE M TOATOTABIMBaTh HHPOPMAIMOHHBIC MaTe€pUabl s
CTEHJIOB, OYKJIETHI 0 BOIIPOcaM MpodhecCHOHAIBLHOTO 00y IeHHs

ITpoBoaUTE OMPOCH TPaXKAAH C LEIBIO ONPEACICHNs YAOBICTBOPEHHOCTH
M OIIEHKHM KayecTBa MpPEIOCTABIEHHOH YCIyrH M obpabarteBaTh HX
pe3yIbTaThl

BecTH MOKYMEHTAIMIO W CIyXeOHYI0O HEepemHcKy B COOTBETCTBHH C
TpeboBaHMAMH K JokymeHnTaMm B [I3H

Heobxoaumpie 3HaHUSA

HopMmaTuBHbIE NpaBOBEIE aKTBI B O0JACTH 3aHATOCTH HACEICHHA
(emepasbHOrO M PETHOHANILHOIO YPOBHEH

Pernonannueie IIporpaMMbl COZICHCTBUS 3aHITOCTH HACEJICHUS

OcoGEHHOCTH PHIHKA TPyAa W MOTPeOHOCTD B Kagpax OOIIEPOCCHICKOTO
M PErHOHAIBHOTO PhIHKA Tpya

B03M0OXKHOCTH phIHKA 00pa30BaTENbHBIX YCIYT

CoBpeMeHHbIe TeHICHINA U HaIPaBJICHHUS Pa3BUTHA OOMIEPOCCHIACKOrO 1
PErHOHATHEHOTO PHIHKA TPy Aa

OCHOBHI KOHTPAKTHOM CHCTEMBI B cepe 3aKyIIOK TOBapoB, paboT, yciyr
JUIS TOCYAAPCTBEHHBIX ¥ MYHHIIMIATBHBIX HYX]

[Topsimox pa3paboTKy porpaMM 3aHATOCTH HACETEHUS

@®opMEI, MeTOABl M TOPSIOK IpoBeeHHS paboT, CBA3aHHEIX C
1Ipo(heCCHOHATBHBIM 0TOOPOM

Crnenuduyeckue ocoOeHHOCTH O0OydeHHs pasIM4HBIX  KaTeropui
TPaX/IaH, B TOM YHCJIe HHBAIHIOB
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OCHOBHI CONMATEHON ¥ MPAKTHIECKOH CHXOJIOTHH

DTHKA JEI0OBOro 00MEHHS ¥ 0COOEHHOCTH OOIEHHsl ¢ HHBAJIHIAMH

IpaBuna paboTHI Ha IEPCOHANIBHOM KOMIIBIOTEpE, C OPITEXHUKOH H
ACIOJIB3YEMBIM IIPOTPaMMHEIM 00ecIIedeHHEM

I[TpaBmia paGoTHI cO CiTykeOHOM HHGOpManHei

Iopsmok BeneHus yueta u oGOpMIICHHS HEOOXOAMMOH HOKyMEHTAaLlUH,
COCTABIICHHS OTYETHOCTH, HOMEHKJIATypa el

Hpyrue xapaktepuctuku [CobnofieHHe KOHOHICHIMAILHOCTH B OTHONICHHM HH(OpMaIuy,
TOJIYYEHHOM OT TpaXKiaH

3.4. O6o6menHnas TpyaoBas GpyBKIus

HarMeRoBazme Opraru3zanus paboTs Mopa3iesIeHUs kox| D Vposers ;
II3H u pykoBOJCTBO UM KBaTH(UKALMH
I'Iponcxoxmsnne 3auMCTBOBAHO U3
06006meHH O TpyIOBOM’ OpuruHan X
(I)YHKHPIH OpHruHana
Kon PerucTpauoHHEBIN HOMED
OpUrHvHaNa npodeccuOHANEHOTO
cTaHgapTa
Bo3moxHbIe 3amecTuTens HadabHuKA oTAena [[3H
HanMEHOBaHUS Haganpauk otnena [[3H
JOJDKHOCTEH, mpodeccuit
TpeboBanus x Bricmiee o6pazoBanue
o0pa3oBanuIoO U '
00y4eHHUIO

Tpe6opanus k omeiTy  |He MeHee ABYX JIET Ha PYKOBOASIINX JOJDKHOCTSAX B OpraHax CIyXObI
NPaKTHIECKOM paGoTHl  |[3aHATOCTH HACENEHHS Wl IPYTHX CONUATBHO-TPYIOBEIX Chepax

He MeHee Tpex JIeT B JOJDKHOCTH CIICIAAINCTA B 00aCTH 3aHATOCTH
HaceJICHHs HJIM COIMAIbHOH chepe

Oco0ble ycioBus -
Jomycka K pabote
Jlpyrre XapakTepucTHKY |PexoMeHayeTcs ZONOIHUTENbHOE NpodecCHOHATBEHOE 00pa3oBaHue —
IIpOrpaMMBbI IOBBIIIEHHS KBaTHPHUKAIHH

Jina senpodmisHOro 06pa3oBaHHs pEKOMEHIYETCS AOMOIHATENEHOE
npodeccHOHANBHOE 00pa3oBaHue — POrpaMMbl IPOPECCHOHANIBHON
TIePEroArOTOBKH 10 MPOQIITIO AESTEIBHOCTH

I[OIIOJ'IHI/ITCJIBHBIG XapakKTCPpUCTUKH

HauMeHnoBanue 6a30BO# IpymIibl, JOJDKHOCTH
(mpodeccuy) UM CIENMATBHOCTH

OK3 1212 Ypas/solye TPYAOBBIMH peCypcaMu

2423 CrenuanucTtsl B o6acta moadopa u

HCIIOJIb30BaHNS IEPCOHANA

2424 CrenuaymcThl B 00771aCTH NOATOTOBKH M

pa3sBUTHUS IEpPCOHANA

EKC - HavajnpHEK 0T/IeNIa COIMAIbHOTIO Pa3BUTHS

OKIIJITP 24927 Hauaneruk cinyx6s! ((yHKIHOHAIBHOM B

IpOYUX 00NACTIAX NEITEITHHOCTH)

HaumenoBanue nokymenTa Kon
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OKCO

030300 Ilcuxonorus
040100 CounanpHas pabora
040200 Conuosnorus
050700 Ilegaroruka

3.4.1. TpynoBas pynkons

PYKOBOJICTBO JACATCIIBHOCTBIO

YpoBeHb

noapaznenenus [[3H u xorTpOis ero

HauMeHoBaHue Apasii I P Kox :D/01.7 (moxypoBeHs) 7
JEATEIBHOCTH B COOTBETCTBHH CO KBTHUKAIIR

clrenyann3anue

IIporcxoxaeHue TpyaoBOH
byHKIIH

3auMCTBOBAHO U3

Opmruran X p—

Kon opurunana PeructpanyioHHeIiH
HOMEp
npoecCHOHANBHOTO
CTaHAapTa

TpynoBsle geiicTBus

Opranmzaims >bdexTuBHOM paboThl cTpyKTypHOro noapasaenenuns [[3H
CocraBiieHre MEPCIEKTUBHEIX M TEKYIIHX IUIaHOB noapasaenenus 1{3H,
KOHTPOJIb HX BBITIOJIHECHHUS

Pa3paboTka JO/DKHOCTHBIX MHCTPYKLH M IMOJIOKEHHA O IOAPa3CICHUH
1I3H

PaspaGoTka W BHECEHME Ha paccMOTpeHHe pykoBoxncrtea I[I3H
IpeJIOKEHHH 10 COBEPIICHCTBOBAHHUIO paboTH mofpasaenenus 1[3H
IMonyueHue cBeneHHi, HEOOXOMWMMBIX Ui IIPUHATHSA DPELICHHH IO
BOIIPOCaM JesTeNbHOCTH noapaszgencsug LI3H

B3aumMopelicTBHE ¢ OpraHaMy HCIOJHHUTENBHOH BJIACTH H COLHAILHBIMH
[apTHEPaMH 110 HAaNPaBICHUSIM JesTeNbHOCTH noapasaeneHns [[3H
AHanw3 W XpaHeHHE MOCTYIAIOMUX 3aKOHONATENBHBIX W HOPMAaTHBHBIX
aKTOB II0 HAIPaBJIEHUSAM CBOEH NEATEIBHOCTH, YYET HX M3MEHEHHH U
JTOTIOTTHEHMH

Anamms 3¢ ¢exTuBHOCTH paboTe! noapasaenenus L[3H B cooTBeTcTBHH C
[IOCTaBIEHHBIMH 3aa9aMy

Opranu3aiyss ¥ IPOBeICHHE 3aHATHH C pabOTHMKAMH MOIpa3AeieHHS
[I3H mo COBEpIICHCTBOBAaHMIO 3HAHMS HOPMATHBHBIX JIOKYMEHTOB H
3aKOHOAATENILCTBA O COIMAIBHOM 3alIUTe HHBAIHUIOB

IToaroToBka MpOEKTOB IPHUKA30B, PACHOPSKEHMM II0 HAlpaBICHUAM
JesTensHocTH noapasaenenus [I3H

TIoAroTOBKa MepoNpHATHH, opraEmsyembix L[3H u CTPYKTYPHBIMH
O{pa3CIICHUIMHA

IMToAroToBKa IUIAHOBOM M OTIEpaTHBHOM OTYETHOCTH moapasaenesus [[3H
IToaroToBKa W NpPEeNOCTABICHHE AHAIMTHYECKHX H HHPOPMAIMOHHBIX
MaTepHAaliOB [0 HAIPABJIEHUAM JesTeabHOCTH noapaszaencHus [I3H
Buenpenme mnepemoBoro omelTa B 001acTH 3aHATOCTH HAcelIeHHS,
IPOrPECCUBHBIX GOpPM B METOROB PabOTHI

KoncynsTupoBanue TpaxIaH 1o BOIIpOCaM IPUMEHEHHS
3akoHoAarenbcTBa Poccuiickoit Penepanyuy 0 3aHATOCTH HACEEHHA IO
KypHpPYEMBIM HallPABJICHUIM

ITpreM rpaxaH Mo JIMYHBIM BOIIPOCaM
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PaccMoTpenve muceM, 3asBlIeHH H JKalo0 TIpaxaaH, IOATOTOBKA
OTBETOB Ha HUX

Oprauwm3anus MepONpUATHIA IO OXpaHe TPyZa U I0oXXapHOH 6e30IacHOCTH
B [[3H

KoHTpons cobmonenns paGOTHUKaMU IIPaBUI BHYTPEHHEIO TPYZAOBOTO
pacropsika, OXpaHsl TPYZa M IOXXapHOH 6e30acHOCTH

Heo6xoammelie ymenus

HpOiIBJIFITB OpPrafdnu3aTopCckKuc CHOCOGHOCTI/I, HHHIIHATUBHOCTD,
CaMOCTOATCIIBHOCTD, TBOp‘IeCKI/Ii;I OAXO0Q

BecTu [enoBBle IEPEroOBOPHI M IIOJIB30BATHCS NpPHEMAMU IMYOIHMYHBIX
BBICTYIUICHUH

OG6y4arh NOAYMHEHHBIX TIPHMEHEHHUIO MIPaBOBOH 6a3bl B cepe 3aHATOCTH
HaceJICHU U 3aKOHOMATEIHLCTBA O COUMAIBHOMN 3alIiTe HHBATHIOB

ITnanupoBats paboTy noapasaeneHus

BLITONHAT, pabOTH C MPAMEHEHHEM COBPEMEHHBIX HMH(OpPMaIMOHHBIX
TEXHOJIOTUH

Hcnons30Bath COBPCMCHHYIO OPI'TEXHUKY H CpEeACTBA KOMMYHHKAITUH

IloaroTaBmuBaTh M PENAKTHPOBATH JOKYMEHTALHIO IO HAIIPaBICHHIM
I3H

BecTr aHaIMTHYECKYIO paboTy 110 MPOQHIFO AeSTEbHOCTH

BEIOIONHATS OpraHM3alHOHHO-aHAJIMTHYECKYI0 paboTy, MOArOTOBKY H
HpOBEJICHNE MEPOIIPUSITHIA B COOTBETCTBYIOIIEH chepe AeITEILHOCTH

AHanvu3upoBaTeh M IMOATOTABIMBATH IPOEKTHl OTBETOB Ha OOpalieHHs
rpaxgad  ® paboTrojarenell 1O  HaNpaBICHHAM  JEATEIBHOCTH
TOJpa3AeIeHus

IMommepxuBaTh B KOJUIEKTHBE arMochepy J0OpOoXenaTelbHOCTH U
COTPYIHHYECTBA, IPEXOTBPAaNIaTh KOH(IMKTHEIC CUTYallHH

BecTH [OKYyMEHTamui0O W CIy)XKeOHYIO INEpenucKy B COOTBETCTBHH C
TpeGOBaHUAMH HOPMATHBHBIX JOKYMEHTOB B cepe 3aHATOCTH

Heo0xoauMple 3nanus

HopMaTuBHBIE mpaBOBbIE aKTHI B O00JAcTH 3aHATOCTH HAaCEICHUS
denepaJbHOTrO M PErHOHAIBHOTO YPOBHEH

PervoHaypHEIE TPOrpaMMBI COAEHCTBHUS 3aHATOCTH HACEICHUS

Oco0eHHOCTH PHIHKA TPYJa W MOTPeOHOCTH B Kaipax OOIIEPOCCHHCKOrO
¥ PETHOHAJIBHOrO PhIHKA TpyJa

JlaHHbIE MOHUTOPHHTA (eepanbHOr0 ¥ PETHOHAJILHOIO PHIHKA TPyaa

DTHKa AENOBOro OOIIEHHS M OCOOCHHOCTH OOIIEHHS C HHBAINIAMU C
YIETOM HMEIOMIUXCS Y HUX OTPaHUYCHUH XU3HEAECATEIEHOCTH

TpyaoBoe 1 rpaxzanckoe 3akoHoaaTescTBo Poccuiickoit denepanu

IIpaBuia BHyTpeHHEro TPYAOBOTO paclopsaKa

[IpaBuina paGoTBl Ha IEPCOHATHHOM KOMIIBIOTEPE, C OPITEXHHMKOH H
HCIOJIb3YEMBIM IIPOrPAaMMHEBIM 00ecIIeueHHEM

ITpaBuna paboThl co ciyxebHOH HHpopManHer

OCHOBHBIE MePHI 110 IPEAYTIPEKASHHUIO KOPPYIIIUH B OpraHU3alui

TpeGoBanus oxpaHBI TPya ¥ IOXapHOH 06€30IaCHOCTH

Tlopsimok BemeHus yueTa U odOpMIICHHS HEOOXOMUMOH JTOKyMEHTAIIHH,
COCTABIICHHS OTYETHOCTH, HOMEHKJIATypa Jel

Jpyrue XxapakTepuCTUKH

CobmonieHre KOH(QUAECHIMANBHOCTH B OTHOINEHHH HH(OpManuy,
TIOTY9EHHOM OT IpaXkiaH

IMposBnenre OpraHU3aTOPCKHX  CHOCOOHOCTEH, HMHHIMATHBHOCTH,
CaMOCTOSITEIBHOCTH M TBOPUYECKOTO MOAX0/a
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3.4.2. Tpynosas pyHKINA

Opranu3anus paboTsI 110 YpoBeHS
Hammenosanne |mpenocrasieHuo yciayr B L[3H, ero Kon |D/02.7 | (momyposeHb) 7

KOHTPO/b KBamM(pHKaly
IpoucxoxxaeHne TpyaOBOM Opurmman X 3aUMCTBOBAHO U3
byuxnun OpHTHHAJA

Kox opurunana  PeructparoBHBIN
HOMep
potheCCHOHANLHOTO
CTaHAapTa

Tpynossle aelicTBUSA

Oprasuzanus ¥ KOHTPOJIb paboTH! 1o npepocTanieHno yeryr B [[3H

Opl" aHU3aNWA IIPUEMA I'PaXaH B IEJLIX TOMCKa TIOAXOAAIIEH pa60TI>I

Opraumuszanusg ¥ KOHTPOJHb paboTHl IO NPOQHIHPOBaHMIO 6e3paboTHBIX
rpaxjaH

Opranm3anus MEpONIpHSTHH II0 pealu3alliil NONOJIHUTENBHBEIX MEP B
001acTH COCHCTBHA 3aHATOCTH HACEICHHUS

IMocemenne opraHu3aiyii ¢ Ienplo OOCIeNoBaHUS pabodHMX MecT,
YCIIOBHH TpyJa, HAIMIMs cBOOOIHBIX pabodrX B y4eOHBIX MECT

KoHTporE  CpOKOB  IpEHOCTaBIEHHS YCIYyT H  COONIOACHHS
HIOCJIEAOBATEILHOCTH JEHCTBHI 110 MPEAOCTaBICHUIO YCIYT

KoHTpons BeIMONHEHHS (QYHKIMH 11O PeTHCTpalMd M IE€PEpPeruCcTpalvn
6e3paboTHBIX rpaXkaaH

KoHTpons 0GOpMIICHHS COTJIAIIEHHH ¥ JOTOBOPOB C OpraHH3allUAMH,
cotpyaamgaromumu ¢ 13H

Koutpons TpymoycTpoiicTBa H 3aKpemIseMOCTH Ha pabodmx MecTax
rpaxzas, HanpasiesHbx [[3H

KoHTpoiis noaroToBxkd ¥ oQopMiIeHHs NPHHSATHIX pelleHHi (IIPOEeKTOB
IIPUKa30B) pabOTHUKaMH IOApa3ACICHHS

IlpemocraBienne  uHGOpMamuu 00  NPOQUIO  JEATEIBHOCTH
HOApa3AeIeHus

Oprasmsanus npepoctaBieHus uaBanuaaM rocyciyr B I[3H ¢ yuerom
TpeOOBaHMi 3aKOHOAATENIFCTBA O COLMAIBHOM 3alllUTe HHBATHIOB

3aKOUYeHHE JOTOBOPOB O COACHCTBUH TpPYIOYCTPOHMCTBY HE3aHATHIX
MHBAIUOB, KOHTPOJIb YCIOBHH BHIIOJIHEHUS IOTOBOPOB

KoHTpons agpecHOro cComeHCTBUS B TPYAOYCTPOMCTBE HHBAIMIOB H
OKa3aHHs MM BCETO KOMILIEKCa YCIyT

MOHHUTOPHHT CO3JaHHBIX pabouymx MecT M8 HHBAIMAOB M HX
TPYIOYCTpOHCTBa

C6op u 0600UICHHE CTATHCTUIESCKON, aHATUTHICCKOH M OIEepaTHBHOM
nHpoOpMaUH, COCTaBICHUE CBOJHBIX OTYETOB M CBEACHHM IO
HallpaBJIeHUIO paboThl NOApa3JelieHAs H TNpPEICTAaBIEHHE HUX B
YCTaHOBJICHHbIE CPOKH

BriaBnenne (axkTOB NPENOCTAaBICHUS HEAOCTOBEPHBIX CBEACHHH H
HEPaBOMEPHOTO IOTYYeHHS CONUANbHBIX BRILIAT

IoaroroBka uHGOpMAUK 19 3aKyIIOK TOBApOB, paboT, yCAYT ¢ LENIbIO
obecrieuenus pestensHocTH 1I[3H B wactm obecmedeHust paboThl IO
OKAa3aHHMIO YCIYI'M 1O MPoPecCHOHAIBHOMY OOydeHHIO 6e3paboTHBIX
rpaXjaH B  COOTBETCTBHM ¢  TpeOOBaHMAMH  JEHCTBYIOIETO
3aKoHOAaTenscTBa Poccuiickoit enepanun
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[ToaroroBka MpoeKTOB IPHKa30B [0 HaIpaBJIeHUsIM JestensHoctd [[3H

Heo6xonumele ymeHUS

BecTH fenoBble IEPEroBOPHI M HCIONB30BaTh INPHEMBl IMYOTHMYHBIX
BBICTYIUICHUM

VYcraHaBnMBaTh AEJIOBBIE OTHOIIEHUS C COIMAIBHBIMH IapTHEpaMH C
IEJIBI0 OKa3aHUs YCIIYT B chepe 3aHITOCTH HACeICHHS

Cobupare u 00pabaThIBaTh CTAaTHCTHYECKYHO HMHGPOpDMalUi0 H
dbopMHpPOBaTh BBIOOPKH

VYuuThBaTh B OOIIEHNH ¢ WHBATHAAMHI UMEIOIUXCS Y HUX OTPaHAYEHUH
KHU3HENEATEILHOCTH IIpH penocTaBienny rocycayr B [I3H

BrmonHATh paboTHI ¢ MPHMEHEHHEM COBPEMEHHBIX HMH(GOPMAallMOHHBIX
TEXHOJIOT Uil

Hcnonp30BaTh COBPEMEHHYIO OPITEXHUKY U CPEACTBA KOMMYHHUKALUT
Bectn aHanmuTHYecKyI0 paboTy 110 NpoQHII0 AESTENbHOCTH

BHIONMHATE OpraHU3alMOHHO-aHATUTHIECKYI0 paboTy, NOArOTOBKY H
IIPOBEJICHUE MEPOIIPUATHI B COOTBETCTBYIOIIEH chepe AesTeIbHOCTH
Bectu noxymeHTanuio M ClIyXeOHYIO MEPENUCKYy B COOTBETCTBHH C
TpeOOBaHNUIMH HOPMATHBHBIX JOKYMEHTOB B chepe 3aHATOCTH

HeobxomuMelie 3HaHUS

HopMaTHBHEIE NpaBOBbIE AaKTEl B OO0JNAaCTH 3aHATOCTH HAaceJeHUS
¢enepalbHOr0 M PETHOHATILHOTO YPOBHEH

PernoHaJIbHBIE TPOTPaMMBI COJICHCTBHS 3aHATOCTH HACEICHUS
OcobeHHOCTH pHIHKA TPyAa ¥ MOTPEOHOCTH B Kajpax OOMIEpOCCHICKOro
¥ PETHOHAIFHOTO PBIHKA TPYAa

ITprBIMIEI OpraHu3anyuy CTAaTUCTHYECKOH AeATETbHOCTH, IPHEMEI cOopa
CTATUCTHIECKOH HHOpManun

CoBpemeHnHbBIe METOIBI TOA00pa NEpcoHaIa

DTHKa AeJIOBOTrO O0IIeHus

OcobeHHOCTH npeocTaBieHns HHBatHaaM rocycayr B II3H

IMpaBuna paGoTEl Ha NEPCOHATHPHOM KOMIBIOTEPE, C OPITEXHUKOH M
WCIIOJNIE3YEMBIM IPOrPaMMHBIM 00€CIEIEHUEM

IpaBmita paboTHI co ciryxe6HO# uHbOopManue

TpeOoBaHUS aHTHKOPPYNIIHOHHOIO 3aKoHOAATenbcTBa Poccumiickoit
Qenepaniid M OTBETCTBEHHOCTH 33 COBEPIICHHE KOPPYNIMOHHBIX
[paBOHapyIECHUN

IMopsimox BemeHHWA ydeTra u OGOPMIICHHS HEOOXOIMMOM AOKyMEHTAIHH,
COCTaBJICHHS OTYETHOCTH, HOMEHKJIATYpa A€l

Jpyrue XxapakTepuCTUKU

Cobmonenne KOHQHIEHOWATHLHOCTH B OTHONIEHHH HH(popManuwy,
IOTYYEHHOH OT rpak/iaH

3.4.3. TpynoBas pysxuus

HawumeHoBaHue

MOHHUTOPHHT yCIyT, OpraHu3aus

VpoBeHb
HHPOPMHPOBaHHUA I'PaXXJ1aH I10
bopmrp P& Kox :D/03.7 | (momypoBeHs) 7
BOIIpoCaM 3aHATOCTH HACCIICHUSA U O KBATHHKALIH

HOJIOXKEHIH Ha PHIHKE TPyAa

IponcxoxaeHue TpynoBoi
$yHKUHH

3aHMCTBOBaHO M3

Opuruman X OpHUrHMHAIA

Kox opurunana PeructpauioHHBIH
HOMEp
npoecCHOHAIBHOTO
CTaHaapTa
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Tpynossie neiicTBus

IIporrosupoBanHe  mOTpeOHOCTH B TPYOOBBIX  pecypcax B
npodeccHOHATBHO-KBATHGUKAIMOHHOM pa3pese

BripaboTka mnpemnoxeHH#i 1o o00ecHeYeHH:0 TPYAOBBIMH pecypcamu
pErHOHANbHON NOTPeOHOCTH 3KOHOMHKH, B TOM YHCIE OOOCHOBaHHUA
HE00XOIMMOCTH B IPUBJIECICHUH HHOCTPAHHEIX IPaXKIaH

ITporaosupoBanre NoTpeOHOCTH B IPOPECCHOHATHLHOM 00YIEHUN

AHanu3 peIHKa TPYAa ¥ NOATOTOBKH KaJApOB

BzanMope#ictBue ¢ KOMHTETaMH (KOMHCCHAMH) B 9acTH IIOATOTOBKH
IpEeUIOKEHUH [0 KOHTPOJBHBIM HuppaM OpHeMa Ha OOY4eHHE [0
IporpaMMam CpeaHero nNpohecCHOHATLHOIO U BEICIIEro 00pa3oBaHus

BripaboTka  OpefIoXX€HHH IO  COBEpPHIEHCTBOBaHMIO  CHCTEMEI
TPYAOYCTPOHUCTBA BHITYCKHHKOB ¥ JIYYIIHX MPAKTHK ITOATOTOBKH

CoBepIeHCTBOBaHHE CHCTEMBI IIPOTHO3MPOBAHHS HAa PETHOHATBHBIX
PHIHKaX TPYy/ia U Jy4IIUX MPaKTHK TPYAOYCTpOHCTBa

Opraam3anus  pa3pabOTKH  METOOMYSCKHX  pEeKOMEHAauui 1o
UHGOPMHPOBAaHHIO O [PENOCTABJICHHH YCIYT II0  HAaIpaBJICHHIO
JESITENLHOCTH MOApa3aeacHUS

Opranuzanus NOATOTOBKH HHGOpPMAaIMH U1 3aKyIIOK TOBapoB, pabor,
ycIyr ¢ nenbo obecneueHus aestenbHocTd LI3H B cooTBeTCTBHM C
TpeOOBaHUAMH  JEHCTBYIOIIETO 3aKOHOJATEIHCTBA Poccuiickoit
®enepanuu

Ot6op CMH 1o pesynpTarTaM MapKETHHTOBBIX  HCCIIEAOBaHUI,
COLIMOJIOTHYECKHX 3aMepoB, peitnaroe CMHU

Koopmunamus B3ammopeiicteus co CMH nmo Bonpocam MHYOPMHPOBAHHS
rpaxJiaH 00 yclyrax, o0 HOJIOXXEHUH Ha PhIHKE TPyJa

Cucremarusanus U pasMelmieHHe HHGopManuu Ha o(HOMATBHOM caiTe,
HHQOpMaNMOHHBIX CTEH1aX, HHPOPMAITHOHHBIX 3NEKTPOHHBIX TabJIo

Opranuzanmus DOATOTOBKH H OQOpMIIEHHS pPEKIaMHBIX MAaTepHaJIOB,
cTareil, ”HPOPMAIIMOHHEIX CTEHAOB

IToaroToBka MOKyMEHTOB IUIL 3aKyIOK TOBAapoB, paboT, YCIyT C IO
obecneuenns paestensHOcTH I[3H B cooTBercTBHHM ¢ TpeGOBaHUAMH
JIEHCTBYIONIETO 3aKoHOaTenscTBa Poccuiickoi @enepannu

Opranuzamus, OpoBeJeHHE M ydYacTHE BO BCeX BHJIaX MEPOIPUSTHH
(spMapkm BakaHCHH ¥ y4eOHBIX MeECT, MHHH-OMpXH, BCTpedH C
paboTomaTeniMu)

IToaroroBka MarepuasoB IS IPOBEACHHS MEPOIPHATHH IO BOIpOcaM
3aHATOCTH HaCENIECHUs

Heobxoanmsie ymeHus

BecTu fenoBble NMEPEroBOPEl M IONB30BATHCS NpPHEMaMH IIyOIMYHBIX
BBICTYIUICHUH

VcranaBnuBaTh IENOBbIE OTHOIICHMS C CONHMAIBHBIMH IapTHEPAMH C
1eJIBI0 OpraHu3aluy HHpopMupoBaHus rpaxaal o6 yenyrax [I3H

BemonaaTe paboThl ¢ NPUMEHEHHEM COBPEMEHHBIX HH(GOPMAIHOHHBIX
TEXHOJIOTHHA

Hcnonb3oBath B paboTe COBPEMEHHYIO OPITEXHHKY H  CpEICTBa
KOMMYHHUKaIU{

[MoaroraBnuBaTh M peNakTHPOBATh NOKYMEHTAHIO B cdepe 3aHATOCTH
HaceJeHHs]

Bectu aHamTHYIECKYIO paboTy O NPOGHIIO AESTEIHHOCTH

Hcnons3oBaTh  MaTepHalnbl MAapKeTHHIOBBIX M COIMOJIOTHYECKHX
uccrepoBanuii, peruaru CMU pmng npenocraBieHus yciyr B coepe
3aHATOCTH HaCENICHUS
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BBIIOTHATE OpraHU3alMOHHO-aHATATHYIECKYI0 DPaboTy, NHOATOTOBKY H
TIPOBEJICHAE MEPOIIPUATHH B COOTBETCTBYIOIIEH chepe NesITeNbHOCTH
Bectu noxymeHTamuio U CiIyxeOHyI0 INEpernucKy B COOTBETCTBHH C
TpebGOBaHNAMY HOPMAaTHBHBIX JOKYMEHTOB B cdepe 3aHITOCTH

Heob6xoauMble 3HaHUSA

HopmaTuBHBIE MIPaBOBBIE AaKTHl B OOJIACTH 3aHATOCTH HACENCHUS
(emepabHOTO W PETHOHAIBHOTO YPOBHEH

PernoHaapHbIe IPOrpaMMBbl COASHCTBHS 3aHATOCTH HACETICHHS
OcobeHHOCTH pBIHKA TPyJa ¥ MOTPEOHOCTh B Kafpax OOIEpOCCHHCKOTO U
PETHOHAILHOTO PHIHKA TPYAa

CoBpeMeHHbIE METO B HOA00PA IIEPCOHATIA

OTHKa AETOBOTO OOIIEHHUA

OCHOBHI B3aHMOIEHCTBHS CO CPEACTBaMH MaccoBoii mHGopManuu
IlpaBuna paboThl Ha NEPCOHATLHOM KOMIIBIOTEPE, C OPITEXHUKOH H
HCIIOJIb3YEMBIM ITPOrpaMMHEBIM 00ecIIeueHIEM

IpaBuiia paboThI co cyxebHOM HHPopManuei

[Mopsnox BeneHus ydera U OQOpPMIICHHS HEOOXOOUMOHM IOKyMEHTAIUH,
COCTaBJICHHS OTYETHOCTH, HOMEHKJIATypa Aejl

Hpyrue

XapaKTepUCTUKH

Cobmonenne KOHQUACHIMATFHOCTH B OTHONICHMHM HHGOpMaNuH,
MIOJIY4€HHOM OT IpaXkaH

3.4.4. TpynoBas dpynxuus

ITpoucxoxaeHne TpyaoBoi

byHKUMH

KonTtponps paboTsl o odpopmiteHHIO,
VpoBeHs (IOLYPOBEHE)
HaumenoBarme  |KOMIUIEKTOBaHHIO ¥ Iepesiade B apxu | Kox \D/04.7 | =~ e 7
IokyMeHTOB noapasaenenus [[3H
aAUMC’ BaHO U3
Opurusan X SammcTBO
OpHUrvHaIa
Kon PeracrpaliioHHBIH HOMED
OpUrHHaia TpOo(eCCHOHANIBHOTO
CTaHxapTa

Tpynossle aeicTBUA

Oprasuzanus paboOTBI 10 NOArOTOBKE M OG(GOPMICHHIO JHMYHBIX JeN
HoJydarenell yC/IyT Ha apXMBHOE XPaHEHHE

Konrtpons paboTel mo ¢opMupoBaHuio, 0QOpMIECHHIO H CBOEBPEMEHHOM
nepejade el Ha XpaHeHUe B apXuB

Kontpons ¢opmupoBaHus apxuBa JIOKyMEHTOB pasnanoro Cpoka
XpaHeHHs

CocrapieHre aKTOB Ha YHUYTOXXCHUE JIUYHBIX [ie] IoydaTesied yelyr mo
OKOHYaHHMHU CpOKa BPEMEHHOIO XpaHEHHs ¥ NX YHHITOXCHHE

Ilepenaya apXUBHBIX TOKyMEHTOB B B€[IOMCTBEHHBIA apXUB

Bhiaga apXUBHBIX JOKYMEHTOB BO BpDEMEHHOE II0JIb30BaHHE, PETHCTPALIHs
BBIIAHHBIX JOKYMEHTOB B JXKypHaJe y4eTa

IoaroToBKa U Bblia4a KONUM apXMBHBIX JOKYMEHTOB

Heobxonumele yMEHUA

BpImonHATE pabOTBI ¢ NPHEMCHEHHCM COBPEMEHHBIX HHQPOPMAIMOHHBIX
TEXHOJIOTHi

Ucnons3oBare mpu paboTe COBPEMEHHYIO OpPITEXHHKY H CpEACTBa
KOMMYHUKAIH

IToaroTaBiuBaTh ¥ peOaKTHPOBATh JOKyMeHTaumo noapasaenenus [I3H
BecTn aHaIMTHYIECKYIO paboTy O IPO(GUITIO NeITEIEHOCTH

BBIIONHATS  OpraHU3alHOHHO-aHATATUIECKYIO paboTy, NOATOTOBKY W
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TIpOBeICHUE MEPONIPUATHI B COOTBETCTBYIONIEH chepe NeITEIbHOCTH
Bectu [MOKyMeHTamuio M CIyXeOHYIO IIEpelMCKy B COOTBETCTBHH C
TpeOOBaHHUAMH HOPMATHBHEIX JOKYMEHTOR B chepe 3aHATOCTH

Heob6xomuMmeie 35anus

HopmaTtwBHBIE TpaBOBHIE akTHl B O0ONacTH 3aHSATOCTH HAaceNICHUS
¢eneparbHOro M PErHOHAIIBHOTO YPOBHEH '

PernonanpHble NporpaMMbl COAEHCTBHUS 3aHATOCTH HACEICHUS
OcoOeHHOCTH pHIHKA TPyZa U OTPeOHOCTH B KaJpax oOMIEpOCCUICKOT0 U
PErHOHAILHOIO PHIHKA TPyJa

OTHKa [AEJIOBOr0 OOIIECHHS

ApxuBHOe 1eno, TpeboBaHNs K 0QOPMIICHHIO apXHBHBIX JEI

I[TpaBmia paboThI co ciyxeOHOH MHbOpMaIueH

IIpaBuna paboThl Ha NEPCOHATHHOM KOMIIBIOTEPE, C OPITEXHHKOH H
HCIOJIb3YEMBIM OPOrPAMMHEBIM 06eCIIe e HHEM

ITopsanox Bemenus ydera m opopmieHHS HeOOXOAMMOM IOKyMEHTAllHH,
COCTaBJICHUS OTYETHOCTH, HOMEHKJIaTypa Jell

Hpyrue

XapaKTepUCTUKU

Cobmopmende KOHOHICHIOMAIGHOCTH B OTHOHIEHHH HH(pOpMAIH,
MOJIYYEHHOM OT rpakaaH

3.5. O600mennas TpyaoBas pyHKIHUS

Vnpasnenue nesrensHOCTHIO LI3H, y
OBCHb
H HOBaHU P
aMMEHOBaHHE |IUTAHMPOBAHHUE U KOHTPOJIb Kon| E N — 8

nesteasHOCcTH LSH .

ITpoucxoxieHue
N " 3aKMCTBOBaHO U3
006001eHHOI TPy XOBOH Opurnaan X
OopUrvHajia
bysxmu
Kon PeructpanyoHHeIl HOMEp
OpHUTHHANa npodhecCHOHAIBHOTO
CTaHIapTa

BoamoxxHbIe Hupexrop 1I3H
Ha¥MEHOBaHMS 3amecrurens qupekropa [[3H

JOJDKHOCTEMH, mpodeccuit

TpeboBaHusa K
00pa3oBaHHIO U
00y4eHHUIO

Bricmee o6pazoBanue

TpebGoBaHUS K OIBITY
MpaKTU9IecKoil paboThl

He MeHee aByX JIeT Ha pyKOBOIAIMIKX JOJDKHOCTSX B OpraHax CIIy>KObI
3aHATOCTH HACEJICHHS WM APYTHX COIHATPHO-TPYAOBBIX cdepax

He Menee 4eThIpex JieT Ha PyKOBOAAIINX JODKHOCTAX B IPYTruX chepax
JEATENBHOCTH

He MeHee ity JIeT B TOJDKBOCTH CIENMAINACTA B 00JIaCTH 3aHATOCTH
HaCeJICHNS WK COLMAIBHOM chepe

Oco6sle ycoBus
JOITycKa K pabore

Jlpyrue XapakTepucTHKH | PeKOMeHIyeTcs JONOIHUTENbHOe MPodecCHoHaIbHOe 00pa3oBaHue —

[POrpaMMBI ITOBBINICHNS KBAT(PHKALAH

Jiis renpoduibHOTO 00pa30oBaHUSA PEKOMEHIYETCS JOMOIHHTEILHOE
npodeccroHaIbHOE 06pa3oBaHUe — MPOrpaMMBI TPOPECCHOHANBEHOM
[EPETIOIrOTOBKY 110 IPOGHITIO EATEIFHOCTH
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I[OHOJ'IHI/ITCIII)HBIC XapaKTCPUCTUKHA

U HanmeHoBanue 6a30B0i IPyYIIIBI, JODKHOCTH
aNMMEHOBaHUE JOKyMEHTA Kox
(npodeccun) WK CieNUaIbLHOCTH
OK3 1212 Yipapysromye TpyAOBEIME PECypCaMHu
' 2424 CrienuanucTsl B 00JIaCTH TOATOTOBKY ¥ Pa3BUTHS
HepcoHaIa
EKC - ‘ Jupextop (TeHEPAIBHBIH JUPEKTOP,
YIIPABJIIONIMI ) TPEAPHUITHS
- 3amMecTHTENHb QUPEKTOPa IO YIPaBJICHUIO
NEePCOHATIOM
OKIIATP 21603 JupekTop ueHTpa 3aHITOCTH HACEIEHHUs
OKCO 030300 Ilcuxomorus
040100 ConmansHas paboTta
040200 CoumoJorus
050700 [leparoruxa
3.5.1. Tpynosas pyHxuus
IInanupoBaHNe ¥ KOHTPOJIH YposeHb
HanveHOBaHMEe  |neqrenpHOCTH I3H Kon {E/01.8 | (momypoeenn) 8
KBaNHUKALAN

IpoucxoxaeHue TpyI0BOKH
$yHKIMH

3auMCTBOBaHO U3

OpHFHHaH X OpHIrHHaIa

Kon opurnnana PerucTpaitOHHEIH
HOMEp
mpodeccHoHaNbHOTO
CTaHJapTa

Tpynossie neficTBus

dopMHpOBaHHE W YTBEpPXKACHUE MNEPCHEKTHBHBIX M TEKYIIMX ILJIAHOB
pabots! L[3H

OpraHu3alMoHHOE ¥ METOAMIECKOe PYKOBOACTBO AeATeNbHOCTRIO [I3H
Texymuit KOHTPOJH MOCIIEXOBATEIBHOCTH ACHCTBHM 110 IIPEIOCTABICHHUIO
yCIyT (onpeeieHHBIX aIMIHUCTPATHBHBIME Npoueaypamu) B [I3H
Kontpone 3(¢EeKTUBHOCTH OpraHM3alldH ACATEIBHOCTH IO OKAa3aHHIO
YCIYT HACeJEHHIO H TOCYAApCTBEHHOTO CTATHCTHYECKOro HaOMIOAEHH
1o Bompocam aegrensHocTy I3H

W3maHue NpUKa30B M pacloOpsHKEHHH, YTBEPXKICHHE MHCTPYKIIHH,
TIOJIOXKEHMH 1 JIOKAIbHBIX HOpMAaTHBHBIX akToB L[3H

Koutpons cobmomenus paOGOTHHKAMU KOZEKCa ITHKH H CIyXeGHOro
TOBEICHHSI, MEPOTIPUATHH IO 3all[UTe NEPCOHATPHBIX JAaHHBIX
PaspaGoTka  MepomnpuaATHH 10  NOBBIIEHHIO  Ka4yeCTBa |
pesynsTatuBHOCTH pabotsl IIBH B d9acTH CHHXCHHA  YPOBHA
6e3paboTUIEl ¥ HANPSDKEHHOCTH Ha pBIHKE TpyZAa, (QOpMHpOBaHHSA
Ka4eCTBEHHOro 0aHKa BakaHCHH U TPyAOYCTPOHCTBA rpakIaH

Koutpons wucnonHenus pabotHmkamMum L[3H HMX  JODKHOCTHBIX
0053aHHOCTEN, HCTIOJTHEHHS JOKYMEHTOB I10 KaY€CTBY ¥ CPOKaM
IIpoBeneHHe MepompHUSTHH, HaIpaBICHHBIX Ha IPEIOTBPALICHHE
KOPPYIIMOHHBIX PUCKOB

3awrodeHHe KOHTPAakTOB M JOrOBOPOB Ha IIOCTAaBKy TOBAapoB,
BBITIOJIHEHHE paboT, OkasaHue ycuyr s Hyxa II3H
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IpreM rpaxial ¥ IOPUIMIECKHX JIHI

O6ecrieyeHHe CBOEBPEMEHHOTO M TIOJHOTO PAacCMOTPEHHS YCTHRIX H
[IICHMEHHBIX OOpalleHui IpakIaH B IOPUANYECKHX JHI, IPHHATHS 110
HUM pEIIeHWH M HalpaBieHHs 3asBHTENIM OTBETOB B yCTAaHOBJICHHBIC
CpPOKH H I10 YCTaHOBJIECHHO#H hopMe

Opranusanus MoGmnm3anuoHHo# moxrotoBku LI3H, wmeponpusTuit
AHTHTEPPOPUCTHIECKON HANPABICHHOCTH, BBIIOJNHEHHE TpeGOBaHHH MO
TPaXIAHCKOM 000pOHE U NPENOTBPAINCHHIO H JHKBUAAHUHA OCIEACTBHM
9gpe3BEYANHbIX CHTyallui

Opranusamys Beenus aenonpoussonacrsa B [I3H

KOHTpOJIE [eSTeNBEHOCTH 10 KOMIUIEKTOBAHHIO, XPaHEHMIO, YYETy H
HCIIONB30BAHMIO  JIOKYMEHTOB, O0Opa3OBHIBAIOIIMXCA B  MPOIECCE
nesrensHocTH [[3H

Heob6xonuMelie yMeHHS

IT1aHupoOBaTh AEATENHHOCTD YUPEXKICHMA, pa3pabaTeiBarh HIPOTPaMMEL,
(hopMHpOBATH CHCTEMY ITOKa3aTeNeH NeITeIbHOCTH OpraHu3alii

OCYIIICCTBJISITL YIIPaBJIICHYICCKYIO JCATCIIBHOCTD, IpAHAMATD u
PCAITH30BBIBATE YIPABJICHICCKUEC PEIICHUA

BripabaTsiBaTh BapUaHTHI PEIICHUH B OLEHHBATh PUCKH, CBA3aHHBIE C HX
peaji3anuen

OcCyIIeCTBIATh KOHTPOJIb, aHAIW3 H IPOTHO3ZHPOBAHHE IIOCIEACTBHM
IPUHAMAEMBIX PeIICHHH

KoHTponupoBaTh BBIIONHEHHE IOKasaTeneii B 06IacTH CONEHCTBHA
3aHATOCTH HACENCHHUS U NeATEIBHOCTH OpraHu3allHe

Hcnons3oBaTh  MaTepHalbl  MapKeTHHTOBBIX  HMCCICHOBaHHA U
COITHOJIOTHIECKUX 3aMepoB, pedtuaru CMH

BrmoneaTs paGoTsl ¢ OpUMEHEHHEM COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTHH

HcnonesoBare Ipu paboTe COBPEMEHHYIO OPITEXHHKY M CpeICTBa
KOMMYHHUKAITAA

Pa3pa0areiBaTh aHTHKOPPYNIHOHHYIO MOJHTHKY OpraHH3alMd H
BHEJPATH MEPHI [0 IPEIOTBPACHHIO KOPPYIIIHH

BecT JOKYMEHTAIMIO ¥ CIyXeOHYIO IEpeNHCKYy B COOTBETCTBHHM C
TpeGOBaHUAME HOpPMaTHBHEIX JOKyMeHTOB [I3H

Heobxoaumble 3HaHUA

HopmaTuBHBEIE [paBOBEIE AaKTHI B OONAcTH 3aHATOCTH HacCeEHHS
dbenepaTsHOro ¥ PErHOHAILHOIO YPOBHEH

PernonanpHEIE nporpaMmbl COJIEUCTBHS 3aHATOCTH HacelIeHUs

OcoGeHHOCTH pBIHKA TPyJa ¥ HOTPeOHOCTH B Kafpax 0OLIepOCCHACKOro
M PETHOHAIHHOTO PHIHKA TPYZa

OTHKA JIeI0BOro oomenus

OCHOBBI OpraHu3aly NpodeCCHOHAIBHON HEATEILHOCTH, KOHTPOJIL
KadecTBa nmpenocrapnenns yeayr LI3H

TexHONOrHK IIAHAPOBAHHUS ¥ IIPOTHO3MPOBaHUs AesTensHocTd [I3H

[TpaBusa paboTsl co cinyxeOHOH HHOpManUen

OCHOBHEIE MEPEI 110 IPEAYIPEXISHAIO KOPPYILIMY B OpraHHu3aIiy

[IpaBuna paGoTBl HA NEPCOHATHHOM KOMIIBIOTEPE, C OPITEXHHKOH H
MCIIOJIE3YEMbIM IPOTPaMMHBIM 00€CTICYEHHEM

TpeGoBanus OXpaHbl TPyAa U HOXAPHOM O€30IaCHOCTH

TMopsimok BeeHHS ydera B opopMIEHHS HEOOXOAMMOH NOKyMEHTAIHH,
COCTaBJICHHS OTYETHOCTH, HOMEHKJIATypa Aell

JIpyrue XxapakTepuCTHKA

Cobmofieane KOHQHACHIMAILHOCTH B OTHOIIEHMHM HHQOpMALHH,
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\IOTy4eHHOM 0T rpaX/IaH

3.5.2. TpynoBast pyHKkIus

HamMmeHnoBanme

IpoucxoxaeHne TPy AOBOi
¢byHKIMH

MOHUTOPHHT phIHKA TPYAA U
opraEM3anys paGoTH o Vposers
Kox {E/02.8 | (momypoBeHs) 8
HHGOPMHPOBAHMIO IPaXJaH O KBATH(HKAITAN
IIOJIOXKCHHH Ha PBIHKE Tpyda
OpurgHan X | 3aMMCTBOBAHO M3 OPHUTHHANA
Kon PeructpaioHHbI i
OpHTHHAJA HOMep
Tpo¢ecCHOHATLHOTO

cTaHzapTa

TpynoBsie aeiicTBus

[Tporxo3upoBasye NOTPeOHOCTH B TPYAOBHIX PECYpCax Ha pETHOHATBHOM
pHIHKE TpPYyZAa, B TOM dYHCIe B NpodecCHOHAIBHO-KBAIH(HKAIIMOHHOM
paspese

BripaboTka mpeanoxeHuit Mo oOeCHEUEHMIO TPYAOBBIMH peCypcaMu

pCFHOHaJILHOﬁ I'[OTpe6HOCTI/I 3KOHOMHKH, B TOM YHCJIC 000ocHOBaHUE

HeoOXO0IMMOCTH B IPHUBJICUCHUH HHOCTPAHHBIX IPaXIaH
IIporuosupoBanre mnoTpeGHOCTH B obecmedeHHH paboTomareneli B
KBATH(UIMPOBAHHBIX KaJpaX U uX mpodeccroHaTbHOM 00ydeHHUH

VYuer 3aHATOCTH W IBYDKEHMS TPYHOOBBIX DPECYpCOB, H Ha €TI0 OCHOBE
aHamu3 MOTpeOHOCTEH opraHu3anmii B pabodeil cuiae IO OTpacisaM H
npodeccusM, a TaKKe HCTOYHUKAM YAOBJICTBOPEHHUS TEKYYECTH KaJpOB H
MUTpalii HACENICHHS, COCTaBy HEpabOTArOIUX PpaXkaH U MPHYHUHAM HX
HE3aHATOCTH

Ananu3 prIHKa TpyAa ¥ NOATOTOBKM KaJIpoB

BripaboTka  mpemiokeHWH N[O COBEPIICHCTBOBAHHIO  CHCTEMBI
TPYAOYCTPOMCTBA BEITYCKHHAKOB M JIyYIIHX IPAKTHK IIOJrOTOBKH
CoBepIICHCTBOBAaHAE CHCTEMBI IPOTHO3HPOBAHHA Ha PETHOHAIBHBIX
pBIHKaX TPYJAa M JIyYIIHX IPaKTHK TPYAOYCTPOHCTBA

Pa3paboTka U OCyIIeCTBICHHE MEPONIPUATHH 10 BHEAPEHHUIO B IPAKTUKY
OpraHM3alM{d HOBBIX (YCOBEpPIICHCTBOBAHHBIX) METONOB pPaboTHl ¢
rpa’kaaHaMu

AHanmus ACATCIIPHOCTH OpraHu3allid Ha OCHOBE OIICHKH moKasaresei
JOCTYIIHOCTH YCIYT B OOJacTH COACHCTBHS 3aHATOCTH HaCEICHH,
KOJIMYECTBA ¥ Ka4eCTBa OKa3aHHBIX YCIIyT

IIpussaTe Mep IO MOBBHIIICHHIO Ka4€CTBAa OKA3aHHUS IPaXJaHaM yCIyr B
0071acTH COAEHCTBHUS 3aHATOCTH

PazpaboTka npeanoxeHud 1m0 GOPMHUPOBAHHMIO H  peanM3aldd
pEerHoHaNBHBIX IPOrPaMM COAEHCTBHS 3aHATOCTH HACEICHUS
OpraHu3aiis MpOBENCHUS KOMIUIEKCHOTO H3ydEeHHsS OOLIECTBEHHOIO
MHEHHS O J[eSTEIbHOCTH CTPYKTYpHbIX moapasgenenuii IL[3H mo
OKa3aHHIO YCIYT B chepe 3aHATOCTH

Onenka 3¢@dexTHBHOCTH MEpONpHUATHH IpOrpaMM 3aHATOCTH U
IPEJOCTABICHNUS YCIIYT

OpraHu3anys MOHHUTOPHHIA COOTBETCTBHS AEATEIBHOCTH OpraHH3alliH
IUIaHaM | IPOTHO3aM, IIPUHATHE Mep IPU OTKIOHEHHIX

Koopaunanus B3aumoseitcteus co CMU mo Bompocam HHPOPMHUPOBAHUS




43

rpaxJaH o0 yciyrax, o IOJIOXEHHUH Ha PhIHKE Tpy/ia

Kontponms pasmemenus wuHGOpManmud Ha OQHIHATBHOM  CcaifTe,
HHOOPMANMOHHBIX CTEHJAX, HHPOPMAMOHHBIX JIEKTPOHHBIX TabJo

KoHTpoas moarotoBku u ohopMIIeHHs PEKIaMHBIX MaTEpHAJIOB, CTaTeH,
AH)OPMAIMOHHBIX CTEHIOB

KorTpoms wWHGOPMHpPOBAaHHS OPraHOB MECTHOTO CaMOYNPAaBICHHS,
OOLIECTBEHHEIX OpraHu3aluii, paboToareneif 1 HaCeICHUS O COCTOSHUH
pHIEKA TPyIa, Mepax IO CHIKEHHIO HAIPSHKEHHOCTH Ha PHIHKE TPYHa, O
JeATENFHOCTH OpraHu3alun

KOHTpOJIb TIOATOTOBKH JOKYMEHTOB JJIS 3aKYIIOK TOBAapoOB, paboT, yciyr
c mempio obecmeuenus fesrensHocTd I[3H B cooTBETCTBHH €
TpeOOBaHMAMH  JEHCTBYIOIIErO  3aKOHOAATeNnhcTBA  Poccmiickoi
Oenepanuu

Opranu3zamnus, MpOBEICHAE W YYacTHE BO BCEX BHAAX MEPONPUATHH
(ApMapku BakaHCHH W Yy4YeOHBIX MECT, MHHHU-OHMp)XH, BCTpEYH C
paboToaTesIMA)

KOHTpOJ'IB IIOATOTOBJICHHBEIX AHAIHUTHYCCKUX U OTYCTHBIX MAaTCPUaAJIOB

HeobGxonumere yMeHHS

Hcnoms30BaTh  COIMAIBHO-9KOHOMHYECKHE W  JleMorpadudeckue
TIOKa3aTesIy IS IPOTHO3HPOBAHMS PhIHKA TPYAa

Pa3pabatrBaTe IPOEKTHl HOPMATHBHBIX M METONUYECKHMX JOKYMEHTOB,
HEOOXOMUMBIX Ul BHEIPECHHUS COBPEMEHHBIX METOJOB U HHCTPYMEHTOB
paboThI ¢ rpakJaHaMH B 00JIaCTH COAEHCTBHUS 3aHATOCTH

Bectu nenoBele HEeperoBOpHl H IOIH30BATHCS IIPHEMAaMH ITyOIMYHBIX
BBICTYIUICHUN

AHaJIHSPIpOBaTL CTaTUCTHYCCKHUC M OTUYCTHBIC JaHHEIC, 000CHOBEIBATH
TIOJTY9CHHEBIC BBIBOJIBL

Ucmons30BaTh MaTepuaibl MApKETHHTOBBIX M COLIMOJIOTMYECKHX
uccnenosanuii, pedituarn CMU 1is mpemocTaBleHHS YCIYr B chepe
3aHATOCTH HACEICHUI

ITprHAMATP pelIeHus B HECTAHIAPTHBIX CUTYaIHIX

OueHHBAaTh  CTENEHb  HUCIOMHEHMS  IUIAHOB,  3(G(EKTUBHOCTH
HCIOJIF30BaHHS PECYPCOB

BBIIOMHATE pabOTH ¢ MPUMEHEHHEM COBPEMEHHBIX HH(POPMallMOHHBIX
TEXHOJIOTHH

Ucnoms3oBaTh B paboTe COBPEMEHHYIO OpPITEXHHKY H CpEACTBa
KOMMYHUKAIIUH

Becrn mokyMeHTAIMIO W CIYy)XeOHYI0 IIEPENHCKY B COOTBEICTBHH C
TpeOOBaHMSIMHA HOPMATHBHBIX JOKYMEHTOB

Heo6xoaumsie 3HaHUS

HopMatuBHBIE IIpaBOBEIE aKThI B O0NacTH 3aHSATOCTH HACENCHHA
¢eneparbEOro ¥ pErHOHANTBHOTO YPOBHEH

PeruonanbHBIE IIporpaMMhbl1 COJICHCTBHS 3aHATOCTH HAaCEJICHUS

OcobeHHOCTH PBIHKA TpyJa M MOTpeOHOCTH B Kajapax (efepaJbHOro M
PETHOHATILHOTO PHIHKA TPyJa

OTHKA JeJI0BOro OOIEHHS

OCHOBBI OpraHuM3aiuu NPO(YEeCCHOHAIBPHON JEATENbHOCTH, KOHTPOIA
KayecTBa npexocrasinenus ycayr 1H3H

OcCHOBHBIE HANpaBI€HUI TOCYJAPCTBEHHOM COIMANIBGHON IIONUTHKH,
MOJIOXKEHUS CTPATeTHif ¥ IporpaMm B OOJACTH CONEHCTBHS 3aHATOCTH
HaceJIeHHUS

CoBpeMeHHBIE MeTOABI (BKJIIOYAs MEXIYHAapOAHBIA ONBIT) paboThl €
TpakJIaHaMH IPH MPEIOCTABICHHH YCIIyT
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OcCHOBHBIC  MOHATHA  CTATHCTUKH,  IPUHIMIIOB  OpraHW3alUH
CTaTHCTHYECKOH  JeATeNbHOCTH, IpHeMbl cOopa CTaTHCTHYECKOH
HHpOPMAIUH

[lpuHOunel, METOXBI, TEXHOJOTHH, WHCTPYMEHTH MOHHTOpPHHTA
JeATeIbHOCTH OpraHu3alui

I[NpaBuia paboThI co ciyxe0HOH nHbOpManueH

IlpaBuna paGoThl Ha MEPCOHATBHOM KOMIIBIOTEpE, C OPITEXHHMKOH H
HCIIOJIE3YEMBIM IIPOTPaMMHEIM 00€ecIieueHUEM

IMopsimox ydera u odopmieHHs HEoOXOOUMOH JOKYMEHTallVH,
COCTaBJICHHS OTYETHOCTH, HOMEHKJIATypa el

Jpyrue xapakTepuCTUKA

Cobmonenre KOHQUASHIMAIBHOCTH B OTHOINCHHMM HHGOpMAamuw,
IOJIy9IE€HHOM OT rpaXkIaH

3.5.3. Tpynosas ¢pyHxus

Oprasuzanys COBMECTHBIX MEPOIIPUATHIH
C OpraHaMu HUCTIONHUTENbHON BIIACTH,
MECTHOTO CaMOYIIPaBJICHUS, VpoBeHs
HanmeHoBanne |BHEOIODKETHBIME (HOHIAMH, Kon |E/03.8 | (momyposens) 8
yupexaeausamu (MCD) n conuansHEIMI KBATHUKALHH
MapTHEpaMH I10 BOIIpOcaM 3aHATOCTH
HaceJICHUs
g;c;:g;mneﬂne TPYHOBO# Opuruman X ig;n:;aaﬁzaﬂo u3
Kox PerucTpaHOHHEIH HOMED
OpHUrMHaNa npodecCHOHATBHOTO
CTaHAapTa

TpynoBsle neiicTBus

OpraHu3aiys ¥ TpOBEIEHHE COBMECTHO C paboTomarelsMH SpMapoK
BakaHCHi, CBOOOJHBIX paboumx ¥ ydYeOHBIX MECT, OIUIaYHBAaEMBIX
00IecTBEHHBIX paboT M BpEMEHHOH 3aHATOCTH HACEICHHS
WHpopMUpOBaHUE OPraHOB MECTHOIO CaMOYIIPaBICHMs, OOIIECTBEHHBIX
opranm3anui, paboronarenell ¥ rpakaaH O COCTOSHHHM PHIHKA TpyAa Ha
TEPPUTOPHH, Mepax IO CHIDKCHHIO HANIPsHKEHHOCTH HA PBIHKE TPYyIa, O
nestensHocTH [I3H

ITpencraenenue natepecon 113H B oprannsanmax

PaGora B cocraBe KOMHCCHA M TpH IIPOBEICHHH MEPONPHATHH,
OpPraHM3yeMbIX  OpraHaMH  HCIOJNHHTEIBHOH  BIACTH, MECTHOIO
CaMOYTIpaBJIEHHS U COIMAIBHON chephl

BzamMopeiicTBHe ¢ KOMHUTETaMH (KOMHCCHSMH) B YacTH IIOATOTOBKH
IpeIOKEHHH [0 KOHTPONBHBIM IH(ppaM IpueMa Ha OOYYCHHE IO
HIporpaMMaM CpefHero npodecCHOHAIBHOTO 1 BBICIIET0 00pa3oBaHus
KoHTpoIis BefleHus JOKYMeHTAIMH U cryxebHoi nepenucku LI3H

Heo6xomumsle yMeHHsA

ITpoBoauTH NyOIMYHBIE BHICTYILICHHAS

[OTOBHTH  Ipe3eHTAlHOHHBIE ¥  HHGOPMAIHOHHO-aHAIMTHYCCKHE
MaTepHasIbl, CTaThH, CIPaBKH 0 gesteabHocTd [[3H

Bectn 1emoBeie ImeperoBophl M B3aUMOJEHCTBOBAaTH C OpraHaMH
HCIIOJIHUTEHHON BJIACTH M MECTHOTO CaMOYNIPaBIICHHS

Hcnons30BaTh MaTepHajbl MapKeTHHIOBBIX M COLMOJIOTHYECKHX
uccnenosanuii, petunrn CMUW s mpenocrasineHHst ycuyr B cdepe
3aHATOCTH HaceNICHUS

BrInoiHATs paGoTH ¢ IpUMEHEHWEM COBPEMEHHBIX HH(OpPMaIMOHHBIX
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TEXHOJIOTHH

Hcnone3oBaTh B pab0Te COBPEMEHHYIO OpPITEXHHKY M CPEICTBA
KOMMYHHKAITIH

KoHTpoymMpoBaTh IOATOTOBKY ¥ OQOpMIICHHE JOKyMEHTAllMH H
ciyxebnoit nepenncku 1I3H '

Heobxoaumele 3HaHUA

HopmaTnBHEIE mpaBOBHIE aKThl B OONAcCTH 3aHATOCTH HaceJICHHA
(beepabHOro ¥ PErHOHAIFHOTO YPOBHEH

PerronaisHbIe TPOrPaMMbl COAEHCTBHS 3aHATOCTH HACEICHHUS
OcobGeHHOCTH PHIHKA TPYJa U HOTPeOHOCT B Kafpax OOmMepoCCHiiCKOro
H PErMOHAILHOIO PhIHKA TPYAA

Croco0b1 OLIeHKH PHCKOB M IIPUHSITHS PELICHUI

OTHKa AETOBOTO OOMICHUS

TTpaBmia paGoTs! co ciryxe0HO# HHbopMaLyeH

[MpaBuiaa paboTHl Ha HEPCOHATPHOM KOMIIBIOTEPE, C OPITEXHHMKOHW H
HCIIOJIb3yeMbIM IPOTPAMMHBIM 00eCIIeYeHHEM

IMopsangok BeneHus ydeta B O0GOpMICHHA HEOOXOAMMOH JTOKyMEHTAlHH,
COCTaBJIEHHUS OTICTHOCTH, HOMEHKJIATypa JIell

Jpyrue xapakTepuCTHKH

CobmopieHre KOH(PHICHIMAIPHOCTA B OTHOIICHHH HHbOpMaluy,
IIOJIy9€HHOHU OT Ipaxad

3.5.4. TpynoBas pynkuus

VYupasnenne nepcoraiom 1[3H Yposerb
Hammenopamue Kox |E/04.8 | (momypoBens) 8
KBaJIn(puKaLK

IIpoucxoskaerne TpyaoBoi Opurmman X 3aMMcTBOBaHO U3

¢$yBKIIMA OpHTHHANA

Kox opurunana PerucrpanmoHHbIi
HOMeEp
po(eCCHOHAIBHOTO
CTaHpgapTa

TpynoBele neiCTBHA

AHanu3 m1aHoB ¥ cTpykryphl 113H, opranuzanus paGoT Ha KOHKPETHBIX
paboumx MecTax '

[IpoBenenue Meponpusatuit no ykomiuiekroBanuio 1{3H HeobxoaumbmMu
KaJipaMu v

VTBepXKIAEeHHE TMOJOXKEHUS O CTPYKTYpHBIX mofpasaenenuax II3H,
IPUHATHC JIOKAJIBHBIX HOPMaTUBHEIX aKTOB

CoriacopaHue ¥ YTBEp)KICHHE MTAaTHOTO paciycaHus ¥ CTpyKTypsl II3H
VTBepXKIeHHE [OOJDKHOCTHBIX HMHCTpyKnui pabotHukoB II3H u
TIOJIOXKEHHI 0 CTPYKTYPHBIX IOApa3IeICHUIX

Ilpuem u  yBonbHeHHWe  paborHumkoB  I[3H, 3aKJIIOYeHHeE,
M3MEHEHNE U NpeKpalieHne TPYAOBEIX I0TOBOPOB C HUMHU

Opranu3zanus paboTsl M0 GOpMHPOBAHHUIO M IIOArOTOBKE pe3epBa KagpoB
Ha BBIJIBIKCHHE

VcraHOBIEHHE NOpSAAKA M pa3Mepa OIUIaThl TpyJa B COOTBETCTBHH C
YTBEPXK/ICHHBIMH B YCTAaHOBJIIEHHOM IIOPSAAKE HOPMATUBHO-IIPaBOBBIMH
aKTaMu I10 oIUiaTe TPyja

Opranu3aiys CBOEBPEMEHHOM BBIIUIATH 3apabOTHOM IIaTEl pabOTHHKAM
[I3H

IlpuHATHE pelmIeHW O TOOMPEHNH pPabOTHHUKOB IO pe3yjbTaTaM
JeSTeTbHOCTA
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Benenue cucteMbl cTuMynupoBanus padbotaukos L[3H

Hampasiieane B ycTaHOBJEHHOM mopsanake paborHuko I[3H B
CIIyKeOHbIE KOMaHAUPOBKA

Co3nanue 6e30MacHbBIX YCIOBHi Tpyaa 1t pabotaukos 1[3H

OpraHu3anys crieliiaIbHON ONEHKH YCIOBUH TpyJa

Opranmzanus o0ydeHHs NEpPCOHANa, KOOpAWMHAIMA paboThl IO
TOBBINIEHHIO KBaTH(HUKAMA COTPYAHAKOB

KoHTpoJb BeieHHs KaIpoBod TOKYMEHTalUH

Opranusaims TabeJBHOTO yYeTa, COCTABIECHHS M WCIONHEHMs rpaduxa
OTIIYCKOB

KoHTpomns obecneuenys Tpy10BOH AUCIMILIMHEI B noapasaeneHusax 1{3H

JlenernpoBaHue CBOUX MOTHOMOYHH

KoHTposns BeaeHMs BOMHCKOTO yueTa H OpoHupoBanus pabotaukos I1[3H,
IpeObIBAIONINX B 3arace

Oprasu3aiys NIPOBEACHKA OIeHKY KBanudukaimii padoTaukos 1IBH

Heo6xonumeie ymMmeHHS

PazpabGaThiBaTh IPOEKTHl OPraHU3alMOHHBIX H PaCIOPSAUTENBHBIX
JOKYMEHTOB IT0 TIEPCOHATY

dopMupOBaTh pe3epBHI KaJAPOB IS OCYIIECTBICHUS MPOdECCHOHATIBHON
nestensHocTH B 1[3H

PaccMaTpuBaTh H OIICHHBATh 3a[a4d IOBBIIEHHS 3((EKTHBHOCTH
HCIIONIb30BaHMs U pa3BuTus nepconana [[3H

Pa3pabareiBaTh, BHEOPATh U PEATH30BHIBATH MOJIMTHKY M IPOIpaMMBbI
o0y4eHHS U pa3BUTHS IIEpCOHATIA

Pa3BuBaTh HHMIMATHBHOCTH, TBOPUYECKHI MOAXOA H CaMOCTOSTENHHOCTh
paboraukos 1[3H

OuenuBath WHAWBHAYAIbHBIA BKIazx pabotHukoB L[3H B noctmxenme
obmmux nenei

MOTI/IBI/IpOBaTB IO AYNHCHHBIX

Bect [enoBBle HEpEeroBOPHl M IONB30BAaThCA MpHEMaMH IyOIHYHBIX
BBICTYILUICHHI

BEISBIATP M NOPeNOTBpallaTh CHTYallid BO3HHUKHOBEHHS JIHMYHOU
3aMHTEPECOBAaHHOCTH, KOTOpas IPHBONHT IJIH MOXET IIPHBECTH K
KOH(JIMKTY HHTEPECOB

BBIONMHATE pabOTHI ¢ MPUMECHEHHEM COBPEMEHHBIX HMH(GOPMAIMOHHBIX
TEXHOJIOTHH

Hcmonme3oBate B paboTe COBPEMEHHYIO OPITEXHHKY H CpeACTBa
KOMMYHBUKaIIH

HeobxomgumMmele 3HaHUSA

Hopmarusubie mpaBoBble aKTBl B OOJACTH 3aHATOCTH HACEICHHS
¢enepabHOr0 ¥ pErHOHAILHOTO YPOBHEH

Pernonanpanie IpOorpaMMBbl COJECHUCTBHSA 3aHITOCTH HACEJICHUS

3axonozarenscTBo Poccuiickoit @epepanyy 0 epCOHANBHBIX NaHHBIX

OcobeHrocTH pBIHKA TpyZda U NOTPeOHOCTH B KaJpax OOIIEpOCCHHCKOro
U PETHMOHAIBHOT'O PHIHKA TpyJa

TpynoBoe u rpaxaanckoe 3akoHONaTenbcTBO Poccuiickoii Penepanuu B
9acTH NpodecCHOHATBHON AeITENFHOCTH

AJIMUHHCTPAaTHBHOE ¥ YTOJIOBHOE NPaBO B 9acTH NPOQECCHOHAIBHOU
JeATeTHHOCTH

OTHKA AEJIOBOT0 OOIMEHHs

Teopermdeckue OCHOBBI YIIPABICHHS [IEPCOHATIOM, HOPMUPOBaHHUA TPYa,
OLIEHKH ¥ MOTHBAIlWH [IepCOHANIA, OPraH|3aliy OILUIAaThl Tpyaa
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®opmsl 1 MeTo 11 Toomperus padboTaukoB [[3H

[TpaBuna paboThl Ha MEPCOHAIBLHOM KOMIIBIOTEPE, C OPITEXHHUKOH H
HCIIOJIE3YEMBIM IPOrPaMMHBIM 00eCIICYeHHEM

Iopsimok BenmeHus yuera u odopMIteHHS HEOOXOAMMOM TOKYMEHTAIIHH,
COCTaBJIEHHSI OTYETHOCTH, HOMEHKJIATypa Jiell

Hpyrue xapakTepucTHKH

Cobmonenne KOHOQHUISHIUAIPHOCTH B OTHONMIEHHH WHQOpMAaIuy,
NIOJTy9eHHOM OT rpakaad u pabotaukoB [[3H

3.5.5. TpynoBas pynxuus

Opranusanus BeaeHus QUHAHCOBO- YposeHs
Haumerosanue y3gitcrBenHOM nesrensHoctr [[3H

Kon (E/05.8 | (moxyposenn) 8
KBaTHpHKaIUH

ITpoucxoxxaeHne TpyaIo0BOM
Gynxmm

Opuruman X

3aMMCTBOBAHO H3
OpHTHHAIa

Koxm opurmrana  PerucrpaltmoHHBIH
HOMep

mpodhecCHOHATBEHOTO
CTaHgapTa

Tpynosbie geiicTBus

Oprasnsanus MOATOTOBKM M YTBEPXKACHHE (PMHAHCOBBIX JIOKYMEHTOB
13H

PacropsboxeHue B Ipelenax, YCTaHOBJIECHHBIX 3aKOHOAATEIHCTBOM
Poccmiickoii ®enepanmy, HMYIECTBOM OpraHMU3alMM, OTKPHITHE B
GaHkax pacueTHBIX cueroB [[3H

KonTtpoms nenecoobpasHoctd M 3((PEKTHBHOCTH  PacXOJOBAHUSL
¢unraaCcOBBIX cpexacts [[3H

KonTtpouss xo3giicTBenHOM nesrempHocT L[3H

Opranus3anus  BHYTPEHHETO  KOHTPOJISI  COBepIIaeMBIX  (hakToB
xo3siicTBeHHOM xu3Hn [[3H

IIpenocranenne B oprassl 3aHITOCTH HaceleHHS cyOnekTa Poccuiickoi
Oenepanu JOKYMEHTOB, HEOOXOMUMBIX I COCTaBJICHH,
YTBEp)KJICHHsI, BeICHHUs U HCIIOIHEHUS OropkeTHbIX cMeT 1[3H

dopMHpoOBaHHE MPEUIOKEHUH M1 MOATOTOBKH TIOCYJapCTBEHHBIX
3afaHdii, CcOINameHW#d O IMPEAOCTaBIEHHH CyOCHOMii, IUIaHOB
¢buHaHCOBO-X03s1HcTBeHHOM nestensHocTd [[3H

Obecneuenne HCIONHEHUS OI0MkeTHRIX 00s3aTenbeTB 113H

Oprannsanus Xo3aicTBeHHOM nesrenpbHocTH 1[3H

O6ocHOBaHME MOTPeOHOCTH B  INPEAOCTaBICHHH CPEACTB W3
GenepalIbHOTO U PETHOHAIBHOrO OXOJDKETOB

HpOBCpKa HCITIOJIB30BaHUA rocyaapCTBEHHOIO HMYILIECTBA,
HaXoIICTOCA B OIICPATHBHOM YITPDABJICHHH

YTBepXKIeHHE IUIaHa 3aKYIIOK JJISl FOCYAapCTBEHHBIX HYX]|

Opranu3anys 1 KOHTPOJIb pabOTHI 3aKyII0YHOH KOMUCCHH

KonTtpom cobmofeHns YCTaHOBIEHHOTO IOPSIKA BEJCHHS KacCOBBIX
onepauui

KoHTpos BesieHns OyXrajaTepcKoro yiera

KonTpoms IOATOTOBKM K NPEACTABICHHUS B YCTAHOBICHHBIE CPOKH
JIOCTOBEPHO OyXrajiTepcKoit H HaJIoroBOM OTYETHOCTH

Heobxomumble ymenus

ITnanmpoBate pecypcHoe ofecrmeuerue B I1[3H (dunancossle,

MaTepHATIbHO-TEXHIIECKHE PECYPCHI)
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ITpuMensaTs HHGOPMANHOHHBIE TEXHONIOTHH JJIS KOHTPOJIS PACXOJOBAHHA
¢dunancossix cpeacts [I3H

Bectu nenoBele meperoBOpsl M IOJB30BaThCA IPUEMaMM MMYyOJHYHBIX
BBICTYIIJICHUH

Pa3BuBaTh MHUIIMATABHOCTH, TBOPYECKHH IMOAXON H CaMOCTOSITEILHOCTD
pabotruxos [[3H

Pacnipeniensate pecypchl B OIIEHUBATh PUCKH

OuenuBars pe3ynstathl nesrensaoct LI3H

BBIBIISTH KOPPYNIMOHHbIE PUCKH M ONIPEAENIATh IIYTH MX MAHUMHU3AINA
BeimonHATE paboTHI ¢ MPUMEHEHHWEM COBPEMEHHBIX HH()OpPMaIMOHHBIX
TEXHOJIOTHH

Hcnonp30BaTh COBPEMEHHYIO OPITEXHUKY M CPEeJCTBa KOMMYHHKAITUH
Heob6xomumere 3Hanns |[HopMaTuBHEIE IIpaBOBHIE aKTEI B O0JACTH 3aHATOCTH HACEJICHHA
(enepaIbHOTO U PETHOHAIBHOTO YPOBHEH

PernonasibHble NPOrpaMMbI COICHCTBHS 3aHATOCTH HaCEICHUS
OcobeHHOCTH pHIHKA TpyZa U HOTPEOHOCTH B Kaapax OOIIEpOCCHICKOro
Y PETHOHAIBHOTO PHIHKA TPYya

TpynoBoe u rpaxxaasckoe 3akoHOAaTenbCTBO Poccuiickoit Denepanun B
9acTH IpodecCHOHATHHON AESITEILHOCTH

OcHOBBI OIOIDKETHOTO W HAJOTOBOTO 3aKOHOAATENILCTBA Poccuifckoit
Denepamun

OcroBrI 3akoHOAaTeNbCTBa Poccuiickoit depepanun 0 rOCyAapCTBEHHBIX
3aKyInKax

IIpuanunel 6r0HKETHPOBaHMS M KOHTPOJS PpPacxoioB (HHHAHCOBHIX
CPEACTB

TpeboBaHMs aHTUKOPPYNIHOHHOTO 3aKOHOAATENbCTBA Poccuiickoit
@Denepaii U OTBETCTBEHHOCTh 33 COBEPHICHHE KOPPYIIIHOHHBIX
IIPaBOHAPYIICHUH

IlpaBuna paGoTHl Ha NHEPCOHATHHOM KOMIIBIOTEPE, C OPITEXHHUKOH H
HCIIOJIb3yeMBIM ITPOrpaMMHEBIM 00ecIedeHHEM

Iopsimox BenmeHus ydera m 0QOpMIICHHS HEOOXOIZUMOH HOKYMEHTAI[HH,
COCTaBJICHHS OTYETHOCTH, HOMEHKIIATypa Jell

Hpyrue xapaktepuctuku |CoOmonenue KOHOHIESHIHATHHOCTH B OTHOIICHHH HH(pOPMALIUH,
IIOJIY9E€HHOM OT rpak/iaH

IV. CBenenus 06 opranu3anuax — pa3paéoTynkax npogeccHOHAIBLHOr0 CTAHAAPTA

4.1. OTBeTcTBEHHAs OPraHU3aNMA-pPa3padoTIHK

I'AOY ropoaa Mockssi ITIO LierTp npodeccHoHATEHBIX KBaTH(UKALUH U CONEHCTBHS
TpyzoycTpoiictBy «lIpodeccrnonany, ropox Mocksa

Hupexrop Mupun Urops Buktoposuy

4.2. HauMenoBaHus OpraHu3anAi-pazpadboTIHKOB

1 TAY «llentp 3angTOCTH HaceneHus ropoaa Tromenu u TroMeHCKOro paiioHa», ropoa TIOMEHD
2 TKY «lleHTp 3aHATOCTH HaceNeHHs 110 ropoxy Biamukaskas», ropox Biagukaskas,
Pecry6imka Cesepras OceTns — Ananus

3 T'KY ropoaa Mockss! «L{eHTp 3aHATOCTH HaceleHHs BOCTOYHOTO aIMUHHCTPATHBHOTO OKPYTa
ropoaa Mocksbl», ropox Mocksa
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'KV ropoxa Mockssi «1lenTp 3ansToctd Hacenenus KOro-BocTouHoro aqMiuHUCTPaTUBHOTO
OKpyra roposa Mockssly, ropog Mocksa

I'’KY Kpacronapckoro kpas «LIeHTp 3aHsTOCTH HaceneHus ropoaa KpacHonapay, ropon
Kpacnonap

'KV Mocxkogckoit obnmactu «IlenTp 3ansTOCTH HaceneHus ropoaa JXyKoBCKHii», Topox
XKykoBckuit, MockoBCKkas 001acTh

I'KYV SApocnasckoit obmactu «L{eHTp 3aHATOCTH HaceneHus ropoaa Ilepecnapisi-3anecckoroy,
ropoz Ilepecnasib-3asecckuii, SIpocnaBckas 06J1acTh

8

I'V Tynscko#t o6nactu «llenTp 3arsToctn Hacenernus Tymbsckoit o6nactuy, ropox Tyma

9

Hayuno-nccnenoBaTenbckuit HHCTHTYT Tpy/da U coluanbHbIX oTHOomeHui ®I'bOY BIIO «P3Y
umeHH . B. Ilnexanosay, ropog Mocksa

10

OAOQO «Bcepoccuiickuii IEHTp YPOBHS XHU3HMY», ropog Mocksa

11

OI'KY «PoaHmkoBCKHi NEHTp 3aHATOCTH HacelIeHus», ropoa Poxuuxu, FiBaHOBCcKas 061acTh

12

OKY «Enenxuit ropogckoi HEHTpP 3aHATOCTH HaceleHus», ropod Eren, Jlumenkas obaacT

! O6mepoccmifckmit KiIacCH(HKaTOp 3aHATHIHA.

2 O6mepoccHiCKui KIACCH(YUKATOP BHIOB SKOHOMIIECKOH IeATEbHOCTI.

* O6mepoccutickuil KTaccuHKaTop npodeccHit paGounx, JOMKHOCTEH CITyKAITEX H TApH(HBIX PaspAnoB.

* O6mepoccrifckimi KiTacCHPUKATOP CIEHANTBHOCTEH 110 o6pa3oBaHMIO.

5 QepepanbHEIA 3akoH oT 27 mona 2006 r. Ne 152-®3 «O NIEPCOHANBHBIX JaHHBIX» (CoOpaHue 3aKOHOIATeIbCTBA
Poccuiickoit ®eneparum, 2006, Ne 27, ct. 3407; Ne 31, cr. 3451, cr. 4196; 2009, Ne 48, ct. 5716; Ne 52, ct. 6439; 2010,
Ne 31, cT. 4173; Ne 49, ct. 6409; Ne 52, c1. 6979; 2011, Ne 23, cr. 3263; Ne 31, ct. 4701; 2013, Ne 14, cr. 1651; Ne 30,
cT. 4038; Ne 51, cT. 6683; 2014, Ne 23, ct. 2927, Ne 30, cT. 4217, cT. 4243).

8 Emumb1it KBaNHQUKATMORHBIA CIIPABOYHHK JIOJDKHOCTEH PYKOBOJUTENEH, CIIEIMATHCTOR H APYTHX CITyKAIIHX.



