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OO0 opranu3zannn padoTsl ¢ 00palieHASIMH I'PaKAAH
B MHHHCcTEpCTBe CTPOHTEIbLCTBA H KUJIHIIHO-KOMMYHAJIbHOIO X035#icTBa
Poccniickoii ®egepaunu

B nensx ocyiiecTBieHUs IOJHOMOYHH, NPENYCMOTPEHHBIX TIOAIYHKTOM 5.4.67
ITonoxxeHuss o MUHHUCTEPCTBE CTPOUTENBCTBA M XKWIUIIHO-KOMMYHAJIBHOTO XO03MHCTBa
Poccuiickoit @enepanum, YTBEPXKIEHHOTO TIOCTaHOBJIEHHEM IIpaButensctBa
Poccuiickoi @enepanun ot 18 HOos0pa 2013 r. Ne 1038 (Cobpanue 3aK0HORATENBCTBA
Poccuiickont @enepanuu, 2013, Ne 47, c1. 6117; 2014, Ne 12, crt. 1296; Ne 40, ct1. 5426;
Ne 50, cr. 7100; 2015, Ne 2, ct.491; Ne 4, cr. 660; No22, crt.3234; Ne23, cr. 3311,
cT. 3334; Ne 24, ct. 3479; Ne 46, ct. 6393; Ne 47, cT. 6586, cT. 6601; 2016, No 2, ct1. 376;
Ne 6, ct. 850; Ne 28, cT. 4741), npuKa3bIBalo:

1. VrBepourh npunaraemyro MHCTpykuuio mo pabote ¢ oOpallileHMsSMU IpaxxaaH
B MuHucrepcre CTPOUTENLCTBA Y )XWIHIIHO-KOMMYHAIIBHOIO X034MiCTBa
Poccuiickoit @enepanu.

2. KoHTponps 3a MCIIONIHEHHWEM HACTOSIIErO IIpHMKa3a BO3JIOXKHUTH Ha IEPBOTO
3aMecTUTeNsd MUHHCTpa CTPOUTENBCTBA U KUIHMIMHO-KOMMYHAIBHOIO  XO34#CTBA
Poccuiickont ®enepanuu JI1.O. CtaBALKOTO.

Munuctp M.A. Menb




YTBEPXJIEHA
IIpHKa30M MUHHCTEpCTBA CTPOUTEIHCTBA
Y )KWIIMITHO-KOMMYHAJILHOTO X035 HCTBa
Poccuiickoit ®enepaiuu
or 10 aBrycra 2016 1. Ne 557/mp

HHCTPYKIO U
no pabore ¢ oOpameHUsIMH rpaxaad B MUHHCTEPCTBE CTPOUTEIbCTBA H KHIHIHO-
KOMMYHaJIbHOro xo3siiictBa Poccniickoii @exepauun

I. O6mue nookeHus

1. Hacrostmas MHCTpyKIMs onpenenseT nAeicTBUS denepalbHBIX TOCY apCTBEHHBIX
TpaXXOaHCKHX CIIYXKaIlMX, 3aMEINaolUX IOKHOCTH B MHHHCTEPCTBE CTPOMTENLCTBA
U XUIMIIHO-KOMMYHAIILHOTO X03saicTBa Poccuiickoit @enepauun (manee — paOOTHUKH)
U CTPYKTYPHBIX  IOApasfeleHHd  MMUHUCTEpCTBa  CTPOMTENBCTBA M XKHIIMIIHO-
KOMMYHaIILHOTO  Xo3giictBa  Poccmiickoit @enepaunu  (ganee —  MUHHCTEPCTBO)
IIpY paccCMOTpPEeHUH oOpallleHui rpaxnaH (nanee — obpaieHus).

2. Hacrosiimas VHCTpYKIMsSI pacHpOCTpPaHSETCS Ha MPaBOOTHOILUEHHS, CBA3aHHBIE
C paccMOTpeHHeM obpalleHuil rpaxaad Poccuiickoit @eepanyy, HHOCTPAHHBIX IPaXKIaH
(monnaHHBIX), ML 6€3 IpakAAHCTBA, 00BEANHEHUH IPaKIaH U IOPUINUECKUX JIUII (Haee —
3asBUTENIN).

3. Hacroamas VMHCTpyknus He pacnpocTpaHseTcsl Ha pacCMOTpEHME:

xanob Ha pemeHus U neiicteud (Oe3neficTBIE), COBEPIIEHHEIE ITPH IIPEAOCTABIEHUU
rOCyIapCTBEHHBIX 1 MyHUIIMITIAIBHBIX YCIIYT;

obpallieH’# U 3aIIpOCOB, IOCTYNAOIIMX U3 MHOTOQYHKIIMOHAIBHBIX 1I€HTPOB;

obpaleHui ¥ 3a1IpocoB, IOCTynaromux U3 locymapcTBeHHOM WHOOpPMaIMOHHOH
CHCTEMEI XXHITUITHO-KOMMYHAIBHOTO X03SCTRA,;

oOpallleHUi roCylapCTBEHHBIX OPraHOB U OPTaHOB MECTHOIO CaMOYIpaBeHMS,
MHOCTPaHHBIX TOCYJIapCTB, a TaKXKe MEXIYHapOAHBIX OpraHU3aldi;

obpamleHHl, CcoAep)KaluxX  CBEJEHHWd, OTHECEHHblE  3aKOHOMATETECTBOM
Poccuiickoit denepanyu k rocy 1apCTBEHHON TailHe;

obpaleHuH ¢ IOMeTKOH «J1s CIIykeOHOro ITOJIb30BaHUY;

obpamieHud,  OOCTYNAIOWMX  YHONHOMOYEHHHIM  JOMKHOCTHBIM  JIMIAM
MuyHucTepcTBa Ha JIMYHOM IIpHEME B peXHME BHIEO-KOH(QEPEHII-CBS3H, BUAEOCBS3H,
ayoUOCBSI3M U WHBIX BUJIOB CBA3M Ha aBTOMAaTHU3MPOBaHHBIX pabod4MX MeCTax €IUHOMN CeTH
obpallleHuii rpaXkJiag, a TakXke B pexXuMe TeleOHHOHM CBS3H;

oOpallleHu# U 3aIIpOCOB CPEICTB MacCOBOM HH(pOpMAaIY;

OUCeM, COIepiKallluX IpHUITAIlEHUs, MO3ApPAaBICHUS, COOONIE3HOBAHUSI W HHYIO
AH(pOpMAaIINIO, He ABJSIOIIYIOCS IPENIoXKEHUEM, 3asBICHIEM HITH anoboH;

MICEM, TOCTYHAIOIIMX 10 3JEKTPOHHOH IoYTe, KpoMe oOpallleHuH, HarpaBseMbIX
3afBUTENAMM TIOCPeACcTBOM 3arnoiHeHus Gopmbl «OO6paTHOM CBS3M» Ha OQHUIHAIBEHOM
caiite MunucrepcTBa B HHPOPMAIMOHHO-TEIEKOMMYHUKALIMOHHON ceTu «VIHTepHeT»
(manee — opuIHANBHEIN CAaUT MUHHUCTEPCTBA).
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4. PaccmoTpenue ofOpameHudt paboTHuKaMu MUHHCTEPCTBA  OCYIIECTBIIAETCS
B COOTBETCTBHU C:

Kouctutyuueit Poccuiickoit @enepanumy;

denepasbHBIMM KOHCTUTYLIMOHHBIMH 32KOHAMH;

GbenepanpHBEIMM 3aKOHaMHM, B ToM 4yHcie DenepalbHEIM 3akOHOM OT 2 mast 2006 1.
Ne 59-@3 «O mopsimke paccMoTpeHus oOpamieHuii rpaxnan Poccuiickoit ®eneparym»
(Cobpanue 3axononarenscTBa Poccuiickoit @emepanuu, 2006, Ne 19, ct. 2060; 2010, Ne 27,
cT. 3410; Ne 31, ct. 4196; 2013, Ne 19, ct. 2307; Ne 27, ct. 3474; 2014, Ne 48, cT. 6638;
2015, Ne 45, ct. 6206) (nanee — @enepanbHblii 3akoH Ne 59-03);

axtamu [Ipesunenra Poccuiickoii @enepanuu;

aktamu IlpaButensctBa Poccuiickoit @enepanuy, BTOM uucie THIIOBBIM
pernaMeHTOM B3auUMOACHCTBUA (QenepalbHBIX OpPraHOB HCIOJMHHUTENLHOM  BIIACTH,
YTBEPXIEHHBIM [IOCTAaHOBJIEHUEM IIpaBuTenscTBa Poccuiickoii ®enepanun
ot 19 suBaps 2005 . Ne 30 (Cobpanue 3akoHomatenscTBa Poccuiickoit ®enepannu, 2005,
Ne 4, ct. 305; Ne 47, ct. 4933; 2007, Ne 43, ct. 5202; 2008, Ne 9, cT. 852; Ne 14, cT. 1413;
2009, Ne 12, cr. 1429; Ne 25, cr. 3060; Ne 41, ct.4790; Ne 49, ct. 5970; 2010, Ne 22,
cT. 2776; Ne 40, ct. 5072; 2011, Ne 34, ct. 4986; Ne 35, ct. 5092; 2012, Ne 37, cT. 4996;
Ne 38, ct.5102; 2015, Ne2, cr.461; Ne6, ct. 965; Ne 15, ct 2281), Ilonoxenuem
o Munucrepcrse CTPOUTENHCTBA u XHIUITHO-KOMMYHaJIEHOTO X0341CcTBa
Poccutickoit @enepauny, YTBEPKIEHHBIM TI0CTaHOBJIEHNEM IIpaBuTenscTBa
Poccuiickoil ®enepannn ot 18 HOsOps 2013 1 Ne 1038 (Cobpanue 3akoHOOATENbCTBA
Poccuitckoit ®eneparum, 2013, Ne 47, ct. 6117; 2014, Ne 12, cr. 1296; Ne 40, cT1. 5426;
Ne 50, ct.7100; 2015, Ne2, ctr.491; Ned4, cr. 660; Ne22 cr.3234; Ne23, ct. 3311,
cT. 3334; Ne 24, ct. 3479; Ne 46, ct. 6393; Ne 47, ct. 6586, cT. 6601; 2016, Ne 2, cT. 376;
Ne 6, ct. 850; Ne 28, ct. 4741);

HOPMAaTWBHBIMM IIPaBOBEIMH aKTaMM MUHHCTEpPCTB2, B TOM YHClIe PernmameHTOM
MunucrepcTBa CTPOUTEIHCTBA U XWIUIIHO-KOMMYHaJIBHOT'O XO03sHCTBa
Poccutickoii @enepanuy, yTBEepXIEHHBIM IIpHka3oM MunucrepctBa ot 20 mapta 2014 1.
Ne 107/mp (3apeructpupoBan MunroctoMm Poccun 21 anpens 2014 r., perucTpaldOHHBIHA
Ne 32041), a Taxxe HacTodei MHCTpykuHei.

5. OTBeTsl Ha oOpallleHHs B COOTBETCTBUM C KOMIIETEHLHEH  YIIOJHOMOYEHEI
HOJMUCHIBATh (NIPENOCTABIATh YCTHO) CIEAyIoNnIMe paboTHUKM MuHucrepcrsa: MUHHCTP
CTPOMTENBCTBA U XUIUILHO-KOMMYHaIbHOT0 X03sicTBa Poccuiickoit Menepaunn (nanee —
Munucrp), 3amecTuTend MHUHHCTpa COINIACHO pachnpefieNieHuto 00A3aHHOCTEH,
PYKOBOJIUTEIIH CTPYKTYpHBIX  IonpasgeneHuid  MwuHHCTEpCcTBa,  3aMECTHTENH
PYKOBOZUTENEH CTPYKTYpHBIX IoApasneneHuii MuHucTepcTBa (nanee — yIoIHOMOYEHHbIE
paboTHHKE MuHUCTEpCTBA).

ITonroToBKy IIPOEKTOB OTBETOB Ha OOpallleHWs, NOIJIeXKaIlIUX IIOATIMCAHUIO
YIIOMTHOMOYEHHBIMU paboTHUKaMM MUHHCTEpCTBA, OCYIIECTBISIOT COOTBETCTBYIOIIKE
CTPYKTYpHBIe TOApasfeneHuss MUHUCTEPCTBa, K KOMIIETEHLIMM KOTOPBIX OTHOCHTCS
paccMOTpeHNE BOIPOCOB, IIOCTABIEHHBIX B 00OpaILleHUAX.

6. B ciygae oTcyTCTBUS 3aMECTHTENS] PyKOBOAUTENS CTPYKTYPHOIO NoApa3feieHus
MHUHHCTEPCTBA, KYyPUPYIOLIErO0 BOINPOC, OTHECEHHBIM K KOMIIETEHLMH OlpeneeHHOTOo
oTIeNna, JIAYHBIA TIpHEM TpaXXAaH II0 NOPYYEHUIO PYKOBOIUTENS CTPYKTYPHOI'O
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noapasaeiaeHuss MUHUCTEPCTBA OCYIIeCTBISeT HaualbHUK yKa3aHHOTO OT/eNa B Ka4yecTBe
YITOJTHOMOYEHHOTO pabOTHHUKA.

7. Ilpu paccMoTpeHUH oOpallleHHs He OIyCKaeTCs pas3IiallieHHe CBeIeHHI,
cozlepiKaIuxcs B 00pallleH!H, a TaKXKe CBEAECHUH, KacaroIUXCsl YaCTHOM )KU3HHU 3asBUTEII,
0e3 ero cornacus.

He siBsieTcs pa3IiallleHreM CBeleHUH, cComepikaiuxcst B oOpamieHny, HarpasieHue
IMCBEMEHHOTO OOpAIlleHHs B TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYINpaBIEHHS
WIH JOJKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX BXONWT peEIleHHE [1OCTaBIECHHBIX
B 00pallleHUH BOIIPOCOB.

8. PaccMoTpenne oOpamenudt paboTHukamMM MUHHCTEPCTBa U CTPYKTYpPHBIMH
oApa3aeIeHuIMHI MunucrepcTsa OCYIIECTBIAETCS C UCIOJIH30BaHUEM
aBTOMATU3HPOBAaHHOM CHCTEMBl JJIEKTPOHHOTO JOKyMeHTooOopoTa MuHMCTEpCTBa
(nanee — COJI) ¢ yuetom TpeGoBaHUM, He JOMyCKAIOMX pa3MeIlleHHe B Hell HHpopManuy
1 IOKYMEHTOB, JOCTYIl K KOTOPBIM OIPaHWYEH B COOTBETCTBHHU C 3aKOHOAATEIECTBOM
Poccuiickoii @enepanuu.

9. Pabora c oOpameHussMM B MHAHHCTEPCTBE OCYIIECTBISETCS B COOTBETCTBUU
C YCTaHOBJIEHHBIMH COOTBETCTBYIOLIMMHY INIaBaMH HacTosmerd MHCTpyKIMH T0I0KEHUAMH,
perynupyOIIMH:

1) opraHu3ai0 ¥ OpraHM3allMOHHO-METOnu4Yeckoe  obecredeHne  paboThI
¢ obpaleHusIMH;

2) nmpueM obpallleHuH;

3) paccMoTpeHue obpalleHui;

4) MOHUTOPHUHT Pe3ylbTaToOB PACCMOTPEHNUS 00paIlleHU;

5) y4eT ocobeHHOCTEH pacCMOTPEHHS OTAEIBHBIX BUIOB O0paIeHuH;

6) yueT  OocoOEHHOCTEW  OpraHM3alldM  JUYHOTO  IIpUe€Ma Yy OTAENBHBIX
YIIOTHOMOYEHHBIX paboTHUKOB MUHMCTEPCTBA.

10. OpraHm3anuo paccCMOTpEHHUs] OOpallleHHH OCYIIECTB/SIOT B COOTBETCTBHH
C KOMIIETEHIMEN YIIOJHOMOUEHHBIe pabOTHUKY MUHHCTEPCTBA.

Opranu3aiius pacCMOTPeHHUs 00pallleHu BKIIIo9aeT B cedsl:

1) pacnpenenenre oOs3aHHOCTEM IO OOECHEYEHHUIO pPacCMOTpEHMs oOpameHuit
MEXIY OTBETCTBEHHBIMH PabOTHHKAaMH CTPYKTYPHBIX NoApasfieaeHud MUHUCTEPCTRA;

2) IpUHATHE TPOLECCYalbHBIX U IPEAMETHBIX PEICHUH 110 00palleHHIO;

3) KOHTPOIIb IIPABUIBHOCTH, IIONHOTE! M CBOEBPEMEHHOCTH [IPENOCTABIECHUA OTBETOB
Ha obpalleHue.

11. Opranm3anoHHO-MeTouYeckoe  obecniedeHHe  paboOTBl € OOpallleHUAMH
OCYIIECTBISIET AeNapTaMeHT, OCYIIEeCTBIAIOIUMA IPaBoBOoe OOECIeUeHHEe AEITEIbHOCTH

MuHucTepcTsa.
Oprasu3annoHHO-MeToiuYeckoe obecnedeHre paboTsl ¢ OOpaIlEHUsIMHU BKIIHOYAET

B ce0s:
1) npemocTaBneHre CTPYKTYpHBIM IOApasfieNeHuAM MUHUCTEPCTBA pPasbsCHEHUN

I10 IpaBOBLIM BONpPOCAM OpraHU3allud M O00ecCredYeHMs pacCMOTpeHHs oOpalueHuH,
B TOM YHCJIE TI0 BOIpPOCaM IIPOBENECHUS MOHHUTODMHIA pE3yJIbTaTOB PACCMOTPEHHUS
o6palleHuil ¥ IMOATOTOBKK COOTBETCTBYIOIIMX OTYETOB CTPYKTYPHBIMHU IOZApaseleHUIMH
MuHuCTEPCTBA;
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2) mOArOTOBKY rpaQuKOB JIMYHOTO MpUeMa 3asBUTENeH YIOTHOMOYEHHBIMH

paboTHUKaMH MUHHCTEpCTBA.

12. O6paienys, TOCTYNUBIIHEe B MHHUCTEPCTBO B ITHCBMEHHOM BHIIE, B TOM YHCIIE
HapOYHO (B TOM YHUCIIe B XON€ JTHYIHOTO IPHEMa 3asIBUTEIS YTIOTHOMOYEHHBIM PabOTHHKOM
MuHucTepcTBa), IOCPEACTBOM  IIOYTOBOM, TenerpadHoM, (MaKkCHMUIBHON CBA3H,
3anofHeHus: Gopmel «O6paTHOR CBA3M» Ha obHULMANIEHOM caliTe MHHHCTEpPCTBa, a TaKkKe
MOCTYNHUBIINAE YEPE3 CHCTEMY MEXBEIOMCTBEHHOIO 3/I€KTPOHHOTO IOKYMEHTOOGOPOTA
(manee — nuCbMeHHBIE OOpaIeHHs) MOMIEKAT OOS3aTENBHOM DPETHCTPALMH B TEUEHUe
3 OHElH ¢ MOMEHTA IIOCTYIIIEHUs! B MUHHCTEPCTBO.

13. IIncemeHnHEBIE oOpalleHds  pacCMaTpPUBAIOTCS B IOPAIKE H B CPOK,
yCTaHOBIIEHHBIE 3aKOHOAaTebCTBOM Poccuiickoit ®enepanum.

14. Ilpy HanWYMM YCTaHOBIEHHEIX 3aKOHOHATEIHCTBOM Poccuiickoit Oenepanyu
OCHOBaHMH  CPOK  pacCMOTpeHHMs  OOpallleHHs B Ipelenax,  ONpefelseMBIX
COOTBETCTBYIOIMM OCHOBaHHMEM, MOXET OBITh NPOIJIEH YIOIHOMOYEHHBIM pPabOTHHKOM
MunuCTepCTBa, KOTOPBIH IPK 3TOM MACBMEHHO YBEIOMJISLET 3asIBUTENS O IPOIIEHHHN CPOKa
paccMoTpeHus o6pallleHus ¢ yKa3aHUeM IIPUYUH IPOICHHU.

15. PaccMoTpenre  MUCbMEHHBIX —oOpameHHit paGoTHukamu MHHKCTEpCTBA
1 CTPYKTYPHBIMH IIOApa3eIeHUAMA MUHHUCTEPCTBa BKIIOYaeT B Ce6s CIIeIyIOIue dTallb:

1) peructpauyss  nUCbMEHHOTO — OOpalleHMs,  ONpPeJeNeHHE  CTPYKTYPHBIX
nojpasneneHuit  MuHHCTEpCTBa M pabOTHHKOB ~ MUHHUCTEPCTB2,  OTBETCTBEHHBIX
32 paCCMOTPEHHE ITMCBMEHHOTO OOpallleHHs, YCTaHOBIEHHE KOHTPOJLHBIX CPOKOB
paccMOTpEHHs IUCbEMEHHOTO 00palleHns;

2) mpeaBapuUTeIEHOE PACCMOTPEHHE MMCEMEHHOTO OBPAIIEHHS;

3) paccMOTpeHHe NUCBMEHHOTO OOpalleHHs I10 CYIIECTBY IOCTABIECHHOTO B HEM
BOIIPOCA, IIOATOTOBKA IPOEKTA OTBETA 3aIBUTEIIO;

4) paccMOTpeHME W MOANMCAHUE YTIONTHOMOYEHHBIM paGOTHMKOM MHEHUCTepCTBa
OTBeTa 3asBUTEIO;

5) perucrtpamus 1 HalpapieHHe OTBETa 3aIBUTEIIO.

16. YcrHple OOpaleHus paccMaTpUBAIOTCS YIIOMHOMOYEHHBIMH paGOTHHKAMH
MUHHECTepCTBa Ha JIMYHOM IIPMEME, KOTOPHIM OCYIIECTBISETCS 10 IPEJBAPUTENBHOMN
3aIIUCH B COOTBETCTBHH C ITyHKTaMu 29 — 41 HacTosme# MHCcTpyKIny.

17. CtpyxTypHBle TNOApa3feneHus MUHUCTEPCTBA B COOTBETCTBHM CO CBOEN
KOMIETEHIUEH OCYIUECTBIAIOT IIOATOTOBKY JIMYHOTO IPHEMA  YITOJHOMOYEHHBIMH
paboTHHKaMH MHHHCTEPCTBA C YIE€TOM COOTBETCTBYIONIMX rPadHKOB:

1) MuBKCTp BeeT NUYHBIA IIpHEM II0 rpadHMKaM, YTBEPXKIaeMbIM 3aMecTHTeNeM
Ipencenarens IlpaButensctBa Poccuiickoit ®enepammu — PyxoBoautenem ArmnmapaTa
IlpasurenscTBa Poccuiickoit Menepanun, B COOTBETCTBUH ¢ Pernmamentom Ilpasurenscrsa
Poccuiickoit ®enepanumn u Ilonoxenuem 00 Anmapare IpaBurenscTBa
Poccniickoit ®enepanuu, YTBEPXKAECHHBIMU ITOCTaHOBJIEHUEM IpaBurenscTBa
Poccuiickoit ®enepanmn  oT 1 urons 2004r. Ne260 (CobGpaHue 3aKoHOAATENHCTBA
Poccuiickoit ®enepanun, 2004, Ne 23, cr. 2313; 2006, Ne 23, ct. 2514; Ne 29, cT1.3251;
2007, Ne 32, ct. 4150; 2008, Ne 14, cT. 1413; Ne 21, c1. 2459; Ne 49, c1. 5833; 2009, Ne 11,
cT. 1302; Ne 12, ct. 1443; Ne 19, ct. 2346; Ne 36, ct. 4358; Ne 49, c1. 5970, cT. 5971; Ne 52;
cT. 6609; 2010, Ne 9, ct. 964; Ne 21, ct. 2602; 2011, Ne 9, ct. 1251; Ne 28, ct. 4219; Ne 41,
cT. 5743; Ne 47, ct. 6663; 2012, Ne 19, cr. 2419; Ne 34, c1. 4736; Ne 38, ct. 5102; Ne 39,
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cT. 5286; Ne 41, cT. 5635; Ne 42, c1. 5716; Ne 52, cr. 7491; 2013, Ne 17, cr. 2180; Ne 24,
cT. 3013; Ne 35, c1. 4521; Ne 38, cr. 4831; Ne 49, ct. 6440; 2014, Ne 8, ct. 816; Ne 18, cr.
2176; Ne 28, ct. 4067; Ne 32, ct. 4505; Ne 50, ct. 7124; 2015, Ne 6, cT. 965; Ne 12, ct. 1758;
Ne 31, cr. 4692; Ne 50, cT. 7183; 2016, Ne 2, cT. 350; Ne 7, cT. 983; Ne 20, cT. 2832; Ne 22,
ctT. 3225; Ne 31, cr. 5025), xoTopele pasMeInaoTcs Ha OQHIUAIFHOM HHTEPHET-TIOpTale
ITpaButensctBa Poccuitickoit Qenepannu;

2) 3amecturend  MuHHCTpa, PYKOBOAUTENH CTPYKTYPHBIX  IIOApA3JeNeHUi
MunucrepcTBa,  3aMECTUTENIM  DYKOBOAMTENEH  CTPYKTYPHBIX  NOJpasieleHui
MunucrepcTBa NMPOBOIAT JMYHBIA IPUEM B COOTBETCTBUM C Ipa)HKOM JIMIHOrO IIpHEMa
B MUHHCTEPCTBE, KOTOPEIN pasMelnaeTcs Ha OUIMaIbHOM caiiTe MUHUCTEPCTBA, a TAKKE
Ha HHQOPMAILMOHHOM CTeHAe MMUHHCTEpCTBA, pasMELIEHHOM B MECTE, OOCTYIIHOM
Il TIOCETUTENEH, pacIoNoOXKEHHOM 10 ampecy: Mocksa, yi. Camosas-CamoreuHas,
n. 10/23, ctp. 1 (manee — HGOPMAIMOHHBIN CTEHL).

18. YonnoMo4eHHble pabOTHUKM MHHHCTEPCTBA OCYIIECTBISIOT JUYHEINA IIpHeM
CO clefyronieit NepUoIUIHOCTHIO:

1) 3amectuTeny MuHUCTpa — OOHMH pa3 B MOIYTOHE;

2) pyKOBOJUTENHN CTPYKTYPHBIX ITOIpa3ziene it MUHHCTEPCTBA M UX 3aMECTHTENHN —
OJIMH pa3 B KBapTall.

19. I'padpux  guyHOro mpremMa B MHHHCTEPCTBE COCTAaBIsIeT ENapTAMEHT,
OCYILECTBIIAIOIIMI OpraHU3alMOHHO-METOAUIECKOE obecrieuexue paboTeI
c obpamenusamu,  Hanomyrogde 3220 gHeH — o Hayanra  JIMYHOTO  IIpHEMaA
B COOTBETCTBYIOIIEM IIOJIyTOJUH C YYETOM NPENJTIOXEHUH CTPYKTYPHBIX IOApa3eeHuH
MuHucrepcTsa, [IPEAOCTaBIIIEMBIX He TIo37Hee gyeM 3a 30 gHe JI0 Havdana
COOTBETCTBYIOILETO IMOJYrOAMs M, C YYETOM COINIaCOBAaHHS C 3aMeCTUTeNsIMH MHUHMCTpa,
YTBEPXKIAaeTCA OpraHU3alldOHHO-PaCTIOPSAUTEIBHEIM IpHKa30M MUHKCTEPCTBA.

20. BHecenne  uM3MeHeHWM BrpadMK JHYHOTO HpueMa B MHHHCTEPCTBE
OCYILIECTBIIAETCS B CIENYIOIIEeM TIOpSIKe:

1) nenapTaMeHT, OCYIIECTBIIAIONUIMI OPTaHU3aIHIO KaAPOBOM paboTh!, NpeACTaBIseT
B IeTIapTaMeHT, OCYINECTBISIONINK OpraHM3allMOHHO-MEeTOANIecKoe obecneyeHre paGoTsl
¢ obpaleHusAMy, B BUJE CIIyxeOHOH 3amucku UHGOPMAIIHIO O Ha3HAYEHHH Ha JOJDKHOCTD
¥ 00 OCBOOOXIEHHH OT JODKHOCTM  yITONTHOMOYEHHBIX pabOTHHKOB MHUHMCTEpPCTBA
He MO3[]HEe  OKOHYaHMsA  paboyero mOHA, CIEAYIOINEro  3a JHEM  PEervcTpauuu
COOTBETCTBYIOIIETO IIpHKa3a MUHUCTEPCTBA;

2) memapTaMeHT, OCYIIECTBISIONNA OpraHU3alHOHHO-METOAMYECKOe 00eCTIeYeHue
paboTel ¢ OOpalleHHAMH, He NO3[JHee OKOHYaHUs pabodvero IHs, CIEOYIOUIEro 3a JHEM
IIOCTYNJIEHUS CIIy)XeOHOM 3alMCKM, YKa3aHHOH B IOANYHKTe | HACTOSIIEro IyHKTA,
FOTOBUT COOTBETCTBYIOIHE HU3MEHEHUS B IpHKa3 MMHHUCTEpCTBa, KOTOPEIM YTBEPIKIEH
rpapuk JIUMYHOro IpueMa B MMHMCTEPCTBE, M TIOCIE €ro IOANMCAHMS HANpaBseT
M3MEHEHHBI TIpaduk cIyxeOHOM 3amMCKONH B IeNmapTaMeHT, OCYILEeCTBISIOIIMIMA
OpraHM3alMIO B3aUMOJEACTBUSA CO CPENCTBAMU MacCOBOM HMH(OpPMaLMK U MaTepUalibHO-
TEXHU4YeCKoe obecIieueHune NesTelbHOCTH MUHNCTEPCTRA;

3) AenapTaMeHT, OCYLIECTBISIOMMI OpraHU3alMI0 B3aUMOAEHCTBUS CO CpeNCcTBAMU
MaccoBoi HMHOQOpMalMd U MaTepHalbHO-TEXHWYECKOe OoOecledyeHue AesTeIbHOCTH
MunucrepcTBa, He I03HEe OKOHYaHHs pabodero HS, CIeIyIOIIEro 3a JHEM ITOCTYIIIeHUS
CIykeOHOM 3amMCKM, YyKa3aHHOM B MOJNYHKTe 2 HACTOSINEr0 IIyHKTa, pa3Meliaer
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COOTBETCTBYIOIYIO HHGOpPMalUiO Ha MHGOPMAIMOHHOM CTeHAE | Ha O(UIMANILHOM
caiite MUHHCTEPCTBA.

21.B cny4ae BpeMEHHOIO  OTCYTCTBHS  YIIOJTHOMOYEHHOr0  pabOTHHKA
MuHUCTEpCTBa B CBA3M  C 0ONE3HBIO, KOMaHIUPOBAaHHEM, OTIYCKOM MM MHBIMH
0OCTOATENBCTBAMHU JIMYHBIM IIpUeM B Ha3HauyeHHBIE JaTy | BpeMS OCYLIECTBISAETCS
YIOMTHOMOYEHHBIM  pa0OTHUKOM  MMUHHUCTEpCTBa,  HCIOJHSIONMM  O043aHHOCTH
OTCYTCTBYIOIIETO YIIOJTHOMOYEHHOro paboTHHKa MUHHCTEPCTBA.

22. OTBETCTBEHHOCTh 3a ODOecredyeHHe JIMYHOrO IIpHeMa TpPaXJIaH M y4yeT
oOpalleHnH, paCCMOTPEHHBIX Ha JIMYHOM IIPHEME, HECYT PYKOBOJUTENH CTPYKTYPHBIX
nozpasaeneHnit MUHUCTEpCTBA.

23. Opranu3anys JUYHOIO IpHUeMa BKITI0YaeT B ce0sl CleIyroye 3Tarbl:

1) 3anuce 3asgBUTENs HA JMYHBIA IIpUEM K YIOJHOMOYEHHOMY pabOTHHKY
MwuHuCTEPCTBA;

2) IpeaBapUTEIbHOE PACCMOTPEHUE 00paIleHUsI O JIMYHOM IIpHEME;

3) mogroToBka IpoeKTa  OTBeTa  IIO CYIIECTBY  BONPOCA,  IOJJIEXKAIIETO
PacCMOTPEHHIO Ha JIMYHOM IIpUEME;

4) mpoBeneHUE JTUYHOTO TIpUEMa;

5) mOATOTOBKA U HAlpaBJeHHE OTBETa Ha BONPOC, PAaCCMOTPEHHBIM Ha JJMYHOM

IIpUeMe.

I1. IIpnem oGpamennit

24. JlemapTaMeHT, OCYILECTBIISIOIIUN BeJieHUE JIEeJI0NIPOU3BOACTBA
U JTOKYMEHTAIIMOHHOTO KOHTpons MUHHCTepCcTBa, B TedeHHe 3 pabouux gHed co qHS
IIOCTYTIJIEHUS BXOISINEH KOpPEeCIOHACHIIMY B MUHUCTEPCTBO:

1) mpUHHUMAaET, COPTUPYET U PETUCTPHPYET MUCbMEHHbIE obpamenus B CO/l;

2) onpenenseT TeMaTHUKy IIMCBMEHHOIO oOpallleHHs COITIaCHO KOMIIETeHLIUH
3aMecTUTeNell MUHHCTpa U olpenenseT CTPYyKTypHoe mNonpasneneHue Munucrepcrtsa,
K KOMIIETEHIIUH KOTOPOT'0 OTHOCHTCS PacCMOTpPEHME IO CYIIECTBY OCHOBHOTO BOIIpOCa,
[IOCTaBIEHHOTO B MMACBMEHHOM ofpamieHnH (fanee — NpodUIBHOE CTPYKTYpHOE
noApasfeneHye), a Takxke CTPYKTypHOe noapasaeneHne MUHACTEPCTBA, K KOMIETEHLIAY
KOTOPOTO OTHOCHTCS pPacCMOTpeHHe II0 CYIIECTBY JOIOJHMTEIBHOIO BOIIPOCa,
[IOCTaBJIEHHOTO B oOpallleHWH, TPy HAIMYMKM TaKOBOro  (Jajee — CTPYKTypHOe
nojpa3seeHle-COUCTIONHUTED);

3) HampaBiIsleT ~ NHCBMEHHOe  ofpallleHHe B IPOGHUIBHOE  CTPYKTypHOE
nogpaszenesre (a Takke CTPYKTYpHOE IOAPa3ZIeICHUE-COUCTIONHUTEND IIPH HATHYUH
TaKOBOI'0) C YCTAaHOBJIEHHEM KOHTponbHOTO cpoka B CO/I.

25. PyxoBomuTeny  NpOGMIBHOTO  CTPYKTYpPHOTO  IIOAPA3ZIEIEHMS, & TAKXKe
PYKOBOIHTENb CTPYKTYPHOTO IOJpa3/eIeHIA-COUCIIONHUTENS HE N03IHEE KOHIa paboyero
IHA, CIHENYIOUIEro 3a QHEM HampaBleHusd eMy (uM) NHcbMeHHoro obpamerus B CO/,
CaMOCTOSATENBHO PACCMATPUBAIOT MM ITOPYHAIOT 00ECIIEUUTh PACCMOTPEHHE ITUCEMEHHOTO
o6palIeHysl C yCTaHOBJIEHHEM KOHTPOJIBHOIO CpoKa, 00ecreduBarolIero BO3MOXHOCTH
IIepeHanpaBieHus IMHCEMEHHOro oOpallleHHs I10 IPUHANIEKHOCTH WK HallpaBIeHHs
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HEOOXOIMMBIX JIs [IOATOTOBKM OTBETa Ha OOpallleHHe 3allpOCOB B CEMHIHEBHBIH CPOK
C JaThl perucTpaliyl MUCBMEHHOIO obparieHus B MUHHCTEPCTBE:

1) 3aMecTUTeN0 PyKOBOIHUTENS COOTBETCTBYIOIIETO CTPYKTYPHOIO IOApasfeIeHHs
MuuucTepcTBa, B KOMIETEHLIMIO  KOTOPOTO  BXOOUT  PacCMOTPEHHME  BOIPOCa,
[IOCTaBJIEHHOI'0 B INUCBMEHHOM OOpallleHuH, COTJIACHO pAaCIpefesIeHHIo O6sS3aHHOCTeH
MEX Y 3aMECTHTEIISIMA PyKOBOIUTENS CTPYKTYpHOT'O TIONpa3esieHuss MMHUCTEPCTBa;

2) HayalpHMKY OTAEJa COOTBETCTBYIOUIETO CTPYKTYPHOTO  NOIpa3eieHus
MuHHCTEPCTBA, B KOMIETEHIMIO  KOTOPOTO  BXOAMT  PacCMOTpPEHHE  BOIpOCa,
[IOCTABJIEHHOI0 B IIUCBMEHHOM  OOpallleHWH, COIVIACHO IIOJHOMOYMAM  OTHEJIOB
CTPYKTYPHOTO IIOApa3[EeNEHMs, YCTAHOBICHHBIM IIOJIOXEHHSIMH O HUX — B CIIyyae,
€CIM COOTBETCTBYIOIIMHA  OTHEN  HENOCPEACTBEHHO  IONYHMHSETCS  PYKOBOIMTEIIO
CTPYKTYPHOTO noapa3feneHuss MuUHUCTEpCTBa,

3) pabOTHHKY CTPYKTYpPHOIO TIofpaszieleHuss MUHUCTEPCTBA, B HOIHKHOCTHBIE
0053aHHOCTH KOTOPOTO BXONUT PACCMOTPEHHUE BONIPOCA, IIOCTABJIEHHOIO B IIHCBMEHHOM
obpareHuy, COMIacCHO ero JOJKHOCTHOMY pernaMeHTy — B ClIyyae,
€CIIM COOTBETCTBYIOIIMH pabOTHUK HEMNOCPEICTBEHHO NOTYHUHSETCS DYKOBOIUTENIO
CTPYKTypHOTO ITozpa3feneHus MuRICTepCTBa.

26. 3amMeCTUTENs DPYKOBOOUTEN CTPYKTYPHOTO IOApa3AeieHus MHHHUCTEPCTBa,
KOTOpOMY IIOPYyYEHO OOECHEYHUTh PAacCMOTpPEHHME IMHCHMEHHOIrO OOpalleHHus, He [O3JHee
OKOHYaHMs pabodvero AHA, B KOTOPBIA eMy OBIIIO TaHO TaKoe IOpyYeHHE, CAMOCTOSTENHFHO
paccMarpuBaeT OOpalleHHWe WM Iopy4aeT oOeCHeYuTh paccMOTpeHHe oOpalleHus
C YCTaHOBJIEHUEM KOHTPOJIBHOTO CpOKa, obecnieunBaroIIero BO3MOXXHOCTD
IIepEHAaNpaBlIeHUsd NHMCHBMEHHOIO OOpalleHHsa IO NPHHAISKHOCTH WM HanpaBleHHs
MEXXBEIOMCTBEHHOIO 3alIpoca B CEMU/HEBHEIM CPOK € /IaThl PErMCTPAUMU MUCEMEHHOIO
obpamenus B MuHHCTEpCTBE:

1) HayanpHMKY  OTZEIa COOTBETCTBYIOUIEr0  CTPYKTYPHOIO  IIOApasiclieHHs
MunncTepCTBa, B KOMIIETEHLIMIO KOTOPOTO BXOAUT PaCCMOTPEHHME BOIIPOCa, OCTABIEHHOIO
B INCBMEHHOM  OOpallleHWM, COIVIaCHO  IIOJJHOMOYMSM  OTHAENOB  CTPYKTYPHBIX
noapa3eNeHui, YCTAaHOBIEHHBIM [TONOXEHUSAMH O HUX;

2) pabOTHUKY CTPYKTYPHOIO IIOApa3JeNieHuss MUHHUCTEpCTBa, B JOIKHOCTHEIE
0053aHHOCTH KOTOPOr'0 BXOOWT PACCMOTPEHME BONPOCA, INIOCTABJICHHOIO B OOpalleHMy,
COITIaCHO €r0 JO/DKHOCTHOMY PENIAMEHTY — B CIIy4ae, €CIIM COOTBETCTBYIOIUl pabOTHUK,
HENOCPEACTBEHHO  IIOAYMHAETCS  3aMECTHTENIO  PYKOBOOUTENS  CTPYKTYpHOTO
noapasjeneHus Munucrepcraa.

27. HayanpHuK oThEena CTPYKTYPHOrO IofpasfeneHus MuHHCTEpCTBa, KOTOPOMY
MOPYy4EeHO OOECIIeYNTh PACCMOTPEHME ITMCBMEHHOIo OOpaIlleHus, He MTO3JHee OKOHYaHHUS
pabouero nHs, BKOTOpPBIM eMy OBUIO [OaHO TakKoe€ IIOpy4YeHHE, CaMOCTOSTEILHO
paccMmarpuBaeT oOpalleHHe WIK IIopy4aeT o0ecrneduTh pacCMOTpPeHHe oOpaleHus
pabOTHUKY CTPYKTYPHOTO NOAPa3AeeHuUs, B JOIDKHOCTHBIE 0OSI3aHHOCTH KOTOPOTO BXOAUT
paccMOTpeHHe BOIPOCa, IOCTABICHHOIO B OOpallieHHH, COIIACHO €ro HOIKHOCTHOMY
pernaMeHTy, ¢ YCTaHOBIEHMEM KOHTPOJIBHOIO CpOKa, 00eCHedHBAaIOIIEro BO3MOXHOCTH
IIepeHanpaBleHus] NUCbMEHHOTO O0palleHus I10 NPUHAUIeXHOCTH WM HallpaB/IeHU
MEXXBEJIOMCTBEHHOI'0 3aIlpoca B CEMHIHEBHBIN CPOK C JaThl PETHCTPAlMU MHUCHBMEHHOTO
obpateHus B MuHHUCTEpPCTBE.
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28. PabOTHUK CTPYKTYpHOIO Ioapasfenenuss MUHHCTEpCTBa, KOTOPOMY IOPYUYEeHO
[IOJTOTOBUTH OTBET Ha oOpalleHue, SBISETCS MOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM
33 pacCMOTpeHHe OOpalleHus ¥ COOM0eHue CPOKOB €r0 PacCMOTPEHHs, OIpeaeTeHHbIX
3akoHoAaTeascTBOM Poccuiickoit Meneparuu (nanee — OTBETCTBEHHBIH UCIIOIHHUTEN ).

29. 3amuch 3aABUTENA Ha IUYHBIA TIpUEM K YIIOJHOMOYEHHOMY pabOTHHKY
MunucTepcTBa, 3a UCKIIOUEHWEM  Clydas, YKa3aHHOro B IyHKTe 31  HacTosmei
MHCTPYKITUY, OCYIIECTBISIETCS Ha OCHOBAaHHWH IOCTYNMHBINEH B MUHMCTEPCTBO HPOCHOBI
3agBUTENS O IIpYeMe YIIOJTHOMOYEeHHEIM paboTHHKOM MuHHCTEpCTBa (Janee — obpalleHue
0 IIpueMme).

30. Obpamenne o nmpueMe [OODKHO COAepXaTh YyKa3aHHWe YIOIHOMOYEHHOIO
paboTHMKa MUHMCTEPCTBA, Ha JIMYHBIA IPUEM K KOTOPOMY BBIPasHi KEIaHHUE IPUNTH
3asBUTEND, a TaKXKe MHOOPMAIMIO 10 CYIUECTBY BOIpPOCa, MOJJIEXAIIEero pacCCMOTPEHUIO
Ha JIMYHOM IIpHEME.

31. 3asgBUTENSIM MPENOCTABISETCS BO3MOXHOCTh HAaIlpaBUTh oOpallleHHe O IpHueMe
B MUHHCTEPCTBO CIEAYIOIUMH CIIOcO0aMHu:

1) 06paTUTBHCA C COOTBETCTBYIOLIEH yCTHON mpockboil k paboTHUKY MuHMCTEpCTBa
mo tenedoHaM, HOMepa  KOTOPBIX  pa3MelleHbl  Ha MHQOPMAalMOHHOM  CTeHAe
1 ounHranbHOM caiite MUHUCTEPCTBA;

2) mepedgark TMHMCbMeHHOe ofpaleHue o rpueMe paboTHUKy MHUHHUCTEpCTBa,
OCYLIECTBIAIOMEMY IPHUEM BXOASIIEH KOPPECHOHAECHIMM MMHUCTEPCTBA, UM OCTaBUTh
Takoe obOpallleHue B AIuKe IJIA IpHeMa KOPPECIIOHIEHIIMH, PACIIONIOKEHHOM Ha IEPBOM
sTaxke 3Mamus MuHUCTepcTBa To azpecy: Mocksa, yn. CapoBas-Camoteunas, a.10/23,
ctp. 1;

3) HarpaBUTH TMHUCbMEHHOE OOpallleHHe IO IOYTOBOMY anpecy: 127994, Mocksa,
yi. CapoBast-Camoteunad, 1. 10/23, ctp. 1;

4) HarTpaBUTh MUCBMEHHOE OOpalleHue 110 KaHaIaM (PaKCHMHIBHOM CBI3U Ha HOMED,
pasMelleHHbIH Ha HHQOPMaIIOHHOM CTEH/E ¥ OQHIMATbHOM caiiTe MUHHCTEPCTBA,

5) HanpaBUTH oOpallieHHe B QOpMeE INEKTPOHHOTO NOKYMEHTa IIyTEM 3arOJHEHUS
dbopmel «OOpaTHOH CBA3M» Ha oQUIIMANBHOM calite MUHHCTEpPCTBA.

32. YcTHOe obparienude o npueMe GHUKCUPYeTCS OTBETCTBEHHBIM pabOTHHKOM
JerapTaMeHTa, OCYLIECTBISIOIIEr0 OpraHM3alldOHHO-MEeTOIMIecKoe obecreyerne paboTsl
c obpalieHHsMH, B KapTouke JHU4YHOTO npueMa (nanee — KJIII) ¢ yueToM pekoMeHIyeMoro
o6pasiia, IpuBeeHHOTO B NIpunoxeHuu Ne 1 k Hacrosment MHcTpykuuu.

33. OTBeTCTBEHHEIN paboTHHK JenapTaMeHTa, OCYIIECTBIIAIOIIETO
OpraHU3alOHHO-MEeTOAHYeCcKoe obecreyeHre paboTsl ¢ OOPAIEHHSIMH, B XO€ PasroBopa
C 3agBUTEIIEM:

1) BEIABISET CYTh BOIIpOCA, IPEMIAaraeMOro 3asBUTENEM K pPacCMOTPEHHIO
Ha IMYHOM IIpHeMe. B ciydae ecny oOpallleHHe COAEPXMT BOIPOC, PEIIEHHE KOTOPOro
He BXOIUT B KOMIIETEHIMIO MMHHCTEPCTBA, OTBETCTBEHHBI DabOTHMK JerapTaMeHTa,
OCYIIECTBIAIOIETO OpraHU3alMOHHO-METOIHYECKOE obecrievueHue paboTel
c 06palEHASIMH, PEKOMEHIYeT 3aBUTENI0 0OPaTHTECS B HaJeXalUi roCyAapCTBeHHbIH
opran W (WJIH) OpraH MECTHOrO CaMOYyIpaBleHHs JUOO K JODKHOCTHOMY JIHILLY,
K KOMIIETEHITHH KOTOPOT'0 OTHOCUTCS PaCCMOTPEHHE TaHHOTO BOIIPOCa,;
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2) BBISABISET HaJIAIHe 0OCTOSTENECTB, IIPH KOTOPBIX B COOTBETCTBUM
c 3akoHozarenseTBoM Poccuiickoit Penepanuyt 0003HaYeHHBINH B oOpallleHUM O TIpHEMe
BOTIPOC HE MOAJIEXXUT PACCMOTPEHUI0O MUHUCTEPCTBOM.

34. B cnyuae, ecnu B xole Tele)OHHOM Oecelbl C 3aABHUTENIEM HE YCTAHOBJIEHEI
0OCTOSATENbCTBA, IPENATCTBYIOIIME pPacCMOTPEHHIO OOpamleHus Ha JUYHOM IIpHEME,
yKkasaHHBIe B IIyHKTe 34  HacTosmed MHCTpyKIMM, OTBETCTBEHHBIH  pabOTHHK
IeTapTaMeHTa, OCYIECTBITIOETO OpraHu3alliOHHO-METONNYeCcKoe obecniedenne paGoTh!
C oOpalleHUAMY, YCTaHABIMBAET ClAeayromue GhakThl:

1) rpaxxaaHcTBO (TIOTAHCTBO) 3asBUTENIS;

2) dbaMuIuio, UMS, OTYeCTBO (IIPY HATTUYHUH ) 3asIBUTEJIS;

3) NpUHAANIeKHOCTh 3asgBUTENs K KaTerOpud TIpaxdaH, KOTOPBE B CIydasx,
IpeAyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit Denepaniiu, MONB3YIOTCS NPaBOM
Ha JIMYHBINA [IpYeM B IEPBOOYEPETHOM MOpAAKe (anee — JIbrOoTHAS KaTeropus);

4) rouToBHIH afpec (ITOYTOBBIM HHIEKC, CTpaHa, perOH, HACEIEHHbIH ITYHKT, YIMIA,
IIOM, KOpITyC, CTPO€HHE, KBapTUPa, KOMHATA) JJIs1 HalpaBJIeHU OTBETA, MHEIE KOHTAKTHEIE
naHHble (HoMep TenedoHa, HoMmep ¢dakca, aipec dIEKTPOHHOMH IOYTHI);

5) nepBu4HOCT:  OOpamieHWs, BTOM  4YHCIe:  oOpaliaics 1M  3asgBUTENb
B MuHHUCTEPCTBO paHee ¢ NMCEMEHHBIM OOpalieHueM (KOraa, MOJIYIHi iU OTBET U KaKoii)
u (unn) OBIN M Ha JMYHOM IIpHEME Y YIOJHOMOYEHHoro pabGoTHuka MuHHUCTEpCTBA
(xorma ¥ y Koro, o KakoMy BOIIPOCY);

6) COOTBETCTBHE CYTH BOIPOCa, NPENIaraéMoro 3asBUTENEM K PACCMOTPEHHIO
Ha JUYHOM IIpHEMe, KOMIIETEHUMH KOHKPETHOIO CTPYKTYpHOTO TOApa3ielieHus
MunucTepcTBa, a TakK€ COOTBETCTBHE CYTH YKa3aHHOTO BOIPOCa KOMIIETEHIHH
yIloJIHOMO4YeHHOro paboTHuka MunaucrepcTBa. Ilpwm onpeneneHuyn yrnomHOMOYEHHOrO
paboTHMKa MuHMCTEpCTBa B ClIyYae NIEPBUYHOTO OOpallleHus 3asiBUTENI0 PEKOMEHIYETCS
3alIMCaThCs Ha JTUYHBIN IIPAEM K 3aMECTUTENIO PYKOBOJAUTENS IPO(UIBHOTO CTPYKTYPHOT'O
oZpa3eNieHus, KypupyIOIeMy COOTBETCTBYIOIIHUH BOIPOC, B CiIydae OOpallleHHs I10CIIe
JUYHOTO  IIpMeMa  3aMECTUTeNs  PYKOBOIAMUTENS  HPOQUIBHOIO  CTPYKTYpPHOIO
NoJpa3/ieleHns],  KypUPYIOLIEr0  COOTBETCTBYIOIIMHA  BOMIPOC, — K PYKOBOIMTEIIO
NpoMIBHOrO CTPYKTYPHOTO TIOApa3feNeHUs, B clydae oOpallleHHs IIocie JIMYHOIO
IIpyueMa PpPYKOBOAUTENS MNPOPHUIBHOTO CTPYKTYPHOrO INOJpa3lele s — K 3aMECTUTENIO
MuHucTpa, KypupyrIeMy COOTBETCTBYIOIIUI BOIIPOC.

35. OTBeTCTBEHHBIN paboTHUK JierapTaMeHTa, OCYIIECTBIAIOIIETO
OpraHu3alOHHO-MEeTOANYECKOoe obecredeHue paboThl ¢ 0OpaleHUsIMHU, B X01e pa3roBopa
Cc 3asgBUTENIeM MHGQOpMHpyeT ero o6 yIOJIHOMOYEHHOM paboTHHKe MUHMCTEPCTBA,
K KOTOpOMY OH 3aIlCaH Ha IIpHeM, a TakoKe O JJaTe M BpeMEeHH IIpHeMa, 3a HCKIIOUYEeHHEM
opraHusanuy npuema y Munucrpa.

36. OTBeTCTBEHHBIH paboTHHK JlenapTaMeHTa, OCYILECTBIISIOIIETO
OpraHuU3alMoOHHO-MeTonudeckoe  ofecnedeHne paboThl ¢ oOpallleHHsIMM, B J€Hb
HOCTYIUIEHUsT OOpalleHHss O JUYHOM IIpHeMe BBOAUT IOJYYEHHYHIO OT 3asABHTENS
uHpopmanuto B KJIIT u B COJI, npencrasaser KJIII Ha yTBepkIeHHUE OTBETCTBEHHOMY
3aMECTUTENII0  JUPEeKTOpa  JenapTaMeHTa, OCYIIECTBISIONIETO  OpraHU3allOHHO-
MeTonudecKoe obecneyeHrne paboTel ¢ 06palleHUAMH.

37. OTBETCTBEHHBIH 3aMeCTUTENb AUPEKTOpa HAellapTaMeHTa, OCYIIECTBIISIONIETO
OpraHM3allMOHHO-MeTonu4Yeckoe  obecnedeHue  paboTbl ¢ oOpallleHHAMH, B JEHBb
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IIOCTYILICHHUS IIOAIIHCBHIBACT IIPOEKT KJII1 WK, B CiIy4dac BbBIABJIICHHUA HEIOCTAaTKOB,
BO3BpaIacT €ro Ha nopa60TKy OTBETCTBCHHOMY pa60THm<y AcIapTaMEHTa,

OCYIIEeCTBIISIOIIETO OpraHU3alMOHHO-METONHIECKOE obecnieueHye paboTsr
¢ oOpaleHusIMHY.
38. OTBeTCTBEHHBIN paboTHHK nenapTaMeHTa, OCYLIECTBISIIOIIETO

OpraHU3allIOHHO-MeToaN4YecKkoe obecredeHue paboTsl c OOpameHUsIMH, PEerHCTPUpPYET
noanucanayro KJIIT.

39. Iloamucannas KJII  Hampasnsercs  nocpeactsoM COJl B mpoduiibHOe
CTPYKTYpPHOE MNOJpa3fieleHue Jid OpraHu3alldd JUYHOrO NpHeMa YIIOJIHOMOYEHHOTO
pabotHuKa MuHHCTEPCTBA.

40. TTucemenHoe obpameHne o mpueme peructpupyercs B COJl memapraMeHTOM,
OCYILECTBIIAIOIIMM BeI€HHE [eJIONPOM3BOACTBA M JOKYMEHTALIMOHHOTO  KOHTPOJIS
MuHnucTepcTBa, M HamnpaBisgeTcs B IPOQUMIBHOE  CTPYKTypHOe  TOApa3elieHue,
a TakXe B JeIapTaMeHT, OCYLIECTRILIIONMI OpraHn3alluOHHO-METOINYECKOe obecreueHne
pabots! ¢ obpamenusMy, xotopslit 3aBogut KJIII u Hanpasnser ee B C3/] B npodunbHOe
CTPYKTYPHOE TIOApa3felieHue B COOTBETCTBUM C ITyHKTaMu 33 — 35 u 36 — 40 nacrosmeit
HHCTpyKIUH.

B cmydae OTCYTCTBHSI B IIMCBMEHHOM OOpameHuH HWHGOpMAILMA [UIS ITOJTHOTO
3allOJIHEHHAsS  OTBETCTBEHHBIM  pabOTHHKOM  JemapTaMeHTa,  OCYLIEeCTBILIOLIETO
OpraHu3allMOHHO-METOANYEeCKoe obecriedeHre paboTsl ¢ ofpallieHMsIMH, paspena |
«3amuce Ha mpuem» KJII, KJII 3anonHsercs ¢ yderoM HMemoIelcs WHGOpMalUH,
a HeqocTaromas UHpopMaIus MoIydaeTcss NIPOPUIBHBIM CTPYKTYPHBIM IIOApa3fiesicHuEM
B paMKaXx IpeIBApUTENBHOIO PACCMOTPEHHS 00pallleHUs O IPUEME.

ITI. PaccmoTpenue o0pamenui

41. OTBETCTBEHHBI HCIONHUTENb NPOQUIBHOTO CTPYKTYPHOTO IOApa3AeeHUs
(OTBETCTBEHHBIN COUCIIONHATEID IPH HAJIMYUY TAKOBOT'0) HE [T03/IHEE OKOHYaHHUs paboyero
JHs, CIIEAYIOUIEro 3a JHeM IIOpy4YeHHsl €My pPacCMOTPEeHHsS MHCHMEHHOro obpaleHHs
B COJl noxmanmplBaeT IIOCPEACTBOM HAIpaBIeHHS [OOKyMEHTa paOOTHHKY, AaBIIEMY
yKa3aHHOe IOpy4YeHHE, O CIeXYIOIIHX OOCTOATENbCTBaX, NPEISITCTBYIOIIMX [OATOTOBKE
TaKOT0 OTBETA:

1) muceMeHHOe ~ oOpallieHHe — He IOJUIEXHT  PacCMOTPEHHMIO IO CYLIECTBY
B COOTBETCTBUH C OCHOBaHHUAMH, peayCMOTPEHHBIMU 3aKOHOJIaTeNTECTBOM
Poccutiickoit ®enepanuy;

2) BOIpoC, IOCTaBIEHHBIM B MMCHBMEHHOM  OOpalleHHWH, He COOTBETCTBYET
xoMmrereHIME  MunucrepcerBa. [IpmsToM  yKkaspiBaeTcs K Ubedl  KOMIIETEHIMH
¥ Ha OCHOBaHHH Yero OTHOCHTCS yKa3aHHBIHM BOIPOC;

3) Bompoc, IIOCTaBICHHBIM B MMCHMEHHOM  OOpallleHHH, HE COOTBETCTBYET
KOMITETEHIIMH CTPYKTYPHOI'O IOApa3leneHus MUHHCTEPCTBA, YKa3aHHOIO B PE30JIFOLHUH
10 OOpallleHHi0 B KadecTBe IPOMUIBHOIO CTPYKTYpHOro moapasaeneHus. Ilpu sTom
yKa3bIBaeTCs K Ubei KOMIIETEHIIUH 1 HAa OCHOBAHMH Y€r0 OTHOCHUTCS YKA3aHHbIN BOIIPOC;

4) mACbMeHHOe OfpallleHHe COJACPXUT BOINPOC, IJI PACCMOTPEHHS KOTOPOIO
I10 CYIECTBY HEOOXOMUMO TIOJyHIEeHHE ITO3UIMHE UHOTO FOCYAapCTBEHHOIO OpraHa, opraHa
MECTHOI'O CaMOYIIPaBIIEHHUS, OpraHU3aluy, JOPKHOCTHOTO JIHLIA;
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5) nucbMeHHOe OOpallleHHe COAEPKUT BOIPOC, IUIT PACCMOTPEHHS KOTOPOIO
ITO0 CYyLECTBY HEOOXOJUMO IIONy4YEeHHE IIO3ULHM WHOTO CTPYKTYPHOTO TOZApasfesIeHHs
MuHHUCTEPCTBa, HE YKA3aHHOI'O B PE30JIIOLIMY O OOpaIIeHHIO B KAYECTBE COUCTIONHUTENS;

6) UMeloTCsT  MHBIE  OOCTOSATENBCTBa,  ONpedeNieHHBle  3aKOHOAATeNIbCTBOM
Poccuiickoit @enepanuy, Ipy KOTOPBIX OTBET 10 CYIIECTBY IIOCTABIEHHOTO B ITUCBMEHHOM
obpallieHny BOIpoca 3asBUTEINIO He JaeTcs.

42. PabotHuk  MuHuCTepcTBa,  OaBIIMA  OTBETCTBEHHOMY  HUCIIOJHHTEIO
IPOGHUIEHOTO CTPYKTYPHOTO MOApa3feNleHHs MOpYdYeHHe O PAaCCMOTPEHHMH MHCBMEHHOIO
oOpaleHns] He MO3Hee OKOHYaHMs pabodero IHS, B KOTOPHIA OBUT TONydeH MOKIajl
00 ofbcTosTenbCTBAX, NPENATCTBYIOIIMX IOATOTOBKE OTBETa IO CYILIECTBY BOIpOCaA,
TIOCTaBJIEHHOTO B OOpallleHuH, IpoBepsAeT 00CTOSATENbCTBa, YKa3aHHbIE B TAKOM JIOKIAJE,
U ITpH HeOOXOOMMOCTH KOppeKTUpyeT cBoe nopydenue B COJI ¢ ux yduetom.

43. B npoUIsHOM CTPYKTYpHOM IOpa3lieIeHNH He MO3IHee OKOHYaHus paboyero
IHS, CIIEAYIOIIEro 3a AHEM [IOCTYIIEHHS IHCBMEHHOrO0 OOpalleHus O IpUEME
OT JenapTaMeHTa, OCYIECTBIISIFOIIEro BeJIeH!e JeIONPON3BOACTBA H JOKYMEHTAIHOHHOTO
koHTpoyst  MunucrepctBa, u (wnu) KJIII ot menmaprameHTa,  OCYLIECTBISIOLIETO
OpraHU3allIOHHO-MeToAMYecKoe obecnedenrne paboThl C OOpallleHHsIMM, Ha3HAYaEeTCs
paboTHUK MuUHHCTEpPCTBa, OTBETCTBEHHBIA 32 IIOATOTOBKY PAacCMOTPEHHUS OOpaleHHs
Ha rpeMe  (Zanee —  OTBETCTBEHHBIH  pabOTHHK  NpOQUIBHOrO  CTPYKTYpHOIO
IIOIpa3/IeIICHHS ).

44. OTBETCTBEHHBI DPAaOOTHHK IPOGMIBHOIO CTPYKTYPHOTO TOApa3ielieHUs
OCYILLECTB/ISET IIPEIBapUTENBHOE PAacCCMOTPEHHME ITMCBMEHHOro OOpalleHus O MpUeMe,
B XOJIe KOTOPOI'0 YCTaHABIIMBAET HAJIMUYME B HEM:

1) nadopmMary 1o cylecTBY BOIpOCa, IOJIEKAIIEro PACCMOTPEHUIO Ha ITPHUEME.
B cayuae OTCYTCTBUS TaKou “HpOpMaLUN OTBETCTBEHHBIM paboTHUK
OpO(QHUIBHOIO CTPYKTYPHOIO  TNOApa3fiefleHus  3ampamuBaeT  (C HCHOJIB30BaHUEM
KOHTaKTHBIX HaHHBIX, COJAEPXKAIINXCSA B NMCbMEHHOM OOpallleHUH O NpUeMe) y 3assBUTENS
COOTBETCTBYIOIIYIO HH(POPMALHIO;

2) coepkaHue BONpPOCa, OTHOCAILIETOCS K KoMIeTeHIMH MunucrepeTBa. B cioyuae,
eCJId MMICEMEHHOE o0pallleHNe O IpHeMe COAEP>KUT BONPOC, PEIIEHUE KOTOPOTO HE BXOIUT
B KOMIIETEHIIMI0 MUHUCTEPCTBA, OTBETCTBEHHBIN pabOTHUK NPOQUIBHOTO CTPYKTYPHOTO
IIOZIpa3fieNieH!ss TOTOBHUT IIPOEKT OTBETa IPOQUIBHOIO CTPYKTYPHOTO TNOApa3IeleHus,
B KOTOPOM 3aSBUTETIO PEKOMEHIYETCsI OOpaTUTHCSA B HaIUIEKAIIMH TIOCydapCTBEHHBIHM
oprad ¥ (WiM) OpraH MECTHOIO CaMOYNpaBlIeHHs NUOO0 K AODKHOCTHOMY NHIY, K 4bel
KOMIIETEHIITUM OTHOCHTCS pacCMOTpeHHEe [OaHHOIO BOIIpOca, U  IIPEICTABIAET
ero AJIA NOAINUCAaHUA PYKOBOAUTEIIO NPOQUIBHOTO CTPYKTYpHOIO MNOApa3feNeHus
HJIH €T0 3aMECTUTENI0, KOTOPOMY IIOpY4€HO pacCMOTpEHHE OaHHOTO ITHMCHbMEHHOTO
ofpalieHus o nmpueme;

3) Hanuune HeoOXOZMMOCTH HAIPaBIE€HUS 3allpoCOB B HHBIE CTPYKTYpPHBIE
TIoApa3/ieNieHns, ToCyNapCTBEHHbIE OpraHbl M (MJIH) OpraHbl MECTHOIO CaMOYIIpaBlIeHUS
1060 JOJDKHOCTHBIM — JMI]aM  JJId IOJrOTOBKM — OTBETa IO CYIIECTBY  BOIPOCa,
IOJIJIEKAIIET0 PACCMOTPEHHIO Ha IPUEME. B ciyqae BBISIBJICHUS yKa3aHHOM
HeOOXOIMMOCTH IpOGUIBHOE CTPYKTYpHOE Hopa3eIeHUe HalpaBseT
COOTBETCTBYIOIIHE 3aIPOCHL;
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4) HanuuWe  WHBIX  OCHOBAaHWM, IPEIYCMOTPEHHBIX  3aKOHOATeIbCTBOM
Poccuiickoit @enepaniuy, 10 KOTOPBIM BOIIPOC, 0003HAUEHHEIH B IIMCEMEHHOM 00palle HUH
O IIpueMe, He IOMAJIEKUT paccMOTpeHuto MunuctepcrBoM. [Ipy BRISBICHMM yKa3aHHBIX
OCHOBaHHMI OTBETCTBEHHBIH pabOTHHK HPOQGHUIBHOIO CTPYKTYPHOIO IOApa3JeNeHHs
COBEPINAET NEHCTBHUS, NPENyCMOTPEHHBIE 3aKOHOAATenbCcTBOM Poccuiickoit Penepanmu
B COOTBETCTBYIOIIMX  CIIyyasXx, HKIU MHPOPMHUPYET  CBOErO  HENOCPEACTBEHHOI'O
PYKOBOAMTENS (JIMIO, HCIONHSIOIEE €ro 06513aHHOCTH ) O HEOOXOIUMOCTH UX COBEPIIEHHMS;

5) ranuune B COJl cBeneHWM o paHee NOCTYHaBIIMX OOpaIleHHIX 3asBUTENS,
JKENalolero IMpPUATH HaIIpUEM K YyINIOIHOMOYEHHOMY paboTHHMKY MHUHHCTEPCTBa,
IT0 CYIIECTBY BOIIPOCA, IOJJIEXKALIEr0 PACCMOTPEHUIO Ha MpueMe. B ciyuae BhIABISHUSA
TakuX OOpallleHHi CcoJepKamasics B COOTBETCTBYIOIIMX MaTepHallaX HMH()OpMAaIys
YUUTBIBaC€TCS  IIPU OIPENECIEHHUH  YIOJIHOMOYEHHOro paboTHHMKa MUHHCTEpPCTBa,
Ha JUYHBIA INpHeM K KOTOpOMY JO/DKEH OBITh 3amucaH 3asBUTENb B OTCYTCTBHE
COOTBETCTBYIOILIETO yKa3aHHd B NHCBMEHHOM OOpalleHWH O INpHeMe, U IIPU MOATOTOBKE
OTBETA I10 CYIIECTBY BOIIPOCA, ITOJIEKAIIEr0 PACCMOTPEHHIO Ha IIPUEME;

45.B cmydae OTCYTCTBHSL OOCTOSTENBCTB UM OCHOBaHMWM, IPEMSTCTBYIOIINX
IIPOBEJECHUIO JTUYHOI'O IIPMEMA, OTBETCTBEHHBIN PaOOTHHK NPOGHIBHOTO JelapTamMeHTa
TOTOBUT MaTepUalbl K IIPOBEACHUIO JIMYHOTO IIpHeMa [JIs YIIOJTHOMOYEHHOTO pabOTHHKA
1 110 BO3MOXXHOCTH 3amoJIHsAeT pa3zgen 3 pekoMeHayeMoro obpazma KJIIT.

46. JlemapTaMeHT, OCYILIECTBIIONIUY OpraHN3allHOHHO-METOAHYECKOe 00ecnieueHHE
paboTel c obpamennsaMu, o06obmaer wuHOGOpManMio 06 obpamieHUsX 3asBUTENE,
IIOIEXKAlX PACCMOTPEHUIO Ha NIPHEME, U HAIIPABJISIET €€ YIIOTHOMOYEHHOMY pPabOTHHUKY
MunucTepcTBa ¢ y4eTOM PEKOMEHIyeMoro obpasija, IPUBEICHHOTO B IIPUIOXeHUH Ne 2
K HacTose MHCTpykumu, [0 OKOHYaHHs pabodero MHS, TPEALIECTBYIOIIETO IHIO
npueMa. [Ipy 3TOM B COOTBETCTBYIOIIEM InepeuyHe B rpade «IIpumeuanuey ykasplBaeTCs
IIPUHAJIEIKHOCTDH 3aABUTENS K JIbIOTHOM KaTeropyH.

47. B COOTBETCTBUM C OOCTOSATENHCTBAMH, YKa3aHHBIMH B IyHKTE 42 HacCTOsIEH
MHCTpyKIMHA, OTBETCTBEHHBIN UCIIOIHUTENS IIPOQPUIBHOTO CTPYKTYPHOIO HOApa3zeeHHs
COINIACHO CKOPPEKTUPOBAHHOMY MOPYYEHHUIO OCYIIIECTBIISAET:

1) mOArOoTOBKY OTBETa 3afBUTENIO O TOM, YTO OOpallieHue He MOMIeXKUT
PacCMOTPEHHUIO IIO CYLIECTBY B COOTBETCTBHHM C OCHOBaHHAMH, IIPeNyCMOTPEHHBIMH
3aKoHOATeNbcTBOM Poccuiickoit ®enepanyu (C yka3aHHEM COOTBETCTBYIOIIUX HOPM);

2) MOATOTOBKY NIHCbMa B a/IpeC MHOTO FOCYIapCTBEHHOI'O OpraHa, opraHa MeCTHOTO
caMOyIpaBleHus, OpraHU3aluy, JODKHOCTHOTO JIMIA, K Ybell KOMIETEHINH OTHOCHTCS
BOTIPOC, IIOCTAaBIEHHBIM B OOpallleHHWH, O HallpaBJIE€HHMH OOpalleHus Ha pacCMOTpEeHME
110 IPUHAUIEXKHOCTH ¢ 000CHOBaHMEM UM MH(POPMHUPOBAHUEM B KOIIUHM 3asBUTEIIS;

3) MOATOTOBKY CITy’KeOHOH! 3amuCcKy B afpec MUHNUCTpa 00 U3MEHEHUH PE30IIONUH
110 OOpAaIlIeHHIO B YaCTH OIpeAEIeH)s HHOIO IPOGHUIIEHOIO CTPYKTYPHOTO IOApa3AeIeHH S,
K KOMIIETEHILIK KOTOPOr'O OTHOCHTCSI BOTIPOC, ITOCTABJIEHHBIH B 06pallieHHH, Ha OCHOBaHUH
TIOJIOKEHUS O COOTBETCTBYIOIIEM  CTPYKTypHOM  IlofpasfeneHuM  MunucrepcTsa
(¢ yka3aHWEeM KOHKDPETHBIX ITOTHOMOYHH);

4) MOArOTOBKY NMCHhMa B aJpec HHOI'O roCy1apCTBEHHOI0 OpraHa, OpraHa MeCTHOIO
CAMOYIIpaBJIEHUS, OpPraHMU3alWH{, AOJKHOCTHOIO JIMUA, IIOJYYEHHE IIO3UIHMU KOTOpOTro
HEOOXOOUMO [JIA PaCCMOTpeHMsT OOpamieHus I10 CYLIECTBY, C MPHUIOKEHUEM KOIHUU
obparleHns He mo3aHee 3 qHe# co qHs perucTpaimu obpamenus B CO/JL;
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5) IOATOTOBKY B aJIPeC CTPYKTYPHOTO NOApa3eeHUs, He YKa3aHHOTO B PE3OITIOLHH
10 OOpAIlEHHIO B KaYECTBE COMCIOJIHUTENS, [TOTyYeHHE TIO3UIUH KOTOPOro HeOOX0aUMO
IUISL pACCMOTPEHUS 10 CYIIECTBY BOIIpOCa, comepxamerocs B oOpalieHuny,
COOTBETCTBYIOIIETO 3a1Ipoca;

6) IOArOTOBKY ITMChbMa B apeC 3asgBUTENA O TOM, 9YTO OTBET IIO CYIECTBY
IOCTaBIEHHOIO B OOpAallleHHM BOIpPOCa 3asBHTENIO HE MOXKET OBITh [aH C yKa3aHUeM
COOTBETCTBYIOIINX OOCTOATENBCTB, oTIpeIeIeHHBIX 3aKOHOJJaTENECTBOM
Poccuiickoit @enepanum.

48. B cmydae OTCYTCTBHMA OOCTOSITENBCTB, YKa3aHHBIX B IOyHKTe 42 HacTosmel
MuCTpyKUpyY, OTBETCTBEHHEBIH HCIONHHUTENS [IPOQUIEHOTO CTPYKTYPHOTO NOApAa3ieIeH s
OCYIIECTBIIAET IIOATOTOBKY OTBETa IIO CYLIECTBY BOIPOCA, B TOM YHCJIE BBINOIHAET
IIOpY4YEeHUS 110 0OpaIeHUIO, IPH 3TOM:

1) B cnyuae, ecnu oOpaleHre CONEPXUT IPOCckOy O MPenoCTaBIeH!H HHGOPMALHY,
B IIPOEKT OTBETA BKJIFOYAETCS COOTBETCTBYIOIIAs HH(OpMAIIWS;

2) Bcny4ae, eciu OOpallleHHe CONEPXKUT HPOChOy O pa3bsiCHEHUM BOIPOCOB,
OTHECEHHBIX K YCTaHOBJIEHHOW cdepe AeATeNbHOCTHM MUWHHCTEPCTBA, B MPOEKT OTBETA
BKJIFOYAIOTCS COOTBETCTBYIOIINE Pa3bsICHEHUS;

3) B ciydae, ecny OOpallleHHE COAEPXXUT PEKOMEHIAIMH 10 COBEPLUIEHCTBOBAHMIO
JeATeNbHOCTH  MHHHCTEpCTBA, B IPOEKT OTBETa BKIIOYAIOTCS MOTHBMPOBAHHBIE
pe3ynbTaThl PACCMOTPEHUS COOTBETCTBYIOIIUX TIPeIJIOKEHHUI.

49. B oTBeTax 3asBHTENAM YKa3bIBAIOTCS [aTa M UCXOIIIIMI HOMep OOpalleHHs
(Ip¥ UX HaMM4MHA), HOMEP AaHKETBl, 3allOJHEHHOH 3asgBHUTENeM IIPH HalpaBIeHHM
obpamenus depes hopmy «OOpaTHOH cBi3W» Ha opHIManbHOM caiite MwuHMCTEpcTBa
(B OTHOLIEHMH OOpaIleHH, ITOCTYNUBINAX COOTBETCTBYIOIIUM CIIOCOOOM), a TakXke JaTa
perucTpanuy obpameHus B MHHHUCTEpCTBE H HOMEp, 3a KOTOPBIM 3aperMCTPHUPOBAHO
obparmeHue (IIpx OTCYTCTBHM UCXOMAIIMX AAThI U (MIIM) HOMEpa OOpalleH s 3asBUTENs ).

50. CTpyxTypHOE IOApPa3EeNECHNE-COUCIIONHUTENb IIPEACTABIAET MPO(GUILHOMY
CTPYKTYPHOMY ITOApPAa3NeNE€HUI0 NUCHMEHHBIE NPEANIOKESHUS NI OTBETa Ha oOpalleHue
nub0 IHCEMEHHO HHGOpMHMpYeT 00 MX OTCYTCTBHH He NO3JHEe HCTEeYeHHs IIepBOi
IIOJIOBUHBEI CpPOKa, YCTAHOBJIEHHOIO [JIs paCCMOTpeHMs OOpalleHus, 3a IIONIUCHIO
PYKOBOIMTEIISA CTPYKTYPHOTI'O NTOApa3ieeHus TU00 ero yroTHOMOYEHHOTO 3aMeCTHTENS.

51. IlpopunbHoe CTpPyKTypHOE IompasfeneHue oOecleYrBaeT COIIACOBAHUE
IIpOEKTAa  OTBETa  CO CTPYKTYpHBIM  IOApa3fEIICHUEM-COUCIIONHUTENEM  Iepen
ero MoAINKUCaHUEM YIIOTHOMOYCHHBIM paboTHUKOM MuHHCTEPCTRA.

52. B cnyyae BO3HMKHOBEHMs PasHOIVIACHH MEXAY IPOQUIBHBIM CTPYKTYPHBIM
nofpasfieleHueM M CTPYKTYPHBIM IIOApa3IeleHUEM-COUCIIONHUTENIEM II0 CONEPIKAHUIO
OTBeTa Ha ofOpallleHNe NaHHbIe pa3HOIIacUs Pa3peIaloTCs 3aMECTUTENEM (3aMECTUTENSIMH )
MuHucTtpa,  KypupyloluM  (KypHpYIOIUMMHM)  COOTBETCTBYIOIIHE  CTPYKTypHBIE
nofpa3fenesuss MuHucrepcTBa. B ciiyyae HemZOCTMXEHHs cComIacus 3aMeCTHTEISIMU
MuHHUCTpa OKOHYATEeNbHOE pELIeHUE II0 3TOMY BOIIPOCY NpPUHKMMaeTcsi MUHUCTPOM,
IIPY 3TOM BOIIPOC O paspellieHHH DPa3HOINacUuM NO/DKeH ObITh IMpencTaBieH MHMHHUCTPY
He ro3aHee S paboyux qHeH 10 OKOHYAHUA CPOKa pacCMOTPEHUS OOpalleHHUS.

53. IlpodunpHoe CTPYKTypHOE MOApa3leieHHe IepeNacT MPOeKThl JOKYMEHTOB,
yKka3aHHBIX B IyHKTe 48 Hacrosguiedt MHCTpyKUHH, C COOTBETCTBYIOIIUMH MaTepHaTaMU
Ha pacCMOTpeHMe YIIOTHOMOYEHHOMY PaboTHUKY MUHKCTEPCTBA.
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54. YIIOMHOMOYEHHBIH  paGOTHMK  MMHHCTEPCTBAZ  TOANKMCHIBAET  NPOEKTEHI
JOKyMEHTOB, yKa3aHHBIE B IyHKTe 48 HacTosme# MHCTpyKIuy.

55. OTBETCTBEHHBIM HCIONTHUTENS NPOGUIBHOTO CTPYKTYPHOTO NOAPA3IeNIeHUs
nepefaeT IMPOEKT OTBETa IIO CYWIECTBY BONIPOCA, COAepKallerocs B 06pallieHUun
(manee —IPOEKT ~ OTBETA), C COOTBETCTBYIOIIMMY  MaTePHANAMH  HA PACCMOTPEHHUE
YIOTHOMOYEHHOMY paboTHMKYy MunncTepcTBa He mosmnee ueM 3a 10 paboumx mmeit
JI0 UCTE€YEHHUs CPOKA paCCMOTpPEHHUs oOpalneHus.

56. YronHOMOYeHHBIH paboTHMK MMHHCTEpCTBa paccMaTpHBaeT NPOEKT OTBeTa
U [IpY HaJIMYMH 3aMEYaHUH I10 IPOEKTY OTBETa BO3BpAIAET ero Ha JOpaboTKy.

57. OTBETCTBEHHBIM HCIONHUTENh HPOMHILHOTO CTPYKTYPHOTO MNOApa3fieleHus
nopabarhIBaeT TPOEKT OTBETA B COOTBETCTBHM  C 3aMEYaHHSAMH U IIPEACTABISET
ero YIoJHOMOYEHHOMY paboTHMKY MuHucrepcTBa He Mmo3mHee deM 3a 7 paGouux mHeit
JI0 HCTEUYEHHUs] CPOKA PaCCMOTPEHHS O0palleH .

58. YNonHOMOYeHHBIH paboTHMK MHUHKCTEpCTBa MOANMCHIBAET NPOEKT OTBeTa
He TI03/1Hee YeM 3a 1 pabounii IeHb O HCTEUEHNS CPOKa PACCMOTPEHHS OBPAILEHMSL.

59. OTBETCTBEHHBIM HCIOTHUTEND INPOQUIBHOIO CTPYKTYPHOIO IOApPasHeiIeHHs
B [IHb IIOAIIMCAHMS OTBETa Ha OOpallleHue NepeaaeT NOMIIICaHHbIM OTBET OTBETCTBEHHOMY
AEeONIPOU3BOAUTENIO MPOQUIBHOIO CTPYKTYPHOTO IIOApPa3sIelieHns], KOTOPHIA HepenaeT
yKa3aHHBI  OTBET B JEMapTaMEHT, OCYIIECTBISIOIIMH  OpPraHM3auMIO  BEACHUS
AEJONPOU3BOACTBA ¥ JOKYMEHTAMOHHOIO KOHTPOJIst MUHUCTEPCTBA.

60. [enaprameHr, OCYILECTBISIOLIUN BeJIeHUe JIEJI0NIPON3BOACTRA
1 JOKyMEHTallUOHHOIO KOHTpONIS MMHHCTEPCTBA, IpU MONYYEHUH OT IPO(GUILHOIO
CTPYKTYypPHOTO TIOIpa3felieHus OTBeTa Ha OOpalleHHe, ITOANUCAHHOTO YIOIHOMOYEHHBIM
paboTHHKOM MuHUCTEpCTBa, TPOBEPSIET:

1) anpec 3asBUTENS, YKa3aHHEIH B OTBETE;

2) hamMuIIAIO, HMS, OTYECTBO (IIOCIIEAHEe — [IPH HATUYHK) GU3MIECKOTO, B TOM YHCIIE
OOIDKHOCTHOIO JIMIA (B3TOM CIydae IPOBEpPKE IOMIEKUT TaKKe HaUMEHOBAHHUE
JOJDKHOCTH), ¥ (MJIM) HAUMEHOBaHUE IOPUANYIECKOTO JIMIIA;

3) HCXOnAIIMe U BXONSINME PEKBH3HTH! (aThl M HOMepa) oOpalleHus, Ha KOTOpoe
HaIIpaBIISIETCS OTBET;

4) cooTBeTCTBHE CII0COOA TOCTABKY OTBETA, YKa3aHHOTO B OTBETE, CIIOCOBY JOCTABKH
OTBeTa, 3aIIPOLIECHHOMY 3asBUTEIIEM;

5) HanMYKE IOANACH YIIOTHOMOYEHHOTO paboTHIKa MUHKCTEPCTRA;

6) KOMILIEKTHOCTh IPUIONKEHHH (JIUCTAXK), KOTHIECTBO 3KIEMILIAPOB (KOMKUiH);

61. B cnyuae BLIABICHHS HENPABUIBHOCTH CBENCHHUM, yKasaHHBIX B IyHKTeE 61
Hactosue MHcTpykuuy, nenapraMeHT, OCYMIECTBILIIOUIMN BeOEeHHE NeI0oIpPOM3BOCTBA
¥ TOKYMEHTAIlHOHHOIO KOHTPOJIss MHHMCTEPCTBA, BO3BpalllaeT OTBET OTBETCTBEHHOMY
AEONPOU3BOJIUTEINIO COOTBETCTBYIOIIETO CTPYKTYPHOIO MOApasAeNeHuss MUHUCTepCTBa
IUIsL yCTPaHEHHUs! BBISBICHHBIX HECOOTBETCTBHIM.

62. B ciyyae monTBepxIEHHS INPaBHIBHOCTH CBENEHUM, yKa3aHHBIX B IMyHKTE 6]
HacTosIed MHCTpyKIMuy, NernapraMeHT, OCyIIECTBISIOIMM BeleHHe HeONPOU3BOACTBA
Y JTOKyMEHTALIMOHHOTO KOHTpos1 MUHuUCTEpCTBA:

1) peructpupyer oteT Ha obpamenue B COJI;

2) cHOMaeT ¢ KOHTpons (IpOIIeBaeT KOHTPOJb) IOpydYeHHe (UCIIONHEHHS
MOPYYEHHs) O PACCMOTPEHHUH OOpaIlIeHHS;



15

3) HampaBnseT OTBET Ha oOpallieHue 3asIBUTEITIO.

63. Opranu3anus JTAYHOTO NpUeMa Y OTHEIbHBIX YIIOJHOMOYEHHBIX pPaOOTHHKOB
MuHuCcTEpCTBa OCYIIECTBISIETCS C Y4eTOM OCOOEHHOCTeH, yCTaHOBJIEHHBIX INIaBoi V
Hacrosimei MHcTpyknuy.

64. YronmHOMOUYeHHblE pabOTHUKM MUHHUCTEpCTBA IMPOBOJAT JIMYHBIA TpHeM
B 3JaHMM MUHHCTEPCTBA, B CIENHAIbHO 00OPYZOBaHHOM IIOMEIIEHUH Ha IIEPBOM 3Ta)ke
3[1aHHs, OCHAIIEHHOM OPTITEXHUKOH, MMEIOLIEM OTHENBbHBIA BXOA M TIPUCIIOCOOIEHHOM
HaHIyCOM IS JIUI] C OTPaHNYEHHBIMU (PU3MYECKUMH BO3MOXXHOCTSIMH.

65. YmomaoModeHHbIe paboTHUKN MUHHCTEPCTBA, YJaCTBYIOIIHE B IHYHOM IIpHEME,
o0ecreuynBalOTCS HACTOJBHBIMH MM HACTEHHBIMHM TaOMMYKaMH C yKa3aHueM (aMuiInH,
YMeHH, oT9ecTBa (TIpU HaJMYHUK) U JODKHOCTH.

66. YmomHOMOUYeHHBIM  paboTHHK  MuHHCTEepCcTBa  IpHHMMAaeT  3asBUTENEH
B YCTAHOBJICHHON MM O4E€PEOHOCTH, IIPH 3TOM:

JIBFOTHBIE KaTErOpUM IPaKJaH B ClIy4asx, NPEeIyCMOTPEHHBIX 3aKOHOAATeNhECTBOM
Poccuiickoii @enepanyy, IIOIB3YIOTCS IIpaBOM Ha JIMYHBIA MpPHEM B [IEPBOOYEPETHOM
MIOPSAKE;

3asBUTEIH, IpUIIeNIIne 6e3 IpeaBapUTeEHOM 3allUCH, He JOITYCKAIOTCs Ha THYHBIH
IIpUeM, 3a UCKIIOYEHHEM JIMYHOIO IpHeMa B paMKax OOINepOCCHMHCKOro AHS IpHeMa
IpaXxJIaH.

67. JlenapTaMeHT, OCYIIECTBISIOIMA OpraHu3alMI0 MaTepUalibHO-TEXHUYECKOTO
obecrieueHns JeATEIPHOCTH MUHUCTEPCTBA, O0ECIEUNBAET ayAuo- U (MJIH) BHIE03aNHCh
BO BpeMs JIMYHOIO IIpHeEMa.

68. OTBeTCTBEeHHBIE PaOOTHUKM MPOQUIBHOTO CTPYKTYPHOTI'O TIOApa3ieieHHs B JEHb
NPOBEACHUS IMYHOIO IIpYeMa YIIOTHOMOYEHHBIM paboTHUKOM MuHHCTEpCTBa:

1) nmoaTBepKAarOT JUYHOCTD 3asIBUTENS Ha OCHOBaHMUU JIOKyMEHTa,
YOOCTOBEPSIOIIETO  JIMYHOCTb, A TIOJIHOMOYMS  IPEACTaBUTENS  OpraHU3alUU —
Ha OCHOBaHHMHU [OKYMEHTOB, YIOCTOBEPSIOIIUX IIpaBO IIPENCTABJIIEHUS HHTEPECOB
opraHu3alyy ¥ JOKyMEHTa, YAOCTOBEPSIOLIETO INIHOCTE IPEACTABUTENIS OpraHu3alNHY;

2) obecnieynBarOT Npoxon B 37aHMe MUHHCTEpCTBa 3asBUTENS, MPUIIALIEHHOTO
Ha [IpHUEM, U €r0 COIIPOBOXKAEHUE B 3aHNU MUHUCTEPCTBA;

3) mpurmamaroT 3asBUTENIEH B IOMEIEHUE, OTBEICHHOE JUISl IMYHOTO pHUeMa;

4) yBeIOMJIAIOT 3adBUTEN TIiepel] HadaJoM IIpUeMa O IPOBENEHUH ayauo-
¥ (MJIM) BUZIE03aIIUCU BO BpeMs [IpUEMa;

5) PEeKOMEHIYIOT 3asBUTESIM COONIONATE Pa3yMHYIO MPOAOIDKUTENBHOCTE TUYHOIO
npuemMa (kak rnpaBuio He 6onee 20 MUHYT).

69. Ilpy HEOOXOMMMOCTM K y4YaCTHIO B IIPOBEJCHMM JIMYHOTO IpHUeMa
YIIOTHOMOYEHHBIA paboTHUK MuUHHCTEpCTBa INpHBiIeKaeT paboTHUKOB MuUHHCTEpCTBa,
OTBETCTBEHHEIX 32 pacCMaTpUBaeMble BOIIPOCHI.

70. YiomHOMO4YeHHBIIt pabOTHUK MUHHCTEpCTBa OCYIIECTBISET JIHYHEBIA NpHeM
3asiBUTEJIS, B XOZIe KOTOPOIO:

1) BBIACHSET CYTh BOIIPOCA, COAEPHKAILETOCS B YCTHOM OOpaIlieHUH 3asBUTENS,

2) mpemocTaBigeT 3aIBUTENIO OTBET 110 IIOCTaBIEHHOMY UM BOIIPOCY;

3) BBIACHSAET HEOOXOUMOCTH IIPEIOCTaBIEHNUS 3asSBUTEIIO TUCEMEHHOTO OTBETA.

71.Ecnin B Xxo;e mpHueMa BBIBIAIOTCA OOCTOSITENBCTBA, KOTOpPBIE B CHIIY
JIeHWCTBYyIOIEeTo 3aKkoHonaTenscTBa Poccuiickoit denepaiiy NpensTCTBYIOT JallbHeleMy
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pPacCMOTpeHMI0 OOpallleHus 3asgBHUTENd, YIOJIHOMOYEHHBIH paboTHMK MHMHHCTEpCTBa
IIpeKpaliaeT IpUeM C pa3biCHEHHEM 3asABUTEII0 HEBO3MOXHOCTH OTBETa IIO CYIIECTBY
IIOCTaBJIEHHBIX M BOIIPOCOB.

72. B xome NUYHOrO NpHeMa TpaXIaHUHY MOXeT OBITh OTKa3aHO B PACCMOTPEHUH
ero obparesusl, eciii eMy paHee ObLI JaH OTBET IT0 CYIIECTBY IIOCTaBIEHHBIX B 00paIlieHiu
BOTIPOCOB.

73. B ciydae ecny U3NoKeHHBIE B oOpameHuu (GakTsl 1 00CTOATENbCTBA SBIISIOTCS
OYEBHAHBIMH W He TpeOyIOT [OIOJHUTENBHOM NpPOBEPKH, YIIOTHOMOYEHHBIH DPabOTHHUK
MuHHICTEpCTBa ¢ COINIacHs 3asBUTENS AaeT OTBET YCTHO, O Y€M OTBETCTBEHHBIN pabOoTHHK
IPOPHUIBEHOTO CTPYKTYPHOTO [TOJpa3AeNeHus BHOCUT COOTBETCTBYIOMIy!0 3anuch B KJIIT.

74. B cinydae yCTaHOBIEHHOM B XOJ€ JIMYHOTO IIpUeMa HeoOXOIUMOCTH
IIPeJOCTaBIEHUs NHUCHMEHHOIO OTBeTa Ha OOpallleHHe, YIOJHOMOYECHHBIH pabOTHHK
MunmCcTEpCTBa HaeT NOPYICHHUE OTBETCTBEHHOMY PabOTHUKY MPOGUIBHOIO CTPYKTYPHOTO
nofpasgeneHuss 06 obecriedeHUN HampaBIEHUS 3afBUTENIO ITHCBMEHHOIO OTBeETa
Ha obOpameHue 1o ucreueHus 30 guel ¢ OaThl IMYHOTO NpHEMa. YKa3aHHBIH CPOK MOXeT
OBITH IPOJJIEH B COOTBETCTBUM C ITyHKTOM 14 Hactosmen MHCTpykuu.

75. Pe3ynsraroM TUYHOrO MpHeMa SBISETCS IMpPENOCTaBICHHE YHNOIHOMOUYEHHBIM
paboTHHKOM MHUHHCTEPCTBa 3afBUTENIO Pa3bACHEHUH IO CYTH BONpPOCA, C KOTOPHIM
o6paTuiCcs 3asBUTENb, U (WIKM) NPUHATHE PELICHUS, HAllPaBJCHHOTO Ha BOCCTaHOBIEHUE
WM 3allATy HapylIeHHbIX NpaB, CBOOO WM 3aKOHHBIX UHTEPECOB 3asBUTEI.

76. PesynpTar JnUYHOTO mnpHeMa (GUKCUPYETCS OTBETCTBEHHBIM pPabOTHHKOM
IpOQUIEHOTO CTPYKTypHOTro noapaszaenenus B KJIIL

77. OTBeTCTBEHHBIM pabOTHUK NPOPUIBHOTO CTPYKTYPHOTO IIOJpa3/ieIeHHUs
pacrieqatsiBaeT KJIII, ocymectBnser o3Hakomienue 3asgBurens c KJIIT mox pocriucs.
ITuceMeHHOE oOpallieHue, IPUHATOE B XOJ€ JMYHOTO IIpHeMa, TIONJIEKUT PEeTUCTPalld{
U pacCMOTPEHHUIO B IIOPSAKE, YCTaHOBIEHHOM HacTosme#d MHCTpyKuuei.

78. B cnygae otka3za 3agBurens or o3HakomieHus ¢ KJIII mox pocmuck B Hel
IIPOCTABIIAETCS. COOTBETCTBYIOIIAs OTMETKA, KOTOPas YHOOCTOBEPSETCS OTBETCTBEHHBIM
pabOTHUKOM  INPOQMIBHOIO  CTPYKTYPHOIO  IIOAPA3AENEHHs U YIMOIHOMOYEHHBIM
paboTHIKOM MUHHCTEPCTBA, OCYILECTBRISIONUM [IPHEM.

79.Ilocne oxonuanus npuema KJII HaOymaxkHOM HOcuTele 3aBepseTcs
OTBETCTBEHHBHIM  pabOTHUKOM  NPO(PUIBHOIO  CTPYKTYPHOTO  HOIpa3lesieHus,
MOANUCHIBACTCS  YIIOMHOMOYEHHBIM  paboTHMKOM  MUMHHCTEpCTBa U IepenaeTcs
OTBETCTBEHHBIM PabOTHUKOM NPOQHIBHOIO CTPYKTYPHOTO ITOPa3AeIeHUs B IENIapTaMEHT,
OCYIIECTBIIAIOIIUHA OpraHU3alOHHO-METOANYECKOE obecriedyeHue paboThI
c oOpalIeHUsMH.

80. O3HakoMiieHHEe 3asBUTENEH C JNOKyMEHTaMM M MaTepuajaMH, KacalolIMMHCS
paccMoTpeHus obpamieHus (manee — O3HAKOMIIEHHE), OCYLIECTBIISIETCS OTBETCTBEHHBIM
pabOTHUKOM CTPYKTYPHOIO IOIPa3eeHUs 110 IIOPYYEHHIO YIIOTHOMOYEHHOrO paboTHUKa
MpunucTepcTBa, K KOMIIETEHIIMM KOTOPOrO OTHOCHUTCS PacCMOTPEHME OOpalleHus,
Ha OCHOBaHHH MMUCEMEHHOTO O0paIlleHHs 3asBUTENs 06 03HAKOMIICHHUHU.

81. 3asBUTEN0O B OTBET Ha €ro IUCbMeHHoe ofpalieHue 00 03HaKOMJIEHHUH
HanpasIgeTCSd MOTHBHPOBAHHBIA THUCBMEHHBIM OTKa3 3a IOANHCHIO YIIOJHOMOYEHHOIO
paboTHrka MUHHCTEpPCTBa, B ClIydae €CIHM TaKOoe O3HAKOMIIEHHME 3aTparnBaeT IIpaBa,
cBOOOIBI M 3aKOHHBIE HHTEPECHl JAPYTHMX JIMI[, M €CJIH B yKa3aHHBIX JOKYMEHTax
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¥ MaTepuanax COIEpXKarcs CBEINEHHs, COCTaBIIOIIME TIOCYJApCTBEHHYIO WK HHYIO
OXpaHsieMyIO 3aKOHOM TaiHy.

82. O3naxoMiIeHHE OCYILIECTBIAETCS B IOMELIEHUY ISl TpreMa rpaxaaH B pabouee
BpeMs OTBETCTBEHHBIX HCIIOMHHUTENEH NPOQUIBHBIX CTPYKTYPHBIX IOApa3ielieHuii,
32 UCKJIIOYCHUEM IIEpHOAOB BpPEMEHH, KOIZla B yKa3aHHOM ITOMEIIeHHMH OCYILNECTBISETCS
NMUYHBIA TIpUEM 3asBHUTENEH YIIOMHOMOYEHHBIMH paboTHMKamu Munucrepctsa. Jlarty,
BpeMs U IPOAOJIKUATENBHOCTS 03HaKOMIIEHHSI OTBETCTBEHHBIN UCIIOHUTEINE TTPOGQHUIBHOIO
CTPYKTYPHOIO IIOJpa3felieHHs] COMIACOBBIBACT C 3asgBHUTEJNEM, IIPH 3TOM O3HAKOMJICHUE
OCYILECTBIETCS HE paHee IIONYydYeHHs OTBETCTBEHHBIM HCIOIHUTENEM IIPOGUILHOIO
CTPYKTYpPHOIO IIOApa3fesieHUs] COOTBETCTBYIOIIETO YKa3aHUSA OT YIIOJHOMOYEHHOIO
paboranka MuHHCTepcTBa, HO He no3nHee 30 IHEH ¢ maThl pervcTpanyd OOpalleHHs
B MuHHCTEpCTBE.

83. IIpy 03HaKOMIIEHUH 3asBUTEIb BIIPaBe OCYIIECTBIATh (POTOCHEMKY HOKYMEHTOB
¥ MaTepHalloB, KACAFOIIUXCA PACCMOTPEHHUS paHee HallpaBIeHHOro UM oOpalieHus.

IV. MOHHTOpHHT pe3y/JbTaTOB PacCMOTPeHHUs 00palLeHH

84. [lemapTameHT, OCYILIE CTBIISIOIINHI BeJIeHUE JIeJIONIPOU3BOICTBA
¥ JOKyMEHTAallMOHHOTO  KOHTponss  MuHHCTEpCTBa,  €XEeHeNelIbHO  IIPeACTaBIAEeT
nHGOpMaLKIO O COOMIONEHUHM NPOQWIBHBIMH  CTPYKTYPHBIMHM  ITOApa3leeHHusIMH
OIIpelIeNICHHBIX B COOTBETCTBMM 3aKOHOJarenbcTBOM Poccuiickoit @enepaunu  cpokos
paccMoTpeHHs oOpamieHuii MuHHCTpPY, a TakXke HamnpaBlIseT €€ OI9 CBEICHHUS
3aMeCTUTENIM MUHHCTpa U pyKOBOIUTENAM CTPYKTYPHBIX TOApa3ieleHuit MuHucTepeTBa.

85. CTpyxTypHBIE  TmoApasneneHus MUHHCTEpCTBA  MPOBOAAT  MOHHTOPHHI
pe3y/bTaTOB PacCMOTPEHHs OOpallleHWH U HalpaBlIflOT €ro HUTOTH B JeNapTaMeHT,
OCYILECTBISIOIINI OpraHu3alliOHHO-METOIUYECKOE obecnieueHue paboTsI
¢ 00pallleHUsIMH, C y4€TOM PEKOMEHIYyeMOro oopasiia, NPUBEAEHHOTO B MPUIoXKeHuH Ne 3
K Hacrosmen MucTpykuuy.

86. JlemapraMeHT, OCyIIECTRISIOMNI OpraHN3allMIOHHO-MEeTOANYeCKoe obecreyeHne
paboTel ¢ OOpallleHWsAMH, KOOpPOMHHPYET paboTy TPOGMIBHBIX  CTPYKTYPHBIX
TIoZIpa3feeHHH 110 UCIIOMHEHHIO ITyHKTa 86 HacTodmed MHcTpykuuy.

87. lenapTaMeHT, OCYIECTBISIOMUN OpraHU3allMOHHO-METOANYECKOe 0becTieueHre
paboTel c oOpalleHHAMH, O00ecneYuBaeT IIOArOTOBKY M IIpencTaBlneHne MUHHCTPY
€XXErOAHEBIX OTYETOB O PE3YNBTaTaX PaCCMOTPEHHS OOpalleH .

88. IlpodunsHoe CTpYKTypHOE NOoApa3ieIeHHe IIPOBOAUT MOHUTOPHHT BHITTOHEHHS
NIOPYYEHUN YIIOMHOMOYEHHBIX pabOTHHKOB MMHHUCTEpPCTBa, NAHHBIX B XOA€ IJMYHOIO
IpueMa, a TaKXe Mep, HallpaB/IeHHBIX Ha BOCCTaHOBJICHHUE MM 3alllUTy HapyIIeHHbIX NpaB,
cBOOOA ¥ 3aKOHHBIX WHTEPECOB 3asfBUTENs, IPUHUMAEMBIX B CBA3M C €ro obpalueHueM,
U HHPOPMUPYET O pe3yasrarax MAelnapTaMeHT, OCYIIECTBIAIOIIMNA OpraHU3aliOHHO-
MeToaudeckoe obecriedeHre paboTsl ¢ 0OpaleHUs M.

89. JlemapraMeHT, OCyIIECTBRILIIOINI OpraHU3allMOHHO-METOAUYIECKOe obecriedyeH e
paboTel  C oOpalleHUs MM, KOOpAMHUpYET pDaboTy NPOQUIBHBIX  CTPYKTYypHBIX
TIOIpa3eNIeHUH 110 UCTIONHEHMIO ITyHKTa 89 Hacrosmed MHCTpyKIuH.

90. JlemapTaMeHT, OCYLIECTBISIOIIHNNA OpraHu3allMOHHO-METOAHYECKOe obecieyeHne
paboTel c obpamieHusMH, obecredrBaeT IOATOTOBKY U IpeACTaBieHHe MUHHUCTDY
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€XEeroJHbIX OTYETOB O pe3ylabTarax JHUYHOTO IpUEMa YIOJHOMOYEHHBIX pPabOTHHKOB
MunucTepcTsa.

V. Ocof6eHHOCTH OpraHH3alMH JHYHOIO PHEMa Y OTAEJbHBIX YIIOJHOMOYEHHbBIX
paboTHukoB MHHHCTEPCTBA

91. Ilpwm opranmsauum nuyHoro npuema Munnctpa KJIIT He 3anonHseTcs.
92. ITpoexT oTBeTa 110 CYIIECTBY BOIIPOCA, IOIEXKAIIET0 PACCMOTPEHHUIO Ha IIpUEMe
y MunncTpa, mocie ero IOATOTOBKK IIPOGHIBHBIM CTPYKTYPHBIM MOApa3faeleHrueM

IIOAJICKHUT cornnaCcoBaHHUIO C 3aMECTHUTCIIEM MHHHCTpa, OTBCTCTBEHHBIM
3a COOTBCTCTBYIOIICEC HAIPABICHUC OCATCIIBHOCTH MI/IHPICTepCTBa, U OCTIapTaMCHTOM,
OCYILICCTBJIIIOIUM OpPraHU3allMOHHO-METOAUYECCKOC obecmeueHue pa6OTI>I

C OOpalleHHMs MY, IIOCJ€ YE€ro OH  HamlpaBlIsgeTcs IMpPOQMIBHBIM  CTPYKTYPHBIM
noapasleleHieM COOTBETCTBYIOIIEMY IMOMOIIHUKY MUHMCTpa COTIacHO pachpenesIeHUI0
00s3aHHOCTEN 14 IIpeACTaBlIeHUss MUHUCTPY He 1o3aHee 5 THeH OO JaThl NpHeMa.

93. MMHHUCTp paccMaTpHUBaeT IIPOEKT OTBETa U INONNMCHIBAET €0 IPH OTCYTCTBHU
3aMedaHui 1100 IopydaeT NMpOQHMIBHOMY CTPYKTYPHOMY IIOApa3leNieHui0 A0paboTaTh
IPOEKT OTBETA.

94. Iloqnucannsle W 3apEeTMCTPHPOBAHHBIE OTBETHI I1E€PENAIOTCS B IETIAPTAMEHT,
OCYIIECTBIAIOIMM  IPOTOKONBHOE  OOecredyeHMe  MeponpusaTHii  MuHHCTEpCTBa,
ans GOPMUPOBAHUA MAaTEPUAJIOB K IMYHOMY NpueMy ans Munuctpa.

95. [lenapraMeHT, OCYILECTBISIOIIMHA IIPOTOKONBHOE OOecleYeHHe MepOIpPHSTHH
MunucTepcTBa, obecredyrBaeT OpraHU3alMIo IPOBEAEHHS ITpreMa MUHKUCTPOM.

96. [lenaprameHT, OCYLIECTBIISIOIIMMA OpraHU3alIHI0 B3aUMOAEHCTBUS
CO CPeJICTBaMH MacCOBOM HMH(oOpManuy, obecreduBaeT OCBEINEHHEe MPOBEIeHUs NpHeMa
MuHuCTpOM B cpefcTBaX MacCOBOM HH(OPMaIIUK.

97. MUHUCTP NPUHHUMAET 3asBHUTENIEH B IIPUCYTCTBHM 3aMecTHUTens Munwucrpa,
OTBETCTBEHHOIO 32 COOTBETCTBYIOLEE HANpaBIe€HHE JeATeIbHOCTH MUHHCTEPCTBa,
a TaKXKe AUPEKTOpa JAeNapTaMeHTa, OCYIUECTBISIOIIEr0 OpraHH3allMOHHO-METOHYECKOE
obecniedyeHue pabotrel ¢ obpameHusAMH. IIpy HEOOXOAMMOCTH K y4YacTHIO B IPOBENEHUM
npueMa MuUHUCTp mnpuBIeKaeT paboTHUKOB MHMHHCTEPCTBA U ITOJBEJOMCTBEHHBIX
MunucrepcTBy opraHmsanui, WHBIX JUL (II0 COINIACOBAHHUIO C HHUMH), OTBETCTBEHHBIX
3a pacCMaTpUBaeMbIe BOIIPOCHI.

98. Ha mauHoM npueme MUHUCTp BpydaeT 3agBUTENIO OTBET Ha ero ofpaimenwe.

99. lenapraMeHT, 0CyIIECTRISIOINN OpraHu3allHOHHO-METOANYECKOE 0becieyeHre
paboTel ¢ O0paleHUAMH, 0600IaeT MHPOPMALKIO O Pe3ynbTaTax NPOBENEHUS MpUeMa
MuyHUCTPOM UM HamlpaBsfeT COOTBETCTBYIOIIMHA oTder B Amnmapar [IpaButenscTBa
Poccutickoit @enepanuy He mo3aHee 30 qHel ¢ 1aThl IpueMa.

100. 3amecturenu MuHUCTpa IPOBOAAT NPHEM B CIIEIAATBLHO OTBEASHHOM IS 3THX
Hened  IOMELIEHMM B 34aHUM  MMUHHCTEpCTBa, 4B ClIy4Yae  HEBO3MOXHOCTH
€ro MCIONB30BaHMS — B 3aKPEIUIEHHBIX 33 HUMH CIOyXeOHbIX KaOWHeTax B 3JaHUHU
MunucrepcrTsa.

101. 3amecturens MuHHMCTpa IIpUHUMAET 3asIBUTENEH B IPUCYTCTBHH PYKOBOTUTEIS
IPOGWIBHOIO CTPYKTYpHOIO IOApa3feNieHus H (IIpH HEOOXOAMMOCTH) TpEeACTaBUTENS
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JenapTaMeHTa, OCYIIEeCTBISIOIIEr0 OpraHu3aiOHHO-MeTOINIecKoe obecneueHrue paboTsl
c ofOpallleHHsMH.

102. CtpykTypHOe nonpaszesieHue MUHHUCTEPCTBa CaMOCTOSTENBHO OCYLIECTBISET
IOArOTOBKY IIPOEKTOB OTBETOB II0 CYINECTBY BOIPOCOB, IOMIEXKAIIHUX PACCMOTPEHHIO
Ha [IpueMe Y PYKOBOIUTEINS CTPYKTYPHOIO  IOApa3fefieHus  MHUHHCTepCTBa
WM €r0 3aMECTUTENs], MpH 3TOM B CIyda€ COOTBETCTBYIOIIEH HEOOXOOMMOCTH
3aNpanMBaeTCs TO3ULKS HHBIX CTPYKTYPHBIX NoApasfene it MUHnCTepCTBa 110 JaHHOMY

BOIIPOCY.
103. PyxoBonurenu CTPYKTYPHBIX rogpa3esieHu Munucrepcrsa
Y UX 3aMECTUTENIM MPOBOLAT IIPHEM B CIELMAIBHO OTBENEHHOM I 3TUX Lenel
ITOMEIeHII B 3[JaHUU MuHncrepctBa, a B ClIy4ae HEBO3MOXHOCTH ero
WCIIONIb30BaHUS — B 3aKpEINIEHHBIX 32 HUMH  CIOY)XeOHBIX KaOWHETaX B 3[aHUHU
MunucrepcTsa.
104. PykoBogurenu CTPYKTYPHBIX roapasaeaeHu i Munucrepcrsa

¥ UX 3aMECTUTENIN IIPOBOAAT IpHeM B IPUCYTCTBHH OTBETCTBEHHOIO MCIIOJIHUTENS
MPOQUIBHOTO CTPYKTYPHOTO IIOApa3aeIeHH .




