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O06 yTBepkaeHHH AJMHHHCTPATHBHOIO PerjiaMeHTa Mo NpeaoCTAB/IEHHIO
DenepajJbHBIM APXHBHBIM areHTCTBOM roCyAapCTBEHHOM yCJIyrH
«Oprannsanns HHPOPMAaNHOHHOTO oGecnieydeHHsl IPAXAaH, OPraHoOB
rocyAapcTBEeHHOH BJIACTH, MECTHOT0 CAMOYNIPABJIEHHS], OPraHU3aNUH H
061eCTBEHHBIX 00beAHHEHHH HAa 0CHOBE JOKYMeHTOB ApXHBHOro ¢onaa
Poccuiickoi ®enepanun H Jpyrux apxXuBHBIX J0KYMEHTOBY
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22 geswadps 201/ <.

B cooTtBeTcTBHN ¢ DenepanbHbIM 3akoHOM OT 27 urois 2010 roga Ne 210-®3
«O6 opraHu3aLUM NMPeJOCTaBIECHUA IOCYJapCTBEHHBIX U MYHUIMIAILHEIX YCIyD»
(Cobpanne 3axkoHonartenscTBa Poccuiickoit ®enepammu, 2010, Ne 31, cT.4179;
2011, Ne 15, c1. 2038, Ne 27, ct. 3880, Ne 29, ct. 4291, Ne 30 (u. 1), cT. 4587, Ne
49 (4. 5), cr. 7061, Ne 27, cr. 3873), mocraHoBnenwem IIpaBuTennCTBa
Poccuiickoit @enepauuu ot 16 mas 2011 roma Ne 373 «O paspaborke u
YTBEPXIEHHH aJIMUHHCTPATHBHBIX PErVIAaMEHTOB HCIIOJHEHHS TOCYAapCTBEHHBIX
(QYHKIMA ¥ aIMMHUCTPATHBHBIX PETNIaMEHTOB IPEOCTABJIEHHs FOCYAAPCTBEHHBIX
ycinyr» (CoOpanue 3axoHoparenscTBa Poccuiickoit ®epmepaunuu, 2011, Ne 22,
cT. 3169, Ne 35, c1.5092) npu ka3 sl Balo:

1.  VYTBepmure npunaraeMeli AJMHHUCTPATHBHBIA  pernamMedT 110
npexocTaBieHnio PeepanbHbIM apXHBHBIM areHTCTBOM IOCYAApCTBEHHOM yCIyry
«Opranusanus  MHQOPMALMOHHOTO  OOecleveHHs  TIpaXaaH,  OpraHOB
rOCYyAapCTBEHHOM  BIAacCTH, MECTHOIO CaMOYMpaBJIEHHs, OpraHu3aluil |
00IIECTBEHHBIX OOBEJMHEHNN Ha OCHOBE IOKYMEHTOB ApXMBHOTO (OH.I2

Poccuiickoit @enepaunu u Apyrux apXuBHBIX JOKYMEHTOBY.
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2. [llpu3HaTe yTpaTMBIUMM CHIy npuKa3 MHUHHCTEpCTBA KYJIBTYpEI
Poccuiickoit ®epepauun ot 21 mas 2009 roma Ne 271 «O6 yTBepxaeHUH
AJIMHHHCTPaTHBHOIO periaMeHTa o npeaocrapieHuio PeaepaabHbIM apXHBHBIM
areHTCTBOM roCyJapcTBeHHO#H yciayru «OpraHuzanus HHPOPMALMOHHOIO
obecrieyeHHss rpaxOaH, OpPraHOB TOCYHapCTBEHHOM  BJIAacTH, MECTHOrO
CaAMOYIpaBICHHS, OpraHU3aUMid M OOIIECTBEHHBIX OOBEIHHEHHWH HAa OCHOBE
noxkymeHToB ApxuBHOro ¢onga Poccuiickoit denepauuu ¥ Ipyrux apXuBHBIX
AOKymeHTOB» (brojieTeHb HOpPMAaTHUBHBIX aKTOB  (efepalibHBIX OpraHoB
ucnonHuTensHoN Biactu, Ne 40, 2009) (3apeructpupoBaHo B MuHiocte Poccuu
01.09.2009, Ne 14676).

3. HampaBuTh HacTOSMMI NpUKa3 Ha TOCYJAPCTBEHHYIO PETHCTPALAIO B
MunncrepctBo roctuuuu Poccuiickoit ®enepauuu.

4. KoHTponp 3a HCIOJNHEHHWEM MpHKa3a BO3JIOXHUTh Ha PykoBomuress

DenepansHoOro apxuBHoro areHrcTBa A.H. Aptusosa.

A.A.ABeesB




VYTBEPXJIEH
NpUKa3oM MUHHCTEPCTBA KYJIbTYPhI
Poccuiickoit ®denepanun

oT Ne

AIMHHUCTPATHBHBII perjiaMeHT
no npexocrasjieHuI0 PeaepanbHbIM apXHBHBIM ar€HTCTBOM
rocyaapcTBeHHo# yciayrd «Opranusanns HHPOPMaUHOHHOI O
o0ecneyeHus rpaaan, OpraHoB rocyAapCcTBEHHOH BJ1acTH,
MECTHOI'0 CAaMOYINPABJ/IeHHUSl, OPTAaHHU3ALHNH H 00IIECTBEHHBIX
o0beanHeHMii HA OCHOBE JOKYMEHTOB APXHBHOI0 QoH/A
Poccuiickoii @egepanuy ¥ Apyrux apXuBHbIX JOKYMEHTOB)

I. O0mue nogoxenus
IIpeamer pery,iMpoBaHHs perjiaMeHTa

1. AIMUHHCTpaTHUBHBIA perjiaMeHT No mnpeaoctaBieHuio denepanbHBIM
apXUBHBIM areHTCTBOM rocyapCTBEHHOMH yCIyrH «Opranuzanus
HH(OpMaLMOHHOIO obecnedyeHHs IpaxaaH, OPraHOB roCyJapCTBEHHOW BJIACTH,
MECTHOIO CaMOYNpaBJ€HHs, OpraHu3aluii U oOLIeCTBEeHHBIX OOBeAUHeHHI Ha
OCHOBe JOKyYMeHTOB ApxuBHOro ¢onma Poccuiickoit ®emepauuu u Apyrux
apXMBHBIX JOKyMEHTOB» (nasiee - PernameHT) pa3paboTaH B LeNsX MOBHILICHHS
KadyecTBa HHGOPMAIIMOHHOTO 00ecreyeHus! peTPOCHEKTHBHON JOKYMEHTHOIM
HHpopMaLueld (U3NYECKUX W IOPHIMYECKHX JHUL M OMpejeNseT CTaHAapT U
HOCIeNOBATEbHOCTD NEHCTBUH (aqMUHUCTPAaTHBHBIX mnpouenyp) PenepanbHoro
apXMBHOrO areHTcTBa (zmasee - PocapxuB), a Takke MOPANOK B3aHMMOAEHCTBHSA
Pocapxupa ¢ ¢enepaJbHBIMH TOCYAapCTBEHHBIMH apXuBaMH, (eaepalbHBIMH
OopraHaMd  TOCYJapCTBEHHOM  BJIaCTH,  YNOJHOMOYEHHBIMH  OpraHaMH
HCTIONIHUTENIBHON BiIacTH cyOwpekToB Poccuiickoit ®enepaumn B 06nacTH
apXUBHOT'O J€a, HHBIMHM OpraHaMH roCyapCTBEHHOM BIIaCTH, OpraHaMH MECTHOTO
CaMOYNpaBJI€HHs W OpraHu3auMAMH (Jajee - OpraHsl M OpraHU3alMH) IpH
NPEIOCTABICHUH IOCY IapCTBEHHON YCITYTH.
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Kpyr 3asiButenei

2. TocymapcTBeHHast ycCiiyra NpeNOCTaBIA€TCs B OTHOIUEHHH TpaxknaH
Poccuiickoit ®enepanvu, HHOCTPAHHBIX TIpaXAaH H JMI 0e3 rIpaXIaHCTBa;
OpraHOB I'OCY[apCTBEHHON BIIACTH, MECTHOTO CaMOYNpPAaBIIEHUs; OpraHU3alui U
OOLIECTBEHHbIX OOBEIMHEHMH; IOPUANYECKHX U (HU3HMYECKHX JHI, HMEIOLIHe
paBO B COOTBETCTBHH C 3aKOHOZaTenbcTBoM Poccumiickodt @Penepaumu 6o B
CHJIy HaJIEJIEHHs UX 3aABUTENAMH B IIOPAJKE, yCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepauyyn, NOJTHOMOYHSMH BBICTYNaTh OT MX MMEHM (Hanee -
3agBHUTEJIH).

TpeGoBanus k nopsaAKy HHPOPMHPOBAHHS O NPaBHIAX
NpeJoCTaBIeHNAs FOCyIapCTBEHHOM YC/IyIH

3. TocymapcTBeHHas yciyra [0 OpraHM3allid HHQOPMAalMOHHOIO
obecrieyeHus 3asaBHTeNeH mpenocrasnsercs PocapxusBoM.

4. MecTo HaXOXIEHHMs IIEHTPAIBHOrO anmnapara PocapxuBa U €ro oYTOBEIH
anpec: 103132, r. Mocksa, yi. VneuHka, 1. 12.

5. DNEeKTPOHHBIN azpec Pocapxwusa: rosarhiv@archives.ru;
caifit Pocapxusa "Apxussl Poccun": www.rusarchives.ru.

6.CripaBouHbIe TeNneOHBIL:
OpraHM3aIisa HCTIOJHEHHS TeMaTHYECKUX 3a11pocoB - (495) 606-35-31, 606-49-45;
OpraHu3aLys UCTIOTHEHHs COLMAIBLHO-IIPAaBOBBIX 3arpocoB-(495) 606-43-05;
606-46-03
¢akc Pocapxusa: 606-55-87.

7. TIpreM rpaxkaaH JOJKHOCTHBIMHM JiMl[aMu PocapxuBa oCyIlecTBIAETCs B
COOTBETCTBHM C rpadHKOM IpHeMa, YTBEPXKAEHHBIM pykoBoauTeneM Pocapxusa
pasMeIeHHbIM Ha odunuansHoM caiite Pocapxusa "Apxussl Poccuu".

8. MudopManus O MecCTe HAXOXXAEHHs, KOHTAKTHBIX TenepoHax u
afpecax TIOABENOMCTBEHHBIX PocapxuBy ¢enepanbHbIX TrOCYAapCTBEHHBIX
apxuBoB conepxutcs B [Ipunoxeruu Ne 1 k HacTosmeMy AAMHHHCTPATHBHOMY
perjiaMeHTy.

9. CaezeHMs O MeCTe HaxO0XJIEHHS YIIOJIHOMOYEHHBIX OpraHoB
MCIIOJIHMTENBHON BnacTH cyb6pektoB Poccmiickoii Pepepauun B 06nacTu
apXMBHOTO J€JIa, UX IOYTOBOM H JIEKTPOHHOM aJpecax, KOHTAKTHBIX TelepoHax
pasvemeHa Ha oQuuuansHoMm caifte PocapxuBa "Apxusbl Poccun”
(http://www.rusarchives.ru).

10. indopMupoBan#e 110 MpoLeAype MPefoCTaBIeH s FOCy 1apCTBEHHOH
YCIIYTH IPOU3BOAMTCS:

o TenedoHy;

I10 MECEMEHHBIM O0palLlCHUAM;

IpH JTHYHOM OOpalleHHY;

Ha opuUHMAaIbHOM caiite Pocapxusa "Apxusbl Poccun”;
Ha «EJUHOM HOpTale rocy1apCTBEHHBIX U MyHHUIMITAIBHBIX YCIYT.



11. Ilpu KOHCYJNBTHPOBaHHMH 3asBUTENEH MO TenepOHY M HA JIMYHOM
npHeMe NOJDKHOCTHEIE Juia PocapxuBa JaloT HCYepIBIBAIOIYI0 HHPOPMALIHIO 110
BOIIpOCAaM  OpraHW3allid  pacCMOTPEHHs  3allpocOB,  CBSA3aHHBIX  C
HHGOPMaLIMOHHBIM obecrieyeHHeM 3as BUTENEH.

II CranaapT npeaocTaB/IeHHN roCy1apcTBEHHOH YCJIyrH
HaunmenoBanne rocyaapcTBeHHOH yCJIyru

12. TocynmapcTBeHHas yciayra 1O OpraHM3auMd HH(OPMALMOHHOIO
obecrieyeHuss TrpaxkaH, OpPraHOB TOCYAapCTBEHHOM  BIacTH, MECTHOTO
CaMOyIIpaBlieHHs, OpraHM3alii M OOIIECTBEHHBIX OOBEAMHEHHI Ha OCHOBE
noxkyMeHToB ApxuBHoro ¢onaa Poccuiickoit ®enmepanyu U IPYrHX apXWBHBIX
JNOKYMEHTOB (HaJiee - roCcyJapCTBEHHas yClyra).

HanmenoBaHue (pesepaibHOro opraHa HCNOJNHHTENbLHOM BJIACTH,
Npe0CTAB/IAIOMIEr0 FOCyAaPCTBEHHYIO YCJIYTy

13. IlpenocrtaBineHHe TIOCYyJapCTBEHHOM YCIYyrd II0 OpraHU3alyH
HHpOpMaIMOHHOTO obecneyeHus 3asBuTeNieil ocyuecTpiser Pocapxus.

Pabory no uHdopManHoOHHOMY oOecnedYeHHIO 3asBHUTENIE OCYILECTBIISIOT
OpraHbl M OpraHud3alM¥ I@pd HAIWYAM Yy HHX AapXMBHBIX JOKYMEHTOB,
HEOOXOMMMBIX JUIA MCTIONHEHHS TEMaTHYECKUX U COLMAILHO-IIPABOBBIX 3aIIpOCOB.

14. Mudopmanus o Mecte HaxOXAeHHS, KOHTAKTHBIX TejledOHaxX M afpecax
NOABEIOMCTBEHHEIX PocapxuBy ¢enmepanbHBIX TroOCyZapCTBEHHBIX apXHBOB
COOepXHUTCA B mnpwioxeHMH Ne 1 k HactosmeMy AJIMHUHHCTPAaTHBHOMY
perinameHry.

15. CBenenns o Mecre HaxoxaeHUs PocapxuBa, yIIOTHOMOYEHHBIX OPraHOB
HCIIOJIHUTENIEHOW BIacTH cybbekroB Poccuiickoit ®Pepepauun B ob6nactu
apXMBHOI'O JieJla, MX TOYTOBOM H 3JIEKTPOHHOM ajJpecax, KOHTaKTHBIX TejieoHax
pasmemieHa Ha o¢uuManbHOM calite PocapxuBa "ApxuBel Poccun"
(http://www .rusarchives.ru).

16. Ilpn npemocTaBneHHMH TroCyJapCTBEHHOM YCIYr'H 3ampeiniaercs
TpeOOBaTh OT 3asABHTENA NEHCTBHIA, B TOM YHCJE COIJIaCOBAaHMl, HEOOXOIUMBIX
AJIA MOJy4eHUs TOCYNApCTBEHHOH yCIyrH M CBA3aHHBIX C OOpallleHHeM B HHBIE
rocylapCTBEHHbI€ OpraHbl ¥ OpraHM3ali¥, 3a UCKIIOYEHHEM MOJyYEeHHUS YCIYT,
BKIIOYEHHBIX B II€pe4Ye€Hb YCIYr, KOTOpble SBIAKOTCA HEOOXONMMBIMH H
00s3aTeNbHBIMHA ISl NIPENOCTABIIEHHs [OCYHapCTBEHHBIX YCIYT, YTBEpXIEHHBIIA
I1paBurenscTBoM Poccuiickoit @eneparuu.

PesysabTaT npegocraBiieHHs rocyAapcTBeHHOI yciyrn

17. Pe3ynbTaToM NpenocTaBieHUs roCy 1apCTBEHHOMR YCITyTH ABISIOTCS:



HH(OpPMAaLOHHEIE THCHMA,;

apXUBHbIE CIIPaBKH;

apXHUBHbIE BBITHCKH;

apXUBHBIE KOIIHH;

TEeMaTUYeCKUe INEePEeYHH;

TeMaTU4eCKUe NoAOOPKH KONUI apXHBHBIX JOKYMEHTOB,

TeMaTH49ecKue 0030phl apXUBHBIX JOKYMEHTOB;

OTBETHI 00 OTCYTCTBUH 3alpallliBa€MEBIX CBEICHHUIA;

pPEKOMEHIAIMK O JaJbHEHIINX ITyTAX MOKUCKa HeoOXoauMoit HHpopManuu;
YBEIOMJICHHS O HalpaBJIeHHH COOTBETCTBYIOLIMX 3alPOCOB Ha MCIIOIHEHHE
IO IPUHAUIEKHOCTH B IPyTHe OPraHbl i OpraHU3aluH.

Cpok npeaocTaB/ieHHsI TOCYyJapCTBEeHHOMH yCJIyru

18. 3anpocsl poccHiickUX, HHOCTPaHHBIX I'PaXkJaH U ML 6e3 rpaxaaHCTBa;
OpPraHOB IOCyJapCTBEHHOH BJIaCTH, MECTHOrO CaMOYIIpaBJ€HHs; OpraHHU3aLUil U
OOLIECTBEHHBIX O0BENUHEHUH; IOPUANYECKHX W (HU3UYECKHX JIHI, HMEIOINMX
IpaBO B COOTBETCTBHH C 3aKOHOAATeNsCTBOM Poccuiickoit ®enepanyuu aubo B
CHILy HaJICIEHMs X 3asBUTENSAMHU B NOpPAJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit ®epepanuy, NOJIHOMOYUSAMH BBICTYIIaTh OT HMX HMEHH O
NpenoCcTaBIeHNH MH(opMaluy, nocrynusiuue B Pocapxus, B TedyeHue 15 qHeit co
AHS MX pPErucTpallid HalpaBisAlOTCA IO MPUHAJIEKHOCTH B OpraHel M
OpraHu3alli¥ JJI1 UCIOJHEHHUS U OTBETa 3aiBHTENIO, 0 yeM PocapxuB coobmiaer
3asBUTENIO.

19. Ilpu paccmorpenun PocapxuBoM 3aIpocoB ¢enepaibHBIX OpraHOB
roCYIAapCTBEHHOM BIIACTH, CBA3aHHBIX C UCMOJIHEHUEM MMH CBOHX IOJHOMOYHMH H
¢yHxkuui, PocapxuB pgaeT oOTBeTHI Ha 3TH 3alMpOCBl W  IPEJOCTABJISET
3anpamuBaeMyro HHGopManuoo B TeueHHe 30 mHel co OHA MX perucrpanud. B
cllyyae eciM 3alpalliuBaeMas ¢elepalbHbIM OpPraHOM IOCYAAapCTBEHHOM BIIACTH
HHpOpMaLKs He MOXeET OBbITh NPEeNOCTaBlIeHa B 3TOT CPOK HIIH CPOK, YKa3aHHBIMH B
3alpoce, U3-3a HeOOXOOUMOCTH MPOBEAEHHS MacIITaOHOH MOUCKOBOH paboThI MO
KOMILIEKCY apXHMBHBIX IOKYMEHTOB, B TOM 4YHCJI€ XpaHALIUXCA B HECKOJIBKHX
apXUBOXpaHMIIUILAX, PocapxuB yBeIOMJISIET (benepanbHbIA opras
roCyJapCTBEHHOH BJIAcCTH O NPOJUIEHUH Ha ONpeJeNeHHBIH CPOK pPacCMOTPEHHS
3amnpoca.

20. Ilpn noctyruieHud B PocapxuB 3anpocoB 3asBHTeENEH, KOTOpble He
MOTyT OBITH HCIOJIHEHBI 6€3 MpeaoCTaBIeHHs YTOYHEHHBIX WIH JOMOJTHUTENBHBIX
cBefieHuil, PocapxuB B 10-1HEeBHEIH CPOK 3ampallliBaeT 3asBUTENA 00 YTOUHEHHUH
1 JOTNIONIHEHHUH 3alpoca HEOOXOAUMBIMH IS €r0 UCIIOTHEHUS CBEICHUAMH.

21. Csenenms, coiepxxaliye MepcOHAJbHBIE JaHHBIE O TPETBHX JHLAX,
NPEACTABIAIOTCA YNOJHOMOYEHHOMY JIMIly Ha OCHOBAaHHH JOBEPEHHOCTH,
o(hopMIIEHHOH B YCTaHOBJIEHHOM 3aKOHOAaTeabcTBOM Poccuiickoit ®enepauuu
HOpsKE.
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IlepeuyeHbh HOPMATHBHLIX NPABOBbLIX AKTOB, PEryJIHPYIOIIHX OTHOIEHHH,
BO3HHKAIOIIHE B CBSI3H C NPEAOCTAB/IEHHEM rOCYJaPCTBEHHOM YCJIyru

22. [IlpemocTaBieHHEe TIOCYJapCTBEHHOM YCIyTM OCYINECTBIAETCS B
COOTBETCTBHH CO CIIEAYIOIMMH HOPMaTUBHBIMHU IIPABOBEIMH aKTaMHU:

Koncturyunsa  Poccuiickoit  ®denepaumu  (IpUHAT2  BCEHAPOIHBIM
roniocoBanueM 12 nexabps 1993 roaa) (c yueToM momnpaBokK, BHECEHHBIX 3aKOHAMHU
Poccuiickoit ®enepanun o nonpaskax k Koncruryumn Poccuiickoii ®enepannu
ot 30 pexabpst 2008 r. Ne 6-PK3, ot 30 nexabpsa 2008 r. Ne 7-OK3) («Poccuiickas
rasera», 1993, Ne 237; 2009, Ne 7; 2008, Ne 267);

3akoH Poccuiickoit ®epmepauun or 21 wmrons 1993 r. Ne 5485-1 «O
rocynapcTBeHHo# TaiiHe» (Cobpanue 3akoHonatenscTBa Poccuiickoit ®enepanun,
1997, Ne 1, ct. 8220-8235; 1997, Ne 41, ct. 4673; 2003, Ne 27 (u. I), cT. 2700;
2003, Ne 46 (a. II), ct. 4449; 2004, Ne 27, ct. 2711; 2004, Ne 35, ct. 3607; 2007,
Ne 49, c1. 6055; 2007, Ne 49, ct. 6079; 1996, Ne 15, ct. 1768; 2009, Ne 29, cr.
3617; 2002, Ne 52 (2 4.), ct. 5288; 2003, Ne 6, cT. 549; 2010, Ne 47, c1. 6032;
2011, Ne 30, (4. 1), cT. 4590, cT. 4596, Ne 46, cT. 6407);

DenepanbHEIi 3aK0H 0T 22 okTA6pa 2004 r. Ne 125-®3 «O6 apxuBHOM feine
B Poccuiickoii ®eneparun» (CobpaHue 3akoHONaTenscTBa Poccuiickoit
®enepaunn, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079;
2008, Ne 20, ct. 2253; 2010, Ne 19, cT. 2291, Ne 31, cT. 4196);

®enepanbHeblii 3ak0oH o1 2 Mast 2006 r. Ne 59-03 «O nopsijike paccMOTpeHUs
obpamenuii rpaxnaH Poccuiickoit ®emepauum» (CobpaHHe 3aKOHOZATENHCTBA
Poccuiickoit ®eneparun, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, Ne 31, cr.
4196),

DenepanbHeiii 3akoH ot 27 mionst 2006 r. Ne 149-®03 «O6 undopmanuy,
MHQOPMAUMOHHBIX TEXHONOTHAX M O 3awmTe wuHGopMmamum» (CobpaHue
3aKoHozaTeNbcTBa Poccuiickoit @eneparmn, 2006, Ne 31 (u. I), c1. 3448; 2010, Ne
31, c1. 4196; 2011, Ne 15, ct. 2038, Ne 30 (u. I), cT. 4600);

DenepanbHelii 3akoH oT 27 anpens 1993 r. Ne 4866-1 «O6 06xaoBaHHH B
CyA JNEACTBMA M pEIICHHH, HapyIUAIOIMX I[paBa M CBOGONBI TIpaXIaH»
(«Poccuiickas rasera», 1993, Ne 89; Cobpanue 3akoHomaTensctBa Poccmiickoid
®epepaunu, 1995, Ne 51, ct. 4970, 2009, Ne 7, c1. 772);

®enepanbueiid 3akoH or 27 mions 2010 r. Ne 210-®3 «O6 opraruzanuu
NpeNOCTaBICHHd TOCYNapCTBEHHBIX H MYyHHIMNANbHBIX Yyciayr» (CobGpanme
3akoHozmaTenbcTBa Poccuiickoit Oenepanun, 2010, Ne 31, c1.4179; 2011, Ne 15,
cr. 2038, Ne 27, ct. 3880, Ne 29, ct. 4291, Ne 30 (u. 1), cT. 4587, Ne 49 (u. 5), cT.
7061, Ne 27, ct. 3873);

Yka3 Ilpesunenta Poccuiickoit ®enepauun ot 31 mekabps 1993 r. Ne 2334
«O OMONHATENBHEIX TapaHTHAX NpaB IpaxaaH Ha MHbopMaumio» (CobpaHue
aktoB IIpe3unenta u [IpaBurensctBa Poccuiickoit ®epepauuu, 1994, Ne 2, ct. 74;
1997, Ne 3, ct. 367; 2000, Ne 36, cT. 3636);

«OcHoBBI  3aKoHOZaTenscTBa Poccuiickoit  ®Pemepatmu o KyJIbType»,
yTBepxnenHble BepxoBHeM CosetoM Poccuiickoit ®egepamuu oT 9 okTA6pS
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1992 r. Ne 3612-1 («Poccumiickas rasera», 1992, Ne 248; Co6panue
3aKoHojaTenscTBa Poccuiickodt ®enepanun, 1999, Ne 26, ct. 3172; 2004, Ne 35,
c1.3607; 2006, Ne 1, ct. 10; 2006, Ne 45, ct. 4627; 2007, Ne 1 (4. I), ct. 21; 2008,
Ne 30 (4. IT), cT. 3616; 2009, Ne 52 (I. u.), ct. 6411; 2010, Ne 19, c1. 2291; 2001, Ne
1 (4. 1), cT. 2; 2001, Ne 53 (u. I), ct. 5030; 2002, Ne 52 (u. I), cT. 5132; 2003, Ne 52
(4. I), cT. 5038);

nocraHoBieHne IIpaButensctBa Poccuiickoit @enepanmu ot 26 uronst 1995 r.
Ne 609 «O6 yrBepxaennu ITonoxenus 06 0CHOBaX XO3AMCTBEHHOH NEATENBHOCTH
M (GUHAHCHPOBAHHS OpraHM3aUMii KyIbTypsl M HcKyccTBa» (Cobpanue
3akoHomaTenscTBa Poccuiickoit @enepaunn, 1995, Ne 28, ct. 2670; 2002, Ne 52
(u. I), ct. 5225);

nocraHosnenue IlpasurensctBa Poccuiickoit ®enepaunu or 17 urons 2004 r.
Ne 290 «O6 ytBepxnenun ITonoxenus o PemepalbHOM apXMBHOM ar€eHTCTBEY
(Cobpanue 3axoHonarensctBa Poccmiickoit ®enepaumu, 2004, Ne 25, cr. 2572;
2008, Ne 22, ct. 2583, Ne 46, ct. 5337; 2009, Ne 33, c1.4081; 2010, Ne 26, cr.
3350; 2011, Ne 6, cT. 888, Ne 14, ct. 1935);

nocraHoBneHue IlpasurenscrBa Poccuiickoit Penmepauuu ot 19 sHBaps
2005 r. Ne 30 «O TumnoBoM perinaMeHTe B3aMMOAEHCTBHUs (eepaTbHEIX OPraHOB
ucnonHuTenbHOM  Biaactu»  (CobpaHue  3akoHoAaTenscTBa  Poccuiickoit
®enepanuu, 2005, Ne 4, ct. 305; Ne 47, ¢1.4933; 2007, Ne 43, cT. 5202; 2008, Ne 9,
ct. 852; 2008, Ne 14, ct. 1413; 2009, Ne 12, ct. 1429; 2009, Ne 25, ct. 3060; 2009,
Ne 41, ct. 4790; 2009, Ne 49 (4. 2), ct. 5970; 2010, Ne 9, cT. 964; Ne 22, ct. 2776;
Ne 40, ct. 5072; 2011, Ne 34, ct. 4986, Ne 35, c1. 5092);

nocranosinexue Ilpasurenscrea Poccuiickoit ®enepanuu ot 28 urons 2005 r.
Ne 452 «O TunoBoM permamMeHTe BHYTpPeHHeN OpraHu3alMd (eJepaTbHBIX
OpPraHoB HCMOJHHUTENbHOM BiacTu» (CobpaHue 3akOHOZATENLCTBA Poccuiickoit
@enepauun, 2005, Ne 31, cr. 3233; 2007, Ne 43, ¢1.5202; 2008, Ne 9, cT.852; Ne
14, ct. 1413; Ne 46, ct. 5337; 2009, No 12, ct. 1443; Ne 19, ct. 2346; Ne 25, cT.
3060; Ne 47, ¢1.5675; Ne 49 (4. II), ct. 5970; 2010, Ne 9, cT. 964; Ne 22, ct. 2776;
Ne 40, c¢1.5072; 2011, Ne 34, cT. 4986, Ne 35, ct. 5092, Ne 15, ct. 2131);

nocraHosnenue [IpasurenscTa Poccuiickoii ®enepauuu ot 16 mas 2011 r.
Ne 373 «O paspaborke ¥ yTBEpKIEHHH aJMHHHCTPATHBHEIX pErIAMEHTOB
MCTIOTHEHUS TOCYNapCTBEHHBIX (QYHKIMA H aJMHHUCTPATHBHBIX DETJIAMEHTOB
NpeOCTaBIeHUA rocyAapcTBeHHBIX ycayr» (CoOpaHue 3aKOHOZATEILCTBA
Poccuiickoii @enepanun, 2011, Ne 22, ct. 3169, Ne 35, ¢1.5092);

nocraHosieHue [IpasutensctBa Poccuiickoit ®exepauuu or 15 uons 2009 r.
Ne 477 «O6 yrBepxnenuu IIpaBun genonpoussoacTsa B (enepatbHEIX OpraHax
HCIoNHUTEeNbHOW  BiacT»  (CoOpanme  3akoHomarenscTBa  Poccuiickoif
®enepanyu, 2009, Ne 25, ct. 3060; 2011, Ne 37, cr. 5263);

npuka3 QenepansHOro apxuBHOro arenrctsa ot 20 mrons 2010 r. Ne 54 «O6
YTBEPKACHHH Pernamenra DenepansHOro apXHUBHOTO areHTCTBa»
(3aperucTpupoBaH  MuHuCTepcTBOM  IocTHLMH  PoccHiickoii ®epeparu
30 cenrsibps 2010 r., peructpauuonssii Nel8592, BioieTeHh HOPMAaTHBHBIX
aKTOB eliepabHBIX OPraHOB MCTIONHHUTENIbHOM BiacTH, 2010, Ne 45),
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npuka3 MuHHCTEpCTBa KYIBTYyphl H MacCOBBIX KOMMYHHKaIHit Poccuiickoii
®enepauun ot 18 suBapsa 2007 r. Ne 19 «O6 yreepxaenuu IIpaBun opranusanun
XpaHeHHsl, KOMIUIEKTOBaHMS, y4eTa M HCIOJNB30BaHUA JOKYMEHTOB ApPXHBHOIO
donna Poccuiickoii ®enepamuu W APYrHX apXMBHBEIX JOKYMEHTOB B
rOCyJapCTBEHHBIX M MYHHLIHMNANBHBIX apXWBaX, My3esXx H Oubnmorekax,
opraHusauusx Poccuiickoil akageMuy Hayk» (3aperuCTpUpoBaH MHUHHCTEPCTBOM
toctunuH Poccuiickoit ®enepauun 6 Mapra 2007 r., peructpaiuoHHsii Ne 9059,
Bro/ieTeHs HOPMAaTHUBHBIX aKTOB (elepallbHEIX OPraHOB MCIIOJHUTENBHOM BIIaCTH,
2007, Ne 20), ¢ u3MeHEeHUAMH, BHECEHHBIMH NIPHKa30M MHUHHCTEPCTBA KYIBTYphI
Poccuiickoit Penmeparn or 16 despams 2009 r. Ne 68 (3aperucrpuposan
MunucrepctBoM 1octunuu  Poccmiickoit Pemepauu 5 Mas 2009 r.,
peructpauoHHbid Ne 13893, «Poccuiickas razera», 2009, Ne 89).

McuyepnobiBalolmii nepeyeHb JOKYyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH NPABOBbIMH AKTAMH /Il IPEAOCTABJICHHS
rocyJapcTBeHHO# ycayru

23. OcHOBaHHEM 11 NIPeOCTaBIEHUS TOCYAAPCTBEHHOM YCIYTH SBIAETCS
3ampoc 3ajgBHTENs B IMCbMEHHOM ¢opme mo moyre B Pocapxus; 3ampoc,
noctynuBiKid B PocapXMB 10 3/1eKTPOHHOH MO4YTe; 3ampoc, MOCTYMHBIIHHA B
Pocapxus mo ¢axcy; 3amnpoc, nocTynuBIMif Ha oQULUMANBHEIH caliT Pocapxuba;
NpH JTHYHOM obpaueHud B Pocapxus.

24. B 3anpoce 3as1BUTENA HODKHBI OBITH yKa3aHBL:

a. HAHMEHOBaHHE IOPHIHYECKOTO JIMIa Ha 6J1aHKe OpraHu3alyy; I
rpaxiaH - GaMUIIHs, HMs M OTYECTBO (IIOCIIEHEE - P HAIMYHH);

6. IOYTOBBIH 1/ 3MEKTPOHHEIN aJpec 3asBUTENL;

B. HHTEpECYIOIIHE 3aABUTEIIA TEMa, BOIpOC, coObITHE, GaKT, CBEACHHUS U
XPOHOJIOTHYECKHE PAMKH 3alpalinBaeMoii HHYOpPMAaLIKH;

I. popMa nonydeHus 3asBUTeNeM HHGOpMaLHH (HHPOPMAIHOHHOE ITHCHEMO,
apXHBHas CIIpaBKa, apXHBHas BBINKUCKA; apXUBHBIE KOIKMH, TEMATHYECKHM
nepeyeHb, TEMaTHYECKHH 0030p IOKyMEHTOB);

A. THYHas NMOANKMCH IPaXXJaHWHA WIK MOAIKUCH AOKHOCTHOI'O JIMLA;

€. 1aTa OTIIPaBJICHHUS.

25. Jlns uctpe6GoBaHus CBelEHUH, colepKalliX MepCOHANBHEIE NaHHEIE O
TPETbUX JIMLAX, NOMONIHUTENBHO MPEICTABIAIOTCA JOKYMEHTHI, TOATBEPIKAAIOLIHE
TIOTHOMOYHS 3asBUTENIA, IIPEAYCMOTPEHHbIE 3aKOHONATEIBCTBOM Poccuiickoii
Denepanymn.

26. 3anpewaercs TpeGoBaTh OT 3asBHTENs MPEAOCTABJIATH JOKYMEHTHI H
MH(GOPMALHMIO HIIH OCYIIECTBIIATH AeHCTBHS, NPeCTABICHHE MM OCYLIECTBICHHE
KOTOpBIX ~ H€  MNpENyCMOTPEHO  HOPMAaTHBHBIMH  IPaBOBBIMM  aKTaMH,
PEryNUpYIOIUMMH OTHOILCHHUSA, BO3HHKAIOIME B CBA3H C INpeNOCTaBICHHEM
rOCyIapCTBEHHOM yCIIyTH.

27. 3ampemaetcs TpeGOBaTh OT 3asBHTENs NPEIOCTAaBIATH NOKYMEHTHI H
MH(OPMALHIO, KOTOPbIE HAXOIATCSA B PACIOPSIKEHHH OPIaHOB, [PELOCTABIAIOIMX



rOCyJlapCTBEHHBIE M MYHHLUNAILHBIE YCIYI'H, HMHBIX T'OCYAapCTBEHHBIX U
MYHHLUNAUTBHBIX OPraHOB U OpraHU3aldi.

28. anHHBIA nepedeHb SBISETCA HCUEPIBIBAIOIIMM H HE Mpearnoiaraer
MEXBEJOMCTBEHHOTO HHGOPMAIIMOHHOTO B3aUMOIEHCTBHS.

HcuyepneiBalomnii nepeyeHb OCHOBaHHIA /ISt 0TKa3a B IpHEMe
AOKYMEHTOB, HeO0XOAHMbIX /ISl NPeJOCTABJIEHHS roCyJapCTBEHHOMH

yCayru

OG6pamenue, noctynusiuee B Pocapxus, NOMIEXUT 00513aTEILHOMY NIPHEMY.

HcuepnbiBalomuii nepeyeHb 0OCHOBAHHI /sl NPHOCTAHOBJICHHS HJIH
0TKa32a B NIPEeAOCTABJEHHH rocyapcTBeHHO# yCayrn

29. 3anpoc He NOIEKUT PaCCMOTPEHHUIO B CIIEAYIOLIMX CITydasX.

a. eCIId 3ampocChl 3adBHTENeH He COAep)KaT HaMMEHOBAHHUA IOPHAMYECKOrO
nuna (11 rpaXaaHuHa — GaMIIHA, UMA, 0TYECTBO (IOCIE/HEe — NIPH HATIMYHH)),
TI0YTOBOTO afpeca W/HITH 3JIEKTPOHHOTO aJipeca 3asBUTENS;

6. ecii B 3ampoce 3asgBUTENA OTCYTCTBYIOT HEOOXOAMMBIE CBEIECHHS JUIA
NpOBeACHHUA IOMCKOBOM paboTEI;

B. €CJIH 3aNpOC 3ajdBUTENs HE NOANAECTCS MPOYTEHHIO, OTBET HA 3aIpoOC He
JaeTci W OH He MOAJIEXHT HAaNpaBJICHHIO Ha paccMOTpeHHe PykosoamTemmo
PocapxuBa unM ynoaHOMOYEHHOMY Ha TO JIHILY, O YeM COOBMmAeTcs rpakIaHHHY,
HalpaBUBIIEMY 3allpOC, €CIHM €ro (GaMWins H [OYTOBEIA ajpec MOAJAIOTCA
IPOYTEHHIO;

I. €CJIH OTBET II0 CYILECTBY IIOCTaBIEHHOTO B HEM BOIMPOCA HE MOXET OBIThH
JaH 0e3 pasrialleHHsi CBEJCHHH, COCTABIAIOMMX TOCYNAPCTBEHHYIO HIM HHYIO
OXpaHAEeMylO (elepabHEIM 3aKOHOM TaiiHy, 3aj{BHUTENIO coobmaercs o
HEBO3MOXHOCTH JaTh OTBET [0 CYIIECTBY IIOCTABIEHHOTO B HEM BOIIPOCA B CBA3M
C HENONMYCTUMOCTBIO  pa3IallieHHs YKa3aHHBIX CBeAcHUH. Yka3aHHas
HH(pOpMaLKs MOXeT OBITh IpeIOCTaBlieHa TONBKO NMPH HAIMYMH Y 3asABHTEINS
AOKYMEHTaJIbHO MOATBEPXIEHHBIX MpaB Ha MOJy4YeHHE CBEAEHHI, CONEp)alHuX
rOCyNapCTBEHHYIO TalHY H/WJIH KOH(QHIEHIHATbHYI0 HHOPMALHIO;

A. €CIIA B 3ampoce o6xaiyercs cye0HOe pelleHHE;

€. €ClIH B 3alpoce CONEPKHUTCS BOIPOC, HA KOTOPBIA 3asBHTENIO paHee
MHOTOKDAaTHO JaBajliCh MHCBMEHHBIE OTBETHl IO CYINIECTBY, H IIPH ITOM He
NPUBOJIATCS. HOBBIE NOBOABI WK 00CTOsATENBCTBA. PyKkoBoauTens Pocapxusa win
YIOJIHOMOYEHHOE Ha TO JIMLO BIpaBe NPUHATH PElIeHHE O 6e30CHOBATENHFHOCTH
O4YEPEeNHOro 3ampoca M MNPEKPalleHMH NEPENHCKH 10 AAaHHOMY BOINPOCY MHpH
YCIIOBUHM, 4YTO yKa3aHHBIA 3allpOC U paHee HaIpaBliseMble 3alpOChl HAMPABIAIHCH
B OZIUH U TOT )K€ rOCyJapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIpaBICHHs HIIH
OAHOMY W TOMY € NO/DKHOCTHOMY nuily. O JaHHOM peLIEHHHM yBeIOMISETCS
3asBUTENb, HAPAaBUBILKH OOpaileHue;
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XK. €CIIM B 3alpoce COAepXKarcs HeLEeH3YpHbie JIH0O OCKOPOHTENIbHEIE
BBIDQXEHHUs, Yrpo3bl JKH3HH, 30POBBI0 M HUMYIIECTBY HOJDKHOCTHOrO JHILA, a
TaKXe WICHOB €ro CeMbH. JI0IDKHOCTHOE JMIIO BIIpaBe OCTaBUTS 3ampoc 6e3 oTBera
II0 CYTH IIOCTaBJIEHHEIX B HEM BOIPOCOB H COOOILIMTE 3aABUTEIIO, HAIIPABUBLIEMY
ero, 0 HeJIOIYyCTHMOCTH 3JI0YNIOTPeOIEH S IIPaBoM;

3. OTCYTCTBME Y 3asBHUTEN JOKYMEHTOB, IIOATBEPXKIAIOLIMX €r0 MOJIHOMOYHUA
BBICTYIIaTh OT UMEHH TPETHHX JIMIL;

30. OcHoBaHuA [ TPHOCTAHOBJIEHHS NPENOCTABIEHHUA TOCYNapCTBEHHOM
YCIIyTH OTCYTCTBYIOT.

Ilepeyenb yciayr, KOTOpble SBJSAIOTCH HEOOXOAUMBIMH H 00513aTeJIbHBIMH JJIsk
NpeAoCTaBJIeHHsl FOCYJapPCTBEHHOH YCJIYrH, B TOM YHCJIe CBEACHHS O
AOKYMEHTe (10KYMEHTax), Bbl1aBaeMoM (BbiAaBaeMbIX) OpraHu3anHsIMH,
Y4YacTBYIOIIHMH B NPEeAOCTAaBJICHHH rOCyAaPCTBEHHOH yCIyrn

31. lpyrux ycimyr, KOTOpBI€ SBIAKOTCA HEOOXOAMMEIMHM M 06A3aTENbHBIMU
A TIPEAOCTaBJIEHHs rOCyIapCTBEHHO# YCITyTH, 3aKOHOAATENLCTBOM Poccuiickoii
Qenepauuy He NPEeoyCMOTPEHO.

Ilopsiiok, pazMep H OCHOBaHHS B3UMAHHS rOCYAaPCTBEHHOH MOMIJIHHbI
HJIM HHOH IUIaThl, B3HMAaEMOii 3a npefoCcTaB/IEHHE roCy1apCTBEHHOT
YCJIYrH

32. PocapxMB OCYyIIECTBJIAET NPEAOCTaBIEHHE FOCY JAPCTBEHHOMR YCIYTH 1O
OpraHM3alMy HCIONHEHHS TeMATHYECKHMX 3allpoCOB IOCYJapCTBEHHOrO OpraHa
HJIH OpraHa MECTHOI'O CaMOYIPaBICHHS, CBA3aHHBIX C HCIIOJIHEHHEM MMH CBOHX
(yHKImi 1 conHaNbHO-IPaBOBBIX 3aMPOCOB GECIUIATHO.

33. CounanbHO-NPaBOBBIE  3aIPOCHI HCNONHAIOTCS OpraHaMH |
Oopra”u3alUsaMH GecILiaTHO.

34. TocymapcTBeHHBlE H MYHHLMIOAQIbHBIE AaPXHBBHI OCYIIECTBIAIOT
HCIIOJIHEHHE 3allpOCOB TOCYAAapCTBEHHBIX OpPraHOB M OpraHoB MECTHOTO
CaMOYIIpaB/IeHUS, CBA3aHHBIX C MCIOJIHEHHEM HMMH CBOMX IIOJIHOMOYHMH H
¢dyHKumit, 6ecriaTHo.

35. Tematuyeckmuii 3ampoc rocyapCTBEHHOrO OpraHa WM OpraHa MECTHOTO
CaMOYNpaBJICHHA, CBA3aHHBIH C HCIOJHEHWEM HMH CBOMX (yHKUMii, apXuB
paccMaTpuBaeT B IepBOOYEPEIHOM nopsiike B YCTaHOBJICHHBIE
3aKOHOZIATENIECTBOM JIHOO B COrJIacoBaHHbIE C HUMH CPOKM. McnonHeHHe Takoro
3ampoca oCylIecTBIseTCs OeciiaTHo.

36. HcnonHenue TeMaTHYeCKOro 3ampoca OpraHH3alMH WIH TPaXaHHHA
OpraHU3yeTCs apXMBOM B NOPAAKE OKa3aHMs IUIATHBIX YCIyr (B TOM 4YHCIE Ha
OCHOBe JIoroBopa) 1M 6e3B03Me3aHO. CPOKH M CTOMMOCTB pabGoT MO MCIIONHEHHIO
YKa3aHHOI'0 3ampoca B NpPEeJBAPUTEILHOM MOPSAIKE, YCTAHOBIEHHBIM APXUBHBIM
YYPpeXAEHHUEM, COTTIACOBBIBAIOTCS C 3asBUTEJIEM.
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37. T'eHeanmoruveckuii 3ampoc 3asBUTENIA apXWB MCIOJHAET B IOpSAIKe
OKa3aHuA IUIATHBIX YCIYT (B TOM YHCIIe HA OCHOBE JOroBopa). Y Ka3aHHEIH 3amnpoc
MOXXET HCIOJHATHCA KaK B OTHOLICHWH 3asBUTENSA, TaK U B YCTaHOBJICHHOM
TNOpsifike B OTHOLIEHHH ApYrux jui. Cpokd U CTOUMOCTh paboT ompeaensroTcs
PYKOBOACTBOM apXUBHBIX YUPEXACHHUH B COOTBETCTBUH C YTBEPKIAEMBEIMH HMH
IpeicKypaHTaMH.

Cpok H NOPAJOK PErHCTPALHH 32MPOCA 3asiBHTEJISA O NPEAOCTABJICHHH
rocyAapcTBEHHOMH yCJIyru

38. 3ampoc 3asBuTENs B TEYEHHE TpeX AHEH C MOMEHTa IOCTYIUICHHS B
Pocapxus noanexur obGs3aTensHoi peructpanuu B O6eM oThene ¢ pexxUMHO-
CEKpETHOH 4acCThI0 YNpaBlICHUsI OpraHW3alUl apXUBHBIX ycuyr (mamee — OO6mmit
otzen). B ciny4ae nmoctynieHus 3anpoca B A€Hb, IPEALIECTBYIOMUH TPa3HAYHBIM
WM BBIXOJHBIM [HAM, PETHCTPALlH MX MOXET NPOU3BOAUTECS B pabouuil neHs,
CJIEXYIOUIMH 3a Mpa3JHUYHBIM WJIN BEIXOJHBIMH JHAMH.

TpeGoBaHHs Kk NOMeLIEHAAM, B KOTOPBIX NMPeJOCTABJIAETCH
rocyAapcTBeHHas YCJIYra, K MeCTy OKHARHHS H NpHeMa
3asiBHTeJIeH, pasMelleHHI0 H oopMIIeHHI0 BH3yaIbHO#, TEKCTOBOIA
HH(}OPMANHH 0 NOPAAKE NPEAOCTABJCHHA TAKHX YCJIyT

39. B MecTax npenocTaBieHMs rocyIapCTBEHHOM YCIyTH IpeXyCMaTpUBaeTCs
000pynoBaHHE HOCTYMHBIX MECT OOLIECTBEHHOTO I0JIb30BaHMA (TyaleToB) H
XpaHEeHWs BEpXHEH OfeX bl rpaXkaaH.

40. JIns oxuIaHus rpakAaHaMH [pHeMa M 3arlOJHEHHS HeOOXONMMBIX IS
NpeAOCTaBIIEHHs] TOCYJapCTBEHHOH YCIOYTH JOKYMEHTOB OTBOAATCA MECTa,
000pynOBaHHEIE CTYJIBSAMH, CTONAMH (CTOMKaMM) Ui BO3MOXHOrO O(OpPMIIECHH
AOKYMEHTOB, KOTOpbIe 00€CIeunBalOTCs MUCUe OyMaroit  pydYkaMH.

41. Bxox ¥ nepeiBXEHHE 110 NIOMEIIECHUAM, B KOTOPBIX [TPOBOAUTCS IIPHEM,
HE JOJDKHEI CO31aBaTh 3aTPYJHEHHS JUIA JIUL C OTPaHUYEHHBIMH BO3MOXXHOCTSMH.

Iloka3saTe/iH JOCTYNHOCTH H Ka4eCTBa roCyAapCTBEHHOM yCayru

42. 3asgBuTeNp Ha CTAJUH PACCMOTPEHMA €ro 3ampoca PocapxuBoM mMeert
TIpaBo:

a. MNpEeNCTaBIATh JONOJHMTENbHBIE MJOKYMEHTHl M MaTepHalbl 10
paccMaTpHBaeMoOMY 3ampocy;

6. nody4aTh yBEJOMJIICHHE O HAaNpaBJeHHWH 3alpoca B OpPraHel H
OpraHH3alli¥, B KOMIIETEHUHIO KOTOPBIX BXOAMT pa3pellieHHE IOCTABICHHBIX B
3alpoce BONpPOCOB;
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B. oOpamaTbcs C jxano6olf Ha NMPHHATOE IO 3ampOCy peLICHHE HJIKM Ha
ne#cTere (6e3elCTBHE) B CBA3H C PACCMOTPEHHEM 3aIIpoca B aJIMHHHCTPATHBHOM
H (W) cyne6GHOM MOpsAIKe B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii
®Denepauuu;

r. 0OpaIaTsCs ¢ 3aBI€HHEM O IIPEKPAIleHHH PACCMOTPEHHS 3aIpoca;

A. OCYIUECTBJIATb MHBIE NEHCTBHA, HE IPOTHBOpPEYAIHE HACTOAIIEMY
AIIMHHHMCTPaTHBHOMY perjIaMeHTY.

43. JlomxHocTHBIe Mua PocapxyBa o6ecneunBaroT:

a. OOBEKTHBHOE, BCECTOPDOHHEE M CBOEBPEMEHHOE PpacCMOTpEHHE
ITHCbMEHHEBIX 3alIpOCOB H 3alPpOCOB B 3JIEKTPOHHOM BHJE 3asiBUTECH;

6. momy4yeHre HeOOXOMMMBIX Ul PacCMOTPEHHS NHCHMEHHBIX 3aIPOCOB
3asBUTENIE NOKYMEHTOB M MaTepHAIOB B JPYrHX OpraHaX M OpraHM3alUiaX H
MHBIX JOJDKHOCTHBIX JIHL, 32 MCKIIOYEHUEM CyIIOB, OPraHOB JO3HAHHUA H OPTaHOB
IIPEABAPUTENBHOrO CIIEACTBHS;

B. TIPHHATHE Mep, HANpABIEHHBIX HA BOCCTAHOBJICHHE WIH 3aILUTY
HapyLIeHHBIX MpaB, CBOOO M 3aKOHHBIX HHTEPECOB IPaX/aH.

44. OcHOBHbIMH TpeGOBaHMAMM K KayecTBY pPacCMOTPEHHS 3alpOCOB B
Pocapxuse sBisioTcs:

a. JIOCTOBEPHOCThL MNpPENOCTAaBIsAEMOH 3afgBUTENIM HHQOpMAlMH O XOIe
PaccMOTpEHHS 3aNpOCOB;

6. nonHoTa MHQOPMHPOBaHKS 3ajBHTENEH O XOJ€ PACCMOTPEHHS 3alPOCOB;

B. HarJagHOCTh dopm IpeaoCTaBIeHHS HHpOpMaLHU 00
aIMMHUCTPATUBHBIX NPOLIEYpaX;

. yooOCTBO M JOCTYIIHOCTh MONyYeHMs MHGOpMALMM 3asBUTEISAMH O
nopszKe NpeOCTaBJICHH rOCy JapCTBEHHOH yCiyru;

A. ONEPATHBHOCTh BHIHECEHHA PEIIEHHs B OTHOIUICHHH PacCMAaTPUBAEMOTO
3arpoca.

Huble TpeGoBaHHsA, B TOM YHCJIE YYHTLIBAIOIIHE 0COGEHHOCTH
Npex0oCTaB/ICHHS roCyJapCTBEHHBIX YCIYT B 3/J1eKTPOHHOI (opme

45. ObecrniedeHre BO3MOXHOCTH TONYYEHHs 3asABUTENAMH HHOOPMALHH O
NPEAOCTaBIIAEMOH roCyJapCTBEHHO| yciyre Ha odHLUHaIBHOM caiite Pocapxusa u
Ha ENMHOM ropTane rocyaapcTBeHHBIX X MyHUIMIATEHEIX YCIIYT.

46. ObecrieveHre BOIMOXHOCTH MOMYYEHHS 3aIBATENAME Ha OQHIHATIEHOM
caiite PocapxuBa ¥ Ha ENHHOM mopTale rocyfapCTBEHHBIX H MYHHLHIATBHBIX
ycnyr ¢opM 3asBIeHHH M HHBIX JOKYMEHTOB, HEOOXONMMBIX IS MONYYeHHUs
roCyIapCTBEHHOMH YCIIyTH B 3JIEKTPOHHOM BHJE.

47. ObGecrieyeHne NpH HampaBleHWH 3asBHTENEM 3ampoca B (OpMe
DJICKTPOHHOrO  COOOLIEHHS  TNpPEACTaBIEHMA  3aABHTENI0  COOGLIEHHS,
MOATBEPKAAIOLIETO OCTYILIEHHE 3anpoca B Pocapxus.

48. MHOroQyHKIHOHAIBHEIE LEHTPHI IPEIOCTABICHUA roCyAapCTBEHHBIX H

MYHHIHITIAJIBHBIX YCIyT' B IIpoOLECCe IpeaocTaBjIeHUA FocyllapCTBeHHOﬁ YCIIyra He
HCIIOJIB3YIOTCA.
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III. CocTaB, nocjieA0BaTeJbHOCTh H CPOKH BHINOJTHEHHS
aAMHHHCTPAaTHBHBIX Npoueayp, TPeOGOBaHHS K MOPAAKY HX
BBINOJHEHHs, B TOM 4YHcJ/Ie 0CO0€HHOCTH BbINOJIHEHHS
aIMHHHCTPATHBHBIX Npoueayp B J1eKTPOHHOH popme

49. CocraB aIMUHHCTPAaTHBHBIX TMPOLEAYP IO MPEJOCTABICHHIO

roCyAapCTBEHHOM yCIYTH BKIIIOYAET:

a. perucTpalus 3alpocoB 3asBUTEJICH;

0. paccMOTpeHHE 3alpoCcOB PYKOBOACTBOM PocapxuBa W mnepemada s
OpraHM3allM{ UX MCIIOJIHEHHS B IPOPHIBEHOE CTPYKTYPHOE NOoApa3ieiieHHeE;

B. aHAJIM3 TEMATUKHU 3alIPOCOB 3asBUTENEH;

I. HallpaBJICHHUE 3allpOCOB (elepalIbHBIX OPraHOB I'OCYJApCTBEHHOM BIIACTH
10 pe3yJbTaTaM HUX pPacCMOTPEHHS Ha UCIOJHEHHE B OpraHbl U OpraHH3alUH IO
IPUHAUIENHOCTH;

1. HampaBJeHHE 3amnpocoB 3asBUTENEH (KpoMe 3ampocoB ¢eaepaTbHBIX
OpraHoB roCyJapCTBEHHOH BJIaCTH) Ha MCIIOJNIHEHHUE MO NIPHHAIIE)KHOCTH;

€. HOArOTOBKAa U HallpaBJieHHE OTBETOB 3aBHTENIAM;

XK. yBEJOMJICHHE 3asBUTeNlel O HallpaBeHWH 3alpoca Ha HCIONHEHHE IO
NpUHAJIEKHOCTH.

Onuncande noc/ie10BaTe/IbHOCTH ACHCTBHI NPH NpeAOCTaABICHHH
rocyAapcTBEHHOMH yCJIyrH

Pemc'rpauml 3aIIpoCcoB 3asi BHTeJIeH

50. Peructpanius 3ampoca SBJIS€TCS OCHOBaHHUEM JJIs Ha4aia IeUCTBUH 110
MPEOCTaBIEHHIO IOCY JaPCTBEHHOM YCITYTH.

51. TloctynuBmue B Pocapx¥B NHCBMEHHBIE 3alpOChl 3asBUTENIEH
PEriCTpUPYIOTCS B CTPYKTYpPHOM MmojpaszaeneHun PocapxuBa, oOecriedynBarommyM
IpYEM B PErHCTPaLMIO OYTOBON KOPPECTIOHACHLIMH.

PaccmoTpeHMe 3anpocoB pykoBoAcTBoM PocapxnBa u nepegaua ans
OpraHH3aUHH HX HCNOJIHEHHUs B NpodHIbHbIe CTPYKTYpPHbIE NoApa3ieeHUusl

52. Ilocne perucTpanyy, 3anpockl AOKJIaAbIBalOTCs pyKoBoAcTBY Pocapxusa
U TepefaloTcs B NpodUIbHOE CTPYKTYpHOe MOoApa3fieleHre B TedeHHe 3 AHeH ¢
MOMEHTa NOCTYIIJIEHUS B yCTAHOBIICHHOM NOpPSAKE.

JenyTtarckue 3arpocsl, oOpallieHuss KOMUTETOB M KOMUCCHUH manat
®enepanbHoro Cobpanus Poccuiickoit @enepanuy no BOmpocaMm HX BEICHHS,
UHBIX (pelepalbHBIX OPraHOB MCIIONHUTENBHONH BIACTH O IPeAOCTaBICHHH
HH(OpMaIlUH pacCMaTpPUBalOTCA PYKOBOACTBOM PocapxuBa B IeHb OCTYIIEHHS.
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53. Ilpu noctymienuu B PocapxuB 3ampoca 3asBUTENS IO 3JIEKTPOHHOM
104Te 3allpoc pacneyaThiBaeTcs Ha 6yMaXKHOM HOCHTeENE M B JajbHEHIIEM paboTa
C HHM BeleTCAd B YCTAaHOBJIEHHOM MJi IHMCBMEHHBIX 3alpocoB mopsuake. Ilpu
NOCTYIUIEHHH MO 3JIEKTPOHHOM MMOo4YTe 3ampoca, He TpeOylomero mnocienyroux
nedicteuit PocapxuBa IO HampaBlIeHWIO €ro Ha WCIOJHEHHME B OpPraHbl H
OpraHM3alli IO [pPUHAUIE)KHOCTH, OTBET 3asfBUTENI0  HalpaBJIAeTCH
YIIOJTHOMO4YEHHBIM COTpYIHHKOM PocapxuBa 1o mouTe Wiy 3JEKTPOHHOMY ajpecy,
yKa3aHHOMY B 3allpoce.

AHaJIH3 TEMAaTHKH NOCTYNNHBIUIHKX 3aNpPOCOB

54. PyxoBoauTens npoduibHOro noapasaenenus Pocapxusa obecnevnBaer
ONnepaTHBHOE pAacCMOTPEHHE 3alpOCOB  3asBHUTeNell, JOBeJeHHE UX [0
HCIIOJTHUTEJIEH.

55. CnenanucTsl Mpo¢UIBHOro CTPYKTYpHOTO noapasneieHus Pocapxusa
OCYIIECTB/ISIOT aHAIW3 TEMATUKHU IMOCTYNHBIIMX 3alpoCOB C HCIOJIB30BaHHEM
HMEIOMXCsE B PocapxWBe apXMBHBIX CIPAaBOYHHKOB B TPAagUIMOHHON H
3JIEKTPOHHOH (opMe, COIEpXKallMX CBEAEHHS O MeCTaX XpaHeHHA IOKYMEHTOB,
HeoOXONMMBIX IUIA MCTIOJIHEHHU 3aIIpocoB 3asBuTeNneit. [Ipu aToM onpeaensercs:

a. IpaBOMOYHOCTH IOJy4eHUs 3asBUTENIEM 3amnpaliuBaeMoii HHGOPMAIIHH C
YYETOM  OrpaHHYEHHH  Ha  Ipe[OCTaBlieHHE  CBEAEHHH, CoOIepKaIuX
rocyJapCTBEHHYIO TaliHy M CBeJeHHA KOHPUAESHIMATBHOTO XapaKTepa;

0. creneHp MONHOTHI CBENEHHH, COAEPXKALIMXCA B 3alpoce 3asdBHTEINs,
HEOOXOIMMBIX U1 NPOBEEHUA TOUCKOBOM paboTEL;

B. MECTOHaxOXIEHHE apXUBHBIX JOKYMEHTOB, HEOOXOOUMBIX s
HCIIOJIHEHH 3a1poca 3asABHTENS;

I. aipeca KOHKPETHBIX OpPraHOB M OpraHU3alHii, KyJa 1o MPHHAIJIeXHOCTH
CllelyeT HaIpaBUTh Ha HCIIOHEHHUE 3aIpocC 3asiBUTEIA.

56. Cpok HCTIOIHEHHs JaHHOH aJMHHUCTPAaTHBHOIM Npouexypsl - 10 gueii.
PocapxyB NHCBMEHHO 3alpamidBaeT 3asBHTENA 00 YTOYHEHHH H [OIONHEHHH
3anpoca HeOOXOAMMBIMH IS €70 HCIIONHEHHS CBEIeHHUSAMH B ClIy4Yae OTCYTCTBHS B
3alpoce 3ajABHTENS JOCTAaTOYHbIX HAaHHBIX [JJS OpraHM3alli¥ BhIABJICHHS
3alpali¥BaéMoi  HMHQoOpMaMd B apXWBaX, HEYETKO,  HENpPaBUIIBHO
chopMyTHpOBaHHOIO 3anpoca.

HanpasJienne 3anpocoB ¢eaepaibHbIX OPraHOB rocyapcTBeHHOMH
BJIACTH MO Pe3yJIbTATAM HX PACCMOTPEHHH HA HCIOJHEHHE B OPraHbl U
OPraHM3allHi N0 NPHHALJIEKHOCTH

57. PocapxuB 1o ¥roraM aHajn3a TEMaTHKH [IOCTYNHBILIETO 3apoca
(enepanbHOTO OpraHa rocyJapcTBEHHOM BIacTH O NpEOCTABIEHWH apXHBHOM
HHQOpMalH, HEOOXOAMMOM IS OCYIIECTBIEHHA MM CBOHMX IIOJHOMOUYMH H
¢ynkuui, HanpaBseT COOTBETCTBYIOWMI(ME) 3apoc(bl) IO MPUHAIENKHOCTH B
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OpraHbl M OpraHU3allud IpH HaIMYHMM y HHUX apXUBHBIX JIOKYMEHTOB,
HeoOXOMMMBIX Ml HcmoiHeHus 3ampoca ([Ipumoxenue Ne 2 k HacToseMy
AIIMHHHCTPaTHBHOMY perjiaMeHTy, GloK-cxeMa 3).

Cpox ucriomHeHus NaHHOM aAMUHUCTPATHBHOM MpOLENypH! - 15 fHeit.

58. PocapxuB NHMCPMEHHO YBeJOMISET 3asBHTeNs - (elepaibHbI opraH
roCyapCTBEHHOH BJIaCTH O HalpaBJIEHHH COOTBETCTBYIOLIEro(Hx) 3anpoca(oB) Ha
HCIIOJTHEHHE 110 IIPHHAJUICKHOCTH B OpTaHbl H OpraHH3alHH.

59. @enepanbHeEle rOCYyAapCTBEHHBIE apXMBBI [0  pe3yjbTaTram
PacCMOTPEHMsI 3TOH KATErOPUH 3allpPOCOB, NMOCTYNHUBINKMX U3 PocapxmBa, roToBAT
MH(OPMallMOHHBIE MaTepHanbl (HHQOPMalHOHHbIE IHCHMA, apXMBHBIE CIIPaBKH,
apXHBHEIE BBHINIMCKH, ApXHMBHBIE KOIIMH, TEMaTHYECKHE MEPEYHH, TEMAaTHYECKHE
NoA0OpKH KONMI apXMBHBIX JOKYMEHTOB, TeMaTH4eCKHe OO030pEI apXHMBHBIX
JIOKyMEHTOB), OTBETBI 00 OTCYTCTBHH 3allpallliBaEMbIX CBEACHHMH, peKOMEHIAIMH
O JaNbHEHIIHX ITyTAX MOHCKa HeoOXoauMmod HMHQOpPMAamMM W HANpaBIAIOT MX B
Pocapxus.

B ciyyae ecnu 3anpammBaeMas (peiepaIbHBIM OpraHOM I'OCYy JapCTBEHHOM
BJIacTH HHQOpMauus He MOXeT OBITh NpefoCTaBlieHa B CPOK, YCTaHOBJIEHHBIH
PocapxuBoM, K3-3a HEO6XOAMMOCTH NpOBENEHH MacITabHOM MOUCKOBOM PaGoTHI
0 KOMIUIEKCY apXHMBHBIX JOKYMEHTOB, (delepalbHBIii roCyIapCTBEHHBI apXuB
yBenomiser PocapxvB 0 HEOOXOZMMOCTH IPOAJIEHHS Ha OIpeAeseHHEBI CPoK
pacCMOTpeHHs 3ampoca He I03[Hee 4YeM 3a 3 JHA J0 HCTEYEHHUS CpoKa,
ycTaHOBJIeHHOTO PocapxuBom.

60. OpraHel u opraHu3auuu (KpoMe ¢enepalbHBIX TOCYJapCTBEHHBIX
apXHBOB), HCIOJIHSIOIIKE MONTy4YeHHbIe 0T PocapxuBa 3ampockl JaHHOM KaTeropuu,
10 HTOTaM BBISBJICHMS 3alpalliBacMoil HHPOPMALIMKU TOTOBAT WHGPOPMALIMOHHEIE
MaTepuaibl (MHGOpMalOHHbIE TUChMa, apXUBHBIE CIIPABKH, apXHUBHEIE BBIITHCKH,
apXMBHBIE KOIIMM, TEMAaTHYeCKUe IIEpeYyHH, TeMaThdeckue MOAOOpKH KOIHii
apXHBHBIX [IOKyMEHTOB, TEMaTH4eCKue 0030phl apXHUBHBIX JOKYMEHTOB), OTBETHI
00 OTCYTCTBMH 3alpallliBaeMbIX CBENEHHUI, peKOMEHAALMH O AANbHEHIINX MyTsIX
NOKMCKa HeoOXoauMoil MH(OpMaliK, KOTOpbIe BBICBUIAIOTCS HETOCPEACTBEHHO B
afipec 3asABUTEIA.

Cpok HCNONHEHHs AaHHOH aIMUHMCTPAaTHBHOH mpouexypsl - 30 aHeit co
JIHS pErMCTpalldy B OpraHe WM OpraHu3aliH.

61. CnenuanucTel NPOGUIBHOrO CTPYKTYPHOrO noapa3szaenenus Pocapxusa
AQHAIU3HPYIOT II0JyYE€HHBIE OTBETHl U3 (elepalbHBIX rOCYAapCTBEHHBIX apXHBOB,
OLICHUBAIOT MOJHOTY MOJy4YeHHOU HHGOpMAILHH.

62. CnenanucTsl NpoQUIBHOIO CTPYKTYpHOTO HOApa3zaeneHus Pocapxusa
Ha OCHOBE OTBETOB (efepalbHBIX TOCYJapCTBEHHBIX AapPXHBOB TI'OTOBAT
MHQOpPMAallMOHHOE IHMCHMO WIM HHPOPMALMOHHOE ITHCBMO C IPUIIOKEHHEM
NOCTYNMBIIMX M3 (elepalbHBIX IoCyJapCTBEHHBIX apXHWBOB HMH(POPMALMOHHEBIX
MaTepHAJIOB. apXMBHBIX CIPaBOK, AapXUBHBIX BBINUCOK, ApXHUBHBIX KOIHH,
TEMaTHYECKUX IIepedyHed, TeMaTH4YeckKMX moa0OpOK  KONHH  apXHBHBIX
JNIOKYMEHTOB, TEMaTHYE€CKMX O030pOB apXHMBHBIX JOKYMEHTOB, [UIi OTBETa Ha
3ampoc (eiepalIbHOTO OpraHa rocyJapCTBEHHOH BIIACTH.
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HanpasJieHHe 3anpocoB 3asBHTeIel (KpoMe 3anpocoB ¢eaepabHbIX
OpraHoOB rocyJapcTBeHHOl BJIaCTH) HA HCNOJIHEHHE N0
NPHHALJIEKHOCTH

63. Ilo uToraM aHanM3a TEMAaTHKH MOCTYNHBIIMX 3allpOCOB 3asBUTElNEH
Pocapxus:

a. [10 TEMaTHYECKHUM 3alpocaM - ¢ YUeTOM TEMATHKH 3allpOCOB HAIlpaBJIieT
UX Ha UCNOJHEHHE IO MPHHAIEKHOCTH B OpraHbl U opranu3anuu (IIpunoxexnue
Ne 2 k HacTosIIEMY AIMHUHHCTPAaTHBHOMY perjlaMeHTy, 6JI0K-cxeMa 2);

6. mo CcOLHMAIBHO-TIPABOBBIM  3allpocaM - HampaBisgeT HUX IO
NPUHAIUIEXHOCTH B OpraHbl M OpraHU3allMd NMPH HAJIUYUH Yy HUX JOKYMEHTOB,
HeoOxomuMBbIX Mg ucnoinHeHus 3ampocoB (IIpunoxenne Ne 2 x Hacrosmemy
AIMUHHCTPaTHBHOMY perjiaMeHTy, 6;10k-cxeMa 1).

Cpok HCTIONTHEHUs JaHHOH aIMUHUCTPaTUBHOM Npolexypsl - 15 nHeid.

Ipu He00X0AMMOCTH ¢penepanbHbie rocyaapcTBeHHBIE apXHBHI,
YIIOJHOMOYEHHBIE OpraHbl HCIONHHUTENBHOH BIacTH cyb6bekToB Poccuiickoi
Qenepatin B 00651aCTH  apXHMBHOTO JieNla HaNpaBISIOT COLMAIBHO-IIPABOBBIE
3alpoCsl IpaXJaH Ha HCIIOJHEHHE B COOTBETCTBYIOIIME OpraHW3allu{, IIpH
HAJIMYUH Y HUX JOKYMEHTOB, HEOOXOHUMEIX I UCITOJIHEHHS 3aIIpOCOB.

64. OpraHsl ¥ OpraHU3alMH 110 UTOraM BbISIBJIEHHUS 3aIpallliBaeMoii
MHpOpMAIMH 10 TEMAaTHYECKHUM 3alpocaM I'OTOBAT HH(OPMALHOHHBIE MATEPHAJIEI
(uadopMaLMOHHbIE NMHCHMA, apXUBHBIE CIPABKH, apXWBHBIE BBHIHCKH, apXHUBHBIE
KOIHM, TEMAaTUYECKHE IIEpeYHH, TEeMaTHYeCKHe IOANOOPKH KOIHA apXHUBHBIX
JAOKYMEHTOB, TEMAaTHYECKHE OO030pbl apXHMBHBIX JIOKYMEHTOB), OTBETHI 00
OTCYTCTBHHM 3allpallliBaéMbIX CBEJCHUH, pEKOMEHJAllMH O JOalbHEHIIHX IMyTAX
NoKMCcKa HeoOXoaHMoH HHPOPMANHH, KOTOpbiE HAMPABISIOTCA HEITOCPEACTBEHHO B
azpec 3asBUTEI.

Cpokn M cToMMOCTs pabOT MO HCHOJNHEHMIO YKAa3aHHOrO 3ampoca B
NpelBapUTEIbHOM  IIOPSOKE, YCTAaHOBIEHHBIM apXWBHBIM  YYpEXAECHHEM,
COIIaCOBBIBAIOTCS C 3aABHUTEJIEM.

65. OpraHel M OpraHM3alMH O MTOTaM BBIABJICHHS 3alpallMBaEMOM
MHQOPMAaLMK IO COLHAJIBHO-NPABOBEIM 3alpOCaM TOTOBAT HMH(OPMALMOHHBIE
MaTepHaiisl (MHGOpMaLMOHHbIE MHChMa, apXUBHEIE CIIPABKH, apXHUBHBIE BHIITHCKH,
apXMBHbIE KOIHMH), OTBETHl 00 OTCYTCTBHMHM 3ampallliBacMbIX CBEICHHMI,
PeKOMEHIaLMHd O JAIbHEHIIMX IyTAX IOHMCKa Heobxomumoit uHoOpMaLUH,
KOTOpbIe HAIIPaBJIAIOTCS HENIOCPEICTBEHHO B aJipecC 3asBUTEJIA.

Cpoxk ucnonHeHns JaHHOH aIMUHUCTPaTHUBHOM pouenypsl - 30 axei.

66. B cmysae HeoGxomuMoctTH PocapxuB MoXeT 3anpaliuBaTh Y
OpraHM3aLUi-UCIIOJIHUTEIEH KOIMH OTBETOB O pe3yNbTaTaX pacCMOTPEHHS
3aIIpoCOB 3asiBUTEJEH.
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IToaroroBka u HanpaBJ/J€HHEe OTBETOB 3asiBHTECIAM

67. Io pesynpTaTaM paccMOTpeHHs 3anpoca ¢eaepalbHOro oprasa
rocyiapCTBEHHOM BnacTH PocapxuB HampaBiseT B  COOTBETCTBYIOLIHiA
(enepaneHEBIif OpraH rocyJapcTBEHHOM BJACTH HH(POPMALMOHHOE IHCHMO C
NPUJIOKEHHEM IIOCTYNMBIUMX M3 (eaepanbHbIX TOCYNapCTBEHHBIX apXHUBOB
MHQOPMALIMOHHEIX MaTePHATIOB: AapXMBHBIX CIIPABOK, ApXMBHEIX BBIIHCOK,
apXUBHBIX KOIIMH, TE€MaTH4YeCKMX IepeuHed, TeMaTHYeCKHX MOAOOPOK KOMMii
apXUBHBIX NOKYMEHTOB, TEMaTHYECKHX O030pPOB apXHMBHBIX IOKYMEHTOB, HIIH
MHOOPMALMOHHOE IIMCBMO ¢ 0600LieHHeM 3ampalumBaeMoll HMH(bOpMauuu,
BBISIBJICHHOM B ()e/iepalbHbIX FOCYNapCTBEHHBIX apXHUBaXx.

Cpok HCIIOMTHEHHs JaHHOH aIMMHUCTPATUBHOM mpoueaypsl - 30 aueii.

68. ITo uToram aHanu3za 3anpoca 3assutels Pocapxus:

a. JaéT MOTHBHUPOBaHHBIA OTKa3 3asABUTENIO B IMONyYE€HHUH 3aNpaliiBaeMbIX
CBEICHUH IPH OTCYTCTBHM y HEro IpaBa Ha MX IOJNy4eHHE U DPasbiACHAET ero
JanbHEHIINE JEHCTBUA, IIPeLyCMOTPEHHBIE 3aKOHOJATENBbCTBOM Poccuiickoit
D®enepanuu;

0. HanpaBnger HHQOpMALMI0O O MecTe(ax) XpaHEHHsS HHTEPECYIOLUIHX
JOKyMEHTOB;

B. IIPH OTCYTCTBHH 3aNpali¥BacMbIX CBEICHHH B rOCyJapCTBEHHBIX apXHBaxX
MHGOpMHpYyeT 06 ITOM 3asABUTEN U, IPH BO3MOXHOCTH, Aa€T PEKOMEHAALHUH TI0
HX JaJIbHEHILIEMY TIOHCKY.

69. PaccMoTpenue 3anpoca 3asiBHTeNsl CYMTAETCS 3aKOHYEHHBIM, €CIH JaH
OTBET M0 CYLIECTBY 3aNpoca, 0 HEMY NPUHATH HEOOXOAMMEIE MEpEI, 3aABHUTEb
NPOHH(GOPMHUPOBAH O pe3yNbTaTax PaCCMOTPEHHS.

Cpox uCTIONTHEHHS JaHHOW aMUHHUCTPATHBHOM MpoLEayps! - 15 nHei.

YBenomiienne 3asgBHTe el 0 HanpaBJICHHH
3aMpoca Ha HCMOJHEHHE MO NPHHALJIEKHOCTH

70. PocapxvB NHCBMEHHO YBENOMJIIET 3asBHTENS O pe3ylbTarax
pPaccMOTpeHHs M (WIJIM) HaNpaBJIeHUH COOTBETCTBYIOLIMX 3aIIPOCOB Ha UCIIOJIHEHHE
N0 MPHHAUIEXXHOCTH B OpraHbl M OpraHM3allMHd s OTBETa B ero aapec o
pe3ynbTarax MOMCKa 3alpaliiBacMoi HHGOpMaLuy.

Cpoxk ucnosiHeH s JaHHOH afIMHMHUCTPAaTUBHOM Mpoueaypsl - 15 quei.

IV.®opMbl KOHTPOJISI 32 HCTIOJIHEHHEM
AJMHHHCTPAaTHBHOIO perjiaMeHTa

71. KoHTpojb 3a pacCMOTpeHHEM MHCBMEHHBIX 3allpOCOB 3asgBUTENEH
OCYWIECTBIIAETCA B LEIsIX oOOecrnedeHus CBOEBPEMEHHOTO M Ka4eCTBEHHOIO
UCIIOJIHEHHUS MTOPYYEHHUH 110 3ampocaM 3asBUTENIeH, MPUHATUS ONEPaTUBHBIX Mep
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IO CBOEBPEMEHHOMY BBIABIECHHWIO M YCTPaHEHHMIO INIPHYMH HApyLIeHHS IIpaB,
cBOOOA M 3aKOHHBIX HHTEPECOB 3ajABUTEJNEH, aHAIN3a CONECPIKAHMS [OCTYITAIOIIHX
3alIpOCOB, XOJa ¥ pe3yJIbTAaTOB pabOoThI C 3aIIPOCaMH 3asBUTEIIEH.

72. KoHTponek 3a NpenocTaBIE€HHEM TOCYAAapCTBEHHOM YCIYTH BKIIOYaeT
TEeKYLUMH KOHTPOJIb, a TaKXe NpOBeJEeHHE IUIAHOBHIX M BHEIUIAHOBBIX MPOBEPOK
HCIIOJIHEHHS TIONOXEHUH AJMUHHMCTPAaTHBHOTO perjaMeHTa JAODKHOCTHBEIMH
nuuamu Pocapxusa.

ITopsinok ocymecTBJ/IeHHS TEKYLIero KOHTPOJIS 32 COO/I0AeHHEM
H HCMOJIHEHHEM OTBETCTBEHHBIMH J0/KHOCTHBIMH JHIAMH
MOJIOKeHHH AIMHHHCTPATHBHOIO PEerjiaMeHTa H HHbIX HOPMATHBHbIX
NPaBOBbLIX AKTOB, YCTAHABJIMBAIOWHX TPeOOBaHHS K NPeJOCTaABJICHHIO
roCy1apcTBeHHO# YCJIYrH, a TaKKe
NPHHATHEM HMH pelueHui

73. TexkylmMii KOHTPOIb 3a COOJIOAEHHEM IMOCIEeNOBATENEHOCTH NEHCTBHIA,
ONpEeNeNeHHBIX aOMMHHUCTPAaTHBHBIMH [pPOIENYpPaMH 10 IPeJOCTaBJICHHIO
roCyJapCTBEHHOW  yCIyrHM W  TNpHHATHEM  pEHIEHHH  OCYLIECTBIIAETCS
AOJDKHOCTHBIMH JIMLIAaMM PocapxyBa, OTBETCTBEHHBIMH 3a OpraHU3aLHUI0 PaGoTHI
T10 MPEeAOCTABJIEHHIO rOCY JapCTBEHHOM YCIIYTH.

Texymui KOHTPOIEL OCYILECTBIAETCH MyTEM MPOBEAEHHS IOIKHOCTHBIM
JIMIOM, OTBETCTBEHHBIM 33 OpraHH3allMi0 paboTEl 1O MpeACTaBICHHIO
rocyZlapCTBEHHOM YCIIYIH, IMPOBEPOK COOMOAEHHS W HCIOIHEHHMs pabGoTHHKaAMH
T0JIOXKEHUH HacToslero Pernamenra.

Texymuii KOHTPONBL 3a HCHOJNHEHHEM MHMCHMEHHBIX 3alpOCOB 3asBHTENEH
BKJIIOYAeT:

NOCTaHOBKY IOPY4€HHH 110 HCIIOIHEHHIO THCHbMEHHEIX 3allpOCOB 3asABHTENEH
Ha KOHTpOJIb, B TOM UYHCI€ C HCIONB30BAHHEM CHCTEMBI 3JIEKTPOHHOIO
JOOKyMeHTo060poTa;

KOHTPOJIb 3a COOJNIOZIEHHEM IOCIIeI0BATEIBHOCTH AEHCTBHUI, ONpeeIeHHbIX
aIMMHHCTPAaTHBHBIMU NpOLELYPaMH IpPENOCTaBIEHHsI TOCYyJapCTBEHHOM YCIyrH,
NPUHATHEM PELICHHH OTBETCTBEHHBIMH HCIIOTHHTEIAMH;

MHQOpDMHpDOBaHHE  OTBETCTBEHHBLIX  HCHOJHHMTENEH O  COOMIOZEeHUH
YCTaHOBICHHBIX CPOKOB DPacCMOTPEHHS NHCBMEHHBIX 3allPpOCOB 3asBHTENIEH, O
CHATHH TaKHX 3aIlIpOCOB C KOHTPOJIA.

74. IlucbMEHHBIE 3ampOChl 3asBUTENEH CHHUMAIOTCS C KOHTDOJA, €CIH
PaccMOTPEHBI BCE NOCTABJICHHBIE B HUX BOIPOCHI, [IPHHATHI HEOOXOMUMBIE MEPHI U
JaHBl MTMCbMEHHBIE OTBETHI.

Ilo pesynbraTaM npoBeNEHHBIX NMPOBEPOK, B CIIydae BEISBJCHHS HapyLICHHI
MpaB 3asgBUTENICH, K BHUHOBHBIM JIMIAM OCYIIECTBIAETCS INPHUMEHEHHE MeEp
OTBETCTBCHHOCTH B IOpPSAJKE, YCTAaHOBJIEHHOM 3aKOHOIATENbCTBOM PoccHiickoit
Denepanym.
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IlopsinoK ¥ NEePHOAHNYHOCTDb OCYIECTBJICHHSA NJIAHOBLIX
H BHEIUVIAHOBbLIX IPOBEPOK MOJHOTHI H Ka4eCTBa
NpPeAOCTABJIEHHS rOCYyAapCTBEHHOH YCJIYrd, B TOM YHCJie OPHAOK H
(opMbI KOHTPOJIS 32 NOJHOTOH H KAa4YEeCTBOM NPENOCTAB/ICHHSA
rocyJapcTBeHHOH yCJayru

75. IIpoBepKH MOTYT OBITH INTAHOBBIMU M BHEIIIAHOBBIMH.

Ilpu mpoBepke paccMaTpHBAIOTCS BOIPOCHI, CBA3aHHEBIE C IPEIOCTABICHHEM
roCyJapCTBEHHOH YCIYTH, WIM OTACJbHbIe NCHCTBHA B paMKaX HCIOIHEHHs
aIMHHHUCTPATUBHBIX MPOLIEAYP.

BHemiaHoBasi MPOBEPKa MOXKET IPOBOAUTHCS 110 KOHKPETHOMY OOpallleHHIO
3asBUTEIIIO.

76. Ileprogu4HOCTD MPOBEAEHHUS IUIAHOBBIX IPOBEPOK IMOJHOTH M KayecTBa
NpeJOoCTaBlIeHHs YCIyTHM YCTaHaBIMBAaeTCs INPaBOBBIMHM akTaMH PykoBoauresis
Pocapx#Ba UK €ro 3aMeCTHTENCH.

77. Tlpu opraHM3allid MpPOBEPOK YYHUTBHIBAIOTCS J>KalIOOBl H 3asBJICHUA
3adBUTEJIel, a TaKKe HHble CBENECHUSI O MCATENBHOCTH JIO/DKHOCTHBIX JIMI
PocapxuBa, y4aCTBYIOIIUX B IPEAOCTABICHHH IOCY J1apCTBEHHOH YCIYTH.

78. PocapxuB  OCyllleCTBIS€T  KOHTPOJIbL  3a  IPENOCTaBIICHHEM
roCyZIapCTBEHHOH yCIIyTH (eepalbHbIMU rOCYAapCTBEHHEIMH apXHBaMH.

KoHTponb 3a MpemoCTaBlieHHEM TOCYIapCTBEHHOHW yCIyrH ¢enepalbHBEIMH
rocyJapCTBEHHBIMH apXHBaMH BKIIIOYaeT B ceOs ycTaHOBJICHHYIO PocapxuBom
eXeKBapTAIbHYIO OTYETHOCTh (pelepalbHbIX rOCYJapCTBEHHBIX apXHBOB O XOIE
HCIIOJTHEHHUS COLIMAIbHO-TIPABOBBIX 3allPOCOB, a TaKXe IIPOBEICHHE IIPOBEPOK,
BBISBJICHHE U YCTpaHEHHUE HapylIeHHH [IpaB 3asBUTENIEH, PACCMOTPEHHE, IPHHATHE
pellleHHi# W TOATOTOBKY OTBETOB Ha oOpallleHHs 3asBHTENIeH, CoIepKalluX
XaoOBl Ha peleHus, AecTBus (Oe3neiicTBIE) JOKHOCTHBIX JinI PocapxuBa.

ITpoBepxu MOTyT GBITH IJTAHOBBIMH (OCYILECTBIATECS HA OCHOBaHMH FOJIOBBIX
miaHoB pabotsl PocapxuBa) 1 BHemIaHOBBIMU. IIpoBepka MOXET ITPOBOAUTECH IT0
KOHKpETHOMY OOpallleHuIO 3as1BUTEIS.

79. [ns mnpoBeneHHS NPOBEPKH IONHOTHI M KayecTBa INPENOCTaBICHHUA
roCyAapCTBEHHOM ycnyrdn GOpMHpYyeTcsi KOMMCCHS, B COCTaB KOTOPOi
BKJIIOYAIOTCS rOCyAapCTBEHHBIE MpayKAaHCKHe ciyxaluue Pocapxuba.

ITo TpeGOBaHUI0O KOMHCCHU OTBETCTBEHHBIE HCIIOJIHUTENH, a TaKkKe HHBIC
JOJDKHOCTHBIE JIMIIA, COBEpLIAIOIINe, INPEAyCMOTPEHHBIE AIMHUHHMCTPaTHBHEIM
PEriaMeHTOM JeHCTBHSA, MHAIOT YCTHBIE MJIH IHCbMEHHBIE OOBACHEHHMS,
MPEeNOCTAaBIAIOT [JOKYMEHTHl M MaTepHaibl, CBS3aHHBIE C KOHKDETHBIMH
IMMCbMEHHBIMU 3aIIpOCaMH 3asBUTEIIEH.

Pe3ynbTaTsl NpoBepKU OPOPMISIOTCS B BUAE aKTa, B KOTOPOM OTMEYAIOTCH
BBISIBJIEHHBIE HEJOCTATKHU U MPEIUIOKEHHS 110 UX YCTPAHEHHIO.
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OTBeTCTBEHHOCTDH JO/IKHOCTHDIX JIHII 32 PellieHHsI H AeHCTBHSA
(Oe3neiicTBHE), NpHHHMaEMble (OCYyHIECTBJIsIEeMble) HMH
B X0/ie MPeJoCTABJIeHHS rocyAapcTBeHHOH yCayru

80. B cnyyae BhIABIEHHS HapylIeHHH mNpaB 3asaBUTENledl, K BHHOBHLIM
JOJDKHOCTHBIM JIMLIAM OCYILECTBIII€TCS INPUMEHEHHE MEpP OTBETCTBEHHOCTH B
IIOpsIKE, YCTAHOBJIEHHOM 3aKOoHoAaTenbcTBOM Poccuiickoit ®denepanuu.

ITonoxenus, XapaKkrepu3yomue TpeGoBaHHs K nOpsiaKy H dopmam
KOHTPOJIsl 32 NpeJoCTaBJ/IeHHEM
rocy1apcTBEeHHO# YCJIyTrH, B TOM YHCJI€ CO CTOPOHBI IPaXIaH, HX
o0beAHHEHH H opraHH3aLHii

81. Ilopsimok ¥ GOpMBI KOHTPONS 3a NMpPENOCTaBJICHHEM TFOCYAApCTBEHHOM
YCIYTH HOOJDKHBEI OTBE4YaTh TpeOOBaHMSAM HENPEPBIBHOCTH H JEHCTBEHHOCTH
(3bdexTBHOCTH).

82. Bce mnnaHOBBIE NpPOBEPKH, NOKHBI OCYLIECTBIATHCA PETYJISPHO, B
TEYEHHE BCero mnepuona JaesrtenbHocTH PocapxuBa. YcraHOBNEHHBIE (OPMEI
OTYETHOCTH MO  IPEJOCTABICHHIO TrOCYJApCTBEHHOH  YCIYrH  JOJDKHBI
noasepratecsi aHanu3y. Ilo pesynbTaTtaM NpoOBepOK, aHAIH3a JOJDKHEI OBITH
OCYILECTBJIEHBI ~ HEeoOXOA¥MBIE  Mephl 10  YCTPaHEHHIO  HEIOCTATKOB
NpeNOoCTaBIE€H s FOCY AapCTBEHHOM YCIYTH.

83. I'paxnmaHe, uX OOBEIMHEHMS M OpPraHU3allMM MOTYT KOHTPOJHPOBATEH
NpeNOoCTaBlIeHHE roCYAapCTBEHHOM YCIIyTH ITyTeM NONydYeHUs HHPOpMaUHK O Hel
no TenedoHy, MO NHCHMEHHBIM OOpallleHHWsM, IO IJJNEKTPOHHOH IOYTe, Ha
oduunansHom cafite PocapxuBa 1 4yepes CripaBoYHO-MH(GOPMALHOHHEIH HOpTAN
«["ocyrapCTBEHHbIE YCITYTH.

V. locyneGnoe (BHecyneGHoe) 00xka0BaHHE
pewieHni u neiictpuii (6e3neiictBun) Pocapxusa, a Takike
AOJKHOCTHBIX JHI PocapxuBa

Hndopmauns 115 3asBHTEA 0 ero npase Ha A0cyaeGHoe (BHecyaeGHOe)
o02kaJioBaHue AeiicTBhii (Ge3nelicTBHA) M pelmienHii, NPHHATLIX
(ocymecTBiIsieMbIX) B X0J€ NPEOCTABJIECHHS roCY1apCTBEHHOH yCayry

84. JKanoGwl mopjaroTcs 3asBUTENAMH B IIMCHMEHHON (opme Ha GyMaxHOM
HOCHTElIe, B JIEKTPOHHO! (popMe 10 1oYTe, Ha IMYHOM [IPHUEME Y JOKHOCTHOTO
maua PocapxuBa, 110 HHPOPMAlMOHHBEIM CHCTEMaM OOILEro MNOJB30BAHHS HIIH
4epe3 crienHanbHble pasiens Ha Miareprer-caiite Pocapxusa.

Xanobel Ha pemieHHs, NPUHATHIE PYKOBOAMTENEM PocapxXuBa, IOAAIOTCA

3aABUTEIIMH B MHUHKYNBTyphl PoccHM M paccMaTpHBarOTCS HENOCPENCTBEHHO
pykoBoauteseM MuHKynsTypsl Poccun.
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85. Xayo6a nomkHa Conep)KaTh:

a. Ha¥MEHOBaHHE OpraHa TMpeJOCTABJAIOIIEr0 TrOCYJapCTBEHHYIO YCIYTY,
IOIDKHOCTHOrO jJHua PocapxuBa, 1160 rocy 1apCTBEHHOTO CITy>Kallero, pellieHus U
neiicTBud (Oe3aeiicTBHE) KOTOPBIX 00XKATYIOTCS;

6. haMuUIHIO, UMs, OTYECTBO (TIOCNEHEE - IPH HAIUYHH), CBEJICHHA O MecTe
XUTENLCTBA 3asBUTENA - (PU3MYECKOro JiKIa, JH00 Ha¥MEHOBAaHHE, CBEACHUS O
MecTe HaXOXAEHHSA 3asABHTENA - IOPHIMYECKOro JIMLa, a Takke HoMmep (HoMepa)
KOHTAaKTHOro TenedoHa, aiapec (ampeca) 3JMeKTPOHHOH MouThl (IPH HAIMYMH) U
MIOYTOBBIH aapec, N0 KOTOPHIM JOJKeH ObITh HAalpaBlICH OTBET 3asBUTEIIIO,

B. CBeIeHHs 00 oOXalyeMbIX pelleHHsX MU AeHcTBuax (Oe3neHCTBUM)
PocapxuBa, OJDKHOCTHOTrO jtvna Pocapxusa;

I. JOBOABI, H4a OCHOBaHHH KOTOPBIX 3ajABHTENb HE COIIACEH C DEHICHHEM H
meiictBueM (6e3peiictBuem) PocapxuBa, mopKHOcTHoro juua Pocapxusa.
3asBATENEM MOTYT OBITH MpeiNCTaBle€Hbl HOOKYMEHTHl (IpH  HAIW4MH),
MOATBEPXKAAOLIME JOBOAbI 3aSBUTENA, THOO HX KOIHH.

IIpeamer pocyne6Horo (BHecyae6HOro) 06ka10BaHUs

86. 3asBuTens MOXeT oOpaTUTHCA ¢ ajnoboit B PocapxuBs, B TOM 4HCIlIE B
CIEeAYIOMMX CIIy4asax:

a. HapylleHHe CPOKa PerucTpanyy obpallleHHs 3asBUTENIS O NPeJOCTaBICHUH
roCyJapCTBEHHOM YCIIyTH;

6. HapyLIeHHe CPOKa IPef0CTaB/IeH s TOCYAapCTBEHHOH YCITyTH;

B. TpeGOBaHHUE y 3a4BUTEINSA JOKYMEHTOB, HE IPEAyCMOTPEHHBIX HACTOSAILIMM
PernaMeHTOM ¥ HOPMAaTHBHBIMH [IpaBOBBIMH akTaMH Poccuiickoi Penepanun uis
IIpeAOCTABIIEHUA TOCYIapCTBEHHOH YCIIYTH,

I. OTKa3 B MpHEeMe Yy 3asABHTENsA JOKYMEHTOB, NpPEJIOCTaBICHHE KOTOPBIX
NPeayCMOTPEHO HAcTOSIMM PernaMeHToOM M HOPMATHBHBIMHM IIPABOBBIMHM aKTaMH
Poccuiickoii ®enepaunu Ui OPEAOCTaBIEHHS TIOCYNApCTBEHHOH YCIYyrd, Y
3asBUTEI;

A. OTKa3 B MpPENOCTaBIE€HHH TOCYJapCTBEHHOH YCIYTH, €CIIH OCHOBaHMA
OTKa3a He TMpPeayCMOTpeHbl (eaepaibHBIMM 33KOHAMM W TPUHATEIMH B
COOTBETCTBHM C HMMH HMHBIMH HOPMAaTHBHBIMH NpaBOBBIMHM akTaMM Poccuiickoi
Denepauuy;

e. 3aTpeboBaHue C 3asBUTEINA NIPH NPENOCTABIEHHH FOCy 1apCTBEHHON YCIIyTH
IIaThl, He NpPEeIyCMOTPEHHON HOPMATHBHBIMHM IIPaBOBBIMM aKTaMM Poccuiickoi
denepauuy;

K. OTKa3 PocapxuBa, mopkHOcTHoro muna PocapxuBa B HCHpaBICHHH
JIOMYIIEHHBIX ONEeYaToK U OIIMOOK B BBIJAHHBIX B pe3yjbTaTe IpeAOCTaBICHHS
rOCYAapCTBEHHOM yCIyrH AOKyMEHTaX IM00 HapylleHHe yCTaHOBIEHHOTO CpOKa
TaKUX UCIIPABJICHUH.
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Cpoku paccMOTpeHHS Kaa00b1

87. Janoba, mocrymuBmias B PocapxuB, NOMIEXHT pPacCMOTPEHHIO
JOJDKHOCTHBIM JIULIOM, HaeJIeHHBIM IOJHOMOYHUSAMH M0 PACCMOTPEHHUIO Xajod, B
Te4yeHHe NATHAANaTH paboumx [OHEH co OHA ee PpEerucTpaldd, a B Ccliydae
obxanoBanusi oTka3a PocapxuBa, HO/DKHOCTHOro juua PocapxuBa B mpHeMe
JOKYMEHTOB Y 3asBUTeJIA IHOO B MCIPaBICHUH JOITYILIEHHBIX ONEeYaToK U OMIMGOK
WM B ciaydae oO0XajJloBaHMS HapylIeHHS YCTAHOBJIEHHOIO CpOKa TaKHX
HCIIpPaBJIeHUH - B TeyeHHe IITH pabouuMx [HEH CO JHSA ee perucTpaiui.
IIpaButensctBo Poccuiickot Penepauyy BIpaBe YCTAaHOBHUTH Cllydad, IpH
KOTOPBIX CPOK PaCCMOTPEHHS JKanoObl MOXKET OBITh COKpAIIEH.

PesyabTaT A0ocyaAeOHOro (BHeCya1e0HOro) 006:xajJ10BaHHA

88. Ilo pesynsTaTam paccMOTpeHMs XanoOnl PocapxuB npuHUMaeT OAHO U3
CIeNyIOIIMX pELICHUN:

a. yOOBJIETBOpAET Xaloby, B TOM 4Yucie B (opMe OTMEHHI NPHUHATOIO
peLIeHHs, HCIIPaBJIEHUs JOMYLIEHHBIX ONEYaTOK M OIIHWOOK B BBINAHHBIX B
pe3yJibTaTe IpeNoCTaBleHHs rOCyJapCTBEHHOH yCIyTH AOKyMEHTaX, BO3BpaTa
3a§BUTENIO JEHEXHBIX CpEICTB, B3MMAaHHE KOTOPHIX HE MpPexyCMOTPEHO
HOpPMAaTHBHEIMH IpPaBOBBIMU aKkTaMH Poccuiickoii ®denepainuu, a TakkKe B HHBIX
dopmax;

0. OTKa3bIBaeT B yIOBJIETBOPEHHH KaJlOOBbI.

89. He no3gHee gHs, ciieayroLlero 3a JHEM MPUHATUS PELUEHUs, YKa3aHHOro
B myHKTe 88 Hacrosmero AJIMHHHCTPaTUBHOIO pErjaMeHTa, 3asBHTEIIO B
NMUCbMEHHOH ¢opMe M 10 JKEJaHUIO 3asABUTENII B JJIEKTPOHHOH Qopme
HAIpaBJAETCH MOTHBHPOBAHHBIM OTBET O pe3yJibTaTaX paCCMOTPEHHS XKaTOOBI.

90. B ciiydyae ycTraHOBJIEHHS B XOAE WM IO pe3ylbTaTaM pacCMOTPEHHMS
XajgoObl NPU3HAKOB COCTaBa aJMHHHUCTPATHBHOIO IIPABOHApyIUEHHWs HIIH
NpeCcTyIUIEHUsT  JODKHOCTHOE  JIMNO, HAJelIEHHOE  IOJIHOMOYMSMH IO
PacCMOTPEHHIO JKajlob B COOTBETCTBHHM C IyHKTOM 84  HAcTOSALIETO
AZMUHHCTPAaTUBHOTO pEraMeHTa, He3aMEAJHMTENIbHO HaIpaBIAeT HMEIOIIUECS
MaTepuaibl B OpraHbl MPOKypaTypBhl.
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Ipnaoxenne 1

K AIMHUHUCTPAaTHBHOMY PETJIaMEHTY

10 npeaocTapieHuio OenepaibHbIM
apXMBHBIM areHTCTBOM I'OCYIapCTBEHHOM
ycayru «Opraausaris HHOOPMaHOHHOTO
ofecreyeHus rpaxaH, OpraHoB
rOCyAapCTBEHHOM BJIAaCTH, MECTHOT'O
caMOyTpaBJIeHHs, OpraHU3aLMH

1 00LIEeCTBEHHBIX 00beIHHEHHE Ha OCHOBE
JIOKyMEHTOB ApXHBHOTO QOHAA
Poccuiickort enepauuu ¥ Apyrux
ApPXWBHBIX JOKYMEHTOB)

CBeeHHsl 0 MECTOHAX0XKIEHHH, KOHTAKTHBIX TeJie(pOHAX H aapecax
¢enepaibHBIX rocy1apcTBEHHBLIX APXHBOB,
ocymecTBASIOIHX HH(OPMaLHOHHOe obecnieueH e 3asiBUTE el HA OCHOBe
JAOKYMEHTOB apXHBHOro ¢onja
Poccuiickoii ®egepannu H APYruX apXHBHbLIX IOKYMEHTOB

1. TocynmapcTBenHsblii apxuB Poccuiickor ®enepanuu
Anpec: yn. Bonsmas ITuporosckas, 1. 17, r. Mocksa, 119992
Tenedon: (8-495) 245-12-87
Anpec caiita: http://www.garf.ru
Anpec anexTpoHHO# nouTsl: garf@online.ru

2. Poccuiickuii rocyJapCTBEHHBIN apXHB APEBHUX aKTOB.
Anpec: yn. Bonsuas ITuporoBckas, a. 17, r. Mocksa, 119992
Tenedown: (8-495) 246-50-91, 245-30-98
AJpec 3;1eKTpoHHO#M noyThl: rgada@rusarchives.ru

3. Poccuiickuii rocyJapCTBEHHBIH HCTOPUYECKHH apXHB
Anpec: 3aneBckuit np., 1. 36, r. Cankr-Ilerepbypr, 195112
Tenedon: (8-812) 438-55-20, 438-55-94
AJpec 3NeKTpOHHO# MOUTHL: rgia@rgia.ru

4. PoccHIiCKHIi rOCyJapCTBEHHbIH BOCHHO-HCTOPUYECKUH apXHB
Anpec: yi. 2-1 Baymanckas, 1. 3, r. Mocksa, 105005
Tenedon: (8-495) 261-20-70, 267-18-66
Anpec 37eKTpOHHO# MOYTHL: rgviarchives@mtu-net.ru

5. Poccuiickuli rocyjapCTBEHHEINA apXHUB 3KOHOMHKH
Anpec: yn. bonsmas [Tuporosckas, 4. 17, r. Mocksa, 119992
Tenedon: (8-495) 246-48-56, 245-26-64
Anpec 311eKTpOHHO# noyThI: rgae@mail.magelan.ru

6. Poccuiickuii rocyAapCTBEeHHBIH apXUB COLUANBHO-TIOTUTUYECKOX HCTOPHH
Anpec: yn. Bonsmas [imutpoBka, a. 15, r. Mocksa, 101999
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Tenedon: (8-495) 629-97-26, 692-90-17
Anpec anexTpoHHO# nouTs!: rchidnil@online.ru
7. Poccuiickuii rocy1apCTBEHHBIN apXHUB HOBEHILEH HCTOPUHU
Anpec: yn. Unsunka, 1. 12, r. Mocksa, 103132
Tenedon: (8-495) 606-50-06, 606-23-21
Anipec 311eKTPOHHO# NOYTH: puzanova_la@gov.ru
8. Poccuiickuit rocy1apcTBeHHbIH BOCHHBIH apXUB
Anpec: yn. Anmupana Makaposa, 1. 29, r. Mocksa, 125212
Tenedon: (8-495) 159-80-91
Afipec 31eKTPOHHOM MOYTHL: rgvarchive@mtu-net.ru
9. Poccuiickuii rocynapcTBeHHbIH apxuB BoeHno-Mopckoro ®djiota
Anpec: yn. MunnuonHas, 1. 36, r. Caukr-IlerepOypr, 191186
Tenedon: (8-812) 312-11-37
Anpec 3neKTpoHHOMH noyTh: rgavmf@mail.rcom.ru
10.Poccuiickuii rocyJapcTBeHHbIH apXUB JIMTEPATYPHl H HCKYCCTBA
Agnpec: yn. Briboprckas, a. 3, xopm. 2, r. Mocksa, 125212
Tenedon: (8-495) 159-76-85, 159-73-26
AJipec 371eKTpOHHOM nouTs!: rgali@list.ru
11.Poccuiickuii rocyiapcTBEHHbIH apXHB HayYHO-TEXHHYECKOM NOKYMEHTALIUH
Anpec: yiu. IIpodcorosnas, a. 82, r. Mocksa, 117393
Tenedon: (8-495) 335-00-95
Agnpec caiita: http://www.rgantd.ru
Anpec snexTpoHHO# mouTsl: director@rgantd.ru
12.@unuan poccuiickoro rocyJapcTBEHHOrO apXHUBa HAyYHO-TEXHUYECKOF
JOKyMEHTaLlHH
Anpec: yn. MudypuHa, 1. 58, r. Camapa, 443096
Tenedon: (8-846) 336-17-81, 336-17-85
Anpec caiita: http://www.rgantd.saminfo.ru
Anpec 3nexTpoHHOM noytsl: rgantd@saminfo.ru
13.Poccuiickuii rocyJapcTBEHHBIH apXHB KHHOPOTONOKYMEHTOB
Anpec: yn. Peuynas, 1. 1, r.KpacHoropck, Mockosckas 06:1., 143000
Tenedon: (8-495) 562-14-64
Anpec snexrporHo# noutst: filmarchives@aha.ru
14.Poccuiickuii rocy1apcTBeHHbIH apXuB GOHONOKYMEHTOB
Anpec: yn. 2-1 bBaymanckas, a. 3, r. Mocksa, 105005
Tenedon: (8-495) 261-13-00, 267-20-51
Anpec anexTponHO# noutsl: rgafd@rusarchives.ru
15.Poccuiickuit rocy napcTBeHHsIi ucropuueckuii apxu JlamsHero Boctoka
Anpec: yn. Aneyrckas, a. 10a, r.Bnagusoctox, 690990
Tenedon: (8-423-2) 41-21-29
Afipec snexTpoHHO# mouTk!: rgiadv@vladivostok.ru
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IIpnnoxenue 2

K AIIMHHHCTPAaTHBHOMY PErIaMEHTY

1o npexpocrapieHuio PenepabHEIM
apXHUBHBIM ar€HTCTBOM roCyJapCTBEHHOM
yenyrd «Opranu3anus HHPOPMAaIHOHHOIO
obecreyeHus rpax/iad, OpraHoB
roCyIapCTBEHHO# BJIACTH, MECTHOI'O
caMOYIIpaBJIeHH, OpraHU3aLHii

1 00LIeCTBEHHBIX 00beAMHEHHI Ha OCHOBE
JIOKyMeHTOB ApxHUBHOT0 hoHa
Poccuiickoit @enepaiiuu 1 Apyrux
apXHUBHBIX JOKYMEHTOBY

Bbaox-cxema Ne 1
nocjieJoBaTeJIbHOCTH AeHicrBHH PocapxnBa 1o npeaocras/ieHHIO
rocyAapcTBeHHO#H YCJYrH N0 OpraHH3allHH HCIOJHEHHS
COLIHAJIbHO-NIPABOBLIX 3aIPOCOB
3asiBUTeJel, mocTynuBUINX B Pocapxus

3anpoc
3asBHTEJICH

Hauvano npeaocTaBjieHUs rocyJapCTBEHHON
ycnyra: B PocapXuB nocTymnun 3anpoc
3asBUTENSA

Perucrpauus 3anpoca

v oY
PaccMoTpenue 3anpoca [Nepenaya 3anpoca Ha HCIIONHEHHE
pyxoBoacTBoM Pocapxusa B CTPYKTYPHOE IOZpa3/ic/IiCHHE

AHanu3 TeMaTuku 3anpoca. [IpuHaTHE peLueHus

Her 0 BO3MOXHOCTH HCIIOJIHEHHA 3a1poca fa
y
VBemoMiieHHE 3asBUTENS O IPEIOCTABICHUH Hamnpasnenue 3anpoca Ha
JIOTIOJTHUTEIIBHBIX CBEJICHUH 11 HCTIONHEHHS HCIIONIHEHHE B OpraHu3alliio
3anpoca UM 06 OTCYTCTBHH 3alpallliBaeMbIX 10 MPHHAVIC)KHQCTH

CBeleHui

A

1
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v

_—
YBCHOMJICHHC 3a9BHTCIIA O HalpaBJICHUH
3anpoca Ha HCIIOJIHEHHE

IIpesiocraBiienye rocyJapCTBEHHOM YCIYTH
3aBepLICHO
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Brnok cxema Ne2
NOCJIe0BATEALHOCTH AelcTBHii PocapxnBa 1o npeocTaBIeHMI0 rocyJapCTBEHHOH yC/Iyru
0 OPraHHU3ALHMH UCTIOTHEHHS TEMATHYECKHX 3aIPOCOB 3agBHTEeH (moab3oBaTeJeii)

A

Temarnueckuii 3anpoc noab3osarend *

Hauasno npefocTasnenus rocyRapcTBEHHOH YCIyru:
B PoCcapXuB OCTYNHI TEMATHYECKHIA 3aMPOC NOI30BATENA

______ T

Perucrpaumi TEMaTHYE¢CKOro 3anpoca nojb30BaTeNs

v

PaccMoTpeHMe TEMaTHYECKOro 3anpoca PyKoBOACTBOM Pocapxusa

Y

IMepenaua TeMaTHUECKOrO 3aNpoca Ha HCHOJNHEHHE
B 1poUNIbHOE CTPYKTYPHOE TIOAPA3ACIICHHE

HET A AHallH3 TEMAaTHKH 3a1poca. JA
<~ IpunaTHe pelieHns 0 BOIMOKHOCTH HCIIONHEHHA 3aMPOCa
N~
A o Heog:?:no::g::e r::fﬂ'?:::'r:::mi A Hanparnexue 3anpoca(0B) Ha HCIIOIHEHHE MO
o on" enu);tT o Te Hu:“ NPHHALIEKHOCTH B OPraHbl H OPraHH3alH{
—>> H NpEAlOCTABICHUN JOTOHATERD JUIA TIOC/IGAYIOMIETO OTBETA MOTb30BATEIIO
CBeaeHuit AN UCMONHEHHA 3anpoca

v

LA Veenownenne NONb30BATEIA 06 orkase A YBEIOMNIEHHE M10JIb30BATENA O HANpPaB/IEHHHU
B NIOJIY4EHHH HHPOPMALHH OFPAHHUEHHOTO cooTBeTCTBYIOWEro(x) apoca(os)

—Jp{  AOCTYNa NP} OTCYTCTBHH y HETO Ha 37O lipasa Ha HCNOJIHEHHE N0 NPHHAIEKHOCTH
W PasBACHEHNE O €ro NaNbHEHRMmuX AeACTBHAX

Ipenocrarnexue rocyapcTBeHHOM
YCJIyTH 3aBEPLICHO

Ysenomienne 06 oTCYTCTBHH 3anpalinBaeMon
- HHQOPMaUKH B roCylapCTBEHHBIX apXHBaxX
H PEKOMEHIALHH MO €€ NaTbHEHIIEMY TOHCKY

INpenocrasnenue rocynapcTBEHHOM
YCIyTH 3aBeplueHo

* kpoMe denepabHBIX OpraHoB rOCYAAPCTBEHHOH BNaCTH
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Bnok cxema Ne3
nocjIe0BaTEIbHOCTH AeficTBhil PocapxnBa no npeaocTaB/IeHHIO FOCYyAapCTBEHHOH yCIyru
N0 OPraHU3alHH HCNIOIHEHHS 3aNPOCoB

(deaepajabHLIX OPraHoOB rocyAapCTBEHHOM BJacTH (N0JIb30BaTeJ €l )
A

3anpoc ¢enepansHOro OpraHa rocyAapcTBeHHOM BIacTH

T

Hauano npesocTaBneHHs rocyaapcraeHHoil ycayru: B Pocapxus nocrynun
3anpoc ¢efepanbHOro OpraHa rocyapcTBEHHOM BIACTH

Peructpauus 3anpoca (enepanbHOro opraHa rocyaapcTBEHHOM BIaCTH

i

Paccmorpenne 3anpoca pykosoacTeom Pocapxusa

Tepenaua 3anpoca Ha HCTIONHEHKE B NPODHIBHOE CTPYKTYPHOE NoApa3ieieHne

ke

HET ] AHnanu3 Temaruky 3anpoca. [lpunatne pemenns > JA
O BO3MOXXHOCTH HCIOTHEHUA 3anpoca

"

Y ¥

Hanpasnenue 3anpoca(os)
HCTIONHERHE B (penEPATHE Ha HCTIONHEHHE NO NPHHALIEXHOCTH
TEMATHKH U IPEAOCTARICHHH [OCYAAPCTRERHAIE BPXHBH B OpTaHbl FOCYAapPCTBEHHOH BIACTH,
JOMONTHHTEIbHBIX CBEICHHIA MECTHOTO CaMOyTIPAaBNEHHA, APYTrHE
ANI8 HCHOHEHNUS 3anpoca r OpPraHH3aLHy U TIOCIEAYIOLIETO
OTBETa MO/B30BATENIO

YBeIOMIECHHE NONBIOBATENS A

Hanpasnenue sanpoca(os) sa
o] 0 HeobxonumocTn yrouHeHus pa a(os)

AVae OMJICHHE TIOJIL30BATEIS Tonyetue Pocapxitsom w3
% A CTBMH 3anpauHBAEHOR deaepanbHLIX rOCYIaPCTBEHHBIX APXHBOB !
A HHOPMALMOHHKIX NHCEM, APXHBHBIX ﬂ
3t HHOOPMBIMH B TOCYNAPCTBERHBY | ooacoy anxusmbix Komui, TeMaTHuECKH VaeoMneHHe NONB30BATESNS O
ApXHBAX H PEKOMCHIALIHH nepevHeii, TEMaTHYECKHX 0630poB HamnpaB/IeHHH COOTBETCTBYIOLIErO(HX)
1o ee JarbHeHmeMY NOHCKY 3anpoca(oB) Ha HCONHEHHE

i 10 NPHHALICKHOCTH

< Axanu3 nofy4eHHoi HHGopMauHu > ——— _l — e ——

o

rlggeﬁme::z:; (henepanbHLIX rOCYIAPCTBCHHEIX aPXHBOB TMpenocraanenye rocynapcTaeHHON
ycn;ru 3aBepIIeHo Y YCAyTH 3a8epiieHo

[Toarorosxa HHGOPMALHOHHOIO NHCEMA
¢ 0606mennem nHpOpMaUHH, NOTYHEHHOH H3
(enepanbHBIX rOCYIRPCTBEHHKIX apXHBOB

'

Haunpasnetne orsera nons3osarestio -
uxdopmaunontoro nucbMa Pocapxusa,
npH HeoGX0AHMOCTH, C NPHIIOKEHHEM
NoJTy4eHHRIX U3 (eepanbHbIX apXHBOB
apXMBHBIX CPaBOK, ApXHBHRIX KOMHMI,
TEMATHYECKHX nepeyne, TEeMaTHYEeCKHX
noaGopok Kommi JOKYMEHTOS,
TEMaTHYECKHX 0630poB

————r

Mpenocrasnenne mcynapcmcnaoﬁ}_

YCNYTH 3aBEpILIEHO



