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NPEeNOCTAB/IEHHS OPTaHOM roCyAapCTBEHHOM BJIACTH Cy0bexTa

Poccuiickoii @enepaunn B 00J1aCTH JieCHbIX OTHOWIEHHH rocyJapCTBEHHOH yCIyrH
0 MPEAOCTABJIEHHIO JIECHBIX YYACTKOB B NOCTOSIHAOE (eccpovHoe) N0JIb30BaHHE

B cootBetcTBuM ¢ [lpaBunaMu pa3paboTku ¥ yTBepXKAECHHS aIMHHHCTPATHBHEIX
periaMeHTOB  INPENOCTAaBICHMS  TOCYHNapCTBEHHEIX  YCIYr,  YTBEPXICHHEIMH
nocranosieHueM IIpasurenscrBa Poccuiickoit @enepamu ot 16 mas 2011 r. Ne 373
(Cobpanue 3akonomarenscrBa Poccuiickoit @eneparmu, 2011, Ne 22, ct. 3169, Ne 35,
cT. 5092; 2012, Ne 28, ct. 3908, Ne 36, ct. 4903, Ne 50, ct. 7070, Ne 52, ct. 7507; 2014,
Ne 5,c1. 506), I pHKa3E Balo:

YyTBEpIUTh TIpHiIaraeMblii AJMUHHCTPAaTHBHEIM . periaMeHT IIpeAoCTaBICHHs
OpraHOM roCyJapcTBeHHON BnacT# cyGbekra Poccuiickoif Penepamuu B obnactu

JECHEIX OTHOLIEHHM IOCYZapCTBEHHOM YCIYTH IO NPEeNOCTaBIEHHIO JIECHBIX y4YacTKOB
B IIOCTOSHHOE (6ecCcpovHOe) NOIb30BaHue.
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YTBepxaeH nmpukazoM MUHHUCTEPCTBA
MIPUPOIHBIX PECYPCOB M SKOJIOTHH
Poccuiickoit @enepanuu

oT «25» okTs6ps 2016 r. Ne 558

AJIMUHHUCTPATHUBHBIN PETJIAMEHT
NpeAOCTABJICHHS OPraHOM rocyAapcTBeHHOH BjaacTH cy0bekTa Poceniickoin
®denepannu B 00,1aCTH JI€CHBIX OTHOLIEHHH rocyapcTBEHHOM yCJIyrH
110 HPEIOCTABJICHHIO JIECHBIX YYaCTKOB B NOCTOsIHHOE (0eccpoYHOoe) MoIb30BaHHe

I. OO0mue MoJIoKeHus
IIpeamer peryiupoBaHus perjiaMeHTa

1.1. AIMHHHCTpPAaTHBHBIH peryiaMeHT NIPeAOCTaBIEHHs OPraHOM roCyAapCTBEHHOM
BIacTH CcyObekra Poccumiickoit ®emeparii B 00JacTM  JIECHBIX  OTHOLICHHIA
TOCY/IapCTBEHHOM YCIYTH MO HPENOCTaBICHUIO JIECHBIX YY4aCTKOB B IIOCTOSHHOE
(Geccpounoe) mosp30BaHue (Hamee — AIMUHHUCTPATUBHBIA DETNIaMEHT) yCTaHABIUBAET
CPOKM H TIOCJIEHOBATEIBHOCTh ANMHHHCTPATUBHBIX IIpoUedyp (AeHCTBMI) opraHa
rocylapcTBeHHoil BiacTH cyObekta Poccuiickoit ®enepaumu B 001aCTH  JIECHBIX
OTHOIIEHHMH (anee — yImoJHOMOYEHHEIH OpraH) IpH NPeJOCTaBICHUH IOCyIapCTBEHHOM
YCIYTH MO TPENOCTABICHHIO B IpeAeNiax 3eMellb JIECHOTo (OoHMIa JECHBIX Y4YacTKOB
B IIOCTOSHHOE (6€CCPOYHOE) MOIb30BaHHUE.

Kpyr 3asBuTesiei

1.2. 3asgaBUTENIIMHU ABJISIIOTCS 3aHHTCPECOBAaHHBIE B npeaoCTaBJICHUN
rOCYJApCTBEHHONW YCIyrd IOpUaWdeckue Juna (rocyAapCTBEHHbIE, OIOMKETHBIE
d MYHHLUNATGHBIE YYpeXIeHUs, Ka3eHHBIE NPEANpHATHs, LEHTPhl HMCTOPHUYECKOro
Hacnenus IlpesunmentoB Poccuiickol ®Penepanuu, NPEeKPaTUBIIMX HCIIONHEHHE CBOMX
TIOJTHOMOYHH) (lajiee — 3asBUTEINN).

Or wuMeHH 3asdBUTENA, SBIIOMIETOCS HOPUAWYECKHM JIMLIOM, BBICTYIIAET
PYKOBOIMTEIb, AEHCTBYIOMINI Ha OCHOBaHHM NOKYMEHTa O €ro Ha3sHaueHWH (M30paHuu)
Ha JI0JDKHOCTh, MHBIE JIMI[A, JEMCTBYIOIME Ha OCHOBAaHMU JOBEPEHHOCTH, 3aBEPEHHOM
HIOANMCHIO PYKOBOJMTEIS IOPHANIECKOrO JIMIA U €0 MeYaThio (U HAJIMYHH).



Tpe6oBanus Kk nopsiaKy HHGPOPMUPOBAHHS O NMPeJOCTABICHHH
rocyAapcTBeHHOH yCJIyrd

1.3. UndopmmpoBanme ©  TPEeJOCTaBICHHUH  TOCYJapCTBEHHONW  YCIyIH
OCYILECTBIAETCS TOCPEACTBOM pa3MeIleHus HH(POpManmud O MECTOHAXOXICHUH,
rpaduke pabOTBI M CHPAaBOYHBIX Tele(@OHaX YINOJTHOMOYEHHOTO OpraHa, a TakKke
O IOpsAlKEe TMpeNoCTaBleHHs TIOCYyJapCTBEHHONW YCIYrH M II€pe4yHe JOKYMEHTOB,
HEOOXOAMMBIX JUIS €€ TOJy4YeHH:

— Ha OOQUIMAIBHOM CaiiTe YINOJHOMOYEHHOr0 OpraHa B HWH(GOpPMalHOHHO-
TENEKOMMYHHKaMOHHON ceTu «HTEpHETY;

— B (eepansHOii rocygapcTBeHHOH HHOOpMAIHOHHOU cucTeMe «EMUHBIN nopTait
rOCYJapCTBEHHBIX H MYHHIIUIANBHBIX yoryr (pyHkumii)» (www.gosuslugi.ru) (namee —
ITopran);

— Ha HH()OPMAIMOHHBIX CTEHIaX B 30aHUH YIIOJTHOMOYEHHOr0 OpraHa.

1.4. VxazanHas  uHoOpMamus  MoXeT OBITh MONydyeHa B  IOpSAKe
KOHCYJIbTUpOBaHHA. [l monydeHuss WHPOPMALMA O MpOIeAype MpedOCTaBICHUSI
TOCYyJJapCTBEHHOH  YCIyrd 3asBUTEISIMH  HCIONB3YIOTCA  clexylomue  (GopMel
KOHCYJIbTUPOBAHUSA:

— HHIUBUIYaJIbHOE KOHCYJBTUPOBAaHHUE JIUIHO;

— HMHAWBUIYAJIbHOE KOHCYIBTHPOBAHHE 10 MOYTE (I10 3JIEKTPOHHOM MOYTE);

— WHIUBHAYAIHLHOE KOHCYJIBTHPOBaHHUE 10 TenedoHy;

— myOIUYHOE MICEMEHHOe KOHCYJIbTHPOBaHUE;

— nyOJIMYHOE YCTHOE KOHCYJIbTHPOBaHUE.

1.5. KoHcynsTHpOBaHME MpeIOoCTaBIsAETCS 0e3 B3IUMaHUs IUIATHL

1.6. HudopMmamus o MecTax HaxOXICHHS, aJpecax, CIPaBOYHBIX TeiedoHax,
opHOMANBHBIX ~ caiTaXx  YHNOJHOMOYEHHBIX  OpraHoB B  HH(GOpMAalMOHHO-
TEJIeKOMMYHUKAaIMOHHOK cetn  «MHTepHeT» IpuBeAeHa B  IpwioxeHud 1
K AIMMHHUCTPaTUBHOMY PETJIaMEHTY.

1.7. Bpems oxunaHus 3asBUTENS IPH HHANBUAYIBHOM KOHCYJIBTHPOBAHHUH JIMYHO
He JOJDKHO IpPeBBIaTh 15 MUHYT.

1.8. 3ampoc, cocTaBieHHBIN B MUCEMEHHOM (hopMe, MOUIEKUT PETUCTPALIMU B JCHD
€ro NMOCTYIUIEHUS B YIOJIHOMOYEHHBIN OpraH C yKa3aHHEM AaThl MOJy4YEeHHs 3alpoca,
JAHHBIX OOpATHBIIEroCs JUla, KpaTkod (popMyIHpOBKH NpeaMeTa 3ampoca, GpamMuiIny
U JOJDKHOCTH COTPYAHMKA, OTBETCTBEHHOIO 3a IIOJIrOTOBKY OTBETA.

1.9. IIuceMmeHHble oOpallleHHs, IOCTYNUBIINE B YIOJHOMOYEHHBIH OpraH,
paccMaTpHBAaIOTCA B TE€YCHHE TPHUIALATH OHEH €O [HA PEerucTpan IHCBMEHHOTO
obpateHus.

1.10. PykoBomuTens  yHOJIHOMOYEHHOTO  oOpraHa (JIUIO,  HCIONHSIOLIEE
€ero OO0S3aHHOCTH) WJIHM II0 TOPYYEHHIO PYKOBOAHUTENS (JIMIA, HCIOJHSIOIIETO €ro
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00S3aHHOCTH) 3aMECTUTENIb PYKOBOAUTENS OMpeAesaeT UCHOMHUTENS AJI MOATOTOBKU
OTBETA MO KaXAOMY IHMChbMeHHOMY oOpamenuio. OTBeT Ha MUCBMEHHOe oOpalieHue
MOJIHCHIBAETCA PYKOBOAMTEIEM YIIOJHOMOYEHHOTO opraHa (JIMLOM, HMCIOJHSIOIIMM
ero OoOf3aHHOCTH) HJIH [0 MOPYYEHHIO pPYKOBOAMTENS (JIUIA, MCIOIHSIOMIErO
ero 00s3aHHOCTH) 3aMECTUTEIEM PYKOBOIHUTES.

1.11. Tlpu HHAMBHAYAJIHHOM KOHCYJHTHPOBAaHUM MO MOYTE OTBET Ha oOpalleHHe
3asBUTEJIS HANPABISAETCS ITOYTOM B aJipec 3asBUTENIS B CiTydae oOpallleHus B MHCbMEHHOM
¢dbopMe OO MO INMEKTPOHHOW IMOYTE — Ha JJIEKTPOHHBIA aJpec 3asBHUTENS B Cllydae
oOparieHus B popMe IEKTPOHHOIO JOKYMEHTA.

1.12. Tlpu otBerax Ha  TenedOHHbE 3BOHKH  JOJ/DKHOCTHBIE  JIMIIA
YIIOJJTHOMOYEHHOTO OpraHa HHQOPMHPYIOT 0OpaTHBHIIErocs TIpaXkJaHHHA O IOPSIKE
IPEIOCTABIEHHS. TOCYAapCTBEHHOM YCIYTH WM CcOOOIaloT HoMmep TelnedoHa
KOMIIETEHTHOTO JTOJKHOCTHOTO JIMIIA, a TakxKe O (haMIIui, UIMEHH, OT4eCTBe (TIocieaHee
— NIPH HATHYHH ), TOJDKHOCTH CIICHHAIUCTA, NPUHABIIETO TeNe(OHHBIN 3BOHOK.

1.13. Tlpu mpemocTaBlieHMHM KOHCYNBTALMi MO TesieOHY NOJDKHOCTHBIE JIAIA
00s13aHBl B COOTBETCTBHH C ITOCTYMHBIIMM 3alpOCOM IMPENOCTaBIATh HHPOPMAIHIO
10 CIEAYIOIIKMM BOIIPOCaM:

— uHbOpMaIMI0O O BXOAAINIMX HOMEpax, NOA KOTOPHIMH 3aperMCTPHPOBaHEI

B CHCTEME AEIONPOU3BOICTBA JOKYMEHTHI 3asiBUTENS;

— CBeJIeHHs O HOPMATHUBHBIX MPAaBOBBIX aKTax IO BOIIpOCaM IIPEeAOCTaBICHUS
roCcyAapCTBEHHOM yCIIyIy;

— nepedYeHb IOKYMEHTOB, IpeICTaBlICHUE KOTOPBIX HeoOX0IUMO
1T IPEeOCTaBIICHUS TOCYJaPCTBEHHOM YCIIYTH;

— TpeboBaHUA K 3aBEPEHUIO JOKYMEHTOB, IIPAIAraeMbIX K 3asBJICHHIO,

— O pe3yJibTaTax MpefoCTaBICHUs FOCyAapCTBEHHO! YCIIyTIH;

— O NPHUHATOM pELICHUH;

— O CpOKe 3aBeplleHHs  NpEeAOCTaBICHUsS  TOCYJAapCTBEHHOH  YCIyrd
¥ BO3MOXHOCTH NOIYy4YEHHUS JOKYMEHTOB.

1.14. HuauBuAyaJibHOE KOHCYJBTHPOBaHUE MO TeleOHy HE JOJDKHO NPEBBIIATH
15 MuHyT.

1.15. KoHcynbTamuu o0uiero xapakrepa (0 MECTOHAaXOXIECHUH, rpaduke paboOTHI,
TpeOyeMbIX JOKYMEHTaX) MOryT IIpeJOCTaBIATECS C MHCIOJIB30BaHUEM CPEICTB
aBTonH(opMupoBaHui. [Ipn aBromHpOpMUpOBaHUM oOeceUMBAETCA KPYIJIOCYTOYHOE
NpeJoCTaB/IeHNe CIIPaBOYHOM HHPOPMALIHY.

1.16. [lyOnuuHoe MHUCHBMEHHOE KOHCYNBTHPOBaHHME OCYIUECTBIAETCS IIyTEM
pa3MeneH|s WHPOPMAIIMOHHBIX MaTepHaloB Ha MH(GOPMALMOHHBIX CTEHJaX B MECTax
NpEeNOCTaBJIE€HHsS  TOCYAAapCTBEHHOM  YCIyrW, HyOnukanud  HMHGOpPMAaIMOHHBIX
MAaTepHaJioOB B  CPEACTBAX MacCOBBIX HMHGOpPMALMii, BKIOYas MyOIHKALHIO
Ha O(QUIMANBHBEIX caliTax YIOJHOMOYEHHBIX OpraHoB B  HMH(OPMaLMOHHO-



TeJIeKOMMYHHKAITHOHHOM ceTn «IHTepHeT» U Ha IlopTaie.

1.17. KoucynsTupoBaHue TMyTeM MyOJIHKanuud HWHQOPMALMOHHBIX MaTepHalioB
Ha oQMIMANBHBIX CalTaX YIOJHOMOYEHHBIX OpraHoB B  HH(OPMAIMOHHO-
TeJIEKOMMYHUKAIHOHHON ceTH «MHTepHeT», B CpelcTBax MaccoBOd HH(opMauuu
PETHOHAIBHOTO YPOBHS OCYIIECTBIISIETCS YIIOJIHOMOYEHHBIM OpraHoM.
VII0IHOMOYEHHEIH OpraH HampaBisgeT HH(OpMAaLUI0 B MECTHBIE CPE/CTBA MacCOBOM
“H(GOPMAIIUU ¥ KOHTPOJIMPYET €€ pa3MeELICHHUE.

1.18. [IyOnuyHOe YCTHOE KOHCYJIBTHPOBAHHWE OCYHIECTBISAETCS HOJKHOCTHBIM
JIMIOM YIIOJTHOMOYEHHOTO OpraHa C TIPUBJIEYeHHEM CPEACTB MacCOBOH HHPOpMAlMH.

1.19. JIOIXKHOCTHBIE JIMIA YITOJHOMOYEHHOTO OpraHa Ipd OTBETE Ha OOpalllcHHs
3agBUTENEN 0093aHEI COOMIOAATh CIEAYIOIIUE YCIOBHUS:

— IpH YCTHOM OOpallleHuH 3asBHUTENs (MO Tele(OHy HIH JIMYHO) JOJDKHOCTHEIE
JIMIa, OCYIIECTBJISIONIME KOHCYIbTHPOBAHHE, AOJDKHBI AaTh OTBET CaMOCTOATEIBHO.
Ecny JOMKHOCTHOE JIMIIO, K KOTOPOMY OOpaTHiics 3asiBUTENIb, HE MOXET OTBETUTH
Ha BOIPOC CaMOCTOSTEJBHO, TO OHO MOXET IIPeUIOXKHTh 3asBUTEIIO OOPaTHTHCS
MHCBMEHHO MO0 Ha3HAYMTHL APYroe ymoOHOe IJIi HEero BpeMs KOHCYIbTalWH, JH60
nepeanpecoBats (IEPEBECTH) HA Jpyroe HODKHOCTHOE JIHIO, HIH COOOLIMTH
TeneGOHHBIA HOMEP, IO KOTOPOMY MOXKHO IOJIyIUTh HEOOXOAUMYIO HH(POPMAILHIO;

— JOIDKHOCTHBIE JIMI@, OCYLIECTBIAIONIME KOHCYJIbTHpOBaHHE (IO TenedoHy
WIM JIMYHO), AO/DKHBI KOPPEKTHO M BHHMMATEIBHO OTHOCHTBECA K 3aABUTEILIM.
Bo BpeMsi pa3roBopa HeOOXOIMMO TIPOU3HOCHTH CJIOBA 4ETKO, U30eraTh MapajuieNnbHBIX
pPasrOBOPOB C OKPYXXAalOIIMMHM JIOABMH M HE IPEPHIBATh PpasroBOp MO TNPHUYUHE
MOCTYIUICHHUS 3BOHKA Ha ApYyrod anmapar. B KoHIle KOHCYJIBTHPOBaHHS HOJDKHOCTHOE
JHIO, OCYIIECTBISIIONIEe KOHCYJIBTHPOBAaHUE, MO/DKHO KpPAaTKO IIOJBECTH HTOTH
M TEepPEeYUCIUTh MEpBI, KOTOpHlE HAano NPHHATH (KTO MMEHHO, KOIZa H YTO JOJDKEH
CHeNath);

— OTBETHl Ha NMHCHMEHHBIE OOpAIeHUs MAIOTCS B NPOCTOM, YETKOH M IIOHATHOH
¢dbopMe B MHCEMEHHOM BUJIE ¥ 0043aTENBHO JOJIKHBI COAEPKATh:

OTBETHI Ha MIOCTaBJIEHHBIE BOIIPOCHI;

HNOJDKHOCTD, HaMUIIMIO Y MHUITHAIIBI JIMLA, TOAMUCABLIErO OTBET;

(haMUJIMIO U UHULUAJIB! UCIIOJIHUTEIS,

HaMEHOBaHHE CTPYKTYPHOIO IIO/ipa3AeIeHUA-UCIIOJIHUTEIS;

HOMep TeneOHa UCIIOTHUTEIIS,

—— IOJDKHOCTHOE JIHIIO He BIIPaBe OCYIIECTBIIATH KOHCYJIBTHPOBAaHHE 3asBHUTEIIEH,
BBIXOZAIIlEe 33 paMKH HHGOPMHUpPOBAaHHA O CTAaHIAPTHHIX INPOLEAYpPax M YCIOBHAX
OKa3aHHS TOCYHApCTBEHHOM YyCIYTM M  BIHAIOIIEE IIPIMO HIHM  KOCBEHHO
Ha MHAUBUIYAJbHbIE PEIIeHHs 3asBUTETICH.

1.20. Bpems mnpemocTaBieHUs] TEXHUYECKOro IE€pephiBa, IEpephiBa IS OTHbIXA
¥ MUTaHUS CIIELMAINCTOB YCTaHABIMBAETCS CITy)KEOHBIM PacIoOpsAIKOM C COOMOIEHUEM
rpaduka npuema 3asBUTeNEH.
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1.21. Ha uHGOpMAIMOHHEIX CTEHAX B MECTax IPeJOCTaBIeHHs roCyAapCTBEHHOH
YCIIyTH pa3MeINaioTes ClieAytoline HHPOpMalOHHbIE MaTEPHUAIBL:

— HcUYepbIBaionias HHGOPMAIUs 0 MOpsiIKe NMPEJOCTaBICHUS TOCy JapCTBEHHOM
ycinyrd (B TEKCTOBOM BHZIE M B BUZIE OJIOK-CXEMBI, HaIJIAIHO OTOOpaXarolieil alropuTM
TIPOXOXIEHHS aIMHUHHUCTPATUBHBIX IPOLIERYP);

—  TeKCT AJIMUHMCTPATHBHOTO periaMeHTa C MPWIOXKEHHUSMU (TIONHas BEpCHs
- Ha O(QHUIMANLHOM caiiTe YHNOJIHOMOYEHHOr0 Opraia B HH(OpPMalMOHHO-
TeJeKOMMYHUKAHOHHON ceTH «MHTepHeT» W H3BIeYeHHs — Ha HH(OPMAMOHHBIX

CTEHaX);

— cXeMa pa3MeIleHHs U PeXUM IMprueMa 3asiBUTeIIeH;

— HoOMepa KabWHETOB, B KOTOpBHIX IPEOCTABIIETCS IOCYAAapCTBEHHAs yCIyra,
damuiud, WMeHa, OTYecTBa (HOCIeNHee — 0pH HAIMYAM) M JOJDKHOCTH

COOTBETCTBYIOIINX JOJDKHOCTHBIX JIMLI;

— MECTOHAXOXJeHHe M Tpaduk paboTel MHOTOPYHKIIMOHANBHBIX LIEHTPOB
IPeNOCTABIEH S TOCYAAPCTBEHHBIX U MYHHAIUTIAIBHBIX YCIYT (TIPH HAAYHH),

—  BBIIEPXKKH W3 HOPMATHBHBIX MPABOBBIX aKTOB 10 HauboJIee YacTO 3a1aBa€MEIM
BOIIpOCaM;

— TpeOOBaHMA K MHUCBMEHHOMY 3alpocy O NPEAOCTAaBICHMHM KOHCYJIBTAIHH,
oOpasel] 3ampoca 0 NpeJOCTaBICHUN KOHCYJIBTALHH;

— TIepeueHb JOKYMEHTOB, HAalpaBlIieMBIX 3asBHTeNleM, H TpeOoBaHus,
IpeIbIBIIsIEMbIE K 3TUM HOKyMEHTaM;

—  (OpMBI JOKYMEHTOB JAJIA 3aII0JIHEHHs1, 00pa3Libl 3aIONHEHHS JOKYMEHTOB;

— mepevyeHb OCHOBAaHWIM M OTKasa B IIPENOCTaBICHMH TOCYIapCTBEHHOM
yCIIyTH;

— TOpSOOK OOXKaNOBaHUS peIleHMH, NeHCTBUH MM Oe31eHCTBUS JTODKHOCTHBIX
JINLI, TIPEOCTABIAIOLINX TOCYJapCTBEHHYIO YCIIYTY.

TekcTEl MaTepHaloB I€YaTaloTCd YROOHBIM Juis uTeHHs mpudToM (pasmep
He MeHee 14), 6e3 ucnpapleHH, Haubonee BaXKHbIE MECTa BBIAEIIOTCS IOIYKHPHBIM
mpuTOM.

1.22. Ha oduIHATBHBIX caiitax YIIOJTHOMOYEHHBIX OpraHoB
B HMHPOPMAIMOHHO-TENIEKOMMYHHKalMOHHON  ceTH  «VIHTepHET»  pasMeIaroTcs
clenyromue HHPOpMaIliOHHbIE MAaTEPHAJIBL:

— TNOJHOE HAaMMEHOBaHME U IOJHBIE ITI0YTOBBIC aJipeca YIOJTHOMOYEHHOr0 OpraHa
U €ro CTPYKTYPHBIX MOJPA3ACIICHUN;

— cIOpaBoOYHbIe Telne(OHBl, MO KOTOPHIM MOXHO IIOJIyYHTh KOHCYJIBTALIUIO
IO MTOPSAIKY NPeAOCTaBIEHUS TOCYJapCTBEHHOM YCIIyTH;

— ajpeca JJIEKTPOHHOW MOYTHl YIOTHOMOYECHHOIO OpraHa M €ro CTPYKTYpPHBIX
OApAa3ACIICHU;



— TEeKCT AIMHHHCTPATUBHOTO periaMeHTa (C COOTBETCTBYIOIIUMH CCHUIKaAMH
Ha OJOK-CXeMBI, OTOOpaXkaroulye ajJrOpuTM MPOXOXKIEHUS aJMHUHUCTPaTHBHBIX
IPOLEAYP) C IPUIIOKEHUSIMU;

— uHpOpPMAllMOHHBIE ~ MaTepuaisl  (TIONHasT  BEpCHfA),  COAepKalUecs
Ha HHGOPMAIMOHHBIX CTEHIAX B MECTaX IpeI0CTaBlIeHHs TOCYy AapCTBEHHOM YCIIyTH.

1.23. Ha IToptane pa3merniaercs: uH(pOpMaIys:

— TIOJIHOE€ HAaWMEHOBAaHWE, MOJHBIA IIOYTOBBIA ajgpec H rpaduk paboTHI
YTOTHOMOYEHHOTO OpTaHa;

— COpaBoYHble TeNe(OHBl, MO KOTOPHIM MOXHO IIONYyYUTh KOHCY/IBTALMIO
II0 TIOPAAKY IpeIOCTaBICHUS TOCY AAPCTBEHHOM YCIIyTH;

— ajpeca JIEKTPOHHOM! IOYTHI;

— TOPSAIOK MONXy4YeHHs HHPOPMALUU 3asBUTEISMHU 110 BOIPOCaM IIPEOCTaBICHUSL
rOCYyJIapCTBEHHOM YCITyTH, CBEl€HHH O pe3ylbTaTe MpeNOCTaBICHHA IOCYyIapCTBEHHOMN
YCITyTH.

II. CraHaapT NpeAoCTaBJECHHS roCyJaPpCTBEHHOH YCIYIH
HaumMeHnoBaHHe rocyAapcTBeHHOH yCIyrH

2.1. TocymapcTBeHHas yciayra MO IpeNOCTAaBICHHUIO B IIpelenax 3eMellb
necHoro (oHAa JIECHBIX YYacTKOB B IIOCTOAHHOe (6eccpodHoe) TNONL30BaHKE
(manee — rocyapcTBeHHas yCIyTa).

HauMeHOBaHHe OPraHa rocyIapcTBeHHOMH BJIACTH, IPeJOCTaBJIAIOIIEr0
rocy1apcTBeHHYIO yCJAYyry

2.2. IpenocrasneHue roCyAapCTBEHHOM yCIIyTH OCYILECTBISAETCA
YIIOJJHOMOYEHHBIMH OpraHaMH, YKa3aHHBIMH B NPHUJIOXKEHHH 1 K AJIMUHHCTPAaTHBHOMY
periaaMeHTy.

OnucaHue pe3yabTaTa NPEeAOCTABJICHHS FOCYAaPCTBEHHOM YCIyTH

2.3. PesysnbraroM NpenoCTaBieHHs TOCYJApCTBEHHOH YCIyTH SBJISETCS NPHHSATHE
yIIOJITHOMOYEHHBIMH OpTaHaMH PeLIeHUH O IPEIOCTaBICHHHU B IIPEAEIax 3eMellb JIECHOTO
doH/Ia JIECHBIX YYACTKOB B MOCTOsIHHOE (OeccpodHOe) MoIb30BaHue (Jjanee — pelieHue)
¥ MIOJINHCAHUE aKTOB MpHeMa-TIepeiaul JIECHBIX Y4aCTKOB YIIOJIHOMOYEHHBIMH OpraHaMH
¥ 3agBUTENSMM JIMOO OTKa3 B TMPEAOCTABIEHHH JIECHBIX YYacTKOB B IIOCTOSIHHOE
(6eccpouHOE) T0JIB30BaHKE W BO3BPAT 3asIBUTENSIM MIPENICTaBICHHBIX JOKYMEHTOB.
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Cpoxk npeocTaB/ieHusi FOCYAapCTBEHHOH yCIyrH, CPOK BbIIa4YH (HANPABJICHHS)
JAOKYMEHTOB, SIBJISIIOIIHXCSH Pe3yJIbTATOM NPEI0CTABJIECHHS IOCyAaPCTBEHHOM
yCJIYTH

2.4. Cpoxk IpemoCTaBleHHMs TIOCYyJapCTBEHHOW YCIYrM TIIpH IOJIy4YeHUH
3agBJIEHMs IO II0YTe, 3JEKTpOHHOH mouTe, 4depe3 [lopran WM HEMOCPENCTBEHHO
OT 3asBMTEN, HE JOJDKEH MPEBHINIATh TPUALATH JHEH CO OHS PEruCTpalvH 3asBIICHHS]
O NPeNOCTAaBIEHUH B MpefieNiaX 3eMellb JIECHOTO (POHMA JIECHOIO YYacTKa B IIOCTOSIHHOE
(6eccpouHO€) MOIB30BaHHUE.

2.5. Cpok BhIauu (HampaBieHMsA) pEIICHHUs YIOJHOMOYEHHOIO OpraHa M aKra
npueMa-repeiadd  COCTaBIsieT OAUH paboumii JeHP ¢ MOMEHTa HX IOIHUCAHHS
CO CTOPOHHI YIIOJIHOMOYEHHOI'O OpraHa.

Hepeqeﬂb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIIHX OTHOMICHHH,
BO3HHKAKOIIHEC B CBA3H C IPCAOCTABJ/ICHUHEM rocyzlachBemloii YCIYIrn

2.6. IIpepocraBieHue rocyJapCTBEHHON YCIYTH PEryIHPYETCs:

Koncturyuueit  Poccmiickoit  ®Penepanuun  (CobpaHme  3aKOHOJATENHCTBA
Poccuiickoii ®enepanun, 2009, Ne 1, c1. 1, ct. 2; 2014, Ne 6, ct. 548, Ne 30, ct. 4202);

JlecusiM komexkcoM Poccmiickoii ®enepanuu (CoOpaHue 3aKOHONATENLCTBA
Poccuiickoit ®enepanun, 2006, Ne 50, ct. 5278; 2008, Ne 20, ct. 2251, Ne 30, ct. 3597,
cT. 3599, cr. 3616, Ne 52, cr. 6236; 2009, Ne 11, ct. 1261, Ne 29, ct. 3601, Ne 30,
cT. 3735; Ne 52, c1. 6441; 2010, Ne 30, ct. 3998; 2011, Ne 1, crt. 54, Ne 25, ct. 3530,
Ne 27, cr. 3880, Ne 29, ctr. 4291, Ne 30, ct. 4590, Ne 48, cr. 6732, Ne 50, ct. 7343;
2012, Ne 26, ct. 3446, Ne 31, c1. 4322; 2013, Ne 51, c1. 6680, Ne 52, c1. 6961, cT. 6971,
cT. 6980; 2014, Ne 11, ct. 1092, Ne 26, ct. 3377, c1. 3386, Ne 30, ct. 4251; 2015, Ne 27,
cT. 3997, Ne 29, ct. 4350; 2016, Ne 1, c1. 75, Ne 18, ct1. 2495, Ne 26, ct. 3875, ct. 3887,
Ne 27, ct1. 4198, cT. 4294);

3emenpHeIM KozaekcoM Poccuiickoit ®eneparn (CoOpaHue 3aKOHOAATENBCTBA
Poccuiickoit ®enepanun, 2001, Ne 44, cr. 4147; 2003, Ne 27, ct. 2700; 2004, Ne 27,
cT. 2711, Ne 41, ct. 3993, Ne 52, c1. 5276; 2005, Ne 1, ct. 15, ct. 17, Ne 10, ct. 763,
Ne 30, cr. 3122, cr. 3128; 2006, Ne 1, ct. 17, Ne 17, ct. 1782, Ne 23, ¢1.2380, Ne 27,
ct. 2880, ct. 2881, Ne 31, ct. 3453, Ne 43, ct1. 4412, Ne 50, ct. 5279, ct. 5282, Ne 52,
cT. 5498; 2007, Ne 1, ct. 23, cT. 24, Ne 10, ct. 1148, Ne 21, ct. 2455, Ne 26, ct. 3075,
Ne 31, ct. 4009, Ne 45, ct. 5417, Ne 46, ct. 5553; 2008, Ne 20, ct. 2251, c1. 2253, Ne 29,
ct. 3418, Ne 30, ct. 3597, ct. 3616, Ne 52, ct. 6236; 2009, Ne 1, ct. 19, Ne 11, ct. 1261,
Ne 29, ct. 3582, cT. 3601, Ne 30, ct. 3735, Ne 52, ct. 6416, ct. 6419, ct. 6441; 2010,
Ne 30, cr. 3998; 2011, Ne 1, ct. 47, c1. 54, Ne 13, ct. 1688, Ne 15, ct. 2029, Ne 25,
ct. 3531, Ne 27, ct. 3880, Ne 29, ct. 4284, Ne 30, c1. 4562, ct. 4563, ct. 4567, ct. 4590,
cT. 4594, ct. 4605, Ne 48, ct. 6732, Ne 49, c1. 7027, ct. 7043, Ne 50, ct. 7343, ct. 7359,
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cT. 7365, c1. 7366, Ne 51, cr. 7446, ct. 7448; 2012, Ne 26, ct. 3446, Ne 31, cr. 4322,
Ne 53, ct1. 7643; 2013, Ne 9, ct. 873, Ne 14, ct. 1663, Ne 23, cr. 2881, Ne 27, ct. 3440,
ct. 3477, Ne 30, ct. 4080, Ne 52, ct. 6961, c1. 6971, cT. 6976, ct. 7011; 2014, Ne 26,
ct. 3377, Ne 30, c1.4218, ct. 4225, ct1. 4235, Ne 43, c1. 5799; 2015, Nel, ct. 11, cT. 38,
cT. 40, c1. 52, Ne 10, ct. 1418, Ne17, ct1. 2477, Ne 27, ct. 3997, Ne 29, ct. 4339, cT. 4359,
ct. 4378, Ne 41, ct. 5631, Ne 48, ct. 6723; 2016, Ne 1, ct. 80, Ne 18, ct. 2495, Ne 22,
ct. 3097, Ne 26, ct. 3875, cr. 3890, Ne 27, c1. 4267, cT. 4268, ct. 4269, ct. 4287,
cT. 4298, ct. 4306);

®enepanpHbiM 3akoHOM OT 13 stHBapsa 1995 r. Ne 7-03 «O nopske ocBelleHUS
JEATENIbHOCTH OPraHOB TOCYJapCTBEHHOM BIAacTH B TOCYJapCTBEHHBIX CpPEICTBaX
MaccoBoi uHpopmanun» (Cobpanue 3akoHoznarenbcTBa Poccuiickoit @enepanun, 1995,
Ne 3, ct. 170; 2006, Ne 43, cT. 4412; 2009, Ne 20, c1. 2392; 2014, Ne 11, ct. 1094);

®enepanbHbIM 3akoHOM OT 21 mrong 1997 r. Ne 122-03 «O rocynapcTBeHHOMR
pErHCTpaliy NpaB Ha HEOBIKMMOE HMyIiecTBO M caenok ¢ HuM» (Cobpanue
3aKoHOHaTenscTBa Poccuiickoit @enepanuu, 1997, Ne 30, ct. 3594; 2001, Ne 11, cr. 997,
Ne 16, ct1. 1533; 2002, Ne 15, ct. 1377; 2003, Ne 24, ct. 2244; 2004, Ne 27, ct. 2711,
Ne 30, ct. 3081, Ne 35, ct. 3607, Ne 45, ct. 4377, 2005, Ne 1, ct. 15, ct. 22, cT. 40, cT. 43,
Ne 50, ct. 5244; 2006, Ne 1, ct. 17, Ne 17, ct. 1782, Ne 23, c1. 2380, Ne 27, cr. 2881,
Ne 30, ct. 3287, Ne 50, ct. 5279, Ne 52, ct. 5498; 2007, Ne 31, cr.4011, Ne 41,
cT. 4845, Ne 43, ct. 5084, Ne 46, ct. 5553, Ne 48, ct. 5812; 2008, Ne 20, ct. 2251, Ne 27,
cT. 3126, Ne 30, ct. 3597, ct1. 3616, Ne 52, ct. 6219; 2009, Ne 1, ct.14, Ne 19, ct. 2283,
Ne 29, c1. 3611, Ne 52, ct. 6410, c1. 6419; 2010, Ne 15, cT. 1756, Ne 25, ct. 3070, Ne 49,
cT.6424; 2011, Ne 1, ct.47, Ne 13, ct. 1688, Ne 23, ct. 3269, Ne 27, ct. 3880, Ne 30,
cT. 4562, cT. 4594, Ne 48, ct. 6730, Ne 49, ct. 7056, ct. 7061, Ne 50, ct. 7347, c1. 7359,
cT. 7365, Ne 51, ct. 7448; 2012, Ne 24, ct. 3078, Ne 27, ct. 3587, Ne 29, ct. 3998, Ne 31,
cT. 4322, Ne 53, ct. 7619, ct. 7643; 2013, Ne 14, ct. 1651, Ne 19, cr. 2328, Ne 30,
cT. 4072, c1. 4077, ct. 4083, cr. 4084, Ne 44, ct. 5633, Ne 51, ct. 6699; 2014, Ne 11,
cr. 1098, Ne 26, ct. 3377, Ne 30, cT. 4218, ct. 4225, No 43, ct. 5799, Ne 48, ct1. 6637,
Ne 52, ct. 7543, ct. 7558; 2015, Ne 1, ct. 10, ct. 39, cT. 52, Ne 9, cT. 1195, Ne 10,
cT. 1393, ct. 1418, Ne 14, ct. 2022, Ne 27, c1. 3974, Ne 29, ct. 4339, ct. 4359, ct. 4362,
ct. 4385; 2016, Ne 1, ct. 11, No 1, cT. 29, Ne 18, ct. 2484, Ne 18, cT. 2495, Ne 23,
cT. 3296, Ne 26, ct. 3890, Ne 27, ct1. 4198, cT1. 4284, cT. 4293);

®enepansHpiM 3akoHOM OT 24 wmiong 2007 r. Ne 221-®3 «O rocyaapCTBEHHOM
Kazactpe HeasBmwkuMmocTH» (CoOpanue 3akoHomarenbcTBa Poccuiickoit ®enepaiuw,
2007, Ne 31, ct. 4017; 2008, Ne 30, ct. 3597, ct. 3616; 2009, Ne 1, ct. 19, Ne 19,
cT. 2283, Ne 29, ct. 3582, Ne 52, cr. 6410, c1. 6419; 2011, Ne 1, ct. 47, Ne 23, ct. 3269,
Ne 27, ct. 3880, Ne 30, ct. 4563, cT. 4594, c1. 4605, Ne 49, ct. 7024, ct. 7061, Ne 50, cT.
7365; 2012, Ne 31, ct. 4322; 2013, Ne 14, ct. 1651, Ne 23, c1. 2866, Ne 27, ct. 3477, Ne
30, ct. 4083; 2014, Ne 26, ct. 3377, Ne 30, ct. 4211, cT. 4218, Ne 43, ct. 5799, ct. 5802,
Ne 45, ct. 6145, Ne 52, cr. 7558; 2015, Ne 1, ct. 39, ct. 52, Ne 9, ct. 1193, Ne 14,
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cT. 2019, Ne 27, ct. 3975, ct. 3997, Ne 29, ct. 4339, cT. 4359, ct. 4370, cT. 4385; 2016,
Ne 1, ct. 11; ct. 51, c1. 72, Ne 18, cr. 2484; Ne 18, cr. 2495, Ne 26, ct. 3890, Ne 27,
ct. 4198, c1. 4294);

denepanbHBIM 3aK0HOM OT 9 ¢deBpainsa 2009 r. Ne 8-03 «O6 obecnedeHHH HOCTYya
K HHGOPMAalMH O JOeATEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB M OpPraHOB MECTHOTO
camoynpasnenus» (Cobpanue 3akoHomatensctBa Poccuiickoit ®enepannu, 2009, Ne 7,
ct. 776; 2011, Ne 29, c1. 4291; 2013, Ne 23, ct. 2870, Ne 51, c1. 6686, Ne 52, ct. 6961;
2014, Ne 45, c1. 6141; 2015, Ne 48, cT. 6723; 2016, Ne 11, ct. 1493);

®epepansHbiM 3akoHOM oT 27 wmions 2010 r. Ne 210-®3 «O6 opranusauuu
MpeOCTaBI€HHs TOCYyHNapCTBEHHBIX MW  MyHHImnanbHeiX  ycuyr»  (CoGpanme
3akoHozaTenscTBa Poccuiickoit ®emepanuu, 2010, Ne 31, cr. 4179; 2011, Ne 15,
ct. 2038, Ne 27, cr. 3873, cr. 3880, Ne 29, cr. 4291, Ne 30, ct. 4587, Ne 49,
cT. 7061; 2012, Ne 31, ct. 4322; 2013, Ne 14, ct. 1651, Ne 27, ct. 3477, c1. 3480, Ne 30,
ct. 4084, Ne 51, c1. 6679, Ne 52, ct1. 6952, c1. 6961, ct. 7009; 2014, Ne 26, ct. 3366,
Ne 30, ct. 4264; 2015, Ne 1, ct. 67, ct. 72, Ne 10, cr. 1393, Ne 29, c1.4342, ct. 4376;
2016, Ne 7, ct. 916, Ne 27, cr. 4293) (manee — ®DenepanbHbiii 3akoH Ne 210-@3
«O6 opraHM3alyK MPEIOCTABIEHHA TOCY JAPCTBEHHBIX ¥ MyHHIMIATBHEIX YCIYD»);

®epepansHeM 3ak0HOM OT 2 Mast 2006 r. Ne 59-®@3 «O mopsake pacCMOTpPEeHHs
obpamiennii rpaxpan Poccuiickoii ®enepamum» (CobpaHue 3aKOHOJATENBCTBA
Poccuiickoii ®enepanun, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, Ne 31, ct. 4196;
2013, Ne 19, c1. 2307, Ne 27, c1. 3474; 2014, Ne 48, ct. 6638; 2015, Ne 45, ct. 6206);

®enepansHpiM 3akoHoM oT 6 ampenst 2011 1. Ne 63-®3 «O6 3meKTpoHHON
nogmucu» (CoGpanme 3akoHopmarenscTBa Poccuiickoit ®enepammm, 2011, Ne 15,
ct. 2036, Ne 27, ct. 3880; 2012, Ne 29, ct. 3988; 2013, Ne 14, ct. 1668, Ne 27, c1. 3463,
cT. 3477; 2014, Ne 11, ct. 1098, Ne 26, ct. 3390; 2016, Ne 1, cT. 65; Ne 26, cr. 3889)
(nanee — ®enepanbHelii 3aK0H Ne 63-03 «O6 31eKTPOHHOH IOINUCH);

noctanosienareM IlIpasutenbctBa Poccuiickoit ®epepauum ot 16 mas 2011 r.
Ne 373 «O pa3paboTke U yTBEp)KJICHHH aJMHHUCTPATHBHBIX PETIAMEHTOB HCIIOTHEHUS
rOCyJapCTBEeHHBIX (YHKIHMH H aJIMHHHUCTPATHBHBEIX PErJIaMEHTOB MpPENOCTABICHI]
rocynapcTBeHHBIX ycinyr» (CoOpanue 3axoHopaTenscTBa Poccuiickoit Penepauuw,
2011, Ne 22, ct. 3169; Ne 35, cr. 5092; 2012, Ne 28, ct. 3908, Ne 36, ct. 4903,
Ne 50, ¢1.7070, Ne 52, c1. 7507; 2014, Ne 5, cT. 506);

nocranosienreM IIpasurensctBa Poccuiickoii @enepamuu or 16 asrycra 2012 r.
Ne 840 «O mopsimke MOAaYM M PACCMOTPEHHs JKalo® Ha pelleHHs M JEHCTBHS
(Ge3neiicTBre) (eepabHBIX OPraHOB MCIIOIHUTEIBHOM BIACTH U MX JO/DKHOCTHBIX JIHIL,
¢enepanbHEIX TOCYNAapCTBEHHBIX CIYXallMX, JODKHOCTHBIX JIMI[ TOCYAapCTBEHHBIX
BHeOIOMKETHRIX  QoumoB Poccmiickoit @Denmepanuu, a Takke IocyrapcTBeHHOH
KOpIIOpalMy 1o aTtoMHoW 3Heprum «Pocatom» u ee JoipKHOCTHRIX yuiy (Cobpanue
3axoHoJarenscTBa Poccuiickoii ®enepammu, 2012, Ne 35, cr. 4829; 2014, Ne 50,
ct. 7113; 2015, Ne 47, cT. 6596);
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nocraHoBiieHreM IIpaBurensctBa Poccuiickoit @enepauuu ot 25 asrycra 2012 r.
Ne 852 «O06 yrBepxaenun IlpaBuin HCIONB30BaHMSA YCHJICHHOH KBaJIM(HIPOBaHHOH
SNIEKTPOHHON MOANUCH TMpH OOpalleHHH 32 MOJIy4YeHHEM TIOCYJapCTBEHHBIX H
MYHHLMNAIBHBIX YCIYT W O BHECCHWM H3MeHeHHA B Ilpaswna pa3spaGoTke |
yTBEPKICHUS aJMHHUCTPATUBHBIX DEIJIAMEHTOB IIPEIOCTABICHUS TIOCYAapCTBEHHBIX
yeayr» (Cobpanue 3akoHozmatenbcTBa Poccuiickoii ®@eneparmu, 2012, Ne 36, ct. 4903;
2014, Ne 50, ct. 7113);

nocraHoBlenreM IIpasurensctBa Poccuiickoit ®enepauun ot 25 ausaps 2013 r.
Ne 33 «0O6 HCHONBE30BaHHHM TIPOCTON DIIEKTPOHHOM MOANMCH IIpH OKa3aHHUHU
rOCyJapCTBEHHBIX H MyHHUIMNANbHBIX ycayr» (CoOpaHue  3aKOHOIATENbCTBA
Poccuiickoit ®enepamun, 2013, Ne 5, cr. 377, Ne 45, ct. 5807, Ne 50, ct. 6601; 2014,
Ne 50, ct. 7113; 2016, Ne 34, ct. 5247);

nocraHoBiIeHneM IlpaButensctBa Poccuiickoit ®enepamuu ot 11 Hosbpa 2015 r.
Ne 1219 «O6 yrBepxkpenuu I[lomoxkeHus 0 MHMHHCTEPCTBE NPHPOIAHBIX PECYypCOB
u sxonorun Poccuiickoit @enepaiuy 1 00 H3MEHEHNH U NIPU3HAHUM YTPAaTHBIINMU CUITY
HEKOTOPHIX aKTOB IIpaBuTenscTBa Poccuiickoi Depnepanym»
(Cobpanue 3axoHoparenscTBa Poccuickoii ®enepamun, 2015, Ne 47, ct. 6586; 2016,
Ne 2, ct. 325, Ne 25, cr. 3811, Ne 28, ct. 4741, Ne 29, ct. 4816, Ne 38, cT. 5564, Ne 39,
CcT. 5658);

nocraHoBieHueM IIpasutenscTBa Poccuiickoit ®enepannu ot 23 centaOps 2010 r.
Ne 736 «O ®enepansHOM areHTCTBe JiecHOTO X03siicTBay (CobpaHue 3aKOHOAATENBCTBA
Poccuiickoit ®enepanun, 2010, Ne 40, ct. 5068; 2011, Ne 6, c1. 888, Ne 14, ct. 1935,
Ne 41, ct. 5740; 2012, Ne 13, ct. 1530, Ne 28, ct. 3905; 2013, Ne 16, ct. 1964,
No 24, c1. 2999, Ne 45, ct. 5822; 2014, Ne 5, ct. 507, Ne 46, ct. 6370; 2015, Ne 2, ct. 491,
Ne 47, ct. 6586, cT. 6593; 2016, Ne 2, ct. 325, Ne 28, c1. 4741; Ne 29, ct. 4816, Ne 39,
CT. 5658).

I/Icqepnbmalomm‘i nepevyeHb JOKYMCEHTOB, He00XO0AHMMBbIX B COOTBETCTBHH
¢ HOpMATHBHBIMH NPABOBbLIMH AKTaMH /IS npeaocTraBJICHHsA rocynachBemloii
YCJIYIrH 1 yCayr, KOTopble fiIBJIAIOTCH He00X0AMMBbIMH H 00513aTEJILHBIMH
AJist NpeaoCTaBJICHHS rocyuapcnseunoii YCIYIH, NoAJIeKallluX NpeACTaBJICHHIO
3asiBHTCJICM, CHOCO0BI HX NoJIyYeHHs 3aBHTEJIeM, B TOM YHCJIC B BHGKTPOHHOﬁ
q)opme, NOPAJAOK HX NpeaAcCTaBJICHHS

2.7. Jlnd moiydeHHs TOCYAApCTBEHHOH YCIYrd 3asBUTENb NPEICTaBIACT
B YIIOJITHOMOYEHHBIH OpraH:

1)3asBNeHHe O NpPENOCTAaBICHHH B MpelelaxX 3eMenb JIECHOrOo (oHAa JEeCHOro
y4acTKa B MOCTOSIHHOE (6eccpouHOe) MOIB30BaHKE 10 HopMe COTNACHO MPUTOKEHHUIO 2
K AIMHHHCTPaTHBHOMY perjiaMeHTy U CoJepiKaliee CIeayIoue CBeACHU:
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— MOJIHOE M COKpallleHHOe HauMEHOBaHHE U OpPraHH3allMOHHO-TIPaBOBas ¢Gopma
3asBUTENS, HACHTHQHUKANMOHHBIA HoMep Hanoromnatensimka (MHH), xon nmpu4mHbL
IIOCTaHOBKH Ha ydeT B HamoroBeix opraHax (KIIII), MecToHaxoXIeHHE M IMOYTOBBIH
ajipec, peKBU3UTHI OAHKOBCKOI'O CUETa;

— KaJaCTpOBBIMi  HOMEp,  MECTONOJOXEHHEe  (JIECCHHYECTBO,  Y4aCTKOBOE
JIeCHHYECTBO, KBapTaj, BIJie]) U IUIOIIA/ib JECHOIO y4acTKa, KOTOPhIH MpeanoaaraeTcs
B34Th B ITOCTOSHHOE (OeccpovHOe) OJIB30BaHUE;

— 0060CHOBaHME 1IEIH, BUJA H CPOKa HMCIIONB30BaHUS JIECHOTO Yy4aCTKa, KOTOPBIM
NpeoaraeTcs B34Th B OCTOSHHOE (0€CCpPOYHOE) MONIB30BAHMKE;

— PEKBH3WTHI pEIIEHHS O IpPEeIBapUTEIBHOM COINIACOBAHMH IIPEAOCTABICHUS
JIECHOTO y4acTKa B CllyYae, €Cl KCIpalldBaeMBId JIECHOH y4acTok 06pa3oBBIBANICS
WM €70 TPaHMIIBI YTOUHSIUCh HAa OCHOBAaHUH JaHHOTO PEHICHHS.

2) KONMIO JOKYMEHTa, YyJOCTOBEPSIOMIErO  IOJHOMOYHS  MPENCTaBUTEI
IOPUAUYECKOTO JIMIA, eCITU C 3asBJIeHHEM 00pallaeTCs NPeICTaBUTEIb 3asiBUTEII.

3asBiicHUE 3aMONHAETCS B MAINMHOIKMCHOM BHAE WIH OT PYKH pPazbopuuBO
(neyatHBIMK GYKBaMH) YepHHIIAMU CHHETO MIIM YEPHOTO I[BETA.

2.8. 3agBuTeNs UMEET MPABO MPENCTABUTH NOKYMEHTHI, YKa3aHHBIE B IyHKTe 2.7
AJIIMAHHCTPaTHBHOTO PErJIaMEHTa, B yIIOJTHOMOYEHHBIN OpIaH:

— 10 IIOYTE;

—  3NIEKTPOHHO# MOYTOM (TIpH HAJIMYUH 3JIEKTPOHHON MOUCH),

— JM4HO Ju00 Yepe3 CBOMX IpeCTaBUTENEH.

McuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEOOXOAHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH IPABOBLIMH aKTaAMH VISl IPEOCTABJICHHS
rocyAapcTBeHHOH YCIyrH, KOTOpPble HAXOAATCH B PACHOPSIXKEHUH IOCyIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI0 CAaMOYNPaBJICHHs M HHBIX OPraHoOB, y4acTBYIOIIHNX
B MPeI0CTABJIEHHH Irocy1apCTBEHHOH yCJIyIH, H KOTOpbIe 3asiBUTE/Ib BIIpaBe
NPeICTABHTD, 2 TAKIKe CIIOCOObI HX MOJYyYeHHS 3asiBUTEJISIMH, B TOM YHc]e
B 2JIEKTPOHHOH opMe, OPAAOK HX MPeACTABICHHSA

29. Jlnd [peNoCTaBlIeHUS TOCYJApPCTBEHHOM YCIYr'H 3asdBHTENlb  BIIpaBe
NpeACTaBUTh:

1) KONHIO CBHUAETENBCTBA O TOCYJAPCTBEHHOM PErHCTpAallMM HOPHANYECKOro JIHNA
WK BBIIMCKY U3 EMHHOTO roCcy1apCTBEHHOTO PeeCcTpa IOpPUANYECKUX JIHI;

2) KOITHIO CBHETENHCTBA O IOCTAHOBKE 3asBUTEIIS HA YYET B HAJIOTOBOM OpraHe;

3)BBIMHCKY ©3 EIWHOrO rocyJapcTBEHHOrO peecTpa MpaB Ha HEIBHXXKHUMOE
UMYILECTBO U CHENIOK C HUM Ha HCIPAIINBACMBbIN JIECHOM y4acTOK;

4) KaaacTpOBbIiA TACTIOPT UCTIPAIIIMBAEMOTO JECHOIO Y4acTKa.
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HermnpencraBnenue 3asBuTeneM JOKyMEHTOB, IEPEUYUCICHHBIX B HACTOAIIEM ITyHKTE,
He SIBIIETCS OCHOBAaHHEM ISl OTKa3a B MPENOCTABICHUH FOCyAApCTBEHHOM YCIyTH.

2.10. 3ampemraercss TpeGoBaTh OT 3asBUTENsA IIPENOCTABICHHS JOKYMEHTOB
¥ HHQOpMalMy WIM OCYIIECTBIECHUS ACHCTBHUM, IPE/CTABICHHE HIIH OCYIIECTBICHUE
KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU AaKTaMH, PETYIHPYIOITUMH
OTHOILIEHHU!, BO3HHUKAIOIIKE B CBA3H C NPEIOCTaBICHHUEM I'OCy IapCTBEHHOH YCITYTH.

3anpeiaercs TpeGoBaTh OT 3asBUTENS IPEACTABICHUA JOKyMEHTOB M HHPOPMalIUH,
KOTOpPhIE B COOTBEICTBMH C HOPMATHBHBIMH IIPaBOBBIMH aKTamMHM Poccuiickoi
depnepanyn, HOPMATHBHEIMK TIPAaBOBBIMH aKTaMH cyOBeKTOB Poccuiickoit ®emepanuu
1 MyHHUIMNATBHBIMYA IPaBOBBIMA aKTAMU HAXOITCS B PaCIOPSHKEHHUH TOCYAapCTBEHHBIX
OpPraHOB, MpPENOCTaBISAIOMIMX TOCYAapCTBEHHYIO YCIYry, MHBIX TOCYAapCTBEHHBIX
OpraHoB, OpraHOB MECTHOTO CaMOYNpaBleHHs M (WIH) IOABEJOMCTBEHHBIX
rOCyJApCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYIPABICHUS OpraHM3alHi,
YYacCTBYIONIMX B IPENOCTABICHHUH TIOCyJapCTBEHHOM YCIYIH, 3a HCKIIOYCHHEM
JTOKYMEHTOB, YKa3aHHBIX B 4acTd 6 ctateu 7 ®enepanpHoro sakona Ne 210-®3
«O06 opraHu3alMy NpeIOCTaBICHUS TOCY JaPCTBEHHBIX M MYHHUIUIIATBHBIX YCIIyT».

2.11. JIokyMeHTHI, yKa3aHHble B IMyHKTe 2.9 AIMHHHUCTPAaTHBHOIO PErjaMeHTa,
MOTYT OBITH IPEICTABIICHBI 3asIBUTENIEM B YIIOTHOMOYEHHEIHN OpraH:

— 10 [OYTE;

—  3JIEKTPOHHO#M MOYTO# (IPH HAJMYMH 3JEKTPOHHOH MOATHNCH);

— JIMYHO JINOO Yepe3 CBOMX IIpeliCTaBUTElNEH.

HcuepnbiBalonuii nepeyeHb OCHOBaHMIi /i 0TKa3a B IpHeMe 10KYMEHTOB,
HeOOXOAHMBIX /IJisl MPeOCTABJIEHHNS ITOCYAAPCTBEHHOM yCAyrHn

2.12. 3agBHUTEmIO OTKa3bIBaeTCs B IIpHeMe JOKYMEHTOB, HEOOXOAMUMBIX
A7IS TIPENOCTaBIEHHs TOCYJAPCTBEHHOM YCIIYTH, B ClIy4ae, yCTaHOBJICHHOM ILyHKTOM 3.7
AJMHUHHCTPATHBHOTO pErilaMeHTa.

HcuepnbiBalolnuii nepevyeHb OCHOBaHHIi JJisl IPHOCTAHOBJICHHS HJIM 0TKa3a
B NMPe0CTABJIeHHH IroCyJapCTBEHHOM YCJIyrd

2.13 OcHOBaHuit [T TPHOCTAHOBJIEHHS IIPEOCTABICHUS TOCYJaPCTBEHHOM yCIyTH
He IIPEAYCMOTPEHO.

2.14. OcHoBaHHusA I OTKa3a B MPEIOCTAaBICHUHU rOCy1apCTBEHHOM YCIIyTH:

— HENpeICTaBlIeHHE JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.7 AJMHHHCTPaTUBHOIO
perjameHTa;
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— HECOOTBETCTBHE COJEP)KaHHS 3asABJICHHUS O IMPEJOCTABIIEHUH B TIpeieiaX 3eMellb
necHoro (OHAa JIECHOTO Y4YacTKa B TIOCTOsSHHOe (OeccpodyHoe) mONb30BaHKE
TpeGOBAaHHUAM, YCTAHOBIEHHBIM MyHKTOM 2.7 AJIMUHHUCTPaTUBHOTO PETJIAMEHTa;

— HaJMYMe 3ampeTa Ha MCIOJB30BaHHE JIECOB M 3asBICHHBIX ILelel
B COOTBETCTBHH C AEHCTBYIOIIMM 3aKOHOAATEIHCTBOM;

— HaJIiYMe OTpPaHMYCHWH HWJIM  HECOOTBETCTBUE LIEHM  HCIOJIB30BaHHUSA
HCIIPAIIMBAEMOTO B TIOCTOSIHHOE (0eCCpOYHOE) MONIb30BaHKE JIECHOTO y4acTKa JIECHOMY
miaHy cyosekta Poccuiickoit ®@enepanum, J€COXO3SHCTBEHHOMY  PErIaMEHTy
JECHHYECTBA, 32 WCKIIOYCHHEM ClIydyaeB pa3MelleHHs JIMHeHHOro o0BeKTa
B COOTBETCTBHH C YTBEPKIEHHBIM ITPOEKTOM ILJIAHUPOBKU TEPPUTOPUH;

— MHpeAoCTaBlieHHEe  3asdBJ€HUs  JIMLOM, KOTOPOMY B  COOTBETCTBHH
¢ 3aKoHOJaTensCcTBOM Poccwuiickoii ®Penepanuu IeCHOM yJacTOK HE MOXeET OBITh
NpeAOCTaBIIEH B OCTOSIHHOE (beccpodHoe) ONb30BaHME;

— YKa3aHHBIA B 3asBJICHUH JIECCHOM y4acTOK IIpeIOCTaBIEH Ha IPaBe IOCTOSHHOIO
(Oeccpo4yHOr0)  MMONB30BaHHSA, O€3BO3ME3AHOIO  [OJIB30BAaHUS WM apeHIsl,
3a HCKIIOYCHHEM CIy4aeB, €CIId C 3asBIEHHEM O NPEAOCTaBICHHUHU JIECHOTO y4acTKa
oOpartmiics obianarens JaHHBIX IIPaB;

— Ha JIECHOM Y4YacTKe, YKa3aHHOM B 3asiBICHHMM, pAacCIOJOXEHBl 3/aHHE,
COOpY)XeHHEe, OOBEKT HE3aBEepIICHHOTO CTPOUTENBCTBA, MPHHAMJIEKALIME IPaXKJaHaM
HITH FOPUIUYECKUM JIMLAM, 32 UCKIIIOYEHHEM CIIydaeB, €CIM COOPY)KEHHE (B TOM YHCIIE
COOpYIXKEHHE, CTPOUTENBCTBO KOTOPOTO HE 3aBEpIIEHO) pa3MeIaeTCsa Ha JIECHOM Y4acTKe
Ha YCJIOBHSX CEPBUTYTa WIIH Ha JIECHOM Y4acTKe pa3MellleH 00BeKT, IPpeayCMOTPEHHBIH
myaktoM 3 craten  39.36 3emenpHoro koxexca Poccuiickoit  Degepanym
H 3TO He IPENATCTBYET HCIOJIB30BAaHUIO JIECHOTO YYacTKa B COOTBETCTBHHM C €ro
pa3pelleHHbIM HCIONB30BaHUEM JIHOO C 3asBICHHEM OOpaTHICS COOCTBEHHHK 3THX
3[JaHUS, CTPOCHHUS, COOPYXXEHHS, TIOMEIEHUs] B HUX, 3TOr0 OOBEKTa HE3aBEpIICHHOI'O
CTPOUTEILCTBA,

— Ha JIECHOM Y4YacTKe, YKa3aHHOM B 3asBJ€HUH, pacCIOJIOXKEHBl 3aHue,
COOpYXXCHHE, 00BEKT HE3aBEpIICHHOIO CTPOUTENBCTBA, HaxoJsIecs
B TOCYJapCTBEHHOH WJIM MYHUIMIAIBbHON COOCTBEHHOCTH, 3a MCKIIOUEHUEM CIIyYaes,
€CIIH COOpYXeHHe (B TOM YHCIIE COOpYKEHHE, CTPOUTENBCTBO KOTOPOro HE 3aBEPILEHO)
pa3MelaeTcs Ha JIECCHOM y4JacTKe Ha yCJIOBHUSAX CEPBUTYTa HIIH C 3asBICHHEM OOpaTHIICs
NpaBoOOIafaTelb JTHX 3[aHWA, COOPYXXEHHS, NMOMEIEeHHH B HHUX, 3TOro oOBEKTa
He3aBEepILIEHHOTO CTPOUTENIBCTBA;

— YyKa3aHHBI B 3asABIICHHAM JIECHOM YyYacTOK SIBISETCS H3BATHIM U3 0b6oporta
U ero MpeaoCTaB/IeHHE HE JIOIyCKaeTCsl Ha ITpaBe, YKa3aHHOM B 3asBJICHHH;

— YKa3aHHBId B 3asABJICHUM JIECHOM YYacTOK SBISETCS 3ape3epBUPOBAHHBIM
VIS TOCYIapCTBEHHBIX MJIH MyHHIIMITAIBHBIX HYXT;



15

— YKa3aHHBIA B 3asBICHUM JIECHOM YYAacTOK SIBISETCS IPEAMETOM ayKIIMOHa,
U3BEIIEHHE O MPOBEICHUH KOTOPOTO pa3MelIeHO B COOTBETCTBHUHU C YacThIO 3 CTaTbu 79
Jlecnoro xojaekca Poccuiickoit ®enepauny;

~— YKa3aHHBIA B 3asBJIEHUHU JIECHON y4acTOK B COOTBETCTBHH C YTBEP)KICHHBEIMH
NOKYMEHTaMH  TEPPUTOPHANBHOTO  IUIAHUpOBaHUA W (WIHM)  JOKyMEHTaluen
0 IUTAHHPOBKE TEPPHUTOPHH TpeIHA3HA4YeH Ui pa3MelleHUss 00BEKTOB (elepalbHOro
3HAYeHHsI, OOBEKTOB PETHOHATHLHOTO 3HAYEHHUS WM OOBEKTOB MECTHOTO 3HAYCHHS
U C 3asBJIeHHEM OOpaTWIOCh JIUI[0, HE YIMOJHOMOYEHHOE Ha CTPOUTENBCTBO I3THX
00BEKTOB;

— YKa3aHHBIA B 3asBICHUHM JIECHOM Y4YacTOK MNpeAHa3HA4YeH s pasMeEleHHUs
3JaHUA, COOPYXEHHS B COOTBETCTBHHM C TOCYAAapCTBEHHON mporpammon Poccuiickoin
denepanuyu, TrocyAapcTBEHHOW mporpammoii cyoOwsekra Poccmiickoli @Denepammu
H C 3asBJIEHHEM O0paTHIIOCH JIULIO, HE YIIOTHOMOYEHHOE Ha CTPOUTENBCTBO 3THX 3/1aHHS,
COOPYKEHUS;

— B OTHOIIIEHHH JIECHOTO Y4acTKa, YKa3aHHOTO B 3asBJIEHUH, HE YCTAaHOBIIEH BHJ
pa3peleHHOr0 UCTI0IB30BaHMUS;

— YyKa3aHHBId B 3afdBJICHHM JIECHOH Yy4YaCTOK HE€ OTHECEH K OIpeJeIeHHON
KaTerOpHH 3eMellb;

— YKa3aHHBIA B 3asBJICHUH JIECHOW Y4YacTOK H3BAT I FOCYAAPCTBEHHBIX HIIH
MYHUITUIIATBHBIX HYXKI U yKa3aHHAs B 3asBJIEHHH LeNb IPEJOCTaBIECHUS TaKOIO JIECHOrO
y4acTKa He COOTBETCTBYET LIENISIM, Il KOTOPBIX TaKOH NE€CHOM y4acTOK OBLI 3BT,

— IUIOMIaOb JIECHOTO YYacTKa, YKa3aHHOTO B 3asBJICHHUU O €ro NPENOCTaBICHHH,
TIPEBHIIIAET ero IUIOMIagh, YKa3aHHYIO B IIPOCKTHOH JOKYMEHTALMK O MECTOIOIOKEHHH,
IpaHMIaX, IUIOMAAH U 00 HHBIX KOJIMYECTBEHHBIX M KAYECTBEHHBIX XapaKTEPHCTHKaX
JIECHBIX y4YacTKOB, B COOTBETCTBHH C KOTOpOil OH oOpa3oBaH, 0Oojee 4eM Ha JECATH
POLIEHTOB.

Otka3 B HpeJOCTaBlIeHUH T'OCYINAPCTBEHHOM YCIyrd He SBIISETCS INMPENATCTBHEM
IUIsl TIOBTOPHOM MOJAauu JIOKYMEHTOB, HEOOXOAUMBIX Ul NMPENOCTaBIECHUs B Ipedeiax
3eMellb JIECHOTO ()OH/IA JIECHBIX YIaCTKOB B IIOCTOSIHHOE (6€CCpOYHOE) MOJIb30BaHHE.

IToBTOpHAas mojaya 3asABJIECHUS O IPEAOCTABICHHM B IpeJeNax 3e€Melb JECHOIO
¢doHIa JIECHBIX YYacTKOB B IIOCTOSHHOE (OeccpodHOe) IOJb30BaHHE IIPH YCIOBHH
YCTpaHEHHST OCHOBAaHHM, BBI3BABIIMX OTKAa3, OCYLIECTBISETCI B COOTBETCTBHH
¢ AIMUHHCTPAaTUBHBIM PETTIAMEHTOM.

Ilepedensb ycjyr, KOTOpbie ABJISIOTCS HeO0XOAHMBIMH H 00513aTeJILHBIMH

AJISl IPeIOCTABJIEHNS FOCYAAPCTBEHHOH YCJIyTH, B TOM YHCJIE€ CBEACHHS O

AOKyMeHTe (JOKYMEHTAaX), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHH3aNHAMH,
YYaCTBYIOIIHMH B PEeIOCTABJIEHHH rOCyAaPCTBEHHOH yCJIYIH
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2.15. Ilpu mpenmocTaBiI€HUHM TOCYJAapCTBEHHOW YCIYTH OKa3aHWE WHBIX YCIyT,
HEOOXOMMMEBIX M O00S3aTENIbHBIX [UIS IPEeJOCTaBICHHS TOCYJapCTBEHHOM YCIYTH,
HE OCYILECTBIISETCS.

IMopsinok, pa3Mep H OCHOBAHHUS B3HMAHHSI FOCYAapCTBeHHOH NOIINHBI HJIH HHOM
IJ1aThl, B3HMAaeMOii 32 peJocTaBJIeHHEe FOCyAapCTBEHHOH YCJIYIH

2.16. I'ocymapcTBeHHasl yciiyra mpenocTaBisercs 0e3 B3UMaHHs IOCYJapCTBEHHOM
MOILIAHBI U UHOM IITATHI.

Iopsinox, pa3Mep H OCHOBAHHS B3MMAHHS IJIATHI 32 NPEIOCTaBJICHHE YCJIyT,
KOTOPbI€ SBJIAIOTCS HEOOX0AUMbIMH H 00s13aTeIbHBIMH AJISl IPEI0CTABJICHHA
rocyAapcTBeHHOH yCJIyrd, BKJIIOYasi HE(pOPMALHIO O METOAHKE pacyeTra pasMepa
TAKOH MJIAThI

2.17. Tlopsaok, pa3Mmep, OCHOBaHMS B3MMaHHs IUIATBl M METOJHKA pacyera
ee pa3Mepa OTCYyTCTBYIOT.

MakcuMalibHbIi CPOK O’KHIAHHUS B OUepeH NMPH nojaye 3asBJIeHHN (10KYMEHTOB)
0 MPeJOCTABJIEHHN IOCyJaPCTBEHHOH YCIYrH H IIPH NOJYYEHHH pe3y/bTaTa
NpeAOCTABJICHHS FOCy1apCTBEHHOM YCJAYIH

2.18. MakcumanbHBIi CpPOK OXHAAHUS B oOuepead IMpH Iofade 3asBICHUA
(IOKYMEHTOB) O TIPeJIOCTaBICHUM TOCYJApCTBEHHOM YCIYrH H MpH IIOJy4YCHHH
pe3ynbTaTa NpedoCTaBICHUs I'OCYJapCTBEHHOM YCIIyTM — PEIICHHS O IPEIOCTaBICHHH
JIECHOTO y4YacTKa B IOCTOSHHOE (O€CCpOYHOE€) IOJIb30BaHUE H aKTa IpHEMa-liepenadu
JIECHOT'O YJacTKa He HOJDKEH MpEBbIIaTh 15 MUHYT.

Cpok 1 nopsiIoK perucTpanuy 3anpoca 3asiBUTE/Isl 0 NPeI0CTABJICHHH
roCyAapcTBEHHOM yCJIyIrd, B TOM YHcJIe B 3JIeKTPOHHOI popme

2.19. 3ampoc 3asBUTeNs, MPEICTAaBICHHBIH B  YIOJHOMOYEHHBI Oprad
IIpd HENOCPEICTBEHHOM OOpAIlleHHUH, IOYTOBBIM OTIPABICHHEM MM B JJEKTPOHHOU
dopme depe3 OQUIMATBHBIA CaliT YIOTHOMOYEHHOIO OpraHa B HMH(OPMAIMOHHO-
TeJeKOMMYHUKalHOHHON ceTn «MHTepHer» wiu [lopran, NOANEXHT 0OsA3aTeNbHOM
perucTpalyy B A€Hb IOCTYIUICHHS.

2.20. 3ampoc 3asBUTENs O IPENOCTaBICHUH TIOCYyAapCTBEHHOM  YCIyrd
PETHCTPHUPYETCS B BEJOMCTBEHHOW CHCTEME JJIEKTPOHHOTO JIOKyMEHT0000poTa
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C TPHUCBOCHHEM 3aIpoCcy BXOJAIIEr0 HOMEpa M YKa3aHHEM MIaThl €ro HOJMydeHHs
YIIOJITHOMOYEHHBIM OPTaHOM.

TpeGoBaHHus K MOMeIIeHHSIM, B KOTOPBIX NPEI0CTABISAETCS rocy1apcTBEHHASA
ycJIyra, K MecTy OKHAAHHMSA U NpHeMa 3asiBUTe e, pa3MemenuIo H 0popMIIeHHIO
BH3yaJILHOM, TEKCTOBOI H MyJbTHMeANIHOH HHpOpManHH 0 mopsiAKe
NpeAoCTABJIEHUS TAKOH yCIyrd

2.21. 3naHus, B KOTOPBIX PAacCIlOJOXEH YIMOJHOMOYCHHBIH OpraH, HOJDKHBI OBITH
o0OpyIOBaHBl  OTAENABHBIM  BXOJOM JUII  CBOOOJHOTO  JOCTyNa  3asABHUTEINEH,
000OpyJOBaHHBIMH  TAHIYCaMH, PpacCIIUPEHHBIMH  IIPOXOJAaMH,  ITO3BOJIAIOIIMMH
obecnieuynTh OECTIPENMATCTBEHHBI JOCTYNl HHBAIUIOB, BKIIOYas HHBAlHIOB —
KOJISICOYHHKOB.

LleHTpaibHEIM BXO B 3[aHKE YIIOTHOMOYEHHOTO OpraHa JoJbKeH ObITh 060pyIoBaH
MHGOPMAIHOHHOMN TabIMYKo#i (BBIBECKOIT), coAepKallel HHPOPMAIHMIO O HAMMEHOBAaHUH
YIIOJIHOMOYEHHOTO OpraHa, MecTe ero HaX0XKAeHHUs U rpaduke paboTsl.

Ilepex 3maHHEM YHONHOMOYEHHOTO OpraHa JOJDKHBI OBITH OpPraHH30BaHBI
NapKOBOYHBIE MeCTa, NpelHa3sHaYeHHBIE Ui Pa3sMEICHHs TPAHCIOPTHBIX CpPEACTB
3asgBuTeneil. KoMMuecTBO MapKOBOYHBIX MECT OMpeNersieTCs MCXOAsd M3 (aKTHYECKOH
HArpy3Kd ¥ BO3MOXXHOCTEH Uil MX pasMEIIeHHs IIepell 3MaHHEM YIOJIHOMOYEHHOTO
opraHa, HO He MOXeT COCTaBIIATh MEHEE TPEX NMapKOBOYHBIX MECT.

Bxo/1 B 3/1aHK€E YIOJIHOMOYEHHOI'O OpraHa OCyIIECTBIsAETCS CBOOOIHO.

MecTa [is IpeIoCTaBlIeHHs] TOCYAAapCTBEHHON YCIYTH HOJDKHBEI COOTBETCTBOBATh
CaHMTapHO-3MHAEMHONIOTHYECKAM  TpaBUIaM H  HopMaTtuBaM  «l'WrueHuveckue
TpeOOBaHHUS K MEPCOHATIBHBIM 3NEKTPOHHO-BBIYHMCIIUTENBHEIM MallliHAM M OpraHU3aluH
paGotel. CaulluH 2.2.2/2.4.1340-03», yTBEpXXAEHHBIM IIOCTaHOBJIECHHEM I aBHOrO
roCyJlapCTBEHHOrO caHMTapHOro Bpaua Poccuiickoit ®@enepanuu ot 3 mioHs 2003 .
Ne 118 (3apeructpupoBano Muntoctom Poccum 10 wmrora 2003 r. Ne 4673),
C W3MEHEHHMAMH, BHECEHHBIMH IIOCTAaHOBICHHsAMH I'JlaBHOTO roCyaapCTBEHHOTO
caguTapHoro Bpa4ya Poccuiickoit ®epmeparmuu ot 25 ampens 2007 r. Ne 22
(3apeructpuposano MusiocroM Poccun 7 mronst 2007 r. Ne 9615), ot 30 anpens 2010 r.
Ne 48 (zapeructpuposano Muntoctom Poccuu 7 mronst 2010 r. Ne 17481), ot 3 centsOps
2010 . Ne 116 (3apeructpuposano Muntoctom Poccru 18 oxta6ps 2010 r. Ne 18748).

Mecto OXHAaHHS W NpHeMa TpaxJaH [IOJDKHO COOTBETCTBOBAThH CIIEIYIOIIAM
TpeOOBaHUAM:

— HaJIM4YHe COOTBETCTBYIOLINX BBIBECOK M yKa3aTelei,

— HaJIMYKe CHCTEMBl KOHIWIIMOHHMPOBAaHUA BO3/lyXa, CPEACTB IIOXKAPOTYIICHUS
Y CHCTEMEI OIIOBEIIEHUS O BOSHUKHOBEHUH YPE3BBIYaHHOMN CUTYalIVH,

— HaJIM4He JOCTYIHEIX MeCT OOIIEro Moib30BaHus (TyaueT, rapepod);

— Hanuuue TenedoHa;
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— Hajuy#e ynooHoii oducHoil Mebenu;

— HajgW4yhe B JOCTATOYHOM KoyndecTBe Oymaru ¢opmara A4 M KaHLEIAPCKHX
MPUHAJIE)XHOCTEN;

— HaJIM4YKe BO3MOXXHOCTH KOITMPOBaHUA JOKYMEHTOB.

BusyanpHas, TeKCToBasS W MyJIbTHMeAuiiHas HHGOpMamMs O IOpAAKe
IPEeIOCTABIEHHsS TOCYIAPCTBEHHOM yCIyrH pa3MeniaeTcsi Ha HHPOPMALHOHHOM CTEHJE
und  uHGOPMAI[HOHHOM TEepMHHAlle B TOMENIEHWH YTIONIHOMOYEHHOrO OpraHa
IJIs OXKHIAHUA U IpHeMa TpakaaH (yCTaHAaBIMBAIOTCS B YAOOHOM JUIS TpakJaH MeCTe),
a Takke Ha [loprale ¥ odUIHANBHBIX calTax YIOJTHOMOYEHHBIX OpPraHoOB
B HH(OPMALIMOHHO-TENEKOMMYHHUKAITHOHHOH ceTH «HTepHeT».

Odopmiienre BU3yaTbHOM, TEKCTOBOIM H MyJIbTUMEIUIHON HHPOPMAIHH O MOPsAJIKE
MpPENOCTaBIEHUs TOCYAAPCTBEHHON YCIYTM JOJDKHO COOTBETCTBOBATH OINTHMAJILHOMY
3PUTENIFHOMY U CIIyXOBOMY BOCHPHSATHIO 3TOH HHOOPMALMK rpakAaHaMu.

JIODKHOCTHEIE ~ JIMIA,  IPEAOCTABISIONIME  TOCYyJapCTBEHHYIO  YCIyTYy,
o0ecreunBaOTCd  JHYHBIME ~ HarpyAHBIMH — HACHTHU(UKAIVOHHBIMHA  KapTOYKaMM
(6eiimkaMu) ¢ ykasaHueM (aMWINH, UMEHH, OT4ecTBa (IOCIefHee — IIPH HalIWYHH)
¥ TOJDKHOCTH JIH0O HACTOJBHBIMH TaOJIMUKaMU aHaJIOTUYHOTO COACPIKAHUS.

IToka3zaTeJin JOCTYNIHOCTH H Ka4eCTBa rocyJapCTBEHHOH YCJIYyIH, B TOM 4YHCJIe
KOJIH4YE€CTBO B3aHMOAEHCTBHI 3asiBHTEIA C JOJKHOCTHBIMH JHIAMH IIPH
NpeJOoCTABJIEHHH rOCyAAPCTBEHHOM YCJIYIH H HX NMPOXOIKHTEIbHOCTD,
BO3MOKHOCTb MOJIy4eHHs TOCYAaPCTBEHHOH YCJIYrd B MHOTO(pyHKIMOHAILHOM
HeHTPe NPeAOCTABJICHHSA NOCYAAPCTBEHHBIX H MYHHIHNAJBHBIX YCJIYT,
BO3MOXKHOCTD MOJIy4eHHs1 HHPOpPMAaLHH 0 X0/le NPeJOoCTABJICHHS rocy JapcTBEeHHOM
yCJYTH, B TOM YHCJe ¢ HCNOAb30BaHHeM HHGOPMaNlHOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOT il

2.22. OCHOBHBIMH ITOKa3aTeNsIMH JOCTYIHOCTH M KayecTBa TIOCYAapCTBEHHOH
YCIIyTH SBIISIOTCS:

— BO3MOXHOCTh  IIOJlydaTh  TOCYAApCTBEHHYXO  YCIYTy  CBOEBPEMEHHO
MU B COOTBETCTBMM C 3aKOHOJATEJICTBOM, PETYJIUPYIOIIUM IIPEIOCTaBICHHE
roCy/IapCTBEHHOH YCIIyIH;

— BO3MOXHOCTh IOJIyYaTh IOJHYIO, aKTYaJbHYIO U OCTOBEPHYIO HH(OpMAIHIO
O MOpsAAKe U CPOKaxX NMpeHoCTaBlICHHS FOCYJapCTBEHHOM YCIIyTH;

— OTCYTCTBHE OOOCHOBAaHHBIX >Kano0 3asBuTenell Ha meiictBus (GeszelcTBHE)
U  pelmeHus, OCyllecTBisieMble (IIPUHUMAeMblE) B  XONE  IIPENOCTaBJICHUS
roCyAapCTBEHHOMN yCIIyTH;

— JOCTYIIHOCTh OOpalleHus1 3a IpPelOCTaBICHUEM TOCYJapCTBEHHOH YCIYyTH,
B TOM YKCJI€ JIs JIKI] C OTPaHUYE€HHBIMH BO3MOXXHOCTSIMH 3/I0POBbSI;



19

— B3aUMOAEUCTBUE 3asiBUTENA c roCyIapCTBeHHBIMH CITy>KaIllUMH
OpH TPENOCTABICHHH TOCYINapCTBEHHON YCIYIM OCYHIECTBISIETCA TpH IpHeMe
JIOKYMEHTOB Ha PErHCTpalHio, INpH MOIYYeHMH [JOKYMEHTOB JIHYHO 3asBUTENIEM
(ero yHONHOMOYEHHBIM MpEJICTABUTENEM), IPONOKUTEIBHOCTE B3auMoneicTBus — 15
MUHYT;

— BO3MOXXHOCTH B3aMMOJICHCTBUS 3asiBUTENA C TOCYJAapCTBEHHBIM CIIyXallluM
B CIy4ae IONyYeHHs 3asiBUTENeM KOHCYJIbTAllH Ha IIPHEME;

— BO3MOXHOCTH  HalpaBIEHHS  3asBUTENEM  IHMCBMEHHOIO  3asABJICHUS
WUIH 3asBJICHAS B SJIEKTPOHHOM (OpMe O MPEeJOCTABIEHHH I'OCY JAPCTBEHHOM yCIIyTH;

— HaJM4HMe IIOJHOM M IIOHATHON WH(MOpMaluM O MeCTaX, MOpAJKE H CpoKax
NpeNOCTABJICHHsT  TOCYJapCTBEeHHONW  yCIyrH Ha  HMHQOPMAlMOHHBIX  CTEHJ2X,
[Moprane, oQHIMAILHOM caiiTe YHIOJHOMOYEHHOTO OpraHa B HH(OPMAIHOHHO-
TeNeKOMMYHHKaIMOHHOM ceTn «MHTepHET», NpelCcTaBlieHHEe yKa3aHHOH HMH(OpManuu
10 TeJepOHYy rOCYAapCTBEHHBIMHU CITyXKallAMMU.

Huble TpeGOBaHHUs, B TOM YHC/I€ YUHTHIBaIOIIHE 0COOEHHOCTH
NpeI0CTABJICHHS FOCYAAPCTBEHHOH yCIYyrH B MHOropyHKIIMOHAIbHBIX EHTPax
NpeIoCTaBIeHHs FOCYAaPCTBeHHBIX H MYHHIHIIANLHBIX YCJIYT H 0COOEHHOCTH
NpexoCTABJICHHS FOCYAapPCTBEHHOMH YCIYrH B 3JIEKTPOHHOI (opme

2.23. 3agBuTenIM OOECIIEUMBAETCA BO3MOXXHOCTH IONMydeHHs HHGOpPMaLUH
O TOpAAKe TMpPEAOCTABIEHMs TOCYJapCTBEHHOH YCIyrH Ha O(QUIMANIBHOM  caiite
YHOJHOMOYEHHOT0 OpraHa B  HH(OPMAIMOHHO-TENIEKOMMYHHMKAI[MOHHON  CEeTH
«uTepHeT.

2.24. C wucnoip30BaHHEM OQHUIIUATIBHOIO caiiTa YIOJIHOMOYEHHOIO OpraHa
B MH(QOPMAIIMOHHO-TEIEKOMMYHUKaLMOHHOH ceTn «MHTepHeT» U [lopTana 3asBUTEISIM
IPEOCTABNSETCS BO3MOXHOCTh OCYINECTBIATH MOHHTOPMHI XOJa MpPEAOCTaBICHHU
rocynapcTeeHHoOM yenyry. [To 3ampocy 3asBUTENs eMy IpeJOoCTaBISeTCss MH(OpMALis
O CIIEAYIOIIMX 3Tanax NpeAOCTaBIeHHUs FOCy1apCTBEHHOM YCITyTH:

—  MOCTYIUICHHE 3asBJICHUS U JOKYMEHTOB B YIIOJIHOMOYEHHBIH OpraH;

— Tmepenaya 3asBICHUS U JOKYMEHTOB Ha PacCMOTPEHHE MOJDKHOCTHOMY JIHILY
YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHOMY 33 HX paCCMOTPEHUE.

2.25. 3agBuTeNb BIOpaBe IPEACTAaBUTh 3asdBICHHE B OJICKTPOHHOM BHUAC
¢ ucnoinb3oBaHueM Ilopraja wnyd oQUUMANBHOrO CaiTa YIOJHOMOYEHHOIO OpraHa
B HH(OPMAIHOHHO-TEIEKOMMYHUKAITHOHHON ceTH «HTepHET.

2.26. Jlnsa HanpaBleHHS 3asBIEHHS B OJIEeKTpoHHOM Buae Ha Iloprane
W Ha OQHMIMATBHBIX caliTax YNOJHOMOYEHHBIX OpPraHoB B HH(OPMAIMOHHO-
TeleKOMMyHHUKanuouHoit  cetu  «MHTepHer»  obecmeumBaercs  JOCTYIMHOCTB
IUId KONMPOBAHHUSA W 3allOJIHEHWsS B DJICKTPOHHOM BHJE 3aiBIEHHS, B TOM YHCIE
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C HUCIIOJIb30BaHHEM DJIEKTPOHHOU MOIIHUCH.

Ipu mojade 3asBIE€HHUS B DIIEKTPOHHOM BHAE JOKYMEHTHI, yKa3aHHBIC B IyHKTe 2.7
AIMHHUCTPAaTHBHOIO periaMeHTa, MOTYT OBITh NMpPEICTaBICHBl B (popMe 3IEKTPOHHBIX
JOKYMEHTOB, ITOITUCAHHBIX 3JIEKTPOHHOM! IOIIIHCHIO.

Hdus oOpameHuss 3asgBUTENS] 3a IONYyYEHUEM TOCYHAPCTBEHHOM  YCIYTH
B 3JIEKTPOHHO# ()opMe C HCIIONF30BAaHUEM IPOCTON DJIEKTPOHHOM NMOAIMCH 3asABUTEIH
IOKeH OBITh 3aperMCTPHPOBAaH B COOTBETCTBYIOLIEM perucrpe (GenepaabHOM
rocyaapcTBeHHoll HHGpOpManHOHHON cucTeMbl «EnmHas cucrema HAeHTUQHKALUH
U ayTeHTHQMKanWM B HHOPpACTPyKType, obecneyuBaomell HHGOPMAIMOHHO-
TEXHOJIOTHYECKOE  B3aUMOJIeHCTBHE HMH(POPMALIMOHHBIX CHUCTEM, HCIIONB3YEMBIX
IS TIPENOCTABIEHHS TOCYJApCTBEHHBIX U MYHHUIUNAIBHBIX YCIYT B 3JIEKTPOHHOM
bopme».

B citygae HampaBlieHHs 3asABJICHAS C IIOMONIBIO KBATH(UIMPOBAHHOMN 3JIEKTPOHHON
IOANMCH, Takas IOJINCh CO3[aeTCsd U TMpOBepsAeTCs C HCIOJIB30BaHUEM CPENCTB
SNMEKTPOHHOU TMOJNMUCH M KBaJU(UIMPOBAHHOIO CepTU(HUKaTa KIHOYa MPOBEPKH
JNEKTPOHHOM  MOANHCH, COOTBETCTBYIOIIMX  TpeOOBaHMSM  3aKOHOJATENbCTBA
Poccuiickoit @eneparuu B 001aCTH UCIIOIB30BAHUS 3JIEKTPOHHOM ITOIIIHCH.

2.27. TlpemocTaBiieHHe YNOJHOMOYEHHBIM OpPraHOM TOCYJAapCTBEHHOH YCIIyTH
B JJIEKTPOHHO# (popMe He MpeyCMOTPEHO.

2.28. TIlpemoctapjieHHe  YIOINHOMOYEHHBIM  OpPraHOM  TOCYJapCTBEHHOM
yCIyTH B MHOTOQYHKIMOHAIBHBIX LIEHTPAax IIPENOCTAaBICHUSA TOCyAapCTBEHHBIX
¥ MYHHUIMIATGHBIX OCYIIECTBIISETCS NPU HAIMYHH COTJIAIICHHI O B3aHMO/IEHCTBUH.

II1. CocTaB, nocJIeA0BATEJBLHOCTD H CPOKH BBINOJIHEHHS aAMHHHCTPATHBHBIX
npouenayp (aeiicrpuii), TpeboBaHUs K NOPAAKY MX BbINOJHEHHS, B TOM YHCJIe
0CO0EHHOCTH BHINOJHEHHS A IMAHUCTPATHBHBIX Npouexyp (aeiicTBHI)

B 3JIEKTPOHHOMH ¢opme

CocTaB aAMHHHCTPATHBHBIX MPOLEAYP NPH NPeIOCTABICHHH rocyAapCTBEeHHOM
YCJIYTH YHOJHOMOYEHHBIM OPraHoM

3.1. Ilpu npeoCTaBIEeHUH TOCYJapPCTBEHHON YCIIyTH OCYIIECTBIAIOTCS ClEAYIore
aJIMUHUCTPATUBHBIE IIPOIEIyPHI:

— IpHeM M PErucTpalys 3asBJCHHS O NPENOCTaBICHUU B Ipelenax 3eMelb
necHOro (hoH/Ia JIECHOTO yYacTKa B MOCTOSHHOE (6eccpouHOe) MOTb30BaHHUE;

— pacCMOTpeHHe 3asBICHHS O IPEAOCTaBICHHWH B MpeJeNax 3eMelb JIECHOTOo
¢oH/a TECHOro y4yacTKa B MOCTOSIHHOE (0ecCpoYHOE) MOJIb30BAHKE,

— (QopMHpOBaHHE U HalpaBlIeHHE MEXBEIOMCTBEHHBIX 3alpOCOB B JIpyIHe
opransl (OpraHu3aIyn);
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— NPUHATHE pelieHHS O NPEAOCTaBICHUU JIECHOTO YYacTKa B IIOCTOSHHOE
(GeccpodHOE) MONB30BaHHUE

— [OArOTOBKA aKkTa NpHEMa-mepefadd JIECHOTO YydYacTKa B IOCTOSIHHOE
(GeccpouHOe) ONIB30BAHHE;

— HampaplieHHe 3asBUTENIO [HChMA, H3BEMIAIONIEr0 O HEOOXONUMOCTH SBKH
B YIIOJHOMOYEHHBIH OpraH Ui NOJNKCAHMS aKTa NpHeMa-liepefiad JIECHOTo y4acTKa
B mocTosiHHOoe (6GeccpouHOe) IONb30BaHME, WM HAmpaBieHHe 3asBUTENIO KOIHMH
pelIeHus] YIIOTHOMOYEHHOTO OPraHa O NMPEJOCTaBICHHH JIECHOIO y4acTKa B IIOCTOSHHOE
(GeccpovHOE) ONTB30BaHKE U aKTa IpHeMa-Tiepelayd JTECHOTO y4acTKa.

3.2. Biok-cxeMa TIpeJOCTaBJIeHMsl OPraHOM TOCYJapCTBEHHOH BIacTH CyOBeKTa
Poccuiickoit ®efepaniu B 001aCTH JI€CHBIX OTHOMIEHHH rOCYNapCTBEHHOM YCIYTH IIO
MIPENOCTABJIEHHIO B MpeJeNiaX 3eMellb JECHOro QOHJa JIECHBIX Y4aCTKOB B NOCTOSHHOE
(6eccpoyHOe) MOJB30BaHWE MPUBENEHA B NPUIOKEHMH 3 K AJMHHHACTPAaTHBHOMY
perIaMeHTy.

IIpueM H perucTpanus 3asiBJCHUs O NPEAOCTABICHHH JIECHOr0 y4acTKa
B nNocrosiiHoe (6eccpouHoe) NoJbL30BaHHE

3.3. OcHOBaHHMEM U1 Havala afMHHHCTPATUBHOM NpOLEAYPHI ABIACTCA MOMyYEHHUES
YIOJIHOMOYEHHBIM OpraHOM 3asBIEHHs O IPEJOCTABICHUH B IPE/eNaX 3€Mellb JIECHOTO
(oH/a JTeCHOro yyacTKa B IOCTOSHHOE (6eCCPOUHOE) MOJI30BaHHUE.

3.4. 3asBUTENN HMEIOT IPABO HANpPaBUTh JOKYMEHTHI IIOYTOBBIM OTIIPABIICHUEM,
NPENCTaBUTh JOKYMEHTH JIMYHO JHOO Yepe3 YMONHOMOYEHHOTrO IPENCTABUTENS
WIA HAlpaBUTh B OJIEKTPOHHOH (OpMe C HCNOB30BaHHEM HHGOPMALUOHHO-
TeTeKOMMYHHKAIIMOHHBIX CeTel OOLIero IONb30BaHMs, B TOM YHCJIE HH(OPMAIHOHHO-
TeNeKOMMYHHUKAI[MOHHOH ceTH «VHTepHeT», BKovas [Toprai.

3.5. Tlpu DpeOCTABICHMM 3asBICHHI H JOKyMEHTOB JMYHO JHOO depes
YIIOJHOMOYEHHOTO TPEACTaBUTENs 3aiBHUTENA JODKHOCTHOE JIMLO YNOJIHOMOYEHHOTO
opraHa jenaeT OTMETKY O IpHeMe 3asBICHHA M [OKyMEeHTOB. JlaHHas OTMETKa
IPOCTABNIAETCS HA KOTHMH 3asBIEHNs, YKa3bIBAeTCs IaTa U Bpemsl ipueMa, haMuius, ums,
oTdecTBO (ToceaHee — TPH HATHYUM) JODKHOCTHOTO JIMIA YIOTHOMOYEHHOrO OpraHa,
TIPHHABIIETO 3asBJIEHHE U JOKYMEHTH, HOMepa KOHTAKTHEIX U CTIPABOYHBIX TeIe(pOHOB.

Komusi 3asBieHHMs ¢ OTMETKOH O mpueMe 3asBlIEHHs IEepefacTCs 3asiBHTEIIO
60 YIOITHOMOYEHHOMY NPEJICTABUTENMIO 3asBUTENA. B ciiyyae OTCYTCTBHUS y 3asBUTEIS
60 y YIOJHOMOYEHHOTO MpEICTABHUTENS 3asBUTENA KOIHMH 3asBICHUA JOIDKHOCTHOE
JMI0 YHOJHOMOYEHHOTO OpraHa CaMOCTOATENbHO OCYIIECTBIIE€T KOINMPOBaHHUE
3asBIICHUS.

JIOMKHOCTHOE JIMIO, OCYLIECTBISIOLIECE NPUEM 3asBICHUA U JOKYMEHTOB, MOCIC
MOMydYeHHsl YKa3aHHBIX NOKYMEHTOB IlepelaeT HX Ul PErHCTpallid B CTPYKTYPHOE
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moapasjiesieHre, Ha KOTOPOe BO3JIOKEHB! (PYHKIIUH [0 OpraHU3aliH JOKYMEHToo00poTa
B YIIOJTHOMOYEHHOM OpIaHe.

3.6. 3asBneHHe, HampaBIeHHOe B 3JeKTpoHHOM BHJAe 4epe3 [lopran
uid  OQHUUHMANBHBIA  CaiiT  yINONHOMOYEHHOT0 oOpraHa B  HH(pOPMAIMOHHO-
TEIEKOMMYHHKAaIHOHHOM ceTH «MHTepHeT», MOCTymaeTr B  COOTBETCTBYHOLIEE
CTPYKTYpPHOE TOApa3JelieHHe YIOJHOMOYEHHOIO OpraHa, Ha KOTOPOE€ BO3JIOXKEHBI
QyHKIMM 110 OpraHW3alldd JOKyMEHTOOOOpOTa [UIS PpErucTpalud  (IPHCBOCHHS
BXOJIAIIIETO HOMEPa).

Ilpy MOCTYIUIEHHM 3asBI€HMS U [JOKYMEHTOB B JJIeKTpOHHOH  (opme
C HCHONB30BaHMEM HUHPOPMAIMOHHO-TEJEKOMMYHHUKAOHHBIX  ceTeil  obuiero
HOJNB30BaHus, BKIovas [lopran, HHGopMaLUsA O MOJYYCHHH 3asBIICHHMS M JOKYMEHTOB
B TedyeHHe pabodero IHsI, CIEAYIOIIEro 3a IHEM HMX IOCTYIUICHHS, HalpaBIsSETCS
3aABUTENIO B 3JIEKTPOHHO# popMe 1O yKa3aHHOMY HM aJpeCy JIEKTPOHHOH MMOYTHI.

3.7. Tlpu DOCTYIUIEHHH 3asBJ€HHs, TOIIHUCAHHOrO KBaJIM(UIUPOBAHHOM
3IEKTPOHHON MOIHUCHIO, YMOJHOMOYEHHOE NOJDKHOCTHOE JHIO O0A3aHO MPOBECTH
HpoLeAyPy NPOBEPKH NEHCTBUTENBHOCTH KBATH(OUIMPOBAHHOMH 3JIEKTPOHHOM MOJMHKCH,
C HCIIONB30BAHHEM KOTOPOM MOIIKCAH AJIEKTPOHHBIH NOKyMEHT (TIaKeT 3JIEKTPOHHBIX
JOKYMEHTOB) O TPENOCTABICHUH TIOCYJapCTBEHHOM YCIYTH, IPeIyCMaTpHUBAIOIIyIO
NPOBEPKY COONMIOAEHUs YCIIOBHM, yKa3aHHBIX B cTaThe 11 @enepanbHOro 3akoHa
Ne 63-03 «O0 >neKTPOHHON NOAIIHCHY.

B cny4ae, eciu B pe3yibTare MpPOBEPKH KBaIMGHIMPOBAHHOM 3JIE€KTPOHHON
NOANKCH OyIeT BBIABICHO HECOONIOJEHNE YCTAHOBICHHBIX YCIIOBHM TPH3HAHUS
ee ICHCTBUTENBHOCTH, YIIOJHOMOYEHHOE IOJDKHOCTHOE JHIO B TEYEHHE TpeX IHEH
CO IHA 3aBepINEHHs MPOBENEHUS TaKOM NpPOBEpKHM IIPHHMMAET pelleHHe 00 OTKase
B TIpHEMe K PaCCMOTPEHHMIO 3asiBIIEHUs ¥ HANpaBlseT 3asBUTEIIO yBEAOMIIEHHE 00 3TOM
B DJIEKTPOHHOM ¢opMe ¢ yKka3aHHEM IIyHKTOB cTaTbd 11 ®emepanbHOro 3aKoHa
Ne 63-®3 «O6 dMeKTpOHHON IOANMUCH», KOTOpPBIE IIOCTYXXKHIM OCHOBaHUEM AJs
HOpUHATHS ~ yKa3aHHOro  pemeHus.  Takoe — yBeOMJICHHE  IIOANMCBHIBACTCA
KBaTH()UIMPOBAHHOW SJIEKTPOHHON NOJNHCHIO JOJDKHOCTHOTO JIMILA YIMOTHOMOYEHHOTO
OpraHa ¥ HaIpaBJIAeTcs [0 aapecy IEKTPOHHOH IOYTHI 3asBUTENS THOO B €r0 JIMYHBINA
kabuner Ha Ioprane. ITocie moNy4eHHs: yBeJOMICHHUS 3ajABUTENb BIPAaBE OOPaTHTHCS
IIOBTOPHO C 3asBJICHHEM, YCTPaHHB HapyIIEHHs, KOTOpPbI€ MOCIYXHIM OCHOBaHUEM
JUIs OTKa3a B MpHeMe K paCCMOTPEHHIO IEPBUYHOIO 3asBICHHUS.

3.8. Perucrpamus 3asBieHHs, IIOCTYyNHBIIETO B YINOJHOMOYECHHBIH Opra,
HE3aBHCHMO OT CIoco0a ero JOCTaBKH OCYILECTBIAETCS B CHCTEME 3JIEKTPOHHOTO
IOKYMEHTO0000pOoTa TOJDKHOCTHBIM JIALIOM YTIOTHOMOYEHHOT'O oprasa,
OCYIIECTBISIIOIIAM  PETUCTPALMIO  BXOJANIEH KOPPECIIOHACHUWH, B JI€Hb €ro
nocTyiieHus (B cilydae, €CIHM 3asBIeHHE INPEACTaBICHO B ()OpPME 3JIEKTPOHHOTO
NOKYMEHTa, JOJDKHOCTHOE JIMIO YNOJHOMOYEHHOrO OpraHa mpeABapUTENbHO
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pacIreyaTrIBaeT €ro M MPUIOKEHHbIe K HeMy JOKyMeHTSHI). IIpu pericrpanuu 3asBieHHIO
IIPUCBAaNBAETCSA COOTBETCTBYIOIIMI BXOAIIMI HOMEP.

3.9. HampaBnenwe  3aperWCTPUPOBAHHOTO  3asBIE€HUA C  IPHUIIOKEHHEM
IpEICTABICHHBIX JOKYMEHTOB Ha PACCMOTPEHHE C LIENBI0 Ha3HAYEHHs IODKHOCTHOIO
JIMIA, OTBETCTBEHHOrO 3a IPEJOCTaBiICHHE I'OCYNapCTBEHHOH YCIIyTH, PyKOBOIHTEIIO
YIOOJHOMOYEHHOr0 oOpraHa (WIy, HCHOJNHSIONIEMY €ro O0Osf3aHHOCTH) HIM IO
HOPYYEHHIO PYKOBOIMTENA YMOJHOMOYEHHOTO oOprana (JIUIa, HCIOJIHSIOLIETO €ro
00513aHHOCTH) 3aMECTHUTENIO PYKOBOJAUTEN YIOJTHOMOYEHHOIO OpPraHa OCYIIECTBIISETCA
B TEUECHHE [THS PETUCTPAIH 3asBJICHHUS.

MakcHMaIbHEI CPOK BBHIIOJIHEHHMS OaHHOTO AEHCTBHS COCTaBIIeT ABa pabodmx
JTHS C JaThl perUCTPaLUH.

3.10. JlomKHOCTHOE JIMLO  YINOJHOMOYEHHOI'O  OpraHa, OTBETCTBEHHOE
3a JIENIONpPOM3BOJCTBO, B JI€Hb IOCTYIUIEHHS K HEMY 3ape€rHCTPHPOBAHHOIO 3asBICHHSA
C TpWIOKEHHEM  TNPEACTaBICHHBIX JOKYMEHTOB C  BH30H  PYKOBOIHUTEIS
YIIOJTHOMOYEHHOTO opraHa (JILa, HCIIOHSIOIIET0 ero 0013aHHOCTH) WM 110 IIOPYYEHHIO
PYKOBOIUTENS YMOJIHOMOYEHHOrO OpraHa (JIMIa, WCIONHSIONIEro €ro OOsS3aHHOCTH)
3aMECTUTEN PYKOBOJUTENS YIOTHOMOYEHHOIO OpraHa IepellaeT HX IODKHOCTHOMY
JIMITy, OTBETCTBEHHOMY 3a IIpelOCTaBICHHE MOCYAapCTBEHHON YCIIyTH.

3.11. Pe3ynsTaroM UCHOJHEHWS aJAMUHUCTPAaTUBHOW IPOLEAYPHl SBJISIETCSA
mepefada 3aperdCTPHUPOBAHHOTO 3asBICHHSA NOJDKHOCTHOMY JIHIlY, OTBETCTBEHHOMY
3a MpeIoCTaBlIEHHE rOCyJapCTBEHHON yCIIyTH.

3.12. Pesynprar WCHONHEHHS AaJMUHUCTPAaTHBHOM  MNpOLEAYpPH  IpHEMa
M PETMCTPAIMK 3asBIeHUs QUKCHPYETCs B CHCTEME DJIEKTPOHHOIO JOKYMEHTOOO0pOTa
JIOJIDKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOI'O OpraHa.

PaccMoTpeHHe 3asiBJIeHHsI O MPeJOCTAB/ICHHH B NIpeJesax 3emeb jJecHoro ¢ponaa
JIECHOT'0 Y4aCTKa B MOCTOIHHOE (OeccpovyHOe) MOJIb30BaHHE

3.13. OcHoBaHmeM Ui Hadajia BBIIOJHEHHS aJAMHHHCTPATHBHOH MPOIEXYPHI
ABISETCS TONY4YeHHE MOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPEJOCTaBICHHUE
rOCyIapCTBEHHOW  YCIyId, 3aperHCTPUPOBAHHOIO  3asBICHMA MU  JIOKYMEHTOB,
HeOOXOMUMBIX I IPEAOCTABIEHUS FOCY JapCTBEHHOH yCIIyTH.

3.14. Tlpn THOCTYIUIEHHM 3asBIE€HHS C MPUIIOKEHUEM JOKyMEHTOB, HEOOXOIUMBIX
IJIS TIPeOCTaBIIEHUs FOCYAAapCTBEHHOH YCIYIHM, AOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE
32 TpPeJOCTaBlIeHHE TOCYNapCTBEHHOH YCIIyTH, OCYLIECTBIIIET HX PacCMOTpeHHe
Ha IIpeJIMET OCHOBAHM# JUIS OTKa3a B MPEJOCTaBIEHNH FOCY1apCTBEHHOM YCIIyTH.

MaxkcuManbHBIA CPOK BBHIMOJNHEHHS JAHHOTO NEHCTBUS COCTaBILeT OOUH pabouuit
I€Hb, CIENYIOUIMA 3a [JHEM TIiepefaydl JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY
3a MNpeNOCTaBlI€HHE TOCYJapPCTBEHHONW YCIYTH, 3aperMCTPHPOBAaHHOIO 3asABICHHA
U IOKyMEHTOB.
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3.15. Ilpu Hanuuuum  OCHOBaHHWiIl, NpPEIyCMOTPEHHBIX MNyHKTOM 2.14
AZIMUHHCTPaTUBHOIO periaMeHra, JOKHOCTHOE NHLIO, OTBETCTBEHHOE
3a IpefocTaBlieHNe FOCyJapCTBEHHOM yCIyTry, obecrieynBaeT HOArOTOBKY, COTJIACOBaHHUE
U TOJIHCaHWe MOTHBHPOBAaHHOTO OTKa3a B TNPEINOCTaBICHHHM JIECHOTO YydacTka
B mocTosiHHOe (0OeccpoyHOe) TMONB30BaHHE C 00s3aTeNnbHBIM HHPOPMHPOBAHUEM
3agBUTEN O BO3MOXXHOCTH IIOBTODHO IIPEJCTaBUTh 3asdBICHHE C IPHIIOKEHUEM
HEOOXOIUMBIX JOKYMEHTOB.

JlaHHBI OTKa3 odopmisercs B BUAE NHCbMa 32 IOANHCHIO PYKOBOIHTEIS
YIIOJTHOMOYEHHOTO0 opraHa (JIMIja, HCIONHSIONIETO OOS3aHHOCTH PYKOBOJIUTENIS)
WIA 3aMECTUTENs. PYKOBOAMTENS MO IOPYYEHHIO PYKOBOJUTENS YHOIHOMOYEHHOTO
oprasa (IuIa, HCIONHAIOMIET0 OOS3aHHOCTH PYKOBOOHUTENS) H  Bpydaercd
IOpPEACTAaBUTENIO 3asBUTENS JWYHO JHOO HampaBiseTcd B aJpec 3asBHTENS B BUJE
MOYTOBOI'O OIIPAaBJICHUSA C YBEJOMJICHHEM O BpyYeHUH.

Ilpn npuHATHM pemieHuss 00 OTKa3se B MNPEAOCTaBICHHMH JIECHOTO Y4dacTka
B IIOCTOSIHHOE (6€CCPOYHOE) MOB30BAHKE MPENICTABIIEHHBIE JOKYMEHTH BO3BpAIAIOTCS
3asBUTEIIIO0 OJJHOBPEMEHHO C IMCbMEHHBIM YBEIOMIIEHUEM O IIPHHSATOM pELICHUN.

MakcuManbHBIH CPOK BHIIIOJHEHUS TaHHOTO JAeHCTBUS COCTABIIET JECATH PabOdnX
OHEH, CIeAyloImuX 3a J[JHEM I[epeflaud JOJDKHOCTHOMY JHIy, OTBETCTBEHHOMY
3a MNpeNoCTaBICHHE TIOCYJAapCTBEHHOW YCIyIrHW, 3aperUCTPUPOBAHHOIO 3asBICHUS
U IOKyMEHTOB.

3.16. Ilpu OTCYTCTBHM OCHOBaHHUH, MPEAYCMOTPEHHBIX IyHKTOM 2.14

AJIMUHUCTPaTUBHOTO perjiaMeHTa, JOMKHOCTHOE JHILIO, OTBETCTBEHHOE
3a  TpEeNOCTaBliEHHEe TOCYHapCTBEHHONM  YCIyrd, oOeclieddBaeT  BBINOJHEHUE
aIMUHHACTPAaTUBHBIX pouenyp, MPEAYCMOTPEHHBIX MyHKTaMH 3.19-3.40

AJIMUHHCTPATHBHOTO pPETJIAaMEHTA.

3.17. Pe3ynbraroM agMHUHUCTPATUBHOMN NMPOLEAYPHI SABISETCS MOATOTOBKA MHUCHMA,
coJeprKalllero MOTUBHPOBAaHHBIM OTKa3 B MPEJOCTABICHHH TOCYJAapCTBEHHOM YCIyrH
nubo obecrnedyeHre BBINOTHEHUS AJMUHUCTPATUBHBIX IIPOLEAYpP, IPEeAyCMOTpPEHHBIX
myHkTaMu 3.19-3.40 AAMUHUCTPAaTUBHOTO periaMeHTa.

3.18. CmocoboM ¢uKkcaudud pe3yibTaTa aIMUHHCTPATHBHOH  TMPOLELYPHI
B Clly4ae HAJIWYHs OCHOBAHUH, NMPELyCMOTPEHHBIX ITyHKTOM 2.14 AIMHMHHCTPaTHBHOTO
pernamenTa, sBisercs odopMieHHe Ha OyMaKHOM HOCHTENE MUCHhMa, COAEpXKAIIEro
MOTHUBHPOBAHHBIN OTKa3 B MPEJAOCTABIEHNH I'OCYJapCTBEHHOM YCIIyTH.

dopmMHpoBaHHE H HANPABJICHHE MEKBEOMCTBEHHbBIX 3alPOCOB
B IpyrHe OpraHbl (OpraHu3anuH)

3.19. OcHoBanueM Ui Hayajla BBIMOJHEHUS AAMHHHCTPATUBHON MpPOLETYpPbI
SBISIETCS HEMpeJCTaBlICHHE 3asBUTENeM IO COOCTBEHHOM WHHUIMATHBE IOKYMEHTOB,
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HEOOXOMUMEBIX AJIS TPEJOCTABICHUS T'OCYAapCTBEHHOM YCIYTH M IIPeAyCMOTPEHHBIX
IIYHKTOM 2.9 AIMUHHCTPaTUBHOI'O perilaMeHTa.

3.20. TlpemocraBneHHe [JOKyMeHTOB U (WiM) HHQOpManuy, HeoOXonuMoH
IN  TpEelOCTaBIeHUS TOCYNApCTBEHHOM YCIYTH, OCYIIECTBIIIETCA, B TOM YHCIE,
B DIEKTPOHHOM ()OpMe C WCHONB30BaHHEM €IMHOH CHCTEMBI MEXBEIOMCTBEHHOTO
3JIEKTPOHHOIO B3aUMOAEHCTBUS U MOAKIIOYAEMBIX K HEH PETHOHAJBHBIX CHCTEM
MEXXBEJJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHCTBUSA 110 MEXBEIOMCTBEHHOMY 3aIlpocy
opraHa, peJOCTaBIAIOIIET0 FOCYIapCTBEHHYIO YCIIYTY.

3.21. TpeGoBaHus K MEXBEJOMCTBEHHOMY HH(GOPMAIMOHHOMY B3aHMOJEWCTBUIO
Npd TPEJOCTaBIEHHH TOCYJApCTBEHHBIX YCIYT M MEXBEJOMCTBEHHBIH 3aIpoc
O IpeJCTaBIeHHH JOKYMEHTOB M MH(OpMaluH, HEOOXONUMBIX IUIA IPEJOCTAaBICHHA
roCyJlapCTBEHHBIX ~YCIyr, B paMKax MeXBEIOMCTBEHHOIO HH(OPMALIHOHHOTO
B3aMMOJIEHCTBHS OCYILIECTBIIIETCSA B COOTBETCTBUH cO cTaThaMu 7.1 u 7.2 OenepansHOro
3akoHa Ne 210-®3 «OO06 opraHW3anuu M[pefOCTaBIECHUA TOCYJapCTBEHHBIX
U MYHHUITUTIAIBHBIX YCIYD».

MesXBEeIOMCTBEHHBIH 3ampoc O NPEACTaBIEHHH TOKYMEHTOB WM HHpOpMAaluH,
HEOOXOMHUMOM I MMPEIOCTaBIEHH I'OCYAapCTBEHHOH YCIIYI'H, €CIIH TaKHE JOKYMEHTEI
1 (did) WHPOpPMAUUs He IpPEACTABICHBI 3asABHTEIEM, a TaKXkKe MEXBEIOMCTBEHHBIC
3aIpOCHl O TIPEJOCTaBJIEHNH JOKyMEHTOB H MHPOpMaIMi B PaAMKaX MEXBEJIOMCTBEHHOTO
MHQOPMALMOHHOTO  B3aWMOIEHCTBHA C  HMCIONB30BAHHEM  E€IMHOH  CHCTEMBI
MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJEHCTBHS M MOJAKIOYAEMBIX K HeEH
PETHOHAIBHBIX CHCTEM MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOIEHCTBHS NOJDKHBI
COJIEpPXXaTh CEAyIOLUe CBEICHHS:

— Ha¥MEHOBaHME OpraHa, HalmpaBJIAIOIIEro MeXBEAOMCTBEHHBIH 3aIIpoc;

— HaMMEHOBaHHe OpraHa WIM OpraHH3alliH, B aJpec KOTOPBIX HalpaBlseTCs
MEXXBEJOMCTBEHHBIH 3a1pocC;

— Ha¥MEHOBaHME TOCYJAPCTBEHHOM YCIYTHW, Ui INpPeJOCTaBlIeHHS KOTOpOH
HeoOXOQMMO IpeICTaBlieHHe NOKYMEHTa WM MHQOpMaluM, a TakKe, €Cld HMeeTcs,
HOMep (MAeHTH(UKATOP) TAKOH YCIIyTH B PEECTPE rOCYAapCTBEHHBIX YCIIYT;

— yKa3zaHMe Ha TOJIOXKEHHS HOPMATHBHOIO IIPAaBOBOIO aKTa, KOTOPBIMU
YCTaHOBJIEHO IIpe[CTaBlieHHe JAOKyMEeHTa WM MHGOpMalMH, HEOOXONUMBIX JUIf
IpPENOCTABICHHS TOCYJapCTBEHHOH YCNyrd, M YKa3aHHWe Ha pPEKBH3UTHl JIaHHOIO
HOPMaTHUBHOTO IIPaBOBOIO aKTa,

— CBeleHUd, HEOOXOmuMBble JUis INpPEACTABIEHHS JOKyMEHTa WM HMH(OpMaluH,
YCTaHOBIICHHBIE aJIMUHMCTPATHBHBIM PENIAMEHTOM IPEJOCTABIEHHS TOCYapCTBEHHOM
YCIYTH, a TaKXKe CBeJCHHA, NPeJyCMOTPEHHblE HOPMATHBHBIMH IPaBOBBIMH aKTaMH
KaK HeoOXO[UMBIE IS MPEIOCTABIEHHS TAKUX JOKYMEHTOB UM HH(POpMAaIIUH,

— KOHTaKTHasg MH(OpMalHMs IJIsl HANpaBleHHs OTBeTa HAa MEXBEIOMCTBEHHBIH
3anpoc;
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— Jara HarpaBJIeHHUs MEXBEIOMCTBEHHOIO 3a1poca;

— ¢daMmiamMsg, €M, OTYECTBO M  JAODKHOCTH  JIMLA, IOJATOTOBHUBILETO
¥ HaIpaBHUBILIEr0 MEXBEIOMCTBEHHBIH 3alpoc, a Takke HOMep ClyxeOHoro TenedoHa
U (MJIH) afipec 3JIEKTPOHHOM MOYTHI JAHHOTO JIMLIA.

3.22. Henpexacrapnenue  (HECBOEBpEeMEHHOE)  IIPEICTaBICHHME  OPraHOM
WM OpraHW3alMell 10 MEeXBEIOMCTBEHHOMY 3ampocy JOKYMEHTOB U HH(pOpMalum
HE MOXeET SBIATBCS OCHOBaHHEM [UIi OTKa3a B TMPENOCTABICHHH 3agBHTENIO
rocyAapCTBEHHOMU yCIYTH.

3.23. @opMupoBaHME W  HampaBICHHE  MEXBEIOMCTBEHHOrO  3ampoca
OCYWIECTBIAETCS B TeueHHWe Tpex paboumx mOHEH CO [OHA IOCTYIUICHHUS
3aPETUCTPUPOBAHHOTO  3asBleHUs K  JODKHOCTHOMY  JIMIy, OTBETCTBEHHOMY
3a MPeJIO0CTaBIeHHEe rOCYJapCTBEHHON yCIIyTH.

3.24. Pe3ynpraTOM HCHOOJHECHHWS aJMUHUCTPAaTUBHOM IPOLIEAYPHl  SBISCTCSH
HOJYyYEHHe NOKYMEHTOB W (wim) wH(OpMAalUKi, HEOOXOMUMBIX A NpeNOCTaBICHUA
rOCYJApCTBEHHON  yCIYrH, 1O MEXBEIOMCTBEHHOMY 3ampocy JH00  OTKa3
B UX NPEOCTABICHHH.

3.25. CrmocoboM ¢ukcaluy pe3ysbTara aqMUHHCTPATUBHON NPOLEAYPHl SBISETCA
pErHCTpalLHs 3alpalliiBaeMbIX JOKyMEHTOB (IIPHCBOCHHE BXOASIIEro HOMEpPA).

IpuHsTHE pellieHHs O MPeJoCTABJIEHHH JIECHOTO Y4acTKa
B NOCTOsSIHHOE (6eccpouHOe) MOJIL30BAHHE

3.26. OcHoBamHeM Ui Havajia BHITOJIHEHHS aJAMHUHHCTPATUBHOM IPOLIEXYPHI
ABISETCS MpeACTaBIeHHEe 3asBUTENEM B YMNOIHOMOYEHHBI OpraH 3asBJICHHS
H JOKYMEHTOB, COOTBETCTBYIOUIMX TpeOOBaHMAM IyHKTa 2.7 AJIMHHHCTPaTHBHOIO
periaMeHTta, a TaKkKe Hald4yde B YINOJHOMOYEHHOM OpraHe JIOKYMEHTOB,
IpEIyCMOTPEHHBIX ITIyHKTOM 2.9 AIMMHHCTPaTHBHOIO perlaMeHTa M OTCYTCTBHH
OCHOBaHHW# JJi1 OTKa3a, MPeIyCMOTPEHHBIX IIyHKTOM 2.14 AJIMHHUCTPaTUBHOIO
periaMeHTa

3.27. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPEJOCTABICHUE TIOCYIapCTBEHHOM
yCIyrH, o0ecliedynBaeT NOATOTOBKY, COINIACOBAaHME, a TaKKe IOJNHCAHHE IIPOEKTa
pelleHHs YIIOJIHOMOYEHHOTO OpraHa O NMpeJOCTaBICHUH JIECHOTO YJacTKa B IIOCTOSHHOE
(6eccpouHOE) OTB30BAHHE.

MaxkcuMainbHBIN CPOK BBHITIONIHEHHS JAHHOTO NEMCTBHS COCTABIAET IATH pabodumx
JHEH.

3.28. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPEJOCTAaBIIEHHE TOCyAapCTBEHHOMN
YCIyrd, IepelaeT COIJIACOBAaHHBIA IIPOEKT pEHICHHMs YIIOJHOMOYEHHOrO OpraHa
O IPENOCTaBIEHHH JIECHOTO YydYacTKa B IIOCTOSHHOe (OeccpodHoe) MOIb30BaHUE
Ha IOANHUCH PYKOBOAUTENIO YIOJIHOMOYEHHOrOo oOpraHa (JIUIy, HCIOIHSIOIETO
ero 00S3aHHOCTH) HIIH 110 MOPYYEHHUIO PYKOBOAHUTENS YIIOJIHOMOYEHHOTO opraHa (Juua,
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UCIIONHAIOMIEr0 €ro OOS3aHHOCTH) 3aMECTHUTENI0 PYKOBOJUTENS YIOJTHOMOYEHHOTO
oprasa.

MakcUManbHBI CPOK BBIOJHEHHS HaHHOTO NEHCTBHS COCTaBIsAET JBa Pabodmx
IHSI.

3.29. JIo/KHOCTHOE JIMI0, OTBETCTBEHHOC 3a JACIIONPOH3BOACTBO, Iepeaaer
pellieHHe YIOJHOMOYEHHOTO OpraHa O NPeJOCTaBICHHH JIECHOTO Y4acTKa B IOCTOSIHHOE
(6eccpouHOe) TONH3OBAHUE, MOANUCAHHOE PYKOBOIMTEJIEM YIOJIHOMOYEHHOIO OpraHa
(MHMIOM, HUCIOJNHAIOUMM €ro OO0s3aHHOCTH) MM IO IOPYYEHHIO PYKOBOAHUTEILA
YIIOJJTHOMOYEHHOTO OpraHa (JIMla, WCIHONHSIOMETO €ro OOA3aHHOCTH) 3aMECTHTENIEM
PYKOBOZUTENS YTIOJHOMOYEHHOIO OpraHa, Ha pEruCTpaluio B COOTBETCTBYHOLICE
CTPYKTYpHOE IIOZpa3ieICHHE.

MaKkcHMAalbHBIH CPOK BEINOJHEHHS JAHHOTO NEHCTBHS COCTABIAET OJUH pabouuii
JCHb.

3.30. PesynbTaTOM HCIOJHEHHSA aJMHHHCTPAaTHMBHOM MPOLEAYPHl SBJISAETCS
IPUHATHE PEIIeHHs YINOJHOMOYEHHOrO OpraHa O MNPEJOCTABICHHH JIECHOTO Yy4acTKa
B ITocTOsAHHOE (OecCpOYHOe) MOB30BaHUE.

3.31. Cmoco6oM ¢ukcanyu pe3ylbTaTa aAMHHHCTPAaTHBHOM IPOLEXYPHI SBIAETCS
ohopMIIeHHE pellleHHs YIIOJIHOMOYEHHOIO OpraHa O IPeIOCTaBICHUHU JIECHOTO y4acTKa
B IIOCTOSHHOE (6eCCpPOYHOe) MOIb30BaHNe Ha OyMaXHOM HOCHTENE C MPUCBOCHUEM €My
PETHCTPALIMOHHOTO HOMEpa W 3aHECEeHHEM NaHHOrO HoMepa B 0a3y JaHHBIX B MOpsIKe
JEJIONPOU3BOCTBA, YCTAHOBJIEHHOM B YIIOJIHOMOYEHHOM OpPTraHe.

IloaAroToBKa aKTa npHeMa-nepeIavH JeCHOro y4acTKa B IOCTOSIHHOE
(beccpovHoO€) MONBL30BaHHE

3.32. OcHoBaHueM i1 Hadaja BHINOJHEHHS aIMHUHHUCTPATUBHOM IIPOLEIYPHI
ABIIAETCSA NMPUHSATHE YIIOMHOMOYEHHBIM OPTraHOM PElIeHHs O IPEJOCTAaBJICHHH JIECHOTO
yJacTKa B OCTOSIHHOE (6ecCpOYHOE) MONIBE30BAHHE.

3.33. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPENOCTaBICHHE IOCYyJapCTBEHHOMN
YCIyr'd, 0OecreynBaeT MOArOTOBKY, COrJIaCOBAHHUE, a TAKXKE IOANKMCaHHEe NPOCKTa aKTa
npreMa-TiepeIadu JIECHOTO y4acTKa B IOCTOSHHOE (6eCCPOYHOE) MOJIB30BaHHE.

MakcuManbHBI CPOK BBINOJNHEHHST NAHHOTO JeHCTBHA COCTaBIsAeT JBa pabodux
IHS C JaThl IPUHATHA YIIOJTHOMOYEHHBIM OPraHOM pelLleHHs O NPEJOCTABIIEHUH JICCHOTO
y4acTKa B OCTOSHHOE (6ecCpoYHOe) NONB30BaHUE.

3.34. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPEJOCTaBICHHE IOCYNapCTBEHHOM
YCIIYT'H, TepeAaeT MMOJATOTOBICHHBIH M COTTIaCOBAHHBINA MPOEKT aKTa NpHeMa-liepejadun
JIECHOTO Y4acTKa B MOCTOSIHHOE (6eccpoyHOoe) MOIb30BaHHE Ha MOAMUCH PYKOBOTUTEIIIO
VIIOJTHOMOYEHHOTO0 oOpraHa (JIMIly, WCIOJNHSIOWEMY OOS3aHHOCTH DPYKOBOJHMTEJIS)
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HWIH 3aMECTUTENI0 PYKOBOIAHUTEN IO TMOPYYSHHIO DPYKOBOIMTENS YIOITHOMOYEHHOIO
oprasa (JIMIa, HCIIOJHSIOIEro 00sI3aHHOCTH PYKOBOJHUTENS).

MaxkcHMaJbHEI CPOK BBHIMOJHEHHS JAHHOTO NEHCTBHS COCTaBIse€T OAUH paboumi
IIeHb.

3.35. PesyneraToM MICTIOJIHEHUS aIMUHUCTPAaTUBHOMN IIPOLIEYPBI
aBisieTcs O(OpMIIEHHE aKTa IpHeMa-liepelayd JICCHOTO Y4YacTKa B IIOCTOSHHOE
(6eccpoyHOE) NONIB30BaHMUE.

3.36. Cioco6oM ¢ukcamuu pe3ynbTara aAMUHUCTPATHBHOW IPOLEAYPHl SABIIAETCA
obopMIIeHHE aKT NpUeMa-Tiepeavyd JIeCHOIO ydacTKa B IIOCTOsSHHOe (Oeccpounoe)
M0JIb30BaHKE Ha OyMa)KHOM HOCHTEJIE.

HanpapieHue 3asiBHTe10 NHCbMA, H3BELAIOIIEr0 0 HEOOXO0AMMOCTH ABKH
B YIIOJIHOMOYEHHBIH OpraH JUisl NOANHCAHHS AKTA NpHeMa-nepeaaYs JeCHOro
y4acTKa B ocTosiHHOE (DeccpouHoe) MoJIb30BaHHe
HJIH HATIPaBJjicHHe 3asiBHTEJI0 KONHH pellleHHsl YIIOJTHOMOYEHHOr0 Oprana
0 NpeAoCTABICHHH JIECHOTO YYacTKa B MocTosiHHOE (OeccpovHoe) M0JIb30BAHHE
H aKTA NpHeMAa-Nepeaa’dn JeCHOro y4acTka

3.37. OcHoBaHuWeM /jig Hayaja aAMUHHACTPATUBHOM IIPOLIEAYPHI SBISETCA
[OJIMCAaHHE CO CTOPOHBI YITOJIHOMOYEHHOTO OpraHa akTa IpHeMa-Iepe/iauyd JIECHOro
ydJacTKa B MOCTOSIHHOE (6ecCpoYHOE) MONB30BAHUE B ABYX 3K3EMIUIApax.

3.38. Ilocne moamMCaHHs CO CTOPOHBI YIOJIHOMOYEHHOI'O OpraHa akra
npueMa-Tliepefadd JIECHOrO0 YydacTKa B IIOCTOSHHOe (6ecCpOYHOE) IOJb30BaHUE
IOJDKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a IPEAOCTABICHUE [OCYJapCTBEHHOH YCIYTH,
obecrnieynBaeT IOATOTOBKY, COIIACOBaHHE, ITOANMCAHHE H HaIpaBICHHME B ajpec
3asBHUTENS MKHCHMa, M3BEIAIOMETO O HEOOXOAUMOCTH SBKH B YIIOJIHOMOYEHHBIH OpraH
JUIS €ro MOAIUCaHUS.

MakcuMabHEIM CPOK BBHIMOJHEHHS NaHHOTO JEHCTBUS COCTaBIAET OJUH pabo4uid
J€Hb, CIEOYIOUMA 3a AHEM IOJNKCaHUsd YNOJHOMOYEHHBIM OPraHOM akTa NpHeMa-
riepeadr JIECHOTO YYacTKa B IIOCTOSTHHOE (6€CCpOYHOE) NOIB30BaHHE.

3.38.1. B cinydae HesBKHM 3asgBUTENs B YKa3aHHBIM [€Hb JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IPEIOCTaBJeHHe TOCYAAapCTBEHHOH ycilyrw, obecleuyuBaeT
HanpapjieHHe KOIHH PelIeHHUs YINOJIHOMOYEHHOrO OpraHa O IPEAOCTABJIICHHH JIECHOTO
y4acTKa B TIOCTOsSHHOe (OeccpouHOe) IONB30BaHME M JIByX OK3EMIUIAPOB akTa
IpueMa-Tiepeiadd  JIECHOTO yd4acTKa B IOCTOsSHHOe (6eccpodyHoe) I0JIB30BaHUE
32 BUTEIIO TI0 MOYTE 3aKa3HBIM IMMCHMOM C YBEIOMIICHUEM U C OIKCHIO BIOXKCHHA.

3.39. PesynmpTaToM HCHOJIHEHUS aIMUHHCTPATHBHOM MPOLEXYPBI  SIBIACTCS
HalpaBlicHHE 3asfBUTENI0 [KCbMA, W3BEMIAIOMET0 O HeOOXOAMMOCTH  SBKH
B YIIOJHOMOYEHHBIH OpraH i MOANHMCAHMS aKTa NpUEMa-Tiepelay JIECHOrO y4acTka
B IIOCTOSIHHOE (0ecCpOoYHOe) T0Ib30BaHNe WIM HAIIPaBJICHKE 3asIBUTENIO KOMMHU PEIICHUS
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YIOOTHOMOYEHHOIO0 OpraHa O TIIpeJOCTaBI€HHH JIECHOTO Yy4YacTKa B IIOCTOSHHOE
(GeccpouHOE) MNONMB30BaHHWE K JBYX SK3E€MIUIAPOB aKTa IpHeMa-epesadyd JIECHOTO
ydJacTKa B TOCTOSIHHOE (DecCpoUYHOe) MOJIb30BaHHUE.

3.40. CnocoboM ¢ukcanuy COOTBETCTBYIOWIETO pe3yjbTaTa aaMHHHCTPATHBHOM
HpOLeIyphl SBISETCS 3aHECEHHE B PEEeCTPHl UCXOASIIEH KOPPECTOHAECHIUH OTMETOK
00 OTIIpaBKe MHUCHMa, U3BEIIAIOIIETO 0 HEOOXOAMMOCTH SIBKH B YIIOJTHOMOYEHHBIM OpraH
IU1A MOANKCAHUS aKTa IpUeMa-Tiepeiadll JIECHOrO yJacTKa B MOCTOsHHOE (6eccpouHoe)
IONIb30BaHUE WM OTMETKM O HampaBlieHWH 3aJBUTENI0O KOMHH  pelleHHA
YIOJHOMOYEHHOIO oOpraHa O MpEeAOCTaBI€HHH JIECHOTO ydJacTKa B IOCTOSHHOE
(6eccpodHOe) MONB30BaHME M JBYX OJK3EMIUIIPOB aKTa IpHeMa-Tiepelaud JIECHOTO
y4acTKa B IIOCTOSIHHOE (6eccpovHOe) MOJIb30BaHHeE.

IV. ®opmbI KOHTpOJIA 32 IpPeJOCTABIEHHEM I'OCyJAPCTBEHHOMH yCIyrH

HOPHHOK OCYIIECTBJICHU TCKYLHECIro KOHTPOJIsA 3a co0/II0IeHHEM H MCIIOJTHEHHEM
OTBETCTBEHHBIMH A0KHOCTHBIMH JIHIAMH HOJIOKEHHH PEriaMenTa H HHbBIX
HOPMAaTHBHBLIX IIPaBOBLIX aKTOB, YCTAHABJ/IHBAIOIHUX Tpeﬁonamm
K IIPpeAOCTABJICHHIO FocyﬂapCTBeHl{Oi/i YCJIOYIu, a TAaKK€ NpHHATHEM HMH pemelmii

4.1. Texymmii KOHTpOJIb  3a  COONIOAEHHEM MOCIIeI0BaTEIbHOCTH
aAMHMHHCTPATUBHBIX NpPOLENyp, OIpeleNieHHBIX AIMHUHUCTPATUBHBIM pErJIaMEHTOM,
A CPOKOB HX  HCIOJHEHHS  YNOJHOMOYEHHBIMH  JOJDKHOCTHBIMH  JIMLIAMH
(manee — TeKymui KOHTPOJB) OCYLIECTBISIET PYKOBOLUTEND YITOJHOMOYEHHOTO OpraHa
(;mumo, wcnonHsioniee OO0S3aHHOCTH PYKOBOAMTENSA) WM 3aMECTHTENb PYKOBOTUTENA
II0 TOPYYECHHIO PYKOBOAMTENS YIOJIHOMOYEHHOTO OpraHa (JIMLA, HCIOJHAIOMIETO
0053aHHOCTH PYKOBOIUTENS).

4.2. Texkymmii KOHTPOJb OCYIIECTBISETCS IIyTeM IIPOBEIAEHHUS IPOBEPOK
3a COONMIOJEHHEM M WCIONHEHHEM YIOJIHOMOYECHHBIMH JIOJDKHOCTHBIMH JIMLIAMH
IIOJIOKEHUH AJMHUHHCTPATUBHOIO perjlaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
YCTaHaBIUBAIOIMX TPeOOBaHMS K MPEAOCTABIIEHUIO F'OCY IapCTBEHHOM YCIIyTH.

IHopsaaok H NePpHOAHYHOCTH OCYLIECTBJICHHS NIAHOBLIX H BHEIJIAHOBBIX MPOBEPOK
NOJTHOTBI H Ka4eCTBA NPeAOCTABICHHS IrOCYAaPCTBEHHOMH YC/IyTrH, B TOM YHCIe
nopsiaAok H GopMbI KOHTPOJIA 32 MOJHOTOH H Ka4eCTBOM NPEAOCTABJICHHS
rocyAapCTBEHHOH yCJIyTH

4.3. KoHTpomb 32 OJTHOTOMN M KaueCTBOM IPEIOCTABICHUS JODKHOCTHBIMHY JIMIIAMHU
YIOJTHOMOYEHHOI0 OpraHa TOCyJapCTBEHHOM YCIYrH OCYyIIeCTBIsAeTcs B (dopmax
IPOBEPOK M PAacCMOTpPEeHUs XanoO Ha JeicTBus (Oe3nelicTBHE) MOMKHOCTHBIX JIHII
YIIOJTHOMOYEHHOTO OpraHa.
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4.4. Tlposepku MoryT OBITh IUIAHOBBIMH U BHemnaHoBbIMH. [lopsnok
U TNEepHOAUYHOCTh  OCYHIECTBICHHS  IUIAHOBHIX  IIPOBEPOK  YCTaHABIMBAETCSH
PYKOBOIHUTEJIEM YNOJIHOMOYEHHOTO oOpraHa (JIMIOM, HCIOJHSIOIMHMM O0A3aHHOCTH
PYKOBOIMTENS) WM 3aMECTHUTENEM PYKOBOIMTENSA IO TOPYYEHHIO pPYKOBOAUTEINS
YIIOITHOMOYEHHOTO opraHa (JIHLa, HCTIONHAIOIIEro 0053aHHOCTH PYKOBOIHUTENA).

4.5. TIlpu  1mpoBepke  pacCMaTpUBAIOTCA  BCE€  BOIPOCH,,  CBjI3aHHBIC
C  TpeloCTaBIEHHEM TIOCYNapCTBEHHONM  yCHyrH  (KOMIUIEKCHBIE — IPOBEPKH),
WIM OTIeJbHBIE BOIPOCH], CBA3aHHBIE C INPENOCTABIEHHEM TOCYJApCTBEHHOM YCIyrd
(TemMaTHueckue npoBepku). [IpoBepka TaxKe MPOBOAHUTCS 10 KOHKPETHOH XKajio0e.

BHeIIaHOBEIE IPOBEPKU IPOBOIATCS B CBA3M C IPOBEPKOM YCTpPaHEHHS paHee
BLIABICHHEIX HAPYyLIEHWM, a Takke B CIydyae IONydeHHMs Xano0 Ha JeiCTBHUS
(6e3neiicTBHE) JOKHOCTHBIX JIMII.

OTBETCTBEHHOCTD AOKHOCTHBIX JIMI YIIOJTHOMO4YEHHOI0 OPraHa 3a pelieHust
u aeiicreus (Ge3neiicTBue), NpUHHMaeMble (OCyIlecTBIsiEMble) HMH B X0/1€
NPpeAoCTABJICHHS ITOCYJaPCTBEHHOH YCJIYIH

4.6. Tlo pe3ynpTaTaM NpPOBEIEHHBIX NPOBEPOK B CIydae BBIABICHHA HapyUICHHH
COOMIOICHUS TIOJIOXKEHMH AJIMHHHCTPATHBHOTO pErjiaMeHTa H HWHBIX HOPMATHBHBIX
IPaBOBHIX aKTOB, YCTAHABIMBAIOIMX TPeOOBaHHs K NPEJOCTABIECHUIO FOCYJapCTBEHHON
YCIyTH, BHHOBHbIE MO/DKHOCTHBIE JIMLA HECYT IE€PCOHAIBHYIO OTBETCTBEHHOCTh
3a pemeHns u aeiicTeus (Ge3zeiicTBue), IPHHUMaeMble (OCYLIECTBIISIEMBIE) MU B XOJIE
NpeIOCTaBIIEHHS I'OCY JapCTBEHHOM YCIIYTH.

4.7. TlepcoHanbHas OTBETCTBEHHOCTh MIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX
32 IpeNOCTaBleHHE TOCYNApCTBEHHOH YCIyrd, 3aKpemieTcsi B  JOJDKHOCTHBIX
pernaMeHTaX B COOTBETCTBHH C TpebOBaHMAMH 3aKoHo;aTesNbcTBa Poccuiickoi
®enepaumu.

48. O wMepaX, NPUHATHIX B OTHOIICHHWHM [OJDKHOCTHBIX JIML, BHHOBHBIX
B HapYIIEHHHM TONOXeHU! AJMHHHCTPAaTHBHOIO DPErjlaMeHTa M HHBIX HOPMAaTHBHBIX
NPaBOBBIX aKTOB, YCTAHABIMBAIOIIMUX TPeOOBaHHS K NPENOCTABICHUIO FOCY 1apCTBEHHOM
yCITyTH, B TEUEHHE JECATH pabourX JHEH CO NHS MPUHATHS TAKAX MEP yTIOIHOMOYCHHBIH
OpraH coo0IaeT B MUCHMEHHOM (GopMe 3asBUTENIO, IPaBa M (WIIM) 3aKOHHBIE HHTEPECH
KOTOPOTO HapyIleHBI.

IoJ105kennsi, XapaKTepH3yolHe TPeGOBaHHA K NOPSAAKY H (popMaM KOHTPOJIsS
32 MPeAOCTABJIEHHEM rocyapCTBEHHOM YCJIyIr'H, B TOM YHCJe CO CTOPOHBI IPaXJaH,
HX 00beIHHEeHNH H OpraHu3auHui

4.9. Konrponb 3a mpeNocTaBICHHEM TOCYAAPCTBEHHOM YCIyrH, B TOM 4YHCIe
CO CTOPOHBI TPaXkaaH, X OOBEIUHEHUN U OpraHU3alMi, OCYLIECTBISETCS IOCPEACTBOM
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OTKPHITOCTH  AEATENbHOCTH  YMOJHOMOYEHHOrO OpraHa IpM  IpPeJOCTaBICHUH
rOCYJapCTBEHHOM yCIyrW, IHONy4eHHs IIOJIHOM, AaKTyaJlbHOM M JOCTOBEPHOM
uHGOpPMAllUK O TMOPAAKE TMPEJOCTaBIEHUS TOCYNAapCTBEHHOH YCIyrM H BO3MOXHOCTH
JnocyneOHOro  paccMoTpeHHs oOpameHuss (kanmo06) B Ipolecce  IOJyYEHHs
rocyZapCTBEHHOM yCIIyTH.

V. Jocyneonnlii (BHecyaeOHbIi) NOpAAOK 00:kajIoBaHUsl pelleHHi H AelcTBHI
(6e3neiicTBHSI) yNOJJHOMOYEHHOT0 OPraHa, a TAaKJKe ero A0/KHOCTHBIX JIHIL

HNudopmanus 1Jisi 3asiBHTEJIsI O €ro NpaBe NOAATh 5KaJ00y Ha pelieHHe
u (nam) neiicreue (6e3aeiicTBHE) YNOJHOMOYEHHOI'0 OpPraHa
H (HJIH) ero JOKHOCTHBIX JIMI PH NPeJOCTABJIECHHH
rocyXapcTBEHHOH yCIayru

5.1. 3asgBUTENH HMEIOT MPaBO IMOAATH XKajoOy Ha pelieHHEe W (WiId) AEHCTBHE
(Ge3neiicTBHE) YMOMHOMOYEHHOT0 oOpraHa H (WiIM) ero JOJDKHOCTHBIX JIHII
TIPH IPeOCTaBIeHNH T'OCYJapCTBEHHOM yCIyIH.

5.2. OcoOeHHOCTH IMOAAYd U PACCMOTPEHHs Xajod Ha pelleHHs U ACHCTBHS
(Ge3neiicTBHE) YIIOTHOMOYEHHBIX OPraHOB U UX JAOJDKHOCTHBIX JIHII, TOCYIapCTBEHHEIX
IPaXIAHCKUX CIyXaIllUX OPraHOB IOCYIapCTBEHHOH BIIaCTH CyOBeKTOB Poccuiickoi
denepallid  YCTaHABIHMBAIOTCS HOPMATHMBHBIMH TPaBOBHIMH aKTaMH CyOBEKTOB
Poccuiickoii @enepanu.

ITpeamer xa100b1

5.3. 3agBUTENb MOXET OOPAaTUTHCA C JXKajgo0oi, B TOM 4YHCIE, B CIEAYIOIIHX
CIIy4asx:

— HapylmIeHHe  CpOKa  pETUCTpallud  3asABICHHMS O  IPEJOCTaBICHHH
rOCyAapCTBEHHOM yCIIyTH;

— HapyIIeHUe CpOKa NPeAOCTaBICHUS I'OCYJapCTBEHHOM YCIIyTH,

— TpeOOBaHHE NPEJCTaBICHUS 3asBUTENEM JOKYMEHTOB, HE NPENyCMOTPEHHBIX
HOPMAaTUBHBIMH TpaBOBBIMH akTamMu Poccuiickoii Denepauuu Ui MPEeIOCTaBICHUS
rOCyZJapCTBEHHOMU yCIIyIH;

— OTKa3 B TIpHeMe JOKyMEHTOB, IIPEACTaBICHHUE KOTOPBIX IIPEXyCMOTPEHO
HOPMATHBHBIMH NpaBoBEIMU akTamMu Poccuiickori ®enepauuu Aius INPEeIOCTaBICHHS
rocyJlapCTBEHHOH yCIIyTH,

— OTKa3 B IIPEeNOCTaBICHUH TI'OCYNApCTBEHHON YCIYTH, €CIH OCHOBAHHSA OTKas3a
He TpeayCMOTpeHBl defiepalbHBIMU 3aKOHAMHM U NPUHSATBIMH B COOTBETCTBHHM C HUMH
WHBIMH HOPMAaTHBHBIMH MPaBOBBIMU akTamu Poccutickoil Denepanum;
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— TpeboBaHHME BHECEHHS 3asBHUTENIEM IIPH MPENOCTaBICHUH TIOCYAapCTBEHHOMN
YCIYTH IUIaThl, HE NPEAyCMOTPEHHOM HOPMATHBHBIMH MPABOBBIMH aKTaMH Poccuiickoit
denepaiuu;

— OTKa3 oprasa, NpeAOoCTaB/IAIOLIETO roCy1apCTBEHHYIO yCIIyTYy,
€ro JOKHOCTHOTO JIMIIA B MCTIPABJICHUH JOMYINEHHBIX ONEYaTOK M OIMOOK B BHIIAHHBIX
B pe3ylbTaTe MPeNOCTaBIeHHs TOCYIapCTBEHHON YCIYTH TOKyMEHTaxX nu60 HapylleHHe
YCTaHOBJIEHHOTO CPOKa TaKHUX MCIIPaBJICHHIA.

Opl"al-lbl rocynachBemloii BJIACTH H YIIOJJHOMO4YEHHbIC¢ HA PACCMOTPCHHE 2KaJ100bI
JOJIZKHOCTHbLIE JIHIIa, KOTOPbIM MOKET ObITH HanpaBJ/€Ha 2Kaj100a

54. Kanoba 3asBUTeNsd Ha pelleHus ©W JelcTBHA  (Oe3/eHCTBHE)
YIOJHOMOYEHHOTO OpraHa, IIPeJOCTaB/IAIOIIEr0 TOCYAapCTBCHHYIO YCIYTy, MOXET
OBITH HaIlpaBlICHA:

— Ha pemeHus u JedictBus  (6e3nedicTBME) YIOIHOMOYECHHOIO OpraHa,
IPeOCTABNISIOMIErO FOCYJAPCTBEHHYIO YCIYTY M €0 PYKOBOJUTENS — B BBILIECTOSIIMM
opraH rocy/ilapcTBeHHO# BacTH cyonekTa Poccuiickoi @eneparyy;

— Ha pemieHus M feiicTBus (6e3neHCTBHE) KOHKDPETHBIX TOJDKHOCTHBIX JIHIL
YIOMHOMOYEHHOTO OpraHa, NpeJOCTAaBJIAIONEro TOCYyHapCTBEHHYIO —YyCIOyry -
PYKOBOJIHTEJIIO YTIOTHOMOYEHHOr0 OpraHa (JIHILy, HCHONHSIOMEMY €ro 00s3aHHOCTH).

IMopsaok Hoga4YH H PACCMOTPEHHS KaJ100b1

5.5. OcHoBaHMeM [UIs Hayana IHpoOLEAypbl JHocydeOHoro (BHecyAeOHOro)
00XaNOBaHUS SBISETCS MOCTyIUIEHHe Jkalo0Bl B  YIOJHOMOYEHHBIA Opra,
PeIOCTABIIAIONIUI FOCy IapCTBEHHYIO YCIIYTY.

5.6. XXamoba mnomaercd B IIHCBMEHHOW ¢opMe Ha OyMaXHOM HOCHTENEe
WA B DIEKTPOHHOM (opMe B YIOJHOMOYEHHBIH OpraH, MPENOCTABISIOUAN
roCyJIapCTBEHHYIO YCIYTY.

5.7. XKanob6a MoxkeT OBITH IIpeACTaBIICHA!

— 10 TIoYTe,

— C HCHOJB30BaHHEM OQHIMAIBHOTO CaiTa YIOJIHOMOYEHHOrO OpraHa
B HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «MHTepHeT»,

— yepe3 [lopramn,

— Ha JUYHOM NpHeMe 3asBUTENIS.

5.8. XKano6a moimKHa CoaepX aTh:

— HaNMCHOBaHHE YIOJTHOMOYEHHOTO oprasa, MPEAOCTABISIONIETO
rOCYJapCTBEHHYIO YCIYry, HOJDKHOCTHOTO JIMIIa  YIIOJIHOMOYEHHOIo OpraHa,
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IPEIOCTABIIONIEr0 TOCYAapCTBEHHYIO YCIYTy, pelneHus u neicTsus (Oe3neiicTsre)
KOTOPBIX 00XKaITyIOTCS;

— (aMmnio, UM, OTUYECTBO (TIOC/IEHEE — MPU HAJIMYUH), CBEACHUS O MeECTe
XHUTEILCTBA 3ajdBUTENS — (QHU3MYECKOro JuIa JHOO HANMEHOBAaHUE, CBEICHHUS
0 MeCTe HAXOXICHHMS — IOPHUAMYECKOro JIMIA, a Takke HoMmep (HOMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) 3JEKTPOHHOM MmouThl (IPHU HANIWYMK) M TOYTOBHIN ajpec,
10 KOTOPHIM JIOJDKEH OBITH HAlpaBlieH OTBET 3asSBUTEIIO;

— cBeleHuss 00 OOXalyeMBIX peHIeHHAX © JAelcTBUAX (Oe3neiicTBum)
YIIOJTHOMOYEHHOTO  OpraHa, [peAOoCTAaBIIONIEr0  TOCYJapCTBEHHYIO  YCIYIY,
IOJDKHOCTHOTO nHna YIOJTHOMOYEHHOTO oprana, IIPEJOCTaBIIAIOIETO
rOCyIapCTBEHHYIO YCIYTY;

— JIOBOME, Ha OCHOBAaHHH KOTOPHIX 3asBHTEIb HE COIJIACEH C pEeLIeHHEM
U feiictBueM (Oe3neiicTBHEM) YIIOJIHOMOYEHHOTO OpraHa, IPelOCTABISIOLIETO
TOCYJapCTBEHHYIO YCIIyTy, JOJDKHOCTHOTO JHIa YIOJHOMOYEHHOro OpraHa,
IPENOCTaBIAIONIETO  TOCYJapCTBEHHYIO  yCIyry.  3asBUTeNeM MOryT  OBIThb
NIPEAOCTaBIEHBl JOKyMEHTHI (TIpM HalW4uM), MOATBEPXKIAIOIIHE JOBOABI 3asABHTEN,
00 X KOTHH.

Cpoku paccMOTpeHHS KAJI00bI

5.9. XanoGa, mocTynuBIIAs B YIOJIHOMOYEHHBIH OpraH, IpeJOCTaBIIOLIUNA
rOCYAAapPCTBEHHYIO YCIYTY, ITOIEKHUT PETHCTPAllMU HE MO3JHEe ClIeAYIOUIeTo pabodero
IHA co nHA ee moctymuieHus. JKanoba paccMaTpuBaeTcs AODKHOCTHBIM JIHIIOM,
HAJIEJICHHBIM TIOJTHOMOYMSMH IIO pPacCMOTPEHHIO Xajiod, B TEUeHHE IATHAALATH
pabounx [OHe coO MOHA €€ perucTpalud, a B ciIydae oOOXaloBaHHS OTKa3a
YIIOJITHOMOYEHHOTO  OpraHa, TMpeJOCTaBISIOLIETO  TOCYyJapCTBEHHYIO  YCIyTY,
JTOJDKHOCTHOTO mna YIIOTHOMOYEHHOTO oprasa, MPENOCTABISIONIECTO
rOCYIapCTBEHHYIO YCIIYTY, B MpHEMe HOKYMEHTOB Y 3asBUTENS NHOO B MCIPaBICHHH
IOMYIMIEHHBIX OINeYaToOK M OmHOOK HIM B cilydae OOXKaloBaHWsS HapyIIEHHUS
YCTaHOBJICHHOTO CPOKa TaKWX HCIPaBIE€HHH — B T€YEHHUE IATH pabodmMx IHEH CO AHs
€€ perucTpanum.

IlepeueHb OCHOBAHHI JIsi IPHOCTAHOBJICHHS] PACCMOTPEHH KaJI00bI B ClIy4ae,
€CJIH BO3MOKHOCTH MPHOCTAHOBJIEHHUSI NIPeAYCMOTPEHA 3aKOHOAATeIbCTBOM
Poccniickoilt @enepanuu

5.10. OcHOBaHMii A8  TNPHOCTAHOBJIEHHS  PAaCCMOTPEHHS  JKaJOOBI
3aKoHOAAaTENLCTBOM Poccuiickoit @enepaniyivi He IpeLyCMOTPEHO.
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Pe3yabTaT paccMOTpPeHHS KaJ100b1

5.11. Ilo pe3yabTaraM pacCMOTPEHHS KajloObl YHNOJTHOMOYEHHBIH OpraH,
TpeOCTABSIONIAI [OCYJaAPCTBEHHYIO YCIYTY, IPHHUMAET OJJHO M3 PELICHHNA:

1) ynoBneTBOpeHHE Kano0bl, B TOM YHCIEe B pOpME OTMEHBI IIPHHATOTO peIleHHs,
WCIpaBJIeHHs [ONYIIEHHBIX OIeYaTOK H OIIMOOK B pe3yibTare MpeOCTaBICHUA
roCyJapCTBEHHOMN YCIIyTH, BO3BpaTa 3asBHTEIIO JCHEXHBIX CPEJICTB, BSUMaHHE KOTOPBIX
He NpeAyCMOTPEHO HOPMATHBHBIMH IIpaBOBBIMH akTamu Poccuiickoit Depnepanuw,
a Tak)e B HHBIX (popMax;

2) 006 oTKa3e B yIOBIETBOPEHUH XKaJIOObI B CIIEAYIOIIUX CIIyqasX:

— IIpPM HaIMYMH BCTYNMBIIETO B 3aKOHHYIO CHIY PEIl€HHs Cyna, apOUTpaXHOro
cy[a 1o kanobe 0 TOM Xe IPeMETE U 10 TEM e OCHOBAHUSIM,

— nojaya KajgoOBl  JIMIIOM, IIOJHOMOYHS KOTOPOro He€ IOATBEPXKACHBI
B NOPSZIKE, yCTAHOBIICHHOM 3aKOHOJaTeNbcTBOM Poccuiickoit denepaniy;

— HaJW4YMe peIleHHs MO kajnobe, MPHUHATOrO paHee B COOTBETCTBHH
¢ TpeGOBaHHAMH HACTOAIIETO AJMHHHCTPATHBHOIO PErJIaMEHTa B OTHOILLUEHWH TOTO K€
3asBUTEJIS M 10 TOMY XK€ TPeIMETY JKaloOBbl.

5.12. YIOJIHOMOYEHHBIH Ha pacCMOTPEHHE XKaJo0bl OpraH BIIPaBe OCTABHTH XKanoby
0e3 OTBeTa B CIEAYIOIMMX CITyqadX:

1) Hanuuue B Xkajuobe HEUEH3YPHBIX JHUOO OCKOPOHTENBHBIX BHIPAXEHHMH, yrpo3
KH3HM, 3I0POBBI0 M WMYNIECTBy MJOJDKHOCTHOIO JIMI[A, a TaKkke HICHOB
€ro CeMbH;

2) OTCYTCTBHE BO3MOXKHOCTH NPOYUTATh KaKylo-THOO YacTh TEKCTa HKajloOsl,
daMuIMIO, HUMs, OT4eCTBO (NpH HAIMYMM) M (WIM) [OYTOBBEIM afipec 3asBHTEN,
yKa3aHHEIE B xanobe.

Hopsaaok HAGOPMHPOBAHHS 3asIBTEIS O PE3Y/IbTATAX PACCMOTPEHHS KAJIO0bI

5.13. OtBeT IO pe3yiabTaTaM PAacCMOTPEHHs XajJoObl HampaBiseTCs 3asBUTEINIO
He TO3[HEe IHS, CIEYIOIEro 3a JHEM NpPHHATHA pelIeHHs, B IHCHMEHHOH Qopme
¥ T10 XKeJIAHHUIO 3asiBUTENS B JJIEKTPOHHOH (opme.

5.14. B oTBeTe 10 pe3yJIbTaTaM pacCMOTPEHHS JKajlo0b! yKa3hIBaIOTCS

1) HauMeHOBaHME OpraHa, HPENOCTABISIONIETO TOCYAApCTBEHHYIO — YCIYTY,
paccMOTpeBIIEro kanoby, NOIDKHOCTh, (aMHIHud, MM, OTYECTBO (IpH HATHYUH)
ero JOKHOCTHOT'O JIMIA, IPHHABILETO PEIeHHe 10 xanobe;

2) HOMEp, AaTa, MECTO MPUHATHSA PELICHHMs, BKIIOYas CBEICHHS O JNOJDKHOCTHOM
JMILE, pelleHre Wik aeiicTBie (6e3neficTBrE) KOTOPOTo 00XKalyeTcs;

3) dammus, UM, 0TIeCTBO (TIpH HAJTMYKHI) WK HAMMEHOBaHHE 3asiBUTEIIS,

4) OCHOBaHMS IS IPUHATHS peLIeHHs 10 Xaole;

5) mnpuHATOE TO Xaro6e peleHue;
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6) B ciyuae, ecid kanoba mNpH3HaHa OOOCHOBAaHHOM, - CPOKH YCTpaHEHHS
BBIIBJICHHBIX HApyIIEHWH, B TOM 4YHCIe CpPOK IIPEJOCTaBJICHUS pe3yiabTara
rOCyJIapCTBEHHOM YCIIyTH;

7) cBemeHHs O HOPSAKE 00XKaTOBaHUS IMPHHSATOTO MO XKajloOe peleHus.

5.15. B ciiy4ae yCTaHOBJIEHHS B XOJ€ HJIM IO pe3yJbTaTaM PacCMOTPEHHS Kalo0kl
IPH3HAKOB COCTaBa AaJMHHUCTPAaTUBHOrO MpaBOHAPYIICHHs HIHM IPECTYIUICHHU,
JOIDKHOCTHOE JIMIIO, YIOJIHOMOYEHHOe Ha PAacCMOTPEHME »Xano0, He3aMeIUIUTENILHO
HanpapJIgeT UMEIOIIUECS MaTEepUallbl B OPraHbl IIPOKYPaTyphI.

IMopsaok 06xkaji0oBaHNs pellIeHHs IO Kajnobe

5.16. B cnywae, ecaum 3asgBUTENb CYHTACT, YTO pEHICHHEM, NPHHATHIM
0 pe3ybTaTaM PacCMOTPEHHMs KaloObl, HapyIIEeHB! ero mpasa M CBOOOBI, OH BIpaBe
00paTUTECA ¢ *an060ii Ha pelleHue, IPUHITOE MO Pe3yIbTaTaM PacCCMOTPEHHs XKaJloOEl,
B QJMHHHCTPATHBHOM H (WIH) CyAeOHOM MOPSKE B COOTBETCTBHHU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

IIpaBo 3asiBHTE/ISI HA NOJY4YeHHe HHpoOpManuu
H JOKYMEHTOB, He0GX0AHMBbIX 1Jis 000CHOBAHHS H PACCMOTPEHHS 7KaJI00bI

5.17. 3asBuTenp WMeeT IpaBO Ha IIONyYeHHe HCUepnbiBaomed HHbopMaLluu
1 JOKYMEHTOB, HEOOXOMUMBIX Ui 0GOCHOBaHUS U PACCMOTPEHHUS XKaIOOHI.

Cnoco6b1 HHPOPMHPOBaHHS 3asiBUTEJICH 0 NOPsIKe NOAAYH
H PacCMOTPEHHS KaJI00bI

5.18. Mladopmaruio o MopsaKe MoJady ¥ pacCMOTPEHHUS JKaIO00bl 3asBUTENb MOXKET
MOTYYHUTh:

— Ha O(QHUUHMAIBGHOM CcaiiTe YIOJHOMOYEHHOIo OpraHa B HH(OPMalHOHHO-
TeJeKOMMYHHKauOHHOU ceth «HTepHET»;

— Ha [lopraie;

— Ha MH(OPMAIMOHHBIX CTEHJAaX B MeCTaxX NpPENOCTaBIEHMsI IOCYAapCTBEHHOH
YCIYyIH,;

— no TenedoHaM, YKa3aHHBIM B TpWIOXKeHHMH 1 K AJMHHHCTPATUBHOMY
periiaMeHTy;

— IpY JIUYHOM IPHEME.
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IIpunoxenue 2

K AIMUHHUCTPATUBHOMY PErJIaMEHTy
MIpeIOCTaBICHMS OPraHOM
rOCYIapCTBEHHOM BIacTH cyOBeKTa
Poccuiickoii ®emepanny B 001aCTU
JIECHBIX OTHOIIEHUH rocyJapCTBEHHON
YCIIyTH TI0 TIPEeIOCTaBICHUIO JIECHBIX
Y4aCTKOB B IIOCTOsSIHHOE (OeccpodHoe)
MOJIb30BAHHE

®opMma

PykoBoaureio

(HaMMEHOBAHHE YTIOMHOMOYCHHOrO OpraHa)

oT

(HaHMEHOBaHHUE OpraHU3alNH)

B JINIIE ,

I[eﬁCTBYIomeFO Ha OCHOBaHHH

3ASIBJIEHUE
0 MPEIOCTaBIIEHUH B Mpeeliax 3eMeNb JIECHOro (JoHa TeCHOTO yJacTKa
B II0CTOSHHOE (OeccpoyHOe) MONB30BaHUE

Ilpomy mpemocTaBATh B MOCTOSHHOE (OECCPOYHOE) IONB30BAHUE JIECHOH Y4YacTok,
PacIOIOKEHHBIH B , IUTOIAJBIO
KaJaCTpOBBIA HOMEP

OGocHOBaHKE IEIH, BIU/Ia K CPOKA UCTIONB30BAHUS JECHOrO y4acTKa:

JlecHOM y4acTOK OOpa3OBBIBAJICS MIM €ro TIPaHHLB YTOYHAIMCh Ha OCHOBaHHH

Pemenus OT«__ » 20 r. Ne 0 MpEIBapUTENBHOM
(Haumenoeanue opzana)

COIIACOBAHUH IIPEJOCTABIICHHS JIECHOIO YIACTKA (€CiH TaKoe PEIIEHHE HMENIO MECTO).

Caeneuns o 3asBUTEIIE:

ITonHoe W COKpallleHHOe HAWMEHOBAHHME, OpTaHHW3alMOHHO-TIPaBoBas (opMa 3asBUTEI,
WHH, KIIII, ero MeCTOHaXOXIEHHE, IIOYTOBBI ajipec, pPEKBU3UTH OaHKOBCKOIO CYeTa

IpusoxeHus: KOMUS JOKYMEHTa, yJOCTOBEPSIOIIETO MOJTHOMOYMS IPEICTAaBUTEINA
(eciu ¢ 3asBieHHEM 00pPaIaeTCs PENCTABUTEND 3asiBUTENI).

Hara Iloanuck
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