OEJEPAJIBHASA CJI1Y/KBA
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(POCAHKOFOHBW
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MIHHACTEPCTBO IDCTHHAY POCCHUCKON OEREPAIIHU
SAPETHCTPHPOBAHO

or 72 oxmsbpr 077t o 204
7 r Perucrpaumonnsin o 2220 3 Ne

MickER Q2 Leredpe 2044,

O TpeGoBanusx k popmaram 3asiBJ€HHH H HHBIX JOKYMEHTOB,
npeacrap/sieMbIX B JopMe 3/1eKTPOHHLIX JOKYMEHTOB, HEOOXOAHMBbIX /Il
NpeJOoCTABJICHHS rocy1apCcTBEHHBIX YCayr

B unensx peanusauuu noctaHoBineHus [IpaButensctBa Poccuiickoit @enepauuu
ot 7 urosis 2011 r. Ne 553 «O nopsiaxe opopMieHHs U IIPEACTABICHNS 3asABICHNHA U HHBIX
JOKYMEHTOB, HEOOXONMMBIX [JIsl MpPENOCTaBIEHUS TIOCYJapCTBEHHBIX U (W)
MYHHLMIAIBHBIX ~ yCIyr, B (opMe 3IeKTpoHHBIX  JoKymeHToB» (CoGpanue
3aKOHOJaTeIbCTBa Poccuiickon Qenepauuy, 2011, Neo 29, cT. 4479),

NpHKa3blBalko!

1. YrBepaure mnpunaraeMele TpeGoBaHus K QopmaraM 3asBIIEHUM M HHBIX
JIOKYMEHTOB, IpeICTaBiIseMbIX B (OpMe 3JEeKTPOHHBIX HOKyMEHTOB, HEOOXOIUMBIX

At IpeA0CTaBJICHUS I'OCY AapCTBEHHBIX YCIIYT.

2. KOHTpOIII: 3a UCIIOJTHCHUEM HACTOALICIO IIpUKa3a OCTABJIAIO 3a co0oH.

Pocanxoron,perynaposary
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PykoBogurens




Y TBepKIEHEI
npukazoM DenepanbHoil CyX0bI
T10 PEeryJIupoBaHUI0 aJIKOr0JIBHOTO PhIHKa
or" 72" oemasp.e 2011T. Ne 20

TpebGoBanns k popmaTam 3asiBJIEHHH U HHBIX JOKYMEHTOB, NPEACTABJIAEMbIX
B (hopMe 3JIeKTPOHHBIX JOKYMEHTOB, HEOOXOAHMBIX AJIS1 NPe0CTABIEHHS
rocyJapcTBeHHbIX yCJayT.

1. na upenoctaBineuss QPenepanpHoil Cciayx 6ol [0 perynvpoBaHUIO
aIKOroIbHOro peiHka (nanee — Ciyx0a) rocy1apcTBEHHBIX YCITYT HCIOJNB3YIOTCS
ClIeyIOIIKe BUJbI JOKYMEHTOB B JJIEKTPOHHOU (opme:

- 3asIBJIEHUE Ha NIPeJOCTaBIIEHUE TOCYJapCTBEHHOH YCIyTH;

- IPUJIOXKEHUE K 3asBJIEHUIO Ha [IPeOCTaBIEHUE IrOCy1apCTBEHHON YCIYTH;

- MEXXBEJJOMCTBEHHBIH 3ampoc, OCYILECTBISIEMBIH IIPH IpPEeNOCTaBICHHH
rocynapCTBEHHOH yCIIyTH;

- pe3ysnbTaT MpEeAOCTaBIE€HUA [OCYJNapCTBEHHOM YCIYTH, €CIA OH MOXET
ObITh mpeAcTaBleH B QoOpMe 3JIeKTPOHHOIO [JOKYMEHTa B COOTBETCTBUH C
JAEUCTBYIOLIMMHA HOPMATUBHBIMU NIPaBOBBIMH aKTaMH;

- ’HQOPMAILIMOHHOE COOOIEHHEe O XOAE€ M pe3yNbTarax IIpefoCTaBIeHUS
rOCyapCTBEHHOH YCIyrH, HampaBisgeMoe 3asiBUTENI0O C KCIOJIb30BaHUEM
MH(}OPMAaLIMOHHO-TEIeKOMMYHHUKALMOHHBIX ceTel 001I1ero mons30BaHusl, BKIIOYas
ceTh MHTepHeT.

[Tpu npenocrasnennu Ciyx00i HHPOpMalLMK B rOCY1apCTBEHHBIE OPraHEbl
BJIAcTH B LEJAX IPEJOCTaBIEHUs] 3TUMHU OpraHaMH BJIACTU IOCYJapCTBEHHBIX U
MYHHULHUIIATBHBIX YCIYT (GOPMUPYIOTCS OTBETHI Ha MEXBEJJOMCTBEHHEIE 3alIPOCHI B
3JIeKTPOHHOH (opMme.

2. Hacrosimuit [OKyMeHT orpenenseT TpeboBaHus K (popMary JOKyMEHTOB
B 2JIEKTPOHHOH (opMe, yKazaHHBIX B ITyHKTe | HacTosmux TpeGoBanuil (nanee —

3JIEKTPOHHBIE OKYMEHTHI).
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3. DneKTpOoHHbIE TOKYMEHTHI JOJDKHBI (pOpMUpOBaThcs B BHIE (aiIOB B
dopmare XML (nmamee — XML-IOKyMEHT) B COOTBETCTBHM C OIMCAaHUEM
cTpykTypbl XML-nokyMeHTOB (nanee — XSD-onucanue).

4. DnekTpoHHBIE  JOKYMEHTHl  (DOPMHUPYIOTCS C  HCIIOJIb30BaHHEM
denepalbHON TrOCYJapCTBEHHOM HMH(OPMAUMOHHONW cucTeMbl «EWHBIA mopran
roCcyIapCTBEHHBIX W MYHHIMNANBHBIX YCayr (&yHkoui)» (manee — EnxuHbIH
[opTan).

5. DnexTpOHHBIE [OKYMEHTBI MOIYT COJAEpXaTh BIOXKEHHA. BioxeHus
OOJKHBI  OBITH TpejacTaBieHsl B Qopme daiinoB obuieynorpeOUTeabHbIX
dopmaros:

- ¢aifiIbl TEKCTOBBIX JOKYMEHTOB;

- (baityibl 3IEKTPOHHBIX TAOIHIL;

- aitnbl rpaduuecKux H300paXKeHUH.

JlomyckaeTcsl MCMOJIB30BaHUE CIELHATU3UPOBAaHHBIX (QopMaToB (aiiios
BJIO)KEHMH  TNpH  YCIOBHM  HaJWyms  IporpamMMmHoro  obecrieyeHwus,
oOecrieynBarolero oGpaboTKy 3IEKTPOHHBIX AOKYMEHTOB B JaHHBIX (opMaTax,
Ha CTOPOHE MOJIy4aTens HHPOpMaLUK.

JlorryckaeTcss MCIIONB30BaHHE B KAyeCTBE BIIOKEHHA OJIEKTPOHHBIX
JOKYMEHTOB TNPUIIOKEHHUH K 3asABICHUIO HAa NPEAOCTaBIIEHHE TOCYAapCTBEHHOM
ycinyrd B Buae XML-10KyMeHTOB.

[Ipy  MeXBeOOMCTBEHHOM  HH(OPMALHMOHHOM  B3aUMOJEHCTBHM  C
HCIONb30BaHHEM ENWHOM  cHcTeMBl  MEXBEIOMCTBEHHOTO  DJIEKTPOHHOIO
B3aumojeiicteus (manee — CMOB), a Ttaxxe npu HanparneHud B CiyxOy
3JIEKTPOHHOIO JOKYMEHTa C HCIOJIb30BaHHWEM ENMHOro moprana 3JeKTPOHHBIN
MOKYMEHT IlepeaeTcs B cocTaBe 31eKTpoHHoro coobmenus CMOB. Ilpu stom:

- QJIEKTPOHHBIA JAOKYMEHT, COAEep KAl BIOXEeHUs, 0hOpMIISETCS B BUIE
apXuBa B popMate «.zip», COAEpKalero Teno (amnna 3NeKTPOHHOIO JOKyMEHTa B
dopmare XML u Tena ¢aiyioB BIOXXEHUH JaHHOTO 3J€KTPOHHOIO JOKYMEHTAa;

- 9JIEKTPOHHBIA [OKYMEHT, HE COAEpXallWil BIOXKEHHd, IeperaeTca ¢

ucrionibzoBanueM CMOB B Buze daiina B popmare XML.



6. XSD-onucanue, ucnone3yroieecs A1 GOPMUPOBAHUA OINPEENEHHOTO
BHIa 3JNEKTPOHHOIO NOKYMEHTa, CUMTAeTCs BBENEHHBIM B [EHCTBHE C MOMEHTa
pasMelleHus] Ha O(UUUaIBHOM caiiTe ¢elepanlbHOro opraHa UCIIONHHTETBHON
BlacTu 1 Ha EquHoM mopraie.

7.1Ipy  mpenocTaBIeHHWH  TOCYAApCTBEHHBIX  YCIyr, a  TaKxke
MEXBEJIOMCTBEHHOM HH(OPMALIMOHHOM B3aMMOAECHCTBUHU, OCYLLECTBISEMOM IIpU
NPEeNOCTaBIEHUN TOCyNapCTBEHHBIX ycnyr, Crnyx0a HCIONb3yeT 3JIEKTPOHHBIE
JOKYMEHTBI, COOTBETCTBylomMe XSD-onucaHWiO 3JIEKTPOHHOIO [OKYMEHTa,
cofiep>Kallyie B 00IIeM ciry4yae cieayrompe OJI0KH JaHHBIX:

1) 6ok obmmx cBegeHWE 00 3MeKTpOHHOM AokyMeHTe. Comep>KuT
CBEIEHUA O HOMEpax OJJIEKTPOHHOTO [OKyMEHTa, IIpUCBaUBaeMbIX €My B
MHQOPMAIlMOHHBIX  CHCTeMax,  HCIONB3YyeMbIX  INpH  IPEHOCTaBIEHUH
rocylapCTBEHHOH YCIIyr'H, a TaKXXe O JlaTeé U BPEMEHH CO3JaHUs 3IeKTPOHHOIO
JOKYMEHTA, 1aTe€ ¥ BPEMEHH €ro OTIIPaBKU U CPOKE 0XKMUIAEMOI0 OTBETA;

2) 6ok cBemeHUl 00 OTIpaBUTENle 3IEKTPOHHOro HoKyMeHTa. ConepHT
CBeJEHHUs, MO3BOJIOLIME HACHTH(PHUIUPOBATH OTNpPABUTENs, JUO0 OAHO3HAYHO
UAeHTU(ULKHPOBAaTh €ro nepcoHalpHble AaHHble (Hanpumep, PHO 3asBurens,
CTpaxoBOi HoMep WHAUBHIyanbHOro nuueBoro cyera — CHWJIC, HaumeHoBaHue
oprana wiu opranusauuy, OI'PH, MTHH u T.1.);

3) 610Kk cBeNEeHWH O Mosry4yaTesne JNeKTPOHHOro Aokymenta. ComepXur
CBEIEHHs, MMO3BOJAIOILNE HASHTU(QUIMPOBATh MONy4aTess, JM00 OFHO3HAYHO
UIeHTHPULIUPOBATh €ro MepcoHansHble AaHHble (Hanpumep, ®HO 3asBuTens,
CTpaxoBoH HoMmep MHAMBHIyanbHoro nuueBoro cyera — CHWJIC, HanmeHoBaHue
oprana unu opranuzauuu, OI'PH, MUHH u 1.1.);

4) 610K CBEeNEeHMH O rOCyHapCTBEHHOH yciyre, MUl OKa3aHWs KOTOpOH
HEOOXOOUM  OJIEKTPOHHBIH  AokyMmMeHT. CoOepXMT  HISHTHQUKATOp H
HaUMEHOBaHME rOCyJapCTBEHHON YCIIyTH, a MPU BO3MOXHOCTH — UISHTH(HUKATOD
Y1 HaMMEHOBaHHWE KOHKPETHOM aJIMHHUCTPAaTHBHOH mpoLedypsl (NMORYCIyTH),

B COOTBETCTBUU co CBEIEHUSAMHU dbenepanpHOH roCyIapCTBEHHON
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MHQOpMaUUMOHHOH  cucTeMbl  «CBOIHBIH  pEECTp  TIOCYNAapCTBEHHBIX |
MYHHUIUNANBHBIX YCIyT (hYyHKLINH)Y,

5) 6ok cnenuduUecKuX CBENEHUH 3J1eKTPOHHOro aokymeHTa. CopepKuT
CBEICHUA, YCTAaHOBJICHHBIE AAMHHHCTPATUBHBIM pErIaMEHTOM MPEeROCTaBICHHUS
roCyIapCTBEHHOM YCIIYT'H U HE OTHOCALLHKECS K IPYTHM NEPEYHCIIEHHBIM B 1aHHOM
NyHKTe HacTosAluX TpeboBaHui OiokaM:

— CBeACHUs, HeoOXOoAuMble A IPelOCTaB/IEHUs 3arpalidBaeMoro B
paMKax MeXBEJOMCTBEHHOIO MH(GOPMAIIOHHOTO B3aUMOJEHCTBUSI NEKTPOHHOIO
JOKyMEHTa M (WJI1) CBE/IEHUH;

— CBENCHMs, HalpaBsieMble [IOJyyaTeNl0 CBENeHWE B OTBET Ha
MOCTYNUBILMH MEXBEIOMCTBEHHBIH 3anpoc;

— CBEIEHUS, COAepXalMecs B 3asgBICHHMH Ha [OpeJOCTaBleHHE
rOCyIapCTBEHHOM YCIyTH WIH B IPUIOKEHUH K HEMY;

— CBEIEHMs O XOJe OKa3aHHs rOCyNapCTBEHHOM YCIIYI'H WJIH pe3yjbTaTax
€€ OKa3aHUs;

— CBelEeHWUA pe3ylbTaTa OKa3aHHWi T[OCYNapCTBEHHOH YCIyTH, €cClH
pe3yipTaT OKa3aHWA TIOCYNapCTBEHHOM yCIyrd MOXeT OBITh INpEeACTaBlICH B
3EKTPOHHOM dopme;

— Jpyrue CcBeIeHHs, HeoOXOoAHMMble MpH OKa3aHWHM TIOCyHapCTBEHHOH
YCIYTd W YCTAQHOBJIEHHBIE aJMUHUCTPATUBHBIM pErIAMEHTOM IIpEJOCTABIICHHS
roCyAapCTBEHHON yCIIyTH;

6) 6JIOK OmnMCaHWS BJOXKEHUH JNEKTpOHHOro JokymeHTa. Comepxur
onucaHue (QanioB BIOXEHUHM U CCBUIKM Ha Tena (DaiyioB BIIOXKEHHH BHYTPH
apxuBa B ¢opmare «.zip», ¢GopMHpyeMoro Aisd MNepeAadyd B IJIEKTPOHHOM
coobuenuu ¢ ucnonszoBanueM CMOB. Ctpykrypa 6s10ka ONMUCaHUS BIIOXEHUH,
cBefleHHs B OJIOKe BIIOXKEHHH M apxuB, COOepKalui Tesa ¢aiinoB BIIOXeHH,
GopMHpYIOTCSI B COOTBETCTBMM C  TexXHMYECKMMHM  TpeOGOBaHMSAMH K
B3aUMOJEHCTBUIO  UHPOPMALMOHHBIX  CHCTEM B €IUHOM  CHUCTEMe
MEXBEIOMCTBEHHOIO  JJIEKTPOHHOIO  B3aMMOJEHCTBHS,  YTBEPXKICHHBIMU

npuxaszoM Munkomcss3u Poccun ot 27 nexabps 2010 r. Ne 190 (3apeructpuposas



Muniocrom Poccun 29 nexabps 2010r., Ne 19425) (manee — Texuudeckue
TpeGoBaHus K B3aumoericTeuro B CMOB).

7) 60K ciyXeOHBIX CBeNEHHI 3JeKTpPOHHOro aokyMeHTa. Coxepxut
cBeeHus, hopMupyemMble UHOOPMALIMOHHBIMU CUCTEMaMH B3aUMOIEHCTBYFOIIMX
CTOPOH.

8. Kaxawlif 3MeKTPOHHBIA JOKYMEHT U KaXKJI0e BIIO)KEHHE 3JIEKTPOHHOTIO
JOKYMEHTa JOJIKHBI OBITh [TOAMUCAHBI 3IEKTPOHHOM NOANHCHIO.

IIpy  MeXBEeZOMCTBEHHOM  HHGOPMALIMOHHOM  B3aUMOJEWCTBHHA  C
ucnonp3oBaHueM CMDOB, a taxke npu HampaBieHuu B CiyxOy 371€KTPOHHOrO
JOKYMEHTa C HCIOJib30BaHHeM EnuHOro moprasna, MECTOIONOXEHHE 3HAYeHHs
3NMEKTPOHHOH TIOANUCH II0 OTHOLICHHUIO K [OANMCAaHHOMY 3JIEKTPOHHOMY
JOKYMEHTY (BJIOXXEHHIO 3JIE€KTPOHHOIO JOKYMEHTA) OMpeNeseTCs B COOTBETCTBHH

¢ TexuuueckUMH TpeGOBaHUAMH K B3anMozeicTBuio B CMOB.




