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O6 yTBepxkIeHHH AJMHHHCTPATHBHOrO PErIAMEHTA NPeJ0CTaABICHHS
DenepanbHOH CIIyk00H M0 HHTEIEKTYa/IbHOH COOCTBEHHOCTH
roCyAapCTBEHHOH YCJIYTH M0 03HAKOMJIEHHIO ¢ JOKYMEHTaMH 3asiBKH Ha
BhIJa4y NaTeHTa Ha H300peTeHne, MONE3HYI0 MOJeJb, IPOMbBILLJIECHHbIH 06pa3zen
H BblJaye KOMHUH TAKHX JOKYMEHTOB

B cootBerctBUn ¢ ®enmepanbHbiM 3akoHOM OoT 27 mronsa 2010 r. Ne 210-03
«O6 opraHH3allU# NPEAOCTABIEHHSA T'OCYHAPCTBEHHBIX W MYHHIMIANBHBIX YCIyT»
(Cobpanue 3axoHomatenscTBa Poccuiickoit denepanun, 2010, Ne 31, ct. 4179; 2011,
Ne 15, ct. 2038; Ne 27, ct. 3873, 3880; Ne 29, ct. 4291; Ne 30, cT. 4587; Ne 49,
cT. 7061; 2012, Ne 31, c1. 4322; 2013, Ne 14, c1. 1651; Ne 27, ct. 3477, 3480; Ne 30,
ct. 4084; Ne 51, cr. 6679; Ne 52, ct. 6952, 6961, 7009; 2014, Ne 26, rt. 3366;
Ne 30, ct. 4264; Ne 49, ct. 6928; 2015, Ne 1, cT. 67, 72; Ne 10, cT. 1393; Ne 29,
ct. 4342, 4376) u nocraHoBienueM IlpaButensctBa Poccuiickoit Denepanuu
or 16 Mas 2011 r. Ne 373 «O pa3zpaborke ¥ yTBEpKICHUH aIMUHUCTPATHBHBIX
pEraMeHTOB HMCHOMHEHUS TOCYNapCTBEHHBIX OGYHKUMA ¥ aJMUHHCTPAaTHBHBIX
perIaMeHTOB [IPEeOCTaBIECHHUS roCy/apCTBEHHBIX yCIIyT» (Cobpanne
3akoHonarenbcTBa Poccuiickodt Menepanum, 2011, Ne 22, ct. 3169; Ne 35, cr. 5092;
2012, Ne 28, ct. 3908; Ne 36, ct. 4903; Ne 50, ct. 7070; Ne 52, ct. 7507; 2014, Ne 5,

cT. 506) mnpUKa3BIBaloO:



1. VYrBepmuts IpHAIaraeMeOi ATMARHCTpaTHBHEIH pernaMeHT
npenocrasneEns PenepanbHol ciyxO0od DO HHTEIIEKTyalbHOH COOCTBEHHOCTH
rOCYNApCTBEHHOH YCIYyTH DO O3HAKOMIIEHHIO C JOKYMEHTaMM 3asBKH Ha BELIAYY
IaTeHTa Ha M300peTeHHe, MONe3HYI0 MOJielh, IPOMBIIUIEHHRIH obpasen ¥ BhIade
KOUMH TaKAX NOKYMEHTOB.

2. KonTponms 3a HCHONHEHHWEM HACTOSIIEro MpHKAa3a  BO3JIOXMTDH

Ha pykoBomuTeni DenepaimsHoil CayxOH M0 HHTEIEKTyalbHOH cOOCTBEHHOCTH
HUsmuesa [".I1.

BFPHO:
3amecTUTe L aupek MapTameHTa

Bpuo Munrrcrpa E.W. Emas



YTBEPXIEH
nprkasoM MunskoHoMpa3BuTUsi Poccun
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AIMUHUCTPATABHBINA PETJIAMEHT

npegocraBiieHusi PegepaabHoOH ciIyk00H M0 HHTEIEKTYaIbHOMH
COOCTBEHHOCTH rocyAapCcTBEeHHOH YCIYTd M0 03HAKOMJIEHHIO € JOKYMEHTaMHu

3asiBKH HA BbIAa4y [IaTeHTa Ha H300peTeHuUe, M0JIE3HYI0O MOJEIb,

NPOMBILLJIEHHBIHA 00pa3el U BbiAaye KONHiIl TAKHX J0KyMEHTOB

I. O6mue monoXxeHust
IIpenmeT perynupoBaHuUs perjaMeHTa

1. AnMMHHCTpaTHBHBIM pernaMeHT HpenoctaBieHus DemepaibHoil ciryx6oi
I10 HHTEILIEKTyaIbHOX COOCTBEHHOCTH rOCYJAPCTBEHHON YCIYTH [0 03HAKOMIICHHUIO
C NOKYMEHTaMHM 3asBKM Ha BblJauy IIaTeHTa Ha W300peTeHHe, MOJIE3HYIO MOJENb,
NPOMBINIEHHEI 00pazell M Bblade KOMUM TakWX HOKYMEHTOB (hanee
COOTBETCTBEHHO — PernamenT, rocyjapcTBeHHas yCIIyra, 3asiBKa, JOKYMEHTHI 3aBKH)
perynMpyeT OTHOIIEHHs, CBs3aHHBIE C NpefocTaBieHueM DenepaibHOU CIyxOoi
IO MHTEJUIEKTyalbHOM co6cTBeHHOCTH (PocmaTeHT) rocy 1apcTBEHHOM yCITyTH.

[Tonoxenns PernmaMeHTa He IPUMEHSIOTCS K 3asBKaM Ha CEKPETHOE
H300peTeHue, a TaKKe K CBEISHUSAM, COOEPXKALIMMCS B JOKYMEHTaX 3aiBKH, TOCTYII

K KOTOPBIM OrpaHHYeH 3aKOHOAaTeNnbcTBOM Poccuiickoit @eneparum.

Kpyr 3asBureneit

2. 3asBuTENEM Ha IpPENOCTaBIeHHE POCIAaTEeHTOM rOCYAapCTBEHHON YCIyTrH
ABIIAETCS IF0O0€ U0 (ayee — 3aBHTEND ).

BGIICHI/IC JeJ1 ¢ PocmareHTOM MOXeET OCYIMECTBIIATHCA  3asABHTEIIEM
CaMOCTOSITEIPHO, WJIM Yepe3 IaTeHTHOIO IIOBEPEHHOI'O, 3aperHCTPUPOBAHHOIO

BP OCIIATCHTE, UJIH Y€PE3 HHOI'O NIPEACTaBUTEIIA.
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TpeboBaHus k HOpAAKY HHGOPMUPOBAHUS
0 TPeJOCTABJIEHUH I'OCYJApPCTBEHHON YCIIyTH

3. Mecro HaxoxueHus, rpapuk paboTHl M KOHTaKTHas WHGpOpMaLys
Pocnatenra u @enepaJbHOTO TOCYJapCTBEHHOIO OOKETHOTO  YYpeKAECHHS
«DenepanbHBIN HHCTUTYT MPOMEIIUIeHHOMN cobcTBeHHOCTIY (DUIIC):

1) MecTo HaxoxaeHus Pocnarenra:

r. Mocksa, bepexkosckas Hab., A. 24, ctp. 12;

Mecto Haxoxaerus OUIIC:

r. Mocksa, bepexkosckas Hab., a. 30, kopr. 1 (LeHTpaIBHOE 3MaHKE);

r. Mockga, bepexxoBckas Hab., 1. 24, cTp. 1;

r. Mocksa, bepexkoBckas Hab., a. 24, ctp. 2;

2) rpaduk pabotsl Pocniatenta u PUIIC:

[IOHeEeNbHUK — yeTBepr: 9:30 — 18:15;

natHUna: 9:30 — 17:00;

cy660Ta, BocKpeceHbe, Hepaboune Mpa3qHUIHBIE JHU — BEIXOHBIE [THY;

3) MecTo HaxOXIEeHWs IIOMEIeHHs MpHeMa XOJaTaWcTB 06 O3HAKOMIICHHH
C JOKyMEHTaMH 3asABKH M BblJa4e KOIMHA JOKyMEHTOB 3asBKH (Jajee — X0naTaicTBo)
¥ HHOM KOPPECIOHAEHIMY, anpecoBaHHoM B Pocnarent wiu OUIIC (nanee — okHO
IpuemMa JOKYMEHTOB):

r. Mocksa, bepexkosckas Hab., 1. 30, koprr. 1;

rpaduk paboTH! OKHa IPHEMa JJOKYMEHTOB:

IIOHEENBHUK — 4eTBepr: 9:30 — 17:45;

matHuna: 9:30 — 16:45;

nepepsis: 12:30 — 13:00;

cy660Ta, BocKpeceHbe, Hepabouue Npa3qHHYHEIE THH — BRIXOHBIE THU,

4) MecTo HaxOXXIEeHHs KOHCYJIBTAaHOHHO-CIIPaBOYHOIO IyHKTa Pocmarenta
u OUIIC:

r. Mocksa, bepexxkosckas Hab., 1. 24, ctp. 1, komH. 113-B;

rpagux  pabGoOThl  KOHCYNBTAl[MOHHO-CIPABOYHOrO IyHKTa PocmarenTa

u OUIIC:
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noHeAeabHUK — maTHuna: 11:00 — 16:00;

nepepsiB: 13:00 — 14:00;

cy660Ta, BOCKpeceHbe, Hepaboyre Mpa3gHUYHbIE THA — BEIXOMHBIE THY;

5) TenedoHBI KOHCYJIBTAIIMOHHO-CIIPaBOYHOro IMyHkTa Pocnatenta u ®UIIC:

8 (499) 240 60 15 — cBemeHHs O XOAe MPENOCTABJICHHS T'OCYAApCTBEHHOM
YCIIyTH;

8 (499) 240 58 42 — cBemeHUs O TMOPSIKE IPEIOCTABIEHHS TOCYAAPCTBEHHOM
YCIYTH, B TOM 4HCJIE O IOpsAKe 00XalToBaHUS pelleHui, nedcTBuil (Oe3nelicTBrs)
JOJDKHOCTHBIX JIUII, OTBETCTBEHHBIX 32 IPEIOCTaBIEeHIE TOCYJapPCTBEHHONW YCIIYIH;

6) copaBounslii TenmegoH LleHTpa TenehOHHOro OOCTY)XMBaHWS TI'PaXIaH
U OpraHu3alui benepanbHOH roCyZapCTBEHHOMU UH()OPMAITHOHHOM
cucTeMbl «ENUHBIN OpTa roCyJapCTBEHHBIX U MyHUIUIATIBHBIX YCIyT (QyHKIMT)»
(manee — EquHsIit mopTai rocyaapcTBeHHbIX yeuyr) — 8 (800) 100 70 10;

7) mouroBelft ampec Pocmarenta u DUIIC: Bepexkobckas Ha6., .30,
kopr. 1, . Mocksa, I'-59, I'CII-3, 125993, Poccuiickas ®eneparus;

8) pakc Pocriatenta u ®UIIC: 8 (495) 531 63 18;

9) agpec oduimansHOro caiita PocmateHTa B HHGOPMAIMOHHO-
TEIEKOMMYHHUKAIIMOHHOM ceTn «MHTepHeT»: http://www.rupto.ru (nanee — uHTEpHET-
caiitr Pocniatenra);

aapec Oo(pUIIHATEHOTO caifra OUIIC B HH()OpMAaIHOHHO-
TEJIEKOMMYHHKAllHOHHOH cetn «MHTrepHer»: http://www.l.fips.ru  (manee -
uHTepHeT-caift OUIIC);

anpec odunmanpHoro calita EnuHOro mopTaia roCyZapCTBEHHBIX YCIyT
B MHGOPMAIMOHHO-TEIEKOMMYHUKALIMOHHOM ceTH «HTEpHETY:!
http://www.gosuslugi.ru;

azpec 9IeKTpOHHOH modtel PocnaTeHTa: rospatent@rupto.ru;

anpec anekrporHo# nmoutsl PUIIC: fips@rupto.ru.

4. PaboTHMKaMH KOHCYIbTallUOHHO-CIIPABOYHOIO IyHKTa PocmareHTa
u OUIIC (nmamee — pabGOTHHK IIyHKTAa) IpPeNOCTaBIsAeTCS HHPOPMALUSI O XOIe

U HNOpsAAKEe IPCIOCTaBIICHUS FocyﬂapCTBeHHOﬁ yCiIyru mno BOIIpOCaM, OTBETHI



4
Ha KOTOpBIE He TpeOYIOT aHaiu3a IPOM3BOACTBA IO KOHKPETHON 3asBKe M (WIM)
pa3bICHEHHI MOJIOXKEHUH HOPMaTHBHBIX IIPABOBBIX aKTOB.

Ilpu otBere Ha TenedOHHBIH 3BOHOK COOOINAIOTCS HaWMEHOBAHHE OpraHa,
B KOTOPHI¥ IOCTYHHII 3BOHOK, haMHIHUs, AMs, OTYECTBO (IIOCHEHEE — IPH HATUYHH)
¥ HOIDKHOCTH paOOTHHKA ITyHKTA, IPHHABIIEro Tele(OHHBIH 3BOHOK.

Bpems pasrosopa He ZODKHO npeBbIaTh 10 MUHYT.

Ilpu orcyrcTBUM y pabOTHHKA ITyHKTa, NPHHABIIETO 3BOHOK, BO3MOXXHOCTH
CaMOCTOSTENLHO OTBETHTE Ha IIOCTaBICHHEIE BOIIPOCHI, Tele(hOHHEII 3BOHOK OMDKEH
OpITe  mepeampecoBaH  (mepeBemeH) — crenuanucrty — Pocmaredra,  OUIIC,
pacmonarajomeMy Heobxonumod wuHGopManued, 1ubo oOpaTHBIIEMYCS JHILY
JOJDKHBI GBITE IIPEOCTABICHB! CBENEHHS O CIIOCO0e MOTyYeH s TaKo! HHGOpMAIHH.

Ilpn orBere Ha BONpoCkl IO TenedoHy pPaGOTHUK IIyHKTZ He BIpaBe
IPENOCTaBIATh HHPOPMAIIHIO, KaCAIOLIYIOCA CYINECTBA 3asBKH.

5. CBenenns o Xofie IpeNOCTABIEHUS TOCYOapCTBEHHOM YCIYIH 3asBHTEINH
MOXET IIOMYYHTh CaMOCTOSATENBHO II0 PETHCTPAIMOHHOMY HOMEPY 3asdBKH
C IOMOIIBIO CBEJEHHH, pa3MeIllaeMbIX Ha HHTepHeT-calite Pocnarenra, ®UTIC.

B cimygae momaum 3afBKH B OJEKTPOHHOM (oOpMe CBeHEHHI O XOe
IIPEI0CTaBJIeHHA I'OCYAAPCTBEHHON YCIIyTH pa3MeIaoTCs TakKe B THYHOM KabuHeTe
3ajgBUTENd II0 XonaraicrBy Ha wMHTepHeT-caiite OUIIC mmm EnweOoM moprane
rOCylapCTBEHHBIX YCIYT.

6. Mupopmammss o mopsyke MNpeSoCTaBIEHHMSA T[OCYNAPCTBEHHOW YCIyTH,
B TOM 4YHCIC O IOpsaKe o00XaloBaHMA pelleHud, neiicruii (Ge3nedcTBHA)
AODKHOCTHBIX JIHII, OTBETCTBEHHBIX 3a& MPENOCTABIECHHE TOCYHapCTBEHHON YCIIYTH,
pasMermmaetcs PociaTeHTOM:

1) Ha vHTepHET-Caiitax Pocnarenta u UIIC;

2) na EquHOM 1mOpTaie rocy apcTBEHHBIX YCIyT (IPeIOCTABIAETCS eXETHEBHO
¥ KPyTJIOCYTOYHO IT0 CIipaBoYHOMYy TenedoHy LleHTpa TenedonHOro obcimyxuBaHus
rpaXx/iaH M opraHusanuid EQWHOro moprana rocylapCTBEHHBIX YCIYT Ha OCHOBE
CBelleHMH, comepxammxcsi B DelepalbBHOM  peecTpe  IOCYJapCTBEHHBIX

H MyHUIUNATBHBIX yCIyT (QyHKIMIA);
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3) Ha MHPOPMALIMOHHBIX CTEHOAX B KOHCYJIHTAIIMOHHO-CIPABOYHOM ITYHKTE
Pocmarenta u OUIIC (npemoctapnsercs paOoOTHHUKAMU IyHKTa  JIHIAM,
0OpaTUBIUMMCS 3a pa3bsACHEHMSIMH HEIIOCPEACTBEHHO B YKa3aHHBIA ITyHKT
B pabo4re 9achl IyHKTa WIM HO ero TenedoHy, MUCEMEHHO 4epe3 OPTaHH3aIHi0
CBSI3H MM DJIEKTPOHHBIM COOOILEHUEM II0 aJpecy, YKa3aHHOMY 3asBUTENIEM);

4) B ”HQOPMAIMOHHEIX Oporrropax, OykieTax, Ha WHPOPMALHOHHBIX JIHCTKAX,
noarorasiauBaeMblx PocnatentoM, OUIIC (mpenocraBnsercs Ha 6e3Bo3Me3HHOM
OCHOBE Ha TEeMaTH4YEeCKMX BCTpedax, OpraHU3yeMbIX W MPOBOIUMEIX PocmaTeHToM,
OUIIC ¢ 3asBUTENAMH, [IPaBOOOIaATEIIMI U HHBIMH 3aHHTEPECOBAHHBIMHY JIHI[AMH
I10 BOIIPOCaM MpPeaoCTaBICHHS FOCYyJapCTBEHHBIX YCIIYT);

5) Ha UHGOPMAIIMOHHBIX CTEHAaX B IMOMENIEHHIX IIPHEMAa XOJATalCTB
U MHOH KOppeCcOHIeHINH, aapecoBaHHor B Pocniatent mmu OUIIC;

6) Ha MHQOPMALMOHHEIX CTEHAAX B MOMEINEHMH YIS OOGCIY)XMBAHHS JIHII
C OTPAHUYCHHBIMH BO3MOXXHOCTSIMH.

7. Ha unrepHer-caiitax Pociatenta u ®UIIC pasMermarores:

1) unpopmarms o myukry 3 Pernamenra;

2) PernaMeHT ¢ NpHIOKEHUSIMHY,

3) vHBle HOpDMATHBHBIE IIPABOBBIE aKTHI, pPETYJIHPYIOMHE OTHOIICHMU,
CB3aHHBIE C IIPEIOCTABICHUEM IOCYAaPCTBEHHOM YCIyTH;

4) dopma xonaraicTBa, I0JABAEMOr0 3asBUTEIEM B CBS3H C IIPEIOCTaBICHUEM
roCyAapCTBEHHOU YCIIYTH;

5) uHpOpMaIHs 0 XO/e [PENOCTABIEHHS TOCY JAPCTBEHHOM YCIyTH;

6) uHdopManUss O TOpSAKE IPENOCTABIEHHS TOCYAAPCTBEHHON yCIyrH
B JJIEKTPOHHOH (opMe, B TOM YwucIIe:

- 0 TEXHUYECKUX TPeOOBaHMAX K IOJade XOJaTaliCTBa B JIEKTPOHHOU (opme
depe3 MHTEpHeT-caiT PoctarenTa win EQUHBIN TOpTall rocyIapCTBEHHBIX YCIIYT;

- O BHJAaX MAallWHOYHUTAaeMBIX HOCHTENIEH M O MJOIycKaeMBIX (opMarax
NpeICTaBICHUs NaHHBIX, KOTOPbIE MOTYT OBITH HCIOJIB30BaHbl I MPEACTABICHUL

nokymeHToB B Pocnatent, ®UTIC;



6

7) mopsIoK 00XalOBaHMA pelleHui, AeicTBri (0e3MeCTBrSA) JOMKHOCTHBIX
JIUI, OTBETCTBEHHBIX 3a IPEIOCTaBICHHE TOCYAapPCTBEHHOM YCIyTH.

8. Ha EnvnoM nopraiie rocyJapCTBEHHBIX YCIYT pPa3MeIaloTCs:

1) uHpOpMaLKA O MOpsIKE MPENOCTABIEHUS rOCY JAPCTBEHHOM yCIIyTH;

2) agpec uHTepHEeT-caiTa PocriatenTa;

3) mouToBEIM agpec, MO KOTOPOMY MOTYT OBITh HampaBieHBl JTOKYMEHTEI,
Heo0XOoMMBbIe JUTs TIpeOCTaBIeHHUs TOCY IapCTBEHHOM yCIyrH PocaTeHToM;

4) rpaduk pabotsr Pocriatenta 1 ®UIIC;

5) HoMepa TenedOHOB U aJpec NEKTPOHHOM MOYTHI IS MONYYEHHS CIpPaBOK
0 XOIe IPENOCTaBIICHUs IOCYJapCTBEHHOH YCIyrd M HH(QOPMAIMH MO BOIPOCaM
0 TIOpSAJKE IPENOCTAaBIIEHHs TI'OCYJAapCTBEHHOM YCIyru, O IOpsake 00XKaloBaHUA
pemenuy, gedcTBui  (Oe3meiicTBUA)  MOJKHOCTHBIX — JIMI[, OTBETCTBEHHBIX
3a IIPeIOCTaBIIeHHE FOCYJapCTBEHHOH YCIyTH;

6) PernaMeHT ¢ NpHIOKEHUAMY;

7)MHBIE HOPMATHBHBIE IIPaBOBBIE AaKTHI, PETYIHPYIOIIME IIPEJOCTABICHUE
rocyIapCTBEHHOH yCIIyTH;

8) uHpopmarys 0 mopsaKe oOXKaNoOBaHUA PELIeHHUH, neiicTBuil (Ge3aelicTus)
JOTDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 IIPEOCTaBIEeHNUE TOCYAapCTBEHHOM YCIYTH;

9) cBenenua 00 yOOCTOBEPSIOIIMX LEHTpax, BKIKOYEHHBIX B IlepedeHs
YHOITHOMOYEHHBIX yOOCTOBEPSAIOIIMX LEHTPOB SAMHONH CHCTEMBI YIOCTOBEPSIOMIMX
LEHTPOB, CopMUpOBaHHBIH MuHKOMCBs3U Poccuu, mis monydenus cepTuduKaTa
YCHJICHHOH KBaIM(UIMPOBAaHHOM DJIIEKTPOHHOM MOAINKCH, HEOOXOZUMON I
IoJavd XOJaTaCTBa B IJJIEKTPOHHOM (opme (yKasaHHBIE CBEIEHHUS DPa3MEIIEHE
TaKOKe 1o agpecy http://www.reestr-pki.ru B MHPOPMAIHOHHO-

TEJIEKOMMYHUKAIIMOHHOM ceTn «HTepHET»).

II. CrangapT npenocTaBieHus roCy 1apCTBEHHOM YCIyTH

HavMeHnoBaHue rocy1apcTBEHHOM YCIyTH
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9. T OCyZIapCTBCHHAas YCiayra II0 O3HAaKOMJICHHIO C JOKYMCHTAMM 3asiBKH
Ha BBLJAYY IIaTCHTa Ha I/I306peTeHHe, IOJIC3HYO MOZEIIb, HpOMBIH.UIGHHBIfI 06paseu

U BhIJAUe KOMUHN TaKUX JOKYMCHTOB.

HaumeHnoBaHue denepanbHOro opraHa UCIIOIHUTEIBHON BIACTH,
MPeIOCTABISIOIEr0 TOCY AapCTBEHHYIO YCIYTY

10. I'ocynapcTBeHHas ycayra IIPEeIOCTaBIISETCS PocnatenTom
HEMOCPEACTBEHHO WIM C IpuBiedeHHeM mnoasepoMctBeHHoro emy DOUIIC mis
IIPOBEJICHUs] MOATOTOBUTENBHBIX paboT B IeNsAx ocyllecTBieHus PocmarenTom
IOPUUYECKU 3HAYUMBIX JEHCTBUH [P MPENOCTaBICHUHN IOCYJapCTBEHHOM YCIIYTH.

11. Ilpu mpenocTaBieHHH TOCyHapcTBEHHOH ycimyrum PocnaTeHT He BIpase
TpebOBaTh OT 3asBUTEJN OCYIIECTBIECHHS ACHCTBHMA, B TOM YHCIE COIJIACOBAHHUIA,
HEOOXOIUMBIX  JNS TONYYCHHS TOCYHNApCTBEHHOM YCIYIM ¥ CBS3AHHBIX
c obpaleHHeM B HHbIE IOCYJapCTBEHHBIE OPraHbl, OpPraHU3allMy, 38 UCKIIIOUYECHHEM
[IONYYEHUs] YCIYl, BKJIIOYEHHBIX B TME€PEUE€Hb YCIYI, KOTOPHIE SBISIOTCS
00s13aTeNbHBIMU I IIPEJOCTaBIE€HHUS TOCYJAPCTBEHHBIX YCIYT, YTBEPXKIECHHBIHA
noctaHoBiieHueM IIpaBurensctBa Poccuiickoit @eneparmu oT 6 mas 2011 r. Ne 352
«O6 yTBepXIEeHHMHM IepeyHs YCIyr, KOTOphIE SBISAIOTCS HEOOXOAUMBIMH
¥ 00s3aTeNbHBIMU I IIPEROCTaBIeHNs (efepalbHBIME OPraHaMK HUCIIOJIHHTEIBHOMN
BIaCTH  TOCYHApCTBEHHBIX YCIyr W  IPENOCTaBIAIOTCA  OpTaHM3allMsMHy,
YYacTBYIOIIMMHM B IIPEJOCTaBIEHUM TOCYHAPCTBEHHBIX YCIYr, U OIpeAeieHu:
pasmMepa Ijartel 3a uX okaszaHue» (CobOpaHue 3akoHOHATeNbCTBa Poccuiickoii
Genepamun, 2011, Ne 20, cr. 2829; 2012, No 14, ct. 1655; Ne 36, c1. 4922; 2013,
Ne 33, ct. 4382; Ne 49, cr. 6421; Ne 52, ct. 7207; 2014, Ne 21, c1. 2712).

Ommucanue pe3yinpTara npeaoCTaBICHUA I‘OC}’HapCTBeHHOI;'I yaiiyru

12. PesynpraTamMy IpeIoCTaBICHHUS TOCYAapCTBEHHOMN YCIYTH ABIAIOTC:
1) Belmaya (HampaBieHHE) 3asBUTENIO 3aBEPEHHBIX KOIMMM JOKYMEHTOB

3a59BKH;
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2) O3HaKOMJIEHHE 3asBUTENS C HOKYMEHTaMH 3aiBKM B COITTaCOBaHHBIE
PocnaTeHTOM JaTy ¥ BpeMs;
3) oTka3 B YIOBJIETBOPEHHMH XOJaTaiicTBa, KacaloIIerocs BHJAYM KOIMH
JIOKYMEHTOB 3asIBKH;
4) oTKa3 B YIOBJIETBOPEHUM XOJAATalCTBa, KAaCAIOLIEroCcs O3HAKOMJICHHS

C TOKYMEHTaMH 3as1BKH.

Cpox npenocTaBiIeHUs TOCYAapCTBEHHOM YCIIyTH, B TOM YHCIIE C Y4ETOM
HE0OX0AUMOCTH 0OpallleHus B OpraHU3aliy, y4acTBYIONIUE B IIPENOCTABICHHH
rOCyJapCTBEHHO! YCIIYTH, CPOK ITPUOCTAHOBIICHUS IIPEJOCTaBICHUS
roCyapCTBEHHOM yCIyTd, CPOK BhIZIa4uM (HAaIpaBJIEHNs ) JOKYMEHTOB, SIBIISIOIIHXCS
pe3yJIbTATOM IPENOCTaBICHUS IOCY IapCTBEHHON YCIYTH

13. Cpox mnpenocTaBieHHs TOCyJapCTBEHHOH YCIyrH II0 XOJaTaicTBy,
KacarolleMyCsl O3HaKOMJICHUS C JOKyMEHTaMH 3asiBKH, COCTaBJsIeT 25 pabouunx nuei
CO JHS pErucTpallMd YKa3aHHOIO XOJaTalicTBa UL IPHUHATHS — perieHHs
06 yZOBIETBOPEHUH WK 00 OTKa3e B YAOBJIETBOPEHUH YKa3aHHOTO XOJaTaicTBa.

OzHakoMIIeHHe 3assBUTENS C JOKYMEHTaMH 3aSBKH OCYIIECTBIISETCS B TEUCHHUE
TPEX MeCAleB C JaThl O3HAKOMIEHHA C [NOKYMEHTaMH 3asBKW, YKa3aHHOM
B YBEIOMJICHUH, IIPEAYCMOTPEHHOM IMyHKTOM 83 Pernamenra.

Cpok mpemocTaBieHHMs TOCYHAapCTBEHHOM YCIyrH IO  XOJaTaiiCTBy,
KacaroIeMyCs BBIIA4YM KOIIUH IOKYMEHTOB 3asBKH, COCTaBIseT 35 pabouux maHel
CO [HS PEruCTpalliy YKa3aHHOI'O XOJaTaiCTBa.

14. VkasanHele B myHKTe 13 PernmameHnTta cpoku MOTYT OBITH YBENHYEHBI
B Clly4yae, €ClM NOKYMEHTHI 3asBKHM HaxXONATCS B OTAAIEHHOM (OHIE apXHBHOIO
xpanenus OUIIC, Ho He Gonee yeM Ha 2 MecsIa.

VYkasaHHBIH B ab3arne mepBoM IyHKTa 13 PernameHTa CpoK MOXKeT OBITH
YBEIMYEH B Cly4ae HEOOXOAWMOCTH MpPEACTABIECHHsS 3aABHUTENEM HETOCTAOIMIX
v (WIx) Hajexame o(OpPMICHHBIX JOKYMEHTOB B COOTBETCTBHH C ITYHKTOM 78
Pernamenra.

VYkasanueld B a63ame BTopoM IyHKTa 13 PernameHnrta Cpok MOXeET OBITH

YBCIIMYEH B Cly4dae HCO6XOI[I/IMOCTI/I OPpEACTABJICHHUS 3asiBHTCIICM HEOOCTAIOMUX
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H (WIM) Hajnexamie oQOpPMIICHHBIX JOKYMEHTOB B COOTBETCTBHH C ITyHKTOM 67
Pernamenra, ymaThsl HONUIHHEL B COOTBETCTBHH C IIYHKTOM 62 Periamenra.

15. Cpox BbIauu (HampaBieHHsS) 3asBUTENIO YBEIOMIIEHHH, VKa3aHHBIX
B myHKTax 57, 74 u 91 Pernamenra, coctaBiser 5 pabodux AHEH ¢ HATHI MONIIHCAHUS
COOTBETCTBYIOIIETO YBEIOMIICHHS.

16.  IlpuocTraHoBlIeHHME  IpPENOCTaBIEHHS  TOCYJapCTBEHHOH  yCIHyru
AOMYCKAaeTCss Ha CpOK, YKa3aHHBIA B CyleOHOM akTe, IpeXyCMaTpHUBAIOLIEM
o0eCreunTeNnbHblE MEphl B OTHOIIEHHM H300pETEHHs, IIONE3HOM MOJIeIH,
IIPOMEIIIEHHOT0 00pa3na, Wik CPOK, HEOOXOMUMBIM sl MCIIOJHEHMS TAKOro akTa

B COOTBETCTBHH C 3aKOHOAATeIbCTBOM Poccuiickoil @enepanuy.

ITepeyeHb HOPMATUBHBIX NIPABOBEIX aKTOB, PETYIHUPYIOIIMX OTHOIIECHHS,
BO3HHUKAIOIIKE B CBA3H C IIPENOCTAaBIEHHEM rOCYJapCTBEHHOM yCIyru

17.  llpenocraBneHHe  TOCYZapCTBEHHOM  YCIYyIM  OCYLIECTBISETCS
B COOTBETCTBHH C:

I'paxnanckum kozexcom Poccuiickoit @enepamuu (dacts nepsas) (Cobpanue
3aKoHOZaTeNnsCcTBa Poccuiickodt ®enepanuu, 1994, Ne 32, cr. 3301; 1996, Ne 9,
cr. 773; Ne 34, cr. 4026; 1999, Ne 28, cr. 3471; 2001, Ne 17, cr. 1644; No 21,
cr. 2063; 2002, Ne 12, cr. 1093; Ne 48, cr. 4737, 4746; 2003,
Ne 2, ct. 167; Ne 52, c1. 5034; 2004, Ne 27, ct. 2711; Ne 31, ct. 3233; 2005, Ne 1,
cr. 18, 39, 43; Ne 27, cr. 2722; Ne 30, ct. 3120; 2006, Ne 2, ct. 171; Ne 3, cr. 282;
Ne 23, cr. 2380; Ne 27, ct. 2881; Ne 31, ct. 3437; Ne 45, c1. 4627; Ne 50, cr. 5279;
Ne 52, cr. 5497, 5498; 2007, Ne 1, c1. 21; Ne 7, ct. 834; Ne 27, ct. 3213; Ne 31,
cT. 3993; Ne 41, ct. 4845; Ne 49, ct. 6079; Ne 50, c1. 6246; 2008, Ne 17, cr. 1756;
Ne 20, cr. 2253; Ne 29, ct. 3418; Ne 30, c1. 3597, 3616, 3617; 2009, Ne 1, ct. 14, 19,
20, 23; Ne 7, ct. 775; Ne 26, c1. 3130; Ne 29, ct. 3582, 3618; Ne 52, ct. 6428; 2010,
Ne 19, et. 2291; Ne 31, ct. 4163; 2011, Ne 7, c1. 901; Ne 15, c1. 2038; Ne 49, cr. 7015,
7041; Ne 50, ct. 7335, 7347; 2012, Ne 29, ct. 4167; Ne 50, cT. 6954, 6963; Ne 53,
ct. 7607, 7627; 2013, Ne 7, ct. 609; Ne 19, ct. 2327; Ne 26, c1. 3207; Ne 27, cr. 3434,
3459; Ne 30, ct. 4078; Ne 44, c1. 5641; Ne 51, c1. 6687; 2014, Ne 11, ct. 1100; Ne 19,
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cT. 2304, 2334; Ne 43, ct. 5799; 2015, Ne 1, cT. 52; Ne 10, ct. 1412; Ne 14, ct. 2020;
No 21, cr. 2985; Ne 27, ct. 3945, 3977, 4001; Ne 29, ct. 4342, 4384, 4394);

I'paxcmanckuM kopekcoM Poccuiickolt @enepanun (dactb Bropas) (Cobpamue
3akoHozatenscTBa Poccuiickoit ®epepamuu, 1996, Ne 5, cr. 410, 411; Ne 34,
ct. 4025; 1997, Ne 43, ct. 4903; Ne 52, ct. 5930; 1999, Ne 51, ct. 6288; 2002, Ne 48,
ct. 4737; 2003, Ne 2, cr. 160, 167, No 13, crt. 1179; Ne 46, ct. 4434
Ne 52, ct. 5034; 2005, Ne 1, cr. 15, 45; No 13, ct. 1080; No 19, ct. 1752; Ne 30,
ct. 3100; 2006, Ne 6, cT. 636; Ne 52, cr. 5497, 2007, Ne 1, ct. 39; Ne 5, cr. 558;
17, c1. 1929; Ne 27, ct.3213; Ne 31, ct. 3993, 4015; Ne 41, cr. 4845; No 44,
cT. 5282; Ne 45, ct. 5428; Ne 49, ct. 6048; Ne 50, ct. 6247; 2008, Ne 17, cr1. 1756;
Ne 29, ct. 3418; Ne 52, cr. 6235; 2009, Ne 1, ct. 16; Ne 15, ct. 1778; Ne 29,
ct. 3582; 2010, Ne 19, ct. 2291; 2011, Ne 7, ct. 901; Ne 30, ct. 4564, 4596; Ne 43,
cT. 5972; Ne 48, ct. 6730; Ne 49, ct. 7014, 7015, 7041; 2012, Ne 25, ct. 3268; 2013,
Ne 26, cr. 3207; Ne 27, cr. 3477, Ne 30, cr.4084; Ne 49, cr. 6346; Ne 51,
CT. 6683, 6699; Ne 52, ct. 6981; 2014, Ne 11, ct. 1100; Ne 30, cT. 4218, 4223, 4225;
43, cr. 5799; Ne 52, ct. 7543; 2015, Ne 1, ct. 13, 65; Ne 14, cr. 2022;
Ne 27, c1. 3976, 4001);

Z

%

I'paxxganckum xomekcoM Poccuiickoit @eneparmu (dacts tpeths) (Cobpasue
3aKoHozaTenscTBa Poccuiickoit @enepamuu, 2001, Ne 49, cr. 4552; 2004, Ne 49,
cT. 4855; 2006, Ne 23, ct. 2380; Ne 52, ct. 5497; 2007, Ne 1, ct. 21; Ne 49, ct. 6042;
2008, Ne 18, ct. 1939; Ne 27, c1. 3123; 2012, Ne 24, ct. 3068; Ne 41, ct. 5531; 2013,
Ne 19, cr. 2327; Ne 30, ct. 4056; Ne 40, c1. 5030; Ne 52, c1. 7011; 2014, Ne 1, c1. 79;
Ne 19, ct. 2329);

I'paxnanckum komekcom Poccuiickoit ®eneparmu  (YacTh deTBepras)
(Cobpanue 3axoHonarenbcTBa Poccuiickoit ®enepanmu, 2006, Ne 52, ct. 5496; 2007,
Ne 49, ct. 6079; 2008, Ne 27, ct. 3122; Ne 45, c1. 5147; 2010, Ne 8, c1. 777; Ne 9,
cT. 899; Ne 41, cr. 5188; 2011, Ne 50, ct. 7364; 2013, Ne 27, cT. 3477, 3479; Ne 30,
ct. 4055; 2014, Ne 11, ct. 1100; 2015, Ne 1, ct. 83; Ne 27, ct. 3996; Ne 29, ct. 4342)

(manee — Komekc);
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3akoHoM Poccuiickoit ®emepammu ot 21 wmroma 1993 1. Ne 5485-1
«O rocynapctBeHHod Taitne» (CoOpaHue 3akoHOZaTenbcTBa Poccuiickoi
Oenepanuu, 1997, Ne 41, cr. 4673; 2003, Ne 27, ct. 2700, Ne 46, cr. 4449; 2004
Ne 35, ct. 3607, 2007, Ne 49, cr. 6055, ct. 6079, 2009, Ne 29, c1. 3617, 2010, Ne 47,
cT. 6033, 2011, Ne 30, cT. 4590, Ne 46, ct. 6407, 2013, Ne 51, ct1. 6697);

DenepanbHeIM 3aKkOHOM OT 22 okTsa0ps 2004 r. Ne 125-©3 «O6 apxuBHOM
nene» (Cobpanue 3akoHOomaTenscTBa Poccuiickoit ®enepanwu, 2004, Ne 43, cr. 4169;
2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19,
cT. 2291; Ne 31, ct1. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40, ct. 5320) (nanee — 3akoH
00 apXMBHOM Jeie);

®QenepanbHEIM 3aK0HOM OT 17 mroist 1999 r. Ne 176-®3 «O nodToBO#H CBI3MY
(Cobpanme 3axoHomaTenscTBa Poccuitckoit @enepanum, 1999, Ne 29, cr. 3697; 2003,
Ne 28 ct. 2895; 2004, Ne 35 cr. 3607; 2007, Ne 27, ct. 3213; 2008, Ne 29, ct. 3418;
2008, Ne 30, ct. 3616; 2009, Ne 26, ct. 3122; 2011, Ne 50, c1. 7351);

@enepanbHbIM 3aK0HOM 0T 27 wmronst 2006 r. No 152-03 «O mepcoHanbHBIX
manuerx» (Cobpanue 3akoHomartensctBa Poccuiickoit @epepamuu, 2006, Ne 31,
ct. 3451; 2009, Ne 48, ct. 5716; Ne 52, cr. 6439; 2010, Ne 27, ct. 3407; Ne 31,
ct. 4173, 4196; Ne 49, cr. 6409; No 52, ctr. 6974; 2011, Ne 23, cr. 3263; Ne 31,
ct. 4701; 2013, Ne 14, ct. 1651; Ne 30, cr. 4038; Ne 51, c1. 6683; 2014, No 23,
cT. 2927; Ne 30, ct. 4217, 4243),

®enepanpHbM 3akoHOM OT 30 nexabps 2008 r. Ne 316-®3 «O maTeHTHBIX
noBepeHHBX» (Cobpanue 3akoHomatenscrBa Poccuiickoit ®eneparmu, 2009, Ne 1,
cT. 24; 2011, Ne 29, ct1. 4291; 2012, Ne 31, ct. 4322; 2013, Ne 27, c1. 3477);

OenepanpHeM 3akoHOoM oT 27 mronsg 2010 r. Ne 210-®3 «O6 OpraHU3aLHH
NPEeOCTAaBICHAS TOCYJApCTBEHHBIX M MyHUIHMNAIBHBIX yciyr» (CoGpanue
3akoHoxatenbCcTBa Poccuiickoit @eneparmu, 2010, Ne 31, cr. 4179; 2011, Ne 15,
cr. 2038; Ne 27, cr. 3873, 3880; Ne 29, cr. 4291; Ne 30, ct. 4587; Ne 49, c1. 7061;
2012, Ne 31, c1. 4322; 2013, Ne 14, c1.1651; Ne 27, c1. 3477, 3480; Ne 30, ct. 4084;
Ne 51, c1. 6679; Ne 52, ct. 6952, 6961, 7009; 2014, Ne 26, ct. 3366; Ne 30, ct. 4264;
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Ne 49, cr. 6928; 2015, Ne 1, ct. 67, 72, Ne 10, ct. 1393; Ne 29, cr. 4342, 4376)
(manee — 3akoH oT 27 urons 2010 r. Ne 210-03);

®enepanbabiM 3akoHOM OT 6 ampens 2011 r. Ne 63-03 «O6 snexTpoHHOR
noxmuck» (Cobpanme 3axoHOomaTenbcTBa Poccuiickoit ®enepanmm, 2011, Ne 15,
ct. 2036; Ne 27 cr. 3880; 2012, Ne 29, ct. 3988; 2013, Ne 14, ct. 1668; No 27,
cT. 3463, 3477; 2014, Ne 26, ct. 3390);

®enepanbHpiM 3akoHOM OT 27 monsg 2006 r. Ne 149-03 «O6 madopMmanuw,
MHQOPMAIIMOHHBIX TeXHOJNIOTHAX W o 3amure uHbpopMaruuy (Cobpanue
3akoHomatenscTBa Poccuiickoit @epepanuu, 2006, Ne 31, ct. 3448; 2011, Ne 30,
cT. 4600; 2012, Ne 31, ct. 4328; 2013, Ne 23, ct. 2870; 2013, Ne 27, ct. 3479; 2014,
Ne 19, c1. 2302; 2014, Ne 30, cT. 4223; 2014, Ne 30, ct. 4243; 2015, No 1, cT. 84);

VYxazoM Ilpesunmenra Poccuiickoit @enmepanuu ot 24 mas 2011 r. Ne 673
«O QenepanpHoit cinykbe o HHTeWIeKTyanpHOU cobctBeHHOCTH» (Cobpanue
3aKoHomaTenbcTBa Poccuiickoit @epeparum, 2011, Ne 22, cr. 3155; 2012, Ne 22,
CT. 2754; Ne 27, ct. 3683);

nocranosienueM IlpasurensctBa Poccuiickoit ®enepamuu ot 10 pmexabps
2008 1. Ne 941 «O6 ytBepxknmeuuu IlojoXeHHsS O MATEHTHHIX M MHBIX IOIUIHHAX
3a COBEpIIEHUE IOPUIUYECKH 3HAUUMBIX JeHCTBUH, CBSA3aHHBIX C MATEHTOM
Ha u3obpereHue, HOJIE3HYIO MOJIENb, IPOMBITIUTEHHBIH obpaserr,
C TOCYNApCTBEHHOM pErMCTpalldel TOBAPHOTO 3HaKa M 3HAKa OOCITYKHBaHMI,
C rOCYAapCTBEHHOH pDEerucTpaliMed M NpelNoCTaBICHHEM HCKIFOYHTEIHHOIO IIpaBa
Ha HaWMEHOBaHWE MECTa NPOUCXOXKAEHHS TOBapa, a TaKXKe C TIOCYyAapCTBEHHOM
perucTpaiuel mepexojga HCKIOYHTENBHBIX IIPaB K APYTHM JHIEM U JOTOBOPOB
0 pacnopsokeHMM 3THMHM IpaBamu» (CoOpanme 3akoHOmaTenscTBa Poccuiickoit
®epepauuu, 2008, Ne 51, ct. 6170; 2011, Ne 39, ct. 5487; 2013, Ne 47, cr. 6106)
(nanee — [TomoxeHue O MOILTAHAX);

nocraHoBienneM IIpaBurensctBa Poccuiickoit ®enepamyu ot 8 ceHrsabps
2010r. Ne 697 «O emuHOM CHCTEME MEXBEIOMCTBEHHOIO 3JIEKTPOHHOT'O

B3aumozencTeus» (CobpaHue 3akoHomarenbcrBa Poccuiickoit ®emepamum, 2010,
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Ne 38, ct. 4823; 2011, Ne 24, cr. 3503; Ne 49, c1. 7284, 2013, Ne 45, ct. 5827; 2014,
Ne 12, ct. 1303; Ne 42, c1. 5746; Ne 48, ct. 6862, 6876; Ne 50, ct. 7113);

noctaHoBienrueM llpaButensctBa Poccuiickoit @enepauvu or 6 mas 2011 r.
Ne 352 «OG yTBEpXkIEHUHM MEPEYHS YCIYr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMH
1 0053aTENbHBIMU JUIS TIPEOCTaBNIeHUs (eiepalibHBIMUA OpraHaMH UCTIOTHUTEIBHOM
BIaCTM  TOCYHAPCTBEHHBIX yCIyr K  IPEJOCTaBISIFOTCS  OpraHU3alUIMH,
y4acTBYIOLUMMM B IPEJOCTaBICHUN TI'OCYJapCTBEHHBIX YCIYr, U OMpeleleHHH
pasMepa muaThl 3a ux okasaHue» (CoOpaHue 3aKoHOnaTenscTBa Poccuiickoit
®enepauu, 2011, Ne 20, ct. 2829; 2012, Ne 14, ct. 1655; Ne 36, ct.4922; 2013,
Ne 33, ct. 4382; Ne 49, ct. 6421; Ne 52, ct. 7207; 2014, Ne 21, ct. 2712);

noctaHoBienueM IlpasurensctBa Poccuiickoit ®eneparu ot 16 mas 2011 r.
Ne373 «O paspaboTke U yTBEpXICHHHM aJIMHHHUCTPATHBHBIX PErIaAMEHTOB
UCIIONHEHUSI TOCYNApCTBEHHBIX QYHKIMA W aAMUHUCTPATHBHBIX pErIaMeHTOB
IpEeNOCTaBIeHus  rocyaapcrBeHHblx  ycayr»  (CobOpaHue  3aKOHOOATENLCTBA
Poccuiickoit @enepanuu, 2011, Ne 22, ct. 3169; Ne 35, cr. 5092; 2012; Ne 28;
ct. 3908; Ne 36 ct. 4903; Ne 50, ct. 7070; Ne 52, ct. 7507; 2014, Ne 5, c1. 506);

nocranosienreM lIpasutensctBa Poccuiickoit ®eneparmu or 7 utons 2011 r.
Ne 553 «O nopsinke oOpMIEHUS U IPEACTABIEHNS 3asABICHUN ¥ MHBIX JOKYMEHTOB,
HEOOXONUMEBIX JUIS IPEOCTABIEHHS TOCYJapCTBEHHBIX M (WIM) MYHHLUNATHHBIX
yciuyr, B ¢opMe 3IeKTpOHHBIX JOKyMeHTOB» (CobpaHue 3aKOHOZATENhCTBA
Poccutiickoit ®eneparum, 2011, Ne 29, ct. 4479);

nocranoBnenueM IlpaButensctBa Poccuiickoit ®enmepammu ot 21 mapra
2012 1. Ne 218 «O ®enepanpHoil ciyx0e 10 MHTEIUIEKTYAILHON COOCTBEHHOCTH
(Cobparme 3axkoHomaTenscTBa Poccumiickoit ®exmeparmu, 2012, Ne 14, cr. 1627;
Ne 27, e1. 3766; Ne 51, ct. 7227; 2013, Ne 5, c1. 391; Ne 8, cT. 841; Ne 23, ct. 2923;
Ne 45, ct. 5822; 2014, Ne 49, ct. 6957; 2015, Ne 2, ct. 491);

nocraHoBineHueM [IpasurensctBa Poccuiickoit ®epeparuu ot 25 urons 2012 r.
Ne 634 «O Bunax 31€KTPOHHOMN ITOMIIHCH, HCIOIB30BaHKUe KOTOPHIX MOIYCKASTCS IIPH

ofpalleHu 3a IMOJTy4YeHHeM TIOCYHApCTBEHHBIX M MYyHMIMIATGHBIX YCIyT»
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(Cobpanue 3akonomatenscTBa Poccuiickoit @eneparmu, 2012, Ne 27, c1. 3744; 2013,
Ne 45, cr. 5807) (manee — moctanosienreM ot 25 utoHs 2012 1. Ne 634);

nocraHoBinenueM llpaButensctBa Poccuiickoit ®Depepamuu or 16 aprycra
2012 r. Ne 840 «O mopszke moayy ¥ pacCMOTPEHU Xallob Ha pelIeHus U AeHCTBUS
(6e3neticTBre) GdenepanbHBIX OPraHOB UCIOJTHUTENBHON BIACTH U MX JOJDKHOCTHBIX
naL,  QemepayibHBIX ~ TOCYHApCTBEHHBIX  CIYXaIlMX,  JOJDKHOCTHBIX  JIHII
rOCYZApCTBEHHBIX BHEOIO[DKETHBIX (oHIOB Poccuiickoit @Denepauum, a Taxxke
['ocyapcTBEeHHOW KOpIIOpaIMy N0 aTOMHOH 3Heprun «PocaToM» U ee TOIIKHOCTHEIX
nuiy (Cobpanue 3akoHoaaTenbcTBa Poccutickoit ®@eneparuu, 2012, Ne 35, ct. 4829;
2014, Ne 50, ct. 7113);

noctaHoBinenreM IlpaButensctBa Poccuiickoyt ®epepamuu oT 25 aBrycra
2012 r. Ne 852 «0O6 yreepxnennu IIpaBun UCIONB30BaHUS —YCHICHHOM
KBaIM(DHLMPOBAHHOH 3/IEKTPOHHOM MOANHCH HpH OOpaleHHH 32 [OJyYEHHEM
rOCYyJapCTBEHHBIX M MYHULMIAJBHBIX YCIYT M O BHECEHUH u3MeHeHUs B [Ipasmia
pa3pabOTKH M YTBEPXKICHUS aIMHHHCTPATHBHEIX PErJIAMEHTOB IIPEIOCTABICHUS
rocynapcTBeHHBIX ycnyr» (CobpaHue 3akoHomarennscTBa Poccuiickolt ®epepanyy,
2012, Ne 36, ct. 4903; 2014, Ne 50, ct. 7113);

npukasoM KasHauelictBa Poccum ot 30 wHosOps 2012 r. Ne 19m
«O6 yrBepxaenuu [Topsnka Benenus ['ocyqapcTBeHHOM HHPOPMAITHOHHOM CHCTEMEI
O TOCYHNapCTBEHHBIX M MYyHHUMIAIBHBIX IUIaTeXax», 3aperHCTPUPOBAHHEIM
B Munrocte Poccuu 25 mnexabps 2012 r., peructpanossbi Ne 26329;

npukasoM MunkomeBsazu Poccun or 31 wmroms 2014 1. Ne 234
«06 yrBepxaennu ITpaBuir oka3aHus yCIyT OYTOBOM CBSI3W», 3aPETHCTPUPOBAHHEIM
B Munrocte Poccun 26 nexa6ps 2014 r., peructpanroHusii Ne 35442;

npuKasoM MuHskoHOMpa3Butus Poccum ot 28 asrycra 2015 r. Ne 614
«O6 yrBepxnenun Ilopsnka O3HAKOMIEHMsSI C TOKYMEHTaMHM 3asABKM HAa BBLIAuy
MaTeHTa Ha U300peTeHHe, MONE3HYI0 MOJENb, IPOMBILLIEHHEIH 00pasel] ¥ BRIIAYH
KOIUH TaKMX NOKYMEHTOB, GOpMBI XofaTaiicTBa 06 O3HAKOMIIEHMH C JOKYMEHTAaMHU
3asJBKH Ha BbIJAYy IaTe€HTa Ha M300peTeHHeE, [TOJIE3HYIO0 MOZEIb, MPOMBIIIEHHEH

oOpasel U BbIa4e KOMHUM TaKMX JOKYMEHTOB», 3apETHCTPHPOBAHHEIM B MUHIOCTE
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Poccun 5 okra6ps 2015 r., peructpanmonssiii Ne 39144  (manee COOTBETCTBEHHO —

npuka3 MunskoHoMpazsutust Poccuu ot 28 aBrycra 2015 r. Ne 614, ITopsmok).

HcuepnpiBaromii epedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH
C HOPMAaTHBHBIMH NTPAaBOBBIMH aKTaMH IS IIPEIOCTABICHUS TOCY IapCTBEHHOM
YCIYTH U yCIIYT, KOTOPBIE SABJIAIOTCS HEOOXOAUMBIMH U 00S3aTeIbHEIMHU ISt
IIPEOCTABICHUS IOCY IapCTBEHHOH yCIyTH, IOAIEeXAIUX [IPEICTABICHHIO
3asIBUTEJIEM, CIIOCOOBI UX ITOTYUEHHUS 3asBUTENIEM, B TOM YHCIIE B 3JIEKTPOHHOM
dopMe, MOPSIIOK UX MpeaCTaBICHIS

18. McuepneiBaronuit nepedeHb JOKyMEHTOB, HEOOXOJMMEIX B COOTBETCTBHU
C HODMATHBHEIMK IIPaBOBBIMH aKTaMH MJIS IIPEAOCTaBIEHUS TOCYAAPCTBEHHOM
YCIIyTH, IOJUIEXAIHUX PEICTABICHHUIO 3asBUuTeneM (nanee — JJoKyMeHTsI):

1) xonmatalicTBO 00 O3HAKOMJICHHMH C NOKyMEHTAMM 3asBKA M BBIJa4e KOIIMii
JOKyMEHTOB 3asBKH (Jlajlee — XOZIaTalCTBO), OQOPMIEHHOE Ha PYCCKOM SBBIKE 110 (opMe,
YTBEpXKIECHHOH NprKa3oM MunskoHoMpassutis Poccuu ot 28 asrycra 2015 1. Ne 614;

2) NOBEpEHHOCTH, MOATBEPXXAAIoNias MOJHOMOYKS HpECTABUTEN 3asBUTEIS
Ipd IOfave XOAATalCTBa 4Yepe3 MpEICTaBUTENsA 3asBUTENSA, O(OpMIEHHAS
B COOTBETCTBHHM  C 3aKOHOJATENbCTBOM  Poccuiickoit  Depmeparyu  wid
3aKOHOJATEJILCTBOM CTPAHBI €€ IIPOUCXOXKIEHUs. ECIU mpeacTaBuTeneM sBISeTCS
NIATEeHTHBIH [OBEPEHHBIH, NOBEPEHHOCTh, BBINAHHASA ITATCHTHOMY IOBEPEHHOMY
3as]BUTENEM, IIpencraBisgercs B PocnmareHT 1no 3ampocy Pocnarenra, mmd
IIOATBEPXKCHUS B CITy4ae HEOOXOAUMOCTH MOJTHOMOYHI TATEHTHOI'O OBEPEHHOIO;

3) cornacue CyOBeKTa (OB) MEpPCOHANBHBIX NAHHBIX Ha 06PaGOTKY ero (ux)
TIEPCOHATBHEIX JAHHBIX, YKa3aHHbIX B XOJaTaiCTBe;

4) mepeBOn MOKYMEHTOB, yKa3aHHBIX B MOAIYHKTaX 2, 3 HACTOSIIETO IIYHKTa,
€CJIM OHM O(DOPMIIEHBI HEe Ha PYCCKOM SI3BIKE.

19. JloxymeHTel, ykasaHHble B myHKTe 18 PeriamenTa, IIpeiCTaBIAIOTCS
B Pocnarenr:

1) B OKHO npueMa TOKyMEHTOB;

2) oTnpaBlIeHHEM 4epe3 OPraHU3aLyIO CBS3H;

3) ¢ ucronp30BaHUEM HHTEpHET-calita PocniaTenra;
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4) ¢ ucnob30BaHUEeM EQMHOTO mopTana rocyJapcTBEHHBIX YCIYT.
20. JoxymeHThl, yKka3aHHble B IyHKTe 18 Permamenrta, Moryt ObITh
npencTaBiIeHbl B PocmareHT B 3ieKTpoHHON (opMe ¢ cobmoneHueM TpeGOBaHHIA,

IIPedyCMOTPEHHBIX IIyHKTaMu 44—48 Pernamenra.

HcyeprsiBaromuit nepe4eHb JOKYMEHTOB, HEOOXOIUMEIX B COOTBETCTBUU
C HOPMaTHBHBIMH PAaBOBBIMH aKTaMH IJIsl IPEAOCTABIIEHUS TOCYIapCTBEHHOM
YCIIyTH, KOTOPBIE HaXOAATCS B PaCIOpPsKEHUH I'OCYyIapCTBEHHBIX OPIaHOB, OPraHOB
MECTHOT'O CaMOYIIpPaBJIEHUS U HHBIX OPTaHOB, YYACTBYIOIIHX B MIPENOCTABIECHUN
rOCyIapCTBEHHBIX WIIM MyHUIUNIAIBHBIX YCIYT, U KOTOPbIE 3asiBUTENb BIIPaBe
IIPEICTABUTH

21. JloKyMeHTOM, HeoOXOAWUMBIM [UIf IIPENOCTaBICHHS TI'OCYJapCTBEHHOM
YCIYyTH ¥ HAaxXOIAIIMMCS B DAaclOpPsDKEHHH TOCYJApCTBEHHBIX OpraHOB, OPraHOB
MECTHOIO CaMOYINpPaBJICHHUs U HHBIX OpPraHOB, YYacCTBYIOIIMX B IPeNOCTaBICHHMH
rOCYyJapCTBEHHBIX HIIM MYHWIMNAIBHBIX YCIYr, X KOTOPBHIM 3asBHTENh BIpaBe
NpeCTaBUTh, SBIAETCS JNOKYMEHT, MOATBEP KAAIOIIMN yIUIaTy IOUUIMHEI (B CIydae
IPEeNCTaBJICHUS XOAaTaHCTBa, KAaCaroIIEerocs BEIAAYH KOUM TOKYMEHTOB 3asSBKH ).

22. 3adBuTenp BIpaBe N0 COOCTBEHHOM HMHHUIIMATHBE IIPEACTABHTHL KOIIHIO
JIOKyMEHTa, yKa3aHHOro B IyHkTe 21 Permamenra.

B cmywae ecnu xomus JOKyMeHTa, ykasaHHOTO B IyHkTe 21 Pernamenta
He TmpelcraBieHa, PocnareHT Ha OCHOBE TMPHBEIEHHBIX B  XOZaraiicTe
MIEHTHQUKATOPOB IUTATENbIIMKa IIONy4aeT HEOOXOOUMBIE CBEJEHMS gepes
['ocynapcTBeHHYIO MH(QOPMaLHOHHYIO CHCTEMY 0 rOCYapCTBEHHBIX
¥ MyHMLMIaNbHEIX 1iatexax (I'C I'MII).

23. PocmarteHT He BIipaBe TpeOOBATh OT 3aSBUTEJ:

- IPEACTaBJIEHUS JOKYMEHTOB M HHGOPMALIMHU HWIA OCYIUECTBIEHUS JEHCTBHIA,
IPECTABIICHHE WIIM OCYINECTBIEHHE KOTOPBIX HE IPEXyCMOTPEHO HOPMATHBHBIMHU
IPaBOBBIMH aKTaMH, pEryJUpYIOIIUMHU OTHOINEHHUSA, BO3HHKAIOIIME B CBS3H
C IPENOCTAaBICHHEM IOCY JapCTBEHHOHN YCIIYTH;

- IpeACTaBlIe€HHsd JOKYMEHTOB M WH(QOpMAllUd, KOTOpPBIE B COOTBETCTBHH
C HOpPMaTUBHBIMH IIpaBOBBIMH akTamH Poccuiickoit ®enepauuy, HOPMATHBHBIMH

IIpaBOBBIMM aKTaMH CyObekToB Poccuiickodt ®Demepanvd ¥ MyHHIUNATLHBIMU



17
IPaBOBBIMHM aKTaMM HaxOIATCS B PpACIOPSDKCHHMM OPraHoB, IIPeAOCTaBISIOLINX
FOCYJapCTBEHHYI0  yCIyry, HHBIX TOCYHAPCTBEHHBIX OpraHOB  MECTHOTO
caMoymnpapjieHMss M (WIM) [OABEJOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM
H  OprafaM  MECTHOIO  CaMOyIpaBlIieHUs  OpraHu3alldd,  y4acTBYIOIIMX
B IIPEJIOCTaBIEHUH roCyAapCTBEHHBIX WA MYHULIATTATBHBIX YCIyT,
32 MCKJIIOYEHUEM IOKYMEHTOB, YKa3aHHBIX B 4acTd 6 crartbu 7 3akoHa OT 27 HIONA

2010 r. Ne 210-D3.

HcyepnsiBaromyii nepedeHs OCHOBaHUI ISk OTKa3a B IpHeMe JOKYMEHTOB,
HEeOOXOAUMBIX I IPeOCTABICHUS TOCY JAPCTBEHHOM YCIyTH

24. HcyepnslBarOIUMH IepedeHb OCHOBaHMM M1 OTKa3a B IpHEMe
JloKyMeHTOB:

1) XomaTtalicTBO NpeACTaBIEHO He MO (OPME, YTBEPKIECHHON IIPHKA30M
Munskonompassutus Poccuu ot 28 aBrycra 2015 . Ne 614;

2) JIOKyMeHTEHI He MOIAAI0TCS IPOYTEHHIO;

3) B XopaTaiicTBe He YyKa3aH pPETMCTPAalHOHHBIH HOMep 3asBKH, BHIEI
NOKYMEHTOB 3asBKH, KOIUHM KOTOPHIX MJIM O3HAKOMIIEHHE C KOTOPHIMH 3aIlpOIIEHO
3asBHTEJIEM, KOHTAKTHBIE TaHHbIE 3asBUTENA (TenedoH, aapec I MEPEIHCKH);

4) XomaTaliCTBO IIPEACTaBIEHO B JJEKTPOHHON (opMe ¢ HapyIIeHHEM
YCTAHOBIECHHBIX  3aKOHOZaTelbcTBOM Poccuiickoii ®epepanun  TpeboBaHuii

K YCHJIEHHOH KBATH(UIIMPOBAHHOM 3JIEKTPOHHOM ITOIIIHCH JOKYMEHTA.

HcuepnpiBaroniuii nepedeHb OCHOBAHHUH IJIS IPHOCTAHOBIEHHUS
WK OTKa3a B IIPENOCTaBICHUN I'OCY IAPCTBEHHOU YCIIYTH
25. IlpmocTaHOBNIEHHE  IpeNOCTAaBIEHHS  [OCYHAPCTBEHHOH  YCIyTH
JOMyCKaeTCs  TOJNBKO  BO  HCIOJHEHHE  [PUHATBIX B COOTBETCTBHH
c 3aKOHOAATEIECTBOM Poccutickoit ®enepaunu CyneOHBIX aKTOB,
IpefyCMATPUBAIOLIMX OOECIeUnTeNbHbIE Mephl B OTHOIIEHHH H300peTeHus,
II0JIE3HOH MOJEIIH, NIPOMBIIUIEHHOTO 00pa3iia, I B CBS3M C HCIOJIHEHHEM TAKOIO

CyZIIeOHOro aKkTa B COOTBETCTBHY C 3aKOHOIATENbCTBOM Poccuiickoit Menepanm.
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26. OcHOBaHMA JUI1 OTKa3a B IIPENOCTAaBICHHH TOCYAAapCTBEHHOH yCIyru

HOPMaTHBHBIMH IIPABOBEIMH aKTaMH HE IIPEAYCMOTPEHEI.

Ilepedens yciyr, KOTOpEIE SBIAIOTCS HEOOXOAUMBIMU M 00S3aTENBHBIMHU IS
IpeAOCTaBIIEHUs TOCYAPCTBEHHON YCIIyTH, B TOM YHCJIE CBEACHHUA O JOKYMEHTE
(moKyMeHTax), BEITaBaeMOM (BBIIaBaeMBIX) OPraHU3ALUAMH, YIACTBYFOIIUMHI
B IIPEIOCTABICHUH IOCY JaPCTBEHHON yCIyTH

27. VYemayru, KOTOpble SBISIOTCS HEOOXOOWMBIMH M OOS3aTENBHBIMH LA
NpENOCTaBICHUsT TOCYJapCTBEHHOM YCIYrd, H©  JOKYMEHTHl, BBIJaBaeMble

OpraHM3alMsAMH, YYacTBYIOIIMMH B IIPENOCTABICHHU T[OCYJApCTBEHHOHM yCIyru,

HOPMAaTHBHBIMH ITPABOBBIMH aKTaMH HE NIPEAYCMOTPECHBI.

ITopsmok, pasMep U OCHOBaHUS B3MMaHUS rOCYIAPCTBEHHOM ITOILIMHEL MIIM HHOM
IUIATHI, B3UMAaeMOMH 3a peoCTaBIeHUe rOCyJapCTBEHHOM YCITyTH

28. IlepeueHp  rOpHIUYECKH 3HAYHUMBIX IelcTBUH, CBSI3aHHBIX
C MPEIOCTaBICHHEM I'OCYIapCTBEHHON yCIyTH, 332 COBEPIIEHUE KOTOPBIX B3UMAIOTCS
IIOIITAHBI, HX pasMephl, IOPSAOK M CPOKM YIUIATHl yCTaHOBIEHHI IlonoxeHuem
O TOLLTHHAX.

29. llomumHa B3MMaeTcs 3a IOATOTOBKY, 3aBEPEHHE M BBAAYY KOIIHI
MaTepualoB W3 Jena 3adBKM B pasMmepe 550 pybmell (myHkr 1.27 mpuioxeHus

K [TonoxeHnuro o mouniuHax).

Ilopsinok, pasmMep B OCHOBAHUS B3MMaHUS IUIATHI 33 IPEJOCTABICHHE YCIYT, KOTOpBIE
SBIIAIOTCS HEOOXOIUMBIME U 00513aTe/IbHBIMH J1JIS IPENOCTABICHHS
rOCyNapCTBEHHOH YCIIyTH, BKIIOYas HHPOPMAIIUIO O METOIUKE pacuera pasmepa
TaKOM ILIaThI

30. IlnaTHBIE YCIIYTH, KOTOpPBIE SBJISIOTCS HEOOXOMUMBIMU U 0OS3aTENbHBIMU
AJI IPEOCTaBIEHNUS IOCY TapCTBEHHOM YCIIyTd, HOPMAaTUBHBIMH ITPABOBBIMH aKTaMU

HE ITPEAYCMOTPCHBEI.

MaxkcuManpHbIi CPOK OKHAAHHUS B OYEPEH IIPU [TOJiaue 3aIpoca
O IIPEJIOCTaBJIEHUH I'OCYJapCTBEHHOM YCIYTH U IIPH MOJIyYE€HUH pe3yIbTaTa
[IPEIOCTABIICHUS TAKOM YCIIYTH
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31. MakcuManbHbBIH CpOK OXHAaHUS B Oodepely IpU Mojade B OKHO IpHEMa
JIOKyMEHTOB ¥ TpH INOJIY4YCHUH pe3ysbTara IpelOoCTaBIICHUs] IOCYJAapCTBEHHON
YCIIYTH COCTaBISAET 15 MUHYT.

Cpoxk U MopsAAOK perucTpaldy 3aIpoca 3asiBUTEINS O IIPEeNOCTaBICHUH
roCyIapCTBEHHOH YCIYTH, B TOM YHCJIe B JIEKTPOHHOM GopMme

32. Noctynusmue B PocriateHT JJOKyMEHTHI PETUCTPUPYIOTCS IPU OTCYTCTBUH
OCHOBaHMH 715 OTKa3a B IpueMe JIoOKyMeHTOB, yKa3aHHBIX B ITyHKTe 24 PermamenTa.
33.  Perumcrpamus  3asBKM  BKIIOYaeT  IIPHUCBOGHHE  XOJATalCTBY
PETHCTPAllMOHHOTO HOMepa M yKa3aHHe JaThl peructpanuu J(OKyMEeHTOB IO Jare

IIOCTYIIIEHHS B CPOKHM, YKa3aHHbIE B yHKTe 53 Pernamenra.

TpeboBanus k MOMEIEHUIM, B KOTOPBIX [IPEIOCTABILIETCS FOCY JapCTBEHHAS YCIIyTa,
K MECTY OXXUAAHUS U NpUeMa 3asBUTeNeH, pasMeIeHHI0 U 0(OPMICHHIO
BU3YaJIbHOH, TEKCTOBOW M MyIbTUMEIUHHON NHYOPMALIUH, O TOPAAKE
IPENOCTaBIEHHS TaKOH YCIIyTH

34. Ha 3panmsix Pocmarenta u OUIIC psamoM ¢ BXOZOM B IOMEILECHHUS,
B KOTODBIX IPENOCTAaBIIETCS TOCYNapCTBEHHAs YCIyra, pa3MellaeTcs BBIBECKa,
cozepxammas HHGOpMaLHUIo O OJHOM HauMeHOBaHHU Pocmatenta, OUIIC, pexume
UX paboThl, a TAKXKe O CIIPAaBOYHBIX HOMepax Tele(OHOB.

35. Ilpuem JIOKyMEHTOB ¥ BBIZaua pe3yNbTATOB  IIPEJOCTABIICHHA
rOCYTapCTBEHHOM YCIIYI'M OCYIIECTBISIOTCS B CIELMAIBHO BBIIENIEHHOM IS DTHX
Lejel ITOMEIIEHUY, PaclO0XKEeHHOM HAa HIDKHEM JSTaXke 3[IaHHd, MMEIOIIEM OKHO
IpaeMa JOKYMEHTOB M MecTa OXHUJAaHWsA, O0OOpyIOBaHHBIE CTYJIbIMH HIH
KpECEIBHBIMH CEKIUSAMH B KOJIMYECTBE HE MEHEE 3 MECT.

36. O6cmyxvBaHHE JHI[ C OIPaHAYEHHBIMH BO3MOXHOCTSAMH 3I0POBBS
OCYUIECTBJIIETC B CIELUAIBHO BBIISICHHOM IS OTHX Lejled MOMEIIeHHH,
pacrloIOKEHHOM Ha HWDKHEM OJTaxe 3JaHus, O0O0OpyIOBaHHOM IaHIyCaMH,
il aTbHBIMH OTpaXIECHUSMH 7§ HIepUIaMH, o6ecrneYuBaroIMMHU

6CCHpeH5{TCTBeHHOC IMIEPEABUKECHUAC KW PA3sBOPOT HMHBAJIHMAHBIX KOJISICOK, CTOJIAMH,
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pasMEIICHHBIMH B CTOpOHE OT BXOAa Ui OecHpemsTCTBEHHOIO IOIbe3sia
1 pa3BOpOTa KOJSACOK.

37. llpemocraBneHHME CHOpaBOK M  KOHCYJbTalMil  OCYILIECTBISETCA
B CIELMAJbHO BHIENEHHOM [N 3THX Lelell IOMEIeHNH KOHCYJIbTallHOHHO-
crpaBoyHoro nyHkra Pocmarenta u OUIIC, pacmonoxeHHOM Ha HIDKHEM OSTaxe
3aHUS.

38. O3HakoMJIeHHE C JOKYMEHTaMH 3asBKH OCYIIECTBIAETCS B CIEIMAILHO
BBIZICJICHHBIX [UIS OTHUX LieJell IOMEeIeHHSIX.

39. Ilomemenus, npenHa3HAuYSHHBIE IS OXXKHAAHUS B OUepeld MpHEMa WIH
BBIJAYM JOKYMEHTOB, TMPENOCTAaBICHUS CIPaBOK M  KOHCYJIBTALMM JHIAM
C OrpaHUYEHHBIMM BO3MOXHOCTSIMH 3JOpOBBS, HOJDKHBI COOTBETCTBOBATH
Tpe6OBaHMAM KOMGOPTHOCTH YCIOBHI NpeObIBaHHS B HHUX 3asgBUTENEH M HMETb
BEIBECKH, YKa3BIBAIOIME Ha UX HAa3HAYEHHE.

40. BusyaneHas, TeKCTOBas M MyJbTHMeIuiiHas HH(OpMauus O IOpsgKe
IPEJOCTABIEHUs TOCYHNAPCTBEHHONH YCIYyTH pa3Melaercs Ha HH()OPMAIMOHHBIX
CTeHAaX MM HHQOPMAIMOHHBIX TEpPMHHATaX B IOMEUIEHHSX U1 OXHIAHUS
¥ IpHeMa rpakJaH, a TakKe Ha HHTepHeT-caiite PocmaTenTa.

Odopmienne BU3yalbHOH, TEKCTOBOM M MYJIBTHMEIMHHOM HHGPOpPMAIIM
O TIOpSIIKE TPENOCTaBIEHUs TIOCYIApCTBEHHOM YCIYyTH JOJDKHO COOTBETCTBOBATH
ONTUMAIbHOMY 3pDHTEIBHOMY M CIIyXOBOMY BOCIPHMATHIO 3ToM wuHQOpMamuu

3aABHTCIIMU.

ITokasareny JOCTYITHOCTH U Ka4eCTBa roCyJapCTBEHHOM YCIYTH, B TOM YHCIie
KOJIMYECTBO B3aUMOJEHCTBHM 3asBUTEIS C JOIDKHOCTHBIMHE JIHIAMH IIPH
NPeJOCTaBI€HNH IOCYJapPCTBEHHON YCIYTH ¥ UX MPOJIODKUTEIBHOCTS, BO3MOXHOCTD
IIOJIy9EeHHS TOCY TapCTBEHHON YCIYyTH B MHOTOQYHKIIMOHAIBHOM LIEHTPE
NPeIOCTaBIICHHS I'OCY AaPCTBEHHBIX M MyHHLIUIIAIBHEIX YCIYT, BO3MOXHOCTB
IIOJTYYEeHH HHPOPMALUK O XOJIe IPENOCTaBIEHHS FOCYIAPCTBEHHOM YCIYTH, B TOM
9HCIIE C MCITOJIE30BaHUEM HH(POPMAIIMOHHO-KOMMYHHUKAIMOHHBIX TEXHOIOI W

41. IToxa3zaresn JOCTYIIHOCTH rOCYAAPCTBEHHOM YCIIYTH:
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1) Bo3MOXKHOCTH mmofa4yu J[OKYyMEHTOB B 3JIEKTPOHHOM (opme, MOTyueHUs
HHPOPMaIMH O XOJE€ IIPENOCTaBIEHHUS TIOCYJAapPCTBEHHOM YCIYyIW, B TOM YHUCIE
C UCIOJIb30BaHKHEM HH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOIUH;

2) KOJIMYECTBO B3aMMOMIEHCTBHUN 3asBUTENSI C JOJDKHOCTHBIMM JHIAMHU MpH
IPENOCTaBIEHUH FOCYIapCTBEHHOM yCIYTH U UX MPOIOJDKUTEIIHLHOCTE.

42. IToxa3arenu KauecTBa roCyqapCTBEHHOM YCIyTH:

1) HOCTOBEpPHOCTH MpEeNOCTABIAEMON 3afBUTEISIM WHGOPMAIMH O XOJe
IIPEeOCTABIEHUS IOCYIapCTBEHHON YCIIyTH;

2) yIOBIETBOPEHHOCTH 3asIBUTEJIEH KaueCTBOM I'OCyJapCTBEHHOH yCITyTH;

3) cobmoneHne CPOKOB IPEIOCTABIEHHS FOCY IAPCTBEHHOH YCIIyTH;

4) oTrcyrcTBHE OOOCHOBAHHBIX Kalo0 CO CTOPOHEBI 3asBHTENCH Ha AeHCTBHA
(6e3meiicTBME)  HODKHOCTHBIX  JIMI[ [0  pe3yJbTaTaM  MPeJOCTaBIECHHUA
TOCYJapCTBEHHOM YCIyI'M M Ha HEKOPPEKTHOE, HEBHMMATENbHOE OTHOIIECHHE
JOJDKHOCTHBIX JIUI[ K 3asIBUTEISM.

43. IlpenocraBneHue IOCYZapCTBEHHOW YCIYTH B MHOTOQYHKIHMOHATBHBIX
IEHTpPax  IpeJOCTABICHUS T[OCYJAapCTBEHHBIX M  MYHHIUNAIBHBIX  YCIyr

He NIPELyCMOTPEHO.

Wuple TpeOoBaHys, B TOM YHCIIE YIUTHIBAIOIINE OCOOEHHOCTH MPEAOCTaBIECHHS
TOCYapCTBEHHOM YCIIyTH B MHOTOQYHKIMOHAIBHBIX HEHTPaX IMPeI0CTaBIEHUS
TOCYIapCTBEHHBIX ¥ MyHHULMITAIBHBIX YCIYT U 0COOEHHOCTH NPEIOCTaBIIEHHS
rOCYJapCTBEHHOU YCIYTH B 3JIEKTPOHHOM popme

44. JIokyMeHTBI B 2JIeKTPOHHOH QopMe IPEICTaBIAIOTCA Yepe3 HHTEPHET-CAiT
PocnatenTa mim Enueblii nopran rocyzapCcTBEHHBIX YCIIYT.

45. Texnudeckue TpeboBaHMSA K mojade J[OKYMEHTOB uepe3 HUHTEPHET-CAWT
Pocrarenta wnm EpuHBI  DOpTan roCylapCTBEHHBIX — YCIYr  IIPHUBEEHEI
Ha uHTepHeT-caiite Pocniatenta, OUIIC.

Bce yBenomieHus o xoje NMPENOCTaBIeHUS TOCYJapCTBEHHON YCIyIH IPH

MPEACTaBIECHUH XOJaTalCTBa depe3 ENWHEBIN mOpTanm rocyAapCTBEHHBIX YCIyr

HANpaBIIIOTCA 3asIBUTEIIIO B DIIEKTPOHHOMU GopMe.
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46. Ilpu mpemocTaBlIeHHHM T'OCYJAPCTBEHHOW YCIYTH B 3JEKTPOHHOM (opme
HCIIONIB3YIOTCS KJIACCHl CPEACTB JJIEKTPOHHOM IOAIMCH, KOTOPBIE MOILyCKAaIOTCA
K HCIIONB30BAHMIO IIpH OOpamieHu 3a IMONYyYeHHEM TIOCYIJApCTBEHHOM YCIyTH,
OKa3pIBa€MOM C INPUMEHEHHEM OJJIEKTPOHHOM TMOANMCH B  COOTBETCTBHH
¢ 3aKoHOAaTeNnsCcTBOM Poccuiickoit enepanun.

Buzpl 31eKTpOHHBIX MOINMCEH, HCIONB30BaHHE KOTOPBIX AOIYCKaeTcs IMpH
oOpalleHHH 32 MMOJyYeHHeM T'OCYAapCTBEHHBIX YCIYT, U MOPSIOK UX UCIOIL30BaHMUA
yCTaHaBIUBAIOTCA MMOCTaHOBIeHHEM oT 25 mroHs 2012 r. Ne 634.

47. lna nomayu JIoKyMEHTOB B 3JIEKTPOHHOU (hopMe HEOOXOIUMO MOTYUUTH
cepTUOHUKAT YCUIEHHOM KBanM(UUIUPOBAHHOM diekTpoHHOW moanucu (OI)
B YAOCTOBEPSIOILEM LIEHTpe, BKIIOYCHHOM B IlepedeHp yNmONTHOMOYEHHBIX
YIAOCTOBEPSIOMMX IIEHTPOB E€AMHOM CHCTEMBl YAOCTOBEPSIOIIMX LEHTPOB,
chopmupoBanHblii MunkoMcBsi3u Poccun (manmee — Ilepewens YII EC VI,
B TOM 4HMcie B Y gocrosepsromeM Hentpe GUIIC.

48. HMudopmamus o  mopsake — momydeHus — cepTudukara Il
B YIOCTOBepsrolIEM LieHTpe, BKIo4eHHOM B Ilepedenr YII EC VII, B Tom yucie
B YpocrosepsromeM IeHTpe OUIIC, a Taioke O mopsigke 3JIEKTPOHHOIO
B3aUMOJIEHCTBHS C 3asBUTENIEM pa3MeInaercs Ha EnquHoM moprane rocyjapcTBEHHBIX
yoryr u Ha wuHTepHeT-caiite Pocmarenra, OUIIC B paspene «3OnekTpoHHOE

B3aHMOJICUCTBHE C 3aIBUTEIISIMEY.

III. CoctaB, moce0BaTENbHOCT U CPOKH BEIIIOJIHEHHUS aIMAHUCTPATHBHBIX
npouenyp, TpeOoBaHuUs K MOPSAKY WX BBITOJHEHHS, B TOM YHCIIE OCOOEHHOCTH
BBHITIOJTHEHHS aJMHHUCTPATUBHBIX IIPOLEAYP B 3IEKTPOHHOU dhopme

I/IC‘—ICpHBIBaIOIIII/If;I nepeueHb aJMUHUCTPATUBHEBIX IIPOLIEAYD

49. IlpenocraeneHne TOCYyJapCTBEHHOH YCIYTH BKJIIOYAET CIEAyOIIME
aIMHHHUCTPATUBHBIE ITPOLICAYPEI:

1) mpuem u peructpanus JJOKYMEHTOB;

2) paccMOTpeHHe XOJaTalicTBa, KAaCAIOIIErocs BBLAAYH KOMHM JOKYyMEHTOB

3asBKH, Bbla4a KOIIHMH AOKYMEHTOB 3a4BKH,
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3) paccMoTpeHwUe XOJIaTaiCTBa, KacaroIerocs O3HAKOMJIEHHS
C TOKYMEHTaMH 3asBKH, O3HAKOMJIEHHE 3asBUTENS C JOKYMEHTAMH 3asSBKH.
50. brnok-cxeMa mpefoCTaBIE€HHS TOCYIapCTBEHHOW YCIYT'H IIpHUBEIEHa

B ITPUJIOKECHUH K PernaMeHTy.

AZIMMHUCTpaTHBHAs IPOLeAypa IpreMa U perucTpaiui JJoKyMeHToB

51.  OcHoBamweM 111  Hayana  aJMHHHCTPATHBHOH  IIPOLIELYDEI,
pexyCMOTPEHHOM NOAIYHKTOM 1 myHKkTa 49 PermameHnrta, sIBISETCS NMpEICTaBIICHKE
3asgBuTeNeM J[okymeHTOB B PocmaTeHT.

52. AnMuHuCTpaTHBHas Ipolieypa IpHeMa U peructpauud JoxymeHTOB
BKJIFOYAeT IIPOBEPKY OTCYTCTBHS OCHOBaHUM A OTKasza B mpueme JJOKyMEHTOB,
yKa3aHHBIX B ITyHKTe 24 PermaMenTa, ¥ pU UX OTCYTCTBUH IIPUCBOSHUE BXOMAIIETO
HOMepa U YCTaHOBJIEHHE NAThl PErucTpanuy JJOKyMeHTOB 110 JlaTe UX MOCTYILICHHS.

53. MakcumaneHBIH CpOK IpueMa MU perucrpanud JIOKyMEHTOB IIpH
X [OpPEACTABICHHH B COOTBETCTBMM C NOAMyHKTOM | myHkra 19 PerimameHnra
cocTaBiser 15 MuHyT.

MakcumaneHBIH  CpOK mpueMa M perucrpauud  JIOKYMEHTOB  IpH
UX TPENCTaBICHHH B COOTBETCTBMM C NOMIyHKTamu 2—4 myHkta 19 Periamenra
COCTaBJIAET 5 pabovuX THEH.

54. Ilpuem u perucrpaius [JOKyMEHTOB OCYIIECTBIISIOTCA COTPYIHHKAMH,
K KOMIICTEHIIMH KOTOPBIX B COOTBETCTBUM C IODKHOCTHOW WHCTPYKIIMEH WMIIH
HOJDKHOCTHBIM ~ PErJIaMEHTOM OTHECEHbl IIpUeM U pEerucTpalMs BXOIALIeH
KOPPECIIOHIEHITHH.

55. 3asBHTENIO OTKa3bIBAeTCA B NpHEMe M PerucTpanud JIOKyMEHTOB, eciH
B pe3yJbTaTe MNPOBEPKHM YCTaHOBJIEHO HalW4HMe XOTA OBl OJHOTO0 M3 OCHOBaHMM
IJIs OTKa3a B mpHeMe JIOKyMeHTOB, IpelyCMOTPEHHBIX IIYHKTOM 24 Pernamenra.

56. B cmyuae mpencraBinenus JIoKyMeHTOB B POCITATEHT B COOTBETCTBHH
¢ mnommyHktoM 1 myHkra 19 PermameHta 3agBHTens  yBemoMIseTcs
O MpHeMe U perucrpaudu JOKyMEHTOB HIM 00 OTKase B NMPHEME U PETHCTPALUH

JOKyMEHTOB C yKa3aHMeM OCHOBAaHHI OTKa3a B TeYeHHe 15 MHHYT IIOCIe
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npeactasieHus JlokyMeHTOB B PocmareHT. Ilpy oTkase B mpueMe M perucTpanuu
JIOKyMEHTOB OHH BO3BpAIL]AIOTCSA 3asABUTENI0 B TeueHUMe 15 MHHYT 1mocre
npezncrasnenus JJokymenToB B PocniateHr.

B cmywae mnpeacraBnenust JlokymeHToB B PocmateHT B COOTBETCTBHH
c nogmyHKTamMu 2 —4 mnyHkra 19 PernaMeHTa W yCTaHOBIEHHS HAIUYUSA XOTS
OBl OHOTO W3 OCHOBaHMH IJII OTKa3a B mpueMe J[OKYMEHTOB, npenycwMOTpeHme
InyHKTOM 24 PeriiaMeHTa, 3asBHUTENIO HAalpaBiseTCs YyBEAOMIEHHE 00 OTKase
B IpHeMe U peructpauuu JIOKyMEHTOB C yKa3aHWEM OCHOBaHHUSA OTKasa
C IIPUIIOXKEHHUEM IIpe/ICTaBlIeHHbIX B PocmaTeHT JJOKyMeHTOB.

57. PesynmpTaTaMM aJMUHHUCTPATHBHOH IpPOLENYPHI, MpPEIXyCMOTPEHHOU
noanyHkToM 1 myHkra 49 Pernamenra, sBIsIOTCA:

1) mpuem u peructpanus JJoKyMeHTOB;

2) nepenada JIOKyMEHTOB U3 IOAPa3HENeHUS, OCYIIECTBIIOMEr0 UX MPHEM
M PETHCTpalldio, B IIOJpa3/ieNieHue, OCYIIeCTBIsIomee paccMoTpenie JloKyMeHToB
¥ BbIJa4Yy 3asABUTEJIO KOIMMK JOKYMEHTOB 3asBKU B Cllydae IIpHeMa U PErHCTpaluy
JIOKyMEHTOB, KaCaroIIuXcs BBIIa4U KON JIIOKYMEHTOB 3asIBKH,
WIM B  TOApasfeleHHE,  OCYILECTBILIIOLIEe  paccMOTpeHue  JIoKyMeHTOB
¥ O3HAKOMJIEHWE 3asgBHTENd C [JOKyMEHTaMHM 3asiBKH, B Cllydae [pueMa
U perucTpanyy JJOKyMeHTOB, KacaroluXcs 03HAKOMIIEHHS C JOKYMEHTAMH 3asBKHU;

3) oTKa3 B ImpUeMe U peructpanuu JJoKyMEeHTOB Py HATHUKM XOTS OBl ONHOTO
M3 OCHOBAaHHM IJI OTKasa B IpHeMe J[OKyMEHTOB, NMPeayCMOTPEHHbBIX ITyYHKTOM 24
PernaMenTa, HamnpaBleHHe 3asBHUTENIO YyBENOMIEHHS 00 OTKase B IpHEMe
U peructpanuu JIOKyMEHTOB C yKa3aHMEM OCHOBaHHS OTKa3a B COOTBETCTBHH
¢ nyHkToM 15 Permamenra.

58.  PesynpTar = aAMHHHCTPATHBHOM  HpOLELypH, PEAYCMOTPEHHOM
noqmyHKToM 1 mmyHkTa 49 Pernamenra, pukcupyercs:

1) B cmyuae mpuema u peructpanuud J[OKyMEHTOB B BHAE MJATH
MX PETUCTPAalVK U BXOJALIET0 HOMepa:

- Ha XOJaTalCTBe;

- Ha MHTepHeT-caiTax Pocmarenta, ®UIIC;
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2) B cimydae orka3a B npueme J[OKyMEHTOB B BHZAE AAThl UX NOCTYIUICHHS
B PocniaTeHT U KONMYeCTBa MOCTYITUBIIKX JIUCTOB:
- BKypHaJe y4yeTa HEIPUHATHIX JOKyMEHTOB;
- B yBemomyieHMH 00 oOTkaze B IpueMe H perucrpauuu JoxymeHTOB

C YKa3aHUEM OCHOBAHHUA OTKasa.

AMUHMCTpaTHBHAS IPOLIeAypa PACCMOTPEHHS X0aTalicTBa, KacaloIerocs BeIIayH
KOIUI TOKYMEHTOB 3asIBKH, BRIAAYU KOIHM JOKYMEHTOB 3asBKH

59. OcHoBaHmeM i1  Havala  aJMHMHHCTPAaTHBHOM  IIpoLenyps,
IPEAYCMOTPEHHON MOMIYHKTOM 2 IyHKTa 49 PernameHnTa, sBISETCS MOCTYIUICHHE
JIOKyMEHTOB, KacalolIUXCsl BBIAAYH KOMUH MOKYMEHTOB 3asBKH, B IOIpasieieHHE,
OCYLIECTBIIAIONIEe paccMOTpeHue JIOKYMEHTOB M BBIAA4y 3asBHTEIIO KOIUMA
JTOKyMEHTOB 3asBKH.

60. AIMUHUCTpaTUBHAS npouenypa COCTOUT U3 CIIE AYIOIIHX
aIMUHHUCTPATUBHBIX ACHCTBUH:

1) npoBepka yIiaTsl MOUUIHHEL,

2) pacCMOTpeHHe XonaTaifcTBa, KacaroIIerocs BBIAAYHM KOIHM JOKYMEHTOB
3aBKH, U IIPUIAraeMbIxX K HEMY TOKYMEHTOB;

3) mOATOTOBKA 3aBEpeHHBIX KOMWi (Iajee — KOIMH) JOKYMEHTOB 3asBKH
¥ BbI1a4a KOIIUH JOKYMEHTOB 3asSBKH.

61. AIMMHHCTpaTHBHOE JEWUCTBHE, MPEIYCMOTPEHHOE IOMIYHKTOM 1
nyHkta 60 PernamenTta, COCTOMT B IpOBepKE YIUIATHI IMOLUIMHBEI B TOPAIKE
U pasMepe, IIpeycMOTpeHHBIX [TonoxeHreM 0 MONIIMHAX.

IIpoBepka yIuiaTsl MOILUTHHEI IPOBOAMTCS IIOCPEACTBOM MEXBEIOMCTBEHHOTO
nHbOpMallMOHHOTO B3auMmoneictBus Pocmarenta ¢ KassaueiictBom Poccun
¢ ucnone3oBanueM I'HIC I'MIL Ilpr mnpoBeneHHMHM TNIPOBEPKH HCHOJB3YETCS
HHQOpMAIlM, CcOIepXKallascsi B XOHaTalCTBe, KacalolleMcs BbIIa4M KOIHIA
DOKyMEHTOB 3asBKH, B TOM YHCJE KOIHH JOKYMEHTa, [TOATBEPXKIAIOIIEro YIUIATy
IOIUIMHEI, €CIM Takas KONHWsA [peJICTaBlieHA 3asBUTEIEM IO COOCTBEHHOH

HHHITHATHUBE.
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62. B ciaygae ecnmm mo pesyabTaTaM IIPOBEPKH YIUIATH  MOILTHHEL
B COOTBETCTBHMH C IMYHKTOM 6] PeriameHTa yruiaTa IOLUIMHEI B pa3Mepe U MOPSJIKE,
yCTaHOBICHHEIX IlonokeHreM O MOLIIMHAX, HE IIOATBEPXKICHA, 3aIBHTEIIO
HalpaBIIAE€TC  yBEIOMIIEHHE O HAUYUCIEHUH COOTBETCTBYIOIIEH  ITOIIIHHE]
C yKa3aHMEM HeOOXOJMMOCTH YIUIATHTh MOULIAHY B TeUeHHE 2 MECSIEB CO JHA
HAIpaBJIeHUs YKA3aHHOTO yBEIOMJICHHUS.

63. MakcuManbHBIH CpPOK IpOBepKH (aKTa YILIaThl MOIUIMHBI COCTAaBJIAET
10 paboumx qHel co JHS MOCTYIUIEHMs XOJATaiCTBA, KACAOLIETOCs BBIAYM KOITHit
AOKYMEHTOB 3asiBKH, B [OApa3JielieHHe, OCYIIECTBIAIONIEE pPacCMOTPEHME
JIOKyMEHTOB U BEIfady 3asBUTENIO KOIUH JOKYMEHTOB 3asBKH, B CIIy4ae OTCYTCTBUA
HEOOXONUMOCTH HaNpaBIIEHUs 3asBUTENI0 YBEIOMJIEHHS, IIPEIyCMOTPEHHOIO
ImyHKTOM 62 Periamenra.

64. MakcuManbHEIH CPOK IIPOBEPKY YILTATH! MOLLTHHEL B Clly4ae HAIPABICHHs
YBEIOMIICHUA, IIPEyCMOTPEHHOr0 IyHKTOM 62 Pernamenrta, coctasiuser 10 pabounx
JHEH CO JHSA, CIEAYIOINEro 3a JHEM HCTEYEHHs 2-MECSYHOrO CPOKa IS YIUIAThHl
TIONIIMHBI, YKa3aHHOTO B yBenomieHUH. [IoBTOpHas npoBepka yIUIaThl NOIIIMHBL
IIPOBOJUTCS B COOTBETCTBHH C MyHKTOM 61 PerimamenTa.

65. Eciu B pe3ynbTaTe NMOBTOPHON MPOBEPKU YILIATHI IIOIUIMHBI, YKa3aHHOM
B IlyHKTe 64 Pernamenra, yiata MOMUTMHEL B pa3Mepe W IOPSIKE, YCTaHOBICHHBIX
ITonoxxenreM O MONUTMHAX, HE MOATBEpXKIEHA, MPUHUAMAETCS pELIEHHE 00 OTKaze
B yIOBJIETBOPEHUH XOATAalCTBA, KACAIOIIET0Cs BBIIAYH KOITUH TOKYMEHTOB 3a5BKH.

66. AIMHHHMCTpAaTMBHOE JCHCTBHE, NpPELYCMOTPEHHOE IOANYHKTOM 2
nyHkTa 60 PernamMenTa, ocymiecTBISeTCs I[OCIe MOATBEPXAEHHS (aKTa YILTATHL
3aJBUTEJIEM IIOLUIMHBI B IIOPSAAKE M pa3Mepe, YCTAaHOBJEHHBIX IlojoxkeHHeM
O TOLIIMHAX, ¥ BKIIOYAET MPOBEPKY HAIM4MA JIOKYMEHTOB, a TakXKe yCTAHOBJICHHUE
06CTOATENBCTB, yKa3aHHEIX B IyHKTe 2 [lopsxa.

67. B ciyuae ecnu B pesynbTaTe IPOBEPKH, MPELYCMOTPEHHON MyHKTOM 66
Pernamenta, ycraHoBieHO oTcyTcTBHE J[OKYMEHTOB M (MIIM) HX HEHAIEXKAIlee
odopmIleHHe, 3aABUTEIIO B CPOK, He NpeBhImarommit 10 paGoumx gHedl co mHSA

IOATBEPXKICHUS (baKTa YILIaThI IIOILITUHBI, HallpaBJIACTCs YBEOAOMIICHHE
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C NpeJIOKEHHEM B Te4YeHHE 3 MeCAleB CO JHS HalpaBlIeHUS YKa3aHHOIO
YBEIOMJICHUS TIPEACTaBUTh HeJOCTalolye W (WIM) Haajexame OQOpMIICHHBIE
JIOKYMEHTEL.

68. MakcuManpHBIH CpOK BBITONTHEHHS aIMUHHUCTPATUBHOIO JIEHCTBHS,
IpeLyCMOTPEHHOr0 MOAIMYHKTOM 2 nmyHKTa 60 Permamenra, cocrasuser 10 pabouux
IHEW cO JHS MOATBepKIeHUs (aKTa yIIaThl MOMUIUHBI.

MaxcuManbHBIH CpOK MPOBEPKH HENOCTAIOMMX U (WIM) HaIIexalle
o¢opMIeHHBIX JOKYMEHTOB, TOCTYNUBIIKX OT 3asBUTEINS B OTBET HA YBEIOMIIECHHE,
IIpeRyCMOTpeHHOe MMyHKTOM 67 Pernamenta, cocraBiser 10 pabouux mHe#t co nug
MX MOCTYIIEHUS B IOJpa3felieHue, OCyIIecTBIsIonee paccMoTpeHrne J{okyMeHTOB
Y BBLIaYy 3asBUTENIO KOMUN JOKYMEHTOB 3asIBKH.

69. OcHOBaHMSAME IS OTKa3a B yIOBJIETBOPEHHH XOAATalCTBa, KaCAIOIErocs
BBIJAYM KOIMH JOKYMEHTOB 3asiBKH, SBJISFOTCS:

- He YCTaHOBJIEHBI 00CTOSTENBCTBA, YKa3aHHEIE B IyHKTe 2 [Topsnka;

- OTCYyTCTBHE JIOKyMEHTOB, B TOM YHCJIE IIOCJIE IIPOBEPKH HEIOCTAFOIIUX
¥ (WnM) Hazexame ohopMIIeHHBIX J[OKyMEHTOB, MPeAyCMOTPEHHOU IIYHKTOM 68
PernmameHra.

70. B cmygae Hammumad XoTs OBl OIHOTO OCHOBAaHHA [UII  OTKa3a
B YIOBIIETBOPEHUH XOJATaNCTBAa, KACAIOIETrocs BBIIAYM KOMHH TOKYMEHTOB 3asBKH,
yKa3aHHOro B IIyHKTe 69 PernamenTa, npuHHMaeTcss pelleHHe o0 OTKase
B yIOBJIETBOPEHHH XOJaTafcTBa, KacaloIEerocs BEIAAYM KOIMHMA JOKYMEHTOB 3asBKH.

71. AIMHMHHCTpaTUBHOE JeHCTBHE, MpPELyCMOTPEHHOE IOANYHKTOM 3
myrkra 60 PernameHTta, ocyliecTBISeTCS B CIydae OTCYTCTBHS OCHOBAaHHiA
U1 OTKasa B YHOBJIIETBOPEHUM XOJaTaliCTBa, KacaromIerocs BBIAAYM KOIUH
AROKyMEHTOB 3asBKH, YKa3aHHBIX B IlyHKTe 69 PeriameHra, W BKIOYaeT moabop
AOKyMEHTOB 3aj{BKH M IIOATOTOBKY KOIMHA JOKYMEHTOB 3asSBKH B COOTBETCTBUH
¢ nmyHkTamu 3-6 ITopsiaka.

72. MakcuManbHBIH CPOK BBIIOJHEHHS aJIMHHMCTPATUBHOIO JeHCTBUS,
IpEAYCMOTPEHHOr'0 MOANMYHKTOM 3 myHKTa 60 Permamenra, cocrasiser 10 paGouux

JHEH CO [HS OKOHYAaHMSA pACCMOTPEHMS XOIaTaficTBa B CIlydae OTCYTCTBHS
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OCHOBaHUH JUI1 OTKa3a B YJOBJIETBOPEHHMM XOJAaTailCTBa, KacarOLErocs BBINAYH
KOIUH TOKYMEHTOB 3asABKH, YKa3aHHBIX B yHKTe 69 Pernamenra.

73. AJIMUHUCTpaTHBHOE JAEHCTBHE, MpPEIYCMOTPEHHOE IOAIYHKTOM |
nyHkTta 60 PermameHTa, ocylIecTBIsSeTCS COTPYOHUKAMH, K KOMIIETEHIUHA KOTOPBIX
B COOTBETCTBHU C JOJDKHOCTHOM HHCTPYKUMEH WK JOJDKHOCTHBIM pPETIaMEeHTOM
OTHECEHa IIpOBepKa yIIaThl MOLUIMH B pa3Mepe U IOpsAAKe, YCTAHOBIEHHBIX
IlonoxxeHneM o MONLIHHAX.

AIMUHHCTpaTUBHEIE [NEHUCTBUS, IPEIyCMOTPEHHbIE IOANYHKTaMH 2 H 3
nyHkta 60 PernmaMeHTa, OCYIIECTBIAIOTCS COTPYAHUKAMH, K KOMIIETEHIIMU KOTOPBIX
B COOTBETCTBHH C JOJDKHOCTHOM MHCTPYKLHMEH WM JOJDKHOCTHBIM PeTJIaMeHTOM
OTHECEHO PAaCCMOTpPEHHE XOAaTaiicTBa, KACAIOIIErocs BBIIAYM KOIMHM JOKYMEHTOB
3asBKH, ¥ IOATOTOBKA KO JOKYMEHTOB 3asIBKH.

74. PesynpTaTaMM aJMHUHHCTPATHBHOH IpOIENyphl, IPeXyCMOTPEHHOM
IOAIYHKTOM 2 IIyHKTa 49 PernamenTa, SBsiOTCS:

1) Bblmaya (HampapieHUe) 3aBUTENIO 3aBEPEHHBIX KOIMHI JOKYMEHTOB 3asBKH;

2) OTKa3 B YHOBIETBOPEHHHM XOHATAWCTBA, KACAIOIIErOCs BBIAAYH KOIHM
JOKYMEHTOB 3asBKH.

Pemenus o6 yoBineTBopeHI: Wik 00 OTKa3e B yIOBJIETBOPEHUH X0OJaTalicTBa,
KacaloIIerocss BbIIa4M KOIMM JOKyMEHTOB 3asBKH, NMPUHUMAIOTCA PYKOBOIHTENIEM
PocraTeHTa  HWIM  YIIOMTHOMOYEHHBIM WM  3aMECTHTENIeM  PYKOBOIWTEIS,
PYKOBOJHTENIEM CTPYKTYPHOIO oApaseneHus PociaTeHTa Mk ero 3aMeCTHTENIEM.

O mpumATeIX PocnareHTOM pelmeHusX, yKa3aHHBIX B HACTOSINEM IYHKTE,
3asBUTENIO BBIJAIOTCS (HAIPABISIOTCS) YBEJOMICHHS B COOTBETCTBHY C IIYHKTOM 15
PernamesnrTa.

VBenomineHue 00 YIOOBIETBOPEHHH XOJATaMCTBA, KAacaloLIErocs  BHIIAYM
KONIUM JTOKYMEHTOB 3asBKHM, BBIIACTCs (HAIPABIAETCS) 3aABHUTENIO C IIPUIIOKEHHEM
3aBEPEHHBIX KOIWH 3alpOIIEHHBIX JOKYMEHTOB 3asABKH.

75. PesynpraT = aAMMHUCTPaTHBHOH  OpOLEAYPHI,  IIPELYCMOTPEHHOM
MOAITYHKTOM 2 myHKTa 49 Pernamenra, huxcupyeTcs:

- B YBEIOMJICHHX, YKa3aHHBIX B yHKTe 74 Pernamenta;
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- Ha UHTepHeT-caiitax Pocriarenta, ®UIIC.

AJMUHHCTpaTHBHAs NIPOLleypa pacCMOTPEHHs XO1aTalCTBa,
Kacarolerocss 03HaKOMJIEHHS ¢ JOKYMEHTaMHU 3asBKU, O3HAKOMIIEHUS
3asBUTENS C JOKYMEHTaMH 3asiBKU

76. OcHOBanumeM Ui  Hayajla  aJMUHUCTPAaTHUBHOM  IIPOLEXYpH,
IIpeyCMOTPEHHO! MOAIIYHKTOM 3 myHKTa 49 PernameHnra, sBIseTCs NOCTYIUIEHHE
JIOKyMEHTOB,  KacalolUXCAd  O3HAKOMJIEHHS €  JOKYMEHTaMH  3asBKH,
B IIOfipa3zielieHHe, OCYIECTBIIAONIEe pacCMOTpeHHe JIOKYMEHTOB U O3HAKOMJICHHE
3asBUTENS C JOKyMEHTaMH 3asBKH.

AJIMUHUCTpaTUBHAs MPOIENypa COCTOUT U3 CIEAYIOIUX aJIMUHUCTPATHBHBIX
JIEUCTBHM:

1) paccMoTpeHMe XomaTalCTBa, Kacalollerocss O3HAKOMIIEHUS C JOKYMEHTAMH
3aBKH, U NIPUJIAraeMbIX K HEMYy TOKyMEHTOB;

2) HOATOTOBKA JJOKYMEHTOB 3asABKHU I 03HAKOMJIEHHS 3aABHTENIS;

3) O3HaKOMIIEHHE 3asSBUTEIA C JOKYMEHTAMH 3asIBKH.

77. AIMUHHCTpaTHBHOE [eWCTBHE, MPEAYCMOTPEHHOE MOAMYHKTOM |
ImyHKTa 76 PermaMeHTta, BKIIOYaeT MNpOBepKYy HaMM4us J[OKYMEHTOB, a Takxke
YCTaHOBJIEHHE OOCTOSTENBCTB, YKa3aHHBIX B MMOAMYHKTaX 2—5 myHkra 2 [Topsxka.

78. B ciydae ecnu B pesynbTaTe NPOBEPOK, MPETYCMOTPEHHBIX MYHKTOM 77
Pernamenra, ycraHoBieHO oTcyTrcTBHe J[OKYMEHTOB M (WMIM) HX HEHAJUIeXallee
odopMIiIeHHE, 3aSBUTENIIO HATPABIAETCSA YBEAOMIIEHHE C IPEIIOKEHHEM B TeUCHHE
3 MecdleB cO [HA HampaBleHUS YKa3aHHOTO YBEIOMIIEHHSA MPEICTABUTH
HeIOCTaloUHe U (MiIH) Haiexarne opopMieHHbIe JIOKYMEHTEI.

79. MakcuManbHBI CpPOK BBINIOJHEHHUS aIMHHHACTPATUBHOIO IeHCTBHA,
IIPEAyCMOTPEHHOTr0 MOANYHKTOM 1 myHkTa 76 PernameHnra, coctasiser 10 pabounx
AHEH CO JHA IOCTYIJIeHHs J[OKyMEHTOB B MMOApasieleHHe, OCYLIeCTBISIOIEe
paccMoTpenue JIOKyMEHTOB U 03HaKOMIIEHHE 3asBUTENS C JOKYMEHTAMU 3asBKH.

80. MakcuMambHBIH CPOK NPOBEPKH HENOCTAIOMMX M (WJIH) HaIexarre
odopmeHHBIX JIOKYMEHTOB, IOCTYIUBIIKX OT 3asSBHMTENS B OTBET HA YBeIOMIICHNE,

IPEIYCMOTPEHHOE IyHKTOM 78 Pernamenta, cocrasisier 10 paGouux aHed co qHA
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noctyiuieHds JIOKyMEHTOB B MOApa3[elieHde, OCYIIECTBISIONIee pPacCMOTPEHHUE
JIOKyMEHTOB U 03HAKOMJICHHE 3asIBUTENS C JOKYMEHTaMH 3asSBKH.

81. OcHOBaHUAMH Ui OTKa3a B YAOBIETBOPEHUH XOJaTalCcTBa, KaCAIOIIErocs
O3HaKOMJIEHUS C JOKYMEHTaMH 3asBKH, SBIAIOTCS:

- HE YCTaHORJICHEI 00CTOSITENBCTBA, YKa3aHHbIe B OTYHKTax 2—5 myHkTa 2 [opsimxka;

- OTCyTCTBHE JIOKYMEHTOB, B TOM YHCJ€ IOCJIe IPOBEPKH HETOCTAIOIIHX
¥ (unm) Hamrexame oQopMIIeHHBIX J[OKYMEHTOB, IPEIyCMOTPEHHON IYyHKTOM 80
Pernamenra.

82. B ciy4ae HanM4MA XOTA OBl OJJHOTO OCHOBAaHHUS OTKa3a B YIOBIETBOPEHHH
XOJaTalCTBa, KAacaloLIErocs O3HAKOMJIEHHS C JOKYMEHTaMH 3asiBKH, YKa3aHHOTO
B nmyHkTe 81 PermameHTta, npuHUMaeTcs penieHHe 00 OTKase B YZOBIETBODEHHH
X0/1aTaiCTBa, KaCaroLIerocst 03HaKOMJIEHHUS ¢ JOKYMEHTAMH 3asBKH.

83. AIMMHHCTpaTHBHOE JeHCTBHE, IPEIyCMOTPEHHOE MOAIYHKTOM 2
nyHkTa 76 PermameHTa, OCyIIeCTBISETCA B CIy4ae OTCYTCTBHSA OCHOBAaHHMM OTKa3a
B yIOBJIETBOPEHUM XOJaTaiicTBa, KacaloIlErocsi O3HAKOMJICHHS C JOKYMEHTAMH
3a9BKH, YKa3aHHEIX B IyHKTe 81 PernameHTa, U BKIIOYAET:

- IIOATOTOBKY JOKYMEHTOB 3adBKM JUI1 O3HAKOMIJIEHHS H BKIIOYAeT HOAOOD
JTOKYMEHTOB 3asBKH U [IOJIOTOBKY JOKYMEHTOB 3asBKH B COOTBETCTBHH C ITYHKTAMH
3—6 Ilopsinka;

- BbiJa4yy (HampapjeHME) 3asBUTENIO YBEIOMICHHS OO0 YIOBIETBOPEHUH
XOJlaTaliCTBa,  KacaloIlerocs  O3HAKOMJIEHHS C  JOKYMEHTaMH  3asiBKH,
C corilacoBaHHBIMU PocriaTeHTOM JaToi U BpeMeHeM O3HAKOMJIEHHS C JOKYMEHTaMHU
3a4BKHM, @ TaKKe CoAepxaleM HoMep TeledoHa JODKHOCTHOIO — JIMILA,
OTBETCTBEHHOI'O 332 O3HAKOMIICHHE, IS COIJIACOBAHMS 3asSBHTENIEM IIEpeHOCA HATHl
H BpEMEHHM O3HAaKOMIICHHMS Ha Oojiee MO3MHHWH CPOK II0 JKENAHHIO 3asBUTEIN,
HO He II03)X€ YEM I10 MCTEYEHHUH 3 MECSIEB C AaThl, yKa3aHHOH B YBEOMJIEHHH.

B yBeIOMIIEHHM TaioKe YKa3bIBa€TCsl, YTO €CIH 3aABUTENb HE SBUTCS JUIA
O3HAaKOMIJIEHHs C JOKyMEHTaMH 3asBKH B PocraTeHT B coriacoBanHsie PocrateHToM
JaTy W BpeMs, B TOM YMCIIE B CIy4ae UX IIepeHOCa, O3HAaKOMJICHHE C JOKYMEHTaMHU

3asBKH 110 JJAHHOMY XOJlaTalicTBy PocraTeHTOM OCYIIeCTBIATECS He Oy eT.
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CornmacoBanpe JaThl W  BpPEeMEHH  O3HAKOMIICHWs,  YKa3bIBAEMBIMU
B YBEIOMJICHHH OCYIIEecTBIsSeTcs pabOTHHKaMH, yKa3aHHBIMH B IIyHKTe 85
PernamenTra, crmoco0OOM, YKa3aHHBIM 3asABUTENEM B XOAATalCTBE, KaCaloLIeMCs
O3HAaKOMIJIEHUs] ¢ JOKyMEHTaMH 3asBKM, B TOM YHUCJIe IO HOMEpPY KOHTAKTHOTO
Tene(oHa 3aIBUTEIIS.

84. MakcuManpHBIH CpPOK BBIIOMHEHUS aJMUHUCTPATHBHOIO [IEHCTBHS,
IpeAyCMOTPEHHOr0 MOAIIYHKTOM 2 myHKTa 76 Permamenta, cocrapiser 10 pabounx
IOHEH C [daThl OKOHYAaHUS aJMUHHCTPAaTUBHOIO JEeHCTBHS, IMPELyCMOTPEHHOIO
NOANYHKTOM | mmyHkTa 76 Pernmamenra.

85. AIMMHHUCTpaTHBHBIE NEHCTBHSA, MPEeIyCMOTPEHHBbIE MOIIIyHKTaMu 1 u 2
InyHKTa 76 PernmaMeHTa, oCymeCTBISIOTCS COTPYAHUKAMH, K KOMIIETEHIMH KOTOPBIX
B COOTBETCTBHM C IOJDKHOCTHOM HHCTPYKILHMEH WM TOJKHOCTHBIM pPErjiaMeHTOM
OTHECEHO 03HAKOMJICHHUE 3asIBUTEIIEH C JOKYMEHTaMH 3asiBKU.

86. AIMUHHCTpAaTHBHOE JeHCTBHE, MpPEIyCMOTPEHHOE IOAMYHKTOM 3
IIyHKTa 76 PernmaMenTa, BKIIOYaeT 03HAKOMJICHHE 3asBUTEIISA C JOKYMEHTAMY 3asBKH
BO BpeMs JIMYHOIO IIpveMa 3asButess B Pocrnatente B coriacoBanHbie PocmaTenToM
B COOTBETCTBHM C IIyHKTOM &3 PermameHra maTy u Bpems JHYHOTO TpHeMa
3asBUTENS B PocmateHre.

87. OsHakoMJIeHHE 3asfBUTENS C JOKYMEHTaMH 3asBKM OCYIIECTBIIIETCS
B COOTBETCTBHH C ITyHKTOM 7 [lopsinka.

88. Ecmm 3asBuTens B TeueHHMEe 3 MeCANEB C OaThl, YKa3aHHOM
B YBEJOMJIEHMH, HE SIBUTCS JUI1 O3HAKOMJIEHHUS C JOKYMeHTaMH 3asBku B PocmaTeHT
B COrylacoBaHHbIe PocraTeHTOM [aTy M BpeMs, B TOM YHCIE B CIydae HX [TepeHoca
B COOTBETCTBHH C IMyHKTOM 83 PeriaMenra, 03HaKOMJICHHE C JOKYMEHTaMHM 3asBKH
110 JaHHOMY XOJaTaicTBY PocIiaTeHTOM OCYyIIeCTBIATHCA He OyIeT.

89. MakcuManbHBIf CpPOK BBIIONHEHUS aJMHUHHCTPATHBHOIO JEHCTBH,
IPEeTyCMOTPEHHOT'O IIOMIYHKTOM 3 MyHKTa 76 PermameHTta, cOCTaBiseT TpHU MecsAlla
C JaThl O3HAKOMJIEHMS C [OKyMEHTaMH 3as{BKH, YyKa3aHHOH B YBeIOMIICHMH,

NpeyCMOTPEHHOM B nyHKTe 83 PernamenTa.
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90. AnvmuHHCTpaTHBHOE [eWCTBHE, INPELYyCMOTPEHHOE IOAILYHKTOM 3
myHKTa 76 PernaMenTta, ocyiecTBiIseTCsS COTPYIHUKAMH, K KOMIIETEHIMU KOTOPBIX
B COOTBETCTBHM C JOJDKHOCTHOM MHCTPYKLHEH WM JOJDKHOCTHBIM PErIaMeHTOM
OTHECEHO 03HAaKOMJICHHUE 3asgBUTENeH C JOKYMEHTaMH 3asBKH.

91. PesynpraTaMH aJMHMHUCTPAaTUBHON IpOLEAYpHI, IPeAyCMOTPEHHOM
HOAIYHKTOM 3 IyHKTa 49 PernaMenTa, SBIAIOTCA:

1) o3HakoMiieHHE 3asBUTENS C HOKYMEHTaMH 3asgBKM B COIVIACOBaHHEIE
PocriaTeHTOM [aTy U Bpems;

2) OTKa3 B YJOBJETBOPEHHH XOJATAHCTBa, KACAIOMIErOCsl O3HAKOMJIEHHS
C IOKyMEHTaMH 3asiBKH.

Pemenus 06 yznoBneTBopeHHH WK 00 0TKa3e B YIOBJIETBOPEHUH XO[aTaiCTBa,
Kacarolmlerocss  O3HAKOMJIEHHS € JIOKYMEHTaMH  3afBKH, [PHHAMAIOTCH
pykoBomuTeneM PoclaTeHTa WiIM  YNOJHOMOYEHHBIM MM 3aMECTHUTENIEM
PYKOBOJHUTENS, PYKOBOJUTENEM CTPYKTYPHOIO IOJpa3/ierieHus PocniaTeHTa Wik ero
3aMECTHUTENEM.

O npusATEIX PocnareHTOM pemeHusxX, yKa3aHHBIX B HACTOALIEM MYHKTE
PernamenTa, 3aBUTENIO BBLAAIOTCS (HAIPABIAIOTCS) YBEIOMJIEHUS B COOTBETCTBHH
c myHKTOM 15 Pernamenra.

92. PesynpraT  aIMUHHCTPATHMBHOM  INpOLEAYpHI,  IPEIYCMOTPEHHOH
noAmyHKToM 3 myHKTa 49 PermamenTa, Qukcupyercs:

- B YBEIOMIICHHUSIX, IIPEyCMOTPEHHBIX MyHKTOM 91 Pernamenra;

- Ha XOJaTalCTBe, KacalomIeMCs O3HAKOMIIEHMH C [IOKYMEHTaMH 3asBKH,
II0CJIE O3HAKOMJIEHHS 3asBHTEIS C JOKYMEHTaMHU 3asBKH B COOTBETCTBUH C IIyHKTOM
7 lopsiaxa;

- Ha UHTepHeT-caiitax Pocmarenta, ®UIIC.

IV. ®opMBI KOHTPOJIS 3a IIPeIOCTABIEHUEM T'OCYIAPCTBEHHOM YCIyTH

HOpSIIIOK OCYLICCTBJICHN TCKYILICTO KOHTPOJIA 3a CO6JIIOI[CHI/ICM H UCIIOJIHCHUEM
OTBETCTBEHHBIMU NOJDKHOCTHBIMH JIMIIAMH TI0JI0XKeHuH PeriiaMmenTa 1 HHBIX
HOPMAaTHBHBIX IIPABOBBIX aKTOB, YCTaHABJIHBAIOIIHX TPGGOBaHI/ISI K IIPpE€OAOCTAaBJICHUIO
FOCYlIapCTBeHHOﬁ YCIYTH, a TAK)XXE IIPUHATHEM HMHU peIHCHI/Iﬁ
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93. Texymuii KOHTPOJb 32 COOIOEHNEM U KCIIOJIHEHUEM OTBETCTBEHHBIMU
MOJDKHOCTHEIMH ~ JIMI]aMH  [IOJIOKeHMM  HacTosmlero PernamMeHra ¥ HMHBIX
HOPMATHBHEIX IIPAaBOBBIX aKTOB, YCTaHABIMBAIONIMX TPeOOBAHUA K IPEXOCTABICHHUIO
rOCYAapCTBEHHOM YCIYrd, a TaKkKe MPUHATAEM HMH pEIICHUH OCYILECTBISIEeTCS
Ha NIOCTOSSHHOM  OCHOBE  pPYKOBOJHUTENSAMH  CTPYKTYPHBIX  IOJpa3leleHuH,
OTBETCTBEHHBIX 32 OCYLIECTBICHHE aIMUHUCTPATHBHBIX IEHCTBUM U IPUHATHE
peIIeHni, ¥ HX 3aMECTHTEIIIMH.

Texymmit KOHTPONH OCYIIECTBISETCS IIyTEM TIPOBEACHUS BBIOOPOYHBIX
IPOBEPOK COOJIONCHUS M HCIOJTHEHHS OTBETCTBEHHBIMH OJKHOCTHBIMH JIHIAMHM
MIOJNIOXKEHUH HacToAIIero PernaMeHTa M HMHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
YCTaHaBJIMBAIOIMX TPEOOBaHUA K IIPEAOCTABICHUIO I'OCYJAapCTBEHHOU YCIYTH, IpH
OCYIIECTBICHUM aIMUHUCTPATUBHBIX NEMCTBHUM U IPUHSATHH PEIICHUM.

Texymmii  KOHTpPONB  OCYIIECTBISETCS C LGB0  [OPeNyIpPexIeHHs
OCYHIECTBIECHHS HEUCTBUA M IOPUHATHA pPELICHUM, HE COOTBETCTBYIOIIHX
IOJIOXKEHHAM HacTosimero PernameHTa M WHBIX HOPMATUBHBIX [PABOBBIX aKTOB,

YCTaHaBJIMBAKOIITHX Tpe6OBaHI/I}I K Ip€aOCTaBIICHUIO I‘OCY,U,'&pCTBCHHOﬁ YCIIyTH.

ITopsoK ¥ NEPUOAMYIHOCTH OCYIIECTBIEHHS [UIAHOBBIX ¥ BHEIUIAHOBBIX IIPOBEPOK
TIOJTHOTHI M Ka4eCTBa IIpeI0CTaBICHHS TOCy JapCTBEHHOM YCIIYTH, B TOM YHCIIE
HIOPSAOK B GOPMBI KOHTPOJISI 32 MOJHOTOM U Ka9eCTBOM IIPeI0CTaBIEHHs
rOCyIapCTBEHHOM yCIyTH

94. IInaHoBBIE TIPOBEpPKH TMONHOTEI M KauyecTBa IPENOCTaBICHUS
FOCYIapCTBEHHOM YCIIYTH OCYIIECTBIAIOTCS €XEKBapTAIbHO II0 YTBEPXKIAeMBIM
PocmareHTOoOM TOJIOBEIM IIaHaM IIPOBEPOK CIeMaTA3UPOBAaHHBIMH
KOHTPONMPYIOIIUMH IIOAPA3fENICHUsAMH, K KOMIIETEHIIMM KOTOPBIX OTHECEHBI
BOIIPOCEI KOHTPOJISL [IOJIHOTEI M Ka4€CTBa IIPEOCTABICHMS I'OCY JapCTBEHHBIX YCIIyT.

95. BuennaHOBBIE INPOBEpKH IONHOTBI M KAa4yeCTBa IPEJOCTABICHUA
TOCyHapCTBEHHOW YCIyTH  OCYWIECTBIAIOTCS PYKOBOZHUTENSAMH CTPYKTYPHBIX

noJipa3fie)ieHHH, KOHTPOJIUPYIOIHMM IIOApa3sfeleHHeM B CBS3M C IIOCTYIUICHHEM
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Kanobd Ha MEeHCTBHA, OCYHIECTBIsSEMBIE MPHA NPENOCTABICHUM TOCYAapPCTBEHHOM
yCIIyTH, 6e31eiCTBUE U IIPUHUMAEMBIE pEIIeHMS.

BHemnaHoBble NPOBEPKH MOIYT OCYIIECTBIIATECA Ha OCHOBAaHWM IIpHKasa
Pocrniatenta, ®UIIC (B orHomenum corpyauukoB OUIIC, npuBieKkaeMsIx s
IPOBEIICHHUS TIOATOTOBUTENBHBIX paboT B Lensx ocymecTBieHus Pocnarentom
IOpUIWYECKH 3HAYMMBIX JEHCTBUH IPU IIPEIOCTABICHUH OCyJapCTBEHHOM YCIyTH).

96 1lnaHoBBIE U BHEILIAHOBHIE MPOBEPKH MPOBOJATCA KakK € LENBIO KOHTPOJIS
INOJMHOTBI M KadecTBa IIPEJOCTaBIEHHS T[OCYJapCTBEHHONM YCIYTH B IeJIoM
(KOMIUTEKCHBIE IIPOBEPKH), TaK M C MENbI0 KOHTPOJS IIONHOTBl U KayecTBa
OCYINECTBJICHUS]  OTAENBbHBIX  aJIMHUHUCTPAaTHUBHBIX  JeWCTBUH ®W  (WiH)
aJIMAHHACTPATUBHBIX MPOLEAYp (TeMaTHIeCKue MPOBEPKH ).

97. 1InaHoBEIE W BHEIUIAHOBBIE IPOBEPKHU ITPOBOISATCS C IEJNBIO BHIABJICHHS
(aKkTOB HapylleHWs TpaB 3asBHUTENCH, WCCICHOBAHMS TPUYUH JOMYIIEHHBIX
HapyIIEeHUH, IPUHATHS Mep, HalpaBlIeHHbIX Ha BOCCTAHOBJICHHUE HApyLIEHHBIX IIpaB
3asgBUTEJIEH, Ha IIOBBIIIEHUE KadyecTBa U obOecliedeHHe IOJHOTHI MPeJOCTaBICHUSA
rOCyAapCTBEHHOU YCITYTH.

98. OTBETCTBEHHBIM JIUIIOM 32 NPHHATHE PEIleHHs O MPOBEASHUH TEKYIIETO,
IUTAHOBOI'O M BHEIIJIAHOBOI'O KOHTPONEH SBIISIETCS PYKOBOJUTENb PocrareHTa HiH

YIIOTHOMOYECHHOC UM JIUIT0, ABJIAOILICECS QJOJKHOCTHBIM JIUIIOM Pocnarenra.

OTBETCTBEHHOCTH HOKHOCTHBIX JTHI] PocriaTeHTa 3a peleHus
H JedicTBuA (Oe3nelcTBre), IpUHIMAaeMBbIe (OCYIIECTBIIEMbIE) UMH B XOJIe
IIPEeJOCTaBJIECHUS TOCYAapCTBEHHOM YCIIyTH

99. OrtBeTcTBEHHBIE JOMKHOCTHBIE JIMLA, DPYKOBOAMTENIH CTPYKTYPHBIX
NOJpa3/ieJIeHH#], OTBETCTBEHHBIE 3a OCYILIECTBICHHE aIMHHUCTPATUBHBIX IEHCTBUI
Y IPUHSATHE PEIICHUH, U MX 3aMECTUTEIM HECyT OTBETCTBEHHOCTH B COOTBETCTBUH
C 3aKkoHOmaTenbCTBOM  Poccuiickoii  @enepand 32 HEHCHOJIHEHHE WU
HeHaJUIeXXallee HCIONHEHHE aAMHHUCTPATHBHBIX Ipolenyp (AeHCTBHi), B TOM
YHCIIE 32 HECOONIOZIEHHE  YCTAHOBIGHHBIX CPOKOB HMX  OCYIIECTBICHHS,

IIpeyCMOTPEHHEIX PernmamMeHnToM.
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B ciy4yae BBIABICHHS HapyIIEHHH IIpaB 3asBUTENEH ¥ INpaBooOamarenei
OCYILIECTBIISIETCS MIPUBJIC€YEHNE BHHOBHBIX JIUI[ K OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3aKoHOZaTenscTBOM Poccuiickoit Oenepanuy.

Ecnu BeIIBIEHHOE HapyllleHHE KacaeTcs HallpaBIEHHOI'O 3asBUTEIIO PEIICHNUS,
YBEIOMJIEHHS, 3allpoca HJIM HMHOTO JOKyMeHTa PocmareHTa, IIPOTHBOpPEYAIIEro
3aKOHOHAaTeNnbsCTBY Pocculiickoit @epepaliiyi, M OCIapUBaHUE 3TONO JOKYMEHTa
B a[MUHHCTPAaTUBHOM IIOpsZIKEe HE MpPedyCMOTpPeHO, PYKOBOAMUTENb PocrareHTa wiu
YIIOJIHOMOYEHHOE UM JOJDKHOCTHOE JIUIO BIPAaBe OTMEHUTH PEIIEHUE, YBEIOMIICHHUE,
3alpocC WU UHOU JOKYMEHT.

100. IlepconanbHas OTBETCTBEHHOCTh OTBETCTBEHHOTO JOJDKHOCTHOTO JIHIIA,
PYKOBOOMTENS CTPYKTYPHOrO IMOJpa3feieHMs, OTBETCTBEHHOI'O 32 OCYILIECTBJICHHE
aIMUHHUCTPATUBHBIX JEWCTBUM M TMpPUHATHE pELIEHUW, M UX 3aMECTHUTEIEeH,
pykoBoautened PocnaTeHTa 3akperisercs B MX JOJDKHOCTHBIX perjlaMeHTax,

HMHCTPYKIIHSX.

TpeboBanus k mopsaxy ¥ GopMaM KOHTPOJIS 3@ PEeJOCTABIEHHEM FOCY JAPCTBEHHOM
YCIYTH, B TOM YHCJIE€ CO CTOPOHBI IpaXK/1aH, X 00bEIUHEHUN ¥ OpraHH3aIlHii

101. KoHTpons 3a cobmoneHueM mopsaka MpeaocTaBIeHUs] roCyIapCTBEHHOM
YCIyr'd, B TOM YHCJIE CO CTOPOHBI TPaXAaH, UX OOBEAMHEHUN H OpraHH3allWii,
ABJISETCS CAMOCTOATENBHON POPMOK KOHTPOJIA.

102. JIroboe 3auHTEpecOBaHHOE JIUIIO BIIPaBe KOHTPOJIMPOBATH COONIOIEHUE
NOpAOKa IpH IPEJOCTAaBICHUU TIOCYJApPCTBEHHOM YCIYTH C IIOMOILIBI0 CBeICHMH
0 X0Z€ IpeNOoCTaBICHUs T[OCYNApCTBEHHOM YCIYTH, pa3MellaeMbIX B CBOOOIHOM
NOCTyIle Ha UHTepHeT-caliTe PocarenTa.

103. JIroboe nuI0, BBIIBUBIIEE B pe3yJbTaTe KOHTPOJS HEMOCTATKA B paboTe
PocnartenTa, cBf3aHHBIE C IPENOCTaBICHHEM TOCYIApCTBEHHON YCIYTH, BIIpaBe
nojars B PocnareHT:

1) 3asBIeHHE O BBIABICHHBIX B Pe3yNbTaTe KOHTPOJIA HAPYIUICHHSX IOPSAKa

IpENOCTaBIEHUSA TOCYJapCTBEHHOM YCIIyTH;
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2) mpemIOXEHHS, HalpaBIeHHBlE Ha  COBEPUICHCTBOBAaHHE  IIOPSJIKA
IPeAOCTaBICHUS rOCY JapCTBEHHON YCIIYTH.
3asgBICHHAS W TNpPEIJIOKEHUs, yKa3aHHble B NOAIMYyHKTax 1, 2 HAacTOAMIEro
IIyHKTa, paCCMaTpUBAIOTCI B CPOK, HE NPEBBIIAIOIUN TPUAATU JHEH. 3asBUTENb

YBEOOMILIETCA O pE3yiibTaTaX PaCCMOTPCHU 3aBJICHUSA, IPEITIOKCHUA.

V. Hocyne6Hbli (BHECY NeOHEIN) TTIOPSIOK 00XKAIOBAHUSA PEIIEHHM U AEHCTBHIM
(6e3neiicTBYA) hemepabHOrO OpraHa UCIIONHHUTELHOM BIACTH, IPEAOCTABIISIONIET0
rOCYJapCTBEHHYIO YCIYTY, a TAKXKe €ro JOJDKHOCTHBIX JIHII

Mubopmarus Juist 3asBUTENA O €ro IIpaBe MOAATh KanoOy Ha perenne u (1)
neiictare (be3neiicTuie) PocniaTenTa 1 (Mnu) ero JOIDKHOCTHBIX ML, (eaepanbHbIX
rOCYIapCTBEHHBIX CITyXallluX

104. 3asgBuTenn HMMEIOT IIpaBO Ha oOXaJoBaHMe NedcTBuil (Oe3melcTBHA)
v pemieHrd PocmateHTa ¥ (WIM) ero JOIDKHOCTHBIX JIHI, (emepaiabHbIX

FOCYJapCTBCHHBIX CIIy>XKalllHX.

IIpenmer xano0sI

105. TIlpenmerom kano6bl MOTYT SBISATECS HeiicTBue (Ge3meicTBue)
¥ (WIM) pelIeHus, IPUHAThIE (OCYIIECTBIIEMbIE) NODKHOCTHLIM TuIoM Pocrarenra,
IPH NPENOCTABICHHM TIOCYJapCTBEHHOH YCIyrH, B TOM YHCIE€ B CIEIYIOIIHX
CITydasx:

1) HapymeHHe cpoka perucTpalui X04aTaicTBa;

2) HapyIIeHWe CpOKa NPeIoCTaBIeHNs TOCYIaPCTBEHHOM YCIIYTH;

3)Tpe6oBarre y  3asBHTels  OKYMEHTOB, HE  MNpeXyCMOTPEHHBIX
HOPMaTHBHBIMHU IIPaBOBEIMHU akTaMu Poccuiickoit @exepanuu [ MpenoCTaBIeHHS
rOCYIapCTBEHHOM YCIyIH;

4)0TKa3s B TpHeMe y 3asBHTENS NOKYMEHTOB, NPENOCTABIEHHE KOTODHIX
NPeLyCMOTPEHO HOPMAaTHUBHBIMU IPABOBBIMU aKkTaMu Poccuiickoit ®enepanmm s
IPENOCTaBICHU FOCY IapCTBEHHOM YCIIyTH;

5)0TKa3 B NpefOCTaBIeHHH TOCYNapCTBEHHOM YCIyrH, €ClId OCHOBAHHUS IS

OTKa3a HE NIPEAYCMOTPEHBI HACTOSAIIUM Per. JaMCHTOM;
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6) TpeboBaHME C 3aABHTENS NPH MPEIOCTABICHHH TOCYNApCTBEHHON YCIyTH
IJIaThl, HE IPEAyCMOTPEHHOW HOPMATHBHBIMU IIPaBOBBIMU akTaMH Poccuiickoi
®denepamnuy;
7)otkaz PocrmateHTa B HCIpaBieHUH MAOMMYILEHHBIX OINEYaTOK M OLIMOOK
B BBIJIAHHBIX B pe3yJbTaTe IMpPeNOCTaBICHUS I'OCYJapCTBEHHOM YCIYIM HOKyMEHTax
nubo HapylleHHe YCTaHOBJIEHHOTO 3aKoHonareibcTBOM Poccuiickoit Deneparyu

CpPOKa TaKWUX UCHpPaBICHUH.

Oprass! rocyJapCTBEHHOU BIACTH U YIIOJTHOMOYEHHBIE Ha pACCMOTpPEHHE
XKao0BI TOJIDKHOCTHBIE JIUIIA, KOTOPEIM MOXXET OBITh HAIpaBlieHa Xxajoba

106. XKanoba Ha neiictBus (Oe3neiicTBre) U pelrenus PocnarenTta u (MiK) ero
HOOJDKHOCTHBIX JIML, (eNepalbHBIX TOCYHAPCTBEHHBIX CIYXAIMUX  MOXET OBITh
I0JaHa B:

1) PocniatenTt, B TOM 4mcile Ha MM pyKoBoauTels PocmareHTa, 3aMeCTUTENS
pykoBoauTens PocriareHTa WM yIIOJTHOMOYEHHOTO JIHLIA;

2) MuHHCTEPCTBO SKOHOMUYECKOTO pa3BuTHs Poccuiickoii Deepanyy, B TOM

qpclie Ha UMs1 MUHHCTpa, ero 3aMecTUTEIS.
Ilopsimok nofavu U pacCMOTPEHHUS JKATOOBI

107. JXKanmoba nogaercs B muckMeHHOH (opMe Ha GyMaXHOM HocuTele JIH60
B 3IEKTPOHHOM (opMme.

108. JKamob6a moxer ObITh HampaBieHa II0 IOYTE, C HCIONL30BAHHEM
MH()OPMAIMOHHO-KOMMYHHKAMOHHON ~ cetit  «MIHTepHET»,  MHTEepHeTr-caiiTa
Pocmarenrta, EnqviHOro mopraia rocymapCTBEHHBIX YCIYr, a TaKKe MOXET ObITh
IPHHATA [IPH JIMYHOM IIpHEME 3asiBUTEIS.

109. XKanoba momkHa colepxarh:

1) HauMmeHOBaHME oOpraHa, IPeJOCTABISIOLIEr0 TOCYAAPCTBEHHYIO YCIYTY,

ROKHOCTHOrO Jjmua PocnareHTa, pemeHus u nedictus (6esmeiicTBue) KOTOpOro

00XKaTyrOTCH;
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2) damuuro, UM, OTYECTBO (TOCIEHEE — [IPU HAJMYHHN), CBEICHHA O MECTe
XKHUTEJIBCTBA 3asBUTENS — QPU3NIECKOro LA TH00 HAUMEHOBaHKe, CBEJICHUS O MECTe
HaXOXJEHUS 3asgBUTENII — IOPHIWYECKOrOo JIMIA, a TakKe HoMep (HoMepa)
KOHTaKTHOro  TenedoHa, ajgpec  (ampeca)  DJIEKTPOHHOH  MOYTHl  (IIpH
HaJIMYMM) M IOYTOBBIM ajpec, IO KOTOPHIM JOJDKEH OBITh HalpaBJIeH OTBET
3asBUTEIIO;

3) cegeHusa 00 oOXalyeMbBIX pellleHHsX M JeHcTBHAX (0e3meiicTBhM)
Pocnartenra, ero foymKHOCTHOTO JHIIA TUO0 TOCYAapCTBEHHOTO CITYXKAIEero;,

4) oBOIBI, Ha OCHOBaHWU KOTOPHIX 3asBHTENb HE COITIACEH C PeEIleHUSIMH
u gevicteusiMu  (Oe3meiicTBueM) PocmareHTa, ero JOMKHOCTHOTO Juua Jmbo
rOCyIapCTBEHHOI'O CIIY)Xallero. 3asBUTENEM MOTYT OBITh IIPEICTABICHB! JOKYMEHTEL
(TIp¥ HaNW4YWY), TIOATBEPKIAOMINE JOBOIBI 3asBUTENS, THOO UX KOIHH.

110. Peructparus nocrynusieil B PocnaTeHT XajloObl SBIAETCS OCHOBAHHEM
IJIs HavyaJla Ipoleayphl focyAeOHoro (BHECYHeOHOr0) 00XKaIOBaHuS.

111. B cimyyae ycTaHOBIEHHA B XOZ€ WIM IO PE3yJbTaTaM PacCMOTPEHHS
KamoObl IPU3HAKOB COCTaBa  aJAMUHHUCTPATHBHOTO  IIPABOHAPYINEHHS MM
NPECTYIIEHUS HOJDKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha PacCMOTpPEHWE XKajoo,

HE3aMECIJINTCIIBbHO HaIipaBJII€T HMCIOIITUECS MaTCpHUaIbl B Oprassl

IPOKYpPaTypBHI.

Cpoku paccMOTpeHHS KaJ00bI

112. Kamoba, nocrynupmas B PocmaTeHT, DONIEKHUT pPACCMOTPEHHMIO
JOJDKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM B YCTaHOBJICHHOM 3aKOHOIATEHCTBOM
Poccuiickodt ~ Pepmepauum  MOpsAKe  Ha paCCMOTPEHHME  TAKHX  Kayob,
B TeueHne 15 paboumx OHEH cO IHSA ee perHCTpallid, a B Clydae 00XKaJoBaHHA
oTkasa PocmaTtenTa, ero JOJDKHOCTHOrO JHLA B NpUEME TOKYMEHTOB y 3asBHUTEINS
160 B MCIIPABIESHUHU JOIYIIEHHBIX OIIEYaToOK U OIMMOOK WM B CIIydae 00XKaTOBaHHA
HapylIEHUs yCTAHOBJIEHHOI'O CPOKA TAKMX HUCIPAaBIEHUH — B TedeHHe S5 pabouux

IHEH CO THS ee perucCTpallvH.
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OcCHOBaHUA A1 IPAOCTAHOBJICHUS PACCMOTPEHHUS KaTOOE!

113. OcHOBaHM A IPUOCTAHOBIEHUS PACCMOTPEHHUS XXAIOOBI HACTOSIIHUM

Pernamentom He npexycMOTpeHoO.

Pesynbrat paccMOTpeHus Xalo0bI

114. Ilo pe3ynpraTaM paccMOTpeHHs XanoObl PocmaTeHT NMpHHEMAeT OJHO
U3 CIENYIOIUX PEeILICHUM:

1) ynosnerBopsieT xano0y, B TOM YHCIE IMyTEM HCIPABICHHS TOIYILEHHBIX
PocriateHTOM OIEYaTOK M OMIMOOK B BHIJAHHBIX B pe3yNbTare IPeIOCTABICHHUS
roCyIapCTBEHHOH yCIIyTH JOKYMEHTaXx;

2) OTKa3BIBAET B yJOBJIETBOPEHHH KAIOOBL.

ITopsanox HEPOPMHUPOBaHUS 3aIBUTENISL O PE3YIITATAX PACCMOTPEHUS JKAIOOBI

115. He no3aHee nHs, CIeyomero 3a JHEM HNPUHSATHS PEIIeHHS, YKA3aHHOTO
B myHkre 114 Hacrosmero PermameHnra, 3asfBHUTeNI0 B MHCHMEHHOM (opme
H OJIEKTPOHHOH (opMe (NpH HAJIMYMH COOTBETCTBYIOLIErO yKa3aHHWs B kalobe)

HaIrpaBJIACTCA MOTI/IBHpOBaHHBII;'I OTBET O pE3yJIbTaTaxX paCCMOTPCHIA KaJIOOEI.

Iopsimox o6>xatoBaHUs pelIeHHs 10 Kauobe

116. Pemenus no xanobe Ha neidictBus (6e3nedcTBre) U pelIeHus
HOJDKHOCTHBIX JIHIl PocriaTeHTa, elepalbHBIX TOCYAapCTBEHHBIX CIIYKAIMX MOMKET
OBITH 007KaI0BaHo 3asBHTEJIEM nojayeit y & (03 PYKOBOIUTEITIO
PocmarenTa.

HeticTus (Oe3neiicTBre) U peleHns] pyKOBOguTeNs PocmarenTa MOryT GBITH
00>aI0BaHEI 3asBUTENEM ITyTeM [04a49H Kalo0sl B MUHHCTEPCTBO 3KOHOMMYECKOTO

passutHs Poccuiickoit ®enepanu.

IIpaBo 3asBHUTEINS HA TOTy4eHHEe HHPOPMALIUH U JOKYMEHTOB,
HEeOOXOMUMBIX I 000CHOBAHHS M PACCMOTPEHHS KAJIOOBI
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117. 3asBUTENDs UMeEET MpaBO IOIYYUTH, a JODKHOCTHBIE Nulla PocmarenTa
00s3aHBI NIPEOCTaBUTD 3asIBUTENIO HHOOPMALIUIO U JOKYMEHTHI, HEOOXOIUMEIe IS
000CHOBaHHS M pacCMOTPEHHs JKaloObl, €cIM HMHOE HE IPEIyCMOTPEHO

3aKOHOIaTenbcTBOM Poccutickoit ®enepanum.

Cnoco651 HHGOPMUPOBaHUS 3asBUTENEH O NOPSIKE TOJAYH
¥ PacCMOTPEHUS XKaJOOBI

118. 3asBuTens uHGpopMHUpYeETCS 0 CPOKaX K HOPSIKE PACCMOTPEHHS KATO0OBI

B COOTBETCTBUU C IIyHKTaMHU 3—8 Hacrosiero Permamenra.
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[Ipunoxenue
K AJMUHHCTPATUBHOMY PEINIAMEHTY
DenepabHON CITYKOBI IO UHTEIUIEKTYaIbHON
COOCTBEHHOCTH I10 IIPENOCTABIIEHUIO
rOCyJapCTBEHHOU YCIIyTH

BJIOK-CXEMA IIPEJOCTABJIEHHSA TOCYJIAPCTBEHHOU YCIIVTH

XonaTaicTao Mpuem v pernctpaLims Xoaarancrea 06 o3HakoMNeHu ¢
—> [OKYMEHTamu 3asasku (aaree - Xogarancreo o6 o3HakoMneHum)
unn XogartaikcTBa o Bblaaye KONu JOKYMEHTOB (aanee -
XogaTancTeo O Konuu)

XopaTtancreo l lXoAaTancrao

o6 o3HakoMneHun O Konuun

3asasurens

MNMposepka ynnaTbl
NOLLNUHBI

MNpoBepka AOKYMEHTOB,
HeoBXxoAUMbIX ANS NpejocTasneHnus

rocyaapcTBEeHHOW ycnyru, v
coBnoaeHnA ycnosuit 03HakoMneHnsa ownuMRra ynnadexa
HeTr

Hanpasnexwue 3asButento
YBEAOMIIAOLEro A0KyMeHTa
06 ynnate noLnuHbI Na

Ects
OCHOBaHust
AnA oTkasa B

yhosneTesopeHun
xoaarancrea flownnHa ynnadexa
Aa
v v
MpoBepka AOKYMEHTOB, HEOBXOAUMbIX
HeTt ANA NpeAoCTaBNERUA rocyaapcTBEeHHOW
HanpasneHue ycnyru, n cobniofgeHus ycnosun
3asnBUTENIO npeaocrasneHusa Konuwin
ysegomMmnedus o6
yAoOBNETBOPEHUN
Xoparancrea 06
03HaKOMINEHWU C EcTb
yKasaHuem natbl v OCHOBaHWA
BPEMEHU NUYHOro ANs oTkasa B
npuema 3asBuTens yAOBNeTBOpPEHUN
T Xopaaranctea
: o Konuu HeT
| {
|
[ v HeTr MpoBepka HaNUUUK
Aa | AOKYMEHTOB,
: MoaroToska Heo6xoanumbix ANS
] 3anpouweHHbIX ANS ”peAOCTaBﬂeHmj
| 03HAKOMMNEeHUsA rocyaapcreeHHon
| AOKYMEHTOB U3 ycnyru, v ux
i Aena 3ansBku ANa COOTBETCTBUSA
| npeaocrasneHus YCTaHOBNEHHBLIM
: 3asBUTeno Da TpeboBaHUAM
|
i v
|
: MoproToska
| 3aBepeHHbIX Konun
] AOKYMEHTOB
!
|
[
|
|




