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MuHMCcTepCTBa HHOCTPAHHBIX J€J1
Poccuiickoii ®enepanuu

B coorBercTBiM ¢ ®emepansHbIM 3akoHOM OT 27 mions 2004 r. Ne 79-®3
«O rocynapcTBeHHON rpaxzaanckoi ciyxbe Poccuiickoit Penepammm» (Cobpanue
3aKoHOjaTeNnbcTBa Poccuiickoit ®enmepanuun, 2004, Ne 31, cr. 3215; 2006, Ne 6,
cT. 636; 2007, Ne 10, ct. 1151, Ne 16, cr. 1828, Ne 49, ct. 6070; 2008, Ne 13,
cT. 1186, Ne 30, ct. 3616, Ne 52, cr. 6235; 2009, Ne 29, ct. 3597, ct1. 3624, Ne 48,
cT. 5719, Ne 51, cr. 6150, ct.6159; 2010, Ne 5, c1.459, Ne 7, ct.704, Ne 49,
cT. 6413, Ne 51, c1. 6810; 2011, Ne 1, c1. 31, Ne 27, ct. 3866, Ne 29, ct. 4295, Ne 48,
cT. 6730, Ne 49, ct. 7333, Ne 50, crt. 7337; 2012, Ne 48, cT. 6744, Ne 50, ct. 6954,
No 52, cr. 7571, Ne 53, ct. 7620, ct. 7652; 2013, Ne 14, ct. 1665, Ne 19, crt. 2326,
cT. 2329, Ne 23, ct. 2874, Ne 27, ct. 3441, ct. 3462, c1. 3477, Ne 43, ct1. 5454, Ne 48,
cT. 6165, Ne 49, ct. 6351, Ne 52, ct. 6961; 2014, Ne 14, ct. 1545, Ne 52, ct. 7542;

2015, Ne1, cr. 62, cT. 63, Ne 14, cr. 2008, Ne 24, ct.3374), a Takxe ¢ y4ETOM

nonoxennit ~ QemepanpbHoro 3akoHa ot 27 wmons  2010r.  Ne 205-@3

«O6 o0cobeHHOCTAX IPOXOXIeHUs (enepanbHOM rOCyNapCTBEHHOM TIpaXKIaHCKOH
cryx0bl B cucTeMe MHUHHCTEpCTBa MHOCTpaHHBIX el Poccuiickoit ®enepauviuy
(Cobpanne 3akoHomarenbcTBa Poccuiickot ®enepanuu, 2010, Ne 31, ct. 4174; 2013,
Ne 27, ct.3477), ®enmepansHoro 3axkoHa oT 5ampent 2013r.  Ne 44-03
«O KOHTpaKTHOH cucTeMe B cpepe 3aKyIIOK TOBapoB, paboT, yciyr M obecriedeHus
rOCYHapCTBeHHbIX M MYHHIMNAIbHEIX Hyxa» (CobpaHue 3aKOHOIATENbCTBA
Poccuiickoit ®eneparuu, 2013, Ne 14, c1. 1652, Ne 27, ct. 3480, Ne 52, cT1. 6961;
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2014, Ne 23, cr. 2925, Ne 30, cT. 4225, Ne 48, cT. 6637, Ne 49, ct. 6925; 2015,
Nel, ct. 11, ct. 51, cr. 72, Ne 10, crt. 1393, crt. 1418, Ne 14, c1.2022, Ne 27,
cT. 4001, Ne29, cr.4342, ct1.4346, cr1.4352, cr.4353, c1.4375),
Vkaza Ilpesunenta Poccumiickoit ®epepanum ot 31 mekabps 20051, Ne 1574
«O Peectpe nomxHocTel (GenepanbHOM rocyqapCTBEHHOM IPaXIaHCKON CIlyKOBD
(Cobpanne 3akoHopmarenscTBa Poccuiickoit ®emepamuu, 2006, Nel, cr. 118,
Ne 10, ct. 1091, Ne 13, c1. 1360, Ne 38, cr. 3975, Ne 43, ct1. 4480, 2007, Ne 13,
cT. 1530, Ne 14, ct. 1664, Ne 20, c1. 2390, Ne 23, ct. 2752, Ne 32, c1. 4124, Ne 40,
CcT. 4712, Ne 50, ct. 6255, Ne 52, ct. 6424; 2008, Ne 17, ct. 1818, Ne 21, ct. 2430,
Ne 25, c1.2961, Ne 31, ct. 3701, Ne49, cr. 5763, Ne 52, ct. 6363; 2009, Ne 16,
cT. 1901, Ne 20, c1. 2445, Ne 34, c1. 4171, Ne 36, ct. 4312, Ne 52, c1. 6534; 2010,
Ne 3, c1. 276, Ne 4, ct. 371, Ne 12, ct. 1314, Ne 15, ct. 1777, Ne 16, ct. 1874; 2011,
Ne 5, c1. 711, Ne 48, c1. 6878; 2012, Ne 4, ct. 471, Ne 8, cT. 992, Ne 15, ct. 1731,
Ne 22, c1. 2754, Ne 27, ct. 3681, Ne 29, ct. 4071, Ne 35, ct. 4783, cT. 4787, Ne 44,
cT. 5995, Ne 47, cr. 6460, Ne 50, ct. 7013, Ne 51, ct. 7169, 2013, Ne 22,
cT. 2787,Ne 49, cr. 6397, cr. 6400; 2014, Ne 18, cr. 2135, Ne 30, cr. 4281,
cT. 4285, Ne 31, ct. 4401, Ne 37, ct. 4938, Ne 44, c1. 6046; 2015, Ne 1, ct. 193,
Ne 11, ct. 1585, . 1587, Ne 28, c1.4216) i p v K a3 Bl B 2 IO:

1. VrBepnute IlpuMepHBIE [NOJDKHOCTHEIE PpEINIAMEHTH  (helepalbHBIX
FTOCYAAapCTBEHHBIX  IPaXIaHCKUX  CIyXallPX  LEHTPAJIBHOIO  ammapara
MunucrepcTBa HHOCTpaHHBIX Al Poccuiickol @enepanny (nanee — rpaxJaHCKHe
ciyxamue, MUJ] Poccuu cCOOTBETCTBEHHO) COrMIACHO MpHIoXeHHaM Ne 1-38 x
HacTOSIIEMY ITPHUKa3y.

2. PyKoBOZMTENAM CTPYKTYPHBIX IOApa3leieHmii LEeHTPaIbHOro almapara
MU Poccum oprasmsoBaTh paGoTy 1m0 pa3spaboTKe ¥ YTBEPIKICHHMIO
JOJDKHOCTHBIX PErIAMEHTOB I'PaXIAHCKUX CIIYXaIliX, 3aMeIlaroIHX JODKHOCTH
denepanbHOM rocylapCTBEeHHOM TIpaXIaHCKOM CciyxObl (manee — JOIDKHOCTH
IPaXNaHCKOH CIyXOBI) BCEX KaTErOpHi ¥ TPy B LEHTPAILHOM allllapare
MU/ Poccun, 3a HCKIIOYEHHEM TIPaXAAHCKMX CIIyXKAIIUX, 3aMEIIAFOIIHX
NOJDKHOCTH TIPaXOAHCKOH  CIyxOBl  «mepBBIH 3aMecTHTeNs MuHHCTpay,
«3aMecTUTeNIb  MUHHCTpa»,  «CTaTc-CeKpeTaph — 3aMeCTHTENb MUHHCTpay,
«3aMecTHTeNlb MMUHHCTpa 1O BOINpOCaM HIPOTHBOIEHCTBHS TEPPOPUIMY»,
«TEHEPAIBHBIM IUPEKTOpP», «OUPEKTOp [OelapTaMeHTa», «IIOCON IO 0CcoOBIM

IIOPYYEHHUAM», KIIOMOIMHUK MUuHKCTpaY, «COBETHUK MUHUCTpay.



3. KOHTpOJIL 3a HCIIOJJHCHHCM HaACTOALICIO IIpHKasa BO3JIOXKHUTHE Ha IICPBOI'O

3aMecTuTeNss MuUHHICTpa MHOCTpaHHBIX Aen Poccuiickon Penepanuu.

Munuctp C.JlaBpoB

Konus BepHa:
3aM.nayansuuka OTaesia oOLIMX U KallPpOBBIX BOIIPOCOB

Yupasnenus nenamu (Jlenapramenra) MUJI Poccun [".Teruna
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[Mpunoxxenue Ne 1

K mpuKa3zy MUHICTEpCTBa HHOCTPAHHBIX JIE
Poccuiickoi ®enepanuu

oT « 21 » centsa6ps 2015 r. Ne 18151

IPUMEPHBIN JOJKHOCTHOM PETJIAMEHT ®EJEPAJIBHOIO
TOCYIAPCTBEHHOI'O I'PAYKJTAHCKOI'O CJIYXKAIXETO
HEHTPAJIBHOI'O AIIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JIEJ POCCUHCKOM ®EIEPAITAN

VTBEPXJIAIO

(HaMMeHOBaHHe JOJDKHOCTH NIpeICTaBUTENs] HAHUMATENA
160 NMLa, YIIOJIHOMOYEHHOr0 HaHUMATEEM)

(moanucs) (pamunmst, MHULMATIEL)
OT «__» 201_r.

TOJOKHOCTHOM PEIJIAMEHT
IEPBOI'O 3AMECTHUTEJISI MUHHCTPA
NHOCTPAHHBIX JIEJ
POCCHUMCKOHA ®EJAEPAIIAN

. O61ue nonoxXeuus

1. lomkHOCT:  (efiepalbHOM  TOCYHapCTBEHHOM TIpaXIaHCKOH  CiTyxObl
(manee — rpaxaaHcKas ciyx6a) mepsoro 3aMecTuTes s MUHHCTpa HHOCTPaHHbIX el
Poccuiickoit ®@enepaimu (manee - NepBblii 3aMecTHTENh MUHHCTpa) OTHOCHTCS K
BBICILIEH TPYIIIe TOJDKHOCTEH IpaskIaHCKOH CIIyKObI KaTErOpUM «PYKOBOLUTEIH).

PerucTpauuoHHbIi HoMep (Kox) AobKHocTH - 12-1-1-001.

2. HasHayenue Ha [OJDKHOCTh IIEpBOro 3amecTurenss MuHHCTpa H
OCBOOOXXIEHHE OT MOO/DKHOCTH ocymectBisiorcs IIpesuneHtoM Poccuiickon
depmepand [0 MpeACTaBIEeHMI0O MUHHCTpa MHOCTPaHHBIX Jen Poccuiickoi
®enepanuu (manee - MUHUCTD).

ITepBrlif 3aMecTHTENs MUHUCTPa HEMOCPENCTBEHHO NOMYMHsETCS MuUHHUCTPY
¥ UCITOJHAET 00s13aHHOCT MUHKCTpa B IIEPHO] €T0 OTCYTCTBHS.

3. B mepuojJ OTCYTCTBUs IIEpPBOTO 3aMeCTHUTENs MHUHHCTpa HCHOJIHEHHE ero
TIOJIHOMOYHH OCYILECTBJISETCS B COOTBETCTBHH C paclpelelieHueM o00si3aHHOCTEH
MEXIy 3aMECTUTENAMH MHUHKUCTPa, yCTaHOBIEHHBIM pacriopshkeHreM MuHuCTpa.



II. Kanugukanmonssie Tpe6oBaHUA K YPOBHIO M XapaKTepy
3HaHWH ¥ HaBBIKOB, 00pa30BaHUIO, CTAXY I'PAXIAHCKOH CITYKOBI
(cTaxy rocy1apCTBEHHOMU CITy OBl HHBIX BHIOB) HJIH CTaXY
(onbITy) paboOTHI TI0 CIENMATEHOCTH

4. Jlns  3aMelmeHHs  JOJDKHOCTH  IIepBOrO  3aMecTHTeNns  MHUHHCTpa
YCTaHaBJIMBAIOTCA CIEAyIOIe TpeOOBaHMUS:

a) HaJIM4yKe BBICIIEro 00pa3oBaHMUs;

0) HamMy¥e He MeHee INeCTH JIeT CTaXa [PaXTaHCKOH  CIyxOBI
(rocyapcTBeHHOM CIy>XObl MHBIX BHJIOB) HJIM HE MEHee CeMH JIET CTaXa paboTHl o
CIEeLUAIBHOCTH;

B) npodeccuoHanbHble 3HaHWA: Komcturyumn Poccuiickoit ®epepanum,
QenepanbHBIX KOHCTUTYLIHOHHBIX 3aKOHOB, (QeNepalbHBIX 3aKOHOB, YKa3oB
IIpesunenra Poccuiickoii ®enepanuu, nocranoninenuit IIpasutenscTra Poccuiickoit
Denepanyy, MHBIX HOPMATHBHBIX IIPAaBOBBIX akToB Poccuiickoit ®@enepanuum u
MuHucTepcTBa HHOCTpaHHBIX Aen Poccuiickoit @epepanuu (manee — MU Poccun),
a TaKXe CIyXeOHBIX IOKYMEHTOB, DEryJHpPYIOUMX COOTBETCTBYIOLIYIO cdepy
JAEATENBHOCTH INPUMEHUTENBHO K HCIOJHEHMIO KOHKPETHBIX JOJDKHOCTHBIX
obg3aHHOCTEH;  MEXKAYHAapOIHOTO  IIpaBa,  MEXAYHApOAHBEIX  OTHOIIECHHMI;
HUHOCTPaHHOI'O 3aKOHOJATENBCTBA, 0COOEHHOCTE! KOHKPETHBIX PETMOHOB U CTPaH - B
obbeMe, HeoOXOOUMOM  IJis  BBIIOJIHEHHS  JOIDKHOCTHBIX  OOS3aHHOCTEH;
HHOCTPAHHBIX A3BIKOB; HOPM M MpaBWI O(QUIHANBHOTO IPOTOKOJA H OTHKETA,
IOpsiiKa OCYIIECTBIIEHHA IUIUIOMAaTU4YEeCKOH U CHyXeOHOW IIepernucKH; OCHOB
JIENONPOMU3BOJICTBA, YNpPABICHHd M OpraHM3allMd TpyAa; Mpolecca IPOXOXAEHHS
IPaXIaHCKOH CIy>X6bl; HOPM JenoBoro oobiieHus; GopM U MeToHOB paboTsl C
IIPUMEHEHHEM aBTOMATH3MPOBAHHBIX CPENCTB YIIPaBIEHWSA; IPABOBEIX aCIEKTOB B
obnactTd MHGOPMAaLMOHHO-KOMMYHHKAIIMOHHBIX TexHojoruit (manee - HKT);
IIPOrPaMMHEIX JOKYMEHTOB M IPHOPUTETOB IOCYJapCTBEHHOW TOJUTHKH B 00IacTH
HKT, mpaBOBBIX acleKToB B cepe NpeNoCTaBlIeHHS TI'OCYNApPCTBEHHBIX YCIYT
HaCeleHUI0 M opraHuMsauusM mnocpenactsoM npumenenus MKT; ammapatnoro u
IpOrpaMMHOI0  00eCIeYeHus; BO3MOXKHOCTEH M OCOOEHHOCTEH INpUMEHEHHMS
cospemennslx KT B opranax rocynapcTBeHHo# BnacTH (fajnee - rocyAapCTBEHHEIE
OpraHel), BKIOYas  HCHOJIB30BaHME  BO3MOXHOCTEH  MEXBEIOMCTBEHHOIO
JIOKyMEeHTo000poTa; 06IIMX BONPOCOB B obnacTi obecrieyeHus HH(POPMAIHMOHHOM
6€3011aCHOCTH; OCHOB IPOEKTHOI'O YIpaBleHHs; Cily)eGHoro pacnopsnka MUJL
Poccun; mopsanxa paboTel co cily>xe6HOH H cekpeTHOW HHpOpMauueH, PeXKUMHBIX
TpebOBaHUIl; IPaBHJI OXpaHbI TPYAa B MIPOTHBOIOXKAPHOH Ge30I1aCHOCTH.

I) npodecCHOHaNbHBIE HABBIKM: PYKOBOACTBA KOHKDPETHOM, OIpeNeieHHOM
MunuctpoM chepoit AesTeNbHOCTH, PYKOBOJICTBA CTPYKTYPHEIM IIOJIpa3fielicHHEM,;
OpraHM3alMd W IUIaHHUPOBaHHMsA paboTHl; ONEPaTHMBHOrO HPHHATUS M peaslH3al(iu
YIpaBIEHYECKMX PEMICHUH; NoAdOopa U PacCTaHOBKH KaipoB; KOHTPOJIA, aHANM3A H
IIPOTHO3UPOBAHUA  IOCIEACTBMM  IIPUHUMAaeMbIX  pelleHHA ©  BHOCHMBIX
NPEJUIOKEHUI; BEIEeHUsA JMAEJOBBIX IIeperoBopoB H Oecel, B TOM YHCIE C
NpPENCTABUTENAMM WHOCTPAHHBIX TOCYAAapCTB M MEXAYHapOAHBIX OpraHU3aluii;
B3aMMOIEHMCTBUA C (elepanbHbIMU OpraHaMH HCTIONHUTENBHOM BJIACTH ¥ APYTUMHU



rOCyJApCTBEHHBIMM  OpraHaMi, IHpeACTaBUTENSIMH CyOBbekToB  Poccuiickoi
Qenepanyy, MyHULUUNAIBHEIX 00pa3oBaHUN, WHOCTPAHHBIMH OQUIHATBHBIMU
JMLIiaMM, TOCYAapCTBEHHBIMH, OOIIECTBEHHHIMM ¥ YacCTHBIMH CTPYKTYPaMHU;
HOPMOTBOPYECKOH JESTENLHOCTH; IyOIMYHOrO BEICTYIUIGHHS IO Ipobiemam
BHYTPCHHEM M BHEWHEH MNOIUTUKU Poccuiickoit ®epepanum, Ipyrux CTpaH H
PEruoHOB, mpobieMaM JBYCTOPOHHHMX OTHOLICHHH, OOLMM MeXIyHapOJHBIM
npobseMaM, B TOM YHCJIE Iepel HHOCTPaHHOH ayIuTOpHe#; COCTaBIEHHSI WU
pENaKTUpOBaHUs AUILUIOMAaTUYECKOM M CHyXeOHOW HOKYMEHTallHH Ha BBEICOKOM
CTHUIMCTHYECKOM  YPOBHE;  BEAEHHUSd  IIOJUTHYECKOH H  HHGOPMALHOHHO-
Pa3BACHUTENBHOM paboThl; CO34aHHS B KOJUJIEKTHBE 3/I0POBOM, TBOPYECKOM
aTMoc@epbl; TpeOOBaTEeIBHOCTH; BIAJeHHS KOHCTPYKTHBHOM KpDHTHKOM; ydera
MHEHHMS KOJUIET ¥ IIOAYMHEHHBIX; IIONB30BaHUS COBPEMEHHOM OpPITEXHHKOH H
IIPOrpaMMHBIMH TIPONYKTaMM; CTPAaTerM4YecKoro IUIaHUPOBAaHWS M YIIpaBJIEeHHUS
IPYIIIOBOM JEATENBHOCTHIO C YYETOM BO3MOXHOCTEH M 0COOEHHOCTEH NMpUMEHEHUT
coBpemenHbplx HIKT B rocynapCTBEHHBIX oOpraHax, YIpaBlIeHHSA 3JIEKTPOHHOI
II0YTOM, pabOTEI C BHYTPEHHUMH H NEepUPEpUHHBIMA YCTPOUCTBAMH KOMITBIOTEPA, C
UH(POPMALMOHHO-TEJICKOMMYHUKAIIMOHHBIME CETSMH, B TOM 4YHCIE C CETBIO
HuTepHeT, B ONEpalMOHHON CHCTEME, B TEKCTOBOM PeNakTope, C 3JNEKTPOHHBIMHU
TabiuuamM, ¢ 6a3aMM  JaHHBIX, C CHCTEMaMH YOpaBIeHHs IIPOEKTaMM;
CHCTEMATHYECKOTO TIIOBHIIICHUAS MNPO(QECCHOHANBHBIX 3HAHWI; CBOEBPEMEHHOIO
BBIABIEHHUSA W Da3pellCHUsA NpOOJNEMHBIX CHTyaIMi, NPUBOAAIUX K KOHQIMKTY
HUHTEpECOB.

III. forpkHOCTHBIE 0053aHHOCTH, NIPaBa M OTBETCTBEHHOCTh

5. B nepedyeHs NOMKHOCTHBIX OOA3aHHOCTEH NepBOro 3aMectuTelss MUHHUCTpa
BXOJIUT:

(IlepeuncnuTts HOMKHOCTHBIE 06I3aHHOCTH [1EPBOTO 3aMeCTUTENs MUHHUCTpA).

6. OcHOBHEIE NIpaBa U 0053aHHOCTH NEPBOTO 3aMeCcTUTEN MHHHUCTPa, a TaKXKe
OrpaHUYEHHUsA, 3alpPeThl M TpeOOBaHHUA, CBS3aHHBIE C TPAXAAHCKOM CIyxOol u
OCOOEHHOCTAMH TIPOXOXKAEHHUS TIpaXJaHCKo# ciayx6sl B cucteme MW Poccum,
KOTOpBI€ YCTaHOBJIEHBl B €ro OTHOWIEHWHM, NPEAYCMOTPEHBI CTaThbaiMH 14-18
@enepansHoro 3akoHa oT 27 mong 2004r. Ne79-03 «O rocynapcTBeHHOM
rpaxaaHckon ciyxbe Poccuiickoil ®epepanun» (manee — PenepanbHbI 3aKOH
O rpaxJaHCcKod cnyxbe) u cratbamu 4, 5, 8 ®epepansHOro 3akoHa OT
27 mona 2010 r.  Ne 205-®@3 «O6 0COOEHHOCTSX NPOXOXKIAEHHS (emepanbHOM
TOCYAapCTBEHHOW IPaXKIAaHCKOHM CIyXObl B cucreMe MUHHCTEpPCTBA MHOCTPAHHBIX
nen Poccutickoit @enepanuy.

7. IlepBplii 3aMecTHTENs MHHUCTPA OCYIIECTBISET HHBIE IpaBa M MCIONHAET
00A3aHHOCTH, NPEAYCMOTPEHHBIE 3aKOHOIAaTenbCTBOM Poccuiickoit ®emepanuy,
npukasamH (pacnopsbkeHusamu) MUJL Poccun u nopydyenusmu Munucrpa.

8. IlepBpIii 3amecTHTENsF MUHHCTpa 3a HEHCIOJHEHME MIM HEHaIexallee
UCIIOJIHEHHE  JOJMDKHOCTHBIX  O0S3aHHOCTEH  MOXeT OBITh INpHBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTeNsCcTBOM Poccuiickoit Denepanum.



IV. TlepeyeHs BoIpoCOB, 10 KOTOPHIM IEPBBIH 3aMECTUTEb
MuHucTpa BiipaBe Uiy 0653aH CaMOCTOATENBHO TPUHUMATh
yIIpaBNeH4YeCKUe U MHbIe PEeIIeHU

9.1lpu wucnomHEeHHH CIYXeOHBIX OO0sf3aHHOCTEHl IepBBI 3aMeCTHUTEIb
MunucTpa BripaBe caMOCTOSITENBHO IPUHUMATD PELIEHHs 110 BOIIPOCaM:

(ITepeuncnuth BONPOCHI, IO KOTOPBIM NEPBhIH 3aMecTUTeNs MUHHCTpa Bpase
CaMOCTOSATENBHO TIPUHUMATH YTpaBlIeHYECKHe U UHbIEe PELIeHN).

10.Ilpn wucnonHeHHH CiyXeOHBIX O0s3aHHOCTeH DepBBI 3aMecTUTENb
MuHucTpa 06s3aH CaMOCTOATENHHO IPUHUMATD PELIEHUS 10 BOIIPOCAM:
(TlepeuncauTh BOIpPOCH], IO KOTOPBIM NEpBBIA 3amecTUTeNh MuHucTpa 00s3aH
CaMOCTOSITEIIPHO IPUHUMATH yYIpaBlieHYECKHE U MHBIE PELUCHYS).

V. IlepedeHs BONPOCOB, 110 KOTOPEIM IIEPBHIH 3aMECTHTEID
Munuctpa BripaBe uiy 06513aH y4yacTBOBaTh IIPH [TOJrOTOBKE
MPOEKTOB HOPMATUBHBIX MPAaBOBBIX aKTOB U (MJIM) IPOEKTOB

YNPaBJIEHYECKUX U UHBIX pEIICHUH

11. TlepBrrit 3amecTuTen> MUHHUCTPa B COOTBETCTBUU CO CBOEH KOMMETeHIMe
BIIpaBe YYaCTBOBaTh B MOATOTOBKe (0OCY>XACHHMH) CIEAYIOIUX NIPOEKTOR:
(TTepeuncnuTh BUABI IPOEKTOB HOPMATHBHEIX IIPABOBHIX AKTOB U (WJIH) MPOEKTOB
yHIpaBJIeHYECKUX W HMHBIX pElIeHHH, B NOATOTOBKE KOTOPHIX BIIpaBe€ Yy4acTBOBAaTh
MEPBBI 3aMecTUTEeNs MUHHCTpa B COOTBETCTBHH CO CBOEH KOMIIETEHIHEH).

12. TlepBsiii 3amecTuTET> MUHHUCTPA B COOTBETCTBHH CO CBOEH KOMMETEeHIUEH
00s13aH y4acTBOBaTh B NOArOTOBKe (00CYXI€HHH) CNEAYIOIUX MTPOEKTOB:

(Ilepeuncnute BUABI NPOEKTOB HOPMAaTHUBHBIX NPaBOBBIX AKTOB U (MIIM)
IPOEKTOB YIIPaBJICHYECKUX M HHBIX peIUeHHid, B IMOATOTOBKE KOTOPHIX 00s3aH
y4acTBOBaTh IIEpBHIM 3aMecTuUTeNs MMUHHCTpa B COOTBETCTBUHM CO CBOEH
KOMITETEHIIHE# ).

VI. Cpoku 1 npolieayphl HOATOTOBKH, PACCMOTPEHMS
IIPOEKTOB YNpaBJIE€HYECKUX U UHBIX PELIEHUH, NOPSIoK
COTJIACOBAHUS U NPUHATUS aHHBIX pEIIeHUH

13. B cOOTBeTCTBHM CO CBOMMH HOJDKHOCTHBIMH OOS3aHHOCTAMH NepBBIH
3aMecTuTeNs MuHHCTpa NOpUHMMAaeT pelleHUs B CpPOKH, YCTaHOBJIEHHBIE
3aKOHONATENBHBIMM M HMHBIMM HOPMAaTHMBHEIMU MpaBOBBEIMU akTaMu Poccuiickoii
®degepanum.

VII [opsinoxk ciyxe6Horo B3auMoAeHCTBHUS

14. BsaumoneiictBue mnepBoro 3aMmecturens Munuctpa ¢ (exeparbHBIMH
roCyAapCTBEHHBIMU IPXKAAHCKUMU CIYXallUMHU (ajee — rpaXIaHCKUe CITy)Kallye)
MU Poccuu, rpakdaHCKUMH CIy>XallUMH HHBIX TOCYAapCTBEHHBIX OpIaHOB, a
TaKXe C JPYTMMM rpaxaHaMi M OpraHH3alUdsAMM CTPOUTCS B paMKax IeNOBBIX



OTHOLIEHHH Ha OCHOBE OOmMX  IPUHLHMIOB  CIyXeOHOro  IOBeXEHUS
rOCyIapCTBEHHBIX CIYXXalluX, YTBEpXAEHHBIX Yka3oM IIpesmnenra Poccuiickoit
Menepanuu ot 12 aBrycra 2002 r. Ne 885 (Cobpanue 3akoHopatenscTBa Poccuiickoit
®enepamu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658) u
TpeboBaHU K CiIy)keOHOMY MOBEIEHHIO, yCTaHOBJIEHHBIX cTaTheil 18 denepanpHoro
3aKOHa O I'paXTaHCKO# ciryxbe, a Takxke B COOTBETCTBUM C MHBIMH HOPMaTHBHBIMH
npaBoBbIMU akTamu Poccuiickoit @enepanuu u MU Poccun.

VIII. IlepedeHs rocy1apCTBEHHBIX YCIYT, OKa3bIBaeMBIX
rpaxiaHaM ¥ OpraHU3alUsIM B COOTBETCTBUH C aIMUHUCTPATUBHBIM
pernamenToM MU/JI Poccnu

15. IlepBe1ii 3amMecTurens MUHUCTpa He OKa3bIBAaET FOCYAAPCTBEHHBIX YCIIYT.

IX. IToxazatem 53¢ PEeKTUBHOCTH ¥ pe3ySIbTATUBHOCTH
IIpodeCcCHOHANBHON CIIy>KeOHOH NesTeIbHOCTH

16. DbdexTUBHOCTh M pe3yJbTaTHBHOCTh NPOGECCHOHATIBHON CliyxeGHOoM
JesITeIbHOCTH NIEpBOro 3aMecTuTenst MuHUCTpa ONpeAeNsoTcs [0 pe3yJIbTaTaM €ro
IpopeCCHOHANBHON CIIy)KeOHOH NEesATeNbHOCTH U AEATENBHOCTH KYPHPYEMBIX MM
CTPYKTYpPHBIX  IOApasfieleHull  neHTpansHoro ammapata MMWJ]  Poccuw,
TEPPUTOPHANIBHEIX OpraHoB — mpenactaButensctB MWJ] Poccun Ha Tepputopuun
Poccuiickoit ®enepauyy, AWMIOMaTHYECKUX IPEJCTABUTENHCTB M KOHCYJIBCKHX
yupexnaenui Poccuiickoit @enepanuu, npencraBurenscts Poccuiickoit ®enepauuu
pu MEXIYHapOIHBIX (MexrocyRapCTBEHHBIX, MEXIIPaBUTENIECTBEHHBIX )
opranmsanusax, noasegoMctBeHHbIX MMJ] Poccun ¢enepansHOoro areHTCTBa,
opraHu3aluii M ydpexnaeHwil (yka3aTb B COOTBETCTBUH C YCTaHOBJIEHHBIM
MuHuctpom pacnpezeneHueM 00S3aHHOCTEH MeXIy 3aMecTHTeNsIMH MHUHMCTpa) B
nopanke, ycraHaBnmuBaeMoM IIpesumenTtom  Poccmiickoit ®epepauuu  unm
IIpaButensctBoM Poccuiickoit ®eneparumu.

JIMCT O3HAKOMIJIEHUA
Ne | ®amunus, um4, Harta u pocnuck B Hara v Homep | [laTta u HOMep
/o OTYECTBO O3HaKOMJIEHHH C IpUKaza o npuKasa o6
JOJDKHOCTHBIM Ha3HAa4Y€HUH Ha | OCBOOOXKAEHHH
perjiaMeHTOM U B IOJKHOCTD OT IOJDKHOCTH

INOJIYYCHHH €I'0 KOITHH
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[Tpunoxxenne Ne 2

K IprKa3sy MuHHCTEpCTBa HHOCTPAaHHBIX JIEN
Poccuiickoit @enepanuu

oT « 21 » cents6ps 2015 r. Ne 18151

IIPUMEPHBIA NOJKHOCTHOM PEIIAMEHT ®EJEPAJIBHOI'O
T'OCYJIAPCTBEHHOTI'O I'PAJKIAHCKOI'O CJIYKAIIETO
IEHTPAJILHOI'O ATIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JTEJI POCCUHCKOM ®EJEPATIIUN

VTBEPXIAIO

(HauMeHOBaHME JOJKHOCTHU NpeACTaBUTENS HaHUMATENS
nubOo UL, YIIOJTHOMOYEHHOIO HaHUMAaTeeM )

(rroanuck) (dhaMuIHsL, HHULIAAIIB])
OT «__» 201 r.

JTOJKHOCTHOM PEIJIAMEHT
3AMECTHTEJISI MUHUCTPA
HHOCTPAHHBIX JIEJI
POCCHUMICKOM ®EJEPAIINA

1. O6ue nomoxeHus

1. JomwkHOCTs,  (enepallbHOM TIOCYHapCTBEHHOM TIPa)KJaHCKOH  CIIY>XOBI
(mnanee - rpaxnanckas cimyx6a) 3aMecturens MUHHCTpa HHOCTPAHHBIX JIell
Poccuiickoit @enepanuun (manee - 3aMmecTuTeNs MHUHUCTpa) OTHOCHUTCH K BEICIIEH
IpyIIe JOJDKHOCTEH Ipak JaHCKOH CITy>KOBI KaTeropuu «pyKOBOJIUTENNY.

PerucrpanuonHsiii HoMep (kox) JODKHOCTH - 12-1-1-002.

2. Ha3znaueHue Ha OOJDKHOCTH 3aMecTHTeNs] MHUHHCTpa M OCBOOOXAEHHE OT
IoJDKHOCTH  ocymiecTBisitorcs  IlpesunenTom  Poccuiickoit  ®Pepepammu 1o
npeacrasileHuio MuHucTpa  HMHOCTpaHHbIX Hgen  Poccuiickot  ®epepanuu
(manee - MuHHCTD).

3aMmecTUTeNh MUHUCTPA HENIOCPEACTBEHHO MOAYUHACTCS MUBUCTDY.

3.B nmepuon oOTCyTCTBMS 3aMecTHTeNss MUHHCTpa MCHOJNHEHHE €ro
TIOJTHOMOYMMA OCYILLIECTBISETCS B COOTBETCTBUM C pacipeieieHueM o0s3aHHOCTel
MeXIy 3aMeCTUTEeISIMA MUHHUCTpa, YCTaHOBJIEHHBIM pacnopsbkeHrneM MuHucTpa.
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II. KanugukanmoHHble TpeOOBaHUS K YPOBHIO M XapaKTepy
3HaHHUH U HaBBIKOB, 00pa30BaHUIO, CTAXY IPaXKAAHCKOH CIIy>XOBI
(cTaxxy rocy AapCTBEHHOH CITy>KObI HHBEIX BHIOB) HJIH CTaXY
(ombITy) PpabOTHI IO CHIELHATBHOCTH

4. Insg 3amelleHust NOJDKHOCTH 3aMecTuTelss MUHHCTpa YCTaHaBIMBAIOTCS
clienyromue TpeOoBaHUs:

a) HaJIM4Me BBICIIeT0 00pa3oBaHus;

0) HanmMyMe He MeHee INECTH JleT CTaxa TPaXTAHCKOH  CIyXOBI
(rocymapcTBEHHOH CIIy)KOBI HHBIX BUJIOB) HIIM HE MEHee CEMH JIET CTaXka paboTEH! 1o
CHEeLMaTbHOCTH;

B) mpodeccuonansHele 3HaHMA: KoHcturymuu Poccuiickoit ®epeparuy,
benepanbHBIX KOHCTHUTYUMOHHBIX 3aKOHOB, (eJepalbHBIX 3aKOHOB, YKa30B
IIpesunenra Poccuiickoit ®enepanuu, nocranoenennid [IpaBurensctBa Poccuiickoit
Qenepalyy, UHBIX HOPMAaTHBHBIX INPaBOBEIX akToB Poccuiickoit ®enepanuu u
Munucrepctsa HHOCTpaHHBIX Aen Poccuiickoit @enepanuu (nanee — ML Poccun),
a TaKkXKe CIyXeOHBIX [OKyMEHTOB, PpEryJHpYIOIIMX COOTBETCTBYIOWIYIO cCdepy
NEATENBHOCTH NPHUMEHUTENBHO K HCIONHEHHIO KOHKPETHBIX JOJDKHOCTHBIX
00s13aHHOCTEH;  MEXIYHapoJHOTO  IpaBa,  MeXIYHApPOIHBIX  OTHOIUEHMIL;
MHOCTPaHHOTO 3aKOHOJATENbCTBA, 0COOEHHOCTEH KOHKPETHEIX PETHOHOB ¥ CTPaH - B
obbeMe, HEOOXOAMMOM  [Js  BBINONHEHHS JOJDKHOCTHBIX  OOS3aHHOCTEN;
MHOCTPaHHBIX S3BIKOB; HOPM M INpaBWI O(UIMAIBEHOrO IPOTOKOJNA W OSTHKETA;
IIOpsiIKa OCYIIECTBIIEHHS JAMIIOMAaTHYECKOM M CIIy)XeOHOH Iepenuckd; OCHOB
JEIONPOU3BOACTBA, YNPABICHUS M OpraHU3alMM TpyHAa; Npolecca MPOXOXACHHS
rpaXJaHCKOH CIy>xOBl; HOPM JenoBoro obmeHuss; GopM M MeTONOB paboTHl ¢
IIPMMEHEHHEM aBTOMATH3MPOBAHHBIX CPEJICTB YIIPaBJIEHHS, IPABOBEIX acCIIEKTOB B
obnactT HMHOPOPMAIMOHHO-KOMMYHUKAlIMOHHBIX TexHojoruit (mamee - HKT);
IIPOrPaMMHEIX JOKYMEHTOB M IIPUOPUTETOB I'OCYyAapCTBEHHON MOJMTUKU B 00IaCTH
HKT;, npaBoBEIX acIeKTOB B cdepe NpeNOCTaBICHHUS TOCYNapCTBEHHBIX YCIyT
HACeJICHUI0O M oprasusanuaM nocpeactsoM npumeneHus HWKT; anmapatHoro u
NpOrpaMMHOro obecmedeHHs; BO3MOXHOCTEHl M OCOOEHHOCTEH NpHUMeHEHHUS
copeMenHbiXx KT B opranax rocyapcTBeHHOH BiacTH (fainee - rocyapCTBEHHEIE
OpraHel), BKIIOYas  HCIIONB30BaHHE  BO3MOXKHOCTEM  MEXBEIOMCTBEHHOIO
IOKyMEHTO0000poTa; 06IIUX BOIIPOCOB B 001acTH obecriedeHus MHPOPMAIMOHHOM
6€30MMaCHOCTH; OCHOB IPOEKTHOIO YIpaBleHHs; CiyxeOHoro pacmopsuka MUJ]
Poccun; nopsaaka paboTel co ciryxeOHOM U cekpeTHOH HHGOpMAIMEH, peXUMHBIX
TpeboBaHMA; IpaBUII OXpaHBI TPYAA U IPOTHBOIIOKAPHOH 0€30IaCHOCTH.

'B cnyuae ecnu (enepanbHelit rocyNapcTBEHHbI IpaxaaHCKuii chyxamuit (Janee — rpaxaaHCKuil clykaluii), 3aMmemaomuii
JOMKHOCTE 3aMecTuTeNs MUHKCTpa, KypupyeT Bonipocsl BHeApeHus UKT B mesTensHocTh UeHTpansHoro annapata MUJL Poceuy,
TO B €10 JOJKHOCTHOM periamMeHT AOTONHUTENBHO BKIIKOYAIOTCS cieyioue npod)ecCHOHANLHbBIE 3HAHUA: CUCTEM B3aUMOIEHCTBHS
C TrpaxjaHaMH W OpraHM3aUMAMM; YHYETHBIX CHCTEM, O00ecneyuBaloOWMX TMOAMEPKKY BHINIOAHEHHS (eaepanbHbIMK
rOCyNapCTBEHHBIMM OPraHaMHM OCHOBHBIX 3ala¥ M (DYHKLMH: CHCTeM MEXBeJOMCTBEHHOTO B3aUMOICHCTBHUA. CHCTEM yMpaBieHUs
FOCYZapCTBEHHBIMH  WH(OPMALMOHHBIMK  PECYPCaMH, HH(OPMALIMOHHO-AHANMTHYCCKUX CUCTeM. ofecneuuBaomux c6op,
06paboTKy, XpaHEHHE M aHANM3 JaHHBIX: CHCTEM YMPaBAEHHS JEKTPOHHLIMH apXUBaMU, CUCTEM MH(OPMALMOHHON G€30MacHOCTH,
CHCTEM YMpPaBNEHHUS 3KCNNyaTaumei
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I) npoecCHOHANbHBIE HABBIKM: PYKOBOJCTBa KOHKPETHOH, OmNpeneileHHON
MuHucTpoM cepoil AedaTenbHOCTH, PYKOBOACTBA CTPYKTYPHBIM NOApa3ielieHHeM;
OpraHu3alld¥l ¥ IUIaHUpOBAaHUSA pabOThl; ONEpaTHBHOIO NPHHATHA W peaH3alliu
yIIpaBJIEHYECKUX pelIeHuH; Moabopa U pacCTaHOBKH KaJIpOB; KOHTPOJS, aHANH3a H
IIPOTHO3MpPOBaHUA  IOCIEACTBMM  IPUHUMAEeMBIX pelleHWd U  BHOCHMBIX
OpEUIOKEHUH; BEIEHUS [ENOBBIX IIEPEroBOpOoB M Oecel, B TOM YHCIE C
IIPEACTABUTE/IAMH HMHOCTPAHHBIX IOCYJAapCTB U MEXAYHAapOIHBIX OpraHM3alvif;
B3aHMOJEUCTBHA C (eflepalbHBIMU OpraHaMy HUCIIONHUTENBHON BJIACTH U JPYIHMH
rOoCylapCTBEHHBIMM  OpraHaMH, IIPeACTaBUTENSIMH CcyOBekToB  Poccuiickoit
denepauuy, MYHUIMNAIBHBIX 00pa3oBaHMUU, HMHOCTPAaHHBIMH OQHIIHAIEHBIMU
JAUAMH, TOCYyJapCTBEHHBIMH, OOIIECTBEHHBIMH M YacTHBHIMH CTPYKTYpaMu;
HOPMOTBOPYECKOH [EATENIBHOCTH; ITyOJIMYHOTO BBICTYIUIEHHS IO IIpoGiieMam
BHYTpEHHeM M BHemHed nonutHk¥ Poccuiickoit ®epepamuu, Apyrux crpad |
pPETHOHOB, MNpoOieMaM JBYCTOPOHHHX OTHOIICHHH, OOIIMM MEXIyHapOIHBIM
npobneMam, B TOM 4YHCIe Ilepell HHOCTPAHHOM ayIWUTOpPHEH; COCTaBIEHUS H
PENAaKTUPOBAaHUA [HIVIOMATUYECKOH U CIy)keOHOM HNOKYMEHTallHH Ha BBICOKOM
CTHJIMCTHYECKOM  YPOBHE;  BEJEHHS  IOINUTUYECKOH U  HUHQOPMAllHOHHO-
PasBACHHTENBHOM paboOTHI; CO3ZAHUA B KOJUIEKTHBE 3IOPOBOM, TBOPYECKOM
aTMoc(eppl; TpeOOBATENBHOCTH; BIAJCHUA KOHCTPYKTHBHOM KPHUTHUKOM;, Yy4YeTa
MHEHHMA KOJUIEr ¥ IIOAYMHEHHBIX; II0JIb30BaHUS COBPEMEHHOM OPITEXHHUKOH H
IIPOrPaMMHBIMH  IIPOAYKTaMM; CTPAaTETHYECKOro IUIAaHMPOBAHHUSA U YIpaBJIeHHS
IPYIIIOBOM AEATENBHOCTBIO C YYETOM BO3MOXKHOCTEH M OCOOEHHOCTEH MpHUMEHEHHS
copemMenHelx HMKT B rocyaapCTBEHHBIX OpraHax, YHpaBIe€HHS 3JIEKTPOHHOR
I0YTOM, pabOThl C BHYTPEHHUMH M NIepUPEpUHHBIME yCTPOMCTBAMH KOMIIBIOTEPA, C
MHQOPMaIOHHO-TEJIEKOMMYHUKAIIMOHHBIMH CETSMH, B TOM YHCIE C CETBIO
HurtepHer, B ONEpaliOHHOM CHCTEME, B TEKCTOBOM PENAKTOpE, C 3JEKTPOHHBIMM
TabauiamMM, ¢ 0asaMuM JaHHBIX, C CHCTEMaMH YIpaBJ€HHS IPOEKTaMH;
CHCTEMATHYECKOrO IOBBIIEHHMS MPOPECCHOHANBHBIX 3HAaHWH, CBOEBPEMEHHOIO
BBIABJIEHHS M DPa3pEelICHHsA MNpPOONEMHBIX CHUTyalUMi, NPHBOIAIIMX K KOH(IMKTY
MHTEPECOB.

III. lomxHOCTHBIE 0053aHHOCTH, IPaBa U OTBETCTBEHHOCTE

5. B nepevens NODKHOCTHBIX 0043aHHOCTEH 3aMecTHTeNsE MHUHHCTpa BXOIUT:

(IlepeuncauTh DOMKHOCTHEIE 00513aHHOCTH 3aMeCTUTENs MUHKCTpA).

6. OcHoBHBIE TIpaBa M O0S3aHHOCTH 3aMeCTHTeNlsT MHMHHCTpa, a TaKxke
OrpaHMYeHHMs, 3alpeThl M TpeOoBaHWA, CBA3aHHBIE C TIPAXITAHCKOH CIyX60M H
0COOEHHOCTAMHU MPOXOXKACHUS TpaxAaHCKOM ciyxObl B cucreMe MHUJI Poccun,
KOTOpHIE YCTaHOBJIEHBl B €ro OTHOLIEHWH, IpPEeAyCMOTpPeHbl cTaThsaMu 14-18

> B cmyvae ecnu TpaxNaHCKU# cry)Xaliui, 3aMellaolyii NoKHOCTL 3amMecTuTeNs MHUHUCTPa, KYPUPYET BOMpPOCHI
sHenpedus UKT B neaTenbHOCTs LeHTpanbHoro anmapata MHJI Poccuu, To B €ro MOMKHOCTHOH pErIaMEHT
JOTNOJIHUTENBHO BKJIIOYAIOTCA Clefyrolne npodeccHoHanbHble HaBbIKK: paboThl C CHCTEMaMM B3aUMOJEHCTBUA C
rpaXiaHaMH W OpraHu3alUysMM, C CHCTEMaMM MEXBEOMCTBEHHOrO B3aUMOJAEHCTBUS, C CHCTEMaMM YIpaBleHHs
rOCYNapCTBEHHBIMH ~ WHQODMAlUMOHHBIMU  pecypcaMM, ¢  MHGOPMAalLMOHHO-aHANMTUYECKUMH  CUCTEMaMi,
obecneynBatolumMu  c60p, 00paboOTKy, XpaHEHHE M aHaNM3 JaHHbIX, C CHCTEMaMH YNpPaBJIEHWS 3JEKTPOHHBIMH
apXMBaMH, C cHCTeMaMK MH(OpMaLIOHHOI 6€30NacHOCTH, C CHCTEMaMHU YIIpaBlIeHHs SKCIIyaTalye.
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®enepansHoro 3akoHa oT 27 wmons 2004r. Ne 79-®@3 «O rocymapcTBeHHOR
rpaxxpaHckoit cnyx6e Poccuiickoit Penepauun» (manee — PenepanbHBIA 3aKOH O
rpaXkJlaHCKo# ciyx0e) U ctaThsMu 4, 5, 8 DenepansHoro 3akoHa ot 27 mrong 2010 r.
Ne 205-®@3 «O6 o0coOeHHOCTSX TPOXOXKIeHUs ¢enepaTbHON TrocylapCTBEHHOM
rpaXIaHCKOM cinyXOpl B cucTeMe MMHUCTepCTBa MHOCTpPaHHHEIX Hen Poccuiickoit
Gepepaymy.

7. 3amectutens MHUHHUCTpa OCYLIECTBISET HHBIE IpaBa M HCIOJIHSAET
0053aHHOCTH, NPEXYCMOTPEHHbIE 3aKOHOJATenbcTBOM Poccuiickoii ®enepanuu,
npukazaMu (pacnopsbkerusmu) MIJL Poccuu n nopyuenusmu Munucrpa.

8. 3amectuTens MUHUCTpA 32 HEHCTIOTHEHHE WM HeHa/Jexallee HCIIONHEeHHe
JIOJDKHOCTHBIX 00s3aHHOCTEM MOXeT OBITh MNpHBIEUYEH K OTBETCTBEHHOCTH B
COOTBETCTBHMM C 3aKOHOJATeNbCTBOM Poccuiickoit ®@eneparyn.

IV. Ilepeyess BOIIpOCOB, MO KOTOPHIM 3aMECTUTENb
MuHucTpa BripaBe Wi 00s3aH caMOCTOSATENbHO IPUHUMATh
yIpaBlIeHYECKHE W MHbIE PEIICHUS

O.IIpn wucnomHeHUH CIyXeOHBIX oO0s3aHHOCTEH 3aMecTUTeNns MHuUHHUCTpa
BIIpaBe CaMOCTOSATENBHO IPUHUMATE PEHICHHS 110 BOIIPOCaM:

(IlepeyncnuTh BONPOCH], MO KOTOPHIM 3aMecTUTeNs MUHHUCTpa BIpaBe
CaMOCTOSTENBHO IPUHUMAThH YIPaBIEHYECKHE U UHBIE PELISHHUS ).

10.Tlpn ucnonHeHuu cinyxebGHbIX o00s3aHHOCTEH 3aMecTuTeNb MMHHUCTpa
00s513aH CaMOCTOSTENbHO [IPUHIMATE PEIIEHHU 10 BOIIPOCcaM:
(IlepeuncnuTs BOMPOCH, MO KOTOPHIM 3aMecTHTeNsr MuMHHCTpa 00s3aH
CaMOCTOSATENbHO IPHHUMATh YIIPaBIeHYECKHE U UHBIE PELICHHU).

V. Ilepeuyens BOmpocoB, IO KOTOPEIM 3aMeCTHTENb
Munuctpa Bripase WiH 00s3aH y4acTBOBATh IIPU IOATOTOBKE
IIPOCKTOB HOPMAaTHUBHBIX IIPABOBBIX aKTOB U (WJIH) IIPOEKTOB

yIIpaBIE€HYECKUX U HHBIX PEeIeHUN

11. 3amecTuTens MuHHCTpa B COOTBETCTBHY CO CBOEH KOMIIETEHLIMEH BIIpaBe
y4acTBOBaTh B IOATOTOBKE (00CY)XKIEHUHN) CIEAYIOMUX MPOEKTOB:

(Ilepeuncnute BUABI TNPOEKTOB HOPMATHBHBEIX IIPaBOBBIX aKTOB M (MJIM)
IPOEKTOB YNpaBICHYECKUX U HHBIX pENIeHHMH, B IIOJrOTOBKE KOTODHIX BIIpaBe
y4aCTBOBAThH 3aMECTHTENb MHUHHCTpPa B COOTBETCTBHH CO CBOEH KOMITETEHIIUEH).

12. 3amecturens MUHHCTpPa B COOTBETCTBUM CO CBOEH KOMIIETEHIMeH 00s3aH
y4acTBOBATh B NIOATOTOBKE (0OCYXIEHUH) CIIeyIOMNX TPOEKTOB:

(IlepedncnuTe BHABI IPOEKTOB HOPMATHBHBIX IPaBOBBIX aKTOB U (WIIH)
IPOEKTOB YNpaBIeHYECKUX M MHBIX pelIeHHH, B IOJrOTOBKE KOTOPHIX 00s3aH
y4acTBOBATh 3aMECTUTENs MUHUCTPa B COOTBETCTBHUHU CO CBOEH KOMIETEHIIMEH).
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VI. Cpoku u npolieIypsl IIOArOTOBKH, paCCMOTPEHHS
IPOEKTOB YIPaBIE€HYECKNX M UHBIX pellieHUH, TOpsIoK
COIJIACOBAHHUS U IPUHSTHS JAaHHBIX PEIICHUN

13. B COOTBETCTBHH CO CBOMMHM JOJI>KHOCTHBIMH 00S3aHHOCTAMH 3aMECTHTEIb
MI/IHI/ICTpa IIPpUHUMAET PCIIECHHA B CPOKH, YCTAHOBJICHHBIC 3aKOHOAATCIIBHBIMH H
HHBIMHA HOPMATUBHBIMHU IIPABOBBIMU AKTAMHU Poccwuiickoit (I)ez[epaunu.

VIL. Iopsnok ciyxeOHOro B3auMOIEHCTBUS

14. B3aumopeiicTBue 3aMecTUTeNss MUHHCTpa IPaXAAaHCKUMH CIy>KaliMH
MU]{ Poccun, rpakxIaHCKUMHU CIyXAIIMMH HHBIX TOCYJAapCTBEHHBIX OpPraHOB, a
TaKKe C JPYTMMM IpaXIaHaMHM KM OpraHM3allsIMH CTPOMTCS B paMKax [EIOBBIX
OTHOIIEHHII Ha OCHOBe OOIMX MPUHUUIOB  CIy)XeOHOTO  IOBEINECHUA
rOCyIapCTBEHHBIX CIyXalllMX, YTBepXXIeHHbIX YkasoMm IlIpesmnenta Poccuiickoit
®eneparuu ot 12 asrycra 2002 r. Ne 885 (Cobpanue 3akoHoaTesbcTBa Poccuiickoi
®enepanuy, 2002, No 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29, ct. 3658), 1
TpeboBaHuH K CiIy)keOHOMY NMOBEJICHUIO, YCTaHOBJIEHHBIX cTaThell 18 denepansHoro
3aKOHa O I'pa)XIaHCKOM ciry>x0e, a TakKe B COOTBETCTBHU C HHHIMH HOPMAaTUBHBIMH
paBoBBEIMU akTaMu Poccuiickoit @enepanuu u MIUJI Poccun.

VIII. [lepedens rocy1apCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakJaHaM U OpraHM3aIfisiM B COOTBETCTBUHU C aIMHUHHUCTPATUBHBIM
pernamentoM MU Poccun

15. 3amecturens MuUHUCTpa HE OKa3bIBAaeT rOCYJapCTBEHHBIX YCIIYT.

IX. Iokazarenu 3¢ (hpeKTUBHOCTH U pe3yJIbTaATHBHOCTH
npodeccHOHaNBHOU ClTyXeOHOH AeATeNEHOCTH

16. D¢ dhekTUBHOCTS M pe3yNbTaTHBHOCTh NPO(ECCHOHAIBLHOH CIyXeOHOi
NesTeNBHOCTH 3aMecTHTens MUHHCTpa OIpeleNifloTCs II0 pe3yJbTaraM ero
npodecCHOHANBHOM CIIyXeOHOM NesTEeNbHOCTH M AESTENHHOCTH KYPHPYEMEIX MM
CTPYKTYPHBIX  IIOApAasfe/IeHuM  LeHTpanbHoro ammapata MWJ  Poccun,
TEPPUTOPHANIBHBIX OpraHoB — mnpencTtaButTensctB MUl Poccuu Ha Tepputopun
Poccutickoit ®epepanud, AWIUIOMATHYECKUX IIPEACTABHTENBCTB M KOHCYJIBCKHX
yupexaenuil Poccuiickoit @enepauun, npencraBurensctB Poccuiickoit @epeparmu
pu MEXyHapOIHBIX (MexXrocynapcTBEHHBIX, MEXIIPaBUTEIbCTBEHHBIX )
opraHusanysax, noaseroMctBeHHsIXx MMUJ| Poccuum ¢enepansBoro areHTCTBa,
OpraHM3alMi M YyuYpexJeHuil (yka3aTb B COOTBETCTBHH C YCTaHOBJIEHHEIM
MunuctpoMm pacnpeneneHueM 00s3aHHOCTEH MEXIY 3aMecTUTEeNIIMH MUHHUCTpa) B
nopsnke, ycraHasnuBaemoM IlIpesummentoM Poccuiickoit ®@epepauuud  wiu
IIpaButensctBoM Poccuiickoit ®enepanyu.



JIMCT O3HAKOMIJIEHIA

14

n/o

damunus, um4,
OTYECTBO

Hara u pocnuce B
O3HaKOMIJIEHUH C
IOJKHOCTHBIM
pPErnaMeHTOM U B
IIOJIy4EHHHU €T0 KOIIUU

Hata 1 HoMeDp
IIpUKasa o
Ha3Ha4YeHHU Ha
IOJKHOCTh

Hara u HOMep
npukasa o6
OCBOOOXIEHUHN
OT JOJDKHOCTH
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[Tpunoxenue Ne 3

K IpuKa3ly MuHHCTEpCTBa MHOCTPAaHHBIX JEl
Poccuiickoit @enepauun

oT « 21 » centsa06ps 2015 r. Ne 18151

HPUMEPHBIN JOJDKHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
T'OCYJIAPCTBEHHOT O I'PAYKTAHCKOI'O CJIYXKAIIETO
IEHTPAJIBHOI'O AIIMAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JEJ POCCHMCKOM ®EJEPAIINN

VTBEPXJAIO

(HamMeHOBaHUE AODKHOCTH MpEeNCTaBUTEN HaHUMaTeNsA
mu60 nUna, YIOTHOMOYEHHOr0 HaHUMATENEM)

(moxruce) (pamunus, MHALMAIE)
OT «__» 201 _r.

TOJUKHOCTHOM PEIJIAMEHT
3AMECTHUTEJISI MUHHCTPA MHOCTPAHHBIX JEJI POCCHUACKON
®EJEPAIIMH 110 BOITPOCAM
IIPOTUBOJENCTBUSI TEPPOPU3MY

I. O0uue nmosoxeHus

1. JomkHOCTh  (emepanbHOM TOCyHapcTBEHHOH IPaXXJaHCKOH  CIIyKOBI
(mayee - rpaxaaHckas cimyx6a) 3amecturens MMHUCTpa HHOCTPAaHHBIX —J€l
Poccuiickoit ~ @enepauuum 1O  BONpocaM  IIPOTUBOJAEHCTBHA  TEPPOPU3MY
(nanee - 3amecTuTenb MHUHUCTpa) OTHOCHTCS K BBICIIEH TIpyIIe IOJDKHOCTEH
IpaXXIaHCKOH CIIy)XObI KaTeropuu «pyKOBOAUTEIIM.

PerucrpanuonHsiii HoMmep (kox) fjomkHocTH - 12-1-1-002.1.

2. Haznayenue Ha HOJDKHOCTH 3aMecTHTENd MHHHUCTpa M OCBOOOXIEHHE OT
nokHocTH — ocymiectBisirores  [Ipesmmentom  Poccumiickoit  ®Dexpepauuu 1o
npeAcTaBleHHMI0 MuHKHCTpa HMHOCTpaHHBIX Aen  Poccuiickoii  Pepepauuu
(nanee - MuHuCTp).

3amMecTuTeNh MUHHCTpa HENOCPEACTBEHHO NOAYMHseTCs MUHHUCTDY.
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3.B nepuwon OTCyTCTBUS 3aMecTuTelds MHHUCTpa HCIIONHEHHE €ro
TIOJIHOMOYMI OCYILIECTBIISIETCS B COOTBETCTBHU C paclpelesieHHeM o0s3aHHOCTEH
MeXy 3aMeCTUTENIMH MUHUCTpa, YCTaHOBIIEHHBIM pacriopspkeHHeM MHUHUCTpa.

II. KanudukamonHsle TpeGOBaHUA K YPOBHIO U XapaKTepy
3HaHMI1 ¥ HaBBIKOB, 00pa30BaHMIO, CTAXY I'PAXKAAHCKOM CITy>KOBI
(cTaxXy rocy1apCTBEHHOM CI1y>KOBI HHEIX BUIOB) WJIA CTaXy
(omBITy) paboTHI MO CIEUATBHOCTH

4. Jina 3ameuieHUs IOJDKHOCTH 3aMecTuTelss MUHHCTpa yCTaHaBIHMBAIOTCS
clenyrouye TpeboBaHUS:

a) HaMM4ue BhICLIEro o6pa3oBaHus;

0) Haipyue He MeHee INeCTH JIeT CTaXka TIPaXAAHCKOM  ClyXOBl
(rocynapcTBeHHOH ciy>Obl HHBIX BHJIOB) WJIK He MEHee CeMH JIET CTaxa paboThI 1o
CHenHaIbHOCTH;

B) npodeccuoHansHele 3HaHMA: Koncturyunum Poccuiickoit ®epnepanuu,
¢enepanbHBIX KOHCTHUTYLMOHHBIX 33aKOHOB, (pelepalbHBIX 3aKOHOB, YKa3oB
Ilpesunenta Poccuiickont @enepaiuu, nocraHosnenuit [IpasurensctBa Poccuiickoit
Qenepanuy, WHBIX HOPMATUBHBIX IPaBOBHIX akTOB Poccuiickoit ®enepauuu u
MunucTepcTBa HHOCTpaHHbIX fien Poccuiickoit ®enepanun (nanee — MUJ] Poccun),
a TaKXKe CIYXeOHBIX [OKYMEHTOB, DEeryJlUpYIOIIHX COOTBETICTBYHOILIYIO chepy
NesITebHOCTH IPUMEHHUTENbHO K HCIIONHEHWI0 KOHKPETHBIX JIOJDKHOCTHBIX
00s3aHHOCTEH;  MEXAyHapOIHOrO  IpaBa, MEXIYHAPOIHBIX  OTHOIIEHHH;
HMHOCTPaHHOI'O 3aKOHOAATENBCTBA, OCOOEHHOCTEH KOHKPETHBIX PETHOHOB U CTpaH —
B 00beMe, HEOOXOOMMOM I BBINOJIHEHHUS JOJDKHOCTHBIX  OOS3aHHOCTEH;
VMHOCTPaHHBIX f3BIKOB; HOPM H IMpPaBWI OQUUMANTEHOIO NPOTOKOJAa M 3ITHUKETa;
JOpSAAKa OCYIIECTBICHHS JUILUIOMATHUYECKOM H Cy)XeOHOH Iepemnucku; OCHOB
JIeNIONIPOM3BOICTBA, YNPABIEHUA M OpraHU3allud TPyAa; NpoLecca IMPOXOXAECHUSI
rpaxIaHCKo#l ciyxO0bl; HOpM JenoBoro obuieHus; GopM u MeTomoB paboThl C
NpUMEHEHHEM aBTOMAaTU3UPOBAHHEIX CPEICTB YNpaBIeHUs; NMPABOBBIX acCIEKTOB B
obnactTd  MH(QOPMAUMOHHO-KOMMYHHUKAllMOHHBIX  TexHonoru#  (nanee — UKT);
NPOrPaMMHBIX JJOKYMEHTOB U IPHUOPHUTETOB r'OCYAAPCTBEHHOMN IMONUTMKY B 001acTH
UKT; npaBOBBIX acleKTOB B cepe NpeNoCTaBlIeHUS TOCYJapCTBEHHBIX YCIyI
HaceleHUI0 U opranu3anusaM mnocpeactBoM npuMeHenus VIKT; anmapatHoro wu
nporpaMMHOro obecnedeHus; BO3MOXHOCTEH M OCOOCHHOCTEH IIpUMeHeHHs
coBpemeHHbIX VKT B opraHax rocyfapCTBeHHO# BlacTH (#ajiee - rocyapCTBEHHEIE
OpraHbl),  BKIIOYas  HCHOJIb30BaHUE  BO3MOXHOCTEH  MEXBEIOMCTBEHHOIO
JIIOKyMEHT0000poTa; 00IMX BONPOCOB B oOiactH obecrieyeHuss WHGOPMAIUMOHHOMN
6e30I1aCHOCTH; OCHOB IPOEKTHOTrO YIpaBIIEHHUs; ciyxebHoro pacnopsaka MWL
Poccuu; mopsnka paboTel co ciay)XeOHOH M CeKpeTHOH HHQOopMaluel, peXMMHBIX
TpeGOBaHUM; MpaBUIl OXpaHbl TPYAA U MIPOTHUBOIIOKAPHOH 6€30I1aCHOCTH.

T') npodecCHOHaNbHBIE HAaBBIKA: pPYKOBOJCTBA KOHKDETHOH, OIpeleleHHOM
MunuctpoM chepoil AeATeNbHOCTH, PYKOBOACTBa CTPYKTYPHEIM IIOJpa3felicHUEM;
OpraHM3alliyd W IUIaHUPOBaHUSA paboThL; ONMEPaTHBHOTO NPHHATHA H peald3aliu
yIpaBIeHYECKUX PELIeHMi; onbopa U pacCTaHOBKH KaJpoB; KOHTPOIA, aHAIH32 U
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[IPOTHO3MPOBaHHUA  MOCJIECACTBUM  NPUHUMAaEeMBIX pelIeHWd ©M  BHOCHMBIX
IPEVIOKEHNH; BEIEHW JENOBBIX IIEPeroBopoB u Oecelx, B TOM UHClIE C
IPEeICTaBUTENIMH HMHOCTPAHHBIX TIOCYHApCTB M MEXIYHAapOIHBIX OpraHU3allMii;
B3aHMMOJEHCTBUA C (edepabHBIMU OpraHaMM HCIIOJHUTENBHOU BIACTH U IPyTHMHU
rOCYJapCTBEHHBIMM  OpraHaMM, NpeACTaBHTENIMH CyOBekToB  Poccuiickoi
Qenepalyy, MyHHOUNAIBHBIX 00pa3oBaHHI, HWHOCTPAHHBIMH OGHIHATIBHBIMH
JMIAMH, TOCYJNAapCTBEHHBIMHM, OOINECTBEHHBIMH W YaCTHBIMH CTPYKTYpaMu;
HOPMOTBOPYECKOM NEATENBHOCTH; IyOJIMYHOrO BEICTYIUIEHMA IO TpobieMam
BHyTpEeHHeH W BHeIIHeW monuTuKU Poccuiickoit ®denepaunu, Opyrux cTpaH |
PETHOHOB, NpoONIeMaM OBYCTOPOHHMX OTHOLIEHWH, OOUIMM MEXITyHApOJHBIM
npobieMaM, B TOM 4YHCIe II€pel HHOCTPAaHHOH ayauTOpHEH; COCTaBleHU U
pEeNaKTHPOBaHU IMIUIOMAaTHYECKONM H ClyxeOHOH JOKYMEHTAallHM Ha BBICOKOM
CTHIMCTHYECKOM  YpPOBHE, BEINEHH]  NOJNMTUYECKONM U HHGOPMAIMOHHO-
Pa3hACHUTENBHOM pPabOTHI; CO3JaHMS B KOJUIEKTHBE 3[JOPOBOM, TBOPYECKOM
atMoc(eprl, TpeOOBaTENBHOCTH; BIAJCHHS KOHCTPYKTUBHOW KDUTHKOM; ydeTa
MHEHHMS KOJUIEr W TIOAYHMHEHHBIX; II0JIB30BaHUS COBPEMEHHOM OPITEXHMKOH H
IpOrpaMMHBIMH  IIPOAYKTaMH; CTPAaTETHYECKOro IUIAHUPOBAHUS M  YIPaBICHUA
IPYIIIOBOH NEATENHHOCTHIO C YIETOM BO3MOXHOCTEH M OCOOEHHOCTEH MpUMEHEHMs
coBpeMeHHblx KMKT B rocynapcTBeHHBIX opraHax, YIpaBJeHHs 3JIEKTPOHHOM
II0YTOH, paboTEl ¢ BHYTPEHHMMM U NeprbepHiHEIME YCTPOMCTBAMM KOMIIBIOTEPA, C
MHGOPMaIOHHO-TEICKOMMYHHUKAMOHHBIMM  CETAMH, B TOM 4HCIE C CETHIO
HHTepHET, B ONEPalMOHHOM CHCTEME, B TEKCTOBOM DPEAAKTOpe, C 3JEKTPOHHBIMU
TabnuuaMy, ¢ OazaMH JaHHBIX, C CHCTEMaMM YOpaBi€HHA MPOEKTaMH;
CHCTEMATHYECKOrO IHOBBILEHUS IPOPECCHOHATBHEIX 3HAHHH;, CBOEBPEMEHHOIO
BBIABICHUS M paspelleHHs MPOONEMHBIX CHTYalH#, NPUBOAAIKX K KOHGMIHKTY
HHTEPECOB.

III. lomkBOCTHBIE 0053aHHOCTH, NpaBa U OTBETCTBEHHOCTH

5. B mepeyeHs NOIDKHOCTHBIX 00A3aHHOCTEN 3aMecTHTe s MUHHCTpa BXOIHT:

(Ilepe4ncuTes NOMKHOCTHEIE O0A3aHHOCTH 3aMeCTHUTENs MUHKCTDA).

6. OcHoBHEIE TpaBa M 00S3aHHOCTH 3aMeCTUTeNls MMHHCTpa, a TakKxke
OTpaHUYEHHs, 3amMpeTsl U TpeOOBaHMS, CBA3aHHBIE C PAKMTAHCKOH CIyk60i H
0COOEHHOCTAMH TIPOXOXJEHMS TIpaXIaHCKoH ciyx6bl B cucteme MUJ] Poccun,
KOTOpble YCTaHOBJIEHEI B €r0 OTHOLICHUH, IIPEeIyCMOTpEHBl CTaThiMu 14-18
®enepansHoro 3akona or 27 mona 2004 r. Ne 79-®3 «O rocyaapcTBeHHOM
rpaxJaHCKoi ciyxbe Poccuiickoit ®@enepauun» (nanee — QenepansHbIi 3aKOH O
rpaXIaHCKOH cinyx6e) U cTaThsamu 4, 5, 8 @enepanbHoro 3akoHa ot 27 utons 2010 r.
Ne 205-@3 «O6 0coGeHHOCTSIX NpPOXOXIEHHS (eNepalbHOR TIoCyJapCTBEHHOI
TPaXTaHCKOM CIyXObl B cHcTeMe MMHHCTepcTBa MHOCTpaHHEIX Jen Poccuifckoit
Oenepanum.

7. 3amecTuTens MHUHHCTpa OCYIIECTBISET HHBIE @paBa M  HCIOJHSET
0053aHHOCTH, TPENyCMOTPEHHBIE 3aKOHOAATENsCTBOM Poccuiickoit ®enepanum,
npukasamu (pacnopsxenuamu) MU Poccun u nopyyenusmu MunucTpa.
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8. 3aMecTuTEND MHHHCTpa 3a HCHUCIIOJJHEHHUE HUIJIKM HEHAJIC)KAIICC UCIIOJTHEHHE
JOJDKHOCTHBIX o0g3aHHOCTEH MOXeT OBITh IIPUBJICYEH K OTBETCTBECHHOCTH B
COOTBETCTBMH C 3aKOHOAATEIHLCTBOM Poccuiickoit (Denepaulm.

IV. Ilepeyens BONIpoOCOB, O KOTOPHIM 3aMECTUTENH
MuHucTpa Bipase Wik 00s53aH CaMOCTOSTENbHO IIPHHUMATE
yIpaBlIe€HYeCKHE ¥ UHBIE peIIeHUs

9.1lpu wucnosHeHHMH CIyxeOHBIX 0O0sf3aHHOCTeH 3aMecTUTENsh MUHHCTpa
BIIpaBe CaMOCTOSITENIbHO IPMHUMATh PELUISHUS 10 BOMIPOCaM:

(Ilepeyncnute BONPOCHI, MO KOTOPBIM 3aMecTHTeNs MHUHHCTpa BIpaBe
CaMOCTOSATENIBHO [IPMHUMATH YIPaBIeHYECKUE U UHBIE PEIIeHH ).

10. IIpy ucnonHeHnM ciyxeOHBIX 00s3aHHOCTEH 3aMecTHTeNs MUHHCTPa
00513aH CaMOCTOSITENIbHO IPUHUMATE PEIIEHHS 10 BOIIPOCAM:

(Ilepeuncnute BOMPOCH, IO KOTOPBIM 3aMeCTHTeNb MHUHHUCTpa 00s3aH
CaMOCTOSATENBHO IPHUHUMATH YTIPaBICHYECKUE K HHBIE PEIICHHUS).

V. Ilepeyens BONPOCOB, IO KOTOPBIM 3aMECTUTEIb
Mpunuctpa BiipaBe WM 00s3aH y4acTBOBATh [PH IMOATOTOBKE
IIPOEKTOB HOPMATUBHBIX IIPABOBIX aKTOB U (M) IPOEKTOB

YHPaBIE€HYECKUX U UHBIX pellIeHHH

11. 3amecTtuTens MuHHCTpa B COOTBETCTBUH CO CBOel KOMIETEHLIMeH BIpaBe
y4acTBOBaTh B IOATOTOBKE (00CYXIEHUM) CIIEAYIOIIMX HPOEKTOB:

(ITepeyucnuth BHABI IPOEKTOB HOPMATHBHEIX IIPAaBOBBIX AaKTOB H (HIIH)
IIPOEKTOB YINPAaBIEHYECKHX M HHBIX PpEHIeHUH, B IMOATOTOBKE KOTOPHIX BIIpaBe
y4acTBOBATh 3aMeCTHTENb MUHHUCTpa B COOTBETCTBHH CO CBOEH KOMITETEHLIHEH).

12. 3amectuTens MUHUCTpa B COOTBETCTBHM CO CBOEH KOMIIETEHIMEH 00s13aH
y4acTBOBATh B MOATOTOBKE (0OCYXIEHHH) CIEAYIOIMX IPOEKTOB:

(Ilepeuncnuth BUABI IIPOEKTOB HOPMATHBHBIX I[IPABOBBIX AKTOB M (WJIK)
IIPOEKTOB YIPABIEHYECKHX M MHBIX pEIIeHHH, B IOArOTOBKE KOTOPHIX 00A3aH
y4acTBOBaTb 3aMeCTUTeNs MUHHICTPa B COOTBETCTBHH CO CBOEH KOMIIETEHIINEH).

VI. Cpoku u npouiefyps! NOATOTOBKH, pACCMOTPEHUSA
IPOEKTOB YNpaBIEHYECKUX 1 MHBIX PELICHUH, OPSI0K
COTJIaCOBaHMs U NPUHATHUS JaHHBIX pEeIIeHUH

13. B cooTBeTCTBHM CO CBOUMH HOJDKHOCTHBIMH OOSI3aHHOCTSIMU 3aMECTHTENb
Munrcrpa NpUHUMaeT pellleHUs B CPOKH, YCTaHOBJIEHHBIE 3aKOHOMATENbHBIMH M
HMHBIMHA HOPMaTHBHBLIMH IIPaBOBBIMM aKTaMHu Poccuiickoit ®denepauyy.
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VII. ITopspaok cimy>xeOHOro B3aUMOAEHCTBUA

14. Bzaumopeiicteue  3aMmecturenss  MwuHuctpa ¢ QenepaabHBIMU
roCyJapCTBEHHBIMH IPaXJaHCKUMHU CIY)XaIMMH (Jajiee — rpaXIaHCKUe CIyKalllue)
MU]] Poccun, rpakxaHCKUMH CIYXallMMH HHBIX TI'OCYIJapCTBEHHBIX OpPraHoOB, a
TaloKe ¢ OPYTMMH TpaXJaHaMM Y OpraHu3alllsIMH CTPOHTCS B paMKaX JEJOBBIX
OTHOLIEHMA Ha  OCHOBe OOMMX  NPHHIHUIOB  CIYy)XeOHOro  IOBEAEHUS
rOCyapCTBEHHBIX CIyXalllMX, yTBepXAeHHbIX YkazoM IlIpesupenra Poccuiickoit
®eneparuu ot 12 aBrycra 2002 r. Ne 885 (Cobpanue 3akoHonaTenscTBa Poccuiickoit
®enepauyn, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u
TpeboBaHu# K CiIy)keOHOMY MOBEIEHHUIO, YCTAHOBJIEHHBIX cTaThel 18 MenepaisHoro
3aKOHa O TPaXKIaHCKOH ciryx0e, a Takke B COOTBETCTBUU C HHBIMM HOPMAaTHBHBIMH
npaBoBeIMH axTaMu Poccuiickoit @enepanuu u MU Poccuu.

VIIIL. IlepeueHs rocyqapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpaxJaHaM M OpraHu3alMsiM B COOTBETCTBUHU C AIMUHUCTPATUBHEIM
pernamestom MUJI Poccuu

15. 3amectutens MUHHCTpa HE OKa3bIBAaET MOCYAAPCTBEHHEIX YCIYT.

IX. Iloka3aTtenu 3¢(eKTUBHOCTH U pe3yIbTAaTUBHOCTH
npodeccuoHaNEHON CITy)KeOHOM NeTeBHOCTH

16. 3 ¢dexTHBHOCT U pe3yNbTaTUBHOCTh INPOPECCHOHAIBHOM CIyKeOHOH
AeSTeIBHOCTH 3aMecTHTens MMHHCTpa OmnpeneisioTcs I0 pe3yjibTaTaM €ro
npodeccHoBaNbHON CIIy)KeOHOH AEATENBHOCTH U AEATENHLHOCTH KyPHPYEMEBIX MM
CTPYKTYPHBIX  IOApasfelieHuH  ueHTpambHoro anmapatra MMHMJ[  Poccun,
TEPPUTOPHAIIBHBIX OpraHoB — IpexacTtaBuTenbcTB MU/l Poccun Ha TeppuTopum
Poccuiickoit ®Denepanyy, OUIUIOMATHYECKUX MPEACTABUTENBCTB H KOHCYJIBCKHX
yupexaeHuii Poccuiickoit denepauyu, npencraBuTenscTB Poccuiickolt ®enepaium
npu MEXIYHapoOHBIX  (MEXroCynapCTBEHHBIX, MEXITPaBUTENbCTBEHHBIX )
opraHusanuax, mnoasegoMcteeHHBIX MMJ] Poccum denepanbHOro areHTCTBa,
OpraHm3aniii ¥ yupexieHud (yka3aTb B COOTBETCTBHH C YCTaHOBJIEHHBIM
MHHHCTPOM paclipefiefieHneM 00s3aHHOCTeH MeXIy 3amectuTensMu MuHHCTpa) B
nopsaake, ycraHaBiauBaeMoM [Ipesumenrtom  Poccuiickoit ®Penepauun wnm
IIpaButenscTBoM Poccuiickoit ®enepaiuu.



JIMCT O3HAKOMIJIEHMA

20

n/n

OamMunuas, UM,
OTYECTBO

Hara u pocniucs B
O3HAKOMJICHUH C
IOJKHOCTHBIM
perinaMeHTOM U B
MIOJIy4Y€HUH ero KOITHH

Hara u HOMED
npHKa3a o
Ha3HaYEeHUN Ha
JOJDKHOCTB

Hara u Homep
npukasa oo
OCBOOOXIIEHHHU
OT IOJDKHOCTH
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ITpunoxenue Ne 4

K mpuKa3y MHHUCTEpPCTBa HHOCTPAHHBIX el
Poccuiickoint @enepanuu

oT « 21 » cenTsa0ps 2015 r. Ne 18151

IPUMEPHBIN JODKHOCTHOM PETJIAMEHT ®EJNEPAJIBHOIO
T'OCYJIAPCTBEHHOI'O I'PAJKIAHCKOI'O CJYKAIIEIO
HEHTPAJBHOI'O AIIITAPATA MUHUCTEPCTBA MHOCTPAHHBIX
IEJ POCCUMCKOM ®EJEPAIINN

VTBEPXJIAIO

(HauMeHOBaHHUe TOJDKHOCTH MpeICTaBUTENS HaHUMaTeIsA
160 JIUIA, YIIOTHOMOYEHHOIO HaHUMATeIIeM)

(moamuce) (bamMunus, HHULIMAJIEL)
OT «_ » 201 r.

TOJDKHOCTHOM PEIJIAMEHT
TEHEPAJIBHOI'O IMPEKTOPA
MHHHUCTEPCTBA HHOCTPAHHBIX IEJI
POCCHMICKOM ®EJEPAIINH

I. O6mume nogoXXeHus

1. lowxHOCTh  (efepanbHOM TIOCYHapCTBEHHOH IPaXIaHCKOH  CITyXXObI
(manee — rpaxxmaHckas — ciayx6a) reHepanbHOro  aMpekTopa  MUHHCTepCTBa
HHOCTpaHHEIX aen Poccuiickoit PDenepanuu (nanee — reHepalbHBI IUPEKTOP)
OTHOCHTCS K BBICIIEH TIpymnme IOJDKHOCTEH TIpaXJaHCKOH CIIyObl KaTeropmu
«PYKOBOJUTEIINY.

Peructpanuonssiii HoMep (xox) nomxHocTH - 12-1-1-003.

2. Ha3znaveHne Ha JOJDKHOCTH I€HEPAIbHOTO OUPEKTOpa M OCBOOOXIEHHE OT
JIIOJDKHOCTH ~ ocyulecTBistorcs  IlpesuneHtom  Poccuiickoit  ®enepauud 1o
npeAcTaBieHU0 MuHucTpa MHOCTpaHHBIX el Poccuiickort  Penepanuu
(manee —MuHHCTD).

['eHepanbHBIN QUPEKTOP HEMOCPEACTBEHHO NOAYMHAeTCS] MUHHUCTDY.

['eHepanbHBIN JUPEKTOP SBISAETCS PYKOBOIUTENIEM KOHTPAKTHOU CIYXOBI
MuHucTepcTBa HHOCTpaHHBIX Aen Poccuiickoit denepauuu.
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3.B nepuojsy OTCYTCTBHA TI'€HEPaTbHOIO JOHUPEKTOpa HCIOJMHCHHUE €ro
TOJIHOMOYMH OCYIICCTBIJLIETCA B COOTBETCTBHU C PaCIIPECACIICHUEM 00s13aHHOCTEH
MEXOY 3aMECTHUTEIIMU MHHHCTpa, YCTaHOBJICHHBIM PaCIIOPSXKEHUEM MHHHCTpa.

II. KanudpukanuoHHbIe TpeOOBaHUA K YPOBHIO U XapakTepy
3HaHMI ¥ HaBBIKOB, 00pa30BaHUIO, CTAXY I'PAXKIAHCKOH CITy>KOBI
(cTax<y rocy1apCTBEHHOM CIyXObl MHBIX BHUIOB) WX CTaXy
(ombITy) paboTEI 1O CIENHAIEHOCTH

4. Insg 3amelleHUs NOJDKHOCTH I'eHEepalbHOIO JUPEKTOpa YCTaHABIMBAIOTCS
ClleyroIue TpeOOBaHHUS:

a) HaJIM4YKe BBICIIEro 006pa3oBaHus;

0) HanuyhMe He MeHee INecCTH JieT CTaXa TIPaXTaHCKOH  CIyXObl
(rocynapcTBEHHOH CIy>KOBI MHBIX BUIOB) WM HE MEHee CEMH JIeT cTaka paboThl IO
CIeUabHOCTH;

B) HAM4YHe INPOPECCHOHATBHOIO 00pa3oBaHUs WIH JOHOJIHUTENBHOTO
npodeccHOHANBHOrO 00pa3oBaHus B chepe pa3MelleHHs 3aKa30B Ha IIOCTaBKU
TOBAapOB, BBINOJIHEHHE paboT, OKa3aHWe YCIYr JUId TOCYHapCTBEHHBIX U
MYHHLUATIATBHBIX HYX;

r) npodeccronansHble 3HaHUA: KoHcrutynmuu Poccuiickoit ®enepauum,
¢denepanbHbIX KOHCTHTYLMOHHBIX 3aKOHOB, (ellepalbHBEIX 3aKOHOB, YKa30B
IIpesunenrta Poccuiickont ®@enepanyu, nocrtanopiaeHuil IIpasurensctsa Poccuiickoi
Qenepaly, HHBIX HOPMATHUBHBIX MpPaBOBBIX akTOB Poccuiickoit Pemepauuu
MunucTepcTBa HHOCTpaHHAIX Jen Poccuiickoit @enepanuu (nanee — MU Poccun),
a TaKXKe CIyXeOHBIX JOKYMEHTOB, peryaMpyIONIMX COOTBETCTBYIOUIYIO cdepy
INEesTeIbHOCTH IPHMEHUTENBHO K HCIOJIHEHHI0 KOHKPETHBIX JOJDKHOCTHBIX
00sf3aHHOCTEH;  MEXAYHapOAHOIO  IIpaBa,  MEXOYHapOOHBIX  OTHOUIEHWIA;
WHOCTPaHHOI'O 3aKOHOJAaTeNbCTBa, 0COOEHHOCTE KOHKPETHEIX PETHOHOB U CTPaH - B
obbeMe, HeoOXOOMMOM  JUIA  BBIIONHEHHMS  JOJDKHOCTHBIX  OOS3aHHOCTEH;
HHOCTPAaHHBIX fA3BIKOB; HOPM U IpaBWI OQHUIMANFHOIO IPOTOKOJNA H 3THKETa,
MOpsAOKa OCYHIECTBIEHHA IUIUIOMATHYECKOH M CIy)XeOHON IIepelnucKd; OCHOB
JIeJIONPOM3BOJICTBA, YNPaBlIeHUs M OpraHM3allid TpyHa; Ipouecca MPOXOXKIEHHS
rpaXAaHCKOH CIyXOBI; HOPM HENOBOro oOIIeHHs; (OpM H METOHOB paboTsl ¢
IpUMEHEHHEM aBTOMATU3MPOBAHHBIX CPEACTB YIpPaBIEHHUA, NPABOBBIX acleKTOB B
obnactu  MHGOPMALMOHHO-KOMMYHUKAIlMOHHBIX — TexHonoruii  (manee — UKT);
IIPOrpaMMHBIX JOKYMEHTOB U IPUOPHTETOB I'OCYJapCTBEHHOH IONHTHKH B 001acTH
VIKT; npaBOBBIX acIeKTOB B cdepe NpPedOoCTaBICHUS TOCYHApCTBEHHBIX YCIYT
HaceJIeHHUI0O M opraHusanusaM nocpeactsoM npumenenus VIKT; anmapatHoro u
IIPOrpaMMHOr0 obecrieuyeHus; BO3MOXHOCTEH M OCOOEHHOCTEH NpHUMEHEHHS
coBpeMenHBIX MKT B opranax rocyaapCTBEHHOH BIIaCTH (Hajee — rocyapcTBeHHBIE
Oprasel),  BKJIIOYas  HCIIONb30BaHME  BO3MOXHOCTEH  MEXBEJOMCTBEHHOIO
IOKyMEHT0000poTa; 0OIIMX BOHPOCOB B obyacTu obecneyeHHs MHPOPMAIHOHHOM
0€e30IMacHOCTH; OCHOB IIPOEKTHOTO YIpaBlieHHs; CciyXeOHoro pacnopsaka MIAJ]
Poccuu; nopsika paboTel co ciyXeOHOH U ceKpeTHOM HHGpoOpMaumeid, peKHMHBIX
TpeGOBaHMil; MPaBIJI OXPaHbI TPYAa U MPOTHUBOITOXKAPHOU H€30IIaCHOCTH.
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1) ipoecCUOHANbHbIE HAaBBIKM: PYKOBOACTBa KOHKPETHOH, OIpele/leHHOM
MmuHuCTpoM Cchepoil AesTeNbHOCTH, PYKOBOJACTBA CTPYKTYPHBIM IOZApa3/eieHHueM;
OpraHu3allii ¥ IUIaHUPOBaHUA DPAOOTHI; OINEPAaTHBHOIO INPHHATUS M peaU3aLU
yIpaBlIeHYECKUX pelIeHui; moadopa ¥ pacCTaHOBKH KaJpoB; KOHTPOJIS, aHAIHU3a H
IIPOTHO3UPOBaHUsA  ITOCIENCTBUM  INPUHUMAEMBIX DPEIIEHHA M  BHOCHMBIX
NpeJIOKEHUH; BEINCHHsS [eNOBBIX IIeperoBopoB u Oecel, B TOM UHCIE C
[IPEACTaBUTENAMH HHOCTPAHHBIX TOCYHApCTB H MEXIYHApOAHEBIX OpraHM3alui;
B3aUMOJEUCTBHS ¢ (elepatbHBIMU OpraHaMU HCIIOJHUTEILHON BIACTU U APYTUMHU
roCyapCTBEHHBIMH  OpraHaMM, NpeACTaBUTENIMH cyOpekToB  Poccuiickoit
Qenepanyy, MyHMLIUNANBHBIX 00pa3oBaHW{, WHOCTPaHHBIMH O(QUIIMATEHEIMU
JIMIaM{, TOCYAapCTBEHHBIMHM, OOIIECTBEHHHIMH MW YaCTHBIMH CTPYKTYpamu;
HOPMOTBOPYECKOH JEATENbHOCTH; MyOMMYHOrO BBICTYIUIEHHS [0 IpobieMaM
BHYTpEHHEeH M BHellHeW nonuTHku Poccumiickoit ®enepamuu, Apyrux CTpaH U
PEerMoHOB, IpoOieMaM JBYCTOPOHHHUX OTHOWUEHMH, OOIIMM MEXIyHapOIHBEIM
npobiemMaMm, B TOM 4YHcie Iepel HHOCTPaHHOM ayAuTOpHEH; COCTaBICHHS WU
pEeAaKTHPOBAaHUS [UIUIOMATHYECKOH H CIy)KeOHOM HOKyMEHTallMd Ha BBICOKOM
CTHJIIMCTUYECKOM  yPOBHE; BEICHHS  MOJUTHUYECKOH H  HHPOPMAIMOHHO-
pa3bACHUTENBHON paboThl; CO37jaHMA B KOJUIEKTHBE 3/I0pOBOM, TBOPYECKOM
aTMoc(epsl; TpebOBAaTEIBHOCTH; BIAJEHHSA KOHCTPYKTHBHOM KpPHUTHKOM; ydera
MHEHMsS KOJUIET M IIOAYHMHEHHEIX; IIOJIb30BaHUS COBPEMEHHOW OPITEXHHKOH U
IIpOrPaMMHBIMH IIPOAYKTaMH, CTpPaTETMYECKOr0 IUIAHUPOBAHUSA M YIpaBIICHUA
IPYIIIOBOM NEATEIBHOCTRIO C YYETOM BO3MOXXHOCTEH M 0COOEHHOCTEH NpUMEHEHUSA
copeMeHHBIX HMKT B rocynapcTBeHHBIX OpraHax, YIpaBleHHS 3JIEKTPOHHOR
10YTOH, paboTEl C BHYTPEHHUMH U NepUEepUHHBIMH YCTPOWCTBAMH KOMITBIOTEPA, C
MHGOPMAaLIMOHHO-TEIEKOMMYHUKAIIMOHHBIMH CEeTSIMH, B TOM YHCJE C CEThIO
WHTepHeT, B ONEpalMOHHOM CHCTEME, B TEKCTOBOM PEINaKTOPE, C JIEKTPOHHBIMHU
tabmuumamMu, ¢ 0a3aMH  JaHHBIX, C CHCTEMaMH YIpaBIEHHS [POEKTaMHU,;
CHCTEMaTH4ECKOTO MOBBIIICHHUS NPOQECCHOHAIBHBIX 3HAaHUH, CBOEBPEMEHHOTO
BBIABICHUA M paspellieHHs IIpOOJEMHBIX CUTyalMid, NPUBOAIMX K KOHQIUKTY
HMHTEPECOB.

III. fomkHOCTHBIE 0053aHHOCTH, NIPaBa ¥ OTBETCTBEHHOCTH

5.B nepedeHp JOIDKHOCTHBIX OOS3aHHOCTEH TI'eHEpPaIBHOTO AHPEKTOpa
BXOJIUT:

(ITepeuncnute JOMKHOCTHBIE 00SI3aHHOCTH M'E€HEPAIBHOI'O TUPEKTOPA).

6. OcHOBHBIE mNpaBa U OO0S3aHHOCTH TI'€HEpPAJBLHOrO IHPEKTOpa, a TaKXKe
OTrpaHH4YeHMs], 3alpeTbl M TpeOOBaHUS, CBA3aHHBIE C TPAXIAHCKOHW CIyXO00#
0COOEHHOCTSMH MPOXOXAECHUS I'paJaHCKoH ciyxOsl B cucreMe MUJL Poccum,
KOTOpBI€ YCTaHOBJIEHEI B €ro OTHOILIEHWH, IPEeXyCMOTpeHBl CcTaTbamu 14-18
®enepanpioro 3axkoHa or 27 urong 2004 r. Ne 79-®3 «O rocynapcTBeHHOM
rpaxaaHckol ciyx6e Poccuiickoii Penepanym» (nanee — OenepaibHBIH 3aKOH O
rpaxIaHcKoi ciyx6e) u crarbimu 4, 5, 8 ®enepansroro 3akona ot 27 uiong 2010 r.
Ne 205-®3 «O6 ocobeHHOCTSX TpPOXOXAeHHA (eAepalbHOH ToCyAapCTBEHHOM
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rpaXIaHcKkoi ciryxObl B cucteMe MUHHCTEpPCTBa MHOCTpPAaHHBIX Aeil Poccuiickoi
®denepauun».

7. eHepalbHBI JUPEKTOpP OCYIIECTBIIAET WHBIE IpaBa U HCIOJIHAET
00513aHHOCTH, MpeIyCMOTPEHHBIE 3aKOHOHAaTeNnsCTBOM Poccuiickoit ®enepauuy,
npuka3zamu (pacropsbxeHusmu) MUJL Poccun 1 nopydenusmu MunucTpa.

8. I'eHepabHBI JUPEKTOP 332 HEUCIIOJIHEHUE WK HEeHaAJeXallee UCIIOTHEHUE
INOJDKHOCTHBIX O00s3aHHOCTEH MOXeT OBITh IpHBJIeYeH K OTBETCTBEHHOCTH B
COOTBETCTBHU C 3aKOHOAATENLCTBOM Poccuiickoit ®denepanuu.

IV. Ilepeyens BONpPOCOB, 10 KOTOPHIM MeHEPAIBHEIN JUPEKTOP
BIIpaBe WK 00s513aH CaMOCTOSTENBHO IPUHIMATE
yIpaBlieH4YeCKHe U HUHEIE pellleHus

9.1Ilpu wucnogHeHUM CIHYXEOHBIX OO0sS3aHHOCTEH TI'€HEepaNbHBIA IUPEKTOP
BIIPaBE CaMOCTOSITENBHO IPUHUMATH PEeIEHHs 10 BOIIPOCaM:

(IlepeuncnuTh BONPOCH, IO KOTOPHIM TIEHEpPANbHBIA JOUPEKTOp BIpaBe
CaMOCTOSATENBHO IPUHUMATE YIPaBIeHYECKUE 1 UHBIE PEIICHI ).

10. Ilpy wucnonHeHUU CIy)XeOHBIX OOS3aHHOCTEH TeHEepPaIbHBIA JUPEKTOP
00s513aH CaMOCTOSTENIEHO IPUHUMATH PELICHHA 110 BOMIPOCAM:

(IlepeyucnuTs BOMPOCEl, IO KOTOPHIM TI€HEpalbHBIA JUpEeKTop 00s13aH
CaMOCTOSITEJIBHO IIPUHUMATH YIIpaBJIeHYECKHE U MHBIE PEIICHHUS ).

V. IlepeueHs BONPOCOB, IO KOTOPHIM I'eHEPANBHBIH AUPEKTOP BIpaBe WK
00s13aH y4acTBOBaTh IIpH MOJTOTOBKE MPOEKTOB HOPMATHBHBIX
IIPaBOBBIX aKTOB U (MJIH) IPOEKTOB YIIPABJIEHYECKUX M MHBIX pellIeHHiA

11. I'enepanbHbIi JUPEKTOP B COOTBETCTBHM CO CBOEH KOMIIETEHIIMEH BIpaBe
y4acTBOBaTh B IOATOTOBKE (0OCY)XIEHHH) CIIEAYIOIMX IIPOEKTOB:

(Ilepeyncnute BHABI NPOEKTOB HOPMATHUBHBIX MPABOBBIX AaKTOB M (WJIM)
IIPOEKTOB YIPABJICHYECKHX M HHBIX pelIeHWi, B NOATOTOBKE KOTOPBIX BIpaBe
y4acTBOBATh M€HEPAIBHBIN JUPEKTOP B COOTBETCTBHH CO CBOEH KOMIETEHIHEN).

12. I'enepanbHBIM AUPEKTOP B COOTBETCTBHH CO CBOEH KOMIETEHIHEH 00s3aH
y4acTBOBaTh B TOATrOTOBKE (0OCYXXIEHHUH) CIIeIYIOUIUX MPOEKTOB:

(IlepeyncauTh BHOBI NPOEKTOB HOPMATUBHBIX MPAaBOBBIX aKTOB M (MIIH)
IPOEKTOB YIPaBICHYECKMX M HHBIX peIleHHH, B NOArOTOBKE KOTOPHIX 00s3aH
y4acTBOBATh FeHEepaJbHBIA JUPEKTOP B COOTBETCTBHUHU CO CBOEH KOMIIETEHIIHEH).

V1. Cpoku 1 nipoueaypsl NOArOTOBKH, PACCMOTPEHHS POEKTOB
YIPaBJICHYECKUX U UHBIX pEIUeHUH, OPSIOK COrIacOBaHUS
Y IIPUHSTHUS JaHHBIX PEeIUeHUH

13. B cOOTBETCTBHHU CO CBOMMH JOJDKHOCTHBIMH OOSI3aHHOCTSIMU I'eHepaJIbHBIMH
JUPEKTOp IPHHUMAET pEUIEHUS B CPOKH, YCTaHOBIECHHBIE 3aKOHOHATENBHBIMHU M
MHBIMM HOPMAaTHBHBLIMY NIPaBOBBIMM akTaMH Poccuiickoilt ®enepayu.
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VII. Ilopsnok ciayxeOGHOro B3auMoaeCTBIA

14. BzauMogielicTBie ~ IeHepalbHOrO0  AMpeKkTopa ¢ (¢enepaibHBIMU
roCyapCTBEHHBIMU I'PAXAAHCKUMH CIIy)XaIIMMH (Janee — rpakJaHCKHe CITyXalllie)
MM/l Poccuy, rpaXJaHCKHMHK CIY)XXallMMH HWHBIX TIOCYAapCTBEHHBIX OpraHOB, a
TaK)Xe C APYIMMHM IpaXJaHaMH ¥ OpraHM3alMsMH CTPOUTCS B paMKax JEeNoOBBIX
OTHOINEHMH Ha  OCHOBE OOIMX NpPUHUMIOB CIy)XeOHOro  IOBeJeHHS
roCyJapCTBEHHBIX CIYXallKX, YTBepXAeHHbIX Ykazom [Ipesmpenrta Poccuiickoit
@enepanuu ot 12 asrycra 2002 r. Ne 885 (Cobpanue 3akoHomaTensctea Poccuiickoi
®enepauun, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u
TpeboBaHUH K CITy>keOHOMY NOBEIeHHUIO, YCTAHOBJIEHHBIX cTaThelt 18 PenepanbHoro
3aKOHa O IPaKAaHCKOH ciyx0e, a Takke B COOTBETCTBHM C MHBIMH HOPMAaTHBHBIMU
nipaBoBbIMHU akTaMu Poccuiickoit ®enepaunn u MUJI Poccun.

VIIL IlepeueHs rocyaapcTBEHHBIX YCIYT, OKa3bIBAEMBIX MpaXkIaHaM H
OpraHM3aIUAM B COOTBETCTBHHM C aIMMHMCTPATUBHEIM pernamentoM MUJI Poccuu

15. I'enepalibHBIN AUPEKTOP HE OKa3bIBAET FOCYNaPCTBEHHEBIX YCIIYT.

IX. Iloka3arenu 3¢ GEKTUBHOCTH U pe3yIbTaTHBHOCTH
npodeccHOHaNBHOM CITyXeOHOH NesITeNbHOCTH

16. DbPEeKTUBHOCTE U PpE3YNBTATUBHOCTE MPOGECCHOHATBHOM Cly)KeGHOI
JEATEBHOCTH TEHEPANBHOrO JHPEKTOpa OMNpPENENAIOTCS IO pe3yibTaTaM ero
npoeCCHOHANBHOM CIy)KeOHOM INEeATENbHOCTH M AESATEIBHOCTH KYPHPYEMBIX MM
CTPYKTYPHEIX  IOJpa3fielleHuH  LeHTpaimsHoro anmapata MMJ  Poccun,
TEPPUTOPHABHBIX OpraHoB — mpenactaButenscts MUJL Poccun Ha Tteppurtopuun
Poccuiickoii ®enepauuy, IUIIOMAaTHYECKHX IPEICTABUTENBCTB U KOHCYIBCKHX
yupexnenuii Poccuiickoit @enepanuyn, npencraBurenscts Poccuiickoit @enepairyu
npu MEXAYHApOHbBIX (MeXrocynapCTBEHHBIX, MEXXIIPaBUTEIbCTBEHHBIX )
opraHmMsanMax, mnoaseaoMcTBeHHBIX MMJI Poccuu ¢QenepanbHOro areHTCTBa,
OpraHu3alMd H Yy4YpexXAeHHHd (yKa3aThb B COOTBETCTBMH C YCTaHOBJIEHHBIM
MuHKHCTPOM pacnpezieneHueM 00g3aHHOCTEH MeXIy 3aMecTUTeNIMH Munucrpa) B
nopsaake, ycraHapiuBaemoMm IIpesuaentom Poccuiickoit @epepamuu  wim
IIpaBurenscTBoM Poccuiickoit ®eneparyu.



JIMCT O3HAKOMIJIEHUA
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IIpunoxenne Ne 5

K IIp¥Ka3y MUHHCTepCcTBa HHOCTPAHHEIX A€
Poccuiickoii ®enepauuu

oT « 21 » centabpg 2015 r. Ne 18151

NMPUMEPHBIA JOJDKHOCTHOM PETJIAMEHT ®EJEPAJIHLHOIO
T'OCYJIAPCTBEHHOI'O I'PAKJIAHCKOI'O CJIYKAIIEIO
NEHTPAJIBHOI'O AIIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JEJ POCCUICKOM ®EJEPALIIN

YTBEPXJAIO

(HauMeHOBaHHE JJOJDKHOCTH NPEANCTaBUTEN] HAaHUMATeNs
6o NHIa, YIOTHOMOYEHHOTO HAHUMATENEM )

(mommuce) (pamunust, HHUIHATIEY)
OT «__» 201 r.

JOJKHOCTHOM PEIJIAMEHT
AUPEKTOPA TEITAPTAMEHTA

(yxasaTh HaMMEHOBaHHeE NenapTaMeHTa)

I. O6mue nonoxeuus

1. NomKHOCTE  QefiepanbHOi  rOCYyNapCTBEHHOM TPaXXAAHCKOM  CITyXKOBI
(manee — rpaxaaHcKas ciIyx0a) qupekropa enapramenta (yKa3aTh HaUMeHOBAaHHE
AemaprameHTa) MuHHCTEpCTBa HHOCTpaHHBIX menl Poccuiickoii  ®enepanyn
(manee — mupexTOp JAeNapTaMeHTa) OTHOCHTCA K BEICHIEH IpYIIe IOJDKHOCTEH
TPaXJaHCKOH CITyXKObI KATETOPUH «PYKOBOIUTEIHY.

PeructpanuoHHbI HoMep (Kox) NOJDKHOCTH - 12-1-1-004.

2. Hasnauenue Ha JOIDKHOCTH AUPEKTOpA AENapTaMEHTa M OCBOOOXKIEHHE OT
AOOIDKHOCTH ~ OCYINECTBIAETCS MHHHCTPOM HMHOCTpaHHEIX el Poccuiickoit
Genepanun (nanee — MuHHUCTD).

JpekTop JenapTamMeHTa HENOCPEACTBEHHO NOAYMHAETCS MUHHCTPY
(KypupyiomeMy [enapTaMeHT 3aMecTuTemo MunucTpa).’

! VYka3biBaeTcs B 3aBUCUMOCTH OT MOA4YHHEHHOCTH AeNapTaMeHTa.
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3.B nmnepuon OTCYTCTBHA OUpEKTOpa [JelmapTaMeHTa ero IOJHOMOYMS
OCYLIECTBIIIET OAMH U3 3aMECTUTENEH OUpeKTopa JenapTaMeHTa B COOTBETCTBHH C
pacriopsDKEHHEM JUpEKTopa JelapTaMeHTa, COITIaCOBaHHBIM C KYpPHPYIOIIMM
IemapTaMeRT MuBKCTpoM (3aMecTuTeNneM Munuctpa).”

I1. KanudukauroHHsle TpeOOBaHHS K YPOBHIO U XapaKTepy
3HaHMH ¥ HaBBIKOB, 00pa30BaHHMIO, CTAXY IPaXKAaHCKOH CITyKOEI
(cTaxKy rocynapCTBEHHOM CITy>KObl HHBIX BUIOB) HJIH CTaXy
(ombITy) pabOTHI IO CHENHUAIBHOCTH

4. [1ns 3aMeleHus JOJDKHOCTH AMpPEKTopa JenapTaMeHTa YCTaHaBIHBAIOTCS
clieyronpe TpeboBaHUS:

a) HaTFYHe BHICIIET0 06pPa3OBaHHU

0) HaTpYne He MeHee IIeCTH JIET CTaXa TIPaXAAHCKOH  CIIyXObl
(rocymapcTBEHHOM CITy OBl MHBIX BUJOB) UM HE MEHee CeMH JIeT cTaXka paboTEl 110
CIEIUaTIBHOCTH;

B) npodeccuonansuple 3HaHMA: Koncruryuun Poccuiickoit ®enepanmu,
denepanbHbIX KOHCTUTYUMOHHBIX 3aKOHOB, (eHepalbHBIX 3aKOHOB, YKa30B
IIpesunenta  Poccumiickoit  Denepamuu, mnocraHoBneHuid  I[IpaBuTenncTBa
Poccuiickoit Penepauud, HHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB Poccuiickoi
Qenepaiv 1 MuHHCTEpCTBA HHOCTpaHHBIX JAen Poccuiickoit ®Pepepauuu
(mamee - MMJ] Poccum), a Takke CIyXeOHBIX JOKYMEHTOB, pEryIHPYIOLIMX
COOTBETCTBYIOIIYI0O cCdepy IesTeNbHOCTH IPUMEHUTENLHO K  HCIOJHEHHIO
KOHKPETHBIX ~ JOJDKHOCTHBIX  OOs3aHHOCTeH;  MEXAYHAapOOHOTO  IIpaBa,
MEXIYHApOAHBIX OTHOWIECHHH; MHOCTPAHHOrO 3aKOHOJATENbCTBa, OCOOEHHOCTEH
KOHKDETHBIX PErHOHOB M CTpaH - B oOBeMe, HEOOXOJUMOM JJI BBIIOIHEHHUS
JNO/DXHOCTHBIX ~ OOS3aHHOCTEH; MHOCTPAaHHBIX A3BIKOB; HOPM M  IIpaBHI
O(pHLMANBEHOTO MPOTOKOJIA U 3TUKETA; MOPAAKA OCYIIECTBIEHHS TUILIOMATHYECKOM
U CIIy’K€OHOH! NEpenHCKH; OCHOB JENONPOM3BOJACTBA, YIPABIeHHS M OpPraHu3aliu
TpyZJa; mpouecca NpOXOXKACHHUS I'PaXXIaHCKOU CITyObl; HOPM JIENIOBOTO OOLIEHMS;
¢opM H MeTOoOB pabOTEl C IPHMEHEHHEM aBTOMATH3MPOBAHHBIX CPEACTB
yIIpaBJIeHU; IIPaBOBBIX acIeKTOB B obactu HHPOPMaLHOHHO-
KOMMYHHUKallMOHHBIX TexHoJorui (manee - MKT); nporpaMMHBIX JOKYMEHTOB M
[IPHOPUTETOB rOCy1apCTBEHHOM MONKUTUKU B ob6nactu MIKT; npaBoBEIX acleKTOB B
cepe npenocTaBlIe€HHA TOCYAapCTBEHHBIX YCIYr HaceleHHI0O M OpraHM3alHaM
nocpencTeoM npumeHeHus MKT; anmaparHoro ¥ mporpaMMHOIO OOeCHEYEHMS;
BO3MOXKHOCTEH M ocobeHHocTed mnpuMmeHneHust coBpeMeHHBIX WKT B opramax
rocyJapCTBEHHOH  BIacTH  (#ajee — rocyAapCTBEHHBIE  Opradbl),  BKIIHOYas
HCIIOJIE30BaHHE BO3MOXHOCTEH MEXBEIOMCTBEHHOI'O IOKYMEHTOOOO0POTa; 0OImuX
BONPOCOB B obOnacTu obecrneueHus HHOOPMALMOHHONH O€30MIaCHOCTH; OCHOB
IIPOEKTHOIO yIpaBlIeHHs; cllyxebHoro pacnopsaka MUl Poccuu; nopsiaxa paGoTs

? Vka3slBaeTCA B 3aBUCHMMOCTH OT TOTYHMHEHHOCTH JeTapTaMeHTa.

* B cnyuae ecnu ¢enepanbHbIi rocynapcTBeHHbI IPakAaHCKH CyxKawmil (fanee — IpaxaaHCKuit cryxalmii),
3aMeLlaloIHil IOJDKHOCTE AMPEKTOpa IENapTaMeHTa, BXOAUT B COCTaB KOHTpaKTHOI ciyx6u1 MHU]L Poccun, To B ero
JNOJKHOCTHOH pEerj1aMedT JOMONHMTENBHO BKIIOYAIOTCA Cliedyilolude TpeGoBaHUA K 0Opa3OBaHMIO: HanuuHe
npodeccnoHanEHoro 00pa3oBaHus MM JOTOIHUTENBHOrO Npo¢eCcCHOHANTLHOrO 06pa3oBaHHs B cdepe pa3MeleHNs
3aKa30B Ha MOCTABKH TOBAPOB, BHINONHEHKE PabOT, OKasaHHUs YCNyr AJs FOCYAAPCTBEHHBIX U MYHHUMNANLHBIX HYX.
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co ciuyxeOHOH M cekpeTHOW HHpoOpMauueHd, peXKUMHBIX TpeOOBaHUH; NpPaBHI
OXpaHBbI TPyZia ¥ IPOTHBOIIOXKapHOH 6e30IacHOCTH.

I') npodeccuoHaNbHbIE HABHIKM: PYKOBOJACTBa KOHKPETHOH, OIpeneleHHOH
MunuctpoM cdepoil AeSTeNbHOCTH, pYKOBOACTBA CTPYKTYPHEIM IOApa3IeieHUEM;
OpraHu3allii M IUIaHWPOBaHUSA pabOThHI; ONEpaTHMBHOIO HPUHATHUS U peasl3aliid
YIpaBIeHYECKUX pelleHuH; noabopa U paccTaHOBKH KaJpOB; KOHTPOJIA, aHAIN3a U
[IPOrHO3UPOBAHUA  IMOCIHEACTBUH NPHUHUMAEMBIX pelleHUA U  BHOCHUMBIX
IPEeNOXEHUH; BEICHUsS [ENOBBIX IEPEeroBOpoB H Oecell, B TOM HHCIE C
IIpeACTABUTENAMH WHOCTPAHHBIX IOCYHapCTB H MEXIYyHApOAHBIX OpraHU3allui;
B3aUMOJEHUCTBHSA C (eNepalbHBIMU OpraHaMy MCIOJIHUTEIBHON BIACTH U JPYTUMH
rOCyJapCTBEHHBIMH OpraHaMH, IIpeJICTaBUTENAMH cyOBekTOoB Poccuiickoit
Denepanyy, MyHUMUMIAIBHBEIX 00pa3OBaHU#, HHOCTPAHHBIMH O(HUMAIHEHBIMH
NMULAMH, T[OCYJapCTBEHHBIMH, OOIIECTBEHHBIMM W YaCTHBHIMHU CTPYKTYPaMH;
HOPMOTBOPYECKOH JEATENBHOCTH; IyOIMYHOTO BBICTYIJIEHHS IO IpobieMaM
BHYTpEeHHEHl M BHemHed nonutuku Poccuiickoit ®enepanuu, Apyrux CTpaH U
PErvoHOB, Ipo6ieMaM JBYCTOPOHHHX OTHOLICHHH, OOLIMM MEeXIyHapoIHBIM
npobneMaM, B TOM 4HCJIe Ilepell UHOCTPaHHOH ayAMTOpHEi; COCTAaBIEHHS M
pEeNaKTUPOBaHUA IUINIOMAaTHYECKOM M CIy)XeOHOH INOKYMEHTAalHH Ha BHICOKOM
CTWIMCTUYECKOM  YpPOBHE; BEACHUSA IIONMUTHYECKOH ©  HMHPOPMAIMOHHO-
paspACHMUTENBHOA pabOThI; CO3JaHHA B KOJUISKTHBE 3JO0POBOH, TBOPYECKOI
aTMocdepsl; TpeOOBaTENBHOCTH; BIIaJCHMS KOHCTPYKTHBHOM KPHMTHMKOM; ydera
MHEHHS KOJUIET M IOAYMHEHHEBIX; IOJIB30BaHHUS COBPEMEHHON OpPITEXHHUKOH H
IIPOTPaMMHEIMH  TIPOJYKTaMHM; CTPATErMYEeCKOro IUIAHMPOBAHUS U YIIPaBJICHHS
IPYIIIOBOH NEATEIBHOCTEIO C YYETOM BO3MOXHOCTEH U 0COOEHHOCTEH TPUMEHEHHSA
cospeMeHHbIX MKT B rocynapcTBeHHBIX OpraHax, YUpaBIEHHSA 3NEKTPOHHOM
II0YTOM, pabOTEI C BHYTPEHHUMH H NepHepUHHEIMU YCTPOHACTBAMH KOMIIBIOTEDPA, C
MHQOPMAaILHIOHHO-TE€NEKOMMYHHKAlUOHHEIME CETAMH, B TOM WYHCIE C CEThIO
HuTtepHeT, B ONEpalMOHHOA CHCTEME, B TEKCTOBOM PENaKTOpe, C 3JIEKTPOHHBIMM
Tabnuuamd, c 6asaMM JaHHBIX, C CHCTEMaMH YIpPaBJIEHHS IIPOEKTAMHY,;
CHCTEMATHYECKOrO IOBBIIEHUA MPO(PECCHOHANBHBIX 3HAHUH; CBOEBPEMEHHOIO
BBIABJICHUA W paspelleHHs NPOONEMHBIX CHTyalMH, NPHUBONAIIMX K KOH(QIHKTY
MHTEpPEcoB.’

* B cmyyae ecnu rpaxIaHCKHil CyKalmii, 3aMeIaloNHi JOIKHOCTE AMpeKTOpa JeNapTaMeHTa, KypUpYET BONpPOCH!
sHeapenus MKT B nearensHOCT: UeHTpasibHOro ammapata MHJL Poccus, ToO B €ro HOMKHOCTHOH pernamMent
AOTIONHUTEINILHO BKIIIOYAIOTCA ClEAyolMe NPpodeCCHOHANbHbIE 3HAHUA: CHCTEM B3aWMOZEHCTBUA C IpaxaaHaMH U
OpraHM3aUMiAMH; YYETHBIX CUCTEM, 06ECTIEYHBAIOMINX NOJAEPXKKY BHINIONHEHHS (eepanbHbLIMU TOCY 1APCTREHHBIMU
OpraHami OCHOBHbIX 3alay M QYHKUMM, CHCTEM MEXBESIOMCTBEHHOrO B3aHMOAEMCTBMA; CHCTEM YNpaBIEHHS
rocyAapCTBEHHbIMH KH(pOPMaUHOHHBLIMH PeCypcaMH, HH()OPMALMOHHO-aHANUTHYECKUX CHCTEM, 06ECTIeYHBaIOIMX
cbop, o06paboTKy, XpaHCHHME W aHaNM3 JaHHBIX; CHCTEM YNpaBNeHUs OJJIEKTPOHHBIMH apXWMBaMH, CHCTEM
HH(OPMALMOHHOH 6€30MacHOCTH, CHCTEM YIIPaBNEeHHs 3KCITyaTaluei.

° B ciyyae eClM rPaXIaHCKHIl CTYXallmii, 3aMeILaoLHA JOIKHOCTh JIMpEKTOpa JIenapTaMeHTa, KypupyeT BONpocCh!
sHenpenus UKT B nearenbHocTe ueHTpansnoro amnmapara MUJX Poccus, TO B €ro AGMKHOCTHOH periamMeHT
HOTOJIHUTENBLHO BKIIOYAKOTCA CHEAYIOUWNE NpOodecCHOHalbHbIE HABBIKM: PaboThl C CHCTEMaMM B3aUMOJEHCTBHA C
rpaxiaHamMM UM OPraHH3aUMsiMH, C CHCTEMaMH MEXBEIOMCTBEHHOrO B3aHMOACHCTBHSA, C CUCTEMaMM YNpaBneHHs
roCyJapCTBEHHbIMM ~ MHOODMAlLMOHHBIMH  pecypcamMy, ¢  MH(OPMALMOHHO-aHANUTHYECKUMM  CHCTEMAaMH,
obecneynBaloMMH c6op, 06paGoTKy, XpaHeHWE M aHANU3 JaHHBIX, ¢ CHCTEMaMW YNpaBNEeRMs 3]EKTPOHHBIMH
apXyBaMH, C CUCTEMaMH MH(OPMaLMOHHOI 6€30MacHOCTH, C CUCTEMAMH YIIPABIEHHUA SKCILyaTaluelt.
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1. JomxHOCTHBIE 00513aHHOCTH, IIpaBa U OTBETCTBEHHOCTD

5.B nepedeHb JOKHOCTHBIX 0Os3aHHOCTEH IUpeKTOpa JAelNapTaMeHTa
BXOJIUT:

(ITepeurcnuTh JOMKHOCTHBIE 00A3aHHOCTH JUPEKTOpa JIeNapTaMeHTa).

6. OcHoBHBIe mpaBa M O00S3aHHOCTH IUPEKTOpa [AeNapTaMeHTa, a TaKxke
OTpaHHUYeHHUs, 3alpeThl U TpeOOBaHUA, CBA3aHHBIE C IPAXIAHCKOM ciyx60il u
0COOEHHOCTSAMU IIPOXOXIEHMS IpakgaHcKoi ciyx6b1 B cucreMe MIJL Poccun,
KOTOpBIE YCTAaHOBJIEHbI B €ro OTHOILIEHWH, INPeXyCMOTpEHHl cTaThaMu 14-18
®epepanpHoro 3akona oTr 27 mrona 2004 r. Ne 79-®@3 «O rocynapcTBeHHOM
rpaxpanckoit ciayx6e Poccuiickort ®enepanun» (nanee — OenepanbHblil 3aKOH O
rpaxpaHckod ciyx6e) u crateamu 4, S5, 8 DegnepanbHOro 3aKoHa
ot 27 nrons 2010 r. Ne 205-®3 «O6 ocobeHHOCTSX MPOXOXIEHUA (enepanbHOM
rOCyIapCTBEHHOM rpa)cAaHckod ciyx6bl B cucteMe MUHUCTEPCTBAa MHOCTPAHHBIX
nen Poccurickoit CDe)lepaunm>6.

7. lupexTop JenapTaMeHTa OCYIIECTBISET HHBIE IIpaBa M MCIIOJHSET
00s13aHHOCTH, IPEAYCMOTpPEHHBle 3aKoHoAaTelbcTBOM Poccuiickoit ®enepanuy,
npukazamu (pacnopspkeHusmu) MU Poccun u mopydyenusimu Munuctpa u ero
3aMEeCTHUTeENEe.

8. JlupexTop JOenapTaMeHTa 3a HEHUCIOJHEHHE WIM HeHaJlexalilee
UCIIOIHEHHE  JIOJDKHOCTHBIX  00s3aHHOCTEH MOXeT OBITh IpUBIEYeH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu.

IV. IlepedeHp BOIIPOCOB, 110 KOTOPBIM AUPEKTOP AeNapTaMeHTa BIIpaBe UiIU 0053aH
CaMOCTOSATENILHO IIPUHMMATh YIIpaBIIEHUYECKUE U UHBIE PELICHUA

9.1lpu ucronHeHHM CIYXeOHBIX 00s3aHHOCTEl IOUpEeKTOp JemapTaMeHTa
BIIpaBe CaMOCTOSATENFHO IPUHUMATE PENIEHHUS I10 BOIIPOCAM:

(IlepeuucnuTh BOIPOCH, IO KOTOPHIM JUPEKTOp JAelapTaMeHTa BIpaBe
CaMOCTOATENHHO IPUHUMATh YIIPaBIeHYECKUE U HHBIE PEIIeHHUS).

10. Ilpu ucmonHeHHH CIyXeOHBIX OOS3aHHOCTEH IUPEKTOp HAelapTaMeHTa
0053aH CaMOCTOSTENIFHO NIPUHUMATh PELICHHUS 110 BOIIPOCAM:

(TlepeurcnuTh BOIPOCH], MO KOTOPHIM JOHUPEKTOp ZHemapTaMeHTa o0s3aH
CaMOCTOSITEILHO IIPUHHUMATh YIIPaBIEHYECKUE M MHBIE PEIIeHHUs).

® Cratbu 4 u 8 (denmepanbHoro 3akoHa ot 27 mons 2010 r. Ne 205-®3 «O6 0CO6EHHOCTAX NPOXOKAECHUA
(enepansHOil rocyfapcTBEHHOM rpaxaaHckoit cinyxO6bl B cucTeMe MHHHCTEpCTBa HHOCTpaHHBIX Aen Poccuiickoi
denepaunny YKa3blBalOTCA B ROKHOCTHBIX PErflaMEHTaX TONBKO IUTIOMaTHYECKHX pabOTHHKOB.
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V. IlepedeHs BONpOCOB, MO KOTOPEIM AUPEKTOp JenapTaMeHTa
BIIpaBe WM 00s13aH y4aCTBOBATH IIPH ITOATOTOBKE
IIPOEKTOB HOPMATHUBHBIX IIPABOBLIX aKTOB H (WJIH) POEKTOB
YIPaBIeHYECKUX U UHBIX PEllleHHi

11. lupextop AenmapraMeHTa B COOTBETCTBHM CO CBO€H KOMIIETEHIMER
BIIPAaBE y4aCTBOBATE B IIOATOTOBKE (0OCYXICHUH) CIEAYIOMIUX IPOEKTOB:

(IlepedncnuTh BHOBI NPOEKTOB HOPMATHMBHEIX IIPABOBBIX AKTOB U (MJIM)
IPOEKTOB YNpPaBJICHYECKUX M HHBIX PEIICHMH, B IIOJrOTOBKE KOTOPHIX BIpaBe
Y4YacTBOBAaTh JUPEKTOP JeNapTaMeHTa B COOTBETCTBHH CO CBOEH KOMITETEHLUEH).

12. [lapekTtop JAemapTaMeHTa B COOTBETCTBHH CO CBOEH KOMIETeHIMeR
00513aH y4acTBOBATh B OATOTOBKe (06CYKAEHUH) CENYIOMUX IPOEKTOB:

II0JIOKEHUSI O IeNlapTaMeHTe;

II0JIOKEHHH 00 OTAenax HenapraMeHTa;

cIy>ebHOro pacropsika HeHTpansHoro anmapara MUJL Poccuuy;

HHBIX aKTOB IO Nopy4eHuio pykosoacrsa MUJI Poccun.

VI. Cpoku u npouiegyps! IIOANOTOBKH, PACCMOTPEHHS
IIPOEKTOB YNPaBICHYECKUX U UHBIX PElICHUH, MOPSIOK
COIJIACOBaHUS ¥ NPUHATUS JaHHBIX PelIeHUH

13. B COOTBETCTBHM CO CBOMMM NOIDKHOCTHBIMH OOS3aHHOCTSMH JUPEKTOD
JleTapTaMeHTa NIPMHUMAaEeT PEIIEHUS B CPOKH, YCTAaHOBJICHHBIE 3aKOHOAATENLHBIMU
Y MHBIMY HOPMaTHBHBEIMH NPaBOBEIMH akTaMu Poccuiickoit ®enepaumu.

VII. Ilopsanoxk cnyxeGHOro B3aUMOIEHCTBHA

14. BsaumozielicTBHe ~ OMpEeKTOpa  JemapTaMeHTa ¢ IPaXIaHCKHMH
cayxamumu MUJT Poccuu, rpaXaaHCKUME CITyXaIIUMH HHBEIX [OCYOApPCTBEHHBIX
OpraHoB, a TaKXe C JAPYTHMM IpaXXJAaHaMM U OpraHH3alisIMH CTPOWTCS B paMKax
HOENOBBIX OTHOLIECHHI Ha OCHOBE OOIIMX NPHHIHMIIOB CIYXeOHOro IOBENEHUS
rOCYyJapCTBEHHBIX CIIY)KalllUX, YTBEPXAEHHBIX Yka3zoMm IIpesumenrta Poccuiickoit
Qenepaumun ot 12 aerycta 2002r. Ne 885 (Cobpanue 3aKOHOZATENLCTBA
Poccuiickoit ®enepanun, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29,
cT. 3658), u TpeboBaHHUil K CIy)keOHOMY IIOBEJEHHMIO, yCTAHOBNEHHEBIX cTaTheil 18
PenepalbHOro 3aKO0Ha O I'Pa)XTaHCKOH CIIyX0e, a TaK)KEe B COOTBETCTBHU C HHBIMH
HOPMaTHBHEIMU NPAaBOBEIMH akTaMu Poccuiickoit @eneparmn 1 MUJI Poccun.

VIII. Ilepeuess rocyqapCTBEHHEBIX YCIYT, OKa3EIBAEMBIX
rpaXaaHaMm U OpraHu3alisiM B COOTBETCTBUY C aIMHHHUCTPATHBHBIM
pernamenTom MUJI Poccuu

15. VKasaTs monHeIf NepedeHb OKa3bIBAEMbIX IOCYAAPCTBEHHEBIX YCIYT TH60
cllenaTh 3alMCh, YTO FOCYAapCTBEHHBIE YCIYTH HE OKa3BIBAIOTC.
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IX. ITokasarenu 3pPEeKTUBHOCTH ¥ Pe3yIbTaTUBHOCTH
NIpodecCHOHANBHON CIIy)KeOHOM NesTeNbHOCTH

16. DddekTuBHOCTE  NPOGECCHOHANBHOH  CIy)KeOHOH  HeATENbHOCTH
IMpeKTOpa IellapTaMeHTa OlEHWBaeTcs II0  pe3ylbTaTaM  JIeATeNbHOCTH
JernapTaMeHTa, a TaKXkKe [0 CIIEAYIOIHMM II0Ka3aTeNsM:

BBINIONIHAEMOMY 00BeMy pabOThl W HHTEHCHBHOCTH TPYZAd, CIOCOOHOCTH
COXpaHATh BBICOKYIO paboTOCHOCOOHOCTE B  JKCTPEMAIBHBIX  YCIOBHIX,
COOJIIOICHHIO CITyKeOHOM NUCLUIUINHEI;

CBOEBPEMEHHOCTH U ONEPAaTHBHOCTH BHINOJHEHNS HOPYUEHHIH;

Ka4ecTBY BBHIIIONHEHHOH paboTH! (ITOJrOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMU TPeOOBaHUSMH, IOJHOMY U JIOTHMHOMY H3JIOKEHHIO MaTepHaa,
IOPUIMYECKA FPaMOTHOMY COCTaBJIEHHIO HOKYMEHTa, OTCYTCTBHIO CTHIMCTHYECKHX
¥ TPaMMAaTHYEeCKUX OIIHUOOK);

npodecCHOHANBHOM  KOMIIETEHTHOCTH  (3HaHHIO  3aKOHOJATENbHBIX,
HOPMATHBHBIX ITPABOBBIX aKTOB, IIUPOTE MPO(ECCHOHANBHOrO KpYro3opa, yMEHHIO
paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTH YeTKO OpraHW30BHIBATH M  IUIAHUPOBATh  BHIIIOJHEHHE
[IOPYYEHHBIX 3alaHdil, YMEHHIO pallMOHATHHO MCIONB30BaTh pabodee BpeMmd,
paccTaBNIATh IPUOPUTETHI;

TBOPYECKOMY IMOAXOAY K PEIIEHUIO IMOCTABICHHBIX 3aJad, aKTMBHOCTU M
WHHUIMATHBE B OCBOSHHUH HOBBIX KOMIIBIOTEPHBIX H UHGOPMALMOHHBIX TEXHOJOTHI,
CIOCOOHOCTH OBICTPO aJalTHPOBATHCA K HOBBIM YCIIOBUSIM U TpeOOBaHMAM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a IIOCHEICTBHSI CBOMX  JCHCTBHI,
IIPUHAMAEMBIX PEIEHHH.

JIMCT OSHAKOMIJIEHM
Ne | ®amunus, uM4, Jlata m pocnucs B Hata u HoMep | [lata u HOMep
/11 OTYECTBO O3HAKOMJIEHHH C npHKa3a o npukasa o6
JOJKHOCTHBIM Ha3HA4YEeHWH Ha | 0CBOOOXIEHUH
perilaMeHToOM U B JIOJDKHOCTE OT JOJDKHOCTH

[NOJIYYCHHH €I'0 KOITNH
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[Ipunoxenue Ne 6

K npuKa3sy MUHHCTEpCTBa HHOCTPAaHHBIX JIEN
Poccuiickoit ®enepanmu

oT « 21 » centabpsg 2015 r. Ne 18151

IIPUMEPHBIN JODKHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
TOCYJIAPCTBEHHOTI'O T'PAKIAHCKOI'O CJOYKAIIEIO
HNEHTPAJBHOI'O ATIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JIEJI POCCUHUCKOM ®EJTEPAIIAN

VTBEPXIAIO

(HaI/IMeHOBaHI/Ie AOJDKHOCTH IIPEACTABUTEIA HAHUMATEIIA
h17(s]0) Jiina, YIIOJJHOMOYCHHOI'O HaHI/IMaTeJ'ICM)

(momruck) (bamMunus, MHUAIIAATB)
OT «__» 201 _r.

JOJKHOCTHOM PETJIAMEHT
IHOCJUIA ITIO OCOBBIM ITIOPYYEHUSIM

(yxa3aTb HauMeHOBaHHE BONPOCa)
I. O6mme mosnoxeHus

1. JomkHOCTE  QenepanbHOM rocyJapCTBEHHOM TIPaXXIaHCKOHW  CITyXObI
(manee — rpaxnaHckas ciyx0a) mocna mo ocoObIM NOpy4eHHAM (yKa3aTh IO
KakoMy Bonpocy) MuHucrepcTBa MHOCTpaHHBIX Ien Poccwuiickoit ®enepanuu
(namee — mocon 1O OCOOBIM NOpPYYEHHSM) OTHOCHTCS K BBICLIEH TIpyme
IDOJDKHOCTEH IpaskAaHCKOM CITy»XObI KaTerOpHH «PYKOBOIUTENH.

Peructpaunonssiit Homep (kon) noymkHocTH - 12-1-1-005.

2. Ha3zgayeHne Ha JOJDKHOCTh MOCIA IO OCOOBIM IOPYYEHHSIM H
0CBOGOXXIEHHE OT INOJDKHOCTH OCYHIECTBIsSeTcd MMHHUCTPOM HHOCTPAHHBIX M€l
Poccuiickoit @enepannu (gaiee - MUHHCTD).

Ilocom mno 0cobbIM TOpYy4YEeHHSM HEHNOCPEACTBEHHO IOMYHMHACTCS
3aMecTUTeN0 MUHHCTpa (IUpeKTOpy AemnapTaMeHTa), KypHpYIOIEeMy BOIPOC, IO
KOTOPOMY YUpeXIeHa HOJDKHOCTH OCNa I10 0COOBIM MOPYYESHUSM.
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II. Kpanuduxanyonnsie TpeOOBaHU K YPOBHIO U XapaKTepy
3HAHUI U HaBBIKOB, 00pPa30BaHUIO, CTAXY IPaXXJIaHCKOM CIyKObI
(cTaXy rocynapCTBEHHOH CITyXObI HHBIX BUIOB) UM CTaXy
(ombITy) paboOTHI IO CIIEHATBHOCTH

3./n1 3aMemieHHss OODKHOCTH TMOcCiHa MO OCOOBIM  HOPYYeHHSIM
yCTaHaBIUBAIOTCS CleAyIolre TpeboBaHuUs:

a) HaJIM4Yue BhICIIero oOpa3oBaHus,

0) Hany4yue He MeHee IUeCTH JIeT CTraxa TPaXOaHCKOH — CIIyXObI
(rocynapcTBEeHHOU ciyObl HHBIX BUIOB) WM HE MEHee CEMHM JIET cTaxxa paboThl o
CIIELIMaNEHOCTH;

B) npodeccroHanbHple 3HaHMA: Koncturymum Poccuiickoit ®epepanmm,
¢denepalbHBIX KOHCTUTYUMOHHBIX 3aKOHOB, (elepajbHBIX 3aKOHOB, YKa30B
Ilpesupnenta  Poccuiickor  ®epepamum, nocraHoBneHuil  [IpaBuTenscTBa
Poccuiickoit ®enepauuu, WHBIX HOPMAaTUBHBIX IIPaBOBBIX aKTOB PoccuicKoif
Qenepauy 1 MuHuCTepcTBa MHOCTpaHHBIX Jen  Poccuiickoit ®@eneparuu
(manee - MUl Poccuu), a Taxxke CIIy)X€OHBIX JOKYMEHTOB, PETYIHPYIOLIUX
COOTBETCTBYIOLUYIO cdepy [esSTeNbHOCTH IPHMEHHUTENbHO K  HCIOJHEHHIO
KOHKPETHBIX  JOJDKHOCTHBIX  00f3aHHOCTEH;  MEXIYHapoJHOro  IIpaBa,
MEXIYHapOJHBIX OTHOIUEHMH; WHOCTPAaHHOrO 3aKOHOAATENBhCTBA, OCOOEHHOCTEH
KOHKPETHBIX DETrMOHOB M CTpaH - B oObeMe, HeoOXOOUMOM [UIS BBIIOTHEHHS
JNOJDKHOCTHBIX ~ 00sA3aHHOCTEH; HHOCTPaHHBIX S3BIKOB, HOPM M  IPaBHI
o(UIMaTBHOIO NPOTOKOJIA U ITUKETA; NOPAAKa OCYIIECTBICHHS JUITIOMATHIECKOMH
Y CIIy>XeOHOH IepennCcKy; OCHOB JEJIONPOU3BOJCTBa, YIPABIEHUI ¥ OpraHU3al[dH
TpyZa; Inpouecca IPOXOXKIACHHUs IPaXKIAHCKOHM CIIyXOBI; HOPM JI€NOBOro OOIIEHMS;
dopM u MeToAoB paboTBl C INpPHUMEHEHHEM aBTOMATH3HPOBAHHBEIX CpEIACTB
yIpaBleHus; IIPaBOBBIX acIIeKTOB B obnactu MHPOPMAaOHHO-
KOMMYHHMKaLMOHHBIX TexHonoruil (nanee — UKT); mporpaMMHBIX JOKYMEHTOB M
IIPUOPHUTETOB roCcyJapcTBEHHON NonuTuky B obonacti MKT; npaBoBeIX aclekToB B
cdepe NpeNOCTaBICHUA TIOCYAAapCTBEHHBIX YCIYI HACeeHHWI0 W OpraHM3alliiM
nocpenctsoM npumeHenus HIKT; anmapaTHoro W nporpaMMHOIO obecredeHus;
BO3MOXHOCTeH U ocobeHHocTell mpumeHeHus coBpeMmeHHbIXx MIKT B opranax
TrOCY#apCTBEHHOM  BIAcTH  (Jajiee — rocyJapCTBEHHBIE  Oprasel), BKIOYas
HCIOJB30BaHUE BO3MOXKHOCTEH MEXBEJOMCTBEHHOIO JIOKYMEHTO00O0pOTa; OOMIMX
BOIIPOCOB B o00OylacTH obecrnieyeHUs HHGOPMAUMOHHOW O6€30MacHOCTH; OCHOB
IIPOEKTHOIO yIIpaBJIeHHs; cityxkebHoro pacnopsaka MIJ] Poccun; mopsaka paGoTsl
CO CIyXeOHOM M cexpeTHOM HHpopMauuel, pexXMMHBIX TpeOOBaHMIA;, MpaBHUIl
OXpaHHI TPYZa M IPOTHBONOXAPHO#H 6e30IacHOCTH. '

'p cnyyae ecau deaepanbHblii rOCYAapCTBEHHbIN MPOXAAHCKUI Clyxauwmil (aanee — rpaXaaHCKuil CIyxawmit), 3amMewatoIumii
JOKHOCTD NOCNIa 110 0COOBLIM NOpYHEHUAM, KypupyeT Bonpockl BHeapeHua UKT B neaTenbHOCTs LeHTpanbHOro annapara MUJL
Poccum, To B €ro JOMKHOCTHOH pErnaMeHT IOMONHUTENLHO BKIIOYAIOTCH CHEAYIOME NPOGECCHOHANBHIE 3HAHKA: CHCTEM
B3aUMOJEHCTBHA C MPaXNaHaMH U OPraHH3aLMAMU, YHETHBIX CHCTEM, 06ECTEUMBAIOLINX NOMNEPIKKY BHINONHEHUS (eaepabHbIMH
rocylapCcTBEHHbIMH OpraHaMy OCHOBHBLIX 3ala4 ¥ QYHKLMIA, CHCTEM MEXBEAOMCTBCHHOTO B3aUMOJACHCTBUA; CUCTEM YNpaBieHuUs
roCyNapCTBEHHLIME  MH(OPMALMOHHBIMI  PECYpcaMy, HMH(OPMALMOHHO-AHANMTHYECKHX CHCTeM, ofecmeumBaiommn c6op.
06paboTKy., XpaHeHHWE M aHanu3 AaHHBIX. CHCTEM YNPaBAEHHUA 3NEKTPOHHBIMM aAPXMBAMM, CUCTEM MH(OPMALMOHHOM
6e30nacHOCTH, CHCTEM YNpaB/IeHKs IKCIyaTalMeit.)
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r) npodeccruoHaNbHBle HaBBIKU: PYKOBOACTBAa KOHKDETHOM, OIIpelEelNeHHOH
MUHUCTPOM cepoil AeSITeNEHOCTH, pyKOBOJCTBA CTPYKTYPHBIM IOJpaszeleHHEM;
OpraHM3alli¥ U IUIaHAPOBaHHUA paboTBI; ONEepaTHBHOIO NMPHUHATHA M peaiu3alluy
yIpaBlIeHYeCKUX pelleHHH; 1oA00pa U pacCTaHOBKU KaJpOB; KOHTPOJI, aHalIHu3a U
IPOTHO3MPOBAHMS IOCIHCACTBHH INPHHUMAEMbIX pElIEHUH M  BHOCHMEIX
MpennioXKeHNuH; BeNEeHHs [ENOBBIX IIeperoBopoB M Oecel, B TOM 4YHCIE C
NpEeCTaBUTENSIMU HMHOCTPAHHBIX TOCYIapCTB H MEXIYHApOIAHBIX OpraHU3alUi;
B3aUMOJIEHCTBUS C (pefepanbHBIMU OpraHaMy UCTIONHUTENBHOM BIACTH U APYTUMH
rOCYAapCTBEHHBHIMH OpraHamH, HpeJCTaBUTENIMH CyObekToB  Poccuiickoi
Denepany, MYyHHUIUNAIBHBIX 00pa3OBaHUM, HHOCTPaHHBIMH OGQHUINAIbHBIMH
JIALAMH, TOCYHAapCTBEHHHIMM, OOINECTBEHHHIMM W YacTHBIMH CTPYKTYpaMy;
HOPMOTBOPYECKOH JeATeNbHOCTH; IyOJIMYHOro BBICTYIUIEHHA IO IpobieMam
BHyTpeHHEel M BHellHed NonMTHKM Poccuiickod ®enepanvu, Opyrux CTpaH H
pPEeruoHoB, IpobjeMaM OBYCTOPOHHHX OTHOILIGHWHM, OOIIMM MEXIyHapoaHbIM
npobnemaMm, B TOM 4YHCIe Iepel HHOCTPaHHOM ayAuTOpHEd; COCTABICHHA U
pelaKTUpOBaHU IMIUIOMaTUYECKOM M CIyXeOHOH JOKyMEHTallMd Ha BBICOKOM
CTWIMCTUYECKOM  YPOBHE; BeIEeHMA IIONUTHYECKOH ¥  HHQOPMAaLMOHHO-
pa3bACHUTENbHON paboThl; cO30aHMA B KOJUIEKTHBE 3[0POBOH, TBOPYECKOM
aTMocdepsl; TpeOOBAaTENbHOCTH; BIAJCHUS KOHCTPYKTMBHOM KpPUTHMKOM; ydeTa
MHEHMs KOJUler M IIOAYMHEHHBIX; II0JIb30BaHHUS COBPEMEHHOH OPITEXHUKOH H
IPOrpaMMHBIMHU [IPOJYKTaMH; CTPATErMYECKOrOo IUIAHMPOBAHMA M YIPaBIEHUA
IPYIIIIOBOM NESITENBHOCTHIO C Y4eTOM BO3MOXKHOCTEH U 0cOOEHHOCTE! ITPUMEHEHUS
coBpeMeHHbIX HMKT B rocynapcTBeHHBIX opraHax, YHpPaBiI€HUsI 3JIEKTPOHHOM
TIOYTOM, pabOThl C BHYyTPEHHUMH U NTeprEepUtHBIME YCTPOICTBAMH KOMITBIOTEPA, C
“HGOPMAIOHHO-TEIEKOMMYHUKAalIUOHHBIMU  CETAMH, B TOM 4YHCIE C CEThIO
VHTEepHeT, B ONEpallHOHHON CHCTEME, B TEKCTOBOM pPENAKTOpE, C JIEKTPOHHBIMHU
tabnmuuamMy, ¢ 0a3aMH JaHHBIX, C CHCTEMaMH YOpaBlIe€HUSA [POEKTaMU;
CUCTEMaTHYECKOI0 IIOBHIIEHHsS NpO(ecCUOHANBHBIX 3HAaHMH; CBOEBPEMEHHOI'O
BBIABJIEHUS M paspelieHMs NpoOJEMHBIX CHTYalldid, NMPUBOMIIIMX K KOH(IMKTY
HHTepeCOB.2

II. lomxHOCTHBIE 00S3aHHOCTH, IIPaBa H OTBETCTBEHHOCTh

4. B nepedeHp NOMHKHOCTHBIX OOSI3aHHOCTEH mociia o 0COOBIM MOPYUEHUSIM
BXOJIUT:

(ITepeyncnuth AOMHKHOCTHBIE O0SI3aHHOCTH MOCHA IO 0COOBIM OPYUEHUSIM).

5. OcHoBHEbIE NpaBa ¥ 0053aHHOCTH NOCTIA [0 0COOBIM IOPYUYEHHSM, a TaKXKe
OrpaHUYeHMs, 3ampeTsl U TpeOOBaHUS, CBs3aHHBIE C IpaXJaHCKOH ciayx6oil u

2B cly4yae eci¥ TpaxJaHCKHil ClyXamui, 3aMelWaer XOJDKHOCTh Mocna no ocoObIM NOPY4YEHUAM, KypHpyeT
Bonpocel BHegpeHus HWIKT B pmesarenbHocTs lLeHTpansHOro ammapata MUJI Poccuu, TO B €ro JOMKHOCTHOMH
perjiiaMeHT [OTNONHUTENBHO BIUIIOYAIOTCA CJEAYIOIIHE mNpo(eccHoHaNbHble HaBbIKM: paboThl C CHCTEMaMH
B3aUMOJEHCTBUA C rpakOaHaMW M OpraHM3auMsAMH, C CHCTEMaMU MEXBEJOMCTBEHHOTrO B3auUMOJEHCTBUA, C
CUCTEMaMHU YNpaBIEHNS FoCyAapCTBEHHBIMH MH(POPMaLMOHHLIMU pecypcami, ¢ HH)OPMauMOHHO-aHATUTHYECKHMH
cuctemamy, obecneuyuBaromiMu cbop, oOpaboTKy, XpaHeHHe W aHaNM3 [OaHHBIX, C CHCTEMaMH YNpPaBJIEHUs
3NEKTPOHHBIMH  apXHMBaMy, C cHcTeMamMM HWHQOpMauyoHHOM Ge3omacHOCTH, C CHCTEMaM{  YNpaBJeHUs
3KCruUIyaTaumei.
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0COOEHHOCTAMHE IPOXOXIEHUS IpaxaaHckoi ciayx6sl B cucreme MUl Poccuw,
KOTOpHIE YCTaHOBJIEHBI B €ro OTHOILEHWUH, MpPeIyCMOTpEeHbl cTaThsMu 14-18
QepnepansHoro 3akoHa oT 27 urong 2004 r. Ne 79-03 «O rocynapcTBeHHOMR
rpaxnaaHckoil ciayx6be Poccuiickoit @enepanun» (nanee — denepanbHbiil 3aKOH O
rpaxzaaHckoil ciyx6e) u cratbsiMu 4, 5, § DenepansHOro 3akoHa oT 27 HIONA
2010r. Ne205-®3 «O6  0coOeHHOCTAX  NPOXOXACHUA  GenepabHOH
rocy/1apCTBEHHON IpakJaHCKOM CiIyX)O0BI B cucteMe MHHHCTEpPCTBA UHOCTPAHHBIX
nen Poccuiickoit @enepaumm.

6. ITocon no ocob6pIM NOpY4YEHHSIM OCYLIECTBISECT UHBIE IpaBa U MCIOMHIET
00s13aHHOCTH, NpPEAyCMOTPEHHBIE 3aKOHOHaTeNbcTBOM Poccuiickoit ®eneparyu,
npukasamu (pacnopspkenusiMu) MUJ[ Poccuu, nopydeHusMu MuHuctpa u ero
3aMeCcTUTeNeH, NopyYeHUsIMU AUpEKTOpa JenapTaMeHTa (yKa3aTh HalMeHOBaHHe
JernapTaMeHTa).

7.Ilocon mo ocoObIM IIOPYYEHHSIM 32 HEUCIIOJHEHHE WM HeHaJiexaliee
UCIIOJIHEHWE JOJDKHOCTHBIX  OOs3aHHOCTEH MOXeT OBITh TNpHBIeYeH K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATeNLCTBOM Poccuiickoi ®eneparium.

IV. Ilepeuens BONpocoB, 110 KOTOPHIM ITOCOJ MO 0COOBIM ITOPYYSHHSM BIIPaBE WU
00s13aH CaMOCTOSITENHHO IIPUHIMATE YIIpaBieHYecKre ¥ HHbIE pelIeHus

8.1lpu wmcrmomHeHUMH CIy)XeOHBIX O00S3aHHOCTEH IOCON 10 OCOOBIM
IIOpY4YEeHUAM BIIpaBe CaMOCTOSTENbHO IPUHUMATh PEHICHUS 10 BOIIPOCaM:

(Ilepeuncaurs BONPOCH, IO KOTOPHIM IIOCON IO OCOOBIM IOpYYEHHSIM
BIIpaBe CaMOCTOSITENBHO IPHHIMATh YIPaBIeHIECKUE U HHbIE PEILeHHS ).

9.1lpn wucnonHeHHWH CIyXEOHBIX O00S3aHHOCTEH IOCONI 10 OCOOBIM
HOpYy4YEHHUAM 0053aH CaMOCTOATENHHO NPUHUMATD PEIEHHS 110 BOIIPOCAM:

(ITepeuncnuTh BOIIPOCHI, IO KOTOPBIM ITOCOJ IO OCOOBIM NOPYYEHHSIM 0053aH
CaMOCTOSITENIbHO IPMHUMATE YIIpaBI€HYECKHE U HHbIE PEIIECHHS ).

V. IlepedeHs BOMPOCOB, IO KOTOPHIM IIOCOJ IO 0OCOOBIM IOPYYESHHUSIM
BIpaBe MK 0053aH y4acTBOBATh IIPY MOATOTOBKE
NPOEKTOB HOPMAaTUBHBIX IIPABOBBIX aKTOB M (MJIH) IIPOESKTOB
yIpaBIeHYECKUX U MHBIX PEIIeHuiH

10. I'Tocon o oco6BIM NMOPYYEHUAM B COOTBETCTBHH CO CBOEH KOMIIETEHIIHEH
BIIpAaBE Y4acTBOBATh B MOATOTOBKE (0OCYXIEHHUHU) CIeNYIOLUMX IIPOEKTOB:

(IlepeyrcnuTh BHABI IPOEKTOB HOPMATHBHBIX HpPaBOBBIX aKTOB M (MJIH)
[IPOCKTOB YINpaBJICHYECKUX M HHBIX pelIeHHH, B IMOATOTOBKE KOTOPHIX BIIpaBe
y4acTBOBaTh IIOCON [0 OCOOBIM IIOPY4YeHHSM B COOTBETCTBUM CO CBOeH
KOMIIETEHITUER ).

11. Tocon no oco6pIM NOPYYEHUAM B COOTBETCTBHH CO CBOEH KOMIIETEHIIMEH
006s3aH y4acTBOBaTb B HOATOTOBKE (0OCY)XOEHHM) CHENYIOIMX IIPOEKTOR:
ciy>)xebHOro pacnopsiika HeHTpanbHoro ammapara MUl Poccuu; MHBIX akTOB IO
nopy4enuio pykosoacrsa MIJ[ Poccun.
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VI. Cpoxu 1 nponegypsl NoAroTOBKH, paCCMOTPEHUS
IIPOEKTOB YIPaBJIEHYECKUX U UHBIX PeIeHH#, TOPSAIOK
COTJIaCOBAHUS U NPUHATHUS JaHHBIX peleHuH

12. B COOTBETCTBMH CO CBOMMHM JOJDKHOCTHBEIMH OOS3aHHOCTAMH IIOCOJ IO
0cOOBIM  MOpY4YEHWSM IpPUHUMAET pElieHHs B CPOKH, YCTAaHOBJIEHHBIE
3aKOHOJATENBPHBIMY Y HMHBIMH HOPMAaTHBHBIMHM IPaBOBBIMH akTamMu Poccuiickoi
®enepauuu.

VII. Ilopsinok ciy>xeGHOro B3auMOIeHCTBUS

13. BsaumogelictBie mnocna 1o OCOOBIM IMOPYYEHHAM C TIPaXXTaHCKHMU
ciyxamuMu MU Poccun, rpaxIaHCKUMM CIIY)XallAMH HHBIX TOCYAAapCTBEHHBIX
OpraHoB, a TaKKe C APYTHMH I'paJaHaMH U OpraHU3alMsIMU CTPOUTCS B paMKax
JIeIOBBIX OTHOLIEHMH Ha OCHOBE OOIIMX IPUHUMIIOB CIy)XeOHOro IOBeIeHHS
roCy/lapCTBEHHBIX CIYXallMX, yTBEpXAeHHbIX YkasoM IIpesunenta Poccuiickoit
Oepeparun ot 12 aBrycra 2002r. Ne 885 (Cobpanue 3akoHOJATeNnbCTBA
Poccuiickoit ®enepanuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29,
cT. 3658), u TpeboBaHMi K CIIy)XeOHOMY ITOBEIEHHUIO, YCTAHOBJIEHHBIX cTaThel 18
DelepalabHOro 3aKOHa O IpaXXAaHCKOM ciyk0e, a Takke B COOTBETCTBHH C MHBIMH
HOPMAaTHBHEIMH NpaBOBEIMM akTaMu Poccuiickoit @eneparun u MUJL Poccun.

VIII. Ilepeyens rocyjapCTBeHHBIX YCIIYT, OKa3bIBAEMBIX
rpakJiaHaM ¥ OpraHU3alUsIM B COOTBETCTBHHM C aJIMUHHACTPATHBHBIM
pernamenrom MUJL Poccun

14. ITocoxn 110 0coOBIM NOPYYEHUSIM FOCYJAPCTBEHHbIE YCIYTH HE OKa3hIBAET.

IX. Iloxa3aTtenu 3 (PeKTUBHOCTH U pe3yIbTATHBHOCTH
npodeccHoHaATBHOM CITy)XeOHO# NeaTeNbHOCTH

15. DbdexTHBHOCTE NpOGECCHOHANBHON CIIy>KeOHOM IeSTENbHOCTH 0CIa
110 0COOBIM NOPYUEHHSM OLEHUBAETCS 1O pe3yJIbTaTaM e€ro HeATENBHOCTH, a TAKKe
IO CIIeXYIOIIMM I10Ka3aTeNsIM:

BBHINIOJIHAEMOMY OOBeMy pabOTBl M HHTEHCHUBHOCTH TpPYHAd, CIIOCOOHOCTH
COXPaHATh BHICOKYI0 pabOTOCIIOCOOHOCTH B  3KCTPEMAIBHBIX  YCJIOBHSAX,
COOIIOACHUIO CIYXeOHOH AUCLHMIUIMHEL,

CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIOJHEHHS TOPYUYESHHUIA;

Ka4yeCTBY BBINIOJTHEHHOM paboThl (MMOATOTOBKE NJOKYMEHTOB B COOTBETCTBHH C
YCTaHOBIEHHEIMH TpeOOBAaHUAMM, ITOJHOMY M JIOTHYHOMY H3JIOXKEHHIO MaTepHala,
IOPUAUYECKY IPAMOTHOMY COCTABJIEHUIO TOKYMEHTA, OTCYTCTBHIO CTHIMCTHYECKUX
U IPaMMaTHUYeCKUX OIIHOOK);
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Ipo¢pecCUOHANbHON  KOMIETEHTHOCTH  (3HAHMIO  3aKOHOAATENbHBIX,
HOPMaTHBHBIX IIPABOBBIX aKTOB, INMPOTE NMPOGECCHOHAIEHOTO KPyro3opa, yMEHHIO
paboTaTh C JOKyMEHTaMH );

CIIOCOOHOCTH  YeTKO OpraHM30BBIBaTh ¥  IIJJAHHPOBAaTh  BBIIOJTHEHHUE
NOpYYeHHBIX 3aJaHui, YMEHHIO pallMOHAIBHO MCIONB30BaTh pabouee Bpems,
paccTaBiIsATh IPUOPUTETHI,

TBOPYECKOMY IIOJXOAY K pEUICHUIO IIOCTaBJIEHHBIX 3aja4, aKTUBHOCTH U
WHUIMATUBE B OCBOEHUH HOBBIX KOMIBIOTEPHBIX M HHGOPMAIIMOHHBIX TEXHOJIOTUH,
CIIOCOOHOCTH OBICTPO aJalTUPOBATHCS K HOBHIM YCIOBHSM U TpeOOBAaHUSAM;

OCO3HaHUIO  OTBETCTBEHHOCTHM 32  MOCHEACTBHS  CBOMX  JEWCTBHIA,
[IPUHAMAEMBIX pEILIEHUH.

JIMCT O3HAKOMJIEHUA
No | Damunus, ums, Jlata u pocniuce B Hara u Homep | [lata v Homep
1/ OTYECTBO O3HaKOMJIEHUH C IpHKa3a o npuKasa oo
IOOJKHOCTHBIM Ha3HAYEHUH Ha | OCBOOOXACHUM
perilaMeHTOM U B JOJDKHOCTD OT JOJDKHOCTH

INOJIYUYCHHH €0 KOITNH




[Ipunoxenne Ne 7

K HpuKka3zy MuHHUCTEpCTBa HHOCTPaHHBIX e
Poccuiickoit @enepanym

oT « 21 » centsa6pa 2015 r. Ne 18151

IIPUMEPHBIA TOJKHOCTHOM PEIJIAMEHT ®EJEPAJIBHOI'O
T'OCYJIAPCTBEHHOI'O I'PAXKIAHCKOI'O CJOYKAIIEIO
IEHTPAJIBHOI'O AIIITAPATA MUHHUCTEPCTBA WTHOCTPAHHBIX
JNEJ POCCHUCKOM ®EJEPAIINA

VTBEPXJIAIO

(HauMeHOBaHUE JTOJDKHOCTH IPeACTaBUTENS HaHUMaTeNs
00 JIAIA, YIIOJTHOMOYEHHOTO HaHUMATEJIEM)

(moarmuck) (pamuiist, MTHUITHATIBL)
OT «__» 201 r.

MOJOKHOCTHOM PETJJAMEHT
3AMECTHUTEJISI THPEKTOPA IENNAPTAMEHTA

(Yka3aTh HaMMEeHOBaHHe AeNapTaMEHTAa)

I. O0mue nonoxeuus

1. lomxHoCcTh (enepanbHOR TrOCYZapCTBEHHOW TIpakKHaHCKOH  CiryObI
(manee - rpaxxaaHckas ciyx6a) 3amecturens gupektopa JlemapraMeHTa (ykazaTh
HalMEHOBaHUE JernapTaMeHTa) MuHHUCTepcTBa HHOCTpaHHBIX el Poccuiickoit
Qenepanyy (nanee — 3aMeCTUTENb AUPEKTOpa AenapTaMeHTa) OTHOCUTCS K BBICHIEH
rpynine JOJDKHOCTEH rpakJaHCKOM CITy>KObI KaTeropuu «pyKOBOAUTEIM.

PeructpanuoHHsriit Homep (ko) goyxHocTH - 12-1-1-006.

2. HaznaueHne Ha JOJDKHOCTH 3aMecTHTeNs IUPEKTOpa IellapTaMeHTa M
0cB0OOXIEHHE OT HOJDKHOCTH OCYIIECTBIISIETCS IIEPBBIM 3aMecTHTeneM MuHHCTpa
MHOCTpaHHBIX el Poccuiickoit @enepanuu.
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3amecTHTENs OUpEKTOpa JemnapTaMeHTa HENOCPEeICTBEHHO IOAYMHAETCA
nupekropy Jenaptamenra (yka3aTh HAMMEHOBaHHeE JeNapTaMeHTa).

3.B cinyyae BpeMEHHOro OTCyTCTBUS Iupekropa [lemaprameHTa (ykasaTb
Ha¥MeHOBaHMe NeNlapTaMeHTa) 3aMEeCTUTENb AUpEeKTopa JenapTaMeHTa UCIOJHIET
ero 00s3aHHOCTH B COOTBETCTBHH C paclopsDKeHHeM aupekTopa JlemaprameHTta
(yKasaTb HauMEHOBaHHE JerapTaMeHTa), COMNIaCOBAHHBIM C KypHUpPYIOIIUM
memapraMeHT MUHHCTpOM HHOCTpaHHbIX el  Poccuiickoir  Denepauyu
(3amectureneM MuHUCTpa HHOCTpaHHBIX Aen Poccuiickoi CI)e/t[epam/m).1

I1. KanudukanmonHsle TpeOOBaHNS K YPOBHIO U XapaKTepy
3HaHUH ¥ HABBIKOB, 00pa30BaHHIO, CTAXY I'PaXKIaHCKON CITyXKOBI
(cTaxky rocyapcTBEHHOM CITYKOBI MHBIX BUZIOB) UIIH CTaXy
(ompITy) paboTEI MO CIENUATBHOCTH

4, Ina 3aMelleHus JOJDKHOCTH 3aMeCTUTeNs JUpEeKTopa AelapTaMeHTa
yCTaHaBJIMBAIOTCS CleAyIoIHe TpeOOBaHMA:

a) HaJIMYKe BBICINEro 06pa30BaHus;”

0) HauMuKe HE MeHee IIeCTH JIeT CTaxa TIPaXIAHCKOH CIyxkObl
(rocymapcTBeHHO# CiIy>XObI MHBIX BHIOB) HIIM HE MEHee CEMH JIET CTaka paboThl Mo
CHEIaIbHOCTH;

B) npodeccuonansHple 3HaHWA: KoHcturynuu Poccuiickoit ®@enepauuy,
penepaybHBIX KOHCTUTYHHMOHHBIX 3aKOHOB, (elepaibHBIX 3aKOHOB, YKa30B
[lpesunenta  Poccuiickoit  ®epepanuy, mnoctaHoBieHWil  IlpaBurenncTBa
Poccuiickoit ®epepaimy, HHBIX HOPMAaTHBHBIX IPaBOBBIX aKTOB Poccuiickol
@enepaunn W MunucrepcTsa HHOCTpaHHBIX Jen  Poccuiickot ®enepauun
(manee - MUl Poccum), a Takxke CIyXeOHBIX [JOKYMEHTOB, PEryjJUpyIOIMX
COOTBETCTBYIOIIYIO chepy HesATeNbHOCTH IPUMEHHUTENbHO K HCIONHEHHIO
KOHKPETHBIX  JOJDKHOCTHBIX  OOsf3aHHOCTEeH;  MEXIyHapoJHOro  IIpasa,
MEXAYHApPOAHBIX OTHOIIEHWH; HHOCTPAaHHOrO 3aKOHOJATENIbCTBA, OCOOEHHOCTEH
KOHKPETHBEIX PErvOHOB M CTpaH - B 00beMe, HeoOXOAMMOM JJIs BBITONTHEHUS
IOJDKHOCTHBIX ~ OOs3aHHOCTEH; HHOCTpaHHBIX S3BIKOB; HOPM M  IIpaBHI
opHUHATBHOTO MPOTOKOJA ¥ ATUKETa; NOPAIKa OCYIIECTBICHUSA JUILIOMAaTHYECKOH
U CIIy)KeOHOW IMepenucKy; OCHOB JENONPOU3BOJCTBA, YNPABIEHUS U OpraHU3aluU
TpyZAa; Opolecca IPOXOKIASHUS IPpaXIaHCKOH ciry6bl; HOPM ZIEJIOBOrO OOILEHHS;
dopM H MeToHOB paboTHl C IPUMEHEHHEM aBTOMAaTHU3MPOBAHHBIX CpEICTB
yHpaBleHHUs; IpaBOBBIX acrieKTOB B obnactu HHGOpPMaLOHHO-
KOMMYHHKalIMOHHBIX TexHonoru#t (nanee — MIKT); nporpaMMHBIX JOKYMEHTOB M
IPUOPUTETOB rocyJapcTBeHHOM nonutuku B obnactu MIKT; mpaBoBBIX aclieKTOB B

! YkasbiBaeTcs B 3aBHCHMOCTH OT NOYMHEHHOCTH JenapTaMeHTa.

2 B cmydae ecnu (enepanbHblil rocyapCTBEHHbIH rpaxaaHcKuil ciyxaumil (fanee — rpaxaaHCKuil cyxaiwmii),
3aMEIAIOUIMN  JOMKHOCTb 3aMECTHTENA JUPEKTOpa NenapTaMeHTa, BXOAWT B COCTaB KOHTPaKTHOH CiykO6bl
MM/ Poccur, TO B €ro JOMKHOCTHON pErnaMeHT NOMONHUTENBLHO BKIIOYAKTCA Cleaylolue TpeboBaHHA K
obpasoBaHMio: HanwuMe npodeccHoHanbHOro 06pazoBaHMA MM JJOTIONHUTENLHOIO  NpohecCHOHANbHOro
obpasoBaHus B cdepe pa3sMelleHHs 3aKa30B Ha MOCTaBKH TOBApoOB, BHIMOJNHEHHE paboOT, OKa3aHMA YCHyr A
roCyRapCTBEHHBIX U MYHHUHMNANBLHBIX HYXA.
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chepe NpEeAOCTaBICHUA TIOCYIAapCTBEHHBIX YCIYI HACeleHHIO M OpraHHM3alusaM
nocpeacteoM npuMeHenus WKT; anmaparHoro M IporpaMMHOro o0ecnedeHus,
BO3MOXHOCTeH H ocobeHHocTeil npumenenus coBpeMeHHBIX KMIKT B opranax
rOCyJAapcTBEHHOW BJIAacTH (Jajlee - TOCYJapCTBEHHBIE OpraHBl), BKIIOYas
HCIIOJIb30BaHHE BO3MOXXHOCTEH MEXBeJOMCTBEHHOIO JOKYMEHTOOOOpOTa; 00mIMX
BOMpPOCOB B obnactu obecneyeHHs HHPOpPMaLMOHHON 0€30IacHOCTH; OCHOB
IIPOEKTHOTO yIpaBieHus; ciryxednoro pacnopsaka MUJ] Poccun; nopsiaxa paboTs!
CO ClyXeOHOH W ceKkpeTHOH HH(opManued, pe>XHMHBIX TpeOOBaHU; NpaBHI
OXpaHb! TpyZa U IPOTUBOIOXaPHOU 6e30macHoCTH.”

r) npodeccHoHabHbIE HAaBBIKU: PYKOBOJCTBA KOHKPETHOM, OIpeleleHHON
MunuctpoM HHOCTpaHHBIX Jen Poccuiickoit ®@enepanuu (nanee — MUHHCTD)
cthepoil NesSTeTPHOCTH, pyKOBOACTBA CTPYKTYPHBIM I10Jpa3/Ie]IeHUEM; OPraHU3aluy
¥ IUTAaHUPOBAHUS pabOoThI; OIIEPaTUBHOTO NPUHATHS U peasli3alliy YIIPaBIeHYECKHX
peumleHuii; noabopa M pacCTaHOBKM  KaJpoB; KOHTpOJA, aHalu3a M
IPOTHO3UPOBAHHUA IOCIHCACTBUM INPHUHAMAaeMbIX PEIIEHMA M  BHOCHMBIX
IpenoXeHuil; BeleHUs [IEJOBBHIX IIeperoBopoB M Oecel, B TOM YHCIE C
IPeJICTABUTENIMH HMHOCTPAHHBIX TOCY[apCTB M MEXIyHapOIHBIX OpraHH3alUy;
B3aHMOJEHCTBUA C (elepalbHBIMU OpraHaMHy UCIIOIHUTENBHOHN BIACTH U APYTUMHU
roCyJapCTBEHHBEIMH OpraHaMH, IIpelcTaBuTelsiMu  cyObsekToB  Poccuiickoit
Denepany, MyHUIUNAIBHBIX 00pa3oBaHMii, WHOCTPAaHHHIMH OQHUIHATBHBIMU
JIMIAMM, TOCYJapCTBEHHBIMHM, OOIIECTBEHHRIMH M YacTHBIMH CTPYKTYpaMu;
HOPMOTBOPYECKOH [EeATENBHOCTH; ITyONHYHOro BBHICTYIUICHHSA IO mpobieMam
BHyYTpeHHeHd M BHemHed nonutuku Poccuiickoit ®depepauuu, ApYyrux CTpaH U
PErMOHOB, IpobneMaM OBYCTOPOHHMX OTHOUICHWH, OOIMM MEXAyHapoAHBIM
mpobneMaMm, B TOM 4YHCIE Iepell HHOCTPAaHHON ayIAUTOpHEeH; COCTaBIeHHS H
peNaKTUpPOBaHMs AMILIOMAaTHYECKONM M ClyXeOHOH [OKyMEHTallid Ha BBLICOKOM
CTHJIACTHYECKOM  YpDOBHE; BEJCHUS IOJIUTHUYECKOH H  HMHGOPMALHOHHO-
pa3bACHUTENbHOM paboOTHl; CO3MaHMS B KOJUIEKTHBE 3]0POBOHM, TBOpUYECKOH
atMocdepsl; TpeOOBaTeNbHOCTH; BIAJECHUS KOHCTPYKTMBHOW KpUTHKOH; yuera
MHEHHS KOUIer M IIOAYMHEHHBIX; II0JIb30BAaHUS COBPEMEHHOH OPITEXHUKOH H
IIPOTPaMMHBIMH IIPOAYKTaMH; CTPaTETHYeCcKOro IUIaHHpPOBaHUS H YIIpaBICHHUS
IPYIIOBO# JeATENFHOCTBIO C YU€TOM BO3MOXXHOCTEH U 0COOEHHOCTEH PUMEHEHU
coBpeMeHHbIX HMIKT B rocyaapcrsBeHHBIX OpraHax, YINpaBle€HHS 3JIEKTPOHHOM
IIOYTOH, pabOTH! C BHYTPEHHUMH M NepuGepUAHBIMU YCTPOHCTBAMI KOMIIBIOTEPA, C
WHGOOPMAHOHHO-TEIEKOMMYHHKAlUOHHBIMU CETIMH, B TOM WYHCIE€ C CETBHIO
HHTepHET, B ONEpallMOHHOM CHCTEME, B TEKCTOBOM pPENaKTOpe, C 3NEKTPOHHBIMU
tabyuuamy, ¢ 6aszaMM JaHHBIX, C CHCTEMaMH YIOpaBIEHHs IPOEKTaMHy;
CHUCTEMATHYECKOr0 IOBBIIEHUS MNPO(ECCHOHANBHBIX 3HAHUN; CBOEBPEMEHHOIO

* B cryuae e€cnM IpamcIaHCKHil Clyaliui, 3aMEIalommii JOMKHOCTh 3aMECTUTENA AMpEKTOpa AeNapTaMeHTa,
Kypupyet Bonpocs! BReapenus UKT B nearensHocTh ueHTpansHoro anmapata MUJL Poccuu, To B €ro AOKHOCTHOM
periamMeHT AOMONHUTENBLHO BIJIIOYAIOTCA CAEAYIOWIMe MpodecCHOHaNbHbIE 3HAHWA: CHCTEM B3aMMOZAEHCTBHMA C
rpaxiaHaMu H OpraHM3alMAMM; YYETHBIX CHCTEeM, ofecrneuyMBalolUX TOJAEPXKKY BBIMONHEHUA (eaepalbHbIMH
opraHaMM rocylapcTBEHHOH BNIACTH OCHOBHbBIX 3afiay W (yHKUMH; CHCTEM MEXXBEJOMCTBEHHOrO B3aUMOAEHCTBUS;
CUCTEM YNpaBNIEHHs roCyJapCTBEHHBIMI MH(YOPMaLMOHHBIMU pecypcaMi, HHGOPMaLMOHHO-aHANUTHYECKNX CUCTEM,
obecneunBarownx cbop, 006paboTky, XpaHeHUE U aHANN3 JaHHBIX, CUCTEM YNPaBJIEHHS SNEKTPOHHLIMM apXUBaMH,
cucreM MHGOPMaLMOHHOM 6€30MacHOCTH, CHCTEM YRPABIEHHUS SKCIUTyaTaluei.
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BBIABJIEHUA U paspelleHus NpOOJNEMHBIX CUTYallMi, NPUBOIAIMX K KOHQJIHKTY
4
MHTEpECOB.

III. omxHOCTHBIE 00S3aHHOCTH, IpaBa H OTBETCTBEHHOCTD

5.B nmnepeveHp JOMKHOCTHBIX OO0S3aHHOCTEHl 3aMecTHTENs OUPEKTOpa
nernapTaMeHTa BXOIHUT:

(IlepeuncnnuTe  HODKHOCTHBIE  OOS3aHHOCTH 3aMECTHTENS JIUpeKTopa
IenapTaMeHTa).

6. OcHOBHBIC IpaBa U 00A3aHHOCTH 3aMECTHUTENs JUPEKTOpa JelapTaMeHTa,
a TaKKe OrpaHMYEeHHs, 3ampeTsl U TpeOoBaHMS, CBA3aHHBIE C T'PaXKTAHCKOM
CIy’k00f1 ¥ OCOOGEHHOCTSAMH IPOXOXKIEHHMS TPOXKIAHCKON CIyKObl B CHCTEME
MMU/I Poccum, KOTOpBIE YCTAaHOBIEHBI B €r0 OTHOIICHHM, IIPEXyCMOTPEHBI
cratbsiMH 14-18 ®epepanpHoro 3akoHa or 27 mons  2004r.  Ne 79-03
«O rocymapcTeeHHoM  rpaxaaHckod — ciayxbe  Poccuiickoit  ®epmepauuu»
(manee - @enepanbHBli 3aKOH O TpaXAAHCKOH ciyx6e) u crathamu 4, 5, 8
@epepanpHOro 3akoHa ot 27 mrons 2010r. Ne 205-®3 «06 ocobeHHOCTIX
NPOXOXIEHU (elepalbHOM IoCyIapCTBEHHOM IPaXIAHCKOM CIyx6bl B cHcTeMe
MHUHHACTEPCTBA HHOCTPaHHBIX Aen Poccmiickoit Mexepariumy’.

7. 3aMecTuTENlh JUPEKTOpa JelapTaMeHTa OCYIIECTBISET HHBIE IpaBa H
UCIIONHAET O0O0A3aHHOCTH, IIPENYCMOTpEHHBIE 3aKOHOAATENLCTBOM Poccuiickoit
®enepanvu, npukasaMu (pacnopsxenusamu) MU Poccuu, mnopyueHusaMu
MuHHuCTpa 1 ero 3amecTuTenel, MOpyYeHHAMH AupekTopa JlenapraMenTa (yKasarh
HaUMEHOBaHME JeNapTaMeHTa).

8. 3amecTuTeNs OMpeKTOpa AelapTaMeHTa 3a  HEHCIOJHEHHE  HWIIH
HeHaJJIexKallee UCIOIHEHHE JOJDKHOCTHBIX 005 3aHHOCTEH MOXET OBITh pHBIEYEH
K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoi
®denepauun.

IV. IlepeueHs BONPOCOB, 10 KOTOPHIM 3aMECTUTEND AUPEKTOPA JeNapTaMEHTa
BIPaBe UM 0053aH CaMOCTOSATENBHO IIPHHAMATD
YIPAaBJIEHYECKHE U UHbBIE PELIeHUs

9.1lpy wucronmHeHMH CIY)XeOHBIX OOs3aHHOCTEHl 3aMeCTHTENb IHPEKTOpA
JenapTaMeHTa BIPaBe CaMOCTOATENBHO IPUHAMATE PEIIEHHUS 10 BOIIPOCAM:

* B cyuae ecnu rpaxnaHckuii CHyXXalllWH, 3aMelaloWMi AOMKHOCTL 3aMECTUTEN AMPEKTOpa AENapTaMeHTa,
KypupyeT Bonpocs! BHeapenus UKT B nearenbHOCTh UeHTpaTbHOro annapata MUJI Poccus, To B €ro JOMKHOCTHOM
pernaMeHT JNOMONHUTENLHO BKIIOYAIOTCA ClEAYIOMME NpOQEecCHOHANbHBIE HABBIKM: paboThl C CHCTEMaMH
B3aUMOIEHCTBUA C TrpaXJaHAMM M OPraHM3allHAMH, C CHCTEMaMH MEXBEIOMCTBEHHOIO B3aMMOJEHCTBUS, C
CHCTEMaM¥ YNpaBieHUA rOCyHapCTBEHHbIMH MHGOPMALIMOHHBIMU PECYPCaMH, ¢ MHPOPMALIMOHHO-aHATHTHYECKUMH
cucTeMamu, oGecrneuusaioliumu c6op, 06paboTKy, XpaHeHHe M aHANM3 JaHHBIX, C CUCTEMaMM YNpaBleHHs
3IEKTPOHHBIMH  apXMBaMH, C CHCTeMaMd WHGopMauMOHHOM GesomacHocTH, C CHCTEMaMM  YNpasieHus
3KCIUlyaTauuei.

* Crathut 4 u 8 DepepanbHoro 3akona or 27 wona 2010 r. Ne 205-®3 «O6 0co6EHHOCTAX NPOXOXKIACHUA
¢enepaibHOl rocynapcTBeHHOM rpaxaaHcKoli cnyxObl B cHcTeme MHUHHCTEPCTBA MHOCTPaHHBLIX Aen Poccuiickoit
Qenepaunm» yKasblBalOTCA B JIOMHKHOCTHBIX PETJIaMEHTaX TOJIBKO ARILIOMATHYECKHX PaGOTHHKOR



43

(Ilepeuncauts  BONMPOCH, IO  KOTOPHIM  3aMECTHTENb  JUPEKTOpa
JenapTaMeHTa BIIPaBE CaMOCTOSTENbHO MPUHHUMATh YIpPaBI€HYECKHe U UHEIE
pelLIeHus ).

10. Ilpy ucnonHeHuM CIyXeOHBIX OOS3aHHOCTEH 3aMECTHTENh IHpeKTopa
JenapTaMeHTa 00513aH CaMOCTOATENbHO IPHHUMATh pelIeHUs 10 BOIIPOCaM:

(IlepeuncnuTe  BONPOCH, MO  KOTOPHIM  3aMECTHTENb  JHPEKTOpa
IenapTaMeHTa oO0s3aH CaMOCTOSITENBHO NPHHUMATH YOpaBICHYECKHE U HHEBIE
pelIeHHUs ).

V. IlepeyeHs BOIIPOCOB, IO KOTOPHIM 3aMECTUTENb JUPEKTOpa AenapTaMeHTa
BIIpaBe WM 00513aH y4acTBOBATH IIPH HOATOTOBKE
IIPOEKTOB HOPMATHBHEIX NPABOBBIX aKTOB M (FJIM) IPOEKTOB
yIpaBIeHYECKMX U HHBIX pelIeHuH

11. 3amecTuTens aupeKTOpa NemapTaMeHTa B COOTBETCTBMH CO CBOEH
KOMIIETEHUMEN BIIPaBE YYacCTBOBaTh B IIOATrOTOBKE (OOCYXIEHHM) CIEIYIOLIUX
IPOEKTOB:

(IlepeuncnuTe BUABI NPOEKTOB HOPMATHBHBIX IIPABOBBIX AKTOB M (MJIM)
IIPOCKTOB YMNPAaBJIEHYECKUX M HMHBIX PEHICHUH, B MOJATOTOBKE KOTOPBIX BIIpaBe
y4acTBOBATh 3aMECTHTENb AMPEKTOpa JelnapTaMeHTa B COOTBETCTBHU CO CBOEH
KOMITETeHLINEeH ).

12. 3amecTHTeNE OMPEKTOpa JemapTaMeHTa B COOTBETCTBHH CO CBOEH
KOMIIETEHIMEH 00s3aH y4acTBOBaTh B IOATOTOBKe (OOCYXKIEHHMH) CHEIyIOIIHX
IPOEKTOB:

IIOJIOKEHHUS O JIeNIapTaMeHTe;

HOJIOXXEHHUH KypHUPYEMBIX OTAENOB AelapTaMeHTa;

rpaduka OTIYCKOB IPaXXIAHCKHX CITYXAllUX JeNapTaMeHTa;

cIy>ke6HOro pacropsiika IeHTpaisHoro annapara MUJI Poccuu;

HHBIX aKTOB II0 IIOPYYEHHMIO HENOCPEINCTBEHHOIO pPYKOBOAMTENS H
pykoBozgctsa MI/] Poccuu.

VI. Cpoxku 1 npoleypsl HOATOTOBKH, PACCMOTPEHMS
IIPOEKTOB YIPABJICHYECKHMX U HHBIX PEIEHHUH, IOPAIOK
COIJIaCOBaHMA U NPHHSTHUS JaHHBIX pelIeHHM

13.B  COOTBETCTBMM €O CBOMMH JOJDKHOCTHEIMM  OOS3aHHOCTAMH
3aMECTUTENIb  TUPEKTOpa JeNapTaMeHTa MpPUHUMaeT pelleHHus B  CPOKH,
YCTaHOBJIEHHBIE 3aKOHOJATENLHBIMA H HHBIMA HOPMAaTHBHBIMHU NPABOBBIMH aKTaMHU
Poccuiickoit ®enepanmu.

VII. Iopsinok ciyxeOHOro B3anMOAEHCTBUS

14. BsaumogeficTBHE ~ 3aMeCTHTENs  JUPEKTOpa  JemapTaMeHTa ¢
rpaXaaHcKkuMu  cayxamumu MIUJL Poccum, rpaxgaHCKUMH CIY)XalMMH HHBIX
rOCyHapCTBEHHBIX OPraHoOB, a TaKXKe C IPYI'HMMH TpaXIaHaMU K OpraHu3alMsIMU
CTPOMTCS B paMKaXx [eNOBBIX OTHOLIEHMM Ha OCHOBe OOIMX NPHHIMIIOB
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CIIy’)KeOHOTO NOBENCHUS TOCYHApCTBEHHBIX CIYXAlIMX, YTBEPKAEHHBIX YKa3oM
IIpesunenrta Poccuiickoit @enepauyu ot 12 aBrycra 2002 r. Ne 885 (Cobpanue
3akoHozarenscTBa Poccuiickoit ®enepanmu, 2002, Ne 33, ct. 3196; 2007, Ne 13,
ct. 1531; 2009, Ne 29, ct. 3658), m TpeOoBaHHil K CIyXeOHOMY MOBEIEHHUIO,
yCTaHOBIEHHBIX cTaThed 18 deneparbHOro 3akoHa O IpaXkJaHCKOH ciyxbe, a
TaK)K€ B COOTBETCTBHH C MHBIMH HOPMAaTUBHBIMH NPaBOBBIMH akTaMH Poccuiickoit
®enepanyn u MU/] Poccuu.

VIII. IlepeueHb rocyqapCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpaxJaHaM ¥ opraHu3alisiM B COOTBETCTBHHU C aJJMUHUCTPATHBHBIM
pernamentoM MUJ] Poccuu

15. YkazaTe nosHBIN NepedeHb 0Ka3blBaeMBIX FOCYIapCTBEHHbIX YCIYT JITHG0
CZlenaTh 3alUCh, YTO FOCYAaPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCA.

IX. IToxazaTenu 3¢)(peKTUBHOCTH ¥ PEe3yIBTATUBHOCTH
IpoQeCCHOHANILHOM CITy)eOHOM AeATENbHOCTH

16. DpdextnBHOCTE  HpOodecCHOHANBHON  CIyXeOHOH  IeITeNLHOCTH
3aMECTUTEN]  JMPEKTOpa  JelapTaMeHTa OLIEHHBAeTcss MO0  pe3yibTaram
JEeSTENbHOCTH JeNapTaMeHTa, a TaKkXKe 110 CIeAYIOIHM [T0Ka3aTe M

BBINIONHAEMOMY 06BeMy pabOTHI M HMHTEHCHBHOCTH TpPYZAad, CIOCOOHOCTH
COXPaHATh BBICOKYI0O  pabOTOCIIOCOOHOCTE B  3KCTPEMAIBHBEIX  YCIOBHUAX,
COOMIOIEHMIO CITY)KeOHON AUCIMILIUHEL,

CBOEBPEMEHHOCTH U OTIEPATHBHOCTH BEHIITOJIHEHHS [IOPYYEHHIL;

Ka4eCTBY BBIIIOJIHEHHOM paboThl (IIOArOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMHM TPEOOBaHMAMH, NIOJHOMY ¥ JIOTHYHOMY H3JIOXKEHHIO MaTepHana,
IOpPUIMYECKH IPAMOTHOMY COCTaBJIEHHMIO HOKYMEHTA, OTCYTCTBHIO CTHIIHCTHYECKUX
¥ TPaMMaTHYeCKUX OIIMO0K);

NpoeCCHOHANBHON  KOMIICTEHTHOCTH  (3HAHHMIO  3aKOHOJATENBHBIX,
HOPMAaTHBHBIX MPABOBBIX aKTOB, HIMPOTE MIPO(YECCHOHATBHOIO KPYro3opa, YMEHHUIO
paboTaTh ¢ JOKyMEHTaMH);

CIIOCOOHOCTM YETKO OpraHM30BBIBATH M  IUIAHHPOBATh  BHINOJHEHME
INOPYYEHHBIX 3alaHuii, YMEHHWIO palMOHAJIbHO HCIONb30BaTh paboyee Bpems,
pacCTaBlIATh IPHOPUTETHL;

TBOPYECKOMY IOAXOAY K PEIUCHHUIO IIOCTAaBJEHHBIX 3aJad, aKTUBHOCTH H
HUHHUIIMATHBE B OCBOEHHH HOBBIX KOMIIBIOTEPHEIX U HH()OPMAILIMOHHBIX TEXHOIOIHIA,
CIIOCOOHOCTH OBICTPO aJalTHPOBATHCA K HOBEIM YCIIOBHSM U TpeGOBaHUAM;

OCO3HAaHHMIO  OTBETCTBEHHOCTH 3a IIOCHENCTBHS  CBOHX  JEHCTBHIA,
IIPUHUMAaEeMBIX pEeIlECHU.



JIMCT O3HAKOMJIEHHMA
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damunus, M4,
OTYECTBO

Jara u pocniuce B
O3HAKOMJIEHHH C
JOOJDKHOCTHBIM
periaMeHToM U B
NOJYYEHUH €r0 KOIHNH

Jlata u HoMep
NpUKaza o
Ha3HaYeHUH Ha
JIOJDKHOCTh

Hata u HoMep
npukasa 0o
0cBOOOXAEHHUU
OT XOJDKHOCTHU
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IIpunoxenue Ne 8

K IpuKa3zy MunHucTepcTBa HUHOCTPAaHHBIX A€
Poccuiickoit @enepaunu

oT « 21 » cenTa6ps 2015 r. Ne 18151

IIPUMEPHBIN JOIXKHOCTHOM PETJIAMEHT ®EJXEPAJILHOI'O
TOCYIAPCTBEHHOI'O I'PAXKIAHCKOI'O CJOYXAHIETO
IEHTPAJIBHOI'O AIIITAPATA MUHUCTEPCTBA THOCTPAHHBIX
JEJI POCCUMCKOM ®EJIEPATINU

VTBEPXKJIAIO

(HaHMeHOBaHHe HAOJDKHOCTH IPEACTABUTEIIA HAHUMATEIIA
nubo Jia, YIIOJJHOMOYCHHOI'O HaHI/IMaTeJ'ICM)

(moamnuce) (bamMunmsa, UHUIUATIBI)

OT «__» 201_r.
JOJKHOCTHOM PETJIAMEHT
IIOMOITHAKA MUHUCTPA
HNHOCTPAHHBIX JEJI POCCUUCKOU ®EJEPAIINN

1. O61mme nonoXxeuus

1. JlolokHOCTE  (efiepanbHON  rOCYapCTBEHHOH TIpaXIaHCKO#  ciryObl
(manee - rpaxxaaHckas ciyx0a) noMomHWKa MMHHCTpa WHOCTPAHHBIX Jel
Poccuiickoit ®enepauny (Janee — NOMOIMHUK MUHHCTpa) OTHOCHTCS K BBICIIEH
rpynme  AOJDKHOCTEH  TpaXJaHCKOM  CIIy>KObl ~ KaTeropuM  «IIOMOIIHHKH
(COBETHHKHM)».

PerucrpaunoHHsIi HoMep (KoJ) HojbxHOoCTH - 12-2-1-007.

2. Ha3HayeHue Ha JOJDKHOCTH NOMOIIMHHMKAa MHHHMCTpa U OCBOOOXIEHHE OT
JOJDKHOCTH ~ ocyllecTBisfeTcs MUHMCTpOM HHOCTpaHHBIX Jen Poccuiickoit
®enepanuu (nanee — MuHHUCTp).

ITomonaK MHHHCTpa HENOCPEACTBEHHO MOAYMHAECTCS MUHHUCTDY.

II. KpanudukanuoHHele TpeOOBaHUS K YPOBHIO U XapaKTepy
3HAaHUM U HaBBIKOB, 00pa30BaHHIO, CTaXy I'PaXXIaHCKOH CITYKOBI
(cTaxxy rocyaapcTBEHHON CIIy>KObI MHBIX BUAOB) UM CTaXY
(oneITY) pabOTHI IO CIIELUATIBHOCTH
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3. Jlna 3aMellleHHs OOJDKHOCTH IIOMONIHMKAa MMHHCTpa yCTaHaBIMBaIOTCA
clieqyronye TpeboBaHus:

a) HaJIM4He BHICIIEro 0Opa3oBaHUS;

0) HanMYhMe He MeHee IIECTH JIeT CTaxa TIPaXIAHCKOH  CIyxXObl
(rocyapCTBEHHOM CITy>KObl HHEIX BUIOB) WK HEe MEHEe CEMH JIeT cTaxa paboTsl 110
CIEIUANBEHOCTH;

B) mpodeccuoHansHpie 3HaHUA: KoHcturynuum Poccuiickoit ®enepanmuy,
dbenepalbHEIX KOHCTUTYIMOHHBIX 3aKOHOB, (QelepalbHBIX 3aKOHOB, YKasoB
[pesunenta  Poccmiickoit ~ ®enepanuy,  NOCTaHOBJIECHUH IIpaBuTenscTBa
Poccuiickoit @enepanvy, HHBIX HOPMAaTHBHBIX IPaBOBBIX aKToB Poccuiickoin
Qenepauuyn W MuHHCTEpCTBa WHOCTpaHHBIX Jenl Poccuiickoit @eneparun
(manee - MAJ] Poccuu), a Takxke CIy)KeOHBIX JOKYMEHTOB, pEryIHPYIOIIHX
COOTBETCTBYIOIYIO cdepy HeITeIbHOCTH NPUMEHUTEIBHO K  HCIOIHEHMIO
KOHKPETHBIX  JOJDKHOCTHBIX  00f3aHHOCTEH;  MEXIYHApOAHOrO  IIpasa,
MEXIyHApPOAHBIX OTHOLIEHH; WHOCTPAHHOTO 3aKOHOAATENbCTBA, OCOOEHHOCTEH
KOHKPETHBIX PErHOHOB W CTpaH - B 0ObeMe, HeoOXOAMMOM Ui BEINOJHEHMA
INOJDKHOCTHBIX  OOS3aHHOCTEH; HMHOCTpaHHBIX f3BIKOB; HOPM M  IIpaBHI
O(MHIMANEHOTO POTOKOJIA M 3THUKETA; IMOPAAKa OCYLIECTBICHUS AUIIOMATHIECKOM
M CIIYXeOHOW MepenucKy; OCHOB AENIONPOU3BOJCTBA, YIIPABIEHUS U OpraHu3aluu
TpyZa; mpouecca MNPOXOXASHUS IPAXIAHCKOM CITyXKOBI; HOPM JeJI0BOro ObLICHHS;
dopM M MeTomOoB paboTEl C IPUMEHEHHEM AaBTOMATH3MPOBAHHBEIX CPENCTB
yIpaBleHHs; alapaTHOT0 W IPOrpaMMHOr0 OOECIedeHMs; BO3MOXHOCTEH U
0CODEHHOCTE! MPUMEHEHUS COBPEMEHHBIX HH(OPManMOHHO-KOMMYHMKALMOHHEIX
TEXHOJIOTMI B OpraHax TOCYJapCTBEHHOW BIAacTH (Jajlee — TIOCYAapCTBEHHBIE
opraHel), BKJIIOYas  HCIOJNB30BaHME  BO3MOXHOCTEHM  MEXBEIOMCTBEHHOIO
IOKyMEHTO0000pO0Ta; OOIINX BONPOCOB B o0yacTd obecneueHHs MHPOPMaLMOHHON
6ezomacHoCcTH; ciyxeOHoro pacnopsgka MUJ] Poccuu; nopsiaka paboTel co
CIIy)XeOHOM M CeKpeTHOH WH(opMalnueH, peXXUMHBIX TpeOOBaHuUi; MpaBUJl OXpaHbI
TPYy[a ¥ MPOTUBOIIOXKAPHO} 6€30MacHOCTH.

') mpodecCHOHANBHBIE HaBBIKA: paboThl B KOHKPETHOH, OIpPENCICHHOH
MuHucTpoM chepe AeATENPHOCTH, BHIIOJIHEHNS IOCTaBICHHBIX MUHHCTPOM 337134,
BeIEeHUs IeJIOBHIX IIeperoBopoB U Oecen, B TOM YHCIE C IPENCTABUTENIMH
MHOCTPAHHEIX TOCYHapcTB M MEXIYHApOIHBIX OpraHusaunMi; myO6mM4HOro
BBICTYIUIEHHSI  Ileped  OTEYeCTBEHHOM W HMHOCTPAaHHOM  ayJUTOpPHAMU,
B3aMMOJIEHCTBUA ¢ (pelepalbHBIMU OpraHaMM HCIONHUTEIBHON BIACTH M JAPYTHMH
rOCyNapCTBEHHBIMH OpraHaMmH, IpeNcTaBUTeNsIMH CcyOBekToB  Poccuiickoi
denepanyy, MyYHUIIUIANBHBIX 00pa30BaHUM, OOINECTBEHHBIMH M DEIMIHO3HBIMHU
OpraHM3allMsMM,  MHOCTPaHHBIMH M  MEXIYHapoOIHBIMH  CTPYKTYPaMu,

' B ciiyuae eciu B AOKHOCTHbIE 06A32HHOCTH NOMOIIHHKA MHHHUCTPa BXOAAT QYHKLMH N0 CO3AAHHIO, PasBUTHIO H
aIMUHUCTPUPOBAHMIO MHHOPMALMOHHBIX CHCTEM B LieHTpaibHOM anmapate MUJL Poccuu, TO B €ro HOMKHOCTHOM
perflaMeHT [OMOJHUTENBHO BKJIOYAIOTCA CHEAYIOUINE NPOGECCHOHANBHBIE 3HAHUA: CUCTEM B3aMMOAEHCTBUA C
rpaxiaHaMd W OpPraHM3alMAMH; YYETHBIX CHCTEM, OOECNeYHBAIOWMX MOJNEPXKKY BHIMONHEHMA (eaepanbHbIMU
roCyAapCTBEHHBIMK OpPraHaMK OCHOBHbIX 3aay ¥ (QYHKUMH; CHCTEM MEXBELOMCTBEHHOTO B3aUMOMEHCTBHS; CHCTEM
yNpaBjieHuss TOCyRapCTBEHHHIMM HMH(OPMALMOHHBIME  pecypcaMH, HHOOPMaUMOHHO-AHAIUTHYECKHX —CHCTEM,
obecneunsaronx c6op, 06paboTKy, XpaHeHHe W aHANH3 HaHHBIX; CUCTEM YNpaBIEHHS 3JIEKTPOHHBIMM ADXUBAMH,
cucteM HHAOPMaUMOHHOH 6€30NaCHOCTH, CUCTEM YNpaBAEHHA IKCANyaTauMei.
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IUIAaHHPOBaHMUsI  pabOTBI;  IONB30BaHHMA  COBPEMEHHOM  OpPITEXHHKOH |
IPOrpaMMHBIMK IIPOLYKTaMU; paboThl C BHYTPEHHUMHM U NepUPEepHAHBIMH
YCTPOUCTBaMH  KOMIIBIOTEpPa, C HHPOPMAIHMOHHO-TEJIEKOMMYHHUKAIMOHHBIMA
CeTAMH, B TOM HHCIIe C CEeThi0 VIHTepHET, B ONepalliOHHON! CHCTEME, B TEKCTOBOM
penakTope, C OJEKTPOHHBIMH TabiuuamMyu, c 06a3aMH JaHHBIX, I[OATOTOBKH
Ipe3eHTallMi, HCIONb30BaHUS TIpadUuecKuX OOBEKTOB B  3JEKTPOHHBIX
JOKYMEHTaX, YIpPaBJIeHHs 3NE€KTPOHHOM MOYTOH; CHCTEMAaTHYECKOTrO MOBBIIICHHUS
npodeCCHOHANBHBIX 3HAHUM; IIOATOTOBKY BHYTPEHHUX M UCXOIAIMX JOKYMEHTOB,
OCYIECTBNEHHUS JHILIOMATHYECKOH NIePeIuCKY.”

III. JomxHOCTHBIE 0053aHHOCTH, IpaBa U OTBETCTBEHHOCTH

4. B nepeveHb JOJDKHOCTHBIX 0013aHHOCTEH ITOMOIIHIUKa MUHUCTPa BXOIHUT:

(Tlepe4ncnuTh JOKHOCTHEIE 003aHHOCTH MOMOLIHUKa MUHHUCTpA).

5. OcHOBHBIE 1NIpaBa M OOSI3aHHOCTH IOMONIHMKa MUHHCTpa, a TaKxke
OrpaHHWYEeHMs, 3ampeThl U TpeOOBaHUS, CBSA3aHHBIE C TI'PAXKTAHCKOHW CITyX0od u
0COOEHHOCTAMM MPOXOXKACHUS TIpaXIaHCKo# ciyxOnl B cucteme MUJL Poccun,
KOTOpbIe YCTAHOBJIEHBI B €ro OTHOILIEHHWH, NpPeIyCMOTPeHBl CcTaThiMu 14-18
®enepansHoro 3akoa oT 27 mona 2004 r. Ne 79-03 «O rocynapcTBeHHOR
rpaxganckon cinyx6e Poccuiickoii ®@eneparum» (nanee — OenepanbHbId 3aKOH 0O
rpaxngaHckol cimyxbe) u crateamu 4, 5, 8 ®enepanbHOro 3aKoHa OT
27 miong 2010 r. Ne 205-@3 «O6 0cOOEHHOCTIX MPOXOXKAEHUs (enepaibHOi
roCyJapCTBEHHOM I'pPaXJAHCKOU CIyXObI B cucTeMe MUHHCTEPCTBA HHOCTPAHHBIX
nen Poccuiickoil ®enepanimy.

6. [lomomurk MuHHCTpa OCyHIIeCTBIf€T HHBIE IIpaBa M  HCIIOJHSET
003aHHOCTH, IPeNyCMOTPEHHbIE 3aKOHOJaTeNnbcTBOM Poccuiickoit Penepanuwu,
npukaszamu (pacnopspxenusamu) MUJL Poccun u nopyuenusasmun MuHucTpa.

7. Ilomomrauk MHHKCTpa 32 HEUCITOJIHEHHE WM HEHAJIeXalllee NCIIOTHEHHE
JOJDKHOCTHBIX OO0S3aHHOCTEH1 MOXET OBITh NpHUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit @eneparyu.

IV. IlepeyeHp BOIpOCOB, [0 KOTOPHIM IIOMOIIHUK MHUHHCTpa BIpaBe WIH 00s3aH
CaMOCTOSTENBHO IPUHUMATh YIIPaBJIeHYECKHE U HHbIe PelIeHuUs

8.Ilpn MCHONHEHHMH CIyXeOHBIX OO0sI3aHHOCTEeH ITOMOHIIHMK MHUHHCTpa
BIIpaBe CaMOCTOSATENBHO IPUHUMATE PELIeHHs 10 BOIPOCaM:

? B ciyuae eclH B JOMKHOCTHBIE 0053aHHOCTH OMOWHMKE MHHHCTPa BXOJAT (GYHKUHY 10 CO3MaHHIO, Pa3BUTHIO H
aJIMHHNCTPHPOBAHHMIO MHQOPMALMOHHLIX CHCTEM B LieHTpaibHOM anmapare MUJI Poccun, To B ero DOMKHOCTHO#M
pernamMeHT JOMOJIHUTENLHO BKJIOYAKOTCA cleaylolye npogecCHoHanbHble HaBbIKM: paboTBl C CHUCTEMaMM
B3aUMOJAEHCTBUA C TIpaXXJaHaMH M OpraHU3aLMAMH, C CHCTEMAMM MEXBEJOMCTBEHHOTO B3aUMORECICTBHA, ¢
CUCTEMaMH yNpaBJIeHUs rocyAapcTBEHHbIMM UHOOPMAUMOHHBIMM pecypcamu, ¢ MHPOPMALMOHHO-aHATUTHIECKUMH
cucteMamu, obecneyusarolmuMu c6op, 06pabOTKy, XpaHeHMe M aHAIW3 [AaHHBIX, C CHCTEMaMM YIpaBJeHus
3/IEKTPOHHBIMU ~ apXMBaMHK, ¢ CcHcTeMaMH MH(pOpMaLUOHHOH Ge30macHOCTH, C CHCTEMaMM YMpaBjeHMs
3KCIUTyaTaumei.
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(IlepeyncnuTs BONpPOCH], MO KOTOPHIM NOMOLIHMK MuHHCTpa BHpase
CaMOCTOSITENIbHO IPUHUMATh YIIPAaBICHUYECKUE U UHBIE PEIICHUS).

9.1lpu ucnonHeHWH CIyXeOHbIX oOsf3aHHOCTEH NOMOINHMK MHUHHUCTpa
0053aH CaMOCTOSTENFHO IPUHIMATh PELIEHNS 10 BOIIPOCAM:

(IlepeuncauTh BOMpPOCH, MO KOTOPHIM IOMOINHMK MuHHCTpa 00s13aH
CaMOCTOSITENbHO IIPUHUMATh YTIpaBIeHYECKUe U HHBIE PEIICHHUS).

V. Ilepeuens BOIPOCOB, 10 KOTOPHIM MOMOIIHUK MuHHCTpa
BIpaBe WK 0013aH y4acTBOBaTh NpH MOATOTOBKE
IIPOEKTOB HOPMATUBHEIX IPABOBBIX aKTOB U (MJIM) POEKTOB
YIpaBIEHYECKUX U HHBIX peIIeHUH

10. ITomontHuK MUHHCTpa B COOTBETCTBHH CO CBOEH KOMIIETEHUMEH BIIpaBe
Yy4aCTBOBATh B IOATOTOBKE (0OCY>XIEHHUH ) CIIEAYIOLIUX IPOEKTOB:

(Ilepeuncnuts BHIBl MPOEKTOB HOPMATHBHEIX IIPABOBBIX aKTOB W (WIH)
IIPOEKTOB YNPAaBJIEHYECKUX M HHBIX pEUICHHH, B ITOATOTOBKE KOTOPBHIX BIPaBe
y4acCTBOBATh MOMOIMHUK MUHHCTpPa B COOTBETCTBHH CO CBOEH KOMITETEHIIUEH ).

11. IlomomtHuK MuHKCTpa B COOTBETCTBUM CO CBOeH KommeTeHLuel ob6s3an
y4acCTBOBATh B IOATOTOBKE (00CYXXIEHHH) CIEAYIOUIMX IPOEKTOB:

(Ilepeducnute BUABI NPOEKTOB HOPMATUBHBIX IIPAaBOBHIX aKTOB M (HUIN)
IIPOEKTOB YIPABIICHYECKUX U HHBIX pelIeHMid, B MOATOTOBKE KOTOPHIX 00sA3aH
y4acTBOBAaTh IOMOIMHUK MUHHCTpa B COOTBETCTBUH CO CBOEH KOMIIETEHLIHEH ).

VI. Cpoxu 1 nponeaypbl HOATOTOBKH, PACCMOTPEHHUS
IPOEKTOB YNPaBIE€HYECKUX U UHBIX pEIIeHUM, TOPII0K
COIJIaCOBaHMs M IIPUHATHS JaHHBIX pELICHUN

12. B cOOTBETCTBMH CO CBOMMH JOJKHOCTHBIMH OOSI3aHHOCTSAMHE TIOMOIIHHMK
MuHucTpa NpHHUMAET PEIIEHUsS B CPOKH, YCTAaHOBIIEHHBIE 3aKOHOJATEIHHBIMU M
MHBIMU HOPMaTUBHEIMU [1paBOBBIMU akTamu Poccuiickoit Denepaunn.

VII. Ilopsimok cmyxeGHOro B3auMoAeHCTBHSA

13. BsaumozelicTBUE  NOMOLIHMKAa  MuHHCTpa ¢ (elepalbHBEIMH
rOCYyapCTBEHHBIMH TP@XJAaHCKUMH CIyXallUMH (Jajee — TpaXHaHCKHe
cnyxamme) MUJL Poccun, rpaxaaHCKUMU CIy>XKalllUMHM HHBIX TOCYJapCTBEHHBIX
OpraHOB, a TAaKXe C APYTMMH Ipax<[IaHaMH{ U OpraHH3alllsIMU CTPOUTCS B paMKax
JIENOBBIX OTHOLIEHHWH Ha OCHOBEe OOIMX NPHHUIMIIOB CIYyXeOHOro IOBENEHHS
rocylapCTBEHHBIX CIIY>KalluX, yTBepXIeHHbIX Ykasom Ilpesunmenta Poccuiickoit
Qenepatuu or 12 aBrycra 2002r. Noe 885 (Cobpanme 3akoHOIATENLCTBA
Poccuiickoit ®enepanuu, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), u TpeGoBanmii K Ciy:keOGHOMY MMOBEIEHHUIO, YCTAHOBIEHHEIX CTaThei 18
QenepalbHOIO 3aKOHA O TPAXKHAHCKOH ciryxbe, a Takke B COOTBETCTBUU C MHBIMHU
HOPMAaTHBHBIMH IIpaBoBBRIMU akTaMu Poccuiickoit @enepanuu u MU/ Poccun.
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VIII. TlepedeHs rocyiapcTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakJaHaM U OpraHU3alysIM B COOTBETCTBUU C aIMUHHCTPATHBHEIM
pernamentom MU/] Poccun

14. TlomourHuk MUHHCTpa HE 0Ka3BIBAET TOCYAAPCTBEHHBIX YCIIYT.

IX. ITokazarenu 3¢ HEeKTUBHOCTU U pe3yIbTaTUBHOCTH
npodeCCHOHANBHON CITy)KeOHOU e TeNbHOCTH

15. DddexkTuBHOCTH  TpodeccHOHanpHON  cIyxeOHOH  JAesaTelnbHOCTH
IIOMOIIHAKAa MUHHCTpa OLeHMBaeTCs 10 cieIyIOIHM II0Ka3aTellIM:

BHINOJIHSAEMOMY 00BbeMy paboThl M HHTEHCHBHOCTH TpyZa, CIIOCOOHOCTH
COXpaHSTh BBICOKYIO paboOTOCIOCOOHOCTh B  3KCTPEMAIBHBIX  YCIOBHAX,
COOJIOIEHHUIO CITy)XKeOHOM TUCLUITINHEI,

CBOEBPEMEHHOCTH ¥ OTIEPaTUBHOCTH BHIIIOIHEHHS [IOPYyYEHHA;

Ka4eCTBY BBIIIOJIHEHHOH paboThI (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTAaHOBJICHHBIMH TPeOOBaHUSIMH, [TOTHOMY U JIOTHYHOMY HM3JIOXEHMIO MaTepHala,
IOpUAMYECKH TPaMOTHOMY COCTABIICHHIO JOKYMEHTA, OTCYTCTBHIO CTHIIMCTHYECKHX
U rpaMMaTHYEeCKIX OMIHO0K);

NpoeCCHOHANBHOH  KOMIETEHTHOCTH  (3HAHMIO  3aKOHOJATENBHBIX,
HOPMATHBHBIX IPABOBBIX aKTOB, IIMPOTE NPOPECCHOHATIBHOIO KPyro3opa, yMEHHIO
paboTaTh C JOKyMEHTaMH);

CIIOCOOHOCTH YeTKO OpPraHW30BHIBATH M IUIAHUPOBATh  BBINOJHEHHUE
NOPYYEHHBIX 3aJaHUi, YMEHHIO pallMOHAJIBHO MCIONB30BaTh pabodee BpeMms,
paccTaBisATh IPUOPUTETHI;

TBOPYECKOMY MOAXONy K PpEIISHHIO IIOCTaBIEHHBIX 3aja4, aKTMBHOCTH H
HHUIIAATHBE B OCBOSHMH HOBBIX KOMIBIOTEPHBIX U MH(POPMALMOHHBIX TEXHOJIOTHI,
CIIOCOOHOCTH OBICTPO aNaNTHPOBATHCS K HOBBIM YCIIOBHSAM U TpeOOBaHUSM;

OCO3HAHMIO OTBETCTBEHHOCTH 3a IIOCIHEJNCTBHUS CBOMX  JeHCTBHH,
IPUHUMAEMBIX PEIICHHMH.

JIMCT OSHAKOMIJIEHMA
Ne | ®amunus, ums, Jata u pocriuce B Jara v HoMep | [laTa u HoMep
/1 OT4Y€eCTBO 03HaKOMJIEHHH C IpHKa3a o npuKasa o6
JOJDKHOCTHBIM Ha3HauYeHMHU Ha | 0CBOOOXKIEHUH
perjaMeHToM U B JOOJKHOCTh OT JOJKHOCTH

IMOJIYUYECHHH €0 KOIIHUH
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[Tpunoxenune Ne 9

K nprka3sy MUHHUCTEpCTBa MHOCTPAHHBIX JE
Poccuiickoit @epepanuu

oT « 21 » centsa6ps 2015 r. Ne 18151

IIPUMEPHBIA JOJDKHOCTHOM PETJIAMEHT ®EJAEPAJIBHOI'O
I'OCYJXAPCTBEHHOI'O T'PAXKIAHCKOI'O CIYKAIETO
IHIEHTPAJBHOI'O AIIIMAPATA MUHHUCTEPCTBA HHOCTPAHHBIX
JIEJI POCCHUCKOM ®EJIEPAIINN

VTBEPXJIAIO

(HarMeHOBaHMe JODKHOCTH [IpeICTaBUTEI] HaHUMAaTelsA
U0 NHIA, YIIOMTHOMOYEHHOr0 HAaHUMATEJIEM )

(moxmuce) (bamumust, MHUAIMANIB])
OT «__» 201 r.

NTOJKHOCTHOM PEI'JIAMEHT
COBETHUKA MHHUCTPA
NHOCTPAHHBIX JEJ POCCUMCKOH ®EJEPAIIAA

I. OOuue nosoXxeHus

1. JlolxkHOCTS  (peflepalibHOM TrOCyNapCTBEHHOHW rIpaxXJaHCKOH CiryxOsl
(manee — rpaxxpaHcKkas ciayx0a) coBeTHHMKa MMHHCTpa HMHOCTPaHHBIX el
Poccuiickoit @enepamuu (nanee — COBETHUK MHUHHCTpa) OTHOCHUTCA K BBICIIEH
rpymme  JOSDKHOCTeM — IpaXJaHCKOM — ciy’xObl  KaTeropMM  «IIOMOIIHMKH
(COBETHHUKH)».

PerucTpalvoHHslii HoMep (Koa) fomkHOCTH - 12-2-1-008.

2. HasHayenue Ha IOJDKHOCTh COBETHMKa MUHHCTpa M OCBOOOXIECHHE OT
OOJDKHOCTH OCYHIECTBNIAeTCS MUHHUCTPOM HMHOCTpaHHBIX Jenl Poccuiickoin
denepanun (nanee — MUHUCTD).

CoBeTtHuk MUHHUCTpa HENOCPEACTBEHHO NIoquuHAeTcss MuHHCTDY.
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II. KBanugukanuoHHsle TpeOOBaHUA K YPOBHIO U XapaKTepy
3HaHW ¥ HaBBIKOB, 00Pa30BaHMIO, CTAXYy PaXXJaHCKOH CITy>KObI
(cTaxky rocy1apcTBEHHOM CITyKObI HHBIX BUIOB) HIIU CTaXKy
(omeITY) paboOTHI IO CHEIUATILHOCTH

3. JIna 3ameiieHus OOIDKHOCTH COBETHMKaZ MMHHUCTpa YCTaHaBIMBAIOTCS
clleqyromue TpeboBaHus:

a) HaJIM4Ke BBICIIEro 00pa3oBaHus;

0) HanMuMe He MeHee INECTH JIeT CTaXa TIpPaKAaHCKOH  CIryXObI
(rocynapCTBEHHOM CITy>KOBI MHBIX BHJIOB) WM HE MEHEe CEMH JIET CTaXka paboThI 110
CHelaIbHOCTH;

B) IpodeccuoHanbHele 3HaHusA: Koucturynum Poccuiickoit ®enepanuu,
benepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa30B
IIpesunenta  Poccuiickot ~ ®Denpeparuu, mnocrtaHoBneHuid  lIpaBurtensctBa
Poccutickoii ®enepalyu, HMHBIX HOPMATHUBHBIX INPaBOBHIX akToOB Poccuiickoit
Qenepanun ¥ MunHuctepctBa MHOCTpaHHBIX Jen  Poccuiickoit ®Deneparun
(manee - MUl Poccunm), a Taioke CiIy)eOHBIX JOKYMEHTOB, peryJHpPYIOLINX
COOTBETCTBYIOILYIO cdepy HAeATeNbHOCTH TPUMEHUTENFHO K HCIIOJHEHHIO
KOHKPETHBIX  JOJDKHOCTHBIX  O00f3aHHOCTEH;  MEXIyHapoOHOTO  IIpaBa,
MEXAYHApOJHBIX OTHOILIEHWH; MHOCTPAHHOIO 3aKOHOAATENBCTBA, OCOOEHHOCTEH
KOHKPETHBIX PErMOHOB M CTpaH - B OOBeMe, HEOOXOOMMOM I BBHINOJIHEHUS
JOJDKHOCTHBIX  00f3aHHOCTEeH; WMHOCTPAaHHBIX S3BIKOB, HOPM H  IPaBUI
ouIHaNBEHOro NPOTOKONA U 3THKETAa; MOPAAKA OCYIIECTBICHUS JUILIOMaTHIECKOH
U CIy)XeOHOH IepermucKy; OCHOB JeNONpPOU3BOICTBA, YIPABIEHAS U OpraHU3allHH
TPYyZAQ; NpoLecca IIPOXOXKIEHHUS TPaXKIAHCKOM CIIyXObI; HOPM AENOBOr0 OOIIEHHUS;
¢opM H MeTOJOB paboThl C MPUMEHEHHEM AaBTOMATH3MPOBAHHBIX CpPEACTB
yIpaBJI€HHs; alllapaTHOrO M IporpaMMHOro ofecrnedeHus; BO3MOXHOCTEH WM
0CcOOEHHOCTEH NPHMMEHEHU COBPEMEHHBIX HH(OPMalHOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTMHA B OpraHax IOCyJapCTBeHHOM BiacTH (Hajlee — rOCyAapcTBEHHEIE
OpraHbl), BKIIOYas HCIIOJNIB30BAaHHE  BO3MOXHOCTEH  MeXBEIOMCTBEHHOIO
IOKyMEHT0000pOTa; OOLIMX BONPOCOB B 06nacTH obecriedeHns UHPOPMaIHOHHOM
Oe3zomacHocTH; ciyxebHoro pacnopsaka MU]J] Poccum; mopsngxa paboTel co
ciryxebHOI U cexpeTHON MHpopManuel, peXXUMHBIX TpeOOBaHMUI; NPABHI OXPaHbI
TpyZa M IPOTHBONIOXAapHO# Ge30macHocTH. '

I) npodeccHOHaNbHbIE HaBBIKU: pabOTBl B KOHKPETHOH, OHpeneeHHOMN
MunuctpoM cdepe AeATEIPHOCTH, BBHIIOJHEHUS IIOCTaBIEHHBIX MIHUCTPOM 3a/ay;
BEICHUs MEJOBBIX IeperoBopoB U Oecel, B TOM YHCIE C NPeICTaBUTEIAMHU
MHOCTPaHHBIX TOCYAAapCTB M MEXAYHApOAHBIX OpraHu3aluif; myOIMYHOIro

' B ciyyae ecnu B ROMKHOCTHbIE 0GS3aHHOCTH COBETHMKa MUHHCTpa BXOIAT (YHKIMHK TO CO3NAHMIO, PasBUTHIO |
aJAMUBUCTPUPOBAHHIO HH(POPMAUMOHHBIX CHCTEM B LEeHTpaibHOM annapate MU Poccun, To B €ro QOMKHOCTHOM
pernaMeHT IOTIOJHUTENBLHO BKJIOYAKOTCA CHEAylolHe NpodecCHOHANbHblE 3HAHHMSA: CHCTEM B3aUMOIEHCTBUS C
rpakiaHamMy M OpraHu3aliMsAMH; YYETHBIX CHCTEM, OOecnevyMBarOWMX MOMNEPKKY BLIMOAHEHUS (eAepaTLHLIMU
FOCYJapCTBEHHBIMH OpraHaMH OCHOBHBIX 3aJa4 M (PYHKUMIt; CHCTEM MEXBELOMCTBEHHOTO B3aHMOIEHCTBHUS; CHCTEM
YNpaBleHNs TIOCYJapCTBEHHLIMH MHGQOPMAaUMOHHBIMH pecypcaMH, HWHOOPMALMOHHO-AHANUTHYECKHX CHCTEM,
obecneunparominx cbop, 06paboTKy, XpaHeHUe W aHANM3 JAHHBIX; CHCTEM YNpPaBIEHHA NEKTPOHHLIMU apXHBAMH,
cucTeM MHGOPMALMOHHOM 6€30MacHOCTH, CHCTEM YNIPaBiEHUs IKCIUTyaTaluueil.
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BBICTYIUIGHHS  Ilepell  OTEYECTBEHHOM M  HHOCTPaHHON  ayAUTOPHIMH,
B3aUMOAEHCTBH C (ellepabHBIMI OpraHaMH HUCIIOJNHUTENLHOH BIACTH U APYTHMHU
roCyJapCTBEHHBIMH OpraHamH, IIpeAcTaBUTENsIMH cyObekToB Poccuiickoit
denepanyiy, MyHULUUNANBHEIX 0Opa3oBaHMi, OOLUECTBEHHBIMH ¥ PETMTHO3HBIMHE
OpraHyu3alMsAMH,  HHOCTPaHHBIMM W  MEXAYHAapOIHBIMH  CTPYKTYpaMH;
IUIAHUPOBaHUsI  pabOTBI;  IION30BAHHUA  COBPEMEHHOH  OPITEXHMKOH M
IpOrpaMMHBIMH TPOAYKTaMH; pabOTBl C BHYTPEHHUMH U mNepudepHAHBIMA
YCTPOMCTBaMH  KOMIIBIOTEpa, C HH(OPMaLHOHHO-TEIEKOMMYHHUKAHOHHBIMH
CETAMH, B TOM 4MCJie ¢ ceThlo MHTepHeT, B onepauioHHOH CHCTEME, B TEKCTOBOM
pelakTope, C OJIEKTPOHHBIMU Tabnumamu, ¢ 6a3aMB [JaHHBIX, IIOJTOTOBKH
NpE3eHTalMi, MCNOJNb30BaHUA TIpaUUecKUX OOBEKTOB B  OJIEKTPOHHBIX
NOKYMEHTAaX, YIIPaBJIEHUS 3JIEKTPOHHOM IMOYTOM; CHCTEMAaTHYECKOTO IOBEBIIIEHHS
npodeCcCHOHAITBHBIX 3HAHUH; TOJTOTOBKH BHYTPEHHHX 1 MCXOAIWX I0KYMEHTOE,
OCYIIECTBIEHUS AUIUIOMAaTHYECKOH EPEMUCKH.

III. JToiokHOCTHBIE 0053aHHOCTH, IIpaBa M OTBETCTBEHHOCTh

4. B mepedeHs JOKHOCTHBIX 00S13aHHOCTEH COBETHHKA MUHHCTPa BXOJUT:

(ITepeuncnuTh HOKHOCTHBIE 00A3aHHOCTH COBETHUKA MUHHUCTpa).

5. OcHoBHBIe mpaBa ¥ OOS3aHHOCTH COBETHHKa MUHHCTpa, a TaKxKe
OrpaHMYeHUs, 3allpeThl H TpeOOBaHHS, CBA3aHHBIE C T'PaXAAHCKOW CIyx00i u
O0COOCHHOCTAMHU IIPOXOXKIECHUS TpaKIaHCKOM ciyx6rl B cucreMe MHUJ] Poccun,
KOTOPHIE YCTAHOBIEHH B €ro OTHOIIEHHH, NpPeAyCMOTpeHB! craThamu 14-18
QenepanpHoro 3akoHa ot 27 mons 2004 r. Ne 79-®3 «O rocyaapcTBeHHOI
rpaxaaHckor cimyx6e Poccuiickoit @enepauun» (nanee — ®enepalbHbIi 3aK0H 0
rpaxaaHckod ciyx0e) M cratbamu 4, 5, 8 DejxepanbHOro 3aKoHa OT
27 monsa 2010 r. Ne 205-03 «O6 0co6eHHOCTAX NPOXOKAEHUS (eneparsHOM
rOCyIapCTBEHHOM IPaXKIaHCKOH CIyXObI B cucTeMe MUHHCTEpCTBA HHOCTPAHHBIX
nen Poccuiickoit @enepanym.

6. CoBeTHMK MMHHCTpa OCYHIECTBISET MHBIE IpaBa H  MCIIONHSAET
0053aHHOCTH, INPENyCMOTPEHHBIE 3aKOHOAATeNbCcTBOM Poccuiickoit Penepauumu,
npukasamu (pacnopsbkermsimMu) MUJI Poccun 1 nopyvenusmu MunucTpa.

7. CoBeTHHK MuHNCTpa 32 HEHCIIOJIHEHHE WIH HEHaIJIeXallee MCIIONHEHUE
HOIKHOCTHBIX OOS3aHHOCTEH MOXeT OBITh IIPUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu.

’B cly4ae eciid B HOMKHOCTHBbIE 0043aHHOCTH COBETHHKa MHHHCTpa BXOIAT (GYHKUHU MO CO3JAHHIO, Pa3BUTHIO U
aAMHMHUCTPHUPOBAHUIO MH(GOPMALMOHHLIX CHCTEM B LIEHTpalbHOM annapate MHUJI Poccuu, TO B €ro JOJIKHOCTHO!M
perylaMeHT HOTOJIHUTENILHO BKIIOYAIOTCA Cliefyloliye npodeccHOHanbHbIe HaBbIKH: paboTel ¢  cHCTeMaMu
B3aUMOAEHCTBUA C rpaXJaHaMH H OpPraHM3aLUIMH, C CHCTEMaMM MEXBEIOMCTBEHHOTO B3aUMOEHCTBHA, C
CHCTEMaMH YINpaBJiCHUA IOCYJapCTBEHHBIMH MH(OPMALOHHBIMH PECYpCaMH, ¢ MHPOPMAUMOHHO-aHATIMTHYECKUMH
cucTeMamy, ofecrneyMBalOIMMH c6op, 06paboTKy, XpaHeHMe M aHaNM3 JAHHBIX, ¢ CHCTEMaMM YMpaBieHHs
JNEKTPOHHBIMM ~ apXUBaMM, € CHCTEeMaMM WHGOPMAUMOHHON 6€30MacHOCTH, € CHCTEMaMU  YNpaBNeHUs
3KCIUTyaTauuen.
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IV. IlepeyeHs BONpocoB, 10 KOTOPHIM COBETHUK MUHUCTpa BIpaBe HiId 0053aH
CaMOCTOSATENBHO IPUHUMATH yTIpaB/ieHUYeCKHe U UHbIE pelleHMs

8. Ilpu ucnonHeHNH Cirye6HBIX 00A3aHHOCTEH COBETHHK MHHHCTpa BIpase
CaMOCTOSITENILHO MIPUHUMATh PEIICHUS IT0 BOIIPOCaM:

(IlepeyncnuTe BONMPOCH, IO KOTOPHIM COBETHHK MUHHCTpa BIpaBe
CaMOCTOSATENIFHO IIPUHUMATH YIIPaBIIEHYECKHE B HHbIE PEIIeHHs).

9. Ilpu ucnionHeHuH ciIyXeOHBIX 00f3aHHOCTeM cOBETHHK MHHMCTpa 005331
CaMOCTOSITENILHO NIPUHUMATH PENIEHUs [10 BOIIPOCAM:

(IlepedncnuTe BOMPOCH, HO KOTOPHIM COBETHHK MuHucTpa 06s3aH
CaMOCTOSTENBHO IPUHHMATh YIIpaBJIeHYECKHUE M HHEIE PELICHMUS ).

V. Ilepeyens BOIpoCOB, 10 KOTOPEIM COBETHHK MUHHCTpa
BIIpaBe I 0053aH y4acTBOBAaTh IIPH [TOATOTOBKE
IIPOEKTOB HOPMATHUBHBIX [IPABOBHIX aKTOB U (HJIH) IPOSKTOB
YIpaBIEHYECKUX U UHBIX PElIeHHH

10. CoBeTHuk MMHHCTpa B COOTBETCTBHM CO CBOEH KOMIIETEHLUEW BIIpaBe
y4acTBOBATE B IIOATOTOBKE (00CYX/IEHUH) CIENYIOMIX IPOEKTOB:

(IlepeyrcnuTte BHABI NPOEKTOB HOPMATUBHBIX IIPABOBEIX aKTOB M (HIIH)
IPOCKTOB YNPABIEHYECKUX M MHBIX DEIleHMi, B IOJArOTOBKE KOTOPHIX BIIpaBe
y4acTBOBATh COBETHMK MHHMCTpa B COOTBETCTBHH CO CBOEH KOMIETEHIHEH ).

11. CoBeTHrk MUHHCTpa B COOTBETCTBHMH CO CBOEH KOMIIETEHLHeH 00s3aH
Yy4aCTBOBaTh B IIOATOTOBKE (0OCYKICHUH) ClIELYIOIMX [IPOEKTOB:

(ITepeuncuTe BUABI TIPOEKTOB HOPMATHBHBIX [PABOBBIX aKTOB M (WIM)
IPOEKTOB YIPABJIEHYECKHX M HHBIX DEIIeHMH, B MOArOTOBKE KOTOPHIX 00s3aH
y4acTBOBaTh COBETHUK MHHMCTpa B COOTBETCTBHH CO CBOEi KOMIIETEHIIHEN).

VI. Cpoxu 1 nponiefypbl MOArOTOBKH, pACCMOTPEHHS
IPOEKTOB YIPABICHYECKUX M WHBIX PELIECHHUH, IOPAI0K
COIIaCOBaHMSA M NPHHATHSA JAHHBIX pEeIIeHUH

12. B COOTBETCTBHM CO CBOMMH JOJDKHOCTHBIMM O0S3aHHOCTAMH COBETHMK
MuHuCTpa NpUHMMAET pellleHHs B CPOKH, YCTAHOBJIEHHbIE 3aKOHONATENbHBIMH H
MHBIMH HOPMATHBHEIMH NIPAaBOBBIMU akTamu Poccuiickoit ®epepanuy.

VI Iopsinok ciry>xe6HOro B3auMoaeicTBys

13. B3aumoneiicTrue COBeTHHKa  MuHHCTpa C denepansHBIMU
rOCYHapCTBEHHBIMH TIPaXJaHCKMMH CIyXalluMH (Jajee — rpakaaHCKue
cnyxamue) MUJL Poccuy, rpakgaHCKUMM CIIyXaIlAMH HHBIX roCyapCTBEHHBIX
OPraHoB, a TakKe C APYIrMMHM rpakAaHaM{ M OpraHH3alUAMU CTPOUTCS B pamKax
IENOBBIX OTHOIIEHMH Ha OCHOBE OOIIMX NPHHIMIIOB CIyXeOHOro MnoBeNeHUs
roCyAapCTBEHHBIX CIYXalluX, YTBEPXKICHHBIX YkazoM Ilpesmpenra Poccuiickoit
Qenepanuu or 12 aBrycta 2002r. Ne 885 (CobGpanue 3aKOHOZATENbCTBA
Poccuiickoi @epepannn, 2002, Ne 33, cr. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29,
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cT. 3658), 1 TpeGoBaHMUit K CIy)KeGHOMY MMOBENEHHIO, YCTAHOBJIEHHBIX CTaTheil 18
DenmepanbHOro 3aKOHa 0 MpaXKJaHCKON CIyXk0e, a TakKe B COOTBETCTBHUHY C HHBEIMH
HOpPMAaTHUBHBEIMH MpaBOBBIMU akTaMu Poccuiickoii ®enepann 1 MUJL Poccun.

VIII. Ilepedens rocyaapCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpaxaaHaM U OpraHu3alysiM B COOTBETCTBHHU C aIMHHUCTPATHBHEIM
pernamentrom ML Poccun

14. Yka3aTh MONHBIH NepeveHb 0Ka3hbIBaeMbIX FOCYXaPCTBEHHBIX YCIyT TU00
CIeJaTh 3allUCh, YTO FOCYAapCTBEHHBIE YCIYTH HE OKa3bIBAIOTCA.

IX. IToxa3zatenu 3pPEKTUBHOCTH U pe3yIbTaTUBHOCTH
npo¢ecCUOHATIBHOMN CIIy)KeOHOH! NesATeNbHOCTH

15. OddextnBHOCTE  mpodeccHoHanbHOM  CIyXKeOHOH  JesATeNbHOCTH
coBeTHHKAa MHUHHCTpa OLIEHUBAETCS 110 CIEAYIOLIMM IOKa3aTeILIM:

BBINIOJIHEMOMY 00BeMy paOOThI M HMHTEHCHBHOCTH TpyZa, CIHOCOOHOCTHU
COXpaHATh BBICOKYIO pabOTOCIIOCOOHOCTHP B  JKCTPEMalbHBIX  YCIOBHSX,
COOJIFOICHUIO CITY)XEOHOM TACLUIUIAHEI,

CBOEBPEMEHHOCTH H OIIEPATHBHOCTH BBIIIOJHEHHUS OPYUEHUH;

Ka4yeCTBY BBIMOJNHEHHON paboTHI (MIOATOTOBKE JOKYMEHTOB B COOTBETCTBHUH C
YCTaHOBJIIEHHBIMU TpeOOBaHUAMH, IIOJTHOMY U JIOTHYHOMY H3JI0XEHHIO MaTepuaa,
IOPUANYIECKY TPaMOTHOMY COCTaBIEHHIO JOKYMEHTa, OTCYTCTBUIO CTHJIMCTHYECKUX
¥ TPaMMaTHYeCKUX OIHNO0K);

npodecCHOBAIFHOM  KOMIIETEHTHOCTH  (3HaHHIO  3aKOHOAATENbHBIX,
HOPMaTHBHBIX IIPaBOBBIX aKTOB, IIUPOTE MPOGECCHOHANBHOI0 Kpyro3opa, yMEHHIO
padoTraTh ¢ JOKYMEHTaMH );

ClIOCOOHOCTH YETKO OpraHM3OBBIBAaTE M IUIAHHUPOBaTh  BBIIONHEHHE
TOpYYEeHHBIX 3allaHuii, YMEHHIO palMOHAIBHO HCIOJB30BaTh pabodee BpeMms,
paccTaBATh IPHOPUTETEL,

TBOPYECKOMY IOOXOLAY K PEIICHHIO IMOCTaBJIEHHBIX 3aJad, aKTMBHOCTH H
WHHULYAaTHBE B OCBOCHHUH HOBBIX KOMIIBIOTEPHEIX U MH()OPMAIIMOHHBIX TEXHOJIOIHH,
CIIOCOOHOCTH OBICTPO aJalITHPOBATHCS K HOBBIM YCIIOBUSAM U TpeOOBaHUAM;

OCO3HaHMIO OTBETCTBEHHOCTH 3a IIOCHEICTBUA CBOMX  [IeHCTBUIA,
IPUHUMaEMBbIX pelleHuH.
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IIpunoxenne Ne 10

K IIpuKasy MuHucCTepCTBa HHOCTPAaHHBIX Jell
Poccuiickoit ®enepauuu

oT « 21 » cerTsa6ps 2015 r. Ne 18151

IIPUMEPHBINA JOJKHOCTHOM PEIJIAMEHT ®EJEPAJILHOIO
TOCYJIAPCTBEHHOI'O I'PAKIAHCKOI'O CJYVXKAIIETO
IEHTPAJBHOI'O AIIMAPATA MUHUCTEPCTBA NTHOCTPAHHBIX
JIEJI POCCAHCKOM ®ENEPAITAN

VTBEPXIAIO

(HaHMeHOBaHHe JOJDKHOCTH IIPEACTaBUTEIA HAHUMATEIIS
60 Jia, YIOTHOMOYECHHOI'O HaHI/IMaTeJIeM)

(moamuce) (baMuus, THUITHATIB)
OT «__» 201 r.

NOJDKHOCTHOM PETJIAMEHT
HAYAJBHUKA OTIEJIA

(YxazaTbh HanMeHOBaHHe OT/AeJa H AeNapTaMeHTa)

I. O01ume nonoxxeuus

1. JlomxHOCTh (QemepanbHOH TIOCYHAapCTBEHHOM TI'pPaXKHAHCKOM  CIIyxObI
(nanmee — rpaxgaHckas ciyx0a) HadanpHHMKa otTAena (yKa3aTh HavMEHOBaHHE
oTAena M JenapraMeHTa) MUHHMCTepCTBa HHOCTPaHHBIX Jell  Poccuiickoi
Qenepanuu  (Janee — HagadpHMK — OTHeNa) OTHOCHTCA K IVIaBHOH rpymme
JOJKHOCTEHN IpaXKIaHCKOH CITy>KObl KATETOPHM «CIIELHATHCTEIY.

Perucrpanuonssiit Homep (Kon) JoimkHOCTH - 12-3-2-009.

2. HasHadyeHne Ha MOJDKHOCTh HadaJlbHUKAa OTHENa M OCBOOOXIEHHE OT
IOJXKHOCTH OCYHIECTBIISIETCSI B YCTaHOBIEHHOM ITOpsAAKe IpUKa3oM MuHHCTEpCTBA
MHOCTpaHHBIX aen Poccutickoit @enepaunu (nanee — MUJ] Poccun).

HavanpHuk oTAena HENOCPEACTBEHHO MIOAYHHSETCS 3aMECTUTENIO JUPEKTOpa
JenaptameHTa (yKa3aTh HaMeHOBaHHe JiellapTaMeHTa), KypUpYIOIeMy OTAed.

3. B nepuon oTCyTCTBHS HadaJbHUKA OTJIENIa UCIIOJTHEHHE ero JOJDKHOCTHBIX
o0s3aHHOCTE} BO3NaraeTcs Ha 3aMECTHTENs HadYalbHMKa OTAeNa, a B Clydae
OTCYTCTBHS 3aMECTHTENIs HayallbHHUKa OTJejla — Ha OGHOT'O U3 COTPYAHMKOB OTIHelNa
B COOTBETCTBHUH C pacnpelesieHHeM 00S3aHHOCTEN.
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II. KpanuduxanuoHHsle TpeOOBaHUS K YPOBHIO U XapaKTepy
3HaHWI ¥ HaBBIKOB, 00Pa30BaHUIO, CTAXY MPaXXTAHCKOM CITYKOBI
(cTaxky rocy1apCTBEHHOM CIIy>ObI MHBIX BUIOB) HIIH CTAXYy
(ompITy) paboTHI 1O CITENMATBHOCTH

4. Ina 3aMelleHMs JO/DKHOCTH HAvyaJbHUKA OTHENa YCTaHaBIUBAIOTCH
cnenyromue TpeboBaHus:

a) HalK4He BHICIIEro 06Pa30BaHMUST ;

0) Hanmuuue He MeHee 4YeThlpex JieT CTaXa TPaXAaHCKOM CIyKObI
(rocynapcTBeHHOH CIy>kObI MHBIX BUIOB) WM HE MEHee IATH JIET CTaxa paboTEl o
CHEeLMaJIbHOCTH;

B) mpodeccuoHanbrble 3HaHMA: KoHcrutyimu Poccuiickoit ®epmepanun,
denepanbHBIX KOHCTUTYLHOHHBIX 3aKOHOB, (elEpalbHBIX 3aKOHOB, YKa30B
Ilpesunenta  Poccuiickoit =~ @epeparuu, nocraHoBneHu#  I[IpaBuTenscTBa
Poccuiickort ®epnepanyy, HHBIX HOPMATHBHEIX IIPAaBOBHIX aKTOB PoccHiickoil
®enepaunu 1 MUJL Poccun, a Takke CiyXeOHBIX JTOKYMEHTOB, PEryIMPYIONIMX
COOTBETCTBYIOLIYIO Cc(epy JesITeIbHOCTH TPUMEHHTENBHO K HCIIOIHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH; MEXIYHAPOIHOrO I1paBa, B TOM YHCIE
JIUIIOMAaTUYECKOI0 M KOHCYJIBCKOTO IIpaBa; MEXIYHapOAHBIX OTHOIUEHHMH;
HMHOCTPAHHOI'O 3aKOHOJATEIbCTBA, OCOOEHHOCTEH KOHKPETHEIX PErMOHOB ¥ CTpaH -
B 00BeMe, HeoOXOOMMOM Ui BBITIOJHEHHS JO/DKHOCTHBIX O0O6S3aHHOCTEI;
HHOCTPaHHEIX fA3BIKOB; HOPM M INPaBUJI OQUUIUAIBGHOIO MPOTOKOJIA M 3THKETA;
NOpSIIKa OCYLIECTBICHUA IMIIJIOMAaTHYECKOH M CIyXeOHOH IepenucKH; OCHOB
AeNONPOU3BOACTBA, YNPABJICHHA M OpPraHU3alUM TPYZAa; IHpouecca MPOXOXKIACHHS
TPOXIAHCKOH CIIyXOBI; HOPM JeNoBoro olOmeHus; popM U MeTOHOB paboTHI C
INPUMEHEHHEM aBTOMATH3HPOBAaHHBIX CPEACTB YIpaBJIEHHS; allapaTHOro u
IPOrPaMMHOTO  obecrie4eHus; BO3IMOXKHOCTEH H OCOOEHHOCTEH IpUMEHEHHUS
COBDEMEHHBIX HMH(OPMAlMOHHO-KOMMYHHKAIMOHHEIX TEXHOJOTMH B OpraHax
roCynapCTBEHHOH BIacTH (Halnee - TroOCYHapCTBEHHbIE Opradel), BKIIOYas
HCIIONB30BaHie BO3MOXHOCTEM MEXBENOMCTBEHHOIO JOKYMEHTO00O0pOTa; 06ImmX
BOIIPOCOB B 061acTu obecneyeHus: HHGOPMAIMOHHOM Ge30MaCHOCTH; CITy)Ke6HOro
pacnopsizka MMJ[ Poccuu; mnopsaka paboTel co ciyxeGHOM M CeKpeTHOM
vHbopManuef, PpEXHUMHBIX  TpeOOBaHWi; mpaBWI  OXpaHBl Tpyda H
NPOTHBOIIOXapHO# 6e30macHOCTH.

'B ciydae ecnu (esepanbHeili roCyapCTBEHHBIN IPaxkJaHCKuii Cyxaumii (ganee — rpaXaaHCKui CITyKaluii),
3aMeIaloIUMA NO/DKHOCTh HayanbHHKa OTHENa, BXOAMT B COCTaB KOHTpakTHOH cnyx6ei MUJ] Poccum, T0 B €ro
AOMKHOCTHOM pErJIAaMEeHT [ONOJIHUTENLHO BKIIOYAIOTCS clelylowue TpeGoBaHHs K 00pa3oBaHMIO: HanHM4He
npohecCHOHANLHOTO 06pa30BaHHA WM NOTIONHUTENLHOTO NPOJECCHORANBHOrO 06pazoBanus B cdepe pasMeleHMs
3aKa30B Ha NOCTABKH TOBAPOB, BEINOIHEHNE paboT, OKasaHMsA yCIYT Ajld FOCyA8PCTBEHHBIX M MyHHLMNIANLHBIX HYX],
2 B ciyyae eci B IOJKHOCTHbIE 0GA3aHHOCTH FPaXOaHCKOro CNyXallero, 3aMellalomero J0KHOCTh HayanbHHUKa
oTaena, BXOHAT (YHKUMM N0 CO3AAHMIO, DPasBUTMIO U aJMHUHHUCTPHUPOBAHUIO MH(OPMALIOHHBIX CHCTEM B
ueHTpanbHom ammapate MUJL Poccuu, a Takxke Mcrons3oBaHHe NPOrpaMMHBIX NPOLYKTOB, O6€CIIEYMBAIOLIMX
ABTOMATH3alUMI0 TOCYJapCTBEHHBIX (YHKIMH, TO B €ro HOIKHOCTHOH pEerNiaMeHT IOMONHMUTENLHO BKIHOYAIOTCS
cnenyrowne npogecCHOHANbHBIE 3HAHMA: CUCTEM B3aMMOAEHCTBHMA C IPaXJaHaMH M OPraHM3aLMAMH; YYETHBIX
cucteM, o6ecnevrBalolIMX MOMIEPIKKY BEINONHEHNS (eaepanbHbIMY FOCY AAPCTBEHHBIMH OPraHaMM OCHOBHBIX 3324
M QYHKUMH; CHCTEM MEXKBEIOMCTBEHHOTO B3aMUMOAEHCTBMA; CHCTEM YNpABNEHMS  IOCYAapCTBEHHBIMHU
MHOPMALMOHHBIMU pECYPCaMH, MH(OPMALMOHHO-aHANUTHYECKHX CHCTeM, ofecneunBatomux c6op, o6paGoTky,
XpaHEHME M aHaJIM3 [aHHBIX; CHCTEM YNpPABJICHUS JJIEKTPOHHLIMM apXHBaMH, CHCTEM WH(OPMAaUMOHHO#
6€30MacHOCTH, CHCTEM YTpaBJIeHUs IKCILUTyaTalMei
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I) IpO(ECCHOHANIbHBIE HAaBBIKM: paboTel B cdepe, COOTBETCTBYIOIIEH
HalpaBJIeHHIO JEATEJIbHOCTH CTPYKTYPHOTO MOJpa3fielieHus IEeHTPalbHOro
annapara MHJI Poccun; obecrieueHus BHINOMHEHHS [IOCTABIEHHBIX PYKOBOICTBOM
3a7a4, IUJIaHHPOBAaHMA M  OpraHM3alMd CBoedl  paboTe; 3PHEKTHBHOIO
HCIIOJIE30BaHMs CIIy)KEOHOIO BpEMEHH; aHalIM3a U IIPOTHO3UPOBAHHUSA AEATENLHOCTH
Ha IMOPYYEHHOM YYacCTKe; BEJICHHs AENOBHIX [IEPErOBOPOB U Oecell, B TOM YHCIIE C
IPENCTaBUTENSIMU HMHOCTPAaHHBIX TOCYapCTB M MEXIYHAPOMHBEIX OpraHU3aLIMii;
MyOGIMYHOrO BBICTYINEHHUS IIepe]] OTeUECTBEHHOM M MHOCTPAHHOM ayIUTOPHUAMHE;
BEIEHHUS  MOJUTHYECKOM M  HHOOPMAUHMOHHO-PA3bSICHUTENBHOW  paboTh;
IOIJIEPXKaHUsl B3aMMOJEHCTBUA C (enepalbHBIMH OpraHaM{ HCIIONHHUTENLHOM
BJIACTH M JPYTHMH TOCYyJapCTBEHHBIMH OpraHaMH, MPeICTaBUTEISIMH CYOBEKTOB
Poccuiickoii ®efepauuy, MyHHUHIAIBHBIX O0pa30BaHMil, MAENOBBEIX KPYTOB,
OOIIECTBEHHBIMH, HAYYHBIMH U PENUTHO3HBIMHM OpPTaHM3alMsIMH, OQHUIHATBHBIME
JMUAMM, HHOCTPAaHHBIMM M  MEXIYHApOAHBIMH CTPYKTYpPaMH; [OJy4eHHs
HeoOxouMoH HHGOpPMAIMH; OATOTOBKH U PEJAKTUPOBAHMS JUILIOMATHYECKHUX U
CIy>XeOHBIX JOKYMEHTOB, B TOM YHCIE [IMCEM, OTBETOB Ha 3aIIPOCHI, OTYETOB, HOT,
samuced Oecell, CmpaBoK ¥ MHQOpMAallMH, OCYLIECTBIEHHS MX 3KCIEPTU3EL
HOPMOTBOPYECKOH NesTeNbHOCTH; CHCTEMAaTHYeCKOI0 HOBBIIIEHUSA
IpOQeCCHOHANBHBIX 3HAHUI; HCIONB30BaHKA B paboTe ONMBITA M MHEHHS KOJUIET,
HHOCTPAHHOH ¥ MEXJYHapOAHOMN NPaKTHUKH, COBPEMEHHBIX HAYYHBIX HOCTHXCHMI;
TI0JIF30BAaHUS COBPEMEHHOH OPITEXHHMKOH ¥ IIPOrpaMMHBIMH MPOAYKTaMHU; pabOTH]
C BHYTPEHHMMM M INepUGEpHHHBIMH  yCTPOHCTBAMH  KOMIIBIOTEpPA, C
MHOOPMAMOHHO-TEIEKOMMYHHUKAlMOHHEIME CETIMHM, B TOM WYHCIE C CEThIO
HuTepHeT, B ONEPallMOHHON CHCTEME, B TEKCTOBOM PENAKTODE, C 3JEKTPOHHBIMH
Tabmuuamy, ¢ 6asaMM IaHHBIX, NOATOTOBKM MpE3E€HTAlMii, MCIIONb30BaHUA
rpaguyeckux 0OBEKTOB B 3NEKTPOHHBIX JOKYMEHTAX, YNPaBJEHHs SIEKTPOHHOM
IIOYTOH; paspabOTKM MHHIMATHUBHBIX MPENIOKEHHA MO COBEPIIEHCTBOBAHHIO
paboTHI Ha IOPYYEHHOM y4acTKe.’

III. omxHOCTHBIE 00513aHHOCTH, IIPaBa U OTBETCTBEHHOCTD

5. B nepedyeHp JOMKHOCTHEIX 00A3aHHOCTEN Ha4albHUKA OTAENA BXOIUT;

(IlepeuncuTh NOKHOCTHBIE 00S3aHHOCTH HAaYaJIbHHKA OTAENA).

6. OcHOBHBIE IIpaBa M OO0f3aHHOCTM HayalbHMKA OTHENA, a TaKKe
OrpaHHYEHHs, 3aNpPETHl ¥ TPeOOBAaHHSA, CBA3aHHBIE C I'PAXIAHCKOH Clyx60il H
OCOOEHHOCTAMH NPOXOXICHUS IPaXIaHCKOM CiyxObl B cucreme MUJI Poccun,
KOTOpBI€ YCTAaHOBJIEHEI B €ro OTHOLIEHHH, NIPENYCMOTPEeHBl cTaThamu 14-18
OQenepansHoro 3akoHa or 27 mions 2004 r. Ne 79-®3 «O rocymapcTBeHHOl
rpaxxaaHcko# ciyxbe Poccuiickoit ®enepanuu» (nanee — OenepaibHbii 33KOH 0

*B clyyae eciu B JOJDKHOCTHbIE 00S3aHHOCTH IPaXKAAHCKOTO CIYKALIEro, 3aMEWAIOILEro AOHKHOCTh HayanbHHUKA
OTHeNa, BXONAT (YHKUMM 1O CO3NAHMIO, DPasBHTHIO M aJMHHUCTPHPOBAHMIO HH(ODMALMOHHBIX CHCTEM B
ueHTpanbHoM annapate MUJL Poccum, a Takke HCMONb30BaHME MPOrPaMMHBIX MPORYKTOB, 00eCneuuBarOLIMX
aBTOMaTH3aUMI0 TOCYAApCTREHHBIX (QYHKUMH, TO B €ro JOMKHOCTHOM pErjaMeHT AONMONHMTENbHO BKIKOYAFOTCS
cnenylowune npopecCHOHANbHbIE HABLIKY: PabOThl C CHCTEMAMH B3aUMOAEHCTBUA C IPaKIAaHAMH M OPTraHU3aLMiMH,
C CUCTEMaMH MEXBEIOMCTBEHHOTO Bzaumoneﬁcrnm, [ cucreMamu ynpaBiCHUA rocynapcTBEHHBIMH
MHOOPMALMOHKELIMY  pecypcaMi, € HHGOPMALMOHHO-AHATUTHYECKAMH CHCTEMAaMH, O0GECrevUBaOLIMMH cbop,
00pab0TKy, XpaHEeHHEe M aHalu3 NAHHBIX, C CHCTEMAaMH YNpaBNEHUS BNEKTPOHHBLIMK apXHBaMH, C CHCTEMaMM
1H(pOpMaLMORHOI 6€30MACHOCTI, C CHCTEMAMH YNPABAEHHS YKCIUTyaTaLHe.
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rpaxpaaHckoit cmyx6e) u crateamu 4, 5, 8 ®enepanpHOoro 3akoHa or 27 HIONIA
2010r. Ne205-®3 «O6  ocobeHHOCTSX  NpOXOXIeHHI  (erepanbHOR
rOCYIapCTBEHHOM IpaXXAaHCKOH CyXOBI B cucTeMe MHHHCTEPCTBAa MHOCTPaHHBIX
nen Poccuiickoi CI)ez(epauuH>>4.

7. HauanpHUK OT/AENa OCYUIECTBISET HEIE IPaBa U UCTIONHAET 00J3aHHOCTH,
IpelyCMOTPEHHbIe 3aKoHOIaTeNscTBOM Poccuiickodt @efepauud, IpUKa3aMH
(pacnopsoxkenmsiMu) MWJL Poccun, mopydeHussMd MUHHCTpa MHOCTPaHHBIX el
Poccmiickoit ®Pepepanuu U €ro 3aMecTUTENEH, IIOpYyYEHHSAMH THpPEKTOpa
JlemapramenTa (yKasaTb HalMeHOBaHUWE JelapTaMeHTa) M ero 3aMecTHTened (B
COOTBETCTBHH C pacrpefeneHrueM obsg3aHHoCTeH).

8. HauanpHUK OTJieNa 3a HEUCIIOJIHEHHWE WM HEHaJJIexallee HCIIOMHEHHE
IOJDKHOCTHEIX O0Of3aHHOCTEH MOXeT OBITh NpHUBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATeNsCTBOM Poccuiickoil Denepanyy.

IV. IlepeueHs BOIPOCOB, 10 KOTOPHIM Ha4YalbHHMK OT/EJa BIIpaBe UK 00s13aH
CaMOCTOSTENIbHO MPUHUMAThH YIIPaBIeHYECKUE U HHBIE PEIICHHS

9. Ilpu HCTIONHEHMH CIY)X€OHBIX 0053aHHOCTEH Ha4albHHMK OTAENA BIIPaBe
CaMOCTOSATEJIBHO MPHHUMATH PEIIEHHUS 11O BOIPOCaM:

(Tlepeyricnute BOMPOCH,, IO KOTOPHIM Ha4albHUK OTHAENa BIIpaBe
CaMOCTOSTENHHO MPUHUMATE YIPaBJIeHYECKHEe U MHbIE PEIICHHS).

10. ITpu ucnonueHnn CiyxeOHBIX 00653aHHOCTEH HadallbHUK OTZeNna o0s3aH
CaMOCTOSTEIBHO IIPAHUMATE PEHIEHHS IO BOIPOCaM:

(TlepeuncnuTh BOMPOCH,, II0 KOTOPHIM HAYalbHUK OT/Aela o00s3aH
CaMOCTOSATENBHO MPUHMMATh YIIPaBIeHYECKHE i UHbIE PEILEeHN).

V. IlepeueHs BOIPOCOB, IO KOTOPHIM HayalbHHUK OTHENA
BIIpaBe WIH 00s3aH Y4aCcTBOBATh IIPU IIOATOTOBKE
IPOEKTOB HOPMATHUBHBIX IIPABOBBIX AKTOB U (MJIM) NPOEKTOB
yIpaBleHYECKUX U MHBIX pelleHuit

11. HayanpHUK OTHEeNa B COOTBETCTBHH CO CBOCH KOMIIETECHLIMEN BIIpaBe
y4acTBOBATh B MOATOTOBKE (0OCYKICHNUH ) CIIEAYIOIUX IIPOEKTOB:

(TlepevucnuTh BUOBI IPOEKTOB HOPMATHUBHBIX [PAaBOBBIX aKTOB M (MIIH)
IIPOEKTOB YNpaBIEeHYECKHX M MHBIX pEIIECHUH, B IOATOTOBKE KOTOPBIX BIpaBe
y4aCTBOBATh HAYAJIBHHUK OTZeJIa B COOTBETCTBHU CO CBOEH KOMIIETEHUHEH).

12. HauanpHUK OTHEeNa B COOTBETCTBUH CO CBOEH KOMIIETEHIHMEH 00s3aH
y4acTBOBATh B ITOATOTOBKeE (0OCYXI€HUN ) CIEAYIOIIUX [IPOEKTOB:

TII0JIOXKEHHH 00 OTHesie U ienapTaMeHTe;

rpaduka OTIIyCKOB Ipa’KJaHCKHX CIIy)Kalll¥X JAeNnapTaMeHTa,

HHBEIX aKTOB IO IIOPYYEHHIO HEMOCPEACTBEHHOIO pPYKOBOIUTENS H
pykosoncrsa MUJI Poccun.

4

Cratey 4 n 8 QepepantbHoro 3akoHa ot 27 monid 2010 r. Ne 205-03 «O6 0coGeHHOCTAX NPOXOXKAEHHA
(henepanbHOi rocyfapcTBeHHOM rpaxpaHckol cnyx6bl B cucreMe MHHHCTEPCTBA MHOCTPaHHBIX Aen Poccuitckoi
denepauyny yKasslBalOTCA B JODKHOCTHBIX perlaMeHTaX TONbKO AMIIOMaTHYECKHX PabOTHHKOB.
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VI. Cpoku 4 npolieAypbl OATOTOBKH, PACCMOTPEHHS
IPOEKTOB YIPaBJICHIECKUX 1 MHBIX PEIICHUH, TIOPSIIOK
COTJIaCOBAHMS U IIPUHATHS JaHHBIX PELICHUI

13. B COOTBETCTBUH CO CBOMMH HOJDKHOCTHEIMU O0S3aHHOCTAMM HadalbHHK
OTZeNla IMPUHHUMAET peIleHHs B CPOKH, YCTAaHOBIEHHBIE 3aKOHOAATEIBHBIMH U
MHBIMH HOPMaTHBHBIMH IpaBOBEIMU akTaMH Poccuiickor Pepepauyy.

VIIL. Iopsaok cinyxeOHOro B3auMOAEHCTBHS

14. BaumopelicTBe HavyaJlbHUKa OTJeNa C TPaXIaHCKMMH CIIyXXalluMH
MMU]JI Poccun, rpakIaHCKUMH CIIY>XallUMH HHBIX TOCYIapCTBEHHBIX OpraHOB, a
TaKKe C JAPYTHMM TpaXJaHaMM U OpraHM3alMsIMH CTPOMTCA B paMmKax JAeJIOBBIX
OTHOIIEHWHl Ha OCHOBE OOMMX [PUHIMIOB  CIY)XeOHOro  IOBENEHMA
rOCYIapCTBEHHBIX CIYXAIlUX, YTBEPXIEeHHBIX YkasoM IIpesunenrta Poccuiickoi
®enepauun ot 12 asrycra 2002r. Ne 885 (Cobpanue 3aKOHOHATENbCTBA
Poccuiickoit ®enepauun, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), ¥ Tpe6oBaHHl K CIy)KeOHOMY IIOBEJEHHIO, YCTAHOBIEHHEIX CTaThel 18
®eepasibHOTO 3aKOHA O TPAXJAHCKOH CITy»0e, a TakkKe B COOTBETCTBUU C HHBIMH
HOpPMAaTUBHBIMH NpaBOBbIMU akTamu Poccuiickoit ®enepannn 1 MU Poccun.

VIII. INepeueHs rocy1apCTBEHHBIX YCIYT, OKa3bIBaEMbIX
rpa’kiasaM ¥ OpraHu3alysaM B COOTBETCTBHH C aMHUHUCTPaTHBHBIM
pernamenrom MUJI Poccun

15. Yka3aTh NONHEIA NI€peUYeHb OKa3hbIBAEMBIX MOCYJapCTBEHHBIX YCIyT TH60
CIeNIaTh 3alliCh, YTO IOCYJapPCTBEHHBIE YCIYI'H HE OKa3hIBAlOTCS.

IX. IToka3zarenu 3 QeKTUBHOCTH U Pe3yIIbTATUBHOCTH
npo¢ecCHOHATBHOH CITyeOHOM AesTeNbHOCTH

16. DbdexkTrBHOCTE  NPOGECCHOHANBHOM  CIyXeOHOM  JEATENBHOCTH
HayalbHHUKA OTJENa OLEHUBAETCS N0 CIIeXYIOIIUM II0Ka3aTesaM:

BBIIONHAEMOMY 00beMy paboTBl ¥ HHTEHCUBHOCTHM TpyHa, CIOCOOHOCTH
COXpPaHATh BBICOKYIO pabOTOCIOCOOHOCTH B 3KCTPEMANBHBIX  YCIOBHAX,
COOJIIOIEHHIO CITY>K€OHON TUCIUILIMHEI;

CBOEBPEMEHHOCTH M OIIEpaTUBHOCTH BHINOIHEHHS IOPYYEHHH,;

Ka4EeCTBY BBIIIONHEHHOM paGoTH (ITOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMH TpeOOBaHUAMH, [TONHOMY H JIOTHYHOMY H3JIOXKEHHUIO MaTepHana,
IOPHAMYECKH IPAMOTHOMY COCTABJICHHIO JOKYMEHTA, OTCYTCTBUIO CTHIIMCTUYECKUX
¥ rpaMMaTHYECKHUX OLIMOO0K);

NpodecCHOHANBHOH  KOMIETEHTHOCTH  (3HAHMIO  33aKOHOJATENbHBIX,
HOpPMAaTHBHEIX IPaBOBBIX aKTOB, IIHPOTE NPOGECCHOHANLHOIO KPYro3opa, yMEeHHIO
paboTaTh C JOKYMEHTaMH);CIIOCOOHOCTH YeTKO OpraHM30BHIBATH M TUIAHHPOBATH
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BBITNOJIHEHHE NOPYYEHHEIX 3alaHUH, YMEHHUIO PallMOHAIBHO HCIIONB30BaTh pabouee
BpeMsi, pacCTaBJIATh IPHOPUTETEI,

TBOPYECKOMY IOJXOAY K PpEIUeHHUIO IIOCTABIECHHBIX 3a4a4, aKTHBHOCTH H
VMHHLIMATHBE B OCBOEHHH HOBBIX KOMITBFOTEPHEIX M MH()OPMAIIMOHHBIX TEXHOJIOTHA,
CIIO0COOHOCTH OGBICTPO aAaNTHPOBATHCA K HOBBIM YCIOBHSAM M TpeOOBaHUAM;

OCO3HaHHUIO  OTBETCTBEHHOCTH 33 IIOCIHEACTBHI CBOMX  JEHCTBHIA,
IIPUHUMAEMBIX PEIICHUH.

JIMCT O3HAKOMJIEHHKA
Ne | ®amwmns, ums, Jlata u pocnuch B HNara v Homep | [lata u HoMep
/1 OT4YECTBO O3HAKOMJIEHHH C IIpHKa3a o npukaza o6
JOJDKHOCTHBIM Ha3Ha4YeHHH Ha | 0CBOOOXKIEHUH
pEeriaMeHToM H B JNOJDKHOCTD OT HOJKHOCTH

IIOIIYYCHHUH €ro KONHUH
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[Tpunoxenne Ne 11

K npukazy MUHUCTEpCTBA HHOCTPaHHbIX Ael
Poccuiickoit ®enepanuu

oT « 21 » centabps 2015 r. Ne 18151

IIPEUMEPHBINA TOJDKHOCTHOM PETJIAMEHT ®EJIEPAJILHOTO
TOCYJIAPCTBEHHOI'O I'PAXKIAHCKOI'O CJIYKAIIETO
IEHTPAJBHOI'O AIIIAPATA MUHUCTEPCTBA MHOCTPAHHBIX
JEJI POCCUIICKOM ®EJEPAAN

VTBEPXJIAIO

(HauMeHOBaHUe NOJDKHOCTH NPeICTaBUTENsS HaHUMAaTeN s
mu6o NULa, YIIOJTHOMOYEHHOTO HaHUMAaTeleM )

(moamuce) (bamunys, MHULIKATIE])
OT «__» 201 r.

JOJDKHOCTHOM PEIJIAMEHT
TIOMOIIHUKA NEPBOT O 3AMECTHUTEJISI MUHACTPA
WHOCTPAHHBIX JEJI POCCHHCKOH ®EJEPALIINA

I. O0uue nonoxeHus

1. JomxHOCTE (denepanbHOR TOCYIapCTBEHHOMW TI'paXXJaHCKOH CITyKOBI
(manee - rpaxgaHcKas Cilyxk0a) HOMOIIHHKA IIEPBOr0 3aMecTHTeNls MHUHHCTpa
UHOCTpaHHbIX JHen Poccuiickoit ®Penepanuu  (manee - TOMOIIHUK — NEPBOTO
3aMecTUTeNs MUHHICTpa) OTHOCUTCS K TJIaBHOM IpyIIie JODKHOCTEH IpaXIaHCKOH
CITy>XOBI KAaTErOPHUH «CIIELUATTHUCTEDY.

Perucrpannonssiii Homep (kox) nomkHoctH - 12-3-2-010.

2. Ha3HayeHre Ha JOJDKHOCTBH [TOMOIHMKA NIEPBOTo 3aMecTuTeNns MHUHHCTpa
¥ OCBOOOXIEHHE OT MOJDKHOCTH OCYIIECTBISETCS B YCTAHOBJIEHHOM MOpPSAAKE
npukasoM MuHHCTepcTBa MHOCTpaHHBIX JAen Poccuiickoit @epepanuu (najee —
MW/ Poccun).

IToMomHuK  mnepBoro  3amecTuTens MUHHCTpa  HEMOCPEACTBEHHO
IOIYMHAETCA IIEPBOMY 3aMecTUTemo MuHucCTpa MHOCTpaHHEIX Aen Poccuiickoit
Qenepalyy.
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I1. KBanugukainoHHsle Tpe6OBaHUS K YPOBHIO H XapaKkTepy
3HAaHUH M HaBBIKOB, 00pa30BaHUIO, CTAXY IPaKIaHCKOM CITyXObI
(cTaxxy rocyqapCTBEHHOM CITY)XOBI HHBIX BUJIOB) WJIH CTaXY
(ombITy) paboTH! IO CHELHANTBHOCTH

3. ns 3aMelleHns NODKHOCTH IIOMOIIHYKA IIepBOro 3aMecTUTelNss MUHHCTpa
YCTaHABIHUBAIOTCS ClEAYIOLIHe TPeOOBaHM:

a) HaJu4Me BBICIIEro o0pa30BaHMus,;

0) HaMyue He MeHee 4YeThIpeX JIeT CTaXa TIPaXJaHCKOH  CIIy»XObI
(rocymapcTBeHHOH CIyOBI MHBIX BUIOB) WM HE MEHee IISATH JIET CTaxa paboThl 1o
CHELUATBHOCTY;

B) npodeccuonanbHeie 3HaHuA: KoHcrutyumm Poccmiickoit ®@eneparuy,
enepanpHbIX KOHCTHTYUHOHHBIX 3aKOHOB, (pefepalbHBIX 3aKOHOB, YKa3oB
ITpesunenta Poccuiickot ®Penepanun, nocranopnenuii [Ipasurenscrea Poccuiickoi
Denepanuy, MHBIX HOPMaTHBHEBIX IPaBOBEIX akToB Poccuiickoi ®eneparmu u M
Poccuy, a Taxke cIoy)KeOHBIX JOKYMEHTOB, PETYIHPYIOIUIMX COOTBETCTBYIOILYIO
cepy IeATeNBHOCTH NPUMEHUTENBHO K HCIIONHEHHIO KOHKDETHBIX JODKHOCTHBIX
0043aHHOCTEH; MEXAYHApOLHOIO NpaBa, B TOM YHCIIE IUIUIOMATHYECKOTO M
KOHCYJIBCKOT'O 1paBa; MEXAyHapOTHBIX OTHOIIIEHUH; MHOCTPaHHOTO
3aKOHOJATENBCTBA, OCOOEHHOCTEHl KOHKPETHBEIX PErHMOHOB M CTpaH - B 00BeEME,
HeoOXOJMMOM JUIA BBINOJNHEHHS [OJDKHOCTHEIX OOSI3aHHOCTEH; HHOCTPAHHBIX
A3BIKOB; HOPM M IpaBHi OQHLUHATFHOIO IIPOTOKOJAA M OTHKETa, IOpAAKa
OCYWIECTBIIEHUd  OMIUIOMAaTHYEeCKOM M CIy)KeOHOH  IepemucKd;  OCHOB
IeIONPOM3BO/ICTBA, YIPAaBIE€HUA M OpPraHU3alUU TPYZAa; Ipouecca MPOXOXKIEHHS
IPaXIaHCKOM CITyXOBI; HOPM JenoBoro oOuieHus; GOpM M METOHOB pabOTHI C
NPUMEHEHHEM aBTOMAaTH3UPOBAHHBIX CPEICTB YIpaBICHHUS, alllapaTHOIO H
IpOrPaMMHOro obecrnedyeHus; BO3MOXHOCTEM ¥ OCOGEHHOCTEH IpUMEHEHHS
COBPEMEHHEIX HMHGOPMalMOHHO-KOMMYHHKAIIMOHHEIX ~TEXHOJNIOTH B  OpraHax
rOCYJAapCTBEHHOM  BIacTH  (flajiee — rOCYAapCTBEHHBIE  OpraHbl),  BKIIOYas
HCIIOJIE30BaHHE BO3MOXKHOCTEH MEXBEJOMCTBEHHOIO JOKYMEHTOO0OpOTa; O0IIMX
BOIIPOCOB B 0bnactu obecrieyeHuss MHOOPMAILMOHHOM GE30IIaCHOCTH; CIIyXeOHOro
paciopsiaka MHKJ] Poccun; mopsaka paboTel co ciyxeGHOM ¥ CeKpeTHOM
uHbpopMaluer, pPEeKUMHBIX  TpeOOBaHMi; MpaBWiI  OXpaHsl Tpylda H
TIPOTUBONOXKAPHOR 6e30MMacHOCTH.

r) mpodecCHOHaNBHBIE HaBBIKM: paboTBl B cepe, COOTBETCTBYIOMIEH
HalpaBleHHIO AEATENBHOCTH CTPYKTYPHOrO NOAPa3eIeHUs LIEHTPAJIBHOTO alapara
MMJI Poccunu; obecriedeHHs BBINOJHEHHs I[OCTABIEHHBIX DPYKOBOICTBOM 3a7ad;

' B ciyuae ecnm B IOMKHOCTHblE OGA3aHHOCTH denepanbHOro rocymapCTBEHHOrO IPaXXIaHCKOTO CIIYXaliero
(manee - rpaXxnaHCKMi CIyXalui), 3aMELIAOHE TOMKHOCTh IOMOUIHUKA IEPBOTO 3aMeCTUTENs MUHHCTPA, BXOAAT
GYHKUMM 10 CO3aHMIO, PAa3BUTHIO H aJMUHHCTPHPOBAHHIO MHQOPMALMOHHBIX CHCTEM B LIEHTPAILHOM anmapare
MUJ Poccun, a Takke MCIOJB30BAHHE NPOTPaMMHBIX MPONYKTOB, OOGeCNeuuBalOUX aBTOMATH3ALUIO
FOCYJapCTBEHHBIX QYHKUMHA, TO B €ro JOMKHOCTHONH PpErNIAaMEHT AOMOJIHUTENBHO BXJIOYAIOTCA CHELYIOUIHE
Npo)eCCHOHANBLHBIC 3HAHUA: CHCTEM B3AUMONEHCTBMA C IpaKAAHAMM M OPraHH3aLMAMM; YYETHBIX CHCTEM,
00ecneYHBAIOLINX NOMAEPXKKY BLIMOJIHEHNA (ENEPAbHBIMU TOCYRAPCTEEHHBIMK OPraHdMH OCHOBHBIX 3ajaiy M
(QYHKUMA;,  CHCTEM  MEXBEAOMCTBEHHOTO  B3aHMONEWCTBMA, CHCTEM  YNpaBiieHus  TIOCYHApPCTBEHHBIMU
UHGOPMaUMOHHBIMY PECYPCaMM, MH(OPMALMOHHO-aHANUTHYECKUX CHCTEM, ofecneuuBaiolmx c6op, o6paGoTky,
XpaHeHHE M aHalW3 JaHHBIX! CHCTEM YNpABJAEHHWs ICKTPOHHBIMM apXuBaMH, CHCTeM HWH(OPMaLMOHHOM
6€30MacHOCTH, CHCTEM YIpaBIeHMs SKCTUTyaTalHe.
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IIIAaHAPOBAaHUs W OpraHM3alMU CBOeH paboTel; 3G(EKTHBHOrO HCIONB30BAHUA
CIy>keDHOro BpeMEHH; aHalnH3a U MPOrHO3MPOBAHUS NEATeNFHOCTH Ha IOPYYEHHOM
y4acTKe; BeJIeHHs JeJIOBBIX IEPErOBOPOB U Oecell, B TOM YHCIIE C MPeCTABUTENSIMHE
MHOCTPaHHBIX TIOCYJapcTB M MEKAYHapOAHBIX OpraHM3anui; myOIH4HOro
BBICTYIUIGHUs] IIiepell OTE€YeCTBEHHOM M WHOCTPaHHOH ayIUTOPUSAMM; BeleHHS
MOJUTHYECKOX K  HMHQOPMAaLlMOHHO-PA3bACHUTENLHONH paboTH; MOINHEpXKaHHUS
B3aUMOJCHCTBUA C (PelepalbHBIMH OpraHaMU WCIONHHUTENFHON BIACTH M JIPYTHMH
roCyJapCTBEHHBIMM  OpraHaMH, IIpeICTaBUTEISIMH CyOBekTOB  Poccmiickoit
®enepauud, MyHHLUNANBHBIX 00pa3oBaHHid, HENOBBIX KPYIOB, OOIIECTBEHHBIMH,
HayYHBIMM M PEJIMTHO3HBIMM  OpraHM3allMsAMH, OQUIMATEHBIMM  JTHIAMH,
WHOCTPAaHHBIMH M MEXIYHapOIHBIMH CTPYKTypaMH; IIOJIY4E€HHS HeOoOXOXUMOit
nHGOpMaliK; IDOATOTOBKM W PENaKTHPOBaHHS IHUIUIOMATUYECKMX M CIYXeOHBIX
JIOKYMEHTOB, B TOM YHCIE€ IHCEM, OTBETOB Ha 3alpoOCHl, OTYETOB, HOT, 3alIHceif
Gecen, cripaBOK ¥ MHPOPMAIMH, OCYIIECTBIEHHS UX 3KCIIEPTH3bI; HOPMOTBOPYECKOM
JeATENFHOCTH; CHCTEMAaTH4eCKOro IOBBIIEHHUS NPOoPEeCCHOHAIBHBIX —3HAHMIA
MICTIONB30BaHUA B paboTe ONBITa M MHEHUS KOJLJIET, HHOCTPAaHHOM U MEXIYHAPOIHOM
NPaKTUKH, COBPEMEHHBIX HAy4HBIX JIOCTIDKEHHMH; IIOJIb30BaHUSI COBPEMEHHON
OPITEXHHKOM M MNPOrPaMMHBIMH INPONYKTaMH; pabOTBl C BHYTPEHHHMHM W
nepuQepHitHEIMU yCTpOHCTBaMH KOMITBIOTEDA, c UHpOPMAIIHOHHO-
TEJICKOMMYHHUKAllMOHHBIMH CETAIMM, B TOM 4YHCIe C CceTbio VHTepHeT, B
OIIEpallHOHHOM CHCTEME, B TEKCTOBOM pEHaKTOpe, C 3JEKTPOHHBIMHU TalOJIHMIAMH, C
0a3aMM NaHHBIX, IIOATOTOBKH Npe3eHTalM, MCIONB30BaHUs rpahHIeCKUX 00BEKTOB
B 3JIEKTPOHHEIX JOKYMEHTaX, YIpPaBJIE€HHS OJJIEKTPOHHON IIOYTOH; pa3paboTKu
WHHLUATUBHEIX TPENJIOXKEHHH 0 COBEPIIEHCTBOBAHUIO pabOTHl Ha MOPYYEHHOM
yJacTke.

1. TomxHOCTHEIE 06513aHHOCTH, [TPaBa U OTBETCTBEHHOCTh

4.B nepedeHb JOKHOCTHEIX OOS3aHHOCTEH  IOMOIIHHKA IIEpBOroO
3aMecTuTeNst MUHUCTpa BXOJUT:

(Ilepe4ucnuTs JOIDKHOCTHBIE OOS3aHHOCTH IIOMOUIHHUKA MEPBOIO 3aMECTHTENS
Munnctpa).

5. OcHoBHBlIE mpaBa M OOA3aHHOCTH IIOMOLIHHKA IIEPBOTO 3aMECTHTEIS
Munucrpa, a TakKe OrpaHUYeHHs, 3ampeThl W TpeGOBaHMSA, CBA3aHHBIE C
TPaXJAHCKOH CITy>XOOH M OCOOEHHOCTAMH MPOXOXIEHHUS IPAXIAHCKOR CIyXOBI B

? B ciyuae eci B IOJOKHOCTHBIE OBS3aHHOCTH IPaXIAAHCKOrO CIyXKallero, 3aMeIlalouIero NOMKHOCTb MOMOIIHUKA
nepsoro 3amectutens MuHHCTpa, BXOAAT (GYHKUMH [0 CO3NAHUIO, pPA3IBUTHIO M  AJMHHHCTPHPOBAHIIO
MHQOPMALMOHHLIX CHCTEM B WEHTpalbHOM anmapare MHUJI Poccuu, a Takke MCMOAB30BaHME MpPOrPaMMHbIX
NpOAYKTOB, O0ecneYMBarOLIMX aBTOMATH3ALMIO FOCYHApPCTBEHHBLIX (QYHKLMHA, TO B €ro NOMKHOCTHON pernaMest
RONONHUTENEHO BKIIOYAKOTCA CleAylomye npodecCHOHaNbHbIE HaBbIKM: PabOTH C CHCTEMaMM B3aUMONEHCTBUA ¢
rpaxxJaHaMH M OpraHU3auMsAMH, C CHCTEMaMHM MEXBEJOMCTBEHHONO B3aHMOIEHCTBHA, C CHCTEMaMM YNpaBlieHUs
rOCy1apCTBEHHbIMM  MH(OODMaUMOHHBIMM  pecypcamu, ¢  MH(POPMAlLMOHHO-aHAIUTUMYECKHUMH  CHCTEMaMH,
obecrieunBaolumMi c60p, 06paGoTKy, XpaHeHME W aHaIu3 AaHHBIX, C CHCTEMAaMH YNpAaBIECHHA 3NEKTPOHHBLIMH
apXMBaMH, C CUCTEMaMy MHGOPMaLMOHHOM 6€30MacHOCTH, C CHCTEMAMU YTIpaBJieHUs IKCTlyaTauueit.
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cucreMe MU Poccun, koTopble yCTaHOBIEHB! B €M0 OTHOLICHHH, IPELYCMOTPEHBI
crateamu  14-18 ®enepansHoro 3akoHa oT 27 miond 2004 r.  Ne 79-@3
«O rocymapcTBeHHO#H  rpaxnmaHckoil — cinyx6e  Poccuiickoii = ®enmepamuu»
(mamee - @enepanbHbIii 3aKOH O TIpaXOaHCKOH ciuyxbe) u crtatbamu 4, 5, 8
®enepanpHoro 3axkoHa ot 27 mong 2010r. Ne 205-03 «O6 ocobeHHOCTIX
IPOXOXAEHU (elepalbHON TOCYAapCTBEHHOM TI'PaXXIAHCKOM CITy)XOBI B CHCTEMe
MuHnuctepcTBa HHOCTpaHHBIX 1 Poccutickoit Peneparum».

6. IToMoIIHKK NIepBOro 3aMecTuTeNss MUHUCTpa OCyLIECTBIIIET HHEIE NIpaBa H
00s13aHHOCTH, TpPeoyCMOTpPEHHbIE 3aKoHoJarenbcTBOM Poccuiickont denepanuy,
npukasamMd  (pacnopspkenusmMu) MWJ]  Poccun, mnopydyenmsamMu  MuHuctpa
UHOCTpaHHEIX Jen Poccuiickoit ®enepanuu u ero 3amectureneil (B COOTBETCTBHU C
pacrpeneneHreM 00s3aHHOCTEH).

7. [ToMOLIHMK IIEpBOrO 3aMecTUTeNnss MHHHCTpa 3a HEUCNIONHEHHE WM
HeHaJIexallee UCIIOTHEHHE OMKHOCTHRIX 0053aHHOCTEH MOXET OBITh IPUBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoil ®enepauyu.

IV. IlepedyeHs BOIIPOCOB, 10 KOTOPHIM IOMOIIHUK IIEPBOro 3aMecTUTeNns MuHucTpa
BIIpaBe WM 00513aH CAMOCTOSTENBHO IPUHIUMATh
yIpaBlieHYeCKHe U UHbIE pelleHus

8.IIlpu wucnonHeHMH CIyXeOHBIX 00s3aHHOCTEH MOMOIIHUK MEpPBOro
3aMecTuTeNnss MUHHCTpa BIIpaBe CaMOCTOSTENbHO IPUHUMATh peIICHHA 0
BOIIPOCAM:

(IlepeurcnuTe BOMpPOCH], MO KOTOPHIM IOMOIIHHMK IE€PBOrO 3aMECTUTEN
MuBucTpa BIpaBe CaMOCTOATENbHO INPUHUMATH YIIpaBIEHYECKME M HHBIE
pelIeHus ).

9.Ilpu wucnonHeHHM CIIyXKeOHBIX OO0s3aHHOCTEH IIOMOIIHMK IEpBOro
3amectuTenss MuHHCTpa 00sf3aH CaMOCTOSTENBHO IIPMHUMAaTh pEIIeHHd IO
BOIIpOCaM:

(Ilepeuucnuth BOMPOCH, MO KOTOPHIM IOMOIIHHK II€PBOTO 3aMECTHUTEN
MuHuctpa 00s43aH CaMOCTOATENBHO IIPUHUMATh YIpPaBICHYECKHME W HUHBIE
peIieHus ).

V. Ilepedens BopocoB, 0 KOTOPHIM IOMOIIHUK IIEpBOro 3aMecTuTeNs MuHucTpa
BIIpaBe MJIK 0053aH yJaCTBOBATh IIPH MTOATOTOBKE
IPOEKTOB HOPMATHBHAIX IPABOBBIX aKTOB U (HJIH) IPOEKTOB
yIpaBIE€HYECKUX U UHBIX peIieHuH

10. IToMomuyk nepBoro 3amectuTenss MUHHCTpa B COOTBETCTBHH CO CBOEH
KOMIIETEHI[Mel BIIpaB€ y4acTBOBaTh B MOArOTOBKe (0OCYXAEHHH) CIEAYIOLIUX
IIPOEKTORB:

(Ilepeuncnuth BHIABI IPOEKTOB HOPMATHMBHBIX IPaBOBEIX aKTOB M (MIH)
IIPOEKTOB YIPaBI€HYECKHMX U UHBIX DEIIeHWH, B NOAIOTOBKE KOTOPHIX BIIpaBe
y4acCTBOBaTh MOMOIIHUK IIEPBOTO 3aMecTUTeNi MUHHUCTpa B COOTBETCTBUHM CO
CBOEM KOMIIETEHIIHEH ).
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11. IloMomHuK mepBoro 3aMectuTeNss MUHHCTPa B COOTBETCTBHH CO CBOEH
KOMITETeHIMe# 0053aH y4acTBOBaTh B IOATOTOBKE (OOCYXAEHHM) CIEYIOIIUX
IIPOEKTOB:

(Ilepeuncnuts BHUOBI NPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB U (WJIH)
IIPOEKTOB YIIPAaBICHYECKUX M WMHBIX PEUIeHHH, B IOJTrOTOBKE KOTOPBIX 00s3aH
y4acTBOBaTh NOMOIIHHK II€PBOrO 3aMecTUTeNs MHUHHCTpa B COOTBETCTBHH CO
CBOE KOMITETEHIUEHR).

VI. Cpoxu u nponeaypsl NOATOTOBKH, PACCMOTPEHHS
IIPOEKTOB YIIPABJIEHYECKUX U UHBIX PEIICHUH, TOPIIOK
COrJIacOBaHUs U MIPUHATHA JaHHBIX pelICHUM

12.B  CcOOTBETCTBMHM €O CBOMMH JO/DKHOCTHBIMH  OOS3aHHOCTSIMH
IIOMOIIHHUK IIEPBOro 3aMecTuTells MuHHCTpa NpHHUMAaeT pellieHus B CpPOKH,
YCTaHOBJIEHHEIE 3aKOHONATEJIBPHBIMM ¥ HMHBIMH HOPMAaTUBHBIMHM IIP2BOBHIMH
aktamu Poccuiickoit @enepaiyu.

VII. Iopsangok cnyxeOHOro B3auMOIEHCTBHS

13. B3auMogeiicTBE TOMOIIHMKA IIEPBOro 3aMecTuTeNss Munuctpa ¢
rpaxaanckumu cinyxammmy MHUJ] Poccun, rpaxJaHCKUMH CIIy»KaIldMM HMHBIX
rOCyIapCTBEHHBIX OpPraHOB, a TaKXe C APYT'MMH IpaXIaHaMHU U OpraHU3aldsaMU
CTPOMUTCS B paMKaxX MAEJIOBHIX OTHOIIEHMH Ha OCHOBe OOINMX TNPHHIMIIOB
CIy’)K€OHOro MOBEIEHMS TOCYINAPCTBEHHBIX CIY)XAIOUX, YTBEPXKACHHEIX YKa30M
ITpesunenrta Poccuiickoit ®@enepamuu ot 12 aBrycra 2002 r. Ne 885 (CoGpanue
3aKoHogaTenscTBa Poccuiickoit ®enepamuu, 2002, Ne 33, ct. 3196; 2007, Ne 13,
ct. 1531; 2009, Ne 29, ct. 3658), u TpeGoBaHuMii K CiIy)eGHOMY IIOBEICHHIO,
YCTaHOBJNIEHHBIX CTaThed 18 dDellepalbHOro 3aKOHa O IpaXKIAHCKOM ciyxbe, a
TaKXXe B COOTBETCTBMHM C HHBIMH HOPMAaTUBHBIMH NPaBOBBIMY aKTaMH Poccuiickoit
®enepauuu u MU/ Poccun.

VIII. IlepedeHs rocyaapcTBEHHBIX YCIYT, OKa3bIBaeMbIX
rpakIaHaM ¥ OpraHu3alusiM B COOTBETCTBHH C aIMUHHCTPATHBHEIM
pernamentom MI/JI Poccuu

14. Yxa3aTs noNHEIA IepeveHb OKa3bIBAEMBIX FOCYAapCTBEHHBIX YCIyT TH60
CIeJaTh 3allUCh, YTO FOCYAApPCTBEHHBIE YCIYTH HE OKa3BIBajOTCA.

IX. IToxasatenu 3ppeKTUBHOCTH U pe3yAbTaATHBHOCTH
IIpodeCCHOHANBHOH CITyKeOHOM NeaTenbHOCTH

15. OpdexTnBHOCTE  MpodecCHOHANBHON  CIyXeOHOH  esSTeNbHOCTH
IIOMOIIHKKA IIEPBOro 3aMECTHTENA MUHHUCTpa OLEHHBAETCS M0 CIEAYIOLIMM
II0Ka3aTessiM:
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BBINOJIHAEMOMY 00BeMy paboTBl M HMHTEHCHBHOCTH TPYHAa, CIOCOOHOCTH
COXpaHATh  BBICOKYIO paboTOCIOCOOHOCTE B OKCTPEMATBHBIX  YCIOBHAX,
COOJIIOICHUIO CITY)KeOHOH TUCIUILIMHEI;

CBOEBPEMEHHOCTH U OTIEPaTUBHOCTH BHIIOIHEHHS IIOPYYEHUH,

Ka4yeCcTBY BBINOJIHEHHON paboThl (OATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH TpeOOBaHMAMH, IIOTHOMY U JIOTHIHOMY HM3JIOKEHHIO MaTepHala,
IOpUINYECKH TPaMOTHOMY COCTaBJICHHUIO JOKYMEHTA, OTCYTCTBHIO CTHIIMCTHYECKHMX
¥ TPaMMaTH4eCKUX OIUOOK);

NpodeCCHOHATEHOM  KOMIIETEHTHOCTH  (3HAHMIO  3aKOHOIATENLHEIX,
HOPMATHBHEIX IIPaBOBBIX aKTOB, HIUPOTE NPOGECCHOHANBEHOIO KPYro3opa, yMEHHIO
paboTaTh C TOKYMEHTaMH );

CIOCOOHOCTH YeTKO OpTraHM30BHIBATE M  I[UIAHHPOBATH  BBIIOJHEHHE
IIOPYYEHHBIX 3aJlaHui, YMEHHIO DPaUHOHANBHO MCIIONb30BaTh pabodee BpeMs,
PacCTaBIATh MIPUOPHUTETHI;

TBOPYECKOMY IMOAXOAY K pPEIUEHHWIO IOCTAaBJIEHHBIX 3alay, aKTUBHOCTH H
UHHIMATHBE B OCBOEHUH HOBLIX KOMIIBIOTEPHBIX M HH)OPMALIMOHHBIX TEXHOJIOTHH,
CIIoco6HOCTH OBICTPO aHaNTHPOBATHCA K HOBBIM YCIOBHAM U TPEOOBAHUAM;

OCO3HAHMIO  OTBETCTBEHHOCTH 32 IIOCNEACTBHA CBOMX  JeHCTBMIA,
IIPUHUMAaEeMBIX pElIeHHH.

JIMCT O3HAKOMIJIEHWA
Ne | ®amunus, ums, Hara u pocnuce B Hata u Homep | [laTa u HOMep
n/n OTYECTBO O3HaKOMJIEHHH C IpHKa3a o npuKasa 0o
JOJDKHOCTHBIM Ha3Ha4YCHUU Ha | OCBOOOXIECHHUH
pErnaMeHToM U B JNOJDKHOCTh | OT AOJDKHOCTH

IMOJIY9YE€HHUH €0 KOIMUU
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IIpunosxxenue Ne 12

K npukazy MuHHCTepcTBa UHOCTPaHHBIX JEN
Poccuiickoit ®enepanuu

oT « 21 » cents6ps 2015 r. Ne 18151

IMMPUMEPHBINA JOJKHOCTHOM PETJIAMEHT ®EJEPAJIBHOIO
T'OCYIAPCTBEHHOI'O I'PAXKIAHCKOI'O CJOYKAIIEIO
IEHTPAJIBHOI'O ATITIAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JEJ POCCUHMCKOM ®EJEPAIINA

YTBEPXIAIO

(HauMeHOBaHHUE JIOJDKHOCTH [IPEICTABUTENS HAHUMATES
60 JMIa, YIIOJTHOMOYEHHOI0 HaHHMATeIEM)

(noammce) (bamunust, MTHUIIUAITE] )
OT «__ » 201_r.

NOJDKHOCTHOM PEIJIAMEHT
COBETHUKA IEPBOI'O 3AMECTHUTEJISI MUHHACTPA
HHOCTPAHHBIX JIEJI POCCUMCKOM ®EIEPAIINU

I. O0mme nonoxeHus

1. JlomkHOCTE  dedepanbHOH TrOCylIapCTBEHHOM TIpa)XHAaHCKOH CiryxObI
(manee — rpakaaHcKas ciayxk6a) COBeTHHKa NeEpBOro 3aMecTUTeNs MuHMCTpa
MHOCTpaHHBIX Jen  Poccumiickoii ®enepaumu (Hajiee — COBETHHK — [IEPBOro
3aMecTUTeNs MUHHMCTpa) OTHOCUTCS K TIaBHOM TpyIie TODKHOCTEH IpaXkJaHCKOH
CIIy>XOBbI KaTErOPHHU «CIIELHATHACTED.

PerucrpanyoHHsiil Homep (KoJ) TOJDKHOCTH - 12-3-2-011.

2. HazHavenye Ha JOIKHOCTh COBETHMKA MIEPBOr0 3aMeCTUTeNs MUHHCTpa U
0CBOOOXIEHME OT JOJDKHOCTH OCYLIECTBIAETCA B YCTAHOBJECHHOM IIOPSZIKE
nprKa3oM MUHHUCTEpPCTBA MHOCTpaHHBIX nAen Poccuiickoit ®epepauuu (manee —
MW/ Poccun).

CoBETHHUK I1€pBOro 3aMeCTHTENsT MUHHUCTpPa HEMOCPEACTBEHHO MOXYMHAETCS
IIEPBOMY 3aMeCTHUTeNIr0 MUHKCTpa HHOCTpaHHEIX Jen Poccuiickoit ®@enepanuu.
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II. KBanudukanuonusle TpeGOBaHHS K YPOBHIO U XapaKTepy
3HaHUI ¥ HaBBIKOB, 00pPa30BaHMUIO, CTAXYy I'PaXXAaHCKOM CITyXObI
(cTaxky rocy1apCTBEHHOM CITYxObI MHBIX BUIOB) WIIH CTAXY
(ombITy) paboTHI 1O CHENMATBHOCTH

3. Jins 3aMelleHus DOMDKHOCTH COBETHHKA IIepBOro 3aMecTtutenss MuHHCTpa
yCTaHaBJIUBAIOTCA CIEAYIOIIMEe TpeOGoBaHMUS:

a) HaJIM4Ue BEICUIEro 00pa30BaHUS;

0) HaMuMe He MeHee 4YeThpex JeT CTaka TIPaKIAHCKOH CIyXOsl
(rocynapCTBEHHOM CITy OBl HHBIX BUZOB) UITH HEe MEHee IIATH JIeT cTaxa paboTsl 1Mo
CIeIMaIbHOCTH;

B) mpogeccuoHansHele 3HaHusA: Koucturymum Poccuiickoit ®enepanum,
(penepanbHBIX KOHCTUTYLHMOHHBIX 3aKOHOB, (elepaJbHBIX 3aKOHOB, YKa30B
IIpesupenrta  Poccuiickoit  ®enepamuu, 1nocrtaHoBieHudd [IpaButenscTBa
Poccuiickoii ®enepanuy, HHBIX HOPMATHBHBIX IIPABOBBIX akTOB Poccuifckoii
®enepaunu 1 MUJL Poccun, a Taioke ciyeOHBIX JOKYMEHTOB, PETYIHPYIOIIHX
COOTBETCTBYIOIYIO Chepy [esITEeNbHOCTH INPHUMEHHUTENBHO K  HCIOJHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX 00S3aHHOCTEH; MEXIyHApOIHOro MpaBa, B TOM YHCIIE
OUIUIOMAaTUYECKOT0 M KOHCYJIBCKOTO IMpaBa; MEXIYHapOJHBIX OTHOIIEHHI;
HMHOCTPAHHOT'O 3aKOHOJATENbCTBA, 0CODEHHOCTEH KOHKPETHBIX PETHOHOB H CTpaH -
B o00peMe, HeoOXOOUMOM M BBIIONHEHHA JODKHOCTHEIX OOS3aHHOCTEN;
MHOCTPAHHBIX S3BIKOB; HOPM H MpaBWJI O(UIHAIBHOrO INPOTOKOJA U STHKETa;
IOpsiIKa OCYIIECTBICHUS IUINIOMAaTHYECKOH H CIIy)KeOHOM NEPerucKH,; OCHOB
NEJIONPOMN3BOJICTBA, YNpAaBIECHU U OpraHM3aliMd TpyJa; Ipoliecca NMPOXOKIECHHUS
IpaXkKIaHCKOH CIyXOBl; HOpPM AenoBoro oOmeHus; ¢bopM U METOHOB paboTH ¢
IIPMMEHEHHEM aBTOMATH3MPOBAHHBIX CPEACTB YIIpaBJIEHHs; allapaTHOro H
NpOrpaMMHOro 00ecCTieueHHs; BO3MOXKHOCTEH M OCOOEHHOCTEH NpPHUMEHEHHS
COBPEMEHHBIX HHGOPMAIMOHHO-KOMMYHUKALMOHHBIX TEXHOJOTHM B oOprasax
rOCYAAapCTBEHHOH BIAacTH (Hajee - TOCYAapCTBEHHBIE OpPraHbl), BKIIOYas
UCIIOJIE30BaHME BO3MOXKHOCTEH MEXBEIOMCTBEHHOIO NOKyMEHTOOOOpOTa; 00IIHX
BOIIPOCOB B 001acTH obecreyeHuss HHPOPMAIIMOHHOH 6e30IIaCHOCTH; CIIy)KeGHOro
pacnopsaka MHMJ] Poccuu; mnopsaka pabGoTsl cO CIIy)KeOHOH M CEKpPeTHOM
uHQOpMalyeH, peXHMHBIX  TpeboBaHMI; DpaBWI  OXpaHel Tpyaa M
TIPOTHBOINOXKAPHOH 6€30MaCHOCTH. |

) IpodecCHOHAJbHBIE HaBBIKM: paboTHl B cepe, COOTBETCTBYIOLIEH
HanpaBl€HUIO JEATeNIBHOCTH CTPYKTYPHOIO IOJpa3lefieHHs LEeHTPaabHOIro
anmnapara MUJI Poccuu; obecnieueHus BBINIONHEHHS NIOCTABIEHHBIX PYKOBOACTBOM

! B cnyuyae ecnm B NONKHOCTHBIE 06A3aHHOCTH ¢enepanbHOro rocynapCTBEHHOTO TPAXAAHCKOro CIIYKAlUEro
(nanee - rpaxcaaHCcKuii CnyXaiumif), 3aMeLaloLIero JOMKHOCTE COBETHHKA NEPBOro 3aMecTUTeNss MUHUCTpa, BXOAAT
GYHKIMH 1O CO3JaHHIO, Pa3sBUTHIO M aAMHMHMCTPMPOB2HHMIO MH()OPMAIHOHHEIX CHCTEM B UEHTPAILHOM anmapare
MM Poccun, a Takke HCNOAB30BAHME NPOTPaMMHLIX MPORYKTOB, O0ECTEeYMBAIOWIMX ABTOMATH3ALMUIO
rocyJapCTBEHHbIX QYHKLUMH, TO B €ro NOMKHOCTHOM periaMeHT NONOJHMTENBHO BKIOYAIOTCS ClELYIOLIHE
npodecCHOHANbHBIE 3HAHMA: CHCTEM B3aUMOJEHCTBHA C TPaXAAHAMM M OpPTaHM3ALMAMM; YYETHBIX CHCTEM,
obecrieuMBaloIMX MOMJEPXKY BbINOJIHEHH (efepanbHLIMH TOCYNApCTBEHHBIMH OpPraHaMM OCHOBHBIX 3ajad M
GyHKUMHA;  CHCTEM  MEXBEIOMCTBEHHOTO  B3aUMOJEHCTBMS; CHUCTEM  YNpAaBIeHMs  rOCYNAPCTBEHHBLIMH
MHPOPMALIMOHHBIMK PECYPCaMH, HHPOPMALMOHHO-aHAIUTHYECKUX CHUCTeM, obecmevnBarommnx c6op, o6paboTky,
XpaHeHHe W aHanu3 [aHHLIX; CHCTEM YNPaBICHHMA JNEKTPOHHBIMM apXHBaMM, CHCTEM HH(OPMaLMOHHO
6e30MacHOCTH, CHCTEM YTIPABJICHUS IKCIYyaTauuei.
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3a7a4; IUIAHUPOBaHMS W  OpraHu3aluMd cBoed paboTel;  3ddeKTUBHOrO
HCIIOJIb30BaHUS CITYXeOHOro BpeMEHH; aHalIn3a U IIPOTHO3UPOBAHUS JESITENbHOCTH
Ha TIOpPYYEeHHOM Y4YacTKe; BeIeHHs JENOBBIX IEperoBopoB M becel, B TOM 4UCIIE C
MpeICTaBUTESIMA HMHOCTPAHHBIX TOCYZIapCTB M MEXAYHAapOAHBIX OpraHH3allyi;
IyOJUYHOr0 BBICTYIUIEHUS Iepell OTeYeCTBEHHON W MHOCTPaHHON ayIUTOPUIMY;
BeleHHS  IONUTHYeCKOH W  HMHGOPMaIMOHHO-pa3bsACHUTENBHOH  paboTsl;
MOJJEPXKaHUA B3aMMOJEHCTBUA C (QenepalbHBIMU OpraHaMHM HCIOJHUTENBHOM
BJIIACTH ¥ JIPYTMMH TOCYJapCTBEHHBIMH OpraHaMH, NPeJICTaBUTENSIMU CYOBEKTOB
Poccuiickoit ®enepauyuy, MYHHUIHUNAIBHBIX 00pa3oBaHUM, MAENOBEIX KpYTroB,
00IIIeCTBEHHBIMH, HAYyYHBIMH M PENUTHO3HBIMU OpraHU3allisIMH, OQHUIHATbHBIMU
JTULAMH, WHOCTPaHHBIMH U MEXIYHAapOJHBIMU CTPYKTYpaMM; IONy4eHHUS
HeoOXoIuMOH MH(OpPMAaLMY; ITOATOTOBKH U PeAaKTUPOBAaHUA AUILUIOMAaTHYECKUX U
cITyeOHBIX JOKYMEHTOB, B TOM YHCIIE ITUCEM, OTBETOB Ha 3allpOCHl, OTYETOB, HOT,
3amuceit Oecel, crnpaBOK U HHGOPMalWH, OCYIIECTBICHHS WX OSKCIEPTUBH,
HOPMOTBOPYECKOH NEeSITETEHOCTH; CHCTEMAaTUYECKOTO MOBHILIEHHUS
npodeCCHOHANBHBIX 3HAHUN; HCIIONB30BaHUs B paboTe ONIbITA U MHEHHS KOJUIET,
MHOCTPaHHOM M MEXAYyHapOIHOU IPaKTHKU, COBPEMEHHBIX Hay4YHBIX NOCTMKEHHUH;
TIOJIb30BaHMs COBPEMEHHOHN OPITEXHUKOH M IPOrpaMMHBIMHU NPOAYKTaMHu; paboThI
C BHYTpPEHHHMMH U lepudepuiHBIMH  yCTPOMCTBAMM  KOMIBIOTEpa, C
HH)OPMAIMOHHO-TETEKOMMYHUKAIMOHHBIMA CETAMH, B TOM YHCIE C CEThIO
VHTepHeT, B ONEPaIllMOHHOW CHCTEME, B TEKCTOBOM pENaKTOpe, C 3IeKTPOHHBIMHU
tabmunamu, ¢ 06azaMM JaHHBIX, IOJrOTOBKH Ipe3eHTAalUi, HCIIONB30BaHUI
rpapudeckux OOBEKTOB B 3JIEKTPOHHBIX JOKYMEHTAX, YIpaBJIE€HHs 3JEeKTPOHHOM
NOYTOH; pa3pabOTKH HHULUUATHUBHBIX MPEMIOKEHUH [0 COBEPIICHCTBOBAaHHIO
paGoThI Ha TOPYYEHHOM yJacTKe.”

III. lIOJDKHOCTHBIe 065I3aHHOCTI/I, IpaBa H OTBETCTBEHHOCTDb

4.B nmnepeyeHbp JODKHOCTHBIX OOSA3aHHOCTEH  COBETHHKa IIEpPBOrO
3aMecTUTeN1 MUHUCTpa BXOAMT:

(Tlepeunciauth JOMKHOCTHBIE 0053aHHOCTH COBETHHKA [IEPBOrO 3aMECTUTENS
Mpusnuctpa).

5. OcHOBHBIE HpaBa M OOA3aHHOCTH COBETHHKA IIEPBOTO 3aMECTHTEI
MpuHucTpa, a TaKkXKe OrpaHM4YeHHs, 3alpeTsl M TpeboBaHMA, CBA3aHHBIE C
IpaKIaHCKOH cIyx60i U 0COOEHHOCTAMH NPOXOXKIEHUS I'PaKIAHCKOH CIIyXOBI B

2 B cyuae ecny B JOJDKHOCTHBIE OGS3aHHOCTH TPXAAHCKOTO CIYKALIEr0, 3aMELIAIOLIEro JOMKHOCTb COBETHHKA
nepporo 3aMecturens MUHHCTpa, BXOZAT QYHKUMHM 1O CO3JaHHIO, Da3BUTHIO U aAMWHHCTPHPOBAHMIO
VMH(OPMalLMOHHBIX CHCTEM B leHTpalbHOM ammapate MHWJ] Poccuu, a Takke MCHONL30BaHHE NPOTPAMMHBIX
NPONYKTOB, OOecreyHBalOWUX aBTOMATH3aLMI0 FOCYRApCTBEHHBIX (QYHKUMIH, TO B €ro JOJKHOCTHOM perijaMeHT
JONOJHUTENBHO BKIIOYAIOTCS CIERyIOHe NpodecCHOHaNbHEIE HaBBIKKU: paboThl ¢ CHCTEMAMH B3aUMOJEHCTBHA C
rpaxJaHaMy ¥ OpraHM3alMAMH, C CUCTEMaMH MEXBEIOMCTBEHHOTO B3aUMOMEHCTBHs, C CUCTEMaMM YNpaBIEHHS
rOCYyHapCTBEHHBIMU  WUHQOPMAUMOHHBIMH  pecypcaMH, ¢  HH(OpPMaUMOHHO-aHAJUTHYECKMMH  CHCTEMaMH,
obecneunparomiumMu c6op, 06paboTky, XpaHEHHE M aHaNU3 OAaHHLIX, € CHCTEMAMU YMPaBIECHUS 3JEKTPOHHBLIMU
apXuBaMy, ¢ CHCTEMaMH HH(t)OpMaU,HOHHOﬁ 6e30nacuocm, C CUCTEMaMH YNpaBICHUA 3x<cnnya‘rauueﬁ.
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cucreme MHJI Poccun, KOTOphle yCTAHOBIIEHB! B €10 OTHOILCHHH, IPENYCMOTPEHE
cratbssMd  14-18 @egnepanbHoro 3akona ot 27 miong 2004r. Ne 79-03
«O rocynapcTeeHHOM  rpaxaaHckod — cimyxbe  Poccuiickoit = Denmeparum»
(nanee - GenepanpHBIl 3aKOH O TpaXIaHCKOM ciayx6e) u craThamu 4, 5, 8
QenepansHoro 3akoHa oT 27 mions 2010r. Ne205-®3 «O6 ocobeHHOCTIX
MPOXOXACHUS (elepalbHON OCYAapCTBEHHOM IPAXKIAHCKOM CIy)KOBI B CHCTEMe
MumnncrepcTsa MHOCTpaHHBIX Aen Poccuiickoit @enepauumy.

6. CoBETHHK IIEpBOro 3aMeCTHTeNs] MUHHUCTPa OCYLIECTBISET HHBIE NIPaBa H
UCIIONHAET O00f3aHHOCTH, IPENYCMOTPEHHBIE 3aKOHONATENLCTBOM Poccuiickoit
Qenepauuu, npukazamy (pacmopsxeHuwsmu) MUJ] Poccum u mopyueHmsmu
MuHucTpa HHOCTpaHHEIX Aen Poccuiickoit ®enepaliiy U ero 3aMecTUTENEH.

7. COBETHUK TII€pBOTO 3aMecTHTeNss MHHHCTpa 3a HEHCIONHEHHE WIN
HeHa/ijiexalllee UCIOJHEHHE JOJDKHOCTHBIX 003aHHOCTEH MOXeT OBITh IIPHUBJIEYEH
K OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATENBCTBOM Poccuiickoi
denepanuu.

IV. IlepeveHs BONPOCOB, 110 KOTOPHIM COBETHHK HEPBOTO 3aMeCTHTENS MuHuCTpa
BIIpaBe WK 0053aH CAMOCTOSTENBHO IIPUHUMATE
yIpaBjeHYECKHAE U UHbIE PEIIeHHUS

8.Ilpu wucrmonHeHMH CIyXeOHBIX OCS3aHHOCTEH COBETHHK IIEpPBOTO
3aMmecTUTENss MUHHCTpa BIpaBe CaMOCTOSTENBHO IPUHMMATh pEINEHHS IO
BOIIpOCaM:

(IlepeyncnuTe BONpPOCH], IO KOTOPHIM COBETHHK IIEPBOTO 3aMECTHTENA
MuHicTpa BOpaBe CaMOCTOATENBHO INPUHUMATh YOpPAaBIEHYECKME U HHEIE
pelIeHus).

9.1lpy WCHONHEHMM CIHyXeOHBIX OOS3aHHOCTEH COBETHHK IEPBOrO
3aMecTHTeNsT MuHHCTpa 00s53aH CaMOCTOSTENBHO NPUHMMATH pElIeHHs MO
BOIIPOCaM:

(ITepeuncnute BONPOCH, MO KOTOPHIM COBETHHK IIEPBOTO 3aMECTHTENS
Munuctpa 0053aH CcaMOCTOSTENHHO NPUHUMATH YIpABIEHYECKME H HHBIE
pelieHus).

V. IlepeyeHs BOIPOCOB, [0 KOTOPEIM COBETHHK [IEPBOTO 3aMeCTHTENS MUHKCTpa
BIIpaBe WK 0053aH y4acCTBOBATh IIPH IIOATOTOBKE
IIPOSKTOB HOPMAaTUBHBIX NIPABOBBIX aKTOB H (MJIH) IPOEKTOB
YIIPaBJIEHYECKUX U HHBIX PeIIeHUH

10. CoBeTHuK mepBoro 3amecTutens MHHHUCTpa B COOTBETCTBHM CO CBOEH
KOMIIETEHLIMEN BIIpaBE y4aCTBOBATH B IOATOTOBKE (OOCYXKIEHHM) CIETYIOIIHX
IIPOEKTOB:

(ITepeunciuTe BUABI NPOEKTOB HOPMAaTUBHBIX IIPABOBBIX aKTOB M (HJIH)
IIDOEKTOB YIIPABJICHYECKUX M HHBIX DELNECHHH, B MOJTrOTOBKE KOTOPHIX BIIPaBe
y4acCTBOBaTh COBETHHK IIEPBOTO 3aMECTUTEN MUHHCTpa B COOTBETCTBHU CO CBOEit
KOMITETeHIIMEH ).
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11. CoBeTHHK mepBOro 3aMecTHTeNss MHHHCTpa B COOTBETCTBHU CO CBOEH
KOMIIETEeHIlell 00s3aH y4acTBOBAaTh B MOJTrOTOBKE (OOCYXAEHHMM) CIEOyHOIIUX
IIPOEKTOB:

(Ilepeuncnurs BUABI IPOEKTOB HOPMAaTHBHBIX IIPAaBOBBIX aKTOB U (HJIM)
IIPOEKTOB YMpaBJIEHYECKAX W HHBIX peEIleHHi, B IOATOTOBKE KOTOPBIX 00s3aH
y4JacTBOBATh COBETHHMK MEPBOTO 3aMeCTHUTeNss MUHUCTpPa B COOTBETCTBUU CO CBOEH
KOMITIETeHIIHEH ).

VI. Cpoku u npoueypsl MOATOTOBKH, PACCMOTPEHHS
IIPOEKTOB YNPABICHYECKUX U UHBIX PEILEHUH, ITOPSAOK
COTJIaCOBaHUSA U NPUHSATUS JaHHBIX pelleHui

12. B cOOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMH 0OS3aHHOCTSIMH COBETHHK
NEPBOro 3aMmecTUTeNs] MUHNCTpa NPUHHUMAET PEIeHUs B CPOKHM, YCTaHOBJIEHHEIE
3aKOHOAATENbHBIMA M HMHBIMH HOPMAaTUBHBIMHM IPaBOBBHIMH akTamMu Poccuiickoi
denepanuu.

VII. Iopsanoxk ciryxeGHoro B3anMoJeHCTBUA

13. B3aumojeiictBue CcOBETHMKa MEpBOro 3aMecTuTens MunncTpa c
rpaxaaHcKkuMu ciayxamumMu MUJ] Poccum, rpaxgaHCKUMM CIY>KalTAMH HWHBIX
roCylapCTBEHHBIX OpPraHOB, a TaKXXe C APYrdHMH Ipa)kIaHaMH H OpPraHU3aLUSIMHA
CTPOMTCS B paMKax JEJIOBBIX OTHOIIEHWA Ha OCHOBE OOMUX NPHUHIUIIOB
CIIy>)k€OHOrO TMOBEINEHUS TOCYNAapCTBEHHBIX CIIYXKAIUX, YTBEPXAEHHBIX YKa30M
Ilpesunenta Poccuiickoit ®@enepanuu ot 12 aBrycra 2002 r. Ne 885 (Cobpanue
3akoHoparenbcTBa Poccuiickoit ®enpeparun, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr.
1531; 2009, Ne 29, cr. 3658), m TpeboBaHMil K cIyXeOHOMY IIOBEICHHIO,
YCTaHOBIEHHBIX CTaThed 18 PenepanbHOro 3akoHa O TpaXTaHCKOH CiyxbOe, a
TaKXe€ B COOTBETCTBUH C MHBIMH HOpPMaTHMBHBIMU IIPaBOBBIMH akTaMu Poccuiickoi
®denepaumn u MU/I Poccuu.

VIII. IlepedeHb rocyaapcTBEHHEIX YCIYT, OKa3bIBAeMBIX
IpakJaHaM M OpraHH3alisM B COOTBETCTBUHU C aJJMUHUCTPATUBHEIM
pernamertoM MU/ Poccun

14. Yka3aTh NOJHEIN NepedeHb 0Ka3bIBaeMbIX IOCYIaPCTBEHHBIX YCIYT JIHOO
cllenaTth 3alkCh, YTO TOCYAapCTBEHHEIE YCIYTH HE OKa3hIBAIOTCS.

IX. Ilokazarenu 3 PpeKTUBHOCTH U pe3yIbTaTUBHOCTH
Ipo(ecCUOHANBHOHU CITY)XeOHOH NesSTeNbHOCTH

15. DhpexTUBHOCTS  NpOdecCHOHANbHON  CIyXeOHOH  JesATeNbHOCTH
COBETHMKA IIEpBOI0O 3aMecTUTeNss MuHHUCTpa OLIEHHMBAeTCS M0 CIEAYIOUINM
TII0Ka3aTesaM:
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BBIMIOJIHAEMOMY 00BeMy pabOThI M HMHTEHCHMBHOCTH TPYHAa, CIOCOOHOCTH
COXpaHATh  BBICOKYIO  PabOTOCIIOCOOHOCTE B  JKCTpPEMAJIBHBIX  YCIOBHSAX,
COOJIFOIEHHUIO CITYXEOHOMH TUCIAIIINHEL,

CBOEBPEMEHHOCTH H ONIEPAaTMBHOCTH BHINOJHEHUS TOPYYEHHIA;

Ka4€eCTBY BBIITOJIHEHHOM paboTH! (ITOAroTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMH TPeOOBAaHUAMM, ITOJTHOMY U JIOTHYHOMY M3JTI0)KEHHIO MaTepuala,
IOPUAMYECKH TPAMOTHOMY COCTaBIEHHIO JOKYMEHTA, OTCYTCTBHIO CTHIMCTHYECKHX
¥ rpaMMAaTHYeCKUX OIMHOOK);

npodecCHOHANbFHOH  KOMIIETEHTHOCTH  (3HAHUIO  3aKOHOJATeNbHBIX,
HOPMATHMBHEIX IIPABOBBIX aKTOB, IIUPOTE MIPO(ECCHOHANTBEHOTO KPYro3opa, YMEHHUIO
paboTaTh ¢ JOKyMEHTaMH );

CIIOCOOHOCTH YE€TKO OpraHM3OBHIBaTh M IUIAHUPOBATH  BBHIIONHEHHE
NOpYYEHHBIX 3alaHMi, YMEHHIO PpallMOHAJIBHO HCIIONB30BaTh paboyee Bpems,
paccTaBIATh IPUOPUTETEI;

TBOPYECKOMY IOAXOAY K PEHIEHHUIO IIOCTaBJEHHBIX 3a]a4, aKTUBHOCTH H
UHUIHATHBE B OCBOCHUH HOBBIX KOMIIBIOTEPHBIX H HHOOPMAIMOHHEIX TEXHOJIOHH,
CIIOCOOHOCTH OBICTPO afaNTUPOBATECS K HOBBIM YCIOBHSAM M TPEGOBAHMAM;

OCO3HAHMIO  OTBETCTBEHHOCTH 3a IMOCHEACTBHS CBOMX  HEHCTBUH,
IPUHUMAaEMBIX pelleHHIA.

JIMCT O3HAKOMUJIEHM A
Ne | @amunus, uMms, Hara u pociuce B Mara 1 Homep | Jlara u HoMep
n/n OTYECTBO O03HAaKOMJIEHUH C IIpHKa3a o IpuKasa o6
JNOJDKHOCTHBIM Ha3sHaY€HUH Ha | 0CBOOOXKIEHHH
PErJIaMEeHTOM H B IOJDKHOCTh OT JOJDKHOCTH

IIOJIYYICHHH €TI0 KOIIUU
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Ipunoxenue Ne 13

K IpHKa3sy MUHHCTepCTBa HHOCTPAHHBIX JiE
Poccuiickoit ®enepanu

oT « 21 » centsa6pa 2015 r. Ne 18151

IPUMEPHBIN JODKHOCTHOM PEIJIAMEHT ®EJAEPAJIBHOI'O
TI'OCYJIAPCTBEHHOI'O I'PAKIIAHCKOI'O CJIYKAIIEIO
IEHTPAJIBHOI'O AIIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JIEJI POCCUMCKOM ®EJEPAITUH

YTBEPXJAIO

(HauMeHOBaHUE TOJDKHOCTH IPEICTABUTENS HaHUMATeI
00 UL, YIIONTHOMOYEHHOTO HaHHMAaTeIIEM )

(monmuce) (baMunus, MHULIHAIIE])
OT «__ » 201 _r.

TOJDKHOCTHOM PEI'JIAMEHT
TJIABHOI'O COBETHHKA JEITAPTAMEHTA

(Yxa3zaTb HaUMeHOBaHHeE AeNapTAMEHTA)

. O6ume nonoxenus

1. JomkxHocTh (emepalbHON rOCYNapCTBEHHOM TIpakKOaHCKOH — CITyXObI
(manee — rpaxnaHckas cioyx0a) IJaBHOTO COBETHHKA JemapraMeHTa (yKasaTh
HauMeHOBaHMe JenapTaMeHTa) MuUHHCTEpCTBa HHOCTpaHHBIX Jen Poccuiickoi
Qenepauyy (ganee - INIaBHBIM COBETHHK JeNapTaMeHTa) OTHOCHUTCS K TITTaBHOM
rpyIne JODKHOCTEN rpaXIaHCKOM CIIY»Obl KATETOPUH «CHEITHATTUCTED.

Peructpanyonssiid HoMep (KOJ) JODKHOCTH - 12-3-2-012.

2. Ha3gauenne Ha JOMDKHOCTh TIJIaBHOTO COBETHHK JielapTaMeHTa |
OCBOOOX/IEHHE OT MAOJDKHOCTH OCYWIECTBIIIETCS B YCTAaHOBIEHHOM IIOPSIKE
npukazoM MuHucTepcTBa MHOCTpaHHBIX nen Poccumiickoit ®epepanuu (nanee —
MU/ Poccun).

I'maBHBIE  COBETHMK JelapTaMeHTa HEMOCPEJCTBEHHO  IOAYMHACTCS
HayaJbHUKY OTAeNa (yKa3aTh HauMEHOBaHHUe OTHAeNAa U IeTIapTaMeHTa).
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II. KanudukanuonHsie TpeOOBaHMS K YPOBHIO U XapaKTepy
3HaHUH U HaBBIKOB, 00PAa30BaHHUIO, CTAXKY IPAKAAHCKOM CITYKOBI
(cTaxky rocylapcTBeHHOM CiTy>kOBbI MHBIX BUAOB) HIIH CTaXY
(ombITy) pabOTHI 1O CIIEMATBLHOCTH

3. lnga 3aMmemieHHs JOJDKHOCTH IJIABHOTO COBETHHK JelapTaMeHTa
yCTaHaBJIMBAIOTCA clelytomue TpeOoBaHuUA:

a) HAJMYHeE BBICIIEro 06pa30BaHus;'

0) HaMuMe He MeHee UeTHIpeX JIeT CTaxa TIpaxIaHCKOH CIyXObI
(rocymapcTBeHHOH CIy)KObI MHBIX BUIOB) WJIM HE MEHee IISTH JIET CTaa paboTs 10
CIEIMAIBHOCTH;

B) mpogeccuoHanpHple 3HaHWA: KoHctutynmum Poccuiickoit ®enepaiuy,
denepanbHBIX KOHCTUTYUMOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa30B
Ilpesunenra  Poccmiickoit  @enepaumu, mnoctaHoBieHud  [IpaBurenscrBa
Poccuiickonn ®epepanuu, HWHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB Poccuiickoi
@enepaunu 1 MUJ] Poccun, a Taxke ciy)keOHBIX JOKYMEHTOB, PErYIHPYIOIIMX
COOTBETCTBYIOILYIO c(epy INeATENbHOCTH TNPUMEHUTENBHO K HCIOJHEHHIO
KOHKPETHBIX JOJDKHOCTHEIX 00S3aHHOCTEH; MEXIYHApOAHOTO IIpaBa, B TOM YHCIIE
OUIUIOMAaTHYECKOrO M KOHCYJBCKOTO IIpaBa; MEXIYHAPOJHBIX OTHOIIEHHIA;
MHOCTPaHHOIO 3aKOHOAATENbCTBA, OCOOCHHOCTEN KOHKPETHBIX PETMOHOB U CTPaH -
B oOpemMe, HeoOXOOUMOM [Jis1 BHITOJMHEHHSA IOJDKHOCTHBIX OOS3aHHOCTEI;
MHOCTPAaHHBIX SA3BIKOB; HOPM M MpaBWJI O(UIMATILHOTO IPOTOKOJIA W 3THKETA,
NIOpsJIKa OCYILECTBICHHMS OMIUIOMaTHYECKOH H CIyXeOHOH IepenuCcKH; OCHOB
JeJIOIIPOU3BOJCTBA, YIPaBIECHUS] M OpraHM3allid TPYJa; Ipolecca MPOXOoxIAeHUs
TPaXIOAHCKOH CIIyKOBI, HOpPM HENOBOro OOIIeHHs; GOpPM M METONOB PabOTEHI ¢
IpUMEHEHHEM AaBTOMATH3MPOBAHHBIX CpPEICTB YIIpPaBJICHWS;, alllapaTHOro H
IIPOrpaMMHOro obecnedeHns; BO3MOXKHOCTE M OCOOEHHOCTel NpHUMEHEHMS
COBPEMEHHBIX HH(OPMallMOHHO-KOMMYHMKAITMOHHBIX TEXHOJNOIMH B oOpraHax
rocyJapCTBEHHOM BIAacTH (Janee - TIOCYHApCTBEHHBIE OpraHbl), BKJIOYas
HCIIOJIb30BaHHME BO3MOXKHOCTEH MEXBEJIOMCTBEHHOTO JOKYMeHToo00poTa; oOuImx
BOIIPOCOB B obnactu obecniedyeHus MHPpOpManMOHHONM 6e30IacHOCTH; CIyXeOHOro
pacriopsaxka MMHMJ] Poccuum; mnopsnxa paboTel co cinyxeOHOH H  ceKpeTHOMH
nHbopManuend, peXUMHBIX  TpeOOBaHMI; IpaBHI  OXpaHBl Tpyaa M
TPOTHBONOXKAPHO# 6e30MacHOCTH.

'B cnydae ecny eaepaibHbii rocyAapCTBEHHbIA rpaXaaHckMii clyxalmii (1anee — rpakJaHCKuil clnyxawui), 3aMearoLmmi
JOMKHOCTh TIaBHOFO0 COBETHHKA ACMAapTAMEHTa, BXOAMT B COCTAB KOHTpakTHOI cmyx6r MUJ Poccuu, To B ero JOMKHOCTHO#M
PETJIaMEHT JOMNOJIHUTENLHO BKJIIOYAIOTCS Cleayiomue TpefosaHus k o6pa3oBaHuio: HamMyue NpopecCHOHANBHOTO 06pasoBanus
WM NONONHUTENBHOrO npodeccuonansHoro obpasoBaHus B cepe pasMELUEHHS 3aKa30B Ha MOCTAaBKH TOBAPOB, BLIMOJHEHHE
?aﬁor, OKa3aHHg YCAYT AJist TOCYRAaPCTBEHHBIX M MYHULIMNIANBHBIX HYXA.

B cnyyae ecnu B NOMKHOCTHBIE OOS3aHHOCTM TPAXKAAHCKOTO CHYXAIUEro, 3aMELIAIOMIEr0 AO/HKHOCTh TMIABHOTO COBETHMKA
JENapTaMeHTa, BXOAAT GyHKUMKH NO CO3NaHMIO, PA3BUTHIO M aIMHHUCTPHUPOBaHUIO WH(OPMAUMOHHBIX CHCTEM B LEHTPAILHOM
annapate MMJ] Poccuu, a Takxke MCMONB30BAHHE NPOrPaMMHBIX TMpPOAYKTOB, OGECMEYMBAIOIMX ABTOMATH3ALIMIO
rocyaapcTBEHHbIX (QYHKLMH, TO B €r0 JOJDKHOCTHOM PErfaMeHT QOMOAHMTENLHO BKIOYAIOTCA CIEAYIOMME NPO(ECCHOHANLHBIE
3HaHMA CHCTEM B3aWMOAEHCTBUS C TrpaXOaHaMM M OPraHM3aUMAMH; YUCTHRIX CHCTEM, OGECTEeuMBAIOWMX MNOMIEPIKKY
BLIMONHEHUS (EeNepanbHBIMH TOCYNApPCTBEHHBIMM OPraHaMHM OCHOBHLIX 3a4au W (DYHKUMH: CHCTEM MEXBEIOMCTBEHHOrO
B3aMMOAEHCTBHUA. CHCTEM YMPABJIEHUA FOCYAAPCTBEHHBIMH MH()OPMAUMOHHLIMHM peECYpCamMH, BHPOPMAUMOHHO-aHANKTHUECKH\
cHcTeM, obecneunsarowMx c6op, 06paboTKy, XpaHECHHE Y @HANU3 JaHHBIX. CHCTEM YNPABICHUS JNEKTPOHHLIMH apXHBAMMU. CUCTEM
HH(opMaLnOHHOH 6e30MaCHOCTH, CHCTEM YNPABIEHHS KCMAyaTalHedi
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r) npodeccHOHANbHbIE HaBBIKH: paboTel B cdepe, COOTBETCTBYIOLIEH
HampaBJIeHUIO JeSATeNIbHOCTH CTPYKTYPHOIO THOApa3feNeHHs LEHTPalbHOIo
anmapara MUJI Poccun; obecnieueHys BEIONHEHUS TOCTABICHHBIX PyKOBOACTBOM
3a7a4; IUIAaHHPOBaHWS W  OpraHM3amuu CcBoed  paboTel; 3¢ (EeKTUBHOrO
HCIIOJIB30BaHMs CIyKeOHOro BpeMeH!; aHAI3a U IPOTrHO3UPOBaHMs AEATENbHOCTU
Ha MMOPYYEHHOM Yy4acTKe; BEIEHHUS JENOBBIX IIEPEeroBOpPoOB U Gecell, B TOM 4HCIE C
[pEeICTaBUTENIMU HHOCTPAHHBIX TOCYHApCTB W MEXIYHapOAHBIX OpraHH3allHi;
IIyOJIMYHOrO BBICTYIUIEHHS Iepe/l OT€YECTBEHHONM M WHOCTPAaHHOH ayIauTOpHSIMY;
BEJEHUSA  TOJMUTHYECKOH ¥  HHQOPMAallMOHHO-Pa3bICHUTENBHON  paboThi;
HOAIepKaHUsS B3aUMOJEHCTBUA ¢ (eZlepalibHBIMH OpraHaMH HCIIOIHHUTENIBHON
BIIaCTH M JAPYTHMMH TOCYJapCTBEHHBIMM OpraHaMH, NpPEeACTaBUTEIAMH CYOBEKTOB
Poccuiickoit ®Denepaiuy, MyHULMNAIGHBIX 00pa3oBaHWM, MAENOBBIX KpYyroB,
OOIIEeCTBEHHBIMH, HAyYHBIMH M PEUTMO3HBIMH OPraHU3aldIMH, OGUIaNbHBIMA
JMIaMH, WHOCTPAaHHBIMH U MEXAYHapOOHBEIMH CTPYKTYpamH; IONydeHHs
HeoOXoauMO# MH(OpMALUHK; TIOATOTOBKH M PeNaKTUPOBAHUS AUIUIOMATHYECKUX U
CJIy’)XeOHBIX JOKYMEHTOB, B TOM YHCIIE ITHCEM, OTBETOB Ha 3allpOChl, OTYETOB, HOT,
3anuceil Oecell, cripaBOK W MHGOPMalMH, OCYHIECTBIEHHS WX DKCIEPTH3BL
HOPMOTBOPYECKOU IeATeNbHOCTH; CHUCTEMAaTHYECKOT0 MIOBBIIIEHUS
mpoQecCUOHANBHBIX 3HaHUHM; UCIONB30BaHUSA B paboTe ONBITa M MHEHUS KOJUIET,
HHOCTPaHHOH U MEXIYHapOIHOM! NMPaKTHUKH, COBPEMEHHBIX HAayYHBIX HOCTIKEHHIA;
IIOJIB30BaHUSI COBPEMEHHOH OPITEXHMKOMN M IPOrpaMMHBIMU IPOXYKTaMHU; paboThl
C BHYTPEHHMMH U IepudepuiHBIMH  YCTpOMCTBaMH  KOMIIBIOTEpa, C
HHGOPMALMOHHO-TENEKOMMYHUKAllMOHHEIMU CETSMH, B TOM YHCIE C CEThIO
HHTepHeT, B ONEepalMOHHOM CHCTEME, B TEKCTOBOM PENaKTOpE, C 3IEKTPOHHBIMH
tabnuuamu, ¢ ©Oa3aMu [JaHHBIX, I[OArOTOBKH Npe3eHTalMil, HCIIONE30BaHH
rpa¢pudeckux OOBEKTOB B 3JIEKTPOHHBIX NOKYMEHTAaX, YIpaBJIEHUS OSJIEKTPOHHOM
NOYTOH; pa3pabOTKM HWHUIMATUBHBIX MPENJIOXKEHHH [0 COBEPIIEHCTBOBAaHUIO
paGoTH Ha MOPYYEHHOM ydacTke.’

II1. lomxHOCTHBIE 0OA3aHHOCTH, NIPaBa d OTBETCTBEHHOCTH

4.B nepedyeHb [JOJDKHOCTHBIX OOS3aHHOCTEH TIIABHOTO COBETHHKA
IenapTaMeHTa BXOIMT:

(Ilepeuncnurs  JOJDKHOCTHBIE ~ OOSI3aHHOCTH  TJIAaBHOTO  COBETHHKa
JerapTaMeHTa).

5. OcHoBHBIE NpaBa U 0053aHHOCTH IJIABHOIO COBETHHKaA JleNapTaMeHTa, a
TaK)X€ OrpaHUYEeHHs, 3apeThl ¥ TpeOOoBaHUs, CBA3aHHBIE C MPaXTAHCKOW CIIyx)00i
¥ 0COOEHHOCTAMM IPOXOXKACHUS TpaXKaaHCKoH cinyx6sl B cucteme MU Poccun,

3 B cyuae ecnu B IOMKHOCTHBIE 0GA3aHHOCTM MPAXHAHCKOrO CIYXKAIIErO, 3aMEWAIOIETO AOKHOCTh [NABHOIO
COBETHHKA JAEMNAaPTAMEHTa, BXOMAT QYHKUMM MO CO3NaHMIO, Pa3BHTHIO M aAMMHUCTPHPOBAHMIO WH(POPMAUMOHHBIX
cucteM B UeHTpanbHOoM annapare MMWJI Poccuu, a Taxke HCNONb30BaHME NPOTPaMMHBIX [POAYKTOB,
obecneynBaloIUX aBTOMaTH3aLHIO FOCYIAPCTBEHHBIX (YHKUMIL, TO B €ro NOKHOCTHOM PErNaMeHT JONONHUTENBHO
BKJIFOYAIOTCA CNEfylouie npodecCHOHaNbHBIE HAaBLIKM: paboThl ¢ CHCTeMaMM B3aMMOAEHCTBHA C rpakAaHaMH H
OpraHM3alMsAMM, C  CHCTEMAMH  MEXBEIOMCTBEHHOTO  B3aUMONEHCTBHA, C  CHCTEMaMH  YIpaBJieHus
rOCYfapCTBEHHbIMU  WHGOPMAUMOHHBIMK  pecypcamy, ¢  HWH()OPMALMOHHO-aHAJIUTHYECKUMH  CHCTEMaMH,
obecneunBaroliumMu cbop, o6pabOTKY, XpaHEHMEe M aHaNM3 HaHHBIX, C CHUCTEMaMM YNpPABACHHA 3/EKTPOHHBIMH
apXHMBaMH, ¢ cHcTeMaMi UHGOPMaLMOHHOH 6€30NacHOCTH, C CUCTEMaMH YNpaBJieHUs 3KCIyarauueii.
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KOTOpBI€ YCTaHOBJIEHBl B €ro OTHOIICHUH, NPENYyCMOTpPEHBl CTaTbiMu [4-18
QenepanpHoro 3akoHa oT 27 miong 2004 r. Ne 79-03 «O rocymapcTBeHHOI
rpaxxpaHckor cinyx6e Poccuiickoit ®enepauumn» (nanee — OenepanbHelil 3aKOH 0
rpakpgaHckoidl ciayxbe) u cratesmMum 4, 5, 8 enmepansHOro 3akoHa OT
27 nrona 2010 r.  Ne 205-®@3 «O6 0COGEeHHOCTAX MPOXOXAEHHUS (enepaabHOM
roCyJapCTBEHHOM IpaKHaHCKOM ciyXOblI B cucTemMe MUHHCTEPCTBa HHOCTPaHHBIX
nen Poccuiickoit ®enepauym.

6. 'maBHBI COBETHHMK JeNapTaMeHTa OCYLIECTBISeT HHbIE IIpaBa M
HCIIONHAET 00A3aHHOCTH, IpPedyCMOTPEHHBIE 3aKOHOAATeIhCTBOM Poccuiickoit
®epnepauvu, npukazamu (pacnopskenusmu) MUJ] Poccum, nopydeHusIMH
Munuctpa MHOCTpaHHBIX Aen Poccuiickoit ®epepalyii U ero 3aMecTHTENEH,
IOpyYEHHAMHU AupekTopa JlemapraMenTa (yka3aTh HAaMMEHOBaHUE JeTIapTaMeHTa) 1
ero 3aMecTuTellell (B COOTBETCTBMM C paclpedelieHueM OOS3aHHOCTEH),
IOpyYEeHHsMHM HadajbHUKa oTAena (yka3aTb HauMMEHOBaHHE OTAeNa H
JenapTaMeHTa).

7. I'naBHBIN COBETHUK JeNapTaMeHTa 3a HEHCIIONHEHUE WM HeHaJexaliee
UCIIOJIHEHHE  [JOJDKHOCTHBIX 00s3aHHOCTEHl MOXeT OBITh NpHBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTeNbCcTBOM Poccuiickoit @eneparun.

IV. Ilepeyens BONpocoB, IO KOTOPEIM IIaBHBIA COBETHHUK JCApTAMEHTA BIPABE
MY 0053aH CaMOCTOSATEIPHO IPUHUMATH YIIPaBIEHYECKHE U HHBIE PEIICHHS

8.Ilpu wucnonHeHHMHM CIYXeOHBIX OOS3aHHOCTEM IJIaBHBIM COBETHHK
JenapTaMeHTa BIIpaBe CaMOCTOSTENBHO PHHUMATE PEHISHHS 110 BOIPOCaM:

(IlepeurcnuTh BONpPOCH,, IO KOTOPHIM [IJIABHEIH COBETHHK JelapTaMeHTa
BIIPABE CAMOCTOATEIBHO IPUHUMATh YIIPaBICHYECKHe M HHEBIE PELICHHU).

9.Ilpu wucnonmHeHMH cCiyXeOHBIX 00f3aHHOCTEH IJIaBHBIM COBETHHK
JeniapTaMeHTa 00s13aH CaMOCTOSTENEHO IPHHAMATE PEIIEHHS 110 BOIIPOCAM:

(IlepeuricnuTe BONPOCHI, IO KOTOPHIM TIJIABHEIM COBETHHK [elapTaMEHTa
0043aH CaMOCTOSTENbHO PHHUMATE YIPaBIEHYECKHE M HHBIE PEIIEHNS).

V. IlepedeHs BOIPOCOB, IO KOTOPHIM IJIABHEIN COBETHHK JeMapTaMeHTa
BIpaBe WM 00583aH y4acTBOBATh [IPH IIOATOTOBKE
IIPOEKTOB HOPMATUBHBIX IIPAaBOBHIX aKTOB ¥ (WJIH) IPOEKTOB
YIpaBlIeHYECKUX U UHBIX pEIICHUH

10.I'maByBIi  COBETHHK JeNapTaMeHTa B COOTBETCTBHH CO  CBOEH
KOMIIETEHLIMEH BIIpaBE y4aCTBOBaTb B IIOArOTOBKe (OOCYXAECHHM) ClieAyIOLINX
IIPOEKTOB:

(IlepeyrciuTe BUABI NPOEKTOB HOPMATHBHBIX IIPABOBBIX AKTOB W (WJIH)
TIPOEKTOB YINPaBI€HYECKAX M MHBIX PEIICHWM, B IIOJTOTOBKE KOTOPHIX BIIpaBe
y4acTBOBaTh IJIABHBIH COBETHHUK JelapTaMeHTa B COOTBETCTBHM CO CBOeM
KOMIIETEHIHEH ).
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11.I'naBHEI COBETHHK JemapTaMeHTa B COOTBETCTBUM CO CBoeH
KOMITETEHLIMEN O00s3aH y4acTBOBaTh B IOATOTOBKe (0OCYXIEHHH) CIEIYIOIIHX
IIPOEKTOB:

(Ilepeuucnute BUABI MPOEKTOB HOPMATHBHEIX IPABOBBIX aKTOB W (WJIH)
IIPOEKTOB YIpaBIEHYECKMX U HHBIX pelIeHUH, B IOATOTOBKE KOTOPHIX 00s3aH
y4acTBOBAaTh [IJIaBHBIM COBETHUK JerlapTaMeHTa B COOTBETCTBHUHM CO CBOei
KOMITETEHIIUEH ).

VI. Cpoku u nponeaypsl IOATOTOBKH, pAaCCMOTPEHUS
IIPOEKTOB YTIPaBJIEHYECKUX M UHBIX peleHuH, MOpsSaoK
COTJIAaCOBAHMA M NIPUHATHUSA JaHHBIX peIIeHUH

12. B COOTBETCTBHHM CO CBOHMMH IOJDKHOCTHBIMH OOS3aHHOCTSMH TIJIaBHBIH
COBETHHMK JellapTaMEHTa I[IPUHUMAeT pelleHuss B CpPOKH, YCTaHOBJICHHbBIE
3aKOHOZATEIBHEIMA M WHBIMU HOPMAaTHBHBEIMH IIPaBOBBIMHM akTamMu Poccuiickoit
®enepanum.

VII. ITopsnok cinyxe6HOro B3auMoaecTBUS

13. B3auMoeiicTBHE TTaBHOIO COBETHHKA AeMapTaMeHTa C IPaKIaHCKAMH
ciyxxamumMu ML Poccun, rpakJaHCKUMH CIIY>Kal[UMH MHBIX TOCYJapCTBEHHBIX
OpraHoB, a TaKXe C APYTMMH IPaXAaHaMH M OpPraHHU3alUsMH CTPOUTCA B paMKax
JCJIOBBIX OTHOIIEHHWH Ha OCHOBE OOIIMX IPUHIMIIOB CIYXeOHOTO IOBEAEHHS
rOoCyAapCTBEHHBIX CIIyXalllUX, yTBepXAeHHbIX Yka3zoMm Ilpesumenra Poccuiickoit
Qenepamun ot 12 asrycta 2002r. Ne 885 (CobOpanue 3aKOHOZATENHCTBA
Poccuiickont ®enepanun, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), u TpeboBaHuUit K CiIy)keOHOMY IOBEJIEHHIO, YCTAHOBJIEHHBIX CTaThel 18
QenepanbHOro 3aKOHa O IPAXKIAHCKOU CIIy»Oe, a TaK)Ke B COOTBETCTBHH C MHBIMH
HOpMAaTMBHBIMK IIpaBOBEIMHU akTaMu Poccuiickoit @enepamu u MIJ] Poccun.

VIII. IlepeueHb rocyAapcTBEHHBIX YCIYT, OKA3bIBAEMBIX
rpaXkJaHaM M OpraHHU3allisiM B COOTBETCTBHH C aIMUHUCTPATHBHEIM
pernamenTrom ML Poccun

14. Vxa3aTp nonHeli nepedeHb OKa3bIBaEMEBIX IOCYaPCTBEHHEIX YCIYyT MO0
chenaTth 3aliCh, YTO FOCYAAPCTBEHHBIE YCIYTH HE OKa3hIBAKOTC.

IX. Iloka3zaTenu 3¢peKTUBHOCTH U pe3yJIbTATHBHOCTH
npogeccUOHaNbHON CITy)eOHOM IeaATeIbHOCTH

15. DbdexTuBHOCTE  mpodeccHoHaNBHOH  CIIy)eGHOH  JesTeNhHOCTH
IIaBHOTO COBETHHKA JeNapTaMeHTa OLIEHUBAETCS I10 CIIEeIYIOLIUM [T0Ka3aTeNsAM:
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BBITIOJNIHAEMOMY 00BeMy pPabOTBl M HHTEHCHBHOCTH TpYy[Za, CIIOCOOHOCTH
COXpaHATh BBICOKYIO pabOTOCHOCOOHOCTE B  SKCTPEMAIBHBIX  YCJIOBHSAX,
COOJIIOIEHMIO CITY)XeOHOU AUCLUIUIMHEL,

CBOEBPEMEHHOCTH U OIIEPaTUBHOCTH BBIIIOJIHEHUS IOPYYECHHIA,

Ka4eCTBY BBIOJHEHHOU paboThl (IIOATOTOBKE TOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH TpeOOBaHUAMH, ONHOMY M JIOTMYHOMY M3JIOXEHHIO MaTepHaa,
JOPUINYECKHA TPAMOTHOMY COCTaBJICHHIO IOKyMEHTa, OTCYTCTBHIO CTHIHMCTHYECKHMX
¥ rPaMMaTH4eCKUX OIIMOO0K);

Npo(eCCHOHANBHOM  KOMIETEHTHOCTH  (3HAHUIO  3aKOHOJAATENBHBIX,
HOPMATHBHBIX NIPaBOBBIX aKTOB, MHAPOTe IPoheCCHOHANBHOIO KPyro3opa, yMEeHHIO
paboTaTh C JOKYMEHTaMH);

CIIOCOOHOCTH YeTKO OpraHW30BHIBATh M  IUIAHUPOBaTh  BBINIOIHEHHE
NOpYYEHHBIX 3aJIaHvif, YMEHMIO pallMOHAIBHO HCIONB30BaTh pabouee Bpemd,
PACCTaBNIATh IPUOPUTETHI;

TBOpPYECKOMY MOIXOAY K PpEIeHUIO0 IOCTaBIEHHBIX 3a7ad, aKTUBHOCTH M
UHUIMATHBE B OCBOEHHH HOBBIX KOMIBIOTEPHBIX M HHPOPMAIMOHHBIX TEXHOJOIHH,
CIIOCOOHOCTH OBICTPO aNaNTHPOBATHCA K HOBBIM YCIIOBHAM M TPEOOBaHUAM;

OCO3HAHMIO OTBETCTBEHHOCTM 3a IIOCHEACTBHA CBOMX  JEeHCTBHH,
[IPUHUMAEMEBIX pelICHUH.

JIMCT O3HAKOMJIEHMSI
Ne | ®amunus, ums, Jata u pocnuce B Jata u Homep | [laTta u HOMep
/i OT4ECTBO 03HAKOMIJIEHHH C NpHKasa o npuKasza o6
AOJDKHOCTHBIM Ha3Ha4YeHHU Ha | OCBOOOXIECHNH
periaMeHToM | B JOJDKHOCTh | OT HOJDKHOCTH

TMMOJIYYCHHU €TI0 KOITHH
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[Tpunoxxenue Ne 14

K npuka3sy MuHHCTEpCTBa HHOCTPAHHBIX JE
Poccuiickoit @enepanun

oT « 21 » centabps 2015 r. Ne 18151

ITPUMEPHBINA JOJDKHOCTHOM PETJIAMEHT ®EJEPAJIBHOIO
I'OCYJAPCTBEHHOI'O I'PAJKJAHCKOI'O CJIYKAIIEIO
IIEHTPAJIBHOT'O ATIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JEJI POCCUHCKOM ®EJEPAIINA

VTBEPXJIAIO

(HaPIMeHOBaHHe JOJDKHOCTH NIPEACTABUTEIN A HAHUMATEA
6o JMna, YIIOJTHOMOYCHHOI'O HaHI/IMaTCJICM)

(mommuce) (bamumus, MHUITAAIIBI)
OT «__» 201 _r.

JNOJUKHOCTHOM PETJIAMEHT
IHOMOIIIHUKA 3SAMECTHUTEISI MUHACTPA
HMHOCTPAHHBIX JEJ POCCUMCKOU ®EJEPAITUA

1. O6mue nonoxenus

1. lomxHOCTS (enepaibHOM TroCyNapCTBEHHOM TIPaKTaHCKOM  CITyXKOEI
(manee - rpaxxaHcKas ciIyx0a) IOMOIIHUKA 3aMecTUTeN MUHUCTPa HHOCTPAHHBIX
nen Poccuiickoii ®enepauuu (namee - NOMOIIHHK 3aMmecTHTens MunucTpa)
OTHOCHTCA K BEIyLIeH Ipynne IODKHOCTeH IpaXKTaHCKOM CIIy)XOBl KaTeropuu
«CIIELIAATIUCTED».

Peructpanmonnslii HoMep (kof) nomkHocTH - 12-3-3-013.

2. HazHaueHne Ha JOJDKHOCTh IIOMOINHHMKA 3aMecTHTeNs Munuctpa u
OCBOOOXIEHHUE OT HOJKHOCTH OCYLIECTBISAETCS B YCTAHOBJIEHHOM IIOPAJKE
nprKa3oM MuHHCTEpCTBa HMHOCTpaHHBIX nell Poccuiickoii ®enmepaunuu (nanee —
MI/] Poccun).

ITomMomnuk 3amecTuTens MUHHCTpa HENOCPEACTBEHHO IOQYUHAETCS
3aMecTuTeN0 MuHucTpa HHOCTpaHHbIX aen Poccuiickoit @eneparuy.
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I1. KBamuukanuoHHbIE TpEOOBaHUS K YPOBHIO M XapaKTepy
3HaHUH M HaBBIKOB, 00pa30BaHHUIO, CTAXY rPaXXIaHCKOH CITYKOBI
(cTaxKy rocy1apCTBEHHOM CITY>XOBI HHBIX BHJIOB) HITH CTaXy
(ompITy) paboTHI IO CIIEHHAIBHOCTH

3. lna 3aMelleHus JOJDKHOCTH IIOMOINHMKa 3aMecTutens MUHHCTpa
yCTaHaBIMBAIOTCS CIeNyIOIHe TpeOOBaHHUS:

a) HaJIM4YUe BBICIIEro 0Opa3oBaHus;

0) Hanmuule He MeHee JBYX JIeT CTaXa TIPaXTaHCKOW  CIIyXObI
(rocymapcTBEHHOM CIIy>kOBI MHBIX BHIOB) MIM He MeHee 4YeTBIpeX JIET CTaxa
paboThl IO CHEUMaNbHOCTH; IS JIMI[, UMEIOUIMX IUILUIOMEI CIIEIHANHCTa HIH
MarucTpa ¢ OTIMYHEM, B T€YEHHE TpeX JIeT CO OHA BblAAa4YM AUIUIOMA - He MeHee
OJTHOro rojila CTaXa TIPaXIAHCKOH CIIyXObl (rocyZapCTBEHHOH CIIY>XOBI HMHBIX
BUJIOB) WJIM CTaXKa paboThI 10 CHENHUANTBEHOCTH,

B) npodeccuoHansHple 3HaHuA: Koucruryumu Poccwuiickoit ®enepanuu,
¢denepalbHBIX KOHCTUTYLIMOHHBIX 3aKOHOB, (QeNepalbHBIX 3aKOHOB, YKa30B
IIpesunenra  Poccuiickoii  ®enepauun, mnocranosieHuit  IIpaBuTenscTsa
Poccuiickoii ®enepauuy, WHBIX HOPMAaTHUBHBEIX IIPaBOBHIX aKTOB Poccuiickoi
Qenepanun 1 MUl Poccuu, a Taxke ciryeOHBIX JOKYMEHTOB, PETyIHPYIOLIMX
COOTBETCTBYIOIIYIO cdepy MAeATeNIBHOCTH IPUMEHHUTENBHO K  HCIIOIHEHHIO
KOHKDETHBIX NOJDKHOCTHBIX 00S3aHHOCTEH; MEXIyHApOIHOrO MpaBa, B TOM YHCIE
IMIUIOMAaTHYeCKOI0 M KOHCYJNBCKOTO IIpaBa, MEXIYHAapOOHBIX OTHOIIEHHUI;
HMHOCTPAaHHOI'O 3aKOHOJATENbCTBA, 0COOEHHOCTEH KOHKPETHBIX PErMOHOB M CTpaH -
B oObeMe, HEOOXONMMMOM JUII BbHIIOJHEHHS HOJKHOCTHBEIX OO43aHHOCTEN;
MHOCTPaHHEIX A3BIKOB; HOPM M IpaBUi O(HUUIUAIBHOIO IPOTOKOJA M 3THKETa;
NOpAAKa OCYIIECTBIEHHUS AMIJIOMATHYECKOM M Cly)XeOHOH MEepemnucKH; OCHOB
JEJIONPOU3BOJACTBA, YIPAaBICHUsS M OpraHH3alMH TpyZHa; Ipouecca MPOXOXIEHUS
IPaXJIaHCKOH CIIyXOBl; HOpPM [eJNOoBOro OOIIEHHS; (OpPM H METONOB paboThl C
NPUMEHEHHWEM AaBTOMATU3MPOBAHHBIX CpPEACTB YMpaBJIEHWS; amIapaTHOrO M
IpOrpaMMHOI0  ObecrieyeHus; BO3MOXHOCTEH M 0coOeHHOCTel NpHUMEHEHHUS
COBPEMEHHBIX HMH()OPMAaLOHHO-KOMMYHHKalMOHHBIX TEXHOJOTMHA B OpraHax
roCylapCTBEHHOH BlacTH (Hajee - TOCYHapCTBEHHBIE OpraHbl), BKIIOYAs
HCIIOIB30BaHME BO3MOXHOCTEH MEXKBEINOMCTBEHHOIO AOKYMEHTOO000POTa; OOLIMX
BOIIPOCOB B 0071acTH obecniedeHns1 MHPOPMAIMOHHON Ge30IacHOCTH; CilyXeGHOro
pacnopsaka MHWJ[ Poccuu; mopsamka pabGoTel co ciayxeOHOM M CceKpeTHOH
HHQOpMalMeEH, pPEXHMMHBIX  TpeOOBaHMIl; MpaBWI  OXpaHBl TpyAa M
TIPOTHBOIOXAapHO# 6e30MacHoCTH.

I) IpoQeCCHOHANBHbIE HAaBBIKM: paboTel B chepe, COOTBETCTBYIOIIEH

' B cnywae ecni B MOMKHOCTHBlE OBS3aHHOCTH (enepansHOr0  rOCYyZapcTBEHHOTO  IPaXZAHCKOro  CYXKAIIEro
(manee - rpaAaHCKMM Cryxaumif), 3aMEILAIOIIET0 NODKHOCTh NOMOIUHUKA 3aMECTHTENs MUHUCTPA, BXOAST (YHKUMH nO
CO3MaHMIO, Pa3sBUTHIO W AJAMUHHUCTPHMPOBAHHIO MH(OPMAUMOHHBIX CHCTEM B UeHTpansHoM annapate MUJ] Poccum, a Taioke
MCMONL30BAaHME TPOrPAMMHBIX NPOAYKTOB, O00ECNEYMBAIOMIMX aBTOMATU3ALUMIO [OCYAAPCTBEHHBIX (YHKUMH, TO B ero
JIOJKHOCTHOH PErnamMeHT JONONHHUTENBLHO BKIIOYAIOTCS CHEAYIOUIME NPO(ECCUOHANBHEIE 3HAHMA: CHCTEM B3aMMOJCHCTBUS C
rpaXIaHaMM M OPraHM3aUMSMM.  YYETHbIX CHCTeM, O0O0CCneuMBalOWMX MNOMAEPKKY BHIMONHEHMS  (eaepanbHbIMHU
roCyAapCTBEHHBIMM OPraHaMH OCHOBHBLIX 3a1a4 M GyHKUMA, CUCTEM MEXBEAOMCTBEHHOIO B3aUMONECHCTBUSA. CUCTEM YNPaBNeHuS
FOCYNapCTBEHHBIMA  MH(OPMAUMOHHLIMU  PECYDCAMK,  MH(OPMAUMOHHO-AHANUTHYECKHX CHCTeM. ofecneuusaiommx  cHop.
00paboTky, XpaHeHWe M aHaNM3 JaHHBIN. CHCTEM YNPABNCHUS OMCKTPOHHLIMK aADXMBAMM, CHCTEM HH(OPMALMOHHO
6€30MacHOCTH. CHCTEM YIPaBACHHUS IKCIyaTauueii.
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HanpaBi€HHUIO OEATEIBHOCTH CTPYKTYpPHOIO TOJpAa3JeNieHUs UEHTPalbHOIo
armapata MUJI Poccun; obecrnieyeHus BBITOTHEHUS NTOCTaBIEHHBIX PYKOBOJICTBOM
3ajay; IUIAHUPOBAaHUS M OpraHu3anuMy cBoed paboTel; 3(dexTHBHOrO
HCIIOJIE30BaHMsA CIIy>KeOHOTO BpEMEHH; aHaIi3a ¥ IPOrHO3UPOBAHUS AESTEIbHOCTH
Ha MOPYYeHHOM Yy4acTKe; BelleHUs JeJIOBBIX IeperoBOpoB U Oecell, B TOM 4HCHeE C
NpelCTaBUTENSIMA HMHOCTPAaHHBIX TOCYAapCTB M MEXAYHapONHBIX OpraHM3allui;
myOJIMYHOrO BBICTYIUIEHMS Ilepeli OTEYECTBEHHON M MHOCTPAHHOH ayIMTOpHUIMY;
BEACHHI  IOJIMTHYECKOM M  HMHQOpPMAllMOHHO-PAa3BACHUTENBHON  paboTEHI;
HDOJJIEpXaHUsl B3auUMOJEHCTBUS C (emepalbHBIMA OpraHaMHM HCIOTHHUTEIbHON
BJIaCTH U APYTMMH TOCYAapCTBEHHBIMH OpraHaMHU, MpeICTaBUTEISIMU CyOBEKTOB
Poccuiickont ®@epnepanyy, MyHUIHIAIBHBIX OOpa3oBaHMM, JEJIOBBIX KpPYIOB,
OOIIECTBEHHBIMY, HAYyYHBIMH U PEUTHO3HBIMH OpraHU3alUsAMH, OQHIHUATBHBIMU
JMULIAMM, HMHOCTPaHHBIMH M MEXAYHapOOHBIMH CTPYKTypaMH; IIONy4YEHHUS
HeoOxoquMol MHGOPMAalKK; NOATOTOBKY ¥ pelaKTUPOBAHMS JUIIIOMAaTUYECKUX U
CITy>€e0HBIX JOKyMEHTOB, B TOM YHCJI€ ITHCEM, OTBETOB Ha 3arpoChl, OTYETOB, HOT,
3anuced 6Oecell, cIpaBoK M HWHGOpPMAlMK, OCYIIECTBIEHHS MX OSKCIEPTHU3HI,
HOPMOTBOPYECKOM IEATENbHOCTY; CHUCTEMaTH4YeCKOI0 IIOBBIIICHUS
IIpo(EeCCUOHANBHBIX 3HAHUM; HCIIONB30BaHUS B paboTe ombiTa U MHEHHS KOJUIET,
MHOCTPaHHOHN Y MEXIYHapOIHOU IPAKTHKH, COBPEMEHHBIX HAyYHBIX [OCTHKECHHM;
IOJIb30BaHHUsl COBPEMEHHON OPITEXHUKOM U MPOTrpaMMHBIMH NPOAYKTaMH; paboThI
C BHYTPEHHMMH M TNepudepUAHBIMH  YCTPOMCTBAMH  KOMIIBIOTEpa, C
MH(POPMaLlMOHHO-TEIEKOMMYHHUKALMOHHEIMI CETSMM, B TOM YHCJIE C CETHIO
HHTepHeT, B omepallMOHHOR CHCTEME, B TEKCTOBOM PENAKTOpE, C JIEKTPOHHBIMH
tabnuuaMy, ¢ 6a3aMM JaHHBIX, MNOATOTOBKH IIPE3EHTALNi, HCIOJIb30BAHUS
rpaduyeckux O6BEKTOB B 3JEKTPOHHBIX JOKYMEHTAX, yIpaBJeHUS 3JIEKTPOHHOM
II0YTOM; pa3spabOTKH WHUIMATHBHBIX MPEIIOXKEHHH MO COBEPIICHCTBOBAHHIO
paboTHl Ha TOPYYEHHOM ydacTKe.”

III. JomxHOCTHBIE 003aHHOCTH, PaBa ¥ OTBETCTBEHHOCTH

4.B mnepedyeHp MOODKHOCTHBIX OOS3aHHOCTEH [MOMOIHHKA 3aMECTHTENS
MunucTpa BXOIUT:

(IlepeuncnuTe JOIDKHOCTHBIE OOS3aHHOCTH IOMOIIHHMKA 3aMECTHTEJs
Mununcrpa).

5. OcHOBHBIE IpaBa U 005S3aHHOCTH MOMOINHHUKA 3aMeCTHTENS MUHKCTpa, a
TaKXe OrpaHUYEHUs, 3alpeThl ¥ TpeOOBaHMUs, CBA3aHHBIE C MPaXXIAHCKOHN CITyXO0¥
U 0COOEHHOCTSIMH NPOXOXAEHUS rpaxaaHckoi ciyx6sl B cucteme MUJL Poccun,
KOTOpBIE YCTAHOBJIIEHBI B €ro OTHOLICHHM, NPeIyCMOTPEHBI CTaTbsiMu 14-18
OenepanpHoro 3akoHa oT 27 mronsg 2004 r. Ne 79-®3 «O rocynapCTBEeHHOI

2 B chyyae ecnu B IONAKHOCTHBIE 0OS3aHHOCTH TPaXIaHCKOTO CAYXallero, 3aMellalouero JOMKHOCTh TOMOLIHHKA
3aMecTuTeNs MHHHCTpA, BXOAAT QYHKUMM MO CO3JaHMIO, PasBUTHIO M aAMHHHMCTPUPOBAHMIO MH(OPMALMOHHBIX
cucreM B LUeHTpansHoM anmapate MHJI Poccuu, a Takke wucCnonb3oBaHUe NPOrpaMMHBIX IMPOLYKTOB,
o6ecneyuBaloINHX aBTOMaTH3alMI0 TOCYAAPCTBEHHBIX QYHKUMH, TO B €r0 JODKHOCTHON PETJIAMEHT AONONHUTENLHO
BKJIIOYAKOTCA CJIEAYIOUIWe NpodecCHOHANbHBIE HABBIKM: paloThl C CHCTEMaMH B3aMMOZACHCTBMA C rpakaaHaMH U
OpraHu3auMsIMM, C  CHCTEMAaMH  MEXBEJOMCTBEHHOTO  B3aUMOAEHCTBMA, C  CUCTEMaMM  yNpaBiEHUA
roCcylapCTBEHHbIMM  MH(POPMALMOHHBIMK  PECYpcaMH, C  HH(POPMAUMOHHO-AHATUTHYECKMMH  CHCTEMAaMM,
obecneuusaroiumu cbop, 06paboTKy, XpaHeHHE M AHAIN3 HAHHLIX, C CHCTEMaMU YMNpaBiEHHs 3JIEKTPOHHbIMHU
apXvBaMHy, ¢ CUHCTEMaMH HHd}OpMauHOHHOﬁ 6e30nacuoc*m, C CUCTEMAaMH ynpaBieHUA 3KcnnyaTauHeFL
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rpaxxaanckoit ciyx6e Poccuiickoit @enepaunn» (nanee — OenepanbHBIil 3aKOH O
TpaXIaHCKol cimyxbe) u crateamMud 4, 5, 8 OejgepaqbHOro 3aKOHa OT
27 mons 2010 r.  Ne 205-@3 «O6 ocobGeHHOCTAX HPOXOXKICHUSA (enepanbHOM
roCyAiapCTBEHHOM IpaxJaHCKOH ClykObl B ccreMe MUHHCTEpCTBa HHOCTPAHHBIX
nen Poccuiickont ®@enepanumy.

6. ITomomHuk 3amecTuTenss MUWHHCTpa OCYUIECTBISIET HHBIE IIpaBa H
UCHOJIHAET OO0S3aHHOCTH, IPELYCMOTPEHHBIE 3aKOHOJATENIBCTBOM PoccHiicKoi
®enepauuy, npukazamu (pacnopsbkenusmu) MHUJ] Poccuu, mnopyyeHHAMH
Mpunnctpa nHOCTpaHHBIX Aen Poccuiickoit Denepanuu U ero 3aMecTuteleil (B
COOTBETCTBHU C paclpe/ieieHueM o0s3aHHOCTelH ).

7. IlomomHMK  3aMmecTHTeNs ~ MUHHCTpa 3a  HEHMCIONHEHHE KM
HEHaJUIexXalllee UCIOIHEHUE NODKHOCTHBIX 00S3aHHOCTEeH MOXKET OBITh MpHBIEYEH
K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATENBCTBOM POCCHHCKOMH
®depnepanum.

IV. Ilepeyens BonpocoB, IO KOTOPHIM IIOMOIIHUK 3aMeCTUTeNII MHHUCTpa
BIIpaBe MM 00513aH CaMOCTOATENFHO IPUHHAMATE
yIpaBIeHYECKUE U UHBIE pEeHIeHUS

8. Ilpy mcromHeHMH CIyXeOHBIX O00S3aHHOCTEH ITOMOINHMK 3aMECTUTEJS
MuHuCTpa BripaBe CaMOCTOSITENBHO IPUHHAMATD PEIIEHMS 10 BOIIPOCaM:

(IlepeuncnuTs BOHPOCHL, MO KOTOPHIM IIOMOLUHHK 3aMecTHUTeNis MHUHHUCTpa
BIIPAaBE CaMOCTOSATENBHO IPUHUMATh YIIPaBIeHYECKHE M HHBIE PEIIEHH ).

9. Ilpy HCIOMHEHMM CIyXeOHBIX 00S3aHHOCTEM MOMOIIHMK 3aMEeCTHTENS
MunucTpa 0643aH CaMOCTOSTENbHO IIPUHAMATE PELIEHHS II0 BOIIPOCAM:

(ITepeuncnurte BONPOCH, IO KOTOPHIM MOMOLIHHMK 3aMecTHTens MuUHHCTpa
00513aH CaMOCTOATEIIEHO IPHHUMATH YIIPaBJIeHIeCKHE U UHEIE PEIIEHHU ).

V. IlepeyeHs BONPOCOB, 10 KOTOPHIM IIOMOIIHUK 3aMecTHTeIs MunucTpa
BIIpaBe UM 0053aH y4acCTBOBATh MPHU IOATOTOBKE
[IPOEKTOB HOPMATHBHBIX NIPABOBHIX aKTOB U (HJIH) IIPOEKTOB
yIIpaBJIeHYECKUX ¥ UHBIX peIlIeHHH

10. [lomomHukx 3amecTuTenss MHUHHCTPa B COOTBETCTBHM CO CBOEil
KOMITETEHIIMEH BIIPaBE Y4acTBOBAaTh B NOATOTOBKe (0OCYXHEHHM) CIEAYIOLIUX
IPOEKTOB:

(Ilepeyucnurs BHOBI NPOEKTOB HOPMATHBHBIX IIPaBOBHIX aKTOB H (HIIH)
IPOEKTOB YNpPaBIEHYECKUX M HHBIX peIleHHi, B MOArOTOBKE KOTODHIX BIpPaBe
y4acTBOBaTh IIOMOIIHHK 3aMeCTHTeNss MMHHCTpa B COOTBETCTBHH CO CBOeH
KOMIIETEHLIHER ).

11.IlomonHuk 3aMectuTens MUHHCTpa B COOTBETCTBHHM €O CBOEi
KOMIIeTeHIMeH 00s3aH y4yacTBOBaTh B INOATOTOBKE (OGCYXAEHUM) CIENyIOIIMX
IPOEKTOB:

(IlepeurcnuTs BHIOBI NPOEKTOB HOPMATHUBHAIX MPABOBBIX AKTOB M (HIIH)
IPOEKTOB YNPABIEHYECKUX M MHBIX peIleHMif, B MOArOTOBKE KOTOPHIX 00s3aH



85

y4acTBOBaTh IOMOILIHMK 3aMeCTUTeNsT MHHHUCTpa B COOTBETCTBMH CO CBOEH
KOMIIETEHITUEH).

VI. Cpoku u nponeAypsl MOArOTOBKH, paCCMOTPEHHS
IPOEKTOB YIIPaBIE€HYECKUX M UHBIX pelIeHui, HOPAIOK
COIVIaCOBAaHMs M NPUHSATHUS JaHHBIX PEIleHUMH

12. B coOoTBEeTCTBUM CO CBOMMHM JOJDKHOCTHBEIMH OOS3aHHOCTSMH IMOMOLIHHUK
3aMecTUTeNls MuHHMCTpa TIIpUHHMaeT pelleHus B CPOKH, YCTaHOBJICHHBIE
3aKOHOJATENIEHBIMY M HMHBIMH HOPMAaTHMBHBIMHM NOpPaBOBEIMH akTraMu Poccuiickoit
Oenepaniu.

VIL. Ilopsimok ciy)xeOHOTO B3aMMOIEHCTBHIA

13. B3aumopeicTBHE ITOMOIIHUKA 3aMecTHTellsl MUHHCTpa ¢ IpaXXIaHCKAMH
ciayxamumua MU/ Poccuu, rpaxaaHCKUMU CIIyXXallMMHA HHBIX TOCYIapCTBEHHBIX
OpraHoB, a TaKXe C JAPYTMMH IpaXkJaHaMH M OpraHM3allMsSIMH CTPOMUTCS B paMKax
JENOBbIX OTHOLICHWHA Ha OCHOBE OOIIMX IPHHIMIIOB CIYXEOHOro IOBENEHHS
roCyIapCTBEHHBIX CIYXalllMX, YTBEP)XXIAEHHbIX YKkazoM IIpesunenrta Poccuifckoi
Qenepauuu ot 12 asrycra 2002r. Ne 885 (Cobpanue 3aKoHOIATENLCTBA
Poccuitickoit @enepaunu, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009,
Ne 29, c1. 3658), u TpeboBaHMI K CIIy’)kKeOHOMY IIOBEICHHIO, YCTAHOBIEHHBIX
crateed 18 DenepanbHOro 3ak0Ha O TpaXHaHCKOH ciyxbe, a Takke B
COOTBETCTBMM ¢ HMHBIMM HOPMAaTMBHBIMU INIPaBOBBIMH aKTaM¥ Poccuiickoii
®enepanuu 1 MU/ Poccun.

VIII. Ilepeyens rocyjapCcTBEHHBIX YCIYT, OKAa3bIBAEMbIX
rpaXKJiaHaM ¥ OpraHu3alMsIM B COOTBETCTBHM C aIMHHHUCTPATUBHEIM
pernamenTom MUJI Poccun

14. Vxa3aTh MoJHbINA NepedeHb 0Ka3bIBaeMbIX TOCYIapPCTBEHHBIX YCIyT MO0
CHeTIaTh 3allMCh, YTO FOCYNAPCTBEHHBIE YCIYTH HEe OKa3hbIBAKOTCH.

IX. IlokazaTeny 3pQpEeKTUBHOCTH K Pe3yIbTaTHBHOCTH
npoeCCHOHANBHON CITy)KeOHOM AEATENEHOCTH

15. DbdexTuBHOCTE  NpodecCHOHANBHOM  CIYXeOHOM  JeATeNbHOCTH
IOMOILHKKA 3aMeCTUTeNs MUHHUCTpa OlleHUBaeTCs 10 ClIeAYIOIHUM II0Ka3aTeNsaM:

BBITNIOJNIHAEMOMY 00BeMy pabOTHI M HMHTEHCHBHOCTH TpYZHa, CIIOCOGHOCTH
COXpaHATh  BBICOKYKD  pabOTOCIOCOOHOCTE B 3KCTPEMANBHBIX  YCIOBMSX,
COOJIFOEHHIO CITY>KE€OHOH AUCLUIIINHEL,

CBOEBPEMEHHOCTH M ONEPATUBHOCTHU BBIONHEHHS ITOPYIEHUIT;

Ka4eCTBY BBIITOJHEHHOH paboTh! (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMUA TPEOOBAHUAMH, IIOJTHOMY U JIOTHYHOMY H3JIOKEHMIO MaTepHaa,
IOPHIUYECKH TPAMOTHOMY COCTaBJIEHHIO JOKYMEHTa, OTCYTCTBHIO CTHIIUCTHYECKUX
¥ TpaMMaTHYECKUX OIINOO0K);
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NpodecCHOHANIPHOR  KOMIETEHTHOCTH  (3HAHMIO  3aKOHOJATENbHBIX,
HOpPMAaTUBHBIX NIPABOBBIX aKTOB, IUPOTE NPOGECCHOHAILHOIO Kpyro3opa, YMEHHIO
paboTaTk ¢ JOKYMEHTaMH);

CIIOCOOHOCTM YETKO OpraHM30BBIBATh W  IUIAHHPOBAaTbh  BBINOJHEHHE
HNOPYYEHHBIX 3aJlaHuil, YMEHHIO palOHAIBHO MCIIONB30BaTh pabouee BpeMs,
paccTaBJIATh MPUOPUTETH;

TBOPYECKOMY NOAXOAY K pElIeHHI0 MOCTaBJIEHHBIX 3aJad, aKTUBHOCTH |
VMHULIYATHBE B OCBOCHUH HOBBIX KOMIIBIOTEPHBIX ¥ HHGOPMAIUOHHBIX TEXHOJIOTHUH,
CIIOCOOHOCTH OBICTPO aAalITUPOBATHCS K HOBBEIM YCIIOBUSAM U TpeOOBaHUSM;

OCO3HaHHMIO OTBETCTBEHHOCTH 3a TMOCIHEACTBMS CBOMX  JEHCTBHH,
NPUHUMAEMBIX PEIICHUH.

JIMCT O3HAKOMIJIEHUA
Ne | ®amunus, nms, Hata u pocniuck B Hara v Homep | [laTa u HOMep
n/n OTYECTBO O3HaKOMJIEHUH C HIpHKa3a o npukasa 06
JIOJDKHOCTHBIM Ha3HAYeHHUHU Ha | OCBOOOXKIECHUH
pEriaMeHToM U B OOJDKHOCTB | OT AOJDKHOCTH

IMOJIYYCHHH €I'0 KOIIHH
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ITpunoxenue Ne 15

K NpuKasy MUHHUCTEpPCTBa HHOCTPAHHBIX AeJ
Poccuiickoit ®enepanuu

oT « 21 » cenTa0psa 2015 r. Ne 18151

IPUMEPHBIA TOJDKHOCTHOM PEIJIAMEHT ®EXEPAJILHOIO
TOCYJAPCTBEHHOI'O I'PAYKTAHCKOI'O CJIYKAIIEIO
IEHTPAJILHOI'O AIIIIAPATA MUHUCTEPCTBA MHOCTPAHHBIX
JIEJI POCCUMCKOH ®EJEPALIU

YTBEPXJAIO

(HaI/IMeHOBaHI/Ie JOJDKHOCTH ITPECACTABUTEIIsEI HAHUMATEJIA
1160 JIMLa, YIIOTHOMOYCHHOTI'O HaHI/IMaTCJIeM)

(noxmuce) (pamunus, HHUIHATIET)
OT «__ » 201 r.

JOJKHOCTHOM PEIJIAMEHT
COBETHMKA 3AMECTHUTEJISI MUHHACTPA
UHOCTPAHHBIX JIEJI POCCHACKOMN ®EJEPAIIAN

I. O6uue nosnoXxxeHus

1. lomxHoCcTe  QemepaybHON TroCyNapCTBEHHOM TIPaKOaHCKOM  CITy OBl
(manee - rpaxxaaHcKas Ciyk0a) COBETHHMKA 3aMeCTHTeNss MUHHCTpa MHOCTPAaHHBIX
nen Poccuiickodt @ejepauuu (nanee - COBETHMK 3aMecTHTeNs MUHHUCTpA)
OTHOCHUTCA K BeAyIle#H IpyIne NODKHOCTEH TpaKHaHCKOM CIyXOBI KaTeropuu
«CTIELUATIUCTBI».

PerucTpanuoHHbIi HoMep (KOX) AODKHOCTH - 12-3-3-014.,

2. HazgayeHve Ha JOJDKHOCTh COBETHHKA 3aMeCTHTeNls MHUHHCTpa H
OCBOOOX/JEHHE OT JO/DKHOCTH OCYIIECTBISETCS B YCTAHOBJIEHHOM IOpSIKE
nprKasoM MHUHHCTEpCTBA MHOCTpaHHBIX Aen Poccuiickodt ®enepanyu (nanee —
MU/I Poccun).

CoseTHHK 3amecTuTens MUHHCTpa HENOCPENCTBEHHO IOJYUHAETCS
3amecTHTeN0 MHHUCTpa MHOCTpaHHBIX aen Poccuiickoit ®enepanyu.
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II. KBanuukaiuonHele TpeGOBaHUS K YPOBHIO U XapaKTepy
3HaHUH U HAaBBIKOB, 00pa30BaHMIO, CTAXY IPaKAaHCKOH CITyKOBI
(cTaxy rocyapCTBEHHOH CITY>KOBI HHBIX BUIOB) HIIH CTaXy
(ombITy) paboThI 10 CIIEUATEHOCTH

3. /Ins 3aMelleHMs [JOJDKHOCTHM COBETHMKAa 3aMecTHTenss MuUHHCTpa
yCTaHaBJIMBAIOTCS CIEAYIOIIUe TpeOOBaHM:

a) HaJIU4Ke BBICILIEro 0Opa3oBaHHUS;

0) HanUude He MeHee JBYX JIeT CTaXa TIpPaXAaHCKOH  CIyxObl
(rocymapcTBeHHOU CIyKOBl MHBIX BHAOB) MIM He MeHee YeThIpex JeT cTaka
paboThl MO CHELMAIBHOCTH; AJIA JIUL, UMEIOMX AUIUIOMBI CIEIMalicTa WA
MarucTpa ¢ OTIIMYMEM, B TEUYEHHE TpeX JIeT CO JHA BBIAa4YM AMIIIOMA - HE MeHee
OOHOTO TOJa CTaXa TIPaXOAHCKOH CIy>XOBl (rocylapCTBEHHON CIyXObl HHBIX
BHJIOB) HJIM CTa)ka pabOThI O CIeNUATEHOCTH;

B) mpodeccuoHalbHble 3HaHUA: KoHctutymuu Poccuiickoit ®enepanwu,
¢enepanbHBIX KOHCTUTYLMOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa30B
Ilpesunenra  Poccuiickoit ~ @epepaumu, nocraHoBineHuit  [IpaBurtensctBa
Poccuiickoit ®enepauvu, MHBIX HOPMATHBHBIX IPaBOBBIX akTOB Poccuiickoi
®enepanu ¥ MIJ] Poccun, a taxxke cnyxeOHBIX NOKYMEHTOB, PETYIHPYIOIIHX
COOTBETCTBYIOIYI0 CQepy HeATeNbHOCTH NPUMEHHTENBHO K HCIIOIHEHMIO
KOHKPETHBIX OJDKHOCTHBIX 0053aHHOCTEel; MEXIYHAPOIHOrO IpaBa, B TOM YHCIE
IUIUIOMAaTHYECKOr0 M KOHCYNbCKOIO IpaBa; MEXIYHAPOIHBIX OTHOIUEHHI;
MHOCTPaHHOI'0 3aKOHOJATENbCTBA, 0COOEHHOCTEH KOHKPETHBIX PETHOHOB M CTpaH -
B o00BeMe, HEOOXOAMMOM [UIA1 BBIIOJHEHHS [JOJDKHOCTHBIX OOSI3aHHOCTEI;
MHOCTPaHHBIX fA3BIKOB, HOPM M IPaBUN OQUIMATBHOrO INPOTOKOJIAa M ITHKETA,
HopsaKa OCYLIECTBIEHUA AMIUIOMATHYECKOW M CIyXeOHOW MEepenucKd; OCHOB
JETIONPOM3BOACTBA, YIPaBIe€HUs M OpraHM3alMH TpyZAa, Ipolecca MpOXOXICHHUS
IPaXXOaHCKOH CIIyXOBl; HOPM IEJOBOro OOIIEeHHs; GOopM H METOHOB PabOTHl C
NpUMEHEHHEM aBTOMATH3HPOBAaHHBIX CPEICTB YIpABIEHMsS;, allapaTHOr0 Mo
IporpaMMHOro obecneyeHus; BO3MOXHOCTEH U 0CoOeHHOCTel IpYMEHEHHUs
COBPEMEHHBIX HMH(QOPMalOHHO-KOMMYHHKAaI[HOHHEIX TEXHOJOIMd B OpraHax
rOCyapCTBEHHOH BJIAcTM (Hajee - TIOCydapCTBEHHBIE Opradel), BKIIOYas
HCIIOJIb30BaHHE BO3MOXHOCTEH MEXBEIOMCTBEHHOIO JIOKYMEHTO000pOTa; 00mMX
BOIIPOCOB B 0611acTH obecnedeHnss HHOOPMAIIMOHHOM Ge30II1aCHOCTH; CIIYXeOHOro
pacnopsaka MMJ Poccum; mopsaka paboTel co cnyxeOHOM M CeKpeTHo
uHbOpManueH, peXHMHBIX  TpebOBaHMi; MpaBWi  OXpaHEl TpyJa W
TIPOTHBONOXAPHOH GEe30MacHOCTH.

I) IpopecCHOoHaNbHbBle HaBBIKM: pabGoTel B chepe, COOTBETCTBYIOMIEH
HallpaBJIEHHUIO  JEATENBHOCTH CTPYKTYpHOIO MOJpa3heleHUs IEeHTPAIBHOrOo

' B Clyyae €eciM B JOJDKHOCTHBIE O00A3aHHOCTH ()eAepanbHOrO0 TOCYNApPCTBEHHOTO IPAXAAHCKOTO  CNyXalIero
(manee - rpKAAHCKUH  CIy)KallWi), 3aMEIUAIOIIEr0 AOMKHOCTL COBETHHKA 3aMeCTMTENd MMHHMCTpa, BXOHAT (YHKUMM MO
CO3JaHUIO, Pa3BUTHIO U aAMUHUCTPUPOBAHWIO HH(OPMALMOHHBIX CHCTEM B UeHTpanbHoM anmapate MUJL Poccum, a Taioke
MCMO0Jb30BaHUE NPOTPAMMHBLIX TPOAYKTOB, OOECNEYMBAIOIIMX ABTOMATH3aLMI0 TOCYAApPCTBEHHLIX (yHKUMH, TO B ero
JOIDKHOCTHOM DErNaMeHT LOMONHHUTENBHO BKJIIOMAIOTCA CReAylolUMe NMPOieCCHOHANBHBIE 3HAHMS® CHMCTEM B3aUMOJEHCTBUA C
rpakAaHaMy M OpraHM3auUMAMH;  YYETHBIX CHCTeM. O0ecneyuBaIOWMX NOANEPKKY  BHINOJHEHUS  (eaepanbHbIMKU
roCyAapCTBEHHBIMU OPraHaMy OCHOBHbIN 3a/1a4 H ()yHKUH: CHCTEM MEXBELOMCTBEHHOTO B3aUMOIEHCTBHUS, CHCTEM yNpaBieHus
TOCYA2PCTBEHHBIMH  MH()OPMALMOHHLIMK  PECYpcaMH, HH(OPMALIHOHHO-aHANMTHYECKUX CHCTeM. ofecnieunsaomux  cGop,
00paborky, XpaHeHWE M QHaNU3 JAHHLIX, CHCTEM YNPABACHMS SMEKTPOHHLIMM apXMBAMH. CHCTEM HH(OPMAUHOHHOM
6e30NacHOCTH. CHCTEM yNpaBjieHHs KCIUyaTaumeit
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armmapata MUJ] Poccun; obecrieyeHust BEIIOTHEHHS TIOCTaBICHHBIX PYKOBOJCTBOM
3aflay; IJAHHPOBaHMA U  OpraHU3alMd CBoedl  paboTh; 3P PEKTUBHOTO
HCIIOJB30BAaHUA CIIYy)K€OHOT0 BpeMEHH; aHai3a U IPOrHO3UPOBaHUS AeATeNTbHOCTH
Ha NMOpY4YEHHOM y4acTKe; BeJleHUs [ENIOBBIX IEeperoBopoB U Oecel, B TOM HHCIE C
IpEeACTaBUTENIMH WHOCTPAHHBIX TOCYZAapCTB M MEXIYHAPOIHBIX OpTraHM3alHif;
IMyOJIMYHOTO BBICTYIUIEHHS Ilepe]l OTEUYECTBEHHOH M WHOCTPaHHOW ayIUTOPUSIMH,
BeICHUsS  NOJMTUYECKOH K  HMHQOpPMAlMOHHO-Pa3bICHUTENBHOH  paboTH,
NOAJEpXKaHUsl B3aMMOJCHCTBUS C (enepalbHBIMU OpraHaMH HUCIIOJHUTENBHOM
BIaCTH ¥ APYTMMH IOCyJapCTBEHHBIMU OpraHaMH, MPEICTABUTEISIMH CYOBEKTOB
Poccuiickoit ®enepalvd, MYHUIMNATIBHBEIX OOpa3oBaHMM, [ENOBBIX KpYTOB,
OOILECTBEHHBIMH, HAyYHBIMH M PEIUTMO3HBIMU OpraHM3alUsAMHU, OQUUHaTbHBIMU
JTULIAMH, MHOCTPaHHBIMM U MEXAYHApPOINHBIMH CTPYKTYypamH; IIOJNydYeHHS
HeoOxXoMMOoH HHGOpMalMM; NOArOTOBKH M pefaKTHPOBAHUS AUIUIOMATUYECKUX M
CIIy>K€OHBIX JOKYMEHTOB, B TOM HYMCIIEe ITHCEM, OTBETOB Ha 3aIllpOCHl, OTYETOB, HOT,
3anycedl Oecen, crnpaBOK U HMHGOpPMAUWM, OCYIIECTBICHHS HX OKCIEPTUIHL,
HOPMOTBOPYECKO JeSATeTEHOCTH; CHCTEMATHYECKOTO TIOBBIIIEHHS
npodecCHOHaNBHBIX 3HAHUH; UCIOJB30BaHMUA B paboTe OmBITA B MHEHHS KOJUIET,
MHOCTPaHHOHN U MeXIYHapOJHOH MPaKTHUKH, COBPEMEHHBIX HAYYHBIX HOCTHXEHHIA;
N0JIb30BaHNs COBPEMEHHOMN OPITEXHHUKOH M MPOTrPaMMHBIMHU MPOXYKTaMH; paboThI
C BHYTPEHHMMH M  INepuepuiHBIMH  YCTpOMCTBAMHM  KOMIIBIOTEpPa, C
MHQOPMAIINOHHO-TENIEKOMMYHUKALIUOHHBIME CETAMH, B TOM YHCIE C CEThIO
Hurtepner, B olepallMOHHOM CHCTEME, B TEKCTOBOM pPEIaKTope, C 3JIeKTPOHHBIMH
TabnuuaMu, ¢ ©0asaMM JaHHBIX, NOATOTOBKH NPE3CHTAUHM, HCIIOIb30BaHMS
rpadu4ecKuX OOBEKTOB B IEKTPOHHBIX NOKyMEHTaX, YIPaBICHHS 3JIEKTPOHHOMN
MOYTOH; pa3pabOTKH MHMLHATUBHBIX IIPEUIOKEHHH [0 COBEPIIEHCTBOBAHMIO
pabOoTHI Ha MOPYYEHHOM yJacTke.’

III. JomkxHOCTHBIE 063aHHOCTH, IIPaBa U OTBETCTBEHHOCTE

4.B nepedeHb MJOJDKHOCTHBIX OOS3aHHOCTEHl COBETHHKA 3aMECTHTENS
MuHucTpa BXOAHUT:

(IlepeynciuTe  OOMKHOCTHBIE OOS3aHHOCTH COBETHHKA 3aMeCTHTeNls
Mpunuctpa).

5. OcHoBHBIe IpaBa U 00S3aHHOCTH COBETHHKA 3aMecTHTeNnss MUHHCTpa, a
TaKOKe OrpaHWYeHHs, 3allpeThl U TpeOOBaHMs, CBA3aHHbIE C MPAXTAHCKON CIIyX)00M

? B ciiyuae ecnu B JOKHOCTHEIE 06S3aHHOCTH FPXJAAHCKOro CIyXKaIUero, 3aMeIlalouiero JOMKHOCTh COBETHHKA
3aMecTHTens MUHMCTPa, BXONAT (PYHKLMM MO CO3MAHMIO, PasBUTHIO M aJMHHKCTPMPOBAHWIO HH(OPMaUMOHHBIX
cucteM B UeHTpanbHOM anmapare MMWJI Poccud, a Takke HCMONBb30BaHHME NPOTPAMMHBIX IIPOAYKTOB,
obecnevynBarolIMX aBTOMATH3ALMIO FOCYAPCTBEHHBIX QYHKUMIA, TO B €ro JOJDKHOCTHOM pErflaMeHT AOTIONHUTENBHO
BKJIIOYAIOTCA CHeayromue npodeccuoHanbsHble HaBbIKK: paboThl C CHCTEMaMM B3aUMOIEHCTBMA C rpaX<IaHaMh M
OpraHH3auMsIMH, C CHCTEMaMH  MEXKBEIOMCTBEHHOTO  B3aUMOIEHCTBHS, C  CHUCTEMaMHM  YNpaBleHHs
roCylapCTBEHHBIMH  MHQOpMaUMOHHBIMM  pecypcaMM, ¢  MH()OPMALUHOHHO-AHANUTHYECKHMH  CHCTEMaMy,
obecrieunBalomniMu cbop, 06paGoTKy, XpaHEHHME M aHamW3 NaHHbIX, C CHCTEMaMM YIPaBJEHHS SNEKTPOHHBIMU
apXuBaMu, C CHCTEMaMK MHQOPMaLHOHHOI 6€30MaCHOCTH, C CUCTEMAMH yNpaBIeHHs SKCITyaTaluei.
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¥ 0COOEHHOCTSMH NPOXOXIEHU rpaxxaaHcKoi cinyx0u B cucteme MIJ] Poccun,
KOTOpBIE YCTaHOBJEHBl B €r0 OTHOLICHUH, MpPeXyCMOTpEHBI CTaThsiMd 14-18
QenepansHoro 3akoHa oT 27 mrong 2004 r. Ne 79-@3 «O rocymapcTBeHHOMR
rpakaaHCKoH ciyx6e Poccuiickoit @enepauum» (nanee — OenepaibHbli 3aKOH 0
rpaKHaHCKOM ciryx6e) u craThsaMu 4, 5, 8§ dDemepasbHOro 3akoHa OT 27 HIONS
2010r.  Ne205-®3 «O6  0cobEHHOCTIX  HpOXOXKASHHA  (DemepaltbHOiM
roCyJapCTBEHHON TIPaXXAaHCKOH CIIy)kObl B cucteMe MHHHUCTEPCTBa HHOCTPAHHBIX
nen Poccuiickoit @enepanyim.

6. CoBeTHUK 3aMecTuUTeNss MMHHCTpa OCYIIECTBIAET HHBIE I[IpaBa M
UCTIONHAET OOS3aHHOCTH, IpeIyCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickoi
Denepanuu, npukasamu (pacnopsxeHusmu) MM Poccuu, mnopy4yeHusmu
Munuctpa uHOcTpaHHbIX Aen Poccuiickoit ®Depepauuy U €ro 3aMecTHTeIEH
(B COOTBETCTBHH C paclpenesieHHeM 00S3aHHOCTEH).

7. CoBeTHUK 3amecTUTeNs] MUHHCTpa 32 HEMCIIOJIHEHHE WIKM HEeHaIexalee
HCIIOJIHEHHE  JODKHOCTHBIX  00s3aHHOCTEH MoOXeT OBITh IpHBIeYeH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJAATENbCTBOM Poccuiickoii @enepanuu.

IV. IlepeueHs BOPOCOB, 10 KOTOPHIM COBETHHUK 3aMeCTHTEINI MHUHHCTpPa BIlpaBe
UM 06513aH CaMOCTOATENHHO IPHHUMATD
yIIpaBIeHYECKUE U HHBIE PEIICHUS

8.Ilpu wucnomHeHHMH CHoyXeOHBIX O00S3aHHOCTEH COBETHHMK 3aMECTHTENS
MuHuCTpa BIpaBe CaMOCTOSTENBHO IPUHAMATE PENIEHHS 110 BOIIPOCAM:

(ITepeuncnuTe BONMpPOCHI, IO KOTOPBIM COBETHHK 3aMeCTHTeNs MUHMCTpa
BIIPaBe CaMOCTOATENIBHO IPHHUMATH YNPaBJieHYECKHE ¥ HHBIE PEIICHHN).

9.Ilpy HCHONHEHUHM CIYXeOHBIX OOS3aHHOCTEM COBETHHK 3aMECTHTEN
Munncrpa 0643aH caMOCTOSTENBHO IPHHUMATE PEIUEHHS IO BOIIPOCaM:

(Ilepeunciute BOOPOCHL, MO KOTOPHIM COBETHHK 3aMECTHTeENss MUHHCTpa
00513aH CaMOCTOATENILHO IPUHUMATH YIPABIEHYECKHE ¥ UHBIE PEINeHHs).

V. IlepeyeHs BONIPOCOB, 10 KOTOPEIM COBETHHK 3aMeCcTUTe s MuHucTpa
BIpaBe MK 00s3aH y4acTBOBaTh IPH MOATOTOBKE
IPOEKTOB HOPMATUBHEIX IIPaBOBHIX aKTOB U (MJIH) MPOEKTOB
YIPaBIE€HYECKUX U UHBIX peIIeHHH

10. CoBetHuK 3aMectuTens MuUHHCTpa B COOTBETCTBMH CO  CBOei
KOMIIETEHIMEH BIpaBe y4YacTBOBATh B MOATOTOBKe (0OCYXIEHMH) CIENYIOLIMX
IIPOEKTOB:

(ITepeuricnuTe BHIABI NPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB M (MJIH)
IPOEKTOB YNpPAaBJICHYECKUX M HHBIX PEIIeHHH, B IOATOTOBKE KOTOPBIX BIIPABE
y4acTBOBaTh COBETHHMK 3aMeCTHTelss MuHHCTpa B COOTBETCTBHH CO CBOEH
KOMIIETeHIUEH ).
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11. CoBetnuk 3aMectutenss MUHHCTpa B COOTBETCTBHH CO CBoOeit
KOMIIETeHIIed 00s3aH y4acTBOBaTh B IMOArOTOBKE (OOCYXIEHHUH) ClENYIOLIUX
IIPOEKTOB:

(Ilepeuncnuts BHAB! NPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB U (MIIH)
IPOEKTOB YINpPaBJIEHYECKUX M HHBIX peIlleHHi, B MOArOTOBKE KOTOPHIX 00s3aH
y4acTBOBAaTh COBETHHK 3aMecTHTeNss MUHHCTpa B COOTBETCTBHM CO CBOEH
KOMIIETEHITHEH ).

VI. Cpoxu u nponexyps! OATOTOBKH, paCCMOTPEHUS
IIPOEKTOB YNPABIEHYECKUX U UHBIX PEMICHUH, HOPSI0K
COIJIACOBaHUA ¥ NPUHATHUS JAaHHBIX PEIIeHUMN

12. B cOOTBETCTBUU CO CBOMMH TOJDKHOCTHBIMH OOS3aHHOCTSMH COBETHHK
3aMecTUTeNst MMHHCTpPa IIPHHMMaeT pELIeHUs B CpPOKH, YCTaHOBJIECHHBIE
3aKOHOJaTeNIbHBIMH M HMHBIMA HOPDMAaTHBHBIMK IPaBOBBIMHM akTaMu Poccuiickoit
Denepanyn.

VII. ITopsinok cinyxeOHOro B3auMOAEeHCTBUA

13. BzaumozelicTBue COBETHMKA 3aMECTHTEN MMHHCTpa C IpaXJaHCKHMH
cyxxamumMu MWJ] Poccun, rpakaHCKUMU CIIy>XaIlllUMH UHBIX FOCYapCTBEHHBIX
OpraHoB, a TaKKe C JAPYTUMU IpaXJaHaMH M OPraHHU3alUAIMH CTPOUTCS B paMKax
NEJIOBBIX OTHOLICHHM Ha OCHOBE OOIIMX IIPUHLIMIIOB CIY>XeOHOIrO IMOBEICHHUS
roCyJapCTBEHHBIX CIIyXallluX, yTBEP)XKAeHHHX YKa3om Ilpesumenrta Poccuiickoi
Qenepanun ot 12asrycta 2002r. Ne 885 (Cobpanue 3akoHOZaTembCTBA
Poccuiickoit ®enepaunn, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
ct. 3658), u TpeboBaHMIl K CIYy)XeOHOMY IOBEIEHHUIO, YCTAHOBIEHHBIX CTAaThei 18
DenepallbHOTroO 3aKOHA O IPaXKAAaHCKON CiIy)k0e, a TakKe B COOTBETCTBUHM C HHBIMH
HOpMAaTHUBHBIMM IpaBOBBIMU akTamH Poccuiickoit ®enepanun 1 MU Poccun.

VIII. IlepedeHs rocy1apCTBEHHBIX YCIYT, OKa3biBaEMBIX
rpaXJadaM ¥ OpraHu3anysaM B COOTBETCTBUU C aIMHHUCTPATUBHEIM
pernamenTom MU/ Poccun

14. Ykazars NOJIHEBIH NEPEUYCHb OKa3bIBaACMBIX I'OCYNApPCTBCHHBIX YCJIYT nubo
CACJIaTh 3alMCh, YTO roCy JApCTBEHHBIC YCIIYTH HE OKa3bIBaIOTCA.

IX. Ioxazatenu 3pPpeKTUBHOCTH U pe3yNbTaTUBHOCTH
npo¢ecCroHAIbHON CITyKeOHOH AeATeTbHOCTH

15. DddexTuBHOCTE  mIpO(ecCHOHANEHOH  CIyXeOHOM  JesATeNbHOCTH
COBETHHKA 3aMecTUTeNs] MUHICTpa OLIEHUBAETCS 110 CIEeAYIOLIMM IT0Ka3aTeNAM:

BBINOJIHIEMOMY 0O0BEMY pabOTHl M HHTEHCHBHOCTH TpyZHa, CIOCOOHOCTH
COXPaHATh BBICOKYIO  paboTOCIIOCOOHOCTH B 3KCTPEMalbHBIX  YCIOBHSAX,
COOIIOJICHUIO CITYKeOHOM TUCLMILIHHEL,

CBOEBPEMEHHOCTH U ONIEPATHBHOCTH BBIITOJIHEHUS IOPYYEHUIT;
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Ka4ecTBY BBIIOTHEHHOH paboThl (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBHHU C
YCTaHOBJIEHHBIMU TpeOOBaHUSAMH, IIOTHOMY ¥ JIOTUYHOMY H3JIOKECHUIO MaTepHaia,
IOPHANYECKH IPaMOTHOMY COCTABJICHHIO JTOKYMEHTa, OTCYTCTBHIO CTHIHUCTUYECKUX
¥ rpaMMaTHYECKUX OIUOOK);

npodeCCHOHANBHOM ~ KOMIETEHTHOCTH  (3HaHMIO  3aKOHOJATENbHBIX,
HOPMAaTUBHBIX IIPAaBOBBIX aKTOB, HIMPOTE IpO(ecCHOHANBHOIO Kpyro3opa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMH);

CIOCOOHOCTH 4YETKO OpraHW30BBIBaTH U  IUIAHAPOBAaTh  BBINIONTHEHHE
MIOPYYEeHHBIX 3aJaHdi, YMEHHIO palMOHAJBHO WCIONB30BaTh padouee Bpems,
paccTaBlIATh NIPUOPUTETHI;

TBOPYECKOMY MOAXOAY K PpEIICHHIO IIOCTAaBIEHHBIX 3aflady, aKTHBHOCTH H
MHUIIMATHBE B OCBOEHUU HOBBIX KOMIIBIOTEPHBIX M HHPOPMALMOHHBIX TEXHOJIOTHH,
CrI0cCOOHOCTH OBICTPO aaNTUPOBATHECA K HOBBIM YCIOBHSM U TpeGOBaHMIM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a  IIOCIEACTBUS CBOMUX  JEHCTBUIA,
NPUHUMAEMBIX pEIIEeHUH.

JIMCT O3HAKOMJIEHMA
Ne | ®ammnus, ums, Jara u pocnuce B Hara u Homep | Jlata u HOMEp
n/n OTYECTBO O3HaKOMJIEHHH C IIpUKa3a o npuKasa oo
JNOJDKHOCTHEIM Ha3Hauye€HUU Ha | OCBOOOXIECHUHN
periiaMeHToM U B JIOJDKHOCTh | OT JOJDKHOCTH

IIOJIYYCHHUHA €I'0 KOIIUHU
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[Tpunoxxenue Ne 16

K npukazy MUHHCTEpCTBA UHOCTPAHHBIX JEJT
Poccuiickoit ®epnepaiuu

oT « 21 » centsa06pa 2015 . Ne 18151

IIPUMEPHBIA JOJDKHOCTHOM PEIJIAMEHT ®EJIEPAJIBHOI'O
T'OCYJIAPCTBEHHOI'O I'PAJKJTAHCKOI'O CJIYKAIIEIO
HEHTPAJILHOT'O AIIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JIEJI POCCUMCKOU ®EJIEPAIINN

YTBEPXJIAIO

(HauMeHOBaHME JOJDKHOCTH [IPEACTABUTENS HAHUMATENS
1160 JuLa, YIIOTHOMOYEHHOTO HaHUMATEJIEM)

(mopmuce) (bamuns, HHUITHAAIIE])
OT «__» 201 _r.

JOJDKHOCTHOM PETJIAMEHT
IMMOMOIIHUKA I'EHEPAJIBHOT'O JUPEKTOPA
MHUHUCTEPCTBA HHOCTPAHHBIX JIEJ
POCCHUHCKOM ®EJEPALIU

1. O6ue nonoxeHus

1. JlomkHOCTE  (elepanbHON IOCYNApCTBEHHOM TIPaXKHAaHCKOH  CIIyXOBI
(maee — rpaxaaHckas — ciyxk6a) IIOMOLIHMKAa  TeHepalbHOIO  JUpEKTOpa
MnunucrepcTBa MHOCTpaHHBIX Jen Poccuiickoit ®enepanuu (nanee - IMOMOLIHHK
I€HEPAIEHOI0  JUPEKTOpa) OTHOCHTCS K BeAymlell TIpyIIe JOJDKHOCTEH
I'PaXXJaHCKOM CIIy>XOBI KAaTErOPUH «CITEIUATMCTED.

Peructpanyonssiit Homep (koa) AomKHOCTH - 12-3-3-015.

2. HasHayeHHe Ha HOJDKHOCTH ITOMOIIHHKA [EHEPAIBHOTO AUPEKTOpa H
OCBODOXXIEHHE OT [OIDKHOCTH OCYINECTBJISETCS B YCTAHOBJIEHHOM IODPSZKE
npuKasoM MuHKUCTEpCTBA MHOCTpaHHBIX fAen Poccuiickoit ®Pemepauuu (nanee —
MM/ Poccun).

[ToMOIIHMK TreHepanbHOTO IUPEKTOpa HEMOCPEACTBEHHO IIOJYMHSAETCS
reHepansHoMy nupekropy MU Poccun.
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II. KpanudukaunoHHble TpeGOBaHUS K YPOBHIO U XapaKTepy
3HaHUH M HaBBIKOB, 0Opa30BaHMIO, CTaXy IPAXKIAHCKOMN CITyXKOBI
(cTaxxy rocynapcTBEHHO# CITYKOBI MHBIX BUJOB) HIIH CTaXy
(omsITy) paboTHI IO ClIEMATEHOCTH

3. lns 3amelleHUs OODKHOCTH MOMOINHHKA TeHEpalbHOTO IUPEKTOpa
yCTaHaBIUBAIOTCA CEeNYyIOIIe TpeOOBaHu:

a) HaJIM4Ke BBICIIEro 00pa3oBaHus;

0) HayMe He MeHee JBYX JleT CTaXa TIPaXIaHCKOH  CiIyxOBl
(rocymapcTBeHHOH cly>XOBl HMHBIX BHIOB) HIM HE MeHee YETHIpEX JET CTaXa
paboThl MO CHEeNHaNbHOCTH; IS JIML, MMEIOUIMX TUIUIOMBI CIIEUUAINCTa HIH
MarucTpa ¢ OTJIMYMEM, B TE€YEHHE TpeX JIeT CO OHS BBIJAYd JUILIOMA - HE MEHee
OJHOr0 roja CTaka TIpaXIaHCKoH CiyxObl (rocygapCTBEHHOH CIyXObl HHEBIX
BUJIOB) WM CTa)ka pabOoTHI IO CHIENHATBHOCTH;

B) mpodeccuoHansHple 3HaHUA: Koncturyuum Poccuiickoii ®enepauun,
(enepanbHBIX KOHCTUTYHHMOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa30B
Ilpesumenta  Poccumiickoii ~ Qepepartmu, mnocraHoBnenuii  I[IpaBuTenscrBa
Poccuiickoii ®enepalluy, MHBIX HOPMAaTHBHBEIX IIPaBOBBEIX aKToOB Poccuiickoi
®enepaiu 1 MUJI Poccun, a Takke ciyxeOHBIX TOKYMEHTOB, PEryIUPYIOIIMX
COOTBETCTBYIOIYIO Clepy HAeATENbHOCTH MNPHUMEHHTENLHO K  HCIIOJIHEHHIO
KOHKPETHBIX JOJKHOCTHBIX OOf3aHHOCTeH; MeXIYHapOIHOro Mpasa, B TOM YHCIIE
OUIUIOMAaTHYECKOTO M KOHCYJBCKOIO IIpaBa;, MEXIYHapOAHBIX OTHOIICHUH;
MHOCTPaHHOT0 3aKOHOJAATENLCTBA, 0COOEHHOCTEH KOHKPETHBIX PETHOHOB M CTpaH -
B 00beMe, HEOOXOAMMOM IS BBIIOJHEHHA JMOJDKHOCTHBIX O0O0S3aHHOCTEH;
MHOCTPaHHBIX $3BIKOB; HOPM M IIPaBUJI OQUIMATBHOIO MPOTOKOJNA M 3THKETa;
nopsAKa OCYHIECTBIEHHA ITUILUIOMAaTHYECKOH M CIY)KeOHOH IepernucKd; OCHOB
AENONpPOU3BOACTBA, YIPABJICHHUA M OpraHM3allMM TpyHa; mpolecca MPOXOKIACHHS
IPaXIAaHCKOM CHyXOBl, HOPM JenoBoro obuieHHs; GOopM H MeTONOB PaboThl ¢
NpUMEHEHHEM aBTOMATH3UPOBAHHBIX CPEACTB YNpaBIEHHS, aIlllapaTHOrO M
IIPOTPaMMHOT0  OOECreUeHns; BO3MOXKHOCTEHl H OCOOEHHOCTEM NpPHMEHEHHS
COBPEMEHHBIX UH(GOPMAaIMOHHO-KOMMYHHKAIIMOHHEIX TEXHOJOTH B opraHax
rOCyNapCTBEHHOM BJIACTH (Hajlee - TOCy[JapCTBeHHEIE OpraHbl), BKJIIOYas
UCTIOJb30BaHHE BO3MOXXHOCTEH MEXBENOMCTBEHHOI'O JIOKYMEHT0000pOTa; 06Imx
BOIIPOCOB B 06y1acTH 0GecreueHus HHPOPMalHOHHON 6e30MacHOCTH; CIyXKeGHOro
pacnopsinka MMJI Poccum; mopsgka paboTel co cCHoykeOGHOM M CEeKpEeTHOM
uHQOpMalMeH, pEeXMMHBIX  TpeGOBaHMH; INpaBHI  OXpaHBl Tpyda H
IIPOTHBOIOXAPHON 6e30NaCHOCTH.

' B crmyyae ecnM B JOIKHOCTHbIE OGS3aHHOCTH (enepabHOro rocynapcTBEHHOrO TPaXIaHCKOro CIyXallero
(manee - rppaXaaHCKUi Cly)alumii), 3aMeElIAIOWEro IO/DKHOCTL TOMOLIHMKA TEHEpPANbHOTO JMPEKTOpa, BXOMAT
(GYHKUMM NO CO30aHMIO, Pa3BUTHIO M aIMMHUCTPUPOBAHUIO HH(POPMALMOHHBIX CHCTEM B UEHTPATLHOM ammapare
MU Poccun, a Takke HCMOJB30BAaHHE IPOrPAMMHBIX MPONYKTOB, OOECTEUHBAIOMIMX AaBTOMATHU3ALMIO
rOCYAapCTBEHHBIX (YHKUMH, TO B €ro JOMKHOCTHOM pErnamMeHT /OMONHUTENBHO BKIIOYAIOTCH CISAYIOMmue
npodeccHOHaNbHblE 3HAHUA: CHCTEM B3aUMONEHCTBUA C rpaXkJaHaMM M OpPTaHH3aLMAMM; YMETHBIX CHCTEM,
0becneynBaoIMX MOANEPKKY BBINONHEHUS (elepatbHBIMU TOCYJAPCTBEHHBIMH OpPraHaMM OCHOBHBIX 3aiay M
(yHKIMIL;  CHCTEM  MEXBENOMCTBEHHOTO  B3aHMMOMEHCTBMA;  CHCTEM  YNpAaBNEHWS  T[OCYJapCTBEHHBLIMH
MH(OPMAUMOHHBIME DECYpPCaMH, HHPOPMAUMOHHO-aHAINTHYECKHX CHCTeM, obecneduaromux c6op, o6paboTky,
XpaHEHWE M aHanM3 JaHHBIX, CHCTEM YNpPABIEHHS 3EKTPOHHBIMH apXHMBaMHM, CHCTEM MH(OPMALMOHHOI
6€30MacHOCTH, CHCTEM YNpaBJeHHs 3KCIUTyaTauueii.
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r) npodeccuoHanbHble HaBBIKM: pabOTBl B cdepe, COOTBETCTBYIOLIEH
HaNpaBlICHHUIO JEATENIbHOCTH CTPYKTYPHOTO [MOJpAa3feleHUs IEeHTPAIBHOIo
annapata MU/l Poccuy; obecriedeHrs BEITIONHEHHS IOCTABIEHHBIX PYKOBOACTBOM
3ajay; IUIAHWPOBAHUS M  OpraHM3alUMU cBoell  paboThl; 3¢ GEeKTUBHOrO
HCIIONIB30BaHUs CITyKeOHOro BpeMeHH; aHalli3a M POrHO3MPOBaHUS JEeITENBHOCTH
Ha [IOpY4YeHHOM Y4YacTKe; BeAeHHs HENOBBIX IepPeroBOpoB U Oecell, B TOM YHCIE C
MpPEACTAaBUTEISIMA HMHOCTPAHHBIX TOCYNAapCTB M MEXIYHApOIHBIX OpraHH3aIlHIA;
IyOJIUYHOTO BBICTYIJICHHS Iepell OTEYECTBEHHON M MHOCTPaHHOH ayauTOpHUAMH,
BEIEHUs  TOJMTHYECKOM ¥  HMHOOPMAIMOHHO-Pa3hSACHUTENHHOH  paboThI;
NOAJEPXKaHUS B3aUMOJCHCTBUS C (QelepalibHBIMH OpraHaMH HCIOJHHTEIBHOM
BJIaCTH M JPYTMMM TOCYIapCTBEHHBIMH OpraHaMH, NpeJCTaBUTENISIMH CyOBEKTOB
Poccuiickoii ®@epepanyy, MyHULMIAIBHBIX 0Opa30BaHUI, MdENOBBIX KpYIOB,
00ILECTBEHHBIMY, HAyYHBIMH M PEIHIMO3HBIMH OpraHU3allUsIMH, OQUIHATbHEIMU
JTAUAMH, HHOCTPAaHHBIMH H MEXAYHAPOAHBIMH CTPYKTYpaMH; IOJy4EHHS
Heo0XoauMoll MH(OopMaliY; OATOTOBKH U peJaKTHPOBAHHUS AUILIOMATHYECKUX H
CIyeOHBIX JOKYMEHTOB, B TOM YHCIIE IIHCEM, OTBETOB HA 3alPOCHI, OTYETOB, HOT,
3anMcell Oecel, CIpaBOK W HHQOpPMAallUM, OCYIIECTBICHHS HX 3SKCIEPTH3E,
HOPMOTBOPYECKOI NeSTEbHOCTH, CHCTEMAaTHUYECKOTO MOBBILIEHUS
npodecCHOHANbHBIX 3HaHUH; HCIIONH30BaHUA B paboTe ONMBITA ¥ MHEHHS KOJUIET,
MHOCTPaHHOM U MEXIYHapOAHOH NPAKTHKH, COBPEMEHHEIX HAYYHBIX HOCTHXKEHHIA;
I0JIL30BAHU COBPEMEHHON OPITEXHHKOM M MPOrpaMMHBIMM IPOXYKTaMM; pabOTHl
C BHYTPEHHUMH U  [epUepUHHBIMH  YCTPOKMCTBAMH  KOMIIBIOTEpA, C
HHGOPMAIIOHHO-TENIEKOMMYHUKAIIMOHHBIMH CETSAMH, B TOM YHCIE C CETBIO
HHTepHeT, B ONEPalMOHHON CHUCTEME, B TEKCTOBOM DPENAKTOpe, C 3IEKTPOHHBIMH
Tabmuuamy, c 6a3aMH JaHHBIX, NOATOTOBKH [pE3eHTAUMA, HCIONb30BaAHMU
rpagu4ecKuX OOBEKTOB B 3JEKTPOHHBIX IOKyMEHTaX, YIPaBIEHHS SJIEKTPOHHOM
NOYTOH; pa3pabOTKM HWHUIMATUBHBIX MPEMIOKEHHHA [0 COBEPIIEHCTBOBAHMIO
pabOoTHl Ha HOPYYEHHOM Y4acTKe.

III. JJomkxHOCTHBIE 00S3aHHOCTH, NPaBa ¥ OTBETCTBEHHOCTh

4.B mepedyeHb NOJDKHOCTHBIX OOS3aHHOCTEH IOMOINHMKA TE€HEPaIbHOIO
IMpEeKTOpa BXOIUT:

(IlepeuncnuTe NOMKHOCTHBIE OOS3aHHOCTH IIOMOINHHKA TeHEPaIbHOI'o
IUPEKTOpa).

5. OcHoBHEIE IIpaBa U 0053aHHOCTH NOMOIIHHKA I'€HEPAIBHOTO JHUPEKTopa, a
TaK)K€ OrpaHMYEHHs], 3aIpPETHl U TpeOOBaHMsl, CBI3aHHBIE ¢ IPAXIAHCKOM CIIy)OO0¥H
1 0COOEHHOCTSIMU MIPOXOXXIEHUS IpaKTaHCKo# ciry:k0vl B cucreme MU Poccun,
KOTOPEIE YCTaHOBIEHBI B €r0 OTHOIICHWH, MpeNyCMOTPEHBl CTaThiMu 14-18

2 B cnyyae eclu B IOJDKHOCTHBIE 0GS3aHHOCTH FPAXJIAHCKOrO CIIYXKALIEro, 3aMeLIaloLLEro AOMKHOCTS NOMOLIHMKA
TeHepanbHOr0 AMPEKTOpa, BXOAAT (PYHKUMH MO CO3NAHHIO, Pa3BUTHIO M aJMHHUCTPUPOBAHMIO HH(OPMALMOHHBIX
CHUCTEM B LUeHTpanbHOM annapate MMJI Poccud, a Takke HCHONb30BaHHE MPOrPaMMHLIX NpPOLYKTOB,
o6ecrneurnBalOIMX aBTOMATH3ALMIO TOCY IaPCTBEHHBIX QYHKUMIH, TO B €0 JOJKHOCTHOMH PErIAMEHT OTONHUTENLHO
BKJIIOYAIOTCS CNelylole NpodheCCUOHANLHBIE HaBBIKM: paloThl ¢ CHCTEMaMH B3aUMOACHCTBHA C IpakIaHaMM M
OpraHU3aluysIMHU, C CUCTEMAMHU MEXKBEAOMCTBEHHOI'O BSaHMOI{EﬂCTBHH, C cUcTeMaMu ynpaBJICHHUs
rOCyNapCTBEHHbIMH  WHOOPMAUMOHHBIMM  pecypcamu, ¢  MH(POPMAlMOHHO-AHANIMTUYECKUMHM  CUCTEMaMM,
obecrieunsaroluMyu c60op, 00pabOTKy, XpaHEHHE M aHaNM3 OaHHLIX, C CHUCTEMaMH YNDABJAEHUS 3JEKTPOHHLIMHU
apXMBaMH, C CUCTEMaMB MHPOPMaLMOHHOM 6e30MaCHOCTH, C CHCTEMAaMHM YNIpaBJeHUs 3KCIayaTaumeit.
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®epepansHoro 3akoHa or 27 mons 2004 r. Ne79-®3 «O rocynapcTBeHHOR
rpaxpaasckoit ciyx0e Poccuiickoit ®enepanuu» (nanee — OenepanbHblil 32KOH 0
rpaxaaHckod ciyx6e) u cratbsmu 4, 5, 8 ®epepansHoro 3akoHa or 27 HronA
2010r.  Ne205-®3 «O6  ocoOeHHOCTAX  MPOXOXAEHHSA  (enepanbHON
rOCYJApCTBEHHOM TpaXkKAaHCKOW CIIyXObI B cucTeMe MHUHHCTEpCTBa MHOCTPAaHHBIX
nen Poccuiickoit @enepanym».

6. [ToMomHUK TIeHepanbHOrO IUPEKTOpa OCYLIECTBISET HHBIE IIpaBa H
UCTIONHAET 00S3aHHOCTH, MpPEeNYCMOTPEHHBIE 3aKOHOIATENbCTBOM Poccuiickon
Qenepaunn, npuxazaMu (pacnopsxenusmu) MHUJL Poccum, nopydyeHusMu
MunucTpa uHOCTpaHHBIX Aen Poccuiickoit Denepalvy U ero 3aMecTUTeNe.

7.1IoMOILHMK  TIeHEepalbHOI0  JIUpEKTOpa 3a  HEHUCIIONHEHWEe WM
HeHauiexalliee UCIOTHEeHHe JODKHOCTHEIXK 00s3aHHOCTEl MOXET OBITh [IpUBJIEUEH
K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoi
Qenepanuu.

IV. IlepeyeHs BOIIPOCOB, 10 KOTOPHIM IIOMOIIHHUK MeHEpaIbHOTO JUPEKTOPA BIIPaBe
MY 00513aH CaMOCTOSATENILHO IPUHUMATE YIIpaBlieHYeCKHe U UHBIE PelleHus

8. IIpu ucnonHeHuu cnyxeOHBIX 00J3aHHOCTEH NOMOIIHUK TI'EHEpalbHOro
IUpEKTOpa BIIpaBe CaMOCTOSTENFHO NPUHUMATh PEIeHHUS I10 BOIIPOCaM:

(IlepeurcnuTh BOIIPOCHI, 10 KOTOPHIM NOMOIIHUK IE€HEPAIbHOIO JUPEKTOpa
BIIPaBe CaMOCTOSTENIFHO IPUHUMATH yIIPABJIEHYECKHE U MHBIE PELISHHUS ).

9. Ilpu ucnonHeHUM ciyXeOHBIX O0S3aHHOCTEH MOMOINHHK I'€HEpaIbHOro
IMpeKTOpa 00s3aH CaMOCTOATENbHO IPUHNUMATD PEIIEHHUS 110 BOIPOCAM:

(IlepeyucnuTh BOIPOCH!, 10 KOTOPHIM ITOMOIIHHMK I€HEpalbHOr0 JUPEKTOpa
00513aH caMOCTOSTENIFHO IIPUHUMATH YIIpaBIeHYECKHE U HUHBIE PEIIeHN ).

V. IlepeyeHs BOIIPOCOB, [10 KOTOPHIM IIOMOITHUK MeHEPaIbHOTO JUPEKTOpa
BIIpaBe WIH 00s3aH Y4aCTBOBATh IIPH [TOrOTOBKE
IIPOSKTOB HOPMAaTHBHBIX IIPAaBOBEIX aKTOB H (MIIM) POEKTOB
yTIpaBJI€HYECKUX ¥ MHBIX peIlIeHUH

10. IloMOIITHUK TeHepalbHOIO JUPEKTOpa B COOTBETCTBHH CO CBOEH
KOMIIETCHIIMEH BIIpaBE€ y4YacCTBOBaTh B IOATOTOBKe (OOCYXIEHHH) CIEXYHOLIHX
IPOEKTOB:

(Ilepeyncnuth BHABI IPOEKTOB HOPMATHBHBEIX IPABOBBIX aKTOB M (HJIH)
IpPOEKTOB YIpPaBIEHYECKUX U HHBIX pEelIeHUH, B IOATrOTOBKE KOTOPBIX BIIpaBe
y4acTBOBaTh IIOMOINHUK I'eHEpalbHOIO [OHPEKTOpa B COOTBETCTBUM CO CBOEH
KOMIETEeHLUEH ).

11. TloMOIHUK TreHepanbHOTO JUPEKTOpa B COOTBETCTBHH CO CBOeEH
KOMIIeTeHIIeH 00s3aH ydJacTBOBaThb B IIOATOTOBKE (OOCYXIOEHUHU) CIEHYIOUIHX
TIPOEKTOB:
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(IlepeuncnuTe BUABI TPOEKTOB HOPMATHBHBIX IMPaBOBBEIX aKTOB M (HIIH)
IIPOEKTOB YNpPAaBIEHYECKMX M HHBIX PElleHHi, B MOJrOTOBKE KOTOPHIX 00s13aH
y4acTBOBaTh IIOMOIIHUK Te€HEpaNbHOI'O AHPEKTOpa B COOTBETCTBHHM CO CBOEH
KOMITeTeHLHe ).

VI. Cpoku 1 npoueayps! HOATOTOBKH, PACCMOTPEHHS
IIPOEKTOB YIIPABICHYECKUX U HHBIX pELIeHHH, TOPSIOK
COIIaCOBaHUS U NPUHATHS JaHHBIX pElICHUH

12. B COOTBETCTBHH CO CBOMMH JOIXHOCTHEIMHM O0S3aHHOCTAMH JIOMOIIHUK
IEHEPAIBHOIO0 JIUPEKTOpa IIpUHUMAaeT pelleHus B CpPOKH, YCTAHOBIEHHEIE
3aKOHOJATENFHEIMA M MHBIMM HOPMAaTHMBHBIMH NpPaBOBBIMH akTaMmu Poccuiickoit
depepanuu.

VII. Ilopsinok ciry>eGHOro B3auMOAeHCTBHA

13. B3auMmoerictBue ITOMOIIHHUKA reHepaibHOro JUpeKTopa c
rpaxaaHckuMu ciayxamumMa MUJL Poccum, rpaXmaHCKMMH CITYXAIIAMH HMHBIX
roCyJapCTBEHHBIX OpPraHOB, a TakKe C APYIMMH IpaXJaHaMH W OpraHH3alUsMHU
CTPOMTCS B paMKax J€JNOBBIX OTHOLUCHWA Ha OCHOBE OOLIMX NPHHIUIIOB
CIy’>KeOHOIo NOBEJNEHUS TOCYHAapCTBEHHBIX CIYXAIUUX, YTBEPXKIEHHBIX YKa3oM
IIpesunenra Poccuiickont ®enepaunu ot 12 aBrycra 2002 r. Ne 885 (Cobpanue
3aKkoHomarenbcTBa Poccmiickoit ®enepanuu, 2002, Ne 33, cr. 3196; 2007, Ne 13,
cr. 1531; 2009, Ne 29, ct. 3658), u TpeboBammii K ClIy)XeGHOMY INOBEIEHMIO,
YCTaHOBIEHHBIX craThell 18 (enepanbHOro 3akoHa O IpakHaHCKO#H ciyx0e, a
TaK)X€ B COOTBETCTBUM C MHBIMH HOPMaTUBHEIMH IIPaBOBBIMH aKTaMH Poccuiickoii
Oenepanuu 1 MU Poccuu.

VIII. Ilepeuens rocyqapcTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpakiaHaM ¥ OpraHM3alusiM B COOTBETCTBHUHU C aJIMUHHUCTPATHBHEIM
pernamestoM MU/ Poccuu

14. Yka3aTh NONHBIA NepedeHb 0Ka3bIBAeMBIX [OCYAAPCTBEHHBIX YCIYT THGO
CHeNaTh 3allCh, YTO TOCYapCTBEHHBIE YCIIYTH HE OKa3hIBAIOTCA.

IX. Ilokasarenu 3¢ GeKTUBHOCTH U Pe3YIbTaATHBHOCTH
Npo(ecCHOHaNBHON CIIyXeOHOM NeITENEHOCTH

15. DpdexTHBHOCTE  MPOQECCHOHANBHOM  CIIY)KEeOHOH  JesSTeNbHOCTH
ITIOMOIIIHMKA IeHEPAIEHOT0 AUPEKTOPA OLEHUBAETCS 110 CIEeNYIOUINM ITOKa3aTelsAM:

BBINIOJIHAEMOMY 00BEMY pabOTBl M HMHTEHCHBHOCTH TPYAQ, CIOCOOHOCTH
COXPaHATh  BBICOKYIO  pabOTOCIIOCOOHOCTE B 3KCTPEMANIbHBIX  YCIOBMIAX,
COONIONIEHUIO CITY)KEOHOM NUCIIMIIIIMHEI,

CBOEBPEMEHHOCTH U ONEPAaTHBHOCTY BBHIIONHEHMS TIOPYYEHHH;

Ka4YeCTBY BBINIOJTHEHHOH paboThl (IIOArOTOBKE HOKYMEHTOB B COOTBETCTBUM C
YCTaHOBJIECHHBIMM TpeOOBAaHUAMH, TIOJHOMY U JIOTHYHOMY HM3JIOKEHHIO MaTepuana,
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IOPUINYECKH ITPaMOTHOMY COCTaBIEHHIO JOKYMEHTa, OTCYTCTBUIO CTHIIMCTHYECKHX
¥ TpaMMaTH4eCcKX OIUO0K);

npodeccuoHaNbHOH  KOMIIETEHTHOCTH  (3HaHMIO  3aKOHOJATEJBHBIX,
HOPMAaTHBHAIX IIPaBOBBIX aKTOB, IINPOTE MPOGeCCHOHATIBHOI0 Kpyro3opa, YMEHHIO
paboTaTh C JOKYMEHTaMH);

CIIOCOOHOCTH YE€TKO OpraHW30BHIBaTh M  IUIaHUPOBaTh BBIIIOJNHEHHE
TIOPYYEeHHBIX 3aJaHWil, YMEHHUIO pallMOHAJIBFHO MCIIONB30BaTh pabodee BpeMd,
paccTaBiIATh IPUOPUTETHI;

TBOPYECKOMY MOJXOAY K PpEIleHMIO IMOCTaBJICHHBIX 3ala4, aKTUBHOCTH H
WHUIIHATHBE B OCBOCHUH HOBBIX KOMIIBIOTEPHBIX X HHYOPMAIIMOHHBIX TEXHONOTHU,
CIIOCOOHOCTH OBICTPO alalITUPOBATHCA K HOBBIM YCIIOBHUSM U TPEOOBaHMAM;

OCO3HAaHMIO OTBETCTBEHHOCTH 32 IIOCIHEACTBUSA CBOMX  JACUCTBHH,
IPUHUMAEMBIX PELICHHH.

JIMCT O3HAKOMJIEHUA
Ne | ®amunus, ums, Hata u pocnuce B Hata u Homep | Jlata u HOMeEp
n/n OTYECTBO O3HaKOMIIEHUH C [IpHKasa o npHKasza 06
JOIDKHOCTHBIM Ha3HAYCHUH Ha | OCBOOOXKIEHUMN
periaMeHToM H B JOJDKHOCTh | OT JOJDKHOCTH

HNOJIYUCHHUH €0 KON
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IIpunoxxenue Ne 17

K npuka3zy MuHUCTEpCTBa HHOCTPAaHHEIX Jell
Poccuiickoit ®enepanuu

oT « 21 » cenTa6psa 2015 r. Ne 18151

IIPUMEPHBIN JOJUKHOCTHOM PEIJIAMEHT ®EAEPAJILHOI'O
T'OCYJAPCTBEHHOTI'O I'PAJKJIAHCKOI'O CJOYXKAIIET'O
IEHTPAJIBHOI'O AIIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JEJ POCCUHCKOHN ®ETEPAIIAN

VTBEPXIAIO

(HaI/IMeHOBaHI/IC JOJDKHOCTH IIPpEACTABUTENA HAHAMATEIA
6o Jiia, YITIOMHOMOYCHHOI'O HaHI/IMaTeJ'ICM)

(moxmucs) (pamunus, HHULHAIIEY)
OT «__» 201 r.

JOJDKHOCTHOM PETIJIAMEHT
COBETHHKA I'EHEPAJIBHOI'O TUPEKTOPA
MHHUCTEPCTBA MHOCTPAHHBIX JIEJI
POCCHUMACKOM ®EAEPALINH

I. O6urue nosoxeHus

1. JomxHocTe  (enepanbHOM TroCyJapCTBEHHOW TIPaXKOAHCKOM  CIIyKOBI
(nanee — rpaxnaHckas — cIyx0a)  COBeTHHMKa  TeHEPATBHOTO  JHUPEKTOpa
MuHucTepcTBa MHOCTpaHHBIX Jenl Poccuiickoit @emepanuu (nanee - COBETHHK
reHepajbHOrO  JHUPEKTOpa) OTHOCHTCS K BeOymled rIpynme  JOJKHOCTEH
IpaXXAaHCKOM CITy>OBbI KaTeropuu «CHEelHATUCTED.

Peructpauyonssiit Homep (Kox) noykuaocTH - 12-3-3-016.

2. HasHauenne Ha MOJDKHOCTh COBETHHKA TEHEPATBHOTO IUPEKTOpa U
OCBOOOXIEHME OT JOJDKHOCTH OCYHIECTBISETCS B YCTAQHOBIEHHOM IIODSKE
nprKka3oM MHHHCTEpCTBAa MHOCTpaHHBIX nen Poccuiickoit ®Penmepanuu (nanee —
MU/ Poccun).

COBETHHK TIeHEpalbHOTO JUPEKTOpa HEMOCPEICTBEHHO IIOMYMHAETCS
regepaibHOMY aupektopy ML Poccun.
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I1. Kpanmudukanronusie TpeOOBaHUA K YPOBHIO U XapaKTepy
3HaHUH ¥ HABBIKOB, 00Pa30BaHHUIO, CTAXY IPAXAAHCKOH CIIyKObI
(cTaxy rocyJapCTBEHHOM CITy>KOBI HHBIX BUAOB) MIIH CTaxy
(ombITy) paboTHI 10 CrIEUATBEHOCTH

3. Ing 3aMellleHWs [OOJDKHOCTH COBETHHMKA T€HEpaJIbHOIO JAHUPEKTOpa
YCTaHaBJIMBAIOTCS CHEeAyIoLIMe TpeOOBaHY:

a) HaJH4YHe BBICIIEro o0pa3oBaHus;

0) Hanuuue He MeHee JBYX JIeT CTaXa TIpaXAaHCKOH  CIyObl
(rocymapcTBeHHO# CiyObl MHBIX BHJOB) HJIM HE MeHee YETHIpeX JIeT CTaka
paboThl MO CHEUUATBHOCTH; IUIA JIML, MMEIOLIUX JUIUIOMEI CIELHAMCTa HIIH
Marucrpa ¢ OTIHYHEM, B T€YeHHEe TpeX JIET CO JHS BhIJAYd JUIUIOMA - HE MEHeEe
OIHOTO TojJa CTaXa TIPaXTAHCKOHM CIy>KObI (rocyIapCTBEHHOM CIY>KOBl HHBIX
BUIOB) HJIA CTa)ka paboThI 10 CIIEIUAILHOCTH;

B) npodeccronansHpie 3HaHUA: KoHcturymum Poccuiickoir ®expepanuy,
¢enepanbHBIX KOHCTUTYLIMOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa30B
Ilpesunenta  Poccmiickoit ~ ®emepaumu, mocraHoBleHuit  IlpaBurenscrsa
Poccuiickoit ®enepanuy, WHBIX HOPMATMBHBIX INpPaBOBBIX akToB Poccuiickoin
®enepanyn u MUJ] Poccun, a taxke CiIyeOHBIX NOKYMEHTOB, PEryJIHMpPYIOIIUX
COOTBETCTBYIOILIYI0 cdepy HeATENbHOCTH NPHUMEHUTENBPHO K HCIOIHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX 00s3aHHOCTEH; MEXAYHapOAHOIO IpaBa, B TOM YHCIIE
OUITIOMAaTHYECKOTO M KOHCYJBCKOTO TIpaBa; MEXIOYHAapOAHBIX OTHOILICHMI;
MHOCTPAHHOTO 3aKOHO/IATEeNbCTBA, OCOOEHHOCTEH KOHKPETHBIX PETHOHOB H CTPaH -
B 00beMe, HEOOXOAMMOM JUIS BBINONHEHHS JOJDKHOCTHBIX 00s3aHHOCTEH;
HHOCTPaHHBIX $A3BIKOB; HOPM M IPaBUJ OQMUMAIBHOTO NPOTOKONA M 3THKETa;
HOpsSiAKa OCYLIECTBIEHHS IUILIOMAaTHYeCKOH M CIy)KeOHOW IepenucKd; OCHOB
IeJIONPOU3BOACTBa, YIPaBI€HUs M OpraHu3alUM TpyZad; IpoLecca IPOXOXIECHH
rpaXJaHCcKoH CIyxObl; HOpM JHeloBOoro ooOmieHus; GopM M MeETONOB paboThI C
IpUMEHEHWEM aBTOMAaTH3MPOBaHHBIX CpPEACTB YIpPABIECHMS, allllapaTHOro0 M
IIpOrpaMMHOr0 ofecredeHus; BO3MOXXHOCTEH M OCOOEHHOCTEH IpHMEHEeHHS
COBpPEMEHHBIX HH(GOPMAaIIOHHO-KOMMYHHUKAIlMOHHBIX TEXHOJNOTUWM B oOpraHax
rocyoapCTBEHHOM BiacTH (Jajee - TOCyHapCTBEHHBIE OpraHbl), BKIIOYas
HCIOJB30BaHHAE BO3MOXHOCTEH MEXBEJOMCTBEHHOIO HOKYMEHT0000pOTa; 00Immx
BOIIPOCOB B oOyiacTH obecnedeHus HHPOopMalMoOHHOHN 6e301MacHOCTH; CiykebOHOro
pacriopsinka MMl Poccum; nopsimka paboTel co CiIykeOHOHM U ceKpeTHOH
HHpopMauuel, PpeXUMHBIX TpebOBaHM; TpaBHJl  OXpaHBl Tpyla H
IIPOTHBOIIOXKAPHOMH 6e30macHoCTH.

! B cnysae ecnM B HOMKHOCTHbE OGS3aHHOCTM  (EEpanbHOr0  TOCYNAPCTBEHHOTO  IPAXIAHCKONO  CHYXKALIEro
(nanee - rpaxAaHCKHl CRyXKalMii), 3aMELIAIONIEr0 NOMKHOCTh COBETHHMKA IEHEPANbHOr0 NMPEKTOpA, BXOAAT (YHKLMK MO
CO3A3HHIO, PA3BUTHIO W AJAMMHUCTPHUPOBAHMIO MHOOPMAUMOHHBIX CHUCTeM B ueHTpaibHoM anmapatre MMJ Poccum, a Takke
MCMONb30BAHME MPOTPaMMHLIX NPOAYKTOB, OOECheYMBAOWIMX aBTOMATHM3AUMIO TOCYJApCTBEHHBIX (YyHKUMHA, TO B ero
JOJDKHOCTHOM perfiaMeHT NOMOMHMUTENBHO BKIIOHYAIOTCS CNEdyloHe NMpoeCCHOHANbHBIE 3HAHHA' CHCTEM B3aUMONCHCTBHS C
rpakiaHaMH M OpPraHM3aUWAMM. YYETHBIX CHCTeM, O0GecneyuBaloWMX MNOAMEPKKY BHINOAHEHUS  (enepanbHbIMU
roCynapCTBEHHBIMY OpraHaMH OCHOBHBLIX 3ajla4 M (yHKUMA: cHcTeM MEXBEAOMCTBEHHOTO B3aUMOAEHCTRHUSA; CHCTEM YNpaBleHNs
roCyRapCTBEHHBIMH HMH()ODMAUMOHHBIMH  DECYPCaMH. HHQOPMALMOHHO-AHANMUTHYECKHX CHCTeM, obecneumsarommx  cbop.
06paboTKy. ApaHeHHe W aHaJli3 JNaHHBIX. CHCTEM YNDABAEHHA JNEKTPOHHBIMM apAHMBaMH, CHCTEM HHGOPMALIMOHHOM
6e30MacCHOCTH. CHCTEM YNPaBCHHS KCIyaTaumeit
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r) npodeccuoHaNbHBlE HaBBHIKM: paboOTEl B cepe, COOTBETCIBYIOMEH
HalpaBleHUIO JEATENBHOCTH CTIPYKTYpHOrO MOJpa3feNeHus UEHTPAIbHOTO
anmapata MUJ] Poccuy; obecnieuerns BBIMOJIHEHUS NIOCTaBICHHBIX PYKOBOACTBOM
331a4; IUIAHUPOBaHWS W  OpraHM3aldM CBOed  paboThl; 3PPEKTHBHOrO
HCIIOJIF30BaHMsl CIyKeOHOro BpEMEHH; aHAIM3a ¥ POTHO3UPOBaHUA JAEATEIbHOCTH
Ha MOPYYEeHHOM ydacTKe; BeIeHUs AENOBBIX [TEPEroBopoB U Oecel, B TOM YUCIHE C
IpeICTaBUTENIMU HHOCTPaHHBIX TOCYHApCTB M MEXIYHApOJIHBIX OpraHH3alluii;
IIyOJIMYHOTO BBICTYIUICHHS Iepell OTeYESCTBEHHOM W MHOCTPaHHOM ayIUTOPUSIMH,
BeJIEHUS  IONMTUYECKOM ¥ HHQOPMAIMOHHO-pa3bsICHUTENBHONM  paboTEI,
HoJJepXKaHus B3aUMOJEHCTBUA C (ellepadbHBIMH OpraHaMy HMCIOMHUTEIHHON
BJIACTH ¥ JPYTMMH TOCYJapCTBEHHBIMH OpraHaMH, MPEACTaBHTENSIMH CyOBEKTOB
Poccuiickoit ®enepaliyy, MyHULMIAIBHBIX 00pa3oBaHWi, [OENOBBIX KpPYTrOB,
OOIIeCTBEHHBIMH, HayYHBIMU U PENMTMO3HBIMH OpraHM3alMsIMHU, O(ULHaNbHEIMU
JIMIIAMH, MHOCTPaHHBIMH U MEXIYyHapOIHBIMH CTPYKTYpamy; IONyYeHHs
HeoOxoauMo¥ UHGOPMaIMK; TOATOTOBKH M PEJAKTUPOBAHUSA AUILIOMATHYECKHX H
CITy>KEOHBIX JOKYMEHTOB, B TOM 4YHUCIIe ITUCEM, OTBETOB Ha 3aIpOCH], OTYETOB, HOT,
3amucedl Oecell, CIpaBOK U HHPOPMAalMH, OCYIIECTBICHHS HX 3KCIEPTH3HI,
HOPMOTBOPYECKOU IesATeIbHOCTH; CHCTEMATHUYECKOTO HOBBIIIEHUS
IpoQeCcCHOHANBHBIX 3HAHUH; WCHONB30BaHUA B paboTe OIBITA M MHEHHS KOJUIET,
MHOCTPaHHON M MEXIYHapOIHOM MPaKTHKH, COBPEMEHHBIX HAyYHEIX JOCTH)XEHHIH,
I0JIb30BaHUsl COBPEMEHHOH OPITEXHHUKOI U IpOrpaMMHBIMU IPOXYKTaMH; paboThI
C BHYTPEHHMMH M  TepUepUiHBIMM  YCTPOMCTBaMH  KOMIIBIOTEpa, C
HH(OPMAalMOHHO-TEIEKOMMYHUKAIHOHHEIME CETSIMH, B TOM YMCIE C CETBIO
HHTepHeT, B ONEpalMOHHOM CHCTEME, B TEKCTOBOM PEINaKTOpe, C 3JIEKTPOHHBIMHU
tabnuiamMy, ¢ 6a3aMu JaHHBIX, NOATOTOBKH Mpe3eHTAlWi, WHCIOIb30BaHHUA
rpaduuecKuXx OOBEKTOB B 3JIEKTPOHHBIX NOKYMEHTaX, YIPaBJIEHWS 3JE€KTPOHHOM
NOYTOHM; pa3pabOTKH MHULIMATUBHBIX TpPeNIOXEHHH II0 COBEpPIUCHCTBOBAHMIO
paboTHI Ha TOPYYEHHOM ydacTKe.

III. lomxHOCTHBIE 0053aHHOCTH, paBa U OTBETCTBEHHOCTD

4. B 1nepeueHb NODKHOCTHBIX OOS3aHHOCTEH COBETHHKA TIeHEPalIbHOTO
IUPEKTOpa BXOUT:

(IlepeyncnuTh OOMKHOCTHBIE OOS3aHHOCTH COBETHHKA TEeHEPAIBHOIo
IUpPEeKTOopa).

5. OcHOBHBIE IpaBa ¥ 005A3aHHOCTH COBETHHKAa FeHEPAJIBLHOTO JUPEKTOpa, a
TaK)ke€ OrpaHUYEHHs, 3aNpeThl U TpeOOBaHUs, CBA3aHHbIE C IPAXIAHCKOH CIyXO00i
¥ OCOOEHHOCTSIMH IIPOXOXIEHUS IpaxmaHcKoil ciyx6bl B cucreMe MUJI Poccun,

2 B ciyuae ecM B JOJDKHOCTHBIE 0GA3aHHOCTH TPaXAAHCKOTO CAYXKAaILEro, 3aMeLIAloLIEro JOMKHOCTh COBETHHKA
reHepaJIbHOT0 JAMPEKTOpa, BXORAT QYHKUMH MO CO3NaHUIO0, Pa3sBUTHIO M aAMMHHMCTPUPOBAHHIO MH(OPMALMOHHBIX
cucteM B UeHTpanbHoM anmapate MMJ] Poccun, a Ttake wucnofb3oBaHHWe NPOrPaMMHBIX NPOXYKTOB,
obecnevnBaroIMX aBTOMaTH3ALHIO FOCYAapCTBEHHEIX QYHKIMIA, TO B €r0 AOJDKHOCTHOIM perjlaMeHT AOTONHATENLHO
BKJIIOYAIOTCS CNEAYIOLUME NPOQEecCHOHaNbHbIE HABBIKM: PaboThl C CHCTEMaMM B3aWMONEHCTBUA C IpaXIaHaMH U
OpraHM3auMsMK, C  CHCTEMaMH  MEKBEJOMCTBEHHOrO  B3aHMOJEHCTBHA, C  CHCTeMaMM  YnpaBJieHus
FOCYNapCTBEHHBIMH  HHOOPMALMOHHBIMM  pecypcamH, ¢  HH(OPMALMOHHO-aHAIMTHYECKMMM  CHCTEMAMH,
obecneunBalomiuMu cOop, o0paboTKy, XpaHeHHEe M aHaiM3 OaHHBIX, C CHCTEMAaMH YMpAaBNEHHS 3EKTPOHHBIMU
apXHBaMH, C CHCTEMaMHi MHQOPMaLMOHHOM 6€30MacCHOCTH, C CHCTEMaMH YNPAaBJIeHHUs KCIUTyaTauueil.



102

KOTOpBIC YCTAHOBIEHBI B €ro OTHONIEHWH, NPENYCMOTpPEHBI CTaTbaMu 14-18
DenepanpHoro 3akoHa ot 27 mions 2004 r. Ne 79-03 «O rocymapcTBeHHOM
rpaxganckoi cimyx6be Poccuiickoit @enepanym» (nanee — @enepanbHblil 3aKOH O
rpaxaaHckod ciyxbe) m crateamu 4, 5, 8 DenmepansHOro 3akoHa 0T 27 HIOIA
2010r.  Ne205-®3 «O6  ocobeHHOCTAX  TNPOXOXIEHUA  (elepabHOM
roCyAapCTBEHHOM I'pakJaHCKOH! CIyXOBI B cucTeMe MUHUCTEPCTBA HHOCTPaHHBIX
nen Poccuiickoit @enepanumy.

6. COBETHHK T€HEpalbHOr0 JOUPEKTOpa OCYIIECTBISET WHBEIE [paBa MU
UCIIONHAET O0S3aHHOCTH, IIPEXYCMOTPEHHEIE 3aKOHOHATENLCTBOM Poccuiickoi
®enepauyy, npukazamMu (pacnopsxeHuamu) MU Poccun, mnopyyeHusMu
Munuctpa uHocTpanssIx aen Poccuiickoit @enepanuu u ero 3amecTuTeneil.

7. COBETHUK I'eHepaJIbHOr0 JUPEKTOpa 3a HEUCIIOJIHEHHE WIH HeHaIexalee
UCIIOJIHEHME  JOJDKHOCTHBIX  0Os3aHHOCTe#l MoOXXeT OBITh IIpHUBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOaTeNbCTBOM Poccuiickoit @eneparym.

IV. Ilepeyens BOIIPOCOB, 10 KOTOPEIM COBETHUK I'€HEPAIIEHOTO HUPEKTOpA BIIpaBe
UM 0653aH CaMOCTOSTENBHO IPUHUMATD YIIPABJISHIECKHUE U UHBIE PEICHHS

8.1lpy ucronHeHMu cioykeGHBIX 00fA3aHHOCTEHl COBETHHK I'€HEPATBHOIO
IOUPEKTOpa BIPaBE CaMOCTOSITENHHO NPHHUMATD PEIEHHUS 110 BOIPOCAM:

(IlepeurcnuTh BOIPOCH], MO KOTOPBIM COBETHHK I'€HEPAJIBHOTO AMPEKTOpa
BIIPaBE CAMOCTOATEJILHO IPUHUMATE YIIPaBIEHYECKHE U HHbIE PEIICHHUS).

9.1lpy HMCHONHEHMH CIYXeOHBIX O0OS3aHHOCTE! COBETHHK TEHEPATHLHOIO
IUPEKTOpa 00s13aH CaMOCTOATENBHO IPUHUMATE PEIIEHHUS IO BOMIPOCaM:

(IlepeuncnuTh BOIPOCEHI, IO KOTOPHIM COBETHHK I'€HEPANBHOIO AMPEKTOpA
0043aH CaMOCTOSATENIHLHO IPUHIMATH YIIPaBIeHYECKHE K HHBIE PEIIECHHs).

V. Ilepeyens BONpocoB, 10 KOTOPHIM COBETHHK I€HEPAIBFHOTO JUPEKTOpa
BIpaBe WK 00s3aH y4acTBOBATh IPH MOJATOTOBKE
IIPOEKTOB HOPMAaTHBHBIX NIPaBOBBIX aKTOB U (MJIHM) IPOEKTOB
yIIpaBIEeHYECKUX U HHBIX pEIIeHHM

10. CoBeTHHK TIeHEpalIbHOTO IHpPEKTOpa B COOTBETCTBMH CO CBOEi
KOMITETEHLIMEW BIIpaBE€ Y4YacTBOBaTh B IOATOTOBKE (OOCYXICHHH) CIEAYIOMIUX
IIPOEKTOB:

(IlepeyrcnuTh BHABI TPOEKTOB HOPMATHBHBIX IIPAaBOBBIX aKTOB M (WJIH)
IIPOEKTOB YMpPAaBJIEHYECKUX M HHBIX PEIICHHH, B NONrOTOBKE KOTOPBIX BIIpaBe
Y4acTBOBATh COBETHHMK TIE€HEPAbHOIO MHMPEKTOpa B COOTBETCTBHH CO CBOEH
KOMIIETEHIIHE).

11. CoBeTHUK TreHepalbHOrO MAHMPEKTOpa B COOTBETCTBHH CO CBOEH
KOMIIETEHLIMEH 00s3aH y4YacTBOBAaTh B HOATOTOBKE (OOCYXHEHMH) CIENyIOUIUX
IIPOEKTOB:

(IlepeuncnuTe BHOBI IPOEKTOB HOPMATHUBHBIX IPAaBOBBEIX AKTOB U (M)
IIPOCKTOB YINpPaBIIEHYECKUX U HHBIX pEIeHUH, B IOATOTOBKE KOTOPHIX O0sA3aH
y4acTBOBAaTh COBETHMK TIE€HEpPalTbHOT0 IUPEKTOpPa B COOTBETCTBHHM CO CBOEH
KOMITETeHIIHe).
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V1. Cpoku u npouieypbl ITOATOTOBKH, paCCMOTPEHHSA
IIPOEKTOB YIPaBIEHYECKUX U UHBIX PelIeHHUH, IOPAIOoK
COTJIACOBAHUSA W NPHHSATHS JaHHBIX PEIICHUH

12. B COOTBETCTBHHM CO CBOMMM JOJDKHOCTHBIMH O0S3aHHOCTSIMH COBETHHK
reHEpabHOTO AMpPEeKTOpa MPUHUMAET pELIeHHs B CPOKH, YCTaHOBJICHHEIE
3aKOHOJATEbHBIMA M WHBEIMH HOPMaTHBHBEIMM IPaBOBBIMH aKTaMH Poccuiickoin
Oepnepauny.

VIIL. Hopsnoxk ciyxeOHOro B3auMoaeHCTBUSL

13. B3auMoieiicTBHE COBETHHKA I'€HEPATHHOIO AUPEKTOPa ¢ IPaKIaHCKUMHU
cnyxammmu MUJT Poccuu, rpaxIaHCKUME CIYXAIMMU HHBIX FOCYIJApCTBEHHBIX
OpraHOB, a TaKXe C JPYIMMH IpaXAaHaMH U OpPraHH3alUsAMM CTPOMTCS B paMKax
IENIOBBIX OTHOLICHWH Ha OCHOBE OOIMX IPHHUMIIOB CIyX€OHOTO IOBEACHUS
rOCYIapCTBEHHBIX CIIYXaIllMX, YTBepXOeHHbIX Yka3zoM [Ipesunenra Poccuiickoi
®enepanuu ot 12 aprycra 2002r. Ne 885 (CobpaHue 3aKOHOAATENHCTBA
Poccuiickoit ®enepanun, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), u TpeboBaHMil K CIIy)keOHOMY NOBEJECHHUIO, YCTAHOBJIEHHBIX cTaThed 18
deneparbHOrO 3aKOHA O MPaXXKHAHCKOH ciryx0e, a Takke B COOTBETCTBHM C HHBIMHU
HOpPMAaTHUBHBIMH IIpaBoBEIMHU akTaMu Poccuiickoit @enepamun 1 MU Poccun.

VIII. IlepeueHs rocyqapCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpaxiaHaM U OpraHu3alisIM B COOTBETCTBHH C aIMUHUCTPATUBHEIM
pernnamentom MUJI Poccun

14. Yxa3aTh IOJNHBIA NepeYeHb 0Ka3blBaeMBIX rOCYJapCTBEHHBIX yCIyr IH6o
ClIeNaTh 3alUCh, YTO TOCYIapCTBEHHBIE YCIYTH HE OKa3hIBAIOTCH.

IX. TTokazarenu 3¢heKTHBHOCTH U Pe3yIbTATUBHOCTH
npo¢ecCUOHANBHOM CiTyXeOHOH eqaTenbHOCTH

15. DddexTuBHOCTE  IpOdEeCCHOHATBPHON  CIY)XeOHOM  IesITenbHOCTH
COBETHHKa 'eHepaIbHOTO TUPEKTOpa OLIEHHBAETCS IO CIIEIYIOIHUM I0Ka3aTeNsIM:

BEITIONIHAEMOMY 00beMy pabOThl M MHTEHCHBHOCTH TpYJHa, CIIOCOOHOCTH
COXpaHSATh BEICOKYI0 pabOTOCIOCOOHOCTHE B JKCTPEMalbHBIX  YCJIOBHUSX,
COOJIIOIEHHIO CITyXKeOHON MHUCLIMILIAHEI;

CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBITOJIHEHHUS IOPYYEHUH;

Ka4yeCTBY BBIIOJHEHHON paOoTH! (TIOArOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJIEHHBIMM TPeOOBaHHUAMH, IOJHOMY H JIOTHIHOMY H3JI0XKEHHUIO MaTepuana,
JOPUAMYECKH TPaMOTHOMY COCTAaBJIEHUIO JOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKHX
¥ TpaMMaTHYEeCKUAX OLUINOO0K);
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npo¢eCCHOHANBHOM KOMIIETEHTHOCTH (3BanHUIO 3aKOHOJATENbHBIX,
HOPMAaTHBHEIX [IPaBOBBIX aKTOB, MIMPOTE IPOQECCHOHATEHOIO KPYro3opa, YMEHHIO
paboTaTh C JOKYMEHTaMH);

CIIOCOOHOCTH YETKO OpraHW30BHIBATE M  IUIAHUPOBATh  BHIMOJHEHHE
IOPYYEHHBIX 3aJaHMi, YMEHHIO palUdOHAlIbHO HCIOJIB30BaTh pabouee BpeMd,
paccTaBiIATh IPUOPUTETEI;

TBOPYECKOMY IMOIAXOJNY K PEWICHUIO IOCTABICHHBIX 3aJay, aKTUBHOCTH H
HHHUHAATHBE B OCBOCHHH HOBBIX KOMIIBIOTEPHBIX 1 MHPOPMAIIMOHHBIX TEXHOIOTHA,
CII0COOHOCTH OBICTPO aaNTUPOBATHCA K HOBBIM YCJIOBUSM M TPeOOBaHHAM;

OCO3HAaHHIO  OTBETCTBEHHOCTHM 3a TIIOCIEACTBHS CBOHUX JEHCTBMIA,
IIPUHUMAEMBIX pEICHU.

JIMCT O3HAKOMIJIEHHA
Ne | @amunus, ums, Jlara u pocnuces B Jara u Homep | [lata u HOMep
n/n OTYECTBO O3HaKOMIJIEHHH C [IpYKa3a o npukasa oo
DOJDKHOCTHBIM Ha3HaYeHWH Ha | 0OCBOOOXKAEHUH
pErIaMeHTOM U B JOJDKHOCTh | OT AOJDKHOCTH

HOJNIYYCHUH €0 KOITHH




IIpunoxxenue Ne 18

K npukazy MHUHHCTEpCTBA HHOCTPAHHBIX A€l
Poccuiickoit @eneparumn

oT « 21 » cenTa6ps 2015 r. Ne 18151

ITPUMEPHBIN TOJDKHOCTHOM PEIJIAMEHT ®EJEPAJIBHOI'O
T'OCYJIAPCTBEHHOI'O 'PAKTAHCKOI'O CJIYKAIIEIO
NEHTPAJBHOT'O AITAPATA MUHUCTEPCTBA NHOCTPAHHBIX
EJI POCCUUCKOM ®EJEPAIIAN

VTBEPXIAIO

(HanMeHOBaHHE TOJDKHOCTH MIPeICTaBUTeENs HAHUMATe
nu6o nua, YIoJHOMOYEHHOTO HaHUMAaTENeM )

(moaIuch) (paMunus, MHUITIAIIED)
OT «__ » 201 r.

JTOJXKHOCTHOY PETJIAMEHT
SAMECTHUTEJISI HAYAJIBHUKA OTAEJIA

(Yxa3aTh HaUMeHOBaHHe OT/AeJIa H 1eNapTaAMeHTa)
I. O61mue mooxXeHus

1. JommkHOCTE  elepalbHOM rOoCyapCTBEHHOM TIpaXJaHCKOH  CIIy)XOBI
(mamee - rpaxgaHckasg Cioyx0a) 3aMecTHTeNld HadajibHHKAa OTHena (yKasaTh
HaMEHOBaHUE OTHeNna M JenapTaMeHTa) MMHHCTEpCTBa HMHOCTPaHHBIX el
Poccuiickoit @enepanuu (manee - 3aMECTUTENb HavyalbHUKA OTHENA) OTHOCHUTCS K
BEyLIEH I'pynine AOKHOCTEN rpak AaHCKOM CITy OBl KaTerOpHUH «CIIELAATUCTED).

Peructpauuonssiii HoMep (kox) noymkHocTH - 12-3-3-017.

2. Ha3sHaueHne Ha [JOJDKHOCTh 3aMECTHUTENd HadajJbHHMKAa OTHeNla |
OCBOOOXXIEHHE OT [IOJDKHOCTH OCYHIECTBISETCS B YCTAaHOBICHHOM IIOpAZKE
npuKazoM MuHHCTEpCTBa MHOCTpaHHBIX naen Poccuiickoit ®epepanuu (nanee —
MUJI Poccun).

3aMeCTHTeNh  HadajJbHMKa OTJEeNa HEeMOCPEIACTBEHHO  IOMYHHAETCS
HaYaJIbHUKY OoTZeNa (YKa3aTh HaMMEHOBaHHUE OTAENA U JeTlapTaMeHTa).

II. KanupukanroHHsie TpeOOBaHUSI K YPOBHIO U XapaKTepy
3HaHUH U HaBBIKOB, 00pa30BaHUIO, CTaXy I'PaXMaHCKOH CIIy>XKObI
(cTaxy rocyAapcTBEHHOM CIyXObl HHBIX BUJIOB) WU CTAXy
(ombITy) PabOTHI MO CIEUHATBHOCTH
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3.Ina 3aMelleHuss [JOJDKHOCTH  3aMECTHTENsi HadalbHHMKA  OTAeNa
YCTaHaBJIUBAIOTCA cleqylolye Tpe6boBaHus:

a) HAIMYKE BEICIIEro 06pa3oBaHus;’

0) He MeHee [BYX JIET CTaXa IpPaXTaHCKOH CIyXObl (rocyZapCTBEHHOM
cnyxO0Bl WHBIX BHIOB) WIM HE MEHee 4YeThHpeX JieT cTaxa paboTel IO
CHEIUATBHOCTH; A JIML, HMMEIOIMX IUILUIOMBI CIIENMaNucTa WIM Marucrpa c
OTIWYHNEM, B TEUEHHUE TpeX JIET CO AHA BBIJA4YX JUILIOMA - HE MEHee OQHOro rojaa
CTa)ka TPakKAaHCKOHN CIIyKObl (rocy1apCTBEHHOM CIyOBI MHBIX BHJOB) MIIH CTaXa
paboTHI IO CIEUATBHOCTH;

B) npodeccuonHanpHple 3HaHuA: KoHcturynmum Poccuiickoit ®Penepauuuy,
QenepanbHBIX KOHCTUTYLHOHHBIX 3aKOHOB, (QeliepalbHBIX 3aKOHOB, YKa30B
[Ipesunenra  Poccmiickoir ~ ®enepanuu, nocraHoBienuii  IIpaBurenscTBa
Poccuiickoit ®Denepanuu, WHBIX HOpPMAaTHBHBIX IpaBOBBIX akTOB Poccuiickoi
@enepanuu 1 MU/l Poccun, a Taxke CirykeOHBIX NOKYMEHTOB, PEIYIHMPYHOIIHX
COOTBETCTBYIOIYIO Cdepy HAESATeIbHOCTH NPUMEHUTENFHO K HCIIOIHEHHUIO
KOHKPETHBIX JOJDKHOCTHBIX 00sS3aHHOCTEH; MEXIYHapOIHOIO IpaBa, B TOM 4HCIE
IOUIIIOMATHYEeCKOr0 M KOHCYJIBCKOrO IIpaBa; MEXAYHApOAHBIX OTHOLICHHI;
HHOCTPAHHOTO 3aKOHOIATENbCTBA, 0COOEHHOCTENH KOHKPETHBIX PETMOHOB U CTpaH -
B o0BeMe, HeoOXOOUMOM Uil BBINOJHEHHWA JOJDKHOCTHBIX O0S3aHHOCTEN;
HHOCTPaHHBIX SA3BIKOB; HOPM M IpaBUJl OQUIMANIBHOIO IPOTOKOJA W 3THKETA;
IOpsJIKa OCYIECTBIEHHs] AUIIIOMATHYECKOM H CiIy)XKeOHOM IepenucKH; OCHOB
IEeNONPOU3BOACTBA, YIPABIECHUS M OpraHM3allMd TPYAQ; Ipolecca MPOX0XICHUS
IpaXRaHCKO# CIy)XObI; HOpPM IeJOBOro oOmeHus; GopM U METOAOB paboTHI C
IpUMeHEHNEeM AaBTOMAaTU3WpPOBAaHHBIX CpeICTB YIpPAaBICHMS; AaNllapaTHOrO H
IIPOrpaMMHOr0  00ecreueHus; BO3MOXKHOCTEH M OCOOEHHOCTEH MpHMeHeHMs
COBPEMEHHBIX HH(POPMaIOHHO-KOMMYHHUKAI[HOHHBIX TEXHOJOTMM B OpraHax
rOCyJapCTBEHHOH BIacTd (Jajiee - TOCYHapCTBEHHBIE OpraHbl), BKIKOYAs
HCIOJIE30BaHHE BO3MOXHOCTEH MEXBEJOMCTBEHHOIO JOKYMEHTOO0OpOTA; OOIIMX
BOIIPOCOB B 0OnacTu obecrnedeHuss HHGOPMaAMOHHOH 6e301macHOCTY; city)eOHoro
pacnopssaka MW]] Poccum; nopsaka pabGoTel co ciy)keOHOH M CEeKpEeTHOMH
uHpopMalnMel, peXUMHBIX  TpeOoBaHMM; mNpaBWI  OXpaHBl TpyJa M|
TIPOTHBOIOXKAPHO# 6e30macHOCTH.

) npoeccuoHaNbHbIE HaBBIKM: paboTel B cdepe, COOTBETCTBYIOLIEH
HalpaBJICHUIO  JESTENIBHOCTH  CTPYKTYPHOro MOApasfeNeHHss LEeHTPaIbHOro
anmapara MIJ] Poccuu; obecniedeHus BHITONHEHHS MOCTABIEHHBIX PYKOBOACTBOM
3a1a4y; IUIaHUPOBaHUSA U  OpraHu3aluy cBoed paboTel;  >PdeKTHBHOro

1 o . " " " o "
B cnyyae ecnu QenepanbHblii rOCyAapCTBEHHBIH TPaKAAHCKMIA cnyxammii (Ranee - rpaxaaHckmii cnyxawuii), 3aMelarouii

JODKHOCTb 3aMECTHUTENA HayalbHUKA OTAENA, BXOAUT B COCTAB KOHTpaKTHOM cnyx6s MUJ] Poccuu, TO B €ro JOMMHKHOCTHOI peraaMeHT
JOMONHUTENBHO BKIIOYAIOTCA cneaylomme TpefoBanus Kk oOpasoBaHmro: Hanmuuue npodeccMoHanbHOro o6pa3’oBaHMA WM
JOTIONHUTENBHOrO Mpod)ecCHOHANBHOTO 06pasoBaHNs B chepe pasMellieHHs 3aKka30B HA NOCTaBKKM TOBAPOB, BHIMONHEHHE paboT, Oka3aHud
yCNYF AR FOCYNAPCTECHHBIX 1 MYHHUMNANLHBIX HYXKA.

B cnyyae ecnn B JOMKHOCTHBIE 00A3AHHOCTH IPaXKAAHCKOTO CIIYXAUIEro, 3aMEILAIONEro JODKHOCTh 3aMECTHTENA HaYaNbHHKa OTHEN,
BXOJAT (PYHKIUIN NO CO3AAHMIO, PA3BUTHIO M aAMUHUCTPUPOBAHIIIO HHPOPMALIMOHHBIX CHCTEM B LeHTpanbHoM annapate MU/I Poccun, a
Taloke HCMONb30BAHHE NPOrpaMMHBIX MNPOAYKTOB, 00ECMEYMBAIOWMX aBTOMAaTH3aUMIO TOCYJapCTBEHHBIX (yHKuMil, TO B ero
JOMKHOCTHOI pernaMeHT JAOMONHMTERbHO BKMIOYAIOTCS cnefyomye npofdeccoHaNbHble 3HAHMA® CHCTEM B3aMMOAENCTBHA C
rpaxcJaHaMM M OpPraHM3alMAMU. YYETHBIX CHCTEM, ODecneynBaloMuIX NOANEPKKY BHLIMIONHEHHS (efepanbHbLIMH TOCYAapCTBEHHBLIMH
OpraHaMi OCHOBHBIX 3ajai W (yHKuuMii; CHCTEM MEXBELOMCTBEHHOTO B3aBMOACHCTBHA: CHCTEM YMpPaBACHMS TOCYAapCTBEHHLIMH
1H(POPMALHMOHHBIMII pecypcaMH, HHGOPMAMOHRO-aHANHTHYECKHA cucTeM, obecneunsatoutnn cbop, 06paboTKy, XpaHeHHe M anami3
AaHNbIX. CUCTEM YNPaBJIEHNA YNEKTPORKBIMI apXHUBaMH, CHCTEM MH(BOPMALMOHHOI 6€30NacHOCTH, CHCTEM YIIPABNEHNA KCITyaTaumeit
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UCTIONIB30BaHMA CIIy)KeOHOI0 BpeMEHH; aHAIN3a ¥ POTHO3MPOBAHMS HESTEILHOCTH
Ha TMOPYYEHHOM Y4acTKe; BE[ECHHUs [ENOBEIX [IEPEroBOPOB U Oecell, B TOM YHCIE C
IPEACTABUTENIMI HHOCTPAHHBIX TOCYJapCTB U MEXAYHApOAHBIX OpraHU3aLUii;
yOIMYHOIrO BBICTYIUICHHUs IEepell OT€YSCTBEHHOM M MHOCTPAHHOW ayIWTOPUAMHU,
BCIEHHUA  IOIUTMYECKOM M  HHOOPMAIMOHHO-PA3bsCHUTENBHOM  paboTEI;
IOAJEPXKAaHUA B3aUMOJEHCTBHS C (elepalbHBIMH OpraHaMH HCIIOJHHTENHHOM
BJIACTH M JPYTHMH TOCYJapCTBEHHBIMH OpraHaMH, IPeJCTABHUTENAMEH CYOBEKTOB
Poccuiickoii ®enepanuy, MyHUIMIAIBHBIX OOpa30BaHWiA, JENOBBIX KPYIOB,
OOLIECTBEHHBIMH, HAYYHBIMH U PENIMIMO3HBIMH OpraHM3alUAMH, O(QUUMATEHEIMU
JIMIIAMH, HHOCTPaHHBIMH U MEXIYHAapOOHBIMH CTPYKTYpPaMH; IOJyYEHHS
HeobXxoauMol MHGOPMaLIUY; ITOATOTOBKH M PEAAKTHPOBAHMS JUILUIOMATHYECKUX U
CIy>XeOHBEIX JOKYMEHTOB, B TOM YHCJIe IIHCEM, OTBETOB Ha 3alIpOCHI, OTYETOB, HOT,
3anMced Oecel, cCOpaBOK M HHGOpMAlMH, OCYLUIECTBIEHHS HX OSKCIEPTH3BL
HOPMOTBOPYECKOH IesTeNbHOCTH,; CHCTEMaTHYECKOrO MOBBIIIEHHS
NpopecCHOHANBHBIX 3HAHUI; UCIIONB30BaHUA B paboTe ONBITA U MHEHMs KOJIIET,
HHOCTPaHHOM M MEXIYyHapOAHOH MPaKTHKH, COBPEMEHHBIX HAYYHBIX JOCTHXEHHIA;
TIOJIb30BaHUs COBPEMEHHOM OPITEXHHKOM M NPOrPaMMHBIMH MPOAYKTaMH; paboThI
C BHYTPEHHHMH M  [NepHQepuiHBIMH  YCTpOWCTBAMH  KOMIBIOTEpPA, C
HMHQOPMAIMIOHHO-TENIEKOMMYHHKALMOHHBIMH CETAMHM, B TOM 4YHCIE C CETBIO
WurepHer, B OIepallMOHHON CHCTEMe, B TEKCTOBOM peNaKTOpe, C 3JIEKTPOHHBIMH
Tabnvnamu, ¢ 6asaMM JaHHBIX, NOATOTOBKM IPE3eHTALMH, HMCIONTE30BAHUS
rpapu9eckuX OOBEKTOB B JNEKTPOHHBIX JOKYMEHTaX, YIPAaBIEHHS 3JIEKTPOHHOM
IIOYTOH; pa3spabOTKM HMHHUIMATHBHBIX MPEIIOKEHHM [0 COBEPLIEHCTBOBAHHIO
paboTHl Ha MOpYYEHHOM ydacTKe.’

III. JlomxHOCTHBIE 0653aHHOCTH, TIpaBa # OTBETCTBEHHOCTD

4. B mnepedeHb JOJDKHOCTHBIX OOS3aHHOCTEH 3aMecTUTENs HadyalbHHKA
OTZeN1a BXOJUT:

* B cyuae ecam B NOMKHOCTHbIE 0BA3aHHOCTH FPOKIAHCKOTO CJy’Kalero, 3aMeLaloero J0HKHOCTb 3aMECTUTENS HayalbHUKa
OTHeNa, BXOAAT GYHKUMM 1O CO3NAHUIO, PA3BHTHIO M AAMHHUCTPHPOBAHHIO HHQOPMALMOKHBIX CUCTEM B LIEHTPANBLHOM annapare
MU Poccum, a Take HCNONL30BaHME NPOFPAMMHBIX MPOAYKTOB, OBECMEYMBAIOUIMX ABTOMATM3ALMIO TOCYIAPCTBEHHBIX
()YHKUMH, TO B €70 NOMKHOCTHOM PErNIaMEHT JONOTHUTENLHO BKIIOYAIOTCA CEAYIOLIHE NPO(ECCHOHANBHbIE HABLIKH: PaGoTh! C
CHCTEMaMH B3aUMOACHCTBUS C rpaXJaHaMM M OPraHM3aUMAMM, C CHCTEMAMM MEXBEAOMCTBEHHOIO B3aMMOIEHCTBUSA, C
CHCTEMAMM YNPABNIEHHS TOCYAAPCTBEHHLIMY MH(POPMALIMOHHBIMH PecypcaMH, ¢ MHPOPMAUHOHHO-AHATIMTHYECKUMY CHCTEMAaMHU.
obecneunsatowmMmMy c6op, 06paboTKy, XpaHeHHE M aHAaAM3 RaHHLIX, C CHCTEMaMH YIIPAaBREHHS SNEKTPOHHBLIMM apXMBaMH, ¢
cucTeMaMu MH(POPMalMOHHOM 6€30MaCHOCTH, C CUCTEMAaMH YNIpaBeHHs SKCIyaTauueit
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(IlepeuncanTes OOMKHOCTHBIE OOS3aHHOCTH 3aMECTUTENS HadalbHHKA
oTaena).

5. OcHOBHBIE NIpaBa KM O0O0A3aHHOCTH 3aMeCTHTeNd HajdalbHHKAa OTHeNa, a
TaK)Xe OrPaHUYEHMS, 3aNpeThl U TpeOOBaHMUS, CBA3aHHBIE C IPAXAAHCKOM CIy)00i
1 0COOEHHOCTSMH NPOXOXKAEHHS IpaxIaHCcKoi cryx6sl B cucreme MU Poccun,
KOTOpBIE YCTAHOBIEHBl B €ro OTHOLICHWM, NpPEAYCMOTPEHBI CTAaThIMH 14-18
QenepansHoro 3akoHa oT 27 mrong 2004 r. Ne 79-®3 «O rocymapcTBEHHOIM
rpaxxganckon ciyx6e Poccuiickoit @enepamyn» (nanee — OenepaibHblL 3aKOH O
rpaxIaHckod cnyxbe) u cratbiMu 4, 5, 8 ®enepanbHoro 3akoHa ot 27 HIONs
2010r.  Ne205-®3 «O6  ocoOeHHOCTAX  HPOXOXKAEHHS  (emaepanbHON
rOCyJapCTBEHHOH IpaKAaHCKOH ciy6bl B cucTeMe MUHMCTEpCTBA HHOCTPAHHEIX
nen Poccuiickoit CDenepaImH»“.

6. 3amMecTHTeNb Ha9aNbHKUKA OT/JEJIa OCYILECTBISIET HHbIE IPaBa U UCIOJIHAET
00s3aHHOCTH, NpPENYCMOTPEHHbIE 3aKOHONATENhCTBOM Poccuiickoit Menepanuu,
npukasamu  (pacmopsoxenuamu) MUMJ]  Poccuun, mnopyuyenusmu MunHKCTpa
HHOCTpaHHBIX JieNl Poccuiickol Penepanuy ¥ ero 3aMecTHTeNeH, NOPyYeHUAMU
nupekropa J[lemaprameHTa (ykasaTh Ha¥MMEHOBaHWE JelapTaMeHTa) H  €ro
3aMECTHUTENEH (B COOTBETCTBHU C paclpeleneHueM O0S3aHHOCTEH), MOPyYEHUAMHU
HadaJbHMKA OT/eNa (yKa3aTh HaMEHOBaHUE OTHeNa U ACIapTaMeHTa).

7. 3amMecTHTENs HaYaNbHUKA OTJENA 3a HEHMCIIOJHEHHE WM HEeHaIexallee
UCIIOJIHEHUE  JOJDKHOCTHBIX  OOsI3aHHOCTEH MoXeT OBITh NpUBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoit @eneparuu.

IV. IlepedeHs BONIPOCOB, 10 KOTOPHIM 3aMECTHTENb HAYAILHHUKA OTHAENa
BIpaBe WK 00513aH CaMOCTOSATENFHO MPHHUMATD
YIPaBIECHYECKHE U HHBIE PEIIeHUS

8. Ilpu HcHONHEHHH CIyXeOHBIX OOA3aHHOCTEM 3aMeCTUTENh HayalbHHUKa
OTJIeNIa BIIPaBE CaMOCTOATEBHO IPUHUMATh PEIIECHHUS 10 BONIPOCaM:

(ITepeunciute BONPOCH, NO KOTOPHIM 3aMECTHTENh HAYalbHHUKA OTHeNa
BIpaBE CaMOCTOATENILHO IPHHAMATE YIPaBIeHYECKHe U HHEIE PEIIEHHS ).

9. Ilpn ucnonHeHNM ciyXeOHBIX 00A3aHHOCTEH 3aMeCTMTelbh HadalbHHUKA
otaena 00513aH CaMOCTOATENIFHO IIPHHUMATD PEIEHUs 10 BOTIPOCAM:

(IlepeuricnuTh BONPOCKHI, MO KOTOPHIM 3aMECTHTENIh HavalbHHKA OT[eia
00513aH CaMOCTOSATENBHO IPUHUMATH YIPABIEHYECKHE U HHBIE PEIIEHHS ).

V. Ilepedens BONpOCoB, 10 KOTOPHIM 3aMECTUTENb HadyaJbHUKa OT/eNa BIIPaBe UM
00513aH y4acTBOBATh IIPH MOATOTOBKE
IIPOEKTOB HOPMATHUBHEIX IPABOBBIX aKTOB U (MJIH) IPOEKTOB
YIIPaBIIEHYECKUX U UHBIX PEIICHUI

10. 3amecTuTens HavyaJlbHHKa OTHejla B COOTBETCTBHH CO  CBOeM

4

Cratbn 4 n 8 ®enepanbHoro 3akoHa oT 27 mona 2010 r. Ne 205-®3 «O6 0co6eHHOCTAX MPOXOXKAEHHS
(hemepanbHOM rocynapcTBeHHOM rpaxaaHckoi CyxObl B cHcTeMe MHHHCTEPCTBA WHOCTPaHHBIX Jen Poccuiickoii
®enepaummy» yKaspiBaloTCs B IOMKHOCTHBIX PErlaMeHTaX TONbKO AUMAOMAaTHYECKUX PAGOTHHKOB.
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KOMIIETEHIIMEH BIpaBE Y4acTBOBaThb B IOATOTOBKe (OOCYXKAECHUM) CIERYIOIHUX
IIPOEKTOB:

(ITepeuncniTe BUOBl IPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB U (WJIH)
IIPOEKTOB YIPAaBIEHYECKHX M MHBIX pEIleHHH, B NOATOTOBKE KOTOPBIX BIIpaBe
y4acTBOBaTh 3aMECTUTENh HauyalbHHUKA OTAeNla B COOTBETCTBHHU CO CBOEH
KOMITETEHIHEH ).

11. 3amectuTens HaYaJbHMKA OTHOEla B COOTBETCTBUM CO  CBOeH
KOMITETeHIIMeH 00513aH y4acTBOBaTh B IIOJATOTOBKE (OOCYXIEHHMH) CIeAyIOMIHUX
IIPOEKTOBR:

TI0JIOKEHU 00 oT/eNne U lenapTaMeHTe;

rpa¢uka OTIyCKOB I'PaXJaHCKUX CIIYy)KAIUUX JleNapTaMeHTa;

MHBIX aKTOB IO IIOPYYEHHIO HENOCPEACTBEHHOIO PpYKOBOAMTENSA U
pyxoBoactBa M/l Poccun.

VI. Cpoxu 1 niponiefypsl IIOAMOTOBKH, PACCMOTPEHHUSA
IIPOEKTOB YNPAaBJIeHYECKUX U UHBIX pEUIeHU, IOPSAA0K
COITIaCOBAaHMS U NPHUHSATHS JaHHBIX PEUICHUHN

12.B  COOTBETCTBHH CO CBOMMHM OOJDKHOCTHBIMH  0O0S3aHHOCTAMH
3aMeCTHUTENh HadalbHUKa OTHENa NMPUHHUMAET peUleHUs B CPOKH, YCTaHOBJIECHHBIE
3aKOHOJATeNbHBIMH M MHBIMH HOPMaTUBHEIMHM INIPaBOBBEIMH akTaMu Poccuiickoit
Denepanuy.

VIL. INopsanox ciryxeOGHOro B3auMOIeHCTBUS

13. B3aumoneHcTBUe 3aMECTHTENs] HadalbHHKAa OTHeNa C TIPaXTaHCKHMHU
cryxxamumu MIJL Poccun, rpaxJaHCKMMH CITY>KallUMHM MHBIX T'OCYJapCTBEHHBIX
OpraHoB, a TaKXKe C JPYrMMH IpaXJaHaM{ U OpPraHMU3allUsSIMU CTPOHUTCS B paMKax
IeNIOBBIX OTHOILIEHMH Ha OCHOBE OOUIMX NPHHIHUIIOB CIYyXeOHOro MOBeAEHHUS
roCylapCTBEHHBIX CIyXXalllMX, yTBEpKAeHHBIX YKasoMm Ilpesmnpenrta Poccuiickoit
Qenepanun ot 12 asrycra 2002r. Ne 885 (CobpaHme 3aKOHOIATENbCTBA
Poccuiickoit ®enepannu, 2002, Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), u TpeboBaHUi K CIyXeOHOMY IOBEJEHHIO, YCTAHOBIEHHBIX CTaThel 18
@enepanbHOro 3aK0Ha 0 IpaXXJaHCKOH ciryk6e, a Takke B COOTBETCTBHH C MHBIMH
HOPMAaTUBHBIMU ITpaBOBRIMH akTaMu Poccuiickoit ®enepanuu u M/ Poccun.

VIII. IlepedeHs rocynapcTBEHHBIX YCIYT, OKa3bIBa€MbIX
rpaxJadaM ¥ OpraHU3alisiM B COOTBETCTBUY C aAMHUHHCTPATHBHEIM
pernamenroM MM/ Poccuu

14. Yka3aTh NOJIHBIM IIepeYeHb 0Ka3bIBaEMBIX FOCYHAPCTBEHHBIX YCIYT MO0
CAENaTh 3allUCh, YTO MOCYJaPCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.
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IX. IToxa3aTtenyu 3¢ peKTUBHOCTH U pe3yIbTaTUBHOCTH
npodecCHOHATBHOM CITYKeOHOM AeITeNbHOCTH

15. DbdexkTuBHOCTE  npodecCHOHANBHOM  CIYXXeOHOM  JesATeNbHOCTH
3aMECTUTENI Ha4yaIbHUKA OTJENa OEHUBAETCS T10 CIEIYIOIIMM I0Ka3aTeNsaM:

BBEIIIONIHAEMOMY 00BbeMy pabOTBl M HHTEHCHUBHOCTH TPYHAa, CIIOCOOHOCTH
COXpaHATh  BBICOKYI0O pabOTOCHOCOOHOCTP B  3IKCTPEMAIBHBIX  YCIOBHSX,
COOMIOIEHMIO CITyeOHOM TUCIUILTHHEI;

CBOEBPEMEHHOCTH U OTIEPaTMBHOCTH BBITOIHEHHS IIOPYYEHHUH;

Ka4eCTBY BBIIOJHEHHON paboTHl (MOArOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBIEHHBIMU TPeOOBaHUAMH, HOJHOMY H JIOTUMHOMY H3JIOXEHHIO MaTepHaa,
IOPHAMYECKH T'PAaMOTHOMY COCTaBJIEHHIO JOKYMEHTa, OTCYTCTBHIO CTHIIMCTHYECKUX
U TpaMMaTHYeCKUX OLINO0K);

npodeccUOHaNBPHONM  KOMIETEHTHOCTH  (3HAHHMIO  3aKOHOHATEJNbHBIX,
HOPMAaTUBHBIX [IPaBOBBIX aKTOB, IIMPOTE MPOGECCHOHANBLHOTO KPYro3opa, yMeHHIO
paboTaTh C JOKYMEHTaMH);

CIOCOOHOCTM 4YEeTKO OpraHM3OBBIBATh M IUIAHUPOBATH  BBIIOJHEHHE
IIOpPYYEHHBIX 3aJaHui, YMEHHIO pallHOHAJILHO MCIONB30BaTh pabouee BpeMs,
paccTaBIATh IPUOPHUTETHL,

TBOPYECKOMY IIONXOAY K PELICHHIO ITOCTABJIEHHBIX 3aJad, aKTHBHOCTH |
MHULIAATHBE B OCBOEHUH HOBBIX KOMIIBIOTEPHBIX U HH(OPMAIIMOHHBIX TEXHOJIOTHIA,
crioco6HOCTH OBICTPO aHaNTUPOBATHCS K HOBBIM YCJIIOBHAM M TPEOOBAHUAM;

OCO3HaHHIO OTBETCTBEHHOCTH 3a  IIOCHEJICTBHS CBOMX  JeHCTBUIA,
IPUHUMAaeMBIX PELIEHUI.

JIMCT O3HAKOMIJIEHUA
Ne | ®amunus, nms, Harta u pocruce B Hara u Homep | [lata u HOMep
n/n OTYECTBO O3HaKOMJICHHH C IIpHUKasa o npukasa oo
JOJDKHOCTHBIM Ha3Ha4YeHUH Ha | OCBOOOXKICHHH
PErIaMeHTOM U B JOJDKHOCTh | OT JOJDKHOCTH

ITOJIYYCHHUH €I'0 KOITHHU




111

IIpunoxenue Ne 19

K npuKka3zy MuHNCTEpCTBa HHOCTPAHHBIX JeJT
Poccuiickoit @epepanumn

oT « 21 » cents6ps 2015 r. Ne 18151

INPUMEPHBIA JODKHOCTHOM PEIJIAMEHT ®EJEPAJIBHOI'O
TOCYJAAPCTBEHHOI'O I'PAJKITAHCKOI'O CJIYKAIIEIO
IEHTPAJBHOI'O AIIMTAPATA MHHACTEPCTBA MHOCTPAHHBIX
JEJI POCCUACKOM ®EJEPAIINN

YTBEPXJAIO

(HaHMeHOBaHHe HOJOKHOCTH MIPEACTABUTEA HAaHUMATCIIA
60 Jrna, YIIOJJHOMOYCHHOIO HaHI/IMaTeJIeM)

(o mucH) (pamumnus, vHUITAAITET)
OT «__» 201 _r.

JOJKHOCTHOM PETJIAMEHT
CTAPHIEI'O COBETHHKA

(Yxa3aTb HaNMeHOBaHHeE OT/AeNIa H JelapTaMeHTA)
I. O0uue nonoxeHus

1. JIomKHOCTh (enepalbHO TrOCYHapCTBEHHOW TI'pPaKAaHCKOH CIyXOEBI
(manee — rpaxmaHckas ciyx6a) crapiiero CoBeTHHMKa (yKa3aTh HaMMeEHOBaHHE
OTAena M JenapraMeHTa) MUHHCTEpCTBA HHOCTPAHHBIX Jen Poccuiickoit
®enepanuu  (majee - CTaplIMi COBETHHK) OTHOCHTCS K BemyIued rpymme
IOOJDKHOCTEN TpaXKAaHCKON CITyKObI KaTErOpHH «CIIEIUATHCTED.

PerucrpauuoHHbIi Homep (ko) fomkHocTH - 12-3-3-018.

2. HaznayeHue Ha JOJDKHOCTH CTaplIero COBETHHKAa U OCBOOOXIEHHE OT
IOJDKHOCTH OCYILECTBIISETCS B YCTAaHOBJICHHOM IOPSJKe IIpHKa3oM MHUHHCTEpCTBa
nHocTpaHHsIX Aen Poccuiickoit @enepamnuu (namee — MUJL Poccun).

Crapmmil COBETHUK HENOCPEACTBEHHO MOAYMHAETCS HAYalBbHHUKY OTHela
(yka3aTh HaUMEHOBaHHeE OTAEeNa U JAerapTaMeHTa).
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II. KanudukanuonHsle TpeOOBaHHS K YPOBHIO U XapakKTepy
3HaHUI U HaBBIKOB, 00pa30BaHHIO, CTAXYy I'Pa’KIAHCKOM CIIyXKOBI
(cTaxy rocylapCTBEHHOH CIIy>XOBI HHBIX BUJIOB) WIIH CTaXy
(ombITy) pabOTHI 110 CIIELATBHOCTU

3. JIns 3amemieHUs JODKHOCTH CTaplllero COBETHHKa YCTaHaBJIMBAIOTCA
cleayroiye TpeOoBaHus:

a) HaJTFYKe BHICIIEro 06pa3oBaHMsI;’

0) HamuyMe He MeHee JBYyX JIeT CTaXa TIpaXJaHCKOW  CIyXObl
(rocymapcTBeHHOM cnyxObl MHBIX BHAOB) HWIHM He MEHee 4YeThIpeX JIeT CTaxa
paboTBl MO CHENUANBHOCTH; UL JIML, HMMEIOUIMX IUIUIOMBI CIEelUalucTa HiIu
MarucTpa ¢ OTJIMYHEM, B TE€YEHHE TpeX IIeT CO JHA BbIJIa4M AMIUIOMAa - HE MeHee
OHOTO TIofia CTaXa IPaXTaHCKOH CIy»KObl (rocygapCTBEHHOW CIy>XOBI WHBIX
BHIOB) HJIK CTaka pabOTHI IO CIIeUaNbHOCTH;

B) npodeccrionanbHbie 3HaHUA: Konctutyuuu Poccuiickoli ®enepammu,
¢denepanbHBEIX KOHCTHUTYLMOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa30B
Ilpesupenta  Poccuiickonr  ®epepamuy, mnocraHosineHuit  IIpaBurtensctBa
Poccuiickoit ®enepanuy, HHBIX HOPMAaTHBHBIX IIPaBOBEIX akTOB Poccuiickoit
Geneparnn 1 MUJL Poccun, a taroke cinyXeOHBIX JOKYMEHTOB, PETyIUPYIOUIX
COOTBETCTBYIOINYIO Cdepy HeATENbHOCTH IPUMEHUTENBHO K HUCIOJTHEHHIO
KOHKPETHBIX JOJKHOCTHBIX 00s13aHHOCTEH; MEXIYHApOAHOIO IIpaBa, B TOM YHCIE
IUIJIOMaTH4eCKOT0 M KOHCYJNBCKOTO IIpaBa; MeEXIYHAapOAHBIX OTHOIUCHHH;
MHOCTPaHHOIO 3aKOHOJATeNIbCTBA, 0COOEHHOCTEH KOHKPETHHIX PErMOHOB U CTpaH -
B oObeMe, HEOOXOOMMOM IS BBIIIOJIHEHHS JOJDKHOCTHEIX OOS3aHHOCTEH;
MHOCTPAHHBIX $3BIKOB; HOPM M HIpaBWI OQHUIMANBHOTO IMPOTOKONA WU 3THKETA,
NOpsAAKa OCYIUECTBICHHS AMILUIOMAaTHYECKOM M CIyXeOHOM NepemnucKu; OCHOB
NeJIONIPOU3BOCTBA, YIIPaBIE€HUS U OpraHM3allud TpyZJa; Mpoiecca NPOXOXKISHUS
rpakJaHCKOH CIIy)XOBl; HOpPM JelOoBOro OOHmIEHHS; GopM U MeTOHOB paboTBI C
IpUMEHEHUEM aBTOMAaTH3UPOBAaHHBIX CpPEICTB YINpPaBJIICHUS; aIllapaTHOr0 H
NporpaMMHOro obecredeHus; BO3MOXKHOCTEH M OCOOEHHOCTEH NpHMEHEHHS
COBPEMEHHBIX HH(POPMaLMOHHO-KOMMYHHKAIIMUOHHBIX TEXHOJIOTHH B OpraHax
rocylapcTBEHHOM BIacTH (Hajee - TOCYIHapCTBEHHBIE OpIaHBI), BKIIOYAs
UCIIOJIB30BaHUE BO3MOXHOCTEH MEXBEIOMCTBEHHOrO HOKYMEHTO000pOTa; 00ImMX
BOIIPOCOB B obnactu obecneyeHus HHPOPMALMOHHON 6e30IacHOCTH; CIIyXeGHOro
pacniopsinka MU Poccuum; mnopsiaxa paGoTel co cinyxeOHOM M CeKpeTHOM
uHpoOpMalyel, peKUMHBIX TpeGoBaHMi; TNpaBUI  OXpaHbl Tpyda H
POTHBOIOXAPHOH Ge30MmacHoCTH.

'B cnyqae ecnu QiefepanbHblii FOCYJapCTBEHHBIN TpaXKAaHCKMM cyxawmili (nanee — rpaxiaaHCKuil ChyXawuil), 3aMemaromuii
JODKHOCTb  CTapIIEro COBETHHKA, BXOAMT B COCTaB KOHTpakTHOM cnyx6et MWUJL Poccun, To B ero ROMKHOCTHOH permaMeHt
JIOTIONHUTENBHO BKIIOMAIOTCH  creAylomMe TpeGoBanua Kk o6pa3oBaHiIO: HanMuue npodecCHOHaNbHOro o6pa3oBanMs WM
JIONOHHTENBHOTO NIPOECCHOHANBHOro 06pa3oBanis B cdiepe pa3MeIleHHs 3aKa30B Ha TIOCTaBKYM TOBApOR, BHIMONHEHKE paGoT, oKa3zauus
YCyr A1 TOCYIapCTBERHBIX M MyHHUMNANBHBIX HYKA.

“ B cnyvae ecni B NOJDKHOCTHbIE 0GS3aHHOCTH FPaXKAAHCKOTO CHYKALIEro, 3aMELIalOLIEro AO/KHOCTh CTApLIEro COBETHMKA, BXOIAT
(yHKUBH 1O CO3AaHMIO, PA3BHTHIO H AAMHHICTPUPOBAHHIO MH(OPMALMOHHBIN CUCTEM B LeHTpanbHoM anmapate MUJI Poccny, a Taoke
MCMONb30BaHHE TPOrPaMMHLIX MIPORYKTOB, OOECNEYHBAIOUINX aBTOMaTH3aUMIO TOCYAapCTBEHHBIX (YHKUMH, TO B €ro AOMKHOCTHOI
PErNAMEHT MOTMONHHTENIBHO BKIIOMAIOTCS CNEAYIOIMME NPOQECCHOHAILHBIE 3HAaHMA: CHCTEM B3aHMOACHCTBHA C rpaxaaHami M
OpraHH3aUHAMIL YYETHBIN CHCTEM, 06€CNIeHBAIOIMNX NOJAEPKKY BINONHEHHUS ()eAepalbHBIMH rOCYJapCTBEHHBIMY OpTraHaMH OCHOBHBIN
3a1a4 M (QyHKUMi, CHCTEM MEXBEJOMCTBEHHOTO B3aHMOJCHCTBNS, CHMCTEM YNPaBCHIA TOCYRAPCTBEHHBIMH HH(OPMAUMOHHLIMU
pecypcaMi. HH(MOPMALUIOHHO-aHANMITHYECKMN CHCTEM, obecnedusaromux cGop, oOpabGoTKy. XpaHEeHHMe K aHAIM3 AaHHBIX. CHCTEM
ynpasneHis 3NeKTPOHHbIMI ap\iBaMM, CUCTEM HH(OPMAUHOHHON Ge30MacHOCTH. CHCTEM YNIPaBJICHHA SKCIUTyaTauHei
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r) npodecCHoHaNbHEIE HaBBIKH: paGoThl B cgepe, COOTBETCTBYIOIIEH
HalpaBlIEHHIO JEATENBHOCTH CTPYKTYpPHOTO MOJpasfefieHHs LEeHTPAIBHOIOo
anmnapara MU/ Poccun; obecrieueHns BEIMONTHEHUS TIOCTABIEHHBIX PYKOBOACTBOM
3a7a4, INAHUPOBAaHWA M  OpraHMsaumuu cBoed pabots;; 3ddexTHBHOrO
HICTIONIB30BaHUS CIY>K€OHOr0 BPEMEHH; aHAIN3a U IPOTrHO3UPOBAHUSA JEATEIBHOCTH
Ha IOPYYEHHOM Y4YacTKe; BEJEHUs [ENIOBBIX IIEPEeroBOPOB M Oecell, B TOM YHCIE C
IPEJICTABUTENAMH HHOCTPaHHBIX TOCYHApCTB M MEXAYHAPOAHBIX OpraHM3alluii;
IyOJIMYHOrO BBICTYIUIEHHS Iepell OTE€YeCTBEHHOH M MHOCTPAHHON ayAMTOPUAMUY;
BEJEHHUA  IONUTHYECKOM M MHGOPMAIHOHHO-Pa3bACHUTENBHON  paboTH,
IOJAEPXaHUs B3aUMOJEHCTBUS C (enepalbHEIMM OpraHaMH KCIHOJHUTENHEHOM
BJIACTH M JPYTUMH TOCYJapCTBEHHBIMH OpraHaMH, IPeJCTaBHUTENAMH CYOBEKTOB
Poccuiickoit ®enepaury, MyHHUMIANBHBIX 00pa3oBaHHUii, IENOBBIX KPYIOB,
OOIIECTBEHHBIMY, HayYHBIMH M DENUTHO3HBIMH OPraHM3alMsMH, O(QUIHaIbHEIMU
JMUAMH, MHOCTPaHHBIMH M MEXIYHapOAHBIMH CTPYKTYPaMM; IIOJIy4eHHs
HeoOxoauMoH HHGOPMALUY; TOATOTOBKH ¥ PEJAKTHPOBAHHUS IUILIOMATHYECKUX U
CITy>XeOHBIX JTOKYMEHTOB, B TOM YHCJIe IIMCEM, OTBETOB Ha 3alipOChl, OTYETOB, HOT,
3amuced Oecel, CIpaBOK M HHGOpPMaUMH, OCYLIECTBIEHHMSA MX OJKCIEPTH3BI,
HOPMOTBOPYECKOIA IesTeNnbHOCTY; CHCTEMAaTHYECKOr0 TIOBBIIICHUS
NpOQECCUOHANBHBIX 3HaHUH; UCIIONH30BaHMs B paGoTe ONLITA ¥ MHEHHUS KOJUIET,
WHOCTPAHHOM M MEXAYHApOJHOH IPaKTUKH, COBPEMEHHEBIX HAYYHBIX JOCTHXEHHII,
TI0JIb30BaHUA COBPEMEHHON OPI'TEXHHMKOM M NPOrpaMMHBEIMH IPOAYKTaMH; pabOThI
C BHYTPEHHHMH H  TNepuQepHiHBIMM  YCTPOMCTBAMH  KOMIIBIOTEpPA, C
HMHGOPMAIMOHHO-TEICKOMMYHHUKALIMOHHEIME  CETSAMH, B TOM 4YHCIE C CEThIO
HHTepHeT, B ONEPallMOHHON CHCTEME, B TEKCTOBOM PEHaKTOpE, C 3JIEKTPOHHBIMU
Tabnunamy, ¢ 6asaMu [JaHHBIX, NOATOTOBKM IIpE3E€HTAali, MCIIONB30BAHHS
rpaguyeckux OOBEKTOB B 3JIEKTPOHHBIX JNOKYMEHTAX, YIPABIEHHUs 3IEKTPOHHOM
TIOYTOM; pa3spabOTKM HHULMATHBHBIX MPENIOKEHHA II0 COBEPIIEHCTBOBAHHIO
paGoTHI Ha OPYYEHHOM y4acTKe.’

III. lomxHOCTHBIE 0053aHHOCTH, IIpaBa U OTBETCTBEHHOCTH

4. B nepeyeHp HODKHOCTHBIX 00S3aHHOCTEN CTapIIEro COBETHHKA BXOLUT:

(IlepeurcnuTs NOMMKHOCTHBIE OOA3aHHOCTH CTAPIIETO COBETHUKA).

5. OcHOBHBIE @paBa X OOS3aHHOCTM CTapIEr0 COBETHMKA, a TaKXKe
OrpaHHYECHHUs, 3aNpPeTHl M TpeOOBaHMA, CBS3aHHBIE C TIPAXAAHCKON CIyx00H H
0COOEHHOCTIMH IIPOXOXKAEHUS TpaKHaHCKOM ciyx6nl B cucteme MUJI Poccun,
KOTOpBIe YCTaHOBJICHBI B €r0 OTHOLICHHH, NpPEeNyCMOTpPEHBl CTaThaMu 14-18
®enepansHoro 3akoHa or 27 miona 2004 r. Ne 79-03 «O rocynapcTBeHHOM
rpaxxaaHckoi ciyx6e Poccuiickoit @enepaunn» (nanee — ®enepaibHblii 3aK0H 0

’ B cyuae ecnu B JOMKHOCTHBIE 0BS3aHHOCTH FPOKAAHCKOro CIYXallero, 3aMellalomero Q0MMKHOCTh CTApIIEro COBETHHKA,
BXOAST (DYHKUMM 1O CO3@HHIO, PA3BMTHIO W aIMMHUCTPHPOBAHMIO MH(OPMALMOHHBIX CHCTEM B LIEHTPaNbHOM anmapare MUJL
Poccnu, a Takke HCTONB30BaHKE MPOTPAMMHBIX NPO/YKTOB, 06€CIeYHBAIOLIMX aBTOMATH3ALHAIO TOCYAAPCTBERHBIX (BYHKLIMH, TO B
€ro NOMKHOCTHOM PErNaMEHT AONONHUTENBHO BK/IOHANOTCA CEeAylOWMe NpodecCHOHANBHBIE HaBbIKM PaboThl C CHCTEMaMM
B3aUMOJCHCTBUA C IPAXAAHAMM M OPraHM3aUMAMM, C CHUCTEMAMM MEXBENOMCTBEHHOTO B3aUMOJEHCTBUS, C CHCTEMAMM
YNpPaBeHUS TOCYJApCTBEHHLIMM  MH(OPMALMOHHBIMM  pecypcamMM, C  HH(OPMALMOHHO-AHATMTHYECKUMH  CHCTEMaMH,
obecneunsatownmy c6op, 06paboTky, XpaHeHHE M aHAIM3 JAHHLIX, C CHCTEMAaMHM YNPABIEHUS JJEKTPOHHBLIMH ApXMBaMH. C
CHCTCMaMHU MH(OPMAUHOHHOI 6E30NACHOCTH. C CHCTEMAMH YPABNEHMS IKCINYaTalHe
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rpaxgaHckod cmyxbe) u cratesmu 4, 5, 8 denepanbHOro 3akoHa OT 27 HIONA
2010r. Ne205-03 «O6  ocoOeHHOCTSX  HPOXOXIEHHS  ¢enepalbHOM
roCyIJapCTBEHHOM IpakJaHCKOW CIy>XObI B cucTeMe MUHHCTEpCTBa HHOCTPaHHBIX
nen Poccuiickoit @enepauuny.

6. CTapmmifi COBEeTHHK OCYLIECTBNSeT UHble IHpaBa U  HCIHOJHAET
0053aHHOCTH, IpeNyCMOTPEeHHBIe 3aKOHOAaTeNbcTBOM Poccuiickoil ®enepanuuy,
npukazamu  (pacnopsbxkeHusmMu) MUJ]  Poccum, nopydenmsmMu MuHucTpa
uHOCTpaHHBIX Aenl Poccuiickoit denepauuu U ero 3amMecTUTeNeHd, MOPYyYECHUAMH
nupektopa JlemaprameHTta (yKasaTb HaWMEHOBaHHMeE JelapTaMeHTa) M €ro
3aMeCTHTeNeH (B COOTBETCTBUM C pacrpezeneHueM 00s3aHHOCTEH), OpyYEeHUIMH
HavaJlbHUKa 0THena (YKa3aTh HaMMEHOBaHUeE OTJENa U AerapTaMeHTa).

7. Crapunii COBETHHK 3a HEHCIIOJHEHUE WIHM HEHaJexallee HCIIONHEHHE
INOJDKHOCTHBIX 00f3aHHOCTEH MOXET OBITh IPHUBICYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit ®eneparyi.

IV. Ilepeuens BOIIPOCOB, I10 KOTOPHIM CTAapIIXii COBETHUK BIpaBe UK 0013aH
CaMOCTOSATENBHO IPHHUMATD YIIPaBJIEHYECKHE U UHbIE PEIIeHMs

8. Ilpu ucnonHeHHHU ciyeOHBIX 00sS3aHHOCTEH CTapIINii COBETHUK BIIpaBe
CaMOCTOSITEJIEHO IIPUHUMATh PeIEeHHs 10 BOIPOCaM:

(IlepeuncnuTe BONPOCHl, IO KOTOPHIM CTapIIM{d COBETHUK BIIpaBe
CaMOCTOSTENBHO IPUHUMATH YIIPaBICHYECKHUE ¥ MHBIE PEIIeH ).

9.1lpn ucnONHEHUN CIYXeOHBIX O0S3aHHOCTEH CTapIIMii COBETHHK 0013aH
CaMOCTOSTEIbHO IPUHUMATH PEIIEeHHs 110 BOIPOCaM:

(Ilepedyucnute BOMPOCH, IO KOTOPHIM CTapIIMid COBETHHK 00s3aH
CaMOCTOSITEIHHO NPHHUMATh YIpaBleHIYeCKUEe U HHbIE PELICHHUS).

V. IlepeueHs BONpOCOB, IO KOTOPHIM CTAPILIMHA COBETHHK
BIIpaBe UM 0053aH y4acTBOBATh IPH OATOTOBKE
IPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB M (MJIM) IIPOEKTOB
yTIpaBIeHYECKUX ¥ UHBIX peLUeHu

10. Crapmnii COBETHMK B COOTBETCTBHM CO CBOEH KOMIIETEHIIMEH BIpaBe
y4acTBOBaTh B IIOATOTOBKE (0OCYXIEHUH) CIIEAYIOMHX IPOESKTOB:

(Ilepeuncnure BHABI NPOEKTOB HOPMATHBHBIX IPABOBEIX AKTOB W (HIIM)
IPOEKTOB YIPABJICHYECKUX U HHBIX pEIIeHMi, B MOATOTOBKE KOTOPHIX BIpaBe
y4aCTBOBAaTh CTAPIUMH COBETHUK B COOTBETCTBUM CO CBOEH KOMIIETEHIIUEH).

11. Crapmuii COBETHUK B COOTBETCTBHHM CO CBOEH KOMIIETeHUHeEH 00s13aH
y4acTBOBATh B IIOJrOTOBKE (00CYXIEHUH) CIEeIYIOMUX IPOESKTOB:

HOJIOXKEHUH 00 OTHene U JenapTaMeHTe;

rpaduKa OTIIyCKOB I'PaXJaHCKHUX CITyXXalllhX JelapTaMeHTa;

MHBIX AaKTOB M0 IOPYYEHHIO HENOCPENCTBEHHOrO0 pPYKOBOJIUTENS W
pykxoBoactBa MU /] Poccuu.
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VI. Cpoxu 1 npouexypsl NOATOTOBKH, pACCMOTPEHMS
NPOEKTOB yNPABICHYECKNX U UHBIX PEIICHUH, TIOPAIOK
COTTIaCOBaHUA U NPHUHSATHS AaHHBIX pelIeHUH

12. B COOTBETCTBHH CO CBOHMH JOJDKHOCTHBIMHA 0043aHHOCTIMU CTapIIII/Iﬁ
COBCTHHK IIPpMHUMACT PEUICHHSA B CPOKH, YCTAaHOBJICHHBIE 3aKOHOIATCJIbHBIMH H
WHBIMYA HOPDMATHBHBIMHU IIPABOBLIMH aKTaMHU Poccuiickoi (DeﬂepaIII/II/I.

VIIL. INopsanok cayxeOGHOro B3auMoAeicTBUs

13. B3auMoieHiCTBHE CTaplIero COBETHHKA C TIPaXXJAaHCKUMHU CITYXKaIlUMU
MWU]] Poccuu, rpaxaaHCKUMH CIIy>)KalllUMU HHBIX T'OCYAApCTBEHHBIX OpPraHOB, a
TaKXXe C APYTMMH IpakJaHaMH ¥ OpraHu3alldsMU CTPOMTCA B paMKaX NEeNOBBIX
OTHOIIEHMH Ha OCHOBE OOIMX MPHHIOMIIOB CIy)XeOHOr0  IOBEICHUS
rOCYyAapCTBEHHBIX CIY)KalUX, YTBepXIeHHBIX Yka3oM Ilpesunenra Poccuiickoii
Qenepanuu ot 12 aBrycra 2002r. Ne 885 (CobparHue 3aKkoHOAATeNbCTBa
Poccuiickon ®enepanun, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), u TpeboBaHUi K ciykeOHOMY IOBENEHHIO, YCTAHOBJIEHHBIX cTaThel 18
®enepanpHOro 3aKOHA O TPaXAAHCKOH ciryx0e, a TakXe B COOTBETCTBUHM C UHBIMM
HOpMaTUBHBIMU NTpaBOBLIMU akTaMu Poccuiickoit @enepauuu u M Poccuu.

VIII. Ilepeuens rocyrapcTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakJaHaM U OpraHu3alusiM B COOTBETCTBUH C aIMHUHUCTPATUBHBIM
pernaMentoM MHU/J] Poccun

14. Yxa3aTp NOMHBIN NepeYeHb OKAa3bIBAEMBIX [OCYAApPCTBEHHBIX YCIYT JTHOO
cenarth 3alich, YTO FOCYJapCTBEHHEBIE YCIYTH HE OKa3bIBAIOTCA.

IX. IToxazatenu 3PeKTUBHOCTH U pe3yIbTaTHBHOCTH
npodecCHOHATIBHOM CITy)XKeOHOH 1eTeTbHOCTH

15. DdbdexkTuBHOCTE  NPOGECCHOHANBHOH  CIy)XeOHOW  IeATEeNBHOCTH
CTaplIero COBETHUKA OLIEHUBAETCSA 110 CIIEOYIOUINM [TOKa3aTeNsIM:

BBIIIOJIHIEMOMY 00BeMy pabOTBI M HHTEHCHBHOCTH Tpy/JAa, CIIOCOOHOCTH
COXPAHATH  BBICOKYIO pabOTOCIHOCOOHOCTH B  OKCTPEMANBHBIX  YCIOBHAX,
COOJIIOACHHUIO CITYXEOHOH TUCIUILIHHEL,

CBOEBPEMEHHOCTH U ONIEPAaTUBHOCTH BBITIONIHEHUS IOPYUEHHUIT;

Ka49eCTBY BBINOJHEHHOH paboTH! (IOArOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHbIMH TpeOOBaHUAMH, NTOJHOMY M JIOTHYHOMY H3JIOKEHHIO MaTepHaa,
IOPUANYECKH IPAMOTHOMY COCTABJIEHHIO JOKYMEHTa, OTCYTCTBHIO CTHIMCTHYECKHX
U TpaMMaTH4YECKUX OLIHOO0K);

NpodEeCcCHOHABHON  KOMIIETEHTHOCTH  (3HAHMIO  3aKOHOIATENbHBIX,
HOPMAaTHBHBIX IIPABOBBIX aKTOB, UIMPOTE MPO(EeCcCHOHANBLHOIO KPYro3opa, YMEHUIO
paboTaTh C JOKYMEHTAMH );
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CIIOCOOHOCTH Y€TKO OpraHM30BBIBATH M  INIAHUPOBATH  BEHINOJHEHHE
NOPYYEHHBIX 3allaHMi, YMEHMIO palMOHalbHO HCHOJB30BaTh pabodee Bpems,
paccTaBIsATh IIPUOPUTETEHI;

TBOPYECKOMY MOAXONY K PEIICHUWIO IIOCTABICHHBIX 3a/Ja4, aKTUBHOCTH H
UHUUHATUBE B OCBOCHUH HOBBIX KOMIBIOTEPHBIX Y HHPOPMALIMOHHBIX TEXHOJOTHH,
CIIOCOOHOCTH OBICTPO aanTHPOBATHCA K HOBBIM YCIOBHAM U TPeOOBaHHUAM;

OCO3HaHHIO  OTBETCTBEHHOCTH 3a IIOCIEACTBHAA CBOUX  JICHCTBHWIH,
IIPUHAMAEMBIX PEIlEeHUH.

JIMCT O3HAKOMIJIEHUA
Ne | ®amunus, ums, Hara u pocnuce B Hata v Homep | [aTta u HOMep
n/n 0TYECTBO 03HaKOMJIEHHH C TpyKasa o npuKasa o6
JIOJDKHOCTHBIM Ha3HAYCHUH Ha | 0CBOOOXIEHUH
pErIamMeHTOM U B JOJDKHOCTh | OT JOJDKHOCTH

INOJIYYECHHH €0 KOIIHH
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[Tpunoxenue Ne 20

K TpuKasy MHUHHCTEPCTBa HHOCTPaHHBIX Jell
Poccuiickoit @eneparuu

oT « 21 » cenTa6pa 2015 r. Ne 18151

IIPUMEPHBINA JOJKHOCTHOW PETJIAMEHT ®EJIEPAJILHOIO
TOCYJAAPCTBEHHOI'O I'PAXKIAHCKOI'O CJIVKAIIETO
IEHTPAJBLHOI'O AIIITAPATA MUHHUCTEPCTBA MHOCTPAHHBIX
JEJ POCCHIICKON ®EIEPAIIAN

VTBEPXJIAIO

(HaHMeHOBaHHe HAOJDKHOCTH IIPEACTABUTEISA HAHUMAaTEIA
60 JIM1la, YIIOJJHOMOYECHHOr0 HaHI/IMaTCJICM)

(moxmucs) (bamunus, *HULIMATIBT)
OT «__» 201 r

JMOJDKHOCTHOM PEIJIAMEHT
COBETHHKA

(ylcasa"rb HaAaHMCHOBAHHE OTAEA H uenap’ramem"a)

I. O6ume nonoxeHus

1. JlorxHOCTE  (penepanbHOM  rOCYyHapCTBEHHOM TPaXKHAHCKOW  CITYXKObI
(manee — rpaxaaHckas ciayx0a) coBeTHHKa (YKa3aThb HAaMMEHOBAHHE OTAeNa M
AenapraMeHTa) MHHHCTEpCTBa HWHOCTpaHHBIX Jen Poccumiickoit ®Denepauunu
(manee - COBETHHK) OTHOCHTCS K Befyluedl rpymre IOJUKHOCTEH TIpaKIaHCKOM
CIIy)OBI KaTErOpHH «CIELHATHCTHI.

PeructpanuonHsiil HoMep (KoI) JOKHOCTH - 12-3-3-019.

2. HasHadeHHe Ha JOIDKHOCTH COBETHMKA M OCBOOOXKAEHME OT MOJDKHOCTH
OCYWIECTBISAETCS B  YCTaHOBIEHHOM TIIOpsAOKe [pHKa3oM MuHHCTEpCTBa
MHOCTpaHHbIX Ael Poccuiickoit @enepanuu (nanee — MUJL Poccun).

CoBETHUK HENOCPENCTBEHHO IOOYMHAECTCH HAvyalbHHKY OTHeNa (yKas3arh
HalIMEHOBaHHeE OTJIeNa U leNapTaMeHTa).



118

II. KpanudukaimoHHsle TpeOOBaHUS K YPOBHIO U XapaKTepy
3HAHUI ¥ HaBBIKOB, 0Opa30BaHHIO, CTaXy IPaXKXaHCKOH CIIyXObI
(cTaxxy rocyapCTBEHHOH CITY>XObI MHBIX BHJOB) WM CTaXy
(ombITy) paboThI IO CIEUNaNBHOCTH

3. lna 3amemieHust JODKHOCTH COBETHHKA YCTaHABIUBAIOTCS CleLyIOLIHe
TpeOOBaHHUS:

a) HaJIMYHe BEICIIEr0 0GPa3OBAHHUS;

0) Hamyuue He MeHee JBYX JIeT CTaXa TIPakKJaHCKOM  CIyXObl
(rocynapcTBEeHHOM CIIy>)kOBI MHBIX BHIOB) WIM He MeHee 4YEThIpeX JeT CTaxka
paboOThl MO CIEHUANbHOCTH; IS JIML, MMEIOWIUX TUIUIOMBI CIENHaINCTa WIH
MarucTpa ¢ OTJIMYHEM, B T€YeHHE TpeX JIET CO JAHA BBIAAYH AMIUIOMA - HE MEHee
OJIHOTO Troja CTaXka TIpaXJaHCKOH ciyXO0bl (rocyJapCTBEHHOM CIyXOBl HHBIX
BHIOB) WIH CTaxxa pabOThI 110 CIEUATBHOCTH;

B) npodeccuonanpHble 3HaHuiA: Koucturymuu Poccuiickoit ®enepanyu,
(denepalbHBIX KOHCTUTYLHMOHHBIX 3aKOHOB, (eIepalbHBIX 3aKOHOB, YKa30B
IIpesunenta  Poccmiickon ~ ®epepanuu, mnocraHoBieHuii  [IpaButensctBa
Poccuiickoit ®epepauuy, HHBIX HOPMATHBHBIX IIPAaBOBHIX aKTOB Poccuiickoit
@enepauun 1 MUJ] Poccun, a Takke ciryeOHBIX JOKYMEHTOB, PETYIMPYIOLIMX
COOTBETCTBYIOIIYIO cdepy HEesSTeNPHOCTH IPHMEHUTENBHO K HCIOJHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX 00S3aHHOCTEH; MEXIYHAapOIHOTO NpaBa, B TOM YHCIIE
OUIUIOMAaTHYeCKOr0 M KOHCYJIBCKOIO TMpaBa, MEXIYHAPOJHBIX OTHOIIEHHMIA;
WHOCTPAHHOTO 3aKOHOJATeNhCTBa, OCOOEHHOCTEN KOHKPETHBIX PETMOHOB H CTPaH -
B o0beMe, HeOoOXOOMMOM Ui BHINOJHEHUS JOJDKHOCTHBIX OOS3aHHOCTEH;
MHOCTPAHHHBIX A3BIKOB; HOPM M IpaBWJ OQUIMATBEHOIO IPOTOKOJIAa M STHKETa;
HOpsAZiKa OCYLUECTBICHHUS IUIUIOMAaTHYECKOW M CIyXeOHOH nepenucKku; OCHOB
IEeJIONIPOU3BOJCTBA, YIIPABICHUS W OpPraHU3allUd TPYJHa; Mpolecca MPOXOXICHHS
rpakIaHCKOM CIIy>kObI; HOpPM JE€NOoBOro OOWEHHs; GopM M MeToJOB paboTHI C
NpUMEHEHUEM AaBTOMATH3UPOBAaHHBIX CPENCTB YIIPaBIEHHS; alllapaTHOro M
IporpaMMHOro obecriedyeHHs; BO3MOXHOCTEH H OCOOEHHOCTeH NpUMeHeHUs
COBPEMEHHBIX HH(POPMALMOHHO-KOMMYHUKAIHOHHBIX TEXHOJNOTHH B oOpraHax
rOCyJapCTBEHHOH BIAacTH (Zajee - TIOCYHapCTBEHHBIE OpraHbl), BKIIOYas
HCTIOJIb30BaHHE BO3MOXKHOCTEH MEXBEJOMCTBEHHOIO IOKYMEHTOO0OpOTa; OOLIMX
BOIIPOCOB B obinacti obecneyeHuss HHPOPMAIIMOHHOM 6€30MacHOCTH; CIIy)XeOHOro
pacnopsiaka MW Poccuu; mnopsaka paboThl co cioyxeOHOH M CeKpeTHOit
uHQOpMalidel, pEXUMHBIX  TpeOOBaHWiA; TpaBWI  OXpaHbBl TpyAa U
IIPOTHBOIOXKAPHO} 6e30IMacHOCTH.

I . o . " . o o
B cnyuae ecnu denepannHblii rocyaapcTBEHHbIH IpaKRaHCKHH chiykalil (ganee — rpaxuaHCKuil CnyxawMii), saMeiwarommii

JOMKHOCTb COBETHMKA. BXOAMT B COCTaB KOHTpakKTHOI cnyx6s1t MU Poccun, 170 B ero AOIKHOCTHON pErflaMeHT AOMONHUTENbHO
BIJIIOYAIOTCH  ClefyloumMe TpeGoBaHms K 00pa3’oBaHHIO: HanuuMe npodeccHOHaNbHOrC 06pa3oBaHUA HAM  JONONHHTEIBHOTO
npodiecconansHoro o6pasopauna B cdiepe pasMELUEHUS 3aKa30B Ha IOCTABKH TOBAPOB, BHINONHEHUE paloT, OKa3aHMA YCIOyr mis
FOCYZAPCTBEHHBIX 1 MyHUIMIATILHBIX HYXKA.

B cnyuae ecnu B ROMKHOCTHBIE 06S3aHHOCTH MPaXAAHCKOr0 CYXAIUEro, 3aMellaloIero JOKHOCTL COBETHHKA, BXOAAT Q)yHKUHHK No
CO3AaHHIO. Pa3BHTHI0O M AAMMHMCTPHPOBAHMIO MH(OPMALMOHHBIX CHCTeM B ueHTpanbHoM anmapare MMWJ] Poccun, a Tawke
HCIONIb30BAHHME TIPOTPaMMHBIA NPOAYKTOB, OGECMEYHBAIOWMX ABTOMATH3AUMIO rOCYNApCTBEHHBIX (yHKumil, TO B €ro AOMKHOCTHOMN
PErNaMEHT JAOMONHMTENLHO BKINIOMAIOTCA CJIEAYIOMHE Npo(eCCHOHANBHBIE 3HAHMSA: CHCTEM B3aMMOIEHCTBHSA C IpaxaaHaMu M
OpraHHM3aUMAMH; YYETHBIX CHCTEM, 00ECREYHBAIOIWMN TOAAEPKKY BLITONHEHUS (JeaepaNsHbIMi FOCYJAPCTBEHHBIMH OPraHaMil OCHOBHBIX
3aga4 ¥ QyHKuuii. CHCTEM MEXBEJOMCTBEHHOIO B3aHMOZEIiCTBHS, CHCTEM YNpaBlIEHHS [OCYHAPCTBEHHBIMH HIN)OPMALHOHHBIMH
pecypcamil. MH(OPMalUIOHHO-aHANMTHHECKIX cUcTeM, obecnewisaiowux c6op, 06pabGoTKy, XpaHeH!le M aHaiu3 AaHHBIX, CHCTEM
YNpPaBNeHNUs 3MEKTPOHHBIMH apXHBaMH, CHCTEM HB(OPMaUHOHHOI 6E30MaclOCTH, CHCTEM yNpaBlieHis SKCTyaTauneit
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I) IpOQEeCCHOHAbHbIE HABBIKU: paboTl B cdepe, COOTBETCTBYIOIIEH
HalpaBlCHUIO JEATEJIBHOCTH CTPYKTYPHOIO MOJpa3feleHUs HEeHTPaIbHOIo
armmapara MUJI Poccun; obecriedeHns BBIONHEHHUS MOCTABJIEHHBIX PYKOBOICTBOM
3aja4; IUIaHHUPOBaHMsA M  OpraHM3anud CcBoed paborer; 3ddexTuBHOrO
MCIIONE30BaHMs CIIy)XeOHOro BpeMeHM; aHalIH3a U NPOrHO3UPOBAHMS JEATENEHOCTH
Ha ITOPYYEHHOM YYacCTKe; BEJIEHMs NENOBHIX IIEPEroBOPOB M Oecell, B TOM YHCIIE C
NPEeJICTABUTEIIMH HHOCTPAHHBIX TOCYHAapCTB M MEXIYHapOOHBIX OpraHM3allMii;
yOIUYHOTO BEICTYIUIEHHS Nepe]] OTeUECTBEHHOW M MHOCTPAaHHOM ayIMTOPHAMUE;
BeNEHHS  MOJUTHYECKOM M HHPOPMAIMOHHO-PA3bACHUTENBHOM  paboTEL;
NOoAJEepXKaHUA B3aUMONEHCTBUSA C (elepalbHBIMH OpPraHaM¥ HCIOJIHUTENHHOM
BIIACTH M JPYTMMH TOCYAapCTBEHHBIMH OpraHaMi, NpPEJCTAaBUTEISIMU CYyOBEKTOB
Poccuiickoit (®enepalii, MyHHMIMIATBHBIX OOpa3’OBaHHI, HENOBBIX KpYTOB,
OOIIECTBEHHBIMU, HAYYHBIMH U PEIUTMO3HBIMA OPraHU3ALHAMHE, O(QHIMATBHEIMU
NUIAMH{, WHOCTPAHHBIMH M MEXAYHapOIHbIMH CTPYKTYPaMH; IIOXydYEHHs
HeoOX0MMMOM MHPOPMaLUY; NOATOTOBKY M PENAKTUPOBAHHUS JUILIOMATHYECKHX H
CITy’XeOHBIX JIOKYMEHTOB, B TOM YHCIIE IIFICEM, OTBETOB HA 3allpOCHl, OTYETOB, HOT,
sanuced Oecen, cmpaBok M MHGOPMAIMH, OCYIUECTBIEHMA MX OKCTICPTU3BL
HOPMOTBOPYECKO# JeATEeNLHOCTH; CHCTEMaTHYECKOTO IIOBBIIEHUS
NpO()eCCHOHANBHBIX 3HAHHUMH; MCTIOJB30BaHUA B paboTe ONBITA M MHEHHS KOJLIET,
MHOCTPaHHOM M MEXIYHapOTHOH NPaKTHKH, COBPEMEHHEIX HAYYHBIX JOCTIXEHHIL,
N0JIb30BaHUS COBPEMEHHOW OPITEXHMKOM M IIPOrpaMMHBIMU NPOIYKTaMHU; paboTEl
C BHYTPEHHUMH M INepH(EpHHHBIMH  YCTPOHCTBAMH  KOMILIOTEpPa, C
MHPOPMaIIOHHO-TEIEKOMMYHUKALIMOHHEIMA CETAMH, B TOM 4YHCIE C CETBIO
UHTepHeT, B OIEpPAlMOHHOM CHCTEME, B TEKCTOBOM PENAKTOPE, C 3JIEKTPOHHBIMU
Tabnvuamu, ¢ 6a3aMH  OaHHBIX, NOATOTOBKM IPE3CHTAalMH, WCIIONB30BAHMS
rpaguieckux 0O6BHEKTOB B 3NEKTPOHHBIX IOKYMEHTAaX, YIPABIEHHS 3JIEKTPOHHOI
MOYTOH; pa3pabOTKM HHMUMATHUBHEIX IIPEUIOKEHUN I10 COBEPIIEHCTBOBAHHIO
paboTH Ha NOPYYEHHOM y4acTKe.>

III. lomxHOCTHEIE 00S3aHHOCTH, IIPaBa ¥ OTBETCTBEHHOCTH

4. B nepedeHb JODKHOCTHBIX 00A3aHHOCTEN COBETHHKA BXOIUT:

(ITepe4ncnuTs NOMKHOCTHBIE 00A3aHHOCTY COBETHHKA).

5. OcHOBHBIE NpaBa M OOJ3aHHOCTH COBETHHKA, a TAKKE OTPaHMYEHH,
3anpeThl ¥ TpeOOBaHUSA, CBA3aHHBIE C IPAXAAHCKOM CIyk60i M 0COOGEHHOCTIMH
IPOXOXKICHUA TIpaxnaHckod ciyx6er B cucreme MIUJ] Poccuu, koTopsle
YCTaHOBJIEHBI B €I0 OTHOIICHNH, NPEAYCMOTPEHBI CTaThiMu 14-18 denepansHoro
3akoHa OoT 27 vrona 2004 r. Ne 79-@3 «O rocynapcTBeHHOM IpaaaHCKOM cyxbe
Poccuiickoit @epepauun» (nanee — GenepansHeli 3aK0H 0 IPOKAAHCKOH CIyx6e) 1
cratbaMu 4, 5, 8 ®enepanpHoro 3akoHa ot 27 mrons 2010rT. Ne 205-03

’B Clyyae €CNM B ROMMKHOCTHblE OGS3aHHOCTH TPAXHAHCKOIO CIYXKALIEro, 3aMElaloEro JOMKHOCTh COBETHHKA, BXOAST
(YHKUMM 10 CO3RAHMIO, PR3BHTHIO ¥ ARMUHUCTPUPOBAHMIO KH(POPMALMOHHBIX CUCTEM B uenTpansHoM annapate MU/JI Poccuu, a
TAIOKE HCMONB30OBAHNE TIPOrPaMMHLIX NPOAYKTOB, OGECTIEYHBAIOILKMX aBTOMATH3ALUMIO FOCYAApCTBEHHBIX (YHKLMH, TO B €ro
HOMKHOCTHOR DErNamMeHT IOMOJHMTENBHO BKIIOYAIOTCS CAEAYIOWHE NPOQecCHOHANbHBIE HaBbIKKH® paboThl ¢ CHCTeMamu
B3aUMONCHCTBHS C TIPaXIaHaMH ¥ OPraHM3ALUMAMH, C CUCTEMaMH MEXBENOMCTBEHHOIO B3aMMOLEHCTBMS, € CHCTEMAMH
YNPaBACHUS  rOCYLAPCTBEHHBIMM  MH(OPMALMOHHBIMH  pecypcaMH. ¢  HH(OPMALMONHO-aHATMTHYECKMMH  CHCTEMaMu,
obecnieunBaloMMi €60p. 06paGoTKy. \paHCHHME M aHANM3 JAHHBLIX, C CHCTEMAMH YNPABNEHMS JIEKTPOHHBIMH apXuBami, ¢
CHCTEMaMH HH(POPMAUHOHHOH GE30MACHOCTH. C CHCTEMAMN YNIPABIEHHS KCIYaTauHed
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«O06 ocobeHHOCTIX NpOoXOoXIeHHs (enepalbHON TOCYAapCTBEHHOM IpaXKJaHCKOM
Ccy>k0Ob1 B cucreMe MuHHCTEpCTBa HHOCTpaHHBIX nen Poccuiickoit @enepannmy.

6. COBETHUK OCYWIECTBISET HHBIE IIpaBa M HCIOJHAET OOS3aHHOCTH,
IIpeqyCMOTpEHHbIE 3aKOHOAATENbCTBOM Poccuiickoit ®epepauyy, NnpuKazaMu
(pacnopsoxenussmu) MUJL Poccun, mopydenussMa MUHHCTpa MHOCTPAHHBIX e
Poccuiickoii Penepauuu H €ro 3aMecTUTeNed, IOPYYEHHSIMH IUpPEKTOpa
JlenapramenTa (yka3aTh HalMEHOBaHUE JeNlapTaMEHTa) M €ro 3aMecTHTeliei (B
COOTBETCTBHU C paclpefieleHueM o00s3aHHOCTeH), NMOpYYeHHSIMH HavalbHHKa
otaena (yka3aTh HaMeHOBaHHE OT/elia U JenapTaMeHTa).

7. CoBeTHMK 32 HEWUCIIONIHEHMe WJIM HeHaJjexallee HCIOIHEHHe
JIOJDKHOCTHBIX 00sf3aHHOCTEH MOXeET OBbITh IIpUBJIeYeH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJAATENLCTBOM Poccuiickoit ®enepaiiuy.

IV. Ilepedens BonpocoB, [10 KOTOPHIM COBETHHK BIIPaBE MM 00513aH
CaMOCTOSATENBHO IPUHUMATh YTIpaBIeHYeCKUe U UHBIE peIleHUs]

8.Ilpy JWCHOMHEHMH CIy)XeOHBIX OOS3aHHOCTEHl COBETHMK  BIpaBe
CaMOCTOSITENBHO IPUHAMATH PELIEHHUS IO BOIIPOCaM:

(ITepeuncnute BONPOCH], 1O KOTOPBIM COBETHHK BIPABE CaMOCTOATENBLHO
NPUHUMATH YIpaBJlIeHYECKNe U UHEIE PEIleHMUs).

9.Ilpy HCHONHEHMH CIYXeOHBIX O0O0M3aHHOCTEH COBETHHMK 00s3aH
CaMOCTOSTENBHO IIPUHUMATH PEIICHUS IO BOIPOCaM:

(ITepeuncnyTe BONPOCH], IO KOTOPEIM COBETHHK 00M3aH CaMOCTOSATENBHO
INPUHUMATh YIpaBlIeHYECKHe U UHBIE peIlieH s ).

V. IlepeyeHs BONPOCOB, 10 KOTOPHIM COBETHHK
BIIpaBe WM 00s3aH y4aCTBOBATh NIPH MOArOTOBKE
IIPOEKTOB HOPMATHBHEIX IPABOBBIX aKTOB U (WJIH) IPOEKTOB
YIIpaBJIEHYECKUX U UHBIX pelueHui

10. CoBeTHHK B COOTBETCTBUH CO CBOEH KOMIIETEHLHEH BIpaBe Y4acTBOBATh
B NIOAroToBKe (06CY)XIEHHUH) CIEeYIOIMX POEKTOB:

(ITepeuncnute BHOBI NPOEKTOB HOPMATHUBHBIX IIPABOBEIX AKTOB W (MJIM)
IIPOEKTOB YNpPABJIEHYECKMX M HHBIX pElleHUH, B NOJrOTOBKE KOTOPHIX BIIPaBe
y4aCTBOBAThb COBETHUK B COOTBETCTBHH CO CBOEH KOMIETeHUHEH).

11. CoBeTHHK B COOTBETCTBHMHM CO CBOEH KOMIIETEHIHEH 0613aH YIacTBOBATE
B IIOArOTOBKE (06CYXIEHUN) CAEAYIOMMX IPOEKTOB:

IIOJIOXKEHUH 00 OTAeNe u enapTaMeHTe;

rpaguxa OTIIyCKOB IPaXXIaHCKHX CITyXallHX AeHapTaMeHTa;

MHBIX AaKTOB II0 IIOPYYEHHUIO HEIOCPEJCTBEHHOIO pYKOBOIMTENA M
pykxosonactsa MU Poccuu.
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VI. Cpoku ¥ mpolenypsl IOATOTOBKH, paCCMOTPEHHS
NIPOEKTOB YIIPABIEHYECKUX ¥ MHBIX PEIIEHHUH, IOPAI0OK
COrJIaCOBaHUS U IIPUHATHS JaHHBIX pEeLUICHMMI

12. B COOTBETCTBHH CO CBOMMH JOJDKHOCTHBIMU OOS3aHHOCTAMH COBETHHK
IIPUHMMAET pPEeUIeHHs B CPOKH, YCTaHOBJEHHBIE 3aKOHOJAATENbHBIMM WM HHBIMH
HOPMaTHBHBIMH MpaBoBBIMU akTaMu Poccuiickoit @enepanyu.

VIL. Iopsinoxk ciyxeOHOro B3auMOIEHCTBUSA

13. B3aumopeiicTBHE COBETHMKa ¢ TpaXJaHCKUMU ciuyxammumu ML
Poccuu, rpaXIaHCKUMHU CIIy>XalllUMU MHBIX FOCYJapCTBEHHBIX OPIaHOB, a TaKKe C
APYTAMH T'paXKAaHaMU U OpraHU3alMAMU CTPOUTCA B PaMKaX JENOBBIX OTHOLIEHHUH
Ha OCHOBE OOIUX TPUHLUIIOB CIYXeOHOro TIOBENEHHS TOCYyAapCTBEHHBIX
CIy)XalluX, YTBepXIeHHBIX Yxka3zoM Ilpesunenra Poccuiickoit ®epepaumu OT
12 aBrycta 2002 r. Ne 885 (CoGpanue 3akoHOnaTenscTBa Poccuiickoit ®efepanus,
2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, ct. 3658), u TpeboBanwMii
K ClIy)xeOHOMY NOBEICHHIO, YCTAHOBIEHHHIX cTaThed 18 denepansHOro 3akoHa o
rpaXJaHcKoi ciyx0e, a TakKe B COOTBETCTBHM C HMHBEIMH HOPMATHBHEIMH
npaBoBEIMH akTaMu Poccuiickoit @enepanun u MUJL Poccun.

VIII. [Iepedens rocy1apCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakIaHaM U OPraHM3alyAM B COOTBETCTBHH C aAMMHHUCTPATHBHBIM
pernamenroM MU/ Poccun

14. Vka3aTe NONHEIH NepedeHb OKa3bIBaEMBIX FOCYAapCTBEHHBIX YCIYT JIH00
clIellaTh 3allKCh, YTO FOCYJapCTBEHHBIE YCIYTH HE OKa3hIBAIOTCH.

I[X. IToxa3atenu 3¢pGeKTHBHOCTH U pe3yIbTaTUBHOCTH
npodeccruoHaNBHOM CITy)XeOHOM NeATeNbHOCTH

15. DddekTuBHOCTE  NpOdEecCHOHANBHON  CIyXKeOHOM  NeATEeNbHOCTH
COBETHHKA OLIEHHBAETCS MO CIEAYIOIIUM HOKa3aTeNsIM:

BEITIOJIHAEMOMY 00BeMy pabOTBl M HHTEHCHMBHOCTH TpyZAa, CIIOCOOHOCTH
COXPaHATh BBICOKYIO pabOTOCIOCOOHOCTH B  3KCTPEMANBHBIX  YCIOBHSAX,
COOIOIEHHUIO CITYKeOHOM NUCLIMILIIHEI;

CBOEBPEMEHHOCTH U ONIEPaTUBHOCTHU BBHINIOJHEHMS [IOPYYECHHUH;

Ka4eCTBY BBHIIIOJIHEHHOH paboTh! (HOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTaHOBJIEHHBIMHU TPeOOBaHUSIMH, IIONHOMY M JIOTHYHOMY H3JI0XEHHIO MaTepHaa,
IOPUINYECKH IPaMOTHOMY COCTABIICHUIO JOKYMEHTa, OTCYTCTBHIO CTHIMCTHYECKHX
¥ rpaMMaTH4YecKiX OUINO0K);

Ipo(eCCHOHANIBHOM  KOMIIETEHTHOCTH  (3HAHHIO  3aKOHOJATENbHEIX,
HOPMaTHUBHBIX [IPaBOBBIX aKTOB, INHPOTE MPOPECCHOHATLHOIO KPyro3opa, yMEHHIO
paboTaTh ¢ JOKYMEHTaMHu);
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CIIOCOOHOCTH 4Y€TKO OpraHM30BHIBATh M  IUIAHHPOBATh  BBIINONHEHHE
IIOPYYEHHBIX 3aJaHMi, YMEHHIO palMOHaIBHO HCIOJB30BaTh paboduee BpeMs,
paccTaBiATh IPHOPUTETEL;

TBOPYECKOMY MOAXOAY K PpEIUCHHIO TIOCTABJIEHHBIX 3a/ia4y, aKTHMBHOCTH H
UHMIIMAaTHBE B OCBOCHHH HOBBIX KOMIIBIOTEPHBIX M HHPOPMAIMOHHBIX TEXHOJIOIHIA,
CIIOCOOHOCTH OBICTPO aJalTUPOBATHCA K HOBBIM YCIOBHSM U TPeOOBaHUAM;

OCO3HAHMUIO  OTBETCTBEHHOCTH 3a IIOCIENCTBMA CBOHX  JEHCTBHIH,
IIPUHMMAEMBIX PEeIICHHIA.

JIMCT O3HAKOMJIEHUA
Ne | ®amunus, ums, Hata u pocnuce B Hata u Homep | [laTta u HOMep
n/n OTYECTBO O3HaKOMJIEHUH C IpUKa3a o IpHKasa 06
JOOJDKHOCTHBIM Ha3HAYECHUH Ha | OCBOOOXKACHHH
pErIaMeHTOM U B JOJDKHOCTBb | OT AOJDKHOCTH

IIOJIYy4Y€HHH €r0 KOIIUH
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[Tpunoxenune Ne 21

K npukasy MHuHHUCTEpCTBa HHOCTPaHHBIX JET
Poccuiickoit @eaepauun

oT « 21 » cenTsabps 2015 r. Ne 18151

NPAMEPHBIHA JOJDKHOCTHOM PEIJIAMEHT ®EJIEPAJIBHOI'O
T'OCYJAPCTBEHHOI'O IT'PAJKJTAHCKOI'O CIYKAIIETO
IIEHTPAJIBHOI'O AIIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JTEJ POCCUMCKOM ®EJIEPAIINA

VTBEPXJIAIO

(HauMeHOBaHUE OKHOCTH NPEACTaBUTEN] HAHUMATEA
6o NHIa, YIOJTHOMOYEHHOTO HAHUMATEJIEM )

(mopmucs) (baMuHs, MHUIIATIBL)
OT «__» 201_r.

JTOJDKHOCTHOY PETJIAMEHT
BEIYIIETO KOHCYJBTAHTA

(Yxa3aTb HaHMEeHOBaHHeE OT/e/Ia U AeNapTaMeHTa)

1. O6mume nonoxeHus

1. HomxHOCTE (emepanbHOl rOCyHapCTBEHHOW TIPaXXOaHCKOH CITyXOBI
(manee — rpaxxaaHcKkas ciry)x0a) BeAyllero KOHCYNbTaHTa (yKa3aTh HaHMEHOBaHHE
oTHeNna M JenapraMeHTa) MuHHCTEpCTBa MHOCTpPaHHBIX Jen Poccuiickoit
Qenepaiuu (manee — BeXyIIMH KOHCYJIBTaHT) OTHOCHTCS K Bemylledl rpyre
JOJDKHOCTEH IrpaXTaHCKOH CITy>KOBI KATEFOPHH «CIELMATHCTEI).

PeructpauuoHHsIid HoMep (Kox) nomkHocTH - 12-3-3-020.

2. HazHagyeHre Ha JOIDKHOCTH BEAYIIEro KOHCYNBTaHTa H OCBOOOXIEHHE OT
JOJDKHOCTH OCYILECTBIIETCS B YCTAHOBJIEHHOM IOPSIIKe TIPHKa3oM MHUHHCTEPCTBA
nHoCTpaHHbIX nen Poccuiickoit ®epepanuu (nanee — MU Poccun).

Benymuit KOHCYNBTaHT HENOCPEACTBEHHO NOJYUHAETCA HAYaIbHUKY OTENA
(yxa3aTs HaUMEHOBaHUeE OTHeNa U JerapTaMeHTa).
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II. KBanudukanroHHsle TpeOOBaHUSA K YPOBHIO U XapakTepy
3HaHUH U HABBIKOB, 00pPa30BaHMIO, CTAXY IPaXXJaHCKOH CITyXObI
(cTaxy rocyapCTBEHHOM CITy>KObI HHBIX BUJIOB) WITH CTaXy
(ombITY) paboTHI 110 CHIEHHANBHOCTH

3. ing 3aMeIeHus JOJDKHOCTH BEAyLIEro KOHCYJbTaHTa yCTaHaBIMBAIOTCSH
CleayIoume TpeOOBaHUS:

a) HaJMYHe BHICIIEro 06Pa30BaHMs;'

0) Hanuyre He MeHee [JBYX JieT CTaXa TPaXIaHCKOH  CIyXOEI
(rocymapcTBeHHOM CiyXObl WMHBIX BHIOB) HJIM HE MeEHee YeThlpeX JeT CTaxa
paboTHl IO CHENHATBHOCTH; A1 JHL, UMEIOWMX IHWIUIOMBI CHEelUAIHUCTa WM
MarucTpa ¢ OTIHYHEM, B TEUEHHE TpeX JIeT CO JHA BBIJAYd TUILIOMAa - He MeHee
OJHOro roja CTaxa TI'PaXJaHCKOM cioyXObl (rocyZapcTBEHHOH CIyX OBl HHBIX
BUIOB) WJIM CTa)XXa pabOTHI O CIELUATbHOCTH;

B) npodeccuonaneuble 3HaHus: Koncrutymuu Poccuiickoit ®epepanumy,
¢denepanbHBIX KOHCTHTYUHOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa30B
Ilpesunenra  Poccmiickoir ~ ®enepanuu, nocra”osienudt  IlpaButenscTBa
Poccuiickoii ®enepanuu, WMHBIX HOPMATHMBHBIX MPABOBHIX akToB Poccuiickoit
@enepauun 1 MHUJ] Poccun, a Taroke ciayxeOHBIX HOKYMEHTOB, PETyIHPYIOLIUX
COOTBETCTBYIOIYIO cdepy [eATCIPHOCTH MNPHUMEHUTENBHO K HCIOJHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX 0053aHHOCTEH; MEXIXyHapOJHOI'O IIpaBa, B TOM YHCIIE
OUILUIOMATUYEeCKOI0 M KOHCYJIBCKOTO TIIpaBa; MEXIYHApOIOHBIX OTHOIIEHHUH;
WHOCTPAHHOT'O 3aKOHOJATENbCTBA, OCOOSHHOCTEeH KOHKPETHEIX PErHOHOB M CTpaH -
B o00beMe, HEOOXOAMMOM [l BBIIOJHEHHS MOJDKHOCTHBIX OOS3aHHOCTEN;
HHOCTPaHHBIX fA3BIKOB; HOPM H MpaBWJI OQHIMAIGHOTO IIPOTOKOJNA M OSTHKETA;
NOpsiiKa OCYILECTBIEHHS AMIJIOMAaTHIECKOH M CIy)XKeOHOH IEepernucKd; OCHOB
JIEJIONIPOM3BOJICTBA, YIIpaBJe€HHAs W OpraHu3allid TpyHa; Ipolecca IMPOXOXKICHHUS
IpaXAaHCKOH CIIyxOpl; HOpPM [ENOBOro oOmeHus; GopM M METOHOB paboTHl C
IPUMEHEHHUEM aBTOMATM3MPOBAaHHBIX CpEJCTB YIpaBIeHHS; allllapaTHOr0 H
IIpOrpaMMHOTr0  ObecIieYeHus; BO3MOXHOCTEH M OCOOEHHOCTEH INpHMeHEHHs
COBPEMEHHBIX HH(POPMAaLMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHH B oOpraHax
TrOCyAapCTBEHHOM BIacTH (Jajiee - TOCYJapCTBEHHBIE OpraHbl), BKIIOYas
UCTIONb30BaHHE BO3MOXHOCTEH MEXBEJOMCTBEHHOrO IOKYMEHTO000pOTa; 06IIHX
BOIIPOCOB B 06acTH obecnedeHus NHOOPMaLHOHHON 6e30IMaCHOCTH; CIIyXeOHOro
pacniopsnka MM Poccun; nopsiaxa paboTel co ciyXxeGHOH M CeKpeTHOMH
uHpOopMauueif, peXHUMHBIX  TpeOOBaHWI; TpaBHUJ  OXpaHbl Tpyaa W
IIPOTHBOMIOXKAPHOH Ge30MacHOCTH.”

'B ciydae ecnu deaepanbHelii roCyNapCTBEHHBIH TPaXKIaHCKMH CHyXaluii (danee — rpaxOaHCKuil CIyxaumyii), 3aMelaromui
DOMKHOCTb BEAYIIETO KOHCY/IbTAaHTa, BXOAMT B COCTAaB KOMTpakTHoOi cayx6ei MHUJ] Poccuu, TO B ero ZOMKHOCTHOH pernament
JONOAHUTENBLHO BKIIOYAIOTCA Cnegyoumve TpeboBaHus K 00pa3OBaHMIO: HamMdue NpOiecCHOHANBHOrO o00pa3zoBaHus WM
JONONHUTENBHOrO NpodeccHOHaNBHOTO 06pasoBaHus B cepe pa3MeleHNs 3aKa30B Ha MOCTAaBKU TOBAPOB, BLINONHEHUE paboT, okasaHMA
YCHYT AJiSt rOCYAapCTBEHHbIX K MyRHUMNANBHBIX HYX.

B cnyuae ecny B JOMKHOCTHbIE 06A3aHHOCTH IPaXKAAHCKOTO CNYXKALIETO, 3aMELAIOMIErD NOMKHOCTb BEAYIIEr0 KOHCYNbTAHTa, BXOJAT
(GyHKUNH 1O CO3AaHMIO, PA3BUTHIO H AAMHHICTPHPOBAHMIO MHPOPMALHOHHBIX CUCTEM B UeHTpansHoM annapate MUJT Poceun, a Taioke
HCMONb30BAHKE MPOTPAMMHBIX NPORYKTOB, o6ecredHBaloOmiX aBTOMATU3AUHI0 FOCYNapCTBEHHBIX (YHKuMIl, TO B €ro JOMKHOCTHOI
PEriaMeHT JOMONHHTENBHO BKIIOYAKOTCA CREAYIOIIHE MpodecCHORANBHbBIE 3HAHHA: CHCTEM B3aUMOAEHCTBHA C rpaxaaHamu H
OpraHM3alHAMM, YUETHBIX CHCTEM, 06eCneyHBAIOWMX NOLICPXKKY BLINONHEHNS JenepanbHbIMI FOCY IAPCTBEHHBIME OPraHAMI OCHOBHBIX
3aa4 M (yHKuHil. CHCTEM MEXBEAOMCTBEHHOrO B3aHMOJENCTBHA CHCTEM YNpaBiieHUs TOCYAPCTBEHHBIMH HMH(OPMAUMOHHLIMHU
pecypcamil. MH(OPMaUMOHHO-AHANMMTHYECKUX CHCTeM. obecneumsalowmx cGop, 06paboTKy, \paHEHHE M aHaiH3 MaHHBIX, CHCTEM
YNPaBACHHUS NEKTPOHHBIMM APXHBAMIL, CHCTEM HH(OPMaUHONHHOI Ge30MacHOCTH, CHCTEM YIIpaBJieHUs JKCTUTyaTaumeit
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r) npo)eCCHOHAIbHBIE HaBBIKM: paboTel B cdepe, COOTBETCTBYIOIIEH
HaIlpaBJIeHUIO JEATEIBHOCTH CTIPYKTYpPHOro MNOApa3eNeHuss LEHTPaAIbHOIO
annapata MM/ Poccun; obecniedeHus BEITIONHEHMS TOCTABIEHHBIX PYKOBOACTBOM
3aja4; IUIaHMpPOBAaHUS M  OpraHu3anuu CBoed paboTh; 3PPeKTHBHOTO
HCIIONB30BaHMA CIyXeOHOro BpeMeHU; aHallu3a ¥ MIPOTHO3UPOBAHKS AeATeIbHOCTH
Ha IOPYYEHHOM Y4acCTKe; BeJeHUs IEJOBHIX NEperoBopoB U becenl, B TOM YHCIE C
IpeACTaBUTENAMM HHOCTPAHHBIX TI'OCYHAapCTB M MEXAyHapOIHBIX OpraHU3alluy;
MyOIMYHOro BHICTYIUICHHS IE€pell OTEYECTBEHHOM M HHOCTPAHHOM ayIWTOPUAMU,
BEJCHHA  IONUTHYECKOM ¥  HHOOPMAallHOHHO-Pa3bACHUTENBHOH  paboThr
NOAJEP)KaHus B3aMMOJAEUCTBUA C (edepalbHBIMH OpraHaMH HCIIOJHHUTEIHHOM
BIACTH M APYTMMH IOCYJapCTBEHHBIMH OpraHaMH, IPeICTaBUTENSIMU CYOBEKTOB
Poccuiickoii ®Denepauvu, MyHHMIUNAIBHBIX OOpa30BaHUH, [ENOBBIX KPYTOB,
O0IECTBEHHBIMH, HayYHBIMH M PEIUTHO3HBIMH OpraHM3alMsIMH, OQHUIMATLHBIMU
JTUI[AMH, HHOCTPAaHHBIMM M MEXIAYHapoAHBIMH CTPYKTYpamH; IIOJydeHHs
HeoOxoauMol MHGOPMAIMK; ITOJrOTOBKH U PeNAaKTUPOBAHHS JUILIOMATHYECKHX U
CITy>keOHBIX JOKYMEHTOB, B TOM YHCJIE ITHCEM, OTBETOB Ha 3alpoChl, OTYETOB, HOT,
3anMced Oecell, cnpaBoK M HHQOpPMAaUUM, OCYIIECTBIEHHA HX 3KCIEPTH3BL,
HOPMOTBOPYECKOM NEATENbHOCTH; CHUCTEMaTU4YECKOI0 [IOBBHILUICHUS
npodecCUOHANBHBIX 3HAaHUHM; KCIOJB30BaHMUA B paboTe ONBITA M MHEHHMS KOJUIEr,
MHOCTPaHHOH U MEXAyHapOAHOM MPaKTHUKH, COBPEMEHHEIX HAYYHBIX JOCTHKEHHMIA;
IIOJIE30BaHUS COBPEMEHHOM OPITEXHHUKOM W IPOrpaMMHBIMH HPOLYKTaMH; paboOThI
C BHYTPEHHHMHM ¥  NEpUQEpHUMHBIMH  YCTpOMCTBAMH  KOMIIBIOTEpA, C
MHGOPMALMOHHO-TEIEKOMMYHUKALMOHHEIME CETSAMHM, B TOM YHCIE C CETHIO
HuTepHeT, B ONEPallMOHHON CHCTEME, B TEKCTOBOM pPENaKTOpe, C AIEKTPOHHBEIME
Tabnunamu, ¢ 06a3aMH [JaHHBIX, NOATOTOBKH IIPE3EHTAlMM, MCIONB30BAHHU
rpadu4eckux OOBEKTOB B SJIEKTPOHHBIX NOKYMEHTAaX, YHpAaBJIECHHS 3JIEKTPOHHOM
NOYTOH; pa3pabOTKM MHMUMATHBHBIX MpPENIOXKEHHH [0 COBEPLIEHCTBOBAHHUIO
paGOTHI Ha IOPYYEHHOM y4acTKe.’

III. JlomkxHOCTHBIE 00S3aHHOCTH, IIpaBa H OTBETCTBEHHOCTh
4.B nepedeHb MODKHOCTHBIX OOS3aHHOCTEM BEIYIIErO KOHCYILTAaHTa

BXOJIUT:
(IlepeunciuTh NOMKHOCTHBIE 00A3aHHOCTH BEYLIEr0 KOHCYJILTaHTa).

’B Cny4ae ecnu B LO/DKHOCTHbIE 00A3aHHOCTH rPaXKAaHCKOTO CIY)KAILEro, 3aMeLIAoEero A0MKHOCTb BEAYLIEr0 KOHCYLTAHTa,
BXOIAT (JyHKUKH N0 CO3NAHMIO, PA3BHTHIO M AIMHHMCTPHPOBAHMIO MHPOPMALIMOHHBIX CUCTEM B LIEHTPaIbHOM anmapare MUJ]
Poccuy, a Takoke HCN0b30BaHKUE NIPOrPaAMMHBIX IPOAYKTOB, 06€CNEYHBAIOLIMX aBTOMATHIALMIO FOCYAAPCTBERHBIX (YHKIUMIA, TO B
ero 0JDKHOCTHOM DEernaMeHT NOMONHMTENBHO BKJIIOWAIOTCS CleldyloliMe npodieccHoHalbHble HAaBBLIKM' paGoThl C cucTEMaMu
B3aMMOJEHCTBUS C TpKAAHAMM M OpraHu3auMaMy, C CHCTEMaMH MEXBEAOMCTBEHHOIO B3aMMOJACHCTBMA, C CUCTEMAMH
yNpaBNieHHUs TOCYAaPCTBEHHBIMH  MHOPMAUMOHHBIMM  pecypcaMu. ¢  HMH(POPMAUMOHHO-AHANUTHYECKHMU  CUCTEMAMY,
obecneuusatoumy c6op, 00paboTiy, XpaHEHHE M AHANTM3 HAHHBIX, C CHCTEMaMH YNPABIEHUS JNEKTPOHHLIMK ADXHMBAMH. C
cucTeMamy HGOpMauMoHHOK 6€30NaCHOCTH, C CHCTEMaMH YNpPaBJeHUs IKCIIyaTaumeit.
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5. OcHOBHBlE MMpaBa U O0A3aHHOCTH BENyIIEro KOHCYJIBTaHTa, a TaKke
OrpaHMuY€eHus, 3anpeTsl U TpeOOBaHUSA, CBA3aHHBIE C TPAKIAHCKOM CIyxO0od u
O0COOEHHOCTSAMH IMPOXOXIEHUS IpaxJaHCcKod ciyxOwl B cucreMe MUl Poccum,
KOTOpble YCTAaHOBJIEHBI B €ro OTHOIICHHH, HPEeNyCMOTpEHBI CTaTtbsMu 14-18
@enepansHoro 3akoHa oT 27 wrons 2004 r. Ne 79-©3 «O rocymapcTBeHHOR
rpaxnpanckoii ciyx6e Poccuiickoii @enepaunu» (nanee — denepanbHblil 3aKOH O
rpaxcaaHckoi ciyxbe) u crarbed 5 OepepansHoro 3akoHa ot 27 mona 2010 T.
Ne 205-®3 «O6 ocobeHHOCTIX NpPOXOXAeHUS (enepalbHOR TroCyIapCTBEHHOM
rpaXKAaHCKOW CIIyObl B cucteMe MuHHCTEpCTBa MHOCTpPaHHBIX Jen Poccuiickoi
Oenepauun».

6. Benymuii KOHCYNBTAaHT OCYILIECTBJISET UHBIE TIpaBa U  HCIOJHAET
0053aHHOCTH, IMpPeAyCMOTPEHHBIE 3aKOHOIATeNsCTBOM Poccuiickoil Denepaiun,
npukazamu (pacnopsokenusmu) MUJ[  Poccum, mnopyduenusMu MuHucTpa
MHOCTpaHHBIX nen Poccuiickoil Dexepalid U ero 3aMecTUTeNel, NopydYeHUsIMHU
nupektopa JlemaprameHta (yka3aThb HaWMEHOBaHME [ellapTaMeHTa) H  €ero
3aMecTHuTeNel (B COOTBETCTBUM C pachpejelieHHeM 00S3aHHOCTEH), MOpYIEeHHSIMHU
HavaJibHUKa OTAeNa (YKa3aTh HauMEHOBaHHeE OTHeNa U JIeTapTaMeHTa).

7.Benymmii  KOHCYJNBTAaHT 3a HEHCIIOJIHEHHME WM  HeHaJJleXxalnee
UCIIOJTHEHUE  JIOJDKHOCTHBIX  OOs3aHHOCTEH MOXeT OBITh TpHBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOHaTeNbcTBOM Poccuiickoit ®eneparum.

IV. Ilepeuyens BOnpocoB, 0 KOTOPHIM BEAYIIHMA KOHCYJIBTAHT BIPaBe MK 00sS3aH
CaMOCTOSTEIBHO IPUHUMATE YIIpaBIeHYECKUEe U UHbIE pelleHUs]

8.Ilpn HCHOMHEHHMH CIyXeOHBIX O0O0s3aHHOCTEH BeOYIIHH KOHCYJIbTAHT
BIIPaBE CAMOCTOATENBHO IPUHUMATH PELIEHHUS 110 BOIIPOCAaM:

(IlepeuncnuTh BONPOCHL, IO KOTOPBIM BeIyLIMH KOHCYJNBTaHT BIpaBe
CaMOCTOATEILHO IPHHUMATD YIPaBIE€HUYECKUE M UHBIE PEIICHH).

9.1lpu ucnonHeHNM CiIy)XeOHBIX OO0A3aHHOCTEH BeOyIIMA KOHCYJILTaHT
00s3aH caMOCTOSATENEHO IPUHMMAThH PElIeHH s II0 BOIIPOCaM:

(Ilepeducinute BONPOCH], IO KOTOPHIM BeOYMMH KOHCYJIbTaHT 0013aH
CaMOCTOATENBHO IIPUHUMATE YIPaBJICHYECKUE U UHBIC PEIICHHU ).

V. IlepeueHs BOpoCOB, 110 KOTOPEIM BEXYIIHIA KOHCYJIBTAHT
BIpaBe WK 0053aH y4acTBOBATh MPH MOATOTOBKE
[IPOEKTOB HOPMATHBHEIX [IPaBOBHIX aKTOB U (HMJIM) IPOEKTOB
YIPaBJIECHYECKUX U MHBIX pElIeHUH

10. Benmyumii KOHCYNBTaHT B COOTBETCTBHM CO CBOEH KOMIIETEHIIMEH BIIpaBe
y4acTBOBaTh B [IOATOTOBKE (00CYXIESHUH) CIEAYIOIIMX IPOEKTOB:

(IlepevncnuTs BHUABI IPOEKTOB HOPMATHBHBIX MPABOBBIX AaKTOB W (WiM)
IIPOEKTOB YNpPaBICHYECKUX U HUHBIX pEIIeHWH, B IOATOTOBKE KOTOPHIX BIIpaBe
y4acTBOBAaTh BEAYIIUH KOHCYJIFTAHT B COOTBETCTBHH CO CBOEH KOMIIETEHIIHEH).

11. Begymuii KOHCYJIBTaHT B COOTBETCTBHH CO CBOEH KOMIIETEHIHEN 00513aH
y4acTBOBATh B IOATOTOBKE (0OCYXKIECHUH) CIENYIOUMX IPOEKTOR:

TIOJIOKEHUH 00 OTHENe U JenapTaMeHTe;
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rpaduka OTIIyCKOB IPaXKAaHCKUX CIIYKAaIlMX JAeNapTaMeHTa,;
MHBIX AaKTOB II0 I[IOPYYEHHIO HENOCPEJICTBEHHOIO pYKOBOJMTENS U
pykxoBoactea MUJI Poccuu.

VI. Cpoku u npoueypsl IOArOTOBKH, pACCMOTPEHHUS
IIPOEKTOB YNPaBICHYECKUX M UHBIX PELIeHUH, HOPSIA0K
COTJIaCOBaHUSI U NPUHATHS JaHHBIX PEIICHHUN

12. B cOOTBETCTBUM CO CBOMMM HOJDKHOCTHBIMH OOS3aHHOCTSIMM BENYIIMIA
KOHCYJIBTaHT IPUHUMAET PEILIEHHUS B CPOKH, YCTAHOBJICHHBIE 3aKOHOIATENBHEIMHA U
VHBIMM HOPMaTUBHBIMH [IpaBOBBIMU akTaMi Poccuiickoit @enepanuu.

VII. Ilopsnok cnyxeGHOro B3auMoeCTBUS

13. B3zaumMoeicTBrE BeIyIEero KOHCYIbTaHTa C IPaXIaHCKAMHU CIIyKaluMH
MUJI Poccun, rpaXoaHCKUMU CIy)XKalllUMH HHBIX TOCYJapCTBEHHBIX OPraHOB, a
TaKKe C APYTMMH Ipa¥/JaHaMH W OpraHH3allUsIMUd CTPOUTCS B paMKax HENOBBIX
OTHOLIEHMA Ha OCHOBe OOHIMX INPHHIUIIOB CIyXeOHOI0  ITOBENEHUS
rOCyIapCTBEHHBIX CIyXallluX, yTBEPXKIOEHHBIX Yka3oM Ilpesunenta Poccuiickoii
Qenepauun  or 12 asrycta 2002r. Ne 885 (Cobpanme 3akoHOIaTeNbCTBA
Poccuiickoit @enepanuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29,
cT. 3658), u TpeboBaHUi K CIIy>kKeOHOMY IIOBEIEHHIO, YCTAHOBIEHHEBIX cTaThell 18
DelepalIbHOTO 3aKOHA O IPAKIAHCKOHR Cllyk0e, a TAKKe B COOTBETCTBUH C HHBIMH
HOpMAaTHUBHBIMH NIPaBOBBIMU akTaMu Poccuiickoit ®eneparmu u MU Poccun.

VIIL Ilepedens rocynapcTBEHHBIX YCIYT, OKa3BIBAEMBIX
rpaKJiaHaM ¥ OPraHU3alisIM B COOTBETCTBHH € aJMUHUCTPATUBHBIM
pernamenroM MUJI Poccun

14. Yka3aTh NONHEIH NepedeHb OKa3bIBaeMBIX [OCYIapPCTBEHHBIX YCIyT MO0
cenaTh 3alMCh, 4TO TOCYAAPCTBEHHEBIE YCIYTH HE OKa3bIBAIOTCA.

IX. IToxa3ateny 3¢ GEeKTUBHOCTH M Pe3yJIBTaTHBHOCTH
NpoecCHOHATBEHOH CITYKeOHOH NeITeIbHOCTH

15. DObdexTuBHOCTE  NpOGECCHOHATEHON  CIY)KeOHOM  JeATeNbHOCTH
BEJyLIEr0 KOHCYJIBTAHTa OLEHUBAETCA II0 CIIEAYIOMIMM II0Ka3aTeNSAM:

BBINIONIHAEMOMY 00BeMy pabOThl M HMHTEHCHBHOCTH TpPYZAa, CIIOCOOHOCTH
COXpaHATh  BBICOKYIO pabOTOCIOCOOHOCTH B  3KCTPEMAaNbHBIX  yCIOBHSX,
COOJIIOICHUIO CITYXKEOHOM TUCIUTIIMHEI;

CBOEBPEMEHHOCTH H ONEPATHBHOCTH BBINIONHEHHMS TOPYUEHUIT;

Ka4eCTBY BBHIIIOJIHEHHOM paboTH! (ITOATOTOBKE TOKYMEHTOB B COOTBETCTBUH C
YCTaHOBJIEHHBEIMYM TPEOOBAHUSAMM, ITOJHOMY U JOTHYHOMY H3JIOKEHHIO MaTepuaia,
IOPHUYECKH IPAMOTHOMY COCTaBJIEHHMIO NJOKYMEHTA, OTCYTCTBUIO CTHIIHCTHYECKUX
¥ TpaMMaTHYECKUX OIIMOO0K);
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NpodeCcCUOHANBPHOH  KOMIIETEHTHOCTH  (3HAHMIO  3aKOHOJATeNbHBIX,
HOPMAaTHBHEIX [IPABOBBIX aKTOB, IIMUPOTE NMPOPECCUOHATBEHOTO KPyro3opa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMH),

CIIOCOOHOCTM 4ETKO OpraHW3OBEIBaTh W  I[UIAHHPOBATh  BBINONHEHHE
IOpYyYEHHBIX 3a/laHMi, YMECHHIO palUMOHAJIbHO HCIOJB30BaTh pabodee Bpems,
pacCTaBJIATh IPUOPHUTETHI;

TBOPYECKOMY IIOJXOAY K pEIeHHIO IIOCTaBIEHHBIX 3a/a4, aKTHBHOCTH H
HHULMATHBE B OCBOEHMH HOBBIX KOMIIBIOTEPHBIX ¥ MH()OPMAIHOHHEIX TEXHOJIOIHI,
Cr1IocobHOCTH OBICTPO aAANTUPOBATHCA K HOBBIM YCIOBHSM M TPEOOBAHUAM;

OCO3HAHMIO  OTBETCTBEHHOCTH 3a IIOCIHENCTBHS CBOMX  JIEHCTBHH,
NPUHAMAEMBIX pPelleHHH.

JIMCT O3HAKOMJIEHUA
Ne | Gamunus, uMms, Jata u pocmics B Hara u Homep | [laTa u HOMep
n/n OTYECTBO O3HAKOMJIEHHUU C [pHKa3a o TprKa3a 00
JOJDKHOCTHBIM Ha3sHa4YeHHUH Ha | OCBOOOXKIEHUH
pErTaMeHToM U B JOJUKHOCTB | OT AOJDKHOCTH

TIIOJIYYCHHUH €ro KOITuu
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IIpunoxenue Ne 22

K NpHKa3sy MuHHCTEpCTBA MHOCTPAaHHbBIX el
Poccuiickoit denepanuu

oT « 21 » centa6ps 2015 r. Ne 18151

IMNPUMEPHBIN 1OJDKHOCTHOM PETJIAMEHT ®EJEPAJILHOIO
T'OCYJAPCTBEHHOI'O I'PAJKIAHCKOI'O CJYKAIIETO
IIEHTPAJILHOI'O AIIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JIEJI POCCAMICKOM ®EJAEPAIIMU

VTBEPXJIAIO

(HauMeHOBaHue JOJKHOCTH IpeJCTaBUTENS HaHUMATENs
6o MIA, YIOJIHOMOYEHHOI'0 HAaHUMATEIIEM)

(moxmuce) (bamummvst, THUIHATIE])
OT «__» 201 r.

JOJOKHOCTHOM PEIJIAMEHT
IIEPBOI'O CEKPETAPS

(Yxka3aTb HaNMeHOBaHMe OT/Je/Ia H AeNAPTAMENTA)

I. O6mue nonoxeHus

1. JoJKHOCTE  QefiepalbHOM  rOCYZapCTBEHHOM TPaXHAHCKOM  CITyxObI
(namee — rpaxkpmaHcKas ciyx6a) IepBoro cekperapa (yka3aTh HAUMEHOBaHHE
oTAena M JenapraMeHTa) MuHHCTEpCTBA MHOCTpaHHBIX Jen  Poccuiickoit
OQenepauuy (namee — TepBBI ceKpeTapb) OTHOCHTCS K BeAylleH TrpyIme
JOJDKHOCTEN I'PaXKIAHCKOM CITy>KObI KATETOPHY «CHELIMATTMCTEDY.

Perucrpaunonnsiit Homep (kox) gomkHocTH - 12-3-3-021.

2. HaznaueHnne Ha JOJDKHOCTh IIEPBOTO CEKpeTapd M OCBOOOXIEHHE OT
JOJDKHOCTH OCYIIECTBIIAETCS B yCTAHOBICHHOM IOPSIIKE IPHKa3oM MUHHCTEPCTBa
UHOCTpaHHBIX Aen Poccuiickol @enepanuu (nanee — MUJI Poccun).

IlepBeidi cexperaph HENOCPENCTBEHHO MOMYHHAETCS HadalbHMKY OTAena
(yKa3aTp HaUMEHOBaHME OTAeNa ¥ IeNapTaMeHTa).
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1. KpanudukamuoHHble TpeOOBaHUS K YPOBHIO U XapaKTepy
3HaHWH ¥ HaBHIKOB, 00pa30BaHUIO, CTAXY I'PaKIaHCKOH CITyKOBI
(cTaxky rocyapcTBEHHOM CITy>KOBI HHBIX BUIOB) UIIU CTAXY
(ombITy) paboTH O CHEMATHLHOCTH

3. [lna 3aMelmeHyus JODKHOCTH IIEPBOTO CEKpeTaps YCTaHaBIMBAIOTCS
clexyromue TpeOoBaHM:

a) HaJTM4YHe BBICHIEro 0GPa30BaHHs;’

0) HaMYKMe HEe MeHee JBYX JIET CTaxa TIpaXTaHCKOM  CIIy»XObl
(rocymapcTBeHHO# CiIy)XOBl WHBIX BHIOB) MJIM HE MEHee dYeThIpeX JeT CcTaxa
paboTEl IO CHENWANBHOCTH; IJIS JIML, HMEIOIMX MAUIUIOMBl CHENMaJUCTa WIH
MarucTpa ¢ OTJINYHEM, B T€UYEHHE TpeX JIET CO OHS BBIAAYM JUIIOMA - HE MEHee
OHOTO TOZAa CTaXa TIPaXIAHCKOH CiIyX OBl (TOCYDApCTBEHHOHM CIIy)KOBl HHBIX
BHJIOB) WJIM CTaxka pabOTHI [0 CIELUANBHOCTH;

B) npodeccuonanbuele 3HaHuA: KoHcturynuu Poccuiickoil ®epepanmy,
¢denepabHBIX KOHCTUTYLUOHHBIX 33aKOHOB, (QeNepalbHbIX 3aKOHOB, YKa30B
IIpesunenta  Poccuiickoit ~ ®egepanuu, nocTaHoBlIeHWH  IIpaBurenscTBa
Poccmiickoit @enepanuy, HMHBIX HOPMAaTHBHBIX IIPaBOBBIX akTOB Poccuiickoi
®enepanuu 1 MUJT Poccnu, a Takke ciayxeOHBIX JHOKYMEHTOB, PEryIHpYIOMIUX
COOTBETCTBYIOIYI0 chepy HAEATeNbHOCTH NPUMEHHUTENBHO K  HCIOJHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX 00sf3aHHOCTE; MEXIYHapOJHOro IpaBa, B TOM YHCIE
IUILIOMAaTUYECKOTO0 M KOHCYJIBCKOTO IIpaBa; MEXAYHAapOAHBIX OTHOIICHHUH;
MHOCTPAHHOTO 3aKOHOJATENbCTBa, 0COOEHHOCTE! KOHKPETHBIX PErHOHOB M CTPaH -
B 00BeMe, HeOoOXOIMMOM IS BBIIOJHEHHA MHOJDKHOCTHBIX OOS3aHHOCTE;
MHOCTPaHHBIX A3BIKOB; HOpPM H MpaBUNl O(QUUMANBLHOrO IPOTOKONA U STHUKETa;
MOpsAKa OCYILLECTBICHUSA AMIUIOMAaTHYECKOH M CIy)KeOHOH MEepemucKH; OCHOB
IeJIONPON3BO/CTRA, YIIPAaBJIEHUs M OpraHM3alluM TpyZAa; Ipouecca IPOXOXIAEHHT
rpakJaHckoi ciyx0bl; HOpM AenoBoro obmeHus; GopM U MeTOZOB paboThi C
IpUMEHEHHEM aBTOMAaTU3HpPOBaHHBIX CPEACTB YIOPAaBICHMS; anrapaTHOrO |
IpOrpaMMHOrO 00ECIeYeHMs; BO3MOXHOCTEH ¥ OCOOCHHOCTEH NpHMEHEHHs
COBPEMEHHBIX HH(POPMalMOHHO-KOMMYHMKAIIMOHHBIX TEXHOJNOTMH B OpraHax
roCylapCTBEHHOM BIAacTH (Jajee - TOCYHapCTBEHHbIE OpraHbl), BKIIOYas
HCIIOJb30BaHUE BO3MOXHOCTEN MEXBEIOMCTBEHHOIO JOKYMEHTO000pOTa; 0obImx
BOIIPOCOB B o0JiacTu obecrieyeHuss MHGOPMAITHOHHOH 0e30IacHOCTH; CITyXeGHOro
pacniopsinka MUJI Poccun; nopsaka paboTel co ciayxeOHOH U ceKpeTHOH
uHQopMare, peXUMHBIX  TpeOOBaHHi; NpaBWI  OXpaHBl  Tpyda M
TPOTHBONOXKAPHOi 6e30MaCHOCTH.

! B cnyuae ecnn denepansHbifi rocynapcTBEHHbIE rPaKAAHCKHIA CYKalmii (hanee — rpakAaHCKHIi Cyxaluuil), 3aMeLlaoWuii A0IKHOCTD
nepBOro CEKpeTaps, BXOAMT B COCTaB KOHTPakTHOH cnyx6et MHUJ] Poccun, To B e€ro JODKHOCTHOI PEeriaMEeHT AORONHMTENLHO BKIHOYAIOTCS
cneayiomye TpeGoBanus K 06pa3oBaHHI0 HamirMue NpodeccHOHANbHOTO 06pa3oBaHus HAN AONOAHHTENLHOTO NPodeCcCHOHANBHOTO 06pa3oBaHus
B chepe pa3MeIeHHs 3aKa30B Ha FIOCTABKH TOBAPOB, BHIMONHEHUE PaboT, OKa3aHUs YCAYT Ui FOCYAapCTBEHHBIX 1 MyHULIMNIANBHBIX HYXI

2 B ciydae ecnit B JOMKHOCTHbIE 06A3aHHOCTH IPKIAHCKOTO CIYKALUETO, 3AMEIIAIOUIEr0 I0KHOCT TIEPBOFO CEKPETaps, BXOAT (GyHKLME 110
CO3JaHMIO, PA3BMTHIO M AAMHHHCTPHPOBAHHIO HMH(OPMALMOHHBIX CHCTEM B MeHTpanbHoM annapare MWJ] Poccus, a Taioke ncnons3oBasne
NporpaMMHLIX MPOAYKTOB, 00eCneyHBAIOIMX aBTOMATH3AUMIO FOCYAAPCTBEHHBIX (PYHKUMIL, TO B €r0 JOJDKHOCTHON PErNIaMEHT JONORHUTENLHO
BKMQUAIOTCA cAedylomue NPoQECCHOHANbHBIE 3HAHMA CHCTEM B3aHMOIEHCTBHS C [POKAAHAMH M OPraHH3aUMAMH, YYETHBIX CHCTEM,
06eCREYMBAIOMNX  NOAACHIKKY BHINONHEHNS (JEREPanbHBIMK  TOCYNAPCTBEHHBLIMK  OpraHamMy OCHOBHBIN 3alau M (YHKUMH, CHCTEM
MEXBEAOMCTBEHHOrO  B3aWMOJCIICTBHA, CHCTEM YNpaBAEHH® TOCYAAPCTBEHHBIMH MH(OPMAWIOHHLIMII  pecypcamMi, HH(OPMaLHMOHHO-
aHATHTHYECKUX CHCTeM, ofecneynBalommx c6op, 00paboTky, XpaHeHHe i aHanHu3 AaHHbIN. CHCTEM YNPABACHIS NEKTPOHHBIMH apXHBaMIl, CHCTEM
nadopmannoNHOil 6e30NacHOCTI. CHCTEM YNpaBneHus IKCIuTyarTaLeit
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r) npod)ecCHOHaNbHBIE HaBBIKM: paboTel B cdepe, COOTBETCTBYIOIIEH
HalpaBJIEHHIO  JEATENIBHOCTH CTPYKTYPHOIO IOApa3feNeHHs LEeHTPaIbHOIo
anmnapata MUJI Poccun; obecrieueHus BEIIONHEHUS TOCTABIEHHBIX PYKOBOJCTBOM
3aa4; IUIAaHMPOBaHMs M OpraHM3aluyd cBoed paboTel; 3ddexTHBHOIO
MCIIOJIb30BaHHs CIIy>K€OHOrO BpeMEHH; aHali3a M POTHO3UPOBaHHS AeITeIbHOCTH
Ha NOPYYEHHOM YYacCTKe; BeIeHMS JeNOBBIX IIEPErOBOPOB M Oecel, B TOM YHCIE C
NPEJICTABUTENSAME MHOCTPAaHHBIX TOCYHapCTB M MEXAYHApOAHBIX OpraHW3aluii;
IMy6IMYIHOTO BEICTYIUIEHHS Iepe]] OTEeYECTBEHHON M MHOCTPAHHOM ayIUTOPHSIMH;
BEIEHHMsS  MOJMTHYECKOHM M  HHOOPMAlMOHHO-PAa3BACHUTENBHON  pabGoTHI;
IOJJIEP>KAaHU B3aUMOLEHCTBUS ¢ (elepalbHBIMH OpraHaMH HCIOJIHUTENLHOM
BJIACTH M JPYIMMH IOCYJapCTBEHHBIMU OpraHaMu, IpeICTaBUTENSAMU CYOBEKTOB
Poccuiickoit ®ezeparniuyl, MYHHUIOHUIAIBHBIX 00Opa3oBaHMiA, HEIOBEIX KPYroB,
OOLIECTBEHHBIMHY, HAYYHBIMH U PENUTHO3HBIMM OPraHHU3alMAMH, OGHIMATbHBIMU
JIMUAMM, WHOCTPaHHBIMM ¥  MEXIYyHapOOHBIMH CTPYKTYypam; IIONy4YEHHS
HeoOX0qMMOH MH(OpPMalMH; MOATOTOBKH W PEeJaKTHPOBAHUS JUIUIOMATHYECKUX M
CIIy’)KE€OHBIX JJOKyMEHTOB, B TOM YHCJE IHCEM, OTBETOB Ha 3alpOCEHI, OTYETOB, HOT,
samuced Oecel, cnpaBoK M HMHPOPMaUMH, OCYWIECTBIEHMS MX 3KCIIEPTH3BL
HOPMOTBOPYECKOH eI TeIbHOCTH; CHCTEMATHYECKOTO HOBBIIEHUSA
NpoeCCHOHANBHEIX 3HaHWI; MCIONB30BaHMUA B paboTe ONBITA U MHEHHSA KOJUIET,
HHOCTPAHHOM U MEXIYyHapOJHOW NPaKTHKU, COBPEMEHHBIX HAYYHBIX JOCTHKEHHIL;
TI0JIb30BaHHUsI COBPEMEHHON OPITEXHHMKOM M IIPOrpaMMHBIMH MPOLYKTAMH; paGOTHI
C BHYTPEHHMMH M  INepU(QepHiHBIMH  YCTPOMCTBAMH  KOMIIBIOTEPA, C
MH(GOPMAI[MOHHO-TEIEKOMMYHUKALMOHHEIMU CETAMM, B TOM 4YHCIE€ C CETBHIO
VHTepHeT, B ONEPallHOHHOM CHCTEME, B TEKCTOBOM PENAKTOpE, C 3JNEKTPOHHBIMH
Tabnuuamy, ¢ 0a3aMM JaHHBIX, MOATOTOBKH IIPEe3eHTAIMH, MCIIONB30BAHUA
rpau4ecKuX OOBEKTOB B 3JIEKTPOHHBIX JOKYMEHTaX, YIIPaBlEHHs SIEKTPOHHOM
NIOYTOM; pa3pabOTKH HMHHUIUATHBHBIX IPEMIOKEHHA 110 COBEPIIEHCTBOBAHUIO
paboTHI HAa HOPYYEHHOM Y4aCTKe.’

III. JomkxHOCTHBIE OOSI3aHHOCTH, IIPaBa H OTBETCTBEHHOCTh

4. B nepeyeHp JOIKHOCTHBIX 0043aHHOCTE} IIEPBOr0 CEKPETaps BXOJUT:

(IlepeuncnyuTe HOMKHOCTHBIE 00SI3aHHOCTH [IEPBOrO CEKPETaps).

5. OcHOBHEHIE mnpaBa M OOS3aHHOCTH IIEPBOTO CEKpeTapss, a TaKXe
OTpaHHYEHHUs, 3alpeThl W TpeOOBaHMA, CBA3aHHBIE C IPAXTAHCKOH clyx60H M
OCOOEHHOCTAMH HPOXOXIEHMS TPaXHAHCKOM ciryxObl B cucreme MU Poccuu,
KOTOpbI€ YCTAHOBJIEHBI B €ro OTHONIEHWM, IpPEeIyCMOTPEeHbl CTaThbaMH 14-18
@enepansHoro 3akoHa ot 27 mont 2004 r. Ne79-®3 «O rocynapcTBeHHOI
rpaxmaHckou ciyx6e Poccuiickoit @enepanun» (nanee — @efepansHbli 3aKOH O

B criyuae ecnu B JOMKHOCTHbIE OGS3HHOCTH FPaXKAAHCKOTO CyXaLIEro, 3aMELIAlOMEr0 JODKHOCTh NEPBOro Cekperaps,
BXOAAT YHKIMH MO CO3AAHUIO, PA3BUTHIO U aJMMHHCTPUPOBAHMIO MH(OPMALMOHHLIX CHCTEM B LEHTpansHOM anmapate MUJ]
Poccun. a Takke Henonb308aHMe NPOTPAMMHBIX MPOLYKTOB, 0GECTIEHHBAIOMIMX aBTOMATH3ALMIO FOCYAAPCTBEHHBIX JYHKUMI, TO B
€ro RO/KHOCTHOH pErNaMeHT NOMONHMTENLHO BKIIOHAIOTCA ClEAYIOWME NPodecCHOHANBHBIE HABLIKK: PaboThl C CHCTEMAMH
B3aWMOIEHCTBUA C TIPaXAaHaMM M OPraHU3aLMAMM, C CHCTEMaMH MEXBEIOMCTBEHHOTO B3aUMOAEHCTBUS, C CHCTEMAMH
YNpaBNEHHs. TOCYRapCTBEHHLIMH  MUH()ODMALIMOHHBLIMM  PECYpcaMH., C  HH(POPMALHOHHO-AHATMTHYECKUMH  CHCTEMAaMH,
oGecrieunsatownmy c6op, 06paboTky. XpaHEHHE W aHANM3 HAHHBIA, C CHCTEMAMH YNPABIEHUS JMEKTPOHHBIMH APXHBaMH, C
cucTeMamMu MHQOPMalUMOHHOH 6E30MacHOCTH. C CUCTEMaMH yNpaBieHus JKCrTyaTaumedt
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rpaxgaHckoil ciayxbe) u crateamu 4, 5, 8 @enepaibHOro 3aKoHa OT
27 urong 2010 r. Ne 205-03 «O6 ocobOeHHOCTIX NPOXOXKACHUA (QenepaabHON
roCyIapCTBEHHOM rpaxAaHCKo# ciyXOBl B cucreMe MUHHCTEPCTBA MHOCTPAHHEIX
nen Poccutickoit enepaum.

6. IepBhlii cekpeTaps OCYINECTBISIET HHEIE IpaBa 1 UCIONHAET 00513aHHOCTH,
IpeAyCMOTpPEHHbIE 3aKOHOJATenbcTBOM Poccmiicko PenepanuM, MpUKa3aMu
(pacmopsoxenusmu) MUJL Poccun, nopydeHussMu MUHHCTpa HMHOCTPaHHBIX Iel
Poccmiickoit @expepalyi ¥ €ro 3aMecTUTENEH, IOpY4YeHHSIMH OHpeKTopa
JlenaptamenTta (yka3zaTh HaUMEHOBaHHe NellapTaMeHTa) U €ro 3aMecturened (B
COOTBETCTBHH C paclpefelieHHeM OOS3aHHOCTEl), NOpyYEeHUsIMH HaydalbHHUKA
oraena (yKa3aTb HaMMEHOBaHUE OTJENa U JAenapTaMeHTa).

7. IlepBbIif cekpeTaph 3a HEHCIIONHEHHE WJIM HEHaJUIeXallee HCIONHEHHE
HO/DKHOCTHBIX 00f3aHHOCTEH MOXeT OBITh MpUBIeYE€H K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOZATeNbCTBOM Poccuiickoit @enepanuy.

IV. Ilepevens BOIIpOCOB, IO KOTOPHIM IIEPBEII CEeKpeTaph BIpaBe WX 0013aH
CaMOCTOSTENIEHO IIPUHIMATH YIIpaBIeHYECKHE U UHbIE PEICHUA

8. IIpu ucrnomHeHUH CIy>eOHBIX 00sS3aHHOCTEH MEpBHIN CEeKpeTaph BIpaBe
CaMOCTOSTEJFHO IPMHUMATH PEIEHUS 10 BOIIPOCaM:

(Ilepeuucnute BOHIpOCHI, IO KOTOPHIM IIEPBBEIA  CEKpeTaph BIIpaBe
CaMOCTOSTENFHO NPUHUMATD YIPaBIEHYECKUE U HHbIE PEILICHHA).

9. Ilpu ucnonHeHUM Cly>XeOHBIX OOsS3aHHOCTEH MEepBEIM cexpeTaph 00s3aH
CaMOCTOSATENbHO IPUHUMATD PELLIEHHUS I1I0 BOIPOCaM:

(ITepeyricnUTe BOIPOCHl, IO KOTOPHIM IIEpBBIH  cekpeTaph 00s3aH
CaMOCTOATENHHO IPUHUMATH YIIPaBICHYECKUE U HHBIE PEIICHNA).

V. IlepedyeHs BOIIPOCOB, 110 KOTOPBIM IIEPBBIH CEKpPETAph
BIpaBe WK 00s3aH y4acTBOBATH IIPU IOATOTOBKE
IPOEKTOB HOPMAaTUBHBIX [IPABOBBIX aKTOB U (JJIK) IPOEKTOB
YTIPaBICHYECKUX U UHBIX peIIeHUI

10. IlepBBIit cekpeTaph B COOTBETCTBHUM CO CBOEH KOMIIETEHLIMEH BIIpaBe
y4acCTBOBATH B ITOArOTOBKE (00CY>KIEHUH) CIIEAYIONINX IPOEKTOB:

(IlepeyncnuTh BUABI NPOEKTOB HOPMATHBHBIX IIPaBOBBIX aKTOB M (MIJIH)
NPOEKTOB YNPAaBIEHYECKHUX M HHBIX peIleHHH, B INOATOTOBKE KOTOPBIX BIpaBe
y4acTBOBATh IIEPBBIN CEKPETaph B COOTBETCTBUHU CO CBOECH KOMIIETCHLIME).

11. IlepBElif cekpeTapb B COOTBETCTBHM CO CBOEH KOMIIETEHIMER o00s3aH
y4aCTBOBATh B IIOJATOTOBKE (0OCYKIEHUH) CIEOYIOIUX IPOESKTOB:

OJIOXKEHUH 00 oTHene u (UNK) AenapTaMeHTe;

rpa¢uKa OTIIlyCKOB IPaXAAHCKUX CITy>KalllUX JelapTaMeHTa,;
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WHBIX aKTOB M0 IIOPYYEHHIO HENOCPEACTBEHHOTO pPYKOBOIUTENS MU
pyxosoacTtea MU/ Poccum.

VI. Cpoxn ¥ npolueayps! IIOArOTOBKH, PACCMOTPEHHUS
IPOEKTOB YIPaBJICHIECKUX M HHBIX PelIeHUH, HOPAIOK
COTTIaCOBaHMA U NPUHATHA JaHHBIX pelieHUH

12. B COOTBETCTBHH CO CBOMMM MJOJDKHOCTHBIMH OOS3aHHOCTSAMH I€PBBI
CeKpeTapb NPUHMMAET PELICHUS B CPOKH, YCTAHOBJIEHHBIE 3aKOHOINATEIBHBIMU H
WHBIMYM HOPMaTHBHBEIMH IIpaBOBBIMH akTamMu Poccuiickoit @enepanuy.

VIL. Ilopsnok ciyxeOHoro B3auMOAEHCTBUS

13. BzaumopeiicTBue IepBOro cekperaps C TPaXTAHCKUMH CIIy)KallAMHM
MU/l Poccuu, rpaxIaHCKUMH CIyXallUMMH HHBIX T'OCYHAapCTBEHHBIX OpPraHOB, a
TaKKe C JPYTMMH IpaKJaHaMU H OpraHH3alUsIMH CTPOHTCA B paMKax AEJOBBIX
OTHOIIEHWA Ha OCHOBE OOWIMX MPHHLMIOB CIyXeOHOro IMOBEICHHUA
TOCYIapCTBEHHEIX CIYXKalllUX, yTBEPXIOEHHbIX YKa3oMm llpesumenra Poccuiickoi
Genepatun ot 12 aBrycra 2002r. Ne 885 (CoOpaHue 3aKOHOIATENBCTBA
Poccurickoit ®enepanuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), u TpeboBaHUH K CIy)KeOHOMY IOBEICHMIO, YCTAaHOBIIEHHEBIX CTaTheil 18
@enepabHOro 3aK0Ha O IPaXXTAHCKOH CITyKOe, a TaKXKe B COOTBETCTBHH C MHBIMH
HOpMaTHBHBEIMU IIpaBOBBIMU akTaMu Poccuiickoit @enepauuu 1 ML Poccun.

VIII. IlepedeHs rocyapcTBEHHBIX YCIYT, OKa3bIBaeMBIX
rpakJaHaM U OpraHU3alUAM B COOTBETCTBHHU C a]MUHHUCTPATUBHBIM
pernamenrom MU/ Poccuu

14. YkazaTb IONHBIH NepeYeHb OKa3bIBaeMbIX I'OCYJaPCTBEHHBIX YCIIYT JIUG0
cZenaTh 3alliuCh, YTO OCYAapCTBEHHEIE YCIYTH HE OKa3bIBAIOTCA.

IX. IToxazarenu 3¢pGeKTHBHOCTH U pPe3yJIbTATUBHOCTH
npodeccuoHaNBHOH CITy)KeOHOH NeITeNbHOCTH

15. DdbdexTuBHOCTE NpodeccHoHanbHOM ciiy)eGHOMH HesTeNBHOCTH NEPBOro
cexpeTaps OLIEHMBAETCS 10 CIEAYIOIIMM IT0Ka3aTelAM:

BBINOJIHAEMOMY 00BEMY pabOThI M HMHTEHCHBHOCTH TpyOa, CIIOCOOHOCTH
COXpaHATh  BBICOKYI0O  pabOTOCIIOCOOHOCTE B OKCTPEMAIBHBIX  YCIOBHAX,
COONIONEHUIO CITY>KeOHOM TUCIUATIIHNHEL;

CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIIOTHEHHUS NOPYYESHHIH;

Ka4yeCTBY BBIIIOJIHEHHON paboThl (ITOATOTOBKE JOKYMEHTOB B COOTBETCTBHHU C
YCTaHOBIIEHHBIMH TPeOOBaHUAMH, MIONHOMY U JIOTHYHOMY H3JIOXEHHIO MaTepHaa,
JOPUAMYECKH TPAMOTHOMY COCTaBJIEHHIO JOKYMEHTa, OTCYTCTBHIO CTHIHUCTHUECKHX
Y rpaMMaTHYeCKHUX OIIHOO0K);
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npodecCHOBANBHOM  KOMIETEHTHOCTH  (3HAHHIO  3aKOHOJATENbHBIX,
HOPMAaTHMBHBIX IIPABOBBIX aKTOB, MHUPOTE NMPOGECCHOHANBHOIO KPyro3opa, YMEHHIO
paboTaTh C JOKyMEHTaMH);

CIIOCOOHOCTH YEeTKO OpraHU30BEIBaTb M  IUIAHMPOBATH  BEINOIHEHHE
IOpPYYEHHBIX 3aJaHui, YMEHMIO palHOHAIBFHO HCIOJb30BaTh pabouee Bpems,
paccTaBIATh IPUOPHUTETEI,

TBOPYECKOMY IIOAXONY K PELIEHMIO IMOCTaBIEHHBIX 3aja4, aKTHBHOCTH M
WHUIUMATHBE B OCBOEHHH HOBBIX KOMITBIOTEPHBIX M HHPOPMAIIMOHHEIX TEXHOJOT ]I,
CIIOCOOHOCTH OBICTPO aJaNTUPOBATHCA K HOBBIM YCIOBHAM U TPEOOBAHHUSM;

OCO3HAaHUIO OTBETCTBEHHOCTH 3a IOCJHENCTBHI CBOMX JEHCTBUHA,
IPUHUMAEMBIX pelleHMH.

JIMCT O3HAKOMJIEHVIA
Ne | ®amunus, ums, Hata u pocnuce B Hara v HoMep | [lata u HOMep
/1 OTYECTBO O3HaKOMJIEHUH C IIpHKa3a o npurkasa oo
JOJDKHOCTHBIM Ha3HA4YeHUH Ha | OCBOOOXIECHUH
perjlaMeHTOM U B JOJDKHOCTD OT JOJDKHOCTHU

ITOJIYYECHHUHN €TI0 KOITUH
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[Ipunoxenue Ne 23

K IIprKa3y MuHHCTepCTBa HHOCTPAHHEIX A€
Poccuiickoit ®enepanuu

ot « 21 » centa6ps 2015 r. Ne 18151

IIPUMEPHbIN JOJDKHOCTHOM PETJIAMEHT ®EJEPAJLHOIO
T'OCYIAPCTBEHHOI'O I'PAXKIAHCKOI'O CJIYKAHIETO
HEHTPAJIbHOI'O AIIHIAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JEJ POCCAVICKOU ®EJEPAIININ

VTBEPXIAIO

(HanMeHOBaHME JOJDKHOCTH IIPeICTaBUTEIS HAHUMATEIA
OO0 NHIa, YIIOJTHOMOYEHHOTO HAaHUMATENIEM )

(moamucek) (baMunus, MHALTUATIBI)
OT «__» 201 r.

NTOJDKHOCTHOM PETJIAMEHT
BTOPOI'O CEKPETAPSI

(yxa3aTh HAHMEHOBaHHE OTAEJIA H JeNapPTAMEHTa)

I. O0OuIMe moyoXeHus

1. lomkHOCT  (elepallbHOM T'OCYHAapCTBEHHOM Tpa)XAAHCKOM CIy»XOBl
(maree — rpaxmaHckas ciyx0a) BToporo cekperaps (yka3aTh HalMMEHOBaHUE
oTAeNa U JenaprameHTa) MUHHCTepcTBa MHOCTPaHHBIX Jel Poccuickon
Denepauny (mamee — BTOPOH CeKpeTapb) OTHOCHTICS K  CTaplled rpymme
IOJDKHOCTEH rpakIaHCKOM CIIy>KOBI KaTErOpUHU «CIELUATHUCTBI».

PerucrpauioHHBIN HOMep (KOX) JODKHOCTH - 12-3-4-022.

2. Ha3HayeHune Ha JODKHOCTh BTOPOIO CeKpeTaps M OCBOOOXIEHHE OT
IOJIKHOCTH OCYHIECTBJIAETCS B YCTAHOBJIEHHOM ITOpAJKe Npuka3zoM MuHHCTEpCTBA
MHOCTpaHHEIX Ael Poccmitckoit @enepanuu (nanee — MU Poccun).

BTopoit cexperapr HENOCPEACTBEHHO INONYUHSAETCS HA4YalIbHUKY OTHAENa
(YKa3aTh HaIMEHOBaHUE OTJeNa U IeapTaMeHTa).



136

II. KanudbukanuoHHsle TpeOOBaHUS K YPOBHIO U XapaKTepy
3HaHMi1 U HAaBBIKOB, 00pa30BaHUIO, CTaXy I'Pa’KAaHCKOH CIIy>KOBI
(cTaxy rocyiapCTBEHHOM CITy>KOBI HHBIX BUTOB) HIIM CTaXy
(omeITy) paboTHI IO CIENUATBHOCTH

3. Ang 3aMeleHHs JOJDKHOCTHM BTOPOTO CEKpeTapsli YCTaHaBIIUBArOTCS
clexyronye TpeOoBaHM:

a) HaNM4He BBICIIEro 0GPa30BaHU;'

0) npodeccuonansHele 3HaHuA: KoHcturyuuu Poccuiickod @exnepauuu,
(GenepalbHBIX KOHCTUTYLIMOHHBIX 33aKOHOB, (elepalbHBIX 3aKOHOB, YKa30B
[Ipesunenta  Poccuiickoit  ®Denmepanuu, nocraHoBineHud  IlpaBurtenscTBa
Poccuiickoit ®efepanyy, HWHBIX HOpPMAaTHMBHBIX INPaBOBHIX akKTOB Poccuiickoi
®enpeparun 1 MUJ] Poccun, a Taioke CiyXeOHBIX TOKYMEHTOB, PEryIHPYIOLIHX
COOTBETCTBYIOIYKO Cepy HOeATENBHOCTH TPHUMEHUTENBHO K  HCIIONHEHMIO
KOHKPETHBIX JOJDKHOCTHBIX 00s3aHHOCTEH; MEeXIYHapOAHOIO MpaBa, B TOM YHCIE
OUIUIOMaTHYECKOI0 M KOHCYJIBCKOrO IIpaBa; MEXIYHAapOJHBIX OTHOILIEHMI;
MHOCTPaHHOT'O 3aKOHOJIATENbCTBA, 0COOEHHOCTEeHl KOHKPETHBIX PETHOHOB U CTPaH -
B o0beme, HEOOXOXMMOM MJI BBHIIOJHEHHA JOJDKHOCTHBIX OOs3aHHOCTEH;
MHOCTPAHHBIX S3BIKOB; HOPM M MpaBUNl OGHUIHAIBHOIO IIPOTOKOJA U OSTHKETA;
HOpSIIKA OCYINECTBICHUS IUILUIOMATHYECKOH M CIyXeOHOM NepenucKu; OCHOB
JEeNONPOU3BOJICTBA, YIPABIEHUS M OpraHu3alliy TpyJa; Ipouecca MpOXOXAEHU
rpaKAaHCKOU CIyXOBl; HOpM [JenoBoro oOmeHus; GopM H MeTONOB paboTHI C
NpUMEHEHHEM aBTOMATU3UPOBAaHHBIX CPENCTB YIpaBJIEHUS; allapaTHOTO U
IPOrpaMMHOI0 OO€eClleYeHHUs; BO3MOXKHOCTEH M OcOOeHHOCTeH IpUMEHEeHU
COBPEMEHHBIX HH(POPMalMOHHO-KOMMYHHKAI[HOHHBIX TEXHOJIOTMH B oOpraHax
rocyJapCTBEHHOM BIacTH (Jajlee - TOCyJapCTBEHHBIE OpraHbl), BKIIOYas
MICTIONIF30BaHKUE BO3MOXHOCTEH MEXBEeJOMCTBEHHOIO JOKYMEHT0000poTa; o0mmx
BOIPOCOB B 061acTu obecniedyeHuss HHGOpPMaAMOHHOK 0e30MacHOCTH; CIIyXeOHOTro
pacriopsnka MHMJ] Poccum; mnopsiaxka paboTel co CiyxeOHOH H CceKpeTHOH
uHpopMalel, peXMMHBIX TpeOOBaHMH; NpaBWJI  OXpaHbl TpyJa H
IIPOTHBOIIOXKAPHO# Ge30macHocTH.

B) IpOQECCHOHAIbHBIE HaBBIKM: pabOTBl B cdepe, COOTBETCTBYIOLLEH
HaIpaBJIEHUIO OEATENIBHOCTH CTPYKTYpPHOrO MOApAa3[eNeHUus LEeHTPaIbHOTO
anmnapata MUJI Poccun; obecnieueHus BHITOJHEHHS TOCTABICHHEIX PYKOBOJICTBOM

'B ciiyyae ecny (efepanbHblil rocyJapCTBEHHBIN rpaXiJaHCKUl clyXaliuit (fajee — rpaxBaHCKHil ciyxaruuif),
3aMeLlaloIMi NOKHOCTh BTOPOrO CEKpeTaps, BXOAWT B COCTaB KOHTpakTHoH ciyx6el MU Poccun, 10 B ero
JOKHOCTHOM pernaMeHT NONOJHMTENBHO BKIIOYAlOTCS chlefylomue TpeboBaHMA Kk 00pa3oBaHUIO: HalHiue
npoecCHORaNbLHOrO 06pa30BaHMA MM JONONHUTENLHOTO NpodeccHoHanbHOro o6pasoeanud B chepe pasMeleHHs
3aKa30B Ha [T0CTAaBKM TOBapOB, BEINOJHEHNE paboT, okasaHus YCIIyr JJIA TOCYAapCTBEHHBIX M MYHULMIATIBHBIX HYXA,.
2 B cnyuae ecnM B NOKHOCTHblE OBA3RHHOCTH TPAXIAHCKOrO CHY)KAWIEro, 3aMEMAloWEro A0MKHOCTb BTOPOTO
CexpeTapsi, BXOAAT (QYHKUMM 1O CO3[aHMIO, Pa3BUTHIO M aJAMMHHUCTPMPOBAHMIO HH(MOPMALMOHHBIX CHCTEM B
uentpaipbHoM anmapare MUJI Poccum, a Taioke HCMoNb3OBaHHWE MPOTPaMMHBIX NMPOXYKTOB, obecrneduBarolMx
aBTOMATU3aLMI0 FOCYJAPCTBEHHBIX (YHKUHMH, TO B ero JOKHOCTHON PErnaMeHT AOMONHUTENIBHO BKIIOYAOTCA
crefyolmue NpoQecCHOHaNbHbIE 3HAHUA CUCTEM B3aUMOACHCTBUA C IpaKIaHamM ¥ OpraHM3auMsAMH; YYETHBIX
CHCTEM, 06eCneYHBAIOIIMX NOMAEPKKY BHINTOTHEHHA (elepabHEIMH roCyIapCTBEHHBIMH OpraHaMHi OCHOBHBIX 3afiau
U GYHKUMH; CHCTEM MEXBEAOMCTBEHHOTO  B3aUMOJEHCTBMA;, CHUCTEM YNpaBNEHHS TIOCYHApCTBEHHBLIMHU
MR(QOPMAaLMOHHBIME peCypcamMM, HMHQOPMALMOHHO-aHATUTHYECKHX CHCTeM, obecneunBatouux cbop, obpaboTky,
XpaHeH¥e M aHalM3 JaHHBIX; CHCTEM YNpAaBICHHUS OBJEKTPOHHBIMK apXMBaMH, CHUCTEM HHGOPMALMOHHOM
0e30nacHOCTH, CUCTEM YMpaBeHHs SKCIUTyaTauueii.
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3a71a4;, IUIAHMPOBAaHHMSA M  OpraHM3aluM cBoeil  pabotel;  3ddekTHBHOrO
MCIIOJIE30BaHMsA CITy’)KeOHOT0 BpeMEHH; aHaIN3a M IIPOTHO3UPOBAHHS NEATENHOCTH
Ha IIOPYYEHHOM Y4YacTKe; BeJIEHHs IENOBBIX IEPErOBOPOB U Oecell, B TOM YHCIIE C
NpeJICTaBUTEeNIIMI HHOCTPAaHHBIX TOCYJapCTB U MEXIAYHApOIHBIX OpraHH3alldi;
IyOJIMYHOrO BHLICTYIUIEHHS Iepell OT€YSCTBEHHOW W HHOCTPAHHOM ayIUTOPHSAMHE;
BelEHUsS  IIOJMTHYECKOM M  MHQOPMAIMOHHO-Pa3BACHUTENBHOM  paboThI,
HOJUIEP)KaHUsd B3aUMOMAEHCTBUA C (enepalbHBIMH OpraHaMM HCIOJHUTEILHOM
BJIACTA U APYTMMH TOCYNapCTBEHHBIMHM OpraHaMH, NPEeICTaBUTEISIMU CyOHEKTOB
Poccuiickori @enepanvi, MyHMIMIANBHBIX 00pa30BaHWil, [ENOBEIX KpPYIOB,
OOIIECTBEHHBIMY, HAyYHBIMH M PEMIHO3HBIMA OpraHM3anuaMH, OGMIMaIbHBIMU
JTULAMM, HWHOCTPAaHHBIMH M MEXIYHapOAHBIMM CTPYKTypamu; MOJYdYeHHS
HeoOXOnMMOM MHQOPMALMHK; OATOTOBKH U PeIAaKTUPOBAHHUS JUILIOMATHYECKUX H
CITy’>KEOHBIX JOKYMEHTOB, B TOM YHCJIE IIHCEM, OTBETOB Ha 3alIpOCH], OTYETOB, HOT,
3amuced Oecell, CIpPaBOK M HHOOpMAIMKM, OCYINECTBIEHHS HX 3KCIEPTH3BL
HOPMOTBOpYECKOH JEATENBHOCTY; CHUCTEMAaTHYECKOTO IIOBBILIEHYUA
npodecCHOHANBHBIX 3HAHUIL; UCIONB30BaHUA B paboOTe ONMBITa M MHEHHUS KOJILIEr,
MHOCTPAHHOU U MEXIYHApOJHOM IPAaKTHKH, COBPEMEHHBIX HAYYHBIX JOCTHIKECHMIA;
TI0JIB30BaHHsI COBPEMEHHOM OPITEXHHMKOM M NPOTrpaMMHEIMH HPOXYKTaMH; pabOThI
C BHYTPEHHUMH W  INepuepUiHBIMM  YCTpPOHCTBAMH  KOMIIBIOTEpE, C
MHGOPMaIHOHHO-TETEKOMMYHUKAalMOHHEIMA CETSMM, B TOM YHCIE C CETBIO
VHTepHET, B ONEPAlMOHHOM CHCTEMe, B TEKCTOBOM DPENaKTOpe, C 3JIEKTPOHHBIMH
Tabnauuamy, ¢ 0a3aMM  JaHHBIX, [OATOTOBKM IIpe3€HTAalMil, HCIOIb30BaHMUS
rpa¢uuecKux OOBEKTOB B 3IEKTPOHHBIX JOKYMEHTAX, YIPABIEHHS 3JEKTPOHHOM
IIOYTOH; pa3spabOTKM HHHUIMATUBHBIX IPEUIOKEHHH I10 COBEPIIEHCTBOBAHUIO
paboTHI Ha IOPYYEHHOM y4acTKe.’

III. JlomxHOCTHBIE 00A3aHHOCTH, [IPaBa U OTBETCTBEHHOCTD

4. B nepeyeHb JOMKHOCTHBIX 0053aHHOCTEH BTOPOTO CEKPETaps BXONHT:

(IlepevHCIHTE JOIKHOCTHBIE 06A3aHHOCTH BTOPOTO CEKpeTaps).

5. OcHOBHBIE TIpaBa M OOA3aHHOCTH BTOPOTO CEKpeTaps, a TaKXKe
OrpaHHYeHMs, 3alpeThl W TPeOOBaHMA, CBS3aHHBIC C IPaXAAHCKOM CIyXO0# H
OCOOEHHOCTSMM TIPOXOXAEHHUS I'PaXHaHCKO#M ciyxObl B cucreMe MUJI Poccuu,
KOTOpBIE YCTAHOBIEHB B €r0 OTHOLICHHWH, MNPEeNyCMOTPEHBl craTbamu 14-18
®enepanbHoro 3akona ot 27 mrons 2004r. Ne 79-03 «O rocymapcTBeHHOi
rpaxnaHckon ciyxbe Poccuiickoit @enepanuu» (nanee — OenepansHelit 3aK0H 0
TpaXAaHCKOH ciyx6e) u crateiMu 4, 5, 8 DemepalbHOrO 3aKkoHa OT 27 HIONA
2010r.  Ne205-®3 «O6  0COGEHHOCTAX  OPOXOXIEHHS  (eaepanbHOil

’ B ciydae eciu B JOMKHOCTHbE 0GS3aHHOCTH TPaXIaHCKOTO CNYXKAIIEro, 3aMeIlaLIero A0JDKHOCTL BTOPOro
CeKpeTaps, BXONAT (GYHKUMH MO CO3NAHMIO, PasBUTHIO M aAMWUHUCTPHPOBAHMIO WH(OPMALMOHHBIX CHUCTEM B
ueHTpanbHoM ammapate MUJI Poccuu, a Takke MCNIONb30BaHHE NPOTrPaMMHBIX NPOAYKTOB, OGECMEeuMBAIOLIMX
ABTOMAaTH3aLMIO FOCYHApPCTBEHHBIX QYHKUMIL, TO B €ro AO/KHOCTHOH PETNAMEHT HOMONHHTELHO BKIIOYAIOTCS
crenyiouue npogecCHOHaIbHbIE HaBBIKK: paboThl ¢ CHCTEMAMH B3aNMOAENCTBHA C IPaXAAHAMH H OPTaHU3ALIMAMY,
C CHUCTEMaMM  MEXBCIOMCTBEHHOTO  B3aHMONEHCTBHMS, C CHCTEMaMM YNpaBNEHHA  TOCYRAPCTBEHHBLIMH
MHGOPMAUMOHHLIMU  PECYPCaMH, € MH(OPMAUMOHHO-GHANMTHYECKMMU CHCTEMaMH, ofecneunBalomuMu c6op,
00paboTKy, XpaHeHHe M aHaIM3 NAaHHbIX, C CHCTEMaMH YNpPaBNeHMs 3NEKTPOHHLIMH apXMBAMM, C CHCTEMaMM
MHGOPMALMOKHOM 6€30NaCcHOCTH, C CHCTeMAaMH YIIPABNEHHA IKCIUTyaTaLme
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rOCYAapCTBEHHOH IpaXIaHCKOM ciykObI B cucTeMe MUHHCTEpCTBa HHOCTPaHHBIX
nen Poccuiickoit @enepanuny.

6. BTopoii cekpeTapp OCyLIECTBISAET HHBIE [IpaBa ¥ UCIONHAET 00SI3aHHOCTH,
IIpelyCMOTpEHHbIe 3aKOHOHATeNnbcTBOM Poccuiickori ®Penepanuu, MpHKa3aMu
(pacnopsixenusimu) MUJ[ Poccun, mopydeHusmMu MuHHUCTpa MHOCTPaHHBIX IEN
Poccuiickoil Penepau¥ U €ro 3aMecTHUTeNled, IOpyYEeHHSAMH IHMpeKTopa
JlenapramenTa (yka3aTb HavMEHOBaHHE [ellapTaMeHTa) M ero 3aMecTuTenefl (B
COOTBETCTBHU C paclpefieneHneM o0s3aHHOCTed), NMOpyYeHHMSMH HadalbHUKa
otaena (yka3aTh HAUMEHOBaHUE OTeNa U JerapTaMeHTa).

7. Bropoii cexpeTapb 3a HEWCHOJIHEHHE WM HEHaJlexalllee HCIIONHEeHHe
HOJDKHOCTHBIX OOS3aHHOCTEH MOXeT OBITh IPUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHUU C 3aKOHOJaTenbcTBOM Poccuiickoit @enepanuy.

IV. Ilepeuens BOnpocoB, 10 KOTOPEIM BTOPOM CeKpeTaph BIIpaBe MM 00s3aH
CaMOCTOSATENbHO IPUHUMATh YIpaBlIeHYECKHEe U MHbIE PEIECHUS

8. Ilpu ucrionHeBMH CIIyXeOHBIX O0s3aHHOCTEH BTOPOM CeKpeTaph BIpaBe
CaMOCTOSATENIHHO IPUHUMATD pPeIlleHUs IO BOIIPOCaM:

(Tlepedncnute BOMPOCH,, NO KOTOPBIM BTOPOM CeKpeTapb BIIpaBe
CaMOCTOSTENBHO IPUHUMAThH YIIpaBICHYECKUE H HHBIE PEIICHHS).

9.Ilpu ucnonHeHMH CITy>)XeOHBIX OOS3aHHOCTE BTOPOH ceKpeTaph 00s13aH
CaMOCTOSTENIFHO IIPUHUMATH PELISHHS IO BOIIPOCaM:

(Ilepeuncnuth BONPOCH, MO KOTOPHIM BTOPOH ceKpeTaph 00s3aH
CaMOCTOSTENIHO IIPUHUMATE YIIpaBileHYeCKUe U HHBIE pEIIeHus).

V. Ilepeuens BOopocoB, M0 KOTOPBIM BTOPOii CeKpeTaphb
BIIpaBe MU 00s3aH y4acTBOBATh NPH IOATOTOBKE
IIPOEKTOB HOPMATUBHBIX NPAaBOBBIX aKTOB U (M) IPOEKTOB
yTpaBIeHYECKUX U HHBIX pelleHUul

10. Bropoii cexkperapp B COOTBETCTBHH CO CBOEH KOMIIETEHLMEH BIpaBe
y4acTBOBATh B IIOJTrOTOBKe (0OCY)KIEHUH) CIIeIYIOLIMX IPOESKTOB:

(ITepeuncnuTe BHUAB IIPOEKTOB HOPMATUBHEIX IIPABOBBIX aKTOB M (HJIH)
IIPOEKTOB YIIPABJIICHYECKHX U HHBIX peIleHHH, B MOArOTOBKE KOTOPBIX BIIpaBe
y4acTBOBATh BTOPOi CEKpeTaph B COOTBETCTBHHU CO CBOEH KOMIIETEHIUE).

11. Bropoit cexkpeTappr B COOTBETCTBHH CO CBOeil KOMIIETeHIMel o0s3aH
y4acTBOBATh B IIOArOTOBKE (0OCYXIEHUH) CIIeIYIOIMX IPOEKTOB:

IIOJIOXKEHUH 00 oTnene u (Win) JenapTaMeHTe;

rpaduka OTIIyCKOB I'paXKIaHCKHX CIIYXKallluX JeNapTaMeHTa;

HUHBIX aKTOB II0 I[OPYYEHMIO HENOCPENCTBEHHOIO PpPYKOBOAMTENS U
pyxoBoactsa MU ]I Poccun.
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V1. Cpoxu 1 npoueLypsl NOATOTOBKH, pACCMOTPEHUS
IIPOEKTOB YIPABJICHYECKUX U UHBIX PELIEHUH, IOPAIOK
COIJIaCOBaHUS U NPUHATHUS JaHHBIX PEIICHUN

12. B COOTBETCTBUH CO CBOMMH JOJDKHOCTHBIMU OOS3aHHOCTSMH BTOPOM
CeKpeTapb NPUHUMAET PELICHUS B CPOKH, YCTAaHOBJICHHBIE 3aKOHOIATENIbHBIMH H
HHBIMH HOPMAaTHBHBIMH NIPaBOBBIMH akTamu Poccuiickoit denepanui.

VII. ITopsgok cinyxeGHOro B3auMoAeiCTBUS

13. B3auMoeHCTBHE BTOPOro CeKpeTaps C TPaXJaHCKUMHU CIY>XallUMH
MWU/] Poccuu, rpaxIaHCKUMM CIIy>KalllUMHU HHBIX IOCYJapCTBEHHBIX OpTaHOB, a
TaKXe C JPYrdMH TpaXAaHaMU U OpraHU3alldsIMH CTPOUTCS B paMKax JAENOBBIX
OTHOIIEHHH Ha OCHOBE OOIMX MOPUHUMIIOB  CIYXEOHOro  IOBEINCHHUS
rOCyJapCTBEHHBIX CIYXXallMX, YTBEpXKIOeHHBIX YkazoM IIpesugenta Poccuiickoit
@eneparun ot 12 aBrycta 2002r. Ne 885 (Cobpanme 3akoHOZATENLCTBA
Poccuiickoit ®enepauuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, c1. 1531; 2009, Ne 29,
cT. 3658), u TpeGoBaHUH K CIIy>)keOHOMY ITOBEIEHHUIO, YCTAaHOBIEHHBIX cTaTheil 18
denepanbHOro 3aKOHa 0 TPAKIAHCKOHM ciryx0e, a TakKe B COOTBETCTBHU C HHBIMH
HOPMAaTUBHBIMU ITpaBoBBIMU akTaMU Poccutickoit @enepauuu u MUJ] Poccun.

VIII. Ilepedens rocy1apCTBEHHBIX YCIYT, OKa3bIBaeMbIX
rpaklanaM ¥ OpraHy3allisIM B COOTBETCTBHH C aIMUHUCTPATUBHBIM
pernamentoM MUJI Poccuu

14. Yxazarh nonHEIA NepevdeHb OKa3bIBaeMbIX IOCYJapCTBEHHBIX YCIYT 100
clienaTh 3all|ch, YTO TOCYAapCTBEHHBIE YCIYTH HE OKa3bIBAOTCS.

IX. Ilokazareny 5 peKTUBHOCTH U pe3yNbTaTUBHOCTH
npodeccHoHaNBEHON CITy)KeOHOM NesTeIbHOCTH

15. DpdexTrBHOCTS MpOdHEeCcCUOHATBHON CITY)XeOHOM JesTeNbHOCTH BTOPOro
CeKpeTaps OLEHHBAeTCs IO CIEIYIOLHM ITOKa3aTeNsIM:

BBIIIOJIHIEMOMY 00BeMy pabOTBl H HMHTEHCHBHOCTH TPYyHAa, CIIOCOOHOCTH
COXpaHATh BBICOKYIO pabOTOCIOCOOHOCTE B  OSKCTpEMalbHBIX  YCIOBHAX,
COOJIFOZIEHUIO CITYKeOHOH! TUCIUILIUHEL;

CBOEBPEMEHHOCTH Y OIIEPATUBHOCTH BEHIIOIHEHMS IOPYIEeHUH;

Ka4eCTBY BBIIOJIHEHHOM paboThl (IOAroTOBKE JOKYMEHTOB B COOTBETCTBUHM C
YCTaHOBJICHHBIMH TpeOOBaHUSMU, IIOJIHOMY U JIOTHYHOMY H3JIOKEHHIO MaTepHhaa,
JIOPUINYECKU IPAMOTHOMY COCTaBJIEHHIO JOKYMEHTA, OTCYTCTBUIO CTHIIMCTHYECKUX
1 I'paMMaTHYeCKHUX OIIHOO0K);

npodeccHOHAILHOM ~ KOMITETEHTHOCTH  (3HAaHHMIO  3aKOHOJATEeNBHBIX,
HOPMAaTUBHBIX IIPaBOBBIX aKTOB, IIHPOTE MPO(ECCUOHANBFHOTO KPyro3opa, yMEHHUIO
paboTaTh C JOKYMEHTaMH);
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CIIOCOOHOCTH YE€TKO OpraHW30BHIBaTh W  IUIAHUPOBATH  BHIMOJIHEHHE
IIOPYYEHHBIX 3aJaHUH, YMEHMIO pallOHAaNbHO HCIONB30BaTh pabouee Bpems,
paccTaBlISsTh IPUOPUTETHL;

TBOPYECKOMY IOAXOIY K PEHIEHHMIO IOCTaBICHHBIX 337434, aKTUBHOCTH U
MHHULMATUBE B OCBOCHUH HOBBIX KOMIIBIOTEPHBIX U HH)OPMAIMOHHBIX TEXHOJIOTHI,
CIIOCOOHOCTH OBICTPO aJaNTUPOBATHC K HOBBIM YCIOBHSM M TpeOOBaHUSAM;

OCO3HAaHHIO  OTBETCTBEHHOCTH 3a [OCIEACTBHS  CBOMX  JCHCTBHIA,
IIPUHUMAEMEBIX PEILCHHUN.

JIMCT O3HAKOMUJIEHWA
Ne | ®amunus, ums, Hata u pocnuch B Hara u Homep | [lata u HOMep
/T OTYECTBO O3HaKOMJIEHHH C MIpHKaza o nprKa3a 00
JOJDKHOCTHBIM Ha3Ha4YeHUH Ha | OCBOOOXKICHUN
perjiaMeHTOM U B JNOJDKHOCTh | OT JOJDKHOCTH

I[TOJIYYCHHH €TI0 KOIMHH
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[Tpunoxxenue Ne 24

K TIpuKa3y MUHHMCTEpCTBAa MHOCTPAHHAIX JIE]]
Poccuiickoit ®enepanuu

oT « 21 » cents6ps 2015 r. Ne 18151

MNPUMEPHBIN JODKHOCTHOM PEIJIAMEHT ®EJEPAJIBLHOI'O
T'OCYJAPCTBEHHOI'O I'PAJKTAHCKOI'O CJIYXAIIEI'O
IEHTPAJBHOI'O AIIITAPATA MUHHUCTEPCTBA HHOCTPAHHBIX
EJI POCCUHCKOM ®EJEPAIINNA

VTBEPXJIAIO

(HauMeHOBaHHWe NOHKHOCTY IPEINCTABUTEN] HAHUMATES]
6o JHIa, YIOJTHOMOYEHHOI0 HaHUMAaTeeM)

(moxnucs) (baMuIis, MHULIHAIIBL)
OT «__» 201 r.

JTOJLKHOCTHOM PETJIAMEHT
IJIABHOI'O CIIEIIMAJIMCTA-3KCIEPTA

(YKaszaThb HAHMEHOBAaHME OTAe/Ia H enapTaMeHTa)
I. O0uue nonoxeHus

1. lomxHocTs (GemepanbHOR TOCYJapCTBEHHOM TIpaKIaHCKOM  CIyXObl
(manee — rpaxgaHckas ciyx0a) TIJaBHOrO CHeIMaNMCTa-3Kcnepra  (ykaszaTh
HaMEeHOBaHWE OTAeNa H JenapramMeHTa) MHUHHCTEpCTBA HHOCTPAaHHBIX el
Poccuiickoit @epnepanuu (Hajiee — INaBHBIA CHELHATHCT-3KCIEPT) OTHOCUTCA K
cTapuieii rpymie JOMKHOCTEH rpaXkJaHCKOR CIIyXOBI KaTETOPHU «CIELUATHUCTEIY.

Peructpaunonnsiit Homep (Ko1) JOMKHOCTH - 12-3-4-023.

2. Ha3znauenne Ha JODKHOCTH IUIaBHOIO CIEUMalMCTa-3KCIepra M|
O0CBOOOXJEHHE OT MJOJDKHOCTH OCYLIECTBISIETCS B YCTaHOBICHHOM IIOPSIKE
npuka3oM MuHucTepcTBa HMHOCTpaHHBIX nen Poccuiickoit ®@enepanuum (nanee —
MW Poccun).

['MaBHBIH CIIEHUATMCT-OKCIEPT HEMOCPEACTBEHHO MOJYUHAETCS HaYalbHUKY
oTaena (yka3aTh HaHMEHOBaHHE OTIeNia U AemapTaMeHTa)/(yKka3aTh HauMeHOBaHUE
INOJDKHOCTH B COOTBETCTBHM C YCTaHOBJIGHHBIM JHUpeKTopoM JlemapramenTa
(yka3aTh HaMMEHOBaHME JernapTaMeHTa) paclpelelNeHHEM  JODKHOCTHBIX
o0s3aHHOCTEH MeXIy (QenepalbHBIMH TIOCYAApCTBEHHBIMH  IPaXIaHCKHMHU
CIIyXXaIiuMy (fajiee — rpaXkaaHCKUe ciyxanue) Jlemapramenra).
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I1. KBanudukanuoHHbIe TpeOOBaHMs K YPOBHIO U XapaKTepy
3HAHUI ¥ HaBLIKOB, 00Pa30BaHUIO, CTAXY MPAXIAHCKOH CITY>KObI
(cTaxcy rocyaapcTBEHHOH CIIy OBl MHBIX BUAOB) MM CTAXY
(ombITy) pabOTHI MO CHELMATIBHOCTH

3.Jlna  3aMelleHMs  JODKHOCTH  [JIABHOIO  CIIELHAJIACTa-dKCIiepTa
yCTaHaBJIMBAIOTCA CIEyIoNIe TpeOOBaHuU:

a) HaJIM4YUe BHICIIETO 06pazoBaHus;’

6) mpodeccuonansHple 3HaHMA: KonctuTymum Poccumiickoit ®Denepanuy,
(enepansbHEIX KOHCTUTYLIMOHHBIX 3aKOHOB, (elepalbHblX 33aKOHOB, YKa30B
[Ipesunmenta  Poccuiickoi =~ ®Pepeparuu, nocrtaHoBneHud  [IpaBurenbcTBa
Poccuiickoii ®enepauui, HHBIX HOPMATHBHBIX IIPaBOBBIX akToB Poccuiickoi
®enepamyu 1 MUJL Poccun, a Takxke CIyXeOHBIX HOKYMEHTOB, PEryIUPYIOIMX
COOTBETCTBYIOLIYI0 cdepy HEATENbHOCTHM IPUMEHUTENBHO K  HCIIOJHEHMIO
KOHKPETHBIX JODKHOCTHBIX 00s3aHHOCTEH; MEXIyHapOAHOIo Ipasa, B TOM 4HCIe
IUIUIOMATHYECKOI0 M KOHCYNIBCKOTO IIpaBa; MEXAYHapOIHBIX OTHOILEHHIH;
WHOCTPAHHOI0 3aKOHOJIATENIECTBA, 0COOEHHOCTE! KOHKPETHBIX PETHOHOB M CTPaH -
B oObeMe, HEOOXOAMMOM [ BBIIOJIHEHHS JOJDKHOCTHBIX OOS3aHHOCTEN;
HMHOCTPaHHBIX A3BIKOB;, HOPM M MNpaBWJI OQHLUAIBHOTO IPOTOKOJA K 3THKETA,
IOpSAAKAa OCYIIECTBIEHHS IUIUIOMAaTHYECKOH M CIy)KeOHOHM IEPENMCKH; OCHOB
JENONPOU3BOACTBAa, YIIPaBJIeHUs M OpPraHH3allu¥ TpyZHa; Npolecca MPOXOXICHUA
IPaXXOAHCKOM CIyXOBI; HOPM HENOBOro OOWIEHMS; OpM M METONOB pabOTHI C
IpAMEHEHNEM aBTOMAaTH3MPOBAaHHBIX CPEACTB YIPAaBJICHHs; alllapaTHOro M|
IPOrpaMMHOr0 ODecHedeHus; BO3MOXKHOCTEH M 0COOEHHOCTEH IpHMEHEHMS
COBPEMEHHBIX MH(POPMAIOHHO-KOMMYHHUKAIMOHHBIX TEXHOJOIHA B OpraHax
roCyIapcTBEHHOM BNacTH (Hajee - TroOCyJapCTBEHHbIE OpraHbl), BKIIOYas
HCIIONIF30BaHHE BO3MOXHOCTEH MEXBEJOMCTBEHHOIO JOKyMeHT0oo00poTa; obumux
BOIIPOCOB B obyacTu obecrnieueHuss HHGOPMALIMOHHON 6€30MaCHOCTH; CIIy>XKeOHOTO
pacriopsinka MUJ[ Poccum; mnopsaxa paboTel co CIyXeOHOH M CeKpeTHOH
nHopmanueii, peXUMHBIX TpeOoBaHMN; TpaBWI  OXpaHbl Tpyda H
IIPOTHUBOIIOXApHOH 6e30macHoCTH.”

B) mpodecCHOHANIbHBIE HAaBBIKM: paboTEl B cdepe, COOTBETCTBYIOLIEH
HANpaBJICHUIO JEeATeNbHOCTY CTPYKTYpHOTO IOApasfeleHHs LEHTPalbHOIo

' B ciyyae ecnu rpaxaaHCKuil cuyXaluui, 3aMeLAloNKit JOMKHOCTS IMIABHOTO CHEUHAHCTA-3KCIIEpTa, BXOIUT B
coctaB KoHTpakTHOR ciyx6et MUJ] Poccuu, T0 B €ro NOMKHOCTHOM DErNiaMeHT HOMNONHHMTENLHO BKIIOYAOTCA
cnenylolue TpeGoBaHUsA K 00pa3oBaHMIO: HanWuhe npodecCHOHanbHOro 00pa3sOBaHHA KM JOMNOJHHTENLHOIO
npodeccuoHanbHOro 00pa3oBaHus B cdepe pasMEWICHHs 3aKa30B Ha INOCTaBKH TOBapoB, BhINONHeHue pabor,
0Ka3aHMs YCIyT Ul rocyJapCTBEHHBIX U MyHHUMNANBHBIX HYXA.

2 B cnyuae ecny B JOJDKHOCTHBIE OGS3aHHOCTH TPHKAAHCKOTO CIYXALIEro, 3aMeLlalolero I0JKHOCTh [IIaBHOrO
CMIEUHANIUCTA-IKCTIEPTa, BXOAAT (QYHKUMM NO CO3NaHMIO, Pa3sBUTHIO H aAMHHHMCTPHPOBAHMIO HMH(OPMALMOHHBIX
cucteM B UeHTpanbHoM ammapare MIJL Poccun, a Taike HCHONB3OBaHHE TNPOFPaMMHEBIX IPOMYKTOB,
006ecreynBaloLUX aBTOMATH3aLMIO0 FOCYapCTBEHHBIX (YHKUU, TO B €r0 JOMKHOCTHOH PEFNIaMEHT NOMONHUTENBHO
BKJIIOYAIOTCSA Clieaylolie NpodecCHOHANBHbIE 3HAHUS: CHCTEM B3aUMOMEHCTBUA € IrpakiaHamMM W OpTraHH3alUsAMY;
YYEeTHBIX CHCTEM, OOECMEeYMBAIOIIMX MOMNEPXKKY BbIIONHEHMA (edepaNbHBIMH TOCYIAPCTBEHHBIMH OpraHamu
OCHOBHBIX 3aga4 n (byHKuHﬁ; CHCTEM MEXBEAOMCTBCHHOIO BSaHMOHCﬁCTBHﬂ; CHUCTEM ynpaBJICHuA
rocyAapCTBEHHBIMH HH()OPMAUHOHHBIME pecypcamy, HHGOPMauHOHHO-aHANIMTHYECKUX CHCTEM, obecnednBaloLInX
cbop, oOpabOTKy, XpaHEeHME M aHajlu3 JAaHHBIX; CHCTEM YNpaBieHHsA 3IEKTPOHHBIMM apXHBaMM, CHCTEM
1MH(POPMAaLMOHHO# 6€30MacHOCTH, CHCTEM YNpaBieH)s 3KCIUTyaTalue.



143

anmapata MUJI Poccuy; obecnieyeHys BBINOIHEHUS NOCTAaBIEHHBIX PYKOBOICTBOM
3aja4; [UIAHMPOBAaHUA M  OpraHu3aluu cBoed  paboTel; 3PPeKTHBHOrO
MICTIONIB30BaHUA CIIYy)KeOHOro BpEMEHH; aHalKu3a U NPOrHO3UPOBaHMS IeSTeNbHOCTH
Ha [TOPYYEHHOM Y4YacTKe; BEACHUs JEeJIOBEIX NIEPEroBOpoB U Oecell, B TOM YHCIIE C
IPEICTaBUTENAMH HMHOCTPAHHBIX IOCYHAapCTB U MEXAYHapOAHBIX OpraHU3alMi;
yOJIMYHOIO BBICTYIUIEHHS Iepe]] OTeYECTBEHHOM M MHOCTPAHHOMN ayIUTOPHSIMHE;
BEACHHsA  IIOJUTHYECKOH ¥  HMHOOpPMAaLMOHHO-Pa3bICHUTENHHOH  paboThL;
NOAJEpKaHUS B3aHUMOJCHCTBUA C (edepalbHBIMH OpraHaMH MCIOTHUTENHHOM
BJIAaCTU M JAPYTMMHM TOCYJapCTBEHHBIMU OpraHaMi, IpeACTaBUTENSAMH CyOBEKTOB
Poccuiickoit ®Dexepanuy, MYHUIUINATBHBIX O00pa3oBaHMi, JETOBBIX KpYIOB,
0OILIECTBEHHEIMH, HAyYHBIMH M PEIMTHMO3HBIMU OpraHU3alUsIMHU, OQHLAIbHBIMU
IMLIAMM, HHOCTPAaHHBIMH H MEXIYHapoJHBIMH CTPYKTypaMH; IONy4YeHHs
HeoOXoauMoH MHGOPMALMH; IOATOTOBKH M PEaKTUPOBAHUS JUILIOMATHYECKUX H
CIy>€OHBIX JOKyMEHTOB, B TOM YHCIIE ITHCEM, OTBETOB Ha 3allpOCH], OTYETOB, HOT,
3amuceil Oecel, copaBoK ¥ MH(MOpPMAIlMM, OCYINECTBIECHHS WX 3KCIEPTHU3HL;
HOPMOTBOPYECKOM JEATENBHOCTH; CHUCTEMaTH4ECKOI0 IIOBHILIECHUS
IpOoQECCHOHANBHBIX 3HAHUH; HUCIONB30BaHUSA B paboTe ONbITa M MHEHHS KOJLIET,
WHOCTPaHHOW U MEXIYyHapOIHON IIPaKTHUKU, COBPEMEHHBIX HAayYHBIX JOCTIKCHHIA,
II0JIb30BaHMs COBPEMEHHOM OPITEXHHMKON M MPOrpaMMHBIMU IPOAYKTaMH; PaOOTHI
C BHYTPEHHMMHM U NepUQEpHHHBEIMH  YCTpOMCTBaMH  KOMITBIOTEPA, C
HMH(OPMaLMOHHO-TEIEKOMMYHHUKAalIMOHHEIMU CETAMHM, B TOM 4YHCIE C CETHIO
MHTepHET, B ONEPallMOHHON CHCTEME, B TEKCTOBOM PENaKTOpE, C JJIEKTPOHHBIMH
tabnuuaMu, ¢ ©6a3aMHM [JaHHBIX, IOATOTOBKHM Ipe3eHTalUi, MCIONb30BaHUS
rpaduieckux OOBEKTOB B 3JEKTPOHHBIX JOKYMEHTaX, YIPAaBICHHS 3JIEKTPOHHOM
no4ToH; pa3pabOTKHM HMHHMUMATUBHBIX IIPEUIOKEHHH II0 COBEPIICHCTBOBAHMIO
paGoTHI HA MOPYYEHHOM Y4acTKe.”

III. lomxHOCTHBIE 0053aHHOCTH, NIPaBa U OTBETCTBEHHOCTE

4.B nepedeHp MNOJDKHOCTHBIX OOS3aHHOCTEH IJIAaBHOTO CIELHMAIMCTa-
9KCITEpTa BXOIUT:

(IlepeunicnuTe  JOMKHOCTHBIE  OO0SI3aHHOCTH  TJIABHOTO  CHELMAIMCTa-
JKCIIEpTa).

5. OcHOBHBIE @IpaBa M OOS3aHHOCTH IJIABHOIO CIENHMANHCTAa-3KCIEPTa, a
TaK)Ke OrpaHMYEeHMs, 3alpeThl U TpeOOBaHUs, CBA3aHHBIE C IPAXAAHCKOH CIIyx)60i
¥ 0COOEHHOCTSMU NPOXOXKICHUs IPAXAAHCKOM ciyx0bl B cucreme MU/ Poccun,
KOTOpBIE YCTaHOBJIEHBI B €0 OTHONIEHWM, IpPEeHyCMOTPEHBbI cTaTbaMu 14-18
®epnepanpHoro 3akoHa or 27 miong 2004 r. Ne 79-®3 «O rocymapcTBEHHOM
rpaxaaHcKol ciryxbe Poccuiickoit @enepanum» (nanee — DenepalbHbIi 3aK0OH O

’ B ciywae ecnu B JIOMKHOCTHBIE OGS3aHHOCTH TPAKIAHCKOTO CHYXKAMIEro, 3aMEIAIOIEro JOMKHOCTb TIABHOrO
CIEUMANTUCTA-OKCTIEPTa, BXOMAT (YHKUMM 0O CO3NAHMIO, Pa3BHUTHIO M aAMHUHHCTPMPOBAHUIO MHGOPMAUMOHHBIX
CuCTeM B LeHTpanbHOM anmapare MMUWJ] Poccum, a TakKe HCHONB3OBaHHE INPOrPAMMHBIX INPOAYKTOB,
obecneynBarolMX aBTOMATH3alMI0 TOCYJapCTBEHHBIX (YHKLUMMH, TO B €r0 KOJDKHOCTHON PErNIaMEHT AONONHUTENLHO
BKJIIOYAIOTCs CEAYIOIHe NpodiecCHOHANbHBIE HABBIKU: PaGoThl C CHCTEMaMH B3aHMOJEHCTBHS C rpakiasamu u
OpraHM3auMAMM, C  CHCTEMaMH  MEXBENOMCTBEHHOr0  B3aHMOLEWCTBMA, C  CHCTEMaMM  yOpaBlieHHs
rocylapCcTBEHHBIMH  UHQOPMALMOHHBIMH  pecypcamy, ¢  HHGOPMAUMOHHO-AaHAIMTHYECKUMHM  CHCTEMAMH,
obecneunsaiomnMu c6op, o6paboTky, XpaHeHHME M aHamu3 HaHHBIX, C CUCTEMaMy YMPABNEHHS IEKTPOHHBIMH
apXMBaMmH, ¢ clcTeMaMHi HHPOPMALMOHHOM 6e30MacHOCTH, ¢ CHCTEMAaMH YNpaBJeHNs 3KCTIyaTaluei.
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rpaxxaaHckoi ciayxbe) u crateeit 5 ®enepansHoro 3akoHa or 27 mrong 2010r.
No 205-®@3 «O6 o0coOeHHOCTIX NpPOXOXAeHHs ¢GenepanbHON IocyJapCTBEHHON
rpaKIaHCKOH cloyxO0bl B cucTeMe MuUHHCTEpCTBAa MHOCTpaHHBIX Jell Poccuiickon
Denepauyuny».

6. I'nmaBHBIA CHENUANUCT-3KCIIEPT OCYILECTBISET HHbIE IpaBa U HCIONHAET
00S3aHHOCTH, IpPeIyCMOTpPEeHHbIe 3aKoHoxaTenbcTBOM Poccuiickoit Pexepanun,
npukazamu (pacuopsokeHusimu) MWJ]  Poccum, nopydyenmsamu MnpnucTpa
WHOCTpaHHBIX Aen Poccuiickoii ®Penepauvu U €ro 3aMeCTHUTENEH, NOPYYEHHAMU
nupektopa /[lemapramenta (yka3aTh HaHMEHOBaHUE JeNapTaMeHTa) U €ro
3aMecTuTeNel (B COOTBETCTBHHM C pacHpelelleHUeM 00s3aHHOCTEH), NOPYIECHUIMHI
HavaJbHHMKa OTAeNa (yKa3laTh HalMeHOBaHME OT[eNla U JenaprameHTa)/ )/(yka3aTh
HaHMEHOBaHHE [ODKHOCTH B COOTBETCTBUHM C YCTAHOBIEHHBIM JAHPEKTOPOM
Jlemapramenta (yka3aTh HauMEHOBaHHME JeNapTaMeHTa) paclpezeleHreM
IDOJDKHOCTHBIX 00s13aHHOCTEH MEXy IPaXkJaHCKUMHU CIIy KaluMu [lenapraMmeHTa.

7.I'naBHBIA CHELUANUACT-3KCIEPT 32 HEUCNOJHEHHE WIM HEeHaJJexalee
HCIIOIHEHWE  JOJDKHOCTHEIX  00sf3aHHOCTE MOXeT OBITh IpHBIEYEH K
OTBETCTBEHHOCTU B COOTBETCTBHH C 3aKOHOJaTeILCTBOM Poccuiickoi Penepanuy.

IV. llepedens BOIPOCOB, 0 KOTOPHIM INIaBHEIM CIIENUANUCT-IKCIIEPT BIIPaBEe UIIH
0053aH CaMOCTOATENBHO IPUHUMATh YIPABICHYECKUE M UHBIE PELICHMs

8. IIpn HCIOMHEHHHM CIYXeOHBIX OO0f3aHHOCTEH TIJIaBHBIM CIEIMAaIUCT-
9KCIIEPT BIIPaBE CaMOCTOATENHHO IPUHUMATH PELIEHHUS 10 BOIPOCAM:

(TTepeuncnuTh BOIPOCHL, 0 KOTOPHIM IJIaBHBIH CHEINAIMCT-3KCIEPT BIpaBe
CaMOCTOSATENbHO MPUHUMATE YIIPaBIeHYECKUE U UHBIE PELIeHus ).

9.1lpu wucnonHeHuu CIyXeOHBIX O0O0f3aHHOCTEH TIJNaBHBIH CIELUAUCT-
SKCHEepPT 005A3aH CaMOCTOSTENEHO NPUHUMATh PEIEHHs 110 BOIIPOCaM:

(Ilepeuucnuth BONPOCH], IO KOTOPHIM IJIaBHBIH CIeMUaMCT-3KCNepT 00s13aH
CaMOCTOSATENFHO PHHUMATE YIIPaBJIeHIECKUE U HHBIE PEIISHHUS).

V. llepeyess BONpOCOB, IO KOTOPHIM INIABHBIN CHENHATMCT-IKCIIEPT
BIIPaBe MK 0053aH y4acTBOBATh IIPH IOArOTOBKE
IIPOEKTOB HOPMAaTUBHBIX NPABOBBIX aKTOB M (MJIH) NPOEKTOB
yIpaBleHYEeCKUX ¥ UHBIX PElIeHUN

10. I'naBHBIN crieMaNUCT-3KCNEPT B COOTBETCTBHH CO CBOEH KOMIETCHIMEH
BIIpaBe y4acTBOBATh B IOATOTOBKe (00CYXKIEHUH) CIEAYIOMIUX IPOEKTOB:

(IlepeuncnuTh BHUAB!I IPOEKTOB HOPMATHUBHBIX IIPAaBOBEIX aKTOB M (WJIM)
IIPOEKTOB YIpPaBIEHYECKUX U HHBIX pEUIeHHH, B IOATOTOBKE KOTOPBIX BIPABE
y4acTBOBaTh TIJIaBHBIM  CIIELMAIUCT-3KCIIEPT B  COOTBETCTBHU CO  CBOEH
KOMIIETEHINEH).

11. I'naBHBIM crieUManyuCT-3KCIEPT B COOTBETCTBUHM CO CBOEH KOMIETEHIHEH
00s13aH y4acTBOBaTh B NIOATOTOBKE (06CYXIEHUM) CeIYIOIIUX NPOEKTOB!

noJyioxeHuH 06 oThene u fenapTaMeHTe;

rpa¢uKa OTIIyCKOB PaXKAaHCKUX CITyXXalllUX JerapTaMeHTa;
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MHBIX aKTOB II0 T[IOPYYEHHIO HENOCPEACTBEHHOIO pYKOBOIOMTENS U
pyxosoactsa MW ]I Poccum.

VI. Cpoxu 4 ponie{ypbl IIOATOTOBKM, PaCCMOTPEHUS
IIPOEKTOB YHPaBIE€HYECKHX 1 HHBIX PEIICHHH, TOPAIOK
COIJIaCOBaHUA ¥ NIPUHSATHS HaHHBIX peIlCHUH

12. B COOTBETCTBHH CO CBOMMH IOJDKHOCTHBIMH OOS3aHHOCTSAMHU IJIaBHBIM
CIICLIMANUCT-3KCIEPT  NPUHUMAET peleHus B CPOKH,  YCTAaHOBJECHHBIE
3aKOHOJATEIbHBIMH M MHEIMH HOPMATHBHBIMH NPaBOBBIMH akTaMM Poccuiickoi
denepanuu.

VII. Iopsinok cimyxeOHOro B3auMOIEHCTBHUA

13. B3auMoeiicTBHE IJIaBHOIO CIIEITHANUCTA-OKCIepTa C TIPaXJAaHCKHMH
ciyxamumu MUJ] Poccuu, rpaXIaHCKEMHK CIy>XalllMMM HHBIX TOCYAapCTBEHHBIX
OpPIaHOB, a TakKe ¢ JPYTMMHM IpaXJaHaMM M OpraHM3alMsAMK CTPOHMTCS B paMKax
HEJIOBBIX OTHOLIEHUH Ha OCHOBE OOIMX MPHHIMUIIOB CIY)XEOHOro NOBENEHUS
roCy/JIapCTBEHHEIX CITYXalliX, YTBEpXKIEeHHBIX YkazoM Ilpesuzenra Poccuiickoi
®enepanmu ot 12 asrycra 2002r. Ne 885 (Cobpanme 3aKoHOZATENbCTBA
Poccuiickoit ®enepauun, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), u TpeboBaHMil K Ciy)eGHOMY IIOBEEHHIO, YCTAHOBIEHHBIX CTaThei 18
demepaybHOrO 3aKOHa O TpakAaHCKOH ciIyxkOe, a TakkKe B COOTBETCTBHU C MHBIMH
HOpPMATUBHBIMH [IpaBOBBIME akTaMH Poccuiickoit ®enepanyu u ML Poccun.

VIII. [Tepeuens rocy1apCTBEHHBIX YCIIYT, OKa3bIBa€MbIX
rpakaaHaM ¥ OpraHU3alUsIM B COOTBETCTBHHM C aJMUHUCTPATHBHBIM
pernmamentoM MU/ Poccun

14. Yka3arh NoJHEIM [epevyeHb OKa3sIBaEMbIX IOCYJapCTBEHHBIX yCIyr 160
CIeNarh 3alKCh, YTO FOCYJaPCTBEHHBIE YCIYTH HE OKa3bIBalOTCA.

IX. ITokasatenu 3¢ GeKTHBHOCTH U Pe3yJIbTaTUBHOCTH
npo(eCCHOHATBHOM CITyXeOHOM AeITeTFHOCTH

15. DbdextuBHOCTE  HpodeccHoBaNIBPHOH  CilyXeOHOH — AeATeNbHOCTH
[IAaBHOTO CIENMAINCTa-9KCIIepTa OLEHUBAETCS 110 CIEOYIOLIHUM II0Ka3aTelsIM:

BBIIIOJHAEMOMY 00BeMY pabOThl M HMHTEHCHBHOCTH TpyAa, CHOCOOHOCTH
COXPaHATh BEICOKYI0  paboTOCHOCOOHOCTE B OKCTPEMAIBHBIX  YCIOBHSX,
COOJIIOIEHHUIO CITY>XeOHON AUCLIUIUIVHEI,

CBOEBPEMEHHOCTH ¥ OIIEPAaTUBHOCTH BBIITOJIHEHHUS NIOPYYEHHUH;

Ka4yeCTBY BEIIOJHEHHOH paboTh! (MOArOTOBKE JOKYMEHTOB B COOTRETCTBHUU C
YCTAaHOBJIEHHBIMH TPEOOBaHHUAMHY, OJTHOMY M JJOTHYHOMY H3JIOKEHHIO MaTepHaina,
FOPUIMYECKH [PAMOTHOMY COCTaBJIEHMIO JOKYMEHTA, OTCYTCTBUIO CTHIIHCTHYECKUX
1 rpaMMaTUYecKuX OMHOO0K);
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NpoheCCHOHANEHONH  KOMIETEHTHOCTH  (3HaHHIO  3aKOHOJATENBHBIX,
HOPMATHBHBIX NIPABOBBIX aKTOB, MIHMPOTE NPoGeCCHOHANLHOr0 Kpyro3opa, yMEHHIO
paboTaTh ¢ JOKYMEHTaMH);

CIIOCOOHOCTH YEeTKO OpraHW30BBIBaTh M IIaHMPOBATh  BBIMIONHEHHE
TMOPYYEHHBIX 3a/aHHii, YMEHHIO PallHOHATHFHO MHCIIONB30BaTh pabouee Bpewms,
paccTaBIATh IPUOPUTETHI;

TBOPYECKOMY MNOAXONY K PEIUCHMIO IIOCTaBIEHHBIX 3alay, aKTHBHOCTH M
MHUIHATHBE B OCBOEHUH HOBBIX KOMIBIOTEPHBIX U HH(OPMALMOHHEIX TEXHOJIOIHUH,
CIIOCOOHOCTH OBICTPO aAaMTHPOBATHCS K HOBBIM YCIOBUSAM M TpeOOBaHHAM,;

OCO3HAaHUIO OTBETCTBEHHOCTH 3a IIOCNIEACTBHA CBOMX  JEHCTBMI,
IPUHIMAEMBIX pPEelIeHUH.

JIMCT O3HAKOMIJIEHMA
Ne | ®amunus, ums, Jata u pocnuce B Hara u somep | [lata u Homep
n/n OTYECTBO 03HAKOMIJIEHUH C IIpUKa3a o IprKaza oo
IOJDKHOCTHBIM HasHa4YeHWH Ha | OCBOOOXIEHUH
periaMeHToOM U B JOOJDKHOCTh | OT AOJDKHOCTH

IIOJIyY€HHUH €I'0 KOIIHU
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[Ipunoxenune Ne 25

K npuka3sy MHHHACTEpCTBAa MHOCTPAHHBIX A€
Poccuiickoit ®enepanuu

oT « 21 » cenTa0ps 2015 . No 18151

IIPUMEPHBIN JOIKHOCTHOM PETJIAMEHT ®EJEPAJILHOI'O
T'OCYIAPCTBEHHOI'O I'PAKITAHCKOI'O CJOYXAIIEIO
IIEHTPAJBHOI'O ATIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JTEJI POCCUHCKOM ®EJEPAIIUN

VTBEPXIAIO

(HaUMEeHOBaHUE JOJDKHOCTH HpeJCTaBUTeN HaHUMaTels]
m60 UL, YIIOTHOMOYEHHOI0 HaHUMAaTeJIeM )

(noxmnuce) (pammnus, HHULUAIIE])
OT «__» 201 r.

JOJOKHOCTHOM PETJIAMEHT
TPETBEI'O CEKPETAPS

(Yka3zaTh HaHMEHOBaHHUE OTAe/Ia H IeNapTaMEeHTA)

I. O6mme nosnoxxeHus

1. JomkHOCTE  (QelnepanbHOM  rocyapCTBEHHOW TI'paAaHCKOH — CIy»OBI
(manee — rpaxkzpaHckas ciyx6a) Tperbero cekperaps (yka3aTh HaHMEHOBaHHE
oTIeNa M JenapramMeHTa) MuHHCTEpCTBa WHOCTpaHHBIX Jen Poccuiickoit
Qenepanyu  (Janee — TpeTHi cekperapb) OTHOCHUTCS K CTapllei TIpyIie
JOJDKHOCTEH IMpaXkHaHCKOM CIIy kOBl KaTeropuu «CHELMATHCTEI.

Perucrpanuonnsiii Homep (Kox) AOMKHOCTH - 12-3-4-024.

2. HasHayeHue Ha JOJDKHOCTh TPETBETO CEKpeTapd M OCBOOOXIEHHE OT
JOJDKHOCTH OCYLIECTBIIAETCS B yCTaHOBJICHHOM MOpsAKe IpuKa3zoM MuHucrepcrsa
MHOCTpaHHBIX Aen Poccuiickoit @enepaunu (nanee — M Poccun).

Tperuil cexkperapb HENOCPEACTBEHHO IOMYHUHSIETCS HAYaIbHUKY OTHeNa
(YKa3aTh HaMMEHOBaHUE OTZAeNa U JeNapTaMeHTa).
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I1. Kanudukarmonssle TpeOOBaHUS K YPOBHIO M XapaKTepy
3HaHMHI U HaBBIKOB, 00Pa30BaHUIO, CTAXY IPAXKAAHCKOH CITy>KObI
(cTaxy rocy1apCTBEHHOH CITY>KOBI HHBIX BHUIOB) MK CTAXY
(ombITy) paboTHI IO CHEHHUATBHOCTH

3. Jng 3aMemeHuss MJOIDKHOCTH TpeThero CceKperaps YCTaHABIMBAIOTCA
clieIyromue TpeOOBaHUS:

a) HANKYKE BEICIIETO O6Pa30BAHMUS;’

0) npodpeccuonansupie 3HaHuA: Kouctutymuu Poccuiickoit ®Denpepanuu,
denepanbHBIX KOHCTUTYLMOHHBIX 3aKOHOB, (pelepalbHEIX 3aKOHOB, YKa30B
Ilpesunenta  Poccuiickoir ~ @enepanmu, nocraHoBineHudl  IIpaBurtenscrsa
Poccuiickoii ®epnepallMd, HHBIX HOPMAaTHBHBIX IPABOBBIX AaKTOB Poccuiickoit
@enepauyu 1 MIUJI Poccuy, a takxke cinyxeOHBIX HOKYMEHTOB, PErYIHPYIOIINX
COOTBETCTBYIOLIYI0 cdepy HeATeNbHOCTH IPUMEHUTENBHO K  HCIOJHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH; MEXIYHApOJHOIO IpaBa, B TOM YHCIE
IOUIUIOMAaTHYECKOr0 U KOHCYJIBCKOIO IpaBa; MEXIYHAPOIHBIX OTHOLICHHIA;
HMHOCTPaHHOI'O 3aKOHOJATENbCTBA, OCOOEHHOCTEH KOHKPETHBIX PETMOHOB M CTpaH -
B o00beMe, HeoOXOAMMOM [UIS BBHIIOJHEHHS JOJDKHOCTHHIX 0O0S3aHHOCTEH;
MHOCTPAaHHBIX S3BIKOB; HOPM M IPaBUJ OQUUIHAIGHOTO TPOTOKONA M ITHKETZ;
IOpsiIKa OCYINECTBJIEHUS IUIUIOMAaTUYECKONM M CIy)XeOHOW IEpenucKH; OCHOB
IeNONpPOM3BO/ACTBA, YIIPABIECHUs H OpPraHu3alMM TpyZAa; Ipolecca MPOXOXIEHHUS
IpaXJAHCKOM CIIyXKOBI; HOPM [IejoBOro oOmeHus; (GopM U MeTonoB paboTel ¢
IpPUMEHEHHEM aBTOMAaTU3UPOBAaHHBIX CpPEACTB YHpPAaBICHHS; alllapaTHOIo H
IIPOrpaMMHOro obecrnedeHus; BO3MOXKHOCTEH H OCOOEHHOCTEH NpUMEHEHUS
COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKAMOHHEIX TEXHOJNOTH B oOpraHax
roCyAapCTBEHHOM BnacTH (Halee - TroCyZapCTBEHHBIE OpraHbl), BKIOYasd
UCIIONIE30BaHHE BO3MOXHOCTEH MEXBEIOMCTBEHHOIO JOKYMEHTO000pOTa; 00mMX
BOIIPOCOB B 00y1acTU obecnedeHnss HHPOPMALMOHHOM 0e30MacHOCTH; CIyKeGHOro
pacnopsaaka MWJ] Poccun; mnopsimka paboTel co CykeOHOH H CEeKpeTHOM
HHQOpMalMed, peXHMMHBIX  TpeOOBaHMil; INpaBWI  OXpaHel Tpyla H
TIPOTHBOIIOXKAPHOM 6e30macHOCTH.”

B) IPOQECCHOHATIBHBIE HAaBBIKM: paboTHl B cdepe, COOTBETCTBYIOIIEH
HaNpaBJICHUIO  JEATENIBHOCTH CTPYKTYpPHOTO IOApa3fielieHHs LEHTPAIbHOIo
annapata MUJI Poccuu; obecrieueHys BBITOTHEHHS MOCTABJIEHHBIX PYKOBOACTBOM

' B ciywae ecnu (enepanbHbiit rocynapcTBEHHbIA IPaKOaHCKUi Clyxamuii (Janee — rpaxuaHCKHil clyxamuii),
3aMellaoOWHii JOIKHOCTh TPETBETO CEKpeTaps, BXOAMT B COCTaB KOHTpPakTHoil ciyx6st MU Poccuu, To B ero
JOIDKHOCTHOH perjlaMeHT MHOTONHUTENBHO BKMIOYAIOTCA cnemylomue TpeGoBaHMA K 00pa3oBaHMIO: HanHdMe
npo)eCCHOHANBHOrO 06pa30BaHUsA MM JONONHUTENLHOTO NPOQPECCHOHANTBHOrO 06pa3oBaHus B chepe pasMeleHs
3aKa30B Ha NIOCTaBKY TOBAPOB, BLINOJIHERHE paboT, OKa3aHUA yCIIyr WS FOCY AapCTBEHHBIX M MYHULMIATBHBIX HYXA,
2 B cryuae ecnu B NOMKHOCTHbIE 06A3aHHOCTH IPKIAHCKONO CIYXKAIIETo, 3aMELIAIOLIEr0 NOMKHOCTS TPETHETO
ceKkpeTaps, BXOAAT (YHKLUMM IO CO3aHHIO, Pa3BUTHIO M aAMHHHCTPHDOBAHMIO WH(OPMALMOHHBIX CHCTEM B
uentpanbHoM annapate MU Poccun, a Takke HCMONB30BaHME NPOrPaMMHBIX MPOAYKTOB, 0GeCrieuHBAIOIIMX
ABTOMATH3alMIO TOCYNApPCTBEHHBIX (YHKLUMH, TO B €ro NOMKHOCTHON DErNaMEHT AOMONHUTENLHO BKIIOYAIOTCA
cnenyroumue MpoGeCcCHOHANbHEIE 3HAHHMA: CHCTEM B3aHMONEHCTBUS C IPAaX/aHaMU M OpPraHM3aUMAMM; YYETHBIX
cHCTeM, 06ecneYNBAOWMX NOAREPHKKY BHINONHEHNA (PefepallbHBIMK FOCYAaPCTBEHHBIMH OPraHaMH OCHOBHBIX 32124
¥ QyHKuMI; CHCTEM MEXBENOMCTBEHHOTO B3aHMONENMCTBHS; CHMCTEM YNpPaBJEHMS [OCYHAPCTBEHHBIMH
¥HQOPMAUMOHHBIMU pECypcaMH, MHGOPMALMOHHO-AHAIMTHYECKHX CcHMCTeM, ofecreunsaiomumx cbop, 06paboTky,
XpaHeHHe M aHalH3 [JaHHBIX; CHCTEM YMpaBJEHUs SNEKTPOHHBIMH apXWBaMH, CHCTEM MH(OPMAUMOHHOM
6€30MacHOCTH, CHCTEM YMpaBJeHHs 3KCIyaTauHei
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3a;a4; IUIaHUPOBaHMUS U  OpraHu3aluu CcBoed paboThl; d¢GdeKTHBHOrO
HICTIONIB30BaHUs CIIyXeOHOro BpeMEHH; aHalli3a U IPOrHO3HPOBAHUSA AEATENbHOCTH
Ha MOPYYEHHOM Y4acTKe; BEICHUS JENOBBIX IIEperoBOpPoB U Oecel, B TOM YHCIIE C
IIPEACTaBUTEIAMIA HHOCTPAaHHBIX IOCYZapCTB M MEXAYHAapOAHBIX OpraHU3aLui;
IyOJIMYHOTO BBICTYIUIEHHS Iepell OTEeYECTBEHHOW M HHOCTPaHHOH ayIUTOPHAMU,
BeICHUA  IOJUTHYECKOH H  HHOOPMAaIMOHHO-Pa3BSICHUTEIBHOH  paboTEHI,
HONJEPXKAaHU B3aUMOJACHUCTBUA C (QelepalbHbIMA OpraHaMH HCIIOJHUTENBHOM
BIACTH W JPYTMMH TOCYZApCTBEHHBIMH OpraHaMH, NpPENCTaBHTENAMH CyOBHEKTOB
Poccuiickoit ®enepauny, MyHULIMNAIBHBIX 00pa3oBaHUi, HNENOBBEIX KpPYIOB,
OOIIECTBEHHBIMY, HayYHBIMH U PENUTHO3HBIMH OPraHM3aIMAMH, OQUIHAILHEIMU
JUUAaMH, HHOCTPAaHHBIMH M MEXAYHapOAHBIMM CTPYKTYpaMH; IIOIy4eHHUs
HeoOxonuMol MH(OpMalMy; NOATOTOBKY U PEAAKTUPOBAaHMS AUTIOMATHYECKUX U
CIIyeOHBIX JOKYMEHTOB, B TOM YHUCIIe ITUCEM, OTBETOB Ha 3aIlPOCHl, OTYETOB, HOT,
3anuceil Gecen, CIpaBOK U HHQOpPMAalMH, OCYIIECTBICHHUS WX SKCIEPTH3E,
HOPMOTBOPYECKOH NEeATENBHOCTY; CHACTEMATHYECKOIO TOBBILICHUSA
npodecCHOHANBHBIX 3HAHMH; UCIONB30BaHMUsS B paboTe OMBITA B MHEHHS KOJUIET,
UHOCTPaHHOM M MEXIYyHapOIHOH MpaKTHUKH, COBPEMEHHBIX HaAyYHBIX HOCTHKEHHI;
II0JIE30BaHMS COBPEMEHHOH OPITEXHUKOW M MPOrpaMMHBIMHU NPOJYKTaMH; pabOTEI
C BHYTPEHHHMH H  INepUQEpUHHBIMH  yCTPOWCTBAMH  KOMIIBIOTEpa, C
MHPOPMALIMOHHO-TEIEKOMMYHUKAIMOHHEIME CETAMM, B TOM YHCJIE C CETHIO
VinTepHeT, B OIEpallMOHHOM CHCTEME, B TEKCTOBOM DPEAaKTOpE, C AJIEKTPOHHBIMHE
tabmuuamy, ¢ 06a3aMM JaHHBIX, MOJTrOTOBKHM NPE3EHTAIMH, HCIIONBE30BaAHMU
rpaduYecKuX OOBEKTOB B 3JIEKTPOHHBIX NOKYMEHTaX, YIPABJIECHHS 3JEKTPOHHOM
TI04TOH; pa3pabOTKH MHHLUATHUBHBIX MNPEIJIOXKEHHH IO COBEPUICHCTBOBAHMIO
paboThI Ha NOPYYEHHOM yuacTxe.’

1. JlomxHOCTHBIE 0043aHHOCTH, NPaBa K OTBETCTBEHHOCTE

4. B nepe4yeHb JOIDKHOCTHBIX 005S3aHHOCTEH TPETHEro CEKpeTaps BXOMT:

(IlepeuncnuTh JOKHOCTHBIE O053aHHOCTH TPETHETO CEKPETApPs).

5. OcHoBHBIE MIpaBa M OOS3aHHOCTH TpPETHETO CEKpeTaps, a TaKKe
OrpaHUYEHMs, 3alpeThl M TpeOOBaHMA, CBA3aHHBIE C TpaXIaHCKOH cCiyx6oit U
O0COOEHHOCTSAMH INPOXOXKIECHUS IpakaaHCKod ciyx6sr B cucteme MUJ] Poccun,
KOTOpBl€ YCTaHOBJIEHBI B €ro OTHOLICHMHM, IPEAYCMOTPEHBl CTaThbsIMH 14-18
@enepanpHoro 3akoHa ot 27 mrong 2004 r. Ne 79-®3 «O rocymapcTBeHHOM
rpaxpaaHckoi ciayx6e Poccuiickoit ®enepanun» (nanee — @enepanbHelii 3aK0H 0
IPaXIaHCKOH cilyxkbe) m cTathsmu 4, 5, § DemepanbHOro 3akoHa OT 27 HIOJA
2010r.  Ne205-®3 «O6  0COGEHHOCTAX  NPOXOXKAEHUS  (elepanbHOH

* B ciyyae ecii B [OJKHOCTHBIE 0GA3aHHOCTH IPakIAHCKOIO CIYXKAIIETO, 3aMEILAOWET0 AOKHOCTh TPETHETO
CeKpeTaps, BXOOAT (YHKUMM 1O CO3NAHHIO, PasBUTHIO W AIMHUHHCTPHPOBAHHMIO HWHPOPMAUMOHHLIX CHCTEM B
uenTpansHoM anmapate MHJI Poccum, a Takke MCIONb30BaHHE NPOrpaMMHBIX IIPOAYKTOB, OOECIEYMBAIOIMX
aBTOMATHM3aLMI0 TOCYNapCTBEHHBIX (YHKUMI, TO B €ro AOMKHOCTHON pEeriaMeHT NOMONHUTENBLHO BKIIOYAIOTCS
cnenyiolre npodheccHoHanbHbe HaBBIKH: PaboThl C CHCTEMaMy B3aUMOACHCTBHUS C rpaXKIaHaMK ¥ OPraHUM3aluaMH,
C CHCTEMaMH MEXBEJOMCTBEHHOr0  B3aMMOAEHCTBMA, C CMCTEMaMi YNpPaBNEHHA  TIOCYHAPCTBEHHBIMM
MHOPMAUMOHHBIMY  PECYPCaMM, C HH(OPMalMOHHO-aHANUTHYECKUMH CHCTeMaMmy, ofecrevuBaiommnmu c6op,
06paboTky, XpaHeHue W aHal¥3 HaHHbIX, C CHCTEMaM¥ YNpaBJEHUs 3NEKTPOHHBLIMH apXHBaMH, C CHCTEMaMH
1H(QOpPMaUHOHHON 6€30MacHOCTH, C CHCTEMaMH YTIpaBie s SKCAnyaTauueii.
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roCyAapCTBEHHOM IpaKIaHCKO! CIyXObI B cHCTeMe MHHMCTEPCTBA HHOCTPAHHBIX
nen Poccuiickoit @enepauum».

6. TpeTuii cexpeTapb OCYIIECTBIAET HHEIE NIPaBa M UCIIONHAET 0043aHHOCTH,
IpeqycMOTpEeHHble 3aKoHOMaTenbCcTBOM Poccuiickoit ®denepauuu, MprKasaMu
(pacmopsbxenusimu) MWL Poccun, nopydeHusaMu MUHHCTpa MHOCTPAHHBIX el
Poccuiickoit ®emepaumyt ¥ €ro 3aMecTUTENEH, IMOPYYEHHAMH JHpEKTOpa
JlenapramenTa (ykasaTh HauMEHOBaHWE JNeNapTaMeHTa) U ero 3aMecTuTened (B
COOTBETCTBHHM C paclpefelieHueM OO0s3aHHOCTeH), IOPYyYCHHSMH HayalbHHKA
otzena (yKa3aTb HAUMEHOBaHUe OTJeNla U JenapTaMeHTa).

7. Tpetuif cekpeTaph 3a HEHCIOJIHEHHE WM HEHaJjeXalllee HCHOIHECHHE
HOJDKHOCTHBIX OOSI3aHHOCTEM MOXeT OBITh IIpUBIEYE€H K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAaTelbCTBOM Poccuiickoit @enepanum.

IV. ITepedeHp BOIPOCOB, 110 KOTOPHIM TPETH ceKpeTaph BIpaBe WM 00513aH
CaMOCTOSITENIEHO IIPUHUMATh yIIPaBIeHYECKUE U MHBIE PEIICHHS

8. Ilpu ucmonHeHHH CIyXeOHBIX 00s3aHHOCTEM TpeTHH CeKpeTaph BIIpaBe
CaMOCTOATENFHO IIPHHAMATH PEIIeHHUs 10 BOIpocaM:

(ITepequcnuTh BOHPOCH], MO KOTOPHIM TPETHH CEKpeTaph BIIpaBe
CaMOCTOSTEHHO IIPHHUMATE YIPaBIeHYECKHe U UHBIE PEILeHNU).

9. Ilpu HCHONHEHMH CIIyXXeOHBIX 00s3aHHOCTEH TpeTHH CeKpeTaph 00sA3aH
CaMOCTOSTENBHO IPUHUMATD PEIIeHHUs [T0 BOIpocaM:

(IlepeuncnuTh BOIPOCH, II0 KOTOPHIM TPETUH CeKperapb 00s3aH
CaMOCTOSTEIFHO IIPUHUMATh YIpaBIeHYeCKHe U HHBIE PeLIeHNUs).

V. IlepeyeHs BONIPOCOB, IO KOTOPBIM TPETUH CEKPETaph
BIIpaBe WK 00513aH y4acTBOBaTh IIPH IIOATOTOBKE
IIPOEKTOB HOPMATHBHBIX IPABOBHIX aKTOB U (MJIH) IIPOEKTOB
yIIpaBJIeHYEeCKUX U MHBIX peleHUH

10. Tpetuit cekperapb B COOTBETCTBUM CO CBOEH KOMIIETEHIMEH BIIpaBe
y4acTBOBAaTh B MOArOTOBKe (0OCYXAECHUM) CIEAYIOIHX IIPOEKTOB:

(ITepeyricnUTh BUIABI IIPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB M (MIIH)
POEKTOB YIpaBIeHYECKUX M HHBIX DEHIeHHH, B IOJrOTOBKE KOTOPEIX BIIPaBE
Y4YacTBOBATH TPETHI CEKpeTapb B COOTBETCTBHUHU CO CBOEH KOMIIETEHLIUEH).

11. Tpetuii cekperapps B COOTBETCTBHH CO CBOE€ll KOMIeETeHHHeEH o00s3aH
y4aCTBOBATH B IIOATOTOBKE (0OCY)XIEHHH) CIEAYIOUMX IIPOEKTOB:

IIOJIOKEHHM 00 oTaesne U (MIK) JenapTaMeHTe;

rpaguKa OTIIyCKOB IPaXKAAHCKHX CIyXKaIlUX AeNapTaMeHTa,

HMHBIX AaKTOB 10 TIOPYYEHHIO HEIOCPEACTBEHHOIO pPYKOBOAMTENS W
pykoBonctea MU/ Poccun.
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V1. Cpoku 1 npoueyps! IOArOTOBKH, PACCMOTPEHHS
TIPOEKTOB YIIPaBISHYECKMX 1 MHBIX PELICHAH, TTOPSIOK
COIJIACOBAHMA U MIPHUHATHA NaHHBIX PEIUICHHA

12. B COOTBETCTBHM CO CBOMMH JOJDKHOCTHBIMH O0S3aHHOCTSAMHM TpPETHH
cexpeTaph IPYHHAMAET PEelleHHs B CPOKH, YCTAHOBIIECHHBIE 3aKOHOIATENBHBIMU H
MHBIME HOPMATHBHEIMH IIpaBOBBIMHU akTaMu Poccuiickoit Oenepanun.

VII. ITopsamok ciny>XeOHOro B3auMOAEHCTBYS

13. B3auMofecTBHE TPEThEro CeKpeTaps € TIPaKIaHCKUMH CIIyXXallUMU
MU]J] Poccuu, rpaXAaHCKAMH CIYXall¥MM HHBIX rOCYJapCTBEHHBIX OpraHoB, a
TAalOKe C JPYTMMH TpaXJaHaMH M OPraHU3alHMsIMH CTPOMTCA B paMKax NeEJOBBIX
OTHOIIEHMI Ha OCHOBE OOMMX [PHHLUHUIOB  CIyXEOHOTO  IOBENECHHA
rocyapCTBEHHBIX CIIyXallMX, YTBepKIeHHBIX YkasoM Ilpesunenta Poccuiickoi
@enepauuu  or 12 asrycra 2002r. Ne 885 (Cobpanne 3aKOHOJATENbCTBA
Poccuiickoit ®enepanuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, cr. 1531; 2009, Ne 29,
cT. 3658), u TpeGoBaHM K CIy)XeOHOMY IOBEIEHHIO, YCTAHOBICHHBIX CTAaTheH 18
deepanbHOro 3aKOHa 0 TPaXKIaHCKOH ciyx0e, a Talke B COOTBETCTBUM C HHBIMU
HOpPMATHBHBIMU [IPaBOBBIMH akTamu Poccuiickoit ®enepanuu 1 MU/I Poccun.

VIII. [TepeyeHb rocyAapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpaxaaHaM ¥ OpraHu3alysaM B COOTBETCTBUH C a[MUHUCTPaTHBHBIM
pernamenTom MUJI Poccun

14. YkazaTh NOJHBIH IlepedeHb OKa3bIBaEMbIX TOCYJapCTBEHHBIX yCIYT TH00
CHeNaTh 3alliCh, YTO 'OCYAAPCTBEHHbBIE YCIYTH HE OKA3BIBAIOTCS.

IX. TTokazatenu 3¢ PeKTUBHOCTH U PE3YIBTATHBHOCTH
npoeCCHOHANBHOH CITy)XeOHOH JIeATeNbHOCTH

15. DddexrrBHOCTS MPodecCHOHANBHOM CIIyKEOHO# IesATeNBHOCTH TPETHETO
ceKpeTaps OLeHHBaeTcs Mo CIEAYIOIAM TOKa3aTeIsIM:

BEIMIONHAEMOMY 00BeMy paGOTHl M HMHTEHCHBHOCTH TpYZd, CIIOCOOHOCTH
COXpaHATh BBICOKYI0 pabOTOCHOCOOHOCTE B OKCTPEMANBHEIX  YCIOBHSAX,
COOIONEHUIO CITYXKeOHON AUCLMILIMHEL,

CBOEBPEMEHHOCTH H OIIEPATHBHOCTH BBINIONHEHUS IOPYYEHHUH;

KaueCTBY BBIOJHEHHON paboTh! (IIOArOTOBKE JOKYMEHTOB B COOTBETCTBHH €
YCTaHOBJIEHHBIMA TPEOOBAHUAMM, IONHOMY H JIOTHIHOMY H3JI0XKEHHIO MaTepuana,
JOPUIMIECKH [PAMOTHOMY COCTABIIEHHIO JOKYMEHTa, OTCYTCTBHIO CTHIMCTHYECKHX
1 rpaMMaTHYeCKHUX OIHUOOK);

NMpoQeCCHOHATbHON ~ KOMIIETEHTHOCTH  (3HAHMIO  3aKOHOJATENBHBIX,
HOPMATHBHBIX [IPABOBBIX aKTOB, LIAPOTE IPOQECCHOHANBHOIO KPYro3opa, yMEHHUIO
paboTaTh ¢ JOKyMEHTaMH),
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CIIOCOOHOCTH  YETKO OpraHu3oBbIBaTh K  IUIAHHPOBATL  BBINOJHCHHE
IIOPYYCHHBIX 3aﬂaHHﬁ, YMEHUIO PpalHOHAJIBHO HCIOJB30BaTh paﬁoqee BpEMA,
paccraBiIATh IDHOPUTECTHI;

TBOPYECKOMY IIOAXOAY K PEIICHHIO MOCTaBJICHHBIX 3aJa4, aKTUBHOCTH U
HHUMIIAATUBEC B OCBOCHHH HOBBIX KOMIIBIOTEPHEIX H I/IH(i)OpMaIII/IOHHBIX T€XHOHOFHﬁ,
CIIOCOOHOCTH 6BICTpO alalilTUpOBAThCA K HOBBIM YCJIIOBHUAM U Tpe6OBaHH}IM;

OCO3HAHHUIO OTBCTCTBCHHOCTH 3a HOoCIECACTBUA CBOUX HeﬁCTBHﬁ,
IIPpHUHUMACMBIX pemeHHﬁ.

JIMCT O3HAKOMIJIEHHMA
Ne | @amunus, ums, Hata u pociuce B Hata v Homep | [lata 1 HOMep
/11 OT4YECTBO O3HaKOMJIEHUH C IpUKa3a o nprKaza 06
JOJDKHOCTHEIM Ha3HaY€HUHU Ha | OCBOOOXICHHH
pErIaMeHTOM H B JIIOJDKHOCTE | OT JOJDKHOCTH

IIOJIYYCHHUH €TI0 KOIIHH
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Ipunoxxenue Ne 26

K nprka3zy MuHuCTepcTBa MHOCTPaHHBIX e
Poccuiickoit @enepauuu

oT « 21 » centa6ps 2015 r. Ne 18151

MPUMEPHBIN JOJDKHOCTHOM PEIJIAMEHT ®EJEPAJILHOIO
T'OCYJIAPCTBEHHOI'O I'PAJKJIAHCKOI'O CJOYKAIEIO
IIEHTPAJBHOI'O AIIITAPATA MAHUCTEPCTBA NHOCTPAHHBIX
JEJ POCCUMCKOM ®EJIEPAIINN

VTBEPXJIAIO

(HaI/IMeHOBaHPIe AOJDKHOCTH NPEACTABUTECIISI HAHUMATEIIA
1160 JIaia, yrnoJHOMOYCHHOIO HaHI/IMaTeJICM)

(noxmuce) (bammtus, MTHUIIMAITE])
OT «__» 201 r.

JOJOKHOCTHOM PETJIAMEHT
BEAYHIEI'O CIIENUAJIMCTA-OKCIIEPTA

(yxa3aTh HaHMeHOBaHMe OTAE/IA U 1eNapTAMEHTAa)
1. O61me nonoxeHus

1. omxHOCTs  (pellepanbHON TOCYHapCTBEHHOM TIPaXKAAHCKOM  CIrykKObI
(manee — rpaxnaHckas ciyx6a) Beoyllero CroelMaluCTa-3Kcrepra (ykaszaTh
HaUMEHOBaHHE OTHAeNa M JelapTaMeHTa) MUHHUCTEPCTBA HWHOCTPAHHBIX [l
Poccuiickoii @eliepaumu (ganee — BeOYIHMHA CIEHUATHCT-3KCIEPT) OTHOCHTCA K
CTapluel rpynmne JOKHOCTEH rpakAaHCKOM CIIyKOB KATETOPHH «CIIELUATIMCTEDY.

PeructpanuonHsiii Homep (ko) ZOKHOCTH - 12-3-4-025.

2. HasHayeHne Ha JODKHOCTH BeAYINEr0  CHEUHAINCTa-dKCIEpTa U
OCBOOOXXIEHHE OT JOIDKHOCTH OCYIIECTBISETCS B YCTAHOBJIEHHOM IIOPSIKE
nprKasoM MuHHCTEpCTBA MHOCTpaHHBIX nen Poccwuiickoit ®enepanyu (nanee —
MWU/]I Poccun).

Benymmii crienuanucT-3KCnepT HemoCpeJCTBEHHO TIOMYMHAETCS HaYyalbHUKY
oThena (yKasaTh HaMeHOBaHNe OTAENa U JelapTaMenTa) /(yKka3aTh HauMeHOBaHHe
JOJDKHOCTH B COOTBETCTBHM C YCTAHOBJIEHHBIM JUpekTopoMm JlemaprameHTa
(yka3aTb HaUMEHOBaHME [elapTaMeHTa) paclpeleleHHEM  JOIDKHOCTHBIX
00A3aHHOCTEH MEXOy (eNepalbHBIMH TOCYAAPCTBEHHBIMU  IPAXAAHCKUMHU
CIIy)XallluMH (fajnee — rpakRaHcKue cnyxampue) JlenapraMeHTa).
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II. KpanudukamyonHsle TpebOBaHUS K YPOBHIO M XapaKTepy
3HaHHMH ¥ HABBIKOB, 00Pa30BaHMIO, CTAXy IPAXKTAHCKOH CITyXKOBI
(cTaxKy rocy1apCTBEHHOM CITy>XObl HHEIX BHIOB) HIIH CTaXy
(ombITy) paboTHI T10 CIIENUATEHOCTH

3.ln1  3aMelmeHus  JOIKHOCTH  BEAYyIIero  CHeHHAaIHCTa-dKCIepTa
YCTaHaBJIMBAIOTCS CHeXyole TpeboBaHus:

a) HalIM4He BBICIIETo 0Gpa3oBaHMs; !

6) mpodeccuonansusle 3HaHUA: KoHctutymuu Poccuiickoit ®emepauum,
QenepaNbHBIX KOHCTHTYLUHOHHBIX 3aKOHOB, (e/lepalbHBIX 3aKOHOB, YKa30B
Ilpesunenra  Poccuiickoit ~ ®epepaumu, nocraHosienuit  [IpaBurenscrsa
Poccuiickoit ®enepanyy, HWHBIX HOPMATHBHBIX IPaBOBEIX aKTOB Poccuiickoi
®enepanun 1 MHUJL Poccun, a Takke Ciy>keGHBIX JOKYMEHTOB, PEryIHPYIOLIHX
COOTBETCTBYIOLIYI0 cepy MAeATeNbHOCTH IPHMEHHTENBHO K  HCIOIHEHHUIO
KOHKPETHEIX JIOJDKHOCTHBIX 0OS3aHHOCTEH; MEXIYHapOJHOrO IpaBa, B TOM YMCIIE
JAUIUIOMATHYEeCKOr0 M KOHCYJNBCKOTO IpaBa; MEXAYHAapOAHBIX OTHOIIEHHIA;
MHOCTPAHHOIO 3aKOHOAATENBCTBA, OCOOEHHOCTEH KOHKPETHBIX PETHOHOB U CTPaH -
B obObeMe, HEOOXOAMMOM [UIS BBINOJHEHHS JOJDKHOCTHBIX OOsS3aHHOCTEH;
UHOCTPAHHBIX A3BIKOB; HOPM M IPaBUNI OQUIMAIGHOTO IPOTOKOJA H ITHKETA,
HOpAJKa OCYLIECTBIECHUS IUIUIOMAaTHYECKOW U CIY)>KeOHOM MNEepemucKH; OCHOB
JeJIONpPOM3BOICTBA, YIPABIEHHs M OpraHM3allMU TPyHa; Hpolecca MPOXOXICHHS
TPaXKAaHCKOH CIy)XOBI; HOpM HeNoBOro oOmeHus; ¢GOpM H METOHOB PaboOTHI C
IPUMEHEHHEM aBTOMATH3MPOBAHHBIX CPEACTB YIpPAaBIEHWS, aNmapaTHOro M
IPOrPaMMHOI0  OOECNeYeHUs; BO3MOXKHOCTEH M OCOOEHHOCTEH IpHMEHEHHMS
COBpPEMEHHBIX HHPOPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOMMA B OpraHax
rOCYyNapCTBEHHOM BIacTH (Jajlee - TroCcyJapCTBEHHBIE OpPraHel), BKIIOYas
KCITOJIb30BaHHE BO3MOXHOCTEH MEXBEJOMCTBEHHOIO IOKYMEHTOO0O0pOTa; 00mMX
BOIIPOCOB B 06J1acTH obOecnedeHHs MHPOpMalHOHHOM Ge30MacHOCTH; CIIykeOHOro
pacnopsinka MU/l Poccum; mnopsnka paboTsl co ciyxeGHOM M CeKpeTHOM
MHQOpMallMeH, pEXHMHBIX  TpeOOBaHMi; MpaBWil  OXpaHel Tpyda ¥
TIPOTUBOTIOKAPHOH Ge30HacHOCTH.

B) IpO(eCCHOHANbHEIE HAaBBIKM: paboTel B cdepe, COOTBETCTBYOIIEH
HalpaBJICHUIO  NEATENbHOCTH CTPYKTYpPHOTO IMOApa3leNieHHs LEHTPaIbHOro
annapata MUW/I Poccun; obecrieueHus BBIIOMHEHHS TOCTABIEHHBIX PYKOBOACTBOM

' B cnyyae ecny rpaxnaHcKuii CyXaluii, 3aMeIAIOKii JOIKHOCTS BEIYIIErO CMEeUHUaNKCTa-3KCIepTa, BXOAMT B
coctaB KOHTpakTHO# ciyx6er MM Poccun, To B €ro JOKHOCTHOM perfiaMeHT HOMOJNHHTENBHO BKIIOYAIOTCS
cnepyromue TpeGoBaHMA K 06pasoBaHMIO! HalHMYHE NpPO(ECCHOHANLHOTO 06pa3OBAaHMA WM JOMONHHTENBHOTO
npodeccuoHanbHoro 06pa3oBaHus B cepe pasMEMIeHMs 3aKa3OB Ha IOCTaBKM TOBapOB, BLITIONHEHHME paGor,
OKa3aHus YCJIyT IS FOCY1apCTBEHHBIX U MYHUUNNIAIBHBIX HY XK.

? B ciydae eclu B NOMKHOCTHblE 0GS32HHOCTH [PAKIAHCKOTO CyXALIEro, 3aMElaoLero A0KHOCTh BEIyLIET0
CEeUHANNCTa-KCNePTa, BXONAT (QYHKUMM MO CO3JaHHIO, PasBUTHMIO M AAMHHHCTPHPOBAHMIO MH(OPMaLHOHHBIX
cucTeM B LUeHTpanbHOM anmapare MMJ] Poccun, a TakKe MCHONB30BaHHWE INPOrPAMMHEIX TPORYKTOB,
ofecrne4HBaOIMX aBTOMATH3AUMIO TOCY1APCTBEHHBIX (GYHKLMIA, TO B €r0 JOJKHOCTHOH PerjaMeHT NOTONHATENEHO
BKJIIOYAIOTCS CEAYIOWME NPOGECCHOHANLHEIE 3HAHHSA: CUCTEM B3aUMOIEHCTBHA C rPaXIaHAMM U OPTAHM3AUMAMH;
Y4ETHBIX CHCTEM, O0eCnevMBatOlMX MOANEPKKY BBIMONHEHUA (eNEePANbHEIMU TOCYNAPCTBEHHLIMH OpraHaMM
OCHOBHBIX  3afia4 H QYHKUMH; CHCTEM MEXBENOMCTBEHHOTO B3aMMOAEHCTBHS, CHCTEM  YNpaBieHHs
rocyAapCTBEHHbIMU MHGOPMALMOHHBIMH PECYPCaMH, HH()OPMALMOHHO-AHANNTUYECKHX CHCTEM, 06ECHe HBaIOLIHX
cbop, 06paboTKy, XpaHeHHE H aHalNM3 JAHHBIX; CHCTEM YNPAaBNEHMS 3JEKTPOHHBIMM apXMBAMM, CHCTEM
yHGOpMaLMOHHOH 6€30MMaCHOCTH, CHCTEM YIIPaBIEHNS SKCATyaTaLHe.
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3a7a4; IUIAHMPOBAaHWA M  OpraHM3amuu cBoed paboTel; 3ddeKTHBHOrO
MCITOJIE30BAHUA CITy)keOHOTO BpeMEHH; aHaIi3a U IPOrHO3HPOBaHUs ACATEILHOCTH
Ha TIOPYYEHHOM y4acTKe; BeJeHHs JENOBBIX EPEroBopoB U Oecell, B TOM YHCIE C
NpeICTaBUTENIMH WHOCTPaHHBIX TOCYHApcTB M MEXIYHApOJHBIX OpraHH3alMi;
IyONMUYHOTO BBICTYIUIEHHS Iepell OTeYECTBEHHOM M MHOCTPAaHHOHM ayIWTOPUAMH,
BelleHHs  IOJUTHYECKOH W  HMH()OPMAIMOHHO-Pa3BSICHUTENBHOH  paboTsy;
IOJIJepKaHus B3aMMOAEUCTBUA C (enepalbHBIMH OpraHaMH HCIOJHHUTEIbHOM
BJIACTH M JPYTMMH TOCYyJapCTBEHHBIMH OpraHaMH, IPeCTaBHTEISIMH CyO6BEKTOB
Poccuiickoii ®enepauud, MYHUIUNATBHBIX 00pa3oBaHU#, [ENOBBIX KpPYIOB,
OOILLECTBEHHBIMM, HAYYHBIMH M PEJMTHO3HBIMH OpraHM3allMAIMH, O(HLHaNbHBIMU
JTUIaMA, HWHOCTPAaHHBIMH M MEXIYHApOIHBIMU CTPYKTYpamH, TIIOTy4CHHUA
HeoOXOoquMOM HHGOPMAaLUK; IIOATOTOBKH U peIaKTHPOBaHUS JUINIOMAaTHYECKHX M
CITyKeOHBIX JOKyMEHTOB, B TOM YHCIIE ITHCEM, OTBETOB Ha 3aIPOCHI, OTYETOB, HOT,
3anucedl Oecell, CIpaBOK W HHQOpMAaIUM, OCYLIECTBICHHSA HMX 3KCIEPTH3EI,
HOPMOTBOPYECKOU OESTEILHOCTH, CHUCTEMATUYECKOTO [IOBBILIEHUA
npodeCCHOHANBHBIX 3HAHU; HUCIONB30BaHUI B paboTe ONBITA M MHEHHUS KOJUIET,
MHOCTPAHHOW U MEeXIYHapOAHOMN MPaKTHUKU, COBPEMEHHBIX HAYYHBIX HOCTIKEHHH,
I10JIb30BAHUA COBPEMEHHOM OPITEXHHUKOH M MpOrpaMMHBIMU IPOLYKTaMU; pabOTEI
C BHYTPEHHHMH W HNepUQepHiHBIMH  YCTPONHCTBAMH  KOMIIBIOTEpA, C
WH(OPMaIIOHHO-TEICKOMMYHUKAUMOHHEIMA CETSIMHM, B TOM YHCIE C CETBIO
HHTepHET, B ONEpallMOHHOM CHUCTEME, B TEKCTOBOM DENAKTOpE, C 3JIEKTPOHHBIMHU
Tabnunamu, c Oa3aMM JaHHBIX, NOATOTOBKM [Ipe3eHTAalMH, HCIIONb30BaHUI
rpapuyecKix OOBEKTOB B JNEKTPOHHBIX JOKYMEHTaX, YIIPaBJIECHHS 3JIEKTPOHHOH
IOYTOM; pa3pabOTKY WHUUMATHUBHBIX IPEANOXEHUH II0 COBEPLICHCTBOBAHMIO
paboTHI Ha MOPYYEHHOM yuacrke.’

III. JomxHOoCTHEIE 0013aHHOCTH, IpaBa U OTBETCTBEHHOCTh

4.B nmnepedeHbp [JOMKHOCTHBIX OO0f3aHHOCTEM BeIyIIEro CHELHaIUCTa-
DKCIIepTa BXOAMT:

(IlepeyncnuTh JOODKHOCTHBIE 00A3aHHOCTH  BeQyLIEro  Cleuuanucra-
JKCIIEPTA).

5. OcHOBHBIE MpaBa M OOA3aHHOCTH BEAYILIEro CIENHANIUCTa-dKclepra, a
TaK)e OrpaHUYeHHUs, 3alIpeThl U TpeOOBaHHs, CBI3aHHBIE C IPaXIAHCKON CIyx00i
U 0COOEHHOCTIMH MPOXOXIEHMs rpaxnaHckol ciyx 65l B cucreme MIJl Poccuu,
KOTOpbi€ YCTaHOBJIEHBI B €ro OTHOIIEHHM, IPEIyCMOTPEHBl CTaThsMu 14-18
denepanpHoro 3akoHa oT 27 mrona 2004 r. Ne79-®3 «O rocynapcTBeHHOM
rpaxxaaHckoi cinyx6e Poccuiickoit ®enepanun» (nanee — @enepanbHeli 3aKOH O
rpaxkiaHcKol ciyxbe) u cratbelt 5 ®enepainbHoro 3akoHa or 27 mrong 2010 r.

* B ciyuae ecnu B JOMKHOCTHBIE OBS3aHHOCTH TP@XKAAHCKOrO CITYXKAIUEro, 3aMeLIAIOWEro A0MKHOCTE BERXYILETO
CMeLUAIHCTa-3KCNEPTa, BXOIAT (PYHKLUUM MO CO3NAHMIO, Pa3BHTHIO M aAMHHHCTPUPOBAHMIO HMH(POPMALMOHHBIX
cucteM B lUeHTtpansHoM annapate MMJL Poccun, a Takke MCNONb30BaHME MPOrPaMMHBIX NPOAYKTOB,
ofecrneunBalOIMX aBTOMATH3ALMIO FOCYAapCTBEHHBIX (QYHKHHMMH, TO B €r0 JOJDKHOCTHOH PETNaMenT JOMNOIHUTENBHO
BKJIIOYAKOTCA clieflylollye npodeccHoHalbHbIE HaBbIKU: paboThl C CHCTEMaMy B3aMMOMAEHCTBUA C IpaxIaHaMM H
OpraHu3alMAMH, C  CHCTEMaMM  MEXBEJIOMCTBEHHOr0  B3aMMOJEHCTBHA, C  CHCTeMaMHd  YNpaBNEHHS
rocyapCcTBeHHbIMM  MHOOPMAUMOHHBIMM  pecypcamy, C  HMH(OPMAlMOHHO-AHAIUTHIECKHMH  CUCTEMaMH,
obecneunBaomum  cbop, 00paboTKy, XpaHEHHWE M aHaiu3 OaHHbIX, C CHCTEMaMH YNpaBlEHHs DIECKTPOHHBIMH
apXvBaMH, ¢ CHCTEMAMH HH@OPMBUMOHHO]Z 6630naCHOCTH, ¢ cucremMaMil ynpapi€Hus 3Kcnnya'rauneﬁ
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Ne 205-®3 «O6 o0cobeHHOCTAX NPOXOXAeHUS (enepaabHON TIoCyIapCTBEHHOM
rpaIaHCKOR CIIyxObl B cucTeMe MUHHCTepCTBa MHOCTPaHHBIX Jen Poccuiickoi
denepanymn».

6. Beaympii cenquanucT-3KCIepT OCYLIECTBIAET MHEIE IpaBa U UCIIONHSCT
00s3aHHOCTH, NpEedyCMOTPEHHBIe 3aKoHojaTenbcTBOM Poccuiickod ®eneparvy,
npukazamu  (pacmopsokenmsamu) MUMJ  Poccum, nopydenusmu  Munuctpa
MHOCTpaHHBIX e Poccmiickoit ®Denepamuu U €ro 3aMecTUTeNed, MOPYYCHUSIMU
mupekTopa Jlemapramenta (yKa3aThb HaHMEHOBaHHE JEMapTaMeHTa) M €ro
3aMecTHTelel (B COOTBETCTBUH C paclpelielleHHeM 00f3aHHOCTEH), IOpyUeHUAMU
HavaJPHAKA OTIeNa (yKa3aTh HaWMEHOBaHWe OTHeNna ¥ JAenapTameHTa) /(yKa3aTh
HaMMEHOBaHHE MJOJDKHOCTH B COOTBETCTBUM C YCTAHOBJIIEHHBIM JUPEKTOPOM
JlenapramenTa (yKasaTb HauMEHOBaHHE JelNapTaMeHTa) paclpefielieHHeM
IOTKHOCTHBIX 00S3aHHOCTEH MEX Y IPaXk IaHCKMMHU CITyXalluMH JlenapramMeHTa).

7. Benymuif crnemuanucT-3KCHepT 3a HEHCIOJHEHHE WM HeHamjexaliee
HCIIONIHEHHE  JIOJDKHOCTHBIX  OOs3aHHOCTEH MOXeT ObITh NpHBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATeNILCTBOM Poccuiickoi Pelepanuy.

IV. Ilepeyers BOnpocoB, IO KOTOPBIM BEAYIIUI CIELIHATMCT-3KCIEPT BIpaBe UM
00s13aH CaMOCTOSTENbHO NPUHUMATh YIIpaBJIEHYECKUE K HHEIE PeIICHUS

8.IIpy ucrmoNHEHHH CIyXeOHBIX O0O0f3aHHOCTEH BENYINMH CIEeNHaTCT-
5KCIIEPT BIIPaBe CAMOCTOSITENIFHO IIPMHUMATh PEIIEHH 10 BOIIPOCaM:

(ITepeynciIaTh BOMPOCHL, II0 KOTOPHIM BEAYIIHH CIIEIMAMCT-3KCIEPT BIpaBe
CaMOCTOSATENBHO PUHMMATE YIIPABICHYECKIe U HHbIE PEIICHHA).

9.ITpy HCIONHEHUH CIY)XeOHBIX OOS3aHHOCTEH BEeAYIIMH CHELHATHCT-
3KCIepT 0013aH CaMOCTOSTENFHO IPHHAMATh PEIIEHHMS 110 BOIPOCaM:

(IepeYrcIUTE BOIPOCH], [0 KOTOPBIM BEAYIIUH CIIENUANTKCT-9KCIIEPT 00s13aH
CaMOCTOATEBHO IIPHHUMATH YIIPaBIEeHIECKUE Y HHbIE PEIICHIA).

V. IlepeueHs BOIPOCOB, 110 KOTOPHIM BeAyIIHUH CIIEHUATHCT-IKCIEPT
BIIpaBe WK 00513aH y4acTBOBAaTh IPY MOATOTOBKE
IIPOEKTOB HOPMATUBHBIX IIPAaBOBBIX aKTOB U (MJIM) IPOEKTOB
yIpaBlIeHYECKUX 1 UHBIX pEIIeHUN

10. Beqymuii CienHalucT-3KCNEpT B COOTBETCTBUU CO CBOEH KOMITETEHIIMEH
BIIpaBE Y4acCTBOBATh B OATOTOBKE (06CYXIEHNH) CIEAYIOIUMX IPOEKTOB:

(TlepeurcnUTs BUABI [POEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB M (HMIIH)
IPOEKTOB YINpPaBICHYECKHX W MHBEIX PEIIECHHMH, B IIOATOTOBKE KOTOPBIX BIIpaBe
y4acTBOBATh BENYIUMH CHEHNMAIHUCT-DKCIEPT B COOTBETCTBHM CO  CBOEH
KOMITETEeHITUEH ).

11. Benymumii CrieliHaIuCT-9KCIEPT B COOTBETCTBUHU CO CBOEH KOMITETEHIIMEH
0013aH y4acCTBOBAaTh B IIOATOTOBKE (00CYXAEHUH) CIEAYIOIMIMX IIPOEKTOB:

IIOJIOXKEHUH 00 OTHeNe U JenapTaMeHTe;

rpaduka OTIYCKOB MPaXIAaHCKHX CIIy)KalllMX AelapTaMeHTa,

HHBIX aKTOB IO TMOPYYEHHUIO HEMOCPEACTBEHHOrO pYKOBOOUTENS M
pykosoactea M JI Poccuu.
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VI. Cpoku u niponieAypsl IOATOTOBKH, PACCMOTPEHUS
IIPOEKTOB yIpaBIeHYEeCKUX U MHBIX PEIeHUH, TOPAROK
COIJIaCOBaHUS U NPUHATHS JaHHBIX peIeHui

12. B cOOTBETCTBUM CO CBOMMH HOJDKHOCTHBIMH OOSI3aHHOCTSIMH BeIyILIHi
CIIELIMAIUCT-3KCIIEPT  NPUMHUMAET peElIeHus B  CPOKH, YCTaHOBJIEHHEIE
3aKOHOJATENBHBIMU U HMHBIMM HOPMAaTUBHBIMM IIPaBOBBIMH akTamu Poccuiickoi
Oenepanum.

VII. Ilopsinok ciyxebHoro B3auMoeHCTBUSL

13. B3auMoeiicTBue BEOYINET0 CHELHATMCTA-IKCIIepTa C IpaKIaHCKHMHU
cyxxamumu MIAJ] Poccun, rpaxIaHCKUMU CIYXallUMH HHBIX T'OCYJapCTBEHHBIX
OpPraHOB, a TAaKKe C JPYTMMU IpaXXaHaMH U OpraHU3aIUsIMU CTPOUTCA B paMKax
IEJIOBBIX OTHOUICHUM Ha OCHOBE OOIIUX IPHUHLHUIIOB CIYXeOHOro IIOBEIeHUS
rOCyJlapCTBEHHBIX CIy)XalllMX, yTBEpKIAeHHBIX Yka3zom IIpesumenrta Poccuiickoit
®enepaumu ot 12 aBrycra 2002r. Ne 885 (CoOpaHue 3aKoHOHATENbCTBA
Poccuiickoit ®epepannu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), u TpeGoBaHMI K CIIy)EeOHOMY IIOBEJAECHHIO, YCTAHOBIIEHHBIX CTaThe 18
DenepalbHOrO 3aKOHA O IPaXkKJaHCKOU CIIy)XOe, a TakKe B COOTBETCTBUU C MHBIMHU
HOPMAaTHBHEIMU IIpaBOBbIMH akTaMu Poccuiickoit denepaunu u MU Poccuu.

VIII. Ilepedens rocy 1apcTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakliaHaM M OpraHU3alisaM B COOTBETCTBUH C aIMUHHUCTPATHBHBIM
pernamerroM MU ]I Poccun

14. Ykazare nonHbIA Nepedesb 0Ka3bIBaeMbIX TOCYIaPCTBEHHBIX YCIYT THOO
CHIeNIaTh 3alliCh, YTO FOCYIapCTBEHHEIE YCIIYTH HE OKA3bIBAIOTCA.

IX. Iloka3zarenu 3pPpeKTUBHOCTH U pe3yIbTaATUBHOCTH
npodeccHoHaIbHOM CITyXeOHO# NeATeNbHOCTH

15. OddexTUBHOCTS NPO(ECCHOHANBHOM CITy)KeOHOM NeATENPHOCTH BENYLIETO
CHIEeIMaICTa-dKCIIepTa OLIEHUBAETCS MO CIENYIOUIMM II0Ka3aTeNsIM:

BBIIONIHAEMOMY 00BEMy paboTl M KHTEHCHBHOCTH TpPYZa, CIOCOOHOCTH
COXpaHATh  BBICOKYIO  paboTOCIOCOOHOCT, B OKCTPEMATBHBIX  YCIIOBHAX,
COOJIIOIEHUIO CITY>KEOHOH AUCLUTUIHHEL,

CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BEIIIOJIHEHHS [TOPYYEHHMIA;

Ka4eCTBY BBINIOJIHEHHON paboTHI (IOArOTOBKE NOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHEIMH TPEOOBaHUAMH, ITOJHOMY M JIOTHYHOMY HM3JIOKEHHIO MaTepuaia,
IOPHIMYECKU IPaMOTHOMY COCTaBJICHUIO JOKYMEHTA, OTCYTCTBHIO CTHIMCTHYECKUX
¥ rpaMMaTH4YeCKUX OIIHOOK);

npodeccuoHATBHOM! KOMITETEHTHOCTH (3HaHHIO 3aKOHOJNATEBHBIX,
HOPMATUBHBIX IIPABOBBIX aKTOB, IIUPOTE NPODECCHOHATEHOTO KPYTro30pa, YMEHHIO
paboTaTh ¢ JOKyMEHTaMH );
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CIIOCOOHOCTH 4YETKO OpraHM30BHIBATE M  IUIAHMPOBaTh  BBIIOJIHEHHE
NOPYYEHHBIX 3aJaHui, YMEHMIO palMOHAJIBHO HCIONB30BaTh pabodee Bpems,
PacCTaBiATh IPUOPUTETEI,

TBOPYECKOMY IIOAXOAY K pEHIEHHIO IIOCTABJICHHBIX 3aJad, aKTUBHOCTH H
MHUIIMATHBE B OCBOEHUY HOBBIX KOMIBIOTEPHBIX M HH(POPMALIMOHHBIX TEXHOIOTHIA,
cr1ocoOHOCTH 6BICTPO aNANTUPOBATECH K HOBBIM YCIIOBUSM M TPEOOBaHUAM;

OCO3HaHHWIO  OTBETCTBEHHOCTM  3a  IIOCHEACTBHS  CBOMX  JEHCTBH,
NIPUHUMAEMBIX PEeIeHHH.

JIMCT O3HAKOMJIEHMA
No | @amunus, um4, Hata u pocnuce B Jara u Homep | JlaTa u HOMep
/T OTYECTBO 03HAKOMJIEHHH C IIpUKas3a o npukasa o6
JIOJDKHOCTHBIM Ha3HA4YC€HHH Ha | OCBOOOXIEHUH
periaMeHToM U B JIOJKHOCTh OT JOJDKHOCTH

IIOJIYYCHHUH €TI0 KOIIUHU
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IIpunoxenne Ne 27

K nprKa3sy MuHICTEpCTBa HHOCTPAHHBIX JIel
Poccuiickoil ®enepanuu

oT « 21 » centabpg 2015 r. Ne 18151

IPUMEPHBIN JOJDKHOCTHOM PEIJIAMEHT ®EJIEPAJIBHOI'O
I'OCYIAPCTBEHHOI'O I'PAKIAHCKOI'O CJOYXKAIIEIO
HEHTPAJIBHOI'O ATIITAPATA MUHUCTEPCTBA NHOCTPAHHBIX
JIEJ POCCUMICKOM ®EJEPAIINA

YTBEPXJIAIO

(HavMeHOBaHHUE TOJKHOCTH NPEICTaBUTENS HaHUMATes
m6o nuIa, ynolHOMOYEHHOT'O HAaHMUMaTeeM)

(nmomuce) (bamuTust, *HULIHAIIBI)
OT «__» 201 _r.

JOJKHOCTHOM PEI'JIAMEHT
ATTAIINE

(Yka3aTh HaUMeHOBaHHe OT/IeJIa H JeNapTaAMeHTa)

I. O6mue nonoXxeHus

1. JomxHOCTh  (henepanbHOR TOCYAApCTBEHHON IpaXKJaHCKOH CITyXObI
(manee - rpakpaHckass ciuyx6a) atrame (ykasaTh HauMMEHOBaHME OTHeNa H
JmeniapraMeHTa) MUHUCTEPCTBA HWHOCTpaHHBIX Jen Poccuiickoit ®enepanuu
(manee — aTTamle) OTHOCHTCA K CTapiled rpynme IODKHOCTEH IpaxJaHCKOM
CITyXOBI KaTErOpHY «CIIELUATIUCTEIY.

Peructparmonssiit Homep (ko) JODKHOCTH - 12-3-4-026.

2. HazHayeHne Ha IOJDKHOCTH arTamle M OCBOOOXKIEHHE OT AOJDKHOCTH
OCyIIECTBIISIETCS B  YCTAHOBJIEHHOM IIOpsAKe INpHKazoM MuHucTepCcTBa
HMHOCTpaHHBIX Aen Poccuiickoi ®@enepamuu (nanee — MU/ Poccun).

ATTalmie HENOCPENCTBEHHO NOAYMHAETCS HadaldbHMKY OTAena (ykas3aTb
HauMeHOBaHUe OTZeNa U JAeTapTaMeHTa).
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I1. KpanudukanuonHele TpeOOBaHMS K YPOBHIO U XapaKTepy
3HaHU} ¥ HaBBIKOB, 00pa30BaHHIO, CTAXY I'PakIaHCKOH CIIy>XOBI
(craxxy rocyAapCTBEHHOMH CIIy>XOBbI MHBIX BUIOB) WIH CTAXKY
(omBITY) pabOTHI MO CIIENHANBHOCTH

3. Jlna 3aMelieHHs [OOJDKHOCTH arTalle yCTaHaBIMBAIOTCA CIIEAYIOLIHE
TpeOoBaHU:

a) HaNMYKe BBICUIEro 0GPasOBAHHS;

0) npodeccuonaneHsle 3HaHuMA: Konctutyuuu Poccuiickoit ®eneparum,
(penepanbHBIX KOHCTUTYLIMOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, YKa3OB
IIpesunenta  Poccuiickoii ~ ®enepauuu, nocraHoBineHuil  [IpaButenscTBa
Poccuiickoit ®enepauuy, HMHBIX HOPMAaTHBHBIX IPaBOBHIX aKTOB Poccuiickoit
Oenepanun 1 MUJL Poccun, a Taioke ciyXeOHBIX JOKYMEHTOB, PeryJIHPYIOIIHAX
COOTBETCTBYIOIYIO cdepy HeATeNBHOCTH IPUMEHHTENBHO K HCIIOIHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX 005f3aHHOCTEH; MEeXIYHApOJHOrO IpaBa, B TOM YHCJIE
OUIJIOMaTH4eCKOr0 M KOHCYNBCKOTO IIpaBa; MEXIYHApOIHBEIX OTHOIICHHI;
HMHOCTPaHHOI'O 3aKOHOAATENhCTBA, 0COOEHHOCTEH KOHKPETHEIX PETHOHOB U CTPaH -
B o00beMe, HeoOXOOMMOM M BBHIIIOJHEHHSA JOJDKHOCTHEIX OOS3aHHOCTEN;
MHOCTPaHHBIX $A3BIKOB; HOPM M IIpaBUN OQHIMAIBHOIO IIPOTOKONAa M 3THKETA,
NopsAKa OCYLIECTBIECHUS AUIUIOMAaTHYEeCKOH M CIy)XeOHOH IepenucKu; OCHOB
IEeNONPOU3BOJCTBA, YNPAaBICHUS U OpraHU3alldd TpYJa, Ipoluecca MPOXOKISHHSI
IpakAaHCKOM CiIyXOBI; HOpM JenoBoro oOuweHus; ¢GopM M METOHOB pabOTHI C
IpUMEHEHHEM AaBTOMATHU3HPOBAaHHBIX CpEICTB YIpaBIEHHS, AaNlapaTHOro M
NPOrpaMMHOT0 O0ecHedYeHrs; BO3MOXHOCTEH M OCOOEHHOCTEH [IpUMEHEHHMS
COBPEMEHHBIX HMH(MOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHONOTH B OpraHax
rocyapCTBEHHOH BIacTd (malee - TOCYHApCTBEHHBIE OpraHBI), BKIIOYas
UCIIOB30BAHUE BO3MOXKHOCTEH MEXBENOMCTBEHHOIO NOKYMEHTOOOOPOTa; OOIMX
BOIIPOCOB B obyracTu obecneueHuss HHGOpMaLMOHHOH 6e30IMacCHOCTH; CIIYXeOHOoro
pacnopaaxka MMJI Poccuu; mopsaxa paboTel co ciyxeOHOH M CcexpeTHOMH
nHbOopManuel, pexXHMHBIX TpeboBaHWH; IpaBHJI  OXpaHbl Tpyga M
NPOTHBOIIOXAPHO#H 6e30IMacHOCTH.

B) IpodecCHOHANbHbIE HAaBBIKH: paboTEl B chepe, COOTBETCTBYIOMLIEH
HanpaBJIEHUIO  JIeATENBHOCTH CTPYKTYpHOTO MOJpa3feNeHus LEHTPaIbHOro
annapara MIUJI Poccuu; obecniedeHus BBIONHEHUS TOCTABIEHHBIX PYKOBOJICTBOM

'B cnydae ecnu denepanbHelil TOCYIApCTBEHHbIH IPacIaHCKMil ChyXawuil (zanee — rpaXnaHCKuil CIyXamiHix),
3aMeIlAloIMi NOKHOCTL aTTallle, BXOJUT B COCTaB KOHTpakTHOH cnyx6st MUJL Poccuu, To B €ro AOMKHOCTHOM
pernaMeHT AOMONHUTENLHO BKIIIOYANOTCA CNeRylolMe TpeOGoBaHMA K 06pa3oBaHMIO: HAIHYHE NPO(ECcCHOHANBHOTO
06pa3oBaHusA MIHN JONOJIHUTENBHOrO NPodecCHOHANLHOrO 06pa3oBaHus B cepe pa3MEILEHUS 3aKa30B Ha NOCTABKH
TOBapOB, BHINMONHEHNE PaboT, OKa3aHMs yCIyT A1 FoCyAapCTBEHHBIX H MYHHLMIANLHBIX HYXKL.

2 B cnyuae ecnu B NOMKHOCTHBIE OGA3aHHOCTH IPAKAAHCKOTO CHYXKALIEro, 3aMEIAIOMWEr0 NOKHOCTh aTTalle,
BXOAAT (YHKUMH MO CO3JAHMIO, PasBHTHIO M aAMMHMCTPHUPOBAHMIO MH(OPMALMOHHBIX CHCTEM B LEHTDANbHOM
annapare MHUJI Poccun, a Takke HCNONb30BAHWE NPOrPaMMHBIX MPOAYKTOB, OOECIEYMBAIOMMX aBTOMATHU3ALMIO
roCyapCTBEHHBIX (QYHKUMH, TO B €ro HOMKHOCTHON pErjlaMeHT HOMNOJHHUTENLHO BKIIOYAIOTCA CIEAYIOIHE
npogecCHOHANbHBIE 3HAHWA: CHCTEM B3aUMOAEHCTBHS C TPaKIAHAaMH M OPraHM3aLMAMM; YYETHBIX CHCTEM,
006€eCcneyMBalOMINX NOANEPKKY BLIMONHEHHA (elepanbHBIMU TOCYJAPCTBEHHLIMM OpPraHaMM OCHOBHBIX 3ajay M
GyHkuuit; cucTeM  MEXBEIOMCTBEHHOTO  B3aUMOJENCTBMA; CMCTEM  YMpaBie€HMA  [OCYAapCTBEHHBIMH
MHQOPMALMOHHBIMK pECYPCaMH, MHGOPMallMOHHO-aHANUTHYECKHX cHCTeM, obecnedmBaiomux cGop, obpaborky,
XpaHeHHe ¥ aHaiu3 MaHHBIX; CHMCTEM YNpAaBJIECHHUA ONICKTPOHHBIMHM apXHBaMM, CHCTEM HHQOpPMaLMOHHOMN
6e30MacHOCTH, CUCTEM YTIpaBieHHs 3KCIyaTaLueil.
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3a7jay, IUIAHHPOBaHMA ¥ OpraHu3anuu cBoedl paboTe;; 3ddekTHBHOrO
HCIIOIb30BaHUs CIIy>XeOHOro BpeMeHH; aHalli3a U NPOrHO3MPOBaHMA NEATENPHOCTH
Ha NOPYYEeHHOM Y4acTKe; BeIEeHHs JEeNOBEIX IIeperoBopoB u becell, B TOM YHCIE C
IIpeACTaBUTENSIMA HMHOCTPAHHBIX TOCYIAapCTB M MEXTYyHapOMHBIX OpraHH3allMi,
IyOJUYHOTO BBICTYIUIEHUS IIEpell OTEUECTBEHHOM M MHOCTPAHHOM ayaUTOPHAMM,
BEJEHHMA  TOJUTHYECKOH ¥  HMHQOPMAIMOHHO-pa3bsACHUTENBHON  paboTHI;
HoNep)KaHUA B3aUMOJEUCTBUA C (edepanbHBIMM OpraHaMM HCIOIHMTEIBHOM
BJIACTH M OPYTHMH TOCYJapCTBEHHBIMH OpraHaMH, IpPelCTaBUTEISIMU CyOBEKTOB
Poccumiickoii ®epnepaiy, MYHHUMIAIBHBIX OOpa30BaHUM, [JENOBBIX KpYIOB,
OOIIECTBEHHEIMM, HAYYHBIMU M PEJIUTMO3HBIMH OpraHM3alUsMH, OQHIMAILHBIMU
JUUaMH, WHOCTPAaHHBIMH M  MEXAYHapOOHBIMH CTPYKTYpaMH, IONYICHHS
HeoOXoauMoi MHPOpMaLUy; NOATOTOBKU M peNaKTHPOBaHUs AMIUIOMAaTHYECKUX H
CJIy’)kKeOHBIX JIOKYMEHTOB, B TOM YHCJIE IIMCEM, OTBETOB Ha 3alpoCkl, OTYETOB, HOT,
3amuceii Oecell, crnpaBoK ¥ UH(pOpPMalMM, OCYIIECTBIEHMS HX JKCIEPTH3BI;
HOPMOTBOPYECKOM IESATENBHOCTH,; CUCTEMaTHYECKOI0 MOBBILUEHNS
1po¢eCCHOHATIFHBIX 3HAaHUM;, UCIONB30BaHUA B paboTe OIbiTa ¥ MHEHUA KOJLIET,
MHOCTPaHHOX ¥ MEXIYHAapOIHOM NPAaKTHUKU, COBPEMEHHBIX HAYYHBIX JOCTHKCHHH;
II0JIL30BaHUs COBPEMEHHOHM OPITEXHUKOH M MPOrpaMMHBIMH IPOXYKTaMHU; paboThI
C BHYTPEHHHMMH U  IepuPepUAHBIMH  YCTPOHCTBAMHM  KOMIBIOTEpa, C
MHPOPMALIMOHHO-TEIEKOMMYHHUKAllMOHHBIMH CETIMH, B TOM YHCIE C CETBHIO
VIHTepHeT, B ONEpallMOHHON CHUCTEME, B TEKCTOBOM DPENAKTOPE, C 3JIEKTPOHHBIMH
tabmuuamu, c 0a3zamMu JaHHBIX, [OATOTOBKM Ipe3€HTAllUH, HCIIONB30BaHUS
rpa¢udecKkux OOBEKTOB B 3JIEKTPOHHBIX JOKYMEHTaX, YIPaBJIEHHS 3JIEKTPOHHOH
IOYTOH; pa3paboOTKM HHUIMATHBHBIX IPEMJIOKEHHH II0 COBEPLICHCTBOBAHHIO
paboTHI Ha TOPYYEHHOM yuacTke.’

III. JomxHOCTHEIE 0053aHHOCTH, IIpaBa ¥ OTBETCTBEHHOCTD

4. B nepeveHp JOKHOCTHBIX 003aHHOCTEH aTTalle BXOAUT:

(ITepeuncnuTh TOMKHOCTHBIE 00S3aHHOCTH aTTale).

5. OcHOBHBIE NpaBa U 00A3aHHOCTH aTTalle, a TAkKe OrPaHHMYEHUs, 3allpeThl
U TpeOOBaHUA, CBA3aHHBIE C TpPaXTAHCKOH ciyx0od u ocobGeHHoCTIMHU
IPOXOXIEHHUS TpaxnaHckolt ciuyx0sl B cucreme MU Poccum, xotopsie
YCTaHOBIIEHEl B €r0 OTHOIIEHMY, NIPENyCMOTpeHEI cTaThsiMu 14-18 ®enepanpHOro
3akoHa oT 27 mrong 2004 r. Ne 79-@3 «O rocynapcTBeHHON I'paXXIaHCKOH ciyxbe
Poccuiickoit ®enepanun» (nanee — GefepanbHbIi 3aK0H 0 IpaXKAaHCKOH ciryx6e) u
cratbsMu 4, 5, 8 @epepansHoro 3akoHa oT 27 mronsa 2010 r. Ne 205-03 «O6
OCOOCHHOCTAX TPOXOXIEHUS (elepalbHOW TIOCylapCTBEHHOH IpaXIaHCKOU
ciny>k051 B cucTeMe MuHMCTEpCTBa HHOCTPAaHHEIX Jien Poccuiickoit Penepanumy.

* B ciydae ecnu B JOJKHOCTHbIE 0GS32HHOCTH IPaXIaHCKOTO CJYXAUIEro, 3aMelialonero JI0JDKHOCTb aTTalle,
BXOAAT (QYHKLIMH IO CO3JaHMIO, Pa3sBUTHMIO M aAMMHUCTPUPOBAHMIO MH(OPMALMOHHBIX CHUCTEM B LEHTPAIbHOM
annapate MH]I Poccuy, a Taxxe MCronb30BaHHE NPOrpaMMHBIX NMPOAYKTOB, 00eCneyHBAaIOMIMX aBTOMATH3ALMIO
rocyfapCTBEHHbIX (QYHKUMH, TO B €ro NOJDKHOCTHOIM pErjlaMeHT MNOMOJIHUTENbHO BKIIOHYAIOTCS CHEMYIOLIME
npogeccuoHanbHeIE HaBLIKK: pabOThl C CHCTEMAaMM B3aUMOAEHCTBUS C IPaXAaHaMH H OpraHU3auMsiMM, C CHCTEMAMH
MEXBEIOMCTBEHHOIO B3aUMONEHCTBMsA, C CHUCTEMaMM YIpaBjieHWs TrOCYNApCTBEHHBIMH HHGOPMaUHOHHBIMH
pecypcaMy, ¢ HMH)OPMaLMOHHO-aHAIMTHYECKUMH CHCTeMaMy, obecnievuBatomimMy cbop, o6paboTKy, XpaHEeHHE H
aHanu3 JaHHbLIX, C CHUCTEMaMH YIpaBJICHHUA 3JNEKTPOHHBIMH apXuBaMH, C CHCTEMaMH HHCbOpMaUHOHHOljl
6€30RacHOCTH, C CHCTEMaMH YNIPaBeH!s 3KCyaTauneit.
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6. ATramie oCymIecTBIS€T WHBIE TMpaBa M HCIOJHAET 00S3aHHOCTH,
IpeayCMOTPEHHBIE 3aKOHoAaTenbcTBOM Poccuiickolt ®epepanuu, npukazamu
(pacniopsbxeHuamu) MUJL Poccun, nopyuenusMu MHHHCTpa HHOCTPaHHBIX J€
Poccuiickoit @enepaiy M €ro 3aMecTHTeNeH, IOpyYeHHSIMH JHPEKTOpa
JenapramenTta (yka3aTb HalMEHOBAaHHE JelapTaMeHTa) W ero 3amectuTeleidl (B
COOTBETCTBHH C DpaclpefielleHueM OO0s3aHHOCTEH), MOPYYEeHHAMM HadYalbHHKA
oTAena (yka3aTh HAaUMEHOBaHUE OTJeNa U JeNapTaMeHTa).

7. ATraie 3a HEHCIIONHEHUE WM HEHaAJIeXallee UCIIOIHEHHE OKHOCTHRIX
00s3aHHOCTEl MOXET OBITh NPHBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoIaTeNnsCcTBOM Poccuiickoit @eneparuu.

IV. Ilepedens BOIPOCOB, 110 KOTOPEIM aTTAllle BIpaBe WK 0043aH CAMOCTOATENBHO
NPUHUMATE YIIPABJIEHYECKHE U UHBIE PELICHUS

8.1lpy  wucromHeHHMM  CIyXeOHbIX  00s3aHHOCTEl  aTramie  BIpaBe
CaMOCTOSATENILHO IIPUHUMATh PELIeHHUS 10 BOIIPOCaM:

(IlepeuncnuTh BONPOCH], II0 KOTOPHIM AaTTalle BIPaBE CAMOCTOATENHHO
NPUHUMATH YIPaBJIEHYECKHUE Y HHbIE PEIIEHMs).

9.Ilppu ucrmonHeHuHM  CiuyXeOHBIX  00s3aHHOCTEl  aTrame  o6s3aH
CaMOCTOSATENBHO IIPUHUMATh PEIEHUS 10 BOIIPOCAM:

(IlepeuncnuTe BOMPOCHL, II0 KOTOPBIM arTaile 00f3aH CaMOCTOATEIBHO
NPUHUMATH YIIpaBIeHYECKe U UHbIE PELUECHHU).

V. IlepeyeHs BONpoCoOB, IO KOTOPHIM aTTAIle
BIIpaBe WM 0053aH Y4acTBOBATH MIPH IIOATOTOBKE
IIPOEKTOB HOPMATHBHEIX IIPABOBLIX aKTOB M (MJIK) IIPOESKTOB
YNPpaBJIEHYECKUAX ¥ UHBIX peIeHHH

10. ATrame B COOTBETCTBHH CO CBOEH KOMIIETEHIIMEN BIPaBE y4acTBOBATH B
II0AroTOBKe (06CYXAECHHH) CIELYIOIUX IPOEKTOB:

(ITepeuncnuTe BHABI NPOEKTOB HOPMAaTHBHBIX MPABOBBIX aKTOB U (MIIK)
NPOEKTOB YNpPAaBJIIEHYECKNX H WHBIX DEIICHHH, B MOIATOTOBKE KOTOPHIX BIIPABE
y4aCTBOBATh aTTallle B COOTBETCTBUH CO CBOEH KOMIIETEHIIUENH ).

11. ATramie B COOTBETCTBHH CO CBOel KOMIIETEHIMEN 0053aH y4acTBOBATH B
TIOATOTOBKE (0OCYXAEHHHU) CIEeIYIOIUX [IPOEKTOB:

TI0JIOXEeHHUH 06 oTaene U (MTK) JenapTaMeHTe,

rpa¢¥ka OTIyCKOB IPaKAaHCKUX CIIyXallUX AeNapTaMeHTa;

UHBEIX 4aKTOB IHO [IOPYYEHHIO HEMOCPEIACTBEHHOTO pPYKOBOIUTENS H
pykxoBoactsa MU ]I Poccun.
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VI. Cpoxu 1 npolexypbl IIOAr0TOBKH, paCCMOTPEHHS
IIPOEKTOB YIIPaBJIEHYECKNX ¥ UHBIX PELUICHMH, IIOPANOK
COrJIaCOBAaHUSA M NMPUHATHS JaHHBIX pelleHUH

12. B COOTBETCTBUM CO CBOUMH JOJDKHOCTHBIMH OOS3aHHOCTAMH aTTallle
IpUHUMAeT peUIeHHs B CPOKH, YCTAaHOBJIEHHBIE 3aKOHONATENbHBIMH ¥ HHBIMH
HOPMATHBHBIMH IpaBoBBIMU akTaMu Poccuiickoit denepanum.

VIIL. ITopsmoxk ciry>xeOGHOro B3auMOIEHACTBUS

13. B3aumopelicTBre arrtailie ¢ rpaxpgaHckuMu ciyxammmu MUJL Poccun,
TPaXKIAHCKAMHU CIIy>KaIllUMH MHBIX FOCYZIapCTBEHHBIX OPraHOB, a TAKXe C JIPYTHMH
rpaXJaHamMy ¥ OpraHu3alysIMH CTPOMTCS B paMKaX JeNIOBBIX OTHOIIEHHH Ha
OCHOBe OOIMX MPUHIMIIOB CIYXKEOHOTO MOBENEHUA rOCYJapCTBEHHBIX CIIyXKallUX,
yTBepXXAeHHBIX YkasoM Ilpesunmenta Poccuiickoii Penepanun ot 12 aBrycra
2002 . Ne 885 (CoOpanue 3akoHomaTenscTBa Poccuiickod Penmepamun, 2002,
Ne 33, cr. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29, crt. 3658), u TpeboBanuii x
CITy’)kKeOHOMY IIOBEINEHHIO, YCTaHOBJIEHHBIX cTaThbedl 18 (DenepanpHOro 3akoHa O
rpaXJaHCKo cioyx6e, a Takke B COOTBETCTBHM C HHBIMH HOPMAaTUBHBIMHU
npaBoBeIMK akTamu Poccuiickoit ®enepanuu u MU Poccun.

VIII. IIepedyens rocyaapCTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpaxKianaM ¥ OpraHU3alysIM B COOTBETCTBHHU C aJIMUHUCTPATUBHBIM
pernmamenrom MU/ Poccuu

14. Yxa3aTh NONHBIA NepedeHb OKa3bIBaeMbIX FOCYJApCTBEHHBIX YCIYT JIHO0
clieNIaTh 3alKCh, YTO IOCYIapCTBEHHEBIE YCIYTH HEe OKa3bIBAOTCA.

IX. [Toka3arenu 3¢dpeKTHBHOCTH U Pe3yIbTaTUBHOCTU
Npo¢deCCHOHATIBHOM CITy)KeOHOW AesTeIBHOCTH

15. DddexTuBHOCTS NpPOdeEecCHOHANBEHOR CITy>KeOHOH NeaTeNbHOCTH aTTalle
OLIEHHBAETCS 10 CJIeYIOIIUM I10Ka3aTesaM:

BBIIOJIHAEMOMY 00beMy paboTBI M HHTEHCHBHOCTU TpyZAa, CIHOCOOHOCTH
COXpaHATh BBICOKYIO pabOTOCIHOCOOHOCTE B  OKCTpPEMalbHBIX  YCIOBHAX,
COOIOICHMIO CITYKeOHOM AUCIMILIHHEL,

CBOEBPEMEHHOCTH M OTIEPATHBHOCTH BBHITOJTHEHUS OPYYEHUI;

Ka4eCTBY BBHIOIHEHHON paboTH! (IIOATOTOBKE JOKYMEHTOB B COOTBETCTBUH C
YCTaHOBJIEHHBIMU TPeOOBaHUSIMH, ITONTHOMY ¥ JIOTUYHOMY H3JIOKEHMIO MarepHana,
IOPUINYECKHA IPAMOTHOMY COCTaBJIEHHIO TOKYMEHTa, OTCYTCTBHIO CTHJIMCTHYECKHIX
U TpaMMaTHYeCcKHX OIINO0K);

IIpOQECCHOHANIBHOM ~ KOMIIETEHTHOCTH  (3HAaHHMIO  3aKOHOIATENbHBIX,

HOPMATUBHBIX IIPABOBBIX aKTOB, IIHPOTE NPOGECCHOHATBHOIO KpPyro3opa, YMEHHIO
paboTaTh C JOKyMEHTaMU );
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CIIOCOOHOCTH 4YETKO OpraHM30BBIBATh M  IJAHMPOBATh  BBINOJIHEHHUE
MOpYYEHHBIX 3alaHMii, YMEHMIO palMOHAIBHO HCIIONB30BaTh pabodee Bpems,
pacCTaBIATE IPUOPUTETHL;

TBOPYECKOMY IOJXOXY K PEIIEHUIO IOCTAaBICHHBIX 33/1a4, aKTMBHOCTH H
WHULIMATHBE B OCBOCHUH HOBBIX KOMIIBIOTEPHbIX U HH(OPMAI[MOHHBIX TEXHOJIOTHH,
cItocoOHOCTH OBICTPO aNaNTUPOBATHCA K HOBBIM YCIIOBUAM U TPEOOBaHUIM;

OCO3HAaHMIO  OTBETCTBEHHOCTH 32 IIOCNEACTBUS CBOMX  JEHCTBHH,
NPUHIMAaeMBIX PELICHHUH.

JIMCT O3HAKOMJIEHUA
Ne | @amunus, ums, Jara u pocruch B Harta u Homep | [lara u HOMep
n/n OTYECTBO O3HaKOMIJIEHUH C IpHKasa o IprKa3a o6
JNOJDKHOCTHBIM HAa3HAYCHUH Ha | OCBOOOXKIECHUH
pernaMeHToOM U B JOJDKHOCTh | OT JOJDKHOCTH

INOJTY4YCHHH €TO KOIINH
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[Ipunoxxenue Ne 28

K nprKa3y MuHHCTEPCTBA HHOCTPaHHBIX Je
Poccuiickoit ®enepaunu

oT « 21 » centa6ps 2015 r. Ne 18151

IMPUMEPHBIN JOJDKHOCTHOM PETJIAMEHT ®EJIEPAJIBHOIO
TOCYIAPCTBEHHOI'O I'PAKNAHCKOI'O CJOYXAIIEIO
IEHTPAJIbHOI'O AIIITAPATA MUHACTEPCTBA HHOCTPAHHBIX
JTEJI POCCUMCKOM ®ENEPAIINNA

VTBEPXIAIO

(HaUMeHOBaHHUE NOJDKHOCTH IPEICTaBUTEN] HaHUMATEIA
6o NHNa, YIOIHOMOYEHHOIO HAHUMATEIIEM )

(moAmuCH) (baMunus, THUITAATIB])
OT «_» 201 r.

NOJUKHOCTHOM PEI'JIAMEHT
CEKPETAPSI-PE®EPEHTA

(Yxa3aThb HAaUMEeHOBaHMe OTAeJIa H AeNapTaMeHTa)

I. O6mue mmonoxeuus

1. JomkHOCTs (enepalbHOR TIOCyNapCTBEHHOH TI'PaXOAHCKOH CITyXKObl
(manee — rpaxxpaHckas cimyxba) cekpeTtaps-pedepeHTa (yKasaTh HauMMEHOBAaHHUE
oTHeNla W JemapTaMeHTa) MUHUCTEpCTBAa MHOCTpPaHHBIX Jen Poccuiickon
Denepannu (manee — ceKpeTapb-peepeHT) OTHOCHUTCS K CTaplliedl IpyIe
IOJDKHOCTEM IPakJaHCKO# CITy>XOBI KATErOpUH «CIIELMANIUCTBD).

PeructpanioHHbI HOMep (KoX) IoKHOCTH - 12-3-4-027.

2. HasHaueHue Ha JOIKHOCTH ceKpeTaps-pedepeHTa M OCBOOOXKAEHHE OT
HOJDKHOCTH OCYLIECTBIISIETCS B YCTAaHOBJIEHHOM HOpsiIKe IpuKa3oM MuHucTepcTBa
uHocTpaHHbIX Aen Poccuiickoit ®eneparun (nanee — MUJI Poccun).

CekpeTapb-pepepeHT HemocpeACTBEHHO MONYMHAETCS HadalbHUKY OTAela
(yka3aTh HaUMEHOBaHUE OTZeNa U AeNapTaMeHTa).
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I1. KpamuxanpoHHble TpeOOBaHMS K YPOBHIO H XapakTepy
3HaHWM ¥ HaBBIKOB, 00Pa30BaHMIO, CTAXY IPAXKIAHCKOH CITy)XObI
(cTraxxy rocyaapCTBEHHOM CIIy»ObI HHBIX BUJIOB) YUIH CTAXY
(ombITy) paboTH! IO CIIELUATBEHOCTH

3. Jlnd 3aMemieHMs HOMDKHOCTH ceKpeTaps-pedepeHTa YCTaHaBIIMBAIOTCA
creqyomue TpeboBaHu:

a) HaM4He BBICIIEro 0GpasoBaHus;'

6) npodeccronansHele 3HaHMA: Koncturyuuu Poccuiickoit ®enepanmm,
(penepanbHBIX KOHCTUTYUMOHHBIX 3aKOHOB, (eepalbHBIX 3aKOHOB, YKa30B
IIpesunenra  Poccuiickont ~ ®enepaumu, mnocraHoBieHud  IlpaBurenscTBa
Poccuiickori ®enepauvu, WHBIX HOPMAaTHMBHBIX MpPaBOBBIX aKTOB Poccuiickoit
@enepanyu 1 MU Poccun, a Taxoke ciy)xeOHBIX JOKYMEHTOB, PeryJIHPYIOIIHX
COOTBETCTBYIOIYI0 chepy HAEATENBHOCTH IPUMEHUTENIHHO K  HCIIOJHEHMIO
KOHKPETHBIX IOJDKHOCTHBIX 00s3aHHOCTEMH; MEXIyHApOIHOTO IpaBa, B TOM YHCIE
IUIUIOMAaTHYECKOr0 M KOHCYJIBCKOrO IIpaBa; MEeXIYHAapOIHBIX OTHOINECHHIA;
MHOCTPaHHOI'O 3aKOHOAATENHCTBA, OCOOEHHOCTEH KOHKPETHBIX PETHOHOB U CTPaH -
B o0ObeMe, HEoOXOMUMOM U1 BBUIONHEHHS HOJDKHOCTHBIX OOS3aHHOCTEIH;
HHOCTPAHHBIX A3BIKOB; HOPM U MpaBUNl OQHIMAIBHOIO IPOTOKOJA W OITHKETA,
IOpsiAKa OCYIUECTBICHMSA IUIUIOMATHYECKOH M CIIy>kKeOHOW IepermucKH; OCHOB
JEJIONPOU3BOJICTBA, YNPABIEHUs H OpPraHu3alliM TpyZa; Ipolecca NPOXOXKACHUS
rpakJaHCKOH ClyObl; HOPM JeJIOBOro oOIIeHus; (GopM M METOAOB PaGoTHI C
NPYMEHEHHEM AaBTOMATU3MPOBAHHBIX CPEICTB YIIpaBIEHWS;, aNmapaTHOro W
IpPOrpaMMHOr0 oOOecredeHHs; BO3MOXKHOCTEH M OCOOEHHOCTEH NpHMEHEHUS
COBPEMEHHBIX HMHOOPMAaLMOHHO-KOMMYHHUKAIIHOHHEIX TEXHOJOTH B OpraHax
TOCYJAapCTBEHHOH BIACTH (Jajee - TroOCyJapCTBEHHbIE OpraHbl), BKIOYas
HCIIONb30BaHUE BO3MOXKHOCTEH MEXBENOMCTBEHHOIO JOKYMEHT000OpOTa; 00IMX
BOIIPOCOB B 0071aCTH obecnedeHuss HHPOPMALMOHHOH 0€30MacHOCTH; CIIyXeOHOro
pacriopsaka MHMJ] Poccun; mnopsiaka paboTbl co CIyXeOHOW M CEKpeTHOM
UHpOpMalue,  peXUMHBIX Tge603aﬂm71; OpaBUI  OXpaHBl Tpyda W
IPOTHBONOXapHOH 6€30I1aCHOCTH.

B) IpOEeCCHOHANBHBIE HABBIKM: paboTel B cdepe, COOTBETCTBYIOLIEH
HaNpaBJICHUIO JIEATENIBHOCTH CTPYKTYpHOTO MOJpasfiefieHHs [EeHTPaJbHOro
annapata MUJI Poccuu; obecrieueHus BEIIONHEHUS TOCTABJIEHHEIX PYKOBOACTBOM

'B ciydae ecnM (elepanbHblii rOCYRapCTBEHHBIH IpaXkJaHCKUH clyXaluuil (fanee — IpaIaHCKMi CTyXauimii),
3aMelaomuii N0MKHOCTE CeKpeTapA-pedepeHTa, BXOAUT B COCTaB KOHTPAKTHOM cnyx6ut MH]I Poccuy, To B ero
NOJDXHOCTHOM DErNaMeHT NONONHUTENLHO BKJIIOYAOTCA Cclepylolue TpeGoBaHMA K 00pa3oBaHMIO: HanH4YMe
npohecCHOHAaNBHOro 06pasoBaHus MM JONONHUTENLHOrO Mpod)ecCHOHANLHOTO 06pa3oBaHus B chepe pasMelleHns
3aKa30B Ha NIOCTaBKU TOBApOB, BLINOJIHEHHE paboT, OKa3aHHA YCIyT A FOCYAAPCTBEHHBIX M MYHHUMIAIBHBIX HYXA.
2 B ciyyae ecnu B JOJDKHOCTHBIE 0GA3aHHOCTH IPaXNaHCKOTO CNYXKAILEro, 3aMelaioLEero 0MKHOCTb cekperaps-
pedepenTa, BXOAAT (PYHKIMM MO CO3NAHMIO, Pa3BHTHK) H aJMHHHCTPHPOBAHHIO WHQOPMALMOHMLIX CHCTEM B
ueHrpansHom annapate MHJ] Poccuu, a Takxe MCMONB30BaHME NPOrPaMMHBLIX MPOAYKTOB, 00eCneuyHBAIOMINX
aBTOMATU3ALMIO TOCYJapPCTBEHHBIX (YHKUMH, TO B €ro JOMKHOCTHOH pEerlaMeHT AOMOJHUTENbHO BKIIOYAIOTCA
CIENYIOUIHE NPOPECCHOHATLHBIE 3HAHUA: CHUCTEM B3aMMOAEHCTBMA C rpaX[aHamM M OPTaHM3alUMAMH, YUETHBIX
cHcTeM, 06ecneYnBaloMX MOMNEPXKKY BHITIONHEHHA (elepaTbHBIMU FOCY AapCTBEHHBIME OPraHaMy OCHOBHBIX 3aiay
U (QyHKOMHA; CHCTEM  MEXBEIOMCTBEHHOTO  B3aUMOJEHCTBUS, CHCTEM YNPaBAEHUSA TOCYN2PCTBEHHBLIMU
HHGOPMALMOHHEIME PECYPCaMH, WHPOPMALMOHHO-aHATUTHYECKUX cucTeM, ofecneuyuBaiommx cfop, o6paboTky,
XpaHEHHE H aHAIW3 JaHHbIX; CHUCTEM yNpaBiEHHs OJEKTPOHHBIMKM apXHBaMHK, CHUCTeM HHQOPMaUHOHHOM
6e30MacHOCTH, CHCTEM YNpaBNeHHs dKCIUTyaTaumeii
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3aja4; IUIaHMPOBaHMUA U OpraHusaunum cBoedt  paboTel; dddexTHBHOrO
HICTIONIF30BAHUS CIIYy)KEeOHOro BpeMEeHH; aHaJIK3a M IIPOrHO3UPOBaHUS JEeITEILHOCTH
Ha NOpYYEHHOM Y4YacTKe; BEEHHS JENOBHIX IIEperoBOpoB U Gecell, B TOM YHUCIIE C
IIPEACTaBUTENIMH HMHOCTPAHHBIX TOCYHApPCTB U MEXAYHapOAHBIX OpFaHU3ALIM;
IyOJIIMYHOro BBICTYIUICHMS Iepell OTEYECTBEHHOH M WHOCTPAHHOH ayIUuTOpHSIMHU,
BelleHUs  IONUTHYECKOH ¥ HHGOPMAIlMOHHO-PAa3bsCHUTENBHOH  paboThl;
HoJJepXKaHus B3aUMOJAEHCTBUA C (QeNepalbHBIMH OpraHaMH HCIOJHUTENBHOM
BIACTH M JPYTHMH TOCYAAapCTBEHHBIMH OpraHaMH, MpPeICTaBUTENSIMHU CyOBEKTOB
Poccuiickoit ®@epnepalivii, MyHULMIAIBHBIX OOpa3oBaHWii, HENOBBIX KpYToOB,
OOIIECTBEHHBIMU, HayYHBIMU M PEIUIHO3HBIMH OpPraHU3allMsIMH, OQUIHATLHEIMH
JUUAMH, MWHOCTPaHHBIMH M MEXAYHApOAHBIMH CTPYKTypaMH; [OJIyYeHHUS
HeoOxoauMoH MH(popMalKK; HOATOTOBKH M PEJAaKTUPOBAaHMS IUILIOMATHYECKHX M
CllyeOHBIX JOKYMEHTOB, B TOM YHCJIE ITHCEM, OTBETOB Ha 3allPOCHl, OTYETOB, HOT,
3armceil Oecen, cnpaBoK W HHQOpPMAIUM, OCYIUECTBIEHHS WX IKCIEPTH3BI;
HOPMOTBOpPYECKOU IEeATEIIbHOCTY; CUCTEMaTHYECKOI0 MIOBBILICHUS
npodeccHOHaNbHBIX 3HAaHUH; UCIIONB30BAaHUA B paboTe OMbITA M MHEHHS KOJLIET,
HMHOCTPAHHON U MEXIYHAPOAHOMN NPaKTUKU, COBPEMEHHBIX HAYYHBIX JOCTHKECHHI;
I10JIb30BaHHUs COBPEMEHHOM OPITEXHUKON M IPOrpaMMHBIMHU IPOIYKTaMH; pabOTHI
C BHYTPEHHUMM W  NepUPEpUAHBIMH  YCTPOMCTBAMH KOMIBIOTEpPa, C
MH(QOPMAaLUOHHO-TETEKOMMYHHUKAUOHHBIMH CETSIMH, B TOM 4HCIE C CETHIO
MnTepHeT, B ONepallMOHHON CHCTEME, B TEKCTOBOM DPENaKTOpe, C 3JIEKTPOHHBEIMH
TabmuuamMy, ¢ 06a3aMM JaHHBIX, NOATOTOBKH IPE3eHTALM, MCIOIb30BaAHHS
rpad@HYeCKuX OOBEKTOB B 3JIEKTPOHHBIX JOKYMEHTAaX, YNpPaBICHHUSA 3JIEKTPOHHOM
MOYTOH; pa3pabOTKHA MHHUIMATHUBHEIX INpPEJIOKEHNA II0 COBEPIIEHCTBOBAHHIO
paboTHl Ha IOPYYEHHOM ydJacTke.’

III. omKHOCTHBIE 00A3aHHOCTH, IIPaBa ¥ OTBETCTBEHHOCTE

4. B nepeyeHp JODKHOCTHBIX 00S3aHHOCTEH cekpeTaps-pedepeHTa BXOIUT:

(IlepeunciIuTh JOKHOCTHBIE 005S3aHHOCTH CeKpeTapsa-pedepenTa).

5. OcHoBHBIE mpaBa U OOA3aHHOCTH CeKpeTaps-pedepeHTa, a TakKe
OIpaHHYEHHs, 3alpeThl M TpeOOBaHHs, CBA3aHHBIE C TPaXKJAHCKOH Ciiyx6oi u
0COOEHHOCTAMM IIPOXOXKAEHHS TIpaxIaHckoil ciyx6sl B cucreme MUJL Poccun,
KOTOpHIE YCTAHOBJIEHEI B €ro OTHOLICHUH, IPEAyCMOTpEeHBl CTaThiMH 14-18
QenepansHoro 3akoHa ot 27 mions 2004 r. Ne 79-®3 «O rocynapcTBEHHOM
rpaxaaHckol ciryxx6e Poccuiickoit ®enepamuu» (nanee — PemepaybHrlii 3aKOH 0O
rpaXIaHCKoN ciayxbe) m cratesamu 4, 5, 8 DenmepanpHoro 3akoHa OT 27 MIONA
2010r.  Ne205-®3 «O6  ocobeHHOCTSIX  HPOXOXAEHUS  (emepanbHOM

* B ciyyae ecnu B HOMKHOCTHbIE 0GA3aHHOCTH TPAKAAHCKOr0 CIyXKallero, 3aMELaroIero A0KHOCTh CeKpeTaps-
pedepedta, BXOAAT GYHKUMH MO CO3NAHMIO, PAsBUTMIO M aAMHHHCTPHUPOBAHMIO WH(OPMAUMOHHBIX CHCTEM B
uentpanbHoM annapate MHJ] PoccuM, a Takke HCNONb30BAHME MPOTPAMMHBIX NPOLYKTOB, 0O0eCreYMBAIOLIMX
aBTOMATH3ALMIO TOCYAAPCTBEHHBIX GYHKUMH, TO B €r0 NOIDKHOCTHOM pErfaMeHT HONONHUTENLHO BKIIOYAOTCH
creayloiie NpopecCHOHANBHbIE HABLIKK: PaboThl C CHCTEMaMH B3aUMOAEHCTBHS C PaXIAHaMH U OPraHM3alMAMH,
C CHCTEMaMM MEXBENOMCTBEHHOTO  B3aUMOJIEHCTBMA, C CHCTEMaMH YNpaBieHMA TOCYRaPCTBEHHBIMH
MH(OPMALMOHHBIMY  DECYPCaMH, C WH(OPMALMOHHO-aHANMTHUYECKUMH CHCTEMaMH, ofecneunsaiomumu c6op,
00paboTKy, XpaHEeHME M aHaNM3 JAHHBIX, C CHCTEMaMH YIpaBJEHHS SJIEKTPOHHBLIMH apXMBaMM, C CHCTEMaMu
MHQOPMALOHHO 6€30NacHOCTH, ¢ CHCTEMaMU YNpaBieHUs dKCIUTyaTauueit,
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rOCYIOapCTBEHHOM IpaKHaHCKOW CIyOBI B cicTeMe MHHHCTEPCTBA MHOCTPAHHBIX
nen Poccuiickoit denepauumy.

6. Cexperapb-peepeHT OCYLIECTBNISIET MHBIE TIpaBa M  HCIONHSET
00s3aHHOCTH, IpedyCMOTpPEHHBIE 3aKOHOAaTeNnbCcTBOM Poccuiickoit Pepepauuy,
npukazamu (pacnopsokenusmu) MWJL  Poccum, mnopydeHusmu MuHHCTpa
WHOCTpaHHbIX JAen Poccuiickoyi ®enepanuu M ero 3aMecTUTENEH, MOPYYEHUSIMU
oupexktopa J[lemapramenTta (yka3aTb HaWMEHOBaHWE JelapTaMeHTa) W  ero
3aMeCTUTENEH (B COOTBETCTBUHU C pacrlpefielieHHeEM 00S3aHHOCTEN), MOPYYECHUIMHU
HavaJIbHUKa oThena (yKa3aTh HalMEHOBaHUE OTeJIa U JAelapTaMeHTa).

7. Cexperapb-peepeHT 3a HEUCIIOJHEHHEe WIM HeHaleXxalee HUCIONHEHHe
OOJKHOCTHBIX 00f3aHHOCTE MOXET OBITh IpPHUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHHU C 3aKOHOAaTensCcTBOM Poccuiickoit Denepanuu.

IV. IlepeyeHp BOpOCOB, I10 KOTOPHIM CeKpeTapb-pedepeHT BrpaBe WiIK 00s13aH
CaMOCTOSITENEHO NPUHIMATh YIpaBlIeHYeCKUe U MHbIE peleHUs

8. Ilpu ucrionHeHMu ciry>keOHBIX 06s3aHHOCTEH cexpeTaph-pedepeHT BIpaBe
CaMOCTOSATEIFHO IIPUHUMATh PEIISHHUS IO BOIIPOCAM:

(Ilepeurcnute BONPOCH,, IO KOTOPHIM CeKpeTapb-pedepeHT BIpaBe
CaMOCTOSATENFHO IIPUHIMATH YIIpaBlIeHYECKHE U MHbIE PELIeHHS).

9. I'lpu ucIONHEHNN CITy)XeOHBIX 00sS3aHHOCTEH cekpeTaph-pedepeHT 00s3aH
CaMOCTOSTEIbHO IPUHUMATE PELIEHU IO BOMPOCaM:

(Ilepeyrciute BONpPOCH, IO KOTOPHIM CeKpeTapb-pedepeHT 00s3aH
CaMOCTOSITEJIFHO IIPUHUMATH YIIPaBIeHYeCKUEe U HHBIE PELIeHN ).

V. IlepedeHs BOIPOCOB, IO KOTOPHIM CeKpeTaph-pedepeHT
BIpaBe MM 00s3aH y4acTBOBATH MPH MOATOTOBKE
IIPOEKTOB HOPMAaTUBHBIX NIPABOBHIX aKTOB M (HMJIM) IIPOEKTOB
YTIpaBJIEHYECKUX M UHBIX PeIIeHHH

10. Cexperapb-pepepeHT B COOTBETCTBHH CO CBOEH KOMIIETEHIMEH BIIpaBe
y4acTBOBAaTh B IIOATOTOBKE (0OCYXKIEHUH) CIEAYIOIIMX TPOEKTOB:

(Ilepeuncnutey BHABI TPOEKTOB HOPMATHBHEIX NPAaBOBEIX aKTOB U (MIJIM)
IIPOEKTOB YNPAaBIEHYECKMX M HHBIX peIleHHi, B NMOATOTOBKE KOTOPHIX BIIpaBe
y4acTBOBAaTh CEKpeTapb-pePEpEeHT B COOTBETCTBHUH CO CBOEH KOMIIETEHUIUER ).

]11. Cexperapb-pedepeHT B COOTBETCTBHHM CO CBOEi KOMIIETeHIMelH 00s13aH
y4acTBOBATh B IIOArOTOBKE (00CYXI€HHH) CIIeAYIOINX MTPOEKTOB:

IonoXKeHUuH 06 oTaene u (WIK) ferapTaMeHTe;

rpaduKa OTIIyCKOB I'paXXAaHCKUX CIIy)KallliX AeHapTaMeHTa,

MHBIX AaKTOB 10 MOPYYEHHIO HEMOCPEJCTBEHHOIO0 pPYKOBOTUTENI W
pykxoBoactsa MUl Poccuu.
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VI. Cpoku ¥ npolefyphl IMOArOTOBKH, PACCMOTPEHUS
IIPOEKTOB yNPaBIEHYECKUX M UHBIX pelleHUH, HOpS oK
COTJIACOBAHMS U NPHHATHUS NAHHBIX pelIeHUM

12. B COOTBETCTBHM CO CBOMMH HOJKHOCTHHIMH O0S3aHHOCTSMH CEKpeTaph-
pedepeHT NPUHUMAET PelIeHHUs] B CPOKH, YCTAHOBJICHHbIE 3aKOHOMATEbHBIMH H
WHBIMHM HOPMAaTHUBHEIMH IIPaBOBEIMHU akTamu Poccuiickoii ®enepaltym.

VII. Ilopsinok cityxeGHOro B3auMOAeHCTBHS

13. B3saumMopelicTBHe cekpeTapsi-pedepeHTa ¢ IpaXTaHCKUMH CITyXKaIluMH
MUWJL Poccun, rpaxiaHCKUMHU CIY)KaIIMMH HHBIX TOCYJapCTBEHHBIX OpraHOB, a
TaKKe C JPYTHMHU IpaKAaHaMy U OpraHMu3alMsMH CTPOUTCS B paMKax AEIOBBIX
OTHOLIEHWH Ha OCHOBE OOMMX NPHHUHUIIOB CIYXeOHOro  MOBEAEHHS
rOCYJapCTBEHHBIX CIYXalllUX, yTBEpXKIOeHHBIX YkazoM IIpesumenta Poccuiickoit
®enepauuu ot 12 aBrycta 2002r. Ne 885 (Cobpanme 3aKOHOAATENHCTBA
Poccutickoit ®eneparuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, cT. 1531; 2009, Ne 29,
ct. 3658), u TpeboBaHMiA K CIy)XeOHOMY MOBEIEHHIO, YCTaHOBIEHHEIX CTaThel 18
®enepanbHOro 3aK0Ha O rpaKIaHCKOH ciyx0be, a TakKe B COOTBETCTBHH C HHBIMH
HOPMaTHBHEIMH IIpaBoBBIMU akTamu Poccuiickoit ®eneparym 1 ML Poccun.

VIII. IlepeyeHs rocyAapcTBEHHBIX YCIYT, OKa3bIBAeMbIX
rpa’kxJaHaM ¥ OpraHH3alisIM B COOTBETCTBHHU C aIMHHUCTPATUBHBIM
pernameHnromM MUJI Poccuu

14. Yka3aTe NoHEIH NepeyeHb OKa3bIBaEMBIX FOCYIapCTBEHHBIX YCIYT U060
cIenaTh 3alKCh, YTO TOCYJapCTBEHHBIE YCIYTH HE OKa3bIBAIOTCA.

IX. TTokazaTtenu 3¢ ¢heXTUBHOCTH U pe3yJIbTaATHBHOCTH
npodecCHOHAIBHON CITy)XeOHO NeITeNbHOCTH

15. OpdexkTuBHOCTE  NMPOGECCHOHANBHOM  CIOYyXKeOHOM  JeATeNbHOCTH
ceKpeTapb-pedepeHT OLIEHUBAETCS IO CIIEAYIOIIUM [T0KA3aTEIIM:

BBIIIOJIHAEMOMY 00BeMy pabOThl W HHTEHCHBHOCTH TpPYZAa, CIOCOOHOCTH
COXpaHATh  BBICOKYI0  pabOTOCIIOCOGHOCTH B  JKCTPEMAIBHBIX  YCIOBHAX,
COOJTFOIEHUIO CITY>XeOHOH NMCIHUITTIHHEI,

CBOEBPEMEHHOCTH M OTIEPaTUBHOCTH BBITOJHEHUS MTOPYYeHHi;

Ka4eCTBY BBHINOJIHEHHOM paboTH! (MOArOTOBKE TOKYMEHTOB B COOTBETCTBHHM C
YCTaHOBJIEHHEIMU TpeOOBAaHUSAIMH, TIONTHOMY H JIOTHYHOMY H3JIOXKEHHIO MaTepHala,
IOPUIUYECKH IPaMOTHOMY COCT@BJIEHHIO JOKYMEHTA, OTCYTCTBHIO CTHIMCTHYECKUX
¥ rpaMMaTHYECKUX OLIHOO0K);

IpOMECCHOHANBHOM  KOMIIETEHTHOCTH  (3HAHMIO  3aKOHOJATENbHBIX,
HOPMAaTUBHBIX IIPAaBOBBIX aKTOB, LIUPOTE MPO(ECCHOHATIBHOTO KPYyro3opa, YMEHHIO
paboTaTh C HOKYMEHTaMH);
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CIIOCOOHOCTH YE€TKO OpraHW30BBIBaTh M IUIAHUPOBaTh  BEHIIIOJNHEHHE
IIOPYYEHHBIX 3aJjaHUM, YMEHMIO PpallMOHalbHO MKCIOJNB30BaTh pabouee BpeMms,
paccTaBiATh IPAOPUTETHI;

TBOPYECKOMY IIOAXONY K PENIEHHIO INOCTaBIEHHBIX 3aJa4, aKTUBHOCTH H
VMHULMATHBE B OCBOEHUH HOBBIX KOMIIBIOTEPHBIX ¥ HHPOPMAIIMOHHBIX TEXHOJIOTHA,
CII0cOOHOCTH GBICTPO aJalITUPOBATHCA K HOBBIM YCIOBHSIM H TPEOOBAHMAM;

OCO3HAHMIO  OTBETCTBEHHOCTH 32 IIOCHEACTBUS  CBOMX  JIeHCTBHH,
IPUHUAMAEMBIX pelleHui.

JIMCT O3HAKOMIIEHWA
No | ®amunus, nms, Harta u pocnuce B Hara v Homep | [Jlata u HOMep
n/m OTYECTBO O3HAKOMJIEHHH C IIpuKa3a o nprKasa o6
JOJDKHOCTHEIM Ha3Ha4Y€HUH Ha | OCBOOOKAEHHN
pEernaMeHToM U B JIOJDKHOCTD OT IOJDKHOCTH

MOJYYECHHUH €TI0 KOIIHNH
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[Tpunoxxenne Ne 29

K NpuKa3y MuHHCTepCTBa HHOCTPAHHBIX A€
Poccuiickoit ®epepauuu

oT « 21 » centabps 2015 r. Ne 18151

IPUMEPHBIA JOJKHOCTHOM PEIJIAMEHT ®EJIEPAJILHOI'O
T'OCYJAPCTBEHHOI'O I'PAYKIAHCKOI'O CJOYKAIIEIO
IIEHTPAJBHOI'O AIIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JEJI POCCHMCKOY ®EJEPAIIANA

YTBEPXJIAIO

(HauMeHOBaHME JODKHOCTH NpeICTaBUTEN HaHUMATENS
nubo nuua, yHoJHOMOYEHHOTO HaHUMAaTeJIeM)

(noamuce) (bamuHst, *HATINAIIE])
OT «__» 201 r.

JOJDKHOCTHOM PEI'JIAMEHT
CIIEIIMAJIMCTA-3KCIIEPTA

(Yka3aTb HaHMeHOBaHHe OT/€JIa H IenapTaAMEeHTA)

1. O0Omwue nmonoxeuus

1. JlomxHOCTE (enepalbHON TroCyJapCTBEHHON TIPaXTaHCKOM CIyXObI
(manee — rpaxnaHckas ciyx0a) cneumanucra-skcrepra (ykasaTh HaHMEHOBaHHE
oTAela M JernapramMeHTa) MUHHCTepCTBA MHOCTPAaHHBIX Jen  PoccHiickoi
@enepanun (Jamee — CHELUANMCT-3KCIIEPT) OTHOCHTCS K CTapllel IpyIie
IOJDKHOCTEH Tpa’KAaHCKOH CIIy>XOBI KaTErOPUH «CIEIHATHCTED).

Peructpanmonssit Homep (Koj) JoiKHOCTH - 12-3-4-028.

2. Ha3nayeHne Ha JOJDKHOCTH CHELMAIUCTa-3KCIIEPTa M OCBOGOXIEHHE OT
JTOJDKHOCTH OCYUIECTBIIETCS B YCTaHOBJIEHHOM HOpsAIKe IpHKa3oM MUHHCTEPCTBa
nHocTpaHHBIX nel Poccuiickoit @enepauuu (nanee — MU Poccun).

CrenyanucT-3KCiepT HENOCPEACTBEHHO MOAYUHAETCS HaYalbHMKY OT/ENa
(Yka3aTe HaMEHOBaHHWE OTieNa U JeapTaMeHTa).
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II. KpanudukanuoHHsle TpeOOBaHUS K YPOBHIO U XapaKTepy
3HaHUI U HaBBIKOB, 00pa30BaHHUIO, CTAXY IPAXKAAHCKOM CITYXOBI
(cTaxxy rocylapCTBEHHOM CIIYXOBI MHBIX BUJIOB) UIIH CTaXYy
(omBITY) pabOTHI 1O CIIEUATEHOCTH

3. lng 3aMelleHus AODKHOCTH CIEHUAIMCTa-3KCIepTa YCTaHABIMBAIOTCS
clenyoomue TpeboBanus:

a) HaJIMYMe BHICIIEro 00pa30BaHusI,

0) npodeccuonansuble 3HaHus: KoHctuTyuum Poccuiickoli @epeparuu,
¢enepanbHbIX KOHCTUTYIHOHHBIX 3aKOHOB, (elepalbHBIX 33aKOHOB, YKa30B
Ilpesupenra  Poccuiickoii ~ ®@enepanuu, nocraHoBineHuit  IlpaBurenscrBa
Poccuiickoii denepauuu, MHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB Poccuiickoit
@enepanuun 1 MUJI Poccun, a Taxke ciyXeOHBIX HTOKYMEHTOB, PEryIHUPYIOIIHX
COOTBETCTBYIOILYO cdepy HeATEeNPHOCTH IPUMEHUTENFHO K  HCIOJHEHHIO
KOHKPETHBIX JOJDKHOCTHBIX O0S3aHHOCTEH; MEXIYHAPOIHOro MpaBa, B TOM YHUCIE
IUIIOMAaTHYeCKOTO0 M KOHCYIBCKOIO IpaBa;, MeXIYHAapOAHBIX OTHOIIEHHH;
HMHOCTPaHHOI'O 3aKOHOJATENILCTBA, OCOOEHHOCTEH KOHKPETHBIX PETHOHOB M CTpPaH -
B o00beMe, HEOOXOAMMOM [UIs BBITOJHEHHS JOJDKHOCTHBIX 00A3aHHOCTEH;
MHOCTPAaHHBIX S3BIKOB; HOPM H MpaBWJI O(HUIHMAIFHOrO MPOTOKONA M 3THKETa,
NOpSAAKa OCYLICCTBICHHS [HUIINIOMAaTUYECKOH M CiyxeOHO# IepenucKd; OCHOB
JIeJIONIPOU3BOJICTBA, YIIPABIE€HUS M OpraHM3allMM TPYJa; IMpolecca MPOXOXKICHUA
TpaKIAHCKOM CIIy>XObl; HOPM [€NOBOrO OOINEHHs; (OpM H METOAOB paboOTH ¢
NpUMEHEHHEM AaBTOMAaTU3MPOBAaHHBIX CPEACTB YIpPaBJIECHHMS, anmapaTHOrO M
IpOorpaMMHOro oOecrnedyeHus; BO3MOXKHOCTEH M 0COOEHHOCTEeH NpUMeEHEHwMs
COBPEMEHHBIX HMH(OPMaLOHHO-KOMMYHUKALMOHHEIX TEXHOJOTMH B oOpraHax
roCyJapCTBeHHOH BJIacTH (Jajee - TIOCYNApCTBEHHBIE OpraHbl), BKIIOYAs
HCTIONB30BaHUE BO3MOXHOCTEH Me)XXBEIOMCTBEHHOIO JIOKYMEHTO000pOTa; OOLIMX
BOIIPOCOB B 00nacTu obecrieyeHuss HHPOPMAITHOHHON 6€30TIaCHOCTH; CIIyXeOHOro
pacniopsnka MIMJ Poccum; mnopsaka paboTsr co ciyxeOHOH W ceKkpeTHOH
HHPOpMaUueH, PEKUMHBIX ?e6osannﬁ; MpaBUWJI  OXpaHbl Tpyda M
IIPOTHUBONOXKapHOH 6€30MacCHOCTH.

B) IpoeCCHOHANBHBIE HAaBBIKM: paboTel B cdepe, COOTBETCTBYIOMIEH
HAIpaBIEHUIO JEATEIIBHOCTH CTPYKTYpPHOTO IOApa3feNieHHs LEeHTPAIbHOIO

1

' B ciyuae ecnn denepanshblit FrOCyNapCTBEHHBIA IpakJAaHCKHMI chyxamuii (najnee — rpaxJaHCKHH Clyxawumi),
3aMelIaloIuMii AOKHOCTD CIIELHaIMCTa-IKCIIEPTa, BXOAHT B COCTaB KOHTPakTHO# cnyx6s MUJI Poccun, To B ero
JOJDKHOCTHOH pernaMeHT JONOJHUTENLHO BKIIIOYAIOTCS Chedylolue TpeGoBaHHA K 00pa3oBaHMIO: HATMYMe
npodeccroHanbHOro 06pa3oBaHMA WM HONMONHUTENLHOFO NPodecCHOHANLHOTO 00pa3oBanus B chepe pasMelleHHs
3aKa30B Ha MOCTABKH TOBapOB, BEINOJHEHUE paboT, OKa3aHUA YCIyT JUIA FOCYAapCTBEHHBIX ¥ MYHHLMNANBHBIX HYKI.
? B ciyuae ecny B JOKHOCTHbIE 06A3aHHOCTH FPAXIAHCKOrO CITYXKAMIErO, 3aMELIAIOEro NOMKHOCTb CNELUaTHCTa-
3KCHEPTa, BXOAAT (YHKUMH N0 CO3NAHMIO, Pa3BHUTHIO M aAMHUHMCTPHPOBAHMIO WMH(ODMALOHHBIX CHCTEM B
ueHTpansHoM annapate MUJL Poccum, a Taioke MCMONb30BaHWE NMPOTPaMMHEIX MPOAYKTOB, 0GeCreyHBarOIIMX
aBTOMaTH3aLMI0 FOCYNAPCTBEHHBIX (YHKUMHA, TO B €ro AOJDKHOCTHOM perjamMeHT NONONHUTEALHO BKIIOYAIOTCS
clenyrolue NpodeccHoOHaNbHEIE 3HAHHA: CHCTEM B3aMMONEMCTBHA C IPaXAaHaMH M OPraHM3aUMAMH; YYETHbIX
cHcTeM, 06ecneynBaOIIMX NOAAEPHKKY BRITIONHEHHA QenepalbHBIMU FOCYJapPCTBEHHBIMH OPraHaMH OCHOBHBIX 3a71a4
M OGYHKUMH; CHCTEM MEXBEIOMCTBEHHOTO B3aHMOAEHICTBHMA; CHMCTEM YMNpaBleHHs TIOCYHApCTBEHHBLIMM
MH(OPMAUMOHHBEIMU peCypcami, MHGOPMalMOHHO-aHANMTHYECKHX CcHCTeM, ofecrnewuBaromux cbop, o6paboTtky,
XpaHEHHE W aHAIU3 [AHHBIX; CHUCTEM YNpPABIEHUS 3NEKTPOHHBIMH apXuUBaMH, CHCTeM WHQOPMaLHOHHOH
6e30MacHOCTH, CHCTEM YNpPaBNECHHUSA KCIUTyaTalneid.
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anmapara MUJ] Poccun; obecnieueHNs BHINIOJIHEHHS IIOCTABIEHHBIX PYKOBOJCTBOM
3aJa4; I[UIAaHUPOBaHUS M  OpraHuM3aluM cBoed paboThl; 3PQEeKTUBHOTO
HCIIOJI30BaHUS CIIy)kKeOHOrO BpEMEHH; aHaIM3a M MPOTHO3UPOBAHUS IEATEIHHOCTH
Ha [MOPYYEeHHOM y4acTKe; BEIECHHUS AENOBBIX IIEPEroBOpOB U Oecell, B TOM YHCIE C
IPEACTABUTESIMU HHOCTPaHHBIX TOCYJapCTB M MEXIYHApOIHBIX OpraHU3allU;
MyOJIMYHOro BBICTYIICHHUS IEped OTeUECTBEHHONM M HHOCTPaHHON ayIAUTOPUSMU;
BeIEHUSA  TOJHUTHYECKOH M  MHOOPMALMOHHO-Pa3bsCHUTENBHON  paboTHL;
noJJepXKaHUsg B3aUMOIEUCTBUSA C (eZiepaibHEIMH OpraHaMH HCHOJHUTENHHOMH
BIaCTH U APYTMMHU TOCYIapCTBEHHBIMH OpraHaMH, MPEeICTaBUTEISIMH CYOBEKTOB
Poccuiickoét @enepamuy, MyHUUMNAIBHBIX 00pa3oBaHWi, MAETOBBIX KpYTOB,
0ONIeCTBEHHBIMHU, HAyYHBIMH M PENIUIHMO3HBIMH OpraHU3alHsAIMH, OQHUIMATEHBIMI
JIUL@AMH, WHOCTPaHHBIMH UM  MEXIYyHAapOAHBIMH CTPYKTYpPaMH; IOJy4EHHUS
HeoOxonuMol HH(POPMalMH; MOATOTOBKY U PENaKTUPOBAHUS TUITIOMaTUYECKUX U
CIy>eOHBIX JOKyMEHTOB, B TOM YHCIIE TIHCEM, OTBETOB Ha 3aIllpOCHI, OTYETOB, HOT,
3anuceit Gecesl, cnpaBoK M MH(OpPMalWH, OCYIIECTBIEHHS WX OSKCIEPTHU3H;
HOPMOTBOPYECKOM OeSTENbHOCTH; CUCTEMATHYECKOTO TIOBBIIIICHHUS
npo¢eCCHOHANBHBIX 3HAHUH; UCIONB30BaHUA B paboTe ONbITA U MHEHHS KOJLIET,
UHOCTPAHHOM U MEXIyHapOIOHOM NPAaKTHKH, COBPEMEHHBIX HAYYHBIX JOCTH)KEHHMIA;
HOJB30BaHNI COBPEMEHHOMN OPITEXHUKOH M IPOrpaMMHBIMH MPOAYKTaMH; paOOTEI
C BHYTPEHHUMH M nepUPEepHHHBIMH  YCTPOHCTBaMH  KOMIIBIOTEPE, C
MHQOPMAIIMOHHO-TEIEKOMMYHUKALIMOHHEIMH CETSMH, B TOM YHCIE C CETBIO
VIHTepHET, B ONEPaLHOHHON CHCTEMe, B TEKCTOBOM pENaKTOpe, C 3NEKTPOHHBIMU
tTabnuuamMy, ¢ 0a3aMM JaBHBIX, IOJNIOTOBKM IIpPE3EHTAMH, HCIONbE30BaHMUA
rpagpu4ecKux OOBEKTOB B 3JICKTPOHHBIX AOKYMEHTaX, yNpaBIEHUS 3JIEKTPOHHOM
IOYTOM; pa3palOoTKH WHUIMATUBHBIX MPEIUIOKEHHH 110 COBEpPIICHCTBOBAHUIO
paboTHI Ha MOPYYEHHOM Y4acTKe.

I1IL. ,HOJDKHOCTHBIC 06$I3aHHOCTPI, IIpaBa 1 OTBETCTBCHHOCTD

4. B nepeyeHp JOJHDKHOCTHBIX 00S13aHHOCTEH CHELHATHCTa-9KCIEPTa BXOIMT:

(Ilepeuncnuth JOMHKHOCTHBIE O0S3aHHOCTH CIIEHATMCTa-3KCIIepPTa).

5. OcHOBHBIE mpaBa U OOSA3aHHOCTH CIIELHANUCTA-3KCIepTa, a TaKKke
OTpaHHUYEHMs, 3alpeThl U TpeOOBaHHUSA, CBA3aHHBIE C IPaXITAHCKOH CIIyx6oi u
0COOEHHOCTSIMHM IIPOXOXAEHHUsS TpaKAaHCKoH ciyxOnl B cucreme MUJ] Poccun,
KOTOPEIE YCTAaHOBIEHBl B €ro OTHOIIEHWH, IPEXYCMOTpEHBI CTaThaMu 14-18
@enepanpHoro 3akoHa ot 27 miong 2004 r. Ne 79-®@3 «O rocymapcTBeHHOM
rpaxnaHckoi cnyx6e Poccuiickoit @eneparnun» (nanee — @enepalibHEBI 3aKOH O
rpaXkIaHCKo# cinyx6e) u crtatbeil 5 DenmepansHoro 3akoHa or 27 mrons 2010 r.
Ne 205-@3 «O6 ocobeHHOCTAX HPOXOXKAEHUS (enepanbHONR TroCyIapCTBEHHOM

* B ciydae ecnu B IOJDKHOCTHBIE 0GA3aHHOCTH IPAKAAHCKOTO CITYXKAIIEro, 3aMEMAIONIEro AOKHOCTb ClIELHATHCTa-
3KCMepTa, BXOOAT (QYHKUMM MO CO3JAHMIO, DPa3BUTHIO M aIMHHMCTPUPOBAHUIO HH(OPMAUMOHHBIX CHCTEM B
ueHTpanbHoM anmnapate MHJ Poccuu, a Takke HMCIONb30BaHHWE NPOrPaMMHBIX MPOAYKTOB, 06GeCnevyMBAaOMX
aBTOMATH3aLHI0 TOCYNAPCTBEHHBIX (YHKUMI, TO B €ro JOJKHOCTHOM pErfNaMeHT IOMONHHMTENbHO BKJIOYAIOTCA
cienyrolye npodeccHoHanbHble HaBbIKM: paboThl ¢ CHCTEMaMM B3aUMOAEHCTBUA C IPakIaHAMK K OPraHU3aLMAMH,
C CMCTEMaMH MEXBEJOMCTBEHHOTO B3aWMOJNEHCTBUA, C CUCTEMaMH  YINpaBiieHWs [OCYAapCTBEHHBIMK
MH(QOPMALHOHHBIMY pecypcaMH, ¢ WHGOPMALHOHHO-aHAMTHYECKUMH CHCTeMaMM, ofecneunsaiomumu cOop,
06paboTKy, XpaHeHHe K aHaln3 [JaHHbIX, C CHCTEMaMM YMNPABJIEHUA 3JIEKTPOHHbIMH apXHBaMM, C CHCTEMaMu
nH(OPMaLMOHHOI 6€30MaCHOCTH, C CHCTEMAMI YTNPaBIeHUs IKCIUTyaTalMeil.



174

rpakIaHcKo# cimyx6bl B cucTeMe MuHucTepcTBa HHOCTpaHHEIX Jen Poccuiickoit
Denepanum».

6. CienuanucT-3KCIepT ~ OCYILECTBISIET MHBIE I[paBa W HCHONHAET
00513aHHOCTH, IpPeNyCMOTpEHHElE 3aKoHoAatenbcTBOM Poccuiickoit Dexnepaumy,
npukazamu  (pacnopspkenusmu) MWJ]  Poccuu, mnopydenusmu MuHuCTpa
HMHOCTpaHHBIX Jen Poccuiickoil ®Pemepanuu U ero 3aMeCTUTENEH, MOPYyYSHHUAMH
nupekropa J[lemaprameHTa (yka3aTh HaMMEHOBAaHHE [elapTaMeHTa) M ero
3aMecTUTele! (B COOTBETCTBHM C paclpelelieHHeM OO0SM3aHHOCTE#), TOpYYeHHSIMHU
HayalbHUKA oTHeNa (YKa3aTh HAaUMEeHOBaHUE OT/eNa U AelapTaMeHTa).

7. CriennanucT-3KCIEPT 3a HEHCIIONHEHHe WM HeHaJlexalnee HCIOIHEHHE
IOOJDKHOCTHEIX O00s3aHHOCTe# MoOXeT OBITh MpHBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAaTeNIbcTBOM Poccuiickoit @enepauuu.

IV. Ilepeyens BONpocoB, 10 KOTOPHIM CIEHUAIUCT-9KCIEPT BIpaBe WK 00A3aH
CaMOCTOATEIBHO IIPUHUMATh YIIPaBIeHYECKHE U UHbIE PEIIeHUS

8. Ilpu ucnonHeHuH ciy>keGHBIX 00S3aHHOCTEl CrenHanuCT-3KCIepT BIIpaBe
CaMOCTOSITENFHO IIPUHUMATE PEIIeHHs 10 BOIIPOCaM:

(Ilepeuncaute BONPOCE,, MO KOTOPBHIM CIELUAIMCT-3KCIEPT BIpaBeE
CaMOCTOATENBHO NIPUHUMATE YIIPAaBICHYECKHE U UHBIE PELUEHHUS).

9. Ilpy HCIOMTHEHNH CIIy>)KeOHBIX 00SI3aHHOCTEH CIIEIHAIUCT-IKCIIEPT 00513aH
CaMOCTOSTENFHO IPHHUMATD PEIleHHs IO BOIPOCaM:

(Ilepeuncaute BONPOCH], IO KOTOPBIM CHEIHATHCT-IKCIEPT 00s13aH
CaMOCTOSITENFHO IIPUHUMATH YTIpaBJIEHUYECKHE H UHBIE PEIeHNs ).

V. IlepedeHs BONPOCOB, IO KOTOPHIM CIIEIMATUCT-3KCIIEPT
BIpaBe MM 0053aH y4acTBOBATh NPH MOATOTOBKE
IPOEKTOB HOPMATUBHBIX IPABOBHIX aKTOB U (MJIH) IPOEKTOB
yNpaB/IeHYeCKUX U HHBIX peIIeHHH

10. CrienpanucT-3KcnepT B COOTBETCTBHM CO CBOEH KOMIIETEHIIMEM BIpaBe
Y4aCTBOBAaTh B IIOJrOTOBKE (OOCY>KAEHHM) CIEAYIOIIUX MPOEKTOB:

(Ilepeuncaute BHIBI NPOEKTOB HOPMATHUBHEIX IPABOBBIX aKTOB M (MJIM)
IIPOEKTOB YIPABIEHYECKUX M MHBIX DEIIeHHH, B IIOJIrOTOBKE KOTOPHIX BIIPABE
Y4aCTBOBATh CIELUAIUCT-IKCIIEPT B COOTBETCTBHH CO CBOEI KOMIIETEHIIUER ).

11. CnenuanucT-3kcnepT B COOTBETCTBHH CO CBOEM KOMIIETEHHMEN 00s3aH
Yy4aCTBOBATh B IOJATrOTOBKE (0OCYXAESHUH) CIEAYIOLUIMX MPOEKTOB:

IIOJIOXXEeHMHU 06 oTIene u AenapTaMeHTe;

rpad¥ka OTIyCKOB IpaXJaHCKUX CIyXallluX AeHapTaMeHTa;

MHBIX aKTOB II0 IIOPYYEHHIO HEMOCPEACTBEHHOIO pYKOBOIUTENS H
pykoBoactea MI/I Poccuu.
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V1. Cpoku u nporiefypsl OATOTOBKY, paCCMOTPEHU
IPOEKTOB yNpaBleHIECKUX U UHBIX PEIICHHH, IOPIIOK
COTJIaCOBaHUS U NPUHATHS JaHHBIX PEeLIeHUN

12.B  COOTBETCTBMH CO CBOHMH JOJDKHOCTHBIMH  O0S3aHHOCTSMH
CHEIUAIMCT-3KCIIEPT  NPHUHUMAaeT peleHHss B CPOKH, YCTaHOBIEHHBIE
3aKOHOJIaTeNbHBIMA M WHBIMH HOPMAaTHMBHBIMH NpPaBOBBEIMHM akTaMu Poccuiickoi
Qenepanuy.

VII. Iopsaok ciayxeOGHOTO B3aUMOAECUCTBUA

13. B3auMoaelicTBue crelyanncTa-3KcrepTa ¢ rpaXAaHCKUMH CIIy>XallUMU
MUW/I Poccun, rpaxJaHCKUMH CIy>XaIIUMH HHBIX IOCYHapCTBEHHBIX OpraHoB, a
TaKkXKe C JPYIMMH TpaXklaHaM{d U OpraHU3allisMU CTPOUTCH B paMKaX JeJIOBBIX
OTHOIIEHWH Ha OCHOBe OOIMX INPHHIHUIOB CIy)XeOHOrOo  IOBEJEHHUS
rOCYJIapCTBEHHBIX CIIYy)XKaIllUX, YTBEPXIEHHBIX Yka3zoMm Ilpesunmenta Poccuiickoin
Deneparur ot 12 aBrycra 2002r. Ne 885 (CobOpanue 3aKOHOOATENbCTBA
Poccuiickoit ®enepanmu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct1. 1531; 2009, Ne 29,
cT. 3658), n TpeboBaHMi K CiIy)KeOHOMY NMOBENEHHIO, YCTaHOBJIECHHBIX cTaThei 18
denepabHOro 3aKOHA O MPAXKIAHCKOM CiryxOe, a TakXKe B COOTBETCTBUU C MHBIMU
HOpMaTHUBHBIMH IIpaBOBBIMU akTaMu Poccuiickoit ®enepauuu 1 MU L Poccum.

VIII. IIepeueHs rocyqapcTBEHHBIX YCIYT, OKa3bIBa€MBIX
rpaxJjaHaM M OpraHU3alysIM B COOTBETCTBUM C aIMHUHHUCTPAaTUBHBIM
pernamenTromM MH]I Poccun

14. Yka3aTh NOJMHBINA NIepeYeHb OKa3bIBAEMEBIX MOCYJapCTBEHHBIX yCIYyT MO0
CAeNaTh 3alKCh, YTO TOCYAapCTBEHHBIE YCIYTH HE OKa3bIBAKOTCS.

IX. IToka3arenu 3¢pPeKTUBHOCTH U pe3yIbTaTUBHOCTH
npodeccuoHaNbHOM CiTyXKeOHOH AeITeNBHOCTH

15. DdbdekTuBHOCT  NPOGECCHOHANBHOH  CIy)XeOHOH  HesATenbHOCTH
CIIeLMATUCTa-3KCIIepTa OLIEHUBAETCS 110 CIIEAYIOMIUM MTOKa3aTeNAM:

BBIIOTHIEMOMY 00BeMy pabOTEI M HHTEHCHBHOCTH TpYyZAa, CHOCOOHOCTH
COXPaHATb BBICOKYIO pabOTOCIIOCOOHOCTH B  OKCTPEMAIBHBIX  YCIOBHSAX,
COOJIFOIEHHIO CITY>KeOHOH TUCIUILTAHEI,

CBOEBPEMEHHOCTH H ONIEPATUBHOCTH BHIINIOJIHEHMS IOPYUEHUH;

Ka4yecTBY BBINOJIHEHHOU paboThl (IIOAroTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJIEHHEIMH TpeOOBaHUAMHE, [TONHOMY M JIOTHYHOMY U3JIOXEHHMIO Marepuana,
JOPUINYECKH TPAMOTHOMY COCTaBJICHHIO NOKYMEHTa, OTCYTCTBHIO CTHIIMCTUYECKUX
¥ rpaMMaTUYeCKUX OUIUO0K);

npodecCHOHAIBHOH  KOMIIETEHTHOCTH  (3HAaHMIO  3aKOHOAATENbHBIX,
HOPMAaTHBHBIX NPABOBBIX aKTOB, HIMPOTE NMPO(ecCHOHANBHOTO KPYro3opa, YMEHHUIO
paboTaTh ¢ JOKYMEHTAMH);
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CIIOCOOHOCTM 4eTKO OpraHM30BHIBATH Y  IUIAHUPOBATh  BEITNIONHEHHE
HOpY4eHHbIX 3aJlaHu{, YMEHHUIO pPallMOHAJBHO WUCIONB30BaTh pabodee BpeMs,
paccTaBlIATh IPUOPUTETHI;

TBOpPUYECKOMY MOAXOAY K PELIEHHIO IOCTaBJIEHHBIX 3aJayd, aKTHBHOCTH H
HMHUILUATHBE B OCBOCHUH HOBBIX KOMIIBIOTEPHBIX ¥ HH)OPMAMOHHEIX TEXHOJIOTHIA,
cri0coOHOCTH OBICTPO aNanTHPOBATECA K HOBBIM YCIOBHAM H TPeOOBaHHUSM,;

OCO3HAaHMIO  OTBETCTBEHHOCTHM 3a  IOCIHEJNCTBHS CBOMX  [JEWCTBHH,
IIPYHUMAEMBIX PEeLIeHH.

JIMCT O3HAKOMIJIEHU S
Ne | ®amumnus, uMms, Jara 1 pocniice B HNara u Homep | lara u Homep
/0 OTYECTBO 03HAaKOMJIEHUH C npHKaza o npukaza o6
JOJDKHOCTHBIM HAa3HAYEHUH HA | OCBOOOXIEHUH
perjiiaMeHToOM H B NOJDKHOCTE OT JOJDKHOCTU

IIOJIYYCHHUH €TI0 KOIIUH
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IIpunoxenue Ne 30

K npukasy MUHHCTepCTBa HHOCTPAHHEIX JIel
Poccuiickoit @enepanuu

oT « 21 » centabps 2015 r. Ne 18151

MPUMEPHBIA JODKHOCTHOM PEIJIAMEHT ®EJAEPAJBHOIO
T'OCYAAPCTBEHHOI'O I'PAKIAHCKOI'O CJOYXAIIETO
HEHTPAJIbHOI'O AIIITAPATA MAHUCTEPCTBA HTHOCTPAHHBIX
JIEJI POCCUMCKOM ®EAEPAIIAN

YTBEPXJAIO

(HaI/IMCHOBaHI/Ie AOJDKHOCTH NpPEeaCTaBUTENA HAHAMAaTEILI
60 JIM11a, YIIOJTHOMOYEHHOI'O HaHI/IMaTCJ'IeM)

(moanuce) (pamunust, THUIMIAIIBT)
OT «__» 201 _r.

JTOJOKHOCTHOM PETJIAMEHT
BEAYHIEI'O CIIEITMAJIMCTA 2 PA3PSITA

(YKaSaTB HAaHMCHOBaAHHE OTAEIA H ,uenap"ramelrra)

I. O6uue nonoxeuus

1. lomxHOCTE  (enepanbHOR TrOCYNapCTBEHHOM TIPaXIAHCKOH  CITyXKObI
(manee — rpaxnanckas ciIyx0a) BeIyliero cmenuanucra 2 paspaga (ykasarh
HaUMEHOBaHWe OTHeNa M JenapramMeHta) MUHHCTEpCTBA MHOCTPAHHBIX €N
Poccuiickoit @enepanuu (najiee — Bedymuil clielUaincT 2 paspsaa) OTHOCHTCH K
BELyLIEH rpynme  JO/DKHOCTEM  rpaxaaHCKon CIyx0bl  KaTeropuu
«06ecIIeunBaOLINe CIEHATUCTh.

Perucrpainonsstii Homep (KOI) JOKHOCTH - 12-4-3-029.

2. HazHayeHne Ha [O/DKHOCTh BeAYINEro Crequaiucra 2 paspaga o
OCBODOXIEHHE OT HOJDKHOCTH OCYIIECTBISETCS B YCTAHOBJIEHHOM MOpSZIKE
nprka3oM MuUHHCTEPCTBa HMHOCTpaHHBIX Aen Poccuiickoit ®enepauuu (ganee —
MU Poccun).

Benywmii crienmanict 2 paspsja HENOCPEACTBEHHO MOMYHHSETCS (yKa3aTh
HaMMECHOBAHUE JOJDKHOCTH B COOTBETCTBHH C YCTAHOBJIEHHBIM IHPEKTOPOM
Henapramenta (yka3aTh HaUMEHOBaHMEe [JelapTaMeHTa) paclpedeleHueM
JOJDKHOCTHBIX ~ 00f3aHHOCTEHl MexXIy (QemepalbHBIMM  [OCYJAPCTBEHHBIMH
TpaXXTaHCKUMHU CITyXallUMH (Jajiee — TpakAaHCKue cyxauue) Jlenapramenra).
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II. KanudukanuonHeie TpeOOBaHUA K YPOBHIO U XapaKTepy
3HAHUH ¥ HaBBIKOB, 0OPa30BaHHUIO, CTAXY IPAXXAAHCKOM CIykKOBI
(cTaxxy rocyrapcTBEHHOU CITY)XOBI HHBIX BHIOB) WM CTaXy
(omBITY) pabOTHI IO CIEUHATBHOCTH

3. Ana 3amMellleHUs JOJDKHOCTH BeAylIero CHOeLUanucTa 2 paspsga
yCTaHaBJIMBAIOTCS ClieAyIolye TpeOoBaHuUs:

a) HaIH4Ke BBICIIEro 06pa3oBaHus;’

0) He MeHee IBYX JeT CTaXa IpaxTaHCKOH CiIyXO0bl (rocyAapCTBEHHOM
CIy0Bl MHBIX BHAOB) WIM HE MeEHee 4YeThIpeX JeT CcTaxka paboTel IO
CHELMANBHOCTH; Ul JIML, MMEIOUIMX IUIUIOMBl CHENUANNCTa HIM Marucrpa c
OTIMYMEM, B TEUYEHHUE TpeX JIeT CO JHS BhIJa4M JUIUIOMa - HE MEeHee OJJHOrO rofa
CTa)ka TpaXkJaHCKOM CITykObI (roCyHapCTBEHHOM CITy>XOBl UHBIX BUJIOB) MIIH CTaXa
paboTHI MO CreManbHOCTH;

B) npodeccuoHansHele 3HaHUA: Koncturymuu Poccuiickoit ®enepanuy,
HOpPMAaTHUBHBIX IIpaBOBBIX akTOB Poccuiickoit @enepaunu u MUJL Poccuu, a Taxoke
CITy>KeOHBIX NOKYMEHTOB, PEryIHpYIOIMX (YHKIMOHUPOBAHHUE COOTBETCTBYIOIIEH
cepbl IesATeNbHOCTH IPHMEHUTENBHO K HCIOMHEHUIO KOHKPETHBIX JOJKHOCTHBIX
00s3aHHOCTEH; OCHOB IENONPOU3BOJCTBA, YIpPAaBIECHHUS U OpraHU3alMd TpYyHa;
OCHOB IIpoliecca MPOXOXIEHUS PaJAaHCKOH CIIy>XObl; HOPM JIENIOBOrO OOILIEHHS,
dopM U MeTtomoB pabOTEl C NpPUMEHEHHEM aBTOMATH3MPOBAHHBIX CPEICTB
yOpaBleHUs, CHUCTEM CBS3U, CHENUAIBHOrO O0OOpYAOBaHMS, ammnapaTHOro u
IPOrpaMMHOro obecriedeHus; BO3MOXHOCTEH M OCOOEHHOCTEH IpUMEHEHHS
COBPEMEHHBIX HH(GOPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOIMH B OpraHax
rOCyJapCTBEHHOH BIacTH (Jajee - TIOCYAapCTBEHHBIE OpraHbl), BKIIOYas
HCIOJB30BAHHE BO3MOXHOCTEH MEXBENOMCTBEHHOI'O HOKYMEHTOO0OpOTa; 00IIHX
BOIIPOCOB B oOnacTu obecrnedeHus HHGOPMaMOHHOH 0€30IacHOCTH; CIIyXKeOHOro
pacniopaaka MM Poccum; nopsaka pabotsl co ciuyxeOHOH wuHbOpMaluei,
PeXUMHBIX TpeOOBaHMH; MpaBHI OXpaHbl TpyJa U  IIPOTHBOIOXKAPHOM
Oe3onacHOCTH; CpeACTB M METOZOB Hepeladyd CIENHabHOW WHGOpPMAIHH;
OCTABKH [€NOBOi KOPPECIIOHIEHIIH. >

r) npodecCHOHaNbHEIE HaBBIKU: 00ecrieyeH!s BITONHEHNS 3a0a49 U QYHKUHH
IO OpraHU3alliOHHOMY, MH(OPMAallMOHHOMY, NOKYMEHTAIlMIOHHOMY, (DMHaHCOBO-

' B cnyyae ecnu rpakaaHcKuil CyXauui, 3aMeIalom i JOMKHOCTS BEAYIIETO CIIEUMANHCTa 2 Paspaaa, BXOAUT B
cocTtaB KOHTpakTHOH cimyx6sl MHJ] Poccun, TO B ero DOMKHOCTHOM periiaMeHT AOMONHHUTENBHO BKIHOYAIOTCS
cienyromue TpeGoBaHMs K 00pa3soBaHMIO: HaJMuue MNpoecCHOHATbHOrO 00pa3oBaHMA WIM [OMOJIHHTENLHOTO
npodeccHonansHoro ofpasoBanus B cdepe pasMellleHMs 3aKa30B Ha MNOCTaBKM TOBapoB, BHIMONIHEHHe paborT,
OKa3aHHUs YCNYT I rOCYAapCTBEHHBIX H MYHULMNANBHBIX HYX.

B chyuae ecnu B IOMKHOCTHBIE 0GA3aHHOCTH IPaXAAHCKOrO CTyXAlIero, 3aMelalotiero JOKHOCTb BEAYILEro
crennanucTa 2 paspsfa, BXOHAT (GYHKUMM MO CO3AaHHIO, Pa3BHTHIO M aIMHHHCTPHUPOBAHMIO HH(OPMALMOHHBIX
cucteM B UeHTpanbHoM anmapate MWJ] Poccuu, a Takke WCHONB30BaHHE NPOrPaMMHBIX NPOAYKTOB,
o6ecrneunBalOIMX aBTOMATH3aUMIO FOCYIapCTBEHHBIX (YHKIMHA, TO B €ro JOMKHOCTHON perfaMeHT JOTIONHUTENLHO
BKJIQHAIOTCS CIERYIOWMe npodecCHOHANbHBIE 3HAHUA: CUCTEM B3aHMMOZEHCTBUA € MpakAaHaMH H OpraHH3aUMsAMHE,
YYETHBIX CHCTeM, ofecnedMBalOLIMX MOLAEPKKY BbINONHEHMA (elepanbHbIMH TOCYNapCTBEHHHIMH OpraHaMy
OCHOBHBIX 3afadi M  (GYHKUMIT; CHCTEM MEXBEIOMCTBEHHOrO B3aMMONEMCTBHUS, CHUCTEM  YIpPaBJIEHHUS
roCcynapCTBEHHbIMM MH(QOPMALMOHHBIMHM PeCypcaMy, HHPOPMALMOHHO-aHANUTHIECKHX CHCTEM, 00ECTIEUHBAIOMINX
cbop, 06paboTKy, XpaHeHME H aHaIM3 JaHHbIX; CHCTEM YNPABJIEHMs OJIEKTPOHHBIMH apXMBAMHM, CHCTEM
HH(OPMaUUOHHOIT 6€30MacCHOCTH, CUCTEM YNpPaBIeHHA IKCIUTyaTauHei
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SKOHOMHYECKOMY, XO3SJHCTBEHHOMY K HHOMY 00€CHeYeHHIO JIesITElbHOCTH
neHTpajibHoro ammnapata MHWJ[ Poccum; peanuzanum ynpaBieHYECKHX pPeELICHUM,
UCIIOJTHUTENBCKOM AHUCUMIUIMHBL, 3(Q(EKTUBHOrO HCHONB30BaHUA CIIyXeOHOTo
BPEMEHH; IIONB30BAHMS COBPEMEHHOH OpITEXHMKOM M  IpOrpaMMHBIMH
IpONyKTaMH, CHCTEMaMH CBS3H, CIELHalbHBIM 00OpyZoBaHMEM; pDabOTHl ¢
BHYTPEHHHUMH U IIepUEpUIHBIME YCTPOMCTBaMH KOMITBIOTEPA, C MHPOPMAaIIHOHHO-
TEIEKOMMYHHUKAllMOHHBIMH CETAMH, B TOM 4Hcle c ceTblo VHTepHeT, B
OIlepallMOHHOM CHCTeME, B TEKCTOBOM PENaKTOpe, C JIEKTPOHHBIMH TabiMuaMu, ¢
6azaMM JaHHBIX, TOATOTOBKM IIpe3€HTAl[M, WCIONB30BaHUA TrpaduIecKux
O0BEKTOB B DJJIEKTPOHHBIX JOKYMEHTaX, YIpaBIEHUS 3JIEKTPOHHOH IOYTOH;
IOJTOTOBKM U IOCTaBKHU AEJIOBOX KOPPECIIOHAEHIIUH.

III. JlomxHOCTHEBIE 0053aHHOCTH, TpaBa ¥ OTBETCTBEHHOCTh

4.B nmepedyeHb HOIKHOCTHBIX O0Os3aHHOCTEH BEHYILEro CHEHHMAINCTA
2 pa3psiia BXOJUT:

(IlepeuncnuTe OOMKHOCTHBIE  OOS3aHHOCTM  BEAYINEro  CHENMATHCTa
2 paspsna).

5. OcHoBHBIE NIIpaBa M 00A3aHHOCTH BeIyIIEro CIEUMATNCTa 2 paspsAnaa, a
TaKXXe OrpaHWYCHMs, 3alpeThl U TpeOOBaHUS, CBA3aHHBIE C IPAXKAAHCKOU CIyx6oit
¥ 0COOEHHOCTAMM NPOXOXACHUA IpaXHaHCKoi ciyxObl B cucteme MUJ] Poccun,
KOTOpble YCTaHOBJIEHBl B €ro OTHOIICHHH, IIPeIYCMOTPEHBI CTaThaMH 14-18
QenepansHoro 3akoHa oT 27 mronss 2004 1. Ne 79-03 «O rocymapcTBeHHOMH
rpaxaaHckod ciayxbe Poccuiickoit @enepauuny (nanee — PenepanbHeli 3aK0H O
rpaxxaaHckoil cmyx6e) m cratheit 5 PenepansHoro 3akona ot 27 mong 2010 r.
Ne 205-@3 «O6 ocobGeHHOCTSX NPOXOXASHUA (¢elepanbHOi rocyaapCTBEHHOM
rpakiaHcKol ciyx0bl B cucTeMe MUHUCTEpCTBa MHOCTPAHHEIX Hen Poccuiickoi
Ddenepanumy.

6. Benynmii cnenyanucT 2 paspsaa OCyIIeCTBIseT UHBIE IpaBa W UCTIOIHAET
0043aHHOCTH, NPENYCMOTPEHHBIE 3aKOHOJATeNbCTBOM Poccuiickoit ®enepany,
npukasamu  (pacmopspxkeHusamu) MHMJ[ Poccum, mnopyvenmsmum Munuctpa
MHOCTpaHHBIX Ael Poccuiickoii @enepanuu U ero 3aMecTuTelied, NOpydYeHHAMHU
aupexkropa J[lenaprameHta (yka3aTh HaMMEHOBaHHE JellapTaMeHTa) M ero
3aMeCTHTeNel (B COOTBETCTBHM C paclpelelieHHeM 00sI3aHHOCTe#), MopyYeHUsIMU
(YxazaTb HaMMEHOBaHME JOKHOCTH B COOTBETCTBHH C YCTAaHOBJEHHBIM
oupekTopoM  JlemaprameHTa  (yKka3ath ~ HaWMCEHOBaHHE  JENapTaMeHTa)

? B crydae ecny B JOJDKHOCTHbIE OGS3aHHOCTH IPaXKZAHCKOTO CIYXKAIETO, 3aMeIAIOLEro JOMKHOCTb BEIyLIEro
CreumanucTa 2 paspsaia, BXOJAT (GYHKUMM MO CO3NAHHIO, PasBHTHIO M aIMHHHCTPHPOBAHHIO HUH(OPMALHOHHBLIX
CHCTEM B UeHTpanbHoM anmnapate MUWJI Poccuu, a Takke HCMONb30BaHWE NPOTPaMMHLIX TNPOAYKTOB,
ofecrneunBarOIMX aBTOMATU3ALHIO TOCYAAPCTBEHHBIX QYHKUMIL, TO B €ro JOHKHOCTHOM PETNIAMEHT AONONHHUTENBHO
BKJHOYAIOTCS CNeNyloumHe NpodecCHOHANbLHBIE HABBIKH: paboThl C CHCTEMaMM B3aMMOXENHCTBUS C IpaKHaHaMU U
OpraHu3auMsAMHM, C  CHCTEMaMM  MEXBEJOMCTBEHHOTO  B3aUMOINEHCTBHA, C  CHCTEMaMM  YIpaBieHUs
rocynapcTBEHHbIMH  MH(ODMAUMOHHBIMM  pecypcam¥, ¢  HMHGOPMALMOHHO-aHANUTHYECKAMHU  CHCTEMaMH,
obecneunparoniumMu c60p, 06paboTKy, XpaHeHUe W aHaNM3 JAHHBIX, C CHCTEMAMH YNPABAEHUS 3JIEKTPOHHBLIMU
apXuBaMIi. C CUCTEMaMH HH)OPMaLHMOHHOH 6e30MacHOCTH, C CUCTEMAMH YNpaBJieHHs SKCIUlyaTauueil.
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pacnpezeneHleM JODKHOCTHBIX 00S3aHHOCTEH MEXIY TPaXAaHCKUMMY CITyKaIlAMK
JlemapTaMeHTa).

7. Benymuit ciequanuct 2 paspsia 3a HEHCIIOJHEHHEe WIM HeHaJJiexaree
UCIIONHEHNE MOJDKHOCTHBIX  OOs3aHHOCTE# MoXeT OBITh NpHBIEYEH K
OTBETCTBEHHOCTHU B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoii Depepanum.

IV. Ilepeuens BOIIPOCOB, M0 KOTOPBIM BEOYIIMHA CHIELHAIACT 2 pa3psia BIpaBe WA
00s513aH CaMOCTOATENPHO IPUHUMATH YIIPaBJIeHYECKHAE 1 HHBIE PEIIeHHUS

8.Ilpu umcrmomHeHHHM CIIy)KeOHBIX 00S3aHHOCTEH BEeXyUIMH CHEHUATHACT 2
pa3psa BIpaBe CaMOCTOSATENIFHO IPUHUMATE PEIEHHUS 10 BOTIPOCaM:

(Ilepedncnute BOIPOCH, HO KOTOPBIM BeAyINHH CIENHATNCT 2 paspsaa
BIIpaBe CaMOCTOSATENbHO NPUHUMATh YIIpaBlIeHYeCKUE U UHBIE PEILEHMS).

9.1lpu wucnmomseHHu ciyXeOHBIX O0O043aHHOCTEH BeIyIIHH CIEMHATHCT
2 pa3psina 0653aH caMOCTOATENHHO IPUHUMATh PelieH s IO BOIPOCaM:

(IlepeyncauThe BOMPOCH], IO KOTOPHIM BeNyIIMH CHENHATUCT 2 paspsaaa
00513aH CaMOCTOSTENIHO IPUHUMATH YIIpaBJIEeHUYeCKUE U UHbIE PEIICHHMS ).

V. llepeueHp BONIPOCOB, IO KOTOPHIM BEAYUIMI CrielianucT 2 pa3psaaa
BIIpaBe WM 00513aH y4aCTBOBATh IIPH IIOATOTOBKE
IIPOEKTOB HOPMATUBHBIX IPABOBEIX aKTOB U (WJIH) IIPOEKTOB
yTIpaBIeHYECKUX U MHBIX peHIeHUH

10. Begymmit cnemmanuct 2 paspsga B COOTBETCTBHM CO  CBOEM
KOMIIETCHIIMEH BIpaBe Y4YaCTBOBaTh B IOArOTOBKE (0OCY)XIEHWH) CIEIYIOUIHX
[IPOEKTOB:

(Ilepeuncnuth BHABI NPOEKTOB HOPMATHBHBIX NPABOBEIX aKTOB M (HIIH)
IIPOEKTOB YIIPABJIEHYECKMX W HWHBIX PEIIeHHWH, B MOIrOTOBKE KOTOPHIX BIIpaBe
y4aCTBOBaTh BEAYINUH CIEUaJUCT 2 pa3psla B COOTBETCTBUM CO CBOei
KOMIIETEHITHEH ).

11. Bexymuit cnenmanucr 2 paspsga B COOTBETCTBMH CO  CBOEH
KOMIIeTeHIMEeH 00s3aH y4acTBOBaTh B MOATOTOBKe (0OCYXAEHHM) CIEXyIOMMX
IPOEKTORB:

TI0JIOKEHMH 06 oTaeNne U enapTraMeHTe;

rpajuka OTHYyCKOB IpaXJaHCKUX CIY)KaIlUX JeNapTaMeHTa,;

MHBIX AaKTOB 10 IIOPYYEHHIO HENOCPENCTBEHHOIO0 pPYKOBOAUTENS U
pyxoBoznctsa MU/JI Poccun.

VI. Cpoxu 1 niponieAypsl NOATOTOBKH, PACCMOTPEHHUS
IIPOEKTOB YNPABICHYECKUX U MHBIX PEIICHUH, IOPSIOK
COIJIaCOBAHMS U NIPUHATHS JaHHBIX pellleHHH

12. B COOTBETCTBUH CO CBOHMH JOJDKHOCTHBIMU OOS3aHHOCTAMH BENYIIHUMA
CHElMaNUCT 2 paspsfa [pPUHUMAeT peuieHHs B CPOKH, YCTAHOBJEHHEIE
3aKOHONATENFHBIMA M MHBIMA HOPMaTHMBHBIMM IPaBOBBEIMH aKTaMH PoCCHICKOi
Denepanuu.
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VII. ITopsnok cinyxeOGHOro B3auMOAEeHCTBUSA

13. B3auMozelicTBHe BeOyIIEro CIEUHaTMCTa 2 paspsja C IpaXIaHCKUMM
cnyxamumu MWL Poccuu, rpaXaaHCKUMH CIY)XalIUMH WHBIX FOCYHapCTBEHHBIX
OpraHoOB, a TaKX€ C JPYTHMH IpaKIaHaMH U OpraHU3alldsIMH CTPOUTCS B paMKax
IEeNOBBIX OTHOIIEHWM Ha OCHOBE OOMIMX IPHUHLHUIIOB CIYXeOHOro IOBENEHHS
rOCYy/apCTBEHHBIX CIYyXXKalllMX, yTBepXAEHHBIX Yka3zoM Ilpesmpenta Poccuiickoit
®epeparmu ot 12 aBrycra 2002r. Ne 885 (CobOpanme 3akOHOZATENHCTBA
Poccuiickoit ®eneparmu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), u TpeboBaHuUil K CIIy)keOHOMY MOBEIEHUIO, YCTAHOBJIEHHBIX cTaThei 18
®enepanbHOro 3aKOHa O IPAXIAHCKON Ciryk0e, a TaKKe B COOTBETCTBHM C HHBIMH
HOpMaTHUBHBIMU ITpaBoBbIME akTaMu Poccuiickoit @enepauun u MU Poccun.

VIIIL. [Tepedens rocyiapcTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpaxjagaM U OpraHu3alisiM B COOTBETCTBHHU C aIMUHUCTPATUBHAIM
pernamenrom MUJI Poccun

14. Yka3aTb nonHbIN NepedyeHb 0Ka3bIBAEMBIX T'OCYAapPCTBEHHBIX YCIYT JTH00
CIeNaTh 3alKCh, YTO TOCYIaPCTBEHHbIE YCIIYTH He OKa3bIBAIOTCH.

IX. IToka3zatenu 3pPeKTUBHOCTH U pe3yIbTATUBHOCTH
npodeccroHaNbHOM CITy)XeOHO! AesTeTPHOCTH

15. OddexTuBHOCTE  DpodeccHOoHANBHON  CIY)KeOHOH  AeATENbHOCTH
BeOyIIEro CleluanycTa 2 pa3psia OLEHMBAETCA IO CIEAYIOIUM HOKa3aTeNsM:

BBINOJIHSIEMOMY 00BeMy pabOThI M HMHTEHCHBHOCTH TPYAa, COONIONEHHIO
CITy>K€OHOH TUCUUTUTHHEL,

CBOEBPEMEHHOCTH U OIIEPATUBHOCTH BBITOJHEHHS IIOPYYESHHUH;

KayecTBY BBIIOJIHEHHOH paboTHI;

CIIOCOOHOCTH BBINONHATH JNOJDKHOCTHBIE (YHKIMH CaMOCTOSATEBHO, 6e3
TIOMOIIY PYKOBOAUTEIS;

CIIOCOOHOCTH YE€TKO OpraHM30BHIBATE W IUIGHHPOBATH  BEHIIOJHEHHE
NOPYYEHHBIX 3aJaHUM, YMEHMIO pallOHATBHO HCIOJIE30BaTh pabodee Bpemsd,
paccTaBIsATh IPHOPUTETHI;

TBOPYECKOMY IIOAXOAY K PpElICHUI0 IOCTAaBICHHBIX 3aJad, aKTHBHOCTH H
MHHMIIMATHBE B OCBOCHMH HOBBIX KOMIIBFOTEPHBIX M MHYOPMAIIMOHHBIX TEXHOJOTHH,
CIIOCOOHOCTH OBICTPO aaTUPOBATHCSA K HOBBIM YCIOBHUAM H TPEOOBAHUAM.
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IIpunoxenue Ne 31

K NpuKa3sy MuHHCTEpCTBa HHOCTPaHHBIX A€l
Poccuiickoit ®enepaunu

oT « 21 » cenTs6ps 2015 r. Ne 18151

MPUMEPHBIA TODKHOCTHOM PEIJIAMEHT ®EIEPAJIBHOI'O
T'OCYIAPCTBEHHOI'O I'PAKIAHCKOI'O CJIYXAHIETO
NEHTPAJBHOI'O AIITAPATA MUHUCTEPCTBA MTHOCTPAHHBIX
JEJI POCCUHCKOM ®EJEPAIIN

YTBEPXJIAIO

(HamMeHOBaHMe TOJDKHOCTH NPEACTABUTENS HaHUMATEs
160 UIa, yIOJHOMOYEHHOTO HAHUMATEIIEM)

(moamuce) (baMuIMs, HHUIHAIIEI )
OT «__ » 201 r.

JOJKHOCTHOM PETJIAMEHT
CTAPIIErO CIHIEITUAJIACTA 1 PA3PSIIA

(}’KaSaTb HAaHMCHOBAHHE OTAC/IAa H nenapTameHTa)

1. O6mue nonoxenus

1. HomkHOCTS  (enepanbHOH TroCyJapCTBEHHOM TPaXKHAHCKOM  CIIYXOBI
(manee — rpaxnanckas choyx0a) crapmero crnemuamucta 1 paspsga  (ykasaTh
HaMEHOBaHHe OTAeNa M JenapraMeHTa) MHHHCTepCTBa MHOCTPAHHBIX el
Poccwiickoit Qenepanum (ganee — crapuimii COeUHanMCT | paspsma) OTHOCHTCA K
CTapiiei#i ~ rpymne  JOJDKHOCTEH  TpaXK#aHCKOH  ciyxOBl  KaTeropHu
«obecneYnBaroIINe CIIEHATHCTE.

PeructpanuoHHsIit HoMep (KoX) ToJDKHOCTH - 12-4-4-030.

2. HasHaueHne Ha JOJDKHOCTH CTapllero cheuuanucra 1 paspsga u
OCBOOOXIIEHHE OT JIOJDKHOCTH OCYIIECTBIAETCS B YCTAHOBJIEHHOM IIOPSIKE
npuka3zoM MunucTepcTBa HMHOCTpaHHBIX aen Poccmiickoit ®enepanmu (nanee —
MU]I Poccun).
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Crapumii cnenualtuct 1 paspsfa HEemocpelICTBEHHO NOAYMHAETCH (yKa3aTh
HaMeHOBaHHe JO/DKHOCTH B COOTBETCTBHM C YCTAQHOBJIEHHBIM JUPEKTOPOM
IlemapramMenta (yka3aTh HaWMEHOBaHHMe JelapTaMeHTa) paclpeleleHHeM
OOJDKHOCTHEIX ~ O0s3aHHOCTE MeXOy (¢eAepalbHBIMH TOCYOapCTBEHHBIMH
rpakJaHCKUMH CITy>XalllMH (JaJjiee — rpaxkIaHCKue ciryxamue) JlenaprameHra).

I1. KpanndukanuonHsie TpeGOBaHMS K YPOBHIO M XapaKTepy
3HaHHU# ¥ HABBIKOB, 00pa30BaHMIO, CTAXY IPaXIaHCKON CITyKOBI
(cTaxxy rocyJapCTBEHHOM CIy>KOBI MHBIX BUAOB) WIIH CTAXy
(ombITy) paboTHI IO CITEHUATIBHOCTH

3. /Ina 3amMemieHMs JOJDKHOCTM CTapllero choeuuainucra 1  paspsna
yCTaHaBIMBAIOTCA ClEAyIOMKe TpeOOBaHuA:

a) HaJIN4YKe CpeHEero NpoQecCHOHAIBHOr0 00pa3oBaHUsi, COOTBETCTBYIOLIETO
HAIIPABIICHMIO IESTETbHOCTH;

0) nmpodeccuonanpHple 3HaHuA: Koncturymuu Poccuiickoit ®epepanmm,
HOPMAaTUBHEIX NpaBoBbIX akToB Poccuiickoit @enepanun 1 MUJI Poccuy, a takxe
CIIy>K€OHBIX JOKYMEHTOB, PETyIUpPYIOIUX (QYHKIIMOHUPOBAHHE COOTBETCTBYIOLIEH
ctephl IeATeIBHOCTH NPHUMEHUTENBHO K UCIIONHEHUIO KOHKPETHBIX JAOJKHOCTHBIX
00si3aHHOCTEH; OCHOB [€JONpPOM3BOJCTBA, YIPaBJEHUS M OpraHu3alMH TPY[a;
OCHOB IIpollecca NPOXOXKICHUS IPaXAaHCKON CIYXOBI; HOPM JEIOBOro OOLIEHHS,
dbopM © MeTomOB pabOTHl C IPUMEHEHHEM aBTOMAaTH3UPOBAaHHBIX CPENCTB
yIpaBJIeHUs, CHUCTEM CBs3H, CHEHMaIbHOro OOOpYHOBAaHHUS; amllapaTHOro H
IporpaMMHOro ofecledeHus; BO3MOXXHOCTEH M OCOOEHHOCTEH IpUMEHEHHUS
COBpEMEHHbBIX HH(POPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJOTMH B OpraHax
rocyJapCTBEHHOM BIacTé (Jalee - TrOCyHapCTBEHHbIE OpraHbl), BKIIOYAsd
HCIIONB30BaHME BO3MOXHOCTEH MEXBEIOMCTBEHHOIO JOKYMEHTOO0OpOTa; OOLIHMX
BOIIPOCOB B obiacTH obecrniedeHuss MHOOPMAIIMOHHON 0€30MacHOCTH; CIIyKeOHOro
pacriopsaka MWJl Poccum; mopsiika pabotel co cinyxeOHOM uH(bOpMaIuei,
PEXUMHBIX TpeOOBaHMM; IpaBWJ OXpaHBl TpyAa M  IPOTHBOIMOXAPHOM
Oe30nacHOCTH; CpEeICTB M METOJOB Iepefavyd CHEeUHANbHON HH(OpMAIHH;
JOCTAaBKH [IeI0BOH KOPPECTIOHIEHIIMH.

B) IpodecCUOHANbHBlE HAaBBIKUA: O0eCIeYeHHsT BHIMIOJHEHHS 3aJady M
GYHKIMA 1O OpraHu3allOHHOMY, HHGOPMAIMOHHOMY, JOKYMEHTalHOHHOMY,

'B cllyyae ecli rpaxkiaHcKuit cnyxamuit (nanee — rpakJaHCKUI CyXaluil), 3aMellalommil JOJDKHOCTb CTapLIEro
cneuManucra | paspsja, BXOAMT B COCTaB KOHTpakTHO# ciyx6st MU Poccu, TO B €ro JOMKHOCTHOH periaMeHT
JONOTHUTENIBHO BKIIIOYAIOTCA CleAylouMe TpeboBaHus K 00pa3oBaHMIO: HalMuue NpodeccHoHaNbHOro 0GpasoBanus
WM JOTONHHUTENBHOrO npodeccuoHansHoro obpasoBaHus B cdepe pasMelleHHS 3aKa30B Ha NOCTABKM TOBapoB,
BbINOJNTHEHHE paboT, OKa3aHUA YCIYT AN rOCyJapCTBEHHBIX M MYHHUMNANBHBIX HYX.

2 B cnyuae eciiu B JIOMKHOCTHbE OGA3aHHOCTH IPakOaHCKOTO CHYXKAWEro, 3aMelaloiero NOKHOCTh CTApIIEro
cneumanucra 1 paspana, BXOAT QYHKUMHM MO CO3JaHHIO, PasBUTHIO W aJMHHUCTPUPOBAHMIO MH(OPMALMOHHBIX
cucteM B UeHTpaneHoM annapare MMJ] Poccun, a Takke HCNONB30BaHHE MNPOrPaMMHBIX TNPOXYKTOB,
obecreynBarONX aBTOMaTH3aLMIO FOCY1apCTBEHHbIX QYHKIMIA, TO B €ro ROJKHOCTHON perfiaMeHT AOMOJHUTEIBHO
BKJIIOYAIOTCA ClELylomue NpodeccHoHalbHbIE 3HAHUS: CHCTEM B3aUMOMEHCTBUA C IpakIaHaMU U OpraHH3alMUsIMY;
YYETHBIX CHMCTEM, OOECNEYMBAIOMMX MOJAEPAKKY BBITIONHEHUA (eaepanbHbIMU TOCYAApCTBEHHLIMM OpraHaMu
OCHOBHBIX 3a7ay ¥  (YHKUMIl; CHCTEM MEXBEJOMCTBEHHOr0 B3aUMONEHCTBHS; CMCTEM  YMNpaBIEHHS
rocyaapCTBEHHbIMH HH(OPMALUMOHHBIMY pecypcaMH, HH(HOPMAUHOHHO-aHANHTHYECKUX CUCTEM, ofecneuuBalolmx
cbop, 06paboTky, XpaHeHME M aHanM3 [aHHbIX; CHCTEM YMPABJIEHHS OJIEKTPOHHBIMU apXUBaMM, CHCTEM
MHGOPMaUMOHHOH 6e30NacHOCTH, CHCTEM YNpaBleHUs SKCNayaTaumeii.
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(GHHAHCOBO-3KOHOMHYECKOMY,  XO3MHCTBEHHOMY M  HHOMY  0oOecleueHMIo
HOesATeNbHOCTH  LeHTpalnbHoro  ammapara MWJ[  Poccum;  peanuzamum
YIpPaBIEHYECKUX pEIIeHU, HCIONHUTENbCKOH JUCUUIUIMHBL, 3((EeKTUBHOIO
HCIIONIb30BaHUS CIIy’)KeOHOTO BPEMEHH; IT0JIb30BAHUS COBPEMEHHOM OPITEXHUKOH M
IPOrpaMMHEBIMH IIPOAYKTaMHM, CUCTEMaMH CBS3H, CIIEIIHAIBHBIM 000pYAOBaHHUEM;
pabOTBl C BHYTPEHHUMH M IIepHPEPUHAHBIMH YCTPOHUCTBAMH KOMIIBIOTEpa, C
UHGOPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIMH CETAMH, B TOM YHCIE C CETHIO
HIHTEepHET, B ONEPallMOHHON CHUCTEME, B TEKCTOBOM PENaKTOpe, C AJIEKTPOHHBIMHU
tabnunamMu, ¢ 6a3aMM J[JaHHBIX, [OITOTOBKM IIpe3eHTaluil, HCIIONB30BaHM
rpaduyeckux OOBEKTOB B 3JIEKTPOHHBIX IOKyMEHTaX, YIIPaBJIEHHUs 3JIEKTPOHHOM
IIOYTOM; IOATOTOBKH U IOCTaBKHU JIEJIOBOM KOpPPECTIOHACHLIUH.

III. HomxHOCTHBIE 00s13aHHOCTH, NIpaBa ¥ OTBETCTBEHHOCTH

4. B nepeueHb MAOIDKHOCTHBIX OOS3aHHOCTEN crapmiero cmenuanncra |
pa3psa/a BXOIHUT:

(IlepeunicnuTh JOKHOCTHBIE OOS3aHHOCTH CTapUIero creluanucra |
paspsza).

5. OcHOBHBIE NpaBa W OOS3aHHOCTH CTApIero CHeNHaUcTa 1 paspsna, a
TaK>Ke OrpaHMYeHHs], 3allpeThl M TpeOOoBaHMS, CBI3aHHBIE C IPaXKAAHCKO# CITy»)OoH
¥ 0COOEHHOCTSAMM IIPOXOXXAEHHUS IpaxAaHckod ciyxOsl B cucteme MUJI Poccun,
KOTOpPHIE YCTAaHOBIEHBl B €ro OTHOIIEHHM, MNpeIyCMOTPEHBI CTaThsMu 14-18
QepnepansHoro 3akoHa oT 27 mrona 2004 r. Ne 79-03 «O rocynapcTBeHHOMR
rpaxxgaHckoi ciyx6e Poccuiickoit @enepauun» (gaee — OenepalbHbIA 3aKOH O
rpakJaHcKoi ciyxbe) u cratheit 5 ®epmepansHoro 3akona ot 27 mrona 2010 r.
Ne 205-®@3 «O6 ocobeHHOCTAX NPOXOXAEHHS (enepalbHON TOCYIapCTBEHHOM
rpakIaHcKo# ciyx6pl B cucteMe MuUHHCTEpCTBa MHOCTpPaHHBIX Aen Poccuiickoit
denepanum.

6. Crapmuii cneramuct 1 paspsaa oOCyIIEeCTBISET UHBIE NPaBa M HCIIONHSAET
00513aHHOCTH, NpPEeIyCMOTPEHHBIE 3aKOHOLATeNbCTBOM Poccuiickoit ®enepaium,
npukasamMu  (pacrnopsbkenussMd) MUMJ  Poccun, mnopydeHusmMH MHuHHCTpa
MHOCTpaHHBIX fen Poccuiickoil ®enmepanuy W €ro 3aMecTHTENEH, MOpydYeHHAMHU
nupekTopa Jlemapramenta (yka3aTb HaWMEHOBaHME JellapTaMeHTa) M ero
3aMecTHTeNel (B COOTBETCTBHM C paclipelie/ieHHEM O0S3aHHOCTEH), MOPYIEHHAMHE
(yka3aTb HaMMEHOBaHHME JOJDKHOCTH B COOTBETCTBMH C YCTAHOBJIEHHBIM
mupektopoM  JlemapraMenTta — (ykazaThb  HaMMeHOBaHHWeE  JIelapTaMEHTa)
pacnpezienesieM JODKHOCTHBIX 00A3aHHOCTEH MEXTy TPaXKAaHCKUMU CITYKaIUMH
HenapTtameHTa).

* B cnyuae ecnu B HOMKHOCTHBIE OBA3aHHOCTH TPAKIAHCKOTO CIYXKAMIETO, 3aMeMIalolero 0MKHOCTb CTApUIEro
cneumanucta 1 paspsga, BXoAAT (QYHKLUMM 1O CO3NAHMIO, PasBHTHIO M afMHUHHCTPHUPOBAHUIO MH(OPMALMOHHBIX
cucTeM B HeHTpansHoM ammapate MUWJ Poccmu, a Takke MCNONb30BaHWE NpPOrPaMMHBIX INPOAYKTOB,
06eCcreunBaOMX aBTOMaTH3aLMI0 FOCY1apCTBEHHBIX QYHKUMH, TO B €0 JOJDKHOCTHON PErflaMeHT HOMONHUTENBHO
BKJIIOUAIOTCA CNedyrolire npodecCHOHaNbHLIE HaBBIKH: paGoThl C CHCTEMaMK B3aUMOJEHCTBUA C rpakigaHaMH M
OpraHM3alMsAMM, € CHCTEMAMH  MEXBEJOMCTBEHHOr0  B3aUMOZENCTBHS, C  CHMCTEMaMM  YNpaBieHUs
rocynapcTBEHHbIMH  MHQODMALMOHHBIMM  pecypcamu, ¢  HHGOPMALHOHHO-aHAMUTHYECKUMH  CUCTEMaMH,
obecneurBaomnMu cbop, o6paboTKy, XpaHEeHME W aHaNM3 JaHHBIX, C CHUCTEMaMM YMNpPaBIEHHS 3JEKTPOHHBIMU
apXHBaMH, C CHCTeMaMH HH(OPMaLHOHHOI 6e30NacHOCTH, ¢ CUCTEMAMH YNpaBeHHS SKCIUTyaTanueii.
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7. Crapmuit cnenanuct | paspsga 3a HEMCIONHEHHE WIH HEHaIexallee
UCIIOJIHEHHE  JOJDKHOCTHBIX 00s3aHHOCTe MOXeT OBITh IpHBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOAATENLCTBOM Poccuiickoit Denepanuu.

IV. Ilepeuens BOpocoB, 0 KOTOPHIM CTapIIKi criendanucT 1 pa3psga BpaBe WK
00s3aH CaMOCTOATENbHO IPUHIMATE YIIpaBIeHYECKHE ¥ HHbIE PEIeHHUs

8.IIpu ucronHeHuM CciryeGHBIX O0S3aHHOCTEH CTapIIMi CIeHHaTHCT
1 pa3psina BpaBe caMOCTOSATENHHO IPUHUMATE PEILEHHS 10 BOIPOCAM:

(Ilepeyncnute BOIPOCH,, IO KOTOPHIM CTapIIMi cllenManucT | paspsga
BIIpaBe CAMOCTOSATENIFHO IPUHUMATD YIPABICHYECKHE U UHBIE PEIICHNMS ).

9.1Ipu wucnonHeHHMH CIyXeOHBIX OOS3aHHOCTEH CTapUIMA CIEIHATIKCT
1 paspsna 06s13aH caMOCTOATENHHO IPUHUMATH PELIEHHMS TI0 BOIIPOCAM:

(Ilepeyncnute BONpPOCH, IO KOTOPHIM CTapImMil crequanuct | paspsaaa
00s13aH CaMOCTOSTENBHO IIPHHAMATD YIPABIEHUYECKUE U HHbIE PEIICHMUS ).

V. IlepedeHb BOIIPOCOB, 110 KOTOPBIM CTapIIKi crienuanucT 1 paspsaa
BIIpaBe MM 0053aH y4aCTBOBAaTh IIPU IIOATOTOBKE
NPOEKTOB HOPMATHBHBIX MIPAaBOBBIX aKTOB M (WJIK) MIPOEKTOB
yNPaBIEHYECKUX U UHBIX peIlIeHNi

10. Crapumii cnemmanuct 1 paspsga B COOTBETCTBHM CO  CBOEH
KOMIIETEHIMEH BIIpaBE y4acTBOBAaTh B IOATOTOBKE (0OCYXHEHUM) CIEHYIOLIHNX
IIPOEKTOB:

(IlepeuncnuTh BUABI NPOEKTOB HOPMATHUBHBEIX IPAaBOBBIX aKTOB W (MUIH)
IPOEKTOB YNPAaBIEHYECKMX M HHBIX pEIIeHHil, B IIOArOTOBKE KOTOPHIX BIIpPaBe
y4aCTBOBAaTh CTapIlUi CHeNUanucT | paspsga B COOTBETCTBHH CO CBOEit
KOMIIETeHLIHEeH ).

11. Crapmmit  cnenmanuct 1  paspsga B COOTBETCTBHH CO  CBOEM
KOMITETeHIeH 00s3aH y4acTBOBaTh B IOArOTOBKE (0OCYXIEHHH) CIIEAYIOIIUX
IPOEKTOB:

NI0JI0XKEeHU 006 oT/EeNne U AenapTaMeHTe,

rpaduka OTIIyCKOB I'Pa)X/IaHCKUX CITy>KalllHX JieTlapTaMeHTa,

UHBIX aKTOB II0 IIOPYYEHHIO HEMOCPEACTBEHHOTO pYKOBOIUTENS U
pykoBoactBa MU/ Poccuu.

VI. Cpoxu u npouenypsl NOArOTOBKH, pACCMOTPEHUS
IIPOEKTOB YIIPaBJIEHYECKUX ¥ MHBIX PELICHHUH, TOPAI0K
COTJIaCOBaHMS M NPUHATHS HaHHBIX PEIICHUH

12. B COOTBETCTBHU CO CBOMMH JOJDKHOCTHBIMHM OOS3aHHOCTSMH CTapILHi
cmenvamvcT | paspsna IpUHUMAaeT pelIeHHs B CPOKH, YCTaHOBJEHHEIE
3aKOHOJATEeNbHBIMA KM HHBIMH HOPMAaTHBHEIMH IIPaBOBEIMH akTaMH Poccuiickoi
Denepauuu.
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VII. ITopsipok cinyxe6HOro B3auMoIeiCTBHS

13. B3zaumogeiicTBie crapliero cnenuamiucta | paspsaa ¢ rpaxIaHCKHMH
ciryxaumumu MUJT Poccuy, rpaXkIaHCKUMH CIIYXKaIIAMH MHBIX TOCYIapCTBEHHBIX
OpraHoB, a TaKXe C APYIHMMHU IpaXIaHaMH M OpraHU3allUsAMU CTPOMTCS B PaMKax
IeNOBBIX OTHOIICHHII Ha OCHOBE OOIIMX MPHHIMIIOB CIY)XeOHOIO IOBEAEHHS
rOCYIJapCTBEHHBIX CIY)KalllUX, yTBEPXKIOEHHBIX YkazoM IIpesumenta Poccuiickon
@epeparun ot 12 aBrycra 2002r. Ne 885 (Cobpanme 3aKoHOJaTeNnbCTBa
Poccuiickoit ®enepanum, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), 1 TpeboBaHUi K CIykeOHOMY IOBEINEHHIO, YCTAaHOBIEHHBIX cTaThel 18
®enepansHOToO 3aKOHA O MPa){TaHCKOH ciryx0e, a TakXke B COOTBETCTBUY C UHBIMHU
HOpMaTUBHBIMHU IpaBOBbIMH akTamu Poccuiickoit @enepanyu 1 MU]] Poccun.

VIII. Ilepeuens rocy 1apCcTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpaxxJaHaM U OpraHu3alUsM B COOTBETCTBUM C aIMUHUCTPATUBHBIM
pernamentoM MUJT Poccuu

14. Yka3aTb MOJHBIN IIepeYeHb OKa3bIBAEMBIX IOCYAapPCTBEHHBIX YCIYT THO0
CIIENaTh 3alKCh, YTO FOCYJAPCTBEHHbBIE YCIYTH HE OKa3bIBAIOTCS.

IX. ITokazaTenu 3¢ PeKTUBHOCTH U Pe3yNbTaTUBHOCTH
npodecCuoHaIbHOM CITyKeOHOH NeATeILHOCTH

15. OpdexTuBHOCT,  mpoecCHOHANBHOH  CIyXeOHOH  JeATeIbHOCTH
CTapLIEro CIeUMaNiucTa 1 pa3psaia oueHUBaeTCs 0 ClIeyIOUM IToKa3aTeNaM:

BHINIOJIHAEMOMY 00BeMy pabOTBI M WHTEHCHBHOCTH TpPYyHa, COOJIHOIECHUIO
CITyKeOHOM TUCLIUILIIAHEI,

CBOEBPEMEHHOCTH U ONIEPATUBHOCTHU BBHITIOIHEHHUS IOPYUYESHHUH;

Ka4ecTBY BBIONHEHHOH paboTEl;

CIIOCOOHOCTH BBIIONHATH AOJDKHOCTHBEIE (YHKLMH CaMOCTOSTENbHO, Oe3
TIOMOIIY PYKOBOJUTENS;

CIIOCOOHOCTH YETKO OpraHM30BHIBaTh M IUIAaHHPOBaTh  BBIIOJHEHHE
INOPYYEHHBIX 3aJaHU{, YMEHHIO pallMOHANIBHO HCIIONb30BaTh pabodee BpeMd,
paccTaBiIATh IPUOPUTETEL,

TBOPYECKOMY IOIXOIY K PEIUEHHIO ITOCTaBIEHHBIX 3aad, aKTHBHOCTH H
MHUIMATHBE B OCBOCHUH HOBBIX KOMIBIOTEPHBIX U MHGOPMAIIMOHHBIX TEXHOJOTHH,
CIIOCOOHOCTH OBICTPO aalITUPOBATHCA K HOBBHIM YCIIOBHSAM H TPeOOBaHHSIM.
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Ipunoxenue Ne 32

K IpyKa3zy MuHHCTEpCTBa HHOCTPaHHBIX AE
Poccuiickoit eneparyu

oT « 21 » centa0ps 2015 r. Ne 18151

IMPUMEPHBIA TOJKHOCTHOM PEIJIAMEHT ®EJEPAJIBHOI'O
T'OCYJAPCTBEHHOI'O I'PAKJAHCKOI'O CJIYVKAIIEO
IEHTPAJIBHOI'O AITIIIAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JTEJ POCCHMICKO ®EJEPAIININA

YTBEPXIAIO

(HauMeHOBaHHe NOKHOCTH TpeICTABUTEIN HAHUMATEIA
nub0 nMua, yIOTHOMOYEHHOTO HaHUMATeEJIeM)

(monrmce) (baMunHs, HHULHAIIEI)
OT «__» 201 r.

JOJDKHOCTHOM PETJIAMEHT
JUAILJIOMATHYECKOI'O KYPBEPA 1 PA3PSIIA

(yxa3aTb HaMMeHOBaHUeE O0TJeJIa H JeNapTaMeHTa)

I. O6mue nonoxeHus

1. JlolxHOCTE  denepalbHOM TOCYOapCTBEHHOW TpaXXHAaHCKOH  CIYKOBI
(nanee — rpaxkaaHckas ciayx6a) mumioMariHyeckoro Kypeepa 1 paspsga (ykasats
HaWMEHOBaHME OT[eNa M JenapTaMeHTa) MUHHCTEpPCTBA HHOCTPAHHBIX €I
Poccwuiickoi ®enepanuu (ganee — JUINIOMaTHIECKHH Kyphep 1 paspsna) OTHOCHTCS
K crapiied Ipymme  JOJDKHOCTeH  IpaKAaHCKOH — CiyxOBl  KaTeropuu
«obecneunBarolye CIelMaTuCThD).

PerucrpanyoHHsit HoMep (KoXx) ZOJDKHOCTH - 12-4-4-031.

2. HazHaueHne Ha JOJDKHOCTh NUIUIOMATHYECKOro Kyphepa | paspsna H
OCBOOOXIEHHE OT JOKHOCTH OCYUIECTBISETCS B YCTAHOBIEHHOM MOPSJIKE
nprKa3oM MuHnucTepcTBa MHOCTpaHHBIX nen Poccuiickoit Pemepamyu (manee —
MW]I Poccun).

HumiomMaTHyeckuii Kypsep 1 paspsma HEmOCPeACTBEHHO IIOAYMHAETCS
HaYaJbHUKY OTAeNa (YKa3aTh HaMMEHOBaHHe OT/eNa U JenapTaMeHTa).
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I1. KpanuduxanmonHsie TpeOOBaHUA K YPOBHIO U XapaKTepy
3HaHWH ¥ HaBBIKOB, 00Pa30BaHHUIO, CTAXYy IPAXKAAHCKOM CIIyXObI
(craxxy rocyjapCTBEHHOH CITy)KOBI MHBIX BUAOB) HIIH CTaXy
(omBITY) pabOTHI 1O CIIEHHATBHOCTH

3. [Ins 3aMmelieBMs J[AOJDKHOCTHM JUIUIOMATHYeCKHHd Kypbep 1 paspsna
YCTaHaBIMBAIOTCS CIeAyIOlINe TpeOOBaHuU:

a) HaJM4yue cpefHero npodeccHoOHaNbHOro 00pa30BaHUsA, COOTBETCTBYIOIIETO
HanpaBJIeHHUIO AEATENIbHOCTY;

0) npodeccuonanpHbie 3HaHuA: KoHcturynmm Poccuiickoit ®eneparmyn,
HOPMATUBHBIX NpaBOBBIX akToB Poccuiickoit ®enepannu u MUJ] Poccun, a Taioke
CITy>)K€OHBIX JOKYMEHTOB, PEryJUPYIOINX (YHKIMOHUPOBAHHE COOTBETCTBYIOMIEH
cdepbl JeITENPHOCTYA IIPUMEHUTENFHO K UCTIONHEHUIO KOHKPETHBIX JOJDKHOCTHBIX
00s3aHHOCTEH; OCHOB JAEIONPOM3BOACTBA, YIpPaBICHUS W OpPraHU3aLUU TpYJIa;
OCHOB IIpoliecca NPOXOXIAECHUS I'PaXAAHCKON CITY>XObI; HOPM JETI0BOrO OOLIECHNS;
dopM u MeTOmOB pabOTHl C NpUMEHEHHEM aBTOMATHU3HUPOBAaHHBIX CpEICTB
yIpaBlIeHUs, CHCTEM CBS3U, CIEUMANBHOIO OOOpyAOBaHHS; allapaTHOIO H
IpOrpaMMHOr0 00eCTeUeHNs; BO3MOXKHOCTEH M OCOOEHHOCTEH NpUMEHEHHS
COBPEMEHHBIX HWH(OPMAlOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTMA B oOpraHax
rOCyJapCTBEHHOH BIAacTU (Jajlee - TrOCyJapCTBEHHBIE OpraHbl), BKIIIOYAs
HCIIONB30BAHUE BO3MOXKHOCTEH MEXBENOMCTBEHHOI'O JOKYMEHTOOOOPOTa; 0OIIMX
BOIIPOCOB B obsacTé obecnedyeHnss HHGOPMaHMOHHOH Ge30macHOCTH; CIyXeGHOro
pacniopsaxa MIMJI Poccun; mnopsaka paboTbl co crnyxeOHOH uHdopManued,
PeXUMHBIX TpeOOBaHUWIl; TNpaBWI OXpaHbBl Tpyda M HPOTUBONOXAPHOM
0e30I1acHOCTH; CpeACTB M METONOB Mepeflayd CHelMalbHOM HHpOpMaluu;
JOCTABKH J€/0BOM KOPPECTIOHIeHIMH.

B) IPOQECCHOHATIBHEIE HABBIKM: oOOecriedyeHHs BBHINOJHEHUS 3ajad H
¢yHKUMH 1O OpraHM3alMOHHOMY, WH(POPMAUHMOHHOMY, JAOKYMEHTAUHOHHOMY,
(UHAHCOBO-?)KOHOMUYECKOMY,  XO3MHCTBEHHOMY M  HHOMY OOecnedYeHHIo
NEeITEJILHOCTH LEHTPaJIbHOTO anmapata MHMJ{  Poccuuy; peanu3anuu
YIIPaBIE€HYECKHX peIleHUH, HCHOJIHUTENbCKOH TUCHHIUIMHBL, 3¢ (deKTHBHOrO
VICTIOJIB30BaHUs CIIy)XeOHOro BpEMEHH; HOJb30BaHUs COBPEMEHHOM OPITEXHHUKOH M
IPOrpaMMHBIMK IIPOAYKTaMH, CUCTEMaMHU CBS3H, CIIEHHAIBHBIM 000pyIOBaHUEM;

' B ciyuae ecnu ¢enepanbHbli roCyNapCTBEHHbIH IPaXKIaHCKUI ClyXaluui (Danee — rpaxaaHcKuil ciyxaumin),
3aMeLaloMuUi JOKHOCTE AUMIOMATHYECKOTO Kyphepa | paspsna, BXOAUT B COCTaB KOHTPaKTHOM ciyxk6ui MU
Poccuy, To B €ro JOKHOCTHOM PErfiaMeHT AOTIONHUTENBHO BIIIOYAIOTCS clenyomye TpeboBaHus K 00pa3oBaHUIO:
Hanmgue npoecCHOHANbHOro 06pa3’oBaHMA MM HOMONHHTENBHOro mnpodeccHoHaNbHOro obpasoBanus B chepe
pPa3sMEIIEHUs 3aKa30B Ha IIOCTaBKM TOBapOB, BbINONHEHHE paboT, OKazaHHMS YCIYr IS TOCYHNapCTBEHHBIX M
MYHHLMNAIBHBIX HYXA.

B cnysae ecnu B JOMKHOCTHBIE OOM33HHOCTH TIpPaXIaHCKOTO CHYXKalllero, 3aMelaloero NOKHOCTh
JMIUIOMaTHYeCKOro Kypbepa 1 paspsafa, BXOAAT (YHKUMM MO CO3JAHHMIO, Pa3BUTHIO M aIMWHUCTPUPOBaHUIQ
HHOOPMALMOHHBIX CHCTEM B LeHTpalbHoM armapate MHWJ] Poccum, a Takke HCMoOnb30BaHHE MNMPOTPaMMHBIX
NPOAYKTOB, 00ECNEYHBAIOIIMX ABTOMATH3ALMIO TOCYAApPCTBEHHBIX (YHKUMiL, TO B €ro JOMKHOCTHOW periameHT
JONOJIHUTENRHO BKIIIOYAIOTCA CNEAYIOMMeE NpodecCHOHANBHbIE 3HAHUA: CUCTEM B3aUMOJENCTBHA C rpakAaHaMU U
OpraHu3alMsAMK; YYETHBIX CUCTEM, 0OeCreYUBaOINX MOAAEPHKKY BLINONHEHN (efepalibHBIMU IOCY IaPCTBEHHBIMU
OpraHaMH OCHOBHBIX 3aad H (QYHKUHMil; CHCTEM MEXBEXOMCTBEHHOrO B3aUMOIEHCTBHS; CHCTEM YMpaBIEHHS
rocyJapCTBEHHBIMH WH(OPMALHOHHBIMU pecypcaMH, HHOOPMALIMOHHO-aHANTHTHYECKUX CHCTEM, 00ecneyrBaroImX
cbop, o6paboTKy, XpaHeHME M aHanAM3 JaHHbIX; CHCTEM YNpaBleHHs 3NeKTPOHHBIMH apXMBaMH, CUCTEM
HHpOopMauHOHHON 6€30MacHOCTI, CUCTEM YIIpaBJieHHUA SKCIyaTalLHeil.
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paboOTEl ¢ BHYTPEHHMMH U IepudepHUHHBIMH YCTPOHCTBAMHM KOMIIBIOTEpPA, C
WHGOPMAlIMOHHO-TEJIEKOMMYHUKAIMOHHBIMH  CETSMH, B TOM YHCJIE C CETBIO
VHTepHET, B ONEpallMOHHON CHCTEME, B TEKCTOBOM pEINaKTope, C JEKTPOHHBIMU
TabmunaMu, C 60a3aMM [aHHBIX, NOATOTOBKH IpE3€HTAlMi, HCIIOIB30BaHUA
rpapuyeckux OOBEKTOB B 3JEKTPOHHBIX JOKYMEHTaX, YIpaBlI€HHsS 3JIeKTPOHHOH
MIOYTOH; MOATOTOBKH ¥ JOCTABKHU AENOBOM KOPPECTIOHAESHIIHH.

1. JIomxHOCTHBIE 00S13aHHOCTH, NPaBa U OTBETCTBEHHOCTD

4, B nepedeHb NOKHOCTHBIX OOS3aHHOCTEH AUIIIOMAaTHYECKOTO Kyphepa
1 pa3psanma BxoauT:

(IlepeuncauTe HOJKHOCTHEIE OOS3aHHOCTH IUILIOMAaTUYECKOro Kypbepa
1 pazpsana).

5. OcHoBHEIE npaBa ¥ 00A3aHHOCTH IUIJIOMAaTHYECKOro Kyphepa 1 paspsana, a
TaKXe OrpaHHYeHUs, 3alpeThl U TpeOGoBaHus, CBA3aHHbIE C IPaXXIaHCKOH ciIy)xOoi
1 0COOEHHOCTSAMH NPOXOXKAEHUS rpaxaaHckoi ciayx6sl B cucteMe MUJI Poccun,
KOTOpBIE YCTaHOBIEHBI B €ro OTHOIUEHHUHU, NpPeNyCMOTpeHbI cTaThbiaMu 14-18
@epepanpHoro 3akoHa or 27 miona 2004 r. Ne 79-03 «O rocynapcTBeHHOH
rpaxxaanckoit ciayx6e Poccuiickoit ®enepanuny (nanee — OenepanbHblil 3aKOH O
rpaxaaHcKkoi ciyxbe) u crarbeil 5 ®enepansHoro 3akoHa ot 27 mions 2010 r.
Ne 205-@3 «O6 ocobeHHOCTAX NpOXOXKIeHUs (enepalbHOi TrocyIapCTBEHHOU
rpaxiaHcKoi ciyx0bl B cucreMe MEHHCTEpPCTBa MHOCTpaHHBIX Aen Poccuiickoi
Oenepanum».

6. unnomatideckuil Kypbep | paspsnga oCymiecTBISET HMHBIE IpaBa M
JICTIOJIHAET OOS3aHHOCTH, IIpeNyCMOTPEeHHBIE 3aKOHOZATeNsCTBOM Poccuiickoi
@enepanun, npukazamu (pacrnopsokenusmu) MUJ] Poccun, nopyueHmsIMu
MuHucTpa MHOCTpaHHBIX JAenl Poccuiickoit Pepepaiii U €ro 3aMecTHTENEH,
nopy4YeHusIMU nupekTopa JlenapraMenTa (ykasaTb HAaUMEHOBaHUE AeTapTaMeHTa) U
ero 3aMmecturencii (B COOTBETCTBMH C pacnpelelieHHUeM O0S3aHHOCTel),
NOpyYeHUsMH HayalbHMKa oOTAena (yka3aTb HaMMeHOBaHHE OTIena U
JenapTaMeHTa).

7. Aunomatdeckuii  Kypbep | paspsga 32  HEUCHOJHEHHE MM
HEHaAJNeXallee UCIOTHEHHE AOJDKHOCTHBIX 00s3aHHOCTEN MOXKET OBITh MpHUBIEYEH
K OTBETCTBEHHOCTH B COOTBETICTBHH C 3aKOHOJATeJIbCTBOM Poccuiickoit
Qenepalyiu.

3 B cjiyyae €ciu B HOJDKHOCTHBIE 06s3aHHOCTH IPaXAAHCKOr0 cCiyXallero, 3aMeInarwiluero AomKHOCTL

IOMIIOMAaTHYECKOro Kypbepa | paspsana, BXOHAT (YHKUMM MO CO3NAHMIO, Pa3BUTHUIO M aIMHHHMCTPHPOBAHHIO
HHOPOPMAUMOHHBIX CHCTEM B UeHTpaibHoM ammapate MUJ Poccuu, a Takke HCIMONb30BaHHE MPOrpaMMHBIX
MPOAYKTOB, ObOEeCne4UBalolMX aBTOMAaTH3aLMIO rOCYyAapCTBEHHBIX (YHKUHMH, TO B €ro INOJDKHOCTHOH pernameHt
JONOJNHUTENBHO BKIIOYAKOTCA ClEAYIOLIME NPodecCHOHaNbHbIE HaBBIKM: PaboThl ¢ CHCTEMaMM B3aUMOAEHCTBHA C
rpaxciaHaMM W OpraHu3auMsAMH, ¢ CHCTEMaMU MEXBENOMCTBEHHOIO B3aUMOACHCTBUSA, C CHCTEMAaMH YNpaBJCHHS
rocylapcTBeHHbIMH  MHGOPMALMOHHBIMM  pecypcamH, ¢  HH(OPMaUMOHHO-aHAIUTHYECKUMH  CHCTEMaMH,
obecneuuBalomiumMy c6op, 06paboTKy, XpaHeHHEe M aHanM3 HOAHHbIX, C CUCTEMaMM YMpAaBIEHHs 3JEKTPOHHBIMHU
apXMBaMH, C CUCTEMaMH WH(HOPMaLMOHHOI1 6€30MaCHOCTH, C CUCTEMaMH YNPaBNEHHS SKCIyaTauMeH.
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IV. IlepevueHs BOIIPOCOB, IO KOTOPBIM JUILIOMaTHIECKUM Kypbep 1 paspsna Blpase
UK 00s3aH CaMOCTOATENIFHO IPHHUMATE YIIpaBJeHYeCKUe U HHbIE PelIeH s

8. IIpy HCHONHEHUHU CIyXeOHBIX 00s3aHHOCTE!H NUITIOMaTHYECKUH Kyphbep
1 paspsina BIpaBe caMOCTOSTENBHO IIPUHUMATE PEIIEHUs IO BOIIPOCaM:

(TIepeurcauTh BOIPOCH, IO KOTOPBIM AMIJIOMaTHYeCKUi Kyphep 1 paspsiaa
BIIpABE CaMOCTOSITENFHO IIPUHUMATE YIIPaBIeHIeCKUe U HHbIE PEIIeHHU).

9. IIpy HCTONHEHUU CITYy>XeOHBIX 00S3aHHOCTEH NHUILIOMAaTHYECKHH Kyphep
1 paspsima o0s13aH CaMOCTOATENBFHO IPUHUMATE PELISHHUS 110 BOIIPOCaM:

(ITepe4UCIIUTh BOMPOCHL, IO KOTOPEIM IHITJIOMAaTHYecKUid Kypbep 1 paspsna
0053aH CaMOCTOSTENIFHO IIPUHUMATD YIIPABIEHYECKHE U HHBIE PEIIeHHUS ).

V. IlepedeHb BONPOCOB, 110 KOTOPHIM JUILIOMaTHYeCKU Kypbep 1 paspsana
BIIpaBe WK 00513aH y9acCTBOBATh NIPH MOJTOTOBKE
IPOEKTOB HOPMATUBHBIX NPABOBBIX aKTOB U (HIIM) IPOEKTOB
YIPaBICHYECKUX U UHBIX PEeNICHUM

10. Junnmomatuyeckuid Kypbep | paspsna B COOTBETCTBHH CO CBOEH
KOMITETEHIMEH BIIpaBe Y4JacTBOBAaTh B IIOATOTOBKE (0OCYXIEHWH) CIeayrOLIuX
IPOEKTOB:

(Tlepeuucnuth BUABI NPOEKTOB HOPMATHUBHBIX NPABOBBIX AKTOB W (WJIH)
IIPOEKTOB YIpPAaBICHYECKUX M HHBIX pElICHHH, B IMOJArOTOBKE KOTOPBHIX BIIpaBe
yJacTBOBAaTh AMIIOMAaTHYECKUH Kypeep | paspsla B COOTBETCTBHHM CO CBOEH
KOMIIETeHIUEH ).

11. Jlunnomatuyeckuilt kypbep 1 paspsga B COOTBETCTBHM CO CBOEH
KOMIIETEHI[HEH 00s3aH yJacTBOBaTh B IIOArOTOBKE (0OCY)KIEHHHM) CIIEOYIOIIMX
IPOEKTOB:

IIOJIOXKEHUI 00 OTHeNne U AenapTaMeHTe;

rpaduka OTIyCKOB MPaKHaHCKUX CIIYXKaIllUX JellapTaMeHTa;

HMHBIX aKTOB II0 MOPYYEHHIO HENOCPEANCTBEHHOTO pYKOBONUTENS U
pyxoBonctBa MUJ] Poccuu.

VI. Cpoku u npouenypsl IIOATOTOBKH, paCCMOTPEHHUS
IPOEKTOB YNPaBIE€HYECKMX U UHBIX pelieHuH, NOpSIOK
COIJIaCOBAHMS U NPUHSATHS JAaHHBIX peleHUMN

12.B  coOTBETCTBUM CO CBOMMH JOJDKHOCTHBIMH  OOS3aHHOCTSMU
IOVIIOMaTHYeCKUH Kypbep | pa3psna OpUHMMaeT pemeHWs B CPOKH,
YCTaHOBJIEHHBIE 3aKOHOJATENbHBIMI U HHBIMA HOPMATHUBHBIMH IPaBOBEIMM aKTaMHU
Poccuiickoit @enepanuu.



193

VII Ilopsnok ciyxeGHOro B3aHMOAEHCTBHS

13. BsaumoelicTBie  OUIIOMaTHYeCKOro Kypbepa |  paspama ¢
rpaxaaHckumu ciayxamumu MK Poccuu, rpaxmaHCKUMH CIyXKallMMH HHBIX
rOCYJIApCTBEHHEIX OpPraHOB, a TaKXXe€ C JPYTMMH IpaXJaHAMH H OpTaHH3alHUAMH
CTPOMTCS B paMKaxX [elOBbIX OTHOIIEHMH Ha OCHOBE OOIMIMX MNPHHIMIIOB
CIy’)K€OHOTO ITOBEIEHUS TOCYHNAapPCTBEHHEBIX CIHYXKAaUIWX, YTBEPKIEHHEIX YKa3oM
IIpesunenta Poccuiickoit ®enmepanmu ot 12 aBrycra 2002 r. Ne 885 (CobGpanue
3aKoHogaTenscTBa Poccuiickoit @enepammu, 2002, Ne 33, ct. 3196; 2007, Ne 13,
ct. 1531; 2009, Ne 29, ct. 3658), u TpebGoBaHmii K CHyX)eGHOMY IIOBENEHHIO,
yCTaHOBIIEHHBIX cTaThedl 18 PenepanbHOro 3akoHa O TPaXHAHCKOH cCIyxOe, a
TaKXX€ B COOTBETCTBMM C MHBIMU HOpPMATHBHBIMM NPaBOBBIMH akTaMu Poccuiickoi
®enepauyu u MUJL Poccun.

VIII. Ilepeuens rocy 1apCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpaXKaaHaM M OpraHU3anysaM B COOTBETCTBHM C aIMUHUCTPATUBHEIM
pernamesToM MU Poccuu

14. Vka3aTh NONHEIA NepedYeHb OKa3bIBAEMBIX [OCYJAPCTBEHHBIX YCIyT MO0
clenaTh 3allUCh, YTO FOCYAAPCTBEHHBIE YCIYTH He OKa3hbIBAIOTCA.

IX. IToxasaTenyu 3¢ GeKTUBHOCTH M PE3yIHTATHBHOCTH
npodecCHOHANBHON CIIyKeOHOH JeATeILHOCTH

15. DpdexTuBHOCTE  MpOPECcCHOHANBHONR  CIIyXKeOHOM  [esTeNbHOCTH
TUIUIOMATHYECKOro Kypbepa 1 pa3psiaa oLeHHBaeTCs Mo CIEAYIOIMM ITOKa3aTelsaM:

BBINOJIHAEMOMY 00BEMy paboThl M HMHTEHCHBHOCTH TPYA4, COOJIOAEHHIO
CITy)XeOHOM THCUUILIHHEI,

CBOEBPEMEHHOCTH M OIIEPATMBHOCTH BHIOMHEHUS NIOPYYESHHIH;

Ka4eCTBY BBIIOJIHEHHOH paboTH;

CIIOCOOHOCTH BBINIOJNIHATH JOJDKHOCTHEIE (YHKIMH CaMOCTOSTENbHO, 6e3
IIOMOIIY PYKOBOTUTENS;

CIIOCOOHOCTM 4Y€TKO OpraHM30BHIBATE W  IUIAHHPOBATH  BHINONHEHHUE
NOPYYEHHBIX 3aJaHUi, YMEHHUIO pallMOHANBHO KCIOJB30BaTh paboyee BpeMs,
PacCTaBIATh IPHOPHUTETHI,

TBOPYECKOMY MOAXOAY K PpELIeHHIO0 IIOCTaBIEHHBIX 3a7a4d, aKTHBHOCTH M
WHHUIMATHBE B OCBOCHUH HOBBIX KOMIBIOTEPHBIX ¥ HH(POPMAIMOHHEIX TEXHOIOIHH,
CIIOCOOHOCTH OBICTPO afalTUPOBATHCA K HOBBIM YCIOBHSAM U TPEOOBAHMSAM.
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ITpunoxxenune Ne 33

K NnpHuka3sy MuH#cTepcTBa HHOCTPaHHBIX [N
Poccuiickoit ®enepanuu

oT « 21 » cenTa6ps 2015 r. Ne 18151

IPUMEPHBIN JOJKHOCTHOM PEIJIAMEHT ®EJEPAJIBHOIO
T'OCYJTAPCTBEHHOI'O I'PAKJIAHCKOI'O CJOYKAIIETO
IIEHTPAJIBHOI'O AIIITAPATA MUHUCTEPCTBA NTHOCTPAHHBIX
JIEJI POCCUMICKOM ®EJIEPALINU

YTBEPXJAIO

(HaHMeHOBaHI/Ie AOJDKHOCTH IIPCACTABUTENA HAHKUMATECIIA
60 JIMa, YIIOJJHOMO4YCHHOI'O HaHI/IMaTeJ'IeM)

(moanuce) (bamuus, HHALHATE)
OT «__ » 201 r.

JOJKHOCTHOI PETJIAMEHT
CTAPHIEI'O CIIEIXMAJIMCTA 2 PA3PSIIA

(YxazaTb HaHMeHOBaHHeE OT/eJIa U AeNapTaMeHTa)
I. O6mue nosnoxeHus

1. TomxHOCTS (efepanbHOM TIOCYHApCTBEHHOH TIPaXKTAHCKOM  CIyXObI
(manee — rpaxxpaHckast ciyx0a) cTapuiero cremuanudcrta 2 paspsaga  (ykasath
HaUMEHOBAaHHE OTAella M JelapTaMeHTa) MUHHCTepCTBa HHOCTPAHHBIX €l
Poccuiickoit @enepanuu (najnee — cTapliMid CHELUATNCT 2 pa3psijia) OTHOCHTCA K
cTapuiei rpynne  HOJDKHOCTeH IPaXAAHCKOM  ClIyXObl  KaTeropuu
«obecneynBarolye CIeualuCTh».

Perucrpauronssiit HoMep (ko) JOKHOCTH - 12-4-4-032.

2. Hasnayenue Ha JOJDKHOCTh CTapIIero crelyajucra 2 paspsaga H
OCBOOOXXKAEHHE OT MODKHOCTH OCYIIECTBIIIETCS B YCTAaHOBIEHHOM HOPSJIKE
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npukazoM MuHucTepcTBa MHOCTpaHHBIX Jen  Poccuiickodt  ®epepauuu
(manee - MUJ] Poccun).

Crapmmii cenMaiucT 2 pa3psafa HENOCPEACTBEHHO NOMUMHAETCS (YKa3aThb
HaVMEHOBAaHHE JOJDKHOCTH B COOTBETCTBHH C YCTaHOBICHHBIM IHUPEKTOPOM
Jlemapramenta (yka3saTb HaMMeHOBaHHe JeNapTaMeHTa) paclpejeleHueM
HOJDKHOCTHEIX ~ OOsf3aHHOCTEH MeXIy (dedepalbHEIME  TOCYIapCTBEHHBIMHU
IpakJaHCKHMH CIIyXalUMH (Jlaiee — rpakaaHCKue ciyxauue) JlenapramenTa).

I1. Kanudukanuonssle TpeGOBaHUSA K YPOBHIO H XapaKTepy
3HaHUH U HaBBIKOB, 00Pa30BaHMUIO, CTAXY IPAXKIAHCKOU CITyXKOBI
(craxxy rocyAapCTBEHHOH CITy»Obl MHBIX BHOB) UIIH CTAXY
(ombITYy) paboTHI 10 CIEMUATEHOCTH

3. {11 3aMmelleHWs JOJDKHOCTA CTapliero CHeuuainucra 2  paspsja
yCTaHaBJIHMBAIOTCS CIeIYIOlIHe TpeOOBaHu:

a) HaIy4ue cpeHero npodeccHoOHalbHOro 00pa30BaHus, COOTBETCTBYIOIIErO
HarpaBIeHUIO NeATeNbHOCTH;

6) npodeccuonanbusie 3HanuA: KoHctutyuumu Poccuiickoit ®emepanuu,
HOPMAaTHUBHBIX NpaBOBBIX aKkTOB Poccuiickoit @enepanun u MU/ Poccuuy, a takxke
CIIy>KeOHBIX HOKYMEHTOB, PEryIHpylomux (GyHKIHOHHPOBAaHUE COOTBETCTBYIOLIEH
cepsl IeATeNbHOCTU NPUMEHHUTENBHO K UCTIONHEHHIO KOHKPETHBIX JOKHOCTHBIX
0053aHHOCTEH; OCHOB [EIONpPOU3BOJCTBa, YINpaBIeHWS M OpraHU3alUM TPYJIa;
OCHOB IIpoliecca NPOXOXAEHUs I'PaXKJaHCKOHM CiryXObi; HOpM IEJIOBOrO OOIIEHMS;
GopM H MeTomoB paboTEl ¢ IpPUMEHEHHEM aBTOMATH3MPOBAHHEIX CPEACTB
YIpPaBIEHUsA, CHCTEM CBfA3H, CIEIHMaIbHOro OOOpYyNOBaHHS, anmapaTHOro H
IpOrpaMMHOro OOeCIeYeHMs; BO3MOXHOCTE H OCOOEHHOCTEH IpUMEHEHHS
COBPEMEHHBIX HH(POPMalMOHHO-KOMMYHUKAlIMOHHBIX TEXHOJOIWH B oOpraHax
roCylapCTBEHHON BnacTH (Jajiee - TroCydapCTBEHHBIE OpraHbl), BKIIOYas
HCIIONE30BaHHe BO3MOXHOCTEH MEXBEJOMCTBEHHOI'O JOKYMEHTOO00O0pOTa; 00mmX
BOIIPOCOB B 00sacTH obecneueHus UHPOPMALUOHHON 6e30IacHOCTH; CiIyKeGHOro
pacropsinka MWMJ{ Poccum; nopsnka paGoTel co ciayxeOHOW HHpoOpMaLuei,
PEeXHUMHBIX TpeOOBaHMH; IpaBHJ OXpaHbl TpyJa M HPOTHBOIOXAPHOM
0e30I1aCHOCTH; CPEeACTB M METOJOB [epeladyd CIeLHaNbHOW HH(OpMaIuy;
JIOCTaBKH JIENOBOM KOPPECIIOHAEHIIHH.

'B Clly4yae €ClM IPaXKAAHCKUH ClyXaluii, 3aMeIaroMil JOIDKHOCTh CTapUIEro cnelyanyicTa 2 paspaaa, BXOAUT B
cocTaB kOHTpakTHOM cnyx6el MMJl Poccun, To B €ro AOMKHOCTHOM pErjlaMEHT HOTIONHHTENBHO BKJIIOYAOTCA
cnenyromne Tpe6oBaHHA K 0Opa3sOBaHMIO: HalMuWe NPOGeCCHOHANLHOr0 00pa3oBaHMA WIH JAONONHHTENLHOIO
NpO(ECcCHOHaNBHOTO 00pa3’oBaHNA B C(epe pa3MEINEHMs 3aKa30B Ha MOCTABKH TOBApOB, BHINOJNHEHHE paboT,
OKa3aHMA YCNYT JUIA TOCYAapCTBEHHBIX U MYHHUMMANBHBIX HYXI.

B Cllyyae e€CN¥ B JODKHOCTHblE 06A3aHHOCTHM IPaKAAHCKOTO CHYXKAIUEro, 3aMellaolero AOMKHOCTh CTapIlero
CrenManycTa 2 paspafa, BXOOAT QYHKUHH IO CO3JaHHIO, Pa3BUTHIO M aMUHHUCTPUDOBAHMIO MHGOPMAUMOHHLIX
cucteM B ueHtpansHoM annapare  MHJI Poccuu, a Takke HCMoONb30BaHHE IPOTPaMMHBIX NpPOAYKTOB,
obecrneynBalomyX aBTOMATH3alMIO TOCYAapCTBEHHBIX QYHKUHH, TO B €ro JOJUKHOCTHOM PEriaMeHT JONONHUTENLHO
BKJIIOYAIOTCA ClIEAYIoMe Npo(ecCHOHaNbHBIE 3HAHUS: CUCTEM B3aMMOMERCTBHA C MPAXAAHAMH U OpPraHU3aLHUsAMU;
YYETHBIX CHCTeM, OOecneymBalOWINX MOAAEPKKY BHIMONHEHUA (enepanbHbIMM TOCYAAapCTBEHHBIMUM OpraHamu
OCHOBHBIX 3alad M OYHKLUMH; CHCTeM MEXBENOMCTBEHHOTO B3aUMOZEHCTBMS; CHCTEM  yIpaBieHHUs
rocyJapCTBEHHbIMM MH(QOPMALMOHHBIMH PECYpCaMH, UHPOPMALHOHHO-ZHANMUTHYECKMX CHUCTEM, 00ECNEeYHBAIOIIMX
c6op, 06paboTKy, XpaHeHHE M aHaNuM3 OaHHBIX; CHCTEM YNPABNEHUs SJEKTPOHHBIMHM apXMBaMH, CHUCTEM
MHGOPMALIMOHHO# 6€30MacHOCTH, CHCTEM YNpaBieHHs SKCInyaTaumei.
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B) IpodeCCHOHANBHBIE HABBIKUA: O0eCIeYeHHs BBHINONHEHUS 3afad M
GyHKIMA 10 OpraHu3allUOHHOMY, WH(QOPMALHMOHHOMY, HOKYMEHTAIIHOHHOMY,
(GHUHAHCOBO-OKOHOMHUYECKOMY,  XO3AMCTBEHHOMY W HHOMY 00ecCleYeHHIO
HIeSTeNbHOCTH  LeHTpajibHoro  ammapara MMJ[  Poccuu; — peanmzaimu
yIOpaBIEHYECKNX pPEUIeHUH, WCIIONHUTENBCKON NUCLHUIUIUHEL, 3P @EKTUBHOrO
HCTIOJIB30BaHHUs CIIy>kK€OHOTO BpEMEHH; IT0JIb30BaHHUs COBPEMEHHON OPTTEXHUKOM H
HIpOTrpaMMHBIMU IIPOJNYKTaMM, CHCTEMaMH CBS3H, CIEHHATLHBIM 000DYIOBaHHEM;
paboThl C BHYTPEHHMMH U IE€pH(EPHUIHBIME YCTPOWCTBAMH KOMIIBIOTEpA, C
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHBIMA CETAMH, B TOM 4YHCJIE C CETBIO
HuTepHeT, B onepalluOHHON CUCTEME, B TEKCTOBOM PEIaKTOpe, C ANIEKTPOHHBEIMHU
tabnuuamy, ¢ 0Oa3aMd JaHHBIX, IOATOTOBKM TpE3EHTAlMi, HCIIONb30BaAHUS
rpaguyecKuX OOBEKTOB B 3JEKTPOHHBIX JOKYMEHTaX, YNpaBIeHHUS 3JeKTPOHHON
TIOYTO#; TIOATOTOBKY U JOCTABKHM JEN0BOH KOPPECIIOHISHIIHH.

HII. JomxHOCTHBIE 00513aHHOCTH, IIPaBa U OTBETCTBEHHOCTh

4. B mnepedyeHp MAOIDKHOCTHBIX OOS3aHHOCTEH CTapliero creunuanucra 2
paspsijia BXOJUT:

(IlepeuucnuTh JOJDKHOCTHBIE OOS3aHHOCTH CTaplIero CrenHanucra 2
paspsga).

5. OcHOBHBIE NpaBa KM OOS3aHHOCTH CTaplIEro CIENMANMCTa 2 pas3pana, a
TaKXXe OrpaHU4eHMs, 3alPETH U TPeOOBaHMs, CBI3aHHbIE C IPAXAAHCKOM CIy>KO0H
1 OCOOEHHOCTSMH NPOXOXKACHUS IpaXIaHCKoi ciryxOsl B cucteMe MUJI Poccun,
KOTOpBIE YCTAaHOBIEHbI B €ro OTHOLIEHWH, MpPeNyCMOTpPEHBl cTaThsiMu 14-18
@enepansyoro 3akoHa or 27 mromt 2004 r. Ne 79-®3 «O rocymapcTBeHHO#
rpaxgaHckod ciayx6e Poccmiickoil Penepaunny» (nanee — @enepanpHeiii 3aKOH 0O
rpaxciaHcKoil ciryx6e) u cratbed 5 ®enepanbHoro 3akoHa ot 27 urons 2010 T.
Ne 205-®3 «O6 ocobeHHOCTAX IpPOXOXIEHUS (enepansHOi TroCyaapCTBEHHOR
rpaknaHckod cimyx6sl B cucteMe MuHMCTEpCTBa MHOCTpaHHBIX el Poccuiickoit
Oenepauum».

6. Crapummii criennanuct 2 paspsaaa OCYIIeCTBIAET MHbIE paBa U UCIOIHAET
0053aHHOCTH, NpPeAyCMOTPEHHBIE 3aKOHOIATeNbCTBOM Poccuiickoit Penpepanuu,
npuxaszamu  (pacnopsoxkeHusamu) MU Poccum, mnopydenusmMu Munuctpa
HUHOCTpaHHBIX Aell Poccuiickolt ®enepanvu U ero 3aMecTUTeNel, MOpyYeHHAMHU
aupekTopa [lemaprameHTa (yKasaTh HauMeHOBaHHe JellapTaMEHTa) M  €ro
3aMeCcTUTeNel (B COOTBETCTBHY C paclpefielieHHeM O0S3aHHOCTEH), MOpYIECHUAMHU
(yxa3aTh HauMEHOBaHHME JIOJDKHOCTH B COOTBETCTBHH C YCTAHOBIEHHBIM
nupekTopoM  JlemaprameHTa  (yKa3aTh ~— HauMEHOBaHHE  JeNapTaMeHTa)

* B cryyae ecnu B NOMKHOCTHBIE OGA32HHOCTH IPRXIAHCKOTO CHY)KALIEro, 3aMElAloEero N0MKHOCTs CTapLUEro
crenManucTa 2 paspsaja, BXOAAT (QYHKUMM IO CO3JHHIO, PasBMTHIO M afMUHHCTPMPOBAHMIO MHQOPMaLMOHHBIX
cucteM B LeHTpanbHOM annapate MMJ] Poccuu, a Takke MHCHONb30BaHWE INPOTPAMMHBIX NIPORYKTOB,
06ecreuMBalOIMX aBTOMATH3alHIO TOCYARPCTBEHHBIX QYHKUMIA, TO B €ro JOJDKHOCTHOM PErNIAaMEHT NOMONHUTENLHO
BKJIIOYAIOTCA Cleayrolie npoheCCHOHANLHLIE HABbIKK: pabOTHl C CHCTEMaMM B3aMMOILEHCTBHA C IpakIaHaMH M
OpraHu3auMsMH, C  CHCTEMaMH  MEXBEJOMCTBEHHOr0  B3aWMOJENCTBHMA, C  CHCTEMaMM  YNpaBJieHUsA
rOCYAapCTBEHHBIMH  MHGQOPMAlHOHHBIMM  pecypcaMH, ¢  HHPOPMAUMOHHO-aHATMTHYECKHMH  CHCTEMAMH,
obecneunBaroMMK c6op, o6paboTKy, XpaHeHHE M aHANU3 NAHHBIX, C CHCTEMaMi YNPABNEHHA 3JIEKTPOHHBIMM
apXuBaMH, ¢ cUCTeMaMi HH(YOPMALHMORHO 6e30NacHOCTH, C CHCTEMaMH YIIpaBJieH s KCIUTyaTaluMelt.
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pacripefieieHieM JOIDKHOCTHBIX 00543aHHOCTEN MEXAY MPaXJIaHCKHMHM CIIYKallUMU
JlemmapTamMeHTa).

7. Crapmuii crenpaiucT 2 paspsalia 3a HEHCIIONHEHHE HIIM HEHaJJiexalee
UCIIONHEHHE  JOJDKHOCTHBIX  oOs3aHHOCTedf MoxeT OBITH MpUBICYEH K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOaTelIbcTBOM Poccuiickoyt denepauuu.

IV. ITepedeHs BOIIPOCOB, 110 KOTOPHIM CTapIIMH CIIEIMANUCT 2 pa3ps/ia BIPaBe HIIH
00s13aH CaMOCTOSTENHHO IPUHUMATD YIPaBIEHYECKHE M HHBIE PEIICHHA

8.IIpy wucmonHeHWH CIyXeOHBIX O00sf3aHHOCTEN CTaplIMi CHELXaAINCT
2 paspsijia BIIpaBe CaMOCTOSITEIEHO IPHHUMATh PELIEHHUs 110 BOIIPOCaM:

(ITepeyrcnuTs BONPOCHI, MO KOTOPHIM CTAapIIMH CIENMANINCT 2 paspsja
BIIpaBe CAMOCTOSTENBHO IPUHUMATE YIPaBIeHIECKHE ¥ UHbIE PEIIeHHs).

9.Tlpy wucnonHeHMU CIyKeOHBIX OOf3aHHOCTEH CTapUIMH CHELHaJIMCT
2 paspsza 00s3aH CaMOCTOATENFHO IPHHUMATh PEHICHHUS 110 BOIIPOCaM:

(ITepeyncnuTh BOHPOCH], IO KOTOPHIM CTApIIMH ClENUanuCT 2 paspsja
00533aH CaMOCTOSATEIBHO IPUHUMATD YTIpaBJieHYECKUe U MHbIE PELIEHH).

V. IlepeveHs BOIIPOCOB, IO KOTOPHIM CTAapIIMM CIENUANNCT 2 pa3psiaa
BIIpaBe WM 00s3aH y4aCTBOBAThH NPU IIOATOTOBKE
IIPOEKTOB HOPMATHUBHBIX [IPABOBEIX aKTOB ¥ (MJIK) IPOEKTOB
yIpaBlIeHYECKUX U UHBIX peIIeHUN

10. Crapmmit  cnemmanuct 2 paspsiia B COOTBETCTBHM CO  CBOEH
KOMIIETEHLIMEeH BIpaBe y4aCTBOBaTb B IOArOTOBKE (0OCYXAEHMH) CIeXyIOLIMX
IIPOEKTOB:

(Ilepeuncnuts BUIOBI IPOEKTOB HOPMATHUBHBIX MPaBOBBEIX aKTOB H (MIIM)
IIPOEKTOB YIPaBIECHYECKUX M HHBIX DEIeHHH, B IOArOTOBKE KOTOPBIX BIIpaBe
y4acTBOBaTh CTapIiMii CHEHUAIMCT 2 pa3psla B COOTBETCTBHH CO CBOEH
KOMITETEHITHEH ).

11. Crapmu#i cnemmanuct 2 paspsia B COOTBETCTBHM CO  CBOEH
KOMIIETeHI[Me OO0f3aH yJYacTBOBATh B MOArOTOBKE (OOCYXIECHUM) CIEXyIOIIUX
IIPOEKTOB:

NI0JI0XKeHUH 00 OTAene U enapTaMeHTe;

rpa¢uka OTIyCKOB I'pakIaHCKHX CITy>KallluX JerapTaMeHTa;

MUHBIX aKTOB II0 TIOPYYEHHIO HEMOCPEICTBEHHOI'O pYKOBOIMTENA M
pyxosoactsa MIA/l Poccun.

VI. Cpoku u nponeaypbl HOATOTOBKH, PaCCMOTPEHHUS
MPOEKTOB YNPABICHYECKAX ¥ HHBIX PELICHUM, OPSII0K
COrJIaCOBAaHMS ¥ NPUHATHUS JaHHBIX pEIIeHM

12. B COOTBETCTBHH CO CBOMUMM JOJDKHOCTHBIMHU OOS3aHHOCTSAMHM CTapLIMA
CHeUHaJUCT 2 paspslla IpUHUMAeT pEWEeHHs B CPOKHM, YCTaHOBJICHHBIE
3aKOHOJATENbHBIME M WHBIMHM HOPMAaTHBHBIMH TPaBOBHIMU akTamu Pocculickoit
denepanui.
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VII. ITopsanok ciayxeGHOro B3auMOIeHCTBISL

13. B3aumozielicTBie CTaplIero CHelUalucTa 2 pas3psia C TIpaXKTaHCKHUMH
cayxamumu MHJT Poccnu, rpaxjaHCKHME CITy)KalllMMHE MHBIX [OCYAapCTBEHHBIX
OpraHoB, a TaKXe C APYTUMH IpaXAaHaMH U OpraHU3allsIMU CTPOUTCS B paMKax
OEIOBBIX OTHOIIEHMH Ha OCHOBE OOIIMX IPUHIMIIOB CIYy)XeOHOro NOBEIEHHS
rOCYJapCTBEHHBIX CIIy)KaIlUX, yTBEpXAEeHHbIX Ykazom [lpesupenra Poccuiickoit
Qenepanu ot 12 aerycta 2002r. Ne 885 (Cobpanue 3aKkoHOZATeNbCTBA
Poccuiickoit ®epepanuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), 1 TpeboBaHMil K cioyXeOHOMY MOBEINEHHIO, YCTAHOBIEHHBIX CTaThel 18
DenepanbHOro 3aKOHa O IPaXKIAHCKOM Ciryx0e, a TakkKe B COOTBETCTBHM C HHBIMHU
HOpMaTHUBHBLIMHM I1paBOBBIMU aKTaMU Poccuiickoit @enepanuu 1 MU Poccun.

VIII. TlepedeHs rocynapcTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpaxKJaHaM 4 OpraHH3alUsIM B COOTBETCTBHH C aJMUHUCTPATUBHEIM
pernamentoM MUJ] Poccun

14. Yxa3aTh NONHBINA NepedeHb 0Ka3bIBAEMEIX rOCYIapCTBEHHBIX YCIYT MO0
CHIeNIaTh 3aIMCh, YTO F'OCYJapCTBEHHBIE YCIIYTH HE OKa3bIBAIOTCL.

IX. ITokazarenu 3pPeKTHBHOCTH U pe3yJIBTATUBHOCTH
NpoQecCHOHATBHOH CITYXeOHO# NesTeNPHOCTH

15. DbdexTuBHOCT  mpodecCHOHANBHOM  CIIYXKEOHOM  JeATENBLHOCTH
CTapIIEro CIELHAINCTa 2 pa3psia OLCHUBAETCS 110 CIEAYIOIIHM ITOKa3aTe AM:

BBINONHAEMOMY 00BEMY pabOTBI M HHTEHCHBHOCTH TPyZHa, COOMIOIEHHUIO
CIIy)XeOHOM JMCUHTUIMHEI,

CBOEBPEMEHHOCTH U OIIEPAaTUBHOCTH BEHINONHEHHUS TOPYIEHHI;

Ka'IeCTBY BBIIIOIHEHHOH paboTHI;

CIOCOGHOCTH BBINOJHATH JODKHOCTHBIE (QYHKUMH CaMOCTOATENBHO, 6e3
IIOMOIIY PYKOBOIMTEIIS;

CIIOCOOHOCTH 4YEeTKO OpraHM30BHIBaTh M IUIAHMPOBATH  BEINONHEHME
MOPYYEeHHBIX 3aJaHUM, YMEHHIO DallMOHANBHO HCIONB30BaTh pabouee Bpems,
paccTaBJIATh IPUOPUTETHI,

TBOPYECKOMY MMOAXOAY K pPElIEHHIO IOCTaBJIEHHBIX 3a/ay, aKTHBHOCTH M
HHHULIHATHBE B OCBOCHMH HOBBIX KOMIIBIOTEPHBIX M HHOOPMAIIMOHHEIX TEXHOJIOIHH,
CII0COOHOCTH OBICTPO aAaNTUPOBATHCS K HOBBIM YCIOBHSM U TPeOOBAHUSM.
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n/n

damunus, UM,
OTYECTBO

Hara u pocnuch B
O3HAaKOMJIEHUH C
JOJDKHOCTHBIM
peraaMeHToM U B
IIOJIy4YEHUH €r0 KOITUH

Hara u HoMep
[pyKasa o
Ha3HauYeHUHU Ha
JOOJDKHOCTh

Jata u HoMep
npuKasza oo
OCBOOOXIEHUHU
OT JOJDKHOCTH
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[Mpunoxenue Ne 34

K TIpuKa3sy MUHHCTEPCTBAa HHOCTPaHHBIX JIEJ
Poccuiickon @enepanyuu

oT « 21 » centa6ps 2015 r. Ne 18151

IIPUMEPHBINA JOJDKHOCTHOM PEIJIAMEHT ®EJEPAJIBLHOI'O
T'OCYJAPCTBEHHOI'O I'PAKTAHCKOI'O CJIYXAIIEIO
HEHTPAJBHOI'O AIIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX
IEJI POCCHUHCKOM ®EJIEPAIINNA

VTBEPXJIAIO

(HauMeHOBaHHe MODKHOCTH NPEACTaBUTENA HAHUMATEN
nubo IHIa, YIIONTHOMOYEHHOrO HaHUMATENIEM)

(ToarIUCE) (bamunus, UHUIEATIEL)
OT «__» 201 _r.

NOJKHOCTHOM PETJIAMEHT
TUIIJIOMATHUYECKOTO KYPBEPA 2 PA3PANA

(yxa3aTh HaMMeHOBaHHe OT/eJIa U IeNapTaMEHTa)

1. O0uMe nonoxeHus

1. JlosxHOCT,  (elepalbHOM TOCYHAapCTBEHHOH TIPakAaHCKOH  CIIy OBl
(manee — rpaxnaHcKas CIyx0a) IUIUIOMaTHYeCKOro Kypbepa 2 paspsajga (yKa3aTb
HAaUMEHOBaHWe OTAeNa MW JenapraMeHTa) MUHUCTEpCTBa MHOCTPAaHHBIX Jel
Poccuiickoit ®enepanyu (anee — QUMIOMAaTHYECKUH Kypbep 2 paspsaja) OTHOCHTCS
K crapmeii rpymme — JOJDKHOCTeM — IpaXIaHCKOM  CIIyXOBl — KaTeropuu
«obecneynBaroiye CleluaIUCThL.

Perucrpanuonssiid HoMmep (Kox) nospkHocTH - 12-4-4-033.

2. Hazgauenwe Ha JOJDKHOCTH OMIUIOMAaTH4YeCKOro Kypbepa 2 paspsana M
OCBOOOXIEHHE OT MHOJDKHOCTH OCYIIECTBISETCS B YCTAHOBJICHHOM IOPAIKE

npHKa3oM MHUHHCTEPCTBA MHOCTpaHHBIX Jell Poccmiickoit ®enpepanum (nanee —
MW/ Poccun).
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HI/IHJIOM&TI/I‘{GCKHﬁ KypbEp 2 paspsaga BHEINOCPEACTBCHHO ITOOYHHACTCH
HavdaJIbHUKY OTACJIa (}’KaBaTI: HaUME€HOBaHHC OTJCIIAa K nenapTameHTa).

I1. Kranu¢ukanuosHeie TpeOOBaHUS K YPOBHIO U XapakTepy
3HaHWUH ¥ HaBBIKOB, 00pa30BaHUIO, CTAXY IPaXXIaHCKOM CITyKObI
(cTaxxy rocy1apCTBEHHOM CIIy» OBl HHBIX BUIOB) MM CTaXy
(ombITy) pabOTHI IO CHEMATBHOCTH

3. lns 3aMeleHMs OJDKHOCTH IMIUIOMATHYECKOro Kyphepa 2 paspsaa
yCTaHaBIUBAIOTCA ClieAyIoUe TpeOOBaHUS:

a) HallUYUe CPeHEro NpopecCHOHANBFHOro 00pa3oBaHus, COOTBETCTBYIOIIETO
HATIPaBIIEHHIO JEATENBHOCTH;

6) npodeccuonanpusie 3HaHUA: KouctuTyuuu Poccuiickort ®epepanmu,
HOpMaTHUBHBIX IIpaBOBEIX akToB Poccuiickoit ®enepanuu u MU Poccun, a Takke
CIIyeOHBIX AOKYMEHTOB, PEryIUpPYIOMUX (yHKIIMOHHPOBAaHNE COOTBETCTBYIOLIEH
cdeprl IesTeNFHOCTH IPUMEHUTENHHO K HCTIOJMHEHHI0 KOHKPETHBIX JOJDKHOCTHBIX
00s13aHHOCTEH; OCHOB JAEJONPOU3BOACTBA, YIpaBIEHHUS M OpraHU3alUU TpPYJa;
OCHOB IIpolecca MPOXOXAEHUS IPaXKIAHCKOH CIyXOBI; HOPM AEIOBOro OOIIEHHS;
dopM u MeronoB paboTEl ¢ IPUMEHEHHEM aBTOMATHU3HPOBAHHEIX CpPEICTB
yIpaBJIeHHUS, CHCTEM CBf3M, CHEHHAIBHOrO OOOpYHOBaHMA; aIlllapaTHOIo M
IporpaMMHOrO obecliedeHus; BO3MOXKHOCTEH M OCOOEHHOCTeH NpUMEHEHUSA
COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHUKAI[HOHHBIX TEXHOJNOTHIl B OpraHax
rOCYAapCTBEHHON BNacTH (Halee - TrOCyJapcCTBEHHBIE OpraHbl), BKJIIOYas
HICIIOJIb30BaHNE BO3MOXKHOCTEM MEKBEAOMCTBEHHOI'O JOKYMEHTO0000pOTa; 00IMX
BONPOCOB B obnacTu obecnedeHus MHGOPMAMOHHON 6€30IMaCHOCTH; CIIyKeOHOro
pacriopsaka MUl Poccum; mnopsiaxka paGoTel co ciyxeOHoH uHpopMalumei,
pPeXUMHBIX TpeOOBaHMi; I@paBMJ OXpaHEl TpyJa H HPOTHBOIIOXKAPHOM
bezomacHOCTH; CpPEeOCTB M METOHOB Iepelauyd CHEeHHaIBHON HH(pOpManuy,
JOCTABKHM JEJI0BOH KOPPECTIOHIEHIHN.”

B) mnpodeccHOHaNbHblE HAaBHIKA: OOecHeYeHUs BBIUIONHEHHS 3amady H
QyHKIMI 10 OpraHu3allMOHHOMY, WHGOPMALMOHHOMY, IOKYMEHTALHOHHOMY,
(¥HAHCOBO-3KOHOMHYECKOMY,  XO3IHCTBEHHOMY M  HHOMY  OOecCIeYeHHIO
NeSTeNPHOCTH  LeHTpajbHOro  ammapata MHU]J]  Poccuu;  peanusaiumu
yIpaBlIeHYECKUX peLIeHHH, WCIONHUTENbCKOX JUCHMIUIMHE, 3((EKTHBHOrO

' B ciyuae ecnu denepanbHbIii rOCYNApPCTBEHHBbIN IPaX JaHCKHIl CITyXaluil (Dalee — rpaXcIaHCKHUit CIyXauiuii),
3aMellalolMit JODKHOCTE AMIUIOMaTHYECKOro Kypbepa 2 pa3psAfa, BXOAWUT B COCTaB KOHTPakTHON cnyxOs MU
Poccun, T0 B €ro HOMKHOCTHON perjiiaMeHT NOMONHHTENBHO BKIIOYAIOTCA Clielylole TpeGoBanusa K 06pa3soBaHMIO:
Han4ue npodecCHOHaNBHOro 00pasoBaHusA WIH AONOJHHUTENBHOrO npodeccHoHanbHOro o0pasoBaHus B chepe
pa3sMEIlEHHs 3aKa30B Ha IIOCTABKM TOBAapoB, BHINONHEHHE pPaboT, OKa3aHMA YCIYr NS TOCYAapCTBEHHBIX H
MYHUUHUIIANBHBIX HYXA.

B cnyyae ecnu B JOMKHOCTHbIE OO0A3aHHOCTH TIPaXNaHCKOrO CHYXallero, 3aMEWIAloIIEro NOMKHOCT
AUIUIOMAaTHYECKOrO Kypbepa 2 pas3psafa, BXOAAT GYHKUMHM 1O CO3JAHHIO, PasBUTHIO M aIMHHHCTPHPOBAHHIO
MHQOPMALMOHHBIX CHCTEM B LeHTpanbHoMm anmapate MUWJ] Poccun, a Takke WCTIONb30BaHHE MPOrPaMMHBIX
NpoaykToB, 06ecneyyuBalolMX aBTOMATH3aLMIO FOCYAapPCTBEHHBIX (QYHKUMIA, TO B €ro NOKHOCTHONM perjiaMeHt
LOTIONHUTENBLHO BKIIOYAIOTCA CNEAYIOMHUe NpodecCHOHANBHbIE 3HAHMA: CUCTEM B3aUMOJEHCTBHA C IrpaxcAaHaMH H
OpraHU3aUMsIMHU; YYETHBIX CUCTEM, obecneyuBaroLMX NOJREPXKKY BHINOIHEHUS (elepaIbHBIMU TOCY IapCTBEHHBLIMHU
OpraHamMM OCHOBHbIX 3ala4 M (QYHKUMH; CHCTEM MEXBEAOMCTBEHHOTO B3aUMONEHCTBMA; CHCTEM YNpaBJIECHMA
roCyIapCTBEHHbIMH HMH(OPMALMOHHBIMH pecypcaMH, HHGOPMALIMOHHO-aHANMHTHYECKUX CHCTEM, OGECTEeYHBaIOILHX
c6op, 00paboTKy, XpaHEHME W aHANM3 JaHHBIX; CHCTEM YMNpaBlEHHS 3NEKTPOHHBIMM apXUBAMK, CHCTEM
HMH(OpPMaLMOHHOM 6€30NacHOCTH, CUCTEM YNpaBleHUs 3KCILTyaTauueii.
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FICTIONIb30BaHUS CIIy)KeOHOro BpeMeHH; MOJIb30BaHUs COBPEMEHHOM OPITEXHHUKOH U
IPOrpaMMHBIMH NPOAYKTaMHU, CHCTEMaMH CB3H, CIEIUaJbHBIM 000pYHOBaHHEM;
paboTBl C BHYTPEHHMMH U nepudepHHHBEIMH YCTPOWCTBaMH KOMIIBIOTEpA, C
MH(POPMaIIMOHHO-TEIEKOMMYHUKAUMOHHBIMI CETSMH, B TOM YHCIE C CEThIO
VHTepHeT, B ONepalluOHHOM CUCTeMe, B TEKCTOBOM pPEOaKTope, C 3JeKTPOHHBIMHA
tabnmunamy, ¢ 0a3aMH JaHHBIX, [OATOTOBKHM IIpe3eHTAllid, HCIOJIL30BaHHMS
rpadguyeckux OOBEKTOB B 3NEKTPOHHBIX JOKYMEHTaX, YIpaBIEeHHS SJIEKTPOHHOMH
TOYTOMH; ITOATOTOBKY ¥ JIOCTABKH JI€TOBOM KOPPECIIOHIEHIHH.”

III. fomxHOCTHEIE 0013aHHOCTH, IIPaBa ¥ OTBETCTBEHHOCTh

4. B mnepedeHp IOJDKHOCTHBIX OOS3aHHOCTEH IUILIOMATHYECKOro Kyphepa
2 pazpsiia BXOOWT:

(ITepeuncuTh AOIDKHOCTHBIE OOS3aHHOCTH JWILUIOMAaTHYECKOro Kyphbepa
2 pa3psna).

5. OcHOBHEBIE IIpaBa YU 005A3aHHOCTH AUILIOMATHYECKOTO Kypbepa 2 pa3psaa, a
TaK>Ke OrpaHMYeHHs, 3alpeThl U TpeOoBaHUs, CBI3aHHbBIE C MPaXIaHCKOU CIIyXO0oi
1 0COOEHHOCTSMY MPOXOXXIEHUs IPpaXIaHCKO#H ciyxkO0b1 B cucteMe MIJ] Poccuu,
KOTOpBIE YCTaHOBJIEHBl B €ro OTHOIIEHWH, NPENYCMOTpPEeHBl CcTaThsiMu 14-18
QepnepansHoro 3akoHa or 27 umong 2004 r. Ne 79-03 «O rocynapcTBeHHOMR
rpaxzaaHckoi ciayxbe Poccuiickoit @enepanuun» (manee — OenepalbHBIil 3aKOH O
rpaxJaHcKoM ciyxbe) u cratheil 5 ®enepanpHoro 3akoHa or 27 mrons 2010 r.
Ne 205-@3 «O6 ocobeHHOCTSIX NpoXOoXXIeHUs (eaepabHON rocyIapCTBEHHOM
rpakKOaHCKOM ciyxOBl B cucTeMe MUHHCTEpCTBa MHOCTpaHHbIX nen Poccuiickoit
®enepanum».

6. lunnomaTtuyeckuii Kypbep 2 pa3psga OCYLIECTBISeT HHBlE IpaBa H
YICTIONIHSET O0s3aHHOCTH, HNPEeIyCMOTPEHHBIE 3aKOHOAATEeNhCTBOM Poccuiickoit
Qenepammu, npukasamu (pacnopsxenusmu) MU Poccum, mnopyueHusMu
Mpunuctpa wuHOCTpaHHBIX Hen Poccuiickot ®Denepamuu u ero 3aMecTHTENEH,
NOpYy4eHHAMH JupekTopa JlenapraMenra (yka3aTh HaMeHOBaHMe JeapTaMeHTa) 1
ero 3amecTuTeneil (B COOTBETCTBUHM C paclpelelieHHeM o00f3aHHOCTEH),
IOpYYEHHSIMM  HadallbHUKa otTAena (yka3aTh HaWMEHOBaHHME OTHAeNa H
JenapTaMeHTa).

7. JlunnoMaTudecKuii Kypbep 2 paspsga 32  HEHCIOJHEHHE HWIH
HeHaJuIexaniee UCIONHEHNe JOJDKHOCTHBIX 00s:3aHHOCTEH MOXXET OBITH NPHUBIIEYEH
K OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOJATEJILCTBOM Poccuiickoii
®enepanu.

3 B ciydya€ €Cid B JOJIXKHOCTHBIC 00s13aHHOCTH TPaXIAHCKOro chnyXauero, 3aMeliarolero AaoHKHOCTh

AWIUIOMAaTHYECKOr0 Kyphepa 2 paspsla, BXOZAT QYHKUMM HO CO3A3HMIO, Pa3BUTHIO M aAMHHHCTPHPOBAHMUIO
MH(GOPMALMOHHBIX CHCTEM B IleHTpaibHOM anmapare MMJ[ Poccun, a Takke WCHONb3OBaHME NPOrPaMMHBIX
MpOJyKTOB, O0ECEYMBAIOMX aBTOMATH3ALHI0 FOCYAApCTBEHHBIX (YHKUMIA, TO B €ro AOMKHOCTHON perjaMeHT
HONONHHTENLHO BKJAOYAKOTCA CHEAYIOWINE NpodecCHOHANbHbIE HaBbIKH: paboThl C CUCTEMaMH B3aUMOJESHCTBHSA C
rpaXIaHaM¥ W OPraHM3aLMAMM, C CUCTEMaMH MEXBEIOMCTBEHHOIO B3aUMOJEICTBUS, C CUCTEMaMH YNpaBleHUs
roCyRapCTBEHHBIMH  MH(QODMALMOHHBIMU  PeCypcaMH, ¢  HHPOPMALMOHHO-aHATMTHYECKHMH  CHCTEMAaMH,
obecneuusalomnmi c6op, 06paboTKy, XpaHeHHE H @aHAIW3 JAHHBIX, C CHCTEMaMH YIpPABIEHHS 3IEKTPOHHBLIMH
apXMBaMH, C CHCTeMaMHl HHPOPMaUMOHHON 6e30NacHOCTH, ¢ CHCTEMAMH YIIPABJEHHs SKCIyaTauueii.
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IV. Ilepeuens BOIpocoB, 110 KOTOPEIM JUILIOMaTHYECKH Kypbep 2 pa3pslia BlpaBe
WM 0053aH CaMOCTOSTENHHO IPUHUMATD YIIPaBJIEHYECKUE U UHBIE PElLICHUS

8. Ilpu ucnoNHEHMH CIy>XeOHBIX 00s3aHHOCTEH IUILIOMAaTHYECKUH Kypbep
2 pa3ps/a BIpaBe CaMOCTOATENHHO IPUHUMATE PELIEHH 110 BOIPOCaM:

(IlepeuncnuTh BOIIPOCHI, IO KOTOPHIM AMUINIOMAaTHYECKUN Kyphep 2 paspsanaa
BIIpaB€ CaMOCTOATENHHO IPUHUMATH YIIPaBICHIECKHE U UHbIE PEICHHU).

9. Ilpn ucnonHeHuH cryXeOHBIX 00M3aHHOCTEH IUILIOMATHYECKUH Kyphep
2 paspsina 06s13aH caMOCTOATENHHO NPUHUMATh PEeLIeH s 110 BOIIpOCcaM:

(ITepeuncnuts BONPOCHL, IT0 KOTOPHIM JUILIOMAaTHYECKUN Kyphep 2 pa3psaaa
00513aH CaMOCTOATENBHO IPUHUMATH YIIPaBJieHYeCKHe U HHbIe PeIeH S ).

V. Ilepeyess BONPOCOB, 10 KOTOPEIM AUIUIOMAaTHYECKHUHA Kypbep 2 pa3psaaa
BIpaBe WIK 0053aH y4acTBOBATH [IPH MOJrOTOBKE
IIPOEKTOB HOPMATHUBHAIX IIPABOBBIX aKTOB U (MJIH) IPOEKTOB
yHIpaBISHYECKIX M UHBIX pEHIeHUH

10. qumioMaTdeckuii Kypeep 2 paspsia B COOTBETCTBHH CO CBOEH
KOMIIETEHIIMEH BIpaBe ydYacTBOBAaTh B IOATOTOBKE (OOCYXIEHHH) CIEHYHOIIMX
IIPOEKTOB:

(IlepeunicnuThs BUABI IPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB M (M)
IIPOCKTOB YINpaBIEHYECKMX K HHBIX peEIleHMH, B IMOATOTOBKE KOTOPHIX BIpaBe
y4acTBOBaTh IUIUIOMaTHYeCKHii Kypbep 2 pa3psia B COOTBETICTBHH CO CBOEH
KOMITeTeHIHE ).

11. Junnomatudyeckuii Kypbep 2 paspsia B COOTBETCTBHH CO CBOEH
KOMIIETeHLIMeHl 00s3aH yd4acTBOBaTh B IMOArOTOBKe (0OCYXXIEHWH) CIeIyIOLIUX
IIPOEKTOB:

IIOJIOXKEHUH 00 OTHeNe U IellapTaMenTe;

rpaduka OTIyCKOB IPaXXJAHCKUX CIIYXKallUX JelapTaMeHTa;

MHBIX aKTOB II0 IIOPYYEHHI0 HENOCPEACTBEHHOTO pPYKOBOIMTENS U
pyxoBoactsa MM Poccuu.

VI. Cpoku u mpoueayps! HOArOTOBKM, pACCMOTPEHUS
IIPOEKTOB YIPaBJIeHYECKUX U HHBIX PElIeHUH, MOPIIOK
COIJIaCOBaHMS M IPUHSATHUS JaHHBIX PEIIEHUR

12.B  cOoOTBEeTCTBHM CO CBOMMH JOJDKHOCTHEIMH  OOS3aHHOCTSIMU
OUIUIOMAaTHYECKUM Kypbep 2 paspsja I[pUHUMAET pElIeHHS B  CPOKH,
YCTaHOBJIEHHBIE 3aKOHOAATENBHBIMYA ¥ HHBIMU HOPMATUBHBIMY NIPAaBOBBIMU aKTaAMH
Poccuiickoin ®enepanun.
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VII. ITopszox cinyxeGHOro B3auMOAECHCTBUSA

13. BzauMofieiicTBe ~ TUILUIOMAaTH4eCKOTO  Kypbepa 2  paspsaga ¢
rpaxnaHckumy ciayxamumua MHJ] Poccun, rpaxaaHCKUMM CIIyXall¥MH HHBIX
TOCYIapCTBEHHBIX OPraHOB, a TaKXKe C APYTMMH IPaXAaHaMM H OpraHH3alHAMU
CTPOMTCS B paMKaX JeJOBBIX OTHOIIEHHMH Ha OCHOBE OOLMX IPHHIMIIOB
CIIy)KeOHOTO TMOBENeHHs TOCYINapCTBEHHBIX CIyXKalllMX, YTBEPKAEHHBIX YKa3oM
Ipesunenta Poccuiickoit ®epepamuu ot 12 asrycra 2002 r. Ne 885 (Cobpanue
3akoHozarenscTBa Poccuiickoit @eneparuu, 2002, Ne 33, ct. 3196; 2007, Ne 13,
cr. 1531; 2009, Ne 29, ct. 3658), u TpeboBaHHIT K CIIy>KeOHOMY IOBEACHHIO,
yCTAaHOBJIEHHEIX cTaTheidl 18 ®epepanbHOro 3akoHa O IpaXAaHCKOH ciyxkbe, a
TaK)K€ B COOTBETCTBHH C MHBIMH HOPMATHBHBEIMH NIPaBOBBIMH akTaMK PoccuicKoit
®enepanun u MUJ] Poccuu.

VIII. IIepeyens rocynapCcTBEHHBIX YCIYT, OKa3bIBAEMEIX
rpaxjaHaM ¥ OpraHHW3alysM B COOTBETCTBUHU C aAMUHUCTPAaTUBHBEIM
pernamenrom MUJI Poccuu

14. YKa3aTh IOJNHBIH NlepedeHb 0Ka3bIBa€MbIX FOCYAapCTBEHHBIX YCIYT JIUOO
CIeJIaTh 3aIUCh, YTO I'OCY AAPCTBEHHBIE YCIYTH HE OKA3bIBAIOTCS.

IX. IlokasaTenu 3pPEeKTUBHOCTH U pe3yNbTaTUBHOCTU
npo¢eCCHOHAIBHON CITy)KeOHOH e TeNbHOCTH

15. DddexTuBHOCTE  HpO(PECCHOHANEHOR  CIy)KeOHOH  NesTeNbHOCTH
IUIIOMAaTHYeCKOT0 Kyphepa 2 pa3psijia OlIEHUBaeTCs 110 CICAYIOMMM [T0Ka3aTeIsIM:

BBINOJIHIEMOMY 00BeMy pabOThl M HMHTEHCHBHOCTH TpyZAa, COONIOJEHUIO
CITy)XeOHOW TACIIUIUINHEL;

CBOEBPEMEHHOCTH Y ONIEPaTUBHOCTH BBIIIOTHEHHS IOPYYECHHUH;

Ka4eCTBY BBINIOJIHEHHOU paboThI;

CIIOCOOHOCTH BBINONHATh HOJDKHOCTHBIE (YHKIUM CaMOCTOSTENBHO, O€3
ITOMOIIY PYKOBOJHUTENS;

CIIOCOOHOCTH 4YeTKO OpraHU30BBIBaTh M  IUIAHUPOBaTh  BBITNIOJIHEHHE
MOpYYEeHHBIX 3allaHUii, YMEHMIO palMOHAIBHO MCIIONb30BaTh pabouee BpeMd,
PaccTaBIATh IPUOPHUTETHI;

TBOPYECKOMY IIOJAXOAY K PEIlEHHIO MOCTABJICHHBIX 3aJa4, AKTHMBHOCTH H
WHULIMATHBE B OCBOCGHUH HOBBIX KOMIIBIOTEPHBIX ¥ HH(OPMALUOHHBIX TEXHOJOTHUH,
CIIOCOOHOCTH OBICTPO aJaITUPOBATHCSA K HOBBIM YCIIOBUSM U TPEOOBaHUAM.
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IIpunoxenne Ne 35

K IpuKa3sy MuHUCTEpCTBAa MHOCTPAHHBIX Jel
Poccuiickoii @enepanuu

oT « 21 » centsabps 2015 r. Ne 18151

IPUMEPHBIN JOLKHOCTHOM PETJIAMEHT ®EJEPAJIBHOI'O
I'OCYIAPCTBEHHOI'O I'PAXKJIAHCKOI'O CJIYXXAIIET'O
IEHTPAJIBHOI'O AIIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX
IEJ POCCHMCKOM ®EJEPAIIN

VTBEPXIAIO

(HauMeHOBaHHE JHOJDKHOCTH MPEACTaBUTENS HaHUMAaTels
nu6o NuIa, YIOTHOMOYEHHOTO HAHUMATEIIEM)

(moamuce) (bamunus, UHUIUATIB])
OT «__» 201_r.

NOJOKHOCTHOM PET'JIAMEHT
CTAPIHIEI'O CIIEIIUAJIMICTA 3 PA3PSIJIA

(Yxa3zaTh HAaMMeHOBaHMe 0T/AeJIa U AenapTaMeHTa)

[. O6mue nonoxeHus

1. JlomxHocTs (emepalbHOW TOCYHapCTBEHHOM TpaXKOaHCKOM CiyX OBl
(manee — rpaxxgaHckas ciayxba) cTapuiero cmenuanucTa 3 paspsana  (ykasaThb
HaHMEHOBaHUE OTAeNa W JenapraMeHTa) MuHHCTEpCTBa MHOCTPaHHBIX el
Poccuiickoit Penepanun (manee — crapludid CoenUaiucT 3 paspsna) OTHOCHTCS K
crapieu rpymnmne IOJDKHOCTEH rpaXXJaHCKOH CITy OBl KaTeropuu
«o0ecnevrBaloiye CIeUaTUCTE).

PeructpanuoHHsI BoMep (KOJ) JODKHOCTH - 12-4-4-034.

2. HazHayenwe Ha JOJDKHOCTH CTapliero CroeLHalnucTa 3 paspsla H
OCBOOOXIIEHHE OT MAOJDKHOCTH OCYIIECTBJSCTCS B YCTAaHOBJIEHHOM IOpsAIKE

IprKa3oM MuHHCTEpCTBA MHOCTpaHHBIX nen Poccuiickoit ®enepanyu (nanee —
MW Poccun).
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Crapmmit cnenyanuct 3 paspsia HemoCpeIACTBEHHO MOAUUHsAeTcs (yKa3aTb
HalMEHOBaHME JODKHOCTH B COOTBETCTBUM C YCTAaHOBJIEHHBIM IUPEKTOPOM
JlemapramenTa (yka3aTh HalMEHOBaHHME JelapTaMeHTa) paclpeeleHUeM
OOJDKHOCTHBIX  OoOsf3aHHOCTEM MexXny (denepalbHBIMH  TroOCyJapCTBEHHBIMH
IpaXXAaHCKUMH CIIY)XKallUMH (ayee — rpaxkJaHckue ciyxaiue) JlemapramenTa).

II. KpanuduxauroHHble TPeOOBaHUS K YPOBHIO U XapaKTepy
3HaHUH U HaBBIKOB, 00pa30BaHMIO, CTAXY IPaXKAaHCKOH CITy>XOBI
(cTaxXy rocyaapCTBEHHOM CITy>kKObI MHBIX BHAOB) WU CTAXY
(ompITy) pabOTEI IO CHENMATBHOCTH

3. Jlna 3aMmeleHHMs JODKHOCTH CTaplUIero CHelualucTa 3  paspsaa
yCTaHaBJIMBAIOTCS CleXyolue TpeboBaHu:

a) HaJIMYUE CPeIHETO0 MPOdECCHOHATIBHOTO 00pa30BaHUs, COOTBETCTBYIOLIErO
HATIPABJICHHIO JeSATETbHOCTH;

0) npodeccuonansuple 3HaHuA: KoHcturymmu Poccuiickoit ®enepanuu,
HOpMaTUBHBIX NpaBOBEIX akTOB Poccuiickoit ®enepanun u MUJ] Poccuy, a taxxe
CIIy>K€OHBIX JJOKYMEHTOB, PEryIUPYIOIHX (YHKLHOHUPOBAHHE COOTBETCTBYIOIIEH
chepsl AeITENPHOCTH IPUMEHUTENBHO K UCTIONHEHUIO KOHKPETHBIX JOJKHOCTHEIX
00s13aHHOCTEH; OCHOB J[EJONPOU3BOACTBA, YIpAaBJIEHHS ¥ OpraHU3aliid TPYAa;
OCHOB IIpoliecca IPOXOXAEHUSA IPaXXIaHCKO# ciyXObl; HOpM IENOBOro OOIIEHUS;
dopM u MeToHoOB paboOThl C IPUMEHEHHEM aBTOMATH3HUPOBaHHBEIX CpENCTB
yIpaBlIeHUsA, CHCTEM CBS3H, CIEUHAJBHOTO O0OpYJOBaHUS, alMaparHoro M
IpOorpaMMHOro obecredeHus; BO3MOXKHOCTEH M 0COOEHHOCTEH NpUMEHEHHS
COBPEMEHHBIX HH(POPMalMOHHO-KOMMYHHKAIMOHHBIX TEXHOJNOTHI B oOpraHax
rOCYJapCTBEHHOM BIAacTH (Jajee - TrocyJapcTBEHHBIE OpraHbl), BKIIOYas
HCIOJB30BAaHUE BO3MOXKHOCTEH MEXXBEIOMCTBEHHOTO NOKYMEHTOO0OpOTa; OOIIHX
BOIIPOCOB B 00J1acTU obecneyeHuss HHPOPMAIMOHHO#M 6e30IacHOCTH; CiyXeOHOoro
pacniopsaaka MIJ{ Poccum; mnopsaka pabGoTel co cimyxebHOM uHbOpManuei,
PEXUMHBIX TpeOOBaHMI; [paBUJI OXpaHbl TpPyAa M  IPOTHUBOIOXKAPHOK
0€30IIaCHOCTH; CpEICTB M METOJIOB Iepellauyd CIEeUHaNbHOM HHGOpPMAIIHH;
JOCTaBKH [IeI0BOil KOPPECTIOHIEHIMH.

B) MpoQecCUOHANIbHBIE HABBIKH: OOeCIieYeHHs BBIMOJNHEHHS 3afa4 M
QyBKIMI IO OpPraHU3allHOHHOMY, HH(GOPMAIMOHHOMY, IOKYMEHTAIlMOHHOMY,

' B cyuae ecnm rpakmaHckuii clyXatupil, 3aMeIAIOMWME JOMKHOCTh CTAPHIEro CEMMANKCTA 3 paspsia, BXOLUT B
cocrap KOHTpakTHOH ciyx6et MH]I Poccum, To B €ro JOMXHOCTHOH perflaMeHT ROMOJHMTENbHO BKIOYAIOTCA
ciemyiomue TpeboBaHMA K 06pa3’oBaHMIO: HalM4He NpodeCCHOHANBHOTO O0pa3OBaHUA WM JOMOJHHTENBLHOTO
npodeccuoHanbHoro o6pa3oBanHus B cdepe pasMeIleHHs 3aKa30B Ha IIOCTABKM TOBapOB, BHINONIHeHMe pa6or,
OKa3aHWA YCIyT Ml FOCYNapCTBEHHBIX ¥ MYHHLMIANbHBIX HYX.

2 B ciyyae ecnu B NODKHOCTHbIE 06S3aHHOCTH MPAXKIAHCKOTO CIYIKAUIEro, 3aMEILAIOWEero OKHOCTb CTApLIero
cneuManucta 3 paspajaa, BXOAAT QYHKUMK [0 CO3JaHMIO, Pa3BUTHIO M aAMHHHUCTPHPOBAHHIO UH(POPMAaUMOHHBIX
CHCTEM B leHTpanbHoM ammapate MMJI Poccum, a Takke HCHONB30BaHUE IPOrPaMMHBIX NPOLYKTOB,
obecrneynBaloLIMX aBTOMaTHU3aUMIO FOCYJaPCTBEHHBIX (YHKUMM, TO B €r0 JOJDKHOCTHOMN PEraMEHT NONONHUTENLHO
BIJIIOYAIOTCA CleAyiolye npodecCHOHaNbHbIE 3HAHMSA: CHCTEM B3aUMOAEHCTBHA C IPaXkKAaHaMM ¥ OpraHu3alHaMH;
YYETHBIX CHCTeM, 00ecreuyMBalOIMX MNOMIEPKKY BHINONHEHHS (elepalibHbIMH TOCYAAPCTBEHHBIMH OpraHaMu
OCHOBHBIX 3aiady M (QYHKUMH; CHCTEM MEKBEIOMCTBEHHOTO  B3aMMOZEICTBUA; CHUCTEM  YNpaBJieHHs
rOCYJIapCTBEHHBIMU HH(OPMALHOHHBLIMKI pecypcaMH, HHGOPMALMOHHO-aHAIUTHYECKHX CHUCTEM, 00eCreYnBaloimux
c6bop, o06paboTKy, XpaHEHHE H aHANM3 MAAHHBIX; CHCTEM YMpaBlEHHS 3JIeKTPOHHBIMHM apXMBaMH, CHCTEM
HWH(pOpPMaLHOHHOH 6€30NacHOCTH, CUCTEM YNpaBleHUs IKCIIyaTalue.
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(DUHAHCOBO-OKOHOMHYECKOMY,  XO3JHCTBEHHOMY M  HHOMy obecnedyeHHmIo
AeATeNBHOCTH  HeHTpansHoro  ammapata MMWMJ  Poccun;  peanuzaumu
VIpPaBJIEHYECKHX pEIIeHUH, WCIIOMHUTENBCKON IUCUUIUIMHE]; 3(QGEKTHBHOIO
MCIIONBE30BaHUs CIIY)XK€OHOTO BpEMEHH; I1OJIb30BaHUS COBPEMEHHOM OPITEXHUKON U
IPOrpaMMHBIME [IPOAYKTaMHM, CHCTEMaMH CBS3M, CIIEIHAIbHBIM 000pyOBaHHEM;
paboThl C BHYTPEHHHMHM U Iepu(epUHHBIMH YCTPOMCTBAMHM KOMIIBIOTEpA, C
MHGOPMALIMOHHO-TEIEKOMMYHUKAMOHHEIMA  CETMH, B TOM YHCIE C CETHIO
HHTepHeT, B OlEpallMOHHON CHCTEME, B TEKCTOBOM PENAKTOPE, C SJIEKTPOHHBIMHU
TabmumamMy, ¢ 0a3aMM JaHHBIX, NOATOTOBKM IIPE3€HTALMM, HCIOJIb30BaHUs
rpaguyeckux OOBEKTOB B DJIEKTPOHHBIX NOKYMEHTaX, YNpPaBICHHs 3JIEKTPOHHOH
IIOYTOM; MOATOTOBKYU U JIOCTABKH JENOBOM KOPPECTIOHAEHIIUH.

[I1. JlomxHOCTHBIE 00513aHHOCTH, IIPaBa X OTBETCTBEHHOCTH

4.B rmnepedyeHb IOJDKHOCTHBIX OOS3aHHOCTEH CTapIlero Ccrenualucra 3
paszpsna BXOJUT:

(ITepeuncnuTh HOMKHOCTHBIE OOS3aHHOCTH CTapllero CHoelManucra 3
paspsna).

5. OcHOBHBIe IpaBa K 00S3aHHOCTH CTapuIero CIEMHaNucTa 3 paspana, a
TaK)Ke OTpaHHYeHus, 3anpeThl U TpeOOBaHUs, CBI3aHHbIE C IPAXIAHCKOM Ciyx0oii
¥ OCOOCHHOCTAMMU NPOXOXAEHUS IrpaxaaHckoi cayx6sl B cucteme MU/ Poccun,
KOTOphle YCTaHOBIEHKl B €ro OTHOLICHHH, NpPEeNyCMOTpEeHbI CTaThbaMu 14-18
denepanpHoro 3akoHa oT 27 mrons 2004 r. Ne 79-®@3 «O rocymapcTBeHHOM
rpaxzaaHckoi ciyxbe Poccuiickoit ®epepamuu» (nanee — PenepaipHblil 3aKOH O
rpaxxaaHckoit ciyx6e) u crareeil 5 @enepanpHoro 3akoHa ot 27 mong 2010 r.
Ne 205-®3 «O6 ocobeHHOCTSX NPOXOXKAEHWS (eaepalbHON IoCyqapCTBEHHON
rpakJaHCKo# ciyx6bl B cucreMe MuHUCTEpCTBAa MHOCTpaHHBIX Jell Poccuiickoit
Oenepanum».

6. Crapmmii cnenuanuct 3 paspsaa oCylIeCTBISET UHbIE NpaBa U UCTIONHIET
00s3aHHOCTH, IPEeIyCMOTPEHHBIE 3aKOHOJaTelIbcTBOM Poccuiickoit Penepauuu,
npukazamu (pacnopskeHusamu) MU Poccum, mnopydeHusamMud Munuctpa
mHocTpaHHBIX Aen Poccuiickod Penepanuyi U ero 3aMecTHTENEH, HOPYYEeHHIMHU
nupektopa /[lemapramenta (ykasaTh HaWMEHOBaHME JellapTaMEHTa) U €ro
3aMecTuTenell (B COOTBETCTBUU C paclpejieleHHeM O00S3aHHOCTEH), NOpy4YeHHIMHU
(Yka3arb HaMMEHOBaHME JOJDKHOCTH B COOTBETCTBUHM C YCTaHOBJIEHHBIM
mupekropoM  JlemaprameHnTa — (yKkasarh ~— HauMEHOBaHME  JleapTaMeHTa)
pacrpenieNieHieM JO/DKHOCTHBIX 00S3aHHOCTEH MEXKAY IPaKAaHCKUMH CJTyXalMMHU
HenapraMeHTa).

> B cnydae ecli B JOIKHOCTHBEIE OBS32HHOCTH IPaXAAHCKOTO CIYXAWEro, 3aMEMIAIONIEro AOKHOCTh CTApLIEro
CreunanucTa 3 paspsna, BXOAAT QYHKUMH MO CO3NAHHIO, Pa3sBUTHIO M aAMUHHUCTPHPOBAHMIO MH(OPMALHOHHBIX
cucteM B UeHTpankHOM annapate MMUJL Poccun, a Takxe MCNOnb3OBaHHME MPOrpaMMHbLIX NPOAYKTOB,
obecneynBaroIMX aBTOMaTH3alHI0 roCyJapCTBEHHBIX QYHKUMIA, TO B €70 JO/KHOCTHON PErJIAMEHT JOMOMHHUTENBHO
BKJIIOYAIOTCA Clenylouine npodeccuoHanbHbie HaBblKH: paboThl ¢ CHCTEMaMM B3aWMOACHCTBHA C IpaXaaHaMH U
oprasMzausiMi, C CHCTEMaMH  MEXBEJIOMCTBEHHOrO  B3aMMOJENCTBMA, C  CHCTEMaMHM  YNpaBleHWs
rOCYyRapCTBEHHbIMH  MHGODMALIMOHHBIMM  pecypcaMH, ¢  HH(OOPMAUMOHHO-aHATHTUYECKHMH  CHCTEMaMH,
obecneunpatomiumu cbop, o6paboTKy, XpaHeHHME M aHAIM3 JAaHHLIX, C CUCTEMamH YNpaBIEHHS 3NEKTPOHHBIMU
apXHBaMH, ¢ cucTeMaMi UHPOPMAUHOHHON 6e30MacHOCTH, C CUCTEMaMH YNpaBJieHHs KCITyaTauueH.
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7. CTapIIII/Iﬁ CIIeLIHAIUCT 3 pa3psaa 3a HCHUCIIOIHCHHUC HIIM HCHaAJEXallee
HCIIOJITHEHUE  HTOJDKHOCTHBIX ob0s3aHHOCTEHl MOXeT OBITH NMPpUBJICYCH K
OTBCTCTBCHHOCTH B COOTBETCTBHH C 3aKOHOAATCIIBCTBOM Poccuiickoit (Denepaupm.

IV. Ilepeuens BONpoCoOB, 0 KOTOPHIM CTApIIAN CIIELHATHCT 3 pa3psja BIpaBe U
00s13aH CaMOCTOATENIBHO IPUHUMATD YIIpaBlIeHYECKHe U HHbIE pElICHUA

8.Ilpu ucmonHeHuM cioyXeOHBIX OOS3aHHOCTEH CTapIIMil CIEHHAIUCT 3
paspsiia BIIpaBe CaMOCTOATENBHO IIPUHAMATh PELIEHHS 110 BOIIPOCaM:

(IlepeuncnuTe BONpOCHL, IO KOTOPBIM CTapliMii CHELUAIUCT 3 pa3psAaa
BIIpaBE CaMOCTOSITEIIFHO IPUHUMATh YIIPABJICHUYECKUE M UHBIE PEHICHMUS).

9.1lpu ucnonHeHUH CIIyXeOHBIX OO0S3aHHOCTEH CTapmIMid CIEHHATKCT 3
paspsina 00s13aH CaMOCTOATENBHO IPUHUMATh PENIeHHs 10 BOIIPOCaM:

(IlepeuncnuTh BONIPOCH, IO KOTOPHIM CTapIIMi CIEUMATHCT 3 paspsia
00513aH CaMOCTOSTENbHO IPUHUMATH yTIPaBIeHUYECKUE H UHBIE PEIICHHUS ).

V. Ilepeyens BONpoCOB, 0 KOTOPBIM CTapIIKi CIIEHUANUCT 3 pa3psaa
BIIpaBe MM 0053aH y4acTBOBATh IIPH HOATOTOBKE
IPOEKTOB HOPMAaTHBHBIX IPAaBOBBIX aKTOB U (MJIH) IPOEKTOB
YNpaBJI€HYECKUX U UHBIX peIIeHui

10. Crapmuuii cnemmamuct 3  pa3psiila B COOTBETCTBHM CO  CBOEH
KOMIIETEHIIMEH BIIpaBe y4acTBOBaTb B MOJATOTOBKE (OOCYXJIEHWH) CleXyrOIIHX
IIPOEKTOB:

(IlepeuncnuTh BHABI MPOEKTOB HOPMATHBHBIX INPAaBOBBIX aKTOB M (MIIH)
IPOEKTOB YIPAaBJIECHYECKHMX M HHBIX PELICHHH, B IOATOTOBKE KOTOPBIX BIpaBe
y4acTBOBaTh CTapUWIMi cCHenyamuct 3 paspsfa B COOTBETCTBUM CO CBOEH
KOMITETEHITUER ).

11. Crapmmii  cnemmamuct 3 paspsima B COOTBETCTBHM CO  CBOEH
KOMIIeTeHIMeH o00s3aH y4acTBOBaTh B IOATOTOBKE (OOCYXIEHHH) CIIEMyIOMIMX
IIPOEKTOB:

IIOJIOXKEHHH 00 OTAEeNe U AenapTaMeHTe;

rpaduka OTITyCKOB Ipa)IaHCKHX CITy)KallfuX AelapTaMeHTa;

HHBIX aKTOB II0 IIOPYYEHHIO HENOCPEACTBEHHOIO0 pYKOBOAUTENS H
pykxoBoncrea MUJL Poccun.

VI. Cpoku u npoleaypsl HOAMOTOBKH, paCCMOTPEHHA
IPOEKTOB YIPABIECHYECKUX ¥ UHBIX PEIIeHUH, MOPSATOK
COIJIaCOBaHUs ¥ NPHHATHUA AAHHBIX peleHuH

12. B COOTBETCTBUH CO CBOMMM IOJKHOCTHBIMH OOS3aHHOCTSAIMH CTapIMit
cnenuanucT 3 paspsAfa IpPUHUMAeT pelleHus B CPOKH, YCTaHOBIEHHEIE
3aKOHOJATEeNBHEIMH M HMHBIMM HOPMAaTHBHBIMH HIPaBOBBIMH akTamu Poccuiickoit
®denepanui.
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VIL Iopsaok ciny»eGHOro B3auMoIeHCTBHA

13. B3aumozeicTBUE CTapIiero CHelfalucTa 3 pa3psaia ¢ IpaXJaHCKUMHU
ciyxamumMu MIAJ[ Poccuy, rpaXaaHCKUMM CIIy)KalllUMHM HHBIX TOCYJapCTBEHHBIX
OpraHoB, a TaKXe C JPYT'HMH TpaXJaHaMH M OpPraHU3alUsIMU CTPOUTCS B paMKax
IEeNOBBIX OTHOLIEHWH Ha OCHOBe OOIIMX NPHHLIMIIOB CIYyXeOHOro IoBEeACHU
roCyIapCTBEHHBIX CHYXalllUX, YTBEPXKIEeHHBIX Yka3oM [IpesmpeHra Poccuiickoit
@eneparmn ot 12 aBrycra 2002r. Ne 885 (CobpaHue 3aKOHOZATENBCTBA
Poccuiickoit ®enepanun, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), u TpeboBaHMl K cnyX)eOHOMY MMOBEIEeHHIO, YCTaHOBIEHHBIX CTaThel 18
®enepaybHOTO 3aKOHA O IPAXKAAHCKOU Ciy»0e, a TakKe B COOTBETCTBHU C WHBIMU
HOpMaTUBHBIMH NIpaBOBBIMHU akTaMu Poccuiickoit @enepanuu u MU/I Poccun.

VIII. [Tepedyens rocyiapcTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpaXKaHaM U OpraHM3alMsIM B COOTBETCTBHHU C aJIMUHUCTPAaTHBHBIM
pernamMmentom MUJI Poccun

14. Yxa3arh mOJHBIA epeyeHb 0Ka3bIBaEMBIX I'OCYJapCTBEHHBIX YCIYT JIHO0
CHETAaTh 3alKCh, YTO FOCYAApCTBEHHBIE YCIIYTH HE OKa3bIBAIOTCA.

IX. IToka3zarenu 3¢ppeKTHBHOCTH M Pe3yIbTaTUBHOCTH
npodecCHOHANBHOH CITy)KeOHOM NesSTeIFHOCTH

15. DddexTuBHOCTE  mpodeccHOHANBHOW  CIyXeOHOH  IesITeNnbHOCTH
CTaplIero CnenualrcTa 3 paspsala OLEeHUBAETCs O CIeAyIOIIMM [T0Ka3aTesIM:

BEINIOJIHSIEMOMY 00BeMy pabOTBI M HHTEHCHBHOCTH TPYHa, COOJIOAEHHIO
CIy>XeOHON NUCLUIUIHHBL;

CBOEBPEMEHHOCTH M OIIEPATUBHOCTH BBIIIOJIHEHHUS TOPYYECHHMIA;

Ka4yeCTBY BBIIIOJHEHHOM paboThI;

CIIOCOOHOCTH BBIIIOJIHATH IOJDKHOCTHBIE (YHKLHMH CaMOCTOATENbHO, Oe3
IIOMOIIY PYKOBOJIUTENS;

CIIOCOOHOCTH YETKO OpraHW30BBIBaTh W IUIAHUPOBATH  BEINOJNHEHHE
NOPYYEHHBIX 3aJlaHuif, YMEHHUIO palMOHATBHO MCIOJIE30BaTh pabodee Bpems,
paccTaBlATh IPUOPUTETHI;

TBOPYECKOMY IOJAXOJY K PEIIEHUIO MOCTaBICHHBIX 3alad, aKTUBHOCTH U
MHHUIMATHBE B OCBOCHUH HOBBIX KOMIIBIOTEPHBIX U HHGOPMAIHOHHEBIX TEXHONOTHH,
CIOCOOHOCTH OBICTPO aalTUPOBATHCS K HOBBIM YCIOBHSM B TpeOOBaHUAM.
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n/n

Qamunus, ums,
OT4YECTBO

Jata u pocnmice B
O3HaKOMJIEHHH C
IOJKHOCTHBIM
periaMeHToM U B
MOJIyYEHUH €r0 KOIUH

Hlata 1 HOMEp
IpHKa3a o
Ha3HaYeHUM Ha
IOJXHOCTh

Jara u HOMep
npukasa 00
0CBOOOXIEHNHT
OT JOJDKHOCTH
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Ipunoxenune Ne 36

K NpyKa3y MUHMCTEPCTBa HHOCTPAHHBIX JEJ
Poccwuiickoii @enepanuu

oT « 21 » centabpsa 2015 r. Ne 18151

HNPUMEPHBIN JOJDKHOCTHOM PEIJIAMEHT ®EJEPAJIBHOIO
TOCYIAPCTBEHHOTI'O I'PAKIAHCKOTI'O CJOYXKAIIETO
HNEHTPAJBHOI'O AIIMAPATA MUHUCTEPCTBA UTHOCTPAHHBIX
JEJI POCCUMCKOU ®EIEPAIINU

YTBEPXJIAIO

(HaMMeHOBaHUE NOJDKHOCTH IIpeICTaBUTENS HAHUMATEN
nubo IHa, YIOTHOMOYEHHOIO HaHUMATEIEM)

(moamucs) (paMuIHs, MHUIHAE)
OT «__» 201 _r.

JIOJPKHOCTHOM PETJIAMEHRT
TUIJIOMATHYECKOY'O KYPBEPA 3 PA3PSIIA

(yxa3aTr HaMMeHOBaHHe OT/eJIa M JeNapTaAMEHTa)
I. O01mue nonoxeHus

1. JlorxkHocTe  deniepanbHO  rOCYyNapCTBEHHOM TI'DaXIaHCKOM  CIIyObI
(manee — rpaxaaHckas ciyx6a) IUIUIOMaTHYeCKOro Kypbepa 3 paspsna (yKa3aTh
HAUMEHOBaHME OTAENa W JemnapTaMeHTa) MHHHCTepCTBa HHOCTPaHHBIX Jel
Poccuiickoit ®enepanun (Janee — MUIUIOMaTHIECKHIA Kypbep 3 pa3psaaa) OTHOCHTCS
K crapued rpymme  HODKHOCTEH  IpaKJaHCKOH  CIOyxOBl  KaTeropuu
«obecrneurBaroye CIeHaInCThI».

Peructpaunonnsiii Homep (KoJ1) IOMKHOCTH - 12-4-4-035.

2. HasHayeHnue Ha MOIDKHOCTH IUIUIOMaTHYECKOTO Kypbepa 3 paspana H
OCBOOOXIEHHE OT JODKHOCTH OCYIIECTBISETCS B YCTAHOBJIEHHOM IOpSAIKE
npukasoM MunucrepcTBa HHOCTpaHHBIX Aen Poccuiickoit ®enepanuu (nanee —
MMU]I Poccun).

Junnomatuyeckuid Kypeep 3 paspsfa HENOCPEACTBEHHO IIOTYUHAETCS
Ha4YaJbHUKY OT/eNa (YKa3aTh HaUMEHOBaHNE OTHAeNA U AeNapTaMeHTa).
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II. Kanugukamonssie TpeOOBaHUSA K YPOBHIO U XapaKTepy
3HAHWI U HaBBEIKOB, 00pa30BaHHI0, CTAXY IPaXXJaHCKOU CITyXObI
(craxxy rocynapcTBeHHOM CIIyKOBI HHBIX BUIOB) HIIH CTaXy
(ombITY) pabOTHI 10 CIIEHATTBHOCTH

3. [Ins 3aMenieHus JODKHOCTM JAWIUIOMAaTHYECKOro Kypbepa 3 paspsna
YCTaHaBJIHMBAIOTCS Cleylomue Tpe6oBaHus:

a) HaJIM4YMe CpelHero NpohecCHOHaIBHOr0 00pa30BaHus, COOTBETCTBYIOIIETO
HarpaBJICHHUIO eATeNIbHOCTH;

0) npodeccuonanpHble 3HaHUA: KoHcturymuum Poccuiickolt ®enepanuy,
HOPMAaTUBHBIX IIpaBoBBIX akTOB Poccuiickoit @enepaunu 1 MU/ Poccun, a taxxe
CIyX€eOHBIX NOKYMEHTOB, PEryIUPYIOMUX (QYHKIMOHUPOBAHUE COOTBETCTBYIOILECH
chephl NeATeNbHOCTH NPUMEHHTENFHO K HCIOMHEHHIO KOHKPETHBIX JTOJDKHOCTHBIX
00s13aHHOCTEH; OCHOB [ENONPOU3BOJCTBA, YIpaBIEHUS ¥ OpraHU3alMU TPYHA;
OCHOB IIpolecca MPOXOXKAECHUS I'PAXLAHCKOH CIyXOBI; HOPM IEIOBOr0 OOILEHHUST;
dopM H MeTOHOB paboOTHl C NPUMEHEHHEM AaBTOMAaTHU3HPOBAHHBIX CPEICTB
yIpaBleHUs, CUCTEM CBS3H, CIELMAIBHOIO OOOpYAOBaHMS; alNapaTHOTO U
IPOrpaMMHOro oOeclieueH s, BO3MOXKHOCTEH M OCOOEHHOCTEH IpUMEHEHHUS
COBpPEMEHHBIX HH(GOPMaMOHHO-KOMMYHHKAMOHHEIX TEXHOJOTHH B oOpraHax
rOCyHapCTBEHHOM BlacTH (Janee - TOCYHapCTBEHHBIE OpraHbl), BKIIOYas
MICTIOJIB30BaHHE BO3MOXHOCTEH MEXBEJOMCTBEHHOIO HOKYMEHTOOOOpOTa; OOIIHX
BOIIPOCOB B 00y1acTH obecnedeHuss MHGOPMalHOHHON 0e30IacHOCTH; CIIyKeOHOTo
pacnopsinka MWJ[ Poccum; nopsanka pabotel co ciuyxeOHOM HHPopMainuei,
PeXUMHBIX TpeOOBaHHUM; INpaBUJI OXpaHsl TpyJa M I[POTHBOMOXKAPHOM
0e30macHOCTH; CpeACTB M METOIOB Ilepeflayd CIelMatbHOH HHGOpMaIMH;
JOCTaBKH JE/OBOH KOPPECTIOHASHIH.

B) MpoecCUOHaNbHEIE HaBBIKM: 00ecriedeHUs BBHIONHEHWS 3amad H
OYHKIMA 10 OpraHM3allMOHHOMY, HH()OPMAIHOHHOMY, IOKYMEHTalHOHHOMY,
(GUHAHCOBO-3KOHOMUYECKOMY,  XO3MHCTBEHHOMY M  HHOMY  oOecIieueHHIo
NesTeNbHOCTH  IeHTpanbHoro  ammapata MHMJ]  Poccun;  peamusanuu
yIpaBlIE€HYECKUX peIIeHHH, HCIOJIHUTENFCKOH MUCHHIUIMHEL, 3((EeKTHBHOrO
HICTIONB30BaHUs CITY)KeOHOrO BPEMEHH; MOJIb30BaHUS COBPEMEHHON OPITEXHUKOU U
IpOrpaMMHBIMU IIPOAYKTaMM, CHCTEMaMHM CBS3H, CIELUAIBHBIM O00OPYIOBaHHEM;

' B cimyuae ecny denepanbHbI rOCYRAapCTBEHHbIM IPakIaHCKMIl Cyxawmmii (1anee — TPAXAAHCKUM CITYXAIUMI),
3aMellalomui JOKHOCTh AUIUIOMAaTHYECKOTO Kypbepa 3 pa3psAia, BXOAMT B COCTaB KOHTpakTHOM cimyx6et MUJ{
Poccun, T0 B €ro RO/KHOCTHOH perflaMeHT JOTONHHTENBHO BIJIIOYAIOTCS clenyiomue TpeboBanus kK oOpa3oBaHino:
Haluyue npodecCHOHANBbHOrO 00pa3oBaHMA WM JOMOJHHUTENBHOrO NpodecchoHanbHOro ofpa3oBaHus B cdepe
pa3MeIUCHHA 3aKa30B Ha NOCTAaBKM TOBapOB, BLIMIONHEHHe paboT, OKa3aHMs YCAYr Uil TFOCYNapCTBEHHBIX U
MYHHMLHMNAALHBIX HYX.

B cnyyae ecnd B JHOKHOCTHBIE OOA3aHHOCTH TIPaXOAHCKONO CIYXallero, 3aMellaloillero NOHKHOCTh
IUMIIOMAaTHYECKOTO0 Kypbepa 3 paspaia, BXOOAT GYHKUMH MO0 CO3LAHMIO, Pa3BUTHIO M aAMHHUCTPHPOBAHHIO
MH}OPMaLIMOHHEIX CHCTEM B ULEHTpanbHOM anmapate MUJ[ Poccuu, a Takke HCMONb3OBAHHE MPOTPaMMHBIX
NpOJYKTOB, 00ecrneyBarOIMX AaBTOMaTH3aUMIO IOCYAapCTBEHHBIX (YHKUMH, TO B €ro AOJDKHOCTHOH periaMeHT
DOTIONHUTENBHO BITIOYAKOTCA CleAyloliie NpogeccHoHanbHble 3HaHUA: CUCTEM B3aUMOJEHCTBHUS C IpaxIaHaMM U
OpraHM3alUAMM; Y4ETHBIX CHCTEM, 00ECNIEUHBAIOIMX NORIEPXKKY BbINONHEHNS (pelepanbHBIMM rOCY AapCTBEHHLIMU
OopraHaMM OCHOBHBIX 3aJa4 M QYHKUMH; CHCTEM MEXBENOMCTBEHHOTO B3aHMOMAEHCTBUS; CHCTEM YRpaBJieHHS
roCyNapcTBEHHBIMH MH(OPMAUMOHHBIMM pecypcaMH, HHOOPMALMOHHO-aHANIUTHYECKIX CUCTEM, 06eCHeunBaloIUX
cbop, 00pabOTKy, XpaHEHHE H aHaNu3 JaHHbIX; CHCTEM YApaBiEHHUs 3NEKTPOHHBIMM apXUBaMM, CUCTEM
HH(OPMaUKOHHOI 6e30MacHOCTH, CUCTEM YNpaBieHUs IKCIUyaTaumeii.
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pabOTBl C BHYTPEHHMMH M NE€pU(QEpPUHHBIMU YCTPOHCTBaMH KOMIIBIOTEPA, C
MHGOPMAIMOHHO-TENEKOMMYHUKAIIUOHHBIMU CETAMHM, B TOM YHCJIE C CETHIO
VHTepHeT, B ONEpallMOHHOM CHCTEME, B TEKCTOBOM DPENAKTOpE, C JJIEKTPOHHBIMHU
tabnunaMd, ¢ 0a3aMH JaHHBIX, IOATOTOBKHM Mpe3eHTaluil, HCIOJIb30BaHUA
rpaguyeckux OOBEKTOB B 3JEKTPOHHBIX HOKYMEHTaX, YIIPaBIECHHUSA 3JIEKTPOHHOM
IIOYTOM; MOATOTOBKH U JOCTAaBKHU AECIIOBOH Koppecnon,ueﬂunn.3

II1. JomxHOCTHBIE 00SA3aHHOCTH, IIPaBa X OTBETCTBEHHOCTh

4.B npepeueHb  JODKHOCTHBIX  OOS3aHHOCTEM  JAMINIOMAaTU4ECKOro
Kypbepa 3 pa3psiaa BXOOUT:

(ITlepeuncaute JOJDKHOCTHBIE 00s3aHHOCTH IUIIIIOMAaTUYECKOr O
Kypbepa 3 paspsga).

5. OcHOBHEIE NIpaBa U 0043aHHOCTH JUINIOMaTHYECKOTo Kyphepa 3 paspsia, a
TaKXXe OrpaHUYeHHUs, 3alpeThl U TpeOoBaHuUs, CBI3aHHbIE C MPaXAAHCKOM Cciyx0o0i
1 0COOEHHOCTSIMHU MPOXOXKIEHU rpaxaaHckor ciyxOsl B cucteme MUl Poccun,
KOTOpPEIE YCTaHOBJIEHBI B €ro OTHOILIEHHWH, IIPENyCMOTPEHBl cTaTbiMu 14-18
®enepanpHoro 3akoHa or 27 miona 2004 r. Ne 79-03 «O rocynapcTBeHHOMH
rpaxpaanckoil ciyx6e Poccuiickoit @enepanun» (nanee — @enepaibHbIi 3aKOH O
rpaxgaHckoil cimyx6be) u ctateedl 5 ®enepansHoro 3axkoHa ot 27 urons 2010 r.
Ne 205-®3 «O6 ocobeHHOCTSX NpoXOXxAeHUS (enepadbHON TrOCyAapCTBEHHOU
Ipa’KJaHCKOM cIoy>Obl B cucreMe MUHHMCTEpCTBa HHOCTpaHHBIX Jen Poccuiickoi
®enepanym.

6. lunnomaTydeckuil Kypbep 3 pa3psAa OCYIIeCTBIseT WHBIE IpaBa H
UCIIONHAET O05M3aHHOCTH, INPEeNyCMOTPEHHBIE 3aKOHONATENbCTBOM PoccHiicKkoi
Oenepannu, npukasamu (pacnopskenusamu) MU Poccum, mnopydyeHusMu
Munuctpa wnHOCTpanHbIX Jen Poccuiickoit ®emepanyu M €ro 3aMecTUTENEH,
nopydeHHsIME qupekTopa Jlenapramenra (yka3aTh HAUMEHOBaHHE JIeNIapTaMEHTa) U
ero 3aMecTurened (B COOTBETCTBHM C pacopefelieHHeM oOs3aHHOCTEN),
NOpYyYEeHUSMH HayajlbHUKa oTAena (yka3aTh HaWMeHOBaHME OTAeNa H
IenapTaMeHTa).

7. lurnoMaTHdecKuil  Kypbep 3 paspiaia 3a  HEHCHOJHEHHE WM
HeHaJyexaniee UCIOJIHEHHE TOMDKHOCTHRIX 0053aHHOCTEH MOXET OBITh MpHUBIEYEH
K OTBETCTBEHHOCTH B COOTBETCTBMH C 3aKOHOJATENECTBOM Poccuiickoit
®enepauuu.

3 B ciay4yae €Cid B HOJDKHOCTHBIC 003aHHOCTH I'PaXXOAHCKOro CHyXauero, 3aMellalIuero aoHKHOCTh

AMIUIOMAaTHYeCKOT0 Kypbepa 3 paspsana, BXOAAT QYHKUHM MO CO3NAHMIO, PAsBUTHIO M aAMUHHCTPHPOBAHHIO
MHQOPMALIMOHHBIX CHCTEM B NeHTpajibHOM anmapate MW Poccum, a Takxe MCIOJIb30BaHHE OPOrPaMMHBIX
NpoJyKToB, ofecneynBaloyX aBTOMATH3aUMIO TOCYNAPCTBEHHLIX (YHKLMHM, TO B €ro AOMKHOCTHON perfiaMeHT
[ONONHHUTENBHO BKIIOHAIOTCA CNEAYIOLINE NpodeccHoHalbHbIe HaBbIKU: paGoThl C CHCTEMaMH B3aUMONEHCTBUSA C
rpaJaHaMM W OpraHW3aLMAMM, C CHCTEMaMM MEXBEJOMCTBEHHOTO B3aUMOMEWCTBMS, C CHCTEMaMM YNpPaBIEHHUS
roCyJapcTBEHHHIMM ~ HHOODMAUMOHHBIMM  pecypcaMH, ¢  HWHOOPMALMOHHO-3aHAJIUTUYECKMMH  CHUCTEMaMH,
obecneunpatomuMu c6op, 06pabOTKy, XpaHEHME W aHANM3 AAHHBIX, C CHCTEMAMM YNDABJEHHS 3JEKTPOHHLIMU
apxXMBaMH, ¢ CHCTeMaMH HHOPMaLHOHHO 6e30MacHOCTH, C CUCTEMaMH YTIPABIEHHUS SKCTLTYaTaLuert.
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IV. ITepedeHs BONPOCOB, I10 KOTOPEIM AUIIOMaTHIECKUH Kyphep 3 paspsiia BIpaBe
WK 0043aH CaMOCTOSTENBHO IPUHUMATh YIIPABJIEHUYECKHUE U MHBIE PELICHHS

8.Ilpy WCHONHEHWH CIyXeOHBIX OOS3aHHOCTEH  JAMINIOMATHYECKHH
Kypbep 3 paspsia BIpaBe CaMOCTOSATENbHO NPYHUMATh PELICHHUS 10 BOIIPOCAM:

(TTepe4rCIUTE BONPOCH], IO KOTOPHIM JUIUIOMaTHYECKU# Kypbep 3 paspsaa
BIIPaBE CAMOCTOATENbHO NIPUHUMATh YIPaBleHYeCKUe X MHbIE PEIIeHH).

9.IIpy WCHONHEHHMH CIY)XeOHBIX O00f3aHHOCTEM  JMINIOMATHYECKHI
Kypbep 3 paspsga 00s3aH CaMOCTOSATENBHO IPUHAMATh PEIIEHH 10 BOIPOCaM:

(TTepeyncnuTs BONPOCHL, IO KOTOPBIM IUNIOMAaTHYECKHUH Kyphep 3 paspsia
00513aH CaMOCTOSTENBHO MPUHAMATD YIpaBieHYeCKUe U HHbIE PeLIeHN).

V. IlepedeHsb BOIPOCOB, IO KOTOPHIM JHIUIOMaTHYECKOrO Kyphepa 3 paspsja
BIIpaBe WX 00s3aH y4acTBOBaTh IIPH [TOATOTOBKE
IPOEKTOB HOPMATUBHBIX IIPABOBBIX AKTOB H (MJIH) IIPOEKTOB
YIIpaBIE€HYECKHX U HHBIX pEIIeHUN

10. JlunmoMaTrdeckuii Kypbep 3 paspsia B COOTBEICTBHH CO CBOEH
KOMIIETEHIMEH BIpaBe y4acCTBOBAaTh B ITOATOTOBKe (OOCYXIEHHM) CIELYIOLUIMX
IPOEKTOB!

(IlepevrcnnTs BHUOBI MPOEKTOB HOPMAaTHUBHBEIX HPABOBHIX aKTOB M (WMIIH)
IPOEKTOB YIpPaBJIEHYECKHX H HMHBIX PEIeHUH, B MNOATOTOBKE KOTODBIX BIIpaBe
y4acTBOBATh IHWIUIOMaTHYeCKUH Kypbep 3 paspsiia B COOTBETCTBHH CO CBOEH
KOMITETeHIHER ).

11. JJumnomatuyeckuil Kypsep 3 paspsifa B COOTBETCTBHM CO CBOEH
KOMIIETEHIMEH 00sf3aH y4YacTBOBAaTh B IOATOTOBKE (0OCYXIEHMH) CIEAYIOLIHX
IPOEKTOB:

TIOJIOXKEHUH 00 OTAeNe U JenapTaMeHTe;

rpagka OTITyCKOB I'paXJaHCKUX CIy)KallluX AeNapTaMeHTa;

HHBIX aKTOB II0 TIIOPYYEHMIO HENOCPEACTBEHHOIO pYKOBOIHUTEN H
pykosonctea MU /1 Poccun.

VI. Cpoxu u nipouenyps! NOATOTOBKH, paCCMOTPEHHUS
IPOEKTOB YIIPaBICHYECKHX U UHBIX PEIlIeHUH, TOPII0K
COTJIaCOBAHUS U NPUHATUSA JaHHBIX PEILICHHM

12.B  COOTBETICTBUM CO CBOMMHU LOJDKHOCTHBIMH  OOS3aHHOCTAMH
OUIUIOMAaTHYecKuil Kypbep 3 paspsia [OpUHMMaeT pelleHHs B CPOKH,
YyCTaHOBJICHHBIE 3aKOHOATEILHBIMI Y HHBIMH HOPMAaTHUBHBIMH NPAaBOBBIMH aKTaMHU
Poccuiickoit @enepanun.

VII. Ilopsinok ciyxeGHOTo B3auMOAECHCTBUS
13. BzauMogeicTBHE  OUIUIOMaTHYeCcKOro  Kypbepa 3 paspaga ¢

rpaxgaHckuMu ciyxxamumu MU Poccuu, rpaXpaHCKUMHU CIYXaIIUMH HHBIX
rOCYapCTBEHHBIX OPTraHOB, a TaKXe C APYTHMMH IpakJaHaMH ¥ OPraHHU3aluMsIMu
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CTpOMTCS B paMKax JeNOBBIX OTHOLIEHHH Ha OCHOBE OOIIMX NPHHIMIIOB
CITy>keOHOTO TOBEJEHHUS TOCYHApCTBEHHBIX CIYXAIIUX, YTBEPXKIEHHBIX YKa30M
ITpe3unenta Poccuiickoit ®enepanuu ot 12 aBrycra 2002 r. Ne 885 (Cobpanue
3akoHogaTenbcTBa Poccuiickoit @enepamuu, 2002, Ne 33, ct. 3196; 2007, Ne 13,
ct. 1531; 2009, Ne 29, cr. 3658), u TpeboBaHmiéi K ciry)KeOHOMY MOBEIEHHUIO,
yCTaHOBJIEHHBIX crarheil 18 enepanbHOro 3akoHa O TpaKHAHCKOH ciyxOe, a
Tak)ke B COOTBETCTBHH C MHBIMH HOPMAaTHBHBIMU IIPaBOBBIMH aKTaMu Poccuiickoi
®enepanuu u MUJI Poccun.

VIII. Ilepeuens rocy1apcTBEHHEBIX YCIIYT, OKa3bIBa€MbIX
rpaxkjaHaMm U OpraHU3alsIM B COOTBETCTBHUHU C aIMUHUCTPATUBHBIM
pernamentoM MU/JI Poccuu

14. Vxa3aTh NOJHBIA IepeyeHb OKa3bIBAEMBIX I'OCYAapCTBEHHBIX YCIYT THO0
cenaTh 3alUCh, YTO FOCYJapCTBEHHBIE YCIYTH HE OKa3bIBAIOTCS.

IX. IToxa3zarenu 3¢ PEKTUBHOCTH U pe3yNbTaTUBHOCTH
podeCcCHOHANBHOM CITy)KeOHOM HesTeNbHOCTH

15. OpdexTnBHOCTE  NpodpecCHOHANBEHOH  CITyeOHOH  JesTeNbHOCTH
IUIIOMaTHIECKOro Kypbepa 3 pa3psja OUEHHBAETCS M0 CIEAYIOUIIM MT0Ka3aTesIM:

BBITIONHAEMOMY O00BEMY pabOTBI M HMHTEHCHBHOCTH TpyZHa, COOIIONEHHUIO
CITy>keOHON TUCIUTIINHEL,

CBOEBPEMEHHOCTH U OIIEPaTUBHOCTH BBIIOJIHEHUS IOPYIECHHIA,

Ka49EeCTBY BBINOJIHEHHOW paboTHI;

CIIOCOOHOCTH BBINIOJHATh JOJDKHOCTHBIE (YHKIMH CaMOCTOSTENBHO, Oe3
TIOMOII PYKOBOJHUTELS;

CIIOCOOHOCTM YETKO OpraHM30BHIBATh M  IUIAHHPOBATH  BBHIIONHEHHE
NOpYYEHHBIX 3aJlaHUM, YMEHHIO PpalMOHAJIBHO HCIONB30BaTh paboyee Bpems,
paccTaBisaTh IPHOPHUTETHI;

TBOPYECKOMY IIOAXOAY K PEIUEeHUIO ITOCTaBIEHHBIX 3aJa4, aKTUBHOCTH H
MHULMATHBE B OCBOEHMHM HOBBIX KOMIIBIOTEPHBIX H HHPOPMAIIMOHHBIX TEXHOJIOTHIA,
crioco6HOCTH OBICTPO aJaNTUPOBATHCA K HOBBIM YCIIOBHSM U TPeOOBaHHAM.

JIMCT O3HAKOMIJIEHMA
Ne | ®amunus, ums, Hara u pocnuce B Harta m Homep | [laTa u HoMmep
n/m OTYECTBO 03HAKOMIJIEHHH C MIpUKa3a o npuKasa o6
JIOJDKHOCTHBIM Ha3Ha4YeHUU Ha | OCBOOOXKIEHHH
pernaMeHToOM U B JNOJDKHOCTh | OT AOJDKHOCTH

IIOJIYYCHHHU €ro KOITHH
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IMpunoxxenue Ne 37

K npukazy MuHuCTEepCcTBa MHOCTPAHHBIX J€]
Poccuiicko# ®enepanuu

oT « 21 » cenTsiOpsa 2015 r. Ne 18151

IIPUMEPHBIN JOJKHOCTHOM PETJIAMEHT ®EAEPAJIBHOI'O
T'OCYIAPCTBEHHOI'O I'PAXKJAHCKOI'O CJOYXAIIEIO
NEHTPAJBHOI'O AIIITIAPATA MUHUCTEPCTBA HHOCTPAHHBIX
NEJI POCCUHACKOHN ®EJEPAIINH

YTBEPXIAIO

(HaI/IMCHOBaHI/Ie JOJDKHOCTH NIPEACTaBUTEIIA HAHUMATENA
b9 (0] JIMga, YIIoOJJHOMOYCHHOT'O HaHI/IMaTe.TIeM)

(noprmucek) (bamMunmst, HHALMIATIBL)
0T «__» 201 r.

NTOJDKHOCTHOW PETJIAMEHT
CHEITUAJIMCTA 1 PA3PSIA

(Yka3zaThb HaHMeHOBaHHe OT/ieJIa H IeNapTaMeHTa)
I. Obmue monoXxxeHus

1. JomkHOCTE (enepajibHOM TOCYyZapCTBEHHOM TIpaXJaHCKOM CIyXObl
(manee — rpaxxgaHckas ciyx6a) cnenmanucrta 1 paspsna (ykasaTh HaUMEHOBaHHE
OoTJena M JenapraMeHTa) MHHHCTEpCTBAa HMHOCTPaHHBIX Jen Poccuiickoit
Denepanuu (anee — creuManucT | paspsna) OTHOCHTCS K MIIamuledl IpyIie
JOJDKHOCTEH MPa)AaHCKOM CIy)KOB!l KaTeropu «00ecreuynBaloIue CIIEIHaTHCTRD).

PerucrpaioHssIii HoMep (KOZ) XOIDKHOCTH - 12-4-5-036.

2. HasHaueHWe Ha JOJDKHOCTH CHELMANKMCTa 1 pa3psaa u ocBoOOXAEHHE OT
JIOJKHOCTH OCYLUECTBIISIETCS B YCTAHOBJIEHHOM IOpSAJiKe NpUka3oM MuUHHCTEpCTBa
UHOCTpaHHbIX Jel Poccuiickoit ®eneparuu (zanee — MU/ Poccun).

Crneupanuct 1 paspsza HeNoOCpe[ICTBEHHO momgdupsercd  (ykasaTh
HalMEHOBaHUE JOJDKHOCTH B COOTBETCTBHH C YCTAHOBICHHBIM IHPEKTOPOM
HemapraMenTa (yka3aTh HaMMEHOBaHWE JeNapTaMeHTa) paclpelleleHHEM
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IOJDKHOCTHEIX ~ 00f3aHHOCTEH MeXIy (QenepalbHBIMU  TOCYAAapCTBEHHBIMU
IpakIaHCKUMHU CIIy>XKallMMHU (Jaliee — rpaxaaHCcKue ciyxamue) JlemaprameHnra).

I1. KBanu¢pukaunonsele TpeGOBaHKS K YPOBHIO U XapaKTepy
3HaHUH U HaBBIKOB, 00pPa30BaHUI0, CTAXY I'PaXIaHCKOH CITy>KObI
(cTaxky rocyJapCTBEHHOH CIIyXObI HHBIX BUIOB) HJIH CTAXy
(oneITYy) pabOTHI 1O CITEUHATEHOCTH

3. JInsa 3aMelleHys IOJDKHOCTH CItenuanucra 1 paspsiga ycTaHaBIMBAIOTCA
cleayroliue TpeGOBaHUS:

a) HUIMYHE CpeHeTo NpodheCCHOHAIBLHOr0 00pa3oBaHUs, COOTBETCTBYIOMIETO
HATIPABJIEHHIO JIeATETHHOCTH;

6) mpodeccuonanbuple 3HaHUA: Konctutyuun Poccuiickoit ®enepanuu,
HOPMAaTHBHBIX NpaBOBBIX akToB Poccuiickoit ®enepannu u MUJL Poccun, a takxke
CITy’KeOHBIX TOKYMEHTOB, PETYIHUPYIONINX (YHKIHOHHPOBAHHE COOTBETCTBYIOILEH
cepsl AEATENHPHOCTU NPHUMEHUTENBHO K HCTIONHEHHIO KOHKPETHBIX NOMKHOCTHBIX
o0s3aHHOCTEH; OCHOB IENONPOM3BOACTBA, YIIPaBIEHHS M OpraHU3allM¥ TPYAA;
OCHOB IIpolecca MpOXOXKICHUS TPaKAAHCKON CIIy>XOBI; HOPM JEeJIOBOTr0 OOIIEeHUS,
¢bopM H MeronoB pabOTBl C IPUMEHEHHEM AaBTOMAaTHU3UPOBAaHHBIX CPENCTB
YIpaBle€HHs, CHCTEM CBSI3H, CHEUHAIBHOr0 O0OpYINOBaHHWA; amnnapaTHoro M
porpaMMHOro obecrnedeHus; BO3MOXHOCTEH H OCOOEHHOCTEeH NpHMEeHEHUs
COBpPEMEHHEIX HMH(POpMALMOHHO-KOMMYHHKAHOHHEIX TEXHOJNOTHA B OpraHax
roCyJapCTBEHHOH BIacTH (majee - TroCyIdapCTBEHHblE OpraHbl), BKIIOYas
HCIIONF30BaHME BO3MOXHOCTEH MEXBEIOMCTBEHHOIO0 JOKYMEHTOO00pOTa; oOumx
BOIIPOCOB B objacTH obecrnedeHus HHOOPMAIMOHHOW 6e301acHOCTH; CIIyXeOHOro
pacnopsaka MWJ| Poccun; mnopsaka pabGotrel co ciyxeOHOH uH(opMauuei,
PEXUMHBIX TpeOOBaHMH; IIPaBWJI OXpaHbl TPyAa W  IPOTHUBOIOKAPHOM
0e30macHOCTH; CpeACTB K METOIOB TIiepeladyd CIeLHalbHOH HH(pOpMaluy;
OCTaBKH JIENIOBOH KOPPECTIOH EHIIHH.

B) IpoeCCHOHaNbHbIE HAaBBIKM: oObecrneyeHHs BBITOJHEHHSA 3a1a4 |
GYHKUMH 10 OpraHU3alMOHHOMY, HWH(OPMAIMOHHOMY, JOKYMEHTAalHOHHOMY,
(MHaHCOBO-5KOHOMHYECKOMY,  XO3SMCTBEHHOMY K  HMHOMY  OOECIIEYEHHIO
OESATENbHOCTH  UeHTpalbHOro  ammapara MUMJI  Poccum;  peamsanuu

' B cryuae ecnm rpaxmaHCKumil ciykalui, 3aMemalomuii JOJDKHOCTb CIIEUManucTa | paspsza, BXOIUT B COCTAB
KOHTpaKTHOM ciyx6s1 MUJL Poccu, To B €ro 10MKHOCTHOH perjlaMeHT JONOJHHUTENBHO BIJHOYAIOTCS CeAyOHe
TpeGoBaHMA K  o0pa3oBaHMIO: Haluuue  MpodiecCUOHANbHOrO  00pa3soBaHMA  WAM  JOMONHMTENLHOIO
npogeccuoranrHoro o6pazoBaHus B cepe pa3MellieHHs 3aKa30B Ha IIOCTABKM TOBAPOB, BBINOJIHEHHE paloT,
OKa3aHHs YCIYT JUIA rOCyJapCTBEHHBIX M MYHUUMNAIBHBIX HYXI.

B cnyuae ecnM B JOJKHOCTHbIE OOSI3aHHOCTM TpaKAaHCKOrO CNIYXAlUero, 3aMeLIaloLIeEro JOJKHOCTh
cneumanucra | paspaga, BXOAAT QYHKUHMH MO CO3JAHUIO, Pa3BUTHIO M aAMHUHHCTPHPOBAHUIO MHQOPMALHOHHEIX
cucTeM B UeHTpansHOM anmapare MUJL Poccun, a Takke MCHONB30BaHHME NPOrPaMMHBIX MPOILYKTOB,
obecreyrBarOIIMX aBTOMATH3aLMIO FOCYJAPCTBEHHBIX (YHKUMIA, TO B €ro JOJKHOCTHOM PErjiaMeHT NONOIHUTENLHO
BKJIOYAIOTCA CJIEAYIOIIME NPOPECCHOHANLHBIE 3HAHMA: CUCTEM B3aUMOZEHCTBUA C IPaXAAHAMHU M OPTaHU3ALUAMY,
YHETHBIX CHCTEM, O6eCreyMBAlOWMX TMOMNEPKKY BBHIMONHEHHS (elepanbHBIMU TOCYJapCTBEHHBIME OpraHaMu
OCHOBHbIX 3ama4 M  (QYHKUMH; CHCTEM MEXBEXOMCTBEHHOrO B3aUMOIEHCTBHA; CHCTEM  YNpAaBlIEHUA
rocy/apcTBEHHbIMH MH(OPMALMOHHBIMU peCypcaMH, HHOOPMAUHOHHO-aHATUTUYECKUX CHCTEM, 00ECIeunBarouxX
cbop, 06pabOTKy, XpaHEeHHE M aHaiu3 JAaHHbIX; CHCTEM YINpaBieHHWA 3NEKTPOHHLIMM AapXHBaMH, CHCTEM
nHGOpMaUMOHHOI 6e30MacHOCTH, CHCTEM YNpaBJIeHHA 3KCIUTyaTalMeii.
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YOpABJIEHYECKHX pEIIEHHM, HCIIONHUATENFCKOH IUCLMILIMHEL 3@GeKTHBHOTO
UCIIONB30BaHus CIIyKeOHOrO BpeMEHH; I10JIb30BaHUs COBPEMEHHON OPITEXHUKON U
NpPOrpaMMHBEIMH TIPOJYKTaMH, CHCTEMaMU CBS3H, CIELMANBHEIM 000pyNOBaHHEM;
paboTBl C BHYTPEHHMMHM H NepUQEpHIHBIMH YCTPOHCTBAMM KOMIIBIOTEPA, C
HHGOPMAIHOHHO-TEJIEKOMMYHHUKAallMOHHEIME  CE€TMHM, B TOM YHCIE C CETBIO
HuTepHET, B ONEPalOHHOM CHCTEME, B TEKCTOBOM PENaKTOpE, ¢ JNEKTPOHHBIMU
tabmuiiamu, ¢ 06asaMM [OaHHBIX, MOATOTOBKM MpEe3e€HTALMH, MCIIONb30BaHMs
rpadUvecKiX OOBEKTOB B 3NEKTPOHHBIX JIOKYMEHTaX, YIPaBIEHHS 3JIEKTPOHHON
TI0YTOM; IIOArOTOBKH M JOCTABKH AENOBOM KOPPECIOHACHIVH.

III. JlomkxHOCTHBIE 00S3aHHOCTH, NIPaBa U OTBETCTBEHHOCTD

4. B nepedyeHpb HOJDKHOCTHBIX 00s13aHHOCTEH crienuaiucTa 1 paspsaia BXOOUT:

([Tepe4uCIUTE NOMHKHOCTHBIE 00S3aHHOCTH crienanucTa 1 paspsna).

5. OcHoBHBIE MpaBa W OOS3aHHOCTH cHelManucTa 1 paspsana, a Takxe
OrpaHWYeHMs, 3amnpeThl U TpeGOBaHWA, CBS3aHHBIE C TIPaXIAHCKOH ciyx60if u
0COOEHHOCTIMH IIPOXOXKASHUS TpaxcaaHckoi cimyx6sr B cucreMe MM/ Poccun,
KOTOpBI€ YCTAHOBIEHBI B €ro OTHOILIEHWH, IpeJyCMOTPEeHBl CTaThbiMH 14-18
®epepanpHoro 3akoHa oT 27 mront 2004 r. Ne79-03 «O rocynapcTBeHHOR
rpakaaHckoit ciyx6e Poccuiickoit Penepanuu» (nanee — PenepanbHeld 3aKOH O
rpaxaaHckoit cimyx0Oe) u crateeit 5 ®enepansHoro 3akona or 27 mrona 2010 r.
No 205-®3 «O6 o0cobeHHOCTSIX NpPOXOXAEHUA ¢enepalbHON TroCyIapCTBEHHOH
IPaKOAHCKOM cItyx0Obl B cucTeMe MUHHCTEpCTBA MHOCTpaHHBIX el Poccuiickoi
Qenepanum».

6. Cenmanict 1 paspsa OCyIIECTBISET HHBIE IIpaBa M HCIOJHAET
0053aHHOCTH, NpPEeNyCMOTPEeHHble 3aKoHonaTenbcTBOM Poccuiickoit Deneparmuy,
npukasamud  (pacnopsoxkeEusamu) MMHMJ]  Poccum, mnopydyeHumsamu MuHHCTpa
WHOCTpaHHBIX Jen Poccuiickoil @elepaluyl U €ro 3aMECTHTENEH, NOPYyYEHHUIMH
nupektopa [lemapramenTta (yKasaTh HauMeHOBaHME JeMapTaMeHTa) H  €ro
3amecTHTellell (B COOTBETCTBUH C paclpefelieHHeM 00s3aHHOCTEH), MOPYyYEHUSIMHU
(yKa3aThb HaWMEHOBaHHE JOJDKHOCTH B COOTBETCTBHM C YCTaHOBJICHHBIM
nupekTopoM  [lemaprameHta — (yKa3aTh ~ HalMEHOBaHME  JeMapTaMeHTa)
pacripeieleHueM JODKHOCTHBIX 00A3aHHOCTEH MEeXIY I'PakIaHCKMMH CIIy)XXalllMMH
HlenaptameHTa).

7. Cneupanuct 1 paspsiia 3a HEUCTIONTHEHHE WIM HEHaJUiexalllee UCIIOTHeHHE
OOJKHOCTHEIX OOS3aHHOCTEH MOXeET OBITh IpUBJIEUEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoii denepauuy.

3 B cnydyae €cid B JOJDKHOCTHBIE 006s3aHHOCTH TPOKIAHCKOro CiHyxalero, 3aMEIUalollero IXOJKHOCTh

crneunanucta | paspana, BXOAAT GYHKLIMH MO CO3NaHHIO, PasBUTHIO U aAMHHMCTPHPOBAHMIO HH(OPMALMOHHbIX
cucTeM B leHTpanbHoM ammapate MUl Poccun, a Takke HCHONb30BaHHE NPOTPaMMHBIX TNPONYKTOB,
ofecrneyMBalOWMX aBTOMaTH3aLUMIO FOCYIapCTBEHHBIX (PYHKUMIA, TO B €r0 AOJDKHOCTHOH PErnaMeHT AOMONHUTENBHO
BKJIIOYAIOTCSl cleaytolue Npod)ecCHOHANIbHbIE HABbIKK: paboThl C CHCTEMaMM B3aMMOLEHCTBHA C rpaxcjaHamMH H
OpraHusauMsMH, C  CHCTeMaMH  MEXBEIOMCTBEHHOr0  B3aMMOAEHCTBHA, C  CHCTEMaMHM  YNpaBlCHHS
rOCYJapCTBEHHbIMH  MHGODMALMOHHBIMH  pecypcaMH, ¢  HHPOpPMaLUOHHO-aHATHTHYECKMMH  CHCTEMaMHY,
obecneunBaroumMy cOop, 06paboTKy, XpaHeHHE W aHalM3 NaHHBIX, C CUCTEMaMM YNpaBJICHUS 3NEKTPOHHLIMH
apXuBamH, ¢ CHCTEMaMH HHGOPMALMOHHO 6€30NacHOCTH, C CHCTeMaMH YNIPABJIEHHS dSKCITyaTaumeit
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IV. IlepeueHb BOIPOCOB, IO KOTOPHIM CHEHANUCT | pa3pszaa BlipaBe UK 00s13aH
CaMOCTOATENBHO IPUHUMATH YIIPaBI€HYECKUE U MHBIE PEILeHUS

8. Ilpu wucronHeHnu ciyxeOHBIX oOsg3aHHOCTEel crnemuamuct | paspszpa
BIIpaBe CaMOCTOSTENFHO IPUHUMATh PEIIeHHs [10 BOIPOCaM:

(Tlepeuncnute BONpPOCH], MO KOTOPHIM CHEIMANIMCT | pa3psiga BIpaBe
CaMOCTOSTENBHO IPUHUMATD YIIPaBJICeHYECKUE U UHBIE PEIICHHUS).

9.Ilpu wucnonHeHHM CcrIyxeOHBIX oOg3aHHOCTEll crneumamuct | paspsaa
00s13aH CaMOCTOATENFHO IPUHUMATh PELIEHHS [T0 BOIIPOCaM:

(Ilepeuncnuth BONPOCHI, MO KOTOPHIM CHENUAIMCT 1 paspsaga obs3aH
CaMOCTOSTENFHO IPHHUMATD YIIPaBlIe€HYECKUe U UHbIEC PEIICHUS).

V. Ilepeuyess BOIIPOCOB, 10 KOTOPHIM CliEaNuCT 1 paspsina
BIpaBe WK 00s3aH y4acTBOBATh IIPH MOATOTOBKE
IIPOEKTOB HOPMAaTUBHBIX [IPABOBBIX aKTOB U (MJIN) IPOEKTOB
yIpaBIeHYECKUX U HHBIX pelleHMit

10. Cienmanuct 1 pa3spsiza B COOTBETCTBUU CO CBOEH KOMIIETEHLIMEH BIpaBe
y4acTBOBaTh B MOATOTOBKE (0OCYKACHNH) ClIEAYIOLIHX POEKTOB:

(IlepeuncnuTh BUABI IPOEKTOB HOPMATHBHBIX IPABOBBEIX aKTOB U (WJIH)
IIPOEKTOB YIPAaBIEHYECKUX U HMHBIX PELIeHH, B IMOArOTOBKE KOTOPBIX BIIpaBe
y4acTBOBATh CIIELMAJIUCT | pa3psiia B COOTBETCTBHH CO CBOEH KOMIIETEHIIUEH).

11. Cpneruanuct | pa3psia B COOTBETCTBUH CO CBOSH KOMIIETEHIMEH 00s13aH
y4acTBOBaTh B [IOATOTOBKeE (0OCY)KIESHUN) CIENYIOIMX IPOESKTOB:

NOJIOXXeHUH 00 oTAeNe U AenapTaMeHTe;

rpaduka OTIIyCKOB I'paXXJaHCKUX CITyKaIlluX JeHapTaMeHTa;

MHBIX aKTOB I10 IOPYYCHHIO HENOCPEACTBEHHOTO PYKOBOIUTES U
pyxoBoactBa MIJ] Poccunu.

VI. Cpoku u npolieypbl HOATOTOBKH, PACCMOTPEHHUS
IIPOEKTOB YNPAaBJICHYECKUX U UHBIX peIleHHH, IOPAIOK
COTJIaCOBAaHHMS U MPHHATHS JaHHBIX PELIeHUMN

12.B  COOTBETCTBHM CO CBOMMM JOJDKHOCTHBIMHM  OOS3aHHOCTIMU
CIIeUMaNuCT 1 paspsna NOpUHMMaeT pelleHHs B  CPOKH, YCTaHOBJIEHHBIE
3aKOHOAATEIbHBIMU U HHBIMH HOPMAaTHBHBIMHU TPaBOBBEIMH aKTaMH Poccuiickoit
e nepanuy.

VII. ITopsaok ciry>xe0HOTo B3auMOIEHCTBHS

13. B3zaumogeiicTBre crienyanucta | paspsana ¢ rpakJaHCKUMH CIIY>KalldMH
MUJL Poccuu, rpakJaHCKUMHU CIYXXKallUMH HMHBIX TI'OCYIapCTBEHHBIX OpPraHOB, a
TaKXKe C JPYFMMH Ipax/laHaMH M OPraHH3al[dAIMH CTPOUTCS B paMKax JIeJOBBIX
OTHOIIEHMH Ha OCHOBE OOMIMX [PHUHIMIIOB CIYy)XeOHOro  IOBeIeHHUs
rOCYJapCTBEHHBIX CIIyXaIllUX, YTBEpXIOeHHBIX YkasoM Ilpesumenta Poccuiickoi
GOenepanmu ot 12 aBrycta 2002r. Ne 885, (Cobpanue 3aKOHOHATENHCTBA
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Poccuiickont @enepanunu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658) ¥ TpeboBaHMIl K CIy)X€OHOMY IOBEHEHHIO, YCTAHOBJIEHHBIX CTaThell 18
@DellepalIbHOrO 3aKOHAa O PaXXAaHCKOH CIryx0e, a TAK)KE B COOTBETCTBHH C HHBIMU
HOpPMaTHMBHBIMH IIPaBOBBIMH akTaMu Poccuiickoit ®eneparmu u MU Poccuu.

VIII. IlepeueHs rocyjapcTBEHHBIX YCIYT, OKa3bIBAEMBIX
rpakJaHaM ¥ OpraHu3alysIM B COOTBETCTBHU C aIMUHUCTPATHBHEIM
perimamenToMm MU Poccuun

14. Yxa3aTh NONHEIN NepedeHb OKa3BIBAEMBIX FOCYIAPCTBEHHEBIX YCIYT MO0
caenaTh 3alych, YTO F'OCYAAPCTBEHHBIE YCIYTH He OKa3bIBAIOTCH.

IX. ITokasarenu 3¢ heXTMBHOCTH U pe3yIbTaTHBHOCTH
Npo¢eCCHOHANBHOM CITy)XeOHOH AesSTeTFHOCTH

15. OpbekTuBHOCTE  NMPOQECCHOHATBHOW  CHyXeOHOH  HesTeNnbHOCTH
crienanucra 1 paspsaa olleHUBaeTCs MO CIEAYIOIMM II0KAa3aTesIM:

BBIITOJTHAEMOMY 00BEMy pabOTBI M HMHTEHCHBHOCTH TpPY[a, COOIIONECHHIO
CITyKeOHOU! MUCIHILIHHEI;

CBOEBPEMEHHOCTH M OIIEPATHBHOCTH BEHIIONHEHHUS IOPYUEHUI;

Ka4yeCTBY BBIIIOJHEHHOH paboThL;

CIIOCOOHOCTH BBINOJHATH JODKHOCTHBIE (YHKIMH CAMOCTOSATENBHO, 0e3
IIOMOII PYKOBOIUTEIS,

CIIOCOOHOCTH YETKO OpraHH30BBIBaTh M  IUIAHHPOBATH  BHINOJHEHHE
NOPYYEHHBIX 3alaHdi, YMEHMIO PpallMOHAJBHO MCIIONB30BaTh pabodee Bpems,
paccTaBIATh IPUOPHUTETEI;

TBOPYECKOMY MOAXONY K PEIIEHUIO IOCTaBIEHHBIX 3a]1a4, aKTUBHOCTH MU
WHUIMATHBE B OCBOCHUHM HOBBIX KOMIIBIOTEPHBIX M HH)OPMAIMOHHEIX TEXHOJIOTHH,
CIIOCOOHOCTH OBICTPO aaNTHPOBATHCA K HOBBIM YCIOBHSM U TPEGOBAHMAM.

JIMCT OSHAKOMIJIEH A
Ne | @amumnus, ums, Hara u pocnuce B Hara u Homep | JlaTa u HOMep
/1 OTYECTBO 03HAKOMJIEHHH C IIpHKa3a o npukasa oo
JIOJDKHOCTHBIM Ha3HaYeHHU Ha | OCBOOOXKIEHUH
perJIaMeHTOM H B JOJKHOCTD OT JIOJDKHOCTH

IMNOJIYYEHHNH €ro KON
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Ipunoxxenue Ne 38

K IIpuka3zy MuHucTepCTBa MHOCTPaHHBIX Jel
Poccuiickoii ®epnepanum

ot « 21 » centabps 2015 r. Ne 18151

IPEMEPHBIN JTOJDKHOCTHOM PEIJIAMEHT ®EJIEPAJILHOIO
I'OCYJIAPCTBEHHOI'O I'PAXKIAHCKOI'O CJIYXAIIEI'O
IIEHTPAJIBHOI'O AIIITAPATA MUHUCTEPCTBA HHOCTPAHHBIX
JTEJI POCCUHCKOM ®EJEPATIAN

VTBEPXIAIO

(HaHMeHOBaHHC AOJDKHOCTH NIPEACTABUTEIA HAHUMATCIA
60 JIaLa, YNOJTHOMOYEHHOIroO HaHuMaT CJICM)

(moxruce) (bamunus, HHALIUAIIBL)
OT «__» 201 r.

JOJOKHOCTHOM PETJIAMEHT
CIIEIINAJIMCTA 2 PA3PSIIA

(Yxa3aTh HaHUMeHOBaHHeE OT/AEa H JeNAPTAMEHTA)
I. O01mue nonoxenus

1. JJomxHOCTh  penepalibHOM ToCynapCTBEHHOH TPaXHaHCKOM — CiTy»Obl
(manee — rpaxnaHckas cuyx6a) crnenumanucra 2 paspsaaa (yYKazaTh HAUMEHOBaHME
OoTAeNa M JenapTaMeHTa) MHuUHHCTepCTBA MHOCTPAHHBIX Jen  Poccuiickoi
Qenepauyu (Janee — CNEMUANUCT 2 paspsja) OTHOCHTCS K MIamIIed Ipyrime
JOJDKHOCTEH Ipa)XAaHCKOM CIIyKObI KaTeropuu «00ecneyrBalonye CIenUaTuCThy.

Perucrpanuonsslit Homep (koa) ZOJDKHOCTH - 12-4-5-037.

2. HazHadyeHnre Ha JOJDKHOCTH CHEIHANUCTa 2 pa3psa X OCBOOOXKIEHHE OT
OOJKHOCTH OCYILECTBIIAETCA B YCTaHOBJICHHOM NOpsAIKE NpHUKa3oM MuHucTepcTBa
nHOCTpaHHBIX Aen Poccuiickoit ®enepanuu (nanee — MU Poccun).
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Cnemmamuct 2  paspsia HEIOCpeACTBEHHO moayMHsercs  (ykas3aThb
HayMEHOBaHUE JIOJDKHOCTH B COOTBETCTBUM C YCTAHOBJIEHHBIM OUPEKTOPOM
Hemapramenta (yka3aTh HalMEHOBaHME JeNapTaMeHTa) paclpeneneHueM
OO/DKHOCTHBIX ~ OOs3aHHOCTEH MexXIy (elaepalbHBIME — OCYAapCTBEHHBIMU
IPaXIaHCKUMU CIY>XallluMU (Hajee — paXIaHCKue ciyxamue) JlenapramenTa).

I1. KBanngukanyonssie TpeGOBaHUS K YPOBHIO U XapakKTepy
3HaHUI U HaBBIKOB, 00Pa30BaHUIO, CTAXKY I'Pa’KIAHCKON CITY>KOBI
(cTaxxy rocyapcTBEHHOM CiTy>XObl MHBIX BUJOB) WM CTaXy
(ompITYy) pabOTHI IO CHENATEHOCTH

3. JIns 3aMenieHus JOJDKHOCTH CHeNMaliucTa 2 paspsia yCTaHaBIUBAIOTCS
cleaylomue TpeOOBaHUA:

a) HaJIM4ue cpelHero nNpodeccCHoHaIBHOro 00pa30BaHus, COOTBETCTBYIOLIETO
HaIIpaBJIEHUIO HESTENBHOCTH;

0) npodeccuonanpupie 3HaHUA: Konctutymuu Poccuiickoit ®enepanmu,
HOpPMAaTHUBHBIX IPaBoBBIX akToB Poccuiickoit ®enepannu u MUJL Poccun, a Taxoke
CITyKeOHBIX JOKYMEHTOB, PETYJIHPYIOIUX GYHKIHOHUPOBAHHE COOTBETCTBYIOILIEH
cdepbl JeATeNbHOCTY IPUMEHUTENBHO K UCTIOJHEHUIO KOHKPETHBIX JOKHOCTHBIX
00s13aHHOCTEH; OCHOB JENONPOHU3BOJCTBA, YNPAaBICHHS M OpraHU3allud TPY.a;
OCHOB Ipoliecca IPOXOXAECHUS IpaXTaHCKOW CITyXOBI; HOpPM AEI0BOro oOIIeHus,;
dopM H MeTolOB paboOThl C IPHUMEHEHHEM aBTOMATH3UPOBAHHBIX CPENCTB
yIpaBieHHs, CHCTEM CBSA3M, CHEHMaJBHOrO OOOpYHOBaHHUS, amnmnapaTHoro M
IIPOTPaMMHOr0 OOecIeYeHHsA; BO3MOXXHOCTEH M OCOOEHHOCTEH mNpUMEeHEeHUA
COBpPEMEHHBIX HMH(GOPMaIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B oOpraHax
rOCyapCTBEHHOH BiIacTH (manee - TrocylapCTBEHHBIE OpraHbl), BKIIOYas
HCITOJIb30BaHAE BO3MOXKHOCTEH MEXBEOOMCTBEHHOTO HOKYMEHTO00O0pOTa; OOIIHX
BOIMPOCOB B obnacTu obecrieueHus: HHPOPMAITMOHHON O€30IIaCHOCTH; CIIy)XeOHOro
pacnopsaka MWMJ] Poccum; mopsaka paGoTel co CiyxeOHOM wuHbOpMaIHei,
PeXUMHBIX TpeOOBaHHWH; IpaBHJ OXpaHbl TpPyJa H INPOTHBOIIOXKAPHO
0e30macHOCTH; CpeACTB M METOAOB Ilepenadyd CHeUHaJbHOW HH(OpMaIlHK;
IIOCTaBKH JEJI0BOH KoppecnoH,z(eﬂuml.2

B) NpOoQECCUOHANIbHBIE HABBIKM: O00eCIedYeHHs BHINOJNHEHHS 3alad M
GbyHKUMHA 10 OpraHM3allMOHHOMY, HH(GOPMAalHOHHOMY, JOKYMEHTAallHOHHOMY,

' B chyuae ecnm rpaxmaHCKuil CIy)Xauldi, 3aMEMIAIOIIMH JOKHOCTb CIELMANHCTa 2 Paspaia, BXOAMT B COCTAB
KOHTpaKTHOH cnyx6b1 MU]I Poccun, TO B €ro NOMMKHOCTHOM PErNaMeHT NOTONHUTENLHO BKIHOYAIOTCS ClEAyIOLIHe
Tpe6oBaHMS Kk  06pa3oBaHMIO: HaluuMe  NpodeccHOHANbHOrO  00pa3oBaHMA WM JOTCJHHUTENLHOTO
npodeccuoHanbroro o6pa3oBaHus B cepe pa3MelleHHA 3aKa30oB Ha IOCTaBKM TOBApOB, BHINOJHEeHHe paboT,
OKa3aHHs YCIIYT AJlA FOCYAapCTBEHHBIX ¥ MYHHUUMNANBHBIX HYX.

B cayuae ecnu B JOMKHOCTHblE OOS3aHHOCTH TIPaJAHCKOTO CNY)XAaLUero, 3aMellaiollero J0JDKHOCTD
CrelHanucTa 2 paspsaa, BXOAAT QYHKUHMH MO CO3NAHMIO, Pa3BUTHIO W aAMHHMCTPHPOBAHMIO HH()OPMALMOHHBIX
cucteM B UeHTpanbHoM annapate MMJL Poccun, a Taike MHCMONB30BaHHME TMPOrPaMMHBLIX TPORYKTOR,
obecneynBaroMX aBTOMATH3aLHI0 rOCy 1apCTBEHHBIX (YHKUMIA, TO B €ro HOJDKHOCTHOM perfaMeHT HOMOAHUTENBHO
BKJIFOYAIOTCS ClEeAyolMe npo(eccHOHaNbLHbIE 3HAHUA: CHCTEM B3aHMOAEHCTBHA C IPakJaHaMH ¥ OpPraHHU3aUUSAMK,
YUYETHBIX CHCTEM, OOECrneuHBarOlIUX MOIAEPKKY BbINONHEHUS (enepaibHBIMKA OCYAAPCTBEHHBIMH OpraHamu
OCHOBHBIX 3a1ai M  (YHKUHMHA; CHUCTEM  MEXBENOMCTBEHHOrO B3aUMOJEHCTBUA; CHCTEM  YNpaBJeHMS
rocyapCTBEHHBIMH MH(OPMAUHOHHBIMH pecypcaMi, HHOOPMaLMOHHO-aHAIMTHYECKUX CHCTEM, 0GecneuuBaOMMX
cbop, oOpaboTKy, XpaHeHHWE U aHalNu3 JaHHBIX; CHCTEM YNpPABIEHHUS 3JIEKTPOHHBIMH apXUBaMu, CHCTEM
nHhOpMauMoHHO R 6€30MaCHOCTH, CHCTEM YNpaBNEeHUs SKCIINYaTaLMEN.
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(UHAHCOBO-5KOHOMHYECKOMY,  XO3MHCTBEHHOMY M  HHOMY  OOECIEYEHHIO
OEeATeNBHOCTH  LeHTpanbHoro  ammapata MHMJ]  Poccun;  peannsanuu
YIpaBJIeHYECKUX pPELIeHUH, HCIONHUTENBCKOR IMCIMIUIHHEL 3G QEKTHBHOrO
HCIIONB30BaHUs CIIY)X€OHOTO BpeMEHH; IOJH30BaHUs COBPEMEHHOH OPITEXHUKOH M
IIPOrPaMMHBIMK TIPOXYKTaMH, CHCTEMaMH CBS3H, CIIELMalbHBEIM 000pYI0OBaHHEM,;
paboTel C BHYTPEHHUMH H TNepHQepUHHBIMH YCTpONCTBAMM KOMIIBIOTEpA, C
HHGPOPMAIIMOHHO-TENTEKOMMYHUKAIOHHBIME  CETSIMH, B TOM YHCIE C CETHIO
HHTepHET, B OMEpPallMOHHON CHCTEME, B TEKCTOBOM DEAAKTOpPE, C 3JIEKTPOHHEIMM
tabmuuamy, ¢ 0a3aMd JaHHBIX, INOATOTOBKHM IIPE3€HTAlUH, HCIIOJIBE30BaAHUS
rpaduyecKux 0OBEKTOB B 3IEKTPOHHBIX AOKYMEHTAX, YIPaBJIEHUSA 3JIEKTPOHHOM
IIOYTOMH; TTOATOTOBKM U AOCTAaBKH JIEJIOBOM KOPPECIIOHICHIUH.

III. JlomxHOCTHEIE 00S3aHHOCTH, IIpaBa X OTBETCTBEHHOCTh

4. B mepeyeHp NOIDKHOCTHBIX 0053aHHOCTEH CIeLIMAINCTa 2 pa3psa BXOJUT:

(TTepe4ncnuTh TOKHOCTHEIE 00S3aHHOCTH CHEeNUaUCTa 2 pa3paaa).

5. OcHoBHBIe TpaBa U O00A3aHHOCTH CHENUAIKCTa 2 pas3psaAa, a TaKxKe
OrpaHHYEHHs, 3alpeThl W TpeOOBaHUA, CBS3aHHBIE C TPAXITAHCKOH CIyxOOH H
0COOEHHOCTSIMH TIPOXOXAEHMs rpaxnaHckoit ciyx6sl B cucreme MHJL Poccun,
KOTOphle YCTaHOBJIEHEI B €ro OTHOLICHWH, IMpPeXyCMOTpeHbl cTaThiMu 14-18
®enepansuoro 3akoHa oT 27 wmons 2004 r. Ne 79-®3 «O rocynapcTBeHHOMH
rpaxxaaHckoit ciyx6e Poccuiickoit @enepanuu» (fanee — denepanbHEIA 3aKOH O
rpaXxOaHckoi ciyx6e) u cratbeit 5 ®epepanbHoro 3akoHa ot 27 mrons 2010 r.
No 205-@3 «O6 0COOEHHOCTAX INPOXOXIEHUS QelepalbHOil rocynapcTBEHHOM
rpaXxIaHCKOH ciryxObl B cucTeMe MuHMCTEpCTBa HHOCTPaHHBIX Jen Poccuiickoi
®epnepanum».

6. Cenuanuct 2 pa3spsia OCYINECTBISAET HHBIE IIpaBa M HCIOIHAET
0053aHHOCTH, NPENyCMOTPEHHbIE 3aKOHOAATeNhCTBOM Poccuiickoit Penepanuy,
npukazamu  (pacnopspkenusamu) MMl Poccum, nopydeHusmu MuHuctpa
HHOCTpaHHBIX nen Poccmiickoii Penepanyy U €ro 3aMecTUTENeH, NOPYyYEHUAMU
nupekTopa JlemaprameHTa (yKa3zaTb HauMEHOBaHHMe [elapTaMeHTa) H €ro
3aMecTHTeNel (B COOTBETCTBUY C paclpejelieHHeM 00sS3aHHOCTEH), MOpYyYeHUAMHU
(ykasaTh HaMMEHOBaHHME JOJDKHOCTH B COOTBETCTBHM C YCTaHOBIEHHBIM
nupektopom  /JlemaprameHTa — (yka3zaTh ~ HauMEHOBaHUME  JelapTaMeHTa)
pacripeielIeHHeM OJDKHOCTHBIX 00SI3aHHOCTEH MEX Y TPaKJAHCKMMH CITy>KallluMH
HenapramenTa).

7. Cnenuanuct 2 paspsa 3a HEUCIIOJNIHEHUEe WIM HeHaJJe)Kalllee UCIIOIHEH e
HODKHOCTHBIX OOsf3aHHOCTE MOXET OBITh MNpHBIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOJAaTeNbCTBOM Poccuiickoil denepauuy.

3 B cjiyyae €Cli B INOJDKHOCTHbI® 0053aHHOCTH IPaXKAAHCKOIo CHRYXauero, 3aMellaroliero AOJHKHOCTh

CrieHaIicTa 2 paspsafa, BXOHAT (YHKUMM MO CO3JAaKMIO, Pa3sBUTHIO M aAMHHHCTPHPOBAHHMIO HH(OPMaUMOHHEIX
cucTeM B UeHTpatbHOM annapate MUWJ] Poccun, a Takke HCMONB30BaHHE MNPOrpaMMHBIX MPOAYKTOB,
06ecreYBaOLMX aBTOMATH3aLHIO TOCYAaPCTBEHHBIX GYHKLMIA, TO B €r0 JOJKHOCTHOH PErNaMEHT HOMONHUTENLHO
BKJIIOYAIOTCA cjeayloiuye npodecCHOHaNbHbIE HaBbIkM: paboThl ¢ CHCTEMaMM B3aHMOJEHCTBHA C rpaxAaHamMM H
OpraHuMsauMiAMH, C CHCTEMaMH  MEXBEJIOMCTBEHHOI0  B3aWMONEHCTBHMSA, C  CUCTEMaMH  YynpaBleHus
roCylapCTBEHHBIMH  MH()OPMALMOHHBIMM  pecypcaMM, C  HH(POPMALMOHHO-aHATUTHYECKUMH  CHCTEMaMU,
obecneuuBatomumn c6op, 06paboTky, XpaHeHHe M aHaNM3 JaHHBIX, C CHCTEMAaMH YNpaBNEHHA 3JIEKTPOHHBIMH
apXMBaMH, ¢ CUCTEMaMH MHGOPMaUMOHHOI 6e30MacHOCTH, ¢ CHCTEMaMH YNpaBieHNs 3KCITyaTauHeit.
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IV. IlepedeHs BOIPOCOB, 10 KOTOPHIM CIIELIMANUCT 2 pa3psja BIpaBe WK 00s3aH
CaMOCTOSTEIFHO IPMHUMATH YIIPaBIEeHYECKHE U UHbIE PELICHNUS

8.Ilpy ucnonHeHUH CIYXKeOHBIX 00f3aHHOCTEH CcHenuamucT 2 paspsaaa
BIIpaBe CaMOCTOSTENFHO IPUHUMATh pELIeHHS 10 BOIIPOCaM:

(ITepevrcnuThy BONPOCHl, MO KOTOPHIM CHENHAIHCT 2 pas3psia BIpaBe
CaMOCTOSTEJIFHO NIPUHUMATE YIIPaBIeHYECKHUEe U HHBIE PEIICHNS).

9. Ilpu wucnoMHEHHH CIyXeOHBIX OO0sg3aHHOCTEM clenuanucT 2 paspaga
0053aH CaMOCTOSITENIFHO IPUHUMATD PEIIIEHUS 110 BOIIPOCaM:

(ITepeyrcIUTh BOMPOCH], MO KOTOPHIM CHEHUamucT 2 paspsna o6s3aH
CaMOCTOATENIFHO IIPUHUMATE YIIpaBleHYSCKHUe ¥ UHbBIE PEIIeHNS).

V. IlepedyeHs BOIpOCOB, 10 KOTOPBIM CIIEIMANUCT 2 pa3psia
BIIpaBe WM 00s3aH Y4acCTBOBATh IIpU MOATOTOBKE
IIPOEKTOB HOPMATUBHBIX IPABOBEIX aKTOB U (WJIM) IPOEKTOB
yTIpaBleHYECKUX M UHBIX pelIeHUH

10. Cnermmanuct 2 pa3psjia B COOTBETCTBUM CO CBOeH KOMIIETEHIMEN BIIpaBe
y4acTBOBAaTh B IOATOTOBKE (00CYXKIEHHH) CIIeIYIOIIUX IPOEKTOB:

(ITepeyrciuTh BUABI NPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB U (MJIH)
IIPOEKTOB YNPaBIEHYECKUX W HHBIX pENICHHWH, B IOATOTOBKE KOTOPHIX BIIpaBe
y4aCcTBOBATh CIIEMUAIUCT 2 pa3psa B COOTBETCTBHM CO CBOEH KOMIIETEHIMEH ).

11. Cneunanuct 2 paspsja B COOTBETCTBUU CO CBOEH KOMIIETEHIIUEH 00s13aH
y4acTBOBATh B IIOATOTOBKE (00CYXIEHUH) CIIeIYIOLIMX IPOEKTOB:

TIOJIOXKEeHUH 00 OTIene U AenapTaMeHTe;

rpaduka OTIyCKOB IPa)KIAaHCKUX CIIY>KaIlUX JelapTaMeHTa,;

MHBIX aKTOB [0 IIOPY4EHHIO HENOCPEACTBEHHOTO pYKOBOAMTENS H
pykoBoactea MU /I Poccun.

VI. Cpoku 1 npouefypsl IOATOTOBKH, pACCMOTPEHHUS
IIPOEKTOB YNPAaBIEHYECKUX U UHBIX PEIIEHHUH, TOPAIOK
COIIaCOBaHUs U NPUHATHSA JaHHBIX PELICHUI

12. B cooTBeTCTBHH CO CBOHMMH JOJDKHOCTHBIMH  O0OS3aHHOCTAMM
CIIEHMANIUCT 2 pa3psila [PUHUMAEeT pelIeHuss B  CPOKH, YCTaHOBJICHHBIE
3aKOHOJATENbHFIMU U HMHBIMH HOPMAaTUBHBIMHM IIPaBOBBIMHM akTamu Poccuiickoi
Denepauym.

VII. Ilopsanok ciiyxeOHOoro B3auMoIeiCTBU

13. B3aumopelicTBre cienuanucra 2 paspsaaa ¢ IpaXJaHCKUMH CIYy>XKallUMU
MMUW]1 Poccuu, rpax[aHCKUMH CIyXallMMH HHBIX TOCYZapCTBEHHBIX OpraHoB, a
TaKXe C JPYIMMH rpaXJaHaMH U OpraHM3alldsIMH CTPOHMTCS B paMKaX IeJOBBIX
OTHOILEHMI Ha OCHOBe OOIIMX MNPUHOMIIOB CIYy)XeOHOro  IMOBEeNEHUs
roCyIapCTBEHHBIX CIyXalllMX, YTBEpXIeHHbIX YkasoM Ilpesunenra Poccuiickoi
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depepaumn ot 12 aprycra 2002r. Ne 885 (Cobpanme 3akoHOIATENbCTBA
Poccuiickoit @egepanuu, 2002, Ne 33, ct. 3196; 2007, Ne 13, ct. 1531; 2009, Ne 29,
cT. 3658), u TpeboBaHMIA K CIIy>)KeOHOMY MOBEIEHHUIO, YCTAaHOBIECHHBIX CTaThel 18
denepanbHOro 3aKOHa 0 IpaKIaHCKOH ciiyx0e, a Taloke B COOTBETCTBUHU C HHBIMH
HOpPMAaTHUBHBIME IIpaBOBbIMU akTamu Poccuiickoit ®enepanuu 1 MU/ Poccun.

VIII. IlepeyeHs rocyqapcTBEHHBIX YCIIYT, OKa3bIBAEMBIX
rpakJlaHaMm ¥ OpraHU3alysIM B COOTBETCTBHH C aJMHUHUCTPATUBHBEIM
pernamestoM MU/ Poccuu

14. Yxa3aTh NOMHBINA NepedeHb OKa3bIBAEMBIX MOCYNapCTBEHHBIX YCIYT JH00
caenaTh 3amych, YTO TOCYAAPCTBEHHBIE YCIYTH HE OKa3bIBaIOTCA.

IX. IToxa3zarenu 3¢¢peKTHBHOCTH M Pe3yJIbTaTUBHOCTH
npodeCCHOHATBHOM CITy)KeOHOH e TeTbHOCTH

15. OpdexTuBHOCTE  IpOodecCHOHANBHOM  CIHyXeOHOH  JesSTeNnbHOCTH
CHEUAIKCTA 2 pa3psja OLEHUBAETCA 110 CIIEAYIOLIHM MOKa3aTeNIM:

BBIIIONHAEMOMY 00beMy pabOTBl M WHTEHCHBHOCTH TpyJa, COOJIOJECHHUIO
CIIy>KeOHOH JUCIUTLIUHEL;

CBOEBPEMEHHOCTH U ONIEPaTHBHOCTH BBIIOTHEHHUS ITOPYYCHHUIA;

Ka4eCTBY BBIIIOJIHEHHOH paboThl;

CIIOCOOHOCTH BBITONHATE JAOJDKHOCTHEIE (GYHKLIHMH CaMOCTOSTENHHO, Oe3
IIOMOIIY PyKOBOJUTENS;

CIIOCOOHOCTM 4Y€TKO OpraHM30BBIBaTh M IUIAHUPOBATh  BEHITIONHEHHUE
NIOPYYEHHBIX 3aJaHuil, YMEHHUIO pPallMOHAIBHO HCIIONB30BaTh pabodee Bpems,
paccTaBIATh IPHOPUTETHI,

TBOPYECKOMY IIOAXOAY K DEINEHHIO IOCTAaBICHHBIX 3aJay, aKTHBHOCTH U
MHHUILMAaTHBE B OCBOEHUH HOBBIX KOMIBIOTEPHBIX M HHGOPMAIIMOHHBIX TEXHOJIOTHIA,
CIIOCOOHOCTH OBICTPO afaNnTHPOBATHCA K HOBBIM YCIIOBHSM UM TPeOOBaHHAM.

JIMCT O3HAKOMJIEHUA
No | ®amunus, ums, JaTa 1 pocruce B Harta u Homep | [laTa u HOMep
n/m OTYECTBO O3HaKOMIJICHHUH C IIpHKa3a o TpHKasza o6
JOJDKHOCTHBIM Ha3sHa4YeHUU Ha | OCBOOOXKIECHUU
periaMeHToM U B JIOJDKHOCTh | OT JOJDKHOCTH

IMOJIYYCHHH €ro KOIINH




