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ITI. XapakTeprcTHKa 0600MEeHHBIX TPYAOBBIX QyHKIHH

3.1. O6o6mennan TpyaoBas GpyHKIOAES

YcranoBneHne IeHCHH 1 HHBIX BBHILIAT Yposens
HamvenoBanne Kon A e 6
IIpoucxoxpenue
3aumcTBOBaHO M3

o6o6menHo# TPYAOBOI Opuwrupan X op a
byHKIVH

Koxn Peructpanmonnsrix

OpHIrHHAJIA HOMED
npodeccrHoRaNBEHOrO
CTaHjapra
Boamoxnrie I'maBHBIA cnenuamuCT-3KCOEpPT
HaHMEHOBaHUA Benymmit cienuanmmct
IOIDKHOCTEH, CoemaaymcT-3KcnepT
npodeccuit Crapmmii crenaammcT
Coenmaymcr

Coenmaymcr 1-ro paspsaga
Coemuamct 2-ro paspsna

TpeboBanug k
o6pa3zoBaHIIO H

Cpennee npodeccroHabHOE 06pa30OBaHAE
O6pa3zoBareybHbIE IIPOrPaMMEI BEICIIEr0 00pa30BaHU — HPOrPaMMEI

06yueHHIO 6axanaBpraTa
JlonoymuTensHble TpodeCCHORATEHBIE TPOrPAMMEI
TpeboBanus x ombITY -
TIPAKTHYECKOH paboTh
Ocobrle ycoBHs -
Jlomycka K pabore
Hpyrme HamMenoBanHe TOJDKHOCTH 3aBHCHT OT YTBEPXKACHHOR THIOBOH CTPYKTYpEI
XapaKTepHCTHKA TeppHTOpHAITEHOro oprana Ileacronnoro ¢ponna Poccmiickoit Penepaunu

(IIDP)

I[OHOJIHH’I‘CI[BHBIC XapPaKTCPHCTHKHA

HawnmeroBanme Kox HauMenoBarwe 6a30B0ii rpymisl, JOJDKHOCTH
JIOKyMEHTa (npodeccHn) WK CHEIHAILHOCTH
EKC’ - DKOHOMHCT
- Megremxep
OKIIATP* 24047 Menemiep
27728 OKOHOMHCT
OKCO’ 030504 IIpaBo ¥ opraEv3an@s CONEAIBHOIO 0OECIeUYeHHS
040100 ConmansHas pabora
080104 OKOHOMHKA TpyZa
080109 byxrarrepckuii ydeT, aHaJM3 | ayJJuT
080500 MenemxMenT
080504 locynapcTBeHHOE H MYHHIHIAIFHOE YIIPaBJIEHHE
080800 [Mpuxiiagaas pEGOpMAaTHKA




3.1.1. TpynoBas ¢pysxknus

TpoBenenwue 3a6naroBpeMeHHOH paGoTEI B VposeHs
HamMeHoBaHHEe OTHOIIECHHH IPOXAaH, BEIXOIAMMX Ha Kox | A/01.6 (OOLypOBEHS) 6
HNEHCHIO KB AKAIHH
IIporcxoxpeHne TPYAOBOK Op X 3aEMCTBOBAHO M3
byHKIIH OpHIrHHAJNA
Kox PerucTpamsormsi
OpHI'HHANA HOMep
npodeCCHOHATEHOrO
CTaHzapra
TpynoBrie aelicTBAS QdopMHpOBaHHE CIOMCKOB TIpaXJaH, HMMEIOIIMX MpaBO HA IIEHCHIO B

6mmxaiimue 12 Mecanes

Pa6ota co crckaMue rpaXxaaH, AMEIONIHX IPaBO HA NEHCHIO B Ormxatimme 12
MECSIEB, MPEACTaBICHHBIME CTPaXOBaTEIAAMH

IIpoBefleHEEe NOKYyMEHTAJIBHBIX HPOBEPOK (akra JBrOTHOH paboTel 1o
3ampocaM 06 YTOYHEHHH CTaXa U3 TepPETOpHAILHEIX opranoB [IDP u npyrax
cyorexroB Poccriickoit denepannn

ITpoBepka nepeuneil paGoamx MecT, mpodecchit U IOJDKHOCTeH, 3aHATOCTH B
KOTOPHIX JaeT OpaBO 3aCTPaXOBaHHBIM JIHMIIaM Ha JOCPOYHOC HasHaueHme
IIEHCHH, PEJICTaBJICHHBIME CTPax0BaTeIAMHA

dopmrpoBanre HabMOAAaTENBHEIX IeN paboTojareNeH, HMEIOMUX pabodme
MecTa, NpodecCHH H HODKHOCTH, paboTa B KOTOPEIX MaeT IpPaBO Ha
JOCPO9HOE MEHCHOHHOE 0becnedeHne

[IpueM H permcTpamds IOKYMEHTOB, HEOOXOMMMBIX [UIf NPOBEICHHS
3a67aroBpeMeHHOM paGoThl, IOMYISHHBIX OT CTPaxoBaTels, B IIPOrpaMMHO-
TEXHAYECKOM KOMILIEKCE, B TOM JHCIIE B 3IEKTPOHHOH dopMe

dopMupoBaHEE H HaNpaBjeHHE CTPaXOBaTeli0 PACHHCKH O IOTydYeHHM
JNOKYMEHTOB, B TOM YHCJIE B 9JIEKTPOHHOH dopme

Onenka IPEACTaBICHHBIX JOKYMCHTOB O ICHCHOHHBIX IIpaBaX IrpaXaad

IIpoBepka COOTBETCTBHS JAHHRIX O IEHCHOHHRIX IIpaBaX Ipak/aH,
AMEIOIEXCA B PACIOPKEHHH TeppaToprHansHoro oprasa [IOP, ¢ namasmMm,
COJIEpXKAIMAMHCS B IPeJICTABNCHHBIX JOKYMEHTaX

ITpoBepka JOCTOBEPHOCTH IpEeACTaBICHHBIX CTpaxOBaTeIAMHA
HHIABHIYATLHEIX CBEACHHM O TPYAOBOM CTaXKE H 3apabOTHOM IUIaTe rpaxaaH
B CHCTeMe 0043aTeJIFHOr0 IEHCHOHRHOIO CTPaXOBaHHsA

®dopmEpoBaHMEe MaKeTa 3JIEKTPOHHOTO BEIUIATHOIO Jejia MYTEM 3arpy3Kd
3EKTPOHHEIX 06pa30B JOKYMEHTOB, HCOOXOMMUMEIX Ul Ha3HAYCHHUS [EHCHH,
B IPOrPaMMHO-TEXHHIESCKHH KOMILIEKC

OcymectBiegre obMena HHQOpMamue B paMKaX  JIEKTPOHHOIO
HHGOPMAAOHHOTO B3aMMOJCHCTBAA C apXHBHEIMH OpraHaMH IIO BOHPOCaM
YTOYHEHHS cTaxa (3apaboTka) 3aCTpaXOBAHHBIX JIMIY

OxasaHHe YYpEXICHHSM, OpraHM3aMsM H TPaXJaHAM METONAYECKOH
DOMOIIE B O(QOPMIICHHH B HCTpeOOBaHHHM NOKYMEHTOB IUIi Ha3HAYCHAI H
nepepacdera IeHCHi

Heob6xomumere ymerns | PaboraTh ¢ 60IBIIMMHE MacCHBaMH AaHHBIX

ITpEMEHSTH METOJONIOTHIO PEIACTPAHH JOKYMEHTOB

IIpaMeHSTs HABHIKA JENOBOTO IHCHMa, paboTHl CO  CIIyXeOHBMM
JOKYMEHTaMH

PaboTaTs ¢ KOMIILIOTEPHOM OPITEXHHKOH, a Takke HCIOJb30BaTh B pabore




He0OX0aEMOE IPOrpaMMHOE 06ecIIedeHAe

[IpuMeHATs HaBBIKA PafoTHI B HHGOPMAIMOHHO-TEICKOMMYHHKATHOHHOMH

cera «MHTEpHETY
ITpuMeHATH HaBBIKH pabOTHI C 3NMEKTPOHHBIMHU JOKYMEHTAMH, B TOM 9HCIIE C
HCIOJIL30BaHHEM CHCTEMBI MEXBEJJOMCTBEHHOTO 3NEKTPOHHOrO
B3aHMOIEHCTBHA

CrcreMaTn3upoBaTh HHYOPMAIHIO

[IpoH3BOMTh aHATATAYECKYIO pabOTy CO CTATHCTHICCKAMH M OTYETHBEIMM
IOaHHBIMH, HHQOpManuei

AnanTApOBaTECS K HOBEIM YCJIOBHSAM, IPUMEHSTh HOBBIE TOIXONEI K
PEHICHAI0 BO3HAKAIOIMX MPpobJieM

B3anmoneiicTBOBATh C APYTHMHA CTPYKTYPHBIMHA HOAPa3ACICHUSIMHA

Hpomomponars IO3HTHUBHEIC H HETaTHBHBIEC MOCNIECTBHI CBOMX HeACTBHII H
HCCTH 3a HUX OTBCTCTBCHHOCTH

ITpuMeHATH CIOCOOHI H METONEI pa3pemeHns KOHGIHKTOB

W3znarate HHGOpMAIHIO B IIOJIHOM 00BEME

Heobxonumele 35anms | [IpodmisHad 3axoHOfaTe I-HAS B HOPMATHBHO-IIPaBoBasi 6asa

IIpaBuna Benmenms JgenonpousBoacTBa B cucreMe IIOP m cornacopamms
BBITYCKaeMBIX HOPMATHBHEIX JOKYMEHTOB

ITopsimok paboTsl co CiryxeOHOM HHGOpManHeH

OCHOBHI 3THKH JIeJIOBOr0 OOIEHAS] H MEXKYIHTYPHOM KOMMYHUKAITHA

Jpyrue xapakTepuCTHKH | -

3.1.2. TpynoBas ¢pynxuns

IlpueM u peracTpanus 3adBIeHHN 1 v
o POBEHD

HanmenoBaH#e ZIOKyMEHTOB, HEOOXO/IMBIX JUL . Koz | A/02.6 (monypoBeHs) 6

YCTaHOBJICHHS H BEILIATEHI IEHCHH M HHBIX KBaHUKAITHR

BbBILIAT
ITpoucxoxaende TpyaoBOM 3auMCTBOBaHO H3
$yHKIIHN Oparuman X OpHUTHHAJA

Kon PeracTpangorsmi
OpHTHHANA HOMep
podeCCHOHANLHOrO
CTaHxapTa

Tpynosrie peicTBHsS IIpgeM H KOHCYIBTHPOBaHHME FpaXAaH IO BOIPOCaM YCTAHOBIEHHS W

BBEIIIATHI IEHCHH H HHBIX BBHILIAT

IlpoBepka  JOKyMEHTOB, YAOCTOBEPAIONX JHYHOCTh  TPaKIaHHHA
(YIOJHOMOYEHHOT0, 3aKOHHOTO IPEICTABHTENS), €10 TPaXKIaHCTBO, BO3PacT u
MECTO JXHTEILCTBA

Ilposepka ¢akTa permcTpanme rpaXJaHHHA B CHCTEME O00S3aTeNBLHOrO
IEHCHOHHOIO CTpaxoBaHWd, (akTa HA3HAYEHHS M BHIUIATH NEHCHH II0
HEGOpMannoHHEM 6asaM naHHEIX IIOP H ero TeppHTOPHANBHBEIX OpramHOB,
haxTa HasHAYEHHS MEHCHM PaHee HO APYrOMY OCHOBAHHIO MM OT JPYroro
BEIOMCTBA, YCTAaHOBJICHHUS ALY, OOpaTHBIIEMYCs 3a Ha3HAYCHHWEM MEHCHH,
eKEMECAIHOH  KOMINEHCANMOHHOH  BROUIATHI MIA  HepaboTaromero
TPYAOCIOCOOHOTO JIMNa, OCYIECTBISIOMEr0 yXOXA 3a HETPYAOCIOCOGHEIMH
rpaXJaHaMH

HpOBCpKa HallIA9Ag Makera GYM&)KHOI‘O H JJICKTPOHHOI'O BEIIIATHOI'O Aejia
TPaXJaHHHA, B TOM YHCIC NOATOTOBJEHHOI'0O B paMKax 336J'IaPOBpeMeHHOﬁ




pa60m ¢ rpaXxJaHaMH, BEIXOOAIIAMHA Ha IICHCHIO

IlpueM ® perucTpauds 3asBICHHM M JOKYMEHTOB, HEOOXONAMEIX nis
YCTaHOBJIEHHS IEHCHH M MHBIX BHIUIAT, B IPOrpaMMHOM KOMIUIEKCE

OneHKa NPaBIIBHOCTHE 0QOpMIICHHS IIPECTaBICHHBIX JOKYMEHTOB

[IpoBepka NOJNHOTH COREPXKAIMXCA B IIPEACTABICHHBIX JTOKyMEHTAX
CBEJEHHM H HX  COOTBEICTBHA  CBEJCHHAM  HMHIMBHIYAJILHOIO
(uepcoHMAMUPOBAHHOr0) ydera B CHCTeME O0S3aTeNBHOIO IIEHCHOHHOIO
CTpaxOBaHHA

CiugaesMe NOMIMHEHAKOB NPEACTABICHHBIX NOKYMEHTOB C HX KOIHAMH H
3aBEpEHUE ITUX KON

Co3aHre 3TEKTPOHHEIX 00pa30B JOKYMEHTOB

Bo3BpaT IMOMIMHHHKOB JOKYMEHTOB TIpaXHaHHHY (YIOIHOMOYEHHOMY,
3aKOHHOMY IIPEJCTaBHTENNO), MONICKANMX BO3BPary MpPH  IpHEME
OOKYMEHTOB

3anonEeEHe (GOPMEI COOTBETCTBYIOINETO 3asABJICHHA, NEUaTh 3alOJHEHHOHR
dopMsI 3asBenns ¥ NepeAada Ha MOANACH IPOXKAAHAHY (YIOMHOMOYEHHOMY,
3aKOHHOMY IIPEJICTABHTEIIO)

PazbacHeHMe rpakaaHuHy (YIIONHOMOYCHHOMY, 3aKOHHOMY NPEICTaBHTEIIO)
€ro mpaB H 00s:3aHHOCTEH

Odopmierre u BeJada IpaxiaHEHY (YIONHOMOYEHHOMY, 3aKOHHOMY
NPEACTABHTENIO) PACIIHCKH-YBEIOMICHHS O IPAEME JIOKYMEHTOB

CBCpKa OpEACTABIICHHBIX JONMOJHHTEIBHBIX MAOKYMCHTOB C NI€epedHeM
HEeQOCTAOIHX JOKYMEHTOB, YKAa3aHHBIX B paCMCKC-YBCAOMICHHH

dopMApOBaHHEe 3ampoca BBITACKA H3 HHIWBHIYAIBHOIO JHIIEBOrO CYeTa
3aCTpaxOBaHHOTO JIMI]Aa Ha OCHOBAaHHA CBEIACHHH HHIHBHAYaJILHOTO
(mepcOHH(HUITIPOBAaHHOTO) y4eTa B CHCTeME O0S3aTeNBbHOr0 NMEHCHOHHOIO
CTpaxoBaHHSA

IMogroToBKka M HampaBlIeHHE 3ampoca B CIyx0y mepcOBHQHUIAPOBAHHOrO
yiera B LENAX YTOYHEHHS CBEICHHH, COICPXKANMXCA B HHIMBHAYAIBHOM
JIHIIEBOM CYeTe 3aCTPaxOBAHHOTO JIHIA

ITonroToBka ¥ HampaBIEHAE 3aUpoca B CIyX0y ONEHKH IEHCHOHEBIX IIpaB
3aCTpaxOBaHHBIX JIMI] [pH HAIMYAH HECOOTBEICTBHA  CBEICHHI
IepCOHAGHUIIMPOBAHHOIO YI€Ta IPEACTABICHHBM JOKYMEHTaM

ITonroroBka ¥ HanpaBleHHE 3alIPOCOB B OpraHA3alAY B NEJLIX HCTPeOOBaHHAS
JOKYMEHTOB, HEOOXOMMMBIX JUIS YCTAHOBJICHHUS IICHCHH

IToxgroroBka ¥ HampaBieHHE 3allPOCOB B TEPPHTOpPHAIBHEIE Opraskl IIDOP o
HEOOXOMMOCTH NpOBeAEHUI NPOBEPKH JOKYMEHTOB, NPEACTABIEHHBIX IJIA
YCTaHOBJICHUS B BHILIATHI IEHCHH

XpaHeHHe KOMILIEKTOB NOKYMEHTOB Ha OGYyMaXHEIX HOCHTEIAX B HEPHON
OXHaHus NOIIOJHHUTCIBbHBIX JOKYMCHTOB, HCOGXO,EKIWBIX Al YCTAHOBJICHHA
HEHCHHA

KOHTPOJIB CPOKOB IIPEACTABJICHAA 3aABATCIICM HENOCTAIOIHUX NOKYMECHTOB

ITogroroBka 3ampocoB B TeppHTopHaibHBIE opradbl [IOP B  pemax

IpOBEACHMSA Ompoca CBHAETeNeH Ui IOATBEPXKACHHA  TPYHOBOTO
(cTpaxoBOro) cTaxa

Onenxa DOKYMEHTOB, OPEACTABICHHBIX CBHAETEIIAIMH, OIIPOC CBHJIETENER H
o)opMIIeHHE €r0 NOKYMEHTANHHO

IToarororka n HaIIpaBJICHUE 3alIpOCa BHROUIATHOIO J€jIa H JOIOIHHMTEILHOTO
aTTecTara B CBA3H CO CMEHOM HOC€HCHOHCPOM MECTa XHTCJIHCTBA

IToaroroBka H BhIad9a CIIPaBOK O MEHCHOHHOM (COIMANBHOM) 0becredenun,
KOIHMH NOKYMEHTOB, HaXOAAIIMXCS B BHIUIATHOM Jele, IO TpeGOBaHHIO




cy6'5e1<'ra NEepCOHAIBHLIX JAHHEIX HJIM IPH HAIWYHH €TI0 CorjlaCust

Pabora ¢ xano6aM# rpakiaH OO BONPOCaM YCTAHOBJICHHSA H BBILIATH
IEHCHH H WHEIX BHILIAT

3aBepeHHe OJNEKTPOHHOM MOANMCHIO INPOM3BEJEHHBIX JCHCTBHIE Ha
COOTBETCTBYIOIIEM OdTaleé B  MPOrpaMMHO-TEXHHIECKOM  KOMILIEKCE,
¢opMHpoBaHHKe 3TEKTPOHHOTO BHILIATHOTO Jiefla (MakeTa BHILIATHOTO Jena)
B IPOrpaMMHO-TEXHHIECKOM KOMILIEKCE

PaswiacHeHne OpUYHHEl OTKa3a B YCTAaHOBICHHWA ICHCHHM H MOPAAOK
00xaoBaHMA JAHHOTO peimeHns, BhZIa9a rPpaXIanuly PEIICHAS 06 oTkaze B
YCTAHOBJICHHH IICHCHH

IIppeM OOKYMEHTOB [JIs BBIUIATHI CYMM [I€HCHH, HENONYYeHHBIX
HEHCHOHEPOM B CBS3H CO CMEPTBIO

IlpueM ¥ OLEHKAa JOKYMEHTOB, IPEZCTABICHHBIX HAa BHOUIATY CONHANHEHOIO
nocoOHs Ha norpeberne

PaspiacHeHHEe HE0OX0aMMOCTH IpeACTaBICHAS JONOJIHHTEIBHBIX TOKYMCHTOB
B CJIyda€ OTCYTCTBHAA He00XOIIMBIX JOKYMCHTOB

IIpoBepka mo mEpopManmoHHEM G6azam gaHEEIX IIOP daxra paGotm
yMepIIero rpaxJAaHMHA Ha JEHb CMEPTH

Hanpasnenue 3anpoca B TeppHTOPHAILEEIH opraH PoHJZ CONHANBHOrO
crpaxosanui Poccmiickoif Penepammu o ¢axre momydeHHs MOCoOHS Ha
norpefeHEe B NeNIX HCKIOYEHHS [BOHHOM BBHIUIATHL NOCO6HA Ha
norpebeHne

OneHKa IpaBa Ha BRIUIATY CONMAILHOrO ocobus Ha norpebenue

dopMupoBaHMEe [OpYydeHHs Ha BHIUIATY CONMAIBHOTO IOCOOHA Ha
norpeGeHAE U BhIIA9a 3asiBUTEIIO

Heo6xoaumsle yMeHHSA

OopMHEPOBaTh KOMIUIEKT JOKYMEHTOB I ONYIEHAS YCIYTH

Paborats ¢ 60JpIMMHA MacCHBaMHA JAHHEIX

HpKMCHﬂTL METOXOJIOTHIO pErHCTpAlldA JOKYMEHTOB

[IpEMEHATs HABRIKA JEJOBOr0 IHChMa, paboTHl CO  CiyXeOHBIMH
JOKYMEHTaMH

PaboTaTs ¢ KOMIBIOTEPHON OPITEXHAKOH, a TaKXKe HCIOJB30BaTh B pabote
HeoOX0aMMOe IPOrpaMMHEOE 0becedeHHE

IIpuMeHATs HaBHIKH paboThl B HHQPOPMAIMOHHO-TEIEKOMMYHHKAIIHOHHOR
cetr «MHTEpHETY

ITprMeHATs HaBHIKH PabOTHI C 3T€KTPOHHBIMH JOKYMEHTaMH, B TOM YHCIIE C
HCHONB30BaHAEM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOACHCTBHS

CucreMaTH3ApOBaTh HHQOpMAIAIO

[Ipom3BOMTE aHAMTHIECKYIO pabOTy CO CTATHCTHYECKHMH H OTYETHBIMH
JIAaHHBIMH, HHGopManueH

ANlanTHpOBaThCA K HOBBIM YCIOBHSM, HOPUMEHATE HOBHIE IIOJAXOIBI K
pEeIeHHIO BO3HAKAIOMIX IpobiieM

B3anMoe#icTBOBATH C APYTHMH CTPYKTYPHEIME HOApa3ACICHAAMH

ITporEo3upoBaTh MO3MTHBHEIE H HETaTHBHEIE OCICACTBHA CBOMX JICHCTBHM U
HECTH 3a HAX OTBETCTBEHHOCTh

TIpEMEHSTE CIOCOOEI H METOEI Pa3pelIeHAs KOH(QIIIKTOB

H3narats mEGOpMANMIO B IOTHOM 00BEMe

HeobxonumMmele 3HaHAS

TeoperHaeckre X MPAKTAIECKHE ACIEKTH IEHCHOHHOIO CTPaXOBaHHS

IpodmibHast 3aKkoHOATENBHAS H HOPMAaTEBHO-TIpaBoBas 6a3a

IMopsanok B3aEMONEHCTBHA C APYTHMH OpPraHAMM IOCY/apCTBEHHOH BIAcTH,
MYHHAIHIAIGHEIME OpraHaMH




Ilpapuina BemeHws penonpomsBoictBa B cucreMe IIOPP m cormacopamms
BBITYCKAaeMbIX HOPMAaTHBHBIX JOKYMEHTOB

IMopsimok paboTHI co cyxeOHo# HEGopManmei

ITopsnoK B CPOKH IMpeACTaBIEHHA 0OTIETHOCTH B cucTeme [1OP

OCHOBHI 3THKH J€I0BOro OOIMECHAS ¥ MEXKYIETYPHOH KOMMYHHKAIIUH

Jlpyrre XapakTepHCTHKHA

3.1.3. TpynoBas pyaxnus

PaccMmoTpeHHe 3asBleHuI H JOKYMEHTOB, YpoBeHs

HauMenoBanme HeOOXOIMMBIX JUIS YCTAHOBJICHHS H Kox | A/03.6 (moxypoBeHs) 6

BBIUIATH IEHCHH H HHBIX BHILIAT KBaTH(HKAIHH

Ilpoucxoxnenne TpynoBoit
$ysKIAR

3aHMCTBOBaHO H3
OpHTHHAJIA

Opmraman X

Koz PerncTpammonssit
OpHTHHAJIA HOMEp
npodeccroBanEHOro
CTaHJapTa

Tpynossle neticTBas

IIpremM KOMILTEKTa HOKYMEHTOB H YIPaBJICHHE IIPOIECCOM IO JIEKTPOHHOMY
BBIIIATHOMY €Ny (MakeTy BHIUIATHOrO AeJia) B IPOrpaMMHOM KOMILIEKCE

Onemca HA ITOJIHOTY KOMILUICKTa JOKYMCHTOB

HudopmupoBanre 0 HEOOXOIHMOCTH JOOGOPMIECHHA COOTBETCTBYIOIEH
CIyX00# KOMIUIEKTa HOKYMEHTOB, IpPEACTABICHHBIX TI'DOKIAHHHOM IId
YCTaHOBJICHHA HCHCHW, B ClIydac IPEICTaBleHHS HENONHOTO KOMILIEKTa
JIOKYMEHTOB

ITomyaenue BRITACKH W3 HHOMBHALYATHHOTO JHMIEBOrO CYETa 3aCTPaXOBaHHOIO
JIANA B 3JIEKTPOHHOH hopme

IIpoBepka 060CHOBAaHHOCTH BHIIa9¥ JOKYMEHTOB

l'IpOBepxa BEITHCKH B3 HHIWBHAIXYAJIBHOI'O JIAIICBOrO CYETa 3aCTpaxXOBaHHOIO
JOa Ha OEIIOCTHOCTh, JOCTOBEPHOCTH, OTCYTCTBHC HCKaXEHAN B aBTOPCTBO
YIOOJIHOMOYCHHOI'O JIAIa, €€ NONITHCABIIETO

AHalmW3 NpeACTaBIICHHOM BBIIMCKH H3 HHIAMBHIYAIHGHOTO JHMIEBOrO CueTa
3aCTpaxOBaHHOTO JHIAa Ha COOTBETCTBHE CBEJCHHAM, HMMEIOMEMCH B
JNOKYMEHTaX, IIOCJe JaThl PErHCTpalil B CHCTEME HNEepCOHH(UIUPOBAHHOrO

ydera

Onenxa JOKyMEHTOB, HOATBEPKAAIOMMX CTAX HAa COOTBETCTBYIOIIMX BHIAX
pabot

IIpoBepka cBeneHME O TpPYHZOBOM (CTpaxOBOM) CTaxe, CTake Ha
COOTBETCTBYIOIIMX BAAAaX paboT

BBox mEbOpManmM B HpOrpaMMHO-TCXHHYCCKHHM KOMIUICKC, 3aBepeHHe
3NEKTPOHHOH IOMIHCEIO NPOHM3BEACHHEIX ICHCTBHH Ha COOTBETCTBYIONIEM
3Tame B  HPOrpaMMHO-TEXHMYECKOM KOMIUIeKce H  (opMHEpoBamme
3JIEKTPOHHOIO BEILIATHOTO Jiej1a (MakeTa BRIUIATHOTO JeJia)

HeobxomaMeie yMeHHS

IIpAMERATH METOROJIOTHIO PErHCTPAliH B IIEPEPErHCTPAIMA JOKYMEHTOB

IlppMeHaTs HaBHKH JEJNOBOr0 DOHCHMa, paboThl coO  CiyxeOHBIMHE
JOKyMEHTaMu

Pa6oraTte ¢ KOMIIBIOTEPHOH OPITEXHHKOH, a TalkKe HCIOIB30BATH B pabore
He0OX0AHMOE IPOrpaMMHOE 00eCIIEUeHHE

IIpamenars HaBhIKE paboTH B HHGOPMAIHOHHO-TENEKOMMYHHKAIIMOHHON
cern «lHTEpHET)




ITprMeRATs HABEIKH paboTEI C 3JIEKTPOHHBIMH NOKYMEHTaMH, B TOM 9HCIIE ¢
HCIOJHE30BaHUEM CHCTEMBI MEXBEJOMCTBEHHOTO SJIEKTPOHHOTI0
B3aMMOJeHCTBHA

CuCTeMaTH3HPOBAaTh HHGOPMAIIHIO

TIpoH3BONUTE AHATATHYECKYIO PabOTy CO CTAaTHCTHYCCKEME H OTYETHBIMA
JAHHEIMHE, HHGopManmei

A)IaIITKPOBaTBCX K HOBBIM YCIOBHAM, NPHMCHATHP HOBBIC IIOOXOIEI X
PCIICHUIO BOSHAKAIOIAX HpO6J'ICM

B3amMoieiicTBOBATh C APYTHMH CTPYKTYPHBIME OJPA3ICICHAIMHA

ITporHO3HpOBATE MO3ATHBHEIC U HETaTHBHEIC IIOCIIEACTBHA CBOEX AeHCTBHIA 1
HECTH 3a HAX OTBETCTBEHHOCTh

Heob6xomuMele 3HaHUA

IMpodmisHas 3aK0HOAATENbHAS B HOPMAaTHBHO-IIpaBoBas 6a3a

IMopsimok B3aUMOAEHCTBAS C JPYrMMH OpPraHaMH TOCYJapCTBEHHOH BnacTw,

MYHHIHOAIGHEIME OpraHaMy
IlpaBmna BemeHus nenompomsBoacrsa B cHcreme IIOP m cormacosamms
BBITYCKaeMBIX HOPMATHBHBIX JOKYMEHTOB

IMopsinox paboTs co ciryxebHoi uHGopManumei

TTopsi0K ¥ CPOKH IpeACTABIEHHAA OTI€THOCTH B cucTeMe [IDP

OCHOBHI 3THKH JIEJIOBOTO OOIIEHAS H MEXKYJIBTYPHOH KOMMYHUKAITHH

Jpyrue xapaKTepHCTHKH

3.1.4. TpynoBas pynxmus

IMoaroroBka MpoekToB pemenni 06 Yposerp
Hamvenosanme YCTaHOBJICHAH NEHCHA ¥ HHBIX BHILIAT Kon | A/04.6 (monypoBexs) 6
KBATAPUKAIMH
ITpoucxoxaeHHe TPy XOBOMK Op X 3aBMCTBOBAHO H3
dyrKIR OpHTHHAJIA
Kon Perncrpandonasiit
OpHTIHHANA HOMep
Npo(eCCHORATEHOr0
CTaHzapTa
TpynmoBsie gefCcTBHSA OnpeneneEre B COOTBETCTBHM C 3aKOHOJATENBCTBOM H4 OCHOBaHMH

IpEeICTABICHHBIX JOKYMEHTOB HAaIWIHs JMOO OTCYTCTBHS Y IpaXKJaHHHA
IIpaBa Ha NEHCHIO

dopMmHEpOBaHHE OpOeKTa pemeHHs o0 ycTaHOBIeHWH (OTKase B
YCTAHOBJICHHH ) ICHCHHA

®opMEpoBaHHE IIDOEKTa pEIICHHA O NPHOCTAHOBJICHAH (NpEKpamicHHH)
BBILIATH IEHCHHA ¥ NPHOOIIEHHE ero K MJIEKTPOHHOMY BEILUIATHOMY HeNy

JlomonHeHWe 3JE€KTPOHHOrO BRIUIATHOTO Jeja (MaKeTa 3IeKTPOHHOro
BBILIATHOIO JieNla) JOKyMeHTaMH, NOCTYIHBIIMMHE B TEPPHTOPHAIBHEIA OpraH

Jomo/iHeHWe 3JEKTPOHHOIO BRIUIATHOTO Aena (MakeTa 3IEKTPOHHOro
BHILIATHOTO J€jla) BHIIMCKOM H3 HHAMBHIYAILHOTO JHIECBOIO CYeTa
3aCTPaXOBaHHOIO JIMIIA C COXPaHEHAEM IOIIMHHONA 3MEKTPOHEOR OIACH

JlomoHeEWe 3MEKTPOHHOTO BBRIUIATHOTO Jena (MaKeTa JICKTPOHHOrO
BHILIATHOTO JeJia) CBENCHHSAMH O pacdeTe pasMepa MNEHCHH, IPOEKTOM
pemIeRns TeppuTOopHAIbHOro oprasa IIOP

3aBepeHMe JJIEKTPOHHOM MOAUNHCHIO MPOHM3BEACHHBIX ACHCTBHA Ha
COOTBETCTBYIOIEM 3Tallé B IPOrpaMMHO-TEXHHYECKOM KOMIUIEKCE H
mepezada 3JeKTPOHHOTO BHIUIATHOTO Jiea Ha CIEAYIOIIHH 3Tan
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Heobxomumble ymenuss | [IpuMeHATs HAaBRHIKM [JENOBOTO IMCbMa, pabOTEI €O  CIIy>KeGHEIMH
JDOKyMEeHTaMHA
PaboraTs ¢ KOMIIBIOTEpHOH OpPITCXHHKOH, a TaloKe HCIONL30BATh B pabote
HeobXx0IIMoe porpaMMHOe obecriedeHne
IIpuMeHATs HaBBIKA paboThl B HHGOPMANHOHHO-TEIEKOMMYHHKAIMOHHOM
cetd «ETEpHET)
IlpumeHATh HaBRIKA pabOTEI C  SNEKTPOHHBIMH  JOKYMEHTAaMH ¢
HCIIONIb30BaHHEM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOT0
B3aMMOJICACTBHS
CucreMaTH3upOBaTh HHGOPMAITHIO
IIpoH3BOMUTS aHAATHIECKYIO pabOTy CO CTATHCTHYCCKAMH M OTYETHEIMH
JAaHHBIMH, HHGOpMaAei
AZanTHpOBaThCA K HOBBIM YCJIOBHAM, IPAMEBATh HOBBIC IOIXOXEI K
PEMICHAIO BO3HAKAIONEX IpobiIeM
B3aEMoIeiCTBOBATH C JPYTHMH CTPYKTYPHBIMH ITOJpa3icICHASIMH
ITporeo3upoBaTh IO3ATABHEIE X HErATHBHEIE [IOCTIECTBUA CBOUX NEHCTBHI B
HECTH 3a HAX OTBETCTBEHHOCTh
Heobxomumele 3Hanus | [IpodmibHas 3aK0HOAATENbHAS M HOPMATHBHO-IpaBoBas 6asa
[Topsnox B3aHMOAEHCTBHA C APYTHMH OpraHaMH IOCYJapCTBEHHOM BlacTw,
MYHHIMOATBHBIMEA OPraHaMH
[IpaBmuna Benerms aenompomsBojcTBa B cHcreMe IIOP ® cornacoBamms
BBITYCKAaEMBIX HOPMATHBHBIX JOKYMEHTOB
IMopsamok paboTH co cayxebHoM mEGOpManHei
ITopsazoK ¥ CPOKH IIPEACTABIEHHS 0TIETHOCTH B cucteMe [IOP
OCHOBBI 3THKH JEJIOBOr0 OOIEHHS H MEXKYJIBTYpPHON KOMMYHUKAITAH
Jlpyrue xapakTepHCTHKH | -

3.2. O606mennas TpyaoBas GpynKmas

Opraau3angs paboThI 10 YCTaHOBJICHHIO H Vposers
HaumeRoBaHHe | BRIILIATE nencnﬁ: KOHTPOJIb YCTaHOBIIEHHA B | Kon B KB MKATH 7

BRIILIATHI IEHCHH H HHAIX BBILIAT
Tlporcxoxcnerne 3aMMCTBOBaHO M3
o606merHOI TPYROBOM Oparusan X op ama
byHKIER

Koxn PervcrpandonHsi
OpHI'HHaJIa HOMED
npodecCHOHATEROrO
CTaHIapTa
Bo3MoxHEIE I'maBHBDI ceMAAACT-9KCIEPT
HaUMEHOBaHHUA KoncymsTast
JOJDKHOCTEH, Benymmuit KOHCYJIbTaHT
npodeccuit 3aMecTHTENH HadaIbHAKA OTAENa
HagamsHEK OTAETA

TpeboBanus x Bricmree o6pa3oBanre — MaracTpaTypa Wid COCHATATET
o6pa3oBaHHIO H JononmanTensHbIe TpodecCHOHANBHEIE IPOrpPaMMBI
0o0yJeHHIO
TpeboBanus K OOEITY He menee Tpex et craxka paboThI B CHCTEME BHEGIODKETHRIX GOHIOB

MPaKTHIECKOH paboTH
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Oco6xle ycnoBus

Jomycka K pabore
Hpyrue HamveHoBan#e TOJDKHOCTH 3aBUCHT OT YTBEPXKIEHHOA THIOBOX CTPYKTYpPHI
XapaKTepUCTUKH TeppHTOpHAIBLHOro oprana [1QP

JonoTHATEIbHbIE XapaKTEPHCTHKA

HanmenoBaHnE Kox HammenoBarwme 6a30BO# IpyIIE], JODKHOCTH
JOKYMEHTa (mpodeccrn) WM COEIHATEHOCTH
OK3 1120 PyKoBOJHTENHN yIpexAeHUMH, OpraHA3alHi 1
IpEIpUSTHH
EKC - OKOHOMHUCT
OKIIATP 27728 OKOHOMHCT
OKCO 030504 ITpaBo ¥ OpraHM3aIys CONHANBHOrO obecncyeHAs
040100 Commammsaas pabora
080104 OKOHOMHKA TpyAa
080106 DHHAHCH (0 OTPacIM)
080109 ByxranTepckmii yueT, aHamA3 U ayJuT

3.2.1. TpynoBas pyHKIHA

Oprasm3anms paboTH IO YCTAHOBJICHHIO H Yposerp
Hanverosarme BBIUIaTe NEHCHI ¥ HHBIX BHILIAT Kox | B/01.7 (monyposers) 7
KBATHpAKAAK
ITporcxoxkAeHME TPYAOBOH Opmrmsan X 3anMcTBOBaHO U3
bynxoun OpHATHHAJTA
Koxn PerucTpanuomaE
OpHMI'HHANA HOMep
npod)ecCHOHAEHOrO
CTaHaapTa

Tpynossle neficTBus

IlpunaTHe ympaBieHHd IpPOIECCOM IO BHIUIATHOMY Jey (MakeTy
BBIIUIATHOTO JIeIa)

IIpopepka MNpaBHJILHOCTH BBOJAa HHGQOpPMammM B JEHCTBYomylo 6asy
IpOrpaMMHO-TEXHAIECKOT0 KOMIUIEKCA H  IHOATOTOBJICHHOTO  IIPOEKTa
pemeHns 06 ycTaHOBNEHHH (OTKa3€ B YCTAHOBIEHHWH) M BHILIATE MEHCHIH

@uxcarmms ommu60K B OMEHKAa BO3MOXHOCTH NOpabOTKHM MakKeTa BEHIUIATHOrO
JieNa B 3JIEKTPOHHOM (hopMe (TIpH BRIIBJICHHH OITHOO0K)

Ycrpanesme ommOka BBoAa HHGOpPMamWH IIyTEM BBOJA IIPaBHUILHOH
HHpOpMAaIHA

dopMHEpOBaHEE BHOBB IIPOEKTA pelIeHns 00 YCTAaHOBIECHHH NEHCHI (OTKase B
YCTaHOBJICHHH ITCHCHH) H BRILIATE IEHCHA

BxmodeHre B MakeT BHILIATHOTO AENa B 3IEKTPOHHOM (OpME TOKYMEHTOB,
chopMHEPOBAaHHEIX BHOBH B IIPOrPaMMHO-TEXHHYECKOM KOMILIEKCE: IIPOEKTa
pemeHHs 06 yCTaHOBICHMH IEHCHH (OTKase B YCTaHOBJICHHH IEHCHH),
BOCCTaHOBJIICHHH BBIUIATHI IIEHCHHW, pacdeTa pa3Mepa NEHCHH, CBEIeHHH o
3apaboTHO# IiaTe, CBeeHHM O CTaXe

QduxcupoBaHrue (akTa IpOBEPKH BHILUIATHOTO JAeja (MaKeTa BBIUIATHOIO
Jiena) B IIPOrpaMMHO-TEXHWYECKOM KOMIUIEKCE H Iepefada YIpaBIcHHS
OpOIeCCOM [0 BHEIUIATHOMY Jeldy (MakeTy BHIUIATHOTO Jela) H
3NIEKTPOHHOIO BHILIATHOrO Jela (MakeTa BEIUIATHOIO Ji€Ja) B IPOrpaMMHO-
TEXHHYCCKOM KOMILICKCE Ha CICAYIOIHAH Tal ICHCHOHHOTO Iponecca
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Wudopmrposarre 0 He0GX0IMMOCTH A0PabOTKA MaKeTa BEIUIATHOTO J€lia B
3JIEKTPOHHOM GopMe H Bo3BpaleHHE Ha JOPabOTKY

3aBepenne paboTHI Ha COOTBETCTBYIOMIEM 3Talle B IIPOrPaMMHO-TEXHHIECKOM
KOMILIEKCE SJICKTPOHHOH MOANMCHIO

OcymecTeiende BBOIa HEGOpMAIHHA B MPOrpaMMHO-TEXHAIECKHH KOMILTEKC
IUIA IepepacyeTa pasMepa NSHCHH

TTonroroBka IpOEKTOB PacHOpPSDKEHHH O Iepepacdere pasMepoB (OTKase B
nepepacdere) NEHCHA, BO30OHOBJNEHHH BHIUIATEI IEHCHH, IOCTAHOBKE
BBIUIATHOIO Jejla Ha y4eT H IPOUICHAH BHIUIATH ICHCHH, HHJICKCAIHH
pa3sMepOB IEHCHH (IOIOHUTEIFHOM YBEIAYCHYH)

OneHka OCHOBaHHH I H3MCHCHHS pa3sMepa ICHCHH, CPOKA BEIILIATHI IEHCHH

UrdopmapoBarre 0 HEOOXOZHMOCTH NOPaGOTKA KOMIUIEKT2 NOKYMEHTOB,
OPHHATHIX OT 3asiBHTENA

JlomoHeHARe BHIUIATHOrO Jiela B 3JIEKTPOHHOH (oOpME 3IEKTPOHHBIMH
o6pa3aMH JOKYMEHTOB H JJIEKTPOHHEIME JOKyMEHTaMH, COpMApOBaHHEIME
B IPOrPaMMHO-TEXHHYECKOM KOMILIEKCE

3aBepeHMe 3JIeKTPOHHOM INONIHCHI0 OPOM3BENCHHBIX JEHCTBHHM Ha
COOTBETCTBYIONIEM 3Tale B IPOrpaMMHO-TEXHHIECKOM KOMILIEKCE H
nepezada 3JeKTPOHHOrO BHIUIATHOIO JieNa Ha CJIEYIOMIHH 3Tal

VYuacTEe B CyneOHBIX 3aceJaHHAX IO BOIPOCAaM YCTAHOBJIECHHS M BEILIATH
NEeHCHH B HHBLIX BHILIAT

BejieHHe KapTOTEKH 3aKpHITHIX NEHCHOHHEIX Jie/1, BBlIada apXHBHEIX JeN 10
3ampocaM COTPYAHHKOB YIPaBJICHHS

Heo6xonmmele yMearss | [IpuMeHATs KONMYECTBEHHBIC M Ka9eCTBEHHBIE METOIBI I YIPaBICHHS
6m3HeC-IporeccaMn
Iloms30BaThCS METOJAMH IUTAHMPOBaHHSA
Pa6oTars ¢ 60BIMME MacCHBaMH JAHHBIX
[IpuMeHATs HABEIKH JEJOBOTO IMHChMa, pPabOTHL €O  CIy)XeGHEIMM
JOKYMEHTaMH
PaGoTars ¢ KOMIBIOTEPHONM OPITEXHHKOH, a TaKkXe HCIOJNb30BaTh B paborte
HEe0OX0AAMOE IIPOrPpaMMHOE obecriedeHre
IMpuMersaTs HaBRIKE paboTHl B HHPOPMAIMOHHO-TEIEKOMMYHHKAIHOHHOM
cetn «/ETEpHET»
[lpuMeHATs HAaBHIKA paboOTEI C  3JNEKTPOHHBIMH  JOKYMEHTAMH C
HCIIOJIb30BaHUEM CHCTEMEI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICHCTBHS
CrcTeMaTH3HPOBaTh HEGHOPMAITHIO
[Tpor3BOMMTE aHANMMTHYECKYIO paboTy €O CTATHCTHISCKAMH H OTYETHBRIMHA
JaHHBIMH, HHGOpManHei
AJIaITPOBATECS K HOBEIM YCJIOBHSAM, IPHMEHATh HOBEIE MOIXOIEI K
peNIeHHAIO BO3HAKAIONIMX MpobiaeM

Heo6xonuMeie 3HaHASA IMopamox m NEpHOOMYHOCTH OCYIIECTBICHHA IUIAHOBHIX H BHEIUIAHOBEIX

IIPOBEPOK IOJHOTEI H KA4€CTBA MPENOCTABICHHA I' OCYAapCTBCHHEIX YCIyT B
ctbepe Ha3HAYCHHSI H BBHIUIATHEI NEHCHH, B TOM 4YHCIE NOPANOK H (l)OpMBI
KOHTPOJIA NOJHOTHI H KA9CCTBA NPCOOCTABJIICHHA I‘OCYI(apCTBCHHOﬁ YCIIYIH

Jocynebunni (BHeCYNeOHEIN) MOPANOK 06XaloBaHHs pENICHHH M JeHCTBHM
(6e3neiicteus) IIOP, mpemocTaBIOMHAX roCyJapCTBEHHBIC YCIYTH B YacTH
HasHAYCHHS M BHIUIATH NEHCHH

TpeGosanust k mopsaky ® ¢opMaM KOHTPOJA  [PEAOCTaBJICHHAS
rOCyNapCTBEHHOM YCIyTH, B TOM 4YHCIE CO CTOPOHEI TIpaXZJaH, HX
0o0BeqMHEHAI B Opragm3anui
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ITopsioK H NEPHONMIHOCTh OCYINECTBICHHS IUIAHOBHIX M BHEIUIAHOBEIX
IIPOBEPOK IIONHOTHI H Ka9eCTBa IPEIOCTABICHAA IOCYIapPCTBEHHOR yCiIyTH, B
TOM 9HCIEe OOpAXOK H (OpPMEI KOHTPONA IONHOTHI ¥  KadecTRa
[PEOCTABICHAS TOCYJapCTBEHHOM YCIIYTH

[Topsmox OCymIECTBIEHHA TEKYIIEro KOHTPOJIA COOMOACHHMA M HCIOHEHWHS
pomxHOCTHBIME JHnaMu [IOP momoxenuit HOPMAaTHBHBIX NPAaBOBEIX aKTOB,
YCTaHABJIMBAIOIAX TPeOOBAHUS K IOPAIKY Ha3HAYEHAA H BEIUIATHI IEHCHIE

Metoms1 m cpencTBa 3am|TEl HHGOpPMAIHH; HOPMATHBHEIE JTOKYMEHTHL
perJIaMeHTHPYIOIHE paboTy co Ciryxke6Ho# HHbopMamurei

IlepenoBo#i oTedecTBEHHBIH M 3apyOeXHBIH ONEIT B YaCTH HA3HAYCHHS H
BBIUIATHI IEHCHH

OCHOBEI 3THKH A€IOBOTO OOIMEHAS H MEXKYILTYPHOH KOMMYHVUKAIIMH

Jlpyrue xapakTepHCTHKH

3.2.2. Tpynosas pyHKnHasN

HawMenoBaHue BEILIAT

KoHTpOIb yCTaHOB/ICHHA IEHCHI B WHBIX Yposens

Kon | B/02.7 (monmyposess) 7
KA AKaAIIH

IIporcxoXaeHUe TpyIOBOM
dysxmIm

3aHMCTBOBaHO M3
OpHTHHANA

OpmrmBan =~ X

Kon PerucrpanmoHHErif
OpHTHHAJIa HOMeEp
IpOodECCHOHATBHOrO
CTaHzapTa

TpynoBsie neficTBHA

IMpunsaTHEe MakeTa BBIOUIATHOTO Jejia B 3JIEKTPOHHOM (opMe (BBIOLIATHOroO
Jiena B 3NIEKTPOHHOH dopme)

[lpEATHE YTpaBNEHMA OPONECCOM MO BHIUIATHOMY Jely (Makery
BHIUTATHOrO Ji€Nia) B MPOrpaMMHO-TEXHAYECKOM KOMIUIEKCE [UIA IPOBEPKH
OpOeKTa pENIeHHs O HasHaYeHWH (0TKase B Ha3HAYCHHM) NEHCHM,
BOCCTAHOBJICHHH BHIILIATH] IEHCHH

IIpoBepka Makera BHILIATHOTO Jejia B JIEKTPOHHOX ¢opMe (BHIUIATHOrO
Jieia B JJIEKTPOHHOM hopme)

I[TpoBepka mpoeKTa pelIeHHs O Ha3HA9eHHWH (OTKa3e B HA3HAYCHWH) NEHCHH,
BOCCTAHOBJICHMH BRULIATHI ICHCHH

Bo3sspamenne npu HeoOX0AMMOCTH MaKeTa BHIUIATHOIO JI€Na B 3JIEKTPOHHOM
¢opMe (BBILIATHOE IEJNIO B 3JIEKTPoHHOM popme) Ha KopaboTKy C yKkazaHmem
IPAYHH BO3Bpara

3apepmenre paGoTEI ¢ MaKeTOM BBILIATHOIO J€Na B JJEKTPOHHOH dopme
(BEIIATHBEIM JENOM B 3JIEKTPOHHON ¢opMe) ITyTeM 3aBEpeHHs dJIEKTPOHHOIM
IOAIMCHIO pemeHrs 06 yCTaHOBNECHHH (O0TKa3e B YCTaHOBJICHHH) IEHCHH

[fepemada ympaBICHHA IPOIECCOM IO BHILIATHOMY €Ty  (Makery
BHIUIATHOI'O J€ja) B MPOrPaMMHO-TEXHHYECKOM KOMILTEKCE Ha 3Tall BHIUIATEI

Heobxoxumsie yMeHHA

Co3naBate 1 IIOOACPXKHUBATH B KOJUICKTHBEC B3aHMOOTHOINCHA, HCOGXOI[HMI;Ie
JJI4 BRIIOJHCHHA CTOAIHX ICpea HUM 3a4aqd

IIppMmenaTsr HABBIKH JEJIOBOrO NHMChMa, pabOTHI €O  CIyXeOHRMHE
JOKYMEHTaMH

IlpumenaTs HaBblkE paboTEl B HH(OPMANHOHHO-TEIICKOMMYHHKATHOHHON
ceta «/HTEpHETY

IIpuMensSTH HAaBRIKH paGOTHI C 3JIEKTPOHHBIME NOKYMEHTAMH, B TOM YHCIIE ¢
HCIIOJIb30BaHUEM CHCTEMEI MEXBEJJOMCTBEHHOTO 3NEKTPOHHOTO
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B3auMOJeHCTBHSA

IInanupoBaTh, CTAaBHTH 3aJaYd, OPraHA30BHIBATE PabOTy NONYHHEHHEIX,
OCYIIECTBJIATH KOHTPOJIb HCIOJHECHHS NOPYICHHHA

[IprHAMATS M peaTH30BHIBATh PENICHHAS B 9aCTH paboTEl ¢ OMYHHEHHEIME

Hpomoanponars BO3MOXHBIC IO3HTHBHEIC H HCTaTUBHBIC IIOCICIACTBHA
IIPHHAMACMBIX pCIIIC H HECTH 32 HUX OTBCTCTBCHHOCTH

Heob6xomuMele 3HaHHSA

QopMEI B METOAHI B3aMMOAEHCTBHASA CO CTPYKTYPHBIMH IIOJIPa3/IEICHASIMU

Meromsl u cpeiacTBa 3ammMTHl HHGOpMAanuWH; HOPMATHBHEIE JOKYMEHTEL
periaMeRTHpyommEe paboTy co ciayxebHoH HHopManmeH

I"pa:xnancxoe, TPYAOBOC, AIMUHHACTPATHBHOC IIPABO

OCHOBEI 3KOHOMHKHA

Oprasn3anys TpyAa H YIpaBjIeHAS

IMopsaox paboTH ¢ KOMIILIOTEPHOH OPITEXHHKOH

OCHOBBI 3THKH J€JI0BOr0 OOIEHHS B MEXKYIBTYPHOR KOMMYHHKAITHH

Jipyrue XapakTepHCTHKH

3.2.3. TpynoBas pysxkmus

[TpuHasSTAE pemennii 06 ycTaHOBICHAH Yposens

HamMeHoBanme EeHCHI ¥ HHEEIX BEOUIAT Kon | B/03.7 (moxypoBeHs) 7

KBaTApHKaHR

IIporCXOXaeHAE TPYIOBOM
$yBxIIm

3auMCTBOBAHO M3
OpHTHHAJA

Opurmaan =~ X

Koz Peructpammonnsit
OpHTHHAJA HOMeEp
NpodeCCHOHAILHOro
CTaHZapTa

Tpynosslie necTBAs

IIpuEATHE YyOpaBieHHS NPOLECCOM IO JEIy B NPOrpaMMHO-TEXHWIECKOM
KOMIUIEKCe

IpoBepka MakeTa BEILIATHOTO Jiea B 3JIEKTpPOHHOH opme

IlpoBepka cobmoAeHHA npoUecCyalbHBIX M TEXHOJNOTHIECKHX CpPOKOB
NPOXOXICHHUS JOKYMEHTOB B TEYeHHE BCETO IEPHONA DPaCCMOTpPEHHA
3asBJICHAS 00 YCTAHOBJICHHWH H BHIUIATE NCHCHH

Bo3Bpar npr HeoOXOZMMOCTH MaKeTa BBILIATHOIO [€ja B JJIEKTPOHHOK
¢opme (BHILIATHOE JEJIO B 3JIEKTPOHHOM PopMme) Ha NopaboTKy ¢ onmcanneM
IIPHYAH BO3BpaTa

IMommucanue pemends (pacnopskeHns) o6 yCTaHOBICHMH (OTKase B
YCTAHOBJICHHH) H BHILIATE IEHCHH

duxcapoBaHde (aKTa NPHHATHAA pEMeHHS 00 YCTAHOBICHHH ICHCHH B
[POrpaMMHO-TEXHAIECKOM KOMIUIEKCe H Ilepefada YIPaBJICHHS IIPOLECCOM
IO Jey B IPOrpaMMHO-TEXHHYECKOM KOMIUIEKCE H BBILIATHOTO Ae€Na Ha
BEIILIATY

IMepemaya 0TKa3HOrO Jeja H YIPaBICHAS IIPOLECCOM IO ey B IPOrpaMMHO-
TEXHAYECKOM KOMIUIEKCE PYKOBOJHMTETIO COOTBETCTBYIOMIEH CIYXOHI mpm
OTKa3e B YCTaHOBJICHMH IICHCHH

Heo6xomumeie yMeHAS

ITpuMeHATs METOZIOJIOTHIO IIPOBENEHHS BHYTPEHHETO ayIHTa M BHYTPEHHHX
IIPOBEPOK

Paborats ¢ 60mMHA MaCCHBaAMH JaHHEBIX

HpKMCHS[TB KOJIMICCTBCHHBIC H KA4YCCTBCHHBIC METOABI U1 YIPAaBICHHA
6K3HCC-HPOH6003MK
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[lpuMeHST> HAaBHIKA JEJIOBOTO IHChMa, paboTEl €O  CIyXKeGHbME
JOKyMEHTaMH

PaboTaTh ¢ XOMIBIOTEPHOH OPITEXHHKOH, a TakKe HCIOJBE30BaTh B paborte
HeobxomMoe IIporpaMMHEoOe 0becIeyeHue

IlpuMensTs HaBHIKH paboTEl B HH(POpMaNMOHHO-TEIEKOMMYHHKAIIHOHHOMN
cetd «HTEpHETY

ITpuMeHATH HaBEIKH PabOTHI ¢ AJIEKTPOHHBIMA JOKYMEHTAMH, B TOM 9JHCIE ¢
HMCIOJIL30BaHHEM CHCTEMBI MEXBEOOMCTBEHHOIO 3NIEKTPOHHOT0
B3aBMOZECHCTBHSA

CHcTeMaTH3HPOBaTh HHPOPMAIHIO

IIpoM3BOAMTH AHANWUTHYECKYI0 PabOTy CO CTAaTHCTHYECKHMM H OTYETHEIMH
JAHHBIMH, HHGQOpMaIueH

A,I[a.lITKpOBaTBCSI K HOBBIM YCJIOBHAM, HOPHMCHATE HOBBIC IOOXONEI K
PCIICHAI0 BOSHAKAKOIIAX HpOGIIeM

Heo0xoaumeie 3HaHHS

IMopsAnok H NEpPHOJMYHOCTH OCYHIECTBICHHS IUIAHOBHIX H BHEIUIAHOBBIX
OPOBEPOK MOJHOTHI B Ka4eCTBa IIPeJOCTABIECHHA IOCYAaPCTBEHHBIX YCIYT 110
HA3HAYCHMIO M BHIOLIATE [EHCHH, B TOM YHCIE IOPAAOK H GOPMEBI KOHTpOS
TIOJIHOTHI H Ka9eCTBA MPEJOCTABICHA T'OCYIapCTBEHHOH YCIYTH

HocyneOHsiit (BHeCYReOHEIN) MOPANOK 00xanoBaHMs PEIICHHA M NeHCTBHif
(6espmeiictua) IIOP, npemocTaBmmomuxX TIOCYJapCTBEHHEIE YCIIYTH 10
Ha3HAYECHHIO ¥ BHIUIATE NCHCHA

TpeboBanms k mopsaaky W ¢opMamM  KOHTpPOJIS  IPEIOCTaBIIEHHSA
TOCyJapCTBEHHOH YCIyTH, B TOM 4YHCJIE€ CO CTOPOHBI TFpaXJaH, HX
o0BeIMHEHN} ¥ OpraHu3anui

TopsfioK ¥ OEPHOAMIHOCTH OCYIIECTBICHHS IUIAHOBHIX H BHEIUIAHOBEIX
NPOBEPOK IMOTHOTHI B Ka4eCTBA PEOCTABIECHHA IOCYJapCTBEHHON yCIIyTH, B
TOM 49HCIE NOpAXOK ¥ (GOpPMEI KOHTpOJIA IIOJMHOTEL H  KavecTBa
OpeOCTaBICHAS FOCYIapCTBEHHOH YCIyTH

@opMEI M METOABI B3aMMOIEHCTBHA CO CTPYKTYPHBIMH NOApa3ACICHHAMM
[1OP

Meronsl H CpeacTBa 3amMATEl HHGOPMAIEHM; HOPMAaTHBHEIE IOKYMEHTEI,
periaMesTHpyomuae paboTy co ciyxebHoll mHGopMarmei

ITopsAmoK OCYIIECTBICHHS TEKYIIEro KOHTPOJIL COOIOAEHHA M HCNONHEHHUS
JOIDKHOCTHBIME Jname [IOP monoxeHH HOPMAaTHBHBIX DPABOBBIX aKTOB,
YCTaHaBJIMBAIOIIHX TpeOOBaHHMS K IOPANKY Ha3HAICHHS W BBHILIATHI IEHCHH

OCHOBEI 3THKH J€IOBOT0 OOIIEHAS] B MEXKYIFTYPHOH KOMMYHHKAIIAA

Jlpyrue XxapaKTepHCTHKH

3.2.4. TpynoBas pyHKOHs

BrImiaTa neECHit B HHBIX BHILIAT Yposers
HaumeHoBaHHE Kon | B/04.7 (noaypoBeH:s) 7
KBAIH(HAKALHA
IIponcxoxaeHue TPYAOBOH Op X 3amMCTBOBAHO H3
byaKIAHR OpHTHHAJNA
Kox Perucrpammonssiit
OpHIHHANA HOMeEp
npo¢eCCHOBANLHOTO
cTaBzapra
TpynoBeie JeHCTBHS Hagucnesme CcyMM I@I€HCHI, BROUIAT B 3JCKTPOHHOM JIMUEBOM CYeTe

rpaKIaHHHA
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dopMHAPOBAHAE MACCHBA HOCTaBOYHBIX JOKYMEHTOB B 3EKTPOHHOH dopme

Yuer INEKTPOHHBIX JIAIICBBIX CICTOB rpaXIaH

V4er ¥ 0T4ETHOCTH O JOCTaBKe CYMM ICHCHH

I[IpeBsTHE yIpaBieHAs NPONECCOM IO BHILIATHOMY Jely B IIPOrpaMMHO-
TEXHAYECKOM KOMIUIEKCE MpPH HAYHCIEHHH CyMM OEHCHH B 3JIEKTPOHHOM
JIAIEBOM CYETE MpakIaHWHa

IIpoBepka MOKYMEHTOB BBILIATHOTO Jeia B JIEKTPOHHOA ¢opme, mo
KOTOPOMY TPHHATO COOTBEICTBYIOIIee pemicHHe (PaclmopsDKeHHe) of
YCTAHOBJICHHH H BHIUIATE NEHCHA

d>opanona.Hne HAa OCHOBE JAHHBLIX BEIUIATHOIO Aejla B 3NCKTPOHHONK (I)OPMe
SJIEKTPOHHOI'O JIHIEBOIO C4Y€Ta rpaXJaHWHA B IPOrpaMMHO-TEXHHIECCKOM
KOMIDICKCE

OcymecTBICHHEE IIPH HEOOXOMMMOCTH BBOJA B 3NECKTPOHHEBIA JIHUEBOH Cuer
TpPaXJaHAHA HejocTaomed HHGOpMAlWH, HEOOXONMMOH A BBULIATHL H
JIOCTABKH IIEHCHH

BHeceHHe B JIMIEBOM CdeT IpaXkJaHMHA COOTBETCTBYIOIIEH 3ammcm o
NpOJJICHHY BHIUIATH IEECHH Ha OCHOBAHWH JOKYMEHTOB, ONTBEPKAAFOIIHX
yCTpaHEHHE 0OCTOATENBCTB, BICKYIHX OPHOCTAHOBICHAE HIM IIPEKpaleHre
BBIUIATHI ICHCHHA

OmnpeneneHre CyMMBI NEHCHH, NPHYHTAIONIEHCS IpaXIaHHHY K BBIUIATE H
IOCTABKe, B TOM UYHCJIE 32 MPOMIEIIee BpeMs, 32 HEIONHEIA MECAII, 3a IMecTs
MecsIleB BIepel NpPH BEIe3[e NEHCHOHEPAa Ha NMOCTOAHHOE XUTEIBCTBO 3a
npeneisl Teppatopar Poccmiickolt @enepanyd, Ha OCHOBAHHA BEOLIATHOTrO
AeNa B 3JIEKTPOHHON PopMe B HHEIX JOKYMEHTOB, BIMAIONHEX HA pacdeT 3THX

CYyMM

QopMHEpOBaHHE HA OCHOBe MHGODMAIHMH, MOCTYNHBIIEH B a3y NaHHBIX
IIPOrpaMMHO-TEXHHYECKOTO ~ KOMIUIEKCA, CBEJeHWH H  Pe3yIbTaros
HaYACNECHAA CYMM NIEHCHH, IPHIMTAIOMEXCSA K NOCTaBKe B TEKYIIEM Mecale
(IpE NepBAYHOM HasHAYeHHH MEHCHH, [epepacieTe pasMepa IIeHCHH,
IPOJUIEHHH, BO30OHOBIEHWH, BOCCTAHOBICHHH, IPCKPAICHAH BBILIATEHI
NeHCHY, yACpKAaHAH M3 NEHCHH, H3MEHeHHH ajipeca, CIocoba IoCTaBkd, B
CBSI3H C IPHOEITAEM [IEHCHOHEPA B3 NPYTHX PETHOHOB, CHATHH 10 HCTCYCHHUH
CpoKa BHILIATHL [EHCHH), 3aBEPEHHE HX OJIEKTPOHHOH IIONIHCHIO B
IpOrpaMMHO-TEXHUYECKOr0 KOMILTEKCE

OmnpenencHre CyMMSI [EHCHH, NPHIATAIOMICACS HACICTHAKAM YMEpIIHX
rpaxnal K BHOUIATe H JOCTaBKe, HA OCHOBaHHMM BBRIUIATHOIO fena B
3JIeKTpOHHOH hopme

OcyIecTBICHHE MpeKpalieHys BRILIATH OEHCAH Ha OCHOBAHHA JIOKYMEHTOB
H CBEACHHM O CMEpTH TIpaxJaH H JpPYTHX IOKYMCHTOB, BIHAIOINMX Ha
BBIIUIATY OE€HCHHI

IMonmepxaAne B aKTyalbHOM COCTOSHHHM rH(OpManEH  IIEKTPOHHOTO
JHIEBOTO CYeTa rPpaKAaHAHA C HCIOIE30BAHAEM HHGOPMAIHOHHEIX PECYPCOB
cucreMsl [1OP

OcCyIecTBIEHAE 3aKpBHITHA JJICKTPOHHBIX JMOEBHIX CYETOB IPaXfaH Ha
OCHOBAHMH COOTBETCTBYIONIETO pelleHHs (PacIopsKeHHs) H HX HEpeBOI B
3NEKTPOHHEI! apXHB 3aKpHITHIX BRIUIATHEIX el (3MEKTPOHHBIX JHIEBEIX
CYETOB IEHCHOHEPOB)

M3meHeHWe B NPOTrpaMMHO-TEXHHYECKOM KOMIUIEKCE CTaTyca Makera
BEILIATHOTO Jeila (BHIUIATHOTO Aeia) (C MakeTa BHILIATHOTO Jena Ha
OTKPHITOE BEIUIATHOE AENO, C OTKPEITOTO BBIUIATHOrO JENIA HA 3aKPHITOS
BEIIUIATHOE JIETIO)
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3aBepmenue paboOTHI C 3NMEKTPOHHBIM JHNIEBEIM CIETOM IPAXJAHHWHA HO €ro
¢opmupoBaHMIO (OTKpHITHE, BHECEHHE H3MCHCHHM, 3aKDHITHE) myTeM
3aBEepEeHHs 3JIEKTPOHHOM IOMIACEHIO B IPOrPaMMHO-TEXHHIECKOM KOMILIEKce

Hepenaqa YOpasJCEHA NPONECCOM IO BBILIATHOMY ACITY B IIPOrpaMMHO-
TCXHHYICCKOM KOMILICKCE

ITprRATHE TOKyMEHTOB Ha yJep)KaHWE K3 CYMM IICHCHH H OCYMIECTBIICHHE HX
IIPaBOBOY OLICHKH

Permctparms MOCTYIHBIIAX HCIIOJIHATENFHEIX  OOKYMEHTOB B
COOTBETCTBYIOIIEM XYpHAIE (KHATe-peecTpe)

Pacuer CYMM HEPEIUIATH HCHCHH

PacdeTr cyMMBI IEHCHH C YIETOM YAEpXKaHMH

dopMHpOBaHME MPOEKTa PEMEHHA O B3LICKAHAH CYMM NEHCHW, W3IIHIIHE
BBIIUIAYCHHBIX IpaXIaHUHY

BHeceHHe B 3JIEKTPOHHEIE JMIEBBIE CYETa TIPAXIAH COOTBETCTBYIOIMHX
sammcelf 06 ygepkaHWH M3 IeHCHH (Cymma (9acTh, HPOLEHT), IEPHOA
yHepXKaHHs, PEKBH3HTHI B3BICKaTeNld (QH3MYeCKOe, IOPHAHIECKOE JIHIO)), 0
IOOPOBOMBHOM BO3MEIICHHH H3JMIIHE IONYyYCHHBIX CYMM Ha OCHOBaBWH
ACHOJHUTENBHEIX JOKYMCHTOB, peImIeHHA O B3HICKAHHM CYMM IIEHCHH,
M3JHINHE BHILTAYCHHBIX IPaXIABNHY, H (AIH) 3a4BJIeHAs [PaXJaHNHA

[Ipuo6merne K 3IEKTPOHHOMY BBIUIATHOMY H€Iy NPOEKTa pEINEeHHWs o
B3BICKAHMH CYMM IE€HCHH, H3/IHIIHE BEIUIAYCHHBX IPAKAAHAHY

®dopMupoBaHHe peecTpa (PeecTpoB) ylepKaHHNM H3 IEHCHH, peecTpos
neperIar

®opMHEpOBaHHE MAacCHBOB (CIIHCKOB) Ha CYMMBI QJMMEHTOB H JpPYIHX
yAepXaHAH U3 ICHCHHA

3aBepmenne paboOTHI IO YAEpXKaHHIO H3 IEHCHA IyTeM 3aBepeHHs
COOTBETCTBYIOIIMX 3amUced 3JEKTPOHHOIO JHIEBOrO CYETa IpaXKAaHHHA
3NEKTPOHHOR NOIACHIO

dopMHEpOBaHHE MacCHBa (MacCHBOB) HH(GOpMAIHM O HAYHCICHHBIX X
JOCTaBKe CyMMaXx INEHCHH

@opMEpOBaHEE Ha OCHOBE IPOTOKOJOB HAYMCIICHHS PEECTPOB Ha BEILIATY
nescuil (OpeKpameHHe WA IPHOCTAHOBJCHWE KX BBIOUIATE)) M CBOINHBIX
nokKasareliel B COOTBETCTBYIOIIEM JKypHAIE

PaccMoTpeHHe rpadmkoB [JOCTABKH INEHCHH JUIA HX COITIACOBAaHHSA C
OpraHM3aliiAMHA, OCYINECTBIIOMMAMHA JOCTaBKY

3aBepmenne paboTH 10 GOPMHUPOBAHAIO MACCHBA JOCTABOIHBIX JOKYMEHTOB
B 3JIEKTPOHHOM (hOpMe ITyTeM 3aBepeHHs EKTPOHHOH IOAMHACKHIO

IMepenaua ympaBieHEs MacCCHBOM JOCTABOYHBIX JOKYMEHTOB B 3JIEKTPOHHOK
dopme I OCYmEeCTBIEHHS KOHTPOJIS BHIIUIATH NEHCHH

IMpoBeieEMe HHBEHTapH3alMH JJIEKTPOHHBIX JHIEBBIX CYETOB IPaXKAAH H
ohopMIIeHHE Pe3YIILTATOB HHBEHTAPH3AMA COOTBETCTBYIONIMM JOKYMEHTOM

3a1<pm'me 3NICKTPOHHOIO JIMIOEBOI0 CYeTa TrpaXJaaHWHA HAa OCHOBaHHH
PpacHnopsDKCHHUA O CHATHH BRILIATHOrO Aejaa C yde€Ta

3asepmende paGOTEHI OO ydeTy 3IEKTPOHHOIO JHIEBOrO CYeTa IpakIaHHHA
IIPA CMEHE MECTa XHTEJIHCTBA ITyTeM 3aBEPEHHS JIICKTPOHHOM MOIHACHIO

3arpyska HHpOpMAIHMM, NOJY4EHHOH @O CHCTEME 3JIEKTPOHHOIO
NOKYMEHTO000pOTa C OpraHm3ampsaMH (elaecpajbHOM MOYTOBOM CBiA3M
(KpeOWTHRIMM OpraHW3aMAsAMK, HHBIMH OPraHH3AlHIMHE, 3aHHMAOIIHMHUCS
JIOCTaBKOM NEHCHIA), 06 HTOrax JOCTaBKH C YIE€TOM HEOILIa9eHHBIX
(HE3a9HCNICHHBIX) CyMM MEHCHH 3a TEKYIIH MeCsIT

PasHocka IO 3JIEKTPOHHEIM JIMIEBRIM CYeTaM IpaxIaH HEbOpMammm o6
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HTOrax JOCTaBKH C Y4eTOM HEOIUIadeHHBIX CyMM HEHCHH H CONHALHEX

BEIUIAT 32 TEKYIAH MeCca B ClIydae OTCYTICTBHA 3IEKTPOHHOTIO
JOKyMEHT0000poTa

CocrapiieEMe OTYETHOCTH I[I0 HTOraM JIOCTaBKH C OpPraHH3amUsIMA
deneparsHOH MOYTOBOM CBSA3H, KPEAUTHHIMA OPraHH3AUMAMH H CBepKa
HTOrOBBIX IMOKa3aTeJled ¢ KOHTPOJNBGHRIMH [JAaHHBIMH JKYpHala ydera
NBIDKCHHMS. M OIUIATEI JOCTAaBOYHEIX IOKYMEHTOB Yepe3 OpraHH3aluy,
OCYIIECTBILIOIMMH JOCTaBKY

dopMHEpoBaHME IOKa3aTeled O CyMMax yIepXKaHHH H3 IEHCHA B cyer
HOralleHys H3JIAIIHE BEIUIAYEHHBIX CYMM

dopmupoBanre moKasarened it ¢opM HEPBHYHBIX  JOKYMEHTOB
6I0/KEeTHOrO yuera (pacyeTHhIE BeIOMOCTH, BEIOMOCTH, PEECTPEI)

®opMHUpOBaHHE HTOTOBBIX IOKa3aTeNieH O JOCTaBKE NEHCHH, HEoOXomumex
IUIA COCTAaBJIE€HHA aKTOB CBEpKH B3aMMOpPacyeTOB IO JOCTaBKE IEHCHH ¢
OpraHH3aIUAMH, OCYIIECTBIISIOIAMH JOCTABKY

3asepmenne paboThI IO yI€Ty H OTIETHOCTH O JOCTAaBKE CyMM IIEHCHI ITyTem
3aBEpeHdA OJIEKTPOHHOHX HOANKCHIO OJIEKTPOHHOTO JHIEBOTO  CYera
rpaXJaHWHA, IEPBHYHBIX JOKYMEHTOB OIO[DKETHOro YydeTa (pacuyeTHrle
BEJIOMOCTH, BEIOMOCTH, PEECTPEI), OTIETHRIX CBEJICHAHA M MOKa3aTenei

Ilepenaqa ympaBieHds OTYCTHBIMH CBEACHHAMH H IOKasaTelAMH, Gopmammu
OIomKeTHOro Yydera (pacueTHble BEOOMOCTH, BEJIOMOCTH, peecTpr)
CIIEHAIIACTY OTAeNa BRIUIATHL, OCYIMECCTBIAIOMEMY KOHTPOJb BHIILIATHI
TIEHCHIA

3aBepeHHe 3IEKTPOHHOM MOINMACHI0 HEPBHYHEIX JOKYMEHTOB OIOIKETHOro
ydera (pacueTHBIX BEIOMOCTEH, BeJIOMOCTH, PEECTPOB) B 3NIEKTPOHHOMK dopme

Ilepemaga ympaBieHWs NEPBHYHRIMA JOKyMEHTaMH OIODKETHOrO ydera
(pacdeTHEIME BEOMOCTAMH, BEIOMOCTAMH, DPEECTPaMM) B JIIEKTPOHHOM
¢dopmMe B OTIEN aIMHEMCTPHPOBaHHA 6a3 JAaHHBIX TEPPHTOPHAILHOIO Oprasa
I[1oP

Heob6xomumrie ymepns | I[IpEMeHATH METOIONOTHIO PUHAHCOBO-3KOHOMHAIECKOIO aHAIM3a
IlpEMeBATs HABEIKH JEJOBOTO IHChMa, paboTel €O  CIIyXeOHBIME
JOKyMEHTaMH
Pa6oTtats ¢ KOMIBIOTEpPHONW OpPITEXHHMKOH, a TakkKe HCIOJB30BaTh B pabote
HeoOX0uMoe TporpaMMHOe obecrieueHue
ITpumenaTs HaBbiKH paboTEl B HHPOPMANMOHHO-TEIEKOMMYHHKAIIMOHHOM
cetr «MHTEpHETY
ITpuMeHATs HaBBIKE PabOTHI C IEKTPOHHBEIMHA JOKYMEHTaMH, B TOM YHCJIE C
HCIIOJIE30BAHUEM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOACHCTBUA
CHcTeMaTH3HpOBaTh HHPOPMAIHIO
ITpou3BOaHMTE aBAMHTHIECKYIO paboOTy €O CTaTHCTHYECKMMH H OTYETHBIMH
JaHHKIMH, HHPOpMamuer
AanTApOBaThCA K HOBEIM YCIOBHSM, IIPAMEHATh HOBBIE HOAXONEI K
PEIEHAIO BO3HEKAIOMMAX IpodieM
B3anMonefcTBOBAaTh C APYTHMHE CTPYKTYPHEIMHE IOAPA3ACICHAAMHA
ITporHO3HpOBaTH O3UTHBHEIE H HEraTHBHEIE IIOCIECACTBHA CBOHX NeHCTBHI 1
HECTH 33 HAX OTBETCTBEHHOCTh

Heobxomumeie 3garus | [IpodribHas 3akoHOHAaTEMBHAS B HOPMAaTHBHO-IPaBoBas 6a3a

IMopAmoK B3aEMMOAEHCTBHA C OPYTHMH OpraHaMH IOCYJapCTBERHOM BNACTH,
MYHHIHOAIBHBIME OpraHaMy

Ilpasuna BenenHs aenompom3BojacTBa B cucreme IIOP m cormacoBamma
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BBITYCKaCMbIX HOPMATHBHEIX TOKYMEHTOB

IMopsaox paboTI co ciryxkeOHOM nEGOopManmei

TTopsi/IOK H CPOKH Npe/ICTaBIIeHHs 0TICTHOCTH B cHcTeMe [IOP

OCHOBEHI 3THKH JICIOBOT0 OOIMEHHA H MEXKYIHTYPHOH KOMMYHHKAITAH

JIpyrue XxapaKTepaCTHKH

3.2.5. TpynoBas pynkous

KoHBTpoIs BeIUIATH IEHCHH | MHBIX BEOLIAT YposeHb
HauMeHoBaHHe Kon | B/05.7 (MOXypOBEHS) 7
KBaTEQ UK AT
IlpoucxoxaeHUe TPYAOBOK 3aMMCTBOBaHO H3
$ynxnun Op X OpHrHHANA
Kox PeracTpammonnniis
OpHTHHANA HOMep
npodeccronamHOrO
CTaHjapra
Tpynosslie neiicTus KOHTpOTs CBOEBPEMEHHOrO IPHOCTAHOBICHHA (UPEKPAIEHHS) BEIUIATHI

IOEHCHH, B TOM YHCIIE HAa OCHOBaHWH CBEJCHHH O TIOCYJapCTBEHHOI
PETHCTpalliyd CMEPTH TIpaXJaH, IOJY4YEHHHIX H3 OpPraHOB 3allMCEed aKToB
TPaXIAHCKOrO COCTOSHHS

IlpoBepka  NpPaBAILHOCTH  (OpPMHpOBaHHS  HTOrOBEIX  IIOKasaTenei
pe3ynbTaToB HAYMCIIEHHS (KONMYECTBO H CyMMa) B XYDHANE yduera u
JBIDKEHHS JIOCTABOYHEIX JOKYMEHTOB

OcymecTBieHre KOHTPOJNA CPOKOB BBILIATEl NEHCHH OPH HACTYIUICHHH
06CTOATENBCTB, BJIEKYIIMX NPHOCTAHOBJIEHHE (MPEKPAiEHHE) BHILIATHI
HCHCHH, a TalKe 10 JIOBEPEHHOCTH, CPOK JCHCTBHA KOTOPOH NpeBbmmaer

OJHH Irox

OcymecTBieHHe IPHOCTAHOBNEHHA (IPEKpalleHHA) BBIUIATH IIEHCHMH
BCJICICTBHE €€ HENOoJydeHHd B TeYeHME [NECTH MECANEB MNOApsn Ha
OCHOBAHMH OTYETHHIX NAHHBIX OPraHH3allHH, OCYMISCTBILSIONMEH XOCTaBKy
NEeHCHH

®opMHpOBaHHE B HEOOXOMMMEIX CIyJasX yBEIOMJICHHS O IPHOCTAaHOBIICHHAH
(UpeKpameHMM) BBIUIATHI [EHCHH OpraHM3alésM, OCYIIECTBIIAIONIAM
JOCTAaBKY IIEHCHH

dopMEpOBaHHe B HEOOXOMMEIX CITyJasX HHChMa O BO3BPATe CYMM LEHCHIA B
KPEIATHEIE OPraHU3alliy, OCYIIECTRIIIONHEE 3a9AC/ICHHE ICHCHH Ha JIHIIEBOM
CYeT rpaxJJaHHHa

dopMHpOBaHHe CBEAEHHM O CyMMaxX ICHCHH, YCTAHOBICHHBIX EHCHOHEDY,
He BHIUIAYEHHBIX €My IIPH KH3HH, a Taloke IpeJBapUTENLHBIX CBEACHHM 06
ACTEYCHMH CpOKa BBROUIATHI HEHCHM JJI9  BHIAYH  3asBHTEINO
COOTBETCTBYIOMIEH CITpaBKH (YBEZOMIICHHS)

OdopmieHrEe JOMONMHHTENHHBIX AaTTECTaTOB [pH HEOIUIAYCHHBIX CyMMax
IIEHCHH B CBA3HM CO CMEHOH rpaXxaHaMH MECTa JKHTCIBCTBA

ITpoBepka COOTBETCTBHA HTOTOBBIX JAHHEIX CHOPMHPOBAHHEIX MAaCCHBOB
AE(GOpMalMy 0 HAYHUCIICHHBIX K JOCTAaBKE CyMMaX MEHCHH C KOHTPONbHEIMK
IOKa3aTelIMH 3JIEKTPOHHOrO JKypHaja YydeTa J[ABHKCHHA H OIUIATH
JOCTABOYHBEIX [JOKyMEHTOB II0 KaXJIOHM OpraHM3allHH, OCYIECTBILIIOmel
JOCTaBKY ITEHCHHA

IIpoBepka Ha TOXIECTBEHHOCTh HTOTOBBIX IOKa3aTeled HOKYMEHTOB,
c)OPMHpPOBAHHEIX [0 pe3y/bTaTaM HAuYHMCJICHHS, MAcCHBA (MacCHBOB)
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AHpOpMAmAM O HAYACHCHHBIX K JOCTaBKE CyMMaX HECHCHH HTOroBBIM
II0Ka3aTeNsIM pacueTHHIX BEJOMOCTEH 0 HAYHCICHHIO IEHCHH, peecTpaM Imo
yaepXaHHSM K MEpeYMCNeHHIO: [0 HCIOJIHUTENBHBIM JIACTAM H NPOYMM
yAEpXKaHUSIM

Vder BHMBICHHEIX OMHOOK, CYMM JONYMEHHBIX M MNPEIOTBPAMMEHHBIX
meperiat

VuacTie B OpOBENEHHM IPOBEPOK OpraHM3alMi, OCYIIECTBILTIOLIHX
JOCTABKY, II0 BOIIPOCAM OpraHH3al(My JOCTABKY NEHCHH H 3aBEpIICHHE ITOMH
paOTH IyTeM NOATOTOBKA NPEMIOKCHHH B COOTBETCTBYIOIMH  akT

(cupaBky)

Hepe,z[atla yopaBJICHHd IIpomecca IO BBHILIATHOMY €Iy B IPOrpaMMHO-
TCXHHICCKOM KOMILICKCE

HpKeM yIOpaBJICHHA IPONECCOM IO BBILIATHOMY AEITY (Ma.KCTy BBIOLIATHOTIO
,uena) B IIpOrpaMMHO-TCXHHICCKOM KOMILICKCE

ITposepka CcHOPMHPOBAaHHEIX MAaCCHBOB H IIPOEKTOB JOKYMEHTOB B
3NEKTPOHHOMR ¥ GyMaxHO# popMe H Bo3BpaIleHHE HX Ha HOpaboTKy B Cirydae
obHapyXeHHs OMMOOK C YKa3aHHEM IIPHYHHEI BO3BpaTa

CornmacoBade rpaUKOB  JOCTABKA NEHCHH €  OpraHHM3alMsIMy,
OCYIIECTBIIIOIMMHE JOCTaBKY

3aBepmenne paGoTEI €O CHOPMHPOBAaHHBIMH MACCHBAaMH, I[IPOCKTaMH
OOKYMEHTOB B JJICKTpOHHOM ¢QopMe myTeM 3aBEpeHHS JJIEKTPOHHOM
HOMITACHIO

3aBepmenne paboTel 10 (HOPMHPOBAHHMIO IEPBHYHBIX JIOKYMEHTOB
OXO/DKETHOTO ydJeTa (pacYeTHBEIX BEJIOMOCTEH, BEIOMOCTEH, pPEeCTpOB) B
9JIEKTPOHHOHR opMe IyTeM 3aBepeHHs JICKTPOHHOHA IMOAIHACHIO

IIpoBepka MOpOEKTA pEIEHHA O B3RICKAHWH CYMM [EHCHH, M3mmImme
BBIIUIAYCHHBIX TPAXIAHHHY

[lepemada ympaBieHHA IPOLECCOM IO BBOLIATHOMY MAelXy (Makerty
BEIUIATHOTO [€ja) B IMPOrpaMMHO-TEXHHMYECKOM KOMILUIEKCE, NPOCKTOM
pemenns (pacmopsDKeHHsA), CHOPMHPDOBAHHBIMH MAacCCHBAMH, [IE€PBHIHEIMH
NOKYMEHTaMH  OromkeTHOro  ydera  (pacYeTHHIMH  BEIOMOCTAMH,
BEIOMOCTSMH, PEECTpaMH) H IPOEKTaMH JPYIHX JOKYMEHTOB PYKOBOXHTEIO
VIS IPHHSATHS PeIIEeHHs

Heo6xoguMelie yMeHAS

IIpAMeHATH METOROJIOTHIO HHHAHCOBO-3KOHOMHIECKOT0 aHam3a

IIpuMeHAT> HABEIKH [EJOBOTO IAChMA, DaboTEl cO  CiyxeOHEMH
JOKyMeHTaMH

PaboTtare ¢ KOMIBIOTEpHOM OPITEXHHKOH, a TakoKe HCIONB30BATh B pabote
HeobXoauMoe IporpaMMHoe obecredeHue

IIpamensTs HaBHIKH paboTEl B HHGOPMANMOHHO-TEICKOMMYHHKAIMOHHOR
cetr «MBTEpHET)

INpuMmensaTs HaBeIKA paboTel €  JJEKTPOHHBIMH  JNOKYMEHTaMHd C
HCIOJIB30BaHAEM CHCTEMEI MEXBEOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aHMOJCHCTBHSA

CHCTEMATH3HPOBATh HHGOPMAIIHIO

ITpOH3BOAUTE AHAIATHYECKYIO PabOTy CO CTATHCTHYECKHMH H OTYCTHEIMHA
JAHHHEIMA, HHGopManmei

A,uan'mpona'rscx K HOBHIM YCJIOBHAM, IOPAMCHATHP HOBBIC IOXXOABI K
PEIMICHHAIO BOSHAKAIONIAX IIpOGJIeM

B3aumonecTBOBATE ¢ APYTEMH CTPYKTYPHBIMH HOIPa3/ICICHUIMHA

Hporﬂoanponan, MO3HTHUBHBIE H HEraTHBHBIC ITOCJICICTBHAS CBOHX ACHCTBHIA H
HECTH 3a HAX OTBCTCTBCHHOCTH
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Heobxonmmere 35aHAS

IIpodrisHas 3aKOHOIATEIbHAs H HOPMaTHBHO-TIpaBoBasd 6asa

INopsamox B3auMOAEHCTBHA C APYTHMH OpPraHaMHM IOCYHApCTBEHHOM BacTw,
MYHHIMOATBHEME OpraHaMHi H HHEIMH OpraHH3alisIMH

Ipasuna BeleHHs AenompomsBoacTBa B cucreme IIOP ® cormacopammyg
BBHITYCKA€MBIX HOPMaTHBHEBIX JOKYMEHTOB

TTopsimox paboTEI co ciyxebHoi mHGopMamer

TTops/IOK B CPOKH IIPECTaBIeHHUS OTIETHOCTH B cHcTeMe [IOP

OCHOBBI 3THKH JIEJIOBOTO OONIEHH H MEXKYIHTYPHOH KOMMYHHUKAIMH

Jpyrre XxapakTepACTHKH

3.3. O600mennas TpyaoBas GpyRKOHs

OpraHu3anuoHAOE, METOARIECKOE H
Hamveroparme | FOPMETHBHO-TIPaBOBOE CONPOBOXICHHE Kox C VposeHs 3
OPOIECCa YCTAHOBIICHHSA ¥ BHIILIATH IEHCHHA U KBaAQUKAIHH
HHBIX BHIIUIAT
IIpoucxoxaeHne
0606meHHOM TpYZOBOH OpHrgHan X 3aHMCTBOBAHO B3
o OpHTrHHAIA
Kox PerucTpaumonns;if
OpHIHHaJIa HOMeEp
npodeccHonam,Horo
cTaBEAapTa
Bo3smoxHEIe 3aMecTHTENH: HaYalbBAKA OTAENA
HaNMECHOBaHHSA Hagansawk oTena
JOJDKHOCTEH, 3amMecTHTENs HayalbHAKA YIPaBICHAL
npodeccuit Hagansaux ympaBineBds
3aMeCTHTENh YIIPaBJIAIOIIErO
3aMecTHTEN: HaYAIPHAKA ACIapTaMEHTa
HaganpHuK fenmapraMeHTa
Tpe6oBanus k ITporpaMMEI MOATOTOBKH HAyYHO-NENArOrHIECKUX KaJpoB B aCIHPAHType
00pa3oBaHHUIO B Bricmee mpodeccroRabHOE 00pa3oBaHue — MArUCTPaTypa MM CIENHATIATET
00y4eHuI0 JTononaATeMBHBIE TpodheccrOHATbHEIE IIPOrPaMMBI
Tpe6osanms x onerry | Craxk paGoTHI B CHCTeMe BHEOIO/DKETHEIX (POHIOB HE MEHEe IIATH JIET
IpaKTHIecKo# paboTel
Ocobbie ycnoBas -
JIOIyCKa K paboTe
Jpyrue HauMmeHOBaHHE HOJDKHOCTH 3aBHCHT OT YTBEPXKACHHOM THIIOBOX CTPYKTYpEI
XapaKTCPHCTHKH TEpPHTOpHAIBHOro opraxa [1OP

HOIIOJ'IHHT CIBbHBIC XapaKTCPHCTHKHA

HammenoBaaue Kox HammernoBarre 6a30B0i# rpynnsl, JODKHOCTH
JOKyMEHTa (mpodeccHn) WM COCHHANLHOCTH
OK3 1120 PykoBomuTenn yapexacHHH, OpraHu3anui 1
IpeAnpAsSTAA
OKIIOTP 21592 upexrop (3aBegyrommii) prmana
OKCO 030504 ITpaBo H opraHA3amHAs COMUATLHOTO 06eCIeYcHuS
080100 OKOHOMHKA
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080109 Byxrasrrepckaii ydeT, aHaH3 H ayuT

OKCBHK®

080000 DKOHOMIYECKHE HayKH

3.3.1. TpynoBas pyHKIHA

Ob6ecnegenne opranu3aniy paboTEI 1O Yposerp
HamMenosanve YCTAHOBJICHHIO M BHIILIATE IEHCHIA Kon | C/01.8 (monyposexs) 8
KBUTHAKAIMH
IporcxoxaeHAe TpyAOBOY Op X 3auMCTBOBAHO H3
byaxmR OpHTHHAJA
Koxn Pervcrpamaonnrris
OpHIHHaJIa HOMED
npodeccHoHATEHOTO
CTaHAapTa
Tpynmossie neficTus Opragmsanm@s paboThl 1O  peamsamud  (QelepanbHBEIX  3aKOHOB,

nocraHoBneHmit  [IpasarenscTBa  Poccmiickodr — demepalmd,  mHBIX
HOPMATHBHEIX MIPABOBEIX aKTOB IO YCTAHOBJICHHIO, BEILIATE NEHCHH H MHBIX
BRILIAT

Opragmsangs peajH3alid MeXIYHapoIHBIX J[JOrOBOPOB IO  BOIpOCaM
YCTAHOBJICHHA M BHRIUIATHI NEHCHH M HHBIX BBILIAT

Opragusanus paGoTH MO CBOEBPEMEHHOMY YCTAHOBIICHHIO MEHCHH M HHEIX
BBIILIAT

OpraHu3anys BHILIATH B JOCTABKH IICHCHH M HHLIX BHILIAT

OcymecTBiieHAe KOHTPOJA YCTAHOBICHHA H BBIUIATHL IEHCHH M HHEIX
BBIILIAT

Oprannsamm paﬁom 0 3aKFOYECHHIO AOTOBOPOB O JOCTAaBKE NEHCHH H
HHBIX BRIOLIAT

OpraAm3anpsa paboTHl IO NPENOCTAaBICHHIO IOCYAApPCTBEHHBIX YCIYT B
COOTBETCTBHE C YTBEP)KJCHHEIMH pErJAMEHTAMH H 3aKOHOAATEILCTBOM
Poccwmiickoit Oepepanun

OcymecTBlIeHHEe KOHTPOJNSA COONIONCHHS M HCIOJHEHMS IODKHOCTHBIME
JIANAMH [ONOKEHAM HOPMATHBHEIX aKTOB, YCTAHABIHMBAIONIHAX TPeOOBaHUS K
IPENOCTABICHHIO F'OCYIAPCTBEHHBIX YCIYT

Oprasm3anys 3a61aroBpeMeHHON paboTHl ¢ rpaXJaHaMH, BEIXOAANIAME Ha
DEHCHIO

B3aumoaeicTBre IO BOIIpOCaM OpraHU3allHA BEOUIATHEI ICHCHHA C IOYTOBBIMH
Oprasm3alusaMHi, KpeAHATHBIMHA YIPEXKICHHAMH

Opraau3anys 3JIeKTPOHHOT0 JOKYyMEHTO000pOTa CO CTpaxoBaTe/sIMA

I[TpeACTaBUTENLCTBO B CyAeOHBIX OpraHax NpH PacCMOTPEHHH BOIPOCOB
IEHCHOHHOr0 obecnedeHns

TToaroToBKa 3aKIIOYEHHN O IPABEUIBHOCTH IIPAaBOBOM MO3HLMH, M3GpaHHOM
TeppATOpEAIGHEIM opranoM IIOP, mpu ee 3ammTe B Cyaax cyaebHoi
cucteMsl Poccuiickoit Genepanun

OcymecTBlIeHHEe IpaKTHIECKOH HOMOIIH TEPPUTOPHAIBGHEIM opradam [IP
II0 BOMPOCaM YCTaHOBJICHHS IICHCHH H HHBIX BHILIAT

MonuToprEr, 0000meHBre ® aHAMM3 pPE3YIbTaTOB  ACATCILHOCTH
TeppHTOpHAIbHEIX opraHoB [IOP 1o mpAMeHEHHIO 3aKOHOIATENLCTBA
Poccmifckoit Penepanmn

Opranusanusa MeXBEXOMCTBEHHOTO B3aHMONEHCTBHA B NE/IX OKa3aHHA
rOCYIApCTBEHHEBIX YCIIYT 00 Ha3HAYCHHIO M BHILIATE IEHCHH ¥ WHBIX BEILIAT

Onpenencare HYHKIIHOHAIBHBIX 00S3aHHOCTEH, YTBEPXKACHHE IONOKCHHS
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06 OTACHAX H HOJDKHOCTHBIX KHCTPYKIIKﬁ CHCHHAJIACTOB

OpraEu3anys COBENIaHHM, CEMEHApOB H ApYyrHX ¢opM oOMEHa OmerToMm m
HOBHIIEHAS KBATH(AKANAY IepcoHaNa

Yuactwe coemecTHO ¢ peBusHoHHOM KomuccHeH II®P wm  mpyrmmm
CTPYKTypHBIMH NOJApasfelcHHAME B @POBEPKaX IOABEAOMCTBEHHEIX
TePPATOPHATBHEIX oprasoB [IOP

HeobxomuMblie yMeHHS

Pa6oTaTh ¢ KOMIILIOTEPHOH OPITEXHHKOH, a Taloke HCIONBL30BaTH B paboTe
He0OX0MMOe MporpaMMeoe obeceueHre

IIprmensTs HaBHIKH paboTHl B HHGDOPMAIHOHHO-TEICKOMMYHUKAMOHHON
cera «IHTEpHETY

IlpaMersTs HaBRIKE paboThl € JIEKTPOHHBIMH  JOKYMEHTaMH ¢
HCIOB30BaHHEM CHCTEMBI MEXBEAOMCTBEHHOIO 3JIEKTPOHHOIO
B3aHMOJACHCTBHA

CucreMaTH3EpOBaTh HHGOPMALIHIO

ITpoHu3BOMMTh, AaHAIMTHIECKYI0 PabOTy CO CTATHCTHYCCKHMMH H OTYETHHIMH
JAHHEIMH, HHGOpManHe

IToMp30BaTHCS IPHHIATIAME METOAAIECKON H METOIOJIOTHYECKOH paboTr

PazpabaThBaTh METOJONOTHISCKAC MaTepHANIE

PaGoTaTs ¢ 60JI5MHEMHA MaCCHBAMH JAHHEIX

Pa3pabaThiBaTh yI€6HO-METOQAIECKAEC MaTEPHAIIBI

IlpaMeRAT: HABEHIKM JENOBOrO MIHChMa, pabOTEHL CO  CiIy:XKeGHEIME
JOKYMEHTaMH

Heof6xomuMele 3HaHAS

IMopanox paboThl ¢ KOMIIBIOTEPHOM OPITEXHHKOR

MeToIBI CHCTEMATH3AIAN HHOPMAIAR

Merozpl aHAH3a CTATACTHYECKHUX M OTIETHBIX JAHHBIX, HHGOpMAayH

IMopsimok paboTh! co ciyxebHoM HHPopMaHe

Topsok mpoBeieHAs] 06pa30BaTeNbHBIX B METONHICCKAX MEPOIPHSITHA

TCOPKSI H DIpAKTHKa METOJIOJIOTMIECKOM AeSTEILHOCTH

OCHOBBI 3THKH [IEJIOBOTO OOIIEHHA ¥ MEXKYIbTYPHOH KOMMYHHUKAIIAA

Jpyrue xapakTeprACTHKH

3.3.2. TpynoBas pyBKnus

Merommaeckoe u HOPMAaTHBHO-IPABOBOE Yposens
HaumeHoBanue obecredeHre yCTaHOBICHAS Nencrit 1 uuelx | Kox | C/02.8 (momypoBexs) 8

BBIILIAT KpaIHAKaIH
IpoucxoxaeHHe TPy XOBOM Op X 3auMCTBOBaHO U3
bysxIHIH OpHIHHANA

Koxn PerucrpanuoHanii
OpHTHHANA HOMep
npodeccHOHanLHOro
CTaHpapTa

TpynoBsie neHcTBHS Merommdeckoe  ofecnedenue  peammsanuu  (peACpaibHEIX  3aKOHOB,

nocranopienuit  IIpasmrenmscrBa  Poccumiickoi — PdemepandHd,  HHBIX
HOPMATHBHEIX ITPABOBEIX aKTOB IIO YCTAHOBJICHHIO, BRILIATE NEHCHN H HHEIX
BBILIAT

PaspaGoTka [peIOKeHHH DO peamm3amud (eNCpPaTbHEX — 3aKOHOB,
nocranopienu#  IIpasuTrenscrea  Poccmiickoi ~ dencpalMH,  HHBIX
HOPMATHBHEIX IIPABOBEIX 4KTOB IIO YCTAHOBJICHHMIO, BHILIATE MCHCHH W HHRIX
BBIUIAT
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Obecmeuenne IPABHJIEHOTO ) €IAHO0Opa3HOro IIPHUMEHEHHRI
TeppHTOpHAILHEIMA opraHamu [I®OP HOpM INEHCHOHHOrO 3aKOHOAATENIHCTBA
Poccuriickoit ®enepanun

Paspa6oTka ¥ MOArOTOBKA METONMYECKHX IHCEM, IOPSAKOB, HHCTPYKITHI,
peKOMEHIAUMY IO YCTAHOBJICHHAIO M BRIILIATE ICHCHHA M HHEIX BEIILIAT

[ToaroToBka 3axiFOYEHMH, OT3HIBOB, NONPAaBOK HA NPOEKTH (emepamsanix
3aKOHOB, a TaKKe 3aKMIOYeHHM HA WHEIE HOpDMAaTHBHO-IPaBOBHIE aKTHI Mo
BOIIPOCAM YCTAHOBJICHHS H BEILIATHI MEHCHY M HHBIX BBIILIAT

Admara3 ® = 0000mEeHHe  NpakTHKH  [OPAMECHEHHS  IICHCHOHHOI)
3akoHOAaTeNbecTBa Poccrtickoil Denepamun

GopMHpOBaHHE MIPABOBOH ITO3UIHH I MPEACTABICHHS €€ B CYXBI CynebHok
cucreMnl Poccuiickoit Penepaiid, a TakoKke Opd OpeABapATEILHOR paboTte mo
CyeOHBEIM fesiaM

[IpoBeneHAe OKCIEPTA3RI TpPOEKTOB (efepalbHEIX 3aKOHOB M HHEIX
HOPMATHBHEIX aKTOB, PeryJAPYIOIMIMX IEHCHOHHBIN IIPOLECC

[ToaroroBka IIpe,T.UIO)KCHKﬁ o COBCPIICHCTBOBAHMIO  IICHCHOHHOIr(Q
3aKOHOAATCIIECTBA HA OCHOBC NPOBCACHHOTO aHAIH3A

Heob6xomamere ymenus

TToyp30BaTHCA NPHHIHATAMA METOTAIECKOH B METOJIONIOTHIECKOH paGoTh!

PazpabaTeBaTh METOAONOTHIECKAE MATEPHAIIEL

Pabortars ¢ 60pmIAMHA MacCHBAMH JaHHBIX

PazpabaTrBaTh yie6HO-METOIHIECKAE MATEPHAIBI

[lpuMeHsSTP HABEIKA [AEIOBOTO IHCHMa, paboTEl CO  CHyXeGHBME
JOKYMEHTaAMHU

Pa6oTaTh ¢ KOMIIBIOTEPHOM OPITEXHHMKOH, a TalKe HCIOJIB30BaTh B paboTe
Heo6X0aEMOe mporpaMMHoOe obecedeHne

[lprMeHATs HaBHIKA paboThl B HH(POPMAHOHHO-TENEKOMMYHUKAIIMOHHOM
cetn «MIHTEpHETY

IlppMensTs HaBBIKH pabOTBI C  JJEKTPOHHEIMH  JOKYMEHTaMH ¢
HCIOIE30BaHHEM CHCTEMEL MEXBEAOMCTBEHHOIO 3JIEKTPOHHOTO
B3aHMOJICHCTBHASL

CHCTEeMATH3HPOBAaTh HHPOPMAIIHIO

AHaJIEBKPOBaTB CTaTHCTHYCCKHAC H OTYCTHLIC TaHHBIC, HH(l)OpMaIIHIO

HeobxomaMele 3HaHHS

[TpodrisHas 3aKOHOAATEbHAS ¥ HOPMATHBHO-IIpaBoBas 6asa

[Topsanok B3auMOAESHCTBAA C JPYTHMH OpraHaMH TOCYJapCTBEHHOH BiacTH,
MYHAIUNAIFHEIMA OPraHaMHA

l'IpaBmIa BCACHHA ICJIIOMPOH3BOACTBA B CHCTEMC BHEOIODKETHOTO (bonna H
COTJIACOBaHHSI BHITYCKACMBIX HOPMATHBHEIX TOKYMCHTOB

IMopsiaok paGoTEI CO CITyKeOHOM mEdOopManHeH

Topsaox mpoBeaeHrs 00pa3oBaTeFHBIX H METOJAICCKAX MEPOIPHATHIA

Teoprs B mpakTHKa METOROJIOTHIECKOHR NEeSTCIHHOCTH

OCHOBEI 3THKH J€JIOBOTO OOINEHAL H MEXKYJIHTYPHOH KOMMYHHKAIIAH

OCHOBHI MEXIYHApOAHOI'0 NICHCHOHHOI'O ITpaBa

Jlpyrae XapaKTepACTAKHA




3.3.3. TpynoBas pyHKuas

IIpaBOBOE COPOBOXIEHHE IPOrPaMMHBIX
KOMIUIEKCOB, HCIIOIb3yEMBIX IIPH
YCTaHOBJICHHH H BHIUIATE IEHCHU ¥ HHBIX
BBIOLIAT

Vposens
Kox | C/03.8 (ooxypoBeHs) 8
KBUTHEQHKALA

HauMenoBanme

TIPOHCXOX/IEHHE TPYAOBOM op X 3aUMCTBOBAHO H3
bysxam OpHTHHANA

Kon Peracrparmonssit
OpHUTrHEHANA HoMep
npodecCHOHALHOTO
CTaHnapra

TpynoBsie ne#icTus IlpaBoBoe  CONMpOBOXACHHE  IPOrPaMMHO-TEXHAYECKAX  KOMILIEKCOB,
HCOOJNB3yeMBbIX IPH YCTAHOBJICHHM W BBOUIaTE MEHCHH, HMHBIX BBIOLIAT, a
Talkke MAPYIHX NPOrpaMMHBIX KOMIUIEKCOB, HCIONB30BAHHE KOTOPEIX
HaIpaBJIcH0 Ha COBEPHICHCTBOBAHHE IPONECCa YCTAHOBJIEHHA M BHIUIATH
TICHCHH B WHBIX BRILIAT

ITocramoBka 3amad mo paspaboTke (mopaboTKe) MPOrpaMMHO-TEXHHYECKHX
KOMILIEKCOB, MCIOJIB3yeMBIX IPH YCTAaHOBICHHHM U BHILIATE IEHCHM, HHEIX
BHIUIAT, a TakXke JMAPYTHX IIPOrpaMMHBIX KOMIUIEKCOB, HCIIOIb30BaHHE
KOTOPHIX HaIpaBIeHO Ha COBEPIIEHCTBOBAHHE MPONECCa YCTAHOBNCHHS H
BBIUIATH NEHCHY M HHBIX BEOUIAT

AHaIH3 TeXHMYECKHX 3aJJaHMif 10 pa3paboTKe MpOrpaMMHOro obecneueHus

C6op H aHAMM3 OTYETOB IO (PYHKIMOHAPOBAHUIO IMPOrPAMMHO-TEXHHIECKHX
KOMIUIEKCOB

VYgactue B IIPHEMO-CAATOYHBIX HCOBITAHHAX I[IPOrpaMMHO-TCXHHYECKHX
KOMILICKCOB

Heobxoammplie yMeHus | AHAIM3HPOBaTh TEXHHYECKHE 3aJaHAd IO pa3paboTKe IIPOrpaMMHOr0
obecred4enns

OcymectBiarh c¢Gop m 06paboTKy MaTepHanioB HO (QYHKIMOHHPOBAHMIO
IIPOrpaMMHBIX KOMILIEKCOB

AHaM3ApOBaTh  OTYETHBIE  MaTepHaisl 10  (QYHKIMOHHpOBaHMIO
HOpOrPaMMHBIX KOMILIEKCOB

IIppMenaTh HAaBHIKH paboThl B HHGOPMAIHOHHO-TEIEKOMMYHHKAHOHHOMK
cetu «MHTEpHET»

Hpmvzenm HaBBIKHA pa6o*rm C OJNCKTPOHHBIMH  JOKYMCHTaMH ¢

HCIOIH30BaHHEM CHCTEMEI MEXBEJIOMCTBEHHOTO 9NEKTPOHHOTO
B3aHMOACHCTBHS

Hcnomp30BaTh TEXHHYIECKHE M IpOrpaMMHBIE CPEACTBA OpraHH3alHH
JOKYMEBT0060poTa

Heo6xommmeie 3Harms | [IpodmnbHas 3akoHOAaTeNbHAs M HOPMAaTHBHO-IIpaBoBas 6asa

Texpadeckwe ®  (QyHKIMOHANBHRIE XapaKTEPHCTHKH  IIPOTrPaMMHEBIX
KOMILIEKCOB

IlpaBmna BemeHHMs JEJNONPOHM3BOACTBA M COIVIACOBAHHA BBITYCKAEMBIX
HOPMATHBHBIX JJOKYMEHTOB

TTopsnok paGoTel co cnyxebHOH HEbOopManmei

TTopsmok H CPOKH IPEACTABJICHASL OTIETHOCTH

TpeGoBaHAA OXpaHBI TPYZa ¥ IOXKapHOH 6e30I1aCHOCTH

CoBpeMeHHbIE HHCTPYMEHTAIbHBEIE CpeACTBa aHaIHM3a HHQOpManuu,
MOATOTOBKH JOKYMEHTOB H IIPEJCTABICHAS MaTepHAaiIa
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OCHOBHI 3THKH JIEJIOBOTO OOIMEHAA B MEXKYILTYPHOH KOMMYHUKAIHH

JIpyrue xapaKTepHCTHKH

3.3.4. TpynoBasi pyHKIHS

Y4acTre B pa3paboTke H HOATOTOBKE YpoBeHb

Hamverosanue HPOEKTOB HOPMATHBHEIX IPABOBEIX AKTOB Kon | C/04.8 (moxypoBers) 8

kBamAAKamHH

ITporcxoxaeHre TPYAOBOK
ysxTIH

3amMCTBOBaHO U3
OpHIHHAJIA

Opurman X

Koxn Peracrpamaonnnrit
OpHruHaua HOMep
NpoeCCHOHANBEHOro
CTaHnapra

TpynoBeie neficTBus

IToaroToBka IpoeKTOB HOPMATHBHBIX IPABOBBLIX aKTOB B YaCTH HAa3HAYEHHS H
BEIOLIATHI IEHCHHU

IlogroroBka MpOEeKTOB AJMHHHUCTPATHBHBX PErjIaMCHTOB, HOPMAaTHBHEIX
aKTOB B 9aCTH Ha3HAYCHUA H BHILNATHI HCHCHA

[ToaroToBka 3aKOYCHHM Ha IIPOCKTEI MEXIYHapOAHBIX HOTOBOPOB II0
BOIIpocaM YCTaHOBJICHHS TIICHCHH H HHBIX BHILIAT

IToAroToBKa MOpEMIOKEHHN IO COBEPIICHCTBOBAHHIO IICHCHOHHOIO
3aKOHOJATEHCTBA

Pa3paGotka mpoextoB akroB [IPP, perympyomux IpoeAypy YCTaAHOBICHHS
¢axToB, EMeIOmMUX IOPHAWYECKOE 3HAYCHHE I YCTAHOBICHHS IEHCHI,
TeppHTOpHATLHEIMH opranamu IIOP B nocyne6HOM mopsixe

Heo6xommmeie yMEHAS

TToMB30BaThCA METOAMH 3KCIEPTHO-aHAMTAYECKOH paboTEl

PaszpaGareiBaTe ® OOOCHOBBIBATH IIpaBOBEIE BOOPOCEL IO  YacTH
aJIMAHHECTPHPOBAHAA CTPaXOBLIX B3HOCOB

Pa6otath ¢ 60IpIAMHE MacCHBaMH HHGOpMaIHH

Hcnons3oBath IIPaBOBBIC IIONCKOBBIC CHCTEMBL

IlpuMeBSTs HABBHIKA OEJOBOrO IHCHM3, paboTHL CO  CIy>keGHEIMH
OOKYMEHTaMHt

Pa6oTaTh ¢ KOMIBIOTEpHOH OPITEXHHKOH, a TaKXe HCIONB30BaTh B pabore
HeoOXoauMoe IporpaMMHOe obecriedeHne

IlpaMeHaTh HaBHIKA paboTH B HH(POPMAaNMOHHO-TETEKOMMYHHKAHOHHOMH
cetn «HHTEpHETY

IlpuMenraTh HaBRIKH pabOTHI ¢  JIEKTPOHHRIMH  JIOKYMEHTaMH ¢
HCIIOJIB30BaHHAEM CHCTEMEI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOAeHCTBHS

CucreMaTH3HPOBaTh HHGOPMAIHIO

AHaJIKBHpOBaTB CTaTHCTHYECKHE H OTIYCTHRIC JaHHLIC, nmbopMaumo

Heo6xoxaMeie 3HaHHA

[IpoduabHas 3aKOHOATEIHAA B HOPMaTHBHO-TIpaBoBasd 6asza

IMopsamox B3auMONEUCTBAA C APYTHMH OPraHaMH TOCYyJapCTBEHHOH BIIACTH,
MYHHAIHIIATHHEIMA OpraHaMH

[lpaBHila BeleHHA [ETNONPOHM3BOACTBA H COIJIACOBAHHS  BEITYCKAEMEBIX
HOPMATHBHBIX JIOKYMEHTOB

IMopsmox paboTH co ciyxe6HO#H mHGOpMarEei

TTops/IOK H CPOKH IpeCTABJIECHHS OTICTHOCTH

OCHOBHI 3THKH JIEJIOBOTO OOIIEHAS M MEXKYIHTYPHOH KOMMYHHKAIAH

CoBpeMeHHBIE HHCTPYMEHTAIbHEIE  CPE[CTBAa aHaW3a HHQopManmwu,
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OOATOTOBKH JOKYMCHTOB H ITPCACTABICHHS MaTCpHaJla

OCHOBHI MEXAYHApPOOHOI0 NCHCHOHHOIO ITpaBa

Jpyrue XxapakTepHCTHKH | -

IV. CBenenns 06 opranusanmsx — pa3pa6orunkax npopeccHOHAILHOIO CTAHAAPTA

4.1. OTBeTcTBEHHAS OPraHA3ANHAA-PA3pPabOTIHK

Ileacuonnusrit Gonn Poccuiickoit ®epepanun (ITDP), ropox Mocksa

Ilpencenarens nmpaBieHAs Jpo3noB ArToH Buxroposny

4.2. HanmMeHOBaHHS OpraHA3aNHii-pa3padoTIHKOB

1 | ®I'BOY BIIO «®unancossii yrusepcuteT npu [Ipasurenscrse Poccritckoit Penepatmm», ropos
Mocksa

! Oﬁmepoccm&cmm KIaccHpUKaTop 3aHATHIL.
OGmepoccnﬁcmﬁ KJIacCHUKATOp BHAOB 3KOHOMHIECKOM AEATEFHOCTH.
Ezmnmﬁ KBATA(UKAHOHHKIN CIIPaBOYHUK JOJDKHOCTER pYyKOBOAMTENEH, CIICHUATHCTOB B IPYTHX CIIYKAIlHX.
Oﬁmepoccnﬁcmﬁ Knaccadukarop npodeccuit paboamx, JODKHOCTEHR Cyxamux  TaprdHEIX paspsAoB.
OGmepoccnﬁcmﬁ KIAcCHUKATOp CIeNMaNbHOCTER 0 06pa3soBaRHIO.

¢ O6mepoccriicKmi KITACCHPHUKATOP CIEMHANTLHOCTEH BRICIIEH HAYIHON KBATA(HKAHH.




