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OO0 yTBepxkIeHUH cJIykeGHOro pacnopsjaka
®enepaibHOrO AapXHBHOI0 AreHTCTBA

Bo wucnonsenume @enepanpHoro 3akoHa or  27.07.2004 Ne  79-@3
«O rocynapcTBeHHOM rpaxaaHckoi ciyxbe Poccmiickoit ®enepammn» (Cobpanue
3aKkoHozaTenscTBa Poccuiickoit Menepanun, 2004, Ne 31, ct. 3215; 2006, Ne 6, ct. 636;
2007, Ne 10, ct. 1151; 2007, Ne 16, ct. 1828, Ne 49, ct. 6070; 2008, Ne 13, cr. 1186;
Ne 30, ct. 3616; Ne 52, cT. 6235; 2009, Ne 29, ct. 3597, 3624; Ne 48, cT. 5719; Ne 51,
cT. 6150, 6159; 2010, Ne 5, cT. 459; Ne 7, ct. 704; Ne 49, ct. 6413; Ne 51, ct. 6810; 2011,
Ne 1, cr. 31; Ne 27, ct. 3866; Ne 29, ct. 4295; Ne 48, ct. 6730; Ne50, ct. 7337; 2012,
Ne 50, ct. 6954; Ne 53, ct. 7620, 7652; 2013, Ne 14, ct. 1665; Nel9, cr. 2326, 2329,
No 23, ct. 2874; Ne 27, ct. 3441, 3462, 3477; Ne 43, ct. 5454; Ne 48, cr. 6165;
Ne 49, cr. 6351; Ne 52, ct. 6961; 2014, Ne 14, ct. 1545, Ne 52, ct. 7542; 2015, Nel,
cT. 62, cT. 63, Ne 14, ct. 2008, Ne 24, cr. 3374) u B Heisax obecriedeHyss opraHu3aIiu
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pexuMa cny>1<651 U BpPpEMCHH OTIObIXa B (DellepaJIBHOM APXUBHOM are¢HTCTBC
NPpHKAa3blBalo:

1. YTBepauth ciyxeOHBIH pacropsanok DenepaapHOro apxXwWBHOIO AareHTCTBa
COrJIaCHO IIPHIIOXXCHHIO.

2. PyxoBomuTeNsiM CTPYKTYpHBIX IOJpa3slelleHHHl OpraHH30BaTh KOHTPOJL 3a
UCIIONIHEHHEM  CIyXeOHoro pacropsaka @enepalbHOro apXWBHOIO areHTCTBA
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3. CuuraTh yTpaTMBIIMM  CHJIy Ipukassl PocapxuBa:

or 15 wmong 2005 r. Ne 136-n/c «O eXeromHsIX OIUTAYMBAEMBIX OTITyCKaxX H
JOIOJHUTENBHBIX OIUIaYMBAaEMbIX OTIyCKaX 3a BBICIYTY JIeT M HEHOPMHPOBaHHEIH
CIyXeOHBI JieHb» (3aperucTpupoBaH MUHHCTEPCTBOM IocTunuM Poccuiickoit
®enepauun 5 aBrycra 2005 r., peructparoHssiii Ne 6878);

oT 18 oxta6ps 2006 r. Ne 184-n/c «O BHeceHHH M3MeHEHHH B IpuKa3 Pocapxusa
oT 15.07.2005 Ne 136-1/c «O exeromHpIx omIaYuBaeMbIX OTITYCKAaX H JOIOJHHUTENIbHBIX
OIIAYMBAEMEIX OTITyCKAaX 3a BBICIYTY JIET U HEHOPMHUPOBAHHEIN CITy)XeOHBIN JeHb »

(3apeructpupoBaH MuHuCTepCcTBOM focTHINMH Poccuiickoit @enepaunun 17 nosdps 2006
I., peructpaunoHHbIH Ne 8501).

4. IIpuka3 BcTynaer B cuity ¢ | sHBaps 2016 .

5. KoHTpoIb 3a HCITOJTHEHHEM HACTOSAIIETO MTPHKa3a OCTABJISIO 33 COOOM.
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1. Obuue nonoxeHus

1. Cmyxebnpii pacmopsimok DepepalbHOr0 apXMBHOTO areHTcTBa (Hmamee -
CiyxeOHBIA pacnopsiok) pa3paboTaH BO HCIONHEHHE MOJOXeHUH dDenepaibHOro
3akoHa OT 27.07.2004 Ne 79-®3 «O rocynapCTBEeHHOM TIpaxIaHCKOH ciryxbe
Poccuiickoit Qenepanium» U perjiiaMeHTHPYET PeXXHUM CIy>XOBI ¥ OTIbIXa (eNepatbHBIX
FOCYIapCTBEHHBIX TPaXJaHCKHX CHOyXalx (Janee - TpaxAaHCKHe Cly)Xamue)
(DenepalbHOr0 apXUBHOTO areHTCTRA.

2. CryxeOHBIA pacloOpsAOK CHOOCOGCTBYeT OpraHH3allMM CIyXeGHOro JHS
QeflepalbHOTO  aDXMBHOIO  areHTCTBA, YKPEIUICHHIO  CIIy)XeOHOH —MCIMILIMHEL
palMOHAJIBHOMY  MCIIONB30BaHMIO  CIy)KeOHOrO ~ BpeMEHM M TIOBBILCHHUIO
pe3yJIbTaTHBHOCTH CITy>KeOHOH JeATeNbHOCTH.

3. Tlpy DOCTYyIJICHHMH TpaXJaHHHA Ha TIPaXIAHCKYIO cnyx6y B Pocapxus
OH HOJKeH ObITh o3HakomiaeH co CiyxkeOHBIM pacHOpPAAKOM IIOJ POCHHCEH
B CJIyXeOHOM KOHTpPAaKTe.

4. T'paxxnancKuil ciyxamuii 06s3al cobmonats CiryxeGHbIi pacopsIOK.

5. Bompocsl, He yperynupoBaHHble CiyeOHBIM pacrlopsAKOM, PacCMaTpHBAIOTCH
B COOTBETCTBHM ¢ (elepalbHBIM 3aKOHOJATEILCTBOM M HHBIMM HOPMAaTUBHBIMH
TPaBOBBIMU aKTaMH, COAEPXKAIIMMH HOPMBI O TOCYJapCTBEHHOM IpaXIaHCKOH ciryx0Oe
Poccuiickoit @eneparym.

I1. Pexxum ciyx0b1 (CiryxeOHOE BpeMs)

6. CiyxeGHoe BpeMs - BpeMs, B TeYeHHE KOTOPOTO TPaXIAHCKAH CITyKalluH
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B COOTBETCTBUH co Ciry>xeOHBIM paclOpsiIKOM U YCIOBHSMH CIyXXeOHOTo
KOHTpaKTa JOJDKEH HCIIONHATH CBOM JOJDKHOCTHBIE OOS3aHHOCTH, a Tak)Ke WHBIE
IIEpPHOJBl BPEMEHH, KOTOPhIE B COOTBETCTBUH C (efepaJbHBIMU 3aKOHAMH M HHBIMH
HOPMAaTHUBHBIMH [IPaBOBBIMH aKTaMé OTHOCATCA K CIIyXKeOHOMY BPEMEHH.

7. HopmasbHasd HpPOROJDKUTENHHOCTh CIY)XeOHOTO BpPEMEHH JMJIA IPaXIaHCKOro
CIIy>Kalllero He MOXET IpeBblmaTh 40 4acoB B HEAENIO IPU MATHUAHEBHOHN CITyXeOHOM
HeJiene ¢ JByMs BBIXOJAHBIMH JHAMH.

8. BpeMs Hauyana ¥ okoH4YaHUs crryxebHoro AHA B PocapxuBe ycraHasiuBaercs ¢ 9
gacoB 00 MuHYT mo 18 "acoB 00 MUHYT ¢ NIepephIBOM UL OTABIXA M IUTAHUS B IEPUOL C
12 gacoB 00 mumyT 1m0 14 yacoB 00 MHHYT NpPOAOIDKHUTENBHOCTBIO 45 MHHYT
(KOHKpEeTHOE  BpeMsl  COIJIaCOBBIBA€TC €  DYKOBOAMTENIEM  CTPYKTYPHOTO
noapasaeneHns). OkoH49aHue CIy)KeOHOTO BpeMeHH B IIATHHILYY B 16 4acoB 45 MUHYT.

9. Jlomyckaercs HM3MEHEHHE Havaja M OKOHYaHHS CIIy)KeOHOro BPEMEHM IIpH
HAJIMYMH YBAXUTENBFHOM NPUYHHBI, 0POpPMIICHHOE NpHKa3oM Pocapxusa Ha OCHOBaHHMH
3asABICHUS IPaXJaHCKOTO CIIyXallero.

10. B crpykrypumlx mnoapasmenenusx PocapxuBa Beferca Tabenb ydera
CITYX€eOHOro BpEMEHH IPaXXJaHCKHX CITyXKaIUX yCTAHOBICHHOH (OpPMBIL.

11. HakaHyHe NpasfHHYHBIX OHEH OPOJOIDKUTENBHOCTE CIyXeOHOrO BpeMeHH
COKpaIlaeTcst Ha OIHH dac.

12. Pa6ora B BEIXOAHBIE W Hepaboude Npa3gHUYHBIE JHH OCYIIECTBIAETCS B
ciIydYasx, MPeAyCMOTPEHHBIX 3aKOHOJATENBCTBOM ¥ HHBIMI HOPMATHBHBIMH IIPAaBOBBIMH
aKTaMH.

B [adHBIX Ciy4asxX [PUBICYCHHE TPAXIAHCKUX CIY)XallUX K BBIIIOJHEHHIO
cyXeOHbIX 00sA3aHHOCTel B BBIXOJHBIC H Hepaboune NpasgHUYHBIC JHH AOITYCKaeTCs
Ha OCHOBAHHHM MX MACEMEHHOTO COIIACHs, C YYE€TOM MHEHHS IPO(COIO3HOT0 KOMHTETa 1
IPOM3BOTUTCA 10 IIPHKa3y IPEACTaBUTENS HAHUMATeNIs.

13. TI'paxmaHCKuif CIyXaluii OTCTPaHseTcs OT MCIOJHEHHA MOJDKHOCTHBIX
00s13aHHOCTEH B CiIydasx:

MOSIBJICHHS €ro Ha CiIyx0e B COCTOSHHMHM aJKOrOJIBHOrO, HapKOTHYECKOro WM

TOKCUYECKOI'O OIIbAHCHUA,
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€CIM TPaXJaHCKHH CIOyXalluii He MpoOIIe] B  YCTAHOBJICHHOM  IIOpSAKE
o0yJyeHHe W IPOBEPKY 3HAHWUA M HABHIKOB B 00JACTH OXpaHBl IPO(EeCCHOHATBHOM
cIIyeOHOH fesaTenbHOCTH (OXpaHbl TPyIa);

NpUBJICYEHHS €ro B KauecTBe OOBHHSIEMOr0, B OTHOUIEHHMH KOTOPOIO CYAOM
BLIHECEHO TTOCTAHOBJIEHHE O BPEMEHHOM OTCTPaHEHHH OT JOJDKHOCTH B COOTBETCTBUH C

II0JIOXKEHHUAMH YTOJIOBHO-IIPOIIECCYATLHOTO 3aKoHOJaTeNbcTBa Poccuiickon Penepanyu.
I11. Bpems oTabixa

14. K BpeMeHM OTAbpIXa OTHOCSTCS NEpephIBEI B TEYEHHE CIyXKEeOHOro Hi,
eXeIHEeBHbIM OTIBIX, BEIXOAHBIE U Hepaboyre npa3HUYHbIE JHH, OTITyCKa.

15. IlpaBo Ha OTABIX peanusyeTcs INPEeAOCTAaBICHUEM IPaXKJaHCKOMY CIyXXallemy
CBOOOZHOTO OT HCIIOJNIHEHHS MIOJDKHOCTHBIX 00s3aHHOCTeH BpeMeHH (CcBOOOAHOrO
BpEMEHH) BHE IIPEeNiOB YCTAHOBJIEHHOH 3aKOHOAATENBCTBOM O TOCYAApCTBEHHOMU
rpaxpanckoii cmyx6e Poccuiickoii ®enepanlud HOPMaNbHOM IPOJOIDKUTENHHOCTH
CIy)keOHOr0 BpeMeHH, KOTOPOE OH MOXET MCIIONIb30BAaTh 10 CBOEMY YCMOTPEHHIO.

16. TI'paxaaHCKUM CIyXalqUM IIPEJOCTaBIAETCS €XEroAHBIH OIIaYMBaeMBIH
OTIIYCK C COXpaHEHHEM 3aMellaeMOi JOJDKHOCTH IpaXKJaHCKOH CiyXObl H HEHEXKHOTO
COIEpXKaHHA, KOTOPEIM peanusyeTcs B COOTBETCTBHM C TIpaQHKOM OTITYCKOB,
yTBEPXAaeMbIM IPEICTaBUTEIEM HAHUMATEIIs.

17. I'padux OTHYCKOB cocTaBiseTcs exerogHo OTaenoM rocyAapCTBEHHOM
cyx0bl, KagpoB M HarpaJ PocapxuBa Ha OCHOBaHHMH IPEMIOKECHHH PyKOBOAUTENEH
CTPYKTYPHBIX IOpa3nenenuii Pocapxusa, ¢ y4eToM MHEHHUS MPOGCOI03HOI0 KOMHTETA,
He Mo3[Hee YeM 3a JBe HeleIH 0 Hadajla 0uepeHOro KAJCHAapHOro roaa u JOBOAUTCH
IO CBEIEHHUS BCEX IPakJaHCKUX CIIyXKalllKX.

18. ExeroaHelif OILIaYMBaeMBIH OTIYCK TPaXAaHCKOIO CIY>Kallero COCTOMUT H3
OCHOBHOTO OIIAYHBAEMOTI0 OTITyCKa U AOIOJHUTEIRHBIX OINIAYHBACMBIX OTIIyCKOB.

19. I'paXmaHCKMM CIy)Xall¥M, 3aMEllalo¥MM BBICIIME W TJIABHBIC TIPYIIIBI
momkHocTe B PocapxuBe, NpemoCTaBIIETCS €XETOAHBIH OCHOBHOM OILTaYHMBaeMBIHN

OTIYCK IPOJOJDKUTENBHOCTHIO 35 KalleHJapHBIX JHEH, a 3aMeMIalolluM JOKHOCTH
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UHBIX TpYNN - MPONOJDKUTENBHOCTEI0 30 KaleHJapHBIX AHEH.
20. IIpooJKUTENEHOCTh €XEer0JHOTO JOMOJHUTEIBHOIO OILIAYUBAEMOI0 OTIIyCKa

IpaXXaaHCKOTO CIIYXaIEero 3a BBICIYTY JICT HCUUCIACTCA U3 paci€Ta OJMH KaJIeHI[apHBIf;I

JIeHb 33 KaX]bIi roJl rpakXIaHCKOH CITyxOb1, HO He Oornee 10 kaneHNapHBIX AHEH.
21. IlpemocTaBiseTCs €XETOXHBIH IONONHUTENBHBIM OIIaYUBAEMBIH OTIIyCK 3a

HEHOPMHPOBAHHEIN CITy>KeOHBIHN EHb:
IPaXOAHCKUM CIIyXAIIMM BBICIIECH IPyNIbl JODKHOCTEN — IMPOJOKHUTEIIBHOCTHIO
4 xaneHJapHLIX THS;
IPaXXIAHCKUM CIIy>KaIllUM IJIaBHOM Pyl JOJDKHOCTEH - MPOJODKHTEIHHOCTBIO

4 xaneHgapHbIX JTH;
IPaXKIaHCKUM CITy)KalllUM BeAyIeH Ipynmbl JOJDKHOCTEH - IIPOJOJDKUTEIBHOCTEIO

3 KaNeHAapHbIX JTHS;
IpaXKIaHCKUM CILyXalllM CTapIlel IpyIsl JODKHOCTEH - IIPOAOIDKUTEIIBHOCTBIO
JOJKHOCTEN

3 xajeHJapHbIX JHS;
CILyXKall¥M MITaAen IPYIIBL

rpaXXIaHCKUM
IPOJOJDKUTENFHOCTHIO 3 KaJIEeHIapHbIX JHS.

22. ExXerogHplil oIia4MBaeMbIil OTIYCK TPaXIAaHCKOIO CIIYXaIllero MOXET
TIPENOCTABIATECS TI0 YacTAM, IIPH 3TOM NPOJODKUTENBHOCTE OJHON YacTH OTIYCKa He
nomkHa OBITH MeHee 14 xanenjapHeix AHedl. IIpemocTaBieHHe OTIIYCKOB HHOH

IIPOLOJDKUTETHHOCTH COTTIACOBBIBAETCS C IPEACTAaBUTENIEM HAHUMATEIS.

23. Tlo ceMeHWHBIM OOCTOSATENHCTBAM Y HMHBIM YBAXHUTEJBHBIM IIPHYHHAM
rPaXAAHCKOMY  CIyXalleMy [0 ero IMHCbMEHHOMY 3asiBJICHHIO DCIICHHEM
MPeNCTABATENA HAHMMATENs MOXET IpPEJOCTABIATBCA OTIMYCK 0e3  COXpaHeHHS

JIEHEKHOTO COJEPXKAaHHS NPOIODKUTEBHOCTHIO He Golee OXHOro rojia, a TAkKe B HHBIX

cily4asx, IpeayCMOTPEHHBIX (pefiepalbHBIMH 3aKOHAMH.
24. Jlna odopMieHHs OTIycKa TDaXIAHCKHH CIyXamui CcOOCTBEHHOPYYHO
COTJIaCOBBIBAET €ro ¢

3aIONHAET ONAHK 3asdBJIEHUS YCTAHOBIEHHOH (OpPMEI,
DYKOBOJHTENEM CTPYKTYDHOTO MOJpasielenus u nepeaaeT B OTIeN rocyapCcTBeHHOR

ci1yxOBbl, KaZipOB ¥ Harpas.
OT3BIB IPakIaHCKOTO CIIy)Kalllero U3 OTIYCKa MOXET OCYIIECTBIATBCS TOJIBKO C
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ero corfnacus M Ha OCHOBaHMH IpHKa3a PocapxuBa. Hemcrnonp3oBaHHas B CBA3H C
3THM YaCTh OTIYCKa IPEIOCTaBIIAETCS M0 BEIOOPY IPaXJaHCKOI'O CIIYXKaIlero B yaobHoe
IJI Hero BpeMsl B TE€YEHHE DTOro pabodyero roja WIM NMPUCOESOUHSETCS K OTIIYCKY 3a
CleIyIOIIH# paboyuit ro.

Otnyck momxeH OBITh MPOIJIEH WIH NepeHeCeH Ha IPYrod CpokK, OIpeerseMbli
IIPEACTABUTENEM HAHUMATENd C YYETOM NOXENaHWH TIPaXTAHCKOIO CIyXKallero,
B CITy4asx:

BPEMEHHOU HETPYAOCIOCOOHOCTH rPaXKJaHCKOI'O CIIYKallero;

HCIIONIHEHAS MM BO BpeMs OTIyCKa IOCYHapCTBEHHBIX O0O0A3aHHOCTEH, eciH
3aKOHOIATENBCTBOM O TI'OCYJAapCTBEHHOM TI'PaXIaHCKOH Ciyx0e IpexyCMOTPEHO
ocBoboXxeHHE OT paboThI;

B APYTHX CIIydasX, IPeLyCMOTPEHHBIX 3aKOHOIaTeECTBOM H akTamu PocapxuBsa.

Ecny rpaJaHCKOMYy CITyXallleMy CBOEBPEMEHHO He Oblia MpOU3BE/ICHa OIulaTa 3a
BpeMs OTITyCKa 160 OH GBI IpeaynpexIeH O BpeMEHH Hadaja 3TOro OTIIyCKa II031Hee
yeM 3a IBE HEJeNM 10 ero Havajga, TO NPEeICTaBUTENIb HAaHMMATENA 110 MHUCbMEHHOMY
3asABJICHHIO TPAXIAHCKOrO CiykKallero o0sf3aH IEPEHECTH OTIyCK Ha JAPYTOH CpOK,
COTJIACOBAHHBIN C IPaXXIaHCKUM CITyKaIllHM.

B HCKIIOYHTENBHBIX ClIydyasx, KOrJa NPEeNOCTaBJI€HHE OTITyCKAa TIPaXXITaHCKOMY
CIyXallleMy B TeKymieM pa0odeM Trofy MOXET HeONaronpHATHO OTPasHTBCA Ha
HOPDMAJIBHOM XoZe paboThHl, TOMYCKAaeTCs C €ro COIVIacHs MNEPEHECEHHE OTIyCKa Ha
crenyromuii paGounit rog. Ilpy 5TOM OTHYCK JOJDKEH OBITH HCIONB30BaH HE IO3HEE
12 MecsIeB IOcie OKOHYaHUs TOro pabodyero roja, 3a KOTOPhIA OH IIPeJOCTaBIAETCA.

3anpenaeTcs HENPEIOCTaBIEeHNE OTITyCKa B TSYSHHE ABYX JIET MOAPAN.
IV. JleHexHoe cOepKaHUE

25. Bplmiara IpakIaHCKUM CIYXallUM JEHEeXHOro COASPXKaHHs IPOU3BOAUTCSA
B CIeAYIOIKe CPOKHU: He Mo3aHee 20 4ucia pacieTHOro Mecsla - aBaHe B pasMepe 40 %
JEHE)XHOTO0 COAEPXaHMsA M He MO3JHee 5 4Huciia Mecsla, CIeAyIOIEro 3a pacieTHbIM, -
OKOHYATeNBHBIM pacuyeT 3a OTpaGOTaHHBIA MeCsAL, a TakKe MHbBIC BBIILIATEL,

]
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npexycMoTpeHHble DenepalbHBIM 3aKOHOM OT 27.07.2004 Ne 79-®3
«O rocymapcTBeHHOM rpaxnaHckoit ciyxbe Poccuiickoit Pepepauuu», 3aKOHAMHU
A HHEIMM HOPMATHBHBIMHM IIPaBOBEIMH aKTaMH M CIIy)XeOHBIM KOHTPAKTOM.
[lpy coBmajeHWHd NHA BBIUIATHL C BBIXOAHBIM WM HepaOO4YMM IPa3sqHUYHBIM IHEM

BbIIIJIaTA IMIPOU3BOAUTCA HAKaHYHE 3TOI'O JHS.
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