®EJNEPAJIBHASA CJIYKBA Y
10 PEI'YIMPOBAHHIO AJIKOI'OJIbHOTI'O PHIHR
(POCAJIKOT' OJIBPET VJIUPO Eg{tpfmyo JOCTHIIRA POCCHRCKOR QENEPALLHI
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MOCKBA

O6 yTBepxkaeHHu KBaJIH(PHKAUHOHHBIX TpeGOBaAHH
K npo¢eCCHOHAILHBIM 3HAHUAM H HaBbIKaM, He00X0AMMbIM
AJIsl HCNOJIHEHHS I0JIKHOCTHBIX 00s13aHHOCTEH (eepaibHBIMH
rocy1apcTBEHHbIMH IPaXKIAHCKHMH caykaumumu PenepanbHoii
CJIy2K0bI 10 PeryIHpoBaHHIO AJIKOI0JLHOr0 PhiHKA

B cootserctBun ¢ DenepansHeIM 3akoHOM OT 27 wmrons 2004 r. Ne 79-03
"O rocynapcTBeHHOH rpaxpasckoil ciyx6e Poccuiickoit ®enepaunn" (Cobpanue
3akoHonatenbcTBa Poccuiickoit ®epepaunu, 2004, Ne 31, cr. 3215; 2006, Ne 6,
cr. 636; 2007, Ne 10, cr. 1151; Ne 16, cr. 1828; Ne 49, cr.6070; 2008, Ne 13,
cr. 1186; Ne 30, cr.3616; NeS52, cr.6235; 2009, Ne29, cr.3597,
3624; No 48, ct.5719; Ne 51, ct. 6150, 6159; 2010, Ne 5, cr. 459; Ne 7, ct. 704;
Ne 49, cT. 6413; Ne 51, ct. 6810; 2011, Ne 1, cT. 31; Ne 27, cT. 3866; Ne 29, ct. 4295;
Ne 48, ct1. 6730; Ne 50, ct.7337), ykasamu IlIpesunmenta Poccuiickoit ®enepaumu
or 31 pexabpss 2005 r. Ne 1574 "O Peectpe pomkHocTel (QenepabHOH
rocylapCTBEHHOX  rpaxaaHckod  cimyxObl"  (CobpaHHe  3aKOHOZATEbCTBA
Poccuiickoit ®enepaunn, 2006, Ne 1, ct. 118; Ne 10, c1. 1091; Ne 13, ct. 1360;
Ne 38, c1.3975; Ne 43, cr.4480; 2007, Ne 13, ct.1530; Ne 14, ct. 1664; Ne 20,
CcT. 2390; Ne 23, cr.2752; Ne 32, cT. 4124; Ne 40, ct1.4712; Ne 50, ct. 6255; Ne 52,
cT. 6424; 2008, Ne 9, c1. 825; No 17, cr. 1818; Ne 21, ct1. 2430; Ne 25, c1. 2961; Ne 31,
cT. 3701; Ne 49, cr. 5763; Ne 52, ct. 6363; 2009, Ne 16, ct. 1901; Ne 20, crt. 2445;
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Ne 34, ct. 4171; Ne 36, c1.4312; Ne 52, cr1. 6534; 2010, Ne 3, c1.276; Ne 4, ct. 371;
No 12, ct. 1314; Ne 15, cT. 1777; Ne 16, cT. 1874; 2011, Ne 5, cT. 711; Ne 48, cT. 6878;
2012, Ned4, cr.471; Ne8, c1.992) m or 27 cenrabps 2005 r. Nel1l131
"O kBanHOUKALMOHHBIX TPeOOBaHUAX K CTaXy TOCYNapPCTBEHHOH IPaXAAHCKOM
ClIyX0Bl (rocynapCTBEHHOH ciyxObl HHBIX BHIOB) HMIH CTaxy paboTel 110
CMEUMANIBHOCTH AN (emepanibHbIX TOCYAApCTBEHHBIX TPaXKTAHCKUX CIyXamux"
(Cobpanne 3akononarenscrsa Poccuiickoit Penepanuu, 2005, Ne 40, ct. 4017; 2008,
Ne31,¢T.3700)npuka3blBalo:

1.  VYTBepmure  mpunaraeMele — KBIM(UKALHOHHBIE  TpeGOBaHMs K
NMPO(QECCHOHANBHEIM 3HAHHAM W HaBBIKaM, HEOOXONMMEBIM [ HCHOJIHEHHS
HOJDKHOCTHBIX 00sI3aHHOCTEH (efepaTIbHBIMU TOCYJapCTBEHHEIMU TPaXIAHCKUMH
ciyxamnumu PenepanbHon Clry 65l 10 peryIMpOBaHUIO aJIKOTONBEHOTO PhIHKA.

2. HayanbHUKaM ynpaBiieHUH, OTOENOB U PyKOBOOUTENSIM MEXPETrHOHAIBHBIX
yrnpaBineHuit DenepanbHOil ClyxObl 0 PEryNUPOBAHUIO ANKOTONBHOrO PHIHKA
YYUTHIBATh YTBEpKOCHHBIE KBanM(HUKaUMOHHEIE TpeOoBaHUs InpH paspaboTke
LNO/DKHOCTHBIX PErflaMEeHTOB FOCyAapCTBEHHBIX MPaKJAHCKHX CIYKaIUX.

3. TlpusHaTe yTpaTUBIMM cHiy npukas3 @PepepansHol Ciyx0bl mO
peryivpoBaHMIO aJIKOTOJNBHOTO pblHKa OT 12 asrycta 2009 r. Ne 40
"OO6 yTBepXkAe€HUH KBaNH(PUKALUOHHEIX TpeOOBaHHH K MPOPECCHOHATBHBIM 3HAHUSIM
M HaBbIKaM, HEOOXOOMMBIM JUIf MCIONHEHHS JOJDKHOCTHBIX OOs3aHHOCTEH
¢enepanbHbIMU IOCYAapCTBEHHBIMH TIPOXIAHCKHUMHU cryxaummy DenepasibHOMH
cyXk0bl [0  pEeryJlvpoBaHHIO  aJKOrOJAbHOIO  phIHKA"  (3aperucTpHpoBaH
MunncrepcrBom  1octuuuM  Poccubickoit @emepaumu 1 oxtabps 2009 r.,
peructpauroHHbIil Ne 14930).

4. KoHTpOJIb 32 MCTIOTHEHHEM HACTOSLIEro NpYKa3a OCTaBIISIO 38 COOOH.
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YTBEPXXIEHbI
npukaszom PenepanbHOM CIIykObI 110
PETYIUPOBAHHUIO AJIKOT'0JIbHOIO PhIHKA

or"3 " M;AW 2044 r. Ne¥4-

KBaanpukanmuonnbie TpedoBaHUSN
K 1poeCCHOHAIbHBIM 3HAHMIM H HABbIKAM, HEO0X0AUMbIM
AJISL HCIIOJIHEHHS! J0JKHOCTH bIX 00s13aHHOCTElH (penepabHLIMH
rocyAapCTBEHHbLIMH IPaxIaHCKUMH ciayxamumu PenepajibHoii
¢J1yXObI MO PeryaHpoBaHMIO AJKOroJILHOr0 PhIHKA

I. Kareropus "pykoBoguTenu" BICLIEH U INTaBHOH
Ipynn JOMKHOCTEN

3HaHusl: Koncturyuuu Poccuiickoit (Penepauny, beneparbHBIX
KOHCTHTYLHOHHBIX ~ 33KOHOB, (QeNepanbHBIX 3aKOHOB, YyKa3oB [Ipe3suieHTa
Poccuiickoit Penepaunn, nocranosneHuit I1pasurenscrea Poccuiickoit ®enepanmy,
VHBIX HOPDMAaTHUBHBIX IIPABOBBIX aKTOB B paMKax KommneTeHUuH DepepanbHOi
CIy>KOBI [0 PEryJIMPOBaHHIO AKOTOJIBHOro phiHKa (nanee - Ciyx6a), CTpyKTYphl U
TNIOJTHOMOYHHM OpraHOB TrOCYyNapCTBEHHOH BNacTM M MECTHOTO CaMOYIpaBlieHHS,
OCHOB OpraHU3allM¥ NPOXOXIEHHA TIOCYJapCTBEHHOH TIPaXXOAHCKOH CIyXObI,
pernamenta u ciyxebHoro pacnopsaka CiyxOsl, IpaBHI ¥ HOPM OXpaHbl TPyAa,
nopsiaka paboTnl co ciyxebHOH HHbOpMauued, npaBus IeJOBOH 3THKH, OCHOB
JeJIONPOU3BOICTBA, JOJDKHOCTHOTO PErjlaMeHTa;

NPaBOBBIX  ACMEKTOB B  00JacTH  HH(POPMaLUOHHO-KOMMYHUKALHOHHBIX
TE€XHOJIOTHH, TMPOrpaMMHBIX JOKYMEHTOB M IPUOPHTETOB TOCYIapCTBEHHOM
MOJIUTHKH B 00J1ACTH WHPOPMALHOHHO- KOMMYHHUKALMOHHBIX TEXHOJIOTUH, IPaBOBBIX
aCreKTOB B CQepe TNpPeNOCTaBAEHUS TOCydapCTBEHHBIX YCIYI HAaceleHHI0 U
OpraHu3alusiM IOCPENCTBOM MPHUMEHEHUS HH(POPMALMOHHO-KOMMYHHKAIMOHHEIX
TEXHOJIOTMH, allapaTHOr0 MU IpOrpaMMHOr0 OOeCIeYeHHs, BO3MOXHOCTEH U
OCODEHHOCTEH NPUMEHEHMS COBPEMEHHBIX HH()OPMALMOHHO-KOMMYHUKALHUOHHBIX
TEXHOJIOTHH B rOCYJapCTBEHHBIX OpraHax, BK/IIOYas MCIIOJL30BAHUE BO3MOXKHOCTEH
MEXBEIOMCTBEHIIOr0 JOKYMEHTO000pOTa, OOIIMX BOMPOCOB B 00JaCTH 00ecneyeHus
HHPOPMALMOHHON 6€30I1aCHOCTH, OCHOB NPOEKTHOTO YIIPaBJIEHHSI.

HaBbiku: onepaTUBHOro NMpPHHSTHS U pEATM3alUM YIPaBIeHYECKUX peLIeHUH,
OpraHu3aluu ¥ obecrieueHus BhIIOMHEHUS 3a/1a4 (B COOTBETCTBHH C KOMIIeTeHLIUeH ),
KBATMQULMPOBAHHOrO  [UIAHUPOBaHHUsI  paboTEl, NPaKTHYECKOr0  MPHUMEHEHHS
HOPMAaTUBHLIX IIPAaBOBBIX aKTOB, BEJEHHsl [ENOBBIX I€PErOBOPOB, MYGIMYHOIO



BBICTYIUIEHUSI, aHaNW3a U NPOTHO3UPOBAHHS, MPaMOTHOrO y4yeTa MHEHHS KOJUIEr,
JEeJIErHpOBaHHUsl ITOJTHOMOYMH MOAYHHEHHBEIM PaOOTHHKaM, OpraHu3alMy paboThl 1O
3¢ dekTHBHOMY B3aUMOIEHCTBHIO C rOCYAapCTBEHHBIMH OpraHamu, 3¢(eKTHBHOIO
NNaHUpOBaHUsI paboyero BpEMEHH, CHUCTEMAaTHYECKOrO TOBBIIIEHHS CBOeil
kBaM(uKauuy, >(QPEKTHBHOrO COTPYIHHYECTBA C KOJUIEraMH, CHCTEMaTH3ALMH
HMHpopMauuy, paboTel co ClyeOHBIMM OOKYMEHTaMH, aJanTalid K HOBOM
CUTYallUd U [IPUHSTHUS HOBBIX [IOAXOJOB B pEUIEHHH IMOCTaBIEHHBIX 3ajad,
KBAIM(QUIMPOBAaHHOH paboTBl C JIIOABMH 10 HENOMYLIEHHIO JIMYHOCTHBIX
KOH(JIMKTOB;

CTPaTErH4YEeCKOro IJIAHUPOBaHUS U YIIPaBJIEHHs IPYIIIOBOH HESTEIBHOCTBIO C
Y4E€TOM  BO3MOXHOCTEH M OCOO€HHOCTEH  MpPUMEHEHHsS  COBPEMEHHBIX
MH(QOPMaLMOHHO-KOMMYHHKAI[MOHHBIX TEXHOJOTHH B rOCYJapCTBEHHBIX OpraHax,
paboThl ¢ BHYTPEHHUMHU H NepubepuiHbIMH YCTPOKCTBAMH KOMITBIOTEDPA, PaboTEI ¢
MH(OPMAUMOHHO-TEIEKOMMYHHKAalIHOHHBIMH CETSIMH, B TOM YHCIIe ceThlo VIHTEpHET,
paboTel B ONEpPALIMOHHOHN CHUCTEMe, YIIpaBIeHHs IJIEKTPOHHOW MOYTOM, paboThl B
TEKCTOBOM DENAKTOpe, paboThl C 3NEKTPOHHBIMH Tabnuuamu, paboTel ¢ Gazamu
NaHHBIX, pabOThl C CHCTEMaMH YIpaBJeHHUs [IPOEKTaAMH.

ObpasoBanue: Bbiclee NpodecCHOHAIbHOE 00pa3oBaHKe IO CHELUATbHOCTH,
YTBEPXKIAEMOH HOJDKHOCTHBIM DEri1aMeHTOM B 3aBHCHMOCTH OT HampaBleHHS
AEATENBHOCTH COOTBETCTBYIOIMX CTPYKTYPHBIX moapasaenenuii CiayxOsl.

II. Kareropus "pykoBonutenu" Benyueit
IPYIIb! JOMXKHOCTEN

3HaHusL: Konctutyuun Poccuiickoi Oenepauuu, benepanbHBIX
KOHCTUTYUMOHHBIX ~ 3aKOHOB, (elepanbHBIX 3aKOHOB, YKa30B IlpesuzmeHra
Poccuiickoit Menepanuy, nocraHoBneHui [IpaButenscrBa Poccuiickoii ®enepanuy,
MHBIX HOPMAaTHBHBLIX TPABOBBIX aKTOB B pamkax KommereHuMn @DenepanibHOH
CIyXO0bl 0 PEryJMpOBaHUIO ATKOTONBHOTO pPHIHKA, CTPYKTYPhl M IIOJHOMOYHMH
OpraHoB TrOCYAapCTBEHHOHM BIAaCTM M  MECTHOTO CaMOYIpPAaBIEHHS, OCHOB
OpraHM3alUuH TIPOX0XKAEHHS IOCy IapCTBEHHON IPaXKAAHCKOM ClyXOBbl, periaMeHTa u
ciyxebHoro pacniopsiaka Ciyx6bl, IpaBWI H HOPM OXpaHbl TPYAR, NOPsAAKa paboTe
co crnyxebHOM uHdopMaLueil, MpaBUI NENOBO 3THKH, OCHOB AENOMPOU3BOACTBA,
JOJDKHOCTHOT'O perjaMeHTa,;

anrnapaTHoOro U MporpaMMHOro obecrneyeHus, BOIMOXKXHOCTEH U 0COOEHHOCTEM
NPUMEHEHHUs] COBPEMEHHBIX HH(POPMALHOHHO-KOMMYHUKAHUOHHEIX TEXHOJIOIMH B
roCyIapCTBEHHBIX opraHax, BKJIIOYas UCIIOJIE30BaHUE BO3MOXXHOCTEH
MEXBEIOMCTBEHHOI0 JI0KYMEHTOOO0pOTa, OOIIKX BOMPOCOB B 061acTH obecrnedeHus
HMHPOPMaLIHOHHOH 6€30MaCcCHOCTH.



HaBpIKK: ONEepaTUBHOrO MPUHATUS ¥ PEAIU3alMU YIpPaBJIeHYECKUX PELICHHH,
OpraHy3auuy U oOecrieYeHus! BRITOHEH!S 3a1a4 (B COOTBETCTBUY C KOMIIETEHLIUEH),
KBATU(QUIMPOBAHHOrO I[UIAHAPOBaHUS pabOThl, MNPaKTHYECKOrO0 MPHMEHEHHs
HOPMATHMBHBEIX IPABOBBIX AaKTOB, BEeJEHHs [ENOBBIX II€PEroBOPOB, MyOIHYHOrO
BBICTYIUIEHHUS, aHAM3a M IPOTHO3HPOBAHMS, IPAMOTHOIO ydeTa MHEHHA KOJIJIET,
JIeNIETUPOBAHMUS [OJIHOMOYMH MOAYMHEHHBIM pabOTHHKaM, OpraHu3aunH paboTel mo
30 HEeKTUBHOMY B3AMMOIEHCTBUIO C FOCYHapCTBEHHBIMHM OpraHamu, 3QGeKTHBHOro
MIaHUPOBaHMWs pabovyero BpeMEHH, CHUCTEMAaTHYEeCKOro TIIOBBIIEHHS  CBOEH
kBanudukauuy, dpGHEeKTUBHOrO COTPYIAHHYECTBA C KOJIEraMH, CHCTEMAaTH3aluu
MHpOpMAaUUH, paboThl CO CHyXeOHBIMH JOKYMEHTaMH, ajanTal¥ K HOBOH
CHUTYaUHH M TPUHATHS HOBBIX MOJXONOB B pELIEHHM [TOCTABJIEHHBIX 3a1ady,
KBATM(GHULUUPOBAHHOW pabOTEl C JIOABMH 1O HEJOMYLUEHHIO JIMYHOCTHBIX
KOHQJTUKTOB;

paboTel ¢ BHYTPEHHHMMH M MNepUPEpUIHBIME YCTPOHCTBAMH KOMIIBIOTEDA,
paboTel ¢ HHPOPMAUHNOHHO-TEIEKOMMYHHKALIMOHHEIMH CETSMHU, B TOM YHCIIE€ CETBIO
MuTepHeT, paborhl B ONEpallMOHHONW CHCTEME, YIIPAaBIEHHS 3JIEKTPOHHOH IOYTOMH,
paboThl B TEKCTOBOM peAakTope, paboThl C JIEKTPOHHBIME TabIuIamMu, MOArOTOBKH
npe3eHTalri, UCIIONL30BaHUs rpaduyecKuX OOBEKTOB B 3NEKTPOHHBIX JNOKYMEHTaX,
paboTel ¢ 6a3amMK JaHHBIX.

06pa3013a1me: BbICIIEEC npocbeccuouanbﬂoe 06pa305aH14e Mo CrenualbHOCTH,
yTB€p)KllaeM0f;l HOJDKHOCTHBIM pE€riiaM€HTOM B 3aBHCHMOCTH OT HallpaBJICHHS
ACIATEIBHOCTH COOTBETCTBYIOINX CTPYKTYPHBIX nonpa:meneHnﬁ CJ'IY)K6I:I.

III.  Kareropus "noMOIHUKH (COBETHUKH)" IITaBHOM U Beyllei
rpymnn QOJKHOCTEN

3HaHusI: KoncTutyuuu Poccuiickoi Penepauuny, (denepaapHbIX
KOHCTUTYLHOHHBLIX  3aKOHOB, (enepalbHbIX 3aKOHOB, Yyka3oB [Ipesuzaenra
Poccuiickoit Penepannu, nocranonenuit IlpasurensctBa Poccuiickoit denepanuy,
HHBIX HOPMAaTHBHBIX [IPABOBBIX @KTOB B paMkax komneTeHUUH CiyxObl, CTPYKTYpBI
H TOJIHOMOYMH OpraHOB rOCyJapCTBEHHOW BIAaCTH ¥ MECTHOIO CaMOYIpaBJIeHHS,
OCHOB OpraHu3allMM TNPOXOXIEHHS TIOCYAapCTBEHHOH TIpa)KOaHCKOH CiryxObl,
pernamenTa M ciry>xebHoro pacnopsaka CiyxObl, MpaBHI X HOPM OXpaHbl Tpy.a,
nopsaka paboTrel co ciyxeOHOH HHpOpMauuel, MpaBuil AENIOBOW 3THKH, OCHOB
JeIONPOU3BOLCTBA, JOJKHOCTHOTO PErIaMeHTa;

amnmnapaTHOro U MporpaMMHOro obecriedeHus, BO3MOXHOCTEeH U 0COOEHHOCTEH
NPUMEHEHHUs] COBPEMEHHBIX HH(POPMAIlMOHHO-KOMMYHUKALIMOHHBIX TEXHONOTHH B
rocy1apCTBEHHLIX oprasax, BKJIIOYas HCIIOJIB30BaHUE BO3MOXHOCTEH
MEXBEAOMCTBEHHOIO JOKyMEHTOOO0pOTa, OOILKX BOMPOCOB B 001acTH obecneueHus
HH(OpMaLMOHHOH GE30MaCHOCTH.



Hagpiku: opranuzauyu u obecrnieyueHus BBINOTHEHUS 3a1a4 (B COOTBETCTBHUH C
KOMIETEeHLUEHN), KBaNU(UIMPOBAHHOIO IUIAaHUPOBaHHUs paboThl, BEACHHUS OEIOBBIX
NeperoBopoB, MyOJIMYHOTO BBICTYILIEHHUS, aHAIM3a U IPOrHO3UPOBAHUS, [PAMOTHOIO
y4era MHEHHUs KoJlJler, opranu3aluuy paboTsl no 3¢ ¢heKTHBHOMY B3aUMOAEHCTBHIO ¢
roCcyJapCTBEHHBIMM OpraHamy, 3¢@eKTUBHOro NMJIaHUPOBaHUsI pabouero BpeMeHH,
CUCTEMATHYECKOT0  TMOBBIMIEHWS  CBoed  KBamHukauuy,  3d(deKTHBHOro
COTpYAHMYECTBa C KOJJIEraMH, CHCTeMaTH3auMd HHbopMauud, paboTel co
CIyK€OHBIMHM JOKYMEHTaMH, aJanTallii K HOBOW CHTyalWH H NPHHATHS HOBBIX
NIOIXO/0B B PELICHMH NTOCTABIEHHBIX 3a/1a4, KBTHQULUUPOBAHHOH pabOTEI C IIOABEMH
N0 HeAOMYIIEHHIO JIMYHOCTHBIX KOHQIHUKTOB;

paboThl ¢ BHYTPEHHHMH H NepUbEpUIHBIMU YCTpOHCTBaMM KOMIBIOTEpA,
paboTe! ¢ HHPOPMALMOHHO-TEIEKOMMYHUKALMOHHBIMH CETSMH, B TOM YHCIE CETHIO
HuTepHeT, paboTsl B ONepaliOHHON CHCTEME, YIIpaBJIEHHS 3JIEKTPOHHOH IOYTOM,
paboThl B TEKCTOBOM peAaKkTope, paboTHI ¢ NEKTPOHHBIMH TAOMHUIAMH, TOATOTOBKH
Npe3eHTalMi, HCIIONB30BaHUs IpapUYecKuX OOBEKTOB B 3JIEKTPOHHBIX HOKYMEHTaX,
paboThl ¢ 6a3aMu HaHHBIX.

O6pazoBanue: BEICIIee MPOGECCHOHABLHOE 00pa30BaHHE 110 CHELUATLHOCTH,
YTBEPKAAEMOH HOJDKHOCTHBIM perflaMeHTOM B 3aBUCHMOCTH OT HalpaBlIEHUS
AEATENbHOCTH.

IV.  Kareropus "crnenuanuctel” BefyIue# rpynmbl JODKHOCTEH

3HaHMSI: KoHcTuTyuu Poccuiickoii Qenepaumny, denepaabHEBIX
KOHCTHTYLIIMOHHBIX ~ 3aKOHOB, (elepanbHbIX 3aKOHOB, YyKa3oB [Ipesupmenta
Poccuitckornt ®euepannu, nocraHosnenuii [pasurenscrBa Poccuiickoit Penepauny,
HHBIX HOPMaTHUBHBIX IPAaBOBBIX aKTOB B paMkax KoMreTeHUHHA CiyxObl, CTPYKTYpbI
U MOJHOMOYMH OpPraHOB IOCYJapCTBEHHOH BJIACTH M MECTHOT'O CaMOYIIpaBJIEHHS,
OCHOB OpraHM3alMd MPOXOXAEHHUS TIOCYJAapCTBEHHON TIPa)KOaHCKOH CiyKOBl,
pernamenta u ciyxebHoro pacnopsaka Crnyx6sl, MpaBWiI ¥ HOPM OXpaHbl TPYIa,
nopsiaka paboTel co ciyxeOHOH HHbOpMauue, NpaBuUil JAEJOBOH 3THKH, OCHOB
AEJIONPOM3BOIACTBAE, JOJKHOCTHOI'O PErJIaMeHTa,;

anmaparioro ¥ NporpaMMHOro odecrnedeHusi, BO3MOXHOCTEH ¥ 0COOeHHOCTE
NPUMEHEHUS! COBPEMEHHBIX HH()OPMALMOHHO-KOMMYHHKALIMOHHEIX TEXHONOTHH B
roCy1apCTBEHHLIX oprasax, BKJIFO4ast HCI0JIb30BaHUe BO3MOXHOCTEH
MEXBEJOMCTBEHHOTI'0 TOKYMEHTOOO0POTa, OOILMX BOMPOCOB B 00J1aCTH ObecrneyeH s
HHQOpMaLuool 6e30MacHOCTH.

HaBbiky: onepaTMBHOrO NPUHSATAS W peald3alii YIPaBIEHYECKUX PELICHHIH,
OpraHu3aunu 1 0becrieYeHus BEIONMHEHH S 3a1a4 (B COOTBETCTBUY C KOMIETEHLHEH),
KBIM(UUMPOBAHHOIO  IJIAaHUPOBAaHMS pabOTBl, MPAKTHYECKOTO IPHMEHEHHS
HOPMAaTHUBHBIX [IPABOBBIX aKTOB, BENSHHS JENOBBIX I1€PErOBOPOB, MNyOIMYHOrO
BBICTYIUICHHS, aHAJIM3a2 M [IPOTHO3UPOBAHUs, IPAMOTHOTO yudeTa MHEHHs KOJUIET,



[EJIErUpOBaHHUs TI0JIHOMOYKH MOAYMHEHHBIM pabOTHUKAM, OpraHU3auyy paboThl Mo
3()(heKTHBHOMY B3aUMOIEHCTBHIO C IOCYNAapCTBEHHBIMUM OpraHaMi, 3Q(eKTUBHOrO
[IaHAPOBaHUs pabouero BpeMEHH, CUCTEMAaTHYECKOrO TIOBBIIIEHHS CBOEH
KBaHuKauy, d>(PPEKTUBHOTO COTPYZAHMYECTBA C KOJUIETaMH, CHCTeMaTH3alMU
uHpOpMauuy, paboTEl €O CIyXeOHBIMH NOKyMEHTaMH, ajalTallMd K HOBOH
CUTyalMH U TIPUHSATHUS HOBBIX IOAXOAOB B pELICHUWH IIOCTaBIEHHBIX 3ajad,
KBATU(QUUUPOBaHHOH paboOTBl C JIIOABMH [0 HENOMYIIEHHIO JHYHOCTHBIX
KOH(IHUKTOB;

paboTBl C BHYTPEHHHMH H NepHdepUHHBIMH YCTPOWHCTBAMM KOMIIBIOTEDA,
paboThI ¢ HHPOPMALIKOHHO-TEIEKOMMY HUKAIMOHHBIMU CETSMH, B TOM YHCJIE CETBIO
MutepHet, paboThl B ONEpallMOHHON CHCTEME, YNpaBJIEHUS JIEKTPOHHOH IOYTOI,
paboTel B TEKCTOBOM pEAAKTOpPE, pabOTHI C ANEKTPOHHBIMHU TabNULIaMH, TTOATOTOBKH
Tpe3eHTalMM, HCII0IL30BaHHs IrpaPUIECKUX OOBEKTOB B AJEKTPOHHBIX JOKYMEHTaX,
paboTkl ¢ 6a3amMK 1aHHBIX.

O6pasopanue: Bricuiee NMPodecCHOHANTBHOE 00pa30BaHKe 110 CIELUATbHOCTH,
YTBEPXKIAeMON JOJDKHOCTHBIM pPErJjaMeHTOM B 3aBUCHMOCTH OT HallpaBlIeHMs
NEATENBHOCTH COOTBETCTBYIOILUX CTPYKTYPHBIX noapasaenenuit CiyxGel.

V. Kareropus "cnennanucTs" crapiueit rpynmns! JOJKHOCTEH

3HaHus: Koncturynuu Poccuiickoi ®enepauuny, benepanbHBIX
KOHCTUTYUMOHIIBIX ~ 32KOHOB, (elepalbHBIX 3aKOHOB, YyKka30B [Ipesmaenta
Poccuiickoit Depepaunu, nocranosneHuit [Ipaurensctsa Poccuiickoit ®epepanny,
MHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB B paMKax KomreTeHUHH CiyxObl, CTPYKTYpHI
M IOJTHOMOYMH OpraHoOB rOCYNApCTBEHHOH BIACTH M MECTHOTO CaMOYIpaBJeHHS,
OCHOB OpraHM3alMH IPOXOXIEHUS TOCYJapCTBEHHOH TIpaXKOaHCKOHW CIyxkObl,
pernaMeHTa U ciyxebHoro pacnopanxa CiyxOsl, NpaBHJI U HOPM OXpaHbl TPY.a,
nopsaka paborel co cayxebHOH HHpopMauued, MpaBHi HENOBOH 3THKH, OCHOB
JENONPOH3BOACTBA, JOJDPKHOCTHOIO perjlaMeHTa,;

anmnaparioro U NporpaMMHOro obecrnedyeHus, BO3MOXHOCTEH U 0coOeHHOCTEH
NPUMEHEHUS COBPEMEHHBIX HWH(OPMALMOHHO-KOMMYHUKALMOHHBIX TEXHONOrHH B
rocyAapCTBEHHDLIX oprasax, BKJTIOYast HCIIOJIb30BaHHe BO3MOXHOCTEHN
MEXBEJOMCTBEHHOI0 JOKYMEHTOODOPOTa, OOLIMX BONPOCOB B 06/1aCTH 06ecreyeHus
MHGOPMaLMOHHOH 6€30MacHOCTH.

HaBbiku: opranusanuy ¥ obecrieveHus BBINONHEHHS 3344 (B COOTBETCTBHHU C
KOMIIETeHIMeH), KBATH(QHUUMPOBAHHOIO IUIAHHPOBaHMS pPaGOTHI, IPAKTHYECKOrO
NMPYUMEHEHHs] HOPMATHBHBIX [PABOBBIX aKTOB, aHAlW3a W [IPOrHO3MPOBAHMS,
FPaMOTHOTO  y4€Ta MHEHHs KOJUIer, OpraHu3allid paboTel 1o 3¢hdeKTHBHOMY
B3aMMOJIEHCTBHIO C rOCYIapCTBEHHBIMH OpraHaMy, 3(GQEKTUBHOrO INAHHPOBAHHUs
paboyero BpeMeHH, CHCTEMAaTHYECKOrO [OBBIUEHHS CBOSH KBAIH(pHUKALHMH,
3 (hEeKTUBHOTO COTPYIHHYECTBA C KOJIETAMH, CHCTEMATH3alHH WH(pOPMALKH,



paboThl €O CIIyKeOHBIMU JOKYMEHTaMH, afaNTallyd K HOBOH CHUTyalldH M NPHHATHSA
HOBBIX ITOJXOJOB B PElIEHHH MOCTaBIEHHBIX 3a/1a4, KBATH(OULUMPOBAHHONH paboTEI ¢
JIOABMH 10 HEAOMYLIEHUIO TUYHOCTHBIX KOH(MIMKTOB;

paboTBl ¢ BHYTPEeHHMMH M mepubepUiHBIMH YCTPOHCTBaMH KOMIIBIOTEDA,
paboThl ¢ HHOOPMALKOHHO-TENEKOMMY HUKAIIUOHHBIMHU CETSIMH, B TOM YHCJIE CETHIO
WHTtepHeTr, paboThl B ONEpallMOHHON CHCTEME, YIIPaBJIEHUS JJIEKTPOHHOH IOYTOH,
paboThl B TEKCTOBOM peNakTope, paboThl ¢ 3JIEKTPOHHBEIMH TablULaMu, HOATOTOBKH
Mpe3eHTaHi, UCII0NBE30BaHus rpadHueCcKX 0OBEKTOB B 3JIEKTPOHHBIX AOKYMEHTaX,
paboThi ¢ 6a3aMu 1aHHBIX.

O6pasoBanue: BbicIIee NpodecCHoHaNbHOe 00pa3oBaHye MO CHELHaIbHOCTH,
YyTBEPXJAEMOH [JOKHOCTHBIM PpErNaMEHTOM B 3aBUCHMOCTH OT HalpaBlIEHUs
JEATENBHOCTH COOTBETCTBYIOILMX CTPYKTYPHBIX roapasneneHuit CiryxOsbl.

VI. Kareropus "obecrneunBaroliie Crie{MalicTsl" BeyeH
rpyNIbl JOJDKHOCTEN

3HaHWSI: Konctutyuuu Poccuiickon ®enepauny, (benepanbHbIX
KOHCTUTYLIMOHHBIX  3aKOHOB, (elepalbHBIX 3aKOHOB, yka3oB IlIpesupenra
Poccuiickoit Penepaunum, nocranosiaenuii [Ipasurensctsa Poccuiickoit ®Penepauuy,
UHBIX HOPMATHUBHBIX [PaBOBBIX aKTOB B pamkax KomneTeHUuH CiyxObl, CTPyKTypBbI
U NOJHOMOYMH OpraHoOB OCYJapCTBEHHOM BIaCTH M MECTHOIO CaMOYIpaBlI€HU,
OCHOB OpraHM3allM¥ NPOXOXKICHUS TOCYJapCTBEHHOM TIpa)KOaHCKOH CIryxObl,
pernamMenTa U ciayxeOHoro pacnopsaka CmyxObl, npaBUl X HOPM OXpaHBl TpYZa,
nopsiaka paborsl co cimyxeGHOH HHGpopManued, MpaBUI [eJOBOH 3THKH, OCHOB
JENOMPOU3BOJICTBA, NOIKHOCTHOIO PErJIaMeHTa;

annapaTHOr0O ¥ IPOrpaMMHOro obecnedyeHus, BO3MOXXHOCTeN U ocobeHHOCTeH
NPUMEHEHUs] COBPEMEHHBIX HMH(POPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJOTHHA B
rocyAapCTBEHHBIX oprasax, BKJIIOYast HCIOJIB30BaHUE BO3MOXHOCTEH
MEXBEIOMCTBEHHOI0 JOKYMEHT0000pOTa, 0OIMX BOMPOCOB B 001acCTH obecrneyeHus
HH(OPMaLMOHNION HE30MacCHOCTH.

Hagriku: obecnieyeHus BBITIOJIHEHHUS NIOCTaBJIEHHBIX 3anad,
KBAIM(GHLUUPOBAHHOIO I[UIAHHPOBaHUSI paboOTHl, aHaM3a W MPOrHO3UPOBAHUS,
rPaMOTHOIO yveTa MHEHHS Komler, 3(QQeKTHBHOro IUIaHHPOBaHUs paboyero
BPEMEHH, CHCTEMATHYECKOTO IMOBBILIEHUS CBOeH KBalupukanuu, 3(dexTHBHOro
COTPYOHMYECTBA C KOJUIEraMH, CHCTeMaTu3auuWk HHPOpMaluH, paboTel Co
CTy)KeOHBIMH NOKYMEHTaMH, afanTallid K HOBOM CHTYalHH W TNPHHATHS HOBBIX
MOAXOAOB B PELIEHUH TOCTABICHHBIX 3a/la4, KBATH(HLIUPOBAHHOHA paboTEI C TIOABMH
110 HEAOMYIEHHIO IMYHOCTHBIX KOH(DIHUKTOB;

paboTbl ¢ BHYTPEHHMMH H NEepUOEPUHHBIMH YCTPOHCTBAMHM KOMILIOTEPA,
paboTel ¢ MH(POPMALHOHHO-TEEKOMMY HUKALIMOHHEIMHA CETSIMH, B TOM YHCJE CETBIO
VnrepHeT, paboThl B ONEPalMOHHON CUCTEME, YNpPABJEHHUs 3JIEKTPOHHON IMOYTOH,



pabOTEl B TEKCTOBOM PEJaKTope, paboThI C 3JEKTPOHHEIMU TaOJIMUAMH, OATOTOBKH
Mpe3eHTalri, UCITONB30BaHHus rpapuuecKkux OObEKTOB B JNIEKTPOHHBIX NOKYMEHTaX,
paboThI ¢ 6a3amMu JJaHHBIX.

O6paszosanue: BeICIIee MpodeccroHaTbHOE 00pa3oBaHKe 0 CMELHATBHOCTH,
YTBEPXKAA€MOH [OJDKHOCTHBIM pErlaMeHTOM B 3aBUCHMOCTH OT HalpaBlIeHUs
NEATENBHOCTH COOTBETCTBYIOIHMX CTPYKTYPHBIX NoapasaeneHuit CyxOsl.

VII. Kareropus "obecrnieunBaroiye CleLHaJUCTEl" CTapIlei u Muaaei
IpyII JOJKHOCTEH

3HaHusL: Kouncrutyuuu Poccuiickoit ®enepauuy, benepalbHbBIX
KOHCTHTYLIMOHHBIX  3aKOHOB, (pelepanbHBIX 3aKOHOB, YykazoB [Ipesunenra
Poccutiickoit Menepaunu, nocraHosnenuil IlpaButenscTBa Poccuiickon ®enepanum,
MHBIX HOPMATHBHBIX TNpPaBOBBIX aKTOB B paMkax kommnereHuMH Ciyx6pl, OCHOB
OpraHU3alMU [IPOXOKIEHUS roCyIapCTBEHHOM IpaXKIaHCKOH CIyXOBbl, pernaMeHTa u
cnyxebHoro pacriopsinka CiyxObl, NpaBWI 1 HOPM OXpaHbl TPyJa, NOpsiaKa paboThl
co ciyxebOHOI uHboOpManMed, mpaBUl AeJIOBOH 3THKH, OCHOB [€JIONPOU3BOJICTBA,
JNOJIKHOCTHOT'O PEIVIaMEHTa;

annapaTHOro YU NporpaMMHOro oOecrieyeHus, BO3MOXHOCTEH U ocobeHHOCTeH
[IPUMEHEHUs] COBPEMEHHBIX HH(OPMALIMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHH B
rocy1apCTBEHIBIX oprasax, BKJII0Yas UCTIOJIL30BaHUE BO3MOXHOCTEH
MeXBEJOMCTBEHHOI0 JOKYMEHTO0OOpOTa, 0O1IKX BONpPOCcoB B 061acT obecrieyeHus
HHGOpPMaMOHHOH 6€30acHOCTH.

HaBplky: HCIIONHEHUS MOPYYEHHH pPYKOBOACTBA, KBaTU(QHULIMPOBAHHOIO
MJaHUPOBaHMsl pabOThl, TPaMOTHOrO Yyd4eTa MHEHHs KoJuler, 3((eKTHUBHOro
MNIaHUPOBAaHUs pabodero BpeMEHH, CHUCTEMATH4eCKOro [OBBIILIEHHS CBOEH
KBATUQHUKALKK, DPOEKTUBHOTO COTPYIHHUYECTBA C KOJUJIETaMH, CHCTEMaTH3alLHH
uHbOpMauuK, paboThl CcO CIyeOHBIMH [JOKYMEHTaMHM, ajanTalud K HOBOH
CUTYalUH U T[PUHATHUS HOBBIX ITOAXOJOB B pEIIEHMH IOCTaBIEHHBIX 3anad,
KBAJIMPHLMPOBAHHOA paboThl C JIOABMHM 1O HEIONYUIEHHMIO JHYHOCTHBIX
KOH(QJIMKTOB,;

paboTbl ¢ BHYTPEHHMMH U NepU(PEpUHHBIMM YCTpOMCTBaMM KOMIIBIOTEpA,
paboThl ¢ HHPOPMALUMOHHO-TEIEKOMMY HUKALIUOHHBIMH CETSIMH, B TOM YHCJIE CETHIO
Hurteprer, paboThl B ONepallMOHHOW CHCTEME, YNpaBJIEHHs! DJIEKTPOHHOH IOYTOH,
paboTHl B TEKCTOBOM peNaKkTope, paboThl C NIEKTPOHHBIMU TabJIHLAMHU, TOArOTOBKH
Npe3eHTalMH, UC1I0JIb30BaHus rpaduyeckux 0OBEKTOB B 3JIEKTPOHHBIX JOKYMEHTaX,
paboThl ¢ 6azamu JAaHHEIX.



O6pazonanue: cpeaHee MpoecCUOHaNIbHOE 00pa3oBaHue IO CIEHHATLHOCTH,
YTBEP)KAAEMOM JIODKHOCTHBIM pErNIaMEeHTOM B 3aBUCHMOCTH OT HalpaBJICHUS
AESITENIBHOCTH COOTBETCTBYIOIIMX CTPYKTYPHBIX moapasaenenuit CiyxOsl.

VIII. Cneuuanbubie TpeOOBaHUS, NOTIOIHUTENBHO NIPEABABIAEMBIE, K TODKHOCTH
3aMecTUTeNst pykoBoguTess CiyxObl (TEppUTOPHAIIBHOIO OpraHa
Ciryx051), KOOPAUHHUPYIOILLIETO ¥ KOHTPOIMPYIOILEro AesATeIbHOCTh
CTPYKTYPHBIX IOAPa3[esIeH i 10 BOIpocaM HH(POPMaLHOHHO-
KOMMYHHKaLMOHHBIX TEXHOJIOI'UH, 8 TaKXe JOJDKHOCTH CTPYKTYPHBIX
nojipa3ziesieH|ui 1o BorpocaM HH(POPMALMOHHO-KOMMYHHKALIHOHHBIX
TEXHOJIOTUH

3HaHusI: CUCTEM B3aMMOJESHUCTBUSI C IpaXJaHaMHu U OpraHU3alMsSIMH, YYETHBIX
cucTeM, ofecrnevuBarOlUX TONIEPKKY BBINONHEHUS (elepalbHbIME OpraHamu
roCcyIapCTBEHHOM BJIACTH OCHOBHBIX 3a1a4 ¥ QyHKIHH, CHCTEM MEXBEIOMCTBEHHOT'O
B3aMMOMEHUCTBHUsI, CHCTEM YIIPABJIEHHS] TI'OCYIapCTBEHHBIMH HH()OPMAaLUHOHHBIMU
pecypcamu, MH(QOPMALMOHHO-aHATUTHYECKHX CHCTeM, ObecrneduBarolux coop,
00paboTky, xpaHellde M aHaIH3 AaHHbIX, CHUCTEM YIIPaBJIEHUS 3JEKTPOHHBIMH
apXMBaMH, CHCTeM HHGOPMalUOHHOH 0e30MacHOCTH, CHCTEM  YIpaBJICHHS
SKCIUTyaTalKCH.

Happiku: pabGoThl ¢ cHCTEeMaMd B3aUMOIEHCTBHUSI C TpaxJaHaMH H
OpraHu3alysiM4, paboThl C CHCTEMaMH MeEXBEIOMCTBEHHOIO B3aMMOJEWUCTBHS,
paboTel C CHUCTEMaMH YNpaBIEHUS TOCYAapPCTBEHHBIMM HHGOPMAaLHOHHEIMU
pecypcamu,  paboTbl C MHQOPMALIMOHHO-aHAIMTUYECKUMH  CHCTEMAaMH,
obecrieynBaloIMM  cOop, 06paboTKy, XpaHeHHe U aHalu3 HaHHBIX, paboTHl C
CHCTEMaMH YIIpaBJIeHHs. SJEeKTPOHHBIMU apXuBamH, paboThl C CHCTEMaMH
nHpopmaluHoHHOH  Oe3omacHocTH, paboThl € CHUCTEMaMM  YIIpaBJICHHA
JKCIUTyaTalHeN.




