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06 yrBep:xkaeHun Ilopsigka npeacTaBjieHHst IPAKIAHAMM, PETEHAYO UMY Ha
3aMeleH e J0KHOCTel Ha ocHoBaHuH Tpyaosoro aorosopa B ®I'KY «Canaropuit
®CCII Pocenu «3enenasi 101MHa», § padOTHHKAMH, 3aMeIaIOLHMHU 3TH
AOJZKHOCTH, CBEICHHH 0 CBOMX 10X0JaX, pacxojax, 00 HMymecTBe i 00si3aTeIbLCTBAX
HMYIIECTBEHHOI0 XapaKTepa, a TAK:Ke CBeleHHH 0 10X01aX, pacxojax,

00 uMylecTBe H 00513aTeJIHLCTBAX HMYIIECTBEHHOI0 XapaKTepa CBOUX
Cynpyru (cynpyra) H HeCoBepUIEHHOTETHHX JeTei

B coorserctBuu co crateasmMu 8 u 8.1 denepanpHoro 3axoHa or 25.12.2008
Ne 273-®3 «O mporusozeiicTir koppynuum» (Cobpanue 3aKoHOIaTeNbCTBa Poccniickoi
denepanpm, 2008, Ne 52 (u. I), cr 6228; 2011, Ne 29, cr. 4291; No 43,
cT. 6730; 2012, Ne 50 (4. IV), cT. 6954; Ne 53 (u. I), ct. 7605; 2013, Ne 19, ct. 2329; Ne 40
(4. IIT), cT. 5031; Ne 52 (4. I), ct. 6961; 2014, Ne 52 (4. I), ct. 7542), Vkasom llpesuienra
Poccuiickoii @enepannu or 02.04.2013 Ne 309 «O mepax 1o peann3allid OTHENBHBIX
nonoxennii Penepansuoro 3akoHa «O TpoTHBOAEHCTBHM KOppynumm» (CobOpaHue
3axonojarenscTea Poccuiickoit ®@eneparmu, 2013, Ne 14, c1. 1670; Ne 23, ct. 2892; No 28,
cr. 3813; Ne 49 (4. VII), ct. 6399; 2014, Ne 26 (9. II), ct. 3520; Ne 30 (u. II), cr. 4286;
2015, Ne 10, cT. 1506) B Henax peamusanuu nocraHosnenus [IpasurensctBa Poccuiickon

denepaut ot 05.07.2013 Ne 568 «O pacrmpocTpaHEeHHMH Ha OTHENbHBIE KaTerOpUH
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rpakJaH OTrpaHHYeHWH, 3ampeToB M 0043aHHOCTEH, YCTaHOBJIEHHBIX DenepanbHbIM

3akoHOM «O IIPOTUBONEHCTBHE KOPPYILUUM» U JPYIMMHM (enepalbHBIMH 3aKOHAMH
B IHemsx nporuBomencTsus Koppymmm» (Cobpanue 3axkoHomarenscTBa Poccuiickoit
deneparuu, 2013, Ne 28, c1. 3833) npHKa3 b Balo:

1.  VYrepauts npuiaraeMmbil  Ilopsok  mpeiacTaBieHUWs — IpaxIaHaMy,
[peTEHIYIOMMME Ha 3aMelleHHe MODKHOCTEW Ha OCHOBaHMM TPYAOBOTO IOTOBOpa
B OIKY «Canaropuit @®CCIT Poccum «3eneHas JOIMHa», H pPAOOTHHKaMH,
3aMETIAIONIIMY 3TH JOJDKHOCTH, CBEIEHHMI O CBOMX JIOXOIAX, pacxojax, 00 MMyIlecTBe u
00s3arenpCTBaX UMYIIIECTBEHHOTO XapaKTepa, a TakXKe CBEIEHUH O JIoX0laX, pacxojax, oo
FMYIIECTBE M 00s3aTeNbCTBAX HUMYIIECTBEHHOIO XapakTepa CBOUX CyNpyru (Cympyra)
¥ HECOBEPUICHHOJNETHUX JETEH.

2. Hauaneauky OI'KY «Canaropuit ®CCII Poccuu «3eneHas JTOTHHEY

o3HakoMuTh pabotaukoB OI'KY «Canaropuit ®CCII Poccun «3enenas gonuay
C HACTOSIIINM IPUKA30M I10J POCIIHCE;

YCTAHOBHUTH KOHTPONb 3a CBOEBPEMEHHBIM TNPEICTaBICHHEM U IIPaBHIILHBIM
o(hOopMIICHHEM COOTBETCTBYIOLIUX CBEIEHUM.

3. KouTpois 3a HCIOTHEHUEM IIPHKa3a OCTaBJIso 3a CO

Jupexkrop A.O. [TapdenunkoB

ILM. I'anymuaCckui



Ilpunoxenue

YTBEPXJIEH
npukazoM OCCII Poccun

ot .V 7T Ne /{5

Hopsinox
NpeaCcTaBIeHUsl IPAsXIAHAME, NPEeTEHIYIOIMMHU HA 3aMellleHHe JOKHOCTeH
Ha ocHoBanud Tpyaosoro aorosopa B ®I'KY «Canaropuii ®CCII Pocenu
«3enenas J0IHHAY, U PAOOTHHKAMH, 3aMeIIAIOIHMMH 3TH J0JIKHOCTH, CBe/IEHHI 0
CBOMX JI0X0/aX, PAcX0JaxX, 00 HMYUIeCTBe H 00513aTe1bCTBAX HMYIIECTBEHHOr 0
XapaxKTepa, a TAKIKe CBeJleHuil 0 10X0/JaX, pacxoaax, o6 uMyuiecTBe
M 00513aTeNbLCTBAX MMYIIECTBEHHOr0 XapaKTepa CBOMX CYNPYrH (cynpyra)
M HecOBEPIIEHHOJIeTHHX AeTel

I. O0mue moI0KeHus

1. Hactosmmit ITopsimok ycraHaBnuBaeT IpoLenypy NpeiCTaBileHus CBeIeHui
0 CBOHMX J0XOJaX, pacxomax, o0 uMylecTBe U 0053aTeNbCTBaX MMYIIECTBEHHOIO
XapakTepa, a Takxe CBeIeHHH 0 JOX0JaX, pacXoax, o0 MMyIIEecTBE U 00A3aTeNbCTBax
UMYIIECTBEHHOTO XapaKTepa CBOUX CYIPYTH (Cympyra) ¥ HECOBEPIIEHHOJNETHUX HeTel
rpakJIaHaMu, NPETeHIYIOUIMMHA Ha JOJDKHOCTH, M PpabOTHHKaMH, 3aMemarOolIUMH
IOJDKHOCTH, BKJIIOYeHHBle B IlepedeHp HOIMKHOCTEH, 3aMelaeMbIX Ha OCHOBaHUM
tpyznosoro gorosopa B ®I'KY «Canaropuit ®CCII Poccun «3enenas nonuHa» (nanee —
Canaropuil), npd Ha3HAYCHWHM HAa KOTOphble TIPakKAaHe U IPU 3aMEIIEHUU KOTOPBIX
paboOTHUKK OOs3aHbI [PEJCTaBIATh CBEJEHMA O CBOMX JOXOMaxX, pacxomax, ob
UMYIIEeCTBE M 00s3aTeIbCTBAX HMMYIIECTBEHHOIO XapakTepa, a TakkKe CBENCHHA O
J0X0Iax, pacxojax, o0 WMyIlecTBe M 00s3aTeIbCTBaX MMYIIECTBEHHOTO Xapakrepa
CBOMX cCympyr# (cympyra) H HecOBepUIeHHONeTHHX Jnered (manee — Ilepedens
JOIDKHOCTEH), yTBepKAeHHbIN npukazom DesepaibHol ciryKOBl CyleOHBIX NPHCTaBOB
or 17.09.2015 Ne 445 (3apeructpupoBan Mnunrocrom Poceun  29.09.2015,
peructparoHHsri Ne 39015).

2. Tlopsmox He pacmpocTpaHseTcs Ha TIpakJaH, IIOCTyNAlMUX Ha paboTy
Ha JOJDKHOCTH HavanbHuka CaHaropus, ¥ pabOTHUKOB, 3aMEILAIOIIMX 3Ty NOJKHOCTD,
KOTOpBIE IPEICTAaBISIOT CBEIEHHS O CBOMX N0XOJax, 00 MMYIIECTBE W 00sA3aTebCTBAX
JIMYIIECTBEHHOIO  Xapakrepa B  IOpSJKE, YCTAHOBJIEHHOM  IIOCTaHOBJICHHUEM
IIpasutenscta Poccmitckoit @enepamuu ot 13.03.2013 Ne 208 «O6 yTBepiKIeHHH
ITpaBun MpencTaBlIeHus THLIOM, TOCTYTIAIOIMM Ha paboTy Ha JOJDKHOCTh PYKOBOIUTELS
dheIeparbHOr0 TOCYIApPCTBEHHOTO YUPEKICHHUS, a TaK/KE PyKOBOJUTENEM heepanbHOro
FOCYJApCTBEHHOTO YyUpeXIeHWs CBEeJEHHH O CBOMX JIOXOlaX, 00 HMyIlecTBe
¥ 00s3aTeNbCcTBAX MMYILIECTBEHHOTO XapakTepa H O JoXofjax, 00 WMyIlecTse
M o0A3aTensCcTBaX MMYIIECTBEHHOIO — XapakTepa CBOMX  Cymnpyra  (Cymnpyrw)
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M HecoBepIleHHoNeTHHX aetei» (Cobpanue 3akoHomaTenbeTBa Poccuiickoit Denepanuy,
2013, Ne 11, ct. 1134; 2014, Ne 46, ct. 6361).

3. Ceemenmss o0 J0XoAax, pacxonax, o0 wuMymecTBe U 00A3aTeNbCTBAX
UMYIIECTBEHHOTO XapakTepa IpeACTaBIfIOTCS II0 (GopMe CIIpaBKH, YTBEpXIEHHOH

VYkazoM IIpe3unenra Poccuiickoit Qenepanuu 0T 23.06.2014
Ne 460 «O6 yrBepxnmeHuu (OpPMEBI CIpaBKH O JOXOJax, pacxojax, 00 UMyIIecTBe
u  obs3arenscTBaX — MMYIIECTBEHHOTO — XapakTepa M BHECCHUH H3MEHEHWH
B HEKOTOpbIe aKTBhI Ipe3unenTa Poccuiickoit Denepanum»

(Cobpanue 3axonozmarenscrtBa Poccuiickoit ®enepanuu, 2014, Ne 26 (u. II), cr. 3520)
(manmee — CripaBka).

4. PacriopshDkeHWEeM HadalbHUKAa YUPEXKAEHUS OIPEenNeNsioTcs paboTHHKH,
OTBETCTBEHHBIE 3a mnpreM CHpaBoK, aHATH3 COAEPXAIIUXCA B HHUX CBEOEHMHM U WX
XpaHeHue (nanee — OTIeN KaapoB, OTBETCTBEHHBIN pabOTHUK).

IL. IpeacraBiaenne CopaBok rpa:xkianamu

5. TI'paxpanuH, OpeTeHaylomMi Ha 3amerieHue B CaHATOPUM JOJKHOCTH,
ykazaHHOH B [Tepeune MODKHOCTEH, OTpaxaeT B IpeAcTaBiIsieMbIX ClipaBKax:

CBEJIEHHA O CBOHMX JIOXOJaX, ITOJYYeHHBIX OT BCeX MCTOYHUKOB (BKIIOYAS JOXOMIbI
0 TPEXHEMY MeCTy pabOoTBl WM MeCTy 3aMelleHHsi BRIOOPHOI MOJDKHOCTH, II€HCHUH,
T0COOMsI, HHBIE BBILJIATHI) 3a KaJeHAApHBIH TI0J, MpPeNINecTBYIOIIUN IOy IIOJa4Yu
HOKYMEHTOB IS 3aMellleHWs MJOJDKHOCTH, a TakXXe CBeJeHHsS 00 WMYIIecTse,
OpUHAIIeKAleM eMy Ha @paBe COOCTBEHHOCTH, M O CBOMX 00s3aTenbCcTBax
UMYIECTBEHHOTO  XapakTepa II0 COCTOSHMIO Ha  IIepBOe  4YUCIO  MeCsIa,
IpeUIeCTBYIOMEro MeCsIly IIofadd JOKYMEHTOB Ui 3aMelleHMs  JOJDKHOCTH
(Ha OTYETHYIO JaTy); CBeIEHMSI O J0XO0Jax CYNpYId (Cylpyra) 1 HECOBEPIIEHHOJIETHUX
JeTel, IONyYeHHBIX OT BCeX HCTOYHWKOB (BKIIOUas 3apabOTHYIO IUIATy, NIEHCHUH,
rmocoOust, WHBIE BBILIATHI) 33 KaJeHIApHBIA Toj, NpEeAIIeCTBYIOIIMHA Toay Ilomadu
IpaXTaHHHOM JOKYMEHTOB [UI1 3aMEIleHHs JOJDKHOCTH, a TakXKe CBEeICHUS
00 ¥MyIIlecTBe, IPUHAIIEKAIIEM UM Ha IIpaBe cOOCTBEHHOCTH, U 00 MX 00g3aTesIbcTBax
UMYIIECTBEHHOIO  XapakTepa IIO COCTOSHUIO Ha IIepBOe  YHUCIHO  Mecsdla,
IIPENIIeCTBYIONIEro MeCsIly II0faud TpaXIaHHHOM JOKYMEHTOB JUI 3aMelleHHs
IOJKHOCTH (Ha OTYETHYIO JIaTy).

6. IlpencraBnenne CHpaBOK NPOU3BOAUTCA TIPAKIAHMHOM IIPH 3aKIIOYEHUH
TPYZOBOTO JOrOBOPA JIMYHO B OTHEJ KaJpOB, OTBETCTBEHHOMY PaOOTHUKY.

7. B cnyuae ykasanus B CripaBKax 3aBeJOMO HETIONHBIX U (MJIM) HEOCTOBEPHEIX
CBeIeHUI 0 1oxomax, 00 HUMYIIeCTBE U 0013aTeNbCTBAX MMYIIECTBEHHOIO XapakTepa
rpaXTaHVH HE MOKeT OBITh Ha3HaYeH Ha TOJDKHOCTS.

8. Ecnu rpaxpmanuH, npencraBuBini ClipaBky, He ObLI Ha3HAUEH Ha JOJDKHOCTD,
ykazanuyto B [lepeune nomkHocTell, npexacrapienHble CrnpaBKu BO3BpAIAOTCA eMy
OTZEJIOM KaJIpOB, OTBETCTBEHHBIM PAOOTHUKOM Ha PYKM II0 ITHCBMEHHOMY 3asiBIICHHIO
BMeECTe C IPYTUMH JOKYMEHTaMHu.



I11. Ipeacrasaenne CnpaBok paGoTHUKAMH

9. PaGoTHMK, 3aMelNaromuil NOJKHOCTH, yKazaHHyIo B Ilepeune momxHocrtei,
exxerogHo He mosguee 30 ampens rojga, CIEAyIOLIEro 3a OTYETHBIM, NPEICTaBISET
CrpaBky, oTpaxkas B HUX:

CBeIeHHs O CBOUX JOXOJaX, MONy4YeHHBIX 338 OTYETHBIM  IepHoj
(c 1 suBaps o 31 mekalbps) OT BceX MCTOYHHUKOB (BKIIFOUAs 3apabOTHYIO IIATY, MEHCHH,
1ocoOusi, WHEIE BBILIATHI), a TakKe CBelEHUS 00 HMMyIIEeCTBE, NPHHAIEKAINEM eMy
Ha InpaBe COOCTBEHHOCTH, M O CBOMX OO0S3aTeNbCTBaX HMMYNIECTBEHHOIO Xapakrepa
10 COCTOSIHMIO Ha KOHEI OTYETHOIO IIepHoJa;

CBENlEHMS O JO0XO0Jax Cymnpyr# (cynpyra) ¥ HECOBEPIICHHOJETHUX JIETeH,
NOy4eHHBIX 3a OT4eTHBIH mepuox (¢ 1 sHBaps mo 31 jgexalps) OT BCEX HMCTOYHHKOB
(BKTI0Yass 3apabOTHYIO IUIATY, [IEHCHH, [OCOOWS, WHBIE BBIIUIATHI), a TakKe CBEIEHHUs
06 HMyLIecTBe, IPUHAJIEKAIEM UM Ha IpaBe COOCTBEHHOCTH, U 00 MX 0043aTeNbCTRax
MMYIIECTBEHHOT'O XapaKTepa 10 COCTOSHUIO Ha KOHEIl OTYETHOrO Neproaa;

CBElEHMsS O CBOMX pacxoiaxX, a Talke O pacXofax CBOMX CyIpyru (cympyra)
¥ HECOBEPLIEHHOJETHHUK [eTeHd IO KaxIoH clenKke Mo MNPUOOPETEHHIO 3eMeIbHOTo
y4acTKa, IpYyroro o6beKTa HeIBHXKUMOCTH, TPAHCIIOPTHOIO CPENCTBa, UEHHBIX OyMar,
akiumii (mojeil ydacTusl, maeB B YCTaBHBIX (CKJIANOYHBIX) KallWTalaxX OpraHU3alui),
COBEpIIEHHOM UM, ero cympyroif (Cympyrom) u (MIM) HECOBEPIIEHHONETHUMH IEThMU
B OTYETHBLIA [EpPHOM, ecii o0mas CyMMa TaKHMX CJENOK IpeBBIaeT oOLmi noxoxn
JAHHOTO JIMIa M €ro CyIpyrd (Cympyra) 3a TpH INOCIEeIHHMX ToJa, NPeAIIeCTBYIONINX
OTY4ETHOMY IIepHOay, W 00 HCTOYHMKAX IIONY4YeHHs! CPENCTB, 32 CYET KOTOPBIX
COBEpILEHBI 3TH CIEIKH.

10. CmopaBku npeacTaBIIOTCS JTUIHO:

pabOTHUKAMH, 3aMEIAIOIUMK TOIDKHOCTH, yKasaHHble B llepedne IOIDKHOCTEH,
U1 KOTOpPHIX paboromarterneM ssisiercss aupektop PenepanbHOW CIykObI CymaeOHBIX
IpUCTAaBOB — IJIABHBIA CyneOHbIM mpuctaB Poccuiickodt ®enepanuu — B YIpasieHue
IPOTHBOJEHCTBHSA KOPPYNIUH, obecnedenns paboThl C KaJpaMd H  BOIPOCOB
6ezonacaoctu CCIT Poccun (manee — YIIK);

pabOTHMKAMY, 3aMENIafOUIMMI JOIKHOCTH, yKasaHHble B Ilepeune nomkHOCTEH,
I KOTOpBIX paboromareneM sBisercd HadanbHUK (CaHaTopus — B OTAEN KaJpoB,
OTBETCTBEHHOMY pabOTHHKY.

11. PaGoTHuk, 3aMellaroliuii JOIDKHOCTH, He BKIIOYeHHyI0 B Ilepedens
JTONKHOCTEH, ¥ MpEeTeHIyIoui Ha 3aMelleHne JOIKHOCTH, BKIFOUeHHOM B Ilepeders
noyKHOCTel, mpencrasiser CrnpaBKd B COOTBeTCTBUMM ¢ pasnernoMm Il macrosiero
[Topsnxa.

12. B ciydae HEBO3MOXKHOCTH IPENCTaBUTH IO OOBEKTHBHBIM IpHYHHAM
CrpaBKH, cOJepXKalllde CBEICHHsS O JOXOZjax, pacxojax, 00 uMyImecrse
B 00S3aTeNbCTBAX MMYINECTBEHHOrO XapakTepa cynpyru (cympyra) u (Wim)
HECOBEpIICHHOJETHUK  JeTel,  pabOTHMK  HampaB/sier B OTAeX  KaJpoB
(OTBETCTBEHHOMY PaGOTHHKY) 0 OKOHYAHKS CPOKA, YKa3aHHOTO B IIYHKTE 9 HACTOSIIETO
I[Topsinka, 3asBieHHe C OOBSACHEHHeM NPHYMH M TIPUIIOKEHHEM OOOCHOBBIBAOIIMX
IOKYMEHTOB.



13. 3asBineHume MOMJIEXUT paccMoTpeHMIo Ha Kommccnu 1o coOIromeHuIo
tpeboBaHUl K Ciry)xeOHOMY IOBEIEHUIO (QenepalbHbIX rOCyIapCTBEHHBIX CIVKALIUX U
yperyIupOBaHUIO KOHGIMKTA HHTEPecoB, co3lanHod B DesepanbHoi ciryxbe cyneOHEIX
IPUCTaBOB B CcOOTBeTCTBHM ¢ YkazoMm IIpesupenra Poccuiickon ®Penepanuu
ot 01.07.2010 Ne 821 «O xoMuCCHAX IO COONIONEHHMIO TpeOOBaHMH K CIly:XeGHOMYy
MIOBENEHMIO (hefepabHEIX TOCYJaPCTBEHHBIX CIIYKAIlUX U YPEryIHPOBAaHHIO KOH(IHKTA
untepecoB» (Cobpanme 3akoHomarenmbcTBa Poccuiickodl @enepanuu, 2010, Ne 27,
cT. 3446; 2012, Ne 12, cr. 1391; 2013, Ne 14, cr. 1670; Ne 49 (u. VII),
cT. 6399; 2014, Ne 26 (4. II), ct. 3518; 2015, Ne 10, ct. 1506).

IV. 3akmounreabHble NOJIOKCHUS

14. CnpaBku, Ipe/CTaBIeHHbIE I'PaXJAHAMH, IPETEHIOBABIIMMYI Ha 3aMeEIleHHe
IOJDKHOCTEH, yka3aHHBIX B [lepeuHe NOJDKHOCTEH, M Ha3HAYEHHBIMY HA 3TH JOJDKHOCTH,
u CrpaBkw, npeicTaBieHHble paOOTHUKAMU, IOJJIEKAT XPAaHEHHIO OTIEIOM KalpoB,
OTBETCTBEHHBIM DPabOTHUKOM B COOTBETCTBHH ¢ TpeOOBaHMSAMM 3aKOHOJATENIbCTBA
Poccuiickoit ®denepanuu 06 apXUBHOM J€IIE.

15. Csenmenus, comepkanipecs B IpeacTaBleHHbIXx CrpaBkax, sBISIOTCA
CBEJIEHUSAME KOH(DHIEHIHATBHOTO XapaKkTepa, ecld (efepalbHbIM 3aKOHOALeIbCTBOM
OHH He OTHECEHHI K CBEJIEHHUSIM, COCTABIISIONIMM TOCYJapCTBEHHYIO TalHY.

PaBoTHUK OTIENa KaApOB, OTBETCTBEHHBIH paDOTHUK, BUHOBHBIA B pasrialleHuH
CBeIEHHI O J0XO0Jax, pacxoaax, 00 HMyIIeCcTBe U 00A3aTeNbCTBAX HUMYIIECTBEHHOIO
XapakTepa, IpeACTABISIEMBIX B COOTBETCTBHM C HactosiuM [lopsakom, wnm wux
MCIIONB30BaHUU B 1ledX, He IpelyCMOTPCHHBIX 3aKOHOAATeNbCTBOM Poccuiickoi
desiepalliit, HECET OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHONATENBCTBOM Poccuiickon
denepauu.

16. Ecnu rpaxigaduH OOHapyXWI, 4TO B TpejcTaBlIeHHbIXx uM Crpaskax
He OTpaKeHBI I HE MOJHOCTBIO OTPAXEHBI Kakue-TuOO CBelNeHUs, JTHOO HUMEHTCs
OIMOKY, OH KMeeT IPaBo He MO3Hee OJHOrO Mecsla ¢ AaThl npeacrasienust Cripasok,
ONpeNeNeHHON COrNIacHO IIyHKTY 6 Hactosmero Ilopsinka, IpeJcTaBuTh B COOTBETCTBUM
¢ pasnenoM Il vactosmero ITopsaka yrounenHbie CpaBKH.

17. Ecnu paGoTHMK OOHApyXWI, 4YTO B IpeicTaBleHHbIX uM CrpaBkax
He OTpaKeHHl MM He TOJHOCTBIO OTPaKeHBl KaKue-TMOOo CBeAEHMS, JHOO MMEroTCs
OIIMOKH, OH HMeeT IPaBo He HO3IHee OJHOIO Mecsla ¢ JaThl, yKa3aHHOW B IyHKTE 9
macrosmero Ilopska, HpejiCcTaBUTh B COOTBETCTBMM ¢ paspenoM I Hacrosuiero
IMopsinka yrouneHHsle CIpaBKy.



