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OTHeceHUe K BHIAM YKOHOMHIECKOH NeATEIbHOCTH:

69.20 JlesaTensHOCTD O OKa3aHHUIO YCIyT B 00J1acTH OyXralaTepcKoro y4era, o IPOBeNeHUIO
(bHHAHCOBOIO ayIITa, IO HAJIOTOBOMY KOHCYJIbTHPOBaHHIO

(xoxm OKBB)f) (HamMeHOBaHKE BHA SKOHOMHIECKOM JAEATEIHHOCTH)
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II. XapakTepncTuka 0000eHHBIX TPYAOBBIX QPyHKIHI

3.1. O600menHas TpyaoBas pyHKUIHA

OcymecTBIeHHE BCIOMOTaTENbHBIX QYHKIHH
IIPH BBIIIOJIHEHUH ayIUTOPCKOTO 3aNaHus ¥

A VposeHs #

HauMeHOBaHHE Koxn i 4
OKa3aHHH IIPOIHX YCIYT, CBA3aHHLIX C KBamH wKarmu !
a}’I[I/ITopCKOﬁ JCATCIIBHOCTBIO |

[IpoucxoxneHne

o . 3aMMCTBOBAHO M3
o6obnieHHOM TpyROBOH OpurunHan X
OpHUTrHHaa
byHKIHH
Kon Perucrpanponssii
OpHUTHHANA HOMep
npoeccHonasHOrO
CTaHmapTa

BozmoxHBIE ITomomunK ayauropa

HauMCHOBAHUA AccucTeHT ayauTopa

JIOJDKHOCTEH, Crrenuaiuct

npogeccuit

TpeboBanus
obpa3oBaHUIO U
00yaeHuIo

Cpennee obmiee o6pazoBanue u npodeccronarsHoe obydeHue (Hiu
06pa3oBaHHUE) IO CHENHAIBHBIM TpOrpaMMaM

TpeboBanus Kk onsITy
IpaKTHYeCKON paboThl

Ocobpble ycnoBus

Jonycka K paborte
Hpyrue CobmoieHne mpaBril HE3aBHCHMOCTH ayIUTOPOB ¥ ayAUTOPCKHX OpraHM3aIHii
XapaKTEePUCTUKH M KoJIeKca PO eCCHOHATBEHOM STHKH ayIUTOPOB

OCYH.ICCTBJICHI/Ie JAEATCIIBHOCTH 10 KOHTPOJIEM U HAA30POM JIHILIA,
YHOOJTHOMOYEHHOT'O PYKOBOAUTEJIEM Ay JTUTOPCKOTO 3alaHUA

IIOHOJIHI/ITCJILHBIC XapaKTCPpUCTUKH

HanmenoBanme Kox HaumernoBanue 6a30B0# IpyInbl, JOIDKHOCTH
JOKyMEHTa (mpodeccun) Wiy CenHaIbHOCTH
OK3 3313 IToMonHuKY 6yXraaTepoB

4311 Crayxanme 1mo 6yXranTepckiM ONepaldsM B yqeTy




3.1.1. TpynoBas ¢pyHKIHMSA

HarmMeHoBaHHe

[poucxoxnenue TpyRoBoHi
byHKU7H -

BrlInonneHre OTAeTLHEX NOPYYCHAM LTI v
o pOBeHb
HEIIECH ayJUTOPCKOI'0 3aJaHusd U 0Ka33HI/DE Kon A/O]. 4 (HOHYPOBGHL) 4
IIPOYHUX YCJIYT, CBA3AHHBIX C aYJUTOPCKOU KBaJTH'bI{KaI_[I/IH
ACATCIIBHOCTBIO
oo X ST — e _
OpHTMHAJA -
Kox Perucrpammonssm
OpHTUHANA HOMep
npodeccronansHoro
CTaHmapta

Tpynoseie neicTeus

IMowuck ananuTHaeckoi HEPOpPMAITHH

Cucrematuzanus naopmanyun

Brmonnenne oTAENBHBIX omepanuit Ui Ienef aymMTOPCKOTO 3amaHus o
OKa3aHWs IIPOYMX YCIIYT, CBI3aHHBIX C AyTUTOPCKOM JESATEIHHOCTREO

OdopMIrerne 1 KOMAPOBAHHIE JOKYMEHTAIMH

HeoGxomumreie
YMEHHUS

Cobupats nHOOPMANHUIO U3 Pa3IHIHBIX HCTOYHMKOB

Ananmu3upoBaTh HHGOPMAIIIO

AHaJII/ISI/IPOBaTB H IPUMCHATH Ha INPAKTUKC HOPMATHBHBIC IIPABOBLIC aKThI B
COOTBETCTBYIOIIUX obacTax JCATCIIBHOCTH

IMonnepxuBars AeNOBBHIE M STHYHBIE B3aHMOOTHOLICHWS C IPENCTABHTEIIMH
ayaupyeMoro Juua (JIMa, 3aKTHO9UBIIET0 JOTOBOP OKA3aHMS COYTCTBYIOMUX
ayTUTy WIM HNPOYUX YCIYT, CBS3AHHBIX C ayAWTOPCKOH AESITEIBHOCTBIO) U ¢
pabOTHUKAMH ayJUTOPCKON OpraHU3allHy

[ToaroraBmuBate M OQOPMIIATH OTAENbHBIE BHIBI PabOUYMX NOKYMEHTOB MO
06pasIy MM CaMOCTOSTENBHO (B 3aBHCHMOCTH OT CTEIIEHH CI0XKHOCTH)

PaGotats ¢ KommbroTepoM H OQHCHOM OpITEXHHKOH; C KOMIIBIOTEPHBIMH
OporpaMMaMy, IPUMEHSEMBIMH B OyXraiarepckoM YydeTe H  aymuTe, co
CIIPaBOYHBIMH [IPaBOBEIMY CHCTEMaMH

Heobxomumele
3HAHUA

OcHoBel 3akoHOHaTenscTBa Poccmiickoit ®enmepamum 06 AYJIUTOPCKOM
IeATENBHOCTH, (elepalbHBIX CTAaHAAapTOB  AyAUTOPCKOM  nesTensHoCTH,
HHQOPMAIIMOHHBIX TEXHOJOTHH M KOMIIBIOTEPHBIX CHCTEM B ayIUTOPCKOR
IeATebHOCTH

Konmexc npodeccHOHaNBbHON STHKHM ayIUTOPOB H IPaBHIA HE3aBHCHMOCTH
ayAUTOPOB M aYAUTOPCKUX OpraHmM3aIui

OcHoBrl 3aKkoHOAaTeNbCTBA Poccuiickolt Denepanuu o GyXranTepckoM yuere,
CTaHxaproB  Oyxrajirepckoro ydera H  OyXraiTepCcKOH  OTYETHOCTH,
MEXTYHAPOAHBIX CTaHAApTOB (HMHAHCOBOM OTYETHOCTH, HHMOPMAIHOHHEIX
TEXHOJIOTMH M KOMIIBIOTEDHBIX CHCTEM B OyXralTrepckoM yuere u
OyXranTepcKod OTYETHOCTH

OCHOBBI rpaXXAaHCKOTO 3aKOHOJaTeIbCcTBa Poccuiickol Penepanuu, Tpynosoro
3akoHozarenscTBa Poccmiickolt ®enepammm, 3akoHOomaTensecTBa Poccumiickoi
Denepaniuy 0 COIMATBHOM CTPaXOBAaHHH M 00ECIICYEHWH, KOPIOPATHBHOM
YIIPaBJICHUH

OCHOBBI HAJIOrOBOTr0 3aKoHOAaTeNbeTBa Poccuiickoit denepannm

OcHOBBI (HMHAHCOB OpraHH3alMd, GHHAHCOBOTO AaHANW3a, (MHAHCOBOrO
MEHEDKMEHTA




OCHOBBI 3THKH JAE€JIOBOI'O 06HICHI/I5[, KOMMYHI/IKaI_II/If/'I H KOPIOPAaTABHOM 3THKH

OCHOBEI I€TIONIPON3BOICTBA

OcHoBbI Ge30macHOR paboTHl ¢ KOMIILFOTEPHOH TEXHHKOH M HHGOpMAIMOHH.-
KOMMYHHKAIIMOHHBIMH CEeTSAMH B LIEJIIX 3aIIUTH HHGOPMAIlUH

BHYTpCHHI/IC OpPra"Hu3allHOHHO-PACTIOPANUTCIIEHBIE AJOKYMCHTHL ay,umopcxoﬁ
OpraHU3avHd, PETTAMCHTHPYIOIIHUC AYTATOPCKYIO OEATCIILHOCTE B O TaHHN3aITHu]

Tipyree
XapaKTEPUCTUKH

3.1.2. TpynoBasi pyHKIHS

BemosHeRre ayuTOpCKUX Mpoenyp

(me#icTBHM]), OCYIECTBICHHE OTASIBHBIX VpoBeHs
Hanmenosanue Omepanui Npy OKa3aHUHU COMYTCTBYIOMINX Kon | A/02.4 (moxyporens) 4
ayqUTy ¥ IMIPOYUX YCIYT, CBA3AHHBIX C KBaTH}HKAIMH

aYJIHTOPCKOfI JACATCIIBHOCTHIO

[IpoucxoxaeHue TpyA0BOH
byHKIHH

3aMMCTBOBAHO W3

OpurmHan X
OpHI'HHAA
Kox Perucrparmonnsrit
OpHTHHAJIA HOMep
npodeccHoRaNbEHOTO
CTanzgapTa

TpyzoBbie necTBUA

Osnakomiienne ¢ uaGOpManEeR O JEATETBHOCTH ayIUPYEMOro IMIA U Cpexe, B
KOTOPOH OHa OCYIIECTBIIAETCS, BKIIFOYAs CHCTEMY BHYTPEHHETO KOHTPOJIL

BemonHsenye 0TAENBHBIX ay IMTOPCKAX MPOUeLyp (HeidCTBHiIx)

Brmonuenue onepanuit Ipa 0Ka3aHHK COIYTCTBYIOLIMX ayAUTY YCIIyT

Bemonnenwe omnepamuii OpE OKa3aHWH [POYHX YCIYT, CBSI3AHHBEIX ¢
ayIUTOPCKOHU AEATENLHOCTBIO

JOKYMEHTHpOBaHHE DE3YNHTATOB BHIIONTHEHHBIX ayJWTOPCKMX IIPOLEAYp H
IIOJIY9EHHBIX AYAUTOPCKHUX JOKA3aTENbCTB

HeobOxonumMmele
yMEHHS

Cobupats uHQOpPMANMIO H3 pPA3TUYHBIX MCTOYHHUKOB, CUCTEMAaTH3UPOBATH,
0006IaTh U aHATH3UPOBATH €€

ITpumerATh Ha NpaKTHKe HOPMATHUBHBLIE [PABOBHIE AKTHI B COOTBETCTBYIOMIHX
00nacTaX 3HaHuit

IlpumenATE Ha IpakTHKE METOIBI OTOOpa 3JIEMEHTOB [UIL IIPOBEACHEHS
ayMMTOPCKAX MPOLEAYDP, IKCTPANOTUPOBATE PE3YNBTATH Ay MUTOPCKOM BEIGOPKH
Ha I'eHEPATbHYIO COBOKYIIHOCTb

O60CHOBBIBaTH CBOE MHEHHE CCBUIKAMH HA HOPMATHBHEIE IIPABOBEIE AKTHI

[lonnepxuBare HeOBbIE M 3THYHBIE B3aMMOOTHOIIEHHS C MPEIXCTABUTEIISAMHU
ayMpyeMoro JiMia (JMIa, 3aKFOYUBINEro HOTOBOP OKa3aHMS CONYTCTBYIONIHX
ayIuTy WIHA NPOYMX YCNIYT, CBA3aHHBIX C ayAHTOPCKOM NESTEILHOCTBIO) H C
pabOTHUKAaMHU ayIUTOPCKOM OpraHu3alnu

IlogroraBnuBate u 0HopMIIATE pabodue JOKYMEHTEI

PaBorate ¢ KOMIBIOTEpPOM H OQHCHOK OPITEXHMKOH; C KOMIIBEOTEPHBIMU
OporpaMMamH, [pPHUMEHAEMBIMH B OyXrajaTepcKoM ydeTe H ayauTe, co
CIIPaBOYHBIMHU IIPABOBBIMH CHCTEMAMH

Heobxomgumeie
3HAHUS

3akoHozarenscTBO Poccuiickoil Penepamuu 06 ayIuTOPCKOM AesTENBHOCTH,
dbenepanpHbIe CTaHIApPTHI ayIUTOPCKOM JIeATEIEHOCTH, OCHOBBI
MHGOPMAIIMOHHBIX TEXHONOTHH M KOMIBIOTEPHBIX CHCTEM B ayAMTOPCKOM




JACATCIBHOCTH

Konexe unpodeccHoHanbHOM 3THKM aymgUTOPOB W MPAaBUIA HE3ABHCHMOCTH
ayJIUTOPOB U ayJUTOPCKUX OpraHu3anui

3akoHOmatenbcTBO  Poccmiickoit @enmeparum 0 OyXralrepckom ydere,
CTaH/apThl OYXTalTepcKOro ydeTa M OyXranTepcKod OTYETHOCTH, OCHOBH
MEXYHAPOJHBIX CTaHJapTOB (HHAHCOBOH OTYETHOCTH, HMHQOPMAaIHOHHEX
TEXHONOTMHA M KOMIIBIOTEPHBIX CHCTeEM B OyXrairepckoM yuere n
Oyxranrepckoy OTIETHOCTH

3aKoHojarenscTBa Poccmiickoit ®Demepanmu, 3aKOHOAATENBCTBA Poccuiickoit
Denepalud 0 COUMATLHOM CTPAaXOBaHHH M OGECHEYEHHH, KOPIIOpPATHBHOM
yTIpaBJIeHHH

OcHOBBI HAJIOrOBOTO 3aK0HOaTeNsCTBa Poccuiickoit denepanun

OcHOBBl QWHAHCOB oOpraHu3alliyi, (HHAHCOBOTO AaHAIU33, (PUHAHCOBOLO
MEHEDKMEHTA

OCHOBBI OpraHU3alUHA U OCYIIECTBIIEHNS BHYTPEHHETO KOHTPONS H BHYTPEHHETO
ayamrTa

Mertoas! noncka, 0T00pa, aHAIN3a U CHCTEMATH3aMH HHOOPMAHH

OCHOBBI 9THKH AEN0BOro OOIEHNS, KOMMYHHUKAIMHA 1 KOPIOPATHBHOMN 3THKH

OCHOBEI JCJIONIPOU3BOACTBA

OcHoBrl Ge30omacHoi paboTH ¢ KOMIBIOTEPHOH TEXHHKOH H HHPOpMarmonHo-
KOMMYHHKAIMOHHBIMHE CETSIMHU B IENIX 3aUIMTH HHGOpMaIun

BHyTpeHHHE OpraHM3alHOHHO-PACIIOPAIUTENBHbIE JTOKYMEHTHl  aYIHTOPCKOM
OpraHu3alliH, PErNTaMeHTHPYIOIIKE ayTUTOPCKYIO NEATEIHOCTD B OPraHU3auy

Apyrue
XapaKTEPHCTHKHA

He wmenee 1 roma paboThl, CBS3aHHOH C OCYIIECTBICHHEM ayIUTOPCKOM
JOEATENPHOCTH JNUO0 BEOEHHEM OYXTalITepCKOro YYeTa M  COCTaBlIeHHeM
Oyxranrepckoi (puHAHCOBOH) OTIETHOCTH

3.2. O600meHHast TpyAOBas GpyHKIUS

BrmonHeHue ayJUTOPCKOTO 3aJaHUI | v
OBCHB
HamveHoBaHHe | OKa3aHME IIPOYMX YCIYT, CBSI3aHHEBIX C Kox B P 6

. KBUTHQMKaLmy |

ayIUTOPCKOM NEATENbHOCTHIO [
ITpoucxoxaexnue
06001IeHHOM TpyHOBOM Opurusan X 3uMCTBOBAHO 13

OpHI{HANA
byHKIUH
Kon Perucrpanponmmiit
OpHTHHANA HOMep
npodeccHonansHOrO
CTaHnapTa

Bo3smoxusIe Aynurop
HauMEeHOBaHUA Okcnepr
JOJDKHOCTEH,
npodeccuit

TpeboBarus x
06pa3oBaHUIO U
00y4YeHHIO

Bricmee 06paszopanue — GakataBpuar’

HomosnutensHoe npodeccroHaibHOe 06pasoBaHre B 00MAaCTH ayAUTOpCKO
ACATENBHOCTH, HeoOXomuMoe Ui ClJadl  3K3aMeHa Ha  IIONydeHme
KBATM(UKAIHOHHOTO aTTECTATA AYAATOPa
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HomonuutensHoe  npodeccHonambHoe  00pasoBaHME TO  mporpaMmaM
IIOBBINIEHUS KBATMHKANMKA (B TOM 4YHCIIE HEOOXOIUMBIM JUIsT NPOBeIEHU
ayJiTa B cnenuduyeckux 001acTx)

TpebopaHHUs K OIIBITY
paKTH4YecKoi paboThl

He Menee Tpex jeT paGoThl, CBSI3aHHOH C OCYIIECTBICHUEM ayaUTOPCKON
JEATEIBHOCTH JIMOO BeJeHHeM OyXTalTepcKOoro ydeTa H  COCTaBJIeHHeM
Oyxrantepcko#t (duHaHCOBOH) OT‘ICTHOCTI/I W3 HUX HE MEHEE JByX JeT -
paboTa B ayIMTOPCKO# OpraHH3alHi’

Oco65le ycitoBus
Jomycka k pabore

Hayvape xBamuQUKAIMOHHOIO aTTecTaTa ayAMTOpa H WICHCTBO B OIHOH u3
CaMOpETy TPy EMBIX OpTaHM3al|il ayTuTOPOB (IPH OKA3aHHWH AyJUTOPCKHX
yenyr)’

B ciysasx, IpeaycMOTPeHHBIX 3aKOHONATENbCTBOM Poccuiickolt deneparum
00 ayIUTOpCKOH NEATETHHOCTH — e KBAIM(GUKANMOHHOT'O aTTecTars,
BBEITAHHOTO moce | sueaps 2011 r.8

Apyrue
XapaKTepHCTHKH

U KoZleKca MpodeCcCHOHATHHOM 3THKH ayIiTOPOB

HOHOJ’IHHTCJ’IBHBIC XapaKTCPUCTHUKH

HaunmeHoBanwme Kox HaumenoBarue 6a30B0ii rpymmsl, TOIDKHOCTH
JOKYMEHTa (mpodeccun) WM CHeNHATSHOCTH
OK3 2411 Byxrantepst
2631 OKOHOMHCTEI
EKC’ Aymarop
OKITP" 20241 AymaTop
okco! 010000280000 | Bce cenuansHOCTH

3.2.1. TpynoBas pyHkums

Haumenosanue

[TpoucxoxaeHNe TPYAOBOK
byHKIIUI

BBIHOJ'IHCHI/IC ayzmTopcmx nmpouenyp v
N o OBEHb
NeHCTBHI) ¥ OKa3aHHe COMYTCTBYIOMMX P

( ) YTCTBYIOM Kon | B/01.6 (momypoBeHs) 6

ayIUTy ¥ IPOYUX YCIYT, CBI3aHHBIX C P A—

a}’I[I/ITopCKOfI HEATCIIBHOCTBHIO

Opruman X 3aMMCTBOBaHO U3
OpHIHHANA
Kon Perucrparmonnsrit
OpHruHasa HOMep
npodeccroranLHOTO
CTaHIapTa

Tpynossle neicTBus

U3ydenne n aHAMM3 NEATEIBHOCTH ayQUPYEMOrO JIMIA K CPEMEL, B KOTOpPO# OHa
OCYIIECTBIIAETCA, BKIFOUast CHCTEMY BHYTPEHHETO KOHTPOJIL

IInanuposanue cBoelt paGoTEI B paMKax OGIIEro IUIaHa H IPOrPAMMEI ayIHTa

AHanu3 pHCKOB B 00beMe, HEOOXOAMMOM Ui BBIIONHEHHS AyTHTOPCKOTO
3aJaHUs B 9aCTH, OTHOCSIIEHCS K CBOEH paboTe

OT60p >7€EMEHTOB IJI1 NPOBEICHHS AYAHTOPCKUX MPOLETYD (aymuropckoit
BEIOOPKH) M aHAJIM3 €TO Pe3yJILTaTOB

BrmonHeHHe ayIITOPCKUX IpoUenyp (HeicTBHiA)

Onenka HOTy4eHHBIX ayXHTOPCKHUX TOKA3aTENHCTB ¥ MHOM HHpOpMaImy

M3ygenne u aHanM3 3aJaHus B OCOOEHHOCTEH ero BEIIOIHEHUS [PH OKA3aHHUH

COIYTCTBYIOIMX AayIWTy MWIM MOPOYMX YCIYT, CBA3AHHBIX C ayXUTOPCKOR
JAEeSATENBHOCTBIO
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IInanupoBanme cBOeH pPaOOTHI IPH OKA3aHWM COMYTCTBYIOWMX ayauTy WM

IIPOYHX YCIYT, CBI3aHHBIX C Ay JUTOPCKOHN NEATEIHHOCTBIO
AHanu3 pHMCKOB IOpH OKa3aHHH CONYTCTBYIONIMX ayIUTy WM IIPOYMX YCIyT,
CBSI3aHHBIX C ayTUTOPCKOH NeATeNbHOCTBIO

BrImonHeHHe onepanyii Ipy OKa3aHWH COIYTCTBYIONUX ayAUTY YCITyT

BoimonHenne onepan@ii TNpH  OKa3aHHWM IIPOYHMX YCIYT, CBSA3aHHEIX ¢
ayAUTOPCKOH NesTeNbHOCTBIO

@opMHpPOBaHKE BEIBOJOB B COOTBETCTBHH C IIEJIAMH BHIIOTHEHUS AYIATOPCKOrO
3aJaHAs MWIM OKa3aHHA IMPOYMX YCIYT, CBA3AHHBIX C  AyJUTOPCKOH
JIeATEILHOCTRIO, B 9aCTH, OTHOCAIIEHCS K CBOelt paboTe

JIoKyMeHTHpOBaHME B YaCTH, OTHOCSIIECHCS K CBOEH paboTte

Heob6xonuMele
YMEHHUS

Cobupath HHGOPMAIUIO U3 PA3IMIHBIX UCTOYHUKOB

CucreMaTH3upoBaTh pa3idHble BUABI HHGOpMalun

AHaTH3MPOBATh IIONYYCHHYI0 HHOGOpManuio U (GOopMyIHpOBAaTH BBEIBOIBI IO
HTOTaM €e aHaIu3a

BEIBIATh W OLEHHBATH (AKTOPHI, KOTOPHIE MOTYT IOBIHSTL HA BEIIOTHEHHE
ayIMTOPCKOTO 3a/laHKs MK OKa3aHHe IPOYMX YCIYT, CBA3AHHEIX C ayIUTOPCKO
ZIEATEIHHOCTBIO, B 9aCTH, OTHOCSNIEHCS K CBOel pabore

ITpuMeHATs Ha NPaKTUKE HOPMATHBHEIE IIPABOBBIE aKTHI B COOTBETCTBYIOIIHX
00nacTIX 3HaHui

[IpyMeHATh Ha MpaKTHKE DAa3IMYHBIE METOMUKH, CIOCOOB M TOAXOOBI K
BBITOJIHEHHUIO CBOEH paboThl

W3ydats 1 onuceIBaTh OU3HEC-NPOIECCH] OpraHU3aluy

ITnaHupoBaTh ¥ IPOBOAMTH NPOUEXYPHl OIEHKH 3PGEKTHBHOCTH CHCTEMEL
BHYTPEHHEr0 KOHTPOJIS, YIPaBICHHUs PUCKAMH U KOPIIOPAaTHBHOIO YIIPAaBICHUS

IlpuMeHITE Ha I@paKTUKe METOABI OTOOpa 3JIEMEHTOB ULl IIPOBEJEHHSA
AyOMTOPCKUX WM MHBIX IIPOLEAyp, O3KCTPalOIMpOBAaTh  PE3yJIbTATHl
ayJUTOPCKON BRIOOPKHU Ha FEeHEPAIBHYIO COBOKYIIHOCTh

OO60CHOBBIBATh CBOE MHEHME CCHLUIKAMM Ha HOPMATHUBHBIC IIPABOBBIC AKThI

Beibupath W Ha3Had9aTh NOPHOPHUTETH NPH BBIIOJHEHWH CBOeil paboTel B
YCIOBHSAX OIpaHUYEHHBIX PECYPCOB

IonnepxuBats [ENOBBIE W STHYHBIE B3aWMOOTHOIICHHS C IPEICTABUTEISIME
ayJIMpyeMoro nuua (Iuna, 3aKMOYMBINETO JOTOBOP OKAa3aHMA COITYTCTBYIOIINX
ayJUTy WM OPOYHX YCIYT, CBA3AHHBIX C ayIAUTOPCKOH NEATEIBHOCTBIO) H C
paboTHUKaMU ayIUTOPCKOH OpraHUu3aliu

IlogroraBnuBare 1 0QOPMIIATE pabodre JOKYMEHTHI

Paborath ¢ KOMIBIOTEPOM H OQHCHOH OPITEXHHKOH; C KOMIIBIOTEPHBIMH
IporpaMMaMH, HpHMEHSeMbIMH B OyXranTtepckoM ydeTe H ayauTe, Co
CIIPaBOYHEIMH IPAaBOBBIMH CHCTEMaMHU

HeoOxomuMeie
3HaHUI

3axoHOnaTenbCcTBO Poccuiickoit Peneparuu 06 ayAUTOPCKOH NESTENBHOCTH,
denepabHBIE CTaHZApTHl AyIUTOPCKOM NeEATeNbHOCTH, HHQOPMAIMOHHEIE
TEXHOJIOTUH U KOMIIBIOTEPHBIE CHCTEMBI B a8y TUTOPCKOH NEATEIHBHOCTH

Koneke mpodeccrnoBanpHOW 3THKM ayqWTOpPOB M IIPaBWIA HE3aBHCHMOCTH
ayJJUTOPOB U aYAMTOPCKHUX OpraHu3aIui

3axonomarensctBo  Poccmiickoit  ®Penepaumm o  GyXraiTepckoM  ydere,
CTaHAapTBI  OyXralTepckoro ydera H  OyXTaJTepcKOH  OTYeTHOCTH,
MeXAyHapoiHBlE CTaHAapThl (QUHAHCOBOM OTYETHOCTH, HHPOpMaNHOHHEIE
TEXHOJIOTMM M KOMIBIOTEPHBIE CHCTEMBI B OyXraiaTepckoM yueTe H
OyXTalTepCKOi OTIETHOCTH

I'paxpanckoe  3akoHOZAaTeNbCTBO  Poccmiickoit — denepanuu,  TpymoBoe
3akoHOZarenscTBO Poccuiickolt Denepaiyy, 3aKOHONATENBCTBO Poccuiickoi
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denepanuy 0 COIMMAILHOM CTPAaXOBAHMM M OOECHEYIEHMH, KOPIIOPATHBHOM
yIIpaBJICHUH

Hanorosoe 3akonomarenbectBo Poccuiickoit @epeparnn

®dunHaHChHI, PUHAHCOBEIN aHATN3, OCHOBHI GHHAHCOBOTO MEHEDKMEHTA

praBJICHI/IC PUCKaMU XO3SHCTBCHHOHN JNEATEIBHOCTH OpraHu3aiyn

Oprany3anys 1 oCyIECTBICHAE BHYTPEHHETO KOHTPOJIS M BHYTPEHHETO aymuTa

IlpakTuka mnpEMeHeHHS 3aKoHOJaTeNnbCcTBA Poccmiickod ®enepanum o6
ayIUTOPCKOM HEATENBPHOCTH, O OyXralTrepckoM ydeTe, O COMMaIBHOM
CTPaxoBaHHM M OOECHEYEeHHMH H KOPIIOPAaTHBHOM YIPABICHHH, HAJOrOBOTO,

OCHOBBI 3THKH J€JI0BOr0 OOWICHHs, KOMMYHMKAIMi M KOPIOPaTHBHOM 3THKY,
BKJTIOYAs METOBI Pa3peICHHs KOHQIIMKTOB

OCHOBEI I€TIOIMPOU3BOACTBA

TlepemoBoit poccuifckui 1 3apy6eXHBIN OMBIT B 00JIACTH ayAUTa OyXranTepckoi
(puHAHCOBO¥) OTYETHOCTH M OKa3aHMs CONYTCTBYIOWMX aYIHUTY yCIyT,
BKJIFO9as MEXTYHAPOHBIE CTAHAPTEL ayUTa, B 00J1aCTH 6yXTalTepCKoro ygera
H OTYETHOCTH, BKJIFOUAS MEXTYHAPOIHEIE CTAaHAApTHl GHHAHCOBOM OTYeTHOCTH
(B 3aBHCHMOCTHM OT CHENHATA3AlMHA, HANPaBICHUA NESITENBHOCTH), MPOTHUX
YCIYT, CBS3aHHBIX C ayJUTOPCKOH JesTEeNbHOCTBIO, a Takke B oOONacTH
OPOTUBOJCHCTBHS KOPPYNIHMH H KOMMEPYIECKOMY MOIKYIY, JICraau3aiuu
(OTMBIBaHMIO) JOXOMOB, MOMYYEHHBIX NMPECTYIIHBIM MyTeM M GHHAHCHPOBAHMIO
Teppopu3Ma

OcHoBbI 6e30macHo# paboTEl ¢ KOMIBIOTEPHOH TEXHHKOH M HHOOpPManuouHO-
KOMMYHHKAIIHOHHBIMH CETSMH B IEJISIX 3a0IHTHI HHOpManmu

BHyTpeHHHE OpraHM3alMOHHO-PACTIOPANATENHEIE JTOKYMEHTBI ayIHTOPCKOM
OpraHH3aluH, PerIAMEHTUPYIONIFE AYTUTOPCKYIO NEeSTeIbHOCTh B OPraHH3aluy

Hpyrue

XapaKTepUCTUKH

3.2.2. Tpynosas ¢pyHxuus

Opranuzanus paboThI X HAA30p 3a Yposersp
Hapmerosanue YIaCTHUKAMH ayAUTOPCKOM IPYIIIBI Kon | B/02.6 (mozypoBeHs)
KkBaTUUKaIIH

[IpoucxoxaeHue TpyA0BOK Opurmman X 3aUMCTBOBAHO U3

byHKIIHH OpHIMHana

Koxn Perucrpamvonssrit
OpUTHHAJIA HOMeEp
IpodeCCHOHANLHOTO
cTaHapTa

TpynoBeie neiicTBUSA

Wsyuenue u aHanu3 AeqTeNHOCTH ayAUPYEMOro JHIE H CPelsl, B KOTOPOH OHa
OCYIIECTBJISETCS, BKIIIOYAsl CHCTEMY BHYTPEHHET0 KOHTPOJIA

HOI[FOTOBK& IUIaHa ¥ IIporpaMMBI ayauTa

Anamu3 pUCKOB B 9acTH, OTHOCSIIeHcs K cBoel pabore M paboTe y4acTHHKOB
aYZUTOPCKOU TPYIIIHI

Ilopy4enue, paspicHEHHE H KOOpIAMHAIMA pabOTBHI yIaCTHHKOB ayIHTOPCKOM
I'pYTIIIB :

Penrerne opraHW3aIlMOHHEIX BOIIPOCOB B OTHOIIEHHH pPAabOTHl YYaCTHHKOB
ayIUTOPCKOM TPYIIIBI
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WHCTpyKTaXX Y4acCTHHKOB ayAHTOPCKOM TIpyNIBl IEpel BEHINOIHEHHEM
ayJMTOPCKOTO 3aJaHKs, OKa3aHWEM IPOYMX YCIHYT, CBA3AHHBIX C aymuTOpCKol
JIESITETBHOCTEIO

BeiGop ayauTOpCKHX mMpolenyp W JOeHCTBHMA, YMECTHBIX MM BEBIIONHEHHI
KOHKPETHOTO ayJUTOPCKOTO 3aaHus

IpoBepKe IpH cOOpe ayIUTOPCKUX NOKA3aTENbCTB

O6yduenue HI, OCYMECTBIIOMEX BCIIOMOraTeNbHbIE QYHKIMH, B mporecce
BBIIOJHEHUS ayIUTOPCKOTO 3aJaHés, OKA3aHUA MPOYUX YCIYT, CBS3aHHBIX C
ayIATOPCKOM IeSITeTbHOCTRIO

Habmoznenne 3a XOZOM BBINOJHEHHS YYaCTHUKAMH AyIUTOPCKON TIpyIImsl
ayOUTOPCKOTO 3aJaHUs, OKAa3aHWEeM MMH IIPOYMX YCIYT, CBS3aHHBIX ¢
ayIMTOPCKOM JeITeTHbHOCTHIO

Pemerne BOmpOCOB YYaCTHHKOB AayOUTOPCKOH TIPYINBL, CBSA3aHHBIX ¢
BBIIOJIHCHAEM ayJUTOPCKOTO 33aHUs, OKA3aHHEM MPOYUX YCIYT, CBS3aHHEBIX C
ayAUTOPCKOM HEATCIHHOCTRIO, B IIpelieaX CBOeH KOMIECTEHIIUH

BbisiBlieHHE B XOJI€ BBIIOJHEHHS ayAWTOPCKOTO 3aJaHus, OKa3aHMA MNpoqwX
YCIYT, CBA3aHHBIX C ayJIUTOPCKOH [EATENBHOCTBIO, BOMPOCOB, TpeOyrOmmX
paccMOTPEHUS PYKOBOAMUTEIIEM Ay AUTOPCKOTO 3a1aHus

Onenka HaBBIKOB M NPOQECCHOHATHHOH KOMIIETEHIMH KaXIOT'O y9aCcTHHKA
ayAUTOPCKOH IPYMIIEI

AHamM3 COOTBETCTBHS BBINOJHEHHOM YYaCTHHKAMH AayAUTOPCKOM rpymmsl
paboTHl 3aIIaHUPOBAHHOMY IIOAXOAY K BHIIOJHEHHIO ayJUTOPCKOTO 3aJaHud,
OlleHKa Ka9ecTBa BHIIOJTHEHUS paboTH! ¥ ee JOKYMEHTHPOBAHUS

BzauMopeiicTBue ¢ PYKOBOIHUTEIEM ayNUTOPCKOIO 3adaHMs II0 BOIIpOcaM ero
BBIIOJTHEHUS ¥ KOHTPOJIA

Heob6xonumeie
YMEHUS

Cobupath HHQOpMALKIO U3 Pa3INYHBIX HICTOTHUKOB

CucreMaTH3HpOBATh pa3IMYHble BB HHGOpMAIHU

AHanu3upoBaTh IOJNYYeHHYI0 MHGopMamuio u GOpPMYIHPOBATh BEIBOABI II0
UTOraM ee aHalu3a

BELIBIATE U OLIEHHBATE (aKTOPEL, KOTOPEIE MOTYT MOBJIHATE Ha OyXranrepckyio
(buHAHCOBYIO) OTYETHOCTH ayAHUPYEMOro JIHIA H BBHIIOJIHEHHE AYIUTOPCKOrO
3a/laHus

[IpumenaTs Ha IpaKTHKe HOPMATHMBHBIE IIPAaBOBBIE aKThl B COOTBETCTBYIOIHX
00J1aCcTSIX 3HAHUHI

[IppMensaTs Ha NpakTHKE pa3IW4YHBIE METOMUKH, CHOCOOBI H XOAXOmBI K
BBIIIOJIHEHUIO CBOEH pabOThI

JlenerupoBars pasnudHBle BHABI 3akad YYaCTHHKaM ayIHTOPCKOH TIpymmsr,
MOTHBHUPOBATH UX, COrTIACOBHIBATH HX paboTy

HabmonaTte 3a paboToif y4acTHHKOB ayJZMTOPCKOHM IPYIIIBI M CBOEBPEMEHHO
pelIaTh BO3HHKAIOUIFME Y TPYIIBI B XOJ€ BBIIONHEHHS ayIUTOPCKOIO 3aqaHMs
BOIIPOCHI

AHaM3WpOBaTh U ONEHUBATH pabOTy YYaCTHUKOB ayJUTOPCKON T'PYIIIBI M HX
IpodeccHoHaTbHEIE Ka9eCTBa

[on6upaTs B OPraHU30BEIBATE BHIIONHEHHE Ay JUTOPCKHUX HJIM HHBIX IIPOLEYD,
HaWIyqImuM 06pa3oM COOTBETCTBYIOIIMX LE/SAM BBIIOJIHEHHS AYIHTOPCKOTO
3aJIaHus OIS pa3IMYHEIX 00J1acTel OTYICTHOCTH M CHTyaIui

W3y9aTh U onuCchIBaTh OH3HEC-TIPOLECCH] OPraHHU3aIiK

[InanupoBats M IPOBOMUTH MpOLEAYpHl ONEHKH 3GGEKTUBHOCTH CHCTEMEI
BHYTPEHHET0 KOHTPOJIA, YIIPABIECHUS PUCKAMH U KOPIIOPATUBHOIO YIIPABICHHS

ITpumensTe Ha DpakTHKE METOABI 0TOOpa 3JIEMEHTOB UL  TIPOBEICHHS
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ayMWTOPCKMX WM HHBIX OpONENyp, OKCTPAlOJHpOBAaTh  pe3yibTatsl
ayAUTOPCKOH BHIOOPKH HA FeHEPAIbHYIO COBOKYITHOCTh

O60CHOBEIBATEH CBOE MHEHHE CCHUIKAMH Ha HOPMATHBHBLIC IIPABOBLIE€ aKTBI

BribupaTe W Ha3Ha4aTh NPHOPUTETH IPH BBITOJHEHHM CBOCHM pabGoTEI B
YCJIOBUSAX OIPaHHICHHBIX PECYPCOB

IlopnepxuBaTh OENTOBBIE M 3THUYHBIE B3aUMOOTHOIIEHHSA C IPEICTABHTEIISIMH
ayaupyeMoro Jiuia (JIMNa, 3aKTFO9MBIIEr0 JOTOBOP OKa3aHHA COIIYTCTBYFOMUX
ay[UTy WIK OPOYHX YCIYT, CBA3AHHBIX C ayAUTOPCKOH NEATEIBHOCTBIO) W C
pabOTHHKAMH ayUTOPCKOH OpraHA3alun

IToarorasmuBate u 0HOpMIIATE pabodre TOKYMEHTHI

KOHTpOIIHpOBaTB apxXuBUPpOBaHUE NOKYMCHTOB

Paborath ¢ KOMIBIOTEPOM H OQHUCHOH OpPITEXHHKOH; C KOMIIBIOTEPHBIMH
nporpaMMmaMH, IPUMEHAEMBIMH B OyXraaTepckoM ydeTe H  aymure, co
CIIPaBOYHBIMH IPABOBBIMHU CHCTEMaMH

HeobxomuMmeie
3HaHUA

3akoHonarenscTBO Poccuiickoit ®enepamui 06 ayIHTOPCKOH NESTENBHOCTH,
denepanpHEle CTAHAApPTHl AYJUTOPCKOH MAESTENBHOCTH, HHPOPMANMOHHEIE
TEXHOJOTHH U KOMITBIOTEPHEIE CHCTEMBI B ayIMTOPCKOH NEeITENbHOCTH

Komexc mnpodeccmoHabHOM 3THKH ayZHTOPOB H IpaBWJIa HE3aBHCHMOCTH
ayIWTOPOB M ayAWTOPCKUX OpraHu3anui

3akoHopmarenscTBo  Poccumiickodf  @exmepamu 0 OyXranTepckoM  ydere,
CTaHHapThl ~ OyxranTepckoro ydera M OyXranTepcKod  OT4eTHOCTH,
MEXIYHApOIHBIE CTAaHIApThl (GUHAHCOBOH OTYETHOCTH, HMHQOpPMaIMOHHEE
TEXHOJIOTHM ¥ KOMIIBIOTEDHBIE CHCTEMBI B OyXTalITePCKOM ydere u
OyXraiTepckoi OTYETHOCTH

['paxnanckoe  3akoHOHmaTenscTBO  Poccumifickodt — Pemepamum,  Tpynosoe
3aKOHOZATeNnbCcTBO Poccuiickoit Deneparyy, 3aKOHONATENBCTBO PoccHiickoi
Qenepanyy 0 CONMATPHOM CTPaXOBaHHH H 00ECIeYEeHMH, KOPIIOPATHBHOM
yIIpaBJICHUI

Hajtorosoe 3axoHOoaTenscTBo Poccuiickoit denepanyu

QunaHCH], UHAHCOBBII aHAIN3, OCHOBE! GHMHAHCOBOI'O MEHE/DKMEHTA

YrpasiicHHE pHCKaMH XO3SHCTBEHHOH NESTEIbHOCTH OpraHu3alil

Opranusaunﬂ H OCYmIECTBJICHHC BHYTPCHHCTO KOHTPOJIA H BHYTDCHHEIO ayuTa

IlpaxTnka npuMeHeHHs 3aKoHojaTenscTBa Poccuiickodt Denepamum 06
ayIHTOPCKOM  [EeATENbHOCTH, O OyXTaJTepcKOM ydeTe, O COLMaIBHOM
CTpaxOBaHWH H OOECHEeYeHHM U KOPIOPaTHBHOM YIPAaBJIEHHH, HAJIOTOBOTO,
TPaXIaHCKOT0, TPYI0BOIo 3aKoHOAaTeNbCTBa Poccuiickoi PDenepauuu

Mertone! noucka, oTbopa, aHAIN3a W CHCTEMATH3aluK HHHOpMAITHH

OCHOBEHI TEXHOJIOTHH YIIpaBJIC€HHUA IEPCOHATIOM

OCHOBBI 3THKM J€J0BOTO OONIEHHS, KOMMYHHKAIUA H KOPIOPATHBHOM STHKH,
BKJIFOYast METOZBI pa3pelIeHHs KOHAIUKTOB

OCHOBEI AEJIONPOU3BOICTBA

IlepenoBo# poccuiickui 1 3apy6exHEIH OIBIT B 06IACTH ayauTa Gyxranrepckoit
(dunancoBoH) OTY4ETHOCTM H OKa3aHMA CONYTCTBYIOIIMX AayAWTYy YCIyT,
BKJIIO9AsT MEXAYHAPOIHBIE CTAHAAPTHI ayUTa, B 0671aCTH OyXTanTepcKoro yuera
M OTYETHOCTH, BKIOYas MEXIyHApOJHBIE CTaHAAPTHI QUHAHCOBOM OTYETHOCTH
(B 3aBHCHMOCTH OT CHENMAIH3AIMM, HANPABICHHMH NEATENHHOCTH), NpOYMX
YCIIYT, CBS3aHHBIX C AayJUTOPCKOH [eITEeNBHOCTBIO, a Takke B 06JacTH
IIPOTHBOACHCTBASA KOPPYHNIIMM M KOMMEDPYECKOMY IOAKYIY, JIEralu3aluu
(OTMEBIBaHHIO) TOXOJOB, NONYYEHHBIX OPECTYIHBIM IIyTeM M (QHHAHCHPOBaHMIO
Teppopu3Ma
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OcHoBsI 6e30macHOR paboTH! ¢ KOMIIBIOTEPHON TEXHHKOH M MHPOpManmmonHo-
KOMMYHHKAIIHOHHBIMH CETSIMH B IIeJIIX 3alIATH HHPOpMalHK

BHyTpCHHI/IC OPrafm3aIlHOHHO-PACTIOPAIUTEIIBHBIC JOKYMEHTHI ay,Z[I/ITOpCKOﬁ
Opranu3sanvy, periIaMCHTHPYIOMME ayJUTOPCKYIO ACATCIIPHOCTD B Oprasu3aliyy

Hpyrue

XapaKTePHCTUKH

3.3. O6o0menHas TpyaoBas GpyHKIUSA

PYKOBOI[CTBO BBIITOJITHCHUEM ay TUTOPCKOI'O

C Yposeur,

HauMenopanne | 3aaHWSI M KOHTPOJIb KQ4eCTBA B OTHOLMICHUH Ko

arn . A kBamu MKarwm 7

AyJUTOPCKHUX 3aJJaHUH
ITpoucxoxacHue
" 3aUMCTBOBAHO H3
0606meHHo Tpy10BOH Opuruaain X
OpuUrHHANa
bysxuEH
Kon Perucrpampmonusii
OpHTHHAJA HOMep
podeCCHORANEHOrO
CTaHAapTa

BoamoxnbIE Crapnmii ayaurop
HalMEHOBaHUS Bemymwit aymurop
JODKHOCTEH, PyxoBoaurens npoexra
npocdeccuit MeRepkep mpoekra

TpeboBanus x
06pa3oBaHUIO U
00ydueHuo

Bricmee 06pazoBanue — CIEMUATHTET, MATHCTPATypa

HononauTensHoe mpodeccuonansHoe 06pazoBaHMe B OONACTH ayIUTOPCKOl
NeATeNbHOCTH, HeoOXOmMMOe U1 CAad¥ JK3aMeHa Ha  [oJydeHwe
KBAIM(UKAITMOHHOTO aTTecTaTa ayIuTopa

HononuurensHoe  mpodeccHOHaNbHOE  00pa3soBaHME MO  IIporpaMMam
NOBBIIEHAS KBaIMOHKAIWX (B TOM UHCNIE HEOOXOMMMBIM IS IIPOBENCHHSA
ayuTa B cienuuueckux 06J1acTsx)

TpeboBaHHS K OTIBITY
HIpaKTHIecKoi paboThl

He Mmenee msate yeT paboTel, CBA3aHHOW C OCYIIECTBIECHHEM AayIUTOPCKO
JEeATeNIbHOCTH HO0 BENEHHEM OyXTalTepcKOro yd4eTa M COCTaBICHHEM
Oyxranrepckoi (GHMHAHCOBOH) OTYETHOCTH; M3 HHX HE MEHEE TpeX IIeT — B
ayIUTOPCKOM OpraHu3alyu

Ocobrlie ycnoBus
Jonycka K pabote

Hanmmaue xBanmudukanmoHHOro arrecrara ayauTopa W WICHCTBO B OXHOM M3 |
CaMOpEryJIMpyeMbIX OpraHH3alMi ayauTOpoB (IIPH OKAa3aHHH AyAHTOPCKHX
yeuyr)

B ciygasx, npeaycMOTPEHHBIX 3aKOHOATeNnbCTBOM Poccuiickoit Meneparun
00 ayIMTOpCKOH NEATENFHOCTH — HAIHYHe KBaIH(HKAIHOHHOIO AaTTecTaTa
ayauropa, BeiragHoro nocie 1 sasaps 2011 r.

HApyrue
XapaKkTEPHCTUKH

Cobmronenve mpaBril HE3aBUCUMOCTH ayAUTOPOB U ayXUTOPCKHX OPraHU3aImit
H KOJIeKCa IpOdeCCHOHATHFHOM 3TUKH ayAUTOPOB

JlonoHATEbHBIE XapaKTEPUCTHKH

HaumeHnoBanue Kox HaumenoBanue 6a30BO# rpymnisl, JOJDKHOCTH
JOOKyMEHTa (mpodeccun) MIIH CIEIHATBHOCTHA
OK3 2411 byxrantepst
2631 OKOHOMHUCTEHI
EKC - AynuTop
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OKIIOATP 20241 Aymarop
26151 PyKOBOIUTEIIb [PYNIEI (CLIELHATH3HPOBAHHOM B IPOTHX
OTpaCIIIX)
26153 PyxosoauTens rpynie! (QyHKIHOHATBHOHA B ITpoqnx
00JIACTSX HEeSTeIBHOCTH)
OKCO 010000-280000 | Bee cnemumansrocTH

3.3.1. Tpynosas ¢pyHkmms

P YKOBOIACTBO BBIIIOJTHEHHUEM AYTATOPCKOTO VYposexn
HaumeHoBaHue 3alaHuA M OKa3aHHWeM IIPOYUX YCIIYT, Kox | C/01.7 (momypoBe ) 7
CBA3aHHBIX C ayIUTOPCKOM AEATETBHOCTHIO KB UK amY
e OBOH 3aUMCTBOBZHO I3
ITpoucxoxaeHue Tpy s Opurmmanr X M
byHKIMH OpUTHHAJIA
Kon Perucrpammonssrin
OpWTHHaa HOMep
npodeccuonansHoro
CTaHxapTa

TpynoBsie nefcTBUS

Wsyuenvie 1 aHaIu3 JEATENHHOCTH ayIMPYEMOTo JIMNA ¥ CPEJIbl, B KOTOPOi oHa
OCYIIECTBIIIETCS, BKIIOUAs CHCTEMY BHYTPEHHEr'0 KOHTPOJIA

OreHKa pPHCKOB CYIIECTBEHHOTO HCKaXeHHs OyxranTepcko# (dbumancooi)
OTYETHOCTH ayJUpyeMOTO JHIAa W HHBIX 3HAYAMBIX PHUCKOB, CBS3aHHBIX C
BBIMTOJIHEHUEM aYAMTOPCKOTO 33JaHUs, YIIPABJICHHE STHMH PACKAMH

Ornenka cobsmonenus TpeboBaHMH HE3ABUCHMOCTH B OTHOIICHHH aYAUTOPCKOTO
3aJIaH¥sI, KOHTPOJIb MX COONIOEHNS YIaCTHIKAaMH ayIUTOPCKOH IPYIIIEI

Y CTaHOB/ICHHE YPOBHEH CYNIECTBEHHOCTH 110 KOHKPETHOMY 3aJaHUEO

Pazpabotka u yTBepkieHHE OOMIEro IOJXONA K BEINONHEHHIO AYIHTOPCKOIO
3aJaHus

O6mmi#t Ham30p 3a BHIIONHEHHEM AyAUTOPCKOrO 3ajaHud, KOODIUHALUA |
KOHTPOJb paboThl YJaCTHHKOB ayIHTOPCKOM TPYHNOBl H OCYIIECTBILIOMErO
HA/130p JIMIA B CIIOPHBIX H CIIOXKHBIX CHTYAIUIX

Onenxa Gyxranrepckodt (DHHAHCOBOR) OTIETHOCTH AYAMPYEMOTO JHMNA (EH
HHOM UTOroBO# MHGOPMAL¥H) B LIETIOM

OneHka HaJI©XXHOCTH ayJUTOPCKHX JOKA3aTeNbCTB, PAa3yMHOCTH 3asBICHHH H
Pa3bACHEHHH PYKOBOJICTBA ayAUPYEMOTO JIHIA

IlranupoBanue oKasaHHA IIPOYHX YCIYT, CBA3AHHBIX C  ayJHTOPCKOM
JEATEIHHOCTRIO

KouTpoms u o6mmii Ham3op 3a OKa3aHWEM IPOYHX YCHYT, CBSI3AHHBIX C
aYAUTOPCKOM AESITEILHOCTEIO

Pemenwe cnoxHBIX H CIIOPHBIX BOIIPOCOB, BO3SHUKAIONIMX IIPX BBIIOJHEHHHA
ayJMTOPCKOI'0 3aJdaHusd, OKa3aHWH IIPOYMX YCIYI, CBA33HHBIX C AYIUTOPCKOU
ACATEIILHOCTEIO, B IIpE€aeIax CBOEH KOMIETCHITHH

KoncynbTHpoBaHHE yYacTHHKOB ayAMTOPCKOM TPYIIBL, OPraHM3amus H
KOHTPOJIb IOJYYECHHS KOHCYIBTAlMA II0 HEPELICHHBIM CIOXKHBIM M CIOPHBIM
BOIIpOCaM, CBS3aHHBIM C BBIIOJIHEHHEM ayAUTOPCKOIO 3aJaHHfA, OKa3aHHEM
IPOYHX YCIYT, CBA3AHHBIX C ayTHTOPCKOH AEATENBHOCTRIO, C APYTMMH JIHLIAMU
ayIUTOPCKOM OpraHu3aluu

O6ydeHne uL, OCYMECTBILIONIAX HAN30D, H APYTHX YUaCTHHKOB &YIUTOPCKOK
TPYNIEBI B XOJE BBIIONHEHMS aYJMTOPCKOTO 3aJaHMA HIH OKa3aHWA NPOTHX
YCIIYT, CBA3aHHEBIX C ayIUTOPCKOH JEITEIHHOCTEIO, B CTyYae HEOOXOTUMOCTH
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@opMUpPOBaHKE BEIBOJLOB B COOTBETCTBHH C IIEJIMH BBIIOJHEHHS AYIHTOPCKOrO
3ajaHds WM OKa3aHWs [POYMX YCIYr, CBS3@HHBIX C  ayJIUTOPCKON
JIESTETHHOCTHIO

@opMupoBaHWE HTOrOBBIX [JOKYMEHTOB IO pE3yJbTaTaM  BEIIOJHEHHA
ayIUTOPCKOTO 3aJaHUA — AyAMTOPCKOrO 3aKMOYCHUSA W/HIM  oT4era
(muceMeHHON mHGOpMAIMU) WX WHOU NpeAMETHOH MHQOPMAIMH, WTOroBLX
JOKYMEHTOB [0 pe3yjibTaTaM OKa3aHHSA MPOYHX YCIYT, CBS3aHHBIX ¢
ayAUTOPCKOU NEATEIHHOCTHIO

JIoKyMeHTHpOBaHNE B YaCTH, OTHOCSOIEHCS K CBOEH paboTe

Omnpenenenre o6veMa JOKYMEHTALWH 110 ayIUTOPCKOMY 3aJaHWIO B IIEJOM FUIR
OKa3aHHIO MpPOYMX YCIYT, CBA3AHHBIX C ayAUTOPCKOM JEATEIIBHOCTBIO, H
oprau3anys GopMUPOBaHWS IO HAM apX¥iBa

yuna (JIMua, 3aKTHOYMBIIETO IOTOBOP OKa3aHMs CONYTCTBYIOIUMX aymuTy WM
OPOYHX YCIYT, CBA3AHHBIX C ayTUTOPCKOM AEATENBHOCTBIO), COOOmEHrEe wuM
¥HGOPMAIHH TI0 HTOTaM BBITOJIHEHHS ayANTOPCKOrO 3aJaHUs

BzammogelictBre ¢ JMUIOM, OCYMIECTBILIOIIMM  OO30PHYIO  mposepky
BBIIIOJTHEHHUS ayJUTOPCKOrO 3a/JaHus

Heo0xonumeie
YMEHHUS

Cobupats HHGOPMAIMIO U3 PA3IHYHBIX HCTOYHUKOB

CHCTCM&TI/ISHpOBaTB Pa3InMIHBIE BUABL I/IH(i)OpMaIII/II/I

AramasHpoBaTh NONY4eHHYI0O HHpopManmio ¥ GOpMYIHpPOBAaTh BEIBOALI IO
HTOraM ee aHaIu3a

I/I3yanL H OIIHChIBATH 6H3HCC-Hp0HCCCBI OpraHusalny

IInasupoBaTh ¥ NPOBOJUTH HPOHEAYPHl OLEHKH SPOEKTHBHOCTH CHCTEME
BHYTPEHHETO KOHTPOJLA, YIPABJICHHSA PHCKAMH H KOPIIOPATHBHOIO YIIPABICHHAS

BBISBIATE ¥ OueHHBaTh $aKTOPEIL, KOTOPBIE MOTYT LOBIMATH Ha OyXrantepckyro
($uHAHCOBYIO) OTYETHOCTH ayTHMPYEMOTO JIMIA M BBIIOJHEHHE AYIUTOPCKOro
33[JaHUS B LIEJIOM

IlpuMeHATs CHCTEMHBIM MOAXOJ K aHAIM3y pEe3yNbTaTOB H OLEHKEe paboThi
YYaCTHHKOB ayIHTOPCKOM IPYIIIEI

IIpuMeHATh Ha IpakTHKe HOPMATHBHBIE MPAaBOBHIE AKTHI B COOTBETCTBYIOIIHX
00JIaCTsIX 3HAHUMA

O60CHOBBIBaTH CBOE MHEHHE II0 CIIOXHBIM M CIIOPHBIM BOIIPOCAM CCHUIKAMH Ha
HOPMATHBHBIE IIPABOBEIE aKTHI

Bribupate ¥ HasHayaTh MNPHOPHTETH! IPH BHIIOJHEHHHM CBOEH paboThl B
YCIIOBHSIX OTPAaHWYEHHBIX PECYPCOB M OPraHM30BBIBaTH paboTy aymuTopckoi
TPYIIIBI TAKHM 00pa3oM, 9TOOBI BBIIOIHHUTE €€ B CPOK

Bripenats m nmpenBUIeTh 3HAYMMBIE IV BBITOJMHEHMSA ayQUTOPCKOIO 3alaHus
WM OKa3aHHs OPOYMX YCIOYT, CBA3AHHBIX C ayJHTOPCKOH JAEATEIHHOCTHIO,
Ipo6JIEMBI U CBOEBPEMEHHO HX PellaTh

OOpenuHATs pa3IW4YHble HABBIKM M OONACTH 3HAHHK  JIs peIeHus
HECTAaH/JAPTHBIX MpoOJeM TIpH BHIIOJHEHHH AayIUTOPCKOTO 3aJaHUs MM
OKa3aHHH IIPOYHX YCIYT, CBI3AHHBIX C ayAUTOPCKON AESTENbHOCTHIO

ITopnepxuBaTe NENOBBIE M ITHYHBIE B3aHMMOOTHONICHHS C IPENCTABUTEIISMHU
ayMpyeMoro Juna (JIMna, 3aKIIO9MBIIET0 JOTOBOP OKA3aHHSA COILYTCTBYIOIUX
ayIUTy WIA NPOYMX YCIYT, CBASAHHBIX C ayJUTOPCKOH HEATENBHOCTHIO) M C
pabOTHHKaMH ayJMTOPCKOM OpraHHM3aluH, IpeOTBPallaTh H  paspemars
KOHQIMKTBI

IoaroraBnuBare u 0GOpMIITE pabogre JOKYMEHTHI

PazpabateBath W QopMyIHpoBaTh HaHIEeXaOmlee ayIUTOPCKOE 3aKTIOd9eHye
V/WITA WHOU HWTOrOBBI NOKYMEHT C JOCTATOYHBIM, JIOTHYHBEIM M ITOHSTHBIM
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obocHOBaHHEM COACPXaIuXCa B HUX BEIBOJIOB

PaGoTath ¢ KOMIBIOTEPOM U OQUCHOH OPITEXHHKOH; C KOMIIBIOTEpHEIMA
OporpaMMamMy, IIPUMEHAEMBIMH B OyXrajlTepCcKOM y4eTe H  aymgure, co
CIPaBOYHBIMH IIPABOBBIMU CHCTEMaMU

HeobxomumMeie
3HAHHI

3axoHomarenscTBO Poccuiickoit Penepanuu 06 ayauTOpCcKOi AesATeNbHOCTH,
deneparbHBE CTaHIAPTHl ayTUTOPCKOH MEATETBHOCTH, HHOOpMAaImMoHHbE
TEXHOJIOTHH ¥ KOMIOBIOTEPHBIC CUCTEMBI B 2y AUTOPCKOM IESITEIBHOCTH

Konmeke mnpodeccHOHANBHONH OSTHKH ayJUTOPOB M IpaBMJIa HE3aBHCHMOCTH
ayZUTOPOB U ayAUTOPCKUX OpraHn3alyi

3akoHO#aTenbcTBO Poccmiickoir ®Pemeparmm 0 OyXraarepckom ydere,
CTaHfapTel  OyXranTepckoro ydera HM  OyXraiaTepckod OTYETHOCTH,
MEXIyHapOIHBIE CTaHIAPTHl (QUHAHCOBOH OTYETHOCTH, HHOOPMAaNHOHHBE
TEXHONIOTHH M KOMIIBIOTEDHEIE CHCTEMBI B OYyXTaiTepckOM  yuyere u
OyXTaJTepCKON OTIETHOCTH

I'paxpmanckoe  3akoHonarenscTBO  Poccuiickod — Denmepaimm,  Tpymosoe
3aKoHOZAaTenbcTBO Poccuiickoft Pepmepamuu, 3aKOHOAATENHCTBO  Poccmiickoil
®enepanuy O COUMATBEHOM CTPaXOBaHHMHM M OOECIEYEHHH, KOPIIOPATHBHOM
YIIPaBICHAN

Hanorosoe 3akoHomarenscTBo Poccuiickoii denepannn

duHaHCH], GUHAHCOBEIM aHAN3, OCHOBBI (PMHAHCOBOTO MEHEKMEHTA

yIIpaBJ'ICHI/IC pHACKaMHU XO3SHCTBEHHON JESTCIILHOCTH Opranu3aiun

Oprarmsamm 1 OCYIICCTBJICHUC BHYTPCHHETO KOHTPOJLI X BHYTPCHHEr O aynura

IlpakTika @pUMEHEHHs 3aKOHOZaTeNnbCTBA Poccmifickodt Pepeparmu 06
ayIMTOPCKOH MAEATENHHOCTH, O OYXraaTepckoM YydYeTe, O CONHATbHOM
CTPaxOBaHMH M OOECIIEYEHMH M KOPIOPATHBHOM YIPABIECHHH, HAJIOTOBOTO,
IPaXJAHCKOro, TPYAOBOTO 3aKOHOaTeNbeTBa Poccuiickoit Denepariuu

MeTtosr [IOUCKa, 0T60pa, a”HaJIu3a H CUCTEMAaTHU3allu Hmbopmaunn

HpHHHHHLI, METOObI H TCXHOJIOTHH YIIPABIICHUA IICPCOHAIIOM

OTHKa 1el0BOro OOMIEHHS, OCYIIECTBICHHME KOMMYHHKAIHMi, KOpIIOpaTHBHas
3THKa, BKIIOYas METOBI pa3pelIeHHs KOH(IMKTOB

OCHOBEI JIETONIPOU3BOACTBA

[TepemoBo#t poccuiickmii 1 3apyOexKHBIA ONBIT B 0671aCTH ayAuTa 6yXranTepekoit
(bunaHCOBOH) OTYETHOCTH H OKa3aHMS COIYTCTBYIONIMX AayIWTY YCIYT,
BKJIIO9As MEXIYHAPOIHEIE CTAHAAPTHI ayAHUTa, B 001aCTH OYXralTepCKOro yuera
H OTYETHOCTH, BKJIOYas MEXIYHApOIHbIE CTaHIapThl GUHAHCOBOM OTYETHOCTH
(B 3aBHCHMOCTH OT CIENMATH3AlMM, HANpPABICHHH JEATENHHOCTH), IPOYHX
YCIYr, CBS3aHHBIX C ayAUTOPCKOM [eITENBHOCTHIO, a TaKkke B 06nacTu
IPOTHUBOAEHCTBUA KOPPYNIHMH M KOMMEPYECKOMY IOAKYIY, JIETalH3amny
(OTMBIBAaHHIO) IOXOJOB, HOMYyYEHHBIX IIPECTYIHBIM IIyTeM M (HHAHCHPOBAHHIO
TeppopH3Ma

OcHoBBI 6e30macHOR paboThI ¢ KOMIIBIOTEPHOHM TEXHUKOH ¥ HHOOPMAIMOHHO-
KOMMYHHUKAIMOHHBIMH CETSAMH B HEJISX 3alIUTH HHGOpMaun

BHyTpeHHMe OpraHM3allMOHHO-PACIOPAIUTENbHEIE JOKYMEHTH ayIUTOPCKON
OpraHH3allfH, PerIaMEHTHPYIONIHE ayJUTOPCKYIO e TENbHOCTD B OPraHu3aium

HApyrune
XapaKkTepUCTHKHI
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3.3.2. TpynoBas pyHkuus

[IpoBeneHne 0030pHBIX IPOBEPOK KAYECTBA .
o POBEHb
BBIIIOJTHEHHUA aYIUTOPCKUX 3aJaHUU, B
HanMeHOBaHKE YAUTOPp al ’ Kox | C/02.7 (momypoBews) 7
KOTOPBIX JAHHOE JIUIIO HE TIIPUHAMAJTIO KBaJ'II/IQ)I/II(a
y9acTUs
KICHE 0BOM 3aMMCTBOBAHO U3
[poucxoxnenve Tpy Oparmsar X
byHKIIH OpHIuHala
Kon PerI’ICTpaIII/IOHHLIﬁ
OpUTHHaNa HOMeEp
npodeccronamsHOro
CTaHIapTa
Tpynossie neiicTus OueHka coOMOACHUS YIACTHUKAMH ayJAUTOPCKOM TPYIIBI HE3aBHUCHMOCTH B

OTHOIICHUH ayTUTOPCKOI'0 3aJaHUA

OueHka 3HAYMMBIX PUCKOB M CYIIECTBEHHOCTH H BBIIOIHIEMBIX B CBS3H C
9THM IPOLEAYP

Ouenka HeEOOXODMMOCTH MHONYYECHHA YYaCTHHKAMU AyAUTOPCKOH Trpymmsl
KOHCYJIbTAI[MH [0 CNOXHBIM HJIM CHOPHBIM BOIPOCAM, MX IMIPOBENCHWS H
BEIBOJIOB [0 MX UTOraM

OmneHka 3HAYMMOCTH MCIpPAaBIEHHBIX H HEHCIPABICHHBIX HCKaKCHH,
BBIIBJICHHBIX B XOJI€ aYAHUTA

Onenka 06CTOATENECTB, HEGOPMALHI 0 KOTOPBIX JOJDKHA OBITH HoBeneHa mo
CBEJICHUS PYKOBOJCTBA ayAUpPYEMOro JIHLA, IpEICTaBUTENeH COGCTBEHHMKA
VUTH HHBIX JIHI]

Onenka COOTBETCTBHS BBIOPAaHHBIX [UIS aHAIH3a DPabOYMX OKYyMEHTOB
Yy9aCTHHKOB ayJUTOPCKOM rPYNIIEI BEOIOJHEHHOH paboTe

O630p 6yxrantepckoi (pUHAHCOBOH) OTYETHOCTH HIM HHOH IIpeaMeTHOH
uHGOpMaIU

ARanu3 BBIBOJIOB, (bOpMI/Ip}’IOIHI/IX OCHOBY ayJAHTOPCKOI'O 3aKIIXOUEHUS HIIH
HHOTI'0 OTYETAa 110 PE3YJIbTaTaM BBIIOJHCHHU ay JUTOPCKOTI'O 33JaHU

OGcyxkneHwe XoJa  BHIIOJMHEHHS  AyAUTOPCKOTO  3aJaHHS ¢ ero
PYKOBOJHTENIEM M KOHCYJIBTHPOBaHHE (B TOH CTECIEHH, B KOTOPOH He Gyner
HapymeHa 00beKTUBHOCTD)

IMoaroToBka pexoMeHmamu# (MpeAIoXeHUH) MO YCTPaHEHHIO HapylIeHHH U
HEIOCTATKOB, BBIABICHHBIX IPH 0030pHON MpoBepKe KadeCTBA BBIIONHEHHS
ayAUTOPCKOrO 3aIaHus

JIOKyMEeHTHpOBaHHE  [POBENeHHOH  0030pHOM  NIPOBEPKHM  KadecTBa
BBIITOJTHEHHUS Ay TUTOPCKOTO 3aJaHUs

Heobxonumele ymernus | CoOupaTs HHGOPMAIMIO U3 Pa3IMIHBIX HCTOYHUKOB

CucTeMaTH3HPOBATh Pa3NIMIHbIe BUIHI HHGOPMAIH

AHaU3MpOBaTh MOTYyYeHHYIO0 HHGOpManuio U (HOPMYIHPOBATH BEIBOXEI IO
HTOTaM €€ aHaIn3a

[TpuMeHATs Ha IPaKTHKE HOPMATUBHBIE IPABOBBIE AKTHI B COOTBETCTBYIONIUX
00J1acTIX 3HaHUH

[TpuMeHATh Ha MPAKTHKE Pa3IIHBIE METOAUKH, CIIOCOOBI M IIOIXO/BI K CBOEH
pabote

BesBiate H omeHuBark  (aAKTOpHL, KOTOpBIE MOIYT NOBIHATE HA
OyxranTepckylo (QuUHAHCOBYIO) OTYETHOCTH ayAMPYEMOIOo JHMIa H
BBIIIOJTHEHUE 3aJaHHAS

W3yuare u onuckBaTh GH3HEC-IPONECCH OpraHu3alyy
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ITnanupoBaTs W MPOBOAMTH NPOUEHYPHl OLUEHKH 3(GEKTHBHOCTH CHCTEMSI
BHYTPEHHErO  KOHTPOJNS, YNPAaBJICHHS PHCKAMH M KOPIIOPaTHBHOIO
YIIpaBJICHUSA

AHaIM3MPOBATh U OLECHHMBATH NOCTOBEPHOCTH Oyxrantepckod (¢umancosoi)

Y9aCTHHKOB ayAUTOPCKOMU IPYNIBI, IPUMEHATE UL 9TOI0 CHCTEMHEIHA TOIX0]

MozenupoBars CUTyallud ¥ PEIIeHAs Ul LeNel BEONHEHUS Ay IUTOPCKOro
3a/laHus Ha OCHOBE MUHIMATHHON HH(OpMaIiu

Brinenars u mpeABUAETH CIOXKHBIE M CIHOPHBIE BOIPOCHI HPH BEBIIOIHEHHH
ayIMTOPCKOTO 3aJaHMsi H  OKa3plBaTh COJCHCTBHE  DPYKOBOIMTEIIO
ayIMTOPCKOrO 3aaHus I MX PEIICHNUs, BEIPabaThIBaTh PEKOMEH NaIui

O60CHOBEIBATE CBOE MHEHHE IO CIOXKHBIM K CIIOPHBIM BOIIPOCAaM CCBLIKAMU
Ha HOPMAaTHUBHLIC [IPABOBBIC AKThI

Beibupars ¥ Ha3HadaTh NPHOPUTETHI IIPH BHIIOJIHEHMH CBOCH paGoTHI B
YCIOBUSX OTpaHHIEHHBIX PECYPCOB

IlogroraBnuBate 1 0QOPMIIATE paboure JOKYMEHTHI

ITonnepxuBaTh [OENOBBIE H JTHYHBIC B3AaUMOOTHONIECHHSA C PabOTHHKAMH
ayIUTOPCKON OpraHU3alui, NPEIOTBPAIATh B pa3penaTh KOHOIHKTEL

PaGoTate ¢ KOMIBbIOTEPOM H OQUCHOH OPITEXHUKOH; C KOMIIBIOTEpHBIMH
IpOrpaMMaM¥, NPHMEHSEMBIMH B OyXraiTepckoM ydYeTe H  aymuTe, co
CIIPABOYHBIMHU IIPABOBBIMH CHCTEMaMM

HeobxoauMele 3HaHHUA

3akoHomarenbeTBO Poccuiickod enepanun o6 ayaUTOPCKOR MEATENBHOCTH,
denepaneHple CTaHAAPTHL ayJUTOPCKOH MNEATENBHOCTH, HHGMOpPMAIMOHHEE
TEXHOJIOTHH ¥ KOMIIBIOTEPHbIC CHCTEMEBI B aYIUTOPCKOM IEATEILHOCTH

Konexkc mpodeccuonambHON 3THKM ayqMTOPOB M IpPaBWIA HE3aBHCHMOCTH
ayIUTOPOB M ayIUTOPCKUX OpraHu3aIluil

3akoHonatenbcTBO Poccmiickoii @Pemeparmm 0 OyXrantepckom  yuere,
CTaHHapTel  Oyxramrepckoro ydera ®  OyXranTepckod  orderHOCTH,
MEXIyHapOJHbIE CTaHAApThl (UHAHCOBOM OTYETHOCTH, HHOOPMAIHOHHEIE
TEXHOJIOTHM H KOMIIBIOTEDHBIE CHCTEMBI B OyXTaluTepckKOM ydere u
OyXraaTepcKoi OTIETHOCTH

I'paxnanckoe 3akoHOmaTenscTBo Poccwmiickoit  Demeparnuu, TPYIOBOE
3aKoHOJATeNnsCTBO Poccuiickoit deneparuu, 3aKOHOAATENBCTBO Poccumiickoit
Qeneparyy 0 COUMATBPHOM CTPaXOBaHMH M OOECHEYCHHH, KOPIIOPaTHBHOM
yIpaBIeHUH

Hasorosoe 3axoHO0gaTenscTBo Poccuiickoit deneparym

DuHAHCHI, QUHAHCOBLIM aHAJIN3, OCHOBEI (DMHAHCOBOI'O MEHEIKMEHTA

praBJIeHHe PHACKaMHA XO34ACTBEHHOU EATEIbHOCTH OpraHu3aluu

OpraHusanua # OCYIIECTBICHHE BHYTPEHHETO KOHTPOJNA M BHYTPEHHErO
ayaura

IIpakTHka mpHMeHEHHA 3aKoHOJaTenbcTBa Poccmiickod @enmepamwn 06
Ay[IUTOPCKOM MEATENbHOCTH, O OYXTalTepCKOM ydYe€Te, O CONHAILHOM
CTpaxoBaHUM H 00ECIEYEHHH H KOPIIOPATHBHOM YIIPABJIECHUH, HAIOrOBOTO,
IpaXXJaHCKOT0, TPYA0BOro 3akoHoaaTenscTBa Poccuiickoit ®enepanum

Mertozs! noucka, 0T60pa, aHAJIN3a U CHCTEMATH3AMH HHQOPMAllAy

OTHKa JIeI0BOro OOIEHHs, OCYIIECTBICHHE KOMMYHHUKAIIHM, KOPIIOPATHBHAS
3THKA, BKJIIOYas METOBI pa3penieHus KOH(IMKTOB

OcHOBEI HECJIONIPOU3BOACTBA

Ilepenosoit poccmiickuit u 3apyOexHBIH ONBIT B obNacTd aymwmra
Oyxranrepcko# (QHHAHCOBOH) OTIETHOCTH M OKA3aHHA COIYTCTBYIOMIHX
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ayIUTy YCIyT, BKIIOYas MEXAYHApOIHBIC CTAHHAPTHI ayduTa, B 06IacTH
OyXranTepcKoro yd4era U OTYETHOCTH, BKJIHOYas MEXTYHAPOAHBIE CTaHIapTs
(MHAHCOBOM OTYETHOCTH (B 3aBHCHMOCTH OT CIEIHMATH3alHH, HaNpaBieHw
AeATeNBHOCTH), IPOYUX YCIYT, CBA3AHHBIX C ayJUTOPCKOH NEITEITLHOCTEIO, a
TaKKe B 00JIACTH MPOTHBOACHCTBHS KOPPYIILMH U KOMMEPIECKOMY IIOJKYILY,
neranu3alyy (OTMBIBAHHIO) NOXOMOB, MOJTYYEHHBIX NPECTYIHBIM ITyTeM U
(GMHAHCHPOBAHHUIO TEPPOPH3MA

OcHoBel  Ge3omacHOH  pabOTBI ¢ KOMIBIOTEPHOM  TEXHHKOH n
MHQOPMAMOHHO-KOMMYHHKAIMOHHBIME ~ CETAMH B LEISIX  3ammTh
uHbOpMaIIu
BHyTpeHHHE OpraHU3alMOHHO-PACIOPAIUTENBHbIE JOKYMEHTHl ayHTOPCKOM
OpraHM3alliy, pErNIAMEHTHUPYIOINHE  ayJWTOPCKYIO  JEATENIBHOCTH B
OpraHu3aIH

Jlpyrue XapakTepUCTHKA

Hamuyue ombita 1y BBIIONHEHHS (QYHKOMEA PyKOBOIHMTENS aYIHUTOPCKOLO

3a/1aHus, 110 KOTOPOMY IIPOBOJUTCS 0030pHAas IPOBEpKa

3.4. O600mennan TpyaoBas GpyHxuus

ViopaBneHHe pucKamd 4 KOHTpOJb kagsectea | | | [ ]
Hamveropamye | [PY BPIIOTHEHHH 2y TATOPCKHX 3aJaHud U Kox D VYposeHs 7
OKAa3aHHU IIPOUMX YCIYT, CBA3AHHBIX C KBTH HKAIHH
ayOUTOPCKON HEeSTENHHOCTHIO L]
[Tponcxoxnenne Opurunan X 3aNMCTBOBAHO M3
0606menHol TpynOBOH OpHUTMHAIA
byHKIIA
Kox Perucrpamvonnsrit
OpHIHHana HOMep
IpoQeccroRansHoOro
CTaHjapTa
Bo3MoxHEbIe AyIuTop-KOHTpOJIEp
HaUMEHOBaHUs KonTponep xagecrsa
JOJDKHOCTEH, Crapmmuii (Bexymuit) KOHTpOJIEP
npodeccuit CrnenuanucT o yrnpaBieHHIO PHCKAMU

Meremxep 110 yrpaBIeHHIO PUCKAMH

TpeboBanus k
00pa3oBaHUIO U
00y4eHHUIO

Bricmee o6pa3oBaHue — CIEIIHATHTET, MATHCTPATypa

Hononuurensroe npodeccuonansroe 06pasopaHue B OONACTH ayAMTOPCKOM
NeSATENPHOCTH, HEOOXOnMMOe IS CHa4d  JK3aMEeHa Ha  IIOJNydeHHe
KBaNu(GUKAITMOHHOTO aTTecTara ayauTopa

HononuutensHoe  mpodeccHoHaTbHOE  00pa3soBaHHE IO  IpOrpaMMam
NOBBULECHHUA KBaTMQUKA¥MH (B TOM YHCIe HEOOXOMUMBIM JUIL IPOBEICHHUS
ayJInTa B cienupHIECKUX 001acTsX)

TpeboBaHUS K ONEITY
IIPaKTHIEeCKOH paboTEHI

He menee matu ner paGoTsl, CBS3aHHOH C OCYNIECTBIECHHEM ayIUTOPCKOH
NEeATENBHOCTH JHOO BefeHHEM OyXTalTepCcKOro ydeTa M COCTABJIEHHEM
Oyxrantepcko# ((GHUHAHCOBOH) OTIETHOCTH; M3 HUX HE MEHEE TpPeX JIeT — B
ayJUTOPCKOW OpraHU3aluu

Oco6rble ycnoBus
Jomycka k pabore

Hamuype xBamm@uKaIrMOHHOrO arrecrara ayIuTOPa W WIEHCTBO B OXHOM M3
CaMOpETYJIHPYEMBIX OpraHU3alU# ayJIUTOPOB
B cmywasx, mpenycMOTpeHHBIX 3aKoHOHaTenbCTBOM Poccuitckoit ®eneparum
06 ayIuTOPCKOM JESTeNPHOCTH — HAIMYHe KBATU(HUKAIMOHHOTO aTTecTaTa
ayIMTopa, BEINaHHOrO nocie 1 sasaps 2011 r.
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Hpyrue

XapaKTePUCTHKHU

Cobmonenye mpaBrJl HE3aBUCHMOCTH aYJUTOPOB ¥ ayAUTOPCKAX OpraHu3amuit l

U KoJieKca npohecCHOHANBPHON STHKY ayTHTOPOB

HOHOJIHHTCHBHBIC XapaKTCPUCTHKHU

HaumMeHoBaHUE Kox HammenoBanue 6a30BO¥ TPyNITBL, JOIDKHOCTH
JIOKyMEHTa (mpodeccun) WM CIeIUATbHOCTH
OK3 2411 Byxrantepsl
2631 IJKOHOMHMCTBI
EKC Aynutop ]
OKIIJTP 20241 Aymutop o
OKCO 010000-280000 | Bce cnenuanbHOCTH

3.4.1. TpynoBast pyHKIHUS

KoHTpob cobIoaeHus ay IuTOPCKO#H
oprasu3amuei u ee pabOTHUKAMH [TPABHIT v
POBEHB
HE3aBUCUMOCTH U IPUHIIUIIOB 3TUKHU IIPU
HamMeHoBaHUe PHATL P Kox | D/01.7 (momyporens) 7
BBIIOJIHEHHH ay IUTOPCKOTO 3aJaHus U KBAHbHKATIH
OKa3aHUU IIPOYUX YCIIYT, CBSI3aHHEIX C
ay IMTOPCKOM IESTENBHOCTHIO
KICHHE OBOH 3aUMCTBOBAHO
IMpoucxoxn TPY X Opurmman X aMMCTBOBAHO U3
byHKIIH OpHrHHAA
Kon Peructpamponnsiin
OpHTHHaIA HOMep
npodeccrHonansHoro
cTaHzapTa
Tpynossle neicTBus Cucremarmsanns WHQOpManMd B OTHOIICHMH COONIONEHMS mpaBun

HE3aBHCHUMOCTH ayTUTOPCKOM opranusanueil 1 ee pabOTHUKaMH

Onerka coOTIOJeHUS IPABIIT HE3aBUCHMOCTH B KOHKPETHBIX CIIydasx
BeusiBienre M OLEHKa OOCTOSTENBCTB M OTHOIIECHHH, CO3NAIOMINX YIpo3H
HE3aBUCHMOCTH, COBEPIIECHAE ACHCTBUA U MPHHATHE MEP UL MX YCTpaHeHHUS
HJTH MHHAMHA3AIHH

Paspiacuenue paboTHHEKaM ayIUTOPCKOM OpraHU3aIuH TIpaBuU
HE3aBUCHMOCTH ¥ IPHHIIMIIOB STHKH M KOHCYJILTHPOBAHHE 110 3TUM BOIpOCcaM
JloKyMeHTHpOBaHWE MpPONENYP, CBA3aHHBIX C ONEHKOH H KOHTponem
co6JIOIeHAS IPABIIT HE3aBHCHMOCTH M IIPHHIUIIOB 3THKH, U HX PE3YILTATOB

HeoOxonumbie yMEHUA | AHAIM3HPOBATh M TOJKOBAaTh HOPMBI H TpeOOBAaHMA HOPMATUBHBIX MPABOBBIX
aKTOB II0 YIHTOPCKOH INEATENBHOCTH, POCCHUCKUHA M 3apyOeXHBIN ONEIT ux
IPUMEHEHHS, BHYTPEHHUE OPraHU3ALMOHHO-PACIIOPAAUTENBHEIE JOKYMEHTE]
ayIUTOPCKOM OpraHU3alliHy, periaMeHTUPYIONIHe BONPOCH HE3aBUCAMOCTH H

NIPHHIOHUIIBI 9THKHA

Cobupate uHOQOpMamMIO I8 IHenell OLEHKH COOMIOAeHus ﬁpaBpIn
HE3aBUCHMOCTH U IPHHIUIIOB 3THKU
ABamu3upoBaTh, CHCTEMAaTH3UPOBATh H obo0mare IIOJTYYSHHYIO

HHGOpManmio, GOPMYIMPOBATh BHIBOJBI 10 HTOTAM

IIpuMeHATE Ha IPaKTHUKE HOPMATHBHEIE IIPABOBBIE aKTHl B COOTBETCTBYIOMIAX
obisiacTax 3HaHuH

CBoeBpeMeHHO pacIio3HaBaTh YIpO3bl HE3aBHCHMOCTH H  BO3MOXHEIL
KOH()JIMKT HHTEPECOB, IPHHIMATh MEPBI II0 UX YCTPaHEHHUIO
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Hozxroramusare ¥ oQopMiTs paboure NOKYMEHTHI IO IIpomedypa,
CBSI3aHHBIM C KOHTPOJIEM COOIIOACHNS TPABUI HE3ABUCHMOCTH

Pa3bacHATE pabOTHUKAM IPUHIOUIBL COOMIOACHHWS HE3aBUCHMOCTH H
IIPYHIKUIE STUKY, BBIPAOATHIBATE PEKOMEHAALNH B OTHOLICHUH KOHKPETHBX
CHTYyaIui

IonnmepxuBaTe NENOBBIE M OTHYHBIE B3aUMOOTHONICHHS C PaGOTHHKAMHE
ayAUTOPCKOM OpraHU3all|y, IPEeJOTBPAIATh ¥ paspeniaTh KOHGIHMKTEI

PaGoTate ¢ KOMIBIOTEPOM H OQHCHOH OPITEXHHKOH, CO CIIPaBOYHBIMA
[IPaBOBHIMH CHCTEMAMH

HeobxoauMble 3HAHUS

3axoHonaTenscTBo Poccuiickoit Penepanuu 06 ayAUTOPCKOH HesTensHOCTH,
(enepanbHble CTaHNApPTHL AYAUTOPCKON NeSTENbHOCTH, MHPOpManmoHHEE
TEXHOJIOTMH ¥ KOMIIBIOTEPHEBIE CUCTEMBI B aYIUTOPCKOM NeITeTbHOCTH

Konexc mpodeccnoHanbHOM 3THKM ayAZUTOpOB M TIpaBWIA HE3ABHCHMOCTH
ayJTUTOPOB W ayIHTOPCKUX OpraHA3aIuii

Mertoasr ITOHCKa, 0T6opa, aHalli3a ¥ CUCTeMaTH3alluH I'IH(bOpMaIII/II/I

Ilepenosoit poccuiickuif u 3apybexHbld onbr B obnactu  aymmra
Oyxrantepckodl (puHaHCOBOM) OTYETHOCTH M OKa3aHUA COITYTCTBYIOMIMX
aymUTy YCIyT, BKIIOYas MEeXITyHApOJHEIE CTAHAAPTHI ayAUTa, IPOYUX YCIYT,
CBA3aHHLIX C AayAMTOPCKOM JedTEeNBHOCTBIO, a Taxke B objacTu
IIPOTHBOJCHCTBUS KOPPYNIMH M KOMMEDPYECKOMY IOJKYIY, JIeraau3ariuu
(OTMBIBaHMIO)  JOXONOB,  MOJYYEHHBIX  MPECTYIHBIM oyTeM  ©
(¢MHAHCHPOBAHHUIO TEPPOPH3MA

OcHOBEBI ACIIOIIPON3BOACTBA

OTHKA JeT0BOro 06IenH s, OCYIECTBICHHE KOMMYHHKaMH, KOPIOpaTHBHas
3THKA, BKIIFOYAst METOIBI pa3penieHus KOH(IMKTOB

OcHoBpl ~ 6e3omacHOM  paboTBl ¢  KOMIOBIOTEPHOH  TEXHHKOH
HH)OPMAIIMOHHO-KOMMYHHKAIIMOHHBIME ~ CETSMH B LENAX  3aIUThHl
uHGopManun

BHyTpeHHue OpraHA3alMOHHO-PACTIOPSAAMTENBHEIE JOKYMEHTBI ayIUTOPCKOit
OpraHu3alli{, perjaMeHTHPYIOMKHE  ayJUTOPCKYI0  JIEeITENBHOCTH B
OpraHy3aIn

Hpyrue xapakTepuCTUKA

3.4.2. TpypoBasi pyHKIMS

HaumeHoBaHHe

[Ipoucxoxaenue Tpy10BOH
byHKIMH

KoncynsTupoBanue paGoTHHKOB
ayIMTOPCKOM OpraHU3aIuy 0 CIOKHBIM U v
POBEHB

CIIOPHBIM BOIIPOCaM IIPH BBINOJHEHUU

p P P Koz | D/02.7 (moxypoBeHs) 7
AyJTUTOPCKOI'O 3afaHNA ¥ OKa3aHHUH IIPOUYHX KBATHDHKALHY
YCIIYT, CBSI3aHHBIX C ay AUTOPCKOR
AEATCIIBHOCTBIO

BAHO W3
Opuruman X 3anMcTBO
OpUTHHANA
Kon Perucrpaimonnsrit
OpUTHHANa HOMep
npodecCHOHANBHOTO
cTaHOapTa

Tpynoseie neidcTBUS

PasbsicHeHME IONOXXEHWH HOPMATHBHBIX INPAaBOBBIX aKTOB B Pa3IHYHBIX
065acTaX MEATENbHOCTH, CBS3AHHBIX C AyIHUTOPCKOM HEATENLHOCTBIO, W HX
IIPaKTHYECKOr0 IPUMEHECHHUS
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Bripa6oTka pekOMeHNAHi 110 PEMIEHHIO CIOXHBIX ¥ CIOPHEX BOMpPOCOB I
CUTYyaIui

JloKyMeHTHpOBaHNE TPOBEAECHHBIX KOHCYJIbTAllUH

HeobxonuMmble yMeHHs

AHamu3upoBaTh HOPMBI M TpeOOBaHHS HOPMATHMBHBIX IIPABOBBIX aKTOB B
pasiMYHBIX ~ OONAcTSX — HEATENBHOCTH, CBS3AHHBIX C  QyQuTOPCKoi
JeSTENbHOCTHIO, POCCHUCKHM U 3apyOeXHBIN ONBIT UX MPHMEHEHU S

CucremMaTu3supoBaTh HMH(OPMAIMIO, COAEPXKAIIYIOCA B  HOPMATHUBHEX
[IPaBOBBIX AaKTaX B pa3MUYHBIX O0O0JACTIX MAEATEIBHOCTH, CBSI3AHHBIX ¢
ayIUTOPCKOU NESATENBHOCTBIO, POCCHUCKMH U 3apyOeXHBIM oOmeiT ux
IPUMEHEHHUSA

OO6BACHATH HOPMEI M TpeOOBaHWS HOPMATHBHBIX IPAaBOBBIX aKTOB B
PasTMYHBIX  00MACTAX  JEATENBHOCTH, CBA3aHHBIX €  AyJUTOPCKOM
IEATEIBHOCTHIO

OO60CHOBBIBATh CBOE MHEHHE IO CJIOXKHBIM M CIIOPHBIM BOIPOCAM CCBUIKAMHE
Ha HOPMaTHBHBIE IIPABOBBIE AKTHI

IToAroTaBIMBaTh U NPOBOJUTH CEMHUHAPEI M IPYTHE OyOIHYHbIE BEICTYIIICHUS
And paGOTHHKOB ay[IHTOPCKOM OpraHM3allMH MO CIOXHBIM ¥ CHOPHBIM
BOIIPOCAM, BO3HHKAIONMM IIPH BHINONHEHWH ayIUTOPCKOIO 3ajaHus #
OKa3aHHM IPOYUX YCIYT, CBA3aHHBIX C ayAUTOPCKOH AEeSITETbHOCTRIO

[MonnepxuBaTh HENOBBIE W STUYHBIE B3aMMOOTHOUIEHUS C pabGOTHMKAMH
ayAMTOPCKOM OpraHM3allii, IPeAOTBPAINATh U pa3penmiaTh KOHMIMKTEI

PaGoTaTs ¢ KOMIBIOTEPOM H OQHUCHOM OPITEXHHKOM, CO CIIPABOYHBIMU
IIPAaBOBBIMM CHCTEMAMH

HeobxonuMele 3BaHHA

3akoHOomaTenscTBO Poccmiickoi Menepanuu 06 ayIUTOPCKOH JEATEIbHOCTH,
denepanpHble CTaHAAPTH AYAHTOPCKOM IOEATENHHOCTH, HHOOPMAaLMOHHLE
TEXHOJIOTHH X KOMIIBIOTEPHBIE CHCTEMBI B ayJUTOPCKOU IEATEIHOCTH

Konekc mpodeccmoHanbHOR 3THKM ayIUTOPOB M IIPaBHJIa HE3aBHCHMOCTH
AyIUTOPOB U ayAUTOPCKUX OpraHu3anui

3akoHOmaTenbCTBO Poccmiickolt ®Degpepanuu 0 OyXrauTepckoM  ydgere,
CTaHJapTel  OyXraiTepckoro ydera M OyXTraaTepcKOH  OT4YeTHOCTH,
MEXIYHapoJHBIE CTaHIApTHl (QHHAHCOBOH OTYETHOCTH, HHYOpMalMOHHEIE
TEXHOJIOTHH H KOMIBIOTEpHBIE CHCTEMBI B OyXTalaTepcKOM y4ere wu
OyXTaITepCKOH OTIETHOCTH

I'paxnanckoe 3akoHomatenbcTBO Poccumiickod  ®Denepanuu, Tpymooe
3akoHOoJarenscTBO Poccuiickoit denepaium, 3akoHOAATENBCTBO Poccutickoii
®enepanud 0 CONUATBHOM CTPAXOBAHHM U 0OECIEYEHMH, KOPIIOPATHBHOM
yIIpaBJICHHH

Hanorogoe 3axoHO0gaTenscTBO Poccmiickoit @enepanun

®uHaHCH, GHHAHCOBBII aHAM3, OCHOBBI (PUHAHCOBOTO MEHE/DKMEHTA

VYpapneHrue pucKkaMu X03sHCTBEHHOM NeSTEIEHOCTH OPraHu3allii

OpraEusanys ¥ OCYIIECTBICHME BHYTPEHHErO KOHTPONIA ¥ BHYTPEHHErO
ayuTa

IIpakTika mpuUMeHeHHS 3aKoHoHaTenbcTBa Poccmiickodt ®enepamuu 06
ayJIMTOPCKOM NEATENHHOCTH, O OyXrajaTepcKoM Y4eTe, O COLMAILHOM
CTpaxoBaHHH M 00eCIe4eHHM M KOPIOpPaTHBHOM YIPABJIEHHHM, HAJIOTOBOTO,
IpaXJaHCKOT0, TPYAOBOr0 3aKOHOmarenbcTBa Poccniickoit Penepanyn

Meronp! moucka, 0T60pa, aHAH3a ¥ CHCTEMaTH3alliH HHPOpMauu

OTHKa JCIOBOTO 06H.[eHPDI, OCYIIECTBJICHUE KOMMYHHK&HHﬁ, KOprnopaTHBHas
ITHKA, BKJIXO9as MCTOJBI PaspCHICHUA KOH(l)JIPIKTOB

[lepenoBoif poccumifickuif H 3apybexHBIH ONBIT B 0OIacTH aymura
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ay[UTy YCIYT, BKIIOYas MEXIyHapOIHBIE CTaHIAPTH ayluTa, B o6actd
6yXranTepckoro y4eta H OTYETHOCTH, BKIFOYAs MEXIYHAPOIHBIE CTAHIAPTH
(puHAHCOBOH OTYETHOCTH (B 33aBHCHMOCTH OT CIEIMANIM3alliH, HaIpaBIeHuM
JEATENHHOCTH), IPOYMX YCIHIYT, CBA3aHHBIX C ayIMTOPCKO! NEITEIIbHOCTEIO, a
TaKKe B 0671aCTH MPOTHBOCHCTBHA KOPPYIIIMHE U KOMMEPYECKOMY MOIKYTIY,
Jeranu3aiyy (OTMBIBAHMIO) JOXOJ0B, IONYYEHHBIX MPECTYIHBIM MyTEM H
bHHAHCHPOBAHUIO TEPPOPU3MA

OcHoBBl  Ge3omacHOM  pabOTBI ¢  KOMIBIOTEpHOH  TEXHHUKOH
HHQOPMANMOHHO-KOMMYHUKAIIMOHHBIMH ~ CeTIMM B LEISIX  3amuTH
HHpOpManun

BHyTpenHHE OpraHH3alMOHHO-PACTIOPSIATENbHEIE JOKYMEHTEL ayAUTOPCKOH
OpraHM3alliM, pPEIIAMEHTHPYIOIUE  ayJUTOPCKYIO  JEATENILHOCTH B
OpraHd3aliy

Hpyrue xapakTepuCTUKHA

3.4.3. TpynoBas pyHKIHA

MOHI/ITOpI/IHT BHYI‘peHHef;I CHCTEMBI YpoBeHb
HaumenoBaHue KOHTpPOJIS Ka9eCTBa YCIYT ay JUTOPCKOH Kon | D/03.7 (momypoBeHs) 7
OpraHU3aIuH KBATHQHKAIMH
[TpoucxoxaeHue TPYAOBOH Opurmaar X 3aMMCTBOBAHO U3
byHKIMA OpUTHHaIa
Kon Perucrpanmonssit
OpUTHHANA HOMep
npodeccHoranEHOro
cTaHpapTa

Tpynossle neicTeus

IlnannpoBanye MpOBENCHHS MOHMTOPHHTA BHYTPEHHEH CHCTEMEBI KOHTpOIA
Ka4ecTBa yCIIyT

Onenka cobmroneHus ayJUTOPCKOH opragm3amueli TpebOBaHHE HOPMATHBHEIX
IPABOBBIX AKTOB 10 ayJMTOPCKOR IesTeNbHOCTH

Br10opodHas HHCIEKIMS 3aBEPIICHHBIX aYANTOPCKUX 3aaHUH

Koopz[nHaunx AEATCJIBHOCTA JIML, M[IPOBOIAINHUX 0630pHI>I€ IIPOBEPKH
Ka4€CTBAa BHIIOJHCHUA Ay TUTOPCKUX 3alaHui

Bruasienue u OII€HKA HEAOCTATKOB BHyTpeHHefI CHUCTEMBI KOHTPOJIA KayecTBa
yeIyT

Pazpa6orxka mpeaioxeHuit 0 Mepax 0 yCTPaHEHHIO HEJIOCTATKOR BHYTPeHHe!H
CHCTEMEI KOHTPOJIA Ka4eCTBa U €€ YIyJIIECHUIO

PazpacHeHHe pabOTHMKaM ay[QMTOPCKOM OpraHM3allid IIPOUENyp o
Pe3yIbTaTOB MOHHTOPHHTA BHYTPEHHEH CHCTEMEI KOHTPOJII KAYECTBa YCIyT

PaGora ¢ xamobaMu M NpPETEH3MAMH, NPEIbABIAEMBIMH K ayXHTOPCKOM
OpraHH3alHH

JoxyMenTapoBaHue NpPOUEAYP M Ppe3ylbTaTOB MOHMTOPHHIA BHYTpEHHeH
CHCTEMBI KOHTPOJISL KA9eCTBA YCIIyT

Heobxoaumsele yMeHHA

Ananm3upoBaTh HOPMBI B TpeOOBaHMS HOPMAaTHUBHEIX IIPABOBBIX aKTOB IO
ayTUTOPCKOH J[IeITeIHOCTH, PpOCCHHCKHM M 3apyOeXHBI OmneIT ©x
IPUMEHCHHS, TpeOOBaHUS BHYTPEHHUX OpPraHU3AI[MOHHO-PACIIOPSAAMTENBHEIX
AOKYMEHTOB ayIUTOPCKOM OpraHM3aluH, PEriaMeHTHPYIOMHX ayIqHTOPCKYIO
JeATENHHOCTh B OpraHM3alud

Cobupats, aHaMM3WpOBaTh H CHCTEMaTH3HpOBaTh HHOOpMAIHIO O
(QYHKITMOHUPOBAHUH BHYTPEHHEH CHCTEMBI KOHTPOJISI KadeCTBa YCIIyT
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O60o6mars pesyneTaThl ¥ (HOPMyTHPOBaTh BEBOAEI O GYHKIHOHMpOBaHHM
BHYTPEHHEH CHCTEMBI KOHTPOJIS Ka4eCTBa YCIYT

AHaM3UpPOBaTh U ONEHUBATH aJ€KBATHOCTh BBIIIOJHEHHOM paboOTEI YCIIOBHAM
KOHKPETHOT'O ayJUTOPCKOTO 3aJaHuUs

BripaGaTeBaTh peKOMEHIAIWM B OTHOLIGHHH YCTPAHEHHS HEIOCTATKOB
BHYTPEHHEH CHCTEMBI KOHTPOJIS KAUeCTBA YCIYT U €€ YIYIMeHUs

IloaroTaBnuBaTh ¥ NPOBOAUTH MyOJIMYHBIE BHICTYIUICHHA ISl paGOTHHKOB
ayIUTOPCKOM OpraHu3ald¥ [0 pe3y/IbTaTaM MOHHTOPHHTA BHYTpeHHeil
CHCTEMBI KOHTPOJIS KA4eCTBa YCIyT

AHaIM3UPOBATh KaNOOH! ¥ IPETEH3MUH, OOBEKTUBHO HX OIICHHBAThH

IogroraBmuBath # OQOPMIATE HOKYMEHTHI IIO HTOTaM MOHHTOpMHTA
BHYTPEHHEH CHCTEMBI KOHTPOJIS Ka9€CTBA YCIyT

IToanepxuBaTh HENOBBIE M ITHYHbIE B3AUMOOTHOIICHHA C paboTHHKamu
ayIUTOPCKOM OpraHM3allvi, IpeJOTBPaIaTh ¥ pa3pentaTh KOHQIIHKTEI

Paborate ¢ KkoMmEIOTEpOM M OQHCHON OPITEXHHKOH, CO CIIPaBOYHBIMH
IIPABOBBIMU CHCTEMAMU

Heobxoaumelie 3HaHUS

3axoHozarenscTBO Poccmitckolt Penepanuu 06 ayXUTOPCKON NEATENBHOCTH,
enepanpHble CTAaHZAPTHI AyAUTOPCKOM NEATENHHOCTH, HHGOPMamMoHHEE
TEXHOJIOTHY K KOMIILIOTEPHBIE CHCTEMEBI B ayAUTOPCKOM NeSTeIBHOCTH

Kozmexc mpodeccHoHaNBHON 3THKM ayIUTOPOB M IPABHIA HE3ABHCHMOCTH
ayJIMTOPOB M ayAUTOPCKUX OpraHW3aluit

3akoHomarenbcTBO  Poccmiickoit Penepammu o OGyxraarepckom y4ere,
CTAaHZApThl  OyXraniTepckoro ydera H  OyXranTepckod — oTdeTHOCTH,
MEXTYHApOIHEIE CTAaHAAPTHl (HHAHCOBOH OTYETHOCTH, HHPOPMANHOHHERE
TEXHOJOTHH K KOMIBIOTEpHBIE CHCTEMBI B OYXTalTepCKOM ydere w
OyXTaJITepCKO OTYETHOCTH

I'paxnanckoe 3akoHOmarenscTBO Poccuiickor  @Denepanuu, TPYZIOBOE
3aKOHOMAaTeNsCTBO Poccuiickoit denepanun, 3akoHoAaTENBCTBO Poccuiickoi
@enepalid O CONUATHFHOM CTPAXOBAHMH M OOECIICUCHHH, KOPIIOPaTHBHOM
yIIpaBJICHHH

Hanorosoe 3axkoHomatensctBo Poccuiickoit ®enepanuu

®uHaHCH, QUHAHCOBBIH aHAM3, OCHOBE! HMHAHCOBOIO MEHEIKMEHTA

YHpaBiieHHE PHCKaMH XO3SHCTBEHHOM NEATeIbHOCTH OPTraHU3allHy

Opravusanus M OCYNIECTBICHHWE BHYTPEHHETO KOHTPONISL M BHYTPEHHET0
ayIuTa

IIpakTuka npUMeHEHHA 3aKOHOZJATeNbCTBAa Poccuiickoit Penepanww o6
ayIATOPCKOM JIEATENBHOCTH, O OYXTalITEepCKOM Y4YeTe, O COLHAIbHOM
CTPaxOBaHWM U OOECIECYECHHH M KOPIOPAaTHBHOM YIPAaBIECHHH, HAJIOTOBOIO,
TpaXXJaHCKOTo, TPYAOBOIO 3aKoHoAaTeIbcTBa Poccuiickoi ®enepanun

Meroe! moucka, 0T60pa, aHaNM3a ¥ CHCTEMATH3AIHE HHPOPMAITHY

OTHKa IEN0BOT0 OGMEHNs, OCYIIECTBICHAE KOMMYHUKAIHI, KOPIOPATHRHAS
3THKA, BKIIOYas METOBI pa3peieHus KOH(IUKTOB

OCHOBBI I€TONPON3BOICTBA

IlepenoBoif poccumiickuii ©u 3apyOexHBIl ONBIT B 00JacTH aynura
Oyxranrepcko#t (QUHAHCOBOH) OTYETHOCTH M OKA3aHMsA COLYTCTBYHOMIHX
ayauTy YCIyT, BKIIOYas MEXIyHapOIOHBIE CTAaHIApThl ayIWTa, B 001acTH
OyXrajTepcKoro ydera ¥ OTYETHOCTH, BKJIIOYAA MEXTyHAPOIHEIE CTaH/APTHI
(hUHAHCOBOH OTYETHOCTH (B 3aBHCHMOCTH OT CIELHAIM3AINH, HATIPABICHU
AEATEIBHOCTH), IPOYMX YCIIYT, CBA3AHHBIX C ayJUTOPCKOH NeATEILHOCTEIO, a
TaKKe B 0671aCTH IPOTHBONEHCTBHS KOPPYIIIHHE B KOMMEPIECKOMyY MOJKYIy,
JIETaM3aliy (OTMBIBAHHIO) NOXOAOB, IONYYEHHBIX IIPECTYHHEIM OyTeM X
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(bHHAHCHPOBAHMIO TEPPOPU3MA

OcHoBbl ~ Ge3omacHOM  paboTBI ¢  KOMIOBIOTEPHOM  TEXHHKOH H
HHQOPMAIMOHHO-KOMMYHHKAIOHEBIMH ~ CETSMH B HEISIX  3amuTH
HHGOopManun
BHyTpeHHHE OpraHN3alHOHHO-PACIOPAAUTENbHbBIE JOKYMEHTHI ayﬁnmfoﬁ(;igﬁ#
OpraHu3allVy, periaMeHTHPYIOMME  ayJIuTOPCKYXO  INEATE€JIBHOCTL B
OpraHu3aIyu

Jpyrue xapakTepUCTHKA

3.5. OGo6menHas Tpya0Bas GyHKIHS

MeTogudyeckoe obecnedeHue ayTuTOPCKOi Yposeun
HaunmenoBaHue A YAUTOp Kon E P 7
JIEATEIIbHOCTH KBanupuKamu
IMpoucxoxaexue
N 3aUMCTBOBAHO U3
060611eHHO0# TPy AOBOH Opurusan X
OpHI'HHAJTA
byHKIMH
Kon Perucrpammonnsii
OpHruHaia HOMeEp
npodeccronansroro
CTaHZapTa
Bo3MoxHEIE AyauTop-MeTo0NIOT
HauMCHOBAHHUA MCTOIIOJ'IOF
JOJDKHOCTEM, Crapmmii (Bexymmii) METOIOIOT
npodeccuit

Tpebopanus k
00pa30BaHUIO U
00y4eHuIo

Bricmee o6pa3oBaHye — COEIMATUTET, MaTUCTPaTypa
HononHuTeNnsHOE npodeccuonasbHoe 00pa3oBaHME B 00JACTH ayIUTOPCKOM

JeITeNPHOCTH, HeoOXomuMoe [UIi CcAadd 3K3aMeHa Ha  II0NyYeHue
KBaTH(HUKAMOHHOI0 aTTeCTaTa 4y JUTOpa
Hononautensnoe npodeccuoHanpHOE 00pasoBaHME [0  IIporpaMMmam

HOBBIMIEHHS KBAMM(HUKAIMHA (B TOM YHCIE HEOOXOMMMBIM IS NPOBENCHHS
ayauTa B cenu(bHIecKuX 00acTIX)

TpeboBaHuA K ONBITY
IpakTHIeCKOi paboTh

He meHee matu yieT paboThl, CBA3AHHOH C OCYIIECTBICHHEM ayAUTOPCKOl
JIeSTEeNLHOCTH JIHOO BeleHHEM OYXTalTepCcKOro YdeTa M COCTaBIECHHEM
Oyxranrtepckoi (pHHAHCOBOM) OTYETHOCTH; M3 HHUX HE MCHEE TpeXx JieT — B
ayJIUTOPCKON OpraHu3aluu

Ocobxle ycnoBus
Jomycka kK pabore

Hayupe xBaIM(HUKAIHOHHOTO aTTecTaTa ayJUuTopa H 4IEHCTBO B OJHOH H3
CaMOpEryIUpyeMbIX OpraHM3allii ayIHTOPOB (IIPM OKA3aHMH AYIUTOPCKHX

yeIIyT)

Hpyrue
XapaKTEPUCTHKH

CobmoneHne paBui HE3aBHCHMOCTH ayJUTOPOB M ayJUTOPCKHX OpraHU3aIfMil
U KoJieKca IpodheCCHOHATEHON STHKY ayIUTOPOB

JIOmOTHUTENFHEIE XapaKTePUCTHKH

HaunmeHoBaHue Ko HaumenoBanue 6a30B0H IpymIIIsl, JOIDKHOCTH
JOKYMEHTA (mpodeccry) UK CIIEITHATIBHOCTH
OK3 2411 Byxranrepsl
2631 OKOHOMMUCTHI
EKC - Aynutop
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OKIIATP

20241 Aynwmrop

OKCO

010000—280000 | Bce cnemuansHOCTH

3.5.1. TpynoBas pynkuus

HammeHoBanue

[TpoucxoxneHue TpyIoBOH
byHKIHH

Pa3pabotka u akTyamizamus BHyTPEeHHUX .
POBEHB
OPraHUu3alluOHHO-PACIIOPAAUTCIIEHBIX
p an P pAn Kox | E/01.7 (omypoBeHs) 7
AOKYMEHTOB, PETTIaMCHTUPYIOINHUX KBaJIHCbHKa
ayTUTOPCKYIO JIeATEIbHOCTD B OpraHM3alin
Opurwan X 3aMMCTBOBAHO U3
OpHIHHaJIa
Kon Perucrpanmmonnsrit
OpHTHHANA HOMep
npodeccuoHatsHOrO
CTaHIapTa

Tpynoseie nedictBus

Pa3paboTka BHYTpEHHHX OpraHH3aIlMOHHO-PACTIOPAAMTENBHEIX JOKYMEHTOB
ayIUTOPCKOM OpraHU3aluy, periaMeHTHPYIOUIHX ayIUTOPCKYIO
JEATEeNbHOCTE B OpraHu3aIuy

CBoeBpeMEeHHOE BHECEHHE HEOOXOMUMBIX H3MEHCHHH M JOTIOJIHEHWH BO
BHYTPEHHHE OPraHA3alOHHO-PACIIOPSAUTENLHEIE TOKYMEHTHl ayIUTOPCKON
OpraHM3allM¥, pPerIaMEeHTHPYIOIUE  ayOUTOPCKYIO  ACAT€NIBHOCTL B
OpraHu3aIyu

Hosenenne 10 cBeOeHHS pabOTHHKOB BHYTPEHHHX OpPraHM3alHOHHO-
PaCIOPAAUTENBHBIX ITOKYMEHTOB ayTUTOPCKOH OpraHu3aIuHy,
PErJIaMEHTHPYIOIIAX ~ AyAMTOPCKYIO JE€ATENbHOCTE B  OPTAaHM3aIMH, w
a3bACHEHHE UX IPUMECHEHUS

BHenpenue wu ampofamus [IOJOXKEHHH BHYTPEHHUX OPTraHH3aMOHHO-
PacopsSANTENbHBIX JIOKYMEHTOB ayIUTOPCKOH OpraHu3aluH,
perIaMEHTHPYIOMHUX ayJUTOPCKYIO AEATENbHOCTh B OpraHU3aluy

Opragmzamus  oOmeHa wHQOpMamuedi ¢ pabOTHHKAMH IIO BOITpOCaM
[PUMEHEHHS Ha NPAKTUKE BHYTPEHHUX OPraHHU3aI[MOHHO-PACTIOPSIAUTETHHBIX
JOKYMEHTOB ayJUTOPCKON OpraHM3alliy, PErIaMEHTHPYIOHEX AYAUTOPCKYIO
IEATeIFHOCTh B OpraHH3alH|

Heobxomumeie yMeHHUs

AHami3upoBaTh, TONKOBaTh M CHCTEMAaTH3HPOBaTh HOPMBI M TpeGOBaHHS
HOPMAaTHBHBIX IIPABOBBIX aKTOB II0 ayJUTOPCKOM JEATEIbHOCTH, POCCHICKH
H  3apyOexHBli OmBIT pa3pabOTKH BHYTPEHHHX  OpPraHU3aIHMOHHO-
PacHOpSAMUTENBHBIX ~ JOKYMEHTOB,  PErNIAMEHTHPYIONIHX — AyIMTODPCKYIO
IESTENFHOCTD B OPraHM3aIuy

HoaroraBmuBate d9eTKHe, MNOHATHBIE X TPaMOTHO CQOPMYIMpPOBaHHEIE
BHYTpPEHHUE OpraHU3aIMOHHO-PACIIOPSAUTETLHEIE JOKyMEHTEL,
PErIaMEHTHPYIOMIME  ayIMTOPCKYIO  HEATeIbHOCTh B OpTaHM3aIluy,
paspabaTeIBaTh MOHATHBIE M NPHMEHHMBIE Ha IIPAKTHKE IMabNOHBI paboumx
JIOKYMEHTOB INPHMEHHUTENBHO K IEATENBHOCTH KOHKPETHOM aymmropckoit
OpraHu3aIHH

PaspacEiate paboTHHKaM TpeGOBaHHUSA BHYTPEHHHX OpPraHH3aMHOHHO-
PacmopsAAUTENbHBIX TOKYMEHTOB ayAUTOPCKOH OpraHM3aIlyy,
PETIAMEHTHPYIOMIUX ~ AyJIUTOPCKYIO  JeATeNBHOCTE B OpraHM3aIuH,
BBIPabaThIBATh PEKOMEHIAIMH [0 HX OPHMEHEHHIO

[TpoBOoaMTE BHYTPEHHHE CEMHHapbl H IIOATOTABIMBATH COOOGMIEHHS MO
BOIIPOCAM ~ METOIOJIOTMH ayIHTOPCKOM JNEeATENBHOCTH M  HpHMEHeHHs
BHYTPEHHUX OPraHU3allHOHHO-PACIIOPSANTENBHEIX TOKYMEHTOB ayIUTOPCKOM
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OpraHU3alli{, perIaMEeHTHPYIOMIUX  ayIUTOPCKYI0  JEATENBHOCTL B
OpraHM3aIluH, 1 MaTepHANIbl K HUM

Cobmpare HHGOpMALMIO, AaHAIM3MpOBaTh U 0000WATE  pesymsTaTs
IPHUMEHECHUS Ha NPaKTUKE BHYTPCHHUX OPraHU3allMOHHO-PACIIOPSIIATEILHEX
HOKYMEHTOB ay/UTOPCKOH OpraHW3allMy, PeriamMeHTUPYIOMHX ay IUTOPCKYI0
IEesTENbHOCTE B OpraHu3alyy

[TonnepxuBaTh [ENTOBBIE M ITHYHBIE B3aWMOOTHONIEHHS C pPaGOTHuKamu
ayJIMTOPCKOM OpraHu3alyH, IpeTOTBPAIIaTh ¥ pa3pemars KOHGIMKTEL

PaboTtate ¢ KoMIbIOTEpOM H OGHCHOH OPITEXHHKOH, ¢ IPOTPaMMHLIMH
MPOIYKTaMM [l CO3JaHHA MAabI0HOB pabodux MOKYMEHTOB H JIpyrux
JOKYMEHTOB, CO CIIPABOYHBIMH IIPABOBBIMH CHCTEMaMH

HeoOxonuMeIe 3HaHUA

3akoHOAaTeNBCTBO Poccuitckoit demepamym 06 ayIMTOPCKOH ESATENLHOCTH,
denepanbHble CTAaHAAPTHI AYAUTOPCKON HAEATENHHOCTH, MHPOPMAaIHOHHEE
TEXHOJIOTHH ¥ KOMITBIOTEPHBIE CHCTEMBI B ayIUTOPCKOMR EATEINLHOCTH

Konmexc mpodeccruoHanmsHOM 3THKH ayIUTOPOB M NPaBHIA HE3ABHUCHMOCTH
ayIUTOPOB U ayJUTOPCKAX OpraHU3aIHH

3axkoHozaTenseTBO Poccmiickodt Pemepamum 0 OyXranTepckom  ydere,
CTaHJapTel  OyXrajTepckoro y4era M OyXTalTepcKOd  OTYeTHocTH,
MEXIYHApOAHBIE CTAHAApPTH (HHAHCOBOH OTYETHOCTH, HHQOpPManmmomHie
TEXHOJIOTMH ¥ KOMIIBIOTEpHBIE CHCTEMBI B OyXTaliTepCKOM ydere u
OyXrajaTepckoi OT4ETHOCTH

I'paxmanckoe 3akoHOAAaTensCcTBO Poccmiickod  Denepaumum, Tpymosoe
3aKOHOJATeNbCcTBO Poccuiickoit denepanuu, 3akOHOIATENBCTBO Poccuiickoit
denepaniud O COIMUATHHOM CTPaxOBaHHM H 00ECHEYEHHH, KOPIIOPATHBHOM
yTIpaBJIEHUN

Hasnorooe 3axononatensctBo Poccuiickoit ®enepannu

®dunaHChl, QUHAHCOBBIN aHAIN3, OCHOBHI (P HHAHCOBOTO MEHEIDKMEHTA

YipaBiieHHe pUCKaMy X034HCTBeHHOM JIeITeTbHOCTH OpraHu3alliy

Opranmsamys ¥ OCYHIECTBICHME BHYTPEHHETO KOHTPOJS M BHYTPEHHEro
ayauTa

[IpaxTuka npuMeHeHHS 3aKoHOJaTenscTBa Poccuiickod Penepanmum o6
AyOUTOPCKOM [JeATEeNbHOCTH, O OyXrajiTepCKOM Y4eTe, O COLHMAaIBHOM
CTPaXOBaHHMH M OOECIEYeHHM M KOPIIOPaTHBHOM YIpPAaBIEHHH, HAJOTOBOTO,
rpaXJaHCKOro, TPYIOBOTO 3aKkoHoAaTenbcTBa Poccuiickoii Penepanuu

Meroas! moucka, 0TOOpa, aHATH3a W CHCTeMAaTH3alui UHOpMaITUy

OTHKa [e0BOro OOIIeHHMs, OCYIIECTBICHHEe KOMMYHHKAIMH, KOPIIOPaTHBHAS
3THKa, BKJIIOYasi METOIbI pa3peIieHUs] KOHQIIMKTOB

OcHOBEI ACJIOIIPOU3BOOCTBA

[lepenoBoii poccuifickuif u 3apyOexHBIM oONBIT B O0ONaCTH  ayiqura
Oyxranxrepckoif ((pHHAHCOBOH) OTYETHOCTH M OKa3aHHSA COIYTCTBYIOIIHMX
aymuTy YCNYT, BKIIIOYas MEXIYHapoAHBIE CTaHAApTHl ayAMTa, B o6iacTd
OyXraaTepckoro ydera # OTYETHOCTH, BKIIOYAs MEXTYHAPOIHBIE CTAHAAPTHI
(HHAHCOBOH OTYETHOCTH (B 3aBHCHUMOCTH OT CIIENHANHM3alMH, HAPaBIeHHHT
IESATENBHOCTH), IPOYMX YCIYT, CBSI3aHHBIX C ayJUTOPCKOM HNEATEBHOCTHIO, a
Taxke B 06JaCTH MPOTHBONEHCTBHA KOPPYIIIHHE H KOMMEPIECKOMY TOAKYIIY,
Jeranu3anuy (OTMBIBAHMIO) JOXOJOB, IIOMYYCHHBIX NPECTYNHBEIM IyTeM H
(bUHAHCHPOBAHUIO TEPPOPU3MA

OcHOBBI ~ Oe3omacHOM  pabOTBI ¢  KOMIBIOTEPHOM  TEXHHKOH u
HHQOPMAIMOHHO-KOMMYHHUKAI[HOHHBIME ~ CEeTAMH B I[EIIX  3aIuTH
HHopManuH

BHYTPCHHI/IC OPraHu3alHOHHO-PACIIOPAIATCIIBHBIC JOKYMCHTEI aYIII/ITopCKOﬁ
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Opranusanuy, PEIVIAaMCHTHPYIOIIUE aAyJUTOPCKYIO ACATCIILHOCTE B
Oopramusaguu

Jpyrue xapakTepUCTHKH | - |
3.5.2. TpynoBas ¢pynxnus
Pasvsacuenue pa6OTHI/IKaM aymzrropcxoﬁ v
OBEHb
OpraHu3alyy 3aK0OHOIaTeILCTBA 00 P
HavmMeHoBaHue P an . b Kon | E/02.7 (moxypoBeHs) 7
ayIUTOPCKOHU NCATECIIPHOCTH U €T0 kBaUKAIIH
IIPaKTHICCKOro IPUMCHCHHS
HHE OBOIA 3aMMCTBOBAHO U3
[IpoucxokIeHUE TPY Oparmman X
byHKIMH OpUTHUHaJa
Kon Peructpanuonnrit
OpHUIrHHANA HOMep
npodeccuonansHoro
CTaHgapTa

Tpynosrie neficTBus

HoBenienne 1o cBeneHns pabOTHUKOB ayIUTOPCKOM OpraHH3aluH TpeGoBammmii
HOPMAaTHBHBIX IIPABOBBIX aKTOB II0 aYAUTOPCKOMN NEeSATENHBHOCTH

MOHUTOPUHT H3MEHEHHH HOPMATHBHBIX IIPaBOBBIX aKTOB IO AyaUTOPCKOM
JEATeIBHOCTH

PaspiacHenne pabOTHMKAM  ayIUTOPCKOM  OPraHW3AlMM  IIPUMEHEHHMA
HODMATHBHBIX IIPAaBOBBIX aKTOB IO ayJUTOPCKOH IEATENBHOCTH #
KOHCYJIBTHPOBAHHE IO 3THM BOIPOCAM

Heobxoaumele yMEHUS

AHanv3MpOBaTh HOPMBI H TPeOOBaHWSI HOPMATUBHEIX IPABOBBIX aKTOB MO
ayIUTOPCKOM  IEATENIBHOCTH, POCCHHCKHMM M 3apyOeXHBIH OmeIT mx
PUMEHEHHUS

CucremMatu3upoBaTs HMHQOpMANHIO, CONEPXKAILYIOCS B  HOPMATHBHELX
IIPaBOBBIX aKTaX IO ayJUTOPCKOR NEATETBHOCTH, POCCHHCKHH U 3apy6ex HuIi
OIIBIT X IPUMCHEHHS

O6piacHATE HOPMBI M TpeOOBaHHMS HOPMATHBHEIX MPABOBBIX aKTOB II0
ayJUTOPCKOH AESTENEHOCTH

BripabareBaTe peKOMEHNAIMM [0 NPUMEHEHHIO HOPMATHBHBIX IPABOBBIX
aKTOB IIO0 AYIUTOPCKOH NEATENBHOCTH B XOJ€ BBINONHEHHS ayIHTOPCKOTO
3aJaHus

[logroraBnmBatk BHYTPEHHHE CEMHHAphl M COOONIEHHS IO BOIpocaM
IIPUMEHEHHs] HOPMAaTUBHBIX NPABOBBIX aKTOB II0 ayTUTOPCKOM MESTENbHOCTH
U MaTepUaIbl K HUM

IMonmepxuBaTh HENOBBIE W STHYHBIE B3AUMOOTHONICHHA C pabOTHHKaMH
ayIMTOPCKOM OpraHW3alliy, IPeIOTBpAMIATh M pa3pentaTb KOHQIHUKTEI

PaoTare ¢ KOMIIBIOTEpPOM H OQHCHON OPITEXHHUKOH, CO CIIPAaBOYHBIMH
IIPaBOBBIMH CHCTEMAaMH

Heob6xonumule 3HAHUS

3akoHozmatenscTBO Poccuiickolt Penepanuu 06 ayAHTOPCKOHR JesTenbHOCTH,
denepanbHBlE CTaHAAPTHL ayAUTOPCKOM AEATENBHOCTH, HH()OPMAIMOHHbIE
TEXHOJIOTMH M KOMIBIOTEPHBIC CHCTEME] B aYTUTOPCKOM AEATEIBHOCTH

Konexc npodeccHoHaTbHOM 3THKH ayAdTOPOB M IIPaBHIA HE3aBHCHMOCTH
ayJIUTOPOB M ayJJUTOPCKUX OpraHmM3alini

3akonomaTeNbCTBO  Poccuiickoit Memepanmuu o Gyxrarrepckom ydere,
CTaHHApTHl  OyXTaliTepcKOro ydeTa H  OYyXTalTepcKod  OTYeTHOCTH,
MEXIYHApOIHbIE CTaHIapThl (UHAHCOBOM OTYETHOCTH, HHPOpPMAIMOHHBIE
TCXHOJIOTHM W KOMIBIOTEPHBIE CHCTEMBI B OYXTalTepCKOM yuere wu
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OyXranrepckoi OTIETHOCTH

I'paxnanckoe 3aKOHOIATENbCTBO Poccuiickoit  PDenepauuu, TPYIOBOE
3aKOHOZaTeNbCTBO Poccuiickol Peneparuu, 3aKOHOAATENLCTBO Poccuitckoit
OQenepanuu 0 CONMANLHOM CTPaXOBaHMH M 00ECIIEYECHHH, KOPIIOpPATHBHOM
YIPaBIICHAN

Hanorosoe 3akoHomaTenscTBO Poccuiickoit ®eneparyn

®uHaHCH, GMHAHCOBBIM aHAN3, OCHOBHI HHHAHCOBOIO MEHEDKMEHTA

praBJICHHC PHUCKaMH XO3SMCTBEHHOR JEATCIIbHOCTH OpraHu3alyu

OpraHusanys ¥ OCYNIECTBJICHHE BHYTPEHHETO KOHTPOJA M BHYTPEHHEro
ayuTa

[IpakTika npuMeHeHMs 3aKoHoJaTensCcTBa Poccuiickodt Peneparmum of
ayIUTOPCKOH MAEATENHOCTH, O OyXTauTepcKoM ydeTe, O COLHANbHOM
CTPaXOBaHHU U ODECIEYCHHH M KOPIIOPATHBHOM YIPABJICHWH, HAJOTOBOrO,
I'PaXIaHCKOr0, TPYAOBOr0 3akoHoAarenbeTBa Poccuiickont Deneparun

Metozs! moncka, 0Tb6opa, aHAIKM3a ¥ CHCTEMaTH3alii WHPOPMaIuy

OTHKa €J0BOro 0OIEHHs, OCYIIECTBICHHE KOMMYHHKAINK, KOPIIOpaTuBHay
3THKA, BKIIOYast METOJIBI paspenieHust KOHQIHMKTOB

OcHOBEI ACIIONPOU3BOACTBA

HepenoBoii poccuiickuéi ¥ 3apyOexHBIM ONBIT B 00NAaCTH  aymura
Oyxranrepckod ((GpMHAHCOBOH) OTYETHOCTH M OKa3aHHA COILYTCTBYIONIHX
ay[UTy YCJIyT, BKIXOYas MEXIyHapoAHBIE CTAaHIApPTHl ayluTa, B oGmacTH
OyXranrepckoro ydeta u OTIETHOCTH, BKIIOYas MEX/TyHAPOTHBIE CTaHIApTH
uHAHCOBOM OTYETHOCTH (B 3aBHCHMOCTH OT CIEIMaH3alliH, HAIpaBIeHui
AeATeIBHOCTH), IPOYUX YCIIYT, CBA3AHHBIX C ayJUTOPCKON NEATENBHOCTHIO, a
TaloKe B 06JIaCTH [POTHBOACHCTBASL KOPPYIIMA U KOMMEPYECKOMY NOAKyDYy,
neranu3anvi (OTMBIBAHHMIO) NOXOMOB, HOJYYEHHBIX HPECTYIHBIM NOyTeM X
(QHHAHCHPOBAHWIO TEPPOPH3MA

OcHoBel  GezomacHoi  paboOTBI ¢  KOMOBIOTEPHOM  TEXHUWKOK ¢
MH(QOPMANHOHHO-KOMMYHHKAMOHHBIME ~ CeTAMH B LEIAX  3amyTh
nadopManuu

BHyTpeHHHEe OpraHU3auMOHHO-PACIOPSIUTENbHBIE JOKYMEHTEl ayIUTOPCKOR
OpraHyu3alyy, perlaMeHTHPYIOIIHe  ayIUTOPCKYIO  JeATeNbHOCTh B
OpraHH3aIHH

Jlpyrue xapakTepuCTHKH

3.5.3. TpynoBas pyHKOus

O6yd4eHue U OBBIIIEHHE KBATAPUKAIHN YpoBeHb
Hamvenopatze PpabOTHUKOB ayAUTOPCKON OpraHM3alii Kon | E/03.7 (monmypoBeHs) 7
KB uKanuu
[IpoucxoxaeHne TPy ROBOK Opurmman X 3aMMCTBOBaHO U3
dyHKIHH P OPMIMHATA | e
Kon Perucrparmonssrit
OpHTHHATA HOMep
npodeccHonaEHOrO
CTaHpapTa

Tpynossle neicTBUSA

AHamHu3 ¥ OIleHKa NoTpeOHOCTe# paGOTHUKOB ayIUTOPCKOM OPraHH3alNK B
06y4eHrH IO KOHKPETHBIM HAIIPABJICHHIM

IlnamupoBanme oOyueHHs H [OBBILIEHHS KBAIM(HKALMH paboTHHKOB
ayIUTOPCKOM OpraHu3aluu
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OOyueHue pabOTHHKOB ayIUTOPCKOH OpraHM3allud [PHMMEHEHHIO Ha
IpPaKTHKe BHYTPEHHMX OPraHM3allHOHHO-PACIOPATUTENBHEX JOKYMEHTOB,
PErJIAMEHTHUPYIOIIHX ayJUTOPCKYIO AEeSTENbHOCTh B OpraHHu3allHu

Opranmsanus oOydeHus u/uimu oOydeHHe pPaGOTHHKOB —ayIUTOPCKOH
OpraHM3alMd II0 HAMpPAaBJIEHWSM M BOIPOCaM B COOTBETCTBHH C
HOTpeOHOCTAMH  ayQUTOpCKOM  opramm3aimu (B Ipeldeliax  cBoed
KOMITETEHITHHN )

KoHTpoas npoxoxaenus pabOTHHKAMH ay JUTOPCKOH OpraHM3aHu 06ydeHuS
¥ TOBBIIIECHUS KBUTM(HUKAUA

Heobxonumbie yMeHUS

Cobupats HHGOPMAIHMIO U3 pa3IMYHBIX HCTOYHUKOB

AHamM3MpOBaTh, TOJKOBaTh M CHCTEMATH3HpOBATH DPA3IMIHBEIE BHIpI
HH(OPMAIUA B COOTBETCTBHA C HANPABICHUSIMH 00y4IeHUSA

OOGBSCHATH B JOCTYIHOM (HOpMe MOJOKEHHUS BHYTPEHHUX OpPraHH3aNHOHHO-

PaCIOPATUATECIILHBIX HOKYMCHTOB, PETITaMCHTHPYOMINX aymrropcxylo
ACATECIBHOCTS B OpraHu3anun

O6pscHaTh HHPOpMAOWIO B JOCTYDHOH (GoOpMe, Ppa3biICHATE CIIOXKHBIE
BOIIPOCH! M CHTYAlliH, IPHBOAUTH IPHMEPHI [I0 TEOPETHUECKMM BOIPOCAM M0
HalpapjIeHUAM OOYYeHHS B COOTBETCTBHH C IIOTPEOHOCTAMH ayIMTOPCKOH
OpraHU3alMH (B Ipeaenax cBOeH KOMIETECHITHIHN)

[IpuMeHAT, Ha IIpakTUKE pasIHYHBIE (QOPMBI H METOABI  oOydeHHs,
paspabaTbiBaTh HOBBIE METOOWKH OOY4eHHI B  COOTBETCTBHH ¢
HOTPeOHOCTSIMHE ayAUTOPCKOM OpraHM3alliy, IPUMEHAT HX Ha IPAKTHKe

[ToaroraBaMBaTh MaTepHAIBI IS IPOBENCHUS 00y IeHUS

IIpoBomuTe BHYTpEHHHE CEMHHApBl, 9HTAaTh JIEKIMH, IOIAIOTABINBATH
COOOMIEHNS, IPOBOJUTE HHBIE 00yJaomye MepOIPUITHS

CocTaBisaTh IIaHEI o6yquHx H KOHTPOIIMPOBATH UX BBOIOJHCHUE

[Tonbupare nporpamMmsl oO0ydeHHs, BBIpaOaThBaTE PEKOMEHIALIMM B
3aBHCHMOCTH OT CIIeHM(UKY NeSTeNbHOCTH ayJUTOPCKOH OpraHu3anuu

[ToggepxuBaTh HeNOBBIE M OTHYHBIC B3AHMOOTHOIIEHHS C PaGOTHHKAME
ayIUTOPCKO# OpraHu3alliy, IPeJOTBPAIIaTh U pa3pemaTb KOEQIMKTEI

Pa6Gorate ¢ KOMIBIOTEpOM H OGQHCHOH OpPITEXHHKOH. CO CIIPAaBOYHBIMH
HPaBOBbIMY CHCTEMAMH

HeobxoauMele 3HAHAS

3axoHOomaTenbeTBO Poccniickoit ®eneparun 06 ayIUTOPCKOH AeATENLHOCTH,
benepanbHBIe CTAHOAPTHI AyJUTOPCKOM HESTENbHOCTH, HHPOPMAaLMOHHEBIE
TEXHOJIOTMH ¥ KOMIBIOTEPHBIE CHCTEMEI B ayTUTOPCKOH NEATENLHOCTH

Konexc mnpodeccHOHaIBHON 3THKM ayIUTOPOB U IIPaBHIa HE3aBHCHMOCTH
ayINTOPOB W ayAUTOPCKUX OpraHu3alii

3akoHonaTeNbcTBO Poccmiickodt Penepanum 0 OyXranrepckoMm  yyere,
CTaHAAapThl OyXTalTepcKoro ydeTa H  OyXrajJTepcKOX  OTY4ETHOCTH,
MEXIYHapOAHbIE CTaHAapTHl (HHAHCOBOM OTYETHOCTH, WHGOPMAIFOHHEIE
TEXHOJIOTHH H KOMIIBIOTEpHBIE CHCTEMBI B OyXTalTepcKOM y4ere W
OyXranrepckoi OTIETHOCTH

3aKOHOIATEeNBCTBO, TEOPHS M IpPAKTHKA IO HaNpaBICHHSIM OOy4eHus u
OTZAENBHBIM BOIIPOCaM B COOTBETCTBHH C IOTPeGHOCTAMH ayIUTOPCKOM
OpraHu3aluH (B Ipenenax CBOeH KOMIECTEHIIUH)

YpaBneHue puCKaMHi X03IHCTBEHHOH NEeSITEIbHOCTH OpPraHu3alliu

IMpakTuka npUMeHeHHs 3aKoHojaTelbcTBa Poccumiickoit ®Pepepamum 06
ayJAMTOPCKOH JeATENbHOCTH, 0 OYXTalITEPCKOM ydeTe

OCHOBBI  METOIUKH npenonaBaHud, BUAbI W IOPUEMBI  COBPECMEHHEIX
ETaroru4ecKnX TEXHOJIOTHI
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MeTtons! moucka, orbopa, aHAIM3a U CHCTEMATH3aUK HHPOPMALIHH

IlepemoBoif poccuiickuii W 3apyGexHBIi ONBIT B 0oONacTH  aymuta
OyxranTepckod ((HHAHCOBOH) OTYETHOCTH M OKa3aHWs COILYTCTBYIOM[UX
ayqUTy YCIyT, BKIOYAs MEXAYHApOIHBIE CTAHAApTHl ayluTa, B obnactd
6yXrantepckoro y4era u OTYETHOCTH, BKIOUAd MEXIYHAPOJAHBI® CTaHIApTH
¢uraHCOBOM OTYETHOCTH (B 3aBHCHMOCTH OT CIICIHAIM3ALNH, HaIpaBIeHH
JIeATENBHOCTH), IPOYHX YCHYT, CBA3AHHBIX C ayIMTOPCKOH JEATEIBHOCTRIO, 4
TaKke B 06J1aCTH IPOTHBOJEHCTBHS KOPPYIIIHY K KOMMEPIECKOMY MOJKYTY,
neranM3amyy (OTMBIBAHHIO) JOXOJOB, IONYYEHHBIX HPECTYIHBIM IyTeM H
(GYHAHCHPOBAHUIO TEpPpPOPU3Ma

OTHKa J€N0BOr0o OOMIEHNS, OCYNIECTBICHHE KOMMYHHUKAIIUH, KOPIIOpaTHBHAs
3THKA, BKJIIOYas METOTBI pa3peIlieHus] KOHQIIHKTOB

OCHOBEI [IeTI0TIPOU3BO/ICTBA

OcuHoBel  OezomacHOM  paboTBI ¢  KOMIBIOTEPHOH  TEXHHKOH #
HHQOPMAITMOHHO-KOMMYHUKAIIMOHHBIMA ~ CETIMH B LENIX  3aIUTH
uHdopManum
BHyTpeHHHE OpraHM3aHOHHO-PACIOPSIUTENLHBIE TOKYMEHTE! ayIUTOPCKOl
OpPraHM3alldM, pEIVIAMEHTHPYIOUIME  AyAMTOPCKYIO  JEATENIBHOCTH B
OpraHu3aluy

Jlpyrue xapakTepuCTUKY

3.6. O600mennas Tpyaosas GpyHKIUA

PykoBoICTBO moapazaencHueM ay uTOPCKOR VposeHs
HaumMenogamue YKOBOA Apasit YAHTOP Koxn F P 7
Oprasu3alyu KBaTHpUKaLHH
TIpoMcXoXAEHHE I
" 3alMCTBOBAHO M3
0606meHHOM TpyIOBOH Opurunan X
OpHUTHHAIA
bysKIIH
Kon Perucrpauvionnsiit
OpHTHHANA HOMEp
npodeCcCHOHAIEHOTO
CTaHpmapTa
Bo3moxHbIe Haganenruk otnena (moxpasaeneHus, fenapTaMeHTa)
HaUMEHOBAHUA
TOJDKHOCTEH,
npodeccuit

TpeGoBanus x
obpa3zoBaHHUIO U
06ydeHuIo

Bricmee o6pa3oBanye — CIEUANTUTET, MarHCTparypa
HonomaurensHoe npodeccHoHaNbHOEe 06pa3oBaHHE B OOJIACTH ayIHTOPCKOi

JEATENPHOCTH, HeoOXomuMoe MOId CcOadd 3K3aMeHa Ha  IONydYeHHe
KBaIH(QUKAIOHHOTO aTTECTATa Ay IUTOpa
JononautensHoe  mpodeccuoHanbHOE —o0pa3oBaHHE [0  IporpaMmam

IIOBBIIICHNS KBaTHGHMKawy (B TOM 9HCIe HEOOXOIMMBIM UL MPOBENCHUS
ayauTa B cnenrduiaeckux o6acTax)

TpeboBaHUS K OIIBITY
IIPaKTHIECKOH paboThI

He menee matu ner paGoTsl, CBA3aHHOH C OCYIIECTBICHHEM ayIHTOPCKOM
JeSTENBHOCTH JIUOO BeleHHEM OYXTalTepcKoro ydeTa M COCTaBICHHEM
Oyxrantepckoii (QUHAHCOBOH) OTICTHOCTH; U3 HUX HE MEHEE YETBIPEX JIET — B
ayIUTOPCKOM OpraHU3alyy

Ocobsle ycnmoBust

Hanmnuane xBamduKanmoHHOr0 arrectaTa ayguTopa M WIEHCTBO B OJHOH M3
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JoTycKa K paboTe

CaMOpEeTYJIHPYEMBIX OpraHu3anuil ayIuTOPOB
B ciywasx, mpexycMOTpEHHBIX 3aKOHONATENbCTBOM POCCHUCKON deneparum
00 ayaMTOPCKOM MEeATENPHOCTH — HANHYHME KBATHM(UKAIHMOHHOIO aTTecTatd
ayauropa, BelanHoro nocne 1 sapaps 2011 .

Apyrue
XapaKTePHCTHKH

Cobmoienne IpaByI He3aBUCHMOCTH ayIUTOPOB U ayTUTOPCKAX OpraHmu3amumit
U KoJleKca MPoGhecCHOHANBHOM 3THKH ayJTUTOPOB

HOHOJIHI/ITCJIBHI:IC XapaKTCPUCTUKHA

HamMenoBanue Kon HanmenoBanue 6a30BO# IpyIIIIbL, nomfmocni ''''''''' T
JIOKYMEHTa (mpodeccun) UM CHENMATPHOCTH
OK3 1346 PyxoBomuremn ciyx6 u nmoapasneneHuii B chepe
(UHAHCOBOM JESITEIFHOCTH U CTPAXOBAHUS
OKIIATP 24487 HavaysHuX rpymnmns! (B DpOYRX OTPaciiiX)
24691 HauanpHux oTaena (Ha NpeIIpUATHIX, OCYIIECTBIITIONMX
KOMMEPIECKYIO JIESTENbHOCTD)
24693 Havanpauk oTaena (CrieMuaTM3dpOBaHHOTO B IIPOYMX
OTPACIISX) '
24705 Hagansauk otaena (QyHKIIMOHATBEHOTO B IPOYHX
00J1acTAX NEATETLHOCTH)
OKCO 010000~280000 | Bce cnenuanbHOCTH

3.6.1. TpynoBas pyHKIHA

Haumenosanue

[IpoucxoxaeHue TPYAOBOH
byHKIHIH

[Tnanuposarue U opranu3anus paboThI YposeHs

I0ZipasieleHrs ay IATOPCKoH opranmsamue | Ko& | F/OL.7 (noxyposets) 7
KBUTHPUKATIHH
Opurmman X 3aNMCTBOBAHO M3
OpHUTHHaIa
Kon Perucrpanmonnsrit
OpMIMHAlIA HOMep
IpoEeCCHOHATBHOrO
CTaHnapTa

Tpynossle neAcTBHA

Paszpabotka mmana paboTel noapasfeneHHsS B paMmkax oOmed nomuTuku u
CTpaTEeruy ayTUTOPCKOH OpraHm3alyH

Pacnipenenerne paboTsl MeX Ty pabOTHHKAMH HOpa3aeIeHAS

Opranusanus BBUIOJHEHHS pabOTHUKAaMHU ITaHa paboThI OpPa3IeIeHus

AHanu3 B OlEHKA BBHIIONHEHHS MOApa3sfielieHHeM IUIaHa paboThl ¢ yueToM
00Ime#t MOJMTHKA U CTPAaTErHy ayJUTOPCKOM OpraHu3aIiu

B3aumone#cTBde ¢ PyKOBOJCTBOM ayJMTOPCKON OPraHM3allMHU IO BOMpPOCaM
IUTAHHPOBAHUS ¥ OPraHW3alMH paboThI MOApa3IeIeHus

Heobxoaumble yMEHUS

HeTanu3upoBarh ITaH paboTHl MOApa3JCNeHMs, OMHCHIBATE M DPa3bACHATH
pabOTHHKAM 3a1aHus ¥ YCIOBHS MX BHIIOTHEHHS

Heneruposate pasnM4HBIE BHIBI 3a4a9 pPaOOTHHKAM IOJApa3feleHHUs,
COTJIaCOBBIBATh MX paboTy

BrinenaTh ¥ OpeABHIETh PasiIUYHBIE IO CTENEHH CIOXHOCTH IpoGieMbl B
JEATENbHOCTH OApa3IeIeHus

Bribupars ¥ Ha3HaYaTh OIPHOPHTETHL B IPEeNax OrpaHWYEHHBIX PECYPCOB U
OpraHH30BBIBATh paboTy HoApa3fe’eHus TakuM 00pa3oM, YTOOE! BEIIONHUTE
ee B CpPOK
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HpOFHOBHpOBaTB MOCIIENCTBUA IIPUHATUS pelIIeHI/Iﬁ

[Tonnep>xuBaTh IEJIOBBIE W STHYHBIC B3aUMOOTHOIICHHS C MPENCTABUATEIIMA
ayaupyemoro  juma  (dma, — 3aKIIOYMBIIETO  JIOTOBOP OKa3aHud
COIYTCTBYIOIIMX AaYAWTY WM MPOYHX YCIYT, CBA3AHHBIX C aymUTOPCKOM
NEeATENBHOCTEIO) M ¢ paboTHHKaMH — ay[JMTOPCKOM  OpraHm3amy,
IIPEAOTBPANIATE U pa3pemiaTh KOHQIIMKTH

PaGorats ¢ KOMIBIOTEpOM H OG(HCHOH OPITEXHHMKOH, CO CIIpaBOYHBIMH
IPaBOBBIMH CHCTEMaMHU

HeobxomuMele 3HaluI

3akoHonaTenbCTBO Poccuiickod ®enepanuu 06 ayUTOPCKON NESATENBHOCTH,
denepanpHBle CTaHIAPTHI AYOUTOPCKOH NEATENBFHOCTH, HHOOpPMAIHOHHBIE
TEXHOJIOTUH U KOMIIBIOTEPHBIE CHCTEMBI B aYAUTOPCKOH NeSITeTEHOCTH

Konexc mpodeccHoHaNbHON STHKH ayAWTOPOB W NPABHIA HE3AaBHCHMOCTH
ayZUTOPOB ¥ ayIUTOPCKUX OpraHH3alyii

YHpaBJ'IeHI/Ie PUCKaMHA XO0349UCTBEHHON ESATEIHHOCTH OpraHu3alylu

OpraHu3anns U OCYNIECTBICHAE BHYTPEHHEr0 KOHTPOJIL

HpI/IHIII/IHBI, METOABI U TEXHOJIOIHH YIPAaBJICHUS NICPCOHATIOM

OCHOBBI IUTAHMPOBAHHUSA, METO/IbI AHAK3A BEIIONHEHHS IUIAHOB ¥ IIPOrpaMM,
OIpeIeNIeHNUs UX IKOHOMUIECKOH 3 DEKTHBHOCTH

Texnonoruum ynpaBieHWs MNOOApa3[eNeHHeM OpraHW3alldd U  ITOBBLINICHWS
s dexTHBHOCTH €ro paboThl

Mertons! moucka, oTO0pa, aHATH3a B CHCTEMATH3AMHA HHPOPMAITHHK

OTHKA JIETOBOro 06IIICHI/DI, OCYHIECTBJICHHE KOMMYHHK&HHﬁ, KopniopaTuBHas
9THKaA, BKIOYasd METOABI pa3peIICHUA KOHq}JII/IKTOB

OcHOBEI ACIIOIIPOU3BOACTBA

IlepemoBo¥t  poccuiickmit ¥ 3apyOexHbIi OmBIT B oOnactu ayxura
Oyxramrepckoit ((HHAHCOBOH) OTYETHOCTH H OKA3aHHS COMYTCTBYIOIIHX
ayIuTy yCIIyT, BKIIKOYas MEXIYHApOJIHBIE CTAHAAPTHI ayUTa, IPOYUX YCIIYT,
CBA3aHHBEIX C AayIUTOPCKOH JEeATENbHOCTRIO, a TaKkkKe B obnactd
OPOTHBOJEHCTBHA KOPPYIIMM H KOMMEPYECKOMY IIOAKYILY, JIETalH3aLun
(OTMBIBAHMIO)  JOXOMOB,  IONYYCHHBIX  IPECTYIHBIM  IIyTeM W
(MHAHCHPOBAHHIO TEPPOPHU3MA

BHyTpeHHME OpraHM3alMOHHO-PACHOPAAUTENbHbIE TOKYMEHTEl ayIUTOPCKOi
OpraHu3aIH

Hpyrue xapakTepucTuKu

3.6.2. TpynoBas ¢pyHKknus

Texymee ynpasieHue u KOHTPOJIH Yposens
HamMeHoBaHMe IEeATENBHOCTH NOoApa3faeeHus ayaguropckoi | Kox | F/02.7 (troxypoBens) 7

OpraHH3aIuH KBATHGUKAIMHI
ITpoucxoxaeHnue Tpy IOBOM Opurmmar = X 3auMCTBOBAHO U3
byHKIHA OpUTUHaNa

Kon Perucrparmonnsrit
OpHTHHAJIA HOMep
npodeCCHOHANEHOr0
CTaHIapTa

Tpynossle neiicTBus

Koopmunanus BemomHeHHs paGOTHHKAMH IIOJpa3sIe/ICHHs ay IATOPCKHX
3aJaHUA W OKas3aHMi [pPOYMX YCIyI, CBS3aHHBIX C ay IUTOPCKOH
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JCATCIIBHOCTRIO

ITpoBenenue (opraHu3arys IPOBEICHHSA) IPOLEAYP HO NPHUHSATHIO HOBOLO
KIMEHTa WIM I@POJOJDKEHHMIO COTPYAHHYECTBA (B CIYYa€ PYKOBOACTBA
[IOpa3ieficHHEM,  3aHUMAIOIIMMCA  HEeMOCPEACTBEHHO ayIATOpCKOi
JEATENBHOCTHIO)

IIpoBesieHNE MEPErOBOPOB C CYHIECTBYIONIUMH HIM OYIYyIIMMM KIMeHTamu
ayUTOPCKOH OpraHH3aliy [0 3a1aHAI0 PYKOBOAUTEIS OpPraHu3aIiyu

PemeHne CIOXHBIX BONPOCOB B  IpefeNaX CBOEH KOMIETeHuwy,
KOHCYNBTHPOBaHHE pabOTHHMKOB HOApasJeNeHUMA B  DaMKax  3ajay
HOApa3IeNICHUS

KoHTpomb  BBIIONHEHHS ayIWTOPCKMX 3afaHMM H HHBIX  [POEKTOB
pabOTHHUKaMH I10pa3ie/ICHHU

Ouenka neqaTeTsHOCTH pabOTHUKOB MOApa3AeIeHAS

BrimonHeRHe OTAENBHBIX 3aJaHHH PYKOBOMHUTENS OPraHM3AUMM 1A Iejei
JEATENbHOCTH ayIATOPCKOM OpraHu3aIui

HpOBeIICHI/Ie COBEIIAHUM 1O BOIIpoCcaM JCATCIBbHOCTH IOOPA3ACIICHUSA

Heobxongumeie yMeHUS

COI'JIaCOBHIBATh UX PaboTy

BBI,I[CJ'ISITB H MPEABUACTH PA3IAYHBIC IIO CTCIICHU CIO0XHOCTH HPO6JICMI:.I B
ACATCIILHOCTH NOAPa3ACIICHUSA

HECTAaHHAPTHBIX IIpOGJICM B JEATCIBHOCTH IIOAPA3ACIICHUA

[IpuMenATs Ha IpaKTHKE HOPMATHBHEIE IIPABOBEIE AKTHI B COOTBETCTBYIOLIHX
ofJ1acTax 3HAHUM

ITporro3upoBaTh NOCIENCTBYS IPUHATHS PEIICHUH

AHaiM3ppoBaTh W OLEHHBATH paboTy W OpodecCHOHATBHBIE KadecTRa
PabOTHUKOB MOPa3IeICHASL

ITomnepxuBaTh AeIOBbIe W STHYHBIE B3aWMOOTHOIIEHHS C HPEICTABHTEISIMH
aygupyemoro  Jmna  (IMma, — 3aKIOYMBINETO  JOTOBOP  OKAa3aHHUA
COIyTCTBYIONIMX aYAUTYy HWIA IPOYMX YCIYT, CBA3aHHBIX C ayJUTOPCKOM
HeATeNbHOCTHIO) M ¢ DabOTHHKAaMM  ayJWTOPCKOH  Opranwsamumy,
IIpeJIOTBpaMIaTh U pa3pemaTth KOHQIUKTEI

PaboTaTs C KOMIBIOTEPOM H OQUCHONW OPITEXHUKOH, CO CIIPABOYHBIMH
IPaBOBBIMH CHCTEMaMH

HeoOxonuMele 3HAHUS

3axonozatenscTBo Poccuiickoit Penepanun 00 ayaMTOPCKOH JesTeNsHOCTH,
denepansHble CTaHIApPTHI AyAUTOPCKOM NEATENFHOCTH, WHGOpPMANMOHHLIE
TEXHOJIOTHH H KOMIIBIOTEPHBIE CHCTEMBI B aYIUTOPCKOMN ESTENHHOCTH

Koznexc npodeccnoHanbHOM 3THKH ayJUTOPOB W IPAaBHIA HE3ABHCHMOCTH
QyIAMTOPOB Y ayJUTOPCKUX OpraHM3aIii

3akoHOmaTenbcTBO Poccuiickoit @emeparmum 0 Gyxraiarepckom y4ere,
CTAaH/ApTBl  OyXTanTepckoro ydera M OyXraiuTepckod  oTdeTHOCTH,
MEXIYHapOJHBIE CTAHIApTHl (UHAHCOBOM OTYETHOCTH, HH(POPMAIMOHHEIE
TEXHOJIOTHH H KOMIIBIOTEPHBIE CHCTEMBI B OyXTajiTepCKOM vydere u
OyXranTepckoi OTYETHOCTH

I'paxpanckoe 3akoHomatenscTBo Poccmiickoit  Penepanmu, Tpymosoe
3aKoHOJaTeNbCTBO Poccuiickoit Deneparmu, 3akoHOAATENbCTBO Poccuiickoi
Qenepal¥d O COLMATEHOM CTPAXOBAaHHH M OOECIIEYCHUH, KOPIIOPATHBHOM
YIIPaBJIEHUH

Hanorooe 3axononarensctBo Poccuiickoi Oenepanyu
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DuHaHCH, QHHAHCOBEIM aHATN3, 0CHOBHI (HHAHCOBOIO MEHEIDKMEHTA
VYpaBiieHHe PUCKAMH X035HCTBEHHON NeATeIbHOCTH OpraHM3alley
OpraHusanus ¥ OCYUIECTBICHHE BHYTPEHHETO KOHTPOISL M BHYTpPEHHErO
ayuTa

[IpakTHKa NpEMEHEHHs 3aKoHoAaTelbcTBa Poccuiicko Degreparmum o6
AyIATOPCKOM JESATENBHOCTH, O OyXralTepckoM YYeTe, O CONHAIBHOM
CTPaXxOBaHMHM M O0ECIeYeHHH M KOPHOPATMBHOM YIPABICHHH, HAIOTOBOTO,
IPaXJAHCKOT'0, TPYZOBOTO 3aKOHOATENbCTBA Poccuiicko q)eﬂggaunn

[IprHIHMIEL, METOIBI ¥ TEXHOJNIOTHY YIIPABJICHHS IEPCOHATIOM
TeXHOJOTHH YUpaBNeHUs IIOApa3/eiiCHUEM OpTaHM3allMd M  IIOBBIIEHUA
a¢dexTuBHOCTH ero paboThl

OTHKa [eTOBOro OOMIEHHMS, OCYIECTBICHHE KOMMYHUKAIMHA, KOPIIOpaTHBHAA
9THKA, BKJIFOYAs METOMBI pa3pemeHns KOHQIIMKTOB

OCHOBBI JEJIOIPOU3BOICTBA

[lepemoBolf poccuiickuif ¥ 3apyOexHbif omeiT B obnactu  aynmwra
Oyxranrepckol (GHHAHCOBOH) OTYETHOCTH H OKAa3aHUS COIIYTCTBYIOLHX
ayIUTy YCAYT, BKIIOYAs MEXIYHAPOAHBIE CTAaHAAPTHl ayauTa, B 06IACTH
OyXranTepcKoro y4eTa ¥ OTYETHOCTH, BKIIOYAS MEXIYHAPOAHBIE CTaHAAPTH
(uHaECOBOM OTYETHOCTH (B 3aBUCHMOCTH OT CIEIUATH3AllMH, HAIPaBIeHHi
JIEATENHFHOCTH), IIPOYMX YCIYT, CBA3AHHBIX C ayUTOPCKOM NEATENBHOCTBIO, 4
TakKke B 06/1aCTH IPOTUBOAEHCTBHA KOPPYILHMH M KOMMEPIECKOMY HOAKYIIY,
neranu3aldy (OTMBIBAHMIO) JOXOJOB, IOIYYEHHBIX NPECTYNHBIM WYTEM H
(brHAHCHPOBAHMIO TEPPOPU3MA

BryTpenHME OpraHM3alMOHHO-PACTIOPSAIUTENBHBIE JOKYMEHTHl Ay AHTOPCKOM
OpraHu3anuh

Jpyrue XxapakTepUCTHKH

3.7. O600menHas TpyaoBas GyHKIUA

Hamveropanme | L YXKOBOACTBO ayJUTOPCKOR OpraHu3anyeit Kox G Yposens 7
KBATMMKALK
[MpoucxoxneHue OpuruHan X 3aUMCTBOBAHO U3
0600mIeHHol Tpy AOBOH OpHTHHANA
Gynxuun
Kon Perucrpatmonssit
OpHIHHala HOMEp
IPOQECCHOHATBHOTO
CTaHIapTa
Bo3MoOXHEIE Jupextop
HAaMMEHOBAHUS ['enepanbHbIH TUPEKTOD
JOJDKHOCTEH, Yupapnsronmi (MCIIOTHATENBHBIN) THPEKTOp (TapTHED)
npodeccuit

TpeboBaHus x
00pa30BaBHIO U
00y49eHuI0

Bricmiee o6pa3zoBaHue — CHENUAIUTET, MATACTpaTypa

JononHuTensHOE MpodeccHoHaNbHOE 06pa3oBaHUE B OOJNACTH ayIuTOpCKOH
NEeSTeIbHOCTH, HeOOXOomuMoe JUIi CJadd J3K3aM€Hd Ha  IONydeHHe
KBaNH(PUKAHOHHOTO aTTeCTaTa ayAuTopa

HomonuurensHOE  NpodeccHoHanpHOE  oOpa3oBaHME [0 IIporpamMMam
IOBBINICHNUS KBaIMGUKAIMK (B TOM 4YHCIC HEOOXOOMMBEIM JUIS IIPOBENCHHS
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ayzuTa B cienubuIecKux 061acTsx)

TpeboBanus K ONBITY
IpaKTHYecKoH paboThl

He menee cemu ser paGoTHI, CBA3AHHOHA C OCYIUECTBICHHEM aymUTOPCKOH
NeATeNbHOCTH JNUO0 BeIeHHeM OyXrajaTepcKOro Y4eTa H  COCTaBIEHHEM
Oyxrantepckoi (GUHAHCOBOW) OTUETHOCTH; M3 HHX HE MCHEE IISTH JIeT — B
ay TUTOPCKON OpraHu3alnu -

Oco6bie ycrnoBus
Jomycka K pabote

Hanvure xBanuduKalMoHHOTO aTTECTATa AyJWTOPA M WIEHCTBO B OIHON 3 |
CaMOpETYJIHPYEMBIX OpraHH3aIii ayuTopoB"
B cimydasx, mpenycMOTPeHHBIX 3aKOHOAATENbCTBOM Poccuiickolt deneparm
06 ayRUTOpCKO} NEesTeTbHOCTH — HalW4ue KBATH(QUKAMOHHOIO aTTecTard
ayauTopa, BelIaHHOro mocie 1 saBaps 2011 r.

Hpyrue Cob6imronenye IpaBuil HE3aBUCHMOCTH ayJUTOPOB M ayITUTOPCKUX OpraHM3armi
XapaKTEepUCTUKH ¥ KoJieKca PO ecCHOHANBHOM ITHKH ayJUTOPOB B
JlonoTHUTEIbHBIE XapaKTePUCTUKH
HanmenoBaHME Kox HaumenoBanue 6a30Bo#t rpynnel, JOMKHOCTH
JOKYMEHTa (mpodeccun) WM CHeNHATBHOCTH
OK3 1120 PykoBomutenu yupexaeHuii, opraHu3anui 1
[IpeANpUSTUR
EKC - JupexTop (TeHepaNbHbIi TUPEKTOP, YIPABIAFOLIHIL)
[OpeIpUITHS
OKIIATP 20560 I'enepaylbHBIA IUPEKTOP IIPEATPUATUS
21321 JlupeKTop aKIpoHepHOro obuiecTa
21495 JupexTop (HaganbHUK, YIPaBISIOMMN) NPEITPHSTHS
21593 Jupextop dbupMsl
OKCO 010000280000 | Bce cienuampHOCTH
3.7.1. TpynoBas pyHKIMSA
IInanupoBaHUe NEeATENFHOCTH U Vposens
HamMeHoBaHue obecIieueHne pa3BUTHA Ay AUTOPCKOM Kon | G/01.7 (MoxypoBeHs) 7
OpraHu3alul KBauUKaImy
e L R S
Kox PerucTpaumonnsit
OpHUTHHAJIA HOMep
npodeccHoHaNTEHOTO
CTangapra

Tpyznoseie nedicTBus

Onpenenenve uened u paspaboTka CTpaTerMM pPasBHTHS ayIHTOPCKOM
OpraHM3aII

AHanu3 ¥ OleHKa OOIIeH CHUTyallud M TCHICHIHH HAa PHIHKE ayIUTOPCKHX
YCIIYT, BHENIHUX H BHYTPEHHHX (aKTOpPOB, BJIUSIONMX HA IEATEIHHOCTS
ayTHTOPCKOM OpraHu3anun

OrneHka pHCKOB B JEATENBHOCTH AYIUTOPCKOM OPraHU3alldM U paspaboTka
CHCTEMBI YIIpaBICHUS MU

IInanupoBanHe AeATENIHHOCTH ayAUTOPCKON OpTaHU3alH ¥ PECYPCOB U ee
OCYIIECTBIICHUS

Onpenenenne HOTpeOHOCTEH B NPUBICYEHHH HOBBIX WIM ONTHMH3AIAK
HMCIONIUXCS pPeCypcoB H HX pealu3al¥s Ha IPaKTHKE, OIIpelelicHue
IIPHOPUTETOB
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AHanu3 3pQeKTHBHOCTH AeSTeNbHOCTH OPTaHU3allu| ¥ Pa3paboTka Mep mo ee
ONTHMHU3AIAH

OGecrevenre  pecypcoB  (QUHAHCOBBIX,  TPYAOBBIX,  MaTepHAILHO-
TEXHUYECKUX) VI JaIbHEHIIEr0 Pa3sBHUTHSA ayJUTOPCKOH OpraHmzammu H
IIOBBIMIEHNS Ka4ecTBa OKa3aHUs YCIyT

HeobxomuMeie yMeHUS

Cobupats HHGOPMAIHIO U3 PA3IMIHEIX HCTOYHIAKOB

CucreMaTH3MpOBaTh pa3IMdHbIe BUABI HHYOPMAIHH

BBIBO/IBI 110 HTO'aM

BriaBiaTs 1 orneHUBaTh GaKTOPHL, KOTOPBIE MOTYT HOBIHATH HA NESATEILHOCTD
ayIUTOPCKON OpraHM3aIllM{d M ee MOApa3JeleHHuid, pa3pabaTblBaTh criocoG
MUHHMU3ALAA PUCKOB

PaspabaTeiBare U omnmcChHBaTh OONIYI0O CTPAaTeTHIO  OCYMIECTBICHHMA
AEATENHHOCTH AayJUTOPCKOW OpraHM3alued W JETAIbHBIM  momxonm k
OCYIIECTBJICHUIO JEATeNBHOCTH, KOODIMHUPOBATH IUIAHBI M IIPOEKTHL
oJpa3ieIeHUN

pecypcoB, pa3pabaThIBaTh MEPONPHATHS 110 MIOBBIIICHHIO 3QOEKTUBHOCTH KX
HCIIONIb30BAHUS

JlenerupoBaTe pasIMIHBIE BHABI 33Ja4 DPYKOBOJMTENSAM H  pabOTHHKAM
HOpa3ielIeHUi, MOTHBHPOBATH UX, COTIACOBBIBATh X paboTy

O6benuHAT, pa3NUYHBIE HABRIKM W 00JIaCTH 3HAHWM JUIs pemenus
HECTaHIAPTHBIX Hpo0JieM

Haxonuts crocoGsl mia mopepxkanus OanaHca HHTEPECOB C  yYeToM
MMHHMMHM3AIHH PUCKOB B ayJUTOPCKOM MeSTETbHOCTH

BesiBIaTh peanbHBle M BO3MOXHBEIE IIPOOTEMBI  (GYHKIIMOHHMpOBaHHMSA
ayZUTOPCKOM OpraHU3aIlMK ¥ CBOEBPEMEHHO HX pemaTh

Pa3p36aTBIBaTI> HOBBIC TCXHOJOIHH H MCETOJBI OKa3aHHsA YCIyT, ayTH
COBCPIICHCTBOBAHUA NCATCIIHLHOCTH

IOpYTMX OpraHu3aluif, TIOCyJapCTBEHHBIX OpraHOB, IPEICTABHTEIIMU
COOCTBEHHHKOB H PabOTHMKAMH ayIHTOPCKOM OpraHM3alli¥, MpHHEMATH
MEpBI JUIA [IPEAOTBPAIIEHNS KOH(IUKTOB, IPOBOAUTE IIEPETOBOPEI, NEIOBHIE
BCTpeYM,  IPE3CHTAlMH,  KOHCYJbTAllMH,  COBENIAHHSA,  IIyOIHuHbIe
BBICTYILICHHS

IIporaO3mEpOBaTh NOCTEACTBHS IPUHATUS PEIICHHH

Hamaxupate ©  HOINEpXHBaTh  KOHTAaKTBl C  OPEACTABHTE/LIMH
npodeCCHOHAIBHOM Cpe b

Paborate ¢ KOMIBIOTEpOM H OQUCHOH OPITEXHHKOH, CO CIIPABOYHBIMU
IpaBOBBIMH CHCTEMaMH

HeobxoguMele 3HAHUS

3akoHomaTenbeTBO Poccuiickoit @enepanun 06 ayIaTOPCKOM OEATENBHOCTH,
(enepanbHble CTaHZApTH ayTUTOPCKOM MAEATENBHOCTH, UHGOPMAUKOHHEIE
TEXHOJIOTHH H KOMIIBIOTEPHBIE CUCTEMBI B ayIUTOPCKOH IEATEIBHOCTH

Kozekc mpodeccHoHalpHON 3THKH ayAUTOPOB M IMPABHIIA HE3ABHCHMOCTH
AyTUTOPOB M ayTHTOPCKUX OpraHu3anuil

I'paxxnanckoe 3akoHomaTenscTBO Poccmiicko#t  Demepamum, Tpymosoe
3aKOHOJATeNBCTBO Poccuiickolt ®eneparuu, 3aK0HOIATENLCTBO Poccmitckoit
Denepanuy 0 KOPIOPAaTHBHOM YIPaBJIEHHH

yl'IpaBJICHI/IC PHCKaMH XO3UCTBEHHOH NeITeIbHOCTH Oprann3anuy

Opranusanuss ¥ OCYIWECTBIEHHE BHYTPEHHErO KOHTPONS H BHYTPEHHETO
ayamTa
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IlpakTvka NpUMeHeHUs 3aKoHOHATeNbCTBA Poccuiickod ®Peneparuu o6
ayNUTOPCKOM MEATENHHOCTH, O KOPIIOPATHBHOM YIPABICHUH, TPYIOBOIO
3akoHojarenscTBa Poccuiickoil Penepanun

MeTtone! moucka, 0T0opa, aHAIN3a U CHCTEMATH3alMK HHPOPMAIluy

CocrosHue pBIHKA ayTUTOPCKUX YCIyr, cuenuduxka oTpaciu u  ee
IIEpCIEKTUBEL, HANpaBleHUS TOCYIApCTBEHHOM IONUTHKH B o6mactd
ayZAUTOPCKOH NEeATEeIbHOCTH

I IpHHIMIIEL, METOBI M TEXHOIOTHHY YIIpaBIeHUs OpraHu3aMed B mepconasom

CrpyxTypa opraHu3anum u ee 0COOEHHOCTH, TEXHOJIOTHS IPOIECCa OKa3aHus
YCIIYT B QyIUTOPCKON OpraHu3aliu

MeTons!l MIaHMPOBAHHS, aHANM3A BEIIONHEHHS IUIAHOB M IIPOrpamw,
OIIpeeICHHS UX SKOHOMHYECKOH 3G PEeKTHBHOCTH

Ipurnune! 610/0KETHPOBAHNUS M KOHTPOJS PACXOAOB

[lepenosodt poccuiickuif ¥ 3apybexHbld omneir B obnacTu  aymura
Gyxranrepckod (QHHAHCOBOM) OTYETHOCTH M OKa3aHWSA COILYTCTBYIOITAX
ay[|Ty yCIIyT, BKIHOYas MEXYHAPO/HbIE CTAHIAPTHI aYUTa, IIPOYUX yCIIyT,
CBA3aHHBIX C AayOUTOPCKOM JEATEeNBHOCTBIO, a Talkke B  o6nacTd
IPOTHBOJAEHCTBHA KOPPYNIMH H KOMMEDUYECKOMY IOIKYIY, JIETATH3AIHH
(OTMBIBAHMIO)  JOXOJOB,  IIONYYEHHBIX  [pPECTYNHBIM  IyTeM 1§
bUHAHCHPOBAHHIO TEPPOPH3MA

OTHKa JeI0BOro OOMEH s, OCYMECTBIEHHE KOMMYHHKAIMH, KOPIIOpaTHBHAS
9THKQ, BKJIIOYAs METOMBI pa3pelieHus KOH(GIUKTOB

OCHOBEHI ZAE€JIOIIPOHA3BO/ICTBA

OcHOBBI ~ Oe3omacHOM  paGOTBI € KOMIIBIOTEPHOM  TEXHHKOM n
HHQOPMATMOHHO-KOMMYHHKAIMOHHBIMH ~ CeTSMH B LENAX  3alUTEHl
HHbOpMaUU

BHyTpenH#He OpraHM3alMOHHO-PACIOPSIUTENbHEIE JOKYMEHTEl ayIUTOPCKOM
OpraHu3aluu

Jlpyrue xapakTepUCTUKA

3.7.2. TpynoBasi pyHKUHS

VYupasieHue pecypcamu ay IMTOPCKOM Yposens
HamMeHoBaHHE OpraHA3aIUHA Kon | G/02.7 (momypoBens) 7
KBATADUKAIIH
IpoucxoxaeHue TpyAOBOHA Oprrssan X 3aMCTBOBAHO U3
bysxIMH OpHI'MHaNa
Kon Perucrpaumonnsrit
OpHrUHaja HOMep
podeCCHOHATHEHOrO0
CTaHapTa

TpynoBeie neficTBHA

Oprasusanis [JeATeTHOCTH PabOTHHKOB — ayJUTOPCKOM  OpraHM3aumum
(YympaBiieHue IEPCOHATIOM)

OpraHmsanus MaTepHATbHO-TEXHHYECKOro OOeCIedeHus OesTeNbHOCTH
ayIUTOPCKON OpraHM3aliy U ee pabOTHHUKOB

Opranuzanys OCHOBHBIX IPOM3BOACTBEHHBIX HPOIECCOB (YIPABICHHE HMH),
paboTHI M B3aMMOJEHCTBHS BCeX HOApa3eIeHAN OpraHu3aiiu

PykoBozacTBo arrecramnueif, npodeccrOHANLHEIM 00ydeHAEM H IIOBBIIIEHUEM
KBanuukanuu paGOTHHKOB, IOJJIEpXaHHE NPOGECCHOHATBHOIO pocTa
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pabOTHUKOB ayUTOPCKOM OpraHu3aIliuK

Honrocpoyroe M KpaTKocpodHoe — OIODKETHPOBAaHHME,  OpraHH3amud
TIOATOTOBKM M yTBEPXICHHE (HHAHCOBBIX M OYXTaiTEPCKHX NOKYMEHTOB
OpraHu3alAu

Vinpasnerue Texyme# aeSTeNsHOCTHIO OpraHi3alui

KoopauHaiuss ®  KOHTpONR  pealH3alld¥  pasiMYHBIX  HAIpaBlCHH
JEATEIPHOCTH M IIPOEKTOB ayAWTOPCKOM OpraHM3alldM, PacXoXOBAHHL

pecypcoB

KonTposs opraruzanuu npodeccHnoHanbHOro 00ydeHus paboTHUKOB

KoBTponb pa3paboTku OpHHIMIOB H TPOIELYP, COCTABILIIOIIMX CUCTeMY
KOHTPOJI Ka4eCTBa YCIIYT, M CBOEBPEMEHHOT 0 BHECEHMSI H3MEHEHMI B HUX

CBoeBpeMeHHOE BBIABICHHE M pelleHHe IpobneM (YHKITHOHHpOBanus
CHCTEMBI KOHTPOJII Ka4eCcTBa YCIYT

KoHTponb mnpumeHeHMS HAa NpPAKTHKE NPHHIUIOB H IPOLNEXYDP CHCTEM:
KOHTPOJISI KAa4eCTBa YCIYT

[lognepxanue KymbTyphl MPOHM3BOJACTBA, OPHEHTHPOBAHHOM Ha KayecTro
OKAa3bIBaEMBIX YCIYT

Heo6xoauMbie yMeHUS

Cobupats HHGOpMaNHIO U3 PA3IUIHBIX HCTOYHHKOB

CI/ICTCM&TI/ISI/IPOBaTB PasIHIHBIC BUABI nmbopmaupm

Ananmusuposats # 0606maTe momydeHHy0 HHGOpMANHIO B GopMymmpoBats
BBIBOZFBI [T0 HTOr'aM

BBIABIIATE B olleHUBATEH GAKTOPHI, KOTOPhi€ MOTYT IOBJIUATE HA IESTEHLHOCT
ayJIMTOPCKOM OpraHM3aldd M ee MOJpa3feficHHH, pa3pabaThiBaTh CHOCOGH
MUHHUMU3ALHY PUCKOB

KOOpI[HHPIpOBaTB TUJIaHBI ¥ IIPOCKTHI nonpasneneﬂnﬁ

AHanU3MpOBaTh U OIEHHBATH 3P(PEKTHBHOCTH HCIONB30BAHHUS Pa3IHIHBIX
pecypcoB, pa3pabarsiBaTh MEPOIPHATHS O IOBBIMICHUIO 3QGEKTHBHOCTH HX
MCIIOJIH30BaHMS

AHanu3upoBaTh M OLEHHBaTH paboTy W NpodecCHOHANBHBIE KadecTBa
PYKOBOZHMTENEH TOpa3eNeH ), KOOPIMHUPOBATh HX

IIpoBomUTe OpraHM3alMOHHBIE H HHGOPMAIIMOHHBIE MEPOIPHATHI IUIq
pabOTHUKOB OpraHM3aIiN

IIpuMeHATh Ha NpPaKTHKE pPasIMYHBIE METOOHUKH, CIIOCOOBI M IOIXOMBI K
YIPaBICHUIO IEPCOHATIOM M KOHTPOJIO BHINOIHEHUS paOOTHHKAMY 3aaHuit

Cobupars HHPOPMAIIMIO U OPraHU3OBEIBATE OOPATHYIO CBS3b C pabOTHHKAMU
110 BOIIPOCAM OCYIIECTBIICHHS B OpraHU3allMd ayIUTOPCKON NeSTEILHOCTH

O6benuHATE pa3sNMYHBIE HABRIKM M OOJNACTH 3HAHMM /Ui  pemeHus
HECTaHJAPTHBIX IpoOIeM

Haxomute cmoco6er ans moanepxasns OamaHca HHTEPECOB C  y4eToM
MHHUMHM3AUHH PHCKOB B ayAUTOPCKOH HeSTeTHHOCTH

BBIBIATE peambHBlE M BO3MOXHEIE OpPOGNEMB  (QYHKIHOHHDPOBAHUS
ayJMTOPCKOH OpPraHU3alMU U CBOEBPEMEHHO HX PeIaTh

[MonnepxuBaTh IEIOBBIE U 3THYHBIC B3aWMOOTHOILEHHS C IPEACTABHTENIMY
IOpYTHUX OpraHM3alyi, TIOCYyJapCTBEHHBIX OpraHOB, IIPEICTABHTEIIAMHU
COOCTBEHHHKOB H PabOTHMKaMH ayJHTOPCKOM OpraHW3allid, MPHHHMATE
MEpHI UL IPeJOTBpallieHHs KOH(IMKTOB, IPOBOIUTH NIEPETOBOPEI, NEJIOBEIE
BCTPEYM,  IPE3CHTAllHH, KOHCYIbTAUWH,  COBEI[AHHS,  IIyO/IMYHEIE
BBICTYIUICHHS

IIporHO3UpPOBATE MOCICACTBUA IPUHATUS PEMICHUMA
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HamaxuBaTe M NOQNEPXUBAaTh  KOHTAKTHI €  IIPEICTAaBUTEISMHA
npodecCHOHAIBHOM Cpesl

Pa6oTars ¢ KOMIBIOTEPOM H OGHCHOM OPITEXHHKOH, CO CIIpaBOUHBIMH
IIPaBOBBIMH CHCTEMaMH

Heobxonumele 3HAHUS

3axoHoznarensctBo Poccuiickoit Denepanyuy 06 ayTUTOPCKOH IestembHOCTE,
(enepanbHBIE CTAHNAPTHI aYAUTOPCKOK NEeSTENBHOCTH, HHQOpMarmonHke
TEXHOJIOTHUH U KOMIIBIOTEPHBIE CHCTEMBI B aYARTOPCKOH NESTENHEHOCTH

Komexc mpodeccronanpHol 3THKH ayaMTOpOB M HpAaBHIA HE3ABUCHMOCTH
AyJUTOPOB U ay IUTOPCKHX OpTraHA3aIHI

3axoHomarenbcTBO Poccuiickoit Penmepanuu 0 Oyxrarrepckom yderTe,
crapzapTsl OyXranTepckoro yd4era ©  OyXTalTepcKou OTYETHOCTH,
MEXIYHapOIHble CTaHAAPTHl (HHAHCOBOH OTYETHOCTH, HHOOPMANMOHHEE
TEXHOJIOTHM M KOMIIBIOTEPHBIE CHCTEMBI B OyXralTepCKOM ydere n
Oyxramrepcko# orserwoctd

I'paxxmaHckoe 3akoHomatenscTBO Poccmitickoit  ®Depepanum, prz[oaoe_
3aKoHOZaTenbcTBO Poccuiickoit Depepannu, 3aK0OHOAATENHCTBO Poccuiickoii
Denepanuy O CONMATLHOM CTPaXOBAaHHM M OOECHEUCHMH, KOPIOPATHBHOM
yIIPaBJICHUH

Hanorosoe 3akoHOmaTensctBo Poccuiickoit @enepanuu

®uHAHCHI, QUHAHCOBBIN aHATH3, OCHOBEI GHHAHCOBOTO MEHEIDKMEHTa

OpraHmsanus M OCYIIECTBIEHHE BHYTPEHHEr0 KOHTPONS H BHYTPEHHEr0
ayzuTa

ayAUTOPCKON JEeATENBHOCTH, O OyXTauTepcKoM Yy4eTe, O KOPITOpaTHBHOM
YIpaBJIeHUH, HAJIOTOBOIO, IPaXTAHCKOTO, TPYAOBOTO 3aKOHOIATEILCTBA
Poccutickoii ®eneparyn

Metonp! noucka, oTbopa, aHaIM3a ¥ CHCTEMATH3AIMA HHPOPMALIHT

CocTosiHMe pBIHKA ayIHUTOPCKHX YCIyr, croenuuKka OTpacim u ee
IEPCIEKTHBBl, HAMpaBjeHHS T[OCYHapCTBEHHONW IHONUTHKA B  06nacTH
ayJUTOPCKOM HesTEeNBHOCTH

ITpuHIMITEL, METOIBI B TEXHOJIOTHH YIIPAaBJICHHS OpraHU3alMel ¥ IIOBBIIIEHNS
3¢EKTUBHOCTH ee paboThi

CrpykTypa OpraHH3amyiy H e 0COGEHHOCTH, TEXHOIOTHS IPOLECCa OKa3aHus
YCIIYT B ayAWTOPCKON OpraHU3aliu

I IpyHIAIEI 610/KETUPOBAHNS M KOHTPOJIA Pacxo/I0B

HpI/IHI_II/IHLI, METOIBI U TEXHOJIOTHH YIIPABJICHUA IIEPCOHATIOM

IlepenoBoli poccuiickuéft ¥ 3apyOexHBIf ONBIT B 0OMacTH ayaura
Oyxranrepckodt (pHHAHCOBOM) OTYETHOCTH M OKAa3aHHSA COIYTCTBYIOMIMX
ayOUTy yCIyr, BKIIOYas MEXIYHapOAHbIC CTaHAApTHl ayauTa, B o6jacTé
OyXranaTepckoro ydera M OTIETHOCTH, BKIHOYAsS MEXIYHAPOJIHEIE CTARNAPTHL
(rHAHCOBOH OTYETHOCTH (B 3aBHCHMOCTH OT CIICHHAIH3ALMH, HANPABICHHIA
AESTSIBHOCTH), IIPOYHMX YCIIYT, CBA3AHHBIX C AyAUTOPCKOM NEATENBHOCTEIO, a
TaKKe B 00JIACTH NPOTHBOAEHCTBYUS KOPPYTIIUH ¥ KOMMEPIECKOMY MOJKYILY,
neranm3anuy (OTMBIBAHHIO) JOXOIOB, NONYYEHHBIX HPECTYHHEIM IIyTeM M
(GHHAHCUPOBAHHIO TEPPOPH3Ma

OTHKA [I€0BOr0 OONIEHH, OCYIIECTBICHAE KOMMYHUKAIHH, KOPITOpaTHBHAs
3THKA, BKJIIO9asd METOMBI paspemeHns KOHGIINKTOB

OcCHOBEI ACJIONIPOU3BOACTBA

OcHoBBl ~ GesomacHoit  paGoOTEI ¢ KOMIBIOTEDHOM  TEXHWKOH 1
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HHQOPMAIHOHHO-KOMMYHUKAIMOHHBIMA ~ CETAMHM B LEISIX  3amuTsl
uHpopMaum

BHyTpeHHMe OpraHU3aMOHHO-PACTIOPSIUTENLHBIE JOKYMEHTH Ay AUTOPCKOi
OpraHU3aluy

Jpyrue xapaKTepucTHKA

3.7.3. TpynoBas ¢pynxuus

OpraHM3aIUsIMH, TOCYIaPCTBEHHBIMH VpoBeHs
HammeroBanue OpraHaMH U UX IPEeICTaBUTEIIMH, HHEIMH Kox | G/03.7 (noxyposess)
JIHIIAMY U1 [eIed AeITeIbHOCTH KpanuuKammy

[Topnep>xanue cOTpyAHUIECTBA C

ayIUTOPCKOM OpraHu3aluy

ITpoucX0XIEHUE TPYNOBOM
¢byBKUIUH

3aMMCTBOBAHO W3
Opurgran X
OpHTHHajIa
Kox Perucrpammonssii
opUryHaza HOMeEp
npodeccHoHaNEHOT
CTaHIapTa

Tpyzmossie neiicTBHA

JIeHCTBHSA OT UMEHH ayJUTOPCKON OpraHM3alMH, B TOM YHCJIE IIONIHCAHHE
aYZUTOPCKOr0 3aKJIIOUCHUS

VYcraHOBNEHME [ENOBBIX CBS3€H M OpraHM3als COTPYIHMYECTBA ¢
OpraHM3alUsMH, TOCYNapCTBEHHBIMH OpraHAMH M HMX NPEICTaBHTENAMH,
MHbIME JIMIaMM, B3aMMOJEHCTBHE C COOCTBEHHHKAMH AyIUTOPCKOM
OpraHu3aIIH

Opradpsanusa paboThl O 3aKIIOYEHHIO JOTOBOPOB B AY/MTOPCKOM
OpraHu3alyH

IlpencraBnenne ¥ 3alMTa HMHTEPECOB OpraHM3alMd B  OpraHax
TOCYAapCTBEHHOHM BJACTH, CAMOPETYIHPYEMBIX OpraHW3alUaX, HHELX
YUIPEXKACHUAX, OpraHHu3alysi DOATOTOBKH M IPECTABIECHHUS OTIETHOCTH

Obecneyenne ycIoBHi AN TPOXOXKICHUS ayIUTOPCKON OpraHM3anueit u ee
pabOTHHKAMM BHEIIHETO KOHTPOJNA KadecTBA M HMHBIX IIPOBEPOK B
OTHOIICHHH OCYIIECTBIIEMOM ayAUTOPCKOHN ACSTEIBHOCTH

Heo6xomuMeie yMeHusS

Cobupats HHGOpPMAIHIO U3 Pa3IHIHbIX HCTOYHUKOB

CucreMaTH3UpOBaTh pa3IIHbIE BUIBI HHPOPMAIHH

AHanmu3upoBaTh H 0606maTs nonydenHyo nEGopManuio i GopMymposats
BBIBOJIBI IO HTOTaM

BeuiBnaTe ¥ omeHMBaTh (PAKTOPEL, KOTOPEIE MOTYT IOBIHATH Ha
AESTEIBHOCTh  ayMWTOPCKOM  OpraHmsallid M = €€ IIOJpasleleHHmiL,
paspabaTsIBaTh CIOCOOBI MUHIMU3AIMH PHCKOB

BBLBIATP X OIEHHWBATH MOTPeGHOCTH OpraHU3alliM B YCTaHOBJIEHUH
KOHTAKTOB JUISL IeJiel ee AesATeNbHOCTH

Oprasu3oBeBaTh paboTy ¢ OPYTMMH OpraHU3alMsIME, TOCYAapPCTBEHHBEIMH
OpraHaMH ¥ WX NPEACTABUTEIAMH, MHBIMM JIHLIAMH C YIETOM HHTEPECOB
OpraHu3aluu

ITognepxuBaTe HE0BBIE U STHYHBIE B3aUMOOTHOIIEHUS C NPEACTaBUTEIAMH
IpYTHX OpraHM3al(ii, TOCYHAapCTBEHHBIX OpPraHOB, NPENCTABHTEIIMH
COOCTBEHHMKOB H pPalOTHHKAMH ayIHTOPCKOH OpraHW3alliy, MPHHUMATH
MEPHI 71 IPEeOTBpalieHHs KOHGINKTOB, IIPOBOIUTE IIEPETOBOPEL, [ENOBLIE
BCTpEYM,  NpE3CHTAlMH,  KOHCYJIbTallHW,  COBEHIAHUSA,  IyOIHYHEBIE
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BEICTYILICHUA

HpOl"HO3I/Ip0BaTB IIOCTICACTBUA IPUHATUA peIlICHI/Iﬁ

HanaxwvBate ©  NHOANEPXHBATH  KOHTAKTHI € IIPEACTABHTEIISIMA
Ipo¢ecCHOHATBHOH cpeIbl

Pa6otate ¢ KkoMmbIoTepoM M OQHCHOH OPITEXHMKOH, CO CIIpaBOYHBIMH
IPaBOBBIMH CHCTEMAaMH

Heob6xonuMele 3HaHus

3akoHozmarenscTBo Poccutickodt Penepanun 06 ayAUTOPCKOH AesITenbHOCTY,
denepanbHble CTaHZAPTHI AyIUTOPCKON NEATENBHOCTH, HHGOPMAINMOHHEE
TEXHOJIOTMH ¥ KOMIIBIOTEPHBIE CHCTEMBI B aYIUTOPCKOR IEATENBHOCTH

Konexc mpodeccnoBabHON 3THKH ayIUTOPOB H IIPaBHJIA HE3ABHCHMOCTH
AyAUTOPOB U ayIUTOPCKUX OPraHH3aIliil

3akononarensctBo Poccmiickodf Denepanust 0 OYyXranTepcKoM  yuere,
CTaHIapTel OyXraniTepckoro ydera M OyXranrepcko#  oTwerHOCTH,
MEXIYHAapOIHbIEe CTAHAAPTH (GUHAHCOBOM OTIETHOCTH

I'paxpanckoe 3akoHOZATENBCTBO Poccuiickoit  ®enepauuu, TPYROBOE
3aKoHoaTenbeTBO Poccuiickoit denepannu, 3aK0HONATENBCTBO Poccuiickoi
Qenepanyu 0 KOPIOPATHBHOM YIIPABICHHH

VYrpasneHne puCKaMH XO3SHCTBEHHOMN JeATebHOCTH OpPraHH3aI[HH

Opranuzamus 1 OCyImIEeCTBICHIE BHYTPEHHETO KOHTPOJIS

[IpakTvka IpEMEHEHHS 3aKOHOAATeNbCTBA Poccuiickoii Penepamuum o6
ay[IUTOPCKOH NEATENBHOCTH, O KOPIIOPATHBHOM yIPABJIEHUH, IPAXIAHCKOTO,
TPYJOBOIO 3aKOHOAaTeNbCTBa Poccumiickoit Peneparun

Mertoas! moncka, 0T60pa, aHAIN3a H CHCTEMATH3AMH HHPOPMAITHI

CocrosiHMEe pbBIHKA ayqUTOPCKHX YCIYr, croernuduka oTpacimm u  ee
IEPCIEKTHBI, HaIPaBICHHA TOCYJapCTBEHHOH IONMMTHKM B o6nacta
ayIUTOPCKOM IeSITeIBHOCTH

CtpykTypa opraHu3anuy 4 ee 0cOOEHHOCTH, TEXHOJIOTHS MPOIECCa OKA3aHus
YCIYT B ayAUTOPCKOH Opranu3anuy

IIppHnMIEL, METOABl M TEXHOJOIWM YIpABICHHSA OpraHM3almeii u
HOBBILIEHHS 3P QEKTHBHOCTH €€ paboThI

Hepenosoit poccuiickuéi  3apyOexHBI ONBIT B O0ONAaCTH aygura
Gyxrantepcko#t (GUHAHCOBOH) OTYETHOCTH H OKa3aHMsS COIIYTCTBYIOIIHX
aymuTy YCIIyT, BKJIIOYAs MEXTYyHApOAHBIE CTaHAApThl ayAuTa, B o6nacTu
OyXranTepcKoro ydeTa u OTYETHOCTH, BKIIOUAs MEXIYHAPOIHEIE CTAHAAPTEI
¢buEaHCOBOK OTYETHOCTH (B 3aBHCHMOCTH OT CHEIMATH3AIMH, HAIIPABIEHHI
HESTeNbHOCTH), [IPOIUX YCIIYT, CBA3AHHBIX C ayIMTOPCKOM NEATENBHOCTHIO, a
TakoKe B 00/1aCTH POTHBOACHCTBAS KOPPYIILMU ¥ KOMMEDPIECKOMY LIOAKYIY,
neranu3anuy (OTMBIBAHHIO) JOXOMOB, IONYYEHHBIX HPECTYIHBIM NyTeM M
HHAHCHPOBaHHIO TEPPOpPH3Ma

OTwHKa IenoBoro obmeH s, OCYIIeCTBICHHE KOMMYHHKAIMH, KOPIOpaTHBEHAS
9THKa, BKIIOYAs METOIBI pa3penIeHus KOHMIMNKTOB

OCHOBHI JeIOPOH3BOICTBA

OcHoBEl ~ Ge3omacHOM  paGOTBI ¢  KOMIBIOTEPHOM  TEXHHKOH
HHQOPMAIHOHHO-KOMMYHHKAIIMOHHBIMA ~ CETSIMH B [ENAX  3aTHI
UHGbOpPMAaLHH

BHYTPCHHI/IE Opra"Hu3allHOHHO-PACIIOPATATCIIEHBIC TOKYMCHTHI ayAUTOpPCKOH
Oopramu3anmuu

Hpyrue xapakTepuCTHKH
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IV. Ceenenus 06 opraHusanusax — pa3pador4yukax npogecCHOHAIBLHOIO CTaHaapTa

4.1. OTBeTCTBEHHAN OpraHU3alUs-pa3padoTINK

000 «Aynuropckas ciyx6a « CTEK», ropox Mockaa

['enepaJibHEBINA TUPEKTOD Cemenos M. H.

4.2. HanMeHOBaHHUs Opranu3anmii-paspadoT4uKoB

1 |-

' Cr. 1 ®epepamsroro 3axoma ot 30 gekabps 2008 r. Ne 307-®3 «O6 ayaMTOPCKOM IEATETBHOCTHY (CobGpanue
3akoHozartelsibcTBa Poccumiickoit epepanuu, 2009, Ne 1, cr. 15; 2010, Ne 27, ct. 3420; 2014, Ne 49 (wacts VI), cT. 6912).

> O6mepoccHitCKuit KIACCHUKATOD 3aHATHIL

> O6mepoccuitcKit KIaccu(HKaTOp BUIOB SKOHOMHYECKOM JEATEIBHOCTH.

* Cr. 11 ®enepameHoro 3axoma oT 30 pexabps 2008 r. Ne 307-®3 «O6 aymuropckodt pestensHOCTH® (Cobpanme
3aKoHozaTeNnsCTBa Poccmiickoit ®enepaman, 2009, Ne 1, ct. 15; 2010, Ne 27, cr. 3420; 2013, Ne 27, cT. 3477; 2014, Ne 49
(gacts VI), cT. 6912).

> Cr. 11 demepambHOTo 3axoHa oT 30 nexabps 2008 r. Ne 307-@3 «O6 aynuropckoit mestensHocTm» (Cobpanue
3aKkoHOJaTebcTBa Pocemickoit ®eneparmy, 2009, Ne 1, cr. 15; 2010, Ne 27, ct. 3420; 2013, Ne 27, ct. 3477; 2014, No 49
(qacts VI), ct. 6912).

 Cr. 11 ®enepamsHoro 3akosa or 30 nexabps 2008 r. Ne 307-@3 «O6 aymuropcko#i mestemsHOCTEH» (Cobpanue
3akoHonaTenscTBa Poceumiickolt Peneparmn, 2009, Ne 1, cr. 15; 2010, Ne 27, ct. 3420; 2013, Ne 27, cr. 3477; 2014, Ne 49
(gactb VI), cT. 6912).

7 Cr. 4 ®enepambHoro 3axosa or 30 mexadbps 2008 r. Ne 307-03 «O6 ayIMTOpCKOM AEATENEHOCTHY (Co6pamue
3aKkoHOzaTeNscTBa Poccuiickoit denepanuy, 2009, Ne 1, ct. 15).

8 Cr. 23 ®epepanbHoro 3axoHa ot 30 mekabps 2008 r. Ne 307-03 «O6 aymuTOPCKOM AEATENBHOCTHY (Cobpanue
3akoHONaTenbcTBa Poccuiickoi ®eneparmu, 2009, Ne 1, cr. 15; 2010, Ne 27, ct. 3420; 2011, Ne 29, ct. 4291; 2014, Ne 49
(9acts VI), cT. 6912).

® EMUHBI# KBATH(HKAIHOHHBIA CIIPABOYHEK I0JKHOCTEH PYKOBOAHTENEH, CIIEIHAINCTOB H APYTUX CITYXKAIIMX.

10 O6wmepoccutickuit KnaccuduxaTop npodeccuii pabodnx, TOKHOCTEH CIyNKAITHX 1 Tapu(HEIX paspsIoB.

1 O6mepoccuiickuit KIacCH(UKaTOp CHEHaTbHOCTeR 110 06pa3oBaHHIo.

2 Mocranosnenue [pasurenscTa Poccuitckoit ®enepanun ot 23 centa6ps 2002 r. Ne 696 «O6 yTBep*)AeHUU denepanpHbIx
IpaBII (CTAHIAPTOB) ay TUTOPCKOM mestensHocT» (CobpaHue 3aKOHOIATENBCTBA PocCHiCKoM Depepaumy, 2002, Ne 39, cr.
3797; 2003, Ne 28, ct. 2930; 2004, Ne 42, cT. 4132; 2005, Ne 17, c1. 1562; 2006, Ne 36, cT. 3831; 2008, Ne 31, c. 3734, Ne 49,
ct. 5830; 2010, Ne 32, ct. 4327; 2011, Ne 5, c1. 750; 2012, Ne 1, ct. 139).

B Cr 18 Depepanbroro 3akoHa ot 30 mexabps 2008 r. Ne 307-®3 «O6 ayIMTOPCKO# JeATensHOCTH» (Cobpanue
3akoHOMaTeNsCTBa Poccuiickoit ®enepammm, 2009, Ne 1, ct. 15; 2010, Ne 27, ct. 3420; 2014, Ne 49 (qacTs VI), cT. 6912).




