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O xBaHHKAHOHHBIX TPeOOBAHMAX, IPEAbABIAEMbIX I'OCYAaPCTBEHHbIM
rpaskAaHCKHM cJIy;kamum PegepabHOro apxXHBHOI0 areHTCTBA

B coorsercTBHM co craTheit 12 ®enepansHoro 3akona ot 27 wmons 2004 .
Ne 79-0@3 «O rocynmapcrBeHHOl rpaxnaHckod ciyx6e Poccuiickoii ®eneparum»
(Cobpanue 3akoHomatenbcTBa Poccuiickoit ®epeparmu, 2004, Ne 31, c1. 3215; 2006,
Ne 6, ct. 636; 2007, Ne 10, ct. 1151; Ne 16, cr. 1828; Ne 49, c1. 6070; 2008, Ne 13,
ct. 1186; Ne 30, c1. 3616; Ne 52, ct. 6235; 2009, Ne 29, ct. 3597, 3624; Ne 48, ct. 5719;
Ne 51, er. 6150, 6159; 2010, Ne 5, ct. 459; Ne 7, ct. 704; Ne 49, c1. 6413; Ne 51, cT. 6810;
2011, Ne 1, cr. 31; Ne 27, cr. 3866; Ne 29, ct. 4295; Ne 48, ct. 6730; Ne 50, cr. 7337;
2012, Ne 50, ct. 6954; Ne 53, ct. 7620, 7652; 2013, Ne 14, ct. 1665; Ne 19, cr. 2326,
2329; Ne 23, ct1. 2874; Ne 27, ct. 3441, 3462, 3477; Ne 43, cT. 5454; Ne 48, ct. 6165;
Ne 49, ct. 6351; Ne 52, ct. 6961; 2014, Ne 14, ct. 1545, Ne 52, ct. 7542; 2015, Ne 1,
cT. 62, cT. 63, Ne 24, cr. 3374, Ne 41, cr. 5639), Ykazom Ilpesunenra Poccuiickoi
®enepanun ot 27 centabps 2005 r. Ne 1131 «O xBanuUKaLHOHHBIX TpeOOBaHUAX K
CTaXy TIOCYHApCTBEHHOW IpaXHaHCKOM ciyxObl (rocynapcTBEHHOM cayxObl HMHBIX
BHJIOB) WIH CTaxy paboThl MO CIEUHAIBHOCTH VIS (eAepalbHBIX TOCydapCTBEHHBIX
rpaxpanckux ciyxamux» (CoOpanue 3akoHonmaTenscTBa Poccuiickodt dernepanuy,
2005, Ne 40, ct. 4017; 2008, Ne 31, ct. 3700; Ne 46, ct. 5930) 1 B LieNAX YTBEPXKICHHA
IOTIOTHUTEIBHBIX KBwIH(bHKaHHOﬁHiBTXT” TpeGoBaHuU, IIpe ABSIBIIAEMBIX
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K IpodecCHOHANPHBIM 3HAaHMAM M HaBBIKaM, HEOOXOOHUMEBIM JUIS HCIIOJHEHHS
HOJDKHOCTHBIX 0053aHHOCTEH IO NOJDKHOCTAM TOCYIapCTBEHHON IPaXKAaHCKOH CIy»KGbI
DenepanbHOr0 apXMBHOIO areHTCTBa, C Y4eTOM CHELHalN3allii OpodecCHOHATHHOM
CITyxeOHOM JeATENTFHOCTH N P M K a3 bl B 2 10:

1. YTBepauts KBaJTM(UKAIIMOHHEIE TpeGoBaHus, IpEABABIIEMEIE
rOCYZapCTBeHHBIM TI'PaXIaHCKUM cilyxamuM PenepanbHOro apXHBHOIO areHTCTBA
COrNacHO NMpuiiokeHuto Ne 1.

2. YTBepaUTH JOTIONHUTENbHBIE KBaJIM(UKAITHOHHbIE TpeboBaHms,
IPEeNBABIAEMEIE K INPO(QECCHOHANBHBIM 3HAHHUAM M HAaBHIKAM, HEOOXOIMMBIM IS
MCIIONIHEHH  JIOJDKHOCTHBIX ~ OOA33HHOCTEH 10  JOJDKHOCTAM  TOCYAapCTBEHHOM
IpaxaaHCKo# ciyxObl DenepalbHOr0 apXMBHOTO areHTCTBa, C YYETOM CHElMalu3alyy
npodeCCHOHANBHOM CITyKeOHOH AeSTeIBHOCTH COTJIACHO MPHIIOXKEHHIO Ne 2.

3. IlpusHate yTpaTMBIIMM CHIy npuka3s DenepaibHOrO apXMBHOTO AareHTCTBA

ot 3 monst 2012 r. Ne 38-kx «O KBanMUKAUHOHHEIX TPeOOBAaHUAX K MPOPECCHOHATEHBIM
3HaHMAM M HABBIKAM, HEOOXONMMBIM I HCIONHEHHA HOJDKHOCTHBIX O6S3aHHOCTeiH
rOCYyIapCTBEHHBIX TIPaXIaHCKUX ciyxamux @PenepansbHOro apxXMBHOTO areHTCTBa»
(3aperucTpupoBan MunucrepcTBOM FOCTHLUU Poccuiickoit Qenepauun
11 centa6psa 2012 r., peructpaunonusrii Ne 25429).

4, KOHTpOJIB 3a HCITIOJIHCHUEM HaCTOAIICTO MIPHUKa3a OCTaBJIAIO 3a co0oii.

PyxoBonutens A.H. Aptusos

Konus BepHa
Havansnuk Otaena
rocyaapcTBEHHOM CITyKOBl, KaJIPOB

(De €paJIbHOIo a XHBHOFO al?eHTCTBa '
TP meAER P - 04.12.2015

E.B. bouaposa




MPUIOXEHHUE Ne 1
K IIpHKa3y
®enepanbHOro apXUBHOTO areHTCTBA
ot «04» nexabps 2015 r. Ne 150-k

KBAIM®PHUKAIIMOHHLIE TPEBOBAHUS],
IIPEXBSBJISAEMBIE 'OCYJAPCTBEHHBIM I'PAXKJIAHCKHM
CIYXAIIUM
PENEPAJIBHOI'O APXNBHOI'O ATEHTCTBA

I. O6mue nonoxeHns

1. PaGotHuku DeneparsHOro apxXMBHOTO areHTCTBa (Jaree — PocapXHB) ABIAIOTCS
¢denepalbHBIME IOCYAapCTBEHHBIMY I'PaKAAHCKUMHE CyxaniuMH. [IpaBa u 06s3aHHOCTH
yKkazaHHBIX pabOOTHHKOB, @ TaKKe MOPANOK IPOXOXIEHHs HMMH TOCYHapCTBEHHOM
rpaxAaHCKOH CITyKOEI ycTanaBiuBatoTcs PenepansHbM 3akoHOM OT 27.07.2004 Ne 79-
@3 «O rocynapcTBeHHOH rpaxmaHckoil ciyxbe Poccmiickoit ®enepammu» (Cobpanne
3akoHoAaTenbcTBa Poccmiickor Denepammm, 2004, Ne 31, cr. 3215; 2006,
Ne 6, ct. 636; 2007, Ne 10, ct. 1151; Ne 16, ct. 1828; Ne 49, ct. 6070; 2008, Ne 13,
ct. 1186; Ne 30, ct. 3616; Ne 52, ct. 6235; 2009, Ne 29, ct. 3597, 3624; Ne 48, c1. 5719;
Ne 51, ct1. 6150, 6159; 2010, Ne 5, ct. 459; Ne 7, ct. 704; Ne 49, ct. 6413; Ne 51, c1. 6810;
2011, Ne 1, ct. 31; Ne 27, ct. 3866; Ne 29, c1. 4295; Ne 48, ct. 6730; Ne 50, ct. 7337;
2012, Ne 50, ct. 6954; Ne 53, ct. 7620, 7652; 2013, Ne 14, ct. 1665; Ne 19, ct. 2326,
2329; Ne 23, ct. 2874; Ne 27, cr. 3441, 3462, 3477; Ne 43, cr. 5454; Ne 48, ct. 6165;
Ne 49, cr. 6351; Ne 52, ct. 6961; 2014, Ne 14, ct. 1545, Ne 52, ct. 7542; 2015, Ne 1,
cT. 62, cT. 63, Ne 24, cr. 3374) (manee — PenepansHulii 3akoH Ne 79-®3) u HHEIMH
HOpPMAaTHBHBIMH aKTaMH O IOCyAapCTBEHHOM rpaXkAaHCKO# ciryx0e.

2. B xBamupuKaUMOHHEIE TpeGOBaHMA, HEOOXOAUMEIE IS HCIIOJIHEHHS
JODKHOCTHRIX OOS3aHHOCTEH II0 COOTBETCTBYIONUEH IOODKHOCTH TI'OCYAapCTBEHHOM
rpaxaaHcKoi ciryx6nl B PocapxuBe, BKIIO9alOTCS TpeOOBaHHS K:

1) ypoBHIO mpodeccCHOHATBHOro 00pa3oBaHHA € YYE€TOM TIpYIIBL, KaTerOpHH
(cnenmanu3ali¥) TIOCYHAPCTBEHHBIX TIPAXTAHCKMX JODKHOCTEH TIoCyaapCTBEHHOM

rpakAaHCKOM CITyXKOEL;
2) CTaXxKy ¥ OIKBITY pabOTH! IO CIIELIHANBHOCTH;



3) ypOBHIO U XapakxTepy IpodecCHOHaIBHEIX 3HaHUH U HaBBIKOB, HEOOXOXUMEBIX JUIT
UCIIONHEHH JAOJDKHOCTHBIX  00sf3aHHOCTEHl 1HO JOJDKHOCTSAM  TOCYIOapCTBEHHOM
IpaXXJaHCKOH CITyxOEI;

4) nenoBBIM M JHUYHOCTHBIM KayecTBaM, HEOOXONUMBIM Ui HCHONHEHUS
JOJDKHOCTHBIX 00S3aHHOCTEH;

5) X NONONHUTENILHBIM 3HAaHHUAM M HaBhIKaM, HEOOXOAMMEBIM IS HCIOJIHEHUS
JIOJDKHOCTHBIX 0053aHHOCTEH 10 JIOJDKHOCTSAM I'OCYyJapcTBEHHOM I'pa)KIaHCKOH CITyxOBbI,

C y4eTOM CHelMaIN3aluy IPOPECCHOHANTBHOM CITy)XeOHON e TeTbHOCTH.

II. TpeboBanus, peABIBIIEMBIE K YPOBHIO IIPO(QECCHOHAIBHOTO 00pa3oBaHus,
CTaXy M OIIBITY pabOTHI 110 CHEIIHATIBHOCTH I'OCYAapCTBEHHBIM
rpaXXJaHCKUM ciyxamuM PeneparsHOro apXUBHOTO areHTCTBa

Crax
(wm) ()
I'pynnsr nomkrOCTEH O6pasoBanue Ha rocyapCTBEHHOM TI0 CTIEIHAIBHOCTH
rpakaaHCcKoii ciyx6e
He Menee 6 ner craxa
roCyapCTBEHHOHN
BBICIIEE TPaXKAAHCKOH CITyXKOBI
BBICIIHE npodeccrnoHanbpHOe (rocynapcTBeHHOHR He MeHee 7 ner
CI1y>KOB! MHBIX BUJIOB)
He menee 4 ner craxa
rocyJapCTBEHHOMN
BBICHIEE TPaXXIAHCKOM CITy»ObI
IJIaBHBIE npodeccrHoHanbEHOE (rocymapcTBeHHOM He MeHee 5 ner
CITYXOBl HHBIX BUJIOB)
He menee 2 net craxa
roCyAapCTBEHHOM
IpakIaHCKOM CITyXObI
(rocymapcTBEHHOM He MeHee 4 yer, a s
CITYKObl MHBEIX BUOB), JIALI, IMEIOIIUX
a JUIs JIAL, IMEIOIHX JHUILTIOMBI
JMIIIOMBI CTIEIMATHCTA WIH
BEICIIIEE CIIeNHaNuCTa HITH MarmucTpa ¢ OTJIHYHEM,
BeIymHe npodecCHOHAIBHOE | MAarucrpa c OTIMYMEM, | B TEYCHHE TPEX JIET CO
B TeYeHHE TPEX JIET CO | JHA BBIAAYM JHUILIOMA
IHS BblOa4qd JUILIOMa — He MeHee | rona
— He MeHee 1 rona
BEICILIEE
npodecCHOHANBHOE
IUTS KaTeropuH
«obecneynBaoIHe - 6e3 npeAbABICHHU

Konus BepHa

Hauanpuuk Otoena

o

X OcyIlapCTBeHHOH CJ'Iy>K6I>I KaIIPOEB

1 Harpan ®eepaabHOro apXHBHOMO areHTCTBA |
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CTaplue CIIEIIHATIACTEI) ~ - TpeOOBaHMit K CTAXY
cpenHee
npogeccHoOHAIBHOE
obpazoBaHue,
COOTBETCTBYIOIIHE
HaIpaBJICHUIO
JesTeTbHOCTH OTAelNa

JUIsL KAaTETOPUH
«obecneunBaronIyie
MJIa e CIIEHHATIACTHI -

cpenHee - -
npodeccHOHaIBHOE
obpa3oBaHue,
COOTBETCTBYIOIINE
HalpaBJIECHHUIO
NeATeIFHOCTH OTHeNa

II1. TpeboBanus, npeabABIIEMbIE K YPOBHIO
U XapakTepy Npo¢ecCUOHANBHBIX 3HaHUM rOCY AapCTBEHHbIX
rpaxXIaHCKuX ciyxamux denepanbHOro apxMBHOIO areHTCTBa

I'ocynapcrBeHHble rpakaaHcKue ciyxamme PocapxuBa 00s3aHBI 3HaThb W YMETbH
NpUMEHATP Ha npaktuke mnonoxeHus Koncrutryuuu Poccuiickoit ®enepanuy,
QenepansHoro 3akoHa Ne 79-D3, uHple ¢enepanbHble 3aKOHBI, yka3bl IIpesunenra
Poccuiickoii ®enepanumy, nocraHopieHus [IpaButensctBa Poccmiickoit Denepaunm, a
TaKXK€  HOpMaTuBHBIE aKTel PocapxuBa  INPUMEHHTENPHO K  HCIIOJHEHHIO
COOTBETCTBYIOIIMX CITy>KEOHBIX 00S3aHHOCTEH B COOTBETCTBHY C HaJIC/ICHHBIMH IIPaBaMy
H MEpoH OTBETCTBEHHOCTH, HWHbIE HOPMAaTHBHBIC IIPaBOBBIE aKThl, 3HAHHE KOTOPBIX
HeOOXOAMMO JJs HCHOJHEHHS JOJDKHOCTHBIX 0Os3aHHOCTEH 10 HampaBlIeHHIO
npodeccuoHaNbHON CITy)KeOHOMH AesTeTbHOCTH.

IlepeueHs 3HaHUI U HaBHIKOB
rOCYJapCTBEHHBIX IPaXKAAHCKHX CIIYXKaIIHuX
QPenepanbHOro apXUBHOI'O areHTCTBA

KaTteropuu «pykoBoauTeJn» BbICIIEH FPYNNbI JOJMKHOCTEH

3HaHue: MeTon0B ynpapiienuys annapaToM rocyjapcTBEHHOIO OpraHa;

NPHHIKIIOB OPraHHU3aliK JEATEILHOCTH B YCTAHOBIIEHHON cpepe BeneHHS,
NIEPEIOBOTO OTEYECTBEHHOTO M 3apyOEKHOI0 OIBITa B 00JIACTH rocyaap-
CTBEHHOTO YIIPaBJICHHS ¥ B YCTAHOBJIEHHOH cepe NeATeNLHOCTH;
METOZIOB IIPOBEACHHUS MEXIYHAPOIHBIX IEPETOBOPOB;

Konus BepHa ,.
Havanenuk Otnena /i
rOCYNapcTBEHHOM ClTykObl, Kanpos . .

u Harpan DenepanbHOrO apXMBHOIO areHTCTBA = \ E.B. boyaposa

04.12.2015




IIDaBUJI AEJIOBOT'O STHKETa;

NPaBUI ¥ HOPM OXPaHBI TPya, TEXHUKH 0€30IaCHOCTH ¥ NPOTHBOIIOXKapHOH
3aIlHTH;

cnyxebHoro pacnopsinxa Pocapxusa;

JOJDKHOCTHOT'O perjiamMeHTa;

Kogexca atuxu u ciyxe6GHOro nopeeHUs GeaepaIbHbIX FOCYAapCTBEHHEIX
rpaX<JaHCKHX ciyxamux OeneparbHOro apxuBHOIO areHTCTBa;

IIPABOBLIX 4CNEKTOB B 0071aCTH HHGOPMAIOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH;

IIPOrpaMMHBIX TOKYMEHTOB M IPHOPHTETOB rOCYIaPCTBEHHOH MONUTHKH B
obnact HHGOPMAIMOHHO-KOMMYHHUKAHOHHBIX TEXHOJIOTHI;

IIPaBOBBIX 4CIIEKTOB B cepe Npef0CTaBICHHS rOCyJapCTBEHHBIX YCIYT
HaceJIEHHIO ¥ OpraHH3alisIM [OCPEACTBOM IPHIMEHEHHS HHOPMAHOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHI;

annapaTHOI'O ¥ MPOrpaMMHOro obecneyeHus;

BO3MOXHOCTEH H 0COOEeHHOCTE! IPUMEHEHHS COBPEMEHHBIX HHYOPMAIHOHHO-
KOMMYHHMKAIHOHHBIX TEXHONOTUH B rOCYAapCTBEHHBIX OpraHax, BKJHoYas
HCIIONB30BaHUE BO3MOXXHOCTEH MEXKBEIOMCTBEHHOTO IOKYMEHTO060pOTa;
ofmux BorpocoB B obacTu obecrnedeHns HHPOPMaLMOHHOMH 6€3011aCHOCTH;
OCHOB NPOEKTHOT'O YIIPABICHUS,

nopsanka pabotsl co ciyxebHo# nHdopmaIuei.

Haspnu: VYrpasneHus nepcoHanoMm;

IUTAaHUPOBaHUs pabOTHL, ONEPATHBHOTO MPUHSATHS U peaTU3alHH
YIPaBIEHYECKUX U HHEIX PEIIeHuH;

CBOCBPEMEHHOTO  BBIABJCHHS M  paspelleHHMs MpoONEeMHBIX CHTyalHH,
IPUBOAAMINX K KOH(IUKTY HHTEPECOB;

BEJICHHS JIENOBBIX NIEPETOBOPOB;

HOATOTOBKH JEJIOBOTO ITHCHMa;

B3aMMOJEHCTBHUA C APYTHMH BEJOMCTBAMH, OpraHU3alMaMy, TOCOpraHamy,
cy6pexTamu Poccuiickoit @enepannu, rocy1apcTBEHHBIME H MyHHIHIIATEHEIMH
CITyXallMMH, MyHHUUIATHHEIME 00pa30BaHUAMH, HACEJICHUEM;
CTpaTEerHyecKoro IIaHUPOBAHKA H YIPaBJIeHHUs IPYIIIOBOH AEATEIBHOCTBIO C
y4eTOM BO3MOXHOCTEH U 0COOEHHOCTEH NPHMEHEHUS COBPEMEHHBIX
HHG(OPMALXOHHO-KOMMYHHUKAIIUOHHBIX TEXHOJIOTHH B IOCYAapCTBEHHBIX
opraHax;

paboTHI ¢ BHYTPEHHHMH ¥ NepH(EepHitHEIME YCTPOHCTBAMH KOMIIBIOTEDA,
paboThl ¢ HHPOPMAIHOHHO-TENEKOMMYHHKALMOHHEIMHE CETSAMH, B TOM YHCIIE
ceTbio MIHTEpHET;

paGoTh! B ONIEPalOHHON CHCTEME,

YIpaBJICHHUS NEKTPOHHON NOYTOH;

paboTHI B TEKCTOBOM PENAKTOpE;

paboTHI ¢ 3JIEKTPOHHBIMY TabIHIAMH;

paboTs! ¢ 6a3aMu JaHHBIX;

paboThI ¢ CHCTEMaMH YIIPaBICHUS IPOCKTAMH;

BlIaJiCHHE OPITEXHHUKOMH.

Kornus BepHa \ o
Hauanbnux Otaena Ll
rOCYHapCTBEHHOM CIIyXObl, KaJpoB

u Harpan ©enepanpHOrO apanHoF_OaT_eHTCTéa L )
AT " 04.12.2015

E.B. Bouaposa



KaTeropun «pyKoBOJHTeIH» IJIABHOM FPYNNbI J0JIKHOCTEH

3HaHue:

MeToz0B ynpaBieHus amnapaToM FoCyIapcTBEHHOIO OpraHa;

IIPHHITAIIOB OPraHHU3alluy JEATENLHOCTH B YCTaHOBJICHHOH cdepe BeaeHu,
NIEpPEIOBOrO OTE€YECTBEHHOI'O ¥ 3apy6exHOro onbiTa B 00J1aCTH rocyaap-
CTBEHHOTO YIPABJICHHUS U B YCTaHOBJICHHOH cepe NesTeNbHOCTH;

METOJOB IIPOBEACHHUS MEXKIYHAPOIHEIX NIEPErOBOPOB;

IIpaBHJI IEIOBOTO 3THKETA;

IIPABUJT X HOPM OXPaHbl TPYI@, TEXHHUKH 6€30NMacCHOCTH ¥ NPOTUBONIOXKAPHOM
3aIIUTE;

ciyxebHoro pacriopsaxa Pocapxusa;

JOJDKHOCTHOTO perjiaMeHTa;

Kozexca aTvkH ¥ ciTy’ke6HOT0 NOBEICHAS (eepanbHbIX FOCYAapCTBEHHBIX
IPaKIAHCKHX CiTyxammx PenepaibHOro apxXuBHOTO areHTCTRA,

NIPaBOBBIX ACNEKTOB B 0611acTH MHGOPMAIIMOHHO-KOMMYHHKAIIHOHHEIX
TEXHOJIOTHUil;

IIPOrPaMMHBIX JIOKYMEHTOB U IIPHOPUTETOB rOCYJapCTBEHHOM IOJIUTHKH B
obnacti HHGOPMANHOHHO-KOMMYHHKAIIMOHHLIX TEXHOJIOTHIA;

TIPABOBLIX ACTIIEKTOB B C(HEPE NMPENOCTaBIECHNA TOCY JAPCTBEHHEIX YCIYT
HaCeJICHUIO H OPraHHU3alMAM IIOCPEACTBOM NPUMEHEHHS HH(POPMALIHOHHO-
KOMMYHUKALMOHHBIX TEXHONOTHH;

annaparHoro H nporpaMMHoro obecrneqeHus;

BO3MOXHOCTEH M 0COOEHHOCTEH IPUMEHEHUS COBPEMEHHEIX HHOPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHA B TOCYIapCTBEHHBIX OpraHax, BKIIOYas
HCIIONb30BAHHE BO3MOXHOCTEH MEXKBEIOMCTBEHHOIO JOKYMEHT0000pOTa;
obmmx Bonpocos B 061acTu obecnieuenns HHGOPMALMOHHON Ge30NaCHOCTH;
OCHOB IIPOEKTHOI'O YNIpaBJICHHUS,

nopszaka paboTsl co cnyxebHo# nHbopMaLHei.

Hasrixu:

Ynpasnesus nepcoHanoMm;

ONEPaTHUBHOIO MPHUHSATHSA M PeaIN3aliMy YIIPaBICHYECKHX U UHBIX PEIICHHUH;
MPOrHO3MPOBAHMS OCHEACTBHMN NMPUHATHIX PEIICHUH;

BEICHHA JIEJIOBBIX NIEPErOBOPOB;

MIOATOTOBKH JEJIOBOTO MHUCHMa,

B3aUMOAEHCTBHSA C APYrIMH BEAOMCTBaMM, OpraHU3alusaIMH, TOCOpraHaMH,
cybsekramu Poccuiickoit denepanuy, rocy1apCTBEHHBIMH B MYHHIMITAJIBHBIMH
CITy>XaII¥MH, MyHULMIIATBHEIME 00pa3oBaHMsIMHE, HaCEICHHEM;
CTPATErM4YecKoro INIaHMpOBaHUS M YNIPaBJIEHHS IPYNIIOBOH AEATEIBHOCTBIO C
Y4€TOM BO3MOXHOCTEH U 0COOCHHOCTEH NIPUMEHEHUS COBPEMEHHBIX
HMH(}OPMALOHHO-KOMMYHHKAUNOHHBIX TEXHONOTHH B TOCYAapCTBEHHBIX
oprasax;

paboThI ¢ BHYTPEHHUMH U Nepu(pepuiiHbIMA yCTpOHCTBaAMI KOMIIBIOTEDPA;
paboTh! ¢ HHPOPMaMOHHO-TENCKOMMYHHKAMOHHBIMU CETSMH, B TOM 4HCJIe
cetpio MHTEpHET;

paboTEI B OIlEpalliOHHOM CHCTEME;

YIpaBJICHHS JIEKTPOHHON NOYTOMH,;

paboThl B TEKCTOBOM pEIAKTOPE,;

Komnns BepHa

Hawanbuuk Otnena st f >
rocyapcTBEHHOH C1y>kObl, KaipoB - U
 Harpan @enepanbHOrO apXUBHOI'O areHTcTea E.B. bouaposa
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paboThI C 3JEKTPOHHBIMH TaOIHIaMH;

paboThI ¢ 6a3amMu JaHHEIX;

paboThI ¢ cHCTeMaMH YIpaBIIEHHS [IPOEKTaMH;
BJIAJICHHE OPI'TEXHUKOM.

KaTeropnn «pykoBOIHTEH» BeAyllel rpynnbl A0KHOCTEH

3Hanue:

MeTonoB ynpaBiieHNs annapaToM rocyAapCTBEHHOIO OpraHa;

IPHHIIKAIOB OPraHU3alyy AeATENLHOCTH B YCTAHOBIECHHOH cepe BeleHuH,
NEPEOBOrO OTEYECTBEHHOIO ¥ 3apy6eXHOro OIbITa B 00JIaCTH rocyaap-
CTBEHHOT'O YIIDAaBJICHHS ¥ B YCTaHOBJIEHHOH cepe NesTeNbHOCTH;

METO/IOB IIPOBEAEHHS MEXTYHAPOAHbIX IEPErOBOPOE;

IIPaBHJI IEJIOBOTO STHKETA,

IIPaBHJI X HOPM OXPaHbl TPYAa, TCXHUKH 0€30MaCHOCTH U IPOTHBOIIOXKAPHO#H
3aIIUThI;

ciayxebHoro pacnopsaka Pocapxusa;

JOJDKHOCTHOTO perjiaMeHTa;

Konexca aTnxu u ciyxe6Horo nobeaeHns GpenepanbHbIX rocyIapCTBEHHBIX
rpaXXNaHCKHX ciyxamux PenepalbHOro apXHBHOTO areHTCTBA;
annapaTHoOro ¥ NporpaMMHOTo obecrnieueHus;

BO3MOXKHOCTEH 1 0COOEeHHOCTE] IPUMEHEHHS COBPEMEHHEBIX HH()OPMALIHOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B rOCyJapCTBEHHBIX OpraHax, BKIIOYas
HCIIOJIE30BAHME BO3MOXKHOCTEH MEXBEIOMCTBEHHOTO JOKyMEHTO060pOTa,;
o6mmX BonpocoB B o6acT obecneuenus HHPOPMAIIMOHHON GE30MaCHOCTH;
nopsaka paboTsl co cnyxebHo# HHbopManel.

Hasrixu:

VrpaBieHUs IEPCOHATIOM;

ONEPATHBHOIO NMIPHUHATHSA H PEANM3alUK YIIPABICHYECKUX W HHEIX pelleHHUi
IIPOTHO3MPOBAHHUS MOCNEACTBUN NPUHATHIX PEIICHUI;

BEJICHHUS JICOBhIX IEPErOBOPOB,;

MIOATOTOBKH [IEJIOBOTO ITHCHEMa;

B3aUMOJEHCTBYS C JIPYTUMH BeJOMCTBaMH, OPraHU3allisIMH, FOCOPraHaMH,
cybrekramu Poccniickoit @enepanym, rocy JapCTBEHHBIMHA ¥ MYHHIMIIATBHBIMHA
CITyXalllUMH, MyHHITHIIAIBHEIMA 00pa3oBaHUIMY, HaCEICHUEM;

paboTEI C BHYTPEHHUMHE U NepUPEepHHHBIME YCTPOKCTBaMH;

paboThl ¢ HHPOPMAIIHOHHO-TEJIEKOMMYHHUKAIIMOHHBIMU CETSMH, B TOM YHCIIE
cetplo UHTEpHET;

paboThI B OTIEPAIlHOHHOM CHCTEME;

YIIpaBIEHHUSA JIEKTPOHHON ITOYTOMH;

paboThl B TEKCTOBOM PENaKTODE;

paboTHI C 3JEKTPOHHBIMH TabnuIaMy;

ITOATOTOBKY NPE3CHTAIIMIHA;

HCNONb30BaHMs rpaduiecKX 0OBEKTOB B 3J1EKTPOHHBIX AOKYMEHTaX;
paboThl ¢ 6a3amMu AaHHBIX;

BIIaJICHHS OPITEXHHUKOH.

Konus BepHa b
Havanbuuk Otaena P

rOCYNapCTBEHHOM CITyXObl, KaAPOE S ,
U Harpag PenepaTbHOro apXHBHORO-AT€HTCTBA (

E.B. bouaposa
04.12.2015



Kareropusi «1OMOMHHKH (COBETHHKH)» IJIABHOM IPyNNbI J0JKHOCTEH

3Hanue:

MeTon0B ynpaBneHHs annapaToM rocyIapCTBEHHOTO OpraHa;

NPHHIMIIOB OPraHU3aluK AESTENIPHOCTH B YCTAHOBIICHHOM cdepe BeneHus;
TIEPEIOBOTO OTEYECTBEHHOTO U 3apy0exHOro onbiTa B 00JIacTH rocyaap-
CTBEHHOT'O YIPaBJICHHS U B YCTaHOBJICHHOM cepe NesTeNbHOCTH;

METOAOB IPOBEICHHS MEXIYHAPOIHBIX IEPErOBOPOB;

IIpaBHJI IEJIOBOTO STUKETA,

TIPaBHUII K HOPM OXPaHbl TPYJa, TEXHUKY O€30IIaCHOCTH M IIPOTHBOMIOXKAPHOM
3aIlATEL,

ciyxebHoro pacniopsanka Pocapxura,

JOJKHOCTHOTO perjiaMeHTa;

Konexca 3Tuxu 1 cyxe6HOro noseeHus GpenepanbHbIX roCyIapCTBEHHBIX
rpaxIaHCKuX cryxammx denepanbHOro apXuBHOrO areHTCTBa;
annapaTHOro ¥ IPOrpaMMHOro o0ecreyeHus;

BO3MOXHOCTEH ¥ 0COOEHHOCTEH IPUMEHEHHS COBPEMEHHBIX HH(POPMAIIMOHHO-
KOMMYHHUKALMOHHBIX TEXHONOTHH B rocyJapCTBEHHEBIX OpraHax, BKIIIOYas
HCIOJIb30BAHHE BO3MOXKHOCTEH MEXBEIOMCTBEHHOTO AOKYMEHTO060POTa;
obmux BOnpocoB B o6yacTy obecneuenns HHHOPMANHOHHOM 0e301acHOCTH;
nopszka paboThl co ciryxeOHol HbopManue.

HaBpixu:

PaGoTs1 B chepe, coOTBETCTBYIOIIEH HaNPaBIEHHMIO NEATENEHOCTH CTPYKTYPHOTO
[IOJipas3feNeHus;

B3aHMOJIEHCTBHA C OpraHaMM roCyJapCTBEHHOH BIacTH H YIPaBJICHHUS;
BEJICHHA HEJOBBIX IIEPETOBOPOB;

paboTEI ¢ BHYTPEHHAMH U NEepHQEpUHHBIMA YCTPOUCTBAMH KOMIIBIOTEPA;
paboTel ¢ HHGOPMALMOHHO-TEIEKOMMYHHKAMOHHBIMK CETAMM, B TOM YHCIIE
ceTro MHTEpHET;

paboTH B ONEPAIIMOHHOH CHCTEME;

YIpaBIECHUS 3JIEKTPOHHON NOYTOH;

paboTEI B TEKCTOBOM PENAKTOPE;

paboTHl ¢ MEKTPOHHBIMY TaOMHIIAMU;

MOATOTOBKH IIPE3€HTaLUH;

KCNOJIB30BaHUA rpadMyecKuX OOBEKTOB B JIEKTPOHHEIX JOKYMEHTAX;
paboTHI ¢ 6a3aMH AaHHBIX;

BJIAJICHUS] OPITEXHHUKOM.

KaTeropuns «cnenuaaucTs BeAylieH rpynnbl J0JKHOCTEH

3Hanue:

TpaBu1 IE0OBOTO 3THKETA,

[IPaBHJ ¥ HOPM OXpaHEI TPyZa, TEXHUKH 6e30I1aCHOCTH ¥ IPOTHBOIIOXKApHOK
3aIIUThL;

cnyxebHoro pacnopsiaka Pocapxusa;

JOJDKHOCTHOTO PEraMeHTa;

Konekca 3THKM ¥ CITy)eGHOro noseaeHus ¢enepalbHbIX rocyapCTBEHHbBIX
rpaxaaHckux ciyxanmx denepalbHOr0 apXUBHOTO areHTCTBA;
ANNapaTHOro ¥ IpOrpaMMHOr0 obecrneueHus;

Komnus BepHa I

Havanbauk Otaena L

rocynapcTBeHHOMH cITyk0bl, KafpoB - :

¥ Harpag @enepanbHOro apXHBHOrO areHTCTBAa y E.B. bouaposa

04.12.2015



BO3MOXHOCTeH M 0COOCHHOCTEH IPUMEHEHHS COBPEMEHHBIX HHAOPMAITHOHHO-
KOMMYHHKaIlMOHHBIX TEXHOJIOTHI B rOCYAapCTBEHHBIX OpraHax, BKIIOYas
HCIIOJIB30BaHHE BO3MOXXHOCTEH MEXXBEIOMCTBEHHOTO IOKYMEHTO060POTE;
o0mux BonpocoB B 0bnacTu obeceyenns HEGOpMaNHOHHOM 6e30IacHOCTH;
nopsaka paboTe! co ciyxeOHol uHdopManueit.

HaBrixu:

Pabotsl B chepe, COOTBETCTBYIOMIEH HANPABICHHIO AEATENBHOCTH CTPYKTYPHOTO
nonpa3aeNeHus;

YIIpaBJICHUS NIEPCOHATIOM;

B3aNMOJEHUCTBHUS C OpraHaMy rocyJapcTBEHHON BIIACTH H YIPABICHHUS;
paboTh! ¢ HOPMAaTHBHLIMH aKTaMH;

NOATOTOBKY AEJIOBOTO IHCHMa,

paboThl ¢ BHYTPEHHHMH H NepUpEpHIHBEIME YCTPOHCTBAMH KOMIIBIOTEDA;
paboThl ¢ HHPOPMALMOHHO-TENEKOMMYHUKALMOHHEIMA CETIMH, B TOM YHCIIE
ceTpio MIHTEpHET;

paboThI B OIIEpallHOHHOM CHCTEME;

YIIpaBIECHUS SJIEKTPOHHOHN NOYTOH;

paboThl B TEKCTOBOM peIaKTope;

paboThI C AIEKTPOHHBIMY TabIunamuy;

MOATOTOBKYM IIPE3CHTALIUH;

HCIIONb30BaHUA rpaguyeckux 06bEKTOB B 3JIEKTPOHHEBIX JOKYMEHTaX;
pabotsi ¢ 6a3aMuU JaHHEIX;

BJIAICHUS! OPITEXHUKOMH.

KaTeropus «obecneunBaionine crelHAJUCTb» Beaylieil rpynnsl J0JKHOCTEH

KaTeropusi «crennaJHCcThD» cTapiielf rpynnbl JOJKHOCTEIH;

3uanue:

IpaBun nenoBoro 3THKETA;

IIpaBHJI © HOPM OXPaHBbI TpyJa, TEXHAKH O6€30N1aCHOCTH H IIPOTHBONOXKAPHOH
3allHTH;

cinyxebHoro pacnopsaznka Pocapxusa;

JOJDKHOCTHOT'O PerjiaMeHTa,;

Kojexca aTHKY U ciryxeOHOro noeieHus $erepanbHBIX rocyIapCTBEHHBIX
rpaXxIaHCKHX ciryxamux OenepalbHOr0 apXUBHOTO areHTCTBA;
anmapaTHOro ¥ POrpaMMHOro o0ecreYeHus;

BO3MOXKHOCTEH B 0COOEHHOCTEH IPHMEHEHNS COBPEMEHHBIX HHOPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B rOCy/IapCTBEHHBIX OpraHax, BKIoYas
HCII0Tb30BaHHE BO3MOXXKHOCTEN MEXBEJOMCTBEHHOTO JOKYMEHTOO00POTa;
0BImHKX BOMpPOCOB B 001acTH obecnedenus HHPOpMalMOHHON 6€30aCHOCTH;
nopsaxa paboTsl co ciryxebHoH HHopManuei.

Konus BepHa T
Havansauk Otaena Ll
rocyapCTBEHHOM CI1y>KObl, KapoB :
u Harpaz OenepanbHOr0 apXMBHOIO areHTCTBa

i
/

, . E.B. bouaposa
| 04.12.2015



Hagrixu:

PaboTsl B chepe, COOTBETCTRYIONIEE HANPABIEHUIO JEATENBHOCTH CTPYKTYPHOTO
[IOpa3/CIIeHHS;

paboThl C HOpDMATHBHBIMH aKTaMH;

HUCIIOJHUTEIBCKON TUCITHIIIHHEL,

B3aMMOZIEHCTBHS ¢ OpPraHaMK IrOCYJapCTBEHHON BIACTH M YIIPaBIECHMS;
paboTHI C BHYTPEHHUMH U NEPUPEPHIAHEIMHA YCTPOHCTBAME KOMITBLIOTEDA;
pabotbt ¢ MHPOPMALMOHHO-TEIEKOMMYHUKALMOHHBIMH CETAMH, B TOM YHCIIE
ceteio UHTEpHET;

paboTEI B OIIEPAIIHOHHOM CHCTEME;

YIIpaBJIEHUS 3NEKTPOHHON ITOYTOH;

paboTEI B TEKCTOBOM PENaKTOPE;

paboThI C HNEKTPOHHBEIMHU TabIHIIAMH,

NIOATOTOBKH IIpE3CHTALNH;

HCIIONB30BaHHS IpapHuecKuX OOBEKTOB B 3JIEKTPOHHBIX JOKYMEHTAX;
paboThI ¢ 6azamMu JaHHEIX;

BIIaJACHHUS OPITEXHHMKOH.

Karteropus «obecneuynBalomue cneluaJncTb» cTapumei 1 Mmaagmeil rpynn

JOJI’)KHOCTEH

3uauue:

IlpaBun nenoBoro STHKETA,;

IIpaBHJI ¥ HOPM OXPaHB! TPyZa, TEXHUKH 6€301aCHOCTH U IPOTHBOIIOXKAPHOM
3aLIHTHI;

ciyxebHoro pacnopsaka Pocapxusa,

JOJDKHOCTHOTO PErIaMeHTa;

Kopekca 3Tuku u ciyxeGHOro moBeeHus GeaepaibHbIX rocyJapCTBEHHbBIX
rpaXkJaHCKUX ciyxanux OeneparbHOro apXuBHOIO areHTCTBA;
anmapaTHOro M NporpaMMHOro obecreyeHus;

BO3MOXKHOCTEH 1 0coOeHHOCTElH IPMMEHEHNS COBPEMEHHEIX HHGOPMAIIHOHHO-
KOMMYHHMKAIMOHHBIX TEXHONOT M B rocyJapCTBEHHBIX OpraHax, BKIIoYas
HCIIOJIHb30BaHIE BOSMOXHOCTEH MEXKBEIOMCTBEHHOIO JOKYMEHTO060POTa;
O0IIHX BOIPOCOB B 00J1aCTH o0ecnieueH s HHGOPMalHOHHON 6€30acHOCTH;
nopsiaka paboTsl co ciyxeOHoi nHpopManuei.

Hagprixa:

HcnomauTensckoil AUCUUIUIMHEI,

paboTsI ¢ BHYTPEHHUMH U NIepU(PEpUHHBIMHI YCTPOICTBAMH KOMIIBIOTEPA,
paboThI ¢ HHPOPMALUOHHO-TENCKOMMYHHUKAIMOHHEIMY CETAMH, B TOM YHCJIE
ceThio MHTEpHET;

paboTHI B ONEPAIMOHHON CHCTEME;

yIpaBlIeHus 3JIEKTPOHHOM NMOYTOH;

pabOTEI B TEKCTOBOM pENAKTODE;

paboThI C HIEKTPOHHBIMH TabJMIAMH;

MIOATOTOBKH IPE3CHTALIUH;

HCIIOJIB30BaHus Irpaduueckux 0OBbEKTOB B 3JEKTPOHHBIX JIOKYMEHTAX;
paboThl ¢ 6a3aMu JaHHBIX;

BJIAJCHUS OPITEXHUKOH.

Konus sepHa o
Havanenuk Otaena .
rocyaapcTBEHHO#H ciyxObl, KaapoB

u Harpan DenepaibHOrO ApXUBHOTO areHTCTBA

E.B. bouaposa
04.12.2015
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[NepedeHs crielMaTbHBIX 3HAHUH W HABBIKOB B 00JIaCTH MH(POPMAIIHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTUH, KOTOPBIMU HOJIXKHEI BIIAJETh
rocyIapcTBEHHbBIE MpaXKIaHCKUe Ciryxane PenepanbHOI0 apXHUBHOIO areHTCTBa,
B IOJDKHOCTHBIE 00S3aHHOCTH KOTOPBIX BXOJUT paboTa
CO CIIEIMAaIEHBIM IPOrPAMMHBIM obecrieueHiueM

3HaHue: CucreM B3aMMOIEHCTBHS C IpaXKIaHaMH B OPTraHHU3al[HAMH;

YYETHBIX CHCTEM, 00eCIIeHHBAIOMMX OANEPKKY BEHIIONHEHUS (enepanbHbIMU
OpraHaMH rocyJapCTBEHHOH BJIACTH OCHOBHEIX 33124 M (DYHKIIMI;

CHCTEM MEXBEJIOMCTBEHHOTO B3aUMOACHCTBHS;

CHCTEM YIPaBJIeHHS IOCyIapCTBEHHEIMH HH(POPMAIIMOHHEIME PECYPCaMH;
HH(POPMAIIMOHHO-aHAIMTHYECKUX CHCTEM, 00eceunBaromux c6op, 06paborky,
XpaHEHHUE U aHAIH3 JaHHBIX;

CHCTEM YIIPaBJICHUSA SJICKTPOHHBIMU apXHUBaMHu;

cucTeM HH(GOPMAIIHOHHOM 6e30aCHOCTH;

CHCTEM YIPaBJICHHS AKCILTyaTalueH.

HaBpixu: PaGoThl ¢ cHCTEMaMH B3aMMOJEHCTBHS € FPaXIaHaMH ¥ OpraHH3alUsIMHY,
paboThI C CHCTEMaMH MEXBEZIOMCTBEHHOI0 B3aUMOAEHCTBHS;

paboThI C CHCTEMaMH YIIPaBJIEHHS roCyIapCTBEHHBIMH HH(GOPMALMOHHEIMY
pecypcamu;

paboThl ¢ HHPOPMAIMOHHO-aHATUTHIECKUMH CHCTEMaMH, 06eCIIeYHBAIOIEMH
c6op, 06paboTKy, XpaHEHHE U aHATH3 JAHHBIX;

paboTEI C CHCTEMaMH YIIPaBICHHS BIEKTPOHHBIMH apXUBaMH;

paboThI ¢ cucTeMaMu HHPOPMAIHOHHOM 0e3011aCHOCTH;

paboTHI C CHCTEMaMM YIIPABIECHHSA SKCILTyaTalne,

IV. Tpe60BaHH5{, MNpCaABABIIAEMBIC K OJCJIOBBIM H INYHOCTHBIM
Ka4e€CTBaM rocy1apCTBEHHBIX I'PaXIaHCKHUX CJITYXXaIHuX
d)enepanbnoro apXUBHOTI'0 arcHTCTBAa

JIOIKHOCTE ~ TOCYNApCTBEHHOIO  TIPaXJaHCKOIO  Ciiykamero  Pocapxusa
IpennojaracT HalW4due CICAYIOLIMX JENOBBIX, JHUYHOCTHBIX KadecTB M HABBIKOB
paboTHHKa B oObeMe, HEOOXOOMMOM IUis WHCIOJHEHHS CBOMX JOJDKHOCTHBIX
o0s3aHHOCTEI! :

- Jnugepckue (YMEHHE CTaBUTh IeIM W IUIAaHUPOBAaTh pealbHbie CPOKH HX
UCIIONIHEHNs, YMEHHE NpU3HaBaTh M aHAIU3UpPOBaTh CBOM OIIMOKHM, YMEHHE BIAaJIE€Th
cobOlf B CTPECCOBBIX CUTyallUsX; yMEHHEe aJalTHpOBaThCA K HOBOW CHTYyallHd M
IIPUMEHATH HOBBIE TIOAXObI K PEIIEHHUIO CTAaHIapTHBIX 3a/a4);

- JenoBele (YMEHHE BECTH JEJOBBIE NEPEroBOpPHl, HABBIKU IIOATOTOBKH JIEOBOTO
IICHbMa, BllafieHne MeToaMu 3¢ GeKTHBHOro nopbopa COTpYAHMKOB);

Korus BepHa

Hauanpnuk Otaena , b

rocyaapcTBEHHOH CiTyXObl, KaﬂpOB : .

u Harpag DenepanbHOro apxmaﬂoro areHTCTBa E.B. bouaposa
' 04.12.2015
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- KOMMYHMKaTMBHBle (YMEHHE co31aBaTh 3(QEeKTHUBHBEIE B3aHMOOTHOILUEHMS B
KOJUIEKTHBE, YMEHHE peniaTh KOHQIUKTHBIE CUTYalluH KOHCTPYKTHUBHEIM IIyTEM, YMEHHE
co3JaBaTh OJIarONIPUSATHLIM IICUX0JIOTMYECKUH KIIMMaT B KOJUIEKTHBE);

- oOpraHM3aTopckue (YMeHHE YOpaBIsTh COOCTBEHHBIM BpEMEHEM, YMEHHE
30 (}EeKTUBHO ¥ IOCIENOBATENbHO OpraHU30BaTh paboTy, yMEHHE CO3[aBaTh KOMaHIY M
NPaBHJIBHO HCIIOJIL30BATL CHIlepreTHYecKHH d((deKT oT xoMaHAHOIH paboTh, yMeHue
DeJIETHPOBATh IMIOJITHOMOYUS [TOAYNHEHHEIM ).

Ilpu odopmieHHH OT3bIBa Ha TOCYZApCTBEHHOIO TPaXXJAHCKOrO CIIYXKAIIEro,
TOJIEXKAIEro cAade KBaJIM(QHKAIlMOHHOTO 5K3aMeHa M IIPOXOXKAEHMIO AaTTECTallWy,
YKa3aHHbIe BBIIIE NEJIOBBIE M JIMYHOCTHHIE KadyecTBa OLIEHHUBAIOTCH PYKOBOAHTENIEM
CTPYKTYpHOTro noxpasaenenus Pocapxuga mo mkaine <*>,

<*> PyKOBOJMTEIAM CTPYKTYpPHBIX NoApaszenenuii Pocapxusa pekoMenayeTcs npa oGpopMIeHHH
«OT3BIBa» Ha rOCYJapCTBEHHOTO IPAXTAHCKOTO CIYXAIlero HE NEPEYHCIATL BCE BBIIIEHa3BaHHBIE
KauyecTBa, a U3 OOIIEero NmepeyHs BBIOENATH TONBKO XapaKTEepHBIE IJIS aTTECTYEMOrO rOCYIapCTBEHHOIO
CIyXalllero KadecTBa (BHICOKHE, XOPOIIHE, YIOBJICTBOPHTEIBHBIE, COOTBETCTBYIOT MHHHMAJIBHEIM
TpeGOBaHUAM) IOATBEPIUB KOHKPETHEIME IPUMEPaMH.

Konus BepHa /
Hauanenux Otaena RN
roCyIapCTBEHHOM CNyObl, KAAPOB .

u Harpazi QenepanbHOro apXUBHORO areHTCTBA

E.B. bouapoBa
04.12.2015



ITPMJIOXEHVE Ne 2
K IIpUKa3y
q)e,t[epaJIBHOI‘O ApXHBHOI'O arcHTCTBa
ot « 4 » gz 20151 Ne 7€

JIOIIOJIHUTEJBHBIE KBAJINOUKAIIMOHHBIE TPEBOBAHUS,
NPEXBSIBJISIEMBIE K IPO®ECCHOHAJBHBIM 3HAHUSIM U HABBIKAM,
HEOBXOJUMBIM JIJISI ACHOJIHEHHM S JOJIKHOCTHBIX
OBSI3AHHOCTEM IO AOJDKHOCTSIM I'OCY JAPCTBEHOM
T'PAJKIAHCKOH CJIYXBbI ®EJEPAJILHOIO APXUBHOI'O ATEHTCTBA,
C YYETOM CHEIUAJIM3AIINY IPO®ECCUOHAJIBHOM CJIYXEBHOM
JESTEJIbHOCTH

[. Tlo IDOMKHOCTSAM TIOCYJapCTBEHHOH TIpakKJaHCKOH CIyXOB KaTeropuu
«PYKOBOAHTENH» TJIABHOM TPYNINbl JODKHOCTEH, «CIIEUMANMCTH» Beyiledl IpyIIbl
JOJDKHOCTEH, «CHELMaJNCTBI» CTapiied IpyHmbl HOJDKHOCTEH, II0 HalpaBJIeHHIO
npodeccHOHaNbHON ciryxebHo# nmesTensHocTH «OpraHusanys KCIONB30BaHHA |

Hy6JIHKaIIHH ApPXHUBHBIX AOKYMECHTOB», JAOTIOJTHUTCJIBHO YCTAaHABJINBAKOTCA
KBaJII/I(bI’IKaLII/IOHHBIe Tpe60BaHI/I$I, BKJIIOYAIONIWe.
SHaHUA:

QenepanpHpii  3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jfele B
Poccuiickoit ®enepanun»;

3axoH Poccuiickoft ~ ®emepammu ot  09.10.1992 Ne3612-1  «OcHOBBEI
3aKOHOJaTeNbCTBa Poccuiickoit Penepalu o KyJIbTypey;

3axoH Poccuiickoit ®enepamuu ot 15.04.1993 Ne 4804-1 «O BBIBO3e U BBO3€
KYJIBTYPHBIX LIEHHOCTEI»;

IIpHKa3 MuHKybTYpBI Poccun 0T 22.12.2011 Ne 1216
«O6  yTBepxnmeHMH AJIMHMHUCTPaTHBHOTO  perjlaMeHTa II0  IpelOCTaBIICHHIO
QenepanbHbIM apXWBHBIM areHTCTBOM TOCYNapCTBeHHOH ycmyrn «OpraHuzanus
uHopMaOHHOr0 o0ecnedeHuss TIpaxkiaH, OpraHoB TFOCYINapCTBEHHOH BJACTH,
MECTHOTO CaMOYIIpPaBJIeHHs, OpraHu3aluil U oOmEecTBEHHBIX 0O0beAMHEHHH Ha OCHOBE
OOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit ®enepamn ¥ APYTHX apXHBHBIX
IOOKYMEHTOB» (3apeructpupoBaH MuHucrepctBoM loctuiu Poccuiickoit @enepanvu
3 mas 2012 r., peructpaiidoHHbBIH Ne 24042);

BCIIOMOTaTENbHBIX HCTOPUYECKUX AUCLMIUINH;

TEKCTOJIOTHH;

HaBBIKH:

OpHEHTHPOBaHUS B CHCTEME HayYHO-CIIPABOYHOrO armapara apxusa.

Konus BepHa

Hauaneuuk OTaena iy )

rocyJapcTBEHHOM CIIy»KObl, KapoB :

¥ Harpa PenepabHOrO apXUBHOTO areHTCTBa ! E.B. bouaposa
BN 04.12.2015



II. Ilo OOMKHOCTAM TOCYAapCTBEHHOM TIpaKAaHCKOM CIyXObl KaTeropuu
«PYKOBOIMTENH» IJIABHOH TIPyNIbl AOMKHOCTEH, (CHEUHATHMCTHI» BELYLIEH TI'PYIIIEI
JOJDKHOCTEH, «CIHELMAaNUCTE» CTapliedl IpPyIbl JOJKHOCTeH, II0 HAIpPaBJIEHHIO
npodecCHOHaNbHOH  ciyxeOHOX nesrenbHocTH «OObecmeueHne COXPaHHOCTH |

I‘OC}’JIapCTBCHHBIﬁ yY4eT JAOKYMCHTOBY, JOITOJIHUTEIIBHO YCTaHaBJINBAIOTCA
KBaJIIfI(i)I’IKaIII/IOHHI:IC Tpe60BaHI/I5I, BKIIIOYAKOIIHUEC:
S3HaHHA.

3akoH Poccmiickoit  ®epeparmu ot 09.10.1992  Ne3612-1 «OcHOBBI

3aKoHOzaTeNbCTBa Poccuiickoit Penepauu o KyibTypey;

3axoH Poccuiickoit @epepaunu oT 15.04.1993 Ne 4804-1 «O BbIBO3e M BBO3€

KYJIBTYPHBIX LIECHHOCTENY;

TEOPHH M MMPAKTHUKU apXUBHOIO JIeJa;

IIPaBOBBIX aCIEKTOB B 00/acTH obecledeHuss COXpaHHOCTH U TOCYIapCTBEHHOIO
y4eTa JOKYMEHTOB;

Hay4HbIX ¥ METOAMYECKHX pa3paboTOK, TeXHHYECKHX TpeOOBaHWi CTAaHIAPTOB B
ob1acTy obecrieyeHus: COXpPaHHOCTH JOKYMEHTOB;

NIePeJOBOI0 OTEYECTBEHHOIO M 3apy6esKHOro ONbITa B 00JaCTH rOCYIapCTBEHHOIO
yOpaBleHHs W B cdepe obecledeHHs COXPaHHOCTH M TOCYAapCTBEHHOr0 ydeTa
IOKYMEHTOB;

NPHHIMIIOB OPraHM3aliy JEeATeNIbHOCTH B chepe oOecrnedeHUss COXPaHHOCTH M
rOCYHapCTBEHHOI'O y4eTa JJOKyMEHTOB;

OCHOB JJOKyMEHTALHOHHOTO 00eCTIeUeHHs YIIpaBIICHHUS;

HOpSAAKa COCTaBJICHMS INIAHOBO-OTYETHON TOKYMEHTAIHH;

HaBBIKH:

opraHu3alli¥ paboTel B chepe obecliedeHHs] COXPAHHOCTH M IOCYIapCTBEHHOIO

y4deTa JOKyMEHTOB.

II. ITo ROMKHOCTAM TOCYNapCTBEHHOM TIpaKOaHCKOM CIyKOBl KaTeropuu
«PYKOBOJMTENM» IJIABHOH TPYNIE NOJDKHOCTEH, «CIIEIMANUCTHDY BEAYIIEH TPYIIIBL
HOJDKHOCTEH, «CIELHAJMCTRI» CTapliedl TIpynmel JOJDKHOCTEH, II0 HAIpaBIEHHIO
npodeccHOHATBHOM CITy)eOHOMH nesTenbHOCTH «KOMILIEKTOBaHHE M JOKYMEHTalHOHHOe
obecrneyeHre yNpaBIeHHN», IONONHUTENFHO YCTAHABIUBAIOTCA KBATH(DUKAIMOHHEBIE
TpebOBaHUs, BKIFOYAIOLIHE:

3HaHUS:

QenepanbHplii 3akoH oT 02.12.1990 Ne 395-1 «O 6Gaukax u 6GaHKOBCKOI
IesTEIBHOCTIY;

QenepanbHbi 3ak0H OT 06.12.2011 Ne 402-D3 «O OyXraiTepCKkoM ydeTe»,;

3akoH Poccuiickoii ®epeparmmn ot 09.10.1992  Ne3612-1 «OcHOBEI
3aKoHozarenbcTBa Poccuiickoit @enepanuu o KyJibType»;

Konus BepHa [
Hauansuuk Otaena Do
rocyaapcTBEHHOM cryxO6bl, KaipoB~ ,

u Harpax @enepanbHOro apXMBHORO-ar€HTCTBA
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3axoH Poccuiickoit @enepaunn ot 15.04.1993 Ne 4804-1 «O BrIBO3e M BBO3€
KYJIbTYPHBIX LIEHHOCTEN»;

OcHoBbl 3akoHOHaTenscTBa Poccutickoit ®epepanpn o HoTapuare ot 11.02.1993
Ne 4462-1,

CHCTEMB] XpaHEHHs ¥ KIacCU(UKALUU apXUBHBIX JOKYMEHTOBR,;

BUJIBI CIIPAaBOYHO-IIOUCKOBBIX CPEACTB apXHBa;

OCHOB JIOKYMEHTAllHOHHOT'O 00eCTieueH s YIPaBICHHUS;

HaBBIKH:

aHajgM3a M pAcCMOTPEHHH MHCTPYKUMH @O0 JeJIONPOM3BOACTBY H  HMHBIX
HOPMAaTHBHO-TIPaBOBBIX aKTOB II0 IE€JIOIPOU3BOJICTRY.

IV. Tlo JHomXHOCTAM TOCYHapCTBEHHOM TIpaKIaHCKOH CIyXKOBl KaTeropuu
«PYKOBOJMTENHN» TIJIABHOM IPYNIBl NOJDKHOCTEH, «CHELMANMCTHD BeLyHed TIpyIIIIb]
JNOJDKHOCTEH, «CIELMANIKCTB CTapiliell Ipynmel AODKHOCTEH, IO HampaBIeHHIO
npodeccuoHanbHOM  ciyxebHOM — mestenbHocTH — «OpraHM3aliOHHAs,  Hay4HO-
MeToAMdeckas paboTa», JONOJHHUTENBHO YCTaHABIMBAIOTCH KBalH(HKALMOHHEIE
TpebOBaHuUs, BKIIOYAIOIIHE:

3HaHUA:

QenepanbHblil 3akoH 0T 13.12.1994 Ne 60-®3 «O mocraBkax NPOAYKLHMH IJIA
(benepaJIbHBIX TOCYAapCTBEHHBIX HYXI»;

QenepanpHblil  3ak0H oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM xene B
Poccuiickoit ®enepanun»;

@enepanbHbii 3ak0oH  oT  27.07.2006 Ne 149-03 «O6  unHpOpmauuu,
HH(POPMAILIMOHHBIX TEXHOJIOTHAX U O 3aIlUTe MHPOPMAIIUN;

®enepanpHblil 3ak0H oT 05.04.2013 Ne 44-03 «O KOHTpaKTHOM crucTeMe B chepe
3aKyIOK TOBapoB, paboT, ycnyr njs obecrnedeHus rocy1apCTBEHHBIX ¥ MyHHLIHUNAIbHBIX
HYXID.

3akon Poccumiickoit ®epepamum ot  09.10.1992  Ne3612-1 «OcHOBEI
3akoHozarenbcTBa Poccuiickoit @enepanuiu 0 KyJibTypey;

3akoH Poccuiickoit ®enepanuu ot 15.04.1993 Ne 4804-1 «O BpIBO3€ M BBO3E
KYJIbTYPHBIX IICHHOCTEH»;

TEOPHUH U IIPaKTUKHU apXUBHOIO A€eIa;

HaBBIKH:

IIOJrOTOBKH JAOK/IaJO0B, BEICTYIUIEHHUH, COOOIIEHHUH];

paboTHI C LAHHBIMU CTaTUCTHYECKOH OTYETHOCTH.
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u Harpaj PenepanbHOro apXMBHOTO areHTCTBA E.B. bouaposa
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