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O6 yTBepkaeHHH AAMAHHCTPATHBHOIO perjiaMeHTa
npenocrasiienns PeaepanbHoii ciryx00i no Hag30py B chepe 00pa3OBaHHSA H HAYKH
rocylapcTBeHHOH yCJIyra Ho NpeJocTaB/JIeHHIO CBeleHHH 00 HTOrax OmeHKH
pe3yIbTATHBHOCTH [AeATeJLHOCTH HAYYHbIX OPraHH3alHH, NOABEJOMCTBEHHBIX
¢penepaibHBIM OPraHaM HCHOJHHTEIBHOH BJIACTH, BLINOJIHAIOIIMX HAYYHO-
HCCJIEI0BATEJbCKHE, ONBITHO-KOHCTPYKTOPCKHE H TEXHOJIOTHYECKHE PaboThbl
rPa’kAaHCKOro Ha3HaAYeHHsl

« 5 y» OKTAOps 2015 r.

B cootrBerctBun ¢ PepepansHpiM 3akoHOM OT 27 wmrons 2010 r. Ne 210-®3
«O06 opraHH3aliMy TNPENOCTaBICHHUA TOCYAAPCTBEHHBIX ¥ MYHHIMIAIBHBIX YCIyD»
(Cobpanme 3axoHOmarennscTBa Poccuiickoit @enepamuu, 2010, Ne 31, cr. 4179; 2011,
Ne 15, ct. 2038; Ne 27, ct. 3873, ct. 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49,
ct. 7061; 2012, Ne 31, ct. 4322; 2013, Ne 14, ct. 1651; Ne 27, ct. 3477, c1. 3480; Ne 30,
cT. 4084; Ne 51, ct. 6679; Ne 52, cr. 6952, cr. 6961, ct. 7009; 2014, Ne 26, ct. 3366;
Ne 30, cT. 4264; 2015, Ne 1, ct. 67, cT. 72; Ne 29, ct. 4342) u IlpaBunamu pa3paboTku U
yTBEpXIEHUSA aIMUHHCTPAaTUBHBIX pErJIAMEHTOB IPEJOCTABJIEHHS TIOCYIapCTBEHHBIX
YCIIYT, YTBEpXKACHHBIMH ITocTaHOBIeHMeM I[lpaBurensctBa Poccuiickod Penepauuu
ot 16 mag 2011 r. Ne 373 (Cobpanme 3akoHOxarenscTBa Poccuiickoit ®eneparuu, 2011,
Ne 22, ct. 3169; Ne 35, ct. 5092; 2012, Ne 28, ct. 3908; Ne 36, ct. 4903; Ne 50, ct. 7070;
Ne 52, ct. 7507; 2014, Ne 5, cT. 506), npu K a3 BIBalo:

1. VYTBepmutp mnpunaraeMeiii AJMUHUCTPAaTHBHBIM perVIaMEHT IPEOCTaBICHHA
®denepanpHO ciryx00# 10 Ham3opy B chepe oOpa3zoBaHMsA U HAyKH TOCYOapCTBEHHOU

YCIyrua IIi0 IHNpeaoCTaBIICHHIO CBeJleHUH 00 wHTOrax OIIEHKH PE3YIBTaTHBHOCTH
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OEeATeNBPHOCTH  HAYYHBIX  OpraHU3allii, ITOJBENOMCTBEHHBIX (efepalbHbIM OpraHaMm

UCTIOJIHUTENGHON  BIIACTH, BBIIONHAIOMMX  HAyYHO-HCCIENOBATENbECKHE,  OIBITHO-
KOHCTPYKTOPCKHE U TEXHOJOTHYECKHE paboThl IpaXXAaHCKOTO HA3HAYEHHS.

2. Tlpu3HaTe yTpaTWBIIMM CHIy npuka3 MUHHCTepCcTBa OOpasoOBaHHS U HAyKH
Poccumiickoii ®epeparmu ot 19 nmexabps 2011 r. Ne 2853 «O6 yTBepxneHnu
AIMMHHUCTPaTHBHOT'O periaMenTa npenocraBieHus PenepanbHol ciyx60i Mo Hagzopy B
chepe 06pa3oBaHus ¥ HAYKH FOCYIapCTBEHHON YCIyTH IIO NIPENOCTAaBIECHHIO CBEIeHHH 00
UTOTax OLEHKH Pe3yJBTATHBHOCTH JEATENbHOCTH HAYYHBIX OpraHW3aLi, BEITONHIIOMNX
HAyYHO-KCCIIeJOBATEIECKUE, OIBITHO-KOHCTPYKTOPCKUE U TEXHOJIOTMYEeCKHe paboThl
IPXIAHCKOTO Ha3zHa4YeHUs» (3aperiucTpupoBaH MuHHCTepcTBOM rocTulUMM Poccuiickoit
Denepanun 14 mapta 2012 r., peructpaitoHsslii Ne 23477).

3. KOHTpOJIB 3a HCIOJHCHHEM HACTOAINCTO HpHKa3da BO3IOXUTH Ha 3aMECTHUTENA

Munwnctpa Oroponosy JIL.M.
Munuctp W{B, JlvuBaHOB
BepHo
Beayuwmid cneuymanuct 2-ro pafp
OTAena genonpoussogctsa
A Ch st p@}f
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IIpunoxenue

YTBEPXIEH
nprkazoM MuHUCTEpCTBa 00pa3oBaHusa
¥ HayKku Poccutickoil ®enepannu

oT« 4 » ﬂ/vﬂg//ZoL 2015 r. No A%

AJIMHVICTPATHBHBIN PETJIAMEHT
npenoctasnenus QenepanbHoil ciayx60it o Hag30py B chepe 0Opa3oBaHus U HAYKH
FocyllapCTBeHHOﬁ ycCiiyryd 1o nmpe€aoCTaBJICHHUIO CBeI[eHPIﬁ 00 urorax OLICHKH
PE3yJIbTaTUBHOCTH AE€ATCIbHOCTH HAYIHBIX opraHmauHﬁ, IIOJABCAOMCTBCHHBIX
(I)ellepaJIBHBIM opranam HUCHOJIHUTENLHOM! BJIACTH, BBIMTOJHAIOIITHX
Hay4IHO-HCCJIENAO0BATEIIbCKHUE, OIIBITHO-KOHCTPYKTOPCKHUEC U TEXHOJOIrHICCKHUE pa60TBI
rpaXXxJadHCKoro HasHa4CHHs

I. OBIIIVE TTOJIOXKEHWA
IIpenmer perynupoBaHuS

1. AZMHMHUCTpaTHBHBIN periaMeHT mnpegocraBieHus PemepanpHOi Ciryx6oii 110
Ha30py B cdepe 0Opa30BaHusS W HayKd FOCYJAPCTBEHHOM YCIYrH IO MPEeIOCTABIECHMIO
CBeleHHH 00 MTOrax OIIGHKH pe3yNbTaTUBHOCTH AEATENLHOCTH HayYHBIX OPTaHH3allHi,
IIOABEJOMCTBEHHBIX (ellepalbHBIM OpraHaM HMCIOJNHUTENBHON BJIACTH, BBIIOJHSIOMIAX
HAayYHO-HCCIIEIOBATEIBCKUE, ONBITHO-KOHCTPYKTOPCKAE UM TEXHOJOTMYeCKHe paboThI
rpaXgaHCKOro  HasHayeHus (mamee -  PeriameHTt), ompenenser CpoKd H
IIOC/Ie[OBAaTEIFHOCTS aJAMHHUCTPATUBHBIX Npouenyp (HeHCTBUI) NpH NpenoCTaBIeHHH
yKa3aHHOM rocyJapcTBeHHOH ycimyru @enepaipHoil cinyx00i Mo Haa3opy B cdepe

obpazoBaHus U Hayku (mainee - PocoGpHansop).

Kpyr 3asBureneit

2. 3asBUTENIMH Ha IIpeJOCTaBIeHNE rOCYIAPCTBEHHOM YCIyTH 110 MPENOCTABIEHHUIO
CBENIEHUH 00 HTOrax OIEHKH pe3yJIbTATHBHOCTU AEATENHHOCTH HAyYHBIX OpraHH3allHi,

NOABEAOMCTBECHHEBIX q)eﬂepaJ'IBHBIM oprasaM HUCTIOJIHUTEIBLHOM BJIaCTH, BBIITOJHAOOIHUX
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HAYYHO-HUCCIIEIOBAaTENbCKHE, ONBITHO-KOHCTPYKTOPCKHE M TEXHOJOTMYECKHe paboThI
TPOXITAHCKOTO Ha3Ha4YeHHWs (Hajlee — roCyHapCTBEHHAas YCIyra, CBEAEHHS), SBIIIOTCA

IOPHAHYCCKHE JIUIIA.

TpeboBanus k MOpAAKY HHPOPMHAPOBAHKS O IIPEIOCTABIEHUH
rOCYAapCTBEHHOU YCITyTH

3. WudopmupoBaHue o mpenocTaBieHHd PocoOpHaI30poM rocynapCcTBEHHOM
YCIIyTH OCYIIECTBISETCS:

HETOCPEICTBEHHO B 3/JaHHH FOCOOPHAA30pa C UCIIOIF30BaHUEM CPEINCTB HArJIs{HOK
nH}oOpMa¥H, B TOM YHC/Ie HHPOPMAIIMOHHBIX CTEHAOB U CPEINCTB HHPOPMHPOBAHHA C
HCTIOJIb30BaHHEM HH(OPMAIIHOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTHH;

IIOCPEICTBOM HCIIOJIE30BaHuUA TejeOHHOH CBS3H;

mocpeacTBoM  oduiHansHoro caifta PocobpHagzopa B MHOOPMAIMOHHO-
TeJIeKOMMYHUKallMOHHOH  cetd  «VHTepHer»,  (emepanbHON  rocyNapCTBEHHOR
HHpOpMAaHOHHOK cucTeMbl «ENUHBIM MOpPTAT TOCYJAapCTBEHHBIX M MYHHIMIANLHBIX
yeuryT (QyHKI )».

Mecro Haxoxaerus Pocobpranzopa: 127994, Mocksa, yn. CanoBas-CyxapeBckas,
I. 16.

Tenedon/daxc: (495) 608-61-58.

I'padux paboter PocobpHanzopa:

NOHeAeNbHUK, BTOPHUK, Cpela, 4eTBepr, marHuma - ¢ 10.00 xo 17.00;

nepepsiB - ¢ 12.00 xo 13.00.

Odumuaneusiii caiit PocobpHanzopa B HH(OpManuOHHO-TENEKOMMYHHKAI[HOHHOM
cetu «aTepHET»: Www.0obrnadzor.gov.ru (nanee - opuuuaibHbIN caldlT PocoGpHan3opa).

OdunmansHelii caliT (enepaibHO# rocyapcTBeHHON MHGOOPMALMOHHOH CHCTEMBI
«EOUHBIAE [OpTaJl TOCYAAapCTBEHHBIX M MYHHLHUNAIBHBIX yCIyr  (yHKIHH)»:
www.gosuslugi.ru (nanee - Equnsiid moprain).

Il'ocymapcTBeHHass yciyra MpeJOCTaBISETCS YIOJHOMOYEHHBIM CTPYKTYPHBIM

nogpasaeneHuemM PocobpHanzopa (manee - YpabieHue).

AIMHMHHCTPaTHBHBIA pernameHT - 14
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Mecto HaxoxpeHnus YmnpasineHuws: 127994, Mocksa, yn. CapoBas-Cyxapesckasd,
o. 16.
CrpaBounsiii Tenedon Ynpasnenus: (495) 608-71-74.

Anpec snekTpoHHOM nouTh Ynpasinenus: dep09@obrnadzor.gov.ru.

II. CTAHJIAPT ITPEJIOCTABJIEHVA I'OCY IAPCTBEHHOM YCJIVTU
HanmeHoBaHHe rocyXapCTBEHHOM YCITyTH

4. HauMeHOBaHHWe ToCy[apCTBeHHOH YCIYrHM - NpeNoCTaBlIeHHE CBeJIeHHH 00
UTOrax  OLIEHKM  pPe3yJbTaTHBHOCTH  JEATEIBPHOCTH  HAydHBIX  OpraHH3alyi,
IIOBEJOMCTBEHHBIX (eJiepalibHbIM OpraHaM HCHOJHUTENFHON BIACTH, BBIMONHSIOMMX
HaY4YHO-HCCIIEIOBATENbCKUE, OIBITHO-KOHCTPYKTOPCKHE U TEXHOJIOTMYECKHE paboThI

rpaxaaHCKOI'0 Ha3HAYCHUA.

HanmeHoBanue denepaibHOro OpraHa UCIOJHUTEIBHOMN BIACTH,
IIPEeIOCTaBIIONIETO TOCYAAPCTBEHHYIO YCIYTY

5. IIpenocrasiieHne rocyAapcTBEHHOH yCIIyTH ocymecTBisseTcs PocobpHanzopom.

Ilpp mnpenocraBieHMH rocynapcTBeHHOH yciayru PocobpHamzop He Bmpase
TpebOBaTh OT 3asABHTENA OCYINECTBICHHMS [OEHCTBHIf, B TOM YHCJIE COIIACOBaHMIA,
HEeOoOXOMUMBIX JUIA IIOJydeHHS TOCYHapCTBEHHO!N YCIYTd M CBS3aHHBIX C OOpaileHHeM B
WHbIE I'OCYy[apCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O CaMOYIIPaBJICHUs, OpPraHH3alliH, 3a
UCKIIIOYEHHEM IIOJYYEHMs] YCIIYT, BKIIOYEHHBIX B MEpPEeYEHb YCIYT, KOTOpPHIE SBIAIOTCS
HEOOXOOUMBIMH H OO0s3aTeNbHBIMU [UIf IPENOCTaBICHUSA (eNepaTbHbBIMH OpraHaMu
HCIIOJTHUTENIFHON BIACTH IOCYAAapCTBEHHBIX YCIYT H IPEOCTaBIIOTCS OpraHHU3allHsIMH,
YJacTBYIOIIMMH B  IIPEJOCTaBICHHH TOCYHAapCTBEHHBIX YCIYT, YTBEpPXKIEHHBIH

nocranosierueM IIpasrrenscra Poccuiickoit ®enepamin ot 6 Mas 2011 r.Ne 352",

1Co6parme 3akoHonatenscTBa Poccutickoit @eneparuu, 2011, Ne 20, ct. 2829; 2012, Ne 14, cr. 1655;
Ne 36, ct. 4922; 2013, Ne 33, ct. 4382; Ne 49, c1. 6421; Ne 52, ct. 7207; 2014, Ne 21, cT. 2712.
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Omnucanue pe3ysbTaTa MpeoCTaBIeH!s FOCYIapCTBEHHOM yCIIyTH

6. Pe3ymbTaToM  IpPENOCTaBIEHHUS TOCYJApCTBEHHON  yCIyrHm  sBIseTCA
IpenocTaBieHHe CBEJeHUM B BU/IEe BHITUCKH U3 6a3bl JaHHBIX, cofepikallell cBeneHus 06
UTOraX  OLEHKH  pe3yJbTaTHBHOCTH  [JEATENIbHOCTH  HAyYYHBIX  OpraHHW3alHi,
IOBEIOMCTBEHHBIX (elepallbHBIM OpraHaM MCHOJHUTENbHONW BIIACTH, BBIIONHAIOIIUX
HAyYHO-HCCIIEAOBATEILCKUE, OMBITHO-KOHCTPYKTOPCKHE M TEXHOJIOTMYECKHe pabGoThl
Ipa)XTaHCKOro Ha3Ha4deHHs (manee — BBIMKCKA, 6a3a MaHHBIX), WIK MHCbMa YIIpaBlICHHS
06 OTCYTCTBHH 3ampallMBaeMbIX CBeleHHW B 0a3e NaHHBIX (manee — IIPeIOCTaBIICHHE

CBEJICHHUI1).

Cpok mpeoCcTaBIeHHs FOCY AapCTBEHHOMN YCIIyTH

7. IlpenocraBneHue cBeleHuit ocyuecTBisercss PocobpHamsopoM B Teuenue 10

pa6oqprx IHEeH co OHA PETUCTpANH 3a4BJICHUS O IIPEAOCTABJICHHH CBEJICHUU.

[TepeueHb HOPMATUBHEIX IPABOBBIX aKTOB, PETYIHPYIOLINX
OTHOIIICHHUS, BO3HUKAOIHE B CBA3HU C IPEAOCTaBICHUEM
TOCYZapCTBEHHOM yCIIyTH

8. IIpenocraBieHune rocyJapCTBEHHON YCIIyTH OCYILECTBISAETCS B COOTBETCTBHUH C:

DeaepaneHbIM 3aKOHOM OT 29 mrons 2004 r. Ne 98-®3 «O xoMMepUYecKor TaiHe»
(Cobpanue 3axonomarenscTBa Poccuiickoit @enepanuu, 2004, Ne 32, ct. 3283; 2006,
No 6, c1. 636; Ne 52, ct. 5497; 2007, Ne 31, ct. 4011; 2011, Ne 29, ct. 4291; 2014, Nell,
ct. 1100);

®enepansHbM 3akoHOM oT 27 miona 2006 r. Ne 149-03 «O6 undopmanmy,
HHQOPMALMOHHEIX  TeXHOJNOTHAX © o 3amure  uHpopmamu»  (Cobpanue
3aKoHofaTeNnbeTBa Poccuiickont @epeparyu, 2006, Ne 31, ct. 3448; 2010, Ne 31, cT. 4196;
2011, Ne 15, ct. 2038; Ne 30, ct. 4600; 2012, No 31, ct. 4328; 2013, Ne 14, c1. 1658; Ne 23,
ct. 2870; Ne 27, ct. 3479; Ne 52, ct. 6961, cT. 6963; 2014, Ne 19, ct. 2302; Ne 30,
cT. 4223; Ne 48, ct. 6645; 2015, Ne 1, cT. 84);

DepepanbHeiM 3akoHOM oT 27 umrons 2010 r. Ne 210-03 «O6 opranuzaimu

IPEAOCTaBICHUS  IOCYHapCTBEHHBIX M  MyHUUUnaibHeIX  ycryr»  (CoGpaHue

AIMWHHCTPATHBHBIH pernamenT - 14
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3aKoHoxarelascTBa Poccuiickoii ®enepanuu, 2010, Ne 31, cr. 4179; 2011, Ne 15, ct. 2038;
Ne 27, cr. 3873, ct. 3880; Ne 29, ct1. 4291; Ne 30, c1. 4587; Ne 49, ct. 7061; 2012, Ne31,
cT. 4322; 2013, Ne 14, ct. 1651; Ne 27, ct. 3477, c1. 3480, Ne 30, ct. 4084; NeS1, ct. 6679;
Ne 52, ¢1.6952, ct. 6961, cT. 7009; 2014, Ne 26, ct. 3366, No 30, cT. 4264; 2015, Ne 1,
ct. 67, ct. 72; Ne 29, ct. 4342) (mamee — DegpepanbHbiil 3akoH «OO6 opraHuzanuy
TIpelOCTABIEHHS FOCYIAPCTBEHHBIX U MyHHIMIAIBHBIX YCIIYT»);

noctaHoBieHueM IIpaBurtenscrBa Poccuiickoit ®enepanuu ot 8 ampens 2009 r.
Ne 312 «O6 omeHke W O MOHHTOPHHIE pPe3YJbTATHUBHOCTH [EATECIBHOCTH HAYYHBIX
OpraHu3ali, BBIIOJHSIOMMX HAYYHO-HUCCIENOBATEIbCKHE, OMBITHO-KOHCTPYKTOPCKHE U
TEXHOJIOTHIecKhe paboTsl rpaxaaHckoro HaszHadeHus» (CoOpaHue 3aKOHOJATENBCTBA
Poccuiickoit ®enepamym, 2009, Ne 15, cr. 1841; 2013, Ne 45, cT. 5815);

noctaHoBiienuem [IpaBurensctBa Poccuiickoét ®enepamuu ot 16 mas 2011 .
Ne 373 «O pa3paboTke ¥ yTBEpXACHHH agMUHHCTPATUBHBIX PETIaMEHTOB HWCIOJIHEHHUS
rOCYHapCTBEHHBIX (YHKIHMA H aJMHHHUCTPATUBHBIX pPErJIaMEHTOB IIPENOCTABIICHUS
rocynapcTBeHHBIX yeiayr» (Cobpanue 3akoHonmaTenbcTBa Poccuiickoil @enepaumu, 2011,
Ne 22, cr. 3169; Ne 35, ct. 5092; 2012, Ne 28, ct1. 3908; Ne 36, ct. 4903; Ne 50, ct. 7070;
Ne 52, cr. 7507; 2014, Ne 5, ct. 506);

noctanoBiieHreM IIpaBurtenscTBa Poccuiickoit @eneparun ot 24 oktsbps 2011 r.
Ne 861 «O (¢enepanpHBIX rOCyIapCTBEHHBIX HMH(POpPMAIMOHHBIX  CHCTEMaX,
obecrieunBalOIINX IIPEeJOCTaBICHHE B OJJIEKTPOHHON (opMe TIoCydapCTBEHHBIX H
MYHHIUIATBHEIX yCIyr (ocymiecTBieHne QyHKkuuii)» (CobpaHHe 3aKOHOAATENbCTBA
Poccuiickoit ®enepanum, 2011, Ne 44, ct. 6274; Ne 49, cr. 7284; 2013, Ne 45, ct. 5807,
2014, Ne 50, ct. 7113; 2015, Ne 1, ct. 283; Ne 8, ct. 1175);

noctaHopieHueM IlpaButennctBa Poccmiickoit @eneparuu ot 25 moHa 2012 r.
Ne 634 «O BHpmax SMeKTpPOHHOHM NOANUCH, KCIIONB30BAHHE KOTOPBIX HOIyCKAeTCs IIpH
oOpameHns 3a TOJydYeHHEeM TrOCYNapCTBEHHBIX M MYHUIUNAIBHBIX yciayr» (CobpaHue
3aKoHOJaTenscTBa Poccutickoit @enepanun, 2012, Ne 27, cr. 3744; 2013, Ne 45, ct1. 5807)
(manee - nocranosnenue IIpaBurensctBa Poccuiickoit ®enepanyu ot 25 moHs 2012 r.

Ne 634);

AIMMHHCTPaTHBHEIH pernaMeHT - 14
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nocranopieHueM IlpaButenscrBa Poccuiickoit @eneparmn ot 16 aBrycra 2012 r.
Ne 840 «O mopsnke momadd U pacCMOTpeHMs Xajio® Ha pemeHus H JeicTBHs
(6esneiicTBre) enepanbHBIX OPraHOB HCIIOJHUTENEHON BIACTH B MX JOJDKHOCTHBIX JIHIL,
denepanpHEIX TOCYAApCTBEHHBIX CIIyXaIlUX, MOJDKHOCTHBIX JIMI[ TOCYJapCTBEHHBIX
BHeOIO/KeTHRIX (oHIOB Poccuiickoit ®@enepamum, a Take [ocymapcTBeHHoM
KOpIOpaliy MO0 aToMHOM 3Hepruum «PocatomM» W ee HODKHOCTHBIX JHI (CobGpamuue

3akoHoxarenscTsa Poceuiickort @eneparyu, 2012, Ne 35, c1. 4829; 2014, Ne 50, ct. 7113).

HcuepneiBaromuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH IS IIPENOCTaBICHUS rOCyAapCTBEHHOMN YCIIYTH U
YCIIYT, KOTOpBI€ SIBIISIOTCS HEOOXOAUMBIMH H 0053aTeIbHBIMU [ IIPE{OCTABIICHUS
rocyJapCTBEHHOH YCITyTH, IOIEXKaIliX IPEeACTaBICHUIO 3asiBUTENIEM, CITOCOOBI MX
TIOJly4EHHS 3asIBUTENIEM, B TOM YHCIIE B DIEKTPOHHON dopMe, IMOPAIOK UX IPeICTaBICHH

9. I'ocynapcTBeHHas yciyra NpegoCTaBiIfeTCsd Ha OCHOBAHUU IIPEACTABIEHHOIO
3asBuTeneM B Poco6pHan3op 3asaBieHus 0 IpeJOCTaBIeHUH CBEIeHUI.

B 3asgBneHnu 0 npefocTaBieHUH CBENSHUH YKa3hIBAHOTCS:

HaMMEHOBaHUE 3asIBUTEILS,

KOHTaKTHas MHbOpMalus 3asBUTENA: MOYTOBEIN anpec, TenehOHs! (IPpH HATHYHH),
¢axc (IIpx HATMYUH), aApec SMEKTPOHHON MOYTHI (TIPH HATHYIHH);

cioco6 HHQOPMHpPOBaHHS O XOJIe MpPEeNOCTAaBIEHHA TIOCYIapCTBEHHON YCIyrw
(710 mo4Te KWK IO 3NIEKTPOHHOM MOoUTe);

HadMEHOBaHHWE HAaydHOH OpraHm3alliM, MOJBEIOMCTBEHHOHN (efepalbHOMY OpraHy
HCIOJIHUTENLHOM  BIACTH, BBIOJNHAIOMIEH  HayYHO-HCCIIEOBATENbCKUE,  OIBITHO-
KOHCTPYKTOPCKHE M TEXHOJOrH4Ieckue paboThl FPaXIaHCKOTO Ha3HAYeHHU;

MICHTH(QUKAIMOHHBIT Homep Hanoromnarensimuka (MHH) wim  ocHoBHOM
roCyJapCTBEHHBIH  perucrpannonssii Homep (OI'PH) HayyHOM opraHu3almy,
NOABENOMCTBEHHON (elepabHOMY OpraHy HMCIOJHHUTENIHON BIIACTH, BBIMOJIHAIOLIEH
Hay9YHO-HMCCIENOBATENIECKHE, OMBITHO-KOHCTPYKTOPCKHE U TEXHOJOTHYeCKHe paboTHI
IPaXJAHCKOTO Ha3HAYEHHS,

JlaTa IOJAauH 3asBJICHHU.

AIMHHHCTPATHBHBIH pernaMeHT - 14
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HcueprnpiBaromuii iepedeHs JOKYMEHTOB, HEOOXOMMEIX B COOTBETCTBUH C
HOPMAaTHBHBIMHU IIPaBOBEIMH aKTaMH UL IIPEJOCTaBIEHHUS rOCy IapCTBEHHOM YCIIyTH,
KOTOpBIE HaXOIATCS B PaCIIOPsLKEHHH I'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO

cCaMOyIpaBJIeHHUS U UHBIX OPraHOB, YYaCTBYIOIIHX B [IPEJOCTaBIEHNN [OCYAapCTBEHHOM
YCIIYTH, i KOTOpbIE 3asBUTEIb BIIpaBe IMPeJCTaBUTh, a TAKXKe CIIOCOObI HX IOJIyYeHHS
3asABUTEISIMU, B TOM YHCIE B SJIEKTPOHHOU (hopMe, MOPANOK HX MPEACTABICHHS

10. IIpenocraBieHnie OOKyMEHTOB, KOTOpble HaxOHATCS B  PacHOpPKEHHM
roCyapCTBEHHBIX OpPIaHOB, OpraHOB MECTHOIO CaMOYIpaBICHHS M HHBIX OpPraHOB,
y4acTBYIOIMX B MIPEIOCTaBICHAHN I'OCYJapCTBEHHON YCIyT'H, HOPMaTHBHBIMH IIPaBOBHLIMH
aKTaMH JUIA [IpEeJOCTaBICHHS rOCyJapCTBEHHOH YCIIYTU HE IPELYCMOTPEHO.

PocobpHaazop He BripaBe TpeOOBATh OT 3aABUTEIIA:

IpEACTaBICHUS MOOKyMEHTOB M HHGOpPMAIMM FWIH OCYIIECTBICHUS JeHCTBHH,
IpEACTABICHAE WM OCYIIECTBIEHHE KOTOPBIX HE IMPEeIyCMOTPEHO HOPMATHBHEIMH
NpaBOBBIMHM  aKTaMH, pEryJUpYIOIIAMH OTHOIIEHMS, BO3HUKAIOIMUE B CBI3H C
IpEeOCTaBIEHUEM I'OCYAapPCTBEHHON YCIIYTH;

IpeACTaBieHUs MOOKyMEHTOB M HHGOpMAIMd, KOTOpble B COOTBETCTBHH C
HODMaTMBHBIMH IIpaBOBBIMH akTaMu Poccuiickoit ®eneparmn, HOPMaTHBHBIMH
IIpaBOBBEIMH aKkTaMH cyOBsekToB Poccuiickoit @enepanuy 1 MyHUIIUIATEHBIME IPABOBLIMH
aKTaMH HaxONATCA B pacCIOpPSHKEHUH TIOCYJapCTBEHHBIX OPIaHOB, IPeXOCTABJIAIONINX
TOCYJapCTBEHHYIO YCIYry, HHBIX TI'OCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOrO
caMOyYIIpaBleHus M (MNIH) IONBEIOMCTBEHHBIX IOCYHAapCTBEHHHIM OpraHaM W OpraHaM
MECTHOI'O  CaMOYIIPaBJIEHWs  OpraHW3aluii, y4YacTBYIOLIMX B  MPEIOCTaBICHUH
TOCYJIapCTBEHHBIX WIH MYHHUIMIAIBHBIX YCIOYT, 3a MCKJIIOYEHHEM [IOKYMEHTOB,

yKa3aHHBIX B YacTH 6 ctateu 7 PepepanpHoro 3akoHa «O6 opraHu3alyuy NpeoCTaBIeHus]

roCyapCTBEHHBIX 1 MYHUITUNIAJIBHEIX YCIIYT».

I/IC‘-IepIIBIBaIOI[II/Iﬁ IIEPEIYCHDb OCHOBaHHH JJI1 OTKa3a B IIpUEME NOKYMCHTOB,
HCOﬁXOIII/IMBIX AJLL TP AOCTABIICHHA I‘OCY}I&pCTBCHHOﬁ YCIyTru

11. OcHoBaHMAMM M OTKa3a B MpHeMe JOKYMEHTOB, HEOOXONMMEIX i

NpeoCTaBIeHHs FOCYJapCTBEHHOM YCIIYTH, SIBISIOTCS:

AZMHHUCTPATHBHBIH pernaMent - 14



8

a) MOCTyIUIEHHE 3asBICHHA OT JIMIa, HE OTHOCILErocs K Kpyry 3asBHUTeNei,
yKa3aHHBIX B ITyHKTe 2 HacTosmero PernmamenTa;
0) OTCyTCcTBHE B 3aiBJIEHHH O IIPENOCTaBICHUM CBeJeHUH HHGOpPMAIHH,

IIpeayCMOTPEHHOM IyHKTOM 9 HacTosmiero Periiamenra.

HcuepnsiBaronpii nepedeHb OCHOBaHUM I IPUOCTaHOBIICHHS
WM O0TKa3a B IIPENOCTaBICHUH roCy 1apCTBEHHOM YCIyru
12. OcHOBaHMs I MPHUOCTaHOBIIEHUS NPENOCTABICHUS IOCYJAapCTBEHHOH YCIIyru
OTCYTCTBYIOT.

13. OcHoBaHMA II1 OTKa3a B MPeJOCTaBIEHHH TIOCYHApCTBEHHOW YCIyTrH

OTCYTCTBYIOT.

Ilepeyens yciryT, KOTOpEIE ABIAIOTCA HEOOXOAMMBIMH U 00A3aTENBHBIMH IJI
IpeAOCTaBICHUS TOCYJAPCTBEHHOU YCIIyTH, B TOM YHCIIE CBEACHUS O JOKYMEHTE
(moxymeHTax), BbIiaBaeMOM (BBIIaBaEMBIX) OpTaHU3ALUAMHY, YYaCTBYIOIHMMH B
IPeIOCTaBIeHHH IOCYIapCTBEHHON YCIIyTH
14. Ilpu npenmocraBneHHHM TIOCYIHApCTBEHHOM YCIYI'M OKa3aHHE HHBIX YCIyT,

HCOGXOL[I/IMBIX U 00s3aTeIBHBIX AL IIPEROCTaBICHUS I"OCYI[apCTBeHHOﬁ YCiIyru, HE

OCYIICCTBIIACTCA.

HOpr,D;OK, pasMep U OCHOBAHUA B3UMaHUA I‘OCYIIapCTBCHHOﬁ MOIILJTFHB] WJIA UHOU I1IaThI,
B3UMaeMoOH 3a IpeAOCTaBJICHUC FOCy,IIapCTBeHHOﬁ YCIIYI'H

15. 'ocymapcTBeHHas yciryra npegocrasisieTcs PocoOpHaazopoM becIuiaTHo.

Ilopsok, pasmep U OCHOBaHUS B3UMaHHS ILIATHL
3a IIpeJJOCTaBJIeHHE YCIIYT, KOTOPhIE ABISIOTCA HEOOXOIMMBIMU
U 00s13aTeNIbHBIMY IS IIPEJOCTABIIEHNS TOCYAapCTBEHHON YCIIYTH,
BKJTI04as HHGOPMAIIHIO O METOJIUKE pacdeTa pazMepa TaKoH IIaThl

16. B3umaHme mIaTel 3a MPeNOCTaBICHHE YCIYr, KOTOpBIE SBJIAIOTCH
HCOﬁXOI[I/IMBIMI/I U 00s3aTeIbHBIMHU A TIpENOCTABIICHUA I‘OCYI[&pCTBCHHOfI yCiyrua, HE

OCYIICCTBIMETCS B CBA3HU C OTCYTCTBHEM TaKMX YCIYT.

AaMUHHCTpaTHBHEIH pernameHT - 14
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MaxkcuManbHBIH CPOK OXKHIAHVS B OYepeId
IpH [TOAa4e 3aipoca O MPeAOCTaBISHHUH FOCY JapCTBEHHOU YCIYTH
Y TIPY IOJTYICHHAY pe3yJIbTaTa IpeJoCTaBIICHUS
rOCyIapCTBEHHOH YCIIyTH
17. Cpox oxujaHus 3asBUTENEM B OdYepeqd OpH MoJade  3asgBIICHUS
O TpENOCTaBIE€HHH TOCYNApCTBEHHOH YCIOyrd, a TakkKe IOpPH IIONYy4YeHUH pe3yJbTara

IpeaoCTaBJICHUA FOCYlIapCTBeHHOﬁ YCIYTH HE JOJDKEH IIPEBHIINATD IIATHAAATH MUHYT.

Cpox ¥ MOpsIOK PErHCTpalMy 3aIIpoca 3asiBHTENA O PeIOCTABIEHHH FOCY JapCTBEHHOM
YCILyTH, B TOM YUCIIE B 3JIEKTPOHHOU (POpMeE
18. 3asBneHHMe O MNpPeNOCTaBICHHH CBENEHMH, NpPEICTABICHHOE 3asgBUTENEM B
PocobpHan3op HEMOCPEACTBEHHO, PpErHCTPUPYIOTCS B  JA€Hb IOCTYIUICHHd, a
HaIpaBlieHHOe UM B PocoOpHa 30p 3aKa3HBIM IOYTOBEIM OTIIPABJIEHHEM C YBELOMIIEHHEM
O BpYYCHHHM HWIH B (OpME 3JIEKTPOHHOTO JOKYMEHTa, IIOJIIUCAHHOTO 3JIEKTPOHHOM
IIOAIIKCEIO, — HE II03HEe pabodero AHA, CIEAYIOMIEro 3a JHEM IIOJAYd 3asBieHHs O

MpEAOCTaBIICHNH FOCy,HapCTBeHHOﬁ YCIYry 4 IpAiiara€MbeIX K HEMY JOKYMEHTOB.

TpeboBanus K IOMELIEHUAM, B KOTOPBIX IIPEIOCTABIISAETC
rocynapcTBEeHHas yCIIyra, K MECTY OXXHUIAHUSA U IIpHeMa
3asBHTENIEH, Pa3MEIICHUIO H 0QOPMIIEHHIO BU3YaILHOMH, TEKCTOBOM
1 MyJIBTUMEIUHHON HHOOPMALMH O MOPSIKE TPeIOCTABICHHS
roCy/{apCTBEHHOH YCIIyTH

19. TIloMemeHus, B KOTOpPHIX IpPENOCTABISETCS TOCYJapCTBEHHAs yCIyra
(manee — momeleHue), I yXoOCTBa 3asBUTeNE pa3MemalOTCa Ha IIEPBOM TaXe 3aHUS
Pocobpnanzopa. B HHUX IpeqycMaTpHBAIOTCS MeCTa OXXHJAAHUs, WH(QOpMHpOBAaHHA H
IpHeMa 3ajgBHMTENIEH, a TakkKe o0OpyJOBaHHE IOCTYIHBIX MECT OOIIECTBEHHOIO
HOJIB30BaHMs U XpaHEHUS BepXHeE# oIk /bI 3asIBHTEIEH.

20. Mudopmauus IO INpeIOCTAaBIEHHIO TOCYJAPCTBEHHOW ycinyru (namee —
uHboOpMalysd) pasMeIaeTcs B DNOMEMEHHd Ha MHQOPMAIMOHHBIX CTEHAax, Ha
opumansHoM caiite PocobpHamsopa u Ha ExudoM moprane M BKIouaer B cebs

CICAYIOIIHE aKTyaJIbHbIC I/IH(I)OpMaI_II/IOHHBIe MaTepHalbl:

AIMHHHCTPATHBHBIA peryiaMenT - 14
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a) 0 MopsaKe HMOTyH4eHUs HHOOPMALKH 3asiBUTENEM MO BOIPOCAM NPENOCTaBICHHU
rOCyJapCTBEHHOH YCIIyTH, CBeleHUH O XOfie NPeOCTaBIeHHA roCy JapCTBEHHOMN YCIIyTH, B
TOM 9HCJIE C UCIIONb30BaHneM EmuHoro moprana;

6) uHdopMaIKs 0 MecTe HaxoxaeHus U rpaduke padotsl PocobpHansopa;

B) CIIpaBOYHEIH TenedoH YIpaBleHus;

r) aapec opurmansHoro caiita Pocobpransopa;

J) mepedeHsb JTOKYMEHTOB, HEOOXONUMEIX Ul IMPEROCTABICHUS TOCyJapCTBEHHOM
YCITyTH;

€) TEKCT HacTosmero PerinaMenTa ¢ DpHIoKeHHEM.

Pazmemenne wuHboOpMamuM MO MNPENOCTAaBICHHIO TIOCYJapCTBEHHOH YCIYTH
ocymecTBisieTci B ¢GopMme NOKyMEHTOB Ha OyMaKHBIX HOCHTEIAX H B 3JIEKTPOHHOM
dopwme.

2]1. Mecra oxupmaHus IIpHeMa, MecTa CJad9d U MOINYy4YEHHUs JOKYMEHTOB
3aSBUTEJSIMH, MecTa I MHGQOPMHpOBaHHS 3asBUTENEH M 3arloNHEHHsS HEOOXOTUMBIX
IOKYMEHTOB 000pYyIYIOTCS CTYIbSIMH (KpeciaaMu) M CToJIaMH M obecrieuyrBaroTcs mucyeit
Oymaroit ¥ MUCEMEHHBIMY IPHHAIJIEXXHOCTSIMH.

22. B 3paHuM, B KOTOPOM IIPEIOCTABISIETCS TOCYIapCTBEHHAA yCIIyra, CO3Jar0TCs
YCIIOBHUS IS IPOXO0/1a MHBAMIOB.

WHBanunaM B nemax oOecrmedeHHs JOCTYIHOCTH T'OCYAapCTBEHHOH —YCIIYTH
OKa3bIBaCTCS IOMOIIb B IPEONOJIEHUN Pa3iHYHBIX 0apbepoB, MEIIAIOIIMX B IOIyYCHUH
VIMH TOCYJJapCTBEHHOH YCIYTM HapaBHe ¢ Apyrumu JmnaMu. ITomemenus obopynyrores
paCHIMPEHHBIMH MPOXOJaMH, MO3BOJIIOIMMHU 00ECIeYnTh OecTpernsTCTBEHHbIH HOCTYI
WUHBAIUJIOB, BKJIOYas HHBAIKUIOB, MCHONB3YIONIMX KpECHa-KOMACKH. [ TyXOHEMBIM,
MHBAIMJAaM 10 3PEHHUIO M JPYTHM JHIaM C OTPaHWYEHHBIMH BO3MOXHOCTAMH 3[OPOBBA
IIpH HeOOXOTMMOCTH OKa3bIBAaETCS MIOMOILB 110 MEPEABIKEHHUIO B TIOMEICHHUIX.

Ha crosuke HOKHBI OBITH HpEXyCMOTPEHBI MecTa JUIi IIapKOBKH CIEI[HMaJbHBIX
TPaHCHOPTHBIX CPEACTB MHBAIMIOB. 3a IONB30BaHNE MapKOBOYHHEIM MECTOM IUIaTa HE

B3HMAacCTCs.

AIMHHHCTPaTHBHBIH pernaMeHT - 14
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[pu npeocTaBiieHUH rocyIapCTBEHHOM YCIYTH Takke coOMoaarTcs TpeboBaHus,
ycTaHoBIIeHHbIe ronoxeHusMu DenepanbHoro 3akoHa oT 24 HosuOpsa 1995 r. Ne 181-03

~ A4 L4 2
«O conuanbHO#M 3ammTe HHBATUAOB B Poccuiickon CDenepaumI» .

Iloka3zarenu JOCTYITHOCTH H Ka4€CTBa I‘OCy,?lapCTBCHHOfI YCIIyru

23. TToka3aTeNsIMHU TOCTYITHOCTH U Ka4eCTBa FOCYJapCTBEHHOM YCIYTH SIBIAIOTCS

a) OTKPHITEI [OCTYN Ui 3asBUTeNell K HHGOpPMALMH O IOpSOKEe H CpOKax
NPENOCTaBIeHUsET TOCYHAapCTBEHHOW yCIyrw, Mopsake oOXaloBaHUA  JeicTBuit
(6e3meiicTBHA) TOMKHOCTHBIX UL PocoOpHam3opa;

6) cobmoieHne cTaHaapTa npegoCTaBIeHUs roCy JapCTBEHHON YCIIyTIH;

B) OTCYTCTBHE OOOCHOBaHHBIX Xano0 3asBuTeneidl Ha JnelicTBus (Oe3meiicTBue)
;IOHX(HOCTHBIX 1 PocoOpHaazopa npu mperocTaBlieHHH rOCyJapCTBEHHOMH yCITyTH;

I') BO3MOXHOCTh JOCyAeOHOro (BHeCYyIeOHOr0) pacCMOTPEeHHS Xanod Ha AeHCTBUA
(be3neiicTBHe) U pemeHus PocoOpHan3opa, MobKHOCTHOTO jnna PocobpHamsopa, ubo
(enepanbHOr0 rocyJapCTBEHHOTO IPaXXIaHCKOTO CITYXKAIIero;

1) BOSMOXXHOCTh TIIPEJOCTaBJIEHHA 3asBUTElEM B PocoOpHag30op 3asBiIeHHA O
NpPENOCTaBIEHHH CBeACHUH B (¢opMe D3JIEKTPOHHOrO JOKYMEHTa, IOANHCAHHOIO
3JIEKTPOHHOM MMOAMHUCHIO - Yepe3 HHPOPMAIIHOHHO-TeIeKOMMYHIKAIIMOHHbIE CETH O0IIIero
IOCTyIa, B TOM yucie cetb «HTepHeTy, BKiovas Equnsiil moprai;

€) KOJMYEeCTBO B3aWMOJCUCTBUIM 3asgBHTENs C JOJDKHOCTHBIMHM  JIMIIAMU

PocobpHan3opa 1 UX MPOIOKUTEIBHOCTD;

2C06paHI/Ie 3akoHozatenbcTBa Poccuiickoit ®eneparuu, 1995, Ne 48, ct. 4563; 1998, Ne 31, ct. 3803;
1999, Ne 2, ct. 232; Ne 29, ct. 3693; 2000, Ne 22, ct1. 2267; 2001, Ne 24, ct. 2410; Ne 33, ct. 3426; Ne 53,
ct. 5024; 2002, Ne 1, ct. 2; Ne 22, ct. 2026; 2003, Ne 2, cT. 167; Ne 43, cT. 4108; 2004, Ne 35, ct. 3607,
2005, Ne 1, ct. 25; 2006, Ne 1, ct. 10; 2007, Ne 43, ct. 5084; Ne 49, ct. 6070; 2008, Ne 9, ct. 817; Ne 29,
cT. 3410; Ne 30, ct. 3616; Ne 52, ct. 6224; 2009, Ne 18, ct. 2152; Ne 30, ct. 3739; 2010, Ne 50, ct. 6609;
2011, Ne 27, ct. 3880; Ne 30, cT. 4596; Ne 45, ct. 6329; Ne 47, ct. 6608; Ne 49, ct. 7033; 2012, Ne 29,
cT. 3990; Ne 30, ct. 4175; Ne 53, ct. 7621; 2013, Ne 8, c1. 717; Ne 19, cT. 2331; Ne 27, cT. 3460, cT. 3475,
cT. 3477; Ne 48, ct. 6160; Ne 52, ct. 6986; 2014, Ne 26, ct. 3406; Ne 30, cT1. 4268; 2015, Ne 27, cT1. 3957.

AAMMHHCTPATHBHBIA pernaMenT - 14
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) BO3MOXHOCTh IIOTy4eHHS HHOOpMALMH O XOAe IIPeNOCTaBIECHUS
rOCyIapCTBEHHOW YCIyrH, B TOM 4YHCIE€ C HCIOJIb30BaHHEM HHGDOPMALHOHHO-

KOMMYHHUKAITHOHHBIX TEXHOJIOTHH.

HWnere Tpe6oBaHus, B TOM YUCIIe YUYUTHIBAOLIHE OCOOEHHOCTH
IIpeIOCTaBIEHUA rOCYAapCTBEHHOM YCIIyTH B MHOTO(YHKLIHOHATBHBIX
IIEHTpaXx IpeIOCTaBJICHAS rOCYAapPCTBEHHBIX 1 MyHUIHIIAIBHBIX
YCIIYT ¥ OCOOEHHOCTH NIPENOCTaBIeHNs FOCYAapCTBEHHON
YCIIyTH B 3JIEKTPOHHO# hopme

24. B cimydae HanpaBJIeHHs 3asBJIEHHS O IIPEIOCTaBIIeHHH CBEICHUH B 3JIEKTPOHHOM
¢opMe OHO OIKHO OBITH ITOIIUCAHO MPOCTOH 3NIEKTPOHHOH HOIIHKCEHIO.

3asgBuTENAM OOecIIedHBaeTCSd BO3MOXXHOCTh IONyYeHHS HHOOpPManMH O MOpPSIKe
IPEeJIOCTaBIEHHUS rOCYAapCTBEHHOM YCIyTH, Ha opuIraisHOM caiite PocobpHanzopa u Ha
EnunoM mopraite.

Bo3moxHOCTH NOJTY4YCHUA I‘OC}’I[apCTBCHHOﬁ YCJIYITH B MHOI‘O(l)YHKIII/IOHaJIBHOM

LOEHTPE NPEOOCTABICHU I'OCYJAPCTBEHHBIX U MYHUIIHUIIAJIEHBIX YCIYT OTCYTCTBYET.

I1I. COCTAB, I[TOCJIEJJOBATEJIbHOCTh Y CPOKU BbITIOJIHEHUA
AIMUHMCTPATHUBHBIX IMPOLIEAYP (JIEMCTBHI), TPEBOBAHUA K ITOPSJIKY
VX BBITNTOJIHEHVS, B TOM YHCJIE OCOBEHHOCTH BBIITOJIHEHU S
AJIMHHYICTPATHUBHBIX IMPOLIEAYP (JEMCTBUI) B DJIEKTPOHHOM ®OPME

HcuepnsiBaromuii nepedeHb aAMUHIUCTPATUBHBIX IIPOLIETYD

25. TlpenmocraBieHHe TIOCYHApCTBEHHOM YCIYyTM BKIIEOYaeT B cebs Cliemyromue
aIMHHUCTPATUBHBIE IIPOLIE Ty PHIL:

IIPHEM U PETHCTPALIMIO 3asBICHUA O [IPEAOCTaBICHUN CBEACHUI;

IIPOBEPKY 3asBICHUSI O MPEJOCTABICHUN CBEJEHUN Ha IOJTHOTY YKa3aHHOU B HEM
uHbopMaIuy;

IIOMCK 3allpalliiBaeMbIX CBeJleHUH B 6a3e JaHHEIX;

HalmpapJIEHUE 3asABUTENIO BBIINCKM K3 6a3bl NaHHBIX WIM IHChMa YNpaBieHHs 00

OTCYTCTBHH 3aNpaliMBaeMbIX CBeeHHI B 0a3e NaHHBIX;

AZMVHHCTDATHBHBIH peryiaMenT - 14
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UCIIpaBlieHHe AOMYINEHHBIX ONeYaToK M (WiK) OmHMOOK B BEIIAHHBIX B pe3yJIbTaTe
peIOCTaBIeH¥s FOCYAapCTBEHHOM YCIIyTH JOKyMEHTaX.

26. BrImonHeHWe aAMHUHHUCTPATHBHEIX JMEHCTBHE B pamKax IPEIOCTaBIEHHS
rOCy[JapCTBEHHOHM yCIYyIHM  OCymecTBisercs (emepanbHBIMU  TOCYAapCTBEHHBIMU
rpaXAaHCKUMHU cIy)anmMu PocoOpHamsopa (Janee - CIIENHAIMCTB) B COOTBETCTBHH C
YCTaHOBJICHHBIM pacrpeeeHHeM NOKHOCTHRIX 00sS3aHHOCTEHH.

27. bnok-cxeMa 1OCIEeIOBaTeNbHOCTH  JEHCTBHH IpH  NpPEJOCTaBICHUH

roCyJapCTBEHHOH yCIIyTH IpHBeAeHa B IPHIOXKEHHUHU K HacToAleMy Pernamenry.

IIpueM u perucTpalrus 3asBleHHS O IPeIOCTaBIEHUH CBEICHUMN

28. OcHoBaHWEM Ui Hadayla NPEOCTaBICHUS TOCYAapCTBEHHOU YCIIYTH SBIAETCA
noctynusiiee B PocobpHaa30p 3asBieHHe O IpeIOCTaBIeHUN CBEACHUI.

3asBiICHUE O [IPEOCTABICHUHU CBEIECHUN MOXET OBITh IPEACTaBICHO 3aABUTENIEM B
PocoOpHam30p HENOCPENCTBEHHO WM 3aKa3HBIM [IOYTOBBIM  OTIPAaBIEHHEM C
YBEIOMJIEHHEM O BPYYEHHH WIM B (opMe 3IEeKTPOHHOrO JOKYMEHTa, ITOAIMCAaHHOTO
3JIEKTPOHHON HOIIIHCHIO Yepe3 HWHGOPMAIIHOHHO-TeJIEKOMMYHHKAIMOHHBIE CETH OOIIEero
JOCTyTia, B TOM 4HcHie ceTh « IHTepHeT», BKIo9as EMuHbIN nopTai.

29. CpemmanucT, OTBETCTBEHHBIH 3a INpHEM U PETUCTpPAIlUIO 3aigBICHHSA O
NpeNOCTaBIEHHH CBEACHUM, PEerucTpUpyeT 3asBiieHHe O IPENOCTaBICHUM CBEICHUN B
CpPOKH, IIpeNyCMOTpeHHBIe IIyHKTOM 18 Hactosmero Pernamenra.

30. CoeumanucT, OTBETCTBEHHBIM 3a IpHEM U pErHCTPaldio 3asBlIe€HHS O
NpeloCTaBlIeHUH CBeleHud, He no3mHee 1 pabodero JHs, ClEAYIONIEro 3a ITHEM
perucTpalyy, HampaBisieT 3asBI€HHE O IPeJOCTaBICHUM CBENEHHH CIIEIHaUCTY,

OTBETCTBEHHOMY 32 PACCMOTPCHHAEC 3asABIICHUA O IPEXOCTaBJICHUHA CBEICHMIA.

ITpoBepka 3asBIEHUS O IPEAOCTAaBICHUH CBEICHUH Ha [TOJHOTY yKa3aHHO! B HEM
HHpOpMAaIH

31. Cnenpanuct, OTBETCTBEHHbIH 32 paCCMOTPEHHE 3asBIICHHSI O IPeIOCTABICHUH

CBEJICHHH, B CPOK, HE IIPEeBBIIAIONINN 2-X pabouux nHeit co OHA TMpHeMa 3asaBlICHHS O

AIMHHHCTPATUBHSIH pernameHT - 14



14

IPEIOCTABICHUH CBEIECHHUH, OCYIIECTBISET €ro NpOBEpKy Ha Halu4uWe OCHOBaHHM,
yKa3aHHBIX B myHKkTe 11 Hactosmero PernamenTa.

B ciyyae BBIABIIEHUS HAIWYUS OJHOTO WIM JBYX W3 OCHOBaHHUH, YKa3aHHEIX B
nyHkre 11 nacrosmero PeriaMeHta, NIpHUHHMAaeTCs peIleHHE O BO3BpaTe 3asBUTEIIO
3ajBJIEHAS O IPENOCTABICHHUH CBEAEHMI C MOTHBHPOBAHHBIM OOOCHOBaHHWEM HpPHYMH
BO3Bpara.

B cimydae OTCYTCTBHA OCHOBaHMH, yKa3aHHBIX B HyHKTe 11 Hacrosmiero
PernaMenTa, IpUHUMAaeTCs pellleHHe O IPUHATHY 3a9BJIEHHUS O IIPEJOCTaBIEHUH CBEEHHIM

K paCCMOTPEHHIO 110 CYHICCTBY.

Ilouck 3alpalruBacMbIX CBEICHUH B Oaze JAaHHBIX

32. Cnenpamuct, OTBETCTBEHHBIN 32 pacCMOTpPEHUE 3asBJIEHHUS O MPENOCTaBJICHAH
CBEJIeHHH, B CpOK, HE IpeBbImaromuit 4-x pabouux AHel co OHA IpUeMa 3asiBIEHUA O
IIpEOCTAaBJICHUM CBEJEHMI, OCYIIECTBIeT [OMCK 3aIlpallliBaEMbIX CBEleHHH B Oase
IAHHBIX.

33. Ilpu Hanwuum B Oase HOaHHBIX HeoOXxommMoil HHGOpPMAIM CIEUUATHCT,
OTBETCTBEHHBIN 332 paCCMOTPEHUE 3asBIECHNUS, TOTOBUT MPOEKT BHINMKUCKU U3 6a3bl JaHHBIX.

Ilpn otcyrctBuM B 6a3e HaHHBIX HeoOXoAMMOHW HHGOpPMAaIMH CHELHANIUCT,
OTBETCTBEHHBIN 3a paCCMOTPEHHE 3asBIECHUS, 'OTOBUT IPOEKT NMUChMa YIpaBieHUs o6

OTCYTCTBHH 3allpallliBa€MBbIX CBEJICHHH B Oaze JaHHBIX.

HamnpaBneHnue 3asBUTEIO BEITHCKA W3 6a3bl JaHHBIX WM [TUChMa Y IpaBieHus 06
OTCYTCTBUH 3alpallliBaeMbIX CBEIeHUM B 6a3e NaHHBIX
34. Crermuaiuct, OTBETCTBEHHBIH 3a BbIIady BHIMUCKU U3 6a3bl JaHHBIX MU ITUCbMa
VopasneHus o6 OTCYTCTBHH 3aIpalldiBacMBIX CBeleHUH B 6ase MaHHBIX, B CPOK, He
npeBbimaronmii 10 paboumx nHe# co OHA NpueMa 3asBICHHSA O IPeJOCTaBICHHH
CBEJICHUH, Bpy4aeT TaKHe BBINHCKY M3 0a3sl HaHHBIX MM IHCBMO YIpaBiieHHS 00
OTCYTCTBHH 3allpallliBacMBIX CBeleHHI B 6a3e NaHHBIX 3aSBUTENIO WIM HamNpaBlIfgeT HUX

3aKa3HbIM IIOYTOBBIM OTIIPABJICHHEM C YBEIOMIICHHEM O BPYUCHHUH.

AIMHHHCTDATHBHBIA periiaMeHT - 14
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B cnayyae ecnd B 3asBIEHMM O MpPeNOCTaBJICHHU CBEJEHUH yKa3bIBaeTcsi Ha
HeoOXOIMMOCTh HAIpaBJIEHWs CBEJEHHI B SNEKTPOHHOH (opMe, TO BBHINHCKA U3 0a3bl
JAHHBIX WIA IMHCHMO YIpaBieHus 00 OTCYTCTBUM 3allpallliBAacMBIX CBENECHHU B 0Oaze
DaHHBIX HANPABIAIOTCS 3aSBUTENIO B (opMe 3IEKTPOHHOIO NOKYMEHTa, IOJIIMCaHHOIO
IPOCTOH 3MEKTPOHHOMN ITOIHCHEO.

B ciydae mpenmoctaBiieHHs IOCyHapCTBEHHOH YCIIyTM B 3JIEKTPOHHOH ¢opMme c
MCIIONIB30BaHueM EnpHOro nmoprana BhIMKMCKA W3 6a3bl JAHHBIX MU MHUCBMO YIIpaBIeHUs
00 OTCYTCTBHH 3ampalliBaeMBIX CBeIeHHH B 0a3se NaHHBIX HAIpaBIAIOTCA 3asBUTENIO

qepe3 EnuHbI nopTai.

VicnipaBiieHre JOMYINEHHBIX ONEYaTOK U (M) OIMHO0K
B BBIJJaHHEIX B pe3yJIbTaTe NMPENOCTABICHUS I'OCYJapCTBEHHON

YCIYTH JOKYMEHTax
35. B ciyuae BhISBJIEHHS 3asSBHUTENEM B MOJyI€HHOHM BBINHCKEe U3 0a3bl AaHHBIX
b0 B MONYyYEHHOM ITHCHME YTIpaBieHHs 00 OTCYTCTBUHU 3alpallUBaeMBIX CBEJCHUH B
0ase JaHHBIX omedyaroKk u (WiM) omuOOK 3agBHUTENb IpencTaBisieT B PocobpHamzop
3asBJIeHHe 00 MCIPaBIeHNHH TaKUX ONEYaTOK H (WIH) OIHOOK.
36. YIOJIHOMOYEHHBIH CIIELHANMCT B CPOK, HE IPEBHIIAONUM 2-X paboyux AHeH ¢
IaThl PETHCTpaIlll COOTBETCTBYIOLIErO 3asBICHUS, IIPOBOJAMT MPOBEPKY YKa3aHHBIX B
3asgBJICHHH CBEJCHUI.
37. B ciydae BbisBJIeHHS NOMYUIEHHBIX OIMEYATOK U (WIH) OIMHMOOK B BBIIAaHHEIX B
pe3yibTaTte NpeNOoCTaBIECHUS TOCYNapCTBEHHOH YCIyTrd NOKYMEHTax YIOJHOMOYEHHBIH
CIIELHATHCT OCYLIECTBIAET MX 3aMeHy B CpOK, HE IpEBBIIAIOINHA 5 paboumx nHed c

MOMCHTA PETUCTPALIUH COOTBETCTBYIOIIECTO 3asABJICHH .

IV. ®OPMbI KOHTPOJLA 3A TIPENOCTABJIEHUEM
I'OCYJAPCTBEHHOMH YCIIYTH

ITopsmok OCyINEeCTBIEHHS TEKYILETO KOHTPOJIA 338 COOIIIONEHHUEM
Y UCTIOJIHEHNEM OTBETCTBEHHBIMHU JAOJDKHOCTHBIMH JIMLIAMH IIOJIOXKEHUH
HacTosIero PeriiaMenTa 1 HHBIX HOPMaTUBHBIX IPABOBBIX aKTOB,
yCTaHaBIMBAIOIINX TpeOOBaHMA K IIPEJOCTaBICHUIO TOCY IapCTBEHHOH
YCIIYTH, a TaloKe 3a IPUHATHEM UMH pelIeHHN

AnMHHHCTpaTHBHBIH pernament - 14
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38. KoHTponp HCHONHEHHS YCTaHOBIEHHBIX HacTosmiuM PermaMenToM
aJIMUHUCTPaTUBHBIX IpoLexyp OCYIIECTBIIAETCS IOOJDKHOCTHBIMUA JHUIIAMHU
PocoOpHai3opa, OTBETCTBEHHBIMHM 3a OpraHU3aldI0 paboOTHl IO MPEIOCTaBICHHIO
roCyapCTBEHHOM! YCIIYTH.

Texymuil KOHTPOJIb 33 MONHOTON M Ka4eCTBOM IIPENOCTABIICHHS I'OCYJapCTBEHHOM
yciyrd, 3a cobmomeHueM crenuanuctaMd PocoOpHam3opa, y4YacTBYIOIMIMMH B
IPeOCTaBJICHUU TOCY JapCTBEHHON yCIIyTH, IIOJ0XEHU) HAacTOALIero PernaMenTa v HHBIX
HOPMATUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOMUX TpeOOBaHUS K IIPEOOCTaBICHHIO
roCcyJapCTBEHHOU YCIyIH (anee - KOHTPOJb), OCYIIECTBIAETCS MOJKHOCTHBIMH JIHIIAMM
PocobpHan3opa, OTBETCTBEHHBIMH 3a OpraHH3alMI0 paboOThl II0 TMPEIOCTABIECHHIO
FOCYIapCTBEHHOH yCIIyTH (Zajnee - NOJDKHOCTHBIE JIHIIA, OTBETCTBEHHBIE 332 OPTaHU3AIMIO

IpeIOCTABICHUS TOCYAAPCTBEHHOU YCITyTH).

ITopsnox ¥ NepUOAUYHOCTE OCYIIECTBICHHS IUIAHOBBIX
U BHEIJIAHOBEIX ITPOBEPOK IIOJIHOTHI ¥ Ka4ecTBa IPeAOCTaBICHUS
rOCYZapCTBEHHON YCIIyTH, B TOM YHCJIe OPSIOK U GOpPMBI
KOHTPOJIS 3a [TOJIHOTOM K Ka4eCTBOM IIPeOCTaBICHHUS
TOCYAapCTBEHHON YCITyTH

39. Tekymuii KOHTPOJIB OCYIIECTBIAETCS KaK B IUIAHOBOM IMOPSAKE, TaK M IyTeM
MPOBEIEHHA BHEIUIAHOBBIX KOHTPOJIBHBIX MEPOIIPHSATHH.

40. Texymuif KOHTPOJb OCYIIECTBIAETCS IYTEM IIPOBENEHHS NOJDKHOCTHBIMU
JUIAMH, OTBETCTBEHHBIMH 32 OPraHHU3allMI0 NMPEeJOCTaBICHUS TOCyNapCTBEHHOH YCIyry,
IIPOBEPOK IMOJHOTEI M KaYeCTBa IIPEJJOCTAaBIEHHUS [OCYJapCTBEHHON YCIyTH, COOMIONEHHS
U HCIONHEHHWS TMOJIOXEHHH HacTrosimero PerimamMeHTa, MHBIX HOPMAaTHUBHBIX MPABOBBIX
aktoB Poccuiickoii ®enepanyy, BhISBIEHUS M 00eClEYeHHs YCTPAaHEHHs BBIBICHHBIX
HapyLIeHUH, PaCCMOTPEHHs, IPUHATHS PelleHUH U IOATOTOBKH OTBETOB Ha OOpaIleHMs
3asBHTENEH, Ccomepxaliue SKkanoOsl Ha JelicTBus (OesnmeiicTBHE) CIELHANHCTOB
PocobpHanzopa, y4acTBYIOIHMX B PEIOCTABIEHUH FOCYIaPCTBEHHOMN YCIyTH.

41. IlnaHoBBEIE IPOBEPKH IONHOTHI U Ka9eCTBa IPEeJOCTABJIEHHS rOCYAapCTBEHHOM
YCIYTH NPOBOISATCS Ha OCHOBAaHHM DPaclopsiMTe]bHOro akra PocoOpHamsopa He pexe
OJIHOT'O pa3a B MOJIroAa.

AIMWHHCTPaTHBHBIH pernamexr - 14
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BHer1aHOBBIE MPOBEPKH ITOJHOTHI M Ka4eCTBA MPEIOCTaBICHUS OCy JapCTBEHHOM
YCITyT'H IPOBOIATCS Ha OCHOBAHHY PAaCIOPAAUTENHHOr0 akTa PocobpHanzopa mo sxanodam

3asgBHTENIeH Ha NeicTBus (Oe3meiicTBre) ODKHOCTHBIX vl PocobpHaasopa.

OTBeTCTBEHHOCTH HOJDKHOCTHEIX JII] PocobpHam30opa 3a permeHus
U JeiicTBrA (Oe3aeiicTBYE), NpHHAMAaeMEIe (OCYIECTBIEMBIE)
UMH B XOJie IIPeIOCTaBIeHUS N'OCYAapCTBEHHON yCIIyTH

42. JomxuoctHhle nuua PocobpHan3opa, OTBETCTBEHHBIE 32 OPraHH3ALMIO
IpPEROCTaBICHU I'OCYHapCTBEHHON YCIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
TIpeA0CTaBIEHUE rOCyJapCTBEHHOM YCIYTH B COOTBETCTBUU C HACTOAMIUM PeriameHToM 1
MHBIMH HOPMAaTHBHBIMH IIPaBOBHIMHM aKTaMH, YCTaHaB/IMBAIOIIUMHU TpeOOBaHUSA K
IPEAOCTaBIEHUIO TOCY[apCTBEHHON YyCIyrd, 3a obecriedeHue IIOJHOTHL H KadecTBa
IpeJOCTaBIEHUA rOCyJapCTBEHHOM YCIyTH.

43. Croenuamuctei  PocoOpHam3opa, ydacTBylolmMe B  IPEJOCTABIECHHH
roCyJJapCTBEHHO¥l YCIyTH, HECYT MEpCOHANBGHYI0 OTBETCTBEHHOCTh 32 IIONHOTY H
Ka4ecTBO IIPEJOCTABICHUSA TOCYJAApCTBEHHOM YCIyTH, 3a COOJIOJeHHE M HCIOJHEHHE
IIOJIOXKEHHUH HacToAmero PernamMeHTa W HHBIX HOPMATHMBHBIX TIPaBOBHIX aKTOB,
yCTaHaBIHBAIOMMX TPeOOBaHU K MPEOCTABIEHHIO I'OCY JapCTBEHHOM YCIyTH.

44, OTBeTCTBEHHOCTh cCHelHamucToB PocoOpHan3opa, yYacTBYIOIIHX B
IpEIOCTaBICHNH TOCYNapCTBEHHOM YCIYTH, YCTaHaBJIMBAE€TCA B HX JOJDKHOCTHBIX
perinaMeHTax B COOTBETCTBHH C TpeOOBaHUSIMHU 3aKOHOAATENIHHBIX M MHBIX HOPMAaTHBHBIX

IIpaBOBBIX akTOB Poccuiickoit @enepanuu.

IonoxeHus, xapakTepusyromnme TpebOBaHUS K MOPSIAKY U popMam
KOHTPOJIA 33 IIPEJOCTaBIEHHEM I'OCYAapCTBEHHON YCIyTrH, B TOM
Yuclie CO CTOPOHBI IpaXkiaH, X 00beIMHEHUH U OpraHU3alyit
45. YcraHaBauBaloTCs ciexyronye TpeboBaHus K NOpAOKY U popMaM IpoBeaeHHs
KOHTpPOJIA:

HNPOBEACHUE TCKYILEI0 KOHTPOJIA B (bopMe IDNIAHOBBIX H BHEMIJIAHOBLIX ITPOBEPOK;

IPOBCACHHUEC IVIAHOBOI'O TEKYIIIETO KOHTPOJIA HE PEXE NBYX pa3 B I'O.

AIMHHUCTPaTUBHBIH pernamenT - 14
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46. B xome NnaHOBOTO KOHTPOJIS HPOBOINATCA KOMIIEKCHBIE M TEMaTH4YECKHE
nposepku. [Ipy npoBeneHny KOMIUIEKCHOM IIPOBEPKH pacCMaTpHBAETCs IIPENOCTAaBICHHE
rOCYHZapCTBEHHOM YCIIYTH B II€JIOM, IPH IPOBEICHUN TEMaTUYECKOH IIPOBEPKHU - BOIIPOCHL,
CBSI3aHHBIE C MCIIOJTHEHUEM OIpeNeNeHHON afMIHUCTPAaTUBHOM MpOLeAyPHL.

47. Tlo pe3ynbraraM NpOBEJEHHBIX MPOBEPOK B CIy4ac BBIABICHUS HapyIIeHHHd
nevictBusmMu  (Oe3melicTBHEM) MOJDKHOCTHBIX Il PocobpHam3opa, y4acTBYHOmIMX B
IPENOCTaBICHNH TOCYJapCTBEHHOW YCIyrd, BHUHOBHBIE JIHI@ IPHUBIEKAOTCI K
OTBETCTBEHHOCTH B IIOpSAKE, YCTAaHOBJIEHHOM 3aKOHOJATensCTBOM Poccuiickoit
®epnepanuy.

KonTpons 3a mpemocTaBleHHEM TOCYAApCTBEHHOH YCIyTH, B TOM 4YHCIE CO
CTOPOHBI TpaxKiaH, WX OOBEAMHEHHMH M OpraHu3alyii, OCYLIECTBIAETCS IOCPEICTBOM
OTKPBITOCTH HAeATeNIbHOCTH PocoOpHam3opa IpH IpeJoCTaBIEHUM TOCYHapCTBEHHON
YCIIyTH, TONyYeHHHM IIOJHOM, akTyaJbHOW W HOCTOBEpHOH WHGpOpMalMKH O NOpsaKe
NPeOCTaBIeH s [OCYIapCTBEHHOM YCIIyT'H M BO3MOXHOCTH JJOCYJAe6HOro pacCMOTpEeHHS

Xanob B nporecce MOMydYeHHs roCyJapCTBEHHOM YCIIYTH.

V. IOCYAEBHOE (BHECY IEEHOE) OBXAJIOBAHUE 3ASIBUTEJIEM PELIIEHIIA
1 JEVCTBYI (BE3AEMCTBI) POCOBPHAI30PA, JIOJDKHOCTHOI'O JIMITA
POCOBPHA JI30PA JIMBO ®EJIEPAJIBHOI'O T'OCYJAPCTBEHHOI'O
T'PAXJIAHCKOI'O CJIYKAILIEI'O POCOBPHAI30PA

48. 3asgBUTENb HUMEET MNpaBO MOjaTh >XajoOy Ha pemeHue U (W) IeiicTBHe
(6e3neiicTBHe) PocobpHan3opa, fommkHOCTHOTO jHila Pocobpransopa ubo denepansHOro
rOCyIapCTBEHHOTO TPaXKIaHCKOro ciyxamero PocobpHam3opa mpu INpeXoCTaBIeHHH
rocyJapCTBEHHOM yciyru (nanee - xanoba).

49. IlpenmeroM XajmoOBl SBIAIOTCA B TOM YHCHIE CIEAyIOWIME [AeHCTBHA
(6e3melicTBHE) U pEIIEHUA:

1) HapyIIeHHe CpoKa perucTpalliy 3asBlIeHUS O IIPeIOCTaBIEHHH rOCyJapCTBEHHOIM
YCIIYTH ¥ NPHJIaraeMelX K HEMY JIOKYMEHTOB;

2) HapyIlIeHHe CpOKa MpeJOCTaBIeH s IT'OCy JapCTBEHHOM yCITyTH;

ANMHHHCTPATHBHEIN pernamenT - 14
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3) TpeGoBaHue y 3asgBUTENS JOKYMEHTOB, HE IPEAYyCMOTPEHHBIX HOPMAaTHBHBIMH
IpaBOBBIMH akTaMu Poccuiickoii ®enepanuu A IPENOCTaBICHUS IOCYNapCTBEHHOH
YCIIyTH;

4) oTka3 B IpueMe Yy 3asgBUTENS JHOKYMEHTOB, IpPENOCTaBIECHHE KOTOPBIX
MpeIyCMOTPEHO HOPMATHBHEIMH IIPAaBOBBIMH akTaMH Poccuiickoit ®epeparum, mis
IpeNOCTaBIEHUs IOCYJapCTBEHHO! YCIIyTH;

5) oTka3 B IpeOCTaBICHHHN I'OCYAapCTBEHHOM YCIIYTH, €CJIM OCHOBAaHMS OTKa3a He
IpexycMOTpeHs! (pellepalbHBIMU 3aKOHAMU U IIPHHATHIMH B COOTBETCTBUY C HUMH HHBIMH
HOpMaTUBHBIMH ITpaBOBBIMH akTaMu Poccriickoit denepanuy;

6) TpeboBaHHe C 3asBUTENS [IPU MIPELOCTABIEHUH I'OCYJApPCTBEHHON YCIIyTH IUIATHI,
He NpeXyCMOTPEHHOH HOpMaTHBHBIMH IPaBOBEIMU akTaMU Poccuiickoit ®enepaimn;

7) orkaz PocobpHanzopa, momxHocTHOro juna PocobpHan3opa B HCHpaBlieHHU
JOIyIIEHHbIX OIedaToK M (WIM) OomMOOK B BHIIAHHBIX B pe3ylbTaTe INIPEAOCTaBIECHUS
roCyJJapCTBEHHOM YCIyTH JOKyMEHTax JH0O0 HapylIeHHEe YCTaHOBJICHHOIO CPOKa TaKHX
HCIpaBJICHUMN.

50. Xamoba momaerca B PocobpHam3op H MOMIEKHUT PacCMOTPEHHIO
YIOTHOMOYEHHBIM Ha pacCMOTpeHHe Xamob MOKHOCTHRIM junoM Pocobpramzopa
(manee - ymoTHOMO4E€HHOE Ha paCCMOTPEHHE Kajlo0 JODKHOCTHOE JIULIO).

VII0THOMOYEHHBIMH Ha pacCCMOTPeHHe kajio0 JOKHOCTHBIMU JIULIAMH SIBIISIOTCS:

IpH paccMOTpeHuHM kajoObl Ha JeiictBue (Oe3neiictBue) denepamsHOro
rocyIapCTBEHHOI'0O I'PaXkAaHCKOTO CITYXKAILlETo - 3aMECTUTENNb HaYallbHHUKa Y IIpaBIeHHUS;

IIpH pacCMOTpeHHMH >kanobsl Ha pemenue W (wim) Jeiicteue (OesneiicTBue)
3aMeCTUTeNs HadYaJbHUKa YIIpaB/eHus - HAYaIbHUK Y TIpaBICHUS;

IIpA paccCMOTpeHHH >Xajobsl Ha peineHue u (wim) nelictBue (Oe3neiicTBue)
HadalbHUKa YIpaBJIeHHUS - 3aMECTUTENb pyKoBoauTeNss PocoGpHaa30pa, K KOMIETEHIMH
KOTOPOT'0 OTHECEHBI BOTIPOCHI IPEeIOCTABIEHHS TOCYAapCTBEHHOHN YCIYTH;

IIPY pacCMOTpeHUHU XanoObl Ha pemenwe W (wiu) neiictBue (Oe3nelicTBHE)

3aMecTHTeNA pykoBoauTessi PocobpHansopa - pykoBoxutens PocobpHaazopa.

AJIMHHHCTpATHBHbIA perniamenT - 14
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XKanobpr Ha pemenus u (wiu) gedictBue (Oe3medcTBHE) PYKOBOAWTENS
PocobpHanmsopa mnopmarorcs B MunucrepctBo obpasoBaHMs M Hayku Poccuiickoii
®denepanuu.

51. Xanoba momaercs B PocoOpHam3op B NHCBMEHHOM ¢opMe Ha OyMakHOM
HOCHTeJIe, B TOM YHCIIE IIPH JIMIHOM NpHeMe 3asiBUTEIIS, UIIH B 3JIEKTPOHHOM BHJIE.

52. B ciyyae ecnu xanoba IopaeTcs depe3 NpeACTaBUTENd 3aiBHTENS, TakKe
IpeAcTaBiseTcs JOKYMEHT, IOATBEPXKAAIOMMI MOJHOMOYUSA Ha OCYINECTBIICHHE
OEeHCTBHH OT UMEHH 3asBUTEN. B kadecTBe JOKyMEHTa, MOATBEP)KIAAIOIIErO MOJHOMOYMSL
Ha OCYIIECTBIEHHE NeWCTBHIA OT KMEHH 3aiBUTEINS, MOXKET OBITH IIpEACTaBIIEHa:

a) odopMmileHHass B COOTBETCTBHHU C 3aKoHoAarenbcTBOM Poccuiickoii ®exnepanuu
JIOBEPEHHOCTH (11 (PU3UIECKHUX JIMIT);

6) opopMileHHasE B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoil @enepanuu
IOBEPEHHOCTh, 3aBEpEHHas IeYaTbl0 3asBHUTENd M IOJMMCaHHAd pPYKOBOAUTENEM
3agBUTENIS MM YIIOTHOMOYEHHBIM 3THM PYKOBOJHUTENEM JIULIOM (AT IOPUAMYECKHUX JIHIT);

B) KOIMUs pelIeHns 0 Ha3HadeHHH Wik 00 u3bpanun nubO0 IpHKasa O Ha3HAYECHHH
(GH3MIECKOro JINNA HA JOJDKHOCTh, B COOTBETCTBHM C KOTOPHIM TaKoe (H3HYECKOE JIHIIO
o0NagaeT MpaBoM EHCTBOBATE OT UMEHH 3asiBUTENA 0€3 TOBEPEHHOCTH.

53. Tlpuwem xano® B IMCEMEHHOH (opMe OCYIIECTBIAETCA B IKCHEIULHM
PocobpHamzopa.

JXano6a B mucsMeHHO# GopMe MokeT OBITh TaKXKe HalpaBJIeHa II0 MOYTe.

B ciaydae momayu Skano0bl IpH JIMYHOM IIPHEME 3asBUTENb IPEICTaBJIAeT
JOKYMEHT, YIOCTOBEpPSIOUIMH €ro JWYHOCTE B COOTBETCTBMM C 3aKOHOJATENHCTBOM
Poccuiickori Penepanus.

B anexTpoHHOM BHIE xanoba MoxkeT OBITh OaHa 3aJBUTENIEM C UCIOJIB30BaHHEM
cern «HTEepHET», oduIHanbHOrO caiita PocobpHanzopa, Enunoro noprana.

IMpu nonaye XatoObl B 3JIEKTPOHHOM BHJE NOKYMEHTHI, YKa3aHHBIE B IyHKTE 52
Hacrosiero PernamedTta, MOryT OBITh MpPEACTaBIEHHI B (QOpME 3JEKTPOHHBIX
JOKYMEHTOB, IIOATHUCAHHBIX OJJIEKTPOHHOM IIOAMNCHIO, BHI KOTOPOM IIPENyCMOTpPEH
3aKoHOHareabcTBOM Poccuiickoit @enmepanuy, npu 3TOM JOKYMEHTA, YIOCTOBEPSIOLIEr0O

JIHIHOCTE 3aABHUTEILA, HE Tpe6yeTcsL
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54. Xamoba nomxHa cogepxars:

a) HaWMEHOBaHWE OpraHa, IIPeHOCTABISIOMIEr0 TOCYNAPCTBEHHYIO YCIYTY,
NOJDKHOCTHOTO JIMI]a OpraHa, NpeJOCTaBISIOLIEr0 TrOCYNapCTBEHHYIO YCIYTy, Ju6o
denepaIbHOTO0 TOCYHapCTBEHHOI'O TPaXXAaHCKOTO CIYXKAallero, pellieHWs U JeicTBus
(6e3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

6) damunuro, WMsi, oT4ecTBO (MOCNeNHEee - NPH HAIMYUU), CBEOEHUS O MeECTE
KHUTEJIbCTBA 3asABUTENSA - (U3NYECKOro JHIa JUOO HaMMEHOBaHWE, CBEJEHHSI O MeCTe
HAXOXIEHHUS 3aiBUTENS - IOPHAMYECKOro JIHIA, a TakkKe HoMep (Homepa) KOHTaKTHOI'O
tenedoHa, ampec (azpeca) FJEKTPOHHOMN IMOYTH (IPH HAJIMYHUU) M MOYTOBBIA ajpec, IO
KOTOPBIM JIOJDKEH OBITH HAlpaBJIeH OTBET 3asBHTEINIO;

B) cBeeHus 00 oOXalyeMbpIXx pemieHHsIXx u JAedictBusx (OespeiicTum)
PocobpHanzopa, mokHOcTHOoro Jmna PocobprHamsopa mubo  denepansHOro
rOCyAapCTBEHHOT'O IPaXKAaHCKOTO ciryxxamero Poco6pHansopa;

I) JOBOABI, HA OCHOBAaHHH KOTOPHIX 3afdBUTE]s HE COMNIACEH C pelleHHeM H
neiictBusiMu (6e3neiictBueM) PocoGpHamzopa, nomkaocTHOTO Jinija Pocobpranzopa nubo
dereparbHOr0 roCyJapCTBEHHOTO I'PakKJAHCKOTO CITyXKamiero. 3asiBHTEIEM MOTYT OBITh
IIpeJCTaBleHbl JOKYMEHTH! (X HAIWYUM), IOATBEPXKJAIOIUE JOBOIBI 3asBUTENA, THO0
UX KOITHH.

55. B cimydae eciu NpHHATHE pELIEHHA IO Xanobe He BXOAWT B KOMIIETEHIMIO
PocobGpHamzopa, B TeueHHe 3-X paboumx AHe#H co nHSA ee peructpaumu PocobpHanzop
HampaBJIfeT Xajo0y B YNONHOMOYEHHBIH Ha €e pacCMOTpPEHHE OpraH H B IIHCBMEHHOM
dopme wuHbOpMHUpYET 3aABUTENS O IlepeHampaBieHuW xaymobei. I[Ipu s3TOM Cpok
PacCMOTPEHHUS KaJIOOBI UCUHCIIETCS CO QHA PETHUCTPALUU XKAIO0Obl B YIOTHOMOYEHHOM
Ha ee pacCCMOTpPEHHE OpraHe.

56. YoimHOMO4YeHHOE Ha pacCCMOTPEHHE alo0 JODKHOCTHOE JIMILO 00ecrednuBaeT:

a) IpHeM B pacCMOTpPEHHE Xaob;

0) HampaBieHHe >Xajo0 B YIONHOMOYEHHBIH HAa HMX pPacCMOTPEHHE OpraH B
COOTBETCTBHH C IIYHKTOM 55 HacTosuero Pernamenra.

57. B ciy4ae yCTaHOBJIEHHS B XOJE HIIH IO pe3ylbTaTaM pPacCMOTPEHHS XKajloObI
NPHU3HAKOB COCTaBa aJMUHUCTPATUBHOIO NpaBOHAPYIIEHHS, IIPEXyCMOTPEHHOrO CTaThel
5.63 Koxexca Poccutickoii @enepanuy 006 aIMUHUCTPATHUBHBIX IIPaBOHAPYINEHHSIX, WU

IIPA3HAKOB COCTaBa IIPECTYIUJICHHA  OOJXKHOCTHOEC JIHMIIO, YIIOJIHOMOYEHHOE Ha
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pacCMOTpECHHUE )KaJ'IOG, HE3aMEUINTEIIBHO HAIIpaBJIAET COOTBETCTBYIOIIHC MATCpHAaJbl B

OpTaHb! IIPOKYPATYPEL .
58. XKanoba, nocrynusiias B PocoOpHaa30p, NOIEXKUAT PETUCTPALMU HE O3 HEe

cremymomero pabodero IHA co AHA ee MOCTyIUeHus. JKanoba paccMaTpUBaeTCs B TeUEHHE
15 pabouux mHel co AHS ee perucTparyy, eciiu 6oxee KOPOTKHE CPOKH PAacCMOTDPEHHMS
*xaJ0051 He ycTaHOBIIeHBI PocobpHanzopom.

B cimyqae oOxamoBanms otrkaza PocobpHamzopa, JODKHOCTHOrO JIMIA
PocobpHazn3opa B npueMe JOKyMEHTOB y 3asBUTENA JUOO B HUCIIPaBIEHHH JIOMYHIEHHBIX
OIeYyaToX M (MiM) OMHMOOK MM B ciiydae 00)XanoBaHWA HapyILIEHHS YCTAHOBIIEHHOIO
CpOKa TaKHX HCIpaBIeHUH kanoda paccMaTpuBaeTcs B TedeHHe 5 pabodux gHeH co JHs
€€ perucTpanvy.

59. OcHoBaHMil AJI NIPHOCTAaHOBIIEHUS PACCMOTPEHMS JXKaI00bl 3aKOHOAATEeILCTBOM
Poccuiickoii denepanuu He IpeayCMOTPEHO.

60. Ilo pesynpraTam paccMOTpeHHS Xajo0bl PocoOpHan30p MpUHUMAET OJHO H3
CIIENYIOILMX peLIeHUMN:

1) ynoBnerBopsieT xanoby, B ToM Yucie B (opMe OTMEHBI IPHHSATOrO PELICHMS,
MCIIPaBJIE€HUs NOIMyIIeHHBIX PocobpHamg30poM omedyaTok U (M) OIHOOK B BBIIAHHEIX B
pe3yibTaTe IpefoCTaBIeHH] FOCYJapCTBEHHOM YCIyTH JOKyMEHTaX, BO3BpaTa 3asBUTENIO
JICHEXHEIX CPEICTB, B3UMaHUe KOTOPHIX HE IPeIyCMOTPEHO HOPMATHUBHBIMU IIPaBOBBIMHU
aktamp Poccuiickoit ®epepamuy, a Takke B HHBIX (OpMax, NpeIyCMOTPEHHBIX
3akoHozarenscTBoM Poccuiickoit ®enepanuuy;

2) OTKa3bIBaeT B yOBJIETBOPEHHH KATOOEL.

61. Ilpn ynosnerBopeHnH >xanobsl PocobpHam3op mpuHEMaeT HCUepHBIBAIOLIKE

MEPHI 110 YCTPAHCHHIO BBIABJIICHHBIX HapymeHHﬁ, B TOM YHCJIC IIO BBIAAYC 3aABHTCIIFO

* Tlynxr 13 IlpaBmn momayd ® paccMOTpeHHs Xano6 Ha pemmeHHs H jeciicteua (GesneifcTBHe)
denepanbHBEIX OpraHOB HCIIOJIHHTENBHONM BJIAaCTH H WX JODKHOCTHBIX JIML, (elepalbHBIX
TOCYapCTBEHHBIX ~ CIyXallMX, JMOJDKHOCTHBIX JIMI, TOCYIapCTBEHHBIX BHEOIODKETHRIX (OHIOB
Poccuiickoit Oenepanuy, a Takxke ['ocyrapcTBEHHOR KOPIIOPAIMHE 110 aTOMHOM 3Heprum «PocaTom» 1 ee
JODKHOCTHBIX JIML, YTBEP)KIEHHBIX nocraHoBiaeHHWeM IIpaButensctBa Poccmiickoit Pepepanuu
or 16 asrycra 2012 r. Ne 840 (CoGpanme 3akoHomarenscTBa Poccumiickoit ®Denepamuu, 2012, Ne 35,
cT. 4829; 2014, Ne 50, ct. 7113).
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pe3ylbTaTa TOCYHapCTBEHHOH yCIyTH, He mosjHee 5 pabodmx mHeH co AHA NPUHATHA
pelleHus, ykazaHHOro B myHKTe 60 Hactosero PernmameHTa, €Cliy HHOE HE YCTAaHOBIIEHO
3aKoHOAaTensCcTBOM Poccuiickoit ®enepanun.

PocobpHaa30p OTKa3hIBAET B yJOBJIETBOPEHIH JKaI00bI B CIEAYIOMHUX CIIyJasK:

a) HaJM4¥e BCTYIUBIIETO B 3aKOHHYIO CHJIY PEeLIeHHs CyJia, apOUTpaXkKHOro Cy/a 110
kajobe 0 TOM e MpeJMeTe U [0 TeM e OCHOBaHUSM;

0) nopada >ano05bl JIUIOM, MTOTHOMOYHS KOTOPOTrO HE MOATBEPKAEHHI B ITOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOZAATeNLCTBOM Poccuiickoii ®eneparum;

B) HalW4Y{e pemleHHs @0 Xarobe, NMPUHATOTO paHee B OTHOIIEHHH TOIO JKeE
3asIBUTENIA U [I0 TOMY )K€ IIPeIMETY Kanobsl.

PocobpHan3op BIpaBe oCTaBHUTH Xajlo0y 6e3 0TBETa B CIIEAYIOIINX CIIydYasX:

a) Halu4dhe B jkaobe HelEeH3YpHBIX JTHOO OCKOPOUTENBHBIX BHIPAXKEHHIi, Yrpo3
KM3HH, 37I0POBBIO ¥ UIMYHIECTBY JOJDKHOCTHOTO JIMLA, & TAK)KE YIEHOB €ro CEMbH,

0) OTCyTCTBME BO3MOXXHOCTH IIPOYHTATh KaKyIO-THOO HYacTh TEKCTa JKAIOOBI,
(baMmIHIO, MMS, OTYECTBO (IIPH HAIWYHK) U (WIM) IOYTOBEIH aJipec 3asBUTENS, YKa3aHHbIE
B xaJiobe.

62. OrBer 1m0 pe3yinpTaTaM pacCMOTPEHHS  XKaJoObl  MONIKMCHIBAETCS
YIOJIHOMOYEHHBIM Ha paCCMOTPEHHE Kan00 JODKHOCTHBIM JIUI[OM.

63. OtBeT Mo pe3ynbTaTaM PacCMOTPEHHS >KAIOOBI HANPABIAETCSA 3aABUTENIO HE
Ho3AHee IHA, CIEXYIOLIEro 3a JHEM MpUHATHA pellieHHs, YKa3aHHOro B myHKTe 60
HacTosmero PerinameHTa, B mUCEMeHHO#H (opMme.

ITo xenaHuro 3asBUTENS OTBET MO PE3yJbTaTaM PACCMOTPEHHS XKaJoObl MOXKET
OBITP MpeiCTaBlieH He I[O3[Hee MOHA, CIEAYIOIero 3a JHEM MpPHHATHA peIleHus,
yka3aHHoro B ImyHkTe 60 Hactosmero Pernmamenta, B ¢opMe 3JIEKTPOHHOTO HOKYMEHTA,
TMIOJIHMCAHHOI0 3JIEKTPOHHOM IOMNKCBIO YNOJHOMOYEHHOTO Ha pPacCMOTpPeHHe XKauob
JOOIDKHOCTHOIO JIMI@, BHA KOTOPOH YCTaHOBIEH 3aKOHOAATENBCTBOM Poccuiickoi
Denepanuu.

64. B oTBeTe 10 pe3ynbTaTaM pacCMOTPEHUS KaTo0bl YKa3BIBAIOTCS:
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a) HaUMEHOBaHHE OpraHa, IpeJOCTaBIIONIEr0 TIOCYAapCTBEHHYIO YCIyTY,
paccMoTpeBIero xainoby, HOKHOCTh, (aMiuris, UM, OT4EeCTBO (IIpH HAJIUYHH) €ro
IOJDKHOCTHOTO JIUIIA, IIPUHABIIETO pelleHue o Xxanobe;

0) HoMep, ZjaTa, MECTO NPUHATHS PELICHHUS, BKIIOYAs CBEHECHUS O NOJDKHOCTHOM
NHlLle, pellieHre WK AeicTue (Oe3eiicTBrE) KOTOPOro 00xKayeTcs;

B) (aMmIIHs, UM, OTYECTBO (IIPU HATMYHHN) WA HANMEHOBAaHHUE 3asBUTENS;

T') OCHOBAaHMSA IIA IIPUHATHA PEIIeHUs 10 XKallobe;

I) IPHUHATOE IO Xajlobe pelleHue;

e) B ciydae eciu >xajoba mnpu3HaHa OOOCHOBaHHOH, - CpPOKH YCTpaHEHMs
BBIIBIICHHBIX HApyINIEHHMH, B TOM 4HCI€ CPOK IpeNOCTaBIEHHS pe3ysbTara
rocyJapCTBEHHOH yCIyTH;

) CBEZIEHH O MOpsZIKe 00XKaJIOBaHUS MPUHATOTO IO JKaI00e pereHuU.

65. 3asBurens MMeeT mpaBo obOxanoBaTh pemeHHe PocobpHanzopa mo xanobe B
nocynebHoM (BHecyneOHOM) IOpsiIKe.

Ob6xanoBanue pemeHus PocobpHamzopa mo xanobe (maiee - o6XxanoBaHHE)
II0J]aeTCs HEMOCPEACTBEHHO pyKoBoauTemo PocobpHanzopa.

[Tomaya m paccMoTpeHHe 00XaNOBaHUSA OCYLIECTBIIOTCS B MOPSIKE H B CPOKH,
IIPEyCMOTPEHHEIE HACTOAIIAM pa3JelioM IpU IOfade M PACCMOTPEHUM XKaJOOBI, IpH
3TOM 00KaJloBaHHE PACCMATPHBAETCs HEMOCPEACTBEHHO pyKoBoauTeneM Pocobpramsopa.

[To pesyneraram paccMOTpeHHS OOXKaloBaHHA pyKoBoIuTeNls PocobpHamzopa
IIPUHAMAET OJHO W3 CJIEXYIOUINX PeINeHHIA:

yJIOBJIETBOPSET KayIo0y;

OTKa3bIBa€eT B Y OBJIETBOPEHUH JKaJOOKI.

66. Pemenue mo xanobe, mpuHATOE pyKOBoAuTENeM PocoOpHam30pa, MOXeT GBITH
06xaroBaHoO B CyZeOHOM MOPSIKE.

67. 3asBuTenr HMeeT IIPaBO Ha MONyYeHHe HHGOPMAlMH M JTOKYMEHTOB,
HeoOXOAUMBIX JIs1 0OOCHOBAaHUS M PaCCMOTPEHHS XKAJIOOBI.

68. [lopsnok moaavu ¥ pacCMOTPEHHUS JKaI06BI pa3MeInaeTcss Ha HHPOPMaIHOHHBIX

crenziax B Poco6pHansope, Ha odrumansHoM caiite PocoGpuansopa u Equnom mopraie.
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[Tpunoxxenue

K AIIMHHACTPAaTHBHOMY periaMeHTy IpeJOCTaBIeHHs
DenepanbHO# ciryx60ii 1o Hax3opy B chepe 0OpazoBanus 1
HayKH TOCYJapCTBEHHOM YCIIYTH [0 [IPEAOCTABIECHHIO
CBelleHHH 00 UTOrax OIEHKH pe3yIbTaTHBHOCTH
JEATENFHOCTH HAayYHBIX OpraHU3alHif, TI0ABEIOMCTBEHHBIX
¢eneparbHBIM OpraHaM HCITOJHHTEIHHON BIIACTH,
BBIIOJHAIOMNX HAY4HO-HCCIIEAOBATENbCKUE, OMBITHO-
KOHCTPYKTOPCKHE M TEXHOJOTHIeCKUe paboThl IpaXKIaHCKOTO
Ha3HAYeHHs, YTBEP)KAECHHOMY IpHKa3oM MuHHCTEpCTBaA
obpaszopanus 1 Hayku Poccuiickoit denepamun

or« Z » ALt 222222 2015T. Ne 7L

Bbiok-cxeMa 1mocienoBaTeIpHOCTH OeHCTBUM
IIPEeOCTABIICHUS [OCYJAPCTBEHHOM YCIyTH

IIpueM u perucTpanus 3asBICHUS O IPEAOCTABICHUH CBEICHUN

.

[TpréM 3asBiIeHHUA O MPeJOCTAaBIEHUN CBEIEHUI

Peructpauns
CBEJICHUH

3asABJICHHA 0 TNIpeOOCTABIICHUHA

A

ITpoBepka 3asBlIeHNS O PEIOCTaBICHUH CBEICHUI Ha MOJIHOTY YKa3aHHOU
B HEM HHGPOpPMALIUH

ITpoBepka 3asBICHHUS O NPENOCTABICHHY CBEIeHHUI Ha TIOJHOTY YKa3aHHOU B HEM HH(pOpMAaLUK

v

y

i HET
PC3}'JIBTaT TIPOBEPKH TOJIOKHUTEILHBIA Bosnpa'r 3asBUTEIIO 3a4BJICHUA O TIPENOCTABJICHUM CBEIEHUH

aa
4

IIpuHsATHE pEIICHNUS O MPUHATUY 3aABJICHHA O NIPEJOCTABICHUN CBEAECHHI K PACCMOTPEHHIO 110 CYIUECTBY N

5]

[Touck 3ampamrBaeMBIX CBeIeHHI B 6a3e JaHHbIX

[Ipu otcyTcTBUM
Y

IMouck 3anpamuBaeMbIX CBeICHHIA B 6a3e JaHHBIX »
A X Tlpu  Hamuauu' |
CBEIEHHMIT

CBEJCHUN ;
IToxroroeka MPOEKTa HChMa
Ynpasnenus 06 OTCYTCTBHH
jampallMBaeMbIX CBelleHHH B 0Oase
JAaHHbIX
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HaHpaBJIeHPIe 3asBUTEJIIO BEITUCKH U3 Oa3bl JaHHBIX HUJIK ITHChMa YHpaBJIeHPISI 00
OTCYTCTBHH 3allpallliBaCMBbIX CBEJIeHHH B baze JaHHBIX

BpyueHue MM HampaBleHHWE 3adBUTENO BHIMHCKH M3 0a3bl JaHHBIX HJIH mucbMa 00 OTCYTCTBHH
cBellcHM B 6a3e JaHHBIX
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