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O6 ynopsizoueHuH oOpamieHust
co ciyke0H0i MHpopManHel OrpaHHYEeHHOro PacnpoCTPaHeHHs
B ®enepaabHoOii ciayxbe rocylapcTBeHHOH perucTpanum, KaaacTpa u
KapTorpauy H €¢ TeppUTOPHAJBLHBIX OpraHax

Bo wucnonuenue mnyHkra 1.5 TlonoxeHus o mnopsaaxke oOpalleHdss co
ciayxebHoH MHpOpManMed OrpaHMYEHHOrO paclHpOCTpaHeHUs B (emepaibHBIX
OpraHax  HCIONHUTENBHOM  BJIAaCTH,  YTBEPXIEHHOIO  IIOCTAHOBJIEHHEM
INpaBurensctBa Poccuiickoit @enepammu ot 3 Host6ps 1994 r. Ne 1233 (Cobpanue
3akoHozarenscTBa Poccuiickoit ®enepanuu, 2005, Ne 30, ct. 3165; 2012, Ne 31,
cT. 4368; 2016, Ne 9, cr. 1263; Ne 13, ct. 1833), U B LENAX YNOPSAOUEHUS
obpaleHus co ciayxeOHOM MHbOopMaluell OrpaHHMYEHHOro paclpoCTpaHEHHs B
DenepanpHON ciayxbe rocy1apcTBEHHON perucTpalliy, KagacTpa U kaprorpaduu
1 €€ TEPPUTOPHUATIBHBIX OpraHax I p UK a 3 bl B a 10:

1. VTBepauts:

KaTeropud MJOJDKHOCTHBIX JIML PocpeecTpa M ero TeppUTOPHaNIbHBIX
OpraHoB, YIOJHOMOUYEHHBIX OTHOCHUTH CIy)XeOHY!0 HHGOpMalUI0 K paspsay
OrpaHHYEeHHOI'0 paclpocTpaHeHus (npunoxenue Ne 1);

MOPSIIOK  Mepenadyd  ciayxeOHOM  MHQOpPMauUMM  OrpaHHM4YEHHOIo
pacrpoCcTpaHeHus JPyriM OpraHaM U opraHu3anusamM (npunoxenue Ne 2);

MOPSIIOK CHSTHS ITOMETKH «J[yis ciryKeGHOro IOJIb30BaHUA» C HOCHTENER
nH(OpPMaUHK OrpaHUYEHHOI0 pacrpocTpaHenus (npunoxerue Ne 3);

OpraHW3allMi0  3allUThl  CIy)XeOHOM  HH(QOpPMalMM  OrpaHHUYEHHOI0
pacripocTpaHenus (npunoxenue Ne 4),

2. HavanpHUKaM CTPYKTYPHBIX NOJpa3leleHU HEeHTpalbHOro ammnapara
PocpeecTtpa, pyKOBOIUTENSIM TEPPHTOPUATBEHEIX opranoB Pocpeecrpa:
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obecrieunTh HEYKOCHHUTEIRHOE BBINOJIHEHUE TPeOOBaHMIA HACTOSILETO
TpHKa3a U 3alUTy CIyxeOHoM HHOpMaIK OrpaHUYEeHHOTO PacpOCTPaHEHMS;

BHECTU B YCTAHOBJIEHHOM MOPsIIKE U3MEHEHUS B IOJDKHOCTHBIE pErJIaMeHTBI
QelepalbHBIX TIOCYNApCTBEHHBIX TIPAXIAHCKUX CIOyXalluX M JIML, UX
3aMEILaloNUX, HaNpaBleHHble Ha pealn3alldi0 HaCcTOAIEro NpHKa3a, B YacTH
BO3JIOXKEHUS OTBETCTBEHHOCTHU 3a YYE€T, BEJeHHE M XpaHEHUEe [JOKYMEHTOB,
COAepKalMX CIIYeOHyI0 HHGOPMAIIHIO OrPaHHYEHHOT0 PacIpPOCTPaHEeHUS;

obecreyuTs MpOBEJeHHe MPOBEPOK COOIOACHUS MOpsiAKa oOpalleHus CO
cryxeOHOH uHGoOpManuell OrpaHMYEHHOIO pAaCIpOCTPAHEHHs KOMUCCUSIMY,
CO3[aBacMBIMM Ha OCHOBaHWHM IyHKTa 28 mpunoxxkeHus Ne 4 K HacToALIEMY
npukaszy. MHbopMalyio o pe3yjbTaTaX IPOBEPOK B TEPPHUTOPHATIBHEIX OpraHax
Pocpeectpa exerogHo no 15 pexabps HampaBinaTh B AIMHUHHCTPAaTHBHOE

yIlipaBJeHHE.
3. BO3JIOXUTE KOHTPOJIbL 3a COOJIIOACHHMEM TpeOOBaHUN HOpPMAaTHUBHBIX

NpaBOBBIX aKTOB O TMoOpsake ofpameHus co ciayxebHOH uHbopMaryeH
OrpaHUYEHHOTO PaclpOCTPAHEHHS:

B LIEHTpaJIbHOM arnmnaparte Pocpeectpa:

- B 4YacTH, Kacaomeiics ciyxebHOM uHQPOpPMaLKUM OIrpaHUYEHHOIO
pacIpOCTpaHeHHus, coAepXamledcs B JOKyMeHTaX, - Ha AJMMHHCTPaTUBHOE
yIpaBieHuUe;

- B YacTH, Kacawluencs ciuyxeOHol uHH(pOpMalM¥ OrpaHUYCHHOIO
pacIpoCTpaHeHHs, HaXOIMIeHCs B cucTeMax MHGOPMaTU3aLMy, — Ha YIIpaBieHue
MHGOpPMAaTH3ALMU U Pa3BUTHUS JIEKTPOHHEIX YCIIYT;

B TEpPUTOpPHANIBHBIX OpraHax Pocpeectpa - Ha UX PyKOBOIUTEIEH.

4, KOHTpOJIb 32 HCIIONHEHUEM HaCTOSILEro IPUKa3a OCTaBJIAAO 3a COOO.

PyxoBoaurens 1.B. BacuireB

Konua BepHa

KoucyiinrasT




IMPUJIOXKEHMUE Ne 1

K npukasy Pocpeecrtpa
OT «l8 » Letong 2016 . Ne /7/035°5

KaTeropun 10J10€HOCTHBIX JIHIL
PocpeecTpa H ero TeppHTOpPHANbLHbIX OPraHoOB,
YNOJTHOMOY€eHHBIX OTHOCHTD CJ1y:Ke0HYI0 HH(pOpMaLHIO K pa3paay
OrpaHH4Y€eHHOro pacnpocTpaHeHHs

YNO/JHOMOYEHHbIMH AOJKHOCTHBIMHM JIMIAMH, UMEIOLIMMHU NPaBO OTHOCHTH
cnyebHyo wuHbOpMaLUUIO K paspsly OrpaHHYEHHOro pacnpoCTpaHEeHHs,
ABIAIOTCS  (QelepalibHble  TI'OCYNAapCTBEHHBIE  TpaXKAaHCKHE  CIIyXallye,
3aMeLlalIe JOKHOCTH QeepaTbHON roCy1apCTBEHHONW IpaXXAaHCKOHN Ci1yXOblI:

B LEHTpaJlbHOM ammapare PocpeecTpa — KaTeropum «pyKOBOJUTETW
BBICIIEH M TIJIaBHOH TIpyINN OO/DKHOCTEH, a TakkKe 3aMmellalollife JIOKHOCTH
HA4YaJbHUKOB CaMOCTOSATENbHbIX OTAEIIOB;

B TEpPpPUTOpPHAILHBIX opraHax PocpeecTpa — KaTeropuu «pyKOBOAUTEIU»
TJIaBHOM U BEAYILEH IrpymIl J0JHKHOCTEH.



IMPUJTIOXEHUME Ne 2

K npukasy Pocpeectpa

OT « L8 » twiopg 2016 1. Ne /7/0 35357

Ilopsaok nepenauu cayxedbHol nupopmauun
OrPAaHHYEHHOI0 PACNIPOCTPAHEHHUS APYTHM OPraHaM H OPraHH3alHAM

1. Tlepemaya OOKYMEHTOB, coAepXalluX CayXeOHYyI0 HHpopMaLuio
OFPaHUYEHHOr0  paclNpoOCTpPaHEHUs, [ApPYrMM OpraHamM ¢ OpraHu3alusaMm
OCYLUECTBJIIETCSE B UEHTpPalbHOM anmnapare (TeppUTOPHAIBHBIX OpraHax)
PocpeecTtpa CTpyKTypHBIMHU NOAPA3AEIEHUAMH, HAa KOTOPbIE BO3JIOXEHbl QYHKUHU
10 JOKYMEHTALlMOHHOMY 00€CIIeUEHHIO.

2. JlokymeHThl ¢ noMeTkod «Jlng  chmyxeGHOro  1oJIb30BaHUA»
(nanee — nometka «JICI1»), pazpaboraHHble B LieHTpaJibHOM anmnapare Pocpeecrpa,
€ro TEpPUTOPHATIBHBIX OpraHax, He MoJAJexaT pa3ralleHUIo (PacrpOCTPaHEHHIO)
6e3 paspellieHUs COOTBETCTBYIOLIEro MAOMXKHOCTHOIrO JIMLa, B IIOJIHOMOYHS
KOTOPOro BXOOUT OTHECEHHE CIIy)KeOHOM MH(OpMalHH K pa3psly OrpaHU4YEHHOIro
pacnpoCTpaHeHus.

3. TloctynuBliMe B LEHTpalbHbIH annapaT (TEpPUTOPUANIBHBIA OpraH)
Pocpeectpa nokymeHTsl ¢ nometkod «JICIT», pazpaboraHHble B APYTUX OpraHax u
OpraHH3alHsaX, He NOJAJeXaT pasrialleH’io (pacnpocTpaHeHHIo) 6e3 paspelueHus
(mucbMa) COOTBETCTBYIOLLEro OpraHa (MM ero JOJDKHOCTHOIO JIMLA), KOTOPbIM
naHHasg ciyxebHas MHQOpMalMs OTHeCeHa K pas3psay OrpaHUYEHHOTo
pacnpoCTpaHeHHU .

4. JIoKyMeHTB! OTPaHUYEHHOTr0 PacrpoCTpaHEHHUs] HE MOTYT OBITh MepelaHsl,
a HHpopMauMs, colaepxkallascs B HHUX, HE MOXeT ObIThb cooblieHa (pacKphiTa)
TPETHHUM JIM1LIaM, KPOME KaK C MHCbMEHHOro corjacus ee obyianatesns UM opraHa
(nuua), ymoaHOMOYeHHOro objajaTesieM B YCTAaHOBJIEHHOM IMOpPSLIKE.

5. Jokymentsl ¢ noMmertkod «JICII» mepecwlialoTCs APYrMM oOpraHaM H
opraHu3aumsIM Qelbaberepckoil CBA3BIO WM CNELCBSA3bIO, a TAKXKE MOTYT ObITb
nepefaHbl KypbepoM — (QenepalbHBIM TOCYAapCTBEHHBIM  IPaXXAaHCKUM
CNY)XallUM WM pabOTHUKOM, 3aMEUlAloIKMM JOKHOCTb, HE SBJISIOLLYIOCH
JOJDKHOCTBIO  (eflepalibHON  TOCyZapCTBEHHOM TIpaXAaHCKOH ciyXObl, 1o
COOTBETCTBYIOLIEMY PEECTpY.

6. IlepenaBats CITy’)XeOHY10 MHpOpMaLHIO OrpaHHuEHHOro
pacrnpocTpaHeHUs MO KaHajaM 3JeKTPOHHOH MOYThl U (PAKCHMHUJIBHOH CBA3H HE
JOIYCKAaeTCH.
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7. Ilpn HEOOXOAMMOCTH HamnpaBjieHUs AOKYMeHTOB ¢ nometkon «JICII»
HECKOJIbKMM ajpecaTaM COCTaBJsSETCH yKaszaTelb pacChiIKM, B KOTOPOM IO
KaXIOMY ajpecy IIpOCTaBJAIOTCA HOMEpa 3K3eMIUIAPOB  OTMPAaBJIsSEMBIX
IOKYMEHTOB.  YKasaTeslb  pacChUIKH  MOANMCHIBAETCS  HCIOJNHHUTEIEM |
Ha4aJIbHUKOM CTPYKTYpHOrO TMOJpa3sieneHus, MOArOTOBHUBLIEr0 NOKYMEHT, |
COTJIACOBBIBACTCS:

B UEHTpajlpbHOM amnmnapare Pocpeectpa — Ha4aJlbHUKOM CTPYKTYPHOTO
noApasfie/ieHus, Ha KOTOpPOE BO3JOXKEHbl (QYHKUHH IO [JOKYMEHTALMOHHOMY
00eCneyeHH0, WJIH €ro 3aMeCTUTE]EM B COOTBETCTBHM C paclpelelicHHEM
00s3aHHOCTEH;

B TeppUTOpHalbHbIX  opraHax Pocpeectpa —  pYyKOBOJHUTENIEM
TEpPUTOPHAJIBHOrO opraHa Pocpeectpa UM ero 3aMecTUTENIEM.



[MTPUJIOXEHME Ne 3

K npukasy Pocpeectpa
OT « RE » serong 2016 1. Ne //0355"

Hopsinok cHATHSA noMeTkH «/l1s c/1yxeOHOro nob30BaHHI»
C HOCHTeJIeH HH(POPMALMH OrPAHHYEHHOr0 pacnpocTpaHeHHs

1. Ilpy u3MeHeHHMH OOCTOATENBCTB, BCIEACTBHE KOTOPBIX JAajibHellias
3alMTa JOKYMEHTOB, COAEpXallMX ClyXeOHyro HHGbopMaUUi OrpaHUYEeHHOTO
pacnpoCTpaHeHHs, Helejgecoobpa3Ha, MO  pelIeHHI0  JOJDKHOCTHBIX  JIHI
LHeHTpajdpHOro amnmapara Pocpeectpa, ero TeppUTOpPHaLHBIX  OpPraHoOB,
YIOJTHOMOYEHHBIX OTHOCHTb CITY)X€OHYI0 HH(POPMALIKIO K pa3psAay OrpaHHYeHHOro
pacnpoCTpaHeHHs, C HUX CHHMaeTcsi moMeTrka «[{yis ciyeBGHOro mnosjb30BaHHs»
(nanee — nometka «JICIT»).

Ipennoxenuss o CHATUU ¢ HoKyMeHTOB nomeTku «JICII», B ToM umcre ¢
JOKYMEHTOB, HEOOOCHOBAHHO OTHECEHHBIX K 3TOM KaTerop1H, BHOCATCS:

B UEHTpaJbHOM amnmnapate PocpeecTpa — Ha4aJbHUKaMH OT/EJIOB
CTPYKTYpHBIX TNOJpa3fefieHuH, HavyalbHUKaMH CaMOCTOSATENBHBIX OTHEJOB,
MOATOTOBUBLIMX  3TH  JOKYMEHTB, B  TOM  4YHClIe  (edepalbHBIMH
rocy1apCTBEHHBIMHU IPAXAAHCKAMH CIyKaIlMMH U pabOTHUKAMH, 3aMelIaloLIHMH
JO/DKHOCTH, HE SBJIAIOLIMECS MOMKHOCTAMU (deaepasbHOW TIOCyIapCTBEHHOM
TPaXXJaHCKOM CiTykObl, CAMOCTOSITENIbHBIX OTAENIOB;

B TEPPUTOPHAIBHBIX Opradax PocpeecTpa — pyKoBOAUTENAMH CTPYKTYPHBIX
noJpasjesieH i, MOAroTOBUBIUINX YKa3aHHbIE JOKYMEHTHI.

2. IIpu nepenaye nokymenToB ¢ nomeTkol «JICIT» Ha apxUBHOE XpaHEHHE
NOATOTOBKE JAEJ MOCTOSHHOIO CPOKa XpaHEHUs K Mepenadye B roCyAapCTBEHHBIM
apXuB IMPOBOIAUTCS UX 3KCIEPTHU3A C LENbIO BO3MOXHOIO CHATHS C HUX MMOMETKH
«JICIT».

3. CuaTHe ¢ JOKYMEHTOB OIDaHMYEHHOrO paclHpOCTPaHEHHs MOMETKH
«[ICID» ocymecTBnsercs (IpOM3BOAUTCS ) JOJDKHOCTHBIMH JIHLIAMH LEHTPAIBHOTO
anmapara PocpeecTpa (TeppUTOpHaNbHBIX OpraHOB), MOJHOMOYHSIMH KOTODBIX
naHHas ciuyxeOHas MHObopMalus Oblla OTHeceHa K paspsay OrpaHUuYEHHOro
pacnpoCTpaHEHMs, MyTeM 3a4ePKHBAHUA Ha MOANMHHHKE JOKYMEHTa YKa3aHHOM
MOMETKM C TPOCTABJIEHUEM CBOEH TMOAMUCH ¥ [aThl, & TaKXe YKa3aHWs
JOJDKHOCTH, (PaMHUJIHHM U HHHULHAJIOB.

O cuarun nomerku «JICIT» ¢ HocuTenell HHPOPMaUWM OTrpaHHUUYEHHOrO
pacnpocTpaHeHus B PErHCTPaLMOHHO-yYETHBIX dopmax AenarTcs
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COOTBETCTBYIOIIME 3allMCH (OTMETKH), O 4YeM WHPOPMHPYIOTCH BCE agpecaTshl,
KOTOPBIM 3TH JIOKyMEHTBl HamnpaBsulMch. HMeromuecs Ha  ciryXeGHBIX
noxkyMenTtax mnometrku «JCII» 3ayepkuBaroTcs OZHOW YEpPTOH YEpHUIAMH HJIH
MacToH ¢ yKa3aHMEM JaTbl CHATHS MOMETKH, JOJDKHOCTH, GaMUIMK U WHHLIHAIOB
JIALA, CHABLIETO NOMETKY.



IPUJTOXEHUE Ne 4

K npukasy Pocpeectpa
ot « Ré» eeiona 2016 1. Ne 17/0355~

Opranusauus 3aWHMTHI c1yKeGHOH HHPOpMaLHH
OrPAaHHY4Y€HHOI0 PacnpocTPaHeHHSs

1. Pabotel mo 3awmre crnyxebHoll uHpopmauru B PenepanbHoi cinyxbe
FrOCYNapCTBEHHOM  pEerucTpalud, KajacTpa M KapTtorpapuu d  €ro
TEePPHTOPHANBHBIX OpraHax MPOBOASTCS B COOTBETCTBHM C 3aKOHOAATENbCTBOM
Poccuiickoit @enepanuu.

2. UensiMu 3alIMThI C1y)XeOHOH UH(MOPMAaUK SBJISIOTCS:

NpefoTBpallleHHe  yTEeUKH, XWIIeHUs chnyxeOHo uHpopmauuu 1o
TEXHUYECKUM KaHalaM;

NPEeIOTBPALllEHHEe  HECAaHKUHOHUPOBAHHOIO  YHUYTOXKEHHS, HCKKEHHS,
NOAMACNIKH, KOINHUPOBAHMUS, pPAacClpOCTPaHEHUs, OJOKUpOBaHHA  Cly)KeOHOM
WH(OpMaLK B cCUCTeMaX HH(pOpMaTH3aLHH;

NpeloTBpallleHHe HENPaBOMEPHOro WJM cllyyalHOro JocTyna K ciyxxeOHoM
MHpOpMaLKH;

obecrieueHHe  MOJIHOTBHI,  LEJNOCTHOCTH,  JIOCTOBEPHOCTH  CIyXkeGHOIA
MH(oOpMaIuy B cucteMax o6paboTku;

COXpaHEHHE  BO3MOXHOCTM  YNpPaBJI€HHA IIpoueccoM 0o0paboTku 1
MOJIB30BaHUS CITyXeOHOH uHdopMaLuei.

3. 3amMTe NOANEXKAT:

MHQOPMalHOHHBIE PECYpPChl, COAEpXKallMe CBENEHHS, OTHECEHHble K
ciyxebHOH mH(popMmanuu, B HHOOPMAUMOHHLIX CHCTEMax M OaHKax JaHHBIX, a
TaKXX€ B BHIE HOCUTENIEl HAa MAardHUTHOH, ONTHYECKOW OCHOBE H OyMaKHBIX
HOCHUTEJIAX;

CpeAcTBa ¥ CHUCTEMBI HH(GOPMATH3aLMHU (CpeNCTBA BLIYUCIUTENBHON TEXHHUKH,
aBTOMATH3UPOBAHHbLIE CHCTEMbl pa3IMYHOIO ypOBHS M Ha3zHayeHHUs Ha Oase
CPeACTB  BBIYUC/IUTENLHOH  TEXHUMKM, B TOM 4Hcile MH(OOPMALKOHHO-
BBIYMCITUTENIbHBIE KOMILJIEKChI, CETH M CHCTEMBI, CPEICTBA U CHCTEMBI CBA3H M
nepefayd OAHHBIX, TEXHWYECKHE CpeICTBa MNpuUeMa, nepeaadyd U o6paboTKu
uHpopMaLuu (TenedoHuu, 3BYKO3aIluCH, 3BYKOYCHJIEHUS,
3BYKOBOCIPOHM3BEIECHHUS, IEPETrOBOPHBIE U TENEBH3UOHHBIE YCTPONCTBA, CPEeACTBA
H3rOTOBJIEHUS, TUPAXUPOBaHUS JOKYMEHTOB M APYrHE TeXHUYECKUe CpeicTBa
00paboTkn peueBoH, rpaduUecKoi, BUACO- U OyKBEHHO-UU(DPOBOH HHGOPMALKH),
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porpaMMHBIe CPeACTBa (OMepalMoHHble CHCTEMbl, CUCTEMBI yNpaBiicHus OazaMu
JaHHBIX, ApYyroe OOLIECHCTEMHOE W TNPHKJAIHOe MPOrpaMMHOE O00EClEeUYeHHE),
UCronb3yeMele Jas  o0paboTku MHGbOpMauWK, OTHECEHHOH K  paspsany
OrpaHM4YEeHHOr0 PacrpoOCTPaHEHHS;

TIOMEIEH NS, B KOTOPbIX 00pabaThiBaeTcs CilyxeOHas HHPopMalus.

4, K cnyxeOHOif HH(OpMAUMKM OrpaHHYEHHOTO  PacnpoOCTpPaHEHHS
JonycKaroTces (eaepanbHble roCy1apCTBEHHBIE IPAXAAHCKUE CIyXKauue (aanee —
TpaXOaHCKHE Cly)Kalide) W pabOTHHUKH, 3aMeLlalollMe JOJDKHOCTH, He
ABJIAIOLIMECS JO/DKHOCTAMH  (enepajbHOH TOCYAapCTBEHHOHW IpaXKAaHCKOH
cnyk0pl (manee — paGOTHHKH), B COOTBETCTBHH C HX JODKHOCTHBIMH
periaMeHTaMu (JOKHOCTHBIMU HHCTPYKLHUAMH).

5. 3ammTa ciyxeOHOH HHPOpMALMM OIPaHUUYEHHOTO PaclpOCTPaHEHHs MPH
00paboTke W XpaHeHHH MHGMOPMALMOHHBIX PpECYpPCOB, COIEpPXKALIMX TaKylo
MH(GOPMALIMIO, OCYLIECTBJISAETCS C HCIOJIb30BAHMEM [POrpPaMMHO-TEXHUYECKUX
CPENCTB, AaTTECTOBAaHHbIX Ha COOTBETCTBHE TpeOOBAHHUAM HHGOPMALMOHHOM
0€30MacHOCTH MNPOrPaMMHO-TEXHUYECKHUX CPEACTB, T'PAXAAHCKUMHU CIIy>KallUMH
(paboTHHKaMH), Ha KOTOPBIX BO3JIOXKEHB! JaHHbIE 0053aHHOCTU B COOTBETCTBHH C
MX JOJDKHOCTHBIMH perjlaMeHTaMHU (IO0KHOCTHBIMH MHCTPYKLHUSIMH ).

6. Co3naHHe [OKYMEHTOB, OTHOCALUMXCA K Cly)xeOHOH uHbopMauuu
OTPaHUYEHHOTO  paclpoCTpaHeHHs, B  CTPYKTYPHBIX  [OJpa3fesIeHUsx
LEHTPAIBHOIO annaparta Pocpeectpa (TeppuTOpHANBHBIX opraHax)
OCYUIECTBJISETCS Ha CIEUHAJbHO BBIIEICHHBIX aBTOMATU3UPOBAHHBIX pabouMx
mectax (manee — APM) ¢ 3akpbITbIM AOCTYNnoM B 00lyl0 HHGOPMaLMOHHYIO
cucteMy Pocpeectpa, B TOM uHcie C BO3MOXHOCTBKO HCIIONb30BaHHS CHEMHBIX
3JIEKTPOHHBIX HOCUTeNeH uHpopMmauMu c 1nomeTtkodt «Jng cioyxkebHoro
noJib30BaHuA» (aajnee — noMmeTtka «JICII»).

7. APM c 3akpeITbIM J[AOCTYNIOM B OOLIyI0 HMHGOPMALUOHHYIO CHCTEMY
Pocpeectpa 3akpemisitoTcss 3a TIpaXZaHCKUMH ClyXaniuMu (paboTHUKaMH),
OTBETCTBEHHBIMH 3a YYET, BEEHHE U XpaHEeHHe JOKyMeHTOB ¢ rnnoMetkoit «ACII» B
COOTBETCTBYIOIIEM CTPYKTYpHOM MOJpa3sAe/ieHUH LEHTPaJIbHOro ammapara
Pocpeectpa (tepputopuannHoro opraHa Pocpeectpa). JlaHHble rpakaaHCKue
ciayxaluue (pabOTHUKH) OTBEHAIOT 3a HajJiexalllee UColib3oBaHue APM.

8. APM ob6o3nauaeTcs Tabnuukoit cremylolero comepxaHus: «Mecto ms
pa3pabOTKu JOKYMEHTOB ¢ momeTKoi «JICIT».

9. Ha cbeMHBIX DJJIEKTPOHHBIX HOCHTENAX HHGOPMALMH, CoaepKallnux
MHOOPMALIUIO OTPAaHUYEHHOIO paCNpOCTPaHEHHUs, MPOCTaBJAIOTCS [OMETKa
«ICIT», a Taxoke yuyeTHble PEKBH3UTHI (yYETHbIH HOMEp, 1aTa perucTpaliH, HoMep
3K3eMIUISIpa, HMHULHaNB], (GaMUIUs W [OANKHCH [PAXKAAHCKOTO CIIyXKallero
(paboTHHKA), OTBETCTBEHHOIO 3a Y4YeT, BeAEHHE H XpaHEHHE [IOKYMEHTOB C
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nometkort «JCII» B  COOTBETCTBYIOLIEM CTPYKTYPHOM  NOAPA3AENEHUH
LeHTpanbHoro anmnapata Pocpeectpa (TepputopuansHoro oprana Pocpeectpa).

10. daxt BBIZAYM U BO3BpaTa CBHEMHOTO 3JIEKTPOHHOIO HOCHTE/sA
(GuKCHpyeTCs B XypHalle y4yeTa CheMHBIX 3JIeKTPOHHBIX HOCUTeNed WH(pOpMaluu
OTpaHHMUYECHHOI'O PacpOCTPAaHEHHUS.

11. Paspemaercs xpaneHnue Ha APM, B TOM 4HCJ/I€ HA CHEMHBIX IEKTPOHHbIX
HOCUTENIAX, CO3NaHHBIX MPOEKTOB [OOKyMeHTOB ¢ nometrkod «JICII» B
3JIEKTPOHHOM BHJE, IMPU YCJIOBUU cobmtoneHus TpeGoBaHMH HMHGOpPMALHMOHHOH
0€e30nacHOCTH.

OrnevyaTaHHble M IMOANHCAHHbIE JOKYMEHTBHI BMECT€ C UYE€pHOBHKaMH
NepefarTCs AJs PEerucTpalydyd U YHHYTOXKEHHs (IIpeIupOBaHHs) YEPHOBHKOB
TPaXXJaHCKOMY ciyxxalleMmy (pabOTHHKY), OTBETCTBEHHOMY 3a Y4eT, BEAEHHE H
XpaHeHHe N0KyMeHTOB ¢ nomeTtkoi «ICIT».

[Ipu perucrpauuy DOKYMEHTOB, COAEpXKallUX HHPOPMALMIO OrpaHHUYEHHOrO
pacrlpoCcTpaHeHus, K pErucTpallMOHHOMY WHAEKCY JokyMeHTa nobapnsercs
nomeTtka «JCII» u yka3piBaeTcss HOMep (HOMepa) IK3eMILISIPOB JOKYMEHTA.

YkazaHHe HOMEpOB JK3eMIUIIpoB  00s3aTellbHO INpH  ydeTe  BCex
nocjeayroUX nepeMelieHni U nepeaay A0KyMeHTOB ¢ noMeTkon «JJCIT».

12 Ydyer u nepenaya CO3JaHHbIX H MOCTYNMBUIMX JOKYMEHTOB
OrpaHUYEHHOTI0 pacrlpoCcTpaHeHHss B CTPYKTYPHBIX noapasaeneHusx
LeHTpaJbHOro amnmnapata Pocpeectpa (TepputopuanbHoro opraHa Pocpeectpa)
BEIETCS B JXXYpHaJle y4ueTa IOKYMEHTOB OrpaHHYEHHOro pacnpoctpaHeHus. Ha
obnoxke IkypHasa npocraBasercs noMetka «JCIT». Jluctel KypHana
HYMEPYIOTCS, IPOILIMBAIOTCS U ONEYaThIBAIOTCS.

Hokymentsl ¢ nometkod «JICIl» mnepenaroTcs rpaXJaHCKMM CIIYXalluM
(paboTHHMKaM) CTPYKTYPHBIX MOJpa3/iefleHui LeHTpalbHoro anmnapara Pocpeectpa
(TeppuTopHuanbHOro oprana Pocpeectpa) noa noanuce.

13. Ilpu cMmeHe rpaxxaaHckoro ciyxaiiero (paboTHHKa), OTBETCTBEHHOIO 3a
y4eT, BeieHue U XpaHeHue gokyMeHToB ¢ nometkoit «JICII», coctaBnsercs axrt
npueMa-repefayd 3TUX AOKYMEHTOB, KOTOpPbIH MMOAMUCHLIBAETCS HAYaJIbHUKOM
COOTBETCTBYIOIIEr0 CTPYKTYPHOIO IOApa3[€ejieHUs LUeHTPaJbHOro amnmnapara
Pocpeectpa (pykoBomuTeleM TeppUTOpUaJbHOro opraHa Pocpeectpa WM ero
3aMECTUTEJIEM B COOTBETCTBHH C pacnpeeneHueM 00s13aHHOCTER ).

14. BeinanHbIe rpakJaHCKUM CiyxaluM (paboTHukaM) js paboTel nena ¢
nometkoii «JICII» momnexxar Bo3BpaTy rpaxaaHCKoMy ciyxaulemy (paboTHHKY),
OTBETCTBEHHOMY 3a YYET, BeeH’e U XpaHeHHue N0KyMeHTOB ¢ noMeTkon «JACII»,
CTPYKTYpPHOTO noapasieseHus LIEHTPAJIBHOI'O annapara  Pocpeectpa
(TeppuTopHanbHOro opraa Pocpeectpa) B TOT X€ A€Hb.
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OrnenbHbie aena ¢ nomeTkod «JJCIT» MOryT HaxoAUTBCS y KUCIOJHUTENS C
paspellleHdss HayaJlbHUKa COOTBETCTBYIOLIETO CTPYKTYPHOrO MOJApa3JesieHus
LEeHTpaJIbHOro amnmnapara PocpeecTpa (pykoBOAMTENs TEPPUTOPHAIIBHOIO OpraHa
PocpeecTpa) B TeueHHE Cpoka, HEOOXOAMMOIO [Jis BLINOJHEHHS 3aJaHus, [pH
YCIIOBHUHU COOIIONEHHUS NMPABHII UX XPAHEHMUSL.

15. JIokyMeHThI, Aefla ¥ ChEMHble JeKTPOHHble HOCHTENH HHOOpPMaUUH ¢
nometkoit «JICIT» xXpaHsATCs OTHENBHO OT HECEeKPETHhIX B ILIKadax (sALIMKaXx,
cefibax), KoTopble 3anupailorcs M onevatblBatorcs. Llkadbr (smmuku, ceddbl)
pacrnosiaraloTcsi B CHyXeOHbIX TMOMeLIeHUAX (kaOWHeTax), claya W BCKDBITHE
KOTOPBLIX BO3JIOXKEHB! HA I'PaXJaHCKUX CIIyxallux (paOOTHUKOB), OTBETCTBEHHBIX
33 y4eT, BeJEeHHWe M XpaHeHHe JOKyMeHToB c¢ nometrkod «JICII» B
COOTBETCTBYIOIIMX CTPYKTYPHBIX MOApa3ieleHUus X UEHTPaIbHOrO almnapara
Pocpeectpa (TeppuTopuanbHbix opraHoB PocpeecTpa).

16. OTBETCTBEHHOCTD 3a NPaBUJILHOE XPaHEHUE JOKYMEHTOB s CIIy)KEOHOro
NoJib30BaHMsl B  CTPYKTYPHOM MOApa3A€ieHUM LEHTPallbHOro  anmnapara
Pocpeectpa (TepputopuasibHOM opraHe Pocpeectpa) Bo3iaraercs Ha HayalbHUKA
COOTBETCTBYIOLIEr0 CTPYKTYPHOIO TOJpa3felieHUst LIEeHTpalbHOTO arnnapara
PocpeecTpa (pykoBoAHTeENsI TEpPUTOpPHANIBHOTO opraHa Pocpeectpa).

3ampemaeTcss XpaHeHHe Yy TPAXAAHCKUX  cayXaluux (pabOTHHUKOB)
HeHTpajlbHOro annapata PocpeecTpa (TeppuTopuanbHoro opraHa Pocpeectpa)
Oell, JOKYMEHTOB U CheMHBIX 3JIEKTPOHHBIX HOCHUTENeH MHpOpMalUU C MOMETKON
«ICII» B MecTax, He OTBEHAIOUIMX YCTaHOBJIEHHbIM TpeOoBaHHsM. B ciyudae
OTCYTCTBUSl Yy TPaKJaHCKOro ciyauero (paboTHHKa) LEHTPaJLHOrO amnmapara
Pocpeectpa (TepputopuanbHoro oprada Pocpeectpa), Mojy4uBIIErO IOKYMEHT
WIH [eJI0 C TaKMMHM JOKyMEHTaMH, 000pyJOBaHHOTO MecCTa Ul MX XpaHEHHS,
paboTa ¢ HOKYMEHTOM (I€/IOM) OCYLIECTBIAETCS TOJIbKO B TeyeHue pabouero
BPEMEHH.

17. Tlepepaya moxymeHToB ¢ mometkod «JICIT» u3 ogHoro crpykrypHoro
noapasjesieHus LeHTpajbHOro anmnapara Pocpeectpa (TeppUTOpHaNbHOro opraHa
Pocpeectpa) B  mOpyroe  ocyuecTBiaseTcsi — IPaXIaHCKMMH  CIIy)KalLUMH
(paboTHUKaMM), OTBETCTBEHHBIMH 3a Y4YeT, BEJACHHE U XPaHEHHE HECEKPETHOM
JOKYMEHTald¥ B CTPYKTYPHbIX NOAPa3Ac/IEHUSX LEHTPaJIbHOrO ammnapara
Pocpeectpa (TepputopuansHoro oprasa Pocpeectpa), no peecrpam.

18. Tlpu HeoOXOAHMMOCTH HampaBJieHHUs NOKYMeHTOB ¢ nomertkoit «JICIT»
HECKOJIbKUM CTPYKTYPHBIM NOAPA3AeNeHUsIM LIeHTpalbHOro annapara Pocpeectpa
(TeppuTOpHANIBHOTO OpraHa PocpeecTpa) cocCTaBl€TCs yKa3aTeldb PacChUIKH, B
KOTOPOM TMOAaJpPeCHO MPOCTABJAIOTCS HOMEpa 9JK3EMIUISIPOB OTIIPABIIAEMBIX
JOKYMEHTOB.
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19. Vkasatenb paccChlIKM MOANKCBHIBACTCH HCIOJHHTENEM H Ha4YallbHHKOM
CTPYKTYPHOI'O noapasaeseHus LIEHTPAJILHOI O arnnapara Pocpeectpa
(TeppuTopuansHoro opraiHa Pocpeectpa), NOATOTOBUBILErO TOKYMEHT, H
COTJ1aCOBBLIBAETCH:

B LIEHTpanbHOM anmapate PocpeecTpa — HaYalbHUKOM CTPYKTYpPHOIO
NOApPAa3NE/IEHNsl, Ha KOTOpPOE BO3JIOXKEHbl (QYHKLUHMH MO [JOKYMEHTALMOHHOMY
obecrneyeHnto, UM ero 3aMecTUTeNleM B COOTBETCTBHH C pachpeleseHUEM
obs3aHHOCTEH;

B TEeppUTOpPHalbHBIX  oOpraHax  Pocpeectpa  —  pyKOBOIMTEIEM
TEPPUTOPHAILHOIO opraia Pocpeectpa uiu ero 3aMeCTHUTENIEM.

20. 3anpemiaeTcss OCyLIeCTBIEHHe NEHCTBMH MO 3arpy3ke JOKYMEHTOB C
nomeTtkod «JJCIT» B cucTteMy aj1eKTpOHHOro 10KyMeHToobopoTa.

21. JdoxymeHntsl ¢ nomeTkod «JICII» pasMHOXaroTcsi (THpPaXXHUPYIOTCH) C
paspelieHHs TpaKJaHCKUX CIIyXalluX, 3aMellaloluIuX NOKHOCTH (enepalibHOH
roCy1apCTBEHHOW rpakIaHCKOM Ciry ) Obl:

B LIEHTPaJbHOM anmnapare Pocpeectpa — KaTeropuu «pyKOBOAUTEIIH» BBICLLIEH
M TJIaBHO¥ Ipynn QOJDKHOCTEH, a TaKXkKe 3aMellalollUX JODKHOCTH HadalbHHUKOB
CaMOCTOSITENIbHBIX OTAEJIOB,;

B TEPPHUTOPHANBHBIX opraHax PocpeecTpa — KaTeropuu «pyKOBOAUTEIHN»
[VIaBHOM M BeAylIed Ipyni JOJKHOCTEH.

22. HUcnonnurensm IOKYMEHTOB 3arnperaeTcs CaMOCTOSITEJIBHO
U3roTaB/IMBaTh KOMUH JOKYMEHTOB OTPAaHHYEHHOI0 PaclpoCTPaHEH M.

23. HMsroroBneHue Komuik ¢  BXOOAIIMX JOKYMEHTOB, HMMEHOIIUX
OrpaHMYUTENIbHbIE [OMETKH, aJpecoBaHHbIX pykoBoauTento  Pocpeectpa
(TeppuTOpHANBHOrO opraHa PocpeecTpa), OCYIIECTBISETCS O €ro MOPYYEHHIO
CTPYKTYPHbIM  MOApa3Je/ieHHEM, OTBETCTBEHHbBIM 3a  JOKYMEHTallHOHHOE
obecrneyeHue.

24. HsroroneHue KONMMH ¢ BXOOALIMX JOKYMEHTOB, HMEHOLIHX
OFPaHUYHUTENIbHBIE TOMETKH, aJpPECOBAaHHbIX 3aMECTUTENISIM  PYKOBOIHUTEINS
Pocpeectpa, HauanbHUKaM CTPYKTYPHBIX NMOApPa3e/ieHUH LEHTPATLHOTO annapara
PocpeecTpa, ocyliecTBaseTCs TIpaxJaHCKUMH ciayxamumu (paboTHHkamu),
OTBETCTBEHHBIMH 3a Y4eT, BEACHUE U XpaHEeHHe JOKYMEHTOB ¢ rnoMetkoi «ICII».

25. Ilocne pa3sMHOXXeHUS (THPKUPOBAHUS) AOKYMEHTOB ¢ noMmeTkoi «JICIT»
Ha 000poTe IEepBOro JHMCTAa pPa3sMHOXAEMOIO (THPAKUPYEMOro) HAOKYMEHTa
JENAeTcss OTMETKA O KOJIMYECTBE M3rOTOBJIEHHBIX KOMUH. JJOMOJIHUTENBHO
Pa3sMHOXEHHBIE (THpPaXHpPOBaHHbIE) 3K3EMIUIAPbl JOKYMEHTa YUYHTHIBAIOTCS 3a
HOMEpOM 3TOro IOKYMEHTa.

26. HsroTtoBneHne M nepefavya KOMUH [JOKYMEHTOB OTrpaHHYEHHOrO
pacnpoCTpaHeHUs, CO3JaHHbIX W XPaHUMBIX B CTPYKTYPHOM IOJpa3fie/IeHuH
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LeHTpalbHOro annapara Pocpeectpa (TeppuropuansHoro oprana Pocpeectpa),
OCYLIECTBIAIOTCS  COOTBETCTBYIOLIMM  CTPYKTYpPHBIM  NOApa3feleH’eM Ha
OCHOBaHHMH CJIy)XeOHOH 3almUCKKM HavyalbHUKA 3aHHTEPECOBAHHOTO CTPYKTYPHOTO
NOJApPAa3AEIeHUs UK €ro 3aMeCTUTEN (3alpalivuBarOLIEro KOIHIO).

Y4eT pa3MHOXEHHBIX (THpPaXUpPOBAaHHBIX) [JOKYMEHTOB, H3rOTOBJICHHBIX
KONUM  JOKYMEHTOB  OCYLIECTBJIAETCS B  CTPYKTYPHOM  MOApAa3NelIEHHH
LeHTpaJibHOTO amnnapara Pocpeectpa (TeppuTopuansHoM opraHe Pocpeectpa)
[103K3EMILISAPHO.

27. TloctynuBiiMe B CTPYKTYpHble NOApa3feiieHus u3AaHus (rmocobus,
OlOJIIETEeHH) W HWHble MaTepuanbl WH()OPMAIMOHHO-CHPAaBOYHOIO XapakTepa ¢
OTMETKOH OrpaHH4YeHHs [OCTyna, He TIOoAJeXallde HCIIOJHEHHIO, a TaKXe
aHAJIOTMYHbIE MaTepUallbl, CO3[aHHble B IpoLecce AEATENbHOCTU CTPYKTYPHBIX
roJpaszieieHHil LieHTpajbHoro annapara PocpeecTpa (TeppHUTOPHAIIBHOIO Oprasa
Pocpeectpa), yYHTHIBAIOTCS B COOTBETCTBYIOLIMX CTPYKTYPHBIX MOAPA3AEICHUAX B
XKypHaJle y4yeTa IOKyMEHTOB OTpaHMYEHHOIrO pacCHpOCTPaHEHHUs, HE MOMJIEKAT
HOAIIMBKE B Jella ¥ YHHUUTOXAIOTCA B YCTAHOBJIEHHOM MOPSAKE N0 MHUHOBaHHUM
HaJO0OHOCTH.

28. Ucnonnennnle nokyMeHThl ¢ nomerkon «JCID» rpynnupyrorcs B aena B
COOTBETCTBHHM C HOMEHKJIATYpOH €N HECEKPETHOro Aesonpou3BoacTBa. [1pu stom
Ha 06JI0XKKe Aesa, B KOTOPOe MOMELIEHbl TaKhe JOKYMEHTBI, TAK)Ke IIPOCTaBIAETCS
noMmeTtka «JCII».

29. He pexe onmHoro pasa B roa B LeHTpaJibHOM anmapaTte Pocpeectpa
(TeppUTOpHAILHOM OpraHe) NPOBOAMUTCS NPOBEPKA JOKYMEHTOB, JEJI U ChEMHBIX
3EKTPOHHBIX HOCHTeNled HH}OpMalUHM ¢ TeKCTOBLIMH (hailnaMu JOKYMEHTOB,
COAepKalUX CIy>KeOHY0 HHPOpMaLMIO OTPAaHHYEHHOT'0 pacpOCTPaHEHH .

30. ITposepka NpOBOAUTCS COOTBETCTBYIOLIEH KOMHUCCHEN, CO3JaBaeMoi
npuka3zoM Pocpeectpa (TepputopuansHoro oprana Pocpeectpa), B coctaB KOTOPOH
BKJIIOYAIOTCS IPOXIaHCKUE ciyxauiye (paboTHUKH ), CTPYKTYPHOTO
noapas3iesieHds, Ha KOTOpOE BO3JOXEHbl (YHKUMU MO AOKYMEHTALHOHHOMY
obecneuenuro, OTaena no 3auUTe rocyAapCTBEHHON TalkHbl (B TEPPUTOPUATIBHOM
opraHe PocpeecTpa - peXHMHO-CEKPETHOrO IMOJpa3fiesIeHHs), a TaKxke
rpaKgaHckue ciyxaniue (pabOTHUKH) HHBIX CTPYKTYPHBIX MOJpa3AeieHuH,
OTBETCTBEHHBIE 3a Y4YET, BEJACHHE M XpPaHEHHE TaKUX NOKYMEHTOB. Pe3yybTathl
NpOBEPOK 0GOPMIISIOTCS aKTaMH.

31. B apxuBax, riae cocpeioTo4eHO OO0jblIOe KOJWYECTBO HU3LAaHUH, nel W
matepuanos ¢ nomerkod «JICII», npoBepka mpoBOAKUTCS He pexe OJAHOIO pasa B
NSTh JIeT.

32. O ¢akrax yTparhl JOKYMEHTOB, J€], U3aHUH U ChEMHbBIX 3JIEKTPOHHBIX
HOCHTEJNIeH,  cOoAepXallMx  CIyXebHylo  HHPOpMaLWIO  OrpaHHYEHHOTro
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pacnpocTpaHeHus, MO0 pasriaieHus Toi HHMOPMAIMK CTABUTCS B M3BECTHOCTh
pykosoauTenb  Pocpeectpa (TepputopuansHoro opraHa Pocpeectpa) wu
HA3HA4aeTCs KOMMCCHUS Ui paccielloBaHUsS OOCTOSTENbCTB yTpaThl MM
pasriamienus. PesynbraThl paccnenoBaHHMs JOKJIAQNBIBAIOTCS  PYKOBOIJUTENIO
Pocpeectpa (TeppurtopransHoro oprana Pocpeectpa), HazHaUMBILIEMY KOMHCCHIO.

33. Ha yTpayeHHble NOKyMEHTBHI, [ieNla, U3NaHHS ¥ ChbeMHbIe 3JIEKTPOHHbIE
Hocutenu uHbopMauuu ¢ nometrkoi «JCIT» cocraBnsieTcs akT, Ha OCHOBaHHH
KOTOpPOTo A€JarOTCsA COOTBETCTBYKHOILIHE OTMETKH B YYETHBLIX (bopmax. AKTBI Ha
yTpayeHHbI€ [JeJla TMOCTOSHHOTO CpOKa XpaHEHHS TIoCjie HMX YTBEepXIEHUs
IepealoTCsl B apXUB IS BKJIIOYEHHS B Aeso GhoHAa.

34. CpeMHbIe 3JIeKTpOHHBIE HOCUTeIM HHpopMauuu ¢ nomerkoi «JICID»,
HEMpUIoAHble [JI1 JanbHEHINero MCIOJb30BaHUs, TMOAJNeXaT chaadye s
YHUYTOXKEHHS B CTPYKTYpHOe ToJApa3/iefieHHue LEHTPaIbHOro  amnmnapara
Pocpeectpa (TepputopuanbHoro oprana Pocpeectpa), Ha KOTOpOE BO3JIOXKEHBI
GYHKUHH 110 MaTepHAILHO-TEXHUYECKOMY 00ecneYeHHIO.

YHUUTOXEHHe (LIpeAupOoBaHHE) NOKYMEHTOB, O€J M HM3JaHHH C IOMETKOMH
«ACII»  ocymecTtBisgercs 1O  COOTBETCTBYIOLIEMY  aKTy  CTPYKTYPHBIM
noApas3fielleHueM ILeHTpajlbHOro anmnapata Pocpeectpa (TeppUTOpPHATBHOrO
opraHa), Ha KOTOpO€ BO3JIO)K€Hbl (QYHKHHUM 1O OJOKYMEHTALHOHHOMY
obecrnedeHuto.

O6 yHHYTOXEHUH TaKUX JOKYMEHTOB, A€l W u3naHuii ¢ nometkou «JICIT»
JEJar0TCsl OTMETKHU B YYETHBIX hopMax CO CChUIKOM Ha COOTBETCTBYIOIIMH aKT.

35. 3a pasrjamende  ciryxebHOM  HHQOpPMaNMM  OrPaHHYEHHOrO
pacnpoCTpaHeHHusA, a Tak)Ke HapylleHHe Mopsaka obpallleHHs C AOKYMEHTaMH,
AeNaMH, M3MAHUAMH W CbEMHBIMU 3JIEKTPOHHBIMH HOCHTENSAMH HUHGOpPMaLHH C
nometkod «JCII», rpaxnaHckuit cayxamui (paGOTHUK) MNPUBIEKAETCA K

HHCHI/IHHI’IHapHOﬁ 158005} WHOM HpellyCMOTpeHHOﬁ 3aKOHOAaTCIbCTBOM
OTBCTCTBCHHOCTH.



