{y
MUWHUCTEPCTBO 3IPABOOXPAHEHYS 1 COLIMAJIbHOTOBAZBUTHS

POCCUVICKOM ®EJIEP, MTEPCTBO IOCTHIMH POCCUICKOW GEEPALLIH

(MuHsnpaBcoupa3sutus P CC@'\)?}‘H/I CTPHPOBAEO

Perncrpanuoriisii N2 3119
or " 6" Qi X 20|,

IIPUKA3

/{}/M/& %/// No W/

7

MockBa

OO0 yTBep:KaeHnH AIMHHHCTPATHBHOI'O PerjiaMeHTa
npenocrasieHus ®eaepasibHOil ciIy:x00i Mo TPyAy H 3aHATOCTH
roCyAapCTBEHHO# YCJIYIH M0 PerHCTPalliH B YBEAOMHTEIbLHOM MOPSIAKE
KOJLJIEKTHBHBIX TPYAOBLIX CIIOPOB MO NMOBOAY 3aKJII0UeHHs, H3MEHEHHUS U
BBLINOJIHEHHS COTJIALIEHHH, 3aKII09aeMbIX Ha (pelepajibHOM yPOBHE
COLIHAJILHOr0 NapTHEPCTBA, KOJUIEKTHBHBIX TPYAOBLIX CIIOPOB B

opraHu3anusx, pUHaAHCHpPYeMbIX U3 (eaepaIbHOro OI0IKeTA, a TAKIKE

KOJIJIEKTHBHBIX TPYAOBBIX CIOPOB, BO3HUKAIOIIHUX B CJIy4asix, KOria B
COOTBETCTBHH C 3aKOHOAaTe1bcTBOM Poccuiickoii @eaepanuu B mejsx

pa3pelieHHs KOJJIEKTHBHOIO TPYAOBOIo cnopa 3abacToBka
He MOKeT ObITh NpoBeeHa

B coorBerctBuM ¢ TpynoBeiM komekcoM Poccuiickoit ®epeparuu
(Cobpanme 3akoHomarenbcTBa Poccuiickoit ®enmepaumu, 2002, Ne 1 (u. 1),
cT. 3; Ne 30, ct. 3014, 3033; 2003, Ne 27 (4. 1), ct. 2700; 2004, Ne 18, ct. 1690;
Ne 35, ct. 3607; 2005, Ne 1 (4. 1), ct. 27; Ne 13, ct. 1209; Ne 19, ct. 1752; 2006,
Ne 27, c1. 2878; Ne 41, ct1. 4285; Ne 52 (u.1), ct. 5498; 2007, Ne 1 (4. 1), ct. 34;
Ne 17, ct. 1930; Ne 30, ct. 3808; Ne 41, ct. 4844; Ne 43, ct. 5084; Ne 49,
ct. 6070; 2008, Ne 9, ct. 812; Ne 30 (u.1), ct. 3613; Ne 30 (u. 2), cT. 3616; Ne 52
(4. 1), cT. 6235, 6236; 2009, Ne 1, ct. 17, 21; Ne 19, ct. 2270; Ne 29, cT. 3604;
Ne 30, cT.3732, 3739; Ne 46, ct. 5419; Ne 48, ct. 5717; Ne 50, ct. 6146; 2010,
Ne 31, cT. 4196; Ne 52 (u. 1), ct. 7002; 2011, Ne 1, ct. 49; Ne 25, c1. 3539; Ne 27,
cT. 3880; Ne 30 (u. 1), ct. 4586, 4590, 4591, 4596; Ne 45, ct. 6333, 6335, Ne 48,
ct. 6730, 6735, Ne 50, ct. 7359, Ne 52, ct. 7639), ®enepanbHbIM 3aKOHOM OT 27
monst 2010 r. Ne 210-®3 «O6 opranu3zanyy NpefoCTaBIeHHs roCyJapCTBEHHBIX U
MyHuIMnansHeIx yorayr» (CobGpanue 3akoHozarenscTBa Poccuiickoit ®enepanuy,
2010, Ne 31, ct. 4179; 2011, Ne 15, ct. 2038; Ne 27, cr. 3873, 3880; Ne 29,
cr. 4291; Ne 30 (4. 1), cr. 4587; Ne 49 (1. 5), ct. 7061), mOoCTaHOBIEHHEM
IIpasutenscrBa Poccuiickoit ®Peneparmuu ot 16 mas 2011 r. Ne 373



«O pa3paboTke M YTBEpXKIEHHH aJMHHHCTPATHBHBIX pPETJaMEHTOB
HCIIOJIHEHHS TOCYNApCTBEHHBIX QYHKIHMH M aJMHUHHCTPAaTHBHBIX pErJaMEHTOB
IPENOCTaBI€HHd rocyiapcTBeHHbIX ycinyr» (CoOpaHne 3aKOHOZATeNbCTBA
Poccuiickoii ®@epepauun, 2011, Ne 22, cr. 3169; Ne 35, c1. 5092)
NpPHKa3bIBalo:

YTBepAUTH NpHIIaraeMbii AJMUHUCTPAaTUBHEIA perjiaMeHT MPenoCTaBIeHUs]
@enepanbHOR Ciyk0oM MO TpyAy M 3aHATOCTH TOCYJApCTBEHHOM YCIYrH MO
PETHCTpaAllMK B YBEAOMUTEIBHOM NOPSAAKE KOJIEKTHBHBIX TPYJIOBHIX CIOPOB IO
IOBOJY 3aKJHOYEHUs, U3MEHEHHS U BBHINONHEHHS COIVIAINEHHMH, 3aK/IIOYaeMBIX Ha
denepanbHOM ypOBHE COLHAIBHOIO MapTHEPCTBA, KOJUIEKTHBHBIX TPYIOBHIX
CIIOpOB B OpraHU3allUAX, (PUHAHCHPYEeMBIX M3 (eIepalbHOro GIOMKETa, a TaKKe
KOJNJIEKTUBHBIX TPYJOBBIX CIOPOB, BO3HUKAOUIUX B CJy4asx, KOrga B
COOTBETCTBHH C 3aKOHOJATelnbCcTBOM Poccuiickoit depepanuu B Headx
paspenieHuss KOJJIEKTHBHOIO TpPYyAOBOro cmopa 3abacToBKa He MOXET OBITh

IIpOBeJieHa. A
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YTBepxKaeH
IprKa3oM Mun3apasconpa3sutus Poccun
oT« 7~ » eaizpozez 2012 1. Ne IF s

AJIIMAHHUCTPATHUBHBINA PETJIAMEHT

npexocrasienust @eaepanbHoii ciayx00if o TPyay U 3aHATOCTH
roCyJapCTBeHHOMH YCJIyIrH N0 PerHCTPAallHH B YBEIOMHTEILHOM MOpsIKe
KOJIJIEKTHBHBIX TPYAOBBIX CIIOPOB 110 NOBOAY 32aKJII0YEHHS, H3MEHEHH
H BBINOJIHEHHS COTVIAlIEHH i, 3aK/II04YaeMbIX Ha (peepajIbHOM YPOBHE
COLHAJILHOrO MAaPTHEPCTBA, KOJUIEKTHBHBIX TPYAOBBIX CIIOPOB B OPraHH3alusX,
¢uHaHCHpYeMBIX H3 (enepaabHOro GI0KeTa, 2 TAKIKE KOJIEKTHBHBIX TPYAOBBIX
CMOPOB, BO3HHKAIOIIHX B CJIy4asix, KOria B COOTBETCTBHH C 3aKOHOJATE/ILCTBOM
Poccuiickoii ®@eepanny B HesX paspelleHHsl KOJIJIEKTHBHOTO TPYAOBOIo Clopa
3a0acTOBKa He MOXKeT ObITh MpoBeAeHA

I. O0mue nostoxeHust
IIpeameTt peryJiMpoBaHHS perjiaMeHTa

1. AAMHMHHCTpPaTUBHBIA pErjaMeHT OmNpeHeNsieT CPOKH H IIOCIEeNO0BAaTENbHOCTE
aMHHHCTPAaTHBHBIX IIPOLEAYP U aAMUHHUCTPAaTUBHBIX AchcTBuil PenepanbHoit Ciry OB
II0 TPYAy ¥ 3aHATOCTH IIPH PErHCTPallid B YBEJOMHUTEIHLHOM IOPSAKE KOJUJIEKTHBHBIX
TPYAOBBIX CIIOPOB IIO ITOBOAY 3aKJIIOYEHUS, U3MEHEHHMS M BBIIIOJHEHUS COIJIAIlICHHH,
3aKlI04aeMbIX Ha (QelepaJbHOM YPOBHE COILHAIBHOTO MApTHEPCTBA, KOJJIEKTHBHBIX
TPYAOBBIX CIIOPOB B OpraHM3aiusax, GUHAHCHPYEMBIX U3 (elepabHOro OlomKeTa, a
TaKXX€ KOJUIEKTUBHBIX TPYIOBBEIX CIOpOB, BO3HHUKAalOUIUX B CiIy4asxX, KOrJa B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepaniu B LENsIX pa3pelleHus
KOJJIEKTHBHOT'O TPYAOBOTro Criopa 3a0acToBKa HE MOXET OBITh npOBez[eHaz.

Kpyr 3asiBuTeseit

2. TocymapcTBeHHast yciyra MpeaocTaBiIseTcs 110 3anpocaM 3asBUTeNlel (CTOpOH

. . 3

KOJUIEKTHBHOT'O TPYJAOBOIO CIOpa - TONy4yaTeled TIoCyJapCTBEHHOH YCIyrH),
KOTOPBIMH SIBIISIFOTCSL:

Ha JIOKQJBFHOM YPOBHE COIMABHOTO IapTHEPCTBA: NEPBUYHBIE NPO(COIO3HEIE
OpraHM3aLM{ WIU UHBIEe IPeICTaBUTeNH, H36HpaeMble pabOTHHKAaMH, paboToIaTeNH,;

Ha TeppUTOPHATBHOM, OTPacieBOM, PETHOHAIBHOM, MEXPETHOHAILHOM YPOBHSX
COLIMAJIBHOr0 TMAPTHEPCTBA: COOTBETCTBYIOIIME NPOQCOIO3bI, HX TEPPHTOPHAIBHEIE
OpraHusanuu, OObeIWHEHHS IpPO(GECCHOHATBPHBIX COI30B M OOBeIMHEHHS
TEPPUTOPHAIBHBIX OpraHu3aluii NpoGEeCCHOHANBHBIX COMO30B, COOTBETCTBYIOLIHE
o0bequHeHus paboToaaTenen;

! Nanee — Poctpyn
2 Jlanee — KOJUIEKTHBHEIH TPYIOBOH CIIOp
* lanee — 3asBHTENH
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Ha (QelepalbHOM YypPOBHE COLHMAIBHOTO IApTHEPCTBA:  OBIIEPOCCHICKHE
npodcorossl (ux obbeauHeHMs), ofwepoccuiickue o6BemUHEHHs paboToaaTeneii,
IpeAcTaBUTeNd paboronareneii.

B pamkax npemocTaBieHMs IOCyJapCTBEHHON YCIYTH KOJUIEKTMBHBIE TPYIOBHIE
CIIOpPBI MOJUIEXAT PErMCTPallid B COOTBETCTBUH ¢ TpyAoBEIM KojekcoM Poccuiickoit
®denepanuu.

Ilopsiiok MHGOPMHPOBaHHS 0 NPaBHJIAX NPEAOCTABJIEHHS IoCyIapCTBEHHOMH
yCayru

3. Hudopmanmms o npaBHiIaX IPeJOCTABIEHHS TOCYIAPCTBEHHOH YCIyTH
NPENOCTaBISITCA 3asBHTENSAM B MeCTaX, NpeJHa3sHaYeHHBIX OIS IMpeHOCTaBJIeHUS
rOCyAapCTBEHHOM YCIIyrH, C HCIOJB30BaHHEM CPEICTB TeleOHHOM  CBS3H,
3JIEKTPOHHOI0 MH(QOPMHpPOBAHHS, pa3MelaeTcs Ha O(PUUHAIBHEIX CalTaX OpraHOB,
YJacTBYIOIIUX B NpPENOCTABIEHHM TOCYAapCTBEHHOH yciayru, B cetd HHTtepHer,
nyOnuKyeTcss B CpEeICTBaX MacCoBOM HHOOpPMAlMH, pPaCHpPOCTPAaHAETCS B BHJE
MH(QOPMAIMOHHEIX MaTepHanoB (Opounop, OyKieToB M T.OI.), a TaKkKe APYTHMH
crocobamu.

4. Mecro Haxoxaenus Poctpyna: 109012, r. Mocksa, BupxeBas miomans, 1.1.

5. Homep Tenedona mis cipaBok: (495) 698-82-04.

6. Anpec 31eKTpoHHOM nouTs! PocTpyaa: unk@rostrud.ru.

7. Anpec opunuanpHoro caiita Poctpyna B cetr UntepreT: www.rostrud.ru.

8. CBeZicHHA 0 MecTax HaXOXAeHMs, HoMepax Telle()OHOB Ui CIIPaBOK, afpecax
3NIEKTPOHHOM IIOYTEl TEPPUTOPHAIBHBIX OpPraHoB PocTpyza, MpexocTaBIAIOUIHX
TOCYZJapCTBEHHYIO YCIYTy, COAEpP)KaTcsi B IMpUIOXeHUH Ne 2 x AJIMHHUCTPAaTHBHOMY
pernaMeHry.

9. I'padux (pexuMm) paboOTHI OpraHoB, NMPEIOCTABISIONIMX TOCYIAPCTBEHHYIO
YCIYTy: eXeQHEeBHO, KpoMe CyOOOThI, BOCKpeceHbsl H Hepabouux NMpa3gHUYHBIX THEMH, ¢
9.00 o 18.00 (mo marHmmam no 16.45) c mepepbiBOM Ha 00ell B COOTBETCTBUH C
IIpaBUJIaMH BHYTPEHHETO TPYAOBOI'0 pacHopsiiKa.

10. HMuedopmanms o0 mnpaBmwiax IIpeNoOCTaBIeHUS TIOCYyAApCTBEHHON YCIyTH
IIPeNOCTaBIAETCS MPeACTAaBUTENSAM 3asBUTeNel Ha NpuéMe MpH JIMYHOM OOpalleHuH, 10
TeJleOHY, IO DIIEKTPOHHOM IoUTe, a TAKKe 10 KaHalaM (PaKCUMIUIBHOM U 3JIEKTPOHHOU
CBSA3H.

11. Wndopmauus o npaBwiax IpeJOCTaBICHUS TI'OCYJapCTBEHHOH YCIyrH
npezpocraBisercs 6ecIuiaTHo.

12. BpeMs oxxugaHus Ui OJy4eHUS HHQOPMAIMH O NpaBHilaX MpeI0CTaBIECHH
rOCyJapCTBEHHO! YCIYTH IpH JIMYHOM OOpallleHHH 3asBHTENSA HE JOJKHO IPEBBIIATH
40 MHUHYT.

13. Tlpu oTBerax Ha TenedOHHblE 3BOHKHM M YCTHBIE OOpalllcHUs 3asBHTENEH
COTPYJHHK OpraHa, MpPefOCTABISIONIET0 FOCYJapCTBEHHYIO YCIyry, MOAPOOHO ¥ B
BEXIIHBOH (opMe HHGOpPMHpYeT OOpaTHBILEroCs IO HHTEPECYIOIIUM €ro BOIPOCAM.
OtBeT Ha TejeOHHBI 3BOHOK HOJDKEH COJEPXaTh MHPOPMALMIO O HAaKMMEHOBaHUH
OpraHa, B KOTOPbIil MO3BOHMUI 3asBUTENb, (PaMUIIMH, UMEHH, OTYECTBE (IIOCIEAHEe - IIPH
HAJIM4YKH) B JOJDKHOCTH COTPY/IHHKA, IPHHSBIIETro TeJe(OHHbIN BEI30B.
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14. VHdopmupoBaHMe  3agBUTENE O  MpaBWiax  MPedOCTaBJICHHS
TOCYapCTBEHHOM YCIyTH MOXET OCYILECTBIATHECA C MCIIONB30BaHHEM CPEICTB
aBTOMHGOpMUpOBaHUA. [Ipy aBTOMH(GOPMHUPOBAHHH OOECTIEYMBAETCS KPYIIIOCYTOYHOE
npenocTaBieHle HHGOpMaLHH.

15. IluceMeHHBIe 3ampoChl 3asBUTENEd O TMpaBWIax IIPeIOCTaBJICHHUS
rOCYAapCTBEHHOH YCIyTH, HalpaBieHHbIE TIOYTOM, a TaK)Ke 3aIpOChl, HAalpaBJeHHEIE 110
3JIEKTPOHHOM IOYTe WJIHM C MHCIOJNB30BaHUEM CpeACTB (aKCHMHIBHOH CBS3H,
paccMaTpUBalOTCSL C YY€TOM BPEMEHHU MOATOTOBKH OTBETA B CPOK, HE IIPEBHIIIAIOLIMIA
20 xaneHapHBIX JHEH C MOMEHTa PETUCTPAIMHU 3alpoca 3asBUTES.

16. B MecTax npenocTapieHHs IOCYAapCTBEHHOH YCIYTH HOJDKHBI HaXOOUTHCS
nevaTHble HHQOpMalHOHHBIE MaTepraltbl (Opolmophl, OYKJIETH H T.I1.).

17. Ha nHdOpMaIMOHHBIX CTEHIaX B MeCTax MpeAOCTaBJIeHHs rOCYyIapCTBEHHOM
YCIIYTH pa3MemaeTcs cieayromas HHpopMarus:

rpaduk (pexxuMm) paboThl, HOMepa TeleOHOB IS CIPaBOK, ajapeca
opunmansHoro caiita B cern IHTepHeT © DJNEKTPOHHOH IOYTHI OpraHa,
IPEIOCTABISIONIETO TOCYIapPCTBEHHYIO YCIIYTY;

KpaTKue CBEeJIEHHUs O MOPSIKe IPEeNOCTaBIeHU rOCy AJApCTBEHHOH yCIIyTH;

uHpopManMss O  JOKyYMEHTaX, HEOOXOAMMBIX IS  IPeJOCTaBICHUS
rOCyZapCTBEHHOM yCIIyTH;

TpeboBaHHUA K OGQOPMIEHHIO 3ampoca 3asgBUTENS O HpeNOCTaBICHHH
rOCYAapCTBEHHOH YCIIYTH [0 PETUCTPAIMU B YBEIOMHUTEIBHOM MOPSAKE KOJUIEKTHBHOTO
TPYZAOBOTIO CIIOpA ;

U3BJIeUEHN M3 3aKOHOJATENbHBIX W WHBIX HOPMAaTHUBHBIX IIPaBOBBIX aKTOB,
COIEpXaIlUX  HOPMBI, pEryjHpyIolle  JEeATeNbHOCTh IO  IMPEAOCTaBICHHIO
rOCYJapCTBEHHBIX yCIIYT;

KpPaTKoe H3JIOXKEHHE INpOoLeAyphl NpPeAOCTaBICHUS IOCYIapCTBEHHOH YyCIyru B
TEKCTOBOM BH/IE UM B BHJI€ OJIOK-CXEMBI;

HOpAMOK oOXKanoBaHWS 3asBUTeNeM JeiicTBHil (Oe3/eHCTBHA) M pELICHMH,
IOpUHATEIX ~ (OCYINEeCTBISEMBIX)  COTPYAHMKOM  OpraHa,  IIPeAOCTaBIIAIOIIETO
TOCYAapCTBEHHYIO YCIIYTY, P NPEIOCTaBICHUH IOCY JapCTBEHHOM YCITyTH.

18. Ha odunmansHOM caiiTe opraHa, NpefOCTaBIAIOIIEr0 IOCYAapCTBEHHYIO
yciyry, B ceTd FIHTepHeT pa3MelnaeTcs clemyrollas HHGopMalus:

MECTOpAcIONIOXKEHHe, CXeMa Ipoe3na, rpapuk (pexum) paboTh, HOMepa
Tesie()OHOB IS CIIPABOK, a[peC JIEKTPOHHOH MOYTHI,

KpaTKKe CBeIEHHs O TOPsAAKe NPeI0oCTaBIeH A TOCYAapCTBEHHON YCIyTH;

uHpopMald O  JOKyMEHTaX, HEOOXOMUMBIX Ui  IIPeJOCTaBICHHS
rOCYJapCTBEHHOH YCIyIH;

TpeGoBaHus K 0OPMIICHHIO 3a1IpOca 3aABHTEIS,;

U3BJICYEHUS M3 3aKOHOJATENILHBIX W HHBIX HOPMATHMBHBIX IPaBOBBIX aKTOB,
colepXalMX HOPMBI, PpETYJIUpYIOIIME  IEATENBHOCTH IO  MPEJOCTaBJICHHIO
rOCyJapCTBEHHOH YCIIyTH;

KPaTKOE H3JI0XKEHHE TIOPsIKa HCIIOHEHHS FOCY IAPCTBEHHON YCIIYTH B TEKCTOBOM
BHJIE WIH B BUJe OJIOK-CXEMBI,

* Jlanee — 3ampoc 3asBATENS
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MOPANOK 00XanoBaHHsA 3asBUTeNeM HeiicTBuil (Ge3mEHCTBMA) M pelleHH,
NPUHATEIX  (OCYIUECTBJIAEMBIX)  COTPYAHHKOM  OpraHa, IIPEAOCTABIIAIOLIETO
rOCYapCTBEHHYIO YCIYTY, IIPH IIPEJOCTABIEHUH F'OCY JapCTBEHHOM YCIIyTH;
OTBETHI HA TUIIOBBIE BOMPOCH.
II. CranaapT npenocraBJieHus: rOCy1apCTBEHHOM YCIyrH

HaumeHoBaHMe rocyaapcTBeHHOM ycayru

19. T'ocynapcTeeHHas yciayra IO DETHCTPALMH B YBEJOMHTETBHOM IOPSIKE
KOJUIEKTUBHBIX TPYAOBBIX CIIOPOB MO MOBOAY 3aK/TIOUEHHS, U3MEHEHUS W BHITIOHEHHS
COINAIIECHAH, 3aKFOYaeMBIX Ha (eNepaNbHOM YPOBHE COLMAIBHOTO MNApTHEPCTBA,
KOJUIEKTUBHBIX TPYJOBBIX CIIOPOB B OPraHU3alMAX, PUHAHCHpYeMBIX M3 (eaepaTbHOro
OromkeTa, a Takke KOJUIEKTHBHEIX TPYAOBBIX CIIOPOB, BO3HUKAIOIIHUX B CIIYYasX, KOra B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccmiickoit ®enepaunu B uensx paspeLieHHs
KOJUIEKTHBHOTO TPYAOBOTO CHOPA 3a6aCTOBKA HE MOXKET GBITh IPOBEICHA’.

HaumenoBanue oprana, npeocTaBJIsIIOLIEr0 rocy apCcTBEHHYIO YCIYTY

20. TocymapcTBeHHas yciayra [peaoCTaBisierca PocTpygoM ©  ero
TEPPUTOPUATHHBIMU OPraHAMM .

21. KomiexkTMBHBIE TPYZOBBIE CHOPHl HAa OTPAcl€BOM, MEXPETHOHAIBHOM,
(enepaTbHOM YPOBHAX COLMABHOTO IIAPTHEPCTBA PETHCTPHPYIOTCA PocTpymom.

22. KONneKTHBHBIE TPYIOBBIE CIIOPHl HA JIOKAJIHHOM, TEPPHTOPHAIBHOM,
PETHOHAJIEHOM YPOBHSIX COLIMATPHOTO NapTHEPCTBA PETUCTPUPYIOTCS
TEPPHUTOPHANBHBIME OpranamMu Poctpyaa.

Pe3ysibTaT npenocTaBiieHHs FOCYyJAPCTBEHHOM YCIyrH

23.  Pe3ynsraTOM MpPEJOCTaBIE€HHA TOCYJAPCTBEHHOM  YCIyIM  SBJIETCS
PErucTpanys KOJUIEKTUBHOIO TPYAOBOIO CIOPa B YBEIOMHUTEIBHOM IHOPAAKE JIMOO OTKA3
B PErHCTPAaLMK KOJUIEKTUBHOTO TPYAOBOTO CHOPA:

3aHeceHne B JKypHanm yueTra 3ampocoB 3asgBHTEICH 110 PErMCTPAllMH B
YBEIOMHMTEIBHOM TIOPSAJAKE KOJUIEKTUBHBIX TPYIOBBIX crHOpoB (mpuiaoxenwe Ne 1 k
AJIMHHHCTPaTHBHOMY PeTJIaMEHTY) HHQOpPMAlMd O DPETHCTPALIHOHHOM HOMEpE
KOJUIEKTUBHOT'O TPYJOBOTO CIIOPA U JaTe PerUCTPalliH;

HaIPaBJICHUE 3asBUTEII0 YBEJOMIICHHA O PETHCTPAlMH B YBEIOMHTEILHOM
HOps/IKE KOJUIEKTHBHOI'O TPYAOBOIO CIIOPa U 3aHECEHUE COOTBETCTBYIONICH HHGOPMAIHH
B JKypHaJ yuera 3anpocoB 3asBUTEIICH;

HANpPaBJICHUE 3asBUTEIII0 YBEAOMJCHHA 00 OTKae B TIPHEME JIOKYMEHTOB,
HEOOXOUMBIX /Ui IIPEJOCTABJICHUS TOCYJAapCTBEHHONH YCIYyTH O pETrHCTPaldH B
YBEOMHUTEIBHOM MOPAAKE KOJUIEKTUBHBIX TPYAOBBIX CIIOPOB.

Cpoxk npenocTapJjieHHsI FOCYAAPCTBEHHOM yCIyrH

24. MakcuMaJIbHO JAOIMYCTHUMBIE CPOKH MPEAOCTABJICHHS TOCYAPCTBEHHON YCIyTH
He JO/DKHBI mpeBblmarh 30 KajneHAApHBIX OHEH C MOMEHTa PETUCTPAalMM 3arpoca
3asABUTENIA B OPraHe, MPeaI0CTaBIIIONIEM OCYJaPCTBEHHYIO YCIIYTY.

3 Jlanee — roCcy AapCTBEHHAS yCITyra
¢ Nanee — Opras, MPEAOCTABIIOMIHI FOCYHAPCTBEHHYIO YCIYTY
7 Nanee — XXypHax yyera 3aIpoCOB 3asBHTENCH
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25. B ciydae HeoOXOAMMOCTH TONyYEHWs MOMONHUTENLHON HHGOPMAIME U
YTOYHEHHS  MMEIOMIMXCH  cBeleHmd, HeoOXOMUMBIX  Jg  MPEeHOCTaBICHUS
rOCYZapCTBEHHON YCIYrH, CPOKH IPEeJOCTaBIEHMS I'OCYNAPCTBEHHON YCIYTH MOIYT
OBITh MPOAJIEHE! PYKOBOJWUTENEM OpraHa, MNPeJOCTaBISIONIEro TOCYAAPCTBEHHYIO
yCIIyTy, 100 yIOTHOMOUYEHHBIM Ha TO JIAIOM He Gosee yeM Ha 30 KajeHJapHBIX AHE,
C cOOOINEHMEM 3asBHUTENIO O NPOMJICHHU CPOKa MPENOCTABJIECHHS TIOCYJApCTBEHHOM
YCIIYTH.

IIpaBoBnie ocHOBaHMS JJI NPENOCTABJICHHS FOCYAAPCTBEHHOMH YCIyI

27. 1lpaBOBBIMM OCHOBaHWSAMHE JUISI NPENOCTABJIEHHS TOCYHApPCTBEHHOM YCIyTH
SBJIAIOTCS:

Tpynosoii xoxmekc Poccuiickoit ®emepanmu (Cobpanme 3aKOHONATENHCTBA
Poccuiickort @enepanum, 2002, Noe 1 (u. 1), ct. 3; Ne 30, cr. 3014, 3033; 2003,
Ne 27 (1. 1), ct. 2700; 2004, Ne 18, ct. 1690; Ne 35, ct. 3607; 2005, Ne 1 (u. 1),
ct. 27; Ne 13, ct. 1209; Ne 19, ct. 1752; 2006, Ne 27, cr. 2878; Ne 41, cr. 4285;
Ne 52 (u.1), ct. 5498; 2007, No 1 (4. 1), ct. 34; Ne 17, cr. 1930; Ne 30, cr. 3808;
Ne 41, ct. 4844; Ne 43, ct. 5084; Ne 49, ct. 6070; 2008, Ne 9, cr. 812; Ne 30 (u.1),
cT. 3613; Ne 30 (u. 2), cT. 3616; Ne 52 (4. 1), ct. 6235, 6236; 2009, Ne 1, ct. 17, 21;
Ne 19, ct. 2270; Ne 29, ct. 3604; Ne 30, ct1.3732, 3739; Ne 46, cr. 5419;
Ne 48, ct. 5717; Ne 50, cT. 6146; 2010, Ne 31, ct. 4196; Ne 52 (4. 1), ct. 7002; 2011,
Ne 1, ct. 49; Ne 25, c1. 3539; Ne 27, ct. 3880; Ne 30 (u. 1), ct. 4586, 4590, 4591, 4596;
Ne 45, ct. 6333, 6335, Ne 48, ct. 6730, 6735; Ne 49, (u. 1), ct. 7031; Ne 50, ct. 7359,
Ne 52, ct. 7639);

Qenepanpapld 3akoH oT 27 wmronst 2010 r. No 210-®3 «O6 opranuzanuu
OpeOCTaBIeHUs TOCYJAapCTBEeHHBIX ¥  MyHHIMIAIbHBIX  yciayr»  (CobOpanue
3akoHoAarenbcTBa Poccmiickoit ®@epepanuu, 2010, Ne 31, cr. 4179; 2011, Ne 15,
ct. 2038; Ne 27, cr. 3873, 3880; Ne 29, ct. 4291; Ne 30 (u. 1), cr. 4587,
Ne 49 (u. 5), ct. 7061);

@enepanpHblii 3akoH 0T 2 Masg 2006 r. Ne 59-@3 «O nopsaxe pacCMOTpPEHHs
obpamenuit rpaxnaH Poccuiickoii ®@eneparuu» (CobpaHue 3aKOHOAATENHCTBA
Poccwmiickoit  ®epepanuu, 2006, Ne 19, cr. 2060; 2010, Ne 27,
cT. 3410; Ne 31, cT. 4196);

noctanosienue IlpaBurensctBa Poccuiickoit ®@enepanuu ot 30 mrons 2004 r.
Ne 321 «O6 yrBepxuenuu Ilomoxesnuss o MUHHCTEPCTBE 3ApPaBOOXpaHEHHA H
conpaixpHOTO pasButHs Poccuiickoit @enepanuny (CobOpaHue 3aKOHOJATEILCTBA
Poccuiickoii ®enepanun, 2004, No 28, cr. 2898; 2005, Ne 2, ct. 162; 2006, Ne 19,
cT. 2080; 2008, Ne 11 (u. 1), ct. 1036; Ne 15, ct. 1555; Ne 23, ct. 2713; Ne 42, ct. 4825;
Ne 46, cr. 5337; Ne 48, ct. 5618; 2009, Ne 2, cr. 244; No3, cr. 378; Ne 6,
cT. 738; Ne 12, cr. 1427; Ne 12, cr. 1434; Ne 33, ct. 4083, c1. 4088; Ne 43, ct. 5064;
Ne 45, ct. 5350; 2010, Ne 4, ct. 394; Ne 11, cr. 1225; Ne 25, cT. 3167; Ne 26, cr. 3350;
Ne 31, cr. 4251; Ne 35, cr. 4574; Ne 52 (u. 1), ct. 7104; 2011, Ne 2, ct. 339; Ne 14,
cT. 1935, 1944; No 16, ct. 2294; Ne 24, ct. 3494; Ne 34, ct1. 4985; Ne 47, ct. 6659; Ne 51,
ct. 7529);

nocranoniieane IlpasurtensctBa Poccuiickoii @eneparuu ot 30 mons 2004 r.
Ne 324 «O06 yreepxnennn Ilonoxenus o @exepansHO# ciayx0e Mo TPYAYy U 3aHITOCTHY
(Cobpanue 3aKOHONATEILCTBA Poccuiickoi Depepanuy, 2004, Ne 28,
cT. 2901; 2007, Ne 37, ct. 4455; 2008, No 46, ct. 5337; 2009, Ne 1, cr. 146; Ne 6,
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cT. 738; Ne 33, ct. 4081; 2010, Ne 26, cr. 3350; 2011, Ne 14, ct. 1935; 2012, Ne 1, cr.
171);

nocranopineHue IIpaBurenscTBa Poccuiickoit ®enepamuun ot 19 suBaps
2005 r. Ne 30 «O THIOBOM periaMeHTe B3aHMOIEHCTBHS (eIepalbHEIX OPraHOB
ucnonuurensHol BnacTH» (Cobpanue 3akoHomaTenscTBa Poccuiickoit ®eneparuu,
2005, Ne 4, ct. 305; Ne 47, ct. 4933; 2007, Ne 43, ct. 5202; 2008, Ne 9, c1. 852; Ne 14,
cr. 1413; 2009, Ne 12, ct. 1429; Ne 25, ct. 3060, Ne 41, ct. 4790; Ne 49 (u. 2),
ct. 5970; 2010, Ne 22, ct. 2776; Ne 40, ct. 5072, 2011, Ne 34, ct. 4986, Ne 35,
cT. 5092),

nocra”Hosnenue IlpaBurensctBa Poccuiickoit denepanmu ot 28 mrons 2005 r.
Ne 452 «O THIIOBOM periaMeHTe BHYTpEHHEHW opraHu3anyu (efepajbHBIX OpPraHoB
ucnonautenbHor BracTH» (CobpaHue 3akoHomatenbcTBa Poccumiickoit ®enepanyy,
2005, Ne 31, ct. 3233; 2007, Ne 43, cr. 5202; 2008, Ne 9, ct. 852; Ne 14, ct1. 1413;
Ne 46, cr. 5337; 2009, Ne 12, ct. 1443; Ne 19, ct. 2346; Ne 25, cr.3060; Ne 47,
cT. 5675, Ne 49 (4.2), ct. 5970; 2010, Ne 9, ct. 964, Ne 22, ct. 2776, Ne 40, ct. 5072;
2011,Ne 15, ct. 2131, Ne 34, ct. 4986, Ne 35, ct. 5092);

nocraHoBneHue IIpasutenscrBa Poccuiickoit ®enepanuu ot 10 aBrycra 2005 r.
Ne 500 «O nHapmeneHuu ¢enepanbHBIX OPraHOB MCIIOJIHUTEIBHOH BJAacCTH IPaBOM
npencTaBleHUss paboTomareneil IpU NpPOBENEHHHM KOJUIEKTUBHBIX I€PErOBOPOB,
3aKIOYEHHM M M3MEHEHHH OTpaclieBBIX (MEXOTpacieBbIX) COIVIAlIeHHW# Ha
denepansHOM ypoBHe» (Cobpanue 3akoHomarenscTBa Poccuiickoit ®enepanuu, 2005,
Ne 33, ct. 3428);

nocraHopjieHue IlpaButennbctBa Poccuiickoit ®epepanuu ot S5 1exabps
2005 r. Ne 725 «O B3auMOAEWCTBUHM M KOOPAMHALUM JEATECIBHOCTH OpPraHoOB
HCTIOJHHUTENRHOM BiacTH CyObekToB Poccmiickoit ®enepaliii U TEpPUTOPHAIBHBIX
opraHoB  (emepaJbHBIX  OpraHoB  ucrnonHutensHod — BaactH»  (CobOpaHue
3aKoHojaTenscTBa Poccuiickoit Peneparu, 2005, Ne 50, cr. 5311; 2008, Ne 50,
cT. 5958);

noctanoBienne IIpaButenscrBa Poccuiickoit ®enepamum ot 16 mas 2011 r.
Ne 373 «O pa3paboTke U yTBEpKACHUN aAMUHUCTPAaTUBHEIX PErVIAMEHTOB MCIIOJIHEHHA
rocyJapCTBEHHBIX GYHKUMH W aJIMHHHCTPAaTUBHBIX DEINIAMEHTOB IIPENOCTABICHHS
rocygapctBeHHBIX yciryr» (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit Penmepanmuy,
2011, Ne 22, ct1. 3169; Ne 35, ct. 5092);

npukas MHHHCTEPCTBA 3APaBOOXPAaHEHUS W COLHMAIBHOIO pasBUTHA Poccuiickoi
®epepanpu ot 1 mronsg 2009 r. Ne 378H «O6 yTBepxaeHuHM THIOBOrO IOJOXKEHHS O
TeppuTOpHalbHOM opraHe @DenepansHOl CIyXO0b IO TpyAy H 3aHATOCTHY,
(3apeructpupoBa MuHtoctoM Poccun 23 centa6ps 2009 r. Ne 14843), ¢ u3MeHEHUAMHY,
BHECEHHBIMH TPHKa30M MUHHCTEPCTBA 3[paBOOXPaHEHHMS M COLHAIBHOIO pPa3BUTHSA
Poccutickon Oenepanyu oT 25 aBrycra 2010 T. Ne 7191
«O BHeceHMH wu3MeHeHHMs B THIIOBOoe INONOXEHHE O TEPPUTOPHAIBHOM OpraHe
DesiepanbHOl CITyXO0bI [0 TPYAy U 3aHATOCTH, YTBEPKACHHOE NTpHUKa30M MHUHHICTEPCTBA
3/[paBOOXpaHEHHs U conmansHoro pasutus Poccuiickoit ®enepanuu ot 1 mions 2009 r.
Ne 378m» (3aperucTpupoBaH MunrocToM Poccuu 13 CeHTA0ps

2010 1. Ne 18419).
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IlepeyeHb JOKYMEHTOB, HEOGXOAHMBIX B COOTBETCTBHH C
3aKOHOJATeIbHBIMH HJIH HHBIMH HOPMAaTHBHBIMH NPAaBOBLIMH aKTaMH A1
NpeaoCTaBJICHHS FOCYAAPCTBEHHOM yCJIyrH

28. [lns nomy4eHus rocyaapCTBEHHOH yCIyrd HEOGXOAMMO HANpPaBHUThH B Opra,
NPENOCTaBIAIOIMA TOCYAapCTBEHHYIO YCIYTy, 3alpoc 3asBHUTeNs, OGOPMICHHBIA B
COOTBETCTBUH C TPEeOOBaHUAMH AJMUHHCTPATHBHOTO PErJIAMEHTa, NPH JTOM 3aIpoc
MOXET OBITh HAaNlpaBJIeH B (JOpMe NEKTPOHHOIO JOKyMEHTA.

29. 3ampoc 3asBuTeNd ajpecyercs Ha HMs  PYKOBOAUTENS OpraHa,
IPEAOCTABIIAIOIEr0 IOCYJapCTBEHHYIO YCIyry, W odopmisercs Ha OJaHKe NHChMa
COOTBETCTBYIOILIEH CTOPOHEI KOJUIEKTHBHOI'O TPYZOBOTO CIIOpa 3a MOJIIMHCHIO
YTOJIHOMOYEHHOTO IPEICTABUTENS CTOPOHBI KOJUIEKTHBHOTO TPYAOBOI'O CIOPA.

30. JloxymeHTEI, HeOOXOAUMBIE UL IPEAOCTABIEHHs FOCYHAPCTBEHHOM YCIIyTH,
JOJDKHB! OBITh YETKUMH MAJS IpOYTeHHUs, OGOpPMIEHH B MAaIIMHONKMCHOM BHAE Ha
PYCCKOM s3BIKE, IIPH 3TOM HE JIOIYCKaeTCs MCIOJIB30BaHHE COKpAIEHHM CJIOB H
ab6peBuaTyp.

31. B 3anpoce 3asgBHTeNs JODKHA COIEPXKATHCS CeAyIomas HH(popMaLus:

1) HauMeHOBaHHE U NIPABOBOM CTATYC 3asBUTEIS;

2) moYTOBBIH afipec 3asBUTEIIS, II0 KOTOPOMY JIOJDKEH OBITH HAIIPaBJIEH OTBET;

3) KOHTaKTHBIE Tene(OHB M aJpec DIIEKTPOHHON MOYTHl (MOCNeAHee — MpH
HAJIWIUH) 3aIBUTEIA.

4) npoceba 3asBUTENA 00 YBEHOMHTENbHOH PpErHCTpPalli KOJUIEKTHBHOTO
TPYAOBOTO CIIOpa,;

5) damunmsa, uMs, OTYECTBO MpPeNCTAaBUTENA 3asBUTENs (TOciexHee — TIpH
HaJIHYNH);

6) wuHdpopMamusis O BTOpPOH CTOpOHE KOJUIEKTMBHOI'O TPYIOBOTO CHOpa
(HauMeHOBaHHWe, NMPaBOBOH CTATyC, IIOYTOBBIN aJipec, KOHTaKTHbIE HOMepa Tele]oHOB,
azpec 3JIEKTPOHHON MOYTH (NpU HAIWYUH), (paMUIHsS, MM, OTYECTBO H HOJDKHOCTH
IpeACTaBUTENA);

7) nata HayaJia KOJUIEKTHBHOTI'O TPYIOBOI'O CIIOpa;

8) osranm paspelIeHHs KOJUIEKTUBHOTO TPYJOBOIO CIIOpa B COOTBETCTBHH C
IOPSIKOM pa3pellieHNs KOJUIEKTHBHBIX TPYAOBBIX CIIOPOB, YCTAHOBIIEHHBIM CTaThel 401
Tpynosoro xoaekca Poccutickoi ®enepanum.

9) mata coCTaBJIEHHs 3ampoca, JUYHas IOINIUCH NPEACTABHTENS 3asBUTENS, €TI0
JOJDKHOCTP HIIM CTaTyC COTJIaCHO ITOJTHOMOYHSIM.

32. K 3ampocy 3asgBUTENS JOJDKHEI PUIararbCs:

1) JOKyMeHT, IOATBEP)KJAIOIIK TOJTHOMOYHS NPEICTaBUTENS 3asBUTENIS,

2) yIOOCTOBepeHHas 3asBUTENEM KONMsA TpeOOBaHHWM, HAIpPaBIEHHBIX
paboromarento (NpeACTaBUTENO paboTomaresnel) WM MNONy4eHHBIX paboTomaresneMm
(mpeacraBuTesieM paboronateneii);

3) yHocToBepeHHas  3asgBUTelleM Komus  coobmeHus  paboromarens
(opencTaBuTens paboTomareieil) O MPHHATOM PpEUIEHHH OTHOCHTENBHO TpeGoBaHMM
paGoTHHKOB (TIpeacTaBUTENeH pabOTHUKOB) — IIPX HAJTHYHUH.
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33. Oprasel, §pPeNOCTABIAIOIYE TOCYIAPCTBEHHLIE YCIYTH, U OpraHEl,
IPEIOCTaBIIAIONME MyHUIIUITANBHEIE YCIIYTH, HE BIpaBe TpeOOBaTh OT 3asBUTEIIS:

IPEeIOCTABICHUS JOKYMEHTOB M HMHQOpMAaIlUM WM OCYINECTBICHHS JelCTBHIL,
IPEIOCTABIIEHHE WIM OCYINCCTBIICHHE KOTOPBIX HE IPETyCMOTPEHO HOPMATHBHEIMU
IIPABOBLIMU  aKTaMH, PETYJIHPYIOLUMMU OTHOIIEHHUS, BO3HHKAIOIIUE B CBI3H C
IPEIOCTaBICHUEM I'OCYy TapCTBEHHON WM MyHHUIIMTIANBHOM YCIyTry;

NPENOCTAaBJICHNsT JKOKYMEHTOB M HHQOPMaIH, KOTOpPhIE HAaXOIATCi B
PacIopsKCHUH OPTaHOB, IPEJOCTABIAIOIIUX I'OCYJapCTBEHHBIE YCIIYTH, W OpPraHoB,
NPEAOCTABIIONMX MYHULUNAIBHBIE YCIYI'HM, HHBIX TOCYyJapCTBEHHBIX OpraHOB,
OpraHOB MECTHOT'O CaMOYIIPaBJICHMs, OpraHu3aliil, B COOTBETCTBHU C HOPMATHBHLIMM
npaBoBEIMU akTamu Poccuiickoli Denepanvivi, HOPMATUBHBEIMU IIPABOBBEIMH aKTAMU
cyb6pexroB Poccuiickoli @enepanuu, MyHUIUNATLHEIMA TPABOBEIMU aKTaMH.

34. Obpasen 3anpoca 3asBUTeNsI O NMPENOCTABICHUM TOCYIApPCTBEHHON YCIYTH
OpUBEJCH B MPHIOXeHHH Ne 3 K AIMUHUCTpaTHBHOMY perliaMeHTy.

Ilepeuens ocHOBaHHIi A1 0TKA3a B IpHeMe TOKYMEHTOB, HEOOXOMUMBIX I
IpefoCTaB/IeHHs rOCy/IapCTBEHHOH YCIyru

35. B npueMe TOKYMEHTOB OTKa3BIBAETCS MO OJTHOMY U3 CIEHYIONIMX OCHOBAHUMN:

1) 3agBuTeNeM He TpeJACTaBIE€HbI JOKYMEHTHl, HEOOXOmMMEIE UL
IPEXOCTABIICHHUST I'OCYHAPCTBEHHON YCIYTH, IIPelyCMOTPEHHBIC AIMUHUCTPATUBHBIM
perIaMeHToM;

2) npencTtaBieHHbIE 3asBUTENEM JOKYMEHTHI HE COOTBETCTBYIOT TPeOOBAaHUAM K
O(OPMIEHUIO JOKYMEHTOB, HEOOXOJMMBIX U1 TPEIOCTABICHHS TIOCYIapCTBEHHOM
YCILyTH, IPEAYCMOTPEHHBIM A JIMAHUCTPATUBHBIM PErIaMEHTOM.

3) ofpameHue 3asBUTENS HE OTHOCUTCA TO CYIIECTBY K IIPeIOCTaBICHHUIO
rocyIapCTBEHHOM yCIyTH;

4) mpaBOBOM CTaTyC CTOPOH KOJUIEKTHBHOIO TPYJIOBOTO CIIOpa HE COOTBETCTBYET
TpeOOBaHUsAM, YCTAHOBICHHBIM 1pyIoBbIM Kogekcom Poccuiickoit @enepanuu U
IMYHKTOM 2. AIMUHUCTPATUBHOTO PErfiaMeHTa;

5) TexcT 3ampoca 3agBUTEINS He TOINAeTCs MPOUTEHUIO.

Ilepedenn ocHoBaHmii AJig NPHOCTAHOBJICHHS HJIH O0TKA3a B NPeioCTABICHHH
rocyAapcTBeHHOH YCJIyru

36. OcuoBanuii A1 IIPUOCTAaHOBJIICHHA HWIH OTKasa B IIPCHOCTaBIICHUHU
FOCY,ZIapCTBeHHOﬁ YCIIyIru HE UMCCTCA.

Iopsaok, pa3Mep H OCHOBAHHS B3UMAHMS IIATHI 32 NPEJOCTABJICHHE
rocy1apcTBEHHOM yCayru

37. 'ocyiapcTBeHHas yciIyra NpeocTaBisieTcs 6ecIuiaTHo.
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MakcHMAaJIbHBII CPOK OJKHIaHHA B o4epeaM IPH Moaaye NpeACTaBHTEIeM
3asiBHTEJIS 3aMpoca O Npe0CTaBJIeHHH rocy1apcTBEHHOH yCayru

38. MakcuMaJbHBIH CPOK OXXHIAHHS B OuYepelu IpH Iojade IpelcTaBUTENEM
3agBUTEN 3ampoca O MPEeNOCTaBIIEHNMHM TI'OCYAapCTBEHHON YCIYTHM H IIPH HOJIY4YEHHH
pe3yJbTaTa IPEeJOCTaBICHUS TOCYHapCTBEHHOH YCIyrH He J[AOJDKEH IpeBBILATh
40 MUHYT.

Cpok H NOPSIAOK PerHcTpaltH 3anpoca 3asBHTE/Is 0 NPeJ0CTaBJICHHH
rocyJapcTBeHHOMH YCJIyru, B TOM 4Hc/e B 3JIeKTPOHHOH ¢opme

39. Cpok perucTpalldy 3ampoca 3asBUTENS O NPEAOCTaBICHUH rocy1apCTBEHHON
YCIYTH He JOJDKeH npeBsimath 30 MUHYT.

IHopsigok perncTpanuy 3anpoca 3asiBHTENs 0 NPEAOCTABJICHHH
rocyAapcTBeHHO# ycJayru

40.VuyeT 3ampocoB 3asgBHUTENEl OCYIIECTBIsETCS crneuuanucTroM Poctpyna B
XypHae yuera 3anpocOB 3asBHTENEN.

[TocTynuBIIYE NHUCBMEHHBIE 3asBICHHSA (B TOM HHC/IE B 3JIE€KTPOHHOM BHJIE)
PETHCTPUPYIOTCA B TedeHHe pabouero JHsS ¢ MOMEHTA MOCTYIUIEHHS B CTPYKTYPHOM
Tofipa3/ie/ieHHH, Ha KOTOPOe BO3JIOXKEHH! QYHKIHH IO JOKYMEHTAIbHOMY 00eCIeUeHHIO
Poctpyma, U mepenaloTcsi B CTPYKTYpHOE MOApasfefieHHe, Ha KOTOPOS BO3JIOXKEHEI
(QYHKIMH [0 PEJOCTABICHUIO TOCYAaPCTBEHHOH YCIIyTH, B IeHb PErHCTPalliH.

B XypHane ydera 3ampocoB 3asBUTeNedl B NHCHMEHHOM BHIE (HKCHpYeTCs
MHpOpMaLK O POLEAYPe UCIIONHEHHS rOCy JapCTBEHHON YCIIyTH.

Benenne XXypHana ydera 3ampocoB 3asBUTEJE€H OCYILECTBISACTCS TaKkXkKe B
3JIEKTPOHHOM BHJE.

TpeGoBaHHA K NOMENEHHAM, B KOTOPBIX NPeJOCTaABJIAETCH
rocyAapcTBeHHasi yCJIyra, K MecTy 0)KH/IAHHsI H IpHeMa 3asiBUTeJIel, pa3MelleHHI0
1 o()OpMJICHHIO BH3YAJIbHOH H TEKCTOBOH HH(OPMaNHH 0 NopsKe
NpeAoCTABJICHHS TAKOH YCIYyrH

41. TpueM 3agBI€HHIH OT MOJydYaTelell roCyJapCTBEHHON yCHyrH (HX 3aKOHHBIX
npeAcTaBuTeNeit) ¥ UX PErHCTPalys OCYLIECTBIACTCA B CHELUANBHO BBIACICHHBIX I
STHX I[eJIeil MOMEIIECHHAX.

41.1 Kaxnoe pabouee MecTO CHELHAINCTa, BEAYyLIEro IpPHEM MOIydaTess
rocyJapcTBeHHOH  yciuyrd, oOopyayercs  NEpCOHAJbHBIM  KOMIBIOTEpOM  C
BO3MOXHOCTBIO JOCTyIa K MHGOpPMalMOHHBIM 0a3aM JaHHBIX, NIEYaTalolluM, a TaKkxke
CKaHMPYIOIIUM yCTPOUCTBOM (II0 BO3MOXHOCTH).

CrienHaliCcThl, OCYILECTBISIONIME TIPUEM ToJTydyaTesiel rocyJapCTBEHHBIX yCIIyT,
00ecleunBalOTCs  JUYHBIMM ~ HarpyJHbBIMH  HACHTHOHKALMOHHBIMH  KapTOYKaMH
(63#tmxamu) U (WIH) HACTONBHEIMH TabIMYKaMH.

Ka6uHeTs! IpuWeMa moiydarenell TIOCYyJApCTBEHHBIX — YCIyr  OCHAIICHBI
MH(OPMAIOHHEIMHA TaGIIuKaMK (BHIBECKaMH) C yKa3aHHEM HOMepa KaOuHeTa.

41.2. B moMeIeHUsIX, B KOTOPBIX [IPeIOCTaBIACTCS rOCy JapCTBEHHAS yCIIyra, ULl
OXHWIAHWS TpHeMa IonyudaTeledl roCYZapCTBEHHOM yciyrd (MX — 3aKOHHBIX
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npencrasuTeneii) obopyayroTcs Mecra (IIOMENIEHHS), HMEIOIHE CTYJbS, CTOJNBI
(cTofiku) U1 BO3MOXXHOCTH OGOPMIICHUS [OOKYMEHTOB, CAHHTAPHO-TEXHHUYECKHE
HOMEILEHHs (caHy3ell), B TOM YHCIe JIS WHBATHAOB, a TAKXKe JIMIl C OrPaHHYEHHBIMH
(GU3HIECKUMU BO3MOXXHOCTSIMH, U MECTa XpaHEHHsI BEPXHEH 01Xk Bl TIOCETUTENEH.

KonuuecTBo MeCT A OXKHIAHUS NpUeMa NoIyJaTesiei roCy1apCTBEHHOM yCIyrH
OIpeAenseTcs UCXoAs U3 GaKTU4eCKOH Harpy3Kd H BO3MOXHOCTEMH I HX pa3sMeEIEHUs
B 3/JaHUM.

ITomemenuss obopynyroTcs cucreMaMH KOHAMLIMOHMPOBAHHUA (OXJIAXKIEHHSA |
HarpeBaHUsl) BO3AyXa, CPECTBAMH MOXAPOTYIIEHHS M ONOBEIIEHHS O BO3HHKHOBEHHH
Ype3BbIYaHHBIX CUTYaI[Ui.

Ha crenax obopynyroTcs cTeHIsl ¢ HHPOpManueld o mpaBWiaxX MpeAOCTaBICHHUS
rOCYZJapCTBEHHOH YCIIyTH.

TexctoBas u MyinbTHMenuiiHas HHGOpPMALMS O TMOPSAOKE IPEJOCTaBIEHUA
rOCYAapCTBEHHOH yCiIyru pa3Mellaercsi Ha MH(QOpPMALMOHHOM CTEHIE B IOMEIIECHUH
Poctpyna s OXuAaHWS W OpueMa rpaxjaaH (yCTaHaBIHUBAIOTCA B YHOOHOM My
rpakIaH MecTe), a Talkoke Ha opuimansHoM MHrepHer-caiite Poctpyna.

OdopmieHre TEKCTOBOH W  MYNbTUMEJHIHON HHQOpPMalMH O MOpPSIKE
IIPeIOCTaBJIEHUs TOCYIapCTBEHHOM YCIYTH AOJDKHO COOTBETCTBOBATH ONTHMAILHOMY
3PUTEIFHOMY M CIIyXOBOMY BOCIIPHSATHIO 3TOM HH(POpMaMHK rpaxJ1aHaMH.

IToxa3zaTeJiM JOCTYIIHOCTH H Ka4€CTBa rocy/1apcTBeHHOH yCJIyru

42. OCHOBHBIM ITOKAa3aTeJIeM KavyecTBa U JOCTYIIHOCTH IOCYJapCTBEHHOH YCIyrH
ABIIETCA OKa3aHWE TOCYIapCTBEHHON YCIYTH B COOTBEICTBHM C TpeGOBaHHUAMH,
yCTaHOBJICHHBIMH 3aKOHOJaTeabcTBOM Poccuiickoi denepanum.

OneHka KayecTBa W JOCTYIIHOCTH TOCYJAapCTBEHHOH  YCIYyrH  JOJDKHA
OCYIIIECTBIIATHCA 110 CIETYIOLINM ITOKa3aTeNsIM:

- creneHp HHGOPMHPOBAaHHOCTH TIpaxJaH O NOpAAKE IpeIoCTaBICHHUS
rOCyIapCTBEHHOM YCIYrH (IOCTYyNMHOCTh MH(OpPMalMH O TOCYAapCTBEHHOH yciyre,
BO3MOXHOCTH BEIOOpa crioco6a moiydeHus HHGOpMaIHH);

- BO3MOXHOCTH BBIOOpa 3asgBuTeNieM (opMbl OOpallleHHMs 3a IpeAOCTaBlICHHEM
TOCYNapCTBEHHOM ycCiIyrd (JIMYHO, [OCPEACTBOM IIOYTOBOH CBs3H, B ¢opMe
3JIEKTPOHHOrO TOKyMeHT0000poTa 4Yepe3 EnuHEIA mopTan rocyapCTBEHHBIX yCIYyT H
MYHHIMIIQIBHBIX yCIyT (QyHKIMiA);

- CBOEBPEMEHHOCTH NPEJIOCTaBIECHHS TOCYJapCTBEHHON YCIYTH B COOTBETCTBHH CO
CTAaH/IApTOM €€ MPEAOCTaBICHHU, YCTAHOBICHHBIM AJIMUHHCTPAaTUBHBIM PETIIaMEHTOM.

IToxa3aTenu JOCTYIHOCTH M KadyecTBa FOCYAapCTBEHHOH YCIYTH ONPENeNsoTCs
Ha OCHOBE €)XEroJHOr0 MOHHTOPUHTA, IIyTeM CPaBHHUTEIHHOIO aHAJIM3a HOPMAaTHUBHBIX
3HaueHHi mokasaTeseil ¢ (paKTHIECKUMH 3Ha4YeHHMSAMHM IIOKa3aTesieli B OTYETHOM rofay
(mpunoxenne Ne 4 K AZIMHHHCTPaTHBHOMY PETJIAMEHTY).

HHble TpeOGOBaHHUS

43, TocymapcTBeHHas yCiIyra MpeJoCTaBIAeTCsA 0 3anpocCy 3asBUTEIIA.

44. JIokyMeHTHI, HeOGXOAUMBIE IS NIPEJOCTABICHHS FOCYapPCTBEHHOH YCIyTH,
HaNpaBJIAIOTCA 3asBUTENIEM B OPraH, NPeJOCTABJIAIOLINH roCyJapCTBEHHYIO yCIyTy, 10
noyTe (B TOM YHCJIE, IO 3JIEKTPOHHON) HIIH OCTABJISIOTCS HApOYHBIM.
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45. TepputopuanbHbele opraHel Poctpyna exemecsuno no 10 uucina Mecsia,
CIeAyIOIIero 3a  OTYETHHIM, HampapiaioT B  Poctpya  uHdopmaumio o
3apETUCTPUPOBAHHBIX B YBEIOMHUTENIBHOM IIOPSAKE B COOTBETCTBYIOLIEM CYOBEKTe
Poccuiickoit @enepanyiy KOJIEKTUBHBIX TPYAOBBIX CITOpPAX.

III. CocTaB, nocjie10BaTeILHOCTh H CPOKH BbINOJTHEHUS aIMHHHCTPAaTHBHBIX
npoueayp (aelicTBuii), TpeGoOBaHNS K NOPAAKY HX BBINOJHEHHS, B TOM YHCJIE
0cO0EHHOCTH BbINOJIHEHHSI aAMHHHCTPATHBHLIX NpoueaAyp (AeficTBuii) B
3JIEKTPOHHOIi popme

46. TlpemocTaBieHHe TrOCyJapCTBEHHOW YCIyrd BKIIIOYaeT B cebs clemyromue
aJIMUHUCTpPaTHUBHBIE [IPOLEAYPBI:

1) paccMOTpeHHUe 3apoCcOB 3asBUTEINEH;

2) perucrpanus B yBeIOMUTENBHOM NOPAJKE KOJUIEKTHBHBIX TPYAOBBIX CIIOPOB;

3) otkaz B mpHEME JOKYMEHTOB, HEOOXOOMMBIX [UIs HpeoCTaBICHHUS
roCyJJapCTBEHHOH yCIIyTH.

47. MaxkcuMaJbHO JAOIYCTHMBIE CpPOKM MCIOJHEHHS aIMHUHUCTPATHUBHBIX
JeHCTBHiA, MPeyCMOTPEHHBIE HACTOSIIUM pa3iesioM, yKa3aHbl B pabodunX AHAX.

MakcuMalIbHO JOMYCTUMBIE CPOKHM KCIIONHEHHUS aJMHUHHUCTPATUBHBIX ACHCTBHH,
yKazaHHble B 4YacaX, HCYACIAIOTCA C YyderoM rpaduka pabGoTel oprana,
IPeJOCTaBIAIOLIEro roCyIapCTBEHHYIO YCIYTy.

Biok-cxeMa  NOCJIENOBaTENbHOCTH  aJMUHUCTPAaTUBHBIX  JEHCTBHH  IIpH
NpEeJOCTaBlIeHWH TIOCYyAapCTBEHHOH YCIyrH NpHBOAUTCS B INpUIOKEHMH Ne 5 K
AJIMUHHCTPAaTUBHOMY pEIJIaMEHTYy.

IocjienoBaTEIbHOCTD AAMHUHUCTPATHBHBIX AEHCTBHH NPH PacCMOTPEHHH
3alpocoB 3asiBHTeJel

48. OcHOBaHHEM IS Hayala aJMUHUCTPATHUBHON IPOLIEAYPHI PacCMOTPEHHS
3a1Ipoca 3asiBUTENIA SBJISIETCS PETUCTpaLys 3alpoca 3asBUTEIIs, MOCTYIHBIIETO B OPraH,
TpeIOCTaBIAIOIINH IOCyAapCTBEHHYIO YCIIyTY.

49. CrielMaJIuCT OpraHa, IpeJoCTaBISIOIEro rocy IapCTBEHHYIO YCIyTy:

OpoBepseT  COOTBETCTBHE  IPEACTAaBICHHBIX  3adBUTENIEeM  JOKYMEHTOB,
HeOOXOJMMEIX JUIS IPEeIOCTABIEHUS TOCyJapCTBEHHOH YCIyrH, TpPeOOBaHHAM K HX
0(hOPMIIEHHUIO, IPEAyCMOTPEHHBIM A IMHHHCTPATHBHBIM PETIaMEHTOM;

BBISIBISIET HAJIM4YHE OCHOBaHWH, IPEeIyCMOTPEHHbIX AIMHHHCTPATUBHBIM
perJaMeHToOM Ui OTKa3a B NpHEME JOKYMEHTOB, HEOOXOMMMBIX A NPeNOCTaBICHUA
roCyAapCTBEHHOH YCIIyTH;

BHOCHT B JKypHan ydeTa 3ampocoB 3asBUTeNCH HHYOPMAIIHIO, [IPpeyCMOTPEHHYIO
AJIMUHUCTPAaTUBHBIM PETTIAMEHTOM.

50. KaxnoMmy 3ampocy 3asBHTeNs IPHUCBaMBAaeTCs IIOPSIKOBBIA HOMED,
COOTBETCTBYIOIIMI HOMEpy, yKazaHHoMy B JKypHame ydera 3ampocoB 3asBHTeNei,
KOTOPBIif IIPOCTABIIETCS B JIEBOM BEPXHEM YIIIy 3ampoca 3asBUTEIS.
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HOCJIC,IIOBaTeJIbHOCTB AXMUHHCTPATHBHLIX JecTBUM NpH PErucCrTpanmuy B
YBEAOMHUTEIBLHOM HOPAAKE KOJUICKTHBHBIX TPYAOBLIX CIIOPOB

51. OcHoBanueMm Jjid Hadaia aJMHHUCTPATHBHOW TPOLEIYPHl PETUCTPAINK B
YBEIOMHTEIBHOM IIOpAJKE KOJJIEKTUBHOTO TPYJIOBOTO CIiOpa SBISETCA HaJIW4YKe
JOKYMEHTOB COOTBETCTBYIOHIMX TpeOoBaHMAM AJMHUHUCTPATUBHOTO perjaMeHTa u
HEOOXOIMMEIX JUIS IPeJIOCTaBICHNS TOCy IapCTBEHHOH YCIyru.

52. Cremupanuct opraHa, HIpeJOCTaBISIONIET0 TIOCYJAapCTBEHHYIO YCIYTY,
OCYILECTBJISIET NOATOTOBKY YBEIOMJICHUS O PETHUCTPAIMH B YBEIOMHUTEIEHOM IIOPSIKE
KOJUIEKTUBHOTO TPYAOBOIO criopa 0e3 yKka3zaHWs JIaThl PETUCTPAIdU KOJUJIEKTHBHOTO
TPYJIOBOTO CIIOpa.

MaxkcumanbHBINH CPOK BBITIOJIHEHUS JAHHOTO JIGHCTBHUS He JOJDKEH IIPEBHIMIATH
3 pabGoumx mHeil.

53. CoeumanucT oOprasa, HOpeROCTABISIONIErO0 TOCYJIapCTBEHHYIO YCIYTY,
IpEeACTaBIsIECT YBEAOMIIGHHE O pPEerucTpallid B  YBEJOMUTEIILHOM  IOPAMKE
KOJUIEKTUBHOTO TPYJIOBOTO CIIOpa, a TaKXKe 3allpoc 3asiBUTENSI W WHBIE JOKyMEHTHI,
IIOCTYNMUBINNE OT 3asBUTENISI B COOTBETCTBUHM C TpeOOBaHUSIMHU AJIMHHUCTPATHBHOIO
perjiaMeHTa, PYKOBOIUTENIO OpraHa, MPeIOCTABISIONIETO FOCYJapCTBEHHYIO YCIYTY,
100 YIIOJTHOMOYEHHOMY Ha TO JIHILY IS PACCMOTPEHMS U NPUHATHS PEIICHHUS.

MakcuMalbHBIH CPOK BEBITIONHEHNS JaHHOTO JCHCTBUS HE JIOJDKEH MPEeBBIATH
2 pabouux JiHEH.

54. PykoBoOuTellb OpraHa, MpeIOCTaBISIOMIEr0 TOCyAapCTBEHHYIO YCIIyTY, JIH00
VIIOJTHOMOYEHHOe Ha TO JHUII0 MpH INPUHATHM peHieHus O PEerucTpauuy B
YBEIOMUTENIbHOM  IOPAAKE  KOJUIEKTHBHOIO  TPYXOBOIO  CIOpa  IOANMCHIBAET
COOTBETCTBYIOITEE YBEIOMIICHHE.

MaxkcuManbHBIH CPOX BBIONHEHMS JAHHOIO AECUCTBHA HE JOJDKEH NPEBHINATH
3 pabounx nHEH.

55. Cpemuanucr opraHa, IPeJOCTaBISAIONIETO TOCYHapCTBEHHYIO YCIYTY,
IPOCTABJISET B YBEAOMJICHMM O pETHUCTpallid B YBEJIOMMTEIBHOM IIOPSAIKE
KOJJIEKTHBHOTO TPYIOBOTO CIIOpa IaTy PericTpaiiy KOJUIEKTUBHOIO TPYIOBOIC CIIOpA.

Crenpanuct opraHa, IpeIOCTaBIAIOIIEr0 IOCYJapCTBEHHYIO YCIIyry, BHOCHUT B
XKypuan ydera 3anpocoB 3asBUTeNeH AaTy PEerHCTpalli¥ W PETUCTPALlMOHHBIN HOMEp
KOJUIEKTUBHOTO TPYAOBOTO CIIOpa.

MaxkcuManbHBIH CPOK BBIMONHEHUS JAaHHOTO ACUCTBUSA HE MOJDKEH IIPEBBIIIATH
4 gacos.

56. Crhemuamuct opraHa, IPEeIOCTaBISIIONIEr0 TOCYAapCTBEHHYIO YCIYTY,
HATIPABJIAET 3asABUTENIO YBEJOMIICHHE O PETHCTPalvy B YBEIOMHUTEIBHOM IOPSJIKE
KOJUIEKTABHOTO TPYLOBOTO CIIOPA.

MakcuMaNbHBI CPOXK BBIIOJHEHHS AHHOTO JCUCTBHSA HE JOJDKEH IIPEBHINATH
2 pabounx JHEH.

57. CrnenuamucT opraHa, NPeIOCTaBISIOINEro roCyAapCTBEHHYIO YCIyTy, BHOCUT
B JKypHan ydera 3ampocoB 3asBHTeNlell HHPOPMALUIO O JiaTe U HCXOHAIIEM HOMEpE
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HaPaBJICHHOTO 3aiBUTCIIC YBEIOMIIEHHUS O PCrucTpanuy B YBEAOMUTEIIBHOM IOPSIAKE
KOJIJICKTHBHOT'O TPYAOBOI'O CIiopa.

MaxcuManbHbI CPOK BEHINCIHEHUS NAHHOTO AEHCTBHUS HE JNOJDKEH MPEeBLINIATE
4 g9acos.

IlocnenoBaTesbLHOCTh aIMHHHCTPATHBHLIX AelicTBUIl PN 0TKA3e B IpHeMe
JOKYMEHTOB, HEOOXOANMBIX /1Sl IPeJOCTaABJEHHA I'OCYJaPCTBEHHOM yeayra

58. OcuoBanyem Jjis HaYana a]MAHUCTPATHBHOMN IPOLENyPhl OTKA3a B IPHEMe
AOKYMEHTOB, HEOOXOMUMBIX JJIsl IPEXOCTABICHIS FOCY AAPCTBEHHON YCIYTH SABISAETCS
HaJlM4Iue YCIIOBHIA, IPeyCMOTPEHHBIX ITYHKTOM 35 A IMUHHCTPATUBHOTO PEriaMeHTA.

59. CremmanucT oprana, NpPeJOCTABISIONIETO T'OCYAAPCTBEHHYIO YCIYTY,

IOATOTAaBIMBACT YBENOMJICHHE 3asgBUTENIO 00 OTKase B IIpHEMe JOKYMEHTOB,
HEOOXOMMMBIX IS [IPEOCTaBICHIS TOCYIapPCTBEHHOM YCIyTH ¢ YKa3aHUeM OCHOBAHMS
OTKa3za ¥ TPEACTaBIsSeT €ro, a TakkKe 3anpoc 3asdBUTENII M WHEIE JOKYMEHTH,
HNOCTYIMBIINE OT 3adBUTENS B COOTBETCTIBUU C TpeOOBaHMSAMH AJIMHHUCTPATHBHOTO
periiaMeHTa, PyKOBOAMTEJIIO OpraHa, IpeAOCTaBILIONIET0 TOCYyAapCTBEHHYIO YCIYTY,
nu60 yIOTHOMOYEHHOMY Ha TO JIHILY IS PACCMOTPEHNS U IPUHATHS PEelIcHus.

MaxcuManbHBI CPOK BBHITONHEHUS JIEHCTBHS, IIPELYCMOTPEHHOrO HACTOSIUM
IIyHKTOM, HE IOJDKEH MPEeBBIMATS 3 pabouix JHEH.

60. PyxoBouTens opraHa, y4acTBYIOHIETO B IPEIOCTABICHUH T'OCYIAPCTBEHHON
yCIyTH, JUOO YIOJTHOMOYEHHOE Ha TO JIUIO, IIPH NPHUHATHH pelleHus o0 OTKase B
IpueMe JOKYMEHTOB, HEOOXONUMEBIX VI IPEJOCTABIICHUS TOCYIApPCTBEHHOM YCIyrH,
IOJMUCHIBAET COOTBETCTBYIOIICE YBEIOMIICHHE.

MakcuManbHBIM CPOK BBIIIONHEHUS JEHCTBUS, MPEIyCMOTPEHHOIO HACTOSIIMM
IlyHKTOM, He JIOJDKEH MPEBHIIATH 3 pabodnx JTHEH.

61. Coenuanuct oprasa, y4acTBYIOIIETO B IPEIOCTABICHUH T'OCYapCTBEHHOM
yCIyTH, HalpaBisieT 3adABUTENIO yBeIOMIIeHMe 00 oTKaze B IIpUeMe HOKYMEHTOB,
HEOOXOAMMBIX I MPEIOCTABIEHUS rOCYAapCTBEHHOM YCIyTH.

MaxcuManbHBIE CpPOK BBINOJIHEHUS AEWCTBUS, IPEIyCMOTPEHHOTO HACTOSIIUM
IyHKTOM, He JOJDKEH MPeBhIaTh 2 pabounx gHeil.

62. Coenuanuct opraHa, y4acTBYIOIIETO B MPEIOCTABICHUU TOCYAApPCTBEHHON
ycayrd, BHocuT B JKypHan ydera 3ampocoB 3asBHUTeNell MHQopManuio o pare u
UCXOIAIIEM HOMEpPE, HaIIPaBIICHHOI'O 3asBHUTENIO yBEJIOMJIGHUS 00 OTKa3ze B mpueMe
IOKYMEHTOB, HEOOXOAMMBIX JJI IIpeIOCTaBIIeHUs TOCYJapPCTBEHHON YCITyTH.

MaxkcuMaNbHBI CPOK BBIMONHEHUS NEHCTBHS, MNPEIyCMOTPEHHOTO HACTOSIIUM
IyHKTOM, HeE J{OJKEH IIPEBBIMIATE 4 YacoB.

IV. ®opMbl KOHTPOJIS 3a HCNOJIHEHHEM AIMHUHHCTPATHBHOIO perjamMeHTa

63. KoHTpons 3a ucHONHEHHWEM  AJXMWHHCTDPATHBHOTO  perjiaMeHTa
OCYLIECTBIIIETCS B IIOPAJZIKE, YCTAaHOBJIEHHOM 3aKOHOJATeIbCTBOM Poccuiickoi
Peeparum.
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Iopsaaok ocymecTBIeHHA TEKYIIEro KOHTPOJIA
3a cO0JIIo/IeHHEeM H HCHOJIHEHHEM OTBETCTBEHHLIMHE KO/sKHOCTHLIMHE JIUNAMH
noJoxkennii PernamMenTa U HHBIX HOPMATHBHLIX IIPABOBLIX aKTOB,
yCTaHABJIHBAIOIINX TPEOOBAHHA K NPeJOCTABJIEHNIO IrOCYAaPCTBEHHOM YCIYrH, a
TAKIKE NPHHATHEM PelieHHH OTBeTCTBEHHBLIMH JOJ/KHOCTHLIMHE JHIAMEA

64. Texymuii KOHTpPONb 3a COONIONEHHMEM M MCIIONHEHHEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMH  JIMIIAMH  IIOJIOXKEHUH aJMUHHUCTPATUBHOIO perJaMeHTa M HHBIX
HOPMATUBHEIX MPABOBEIX aKTOB, YCTAHABIHMBAIOMMX TPEGOBAaHUA K  MPEHAOCTABICHUIO
rOCYJapCTBEHHOM YCIyI'M, a TakKe IPUHATHEM WMH pelIeHud OCYIIeCTBIIeTCS
pykoBopureneM Poctpyna uiy 3aMecTUTeNeM PyKOBoAuWTeNs PocTpya, a Takke HHEIMU
JOOJDKHOCTHBIMH JinitaMu PocTpyza 1o nopydueHuro pykoBoguTelns Poctpyaa.

65. Texkymmii KOHTpOIb OCYIIECTBISCTCA IIyTeM IPOBEAEHHUS IPOBEPOK
COONIONECHNUS U UCIIOTHEHN OTBETCTBEHHBIMH JODKHOCTHBIMH JIMIIAMH YYaCTBYIOEME
B IIPEAOCTAaBJIEHUN [OCYIapCTBEHHOM YCIYTd, IIOJIOXKEHUH AJMHHUCTPATHBHOIO
periaMeHTa, WHBIX HOPMAaTHBHBIX MPAaBOBBIX aKTOB, YCTAHABIMBAIOIIAX TPeOOBaHHS K
IIPEIOCTABICHHUIO TOCYJApPCTBEHHON YCIYTH, a TakKe MPUHSATUS UMH PEIICHHA II0
IIPEJIOCTABICHUIO TOCYTapCTBEHHOM YCITYTH.

Ilopsnok U NEepHOAHYHOCTDH OCYIIECTBICHHUA MIAHOBBIX
¥ BHEIJIAHOBLIX POBEPOK NMOJHOTHI M KaYecTBA NpeJoCcTaBJICHU
rocyiapcTBEHHOH yCeJyry, B TOM 4HcJIe HOPsAOK H (popMbI
KOHTPOJIf 32 MOJHOTOH H KaYeCcTBOM Mpe0CTaBJ/IeHU
rocy/iapcTBeHHOH ycayru

66. B 1emsax oCyIeCTBICHHUS KOHTPOJISI IIOJHOTHI M Ka4yecTBa NPENOCTaBJICHUS
roCyJapCTBEHHOW YCIYTH, a TakXe BBIABICHHMSI U YCTpPaHCHHs HapyUICHUI IIpaB
3asBUTEJICH, IPOBOJIATCS IUIAHOBBIE ¥ BHEIIAHOBBIE IIPOBEPKHU.

67. llepyomyWdHOCTE  OCYIIECTBJIECHWS KOHTpPOJISL 3a  IIPENOCTaBICHHUEM
TOCYJIapCTBEHHON  yCIyrH  yCTaHaBluBaeTcs pyKoBoaurtelieM Pocipyma wminum
3aMeCTUTeNeM pykoBoaureis Poctpyna.

68. IInanoBrie W BHEIUIAHOBHIE ITPOBEPKY IIPOBOMASATCS HA OCHOBAHUM IIPUKA30B
Poctpyna.

69. BueruiaHoBble MPOBEPKU MOTYT MPOBOJUTHCS TI0 OOPAIEHHIO 3asIBUTEIIS.

70. O pesynpraTax MpPOBEACHHON BHEINIAHOBOM TMPOBEPKH  3asABUTENb
HHpOpMUpYETCs B MUCEMEHHOM BHUJE.

71. Tony4arenu rocyJapcTBEHHOM yCIyry MOTYT IPUHAMATH y4acTHE B ONIPOCAX,
AHKETHPOBAHWUHU TT0 BOMPOCAM IIOJHOTHI U KauecTBa MPENOCTaBICHUS roCyJapCTBEHHOM
YCIYTH, COOJIOACHUSA TIOJIOKEHUH AJIMHHHUCTPATUBHOIO perjiaMeHTa, CpOKOB H
IIOCIIENOBATEIFHOCTH JeiCTBH (aIMUHHCTPATUBHEIX IPOLEIYP), NPeayCMOTPEHHBIX
AJIMUHHUCTPATUBHEIM PErjIaMEHTOM.

72. CoTpyiHUKH OpraHa, HNpelOCTABISIONICI0 I'OCyNapCTBEHHYIO YCIIyry, HECyT
OTBETCTBEHHOCTh 3a JelctBus (Oe3nelictBue) U (WiM) peIlieHUs, TNPUHATHIE IIPH
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IPETOCTaBICHUHY TOCYJAapCTBEHHOH YCIYTH B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit @eneparuu.

Ilepedens COTPYAHMKOB, OCYILECTBISIOIIMX KOHTPOJIb 3a IPENOCTaBICHUEM
roCyIapCTBEHHOM yCIIyTd, yCTaHaBIMBaeTcs npukazamMu Poctpyna.

V. HocyneOHblii (BHecy1eOHbI) NOpSIAOK 00:ka/I0BaHUsl pelIeHH# U JeficTBuii
(Oe3neiicTBus) opraHa, NpeJOCTaBJSAIONIEr0 roCy1apCTBEHHYIO YCJIYTY, a TAKKe
JAOJIKHOCTHBIX JIMI, FTOCYJaPCTBEHHBIX CJIYKAIIHX

73. 3asBUTEeNIM  BopaBe oOXajJloBaTh  pPEIICHHs, INPUHATEIE B  XOJe
NIpeJOCTaBIeHHs TOCYAapCTBEHHOH ycyrd (Ha iro6oM 3rtarne), aeiictBus (be3neiicTeue)
JIOJDKHOCTHBIX U1 PocTpyna B nocyne6HoM U cyieOHOM MOpsKe.

74. 3asBUTENs MOXET OOpPAaTHUTHCA C XKajoboi, B TOM YHCIE B CIEAYIOIIUX
ClIydasx:

1) HapymieHHe cpoKa pErucTpallid 3ampoca 3asgBHUTENsA O IPEAOCTaBICHHH
roCyAapCTBEHHOH yCIIyTH;

2) HapylIeHHe CPOKa MPEeA0CTaBIeHNs roCyIapCTBEHHOM YCIIyTH,;

3) TpeGoBaH¥ue y 3asABUTENA JOKyMEHTOB, He IPEyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBEIMH akTamu Poccuiickoit ®eneparuu i NMpeOCTaBIEHHs TOCYAapCTBEHHON
yCIIyTH;

4) oTKa3 B TpUeMe IOKYMEHTOB, INpPEJOCTaBICHHE KOTOPBIX MPEeRyCMOTPEHO
HOPMATHBHEIMA IIPaBOBBIMH akTaMH Poccuiickoii ®enepauuu Ui IpefOCTaBICHHUS
rOCYAapCTBEHHOH YCIIyTH, Y 3asBUTEIS,

5) oTKa3 B IpPeIOCTaBICHUH IOCYJapCTBEHHOM YCIIyI'H, €CIIM OCHOBaHHUS OTKa3a
He MpeAyCMOTPEHHI (eneparbHbIMH 3aKOHAMH U NMPHHATEIMA B COOTBETCTBUM C HUMH
MHBIMHM HOPMATHBHBIMH TIPaBOBBIMU akTaMH Poccuiickoii ®enepanu;

6) 3aTpeGoBaHue C 3asABUTENS NPU MPENOCTABICHUM IOCYIapCTBEHHOH YCIyTH
WiaThl, He NPeTyCMOTPEHHOH HOPMATHBHBIMH IIPaBOBEIMH aKkTaMH Poccuiickoi
Denepanvy;

7) oTKa3 opraHa, npeIOCTaBIAIOMEro rocyJapCTBEHHYIO YCIYTy, RODKHOCTHOTO
JHLa OpraHa, NPeJOCTaBIAIOMIET0 TIOCYJapPCTBEHHYIO YCIYry, B HCIPaBICHUH
JOMYyILIEHHBIX OIEYaTOK M OMHOO0K B BBHIIAHHBIX B pPE3YyNbTaTe MNPENOCTABICHHUS
rOCyJapCTBEHHOM yCIyrd JOKYMEHTaX JIH0O HapylleHHe YCTaHOBJICHHOIO CPOKa TaKuX
HCIIPaBJICHUH.

75. Xanoba MOMIEXUT 00s3aTeNBHON pErHcTpaldd B TE€YEHHME TpeX AHEH ¢
MOMEHTA NocTyIuieHus B Poctpyn.

76. Xanobs1 3asBUTeNel, MOJaHHEIE B NHMCbMeHHOH ¢dopMme wiM B ¢opme
3JIEKTPOHHOrO JJOKyMEHTa, OCTAIOTCs 6€3 pacCMOTPEHHA B CIEAYIOIMX CTyqasX:

1) B xanobe He ykasaHsl (GaMHnus IPaXJaHMHA, HAMPaBHMBIIErO Xanody, H
IOYTOBBII azpec, M0 KOTOPOMY JIOJDKEH OBITh HallpaBJIeH OTBET;

2)B xanobe comepKarcs HELeH3ypHble JTUOO0 OCKOPOUTENBHBIE BBIPAKCHU,
YIpo3bl JXW3HH, 3MOPOBBIO M MMYIIECTBY HOJDKHOCTHOTO JIMIA, & TaKkXe WICHOB €ro
ceMpH (Xanoba ocTaeTcs 6e3 paccCMOTpeHHd, IIPH ITOM 3asBUTENIO COOOIIAETCHA O
HE/IOIyCTHMOCTH 3JI0YTIOTPe6IIEHHS IPAaBOM);
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3) TekcT xanobsl He MOANAeTCs NPOYTeHHIO (OTBeT Ha )Kajioby He Jaercs, OHO
HE NOIJICKUT HAIIPaBIICHUIO Ha PaCCMOTPEHHE, O YeM COO0IIAeTCs 3asIBUTENIO, €CIIH €ro
(hamMuUITHs U IIOYTOBBI afpec NOANAIOTCS IPOITEHHIO).

77. OcHoBanmeM Id Hayala OpoHeAypHl JocyeGHOro (BHECYHEOHOTO)
obxanoBanus Jefictuii (Ge3neficTBrI) NOMKHOCTHEIX NIl POCTpyna, OTBETCTBEHHBIX
32 NPENOCTaBICHNEe FOCYTAPCTBEHHON YCIYI'H SIBIIAETCS I10/1a49a 3aIBUTENEM KOOI,

78. ’Kanoba nomKHA COREpKaTh:

1) HanMeHOBaHKE oOpraHa, MPEIOCTABIIONIETO TOCYIAPCTBEHHYIO yCIyry,
MOJDKHOCTHOIO JIMIA OpraHa, IPeJOCTaBISIOMIETO0 TOCYHApCTBEHHYIO YCIyry, Iu6o
TOCyIapCTBCHHOIO  CIIYXKAaIllero, pelieHus u JAedictBusa  (6esmeiicTBHE) KOTOPHIX
00XKaNnyoTCs;

2) damunuro, ums, oTaecTBO (TIOCNENHee - OpH HANMUMM), CBEJCHMS O MECTE
KUTENBCTBA 3adBUTEN - (PU3MUECKOro Jnna jaubo HauMEHOBAaHME, CBEICHHS O MeCTe
HAXOXJEHHUS 3asdBUTENS - IOPUANIECKOro JIMIA, a Talkoke HoMep (HoMepa) KOHTaKTHOTO
Tenedona, anpec (agpeca) SIEKTPOHHON IOYTH (IIPH HATMYHM) ¥ IOYTOBEIH ajpec, 110
KOTOPEIM JOJDKEH OBITH HAIPaBIIEH OTBET 3asBUTEIIIO;

3) cenienus 06 o6XxamyeMBIX pelleHusx u jelicteusix (GesnelicTBuu) opraHa,
HPEJOCTABIAIOIIEr0 TOCYAapCTBEHHYIO  YCIYTy, JOJDKHOCTHOTO JIMIA  OpraHa,
IPEAOCTABISIONIETO TOCYIaPCTBEHHYIO YCIYTY, THO0 roCyiapCTBEHHOTO CIIYKAIero;

4) noBOJEI, Ha OCHOBAHHH KOTOPHIX 3asSBUTENIb HE COIJIACeH C peINCHHEM H
pefictBuem (GeszelicTBEEM) OpraHa, IPeNOCTABIIIONIETO I'OCYAAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIWI[a OpraHa, IPeJOCTaBISIONIET0 T'OCYAapCTBEHHYIO YCIyry, imGo
rOCYZIapCTBEHHOTO CIIYKAIIETO. ‘

79. 3asiBuTeNieM MOryT OBITH IPENCTaBICHBl INOKYMEHTHI (IpU HAJIMYHH),
NOJTBEPKAAOINNE JOBOABI 3aIBUTEIIS, TUOO UX KOIIMH.

80. 3assBuTenM UMEIOT 1NpaBo OOpaTHThCT B POCTpyn 3a IMOIydYeHHEM
¥HQOpPMAIUM M JOKyMEHTOB, HEOOXOAUMEIX JUI1 OGOCHOBaHUS H PACCMOTPEHHMS
xKanobbl.

81. XKanoba moxeT OHITE HampaBiieHa 110 TIOUTE, Yepe3 MHOrOQYHKIMOHAILHEI
IEHTP, C  HCHOJIb30BaHMEM  HHGOPMAIMOHHO-TEIEKOMMYHHKAIIHOHHON  ceTH
«HTEpHET», €MUHOI0 MOpTajia IOCYAapPCTBEHHBIX U MYHHIMIAIBHEIX YCIYT, a TAKXKe
MOXKET OBITH IIPHHATA MPH TUYHOM NpHUeMe 3asBuTelis B PocTpye.

82.Ilpu ob6pamenuu 3sasgBuTenel c xanoboii B muchMeHHON (opMe Wi B
(GopMe 3IEKTPOHHOIO JOKyMEHTa, CPOK €€ pacCMOTpPEHHs He JIOJDKEH IPEBBILATH
IATHaAUaTh pabodyux JHEH co OHS ee perucTpalvid, a B Ciiydae 06XKajOBaHHMsS OTKA3a
opraHa, MpeAOCTaBIAIOLIErO INOCYNAPCTBEHHYIO YCIYTY, HOJKHOCTHOIO JIMIa OpraHa,
IPEOCTABIIAIONIETO I'OCYTapCTBEHHYIO YCIyTy, B IIpUeMe JOKYMEHTOB Y 3adBHTEIIS
nmu00 B MCIpaBIIeHUH JOIMYIIEHHBIX OINEYAaTOK M OMIMOOK WU B Cliydae OOXKAIOBAHHUS
HapyIIeHHWs YCTAHOBJIEHHOI'O CPOKa TaKUX HCHpaBIeHUI - B TeUeHHE NATH pabodux
oHed co mus ee peructpaiuu, eciu [IpaBurensctBom Poccuiickoit ®epepanyn He
YyCTaHOBJICH MHOI CPOK.

83. B ciyqae ecnm 1o xxanobe 3asBuTeNs TpeOyeTcs MPOBECTH PacCiefoBaHKe
WU MIPOBEPKY, CPOK PACCMOTPEHMS JKAIOOBI MOXKET OBITH IPOJUICH, HO He 0ojlee YeM Ha
TPUALATE KaJICHOAPHBIX JHEH MO pelIeHuio JOJDKHOCTHOTrO jmma Poctpyaa.
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O mpojyieHHH CpOKa pacCMOTpEHHUs XXaloObl 3asBUTENb YBEIOMIISIETCS HHUCBMEHHO C
yKa3aHHeM IIPUYHH ero NpOoJIeHUs B 00111eyCTaHOBJIEHHOM ITOPSIKeE.

84.1lo pesynbTaTaM paccMOTpeHHS JXajoObl OpraH, IPEeHOCTABIISIOLINIA
roCyAapCTBEHHYIO YCIYTy, MPUHUMAET OAHO U3 CIEIYIOIIHNX PELIeHM:

1) ynoBieTBOpseT xaioly, B TOM 4Hclie B GopMe OTMEHBI IPUHATOTO PEIIeHHUs,
HCIIpaBleHus OOIMYINEHHBIX OpPraHoM, MpeJOCTaBISIOIMIMM IOCYJapCTBEHHYIO YCIyTy,
oreyaToK W OIIMOOK B BBIJAHHBIX B pe3yJibTaTe IMpPeAOCTaBICHMs TOCyIapCTBEHHOM
JOKYMEHTaX, BO3BpaTa 3asBUTENI0 JEHEXHBIX CpPEACTB, B3UMaHHE KOTOPHIX He
IIpeAyCMOTPEHO HOPMaTHUBHBIMH NpaBOBHIMU akTaMH Poccuiickoi ®enepanuu, a Takxe
B UHBIX (hopMax;

2) OTKa3bIBAET B YAOBJIETBOPEHHUH JKaIOOE.

85. He nmosgHee nHsA, Claeyrollero 3a JHEM NPUHATUS PELICHUS, 3asBUTEIIO
HanpapisgeTcss MOTHBHPOBAHHBI OTBET O pe3ylbTaTaX pacCMOTPEHUS XalloObl B
00IIeyCTaHOBJIEHHOM TMOpsAKE B MHUCBMEHHOH (opMe H, MO XKEJIAHUIO 3asiBUTENS, B
3JIEKTPOHHOHU dopMe.

86.B ciydae ycTaHOBNEHHS B XOJ€ WIM IO pe3ysibTaTaM pacCMOTPEHUS
XKaJIoOBI MPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO NIPAaBOHAPYIIIEHUS I NIPECTYIUICHUS
IOJDKHOCTHOE JIMII0, HAaJEJIeHHOe IIOJIHOMOYMSIMH IO PacCMOTPEHHIO Kajoo,
He3aMeUIMTENbHO HANPAaBIIIeT UMEIOIIHecs MaTepUaiibl B OpraHbl IIPOKYPaTypEl.

87.3asBuTEenu BrpaBe oOXaloBaTh  peIIEHHWs, MpUHATBIE B  XOole
IpeNOoCTaBlIeHUS I'OCY/IapCTBEHHOM yCIIyrH, NeiicTBUs i 6e3/1eHCTBUE AOIHKHOCTHBIX
mn Pocrpyza B cyn oOmiedl IOpUCAMKIMHM B HOpSAOKE W CpPOKH, YCTAaHOBJIICHHBIE
3aKOHOAATENBCTBOM Poccuiickoit ®enepanuu.
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Ipunoxenne Ne 1
K AIMMHHCTPAaTHBHOMY perliaMeHTy npenocrasietns denepansHoi
cayxbolft nmo TpyAy M 3aHATOCTH POCYHApPCTBEHHOH YyCIyrHm IO
PEerucTpali B YBEJOMHTENBHOM NOPANKE KOJIEKTHBHBIX TPYAOBbIX
CropoB MO TMOBOAY 3aK/MIOYEHHA, H3MEHEHMA H  BBHIIOJHEHHA
CornameHuit, 3aKMOYacMbIX Ha (elepalbHOM YPOBHE COLMANBHOIO
NapTHEPCTBa, KOJICKTMBHBIX TPYAOBBIX CIIOPOB B OpraHH3aLMsX,
¢uHaHCHpYeMBIX U3 (enepanbHOro GIOIKETa, @ TAKKe KOJUIEKTHBHEIX
TPYAOBBIX CMIOPOB, BOSHUKAIOUIMX B CIy4asX, KOra B COOTBETCTBHH C
3aKoHoaTenbCTBOM Poccuiicko#t denepauun B Hesx paspemeHus
KOJUIEKTUBHOTO TPYAOBOro cropa 3a0acToBka He MOXeT OBITh
npoBeJicHa, CPOKACHHOMY  NpPHKa3oM _MuH3IpaBcOLpa3sBUTHA

Poccuu o, m& 2012r Ne 4/ 4

XypHan yuera 3anpocoB 3asBuUTeel 10 peruCTpalun
B YBEIOMHUTEJILHOM IOPs/IKE KOJUIEKTUBHBIX TPYAOBBIX CIIOPOB

INopsaxoBEHt HOMED 3anUCH

JlaTa 1 BXOoASIIMiI HOMEp 3anpoca 3assBUTEIs

HanmenoBanue 3asBHUTENS - CTOPOHH KOJUIEKTHBHOIO
TPYZOBOTO CIOpa

IlouroBEIl azpec 3asBUTENA, KOHTaKTHHIE Telne(OHEL,
aZipec IEKTPOHHOM ITOYTHI (II0CTIETHES IPH HATHIHH)

Qamuiusi, HMs, OTYECTBO (LOC/IEOHEe IIPH HATHYHH)
NPEeICTaBUTENA 3asBUTENA, €r0 JOKHOCTh WJIH CTaTyc
COTJIACHO ITOJTHOMOYHUSM

CseneHus 0 BTOPOH CTOpOHE KOJUIEKTHBHOIO TPYJIOBOIO
copa (HaWMEHOBAaHHE, NpPaBOBOH CTATyC, IOYTOBBIH
algpec, KOHTakKTHble HoMmepa TeledOHOB,  aapec
3NIEKTPOHHOW MOYTHl (PN HAIM4YMH), (QaMHIHS, WM,
OTYECTBO U JOJDKHOCTH IIPEACTABHTE]IA)

OTMeTKa O COOTBETCTBHM IIPEICTABICHHEIX 3asBHUTEJIEM
JOKyMEHTOB, HEOOXOOWUMBIX M  NpeNOCTaBJICHHUS
rOCyZapCTBEHHOH YCIIyTH, TpeOOBaHHAM K HX COCTaBy H
0hOpMIIEHUIO, NPEAYCMOTPEHHBIM AIMHUHHUCTPATHBHBIM
perIaMeHToM, 3aMedaHus (IIpH HaJTHMYHH)

JlaTa  perucTpalliM M PErHCTPAllMOHHBIA  HOMeEp
KOJUIEKTHBHOT'O TPYIOBOTO CIIOpa

Jata u ucxondmuit HomMep yBeIOMJIEHHS, HAllpaBJI€HHOTO
3afBUTEIIO, O PErHCTpPAllMH B YBEJOMHTEIHFHOM IOpSIKE
KOJUIEKTUBHOT'O TPYAOBOIO CIIopa

JlaTa ¥ ucxonAmuit HoMep yBEIOMIJICHHS, HANPAaBICHHOTO
3adBHTEMO, 00 oOTKaze B 1NpuHéME JOKYMEHTOB,
HeOOXOMUMBIX JJIS IIPENOCTaBICHHS TOCYIJapCTBEHHOM

yCIyrd
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TMpunoxenue Ne 3
K  AIAMHHUCTPaTMBHOMY  PErNIAMEHTy  NpPEJOCTaBICHUS
®enepanpHOi cmyk60# N0 TpyAy U 3aHATOCTH rOCYAapCTBEHHOM
YCAYTH NO PErHCTPalUMH B YBEIOMHTENBHOM  INOPSIKE
KOJUICKTHBHBIX TPYZOBBIX CHOPOB NO MOBOAY 3aK/IOYEHMS,
M3MCHCHHA W BBIMOJHEHHS COIVIAUIEHHMI, 3aKMIOYaeMBIX Ha
tenepanbHOM YpOBHE COLMATBHOTO MAPTHEPCTBA, KOMICKTHBHBIX
TPYAOBBIX CMOPOB B OpraHM3auUMAX, (UHAHCHPYEMBIX M3
¢denepanbHoro GlomKeTa, a TaloKe KOWICKTHBHBIX TpPYIAOBBIX
CTOpOB, BO3HHKAIOWMX B CIy4aiX, KOr4a B COOTBETCTBHH C
3aKOHOAaTensCTBOM  Poccuiickoit  denepauyu B LEmAX
Pa3pelleHHs KOJUIEKTMBHOIO TPYIOBOIO crnopa 3a0acToBka He
MOXET ObITh  NpPOBEACHA,  YTBEPKACHHOMY  IPHKa30M
Munzapaecoupassurus Poccuu MMZOIZF Ne //&z/

3ampoc

ITpomy

(HaMMEHOBaHHE OpraHa, MPeJOCTaBISIOMEr0 FOCY IaPCTBEHHYIO YCIYTY)

IPEeNOCTaBUTh TOCYJApCTBEHHYIO YCIYTy II0 PpErHCTpallid B YBEAOMHTEIBHOM IOpPSIKE
KOJUIEKTHBHOI'O TPYZOBOTO CIIOPa, BOSHUKIIETO B

(opraHM3aUMOHHO-NpaBOBad (OpMa H HAHMEHOBAHHE OPTaHM3aLMH)

KosekTHBHEI TPyIOBO# cOp (HY)XHOE IOYEPKHYTH):

- 10 IOBOJY 3aKJIIOYCHH S, 3MEHEHHUS M BHIITOJHEHHS COTTIAIIEHHM, 3aKII09aeMBIX Ha (eaeparsHOM
YPOBHE COLIMATHHOIO MMAPTHEPCTRA;

- B OpraHu3anuy, PuHaHCHpyeMoii U3 denepanbHOro OromKeTa;

- B ClIyyasiX, KOrJa B COOTBETCTBHHM C 3aKOHOJATENbLCTBOM Poccuiickoit @epepanuy B LeENsX
pa3pelIeHns KOJUIEKTHBHOrO TPYXOBOTO Criopa 3a6acToBKa HE MOXKET OBITh IIPOBEICHA.

I[aTa HavyaJla KOJJIEKTHBHOI'O TPyAOBOr'0 Criopa

OTan pa3peleHus KOJUIEKTHBHOTO TPYAOBOTO CIIopa

Hndopmanus o BTopoit CTOpOHE KOJUIEKTHBHOTO TPYAOBOTO CIIOpa

(HauMEHOBaHHME, MPaBOBOM CTATYC, NMOYTOBHIA aAPEC, KOHTAKTHLIC HOMEPa TeNe(OHOB, AAPEC FNEKTPOHHOM NOYTHI (HpH Hanuauy), GaMund, uMs,
OTYECTBO M AOJDKHOCTB NMPEACTABUTENA)

HaumeHoBaHue u HpaBOBOﬁ CTaTyC 3asiBUTEIIA.

IMouToBEIi anpec 3asBUTENS (110 KOTOPOMY JODKEH OBITH HANpaBlIEH OTBET):

AJpec 3NeKTPOHHOM MOYTHI 3asBHTENA

KoHnTakTHBIE HOMEpa TCJIC(I)OHOB 3aABHTCIIA

IIpencraBuTeNns 3asBUTENS:

Jara COCTaBJICHHA 3anpoca JAO/DKHOCTD MOANMUCH (baerUlHﬂ, UM, OTHECTBO
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Ipunoxenue Ne 4

K AIMMHHCTPaTHBHOMY  PErNIaMEHTY  NpEIOCTaBJEHHMA
®enepanbHoii Cimy60i NO TPYAY M 3aHATOCTH rOCYAAPCTBEHHOM
YCIYTH 0O PErHCTpalMH B YBEAOMHTEABHOM  MOPSIKE
KOJUICKTHBHBIX TPYZOBBIX CMOPOB [0 MOBOAY 3aK/IIOYEHHA,
HM3MEHCHMA H BHINONHEHUs COrNalleHUM, 3aKMOYaeMBIX Ha
(benepanbHOM YPOBHE COLMANBHOTO NAPTHEPCTBA, KOJUIEKTUBHEIX
TPYAOBEIX CIIOPOB B OpraHH3aLMAX, (QUHAHCHDYEMEBIX U3
(enepanbHoro Olo/keTa, a TaloKe KOUICKTHBHBIX TPYHOBBIX
CMOPOB, BO3HHKAIOMMX B CIy4aAX, KOFa B COOTBETCTBHH C
3aKOHOZATENbCTBOM  Poccuiickoli  ®enepatmu B uemsx
paspeleHis KOJUIEKTHBHOTO TPYAOBOIO criopa 3a0acToBka He
MOXKET OBITb  NpPOBEACHA,  YTBEPHOCHHOMY  MPHK430M
Muusapascoupassutua  Poccnu ot Aetsr o7 2012 1
N /PO«

IToka3aTesiH AOCTYNIHOCTH H Ka4eCTBa rocyJapcTBEeHHOH yCJIyru

dakTHyeckoe
HaumeHnoBaHme mokasareneit HopmarusHoe 3HaYCHHE
JIOCTYITHOCTH U KayecTBa 3HaYeHHE nokasares
mokxasarens B OTYETHOM IOy
() (%)
1. locrynHocTh
1.1. KomuuecTBo 3asBuTENEH YIOBIETBOPEHHBIX 100
uHpopManueit 0 nopsaKe NpeJOCTaBICHHS
YCIIYTH H cnoco6amMu €€ MmoJryyeHus
1.2. KomiuecTBO paBHNBHO 3al0THEHHBIX 100
3asBUTENIEM JOKYMEHTOB, CIaHHBIX UM C
IIEpBOTO pas3a
1.3. KomraectBo ¢opM, nHGOpMAIHS O 100
3al0JIHEHUH KOTOPHIX JOCTYIIHA Yepe3
Hnrtepret
1.4. KonudecTBo ciy4acB NpeaoCTaBICHUS 100
YCIIYTH B YCTaHOBJICHHBIA CPOK C MOMEHTA
CHAYH JOKYMEHTOB 3asBUTENIEM
1.5. KomudgecTBo 3asaBHUTENEH, 0)KUAABIINX 0
IOJIyYEHHUS YCIYTH B ouepeau 6omnee
MaKCHMAJIFHOTO CPOKA, YCTAHOBJIEHHOTO
perjiaMeHTOM.
2. KauectBO
2.1. KomudecTBO 3asaBuTENEi, 100
yIOBJIETBOPEHHBIX Ka4eCTBOM IpolLiecca
IpeJOCTaBIECHHs YCIYTH
2.2. KommuecTBO npaBUIbHO O)OPMIIEHHBIX 100
JOKYMEHTOB coTpyaHukoM Poctpyna B
mpolecce OKa3aHHs yCIyru
2.3. KonuyecTBo 060CHOBaHHBIX Xajio0 K 0
o01eMy Konu4ecTBy OOCITy’)KEHHBIX 3asiBUTENCH
2.4. KonngecTBO 000CHOBAHHBIX Xkajoo, 100
PacCMOTPEHHBIX B YCTaHOBJICHHBIH CPOK
2.5. KonuuecTBO 3asBUTENEH, 100
YJOBJIETBOPEHHBIX YCTAHOBJICHHBIM IOPSIKOM,
B T.4. CPOKaMH 00>KaJIOBaHUS
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TIpunoxenue Ne §
K  AIMHMHHCIDATHBHOMY  PCFNAaMEHTY  MpEIOCTaBNCHUS
denepansHo# ciryx6oli Mo TpyAy M 3aHATOCTH TOCYAAPCTBEHHOM
YCAyrH TO PpErHCTpalli¥ B YBEJOMMTENbHOM  MOpAIKE
KOJUIEKTHBHBIX TPYJAOBBIX CMOPOB MO TNOBORY 3aKMOHYEHHA,
H3MEHEHHA M BBIMONHCHHA COTNIAMICHHH, 3aKMOYaeMBIX Ha
(eneparbHOM YpPOBHE COLHANBHOIO NAPTHEPCTBA, KOJUIEKTHBHEIX
TPYAOBBIX CROPOB B OpraHM3alMaX, (GUHAHCHPYEMBIX M3
denepanbHoro GIOMKETa, a TAKKE KOJIEKTHBHBEIX TPYAOBBEIX
CMOpOB, BO3HHMKAIOWIMX B CAy4asX, KOTAa B COOTBETCTBHH C
3akoHomarenscTBoM  Poccmiickoit  demepauMn B pemix
paspellicHU KOJUIEKTHBHOFO TPYAOBOTO cropa 3a0acToBka He

MOXeT OBITh  NpoBencHa, ePXICHHOMY  MpHK
Munzapascoupassutus  Poccun 0'9 $42012 1. Ne %//

BJok - cxema
MOC/IeA0BATEIbHOCTH A/IMHHHCTPATHBHBIX JefiCTBHH

IIPY NPEAOCTABIEHUH FOCYJapCTBEHHOM YCIYIH IO PETUCTPAIlUU B YBEJOMUTEIHEHOM
MOPSAKE KOJUIEKTUBHBIX TPYIOBBIX CIOPOB IO MOBOAY 3aKIIOYEHHS, U3MEHEHHSI H
BBIMOJIHEHUS COMVIALICHUH, 3aKI0YaeMbIX Ha (efepaJlbHOM YpPOBHE COILHAIBHOTO
[IapTHEPCTBA, KOJUIEKTUBHBIX TPYAOBHIX CIIOPOB B OpraHU3alUAX, (PHHAHCHPYEMBIX
u3 ¢enepanpHOoro Oromxera, a TakKKe KOJUIEKTHBHBIX TPYAOBEIX CIIOpOB,
BO3HHKAIOIIMX B CIIy4asixX, KOrja B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit
denepanyu B LENAX paspelleHds KOJUIEKTUBHOTO TPYJIOBOTO Criopa 3abacTOBKa He
MOJXXeT OBITh IIpOBeJieHa

IlocienoBaTeJIbHOCTh AAMHHHCTPATHBHBIX JAeHCTBHI
IPH PACCMOTPEHHUH 3alIPpOCOB 3asiBHTeIel

OcHOBaHHEM JUI1 Ha4ajla aJgMHHHCTPATHBHON MpOLEXyphl PacCMOTPEHHA 3ampoca 3asBHTENA ABJISETCA
pETHCTpalldd 3ampoca 3asBUTENs, [OCTYNHUBIIEr0O B OpraH, Y4YacTBYIOUIMM B IpEJOCTaBICHHH
FOCYAapCTBEHHOM YCITYTH.

A 4

CnenManucT oprasa, peJoCTaBIAIOIEro rocyAapCTBEHHYIO YCIIyTY:

[pOBEpAET HAIMUHEe BCEX HEOOXONWMBIX MIA IPEJOCTAaBICHUA TOCYJapCTBEHHOH YCIYyrH JOKYMEHTOB,
IpedyCMOTPEHHBIX AJIMHHHCTPATHBHBIM PErIaMEHTOM;

MpOBepAET COOTBETCTBHE MPEICTABNEHHBIX 3aABHTENEM HOKYMEHTOB, HEOOXONMMBIX JUIA MpEeNOCTaBIICHHS
FOCYNApCTBEHHOM yCIyrH, TpeGoBaHMAM K MX OG(OPMICHHIO, MPEXYCMOTPEHHBIM AJIMHHHCTPATHBHBIM
periaMeHToM;

BRIABJIAET HANMYME OCHOBaHHMM A OTKa3a B NpHEME NOKYMEHTOB, HEOOXONMMBIX Iji NpPEAOCTaBICHHA
rocyAapCcTBEHHOM YCIIyId, peayCMOTPEHHBIX A IMUHHCTPaTHBHBIM PEFTIAMEHTOM;

BHOoCcHT B JKypHanm ydeTa 3ampocoB 3asBuTeNelf HHGOpMaLMIO, NPedyCMOTPEHHYIO AIMHHHCTPATHBHBIM
PErJIaMEHTOM.

KaxnoMy 3ampocy 3asBUTeNs NPUCBaHBaeTCs MOPAIKOBBIH HOMEP, COOTBETCTBYIOIIME HOMEPY, YKa3aHHOMY B
XKypHane ydera 3anpoCOB 3asBHTEIEH, KOTOPHIN IPOCTABIAETCA B JIEBOM BEPXHEM YIUIy 3anpoca 3asBUTEIA.
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[locnenoBaTeibHOCTH 3 AMHHNCTPATHBHLIX HelCTBHI IPH perucTpanum
B YBEAOMHTEILHOM MOPSA/IKe KO/LIEKTHBHBIX TPY/AOBBIX CIIOPOB

OcHoBanneM qis Hadajla a/IMMHUCTPATHBHOM NpOLENYPH PETHCTPANUH B YBENOMMTEILHOM IODPAIKE
KOJUIEKTUBHOTO  TPYZIOBOIO CIIOpA SBIACTCS HalAYHE NOKYMEHTOB COOTBETCTBYIOIMX TpeGOBAHMAM
AJIMAHUCTPATHBHOTO PErNIAMEHTa, HEOGXOMUMBIX [T HPeAOCTARNIEHHS TOCYIAPCTBEHHOM YCIIyTH.

v

Creupanuct oprana, MPeNOCTaBIAIOMEr0 TOCYAaPCTBEHHYIO YCIIYTY, OCYIIECTBIAET NOATOTOBKY YBEIOMICHHS
O PETHCTPALMH B YBEIOMUTEILHOM IIOPAAKE KOJJIEKTUBHOTO TPYAOBOTO CIIOpa 0e3 yKasaHWA Jarhl PErvCTpanin
KOJUIEKTHBHOTO TPYJOBOTO CIIOpa.

MaxkcumanbHelH CPOK BEIICTHEHAS JaHHOTO AeHCTBHSA He NOJDKEH MpPEeRLmaTh 3 pabodnx gneil.

¥

Cnenpanuct oprasa, NpPelOCTABIAIOIIETO TOCYAAaPCTBEHHYIO YCIyTy, TPENCTaBiseT YBEAOMIECHHE O
PErucTpanyy B yBeJOMHTEILHOM TOPsIKE KOJUIGKTHBHOTO TPYHOBOrO CIIOpa, a TakKe 3alpoc 3adBUTEI M
MHBIC NOKYMEHTBHI, IOCTYNMBIIME OT 3asBUTeNs B COOTBETICTBHH C TpeCoBaHwsIMM AAMMHHCTPATHBHOTO
perjaMenTa, pyKOBOJUTEIIO OpPraHa, NPEeXOCTABIIAIOMIETO TOCYAPCTBEHHYI0 YCIyry, MO0 YIONTHOMOYEHHOMY
Ha TO NUILY LIS PaCCMOTPEHHS ¥ NIPUHATHS PELICHI.

MaxcumManbHEI CpOK BHITIOIHEHNS JaHHOTO JeHCTBUA HE JIOJDKEH MPEBLIMATH 2 paGounx HHEH.

A 4

Pyxoponutens oprana, NpefoCTaBILIOIEro F'OCYIapCTBEHHYIO YCIIYTY, MO0 YIONHOMOYCHHOE Ha TO JIALO TpH
APHHATHN peINeHHs O PEeTHCTpallid B YBEJIOMHUTENBHOM TNOPSIKE KOJUIEKTHBHOIO TPYAOBOTO Criopa
TIOAITHCHIBAET COOTBETCTBYIONIEE YBEIOMIICHHE,

MaxcrmankHELH Cpok BEIOTHEHHS JAHHOTO XEICTBYU He NODKEH NpEBHIaTh 3 pabounx AHei.

A 4

Cneupanucr opraHa, NPENOCTaBILIOLIEr0 TOCYHAapCTBEHHYIO YCIYTY, NPOCTaBsSeT B YBEIOMJICHHH O
PErUCTpalii B YBEIOMHUTENHEHOM NOPAIKe KOJUIEKTHBHOTO TPYIOBOTO CIIOpa ATy PerHCTpalii KOJUIEKTHBHOTO
TPYJZOBOTO CIIOpA.

CrenuanycT opraHa, HpPeJOCTaBISIOLIEr0 TOCYHApCTBEHHYIO YCiyry, BHOCHT B JKypHall yueTa 3ampocoB
3agBUTeNCH JaTy PEruCTPalyy U PETUCTPAalMOHHbIN HOMEP KOJUIEKTUBHOTO TPYIOBOTO CIIOpa.

MaxcuManbHEL CpOK BRITIOTHEHHS JAHHOTO NEHCTBYA He JOJDKEH IPEBLINIATh 4 Yacos.

\ 4

CrienpainycT OopraHa, NPEeAOCTABIIAIOMIETO TOCYapCTBEHHYIO YCIYTY, HAlpaBJiieT 3aj4BHTEN0 YBEIOMIICHHE O
PETHCTpaLiy B yBeJOMUTEIILHOM IOPAIKE KOJIEKTHBHOTO TPYAOBOTO CIIOPA.
MaxkcumanbHBI CPOK BHINONHEHMA JaHHOTO JeMCTBYA He NOMDKEH NPEBLIaTh 2 pabouux gHel.

A 4

Cnenpanuct opraHa, IPeHOCTaBILIOMIErO rOCYJapCTBEHHYIO YCIyry, BHOCHT B JKypHan yueTa 3ampocoB
3agpuTeNel HMHQOPMAlUMIO O Jare H WCXONIIIEM HOMEpe HANPABICHHOTO 3afBUTENIO YBEHOMJICHWSA O
PErHCTPANHH B YBEIOMHUTEIHLHOM NOPs/KE KOJUIEKTUBHOTO TPYAOBOIO CIIOpa.

MaxcuManbHBIH CPOK BHITIONHCHNS NAHHOTO AeHCTBYA HE OJDKEH NPEBBINIATh 4 4acos.
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IocyrenoBaTebHOCTb 3AMHHUCTPATHBHLIX JelicTBHI PN OTKa3e
B MpHEeME JOKYMEHTOB, He00XOAMMBIX /IJIsl MPEXoCTABICHUS
rOCyAapcTBEeHHOM yeJayrn

OcHoBaHEEM U1 Hadala agMHHHCTPATHBHON MPONEAyphl 0TKa3a B NPHEMe NOKYMEHTOB, HEOOXOMMMBIX I
IPeAOCTaBIEHHA rOCyJapPCTBEHHON YCIyTH ABJIAETCA HAIMYME OCHOBAHMIA, NPETYyCMOTPEHHBIX IYHKTOM 35
A IMPHHCTPATHBHOTO peryiaMeHTa.

A

CrienipanyicT opraHa, NpeXOCTaBIAIONIETO FOCYaPCTBEHHYIO YCITyTY, HOATOTABIHABACT YBEAOMIICHHE 3asBUTEIN0
00 oTkase B NpreMe AOKYMEHTOB, HEOOXOMUMBIX i NPefOCTABIICHUS TOCYAaPCTBEHHOMN YCIYTd C YKa3aHueM
OCHOBaHHJ OTKa3a M MPEJCTaBILIET €ro, a Takke 3allpoC 3afBHTENs W WHHIC JIOKYMEHTHI, NOCTYNHBIUKE OT
3agBUTENA B COOTBETCTBHM C TpeOOBaHWAMHM AIMHHHCTPATHBHOTO pErNaMeHTa, PYKOBOIMTENIO OpIaHa,
NMPENOCTAaBIBIONIET0 TOCYOAPCTBEHHYIO YCIYry, JHGO yHONHOMOYECHHOMY Ha TO JMIY [JIsi PacCCMOTPEHHA H
NPUHATHA PEIIeHUS.

MakcumansHblit  CpOK  BBINOJNHEHWsS IOEUCTBUWA, INPeNyCMOTPEHHOTO HACTOAIIMM IIyHKTOM, He HOJDKEeH
npesbinaTth 3 pabouux gHeil.

A 4

PyxoBoAmTeNb OpraHa, YIacTBYIOIIErC B IPEHOCTABICHUH rocyJapcTBEHHOH yCIyrH, Ju00 yNOJHOMOYEHHOE
Ha TO JIMLIO, NPA NPHHATHN pelleHus 06 0TKase B MPUEME NOKYMEHTOB, HEOOXOMUMBIX ISl MPENOCTaBICHUL
rOCYHapCTBEHHOI YCIIyTy, HOAINCEHIBAET COOTBETCTBYIOIIEE YBEAOMIICHHE,

MakcuManbHBI CPOK BBINIONHEHHsA JEiiCTBHS, NPEIYCMOTPEHHOTO HAcTOAIMM ITyHKTOM, HE [OJDKEH
npeBbIlIaTh 3 pabo4ux KHENL.

A

Crneunanuct opraHa, yJacTBYIOINEro B NpPENOCTaBI€HWH TOCYAApCTBEHHOM YCIIYIH, HampaBiseT 3adBUTEIIO
yBenoMiIeHue 06 0Tkase B pHeMe JOKYMEHTOB, He0OXOIUMBIX IUIA NPe/IOCTaBIeHUA FOCY JapCTBEHHOM YCIIyTH.
MaxcuManpHBI CPOK BHINIOJHEGHHA JEeHWCTBWS, NPEeNyCMOTPEHHOTO HACTOAIMM HyHKTOM, HE JOJUKEH
TpeBHINAaTs: 2 pabounx qHeil.

v

CrienuanucT oprasa, yyacTBYIOLIET0 B HpeJOCTaBICHHUN TOCyIapcTBeHHOM ycmyry, BHocuT B XKypunan yuera
3aMPOCOB 3asBUTENCH HHDOPMALEO O JaTe U UCXONALIEM HOMEPE, HANPAaBIICHHOTO 3aBHTEINO YBEIOMIICHNA 00
OTKa3e B NIpHeMe JOKYMEHTOB, HEOOXOANMbIX Ais TIPEAOCTABIISHN TOCY IAPCTBCHHOM YCIIy i,

MakcuManbpHEIH CPOK BBIIOJNHEHMA JEUCTBHA, NPeIyCMOTPEHHOrO HACTOAMMM IYHKTOM, HE JOJDKEH
MpeBbIMAaTh 4 4acoB.
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IMpunoxenue Ne 6
K AIMHHMCTPAaTHBHOMY DErJIaMEHTY NpPEeIOCTABACHHA
OQeaepanbHolt cayxbofi no Tpyay M 3aHATOCTH
TOCYJapCcTBEHHOH YCIyTM N0  DErucTpaluMu B
YBENOMMTE/IEHOM MOPSAKE KOJUIEKTHBHBIX TPYHOBBIX
CIOpOB MO MOBOMNY 3aK/MOYECHHA, M3MEHEHMA |
BBHINONHEHHA  COTJIALICHMI,  3aKMOYaEMBIX  Ha
(enepansHOM YPOBHE COLMANBHOTO NAPTHEPCTBA,
KOJUIEKTUBHBIX TPYIOBBEIX CIMOPOB B OpPTraHH3auMsAX,
¢uHaHCHpYeMBIX U3 deaepansHOro GIOIKETa, a TaKke
KOJUICKTHBHBIX TPYZOBBIX CHOPOB, BO3HHKAIOMMX B
Clly4asiX, KOraa B COOTBETCTBUH C 3aKOHOIATENbCTBOM
Poccuiickoit depepamu B LENAX  pa3spemieHHs
KOJUIEKTHBHOFO TPYZOBOIO cropa 3aacToBka He

MOXET ObITh NpPOBEACHA, YTBEPHICHHOMY INpPHKA30M
Muns, coupassuTusa Poccnn ot @ag/d 2012r

Ne é%

Ha 6nanke nmuceMa (HaMMeHOBaHMe 3asBUTEJIA)
opraxa, NpcaoCTaBJIAIOILICTO
TOCYIapCTBEHHYIO YCIYTY (¢.1.0. npencraBuTENs 32ABUTENA)

(ampec 3asBuTENA)

YBEJOMJIEHUE
O PEerucCTpaliy KOJUIEKTUBHOIO TPYAOBOrO CIiopa

(HanMeHOBaHHE OpraHa, MPeIOCTABIAIONIET0 TOCYAAPCTBEHHYIO YCIYTY)

cOO6IIaeT, YTO KOJIEKTUBHEIH TPYOBO# CIOp

(xpaTkoe onucaHHe KOJUIEKTHBHOTO TPYAOBOTO CIOPa)

3apErUCTpUPOBaH 20 r.
(mata peructpanym)

PerucrpaiioHHbIH HOMep

PykoBogutens
(YIOTHOMOYEHHOE JIUIIO)

(monmice) (pamwnus, ¥M4, OTHECTBO)
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Tpunoxenue Ne 7
K AIMHHHCTPaTUBHOMY pernaMeHTy
npenocrasneHus ®eaepanbHolt cmyx6oit o Tpyay
H 3aHATOCTH TOCYJAapCTBEHHOM yCIyr# HO
pPETHCTpPalMd B YBENOMMTEIRHOM  IOpsIKe
KOJUIEKTMBHBIX TPYIOBHIX CNOPOB 10 MOBOLY
3aK/MIOHYEHHA,  M3MEHEHHS W BBINOMHEHHA
COTNIAICHHH, 3aKMo4YaeMslX Ha  deneparsHOM
YPOBHE COLHAIBHOTO MAapTHEPCTBA, KOJUIEKTHBHBIX
TPYAOBBIX CrnopoB B OpraHH3auysx,
¢uHaHCHpyeMbIX M3 deaepansHoro OGlomkera, a
TAKKE  KO/UIEKTHBHBIX  TPYAOBBIX  CIOpOB,
BO3HHKAIOLINX B CNy4adAX, KOTZa B COOTBETCTBHHU C
3aKoHoAaTenscTBOM Poccuiickoit Qepepaumy B
UENAX pa3pelleHHs KOJUIEKTUBHOTO TPYAOBOro
cnopa 3a0acToBka He MOXeT OHITH NpOBENEHA,
YTBEPXKACHHOMY TIPHKA30M MHHBlea.BCO?}?m
4

Poccun OT/MG 2012 1. Ne

Ha 61anke muceMa (HaMMeHOBaHHe 3asBHTEN)
opraHa, IpeI0CTaBJIAIOIIErO
roCyAapCTBEHHYIO YCIIYTY (¢.1.0. mpeacTasuTENA 3aABUTENA)

(ampec 3asBHTENA)

YBEJOMJIEHHE

00 oTka3e B IpHeMe JOKYMEHTOB, He00X0MMBIX JIsl IPeA0CTABJICHHS
DenepanbHoOii ciyx00i 110 TPyAy H 3aHATOCTH IrOCyJapCTBEHHOM YCJIYrH
110 PErHCTPALHH B YBEAOMHUTEIbLHOM NMOPAAKe KOLJIEKTUHBHBIX TPYAOBBIX

CIIOPOB 110 NNOBOJAY 3aKJII0YEHHs, H3MEHEHHs H BbLINOJHEHHS COTJIallleHni,
3aKJII04aeMblX Ha (peepaibHOM YPOBHE COLIHAJILHOIO NApPTHEPCTBA,

KOJVIEKTHBHBIX TPYAOBBIX CIIOPOB B OPraHHu3alUAaX, PHHAHCHPYEMbIX
43 ¢eaepabHOrO 0102KeTa, a2 TAKKe KOJIJIEKTHBHBIX TPYAOBBIX CIIOPOB,
BO3HHKAIOIIHX B CJIy4YasiX, KOIJa B COOTBETCTBHH C 3aKOHOAATeJIbCTBOM

Poccuiickoit @eaepanuy B LeJAX pa3pelleHHs KOJJIEKTHBHOIO TPYAOBOIo
cropa 3a0acToBKa He MOKeT ObITH MpPOBeJAeHa

PykoBoACTBysich HOpMaMH 3akoHojaTenbcTBa Poccuiickoit ®Penepanuu u
MOJIOKEHHAMH ~ AJIMUHUCTPaTHBHOTO perjlameHta wucnonHeHus @DenepaibHoi
CIyx6o¥f TO TPyAy M 3aHATOCTH TOCYNapCTBEHHON YCIYr'HM IO pEruCTpallud B
YBEAOMHUTEJIBPHOM TOpSAKE KOJUIEKTHMBHBIX TPYIOBBIX CIOPOB IO IIOBOXY
3aKIIOYEHHs, H3MEHEHHS W BHINONHEHUS COIJIANICHWH, 3aKiIO4YaeMBIX Ha
(benepabEHOM YPOBHE COLHAIBHOTO IapTHEPCTBA, KOJUIEKTHBHBIX TPYAOBBIX CIIOPOB
B OpraHu3alMax, GQHUHAHCHUpyeMBIX U3 (enepanbHOro OmroKeTa, a TaKxe
KOJUIEKTHBHEIX TPYAOBBIX CIIOPOB, BO3HHKAIOIIUX B CIy4asx, KOTAa B COOTBETCTBUH
¢ 3aKoHoaaTenscTBoM Poccuitckoit Depepalyiv B ENAX pa3pelleHUs KOJUIEKTHBHOIO
TPYIOBOrO criopa 3a6acToBKa HE MOXET OBITh NIPOBEAEHA, YTBEPHKACHHOIO IPUKa30M
Munszapasconpa3sutist Poccun ot 20 1. Ne (manee —
AIIMUHHCTPATHUBHEIN pETJIaMEHT), B IpHeMe IOKYMEHTOB, HEOOXONMMEIX IS
IpeOCTaBIEHMs] YKa3aHHOM TroCydapCTBEHHO# yciyrd, mo Bamemy o6paineHuro
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oT 20___roma oTKa3aHO IO CJIEAYIOLHM OCHOBAaHMAM (HYXKHOE
ITOAYEPKHYTB):

3agBUTEJIEM  HE  IIPEICTaBIE€Hbl  JOKYMEHTHl, HEOOXOOUMBIE  JIs
NPEOCTABICHHA TOCYJapCTBEHHO! YCIIyTH, IPEXyCMOTPEHHbIE A IMUHHUCTPAaTUBHBIM
pernamMeHToM;

IPENCTaBIICHHBIC 3asBUTENIEM NOKYMEHTBl HE COOTBETCTBYIOT TPEGOBAaHHAM K
OGOPMJIEHHIO TOKYMEHTOB, HEOOXOMMMBIX Ul NMPEJOCTABIEHHS OCYIAPCTBEHHOM
YCIIYTH, IPeAyCMOTPEHHBIM AIMHHUCTPATUBHEIM PETIAMEHTOM;

obpaiieHHe 3asgBHTEN HE OTHOCHUTCS MO CYINECTBY K NpPeIOCTABIEHHIO
roCyJapCTBEHHOH YCIIyTH;

TIpaBOBOX CTaTyC CTOPOH KOJUIEKTHBHOTO TPYIOBOTO CHOpa HE COOTBETCTBYET
TpeGOBaHUsAM, yCTaHOBIEHHEIM TpymoBeIM KomekcoM Poccuiickoit ®eneparmu u
IIyHKTOM 1.2 AJIMHHUCTpPaTHUBHOTO periaMeHTa;

TEKCT 3aIlpoca 3asSBUTENA HE IOAJAeTC MPOYTEHHIO.

PykoBoaurens
(YIIOJTHOMOYEHHOE JIHIIO)

(nognuck) (baMmnus, UM, OTIECTBO)



