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O6 yrBepaeHnn npoghecCHOHANHHOTO CTAHAAPTA
«CrennaaneT mo y4ery My3eiHbiX lpeIMeToB»
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Y4ETY My3eHHBIX [PEeIMETOB.
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OcHoBHas 11€J1b BUJIA MPOGHECCHOHANEHON JIEATEIBHOCTH:

- Ve My3cifHbIX IPEIMETOB H My3CPIHI>IX KOJUIEKITH# ', 0hOpMIERHE, BEACHHE, XPAHEHHE H CTPAXOBOE
| KOTIMPOBAHHE YUETHBIX 1OKYMEHTOB JUlsl OXPAHBI, HCIIONB30BAHHS U [IOMY/IAPU3ALIH My3eiHbIX
| UIPE/IMETOB ¥ My3€HHBIX KOJUTEKUMH (faee — My3eiiHble IPeAMeTs)

['pynna 3ansTuii:
12431 - ADXMBOBEZIBI, XPaHHTEIH MY3€EB U | - -
| CHIELHAIMCTEI POJCTBEHHBIX
v | npodeccuit _! f
(xon OK33) (Haumeﬂosanne) (kom OK3) {HaumeHOBaHuE)

OTHeceHre K BUJaM DKOHOMHYECKOH JAEeITENbHOCTH:
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ITI. XapakTepucTHka 00001eHHBIX TPYAOBLIX GyHKIHH

3.1. O606mennas TpyxoBast GyHKuus

Odopmnenne nprema My3eiHBIX IPEAMETOB Ha %
Hammenosanue | BpEMEHHOE, IOCTOSTHHOE H OTBETCTBEHHOE ' Kon| A
XpaHeHHe, OPOpMIICHHE HX BBIIAYH

]
| Yposels 5
. KBATRGUKAIUHN |

ITpoucxoxnexue
06061LEeHROMH TPYAOBOH

3auMCTBOBAHO U3

OpHIruHaIa

bymewge e
Kon PervcTpatuoHHbIH
opuruaiaja HOMED
poeccHOHANBHOTO
cTagiapra

Bosmosxusie Crenuanuct mo yuety My3eHHBIX MpPE/IMETOB
HadMEHOBaHUSA Criennasuct mo yuety MyseHHbix npeameros Il xateropuu
JIOIDKHOCTEH Muaaniuit HayqHBIH COTPYAHMK My3es

TpeboBanust k
00pa3oBaHMIO U
OOy4eHHIO

Cpennee npodeccuorankHOE 00pa3OBaHUE

"TpeGoBaHusl K OIBITY
ITPAaKTUIECKOMH paboThI

Jlns BceX JOJDKHOCTEH TpeOyeTcs MPOX0XKACHUE CTaXKUPOBKH B My3ee B
TEYEHHE TPEX MECSIEB

JUIs TOJDKHOCTH «CHENUAIMCT [0 yYeTy My3eHHbIX peameToB Il kareropun»
cTaxx paboTHI B JOIDKHOCTH CIIENHANIUCTA 110 YYETY My3€HHBIX IIPEIMETOB HE
MEHee OJIHOTO rojia

JI1st MOJDKHOCTH «MNTaAIMIKMA HAyYHBIH COTPYAHHK MY3€esD» TP HATUYHH
cpefHero npogeccHoHaTsHOro 00pa3oBaHus CTaX paboThI B yUETHO-
XPaHUTENILCKUX MOPa3eNICHUSIX My3es He MeHee OJTHOrO rofa

Oco0rle ycrnoBust
Jonycka K pabote

I[OIIOJIHI/ITCIIBHBIC XapaKTEPUCTUKHU

HanmeHnoBanue Kon HanmenoBanue 6a30B0it rpyniisl, JOMKHOCTH (TIpOeccHn) WM
JIOKyMEHTa CIIELUAIIBHOCTH
OK3 2431 ApXMBOBEBI, XPAaHATENM MYy3€€B U CIIEIIMATUCTEl POACTBEHHBIX
npodeccuit
EKC’ - Crenyanyct 1o y4ery My3eHHBIX peAMETOB
HayuHslil COTpyIHHK My3est
OKCO° 070503 | My3eiiHo€e A€o0 u 0XpaHa IaMITHUKOB

032001 | lokyMeHTOBEOEHHE U JOKYMEHTALMOHHOE 00ecreYeHe ypaBIeHHS

031502 | My3seoJiorus

032000 | TokyMeHTOBEIEHHUE U apXUBOBEACHUE




3.1.1. Tpynosas pynxkuus

OdopMnenue y4eTHBIX JOKYMEHTOB JUIS pHeMa 1 Yposets
HaumenoBatue | gyinayy MyseifHBIX IPEAMETOB BHYTPH My3es
|

Kon | A/01.5 | (momyposens) 5

KB UKaLHN |

[TpoucxoxeHue TpynoBOii
dyrkumn

. 3aMMCTBOBAHO U3

| Opurnman X
OpuriHaia S
Koa PeructpaurioHHbI
OpHTHHaNa HoMep
npod)eCCHOHANBHOTO
CTaHzapTa

TpymoBsle neHcTBUS

CocTraBieHHE aKTOB BHYTPHUMY3eHHOM nepefaun My3eHHbIX IPEAMETOB

Perucrpaiuss axkroB BHYTpUMY3elHOH mepenauu My3eHHBIX I[PeIMETOB B
COOTBETCTBYIOIIEH KHUTE PETHCTPALIMU aKTOB

KoHTposis cocTaBIIeHUs TOMOTPaPUIECKOH OTIMCH [TPH SKCIIOHUPOBAHUH

CocTaBneHHe aKkTOB BO3BpaTa MY3€HHBIX M[PEAMETOB B  XPaHWIHILE
(mermosuTapuit) My3es (fajnee — XpaHUIHIIE)

PCI‘HCTPZIIU/IH aKTOB BO3Bpata MY3€I>1HBIX OpeaAMETOB B XpaHUITHOIE B
COOTBGTCTBYIO[Lleﬁ KHHI'C pErucTpaliyuy akToB

KouTposs cobmroieHus ycoBrui CpOKOB BhIAUYM U CBOEBPEMEHHOTO BO3BPATa,
KACAIOUIMXCS BHYTPUMY3EHHOI'O JIBIDKSHUS MPEIMETOB

Heobxoxumbie yMeHUs

CocraBnsaTh akThl IpUeMa-fnepeiayy My3eAHbIX IpeMeTOB

Co3naBaTh U peJaKTHPOBATH TEKCTHI ITPO(ECCHOHATEHOrO HA3HAYEHHUS

[IprMeHATh HayYHO-CIPaBOYHBIE MATEPHUAIIBI

Bnagers 1enoBoit MUCHMEHHOM W YCTHOH peEUYbI0O HAa PYCCKOM A3BIKE H
IIPaBHJIAMH J€IONPOHU3BOJCTBA

ApPXHMBHPOBATh U CUCTEMATH3HPOBAThH JTOKYMEHTBI

B3auMo/1eACTBOBATh CO CTPYKTYPHBIMH MOAPa3eICHUIAMU

[Tone3oBaThCcst KOMOBIOTEPHOH M HHOM BCIIOMOTATENLHOM OPrTeXHUKOH,
CPEJCTBAMH CBSI3H ¥ KOMMYHHKaIUH

HeobxoaumMeie 3HaHHS

3akoHOAATENIbHBIC ¥ WHBIE HOPMATHBHBIC NPABOBHIE M HOPMATHUBHEIE AKTHI,
perynupyouine MpaBwia U YCJIIOBHS BBISBICHUS, yUETa, COXPAHEHH, PEXKUMA
XPaHEHHS ¥ MCIIOIBE30BAHUA MY3€HHBIX NPEAMETOB M MYy3€HHBIX KOJUIEKLHHA, U
ycnoBus HOpMHPOBaHUSA My3eHHBIX (DOHIOB

MexayHaponHple HOPMBI B O0JIACTH BBIIBICHMA, YY€Ta, COXpPaHECHHS,
PAIMOHANBHOTO HMCHOJIb30BAHUS U TONMYJSAPH3ALUH MY3E€HHBIX IPEIAMETOB U
MY3€HHBIX KOJUICKLUH

CraHmapThl, Hay4YHO-METOAMYECKHE pa3paboTku B 001aCcTH  y4eTHO-
XPaHUTENBCKOH JEeATeIBHOCTH, HHCTPYKIMH, NPaBUIa 3all0JIHEHHS, BEACHUS U
XpaHeHus! JOKYMEHTOB y4eTa My3eHHbIX (hOHI0B

OCHOBBI My3€0JI0OTHH (My3€€BEJCHHS)

OCHOBEI JEIONPOU3BOACTBA, JOKYMCHTOBEACHUA U apXHUBOBECACHU

DTHUKA [EeT0BOro O0IEeHUS

OCHOBHI TPYOOBOTrO, rpaXXKAaHCKOro, aAMHHHCTPATUBHOIO ITpaBa

[TpaBuia BHYTpEHHErO TPYJOBOIO paclopsiika

IIpaBuia oxpaHbl Tpyza

Hpyrue
XapaKTEePHUCTHKHU

Heo6xonumere >THYECKHE HOPMBL OEpEeKHO OTHOCUTHCS K COXPaHHOCTH
My3eHHOro mpeaMeTa; cobmrofarth KOHOHMASHIHAILHOCTh  CIy)KEOHOH
uHpopManuu; u3berars JMOOOH ASSTENFHOCTH HIH OOCTOATENBCTB, KOTOPHIE
MOT'YT MPUBECTH K yTeuke CiIyxeOHoH HHOpMaLUM; COACHCTBOBATh OpraHam
FOCYIapCTBEHHOW BJIACTH B OOHAapy)XKeHHMHM HaXOMsIIUXCS B PO3BICKE




KYJIBTYPHBIX [IEHHOCTEH; COOIIONATEL 3TUKY JIETOBOI0O OOUICHHS

co0.Ir0aTh 3aKOHOATENIECTRO, IPHHATHIE ITHYSCKHE HOPMBI B [IOJUIEPKHUBATE
JIOCTOMHCTBO W Y€CTh CBO€# Mpodeccuu; cieoBaTh METONAM YIIPABICHUS U
JEATENBPHOCTH YUIPEXJICHHS; COOJIOJAaTh IPaBWiIa BHYTPEHHETO TPYHOBOIO
pacnopsika y4pexJeHWs W JIOJDKHOCTHBIE HHCTPYKLUHM, BBINOJHATH
npodeccuoHaNbHbIE OOA3aHHOCTH KOMIIETEHTHO H HA BBICOKOM YPOBHE;
KOHCYIhTHPOBATh [0  BOMpoOcaM,  Kacamomumcs  TpodecCHOHaNBHOM
JICSITEILHOCTH

BosmoxHble MecTa paboTel: B My3esX; B MY3€iIX-3aOBENHHKAX; B
YUYPEKACHUAX MY3€HHOrO THIA; B MY3eHHO-BBICTABOYHBIX H BBICTABOYHBIX
YUPEKICHUSIX

YcnoBus Tpyna: pabota B YUPEXKACHHH; BHE YIPEXACHUS ISl BRIIOIHEHUS
TIPOM3BOJICTBEHHBIX 3a7a4;

3.1.2. Tpynosas ¢pyuxuus

| Ohopmienne yIeTHBIX JOKYMEHTOB ! ' VposeHs
Haumenosanue | [UIs mpueMa MpeIMETOB Ha BPEMEHHOE } Kox | A/02.5 | (monypoBeHs) 5
 Xpamemse I | b |
[Tpoucxoxpenue Tpy10BOi Opurnran X 3auMCTBOBAHO W3
ynkuwnn T 7T opurunana O A .
Kon PeructpaluoHHbIit HOMED
OpUTuHana npo(peccHOHaNBHOTO
cTaHaapTa

Tpynossie neiicTBus

Odopmrnenne akToB mpHeMa MNPEAMETOB HAa BPEMEHHOE XpaHEHHE Ha
OCHOBAaHHMHU ITHCEMEHHOTO 3asBIEHUs] COOCTBEHHHKA (BJ1afenbla)
Ocdopmaenne KOMIUIEKTa JOKYMEHTOB JUIi OKCHEPTH3Bl  (hOHIOBO-
3aKyIOYHOH KOMHUCCHH HAa OCHOBAaHHH IT0JIEBOM OIMCH

@DukcHpoBaHUE KpPATKOTO ONMCAHHA IpEeAMEeTa C yKa3aHHEM Ha3BaHHUS,
BHU3YAIBHBIX U (U3UYECKUX XAPAKTEPUCTHUK, COCTOSHHSA COXPaHHOCTH B
aKTax rmpueMa IpeaMeToB Ha BpEMEHHOE XpaHEHHE

Peructpanus akToB npueMa Ha BPEMEHHOE XpaHEHHE B COOTBETCTBYIOMIEH
KHMI€ PErucTpaluy aKToB

Peructpanus npeaMeToB B KHUTe NTOCTYIJIEHUH BPEMEHHOIO XPaHEHHUSA
OdopmiaeHHEe aKTOB IIpHEMa Ha OTBETCTBEHHOE XpAHEHHE IPEAMETOB,
IIOCTYNMBIIMX HA 3KCNEPTH3Y GOHIOBO-3aKyIIOYHOM KOMHMCCHH
Peructpanus axkToB mpuemMa Ha  OTBETCTBEHHOE  XpaHEHHE B
COOTBETCTBYIOIIECH KHUIE PETUCTPALUN aKTOB

KoopayuHaius moAroToBKH COBMECTHO C OTBETCTBEHHBIMH XPaHUTENSAMHU
MY3eHHBIX MPEIMETOB MPOEKTOB 3aKIIIOYEHHH 00 HCTOPUKO-KYJIBTYPHOM,
XYHAO)KECTBEHHOM, HAYYHOM U My3€HHOM 3HAUEHMH IIPEAMETOB, MPUHATHIX
Ha paccMOTpeHue (HOHIAOBO-3aKYITOYHONH KOMHCCUU

IMoarotoBka [OOKYMEHTOB [Uii IIpOBEJCHHSA 3acedaHus  (HOHIOBO-
3aKyIOYHOM KOMUCCHU

Heo6xonumere yMmeHust

CocTaBnaTh aKTH pueMa-triepegaau My3eﬁHBIX NpeAMETOB
BHocuTs 3anucu B YUETHBIC TOKYMCHTHI
COBJ.IaBaTB H p€AaKTUPOBATL TCKCThHL HpO(I)eCCPIOHEUIBHOI‘O HasHA'ICHHUSA

IIpuMeHATs HayYHO-CIIPABOYHbBIE MaTEpHAIIBI
Brnagets nenoBoit MACEMEHHOH M YCTHOH peYbl0 Ha PYCCKOM S3BIKE H




TIpaBHJIAMH JEJIONPOU3BOICTBA

ApXHBUPOBATh M CHCTEMATH3HPOBATH JOKYMEHTHI

B3aumMoneicTBOBATh CO CTPYKTYPHBIMH HOJIpa3sJeIeHUSIMU
[Tonb30BaThCST KOMIBIOTEPHON M HHOW BCIOMOTATENBHOM OPrTEXHHKOM,

CpEICTBAMU CBA3H U KOMMYHHUKAIWH

HeoOxoxumMple 3HaHUS B cootserctBuM ¢ TpymoBoi ¢yHkumeit A/01.5 «OdopmieHHe yyeTHBIX
JOKYMEHTOB JUISl IpUeMa U BBIIAYH MYy3eHHBIX NPEIMETOB BHYTPU My3esy

Jpyrue xapakTepUCTHKHA B coorsercTsuu ¢ Tpymopoit ¢yHkuueir A/01.5 «OdopmieHne ydeTHbIX
JOKYMEHTOB JUIs IpPHEMa H BBIAAYH My3€HHbIX IPEAMETOB BHYTPH My3€esn»

3.1.3. Tpynosan pynxkuus

Opranuzanys 1 BefieHne | Yposens i
Haumenosauue Ienonpou3BoacTBa GoHKOBO- | Koa  A/03.5 | (monyposens) 5
3aKyIIOYHOM KOMHCCHU | xeamupuKauan

TpoucXoXAeHHE TPYLOBO#H

- 3aHUMCTBOBAHO U3
. OpuryHan X
ynKuM R

Kon PerucTpaluORHbIH HOMep
OpHFH}IZUla l'IpO(l)CCCHOIIZUleOFO
cTaniapra

TpynoBble geilcTBUS CocTaBiieHne MOBECTKH [JHA 3acefaHus (POHIOBO-3aKYINOYHOH KOMHCCHH
(P3K)

Cocrasiienue u opopmiienue npoTokosioB O3K u BEITHCKH U3 HUX
Peructpanus npotoxono ®3K B coorBercTBYylOmEel KaHUre (XKypHaiE)
pErHCTPALHH

KouTpons cBoeBpeMEHHOro BO3BpaTa MPEAMETOB, HE PEKOMEHIOBAHHBIX
@3K k nprobpeTeHHIo B cocTas (hOHIOB My3est

CocraiieHue eXEeKBapTaJIbHOr0 OTYETa O ABHXKCHHH MY3€HHBIX IPEAMETOB
Ha skcnepTu3y 3K

[lepenaya mpeaMeToB, BKIIOYEHHBIX B KHHUIY NOCTYIUICHHH BPEMEHHOIO
XpaHeHus, Ha sxcneptusy O3K

[Tepemaya mokyMeHTauu, oTHocseHcs k pabore G3K

ApxuBanys u cucreMatusanus aenonpoussogcrea G3K

Heobxonumsie ymeHHA BectH TeKyluee Aenonpon3BoAcTBO (OHIOBO-3aKyIIOYHOH KOMUCCHU
BecTtn xypHansl HCXO[AIIEH | BXOIAIIEH TOKyMEHTAI[UH, OTHOCSIHEHCS K
pabote ®3K

Kontponuposats CBOEBPEMEHHBIH BO3Bpat IPEAMETOB, HE
pexoMennosanHbIX P3K x nprobperennio B cocTas (POHIOB My3es
ApXMBHPOBATh U CHCTEMATU3HPOBATH JOKYMEHTHI

Co3znaBare 1 peJaKTHPOBATH TEKCTHI MPO(ECCHOHAIBHOIO Ha3HAYEHHS

[IpuMeHATs HayYHO-CIIPaBOYHBIE MATEPHAIIBI

Bnagete nenoBoif MUCPMEHHOM M YCTHOH peYbl0 Ha pPYCCKOM S3BIKE U
IIpaBHJIaMH JE€JIONPOU3BOACTBA

B3anMo/1eHicTBOBATE CO CTPYKTYPHBIMH MOAPA3AEIEHUIMH

ITonp30BaThcd KOMIBIOTEPHOH M HHOH BCIIOMOIaTENIbHOH OPITEXHHKOH,
CPEACTBAMH CBSI3H M KOMMYHHKALMH

Heob6xonumsre 3HaHusA B coorBerctBun ¢ Tpynosoi ¢yHkuueir A/01.5 «OdopmiaeHne ydeTHBIX
JIOKYMEHTOB JJIs IIpHEMa U BhIIAYU MY3€HHbIX IIPEAMETOB BHYTPH MY3€I»




Jlpyrue xapakTepucTUKH

" - |
B coorsercrsuu ¢ tpynosoi dynxuuedr A/01.5 «OdopmireHne yueTHBIX |
JAOKYMEHTOB IS PHEMA M BEIAAYH My3€iHBIX IIPEIMETOB BHYTPH My3es» |

3.1.4. TpynoBast pynkuus

Odopmrerue npoexra JOroBopa JapeHus, Yposens g é
tHanmenosanne | KYTUIH-TIPOAAKH, MEHBI Ha [IPE/IMETHI Korx | A/04.5 | (mopyposens) S5
: kButMukarmy | |

[Tpoucxoxaenue Tpy I0BOii
GyHKLUTH

. 3aMMCTBOBAHO U3

(Opunwan X opurwwaa | e
Kon PerncrpauvonHslii Homep
OpHUruHaNa npo(hECCHOHATBHOTO
cTaHmapTa

TpynoBsie feiicTBHS

Odopmienue mpoexTta JOroBOpa AapeHus Ha NMPEAMETH B YCTAHOBICHHOM
IOpSIJIKE

OdopMnenne mpoeKTa JOrOBOpa KYIUTH-NIPOJAXH HA IIPEAMETHI B
YCTAHOBJICHHOM TMOPSIJIKC

Odopmnenne npoekra KOrosopa MeHbl Ha MPEAMETHI B YCTAHOBIEHHOM
TOPSIKe

Koopmuuanus oQopMiIeHus OpoeKTa JoroBopa JIapeHus, Ky LIH-IpoAaKH,
MEHDI Ha IPEIMETHI MEXAY YIACTHUKAMH CAEIKH

[Tepemava HeoOXOAMMOTO KOJHYECTBA HK3EMIUSIPOB JOTOBOPA KYIUIM-
HPOAAXKH B OYXTAITEPHIO YUPEKICHHUS

HeoOxoaumeie yMeHus

OdopMsTs NPOEKTHI [OrOBOPOB J@peHMs, KYIUIM-TPOAaXKH, MEHBI Ha
IPEAMETHI B YCTAHOBJIEHHOM MOPSZIKE

Becru ACJIOBYIO TIEPENHUCKY H OCYIIECTBIATE KOMMYHHKAIHIO MEXAY
Y4aCTHUKaMH CIACIIKHA

Co3pnaBath # peaAaKTHPOBATh TCKCTHI npo<beccn0Haanoro HAa3HAUCHHUA

[IpuMeHATh HayYHO-CIPaBOYHbIE MaTEPHAIBI

Braners nenoBod NMHCBMEHHOM M YCTHOM PEYBIO HA PYCCKOM A3BIKE U
NPaBHIaMH JEIONPOU3BOJICTBA

ApXHBHpOBaTB M CHCTEMATA3UPOBATE JOKYMCHTEI

B3aumozeicTBOBATh CO CTPYKTYPHBIMH NTOAPA3JACTICHAAMIA

ITonp30BaTECA KOMIBIOTEPHOH M HHOH BCIIOMOTaTEBHOM OPITEXHHUKOI,
CPEJACTBaMH CBsI3M U KOMMYHHUKaIUH

HeobxonumMsie 3Hanus

B coorBercTBHM ¢ TpymoBoit pyHkuumeir A/01.5 «OdopmiieHrne yUeTHBIX
JOKYMEHTOB Ul IPHEMA U BBIIAYH My3eHHBIX NPEIMETOB BHYTPH MYy3es»

Jpyrue xapakTepuCTUKH

B cootBerctBuM c TpynoBo# ¢ynknueit A/01.5 «OdopmieHue yueTHBIX
JOKYMEHTOB JUIs IPHEMa U BbIAa4M My3€HHBIX NIPEAMETOB BHYTPU MY3€s»

3.1.5. TpynoBas pyuxkuust

OdopmeHne y4eTHBIX JOKYMEHTOB Yposetn
HaumeHoBanue UL TIpreMa MpeIMETOB Ha ImocTossHHoe | Koa | A/0S.5 (moypoBeHs) 5
XpaHeHue KBanupHKaHu
[TpoucxoxieHue TpyROBOK ’ Opurmnan X 3aMMCTBOBAHO M3
byHxum | OpurHHana
Koz Perucrpaunosss(it Homep
opuruHana npogecCHOHANTBHOrO

cTaHJapTa



TpynoBrie neicTBus

O¢opmiteHHe aKTOB TpHEMa PeIMETOB Ha ITOCTOSHHOE XPaHEeHUe
duxcanusa OCHOBHBIX BHEIIHMX IIPH3HAKOB IPEAMETa B aKkTax Ipuema
NPEAMETOB Ha IIOCTOSIHHOE XPAHEHHE

CoryiacoBanne C OTBETCTBEHHBIMH XPaHHUTEISIMH MY3€HHBIX [PEIMETOB
ONUCaHUs INpeaIMeTa U (UKCalMs ero B aKTax IIpHeMa IpeJMETOB Ha
TIOCTOSTHHOE XpaHEeHHE

Dukcaiya COCTOSHUS COXPAaHHOCTH MpeMETa B aKTaxX [TPHEMa IIPEAMETOB
Ha ITOCTOSIHHOE XpaHEeHHe

Y«asaHue B aKTe MpUeMa NPEJIMETOB HA IIOCTOSHHOE XPAHEHHE YUETHBIX
0003Ha"eHHit IPEAMETOB

Perucrpanus axkToB mpueMa IpEeOMETOB Ha MOCTOSHHOE XpaHEHHE B
COOTBETCTBYIOUIEH KHUI'E PETHCTPAIlHY AKTOB

4

HeoOxomumble yMeHus

OcdopMIIsATE aKTHI IpHEMa-NEPEIAYH U BHOCUTH B HUX 3aITHCH
CoznasaTh U peJaKTHPOBATH TEKCTHI MPO(ECCHOHATBHOrO Ha3HAYEHHUS

ITpuMeHsaTs HayYHO-CIIPaBOYHBIE MATEPUAJIB

Bragets fe10BO NUCEMEHHOM U YCTHOM PEUBIO Ha PYCCKOM SI3BIKE
ApXHUBHPOBaTh M CHCTEMATH3UPOBATH JOKYMEHTHI U  [PABHJIAMH
JEIOMPOU3BOACTRA

B3anMoeicTBOBATE CO CTPYKTYPHBIMH [TO/[pa3feICHHSIMH

ITonp30BaTbCsl KOMIBIOTEPHOH M HHOM BCIIOMOTATENBHON OpPITEXHHKOM,
CpEeACTBaMU CBSI3M H KOMMYHHKAIIMit

HeobxoaumMpble 3HaHU

B cootBercTBUuM ¢ TpymoBoit ¢yHkuueid A/01.5 «OdopmieHne YYETHBIX
JIOKYMEHTOB JUIs IIPYIEMa M BBIIa4ud MY3€HHBIX [IPEAMETOB BHYTPU MYy3es»

Jlpyrue xapakTepuCTHKH B cootBercTBuM ¢ TpymoBoi ¢ynkuueit A/01.5 «Odopmienue ydeTHBIX

JIOKYMEHTOB IS IPHEMa 1 BBITAYH MY3€HHBIX IIPEAMETOB BHYTPH MY3€sD»

3.1.6. TpynoBas pyHKUHs

HanmeHoBaHue

Peructpauus npeaMeToB, NPUHATHIX Ha

IIOCTOSHHOE XpaHEHUe, B KHUTe VpoBeHs
IIOCTYIUIEHH# OCHOBHOTO (hoHAa (TJIAaBHOM Kon | A/06.5 | (nomyporens) 5
MHBEHTAPHOU KHHUTE) ¥ KHUTax KBaTHpUKaLH
IOCTYIUICHHH o

[TpoucxoxneHue Tpya0BOiH
($yHKIHH

| 3aMMCTBOBAHO U3
.| OpuruHana

Opururan X

Kox opurunana PeructpaunoHHeIi
HOMeEp
ApO(ECCHOHAILHOTO
CTaHAapTa

Tpynoseie aelcTBUd

[lepBuyHas perucTpalis My3eHHBIX IPEIMETOB IyTEM BHECEHHS 3alHCcel B
KHUTY ITOCTYIUTeHUH (IJIaBHYIO HHBEHTAPHYIO KHUTY) OCHOBHOTO (hOHIA
BHecenue 3amuceil B KHHTY IIOCTYIUIEHHH Hay4HO-BCIIOMOraT€NIbHOIO
¢donga

BHeceHue 3anuceit B KHUTY NOCTYIICHUH (OHAA CHIPEEBBIX MaTepHaIoB
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CornacoBaHHe C OTBETCTBEHHBIMHM XDaHHTENSMH MY3eHHBIX [PEAMETOB
OITUCAHHUS TPEJMETa U COCTOSHHS €ro COXpPaHHOCTH W (PHKCAIlMA WX B
IJIaBHOH MHBEHTApHOH KHHUTe (KHUre MOCTYIUIGHHHM) WU JPYIMX KHHUTax
MOCTYIUIEHUH

Koop)mHau}m pa60TBI C OTBETCTBECHHBIMH XpPaAHUTCIAMU MySCP'IHBIX
OpeIMETOB 110 COCTABJICHUIO KOJUTICKLIHOHHOM OIMUCH

Peructpanus KOJUIEKIHOHHOMR OMKCH B COOTBETCTBYIOUIEH KHUTE (3KypHAE)
perucTpanuu

PCFI/ICTpaHHS{ MYSGﬁI-IBIX MpeAMETOB B FeHCpaJIBHOﬁ KapTOTCKE

B3aumozgeHcTBHE ¢ OTBETCTBEHHBIMH XPAHUTEIAMU MY3CHHBIX MIPEAMETOB
A obecreueHus MapKUPOBKH MY3eHHBIX IIPEIMETOR

Heobxomumbie ymeHns

BHOCHTS 3a11MCH B KHUTH HOCT}’IIHGHHﬁ

OdopmiIaTh aKThl NpUeMa-Iepeati My3eHHbBIX PEIMETOB

KoopnunupoBate pabory € OTBETCTBEHHBIMH XPAHUTENSAMH MYy3€HHbBIX
MIPEAMCTOB [0 COCTABJICHHIO OINHCAHUH I[IPEMETOB H KOJUIEKIIMOHHOM
ONIHCH

COSI{&B&TB H PEAAKTHPOBATh TCKCTHI I'IpO(bCCCHOH'cUIBHOI‘O Ha3HAYCHU A

IIpuMeHsaTh Hay4HO-CIIPABOYHEIE MATEPHAJIBI

Bragets nesoBod NMUCHMEHHOW M YCTHOH PEUBIO HA PYCCKOM A3BIKE U
IIpaBUJIaMU AE/IOIPOH3BOACTBRA

ApXUBHPOBATh 1 CHCTEMAaTH3HPOBATH JOKYMEHTEI

BsaumozeiictBoBaTh co CTPYKTYPHBIMH ITOAPA3NCIICHUAMM

[Tonp3oBaThCsI KOMMIBIOTEPHOH M WHOM BCIIOMOTaTENbHOM OPrTEXHUKOM,
CPEACTBAMM CBSI3U ¥ KOMMYHHUKALHI

Heo6xonumeie 3HaHUA

B cootBercTBUM ¢ Tpynosoit ¢ynkumeidr A/01.5 «OdopmiaeHune ydeTHBIX
JOKYMEHTOB JUI IIPUEMA U BBIIA4YH MY3€HHBIX IPEIMETOB BHYTPH My3es»

Jlpyrue xapakTepuCTHKH

B cootBercTBUM ¢ TpymoBoit ¢ynkuueit A/01.5 «Odopmienne ydeTHBIX
JOKYMEHTOB JUISI IPHE€Ma U BBIAAYHM MY3eHHBIX [PEIMETOB BHYTPH MY3€si»

3.1.7. Tpynosas dyHxkuns
Odopmnenue y4eTHBIX JOKYMEHTOB I Vposens
HaumenoBaHue [IpueMa MpeIMETOB Ha OTBETCTBEHHOE Kon A/07.5 | (noaypoBeHn) 5
XpaHeHue KBaH(UKALHHI

[Tpoucxoxaenue 1py A0BOK
(pynxuuun

i 3alMCTBOBAHO W3

Opurasan X | opurumana . S
Kon PeructpauuoHHslit Homep
OpHIrHHana ApodeCCHOHANBHOrO
CTaHaapTa

TpynoBrie geicTBUS

O(I)OpMJICHI/IC aKTOB IIpHEMA NPCAMETOB HAa OTBCTCTBCHHOC XpaAHCHUE

dukcanys OCHOBHBIX BHEIMHHX IpU3HAaKOB IIp€AMETa B aKTax Ipucma
npeaMeETOB Ha OTBCTCTBCHHOC XPAaHCHHE

dukcanus COCTOAHUS COXPaHHOCTH IIPEeAMETa B aKTax IpUeEMa NpeaMeETOB
Ha OTBECTCTBCHHOC XPAHCHUEC

VYKa3aHue COOTBETCTBYIOILMX YYETHBIX OOO3HAYEHUH IIPeIMETOB B aKTaX
IIpHeMa IPeIMETOB Ha OTBETCTBEHHOE XpaHEHUE

Peructpanus axtoB npueMa MpeJMETOB Ha OTBETCTBEHHOE XpaHCHUE B
COOTBETCTBYIOIEH KHUATE PETUCTPAlIUH aKTOB

Hepenaqa IIPEAMETOB OTBETCTBCHHOMY XPaHHUTEITIO My3€ﬁHBIX npeaMETOB
10 aKTaM IprueMa rnpeMeETOB Ha OTBETCTBEHHOC XPAHCHHUE
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HeoGxonumele ymMeHus

Branets mnpaswiiaMu oQOpMIEHHS aKTOB MpHeMa-Iepefayd My3eHHbIX
PEIMETOB H BHOCUTh B HUX 3aIHCH

HepenaBaTL IPEAMETBI OTBETCTBEHHOMY XPaHHUTEIIO Myzeﬁme [IpeIMETOB
110 aKTaM ITpHEMa NPeAMETOB Ha OTBCTCTBCHHOC XPAHCHHE

Co3naBarts 1 pE€AAKTHPOBATh TCKCTHI HpO(bGCCHOHEUIBHOI‘O HA3HAYCHHU A

[IpuMEHRSTH HAYYHO-CIPABOYHBIE MATEPHAITB

Bnanets pmenoBo# MHCBMEHHOM ¥ YCTHOM peubio | [MparuIaMu
JIeJIONPOU3BOICTRA

ApanuponaTB H CUCTEMATU3UPOBATH HOKYMCHTBI

B3anMoneicTBOBATE CO CTPYKTYPHBIMH OAPA3/IeJIEHHAMH

[lonp3oBaTeCa KOMNBIOTEPHOH M HHOW BCHIOMOTATENBHOM OPITEXHMKOH,
CpEeICTBAMU CBSI3U ¥ KOMMYHUKALHH

Heo6xonumeie 3Hauns

B coorserctBuM ¢ TpymoBoit dymkuueir A/01.5 «Odopmnenue yqeTHBIX
JOKYMEHTOB JiIsl IPHEMa U BIAGUYU MY3eHHbIX PEIMETOB BHYTPH MY3€s»

Jlpyrue XxapakTepucTHKH

B cootBeTcTBHM c TpynoBoi dyHkuueit A/01.5 «OdopmiieHue yyeTHbIX
JAOKYMEHTOB JUIs [IPHEMA U BBLIAAYM MY3€HHBIX IIPEAMETOB BHYTPH MY3€s1y

3.1.8. Tpyuonas pyskumst

[TogroTroBka, y4et u XpaHeHHe YIETHBIX Yposeub
Haumenosanue JIOKYMEHTOB Koa | A/08.5 | (noayposens) 5 (
L | kBanmubuKALMA |

IMpoucxoxnaetue
TPYROBO# QYHKLIN

{ Opurnsan X :

¢ 3aHMCTBOBAHO U3
| opuruHana

Kop opurunana PeructpauuoHHblit Homep
npodeccHOHAILHOTrO CTaHAapTa

Tpynossie gefcTBUA

Hymepauust TOMOB TIJIaBHOM HHBEHTAPHOM KHHIH (KHHIHM [OCTYIIEHHH)
OCHOBHOTO (OHJA, KHUTH MOCTYIUICHHH HayYHO-BCIIOMOraTeabHOro (poHua,
MHBEHTAPHBIX KHUT

[IpomnBanue (UIHypOBaHME), MMONNMCBIBAHHE H 3aBEPEHHE II€YaThio B
YCTaHOBJICHHOM  [IOpSAKE TIJaBHOM  HHBEHTApHOW KHUTU  (KHUTH
MOCTYIUTEHUH) OCHOBHOrO  (OHNA, KHHUIH TOCTYIUIEHHH  HAy4HO-
BCIIOMOIaTeNbHOro GOHAA

OdopMrenne 3aBepUTeIbHOTO aKTa K 3aBEPUIEHHOMY TOMY KHWUIH y4YeTa

ITorameHnue nepenucaHHbIX KHUT yUeTa

QopMHpPOBaHHE CTPAXOBBIX KONHH TOMOB TIJIAaBHOH HHBEHTAPHOH KHHUIU
(KHATH TOCTYIIEHWH), KHUIM IOCTYIUICHHH Hay4YHO-BCIOMOTaTeIbHOrO

bouna

BHecenue B onucH CBEICHUH O HOBBIX TOMax YYE€THBIX KHHT W IMOAIIHBKaX
dKTOB

Ompenenenue Tekyiei Hymepanuu (BalOBOM WM €XErONHOIt) I TOMOB
YYETHBIX JIOKYMEHTOB

Hymepauus 1MCTOB aKTOB TEKYLIETO roia B IOPSAKE YBEJIHUCHUS

CocrapneHue onuceil Ha KaXIBIA BHJI YYETHEIX JOKYMEHTOB

CocTtaBlieHHe HTOTOBBIX 3alTHCE Ha KaXIbIH TOM aKTOB

XpaHeHHe BCEX YUETHBIX JOKYMEHTOB B ceiihax Uil HecropaembIX 1Kagpax

OrmeuaTtriBanye celi(poB ¥ MKAGOB C YUSTHBIMU JOKYMEHTaMHU

HeoObxonumeie ymeHus

[OoTOBHTH KOMIIIEKC YYETHBIX JOKYMEHTOB My3es Uit OCYIIECTBICHUS
ydera My3eHHBIX IPEeIMETOB

Iloramars KHATH yuyeTa
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CospaBaTh M pelaKTHPOBATH TEKCTHI IPOGECCUOHAILHOTO HA3HAYCHUS
[TpuMEHATs HAYYHO-CIIPABOYHEIE MaTEPHAIIEI

Biiagers [esioBOM NMHCBMEHHOW M YCTHOHM pedbio HA PYCCKOM S3BIKE ©
NpaBHJIAMHU JIEJIOITPOU3BOICTRA

ApXHBHPOBATh H CHCTEMATH3NPOBATE JIOKYMEHTHI
B3auMoIeHCTBOBATE CO CTPYKTYPHBIMH IO (pa3 e IEHUSIMH
[Tonp30BaTECAd KOMIBIOTEPHOH M HHOM BCIOMOTATENILHOW OPrTEXHUKOIH,
CPEJICTBAMM CBA3M U KOMMYHUKALHUH

B cootserctBuu c Tpymosoit Qynxumeit A/01.5 «OdopmieHne y4eTHBIX
JOKYMEHTOB JUIS TIPHEMA ¥ BBLIAYM My3eHHBIX ITPEAMETOB BHYTPH My3€si»
OCHOBEI JOKYMEHTOBEACHHS U APXUBHOTO XPAHEHHS IOKYMEHTOB
Crcrema fOKyMEHT0060pOTa YYETHBIX IOKYMEHTOB B My3€€

[IpuHnunEr XpaneHus yYETHBIX JOKYMEHTOB

DopMEI U NIPUHIMIIBI CTPAXOBOr0 KOIMMPOBAHHS YUCTHBIX JOKYMEHTOB
Buabl OTBETCTBEHHOCTH 110 COOJTIOICHHIO XPAHEHUS yUYETHDIX JOKYMEHTOB

HCO6XOIII/IMI>IC SHaHusA

B coorBercTBHn ¢ TpynoBoit ¢yHkuumed A/01.5 «Odopmienne yueTHsIX
AOKYMEHTOB [ IPHEMA U BbIIaYH MY3€HHBIX MPEAMETOB BIHYTPH My3es»

Jpyrue xapaKTepucTHKH

3.2. O6o6menHan TpyaoBas GyHKUHA

: [Tpuem npeameToB, TpeOyrOIIUX
JOKYMEHTAIBHOTO 0hopMIiteHus 0coboit
CJIOXKHOCTH (TOCYAapCTBEHHBIE HArpaibl
| ¥ IOKyMEHTHI K HUM, OPYKHE,

I JparoLEHHbIe METAIBL H KAMHH)

VYposeHs 6

Ko ; :
A B | KBATH(pHUKALUH i
1

HaumeHonaHuue

3auMCTBOBAHO U3 :
OpHrHHAJIA

IMpoucxoxaeHue TpyXOBOit

yHxuumn ' Opurmnan X

PervucTtpaunoHHsIit
HOMeEp
npod)ecCHOHATBHOTO
cTaHgapTa

Kox opurunana

Bo3MoOXHBIE HAUMEHOBAHUS
JIOIDKHOCTEH

Crenpaiict mo y4ety My3eiHsIx npenmertoB I kareropuu
Hayunplif coTpyannk myses

TpeGoBanus kK 00pa3oBaHUIO U
0OYUeHHIO

Bricuiee o6pazoBanue — GakanaBpuat

TpeboBaHus K ONBITY IPAKTUYECKOH
paboTsl

Jnst MOJDKHOCTH «CIIELHAITHCT 110 Y4eTy MY3€HHBIX peMeToB [
KaTeropum» cTax paboThl B JODKHOCTH CIIEUATUCTA 110 YUYETY
My3eHHsIX npeaMeToB Il xateropuu He MeHee ABYX JIET

JI1g IOMDKHOCTH «HaydHBIH COTPYAHUK MY3€es» CTaX paboTsl B
JOJDKHOCTH MJIJIIET0 HAyYHOTO COTPYJAHHUKA My3€sl B yUETHO-
XPaHUTENBCKUX MOpa3C/ICHHAX My3€sl HE MEHEE JIBYX JIET

OcoOble ycnmoBus gonycka K pabote

IIOHOJ'IHPITCJIBHBI& XapaKTCPHUCTHKHU

Haumenosanue HOKYMCHTA

HaumeHnoBanue 6a30B0i IpyIiisl, JODKHOCTH

Kox
(npodeccun) WK CIEUATHHOCTH

OK3

2431 ApXUBOBENIbI, XPaHUTEIH MY3€€B U CICIUANCTHI

POICTBEHHBIX Ipodeccuit

EKC

- CreuyanucT 1o y4eTy My3eiHbIX IpeJIMETOB




13

Hayunelit corpyaHuK My3es

OKCO 070503 Mys3eiiHoe aeno u oxpaHa NaMsTHUKOB
032001 JlokyMeHTOBe e HHE U JOKYMEHTAIHOHHOE
obecrieueHne ynpasieHus

031502 Myseonorus

032000 JlokyMeHdToBeieHe 1 apXUBOBEACHHE

3.2.1. Tpynosas ¢pyHKIUs

Odopmienue JOKYMEHTOB [Uis IpHEMA YposeHs |

HauMeHopaxe rOCYapCTBEHHBIX HArpag 1 TOKYMEHTOB K Kon | B/01.6 | (momyposews) | 6

| HUM HA IOCTOSHHOE XpaHEHHE ) | KBAJHUKAUMH | B

o . e
Hpou XOXACHHE TPYAOBOH OpHFHHaJI X 3a¥IMCTBOBAHO U3
byHunmn _ OpHrusana —
Kon PerucTpauloHHb HOMep
opuruHana npoecCHOHANBHOrO CTaH/IApTa

TpynoBele aeifcTBus Odopmirensic axToB mOpuUeMa MpPEeIMETOB Ha BPEMEHHOE XpaHEHHE ULl

OKCHEPTH3LI TOCYAAPCTBEHHBIX HArpaJg W JIOKYMCHTOB K IHHM (DOH/OBO-
3aKyOYHOH KOMHUCCHEH

Duxcauus Ha3BaHMA, pa3Mepa, MaTepuaa, HMEIOLIUXCH KIEHM | HagmHcel
Ha TOCYJApCTBEHHBIX HArpajax M JOKYMEHTax K HHM B aKTaX OpHemMa
IPEAMETOB Ha BPEMEHHOE XpaHeHHe

CormacoBanue C OTBETCTBEHHBIM XPAHUTENEM MY3€HHBIX IMpeIMETOB U
(uKcaiys onHcaHUA H COCTOSHUS COXPAHHOCTH FOCYAapCTBEHHEIX HArpaj
JOKYMEHTOB K HHM B aKT€ NpHeMa IIPeIMETOB HA BpEMEHHOE XPAHEHHE
Peructpanuss axkToB IpHeMa IPEAMETOB HA BpPEMEHHOE XpaHEHHE B
COOTBETCTBYIOLIEH KHUIE PETUCTPAIIHH AKTOB

Peructpauus rocyJapcTBEHHBIX Harpaji ¥ HOKYMEHTBl K HHM B KHHI€
MOCTYI/ICHHH BPEMEHHOIO XPaHEHHs [0 MPOBEACHHS JKCIepTH3bl GOHIOBO-
3aKyIMOYHOH KOMHCCHEN

PerucTpanus axToB npHeMa rocy[apCTBEHHBIX HArpaj U JOKYMEHTOB K HUM
Ha OTBETCTBEHHOEC XPAaHEHHE B COOTBETCTBYIOLIEH KHUTE PETUCTPALIMH AKTOB
KoopauHauus mMOArOTOBKM COBMECTHO C OTBETCTBEHHBIMH XPaHHUTEJIIMH
MY3€HHBIX  IIPEOAMETOB  IPOEKTOB  IIPEJBAPUTENBHBIX  JKCIIEPTHBIX
3aKIIOYeHHH 00 HCTOPHKO-KYJIBTYPHOM, XYHOKECTBEHHOM, HAy4YHOM M
MY3€HHOM 3HAYEHHMH [OCYJAPCTBEHHBIX Harpaj H JOKYMEHTOB K HHM,
HPUHATHIX Ha paCCMOTPEHHE (POHTOBO-3aKYIOYHOH KOMHCCHU

IMoaroroBka MOKYMEHTOB I MPOBEACHUS 3acefaHus (HOHIOBO-3aKyIOIHON
KOMHCCHH

CocraBneHre mnakeTa JOKyMEHTOB Ui paccMoTpeHus. Komuccueit mo
rocynapcTBeHHbIM HarpagaM 1npu [Ipesuaente Poccuiickoit Penepanuu

Heobxonumele ymenns ObopMIIaTh aKkTH IpUeMa-Tepeiadd My3€HHBIX PEJAMETOB H BHOCUTE B HUX
3aIicu

Bectu penoByro mepemucky ¢ opraHaMd TI'OCYJApCTBEHHOM BIacT# IO
BOIIpOCaM OQOPMJICHHS MYy3€HHOrO YydeTa TOCYAapCTBEHHBIX Harpag H
JOKYMEHTOB K HUM

BHocHTSE 3anHcH 0 TOCYAapCTBEHHBIX HarpaJax ¥ JOKyMEHTOB K HUM B KHUI'€
HOCTYIICHHH BPEMEHHOIO XpaHEeHHS

Co3gaBate ¥ peAaKTHPOBATH TEKCTHI MPOGECCHOHATBHOIO Ha3HAYECHUS
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IIpuMeHSITh HAYYHO-CIIPABOYHBIE MATEPUAIIBI

BrazeTs n€noBOif NMUCBMEHHOHW M YCTHOH pEYBI0 HA PYCCKOM SI3BIKE H
IIpaBUJIaMH JEJIOTIPOH3BOICTRA

ApXPIBPIpOBaTI: U CHCTCMATU3NPOBATE JOKYMCHTHI

BsaumozeiCTBOBATE CO CTPYKTYPHBIMH [O/Ipa3JeIeHUsMU

[Tonp3oBaTeCsi KOMOBIOTEPHOM W WHOH BCITOMOraTeNbHOH OpPITEXHUKOM,
CPEACTBAMH CBA3U M KOMMYHHKAIHii

HeoOxoaumele 3HaHUS

B cootBerctBUH ¢ Tpymoroit ¢dynkimedr A/01.5 «Odopmienie yyeTHBIX
JOKYMEHTOB /ISl MPUEMA U BBIIAYM MY3€HHBIX IPESIMETOB BHYTPH MY3€a»

[IpaBoBoe perynmupoBaHue cdepsl rocyaapcrBeHHBIX Harpan Poccuiickoii
Qegepanuu U JOKYMEHTOB K HUM

Buasr oTBETCTBEHHOCTH 3a HE3aKOHHBIE 0BOPOT rocyJapCTBEHHBIX HArpa
Poccuiickoit PDejiepanvu v JOKYMEHTOB K HUM

HOpﬂI[OK IIpueMa rocyJapCTBCHHAIX Harpa/l H JOKYMEHTOB K HUM B My3€171

Jlpyrue xapakTepHCTUKU

B cootBerctBuu ¢ TpyuoBoid Qynkuuedr A/01.5 «OdopmicHue yuHeTHBIX
JOKYMEHTOB JIJIs IPHEMA H BBIJAYM MY3eHHBIX PEIMETOB BHYTPH MY3€si»

3.2.2. TpynoBas pyHKItHS

Odopmnenue koMIUIeKca JIOKYMENTOB JUls |  Yposets
HaumerosaHue NpreMa OpyKus Ha noctosiHoe xpanerue | Koa | B/02.6 | (noayposens)
| KBanM(pHKALNY

I'Tpoucxoxaexue : . 3aUMCTBOBAHO M3
N ¢ Opurdian X |
TPYROBOH byHkumn 0 T 7 OpHTHMHANA e e e e
Kox opurunana PerucrpalnoHHbii
HOMEp
NpogECCHOHANBHOrO
CTaHaapTa

TpynoBrle feHcTBUS

OdopmiieHue mnpHeMa OrHECTPENILHOTO OpYKHA B COOTBETCTBUM C
TpeOOBaHUAMH JTHUEH3UH JUI IIPUEMa U XPAHEHHST OTHECTPENIBHOIO OPYKHUs
B My3ee

Odopmnenne axrta mpdeMa OpPYXHS Ha BPEMEHHOE XpaHEHHE Ui
IKCIEPTU3HI (QOHAOBO-3aKyITOYHOM KOMHCCHEH

@ukcanus Ha3BaHUSA, pa3MEPOB, MaTepUaia, HMEIOILUXCS KIEHM | HaJIIHCEeH
HA OPYXHHU B aKTe [IpHeMa IMPEAMETOB Ha BpEMEHHOE XpaHeHHe

CormnacoBaHne ¢ OTBETCTBEHHBIM XpaHUTECIIEM MYBGﬁHbIX npeaMETOB U
(bm(canm[ OIMHCAHHUA H COCTOSIHUSI COXPAHHOCTH OPYXHS B akTe€ IpueMa
NpeaMeToB Ha BpEMEHHOEC XPAaHCHUE

Perucrpanus akTtoB pueMa MpeIMETOB HA BPEMEHHOE XpaHEHHE B
COOTBETCTBYIOIIEH KHUIe PETUCTPALlUH aKTOB

Peructpanuss opyXusl B KHHUT€ IIOCTYIUIEHHH BpPEMEHHOIO XpaHEHHs MO
IIPOBEJICHUS SKCIEPTU3HI (POHIOBO-3aKYNOYHOH KOMHUCCHEN

Koopauuanus MOATOTOBKM COBMECTHO C OTBETCTBEHHBIMH XPAHHTEJAMH
KOJUIEKIMI{ [IPOEKTOB IIPEABAPUTENBHLIX DKCHEPTHBIX 3aKIoYeHui 00
HCTOPUKO-KYJIBTYPHOM, XYHZOXKECTBEHHOM, HAyYHOM U MY3€HHOM 3HAYEHHH
OPY>KHS, IPUHATOrO Ha pacCCMOTpeHue (POHI0BO-3aKYNOYHOR KOMUCCUH

[ToAroToBKa JOKYMEHTOB [UIs TIPOBEECHES 3aCeRaHUA (POHIOBO-3aKyIOYHON
KOMHUCCHH

OdopmiieHHE aKTOB IPUEMa OPYXKHS HA [TIOCTOIHHOE XpaHEHHE

P erucTpanys akKToOB IIpueMa OpyXHd Ha TIIOCTOIHHOC XpaHCHHE B
COOTBCTCTBYIOHICﬁ KHUTC perucTpalyi akToB
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Perucrpanyis opyus B KHUrax IOCTYIJICHHUIT

O(bopMne}me AKTOB ITpHeMa OPYKHA Ha OTBETCTBEHHOE XPAHCHUE

Pemcrpauuﬂ aKTOB TIpHEMa OpPYXHA Ha OTBETCTBEHHOC XpPaHEHHE B
COOTBCTCTBYIOIIIefI KHUT'C PerucTpaniid akKToB

Heobxoumele yMeHus

Odopmisars mnpueM OFHECTPENBHOTO OpYXHS B  COOTBETCTBHH C
TpeOOBaHUAMH JHUEH3HH [JIS IPUEMA H XPaHEHHUs OTHECTPEIBHOIO OpYXKUA
B My3ee

OdopMIsITE aKTBl NpUeMa-epeayd My3eHHBIX MpPEMETOB M BHOCHTD
3aIIHCH B KHUTY TOCTYILICHHIH BPEMEHHOTO XpaHEeHU s

Co3naBarh 1 PECAAKTHPOBATH TEKCTEI HpO(beCCI«IOHaIIbHOFO HasHa4YCHUsL

[IprMeHATs Hay4HO-COPABOYHBIE MaTepHaIbI n
Brnamers nenoBoid THCBMEHHOH U yCTHOMH peupl0 HAa PYCCKOM SI3BIKE U
IpaBHJIaMU JEJIONIPOH3BOJICTBA

ApXI/IBHPOBaTB U CACTEMATU3HPOBATH NOKYMEHTHI

BzaumoneiicrsoBaTh co CTPYKTYPHBIMHA NMOAPa3/IC/ICHUAMH

[Tonp30BaTEC KOMIBIOTEPHOM U WHOH BCIIOMOTATEJIbHOH OPrTEXHUKOMH,
CPEACTBAMH CBSI3H H KOMMYHMKaLUI

Heob6xonumple sHanus

B cootBercTBuu ¢ TpymoBoit ¢yukimedn A/01.5 «OdopmieHHe yUeTHBIX
JOKYMEHTOB [yl IpHeMa U BBIIAYU My3€HHBIX IPSMETOB BHYTPU MYy3esi»

[TpaBoBoe perynupoBanue o6opoTa opyxus B Poccuiickoit enepanyn

Buasr opysxusi, 060poT KOTOPBIX HOIEKUT JTUIIEH3HPOBaHHIO B Poccuiickoi
Qemepann

Bunpel OTBETCTBEHHOCTH 3a HE3aKOHHBIH 000poT opyxHs B Poccuiickoit
Gdenepanun

[Mopsiok nuien3poBanus 06opota opyxus B Poccuiickoit ®enepanuu

JIpyrue xapakTepuCTHKA

B coorBerctBun ¢ TpyaoBoii ¢yuxumeir A/01.5 «OdopmiaeHne yueTHsIX
JIOKYMEHTOB JIUIS IIPHEMa U BbIIaYH My3€iHBIX IPEAMETOB BHYTPH My3€i»

3.2.3. TpynoBas pyHKuMS

3
Odopmienue KoMILIeKca JOKYMEHTOB } v
H OBCHb
71 DpYeMa NpeIMETOB U3 | p
HaumeHopanue - P N Kon | B/03.6 (noayposenb) 6
JParol€HHBIX METAJUIOB U JPAroLleHHBIX | KBATHOHKALHN
KaMHEH Ha TOCTOSHHOE XpaHEHUE }
[TpovcxoxaeHHe o “mmm X 3aUMCTBOBAHO M3
TPYROBOH GyHKUMH P | OpHruHana R
Ko opuruxana PerucTpaudoHHbIH HOMep
npoeccHoHaNnbHOTo
CTaHgapTa

TpynoBsie neiicTBuUs

Odopmnenne 3ampoca 0 IMOCTAHOBKE YUYPEXAEHUsS Ha ydeT B Poccuiickoit
rocyJapcTBEHHOM mnpobupHoit mnamare npu MunncrepcTBe (UHAHCOB
Poccuiickoit @eneparuu

Odgopmnenue axkTa npuemMa NpPEIMETOB K3 J[Parol€HHBIX METAIOB H
AparoieHHBIX KaMHell Ha BpeMEHHOE XpaHeH e

Peructpaunus akta npueMa IpeAMETOB M3 JpParoll€HHBIX METAUIOB H
AParoleHHBIX KaMHeH Ha BPEMEHHOE XPAHEHUE B COOTBETCTBYIOINEH KHHIE
PETUCTPALHH aKTOB

OdopmiieHne akTa MEPBHYHOM SKCIEPTU3BI MPEAMETOB M3 JParoLeHHBIX
METaJIJIOB U JParoleHHBIX KaMHeR
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Peructpamus axta NOepBHYHON SKCHEPTH3BI MPEAMETOB U3 JParoleHHBIX
METAIOB M JPAroieHHbIX KaMHEH B COOTBETCTBYIOLIEH KHUIE PETHCTPALMH
aKTOB

Cornacosanve  NpOBEJEHUS  SKCIEpTH3Bl  OKcrepToM  Poccuiickoit
rOCYyJapCTBEHHON IIpOOMpHOH manatsl npu MuHucTepcTBE  (uHAaHCOB
Poccuiickoit denepanuu

Koopzmﬂauu;{ COBMECTHO € OTBCTCTBCHHBIMH XPaHHTECIAMHU KOJIIeKIHi
paGOTBI [10 COCTABJICHUIO OIMUCAHUA NPEAMETOB U3 JiparolCHHbIX MCTAIJIOB 1
HAparou€HHEBIX KaMHEH B COOTBETCTBHH C IpU3HaKaMn [AparolCHHBIX
METAJUIOB UM IpParouCHHBIX KaMHeu

Koopaunanuss COBMECTHO € OTBETCTBEHHBIMH XPAHUTEIIMH KOJUIEKLIHIM
paboTh! MO MOJTOTOBKE IPOEKTOB 3KCHEPTHBIX 3aKIIOYEHHH 00 HCTOPHKO-
KYJBTYPHOM, XYJIOXXE€CTBEHHOM, HAYYHOM U My3eHHOM 3HAUCHUU [IPEIMETOB
H3 JIPpATOUEHHBIX MCTAIIOB M JApParolleHHBIX KaMHEH, TPUHATBIX Ha
paccMoTpenue (POHTOBO-3aKYTIOUHON KOMHCCHH

O(i)OpMIISHI/IC aKTa IMpueMa NOpeAMETOB H3 JIPAarOUCHHBIX METAJLIOB HU

| AparoLCHHBIX KaMHell Ha TTOCTOSHHO®E XPaHCHHE

PCFHCTan[HH aKTa UHpueMa IHpeAMETOB W3 JIPArOUECHHLIX METAJLIOB U
JAparog€HHbeIX KaMHEH Ha [OCTOSHHOE XpaHCHHE B COOTBCTCTBY}OL[Ieﬁ KHUTI'C
PETUCTPALIUH AKTOB

Perucrpauus 1npeiMeToB K3 AparoleHHbIX METANIOB U JAParoleHHbIX KaMHEH
B KHUTE [TOCTYIUICHNH OCHOBHOTO (hoH/a (ITaBHOM HHBEHTapHOH KHHIE)

Odopmienne axkta HpuemMa OPEAMETOB H3 J(PArOLEHHBIX MCTAIOB H
[ParolleHHBIX KaMHEeH Ha OTBETCTBEHHOE XPaHEHUE

Perucrpamus akra npdeMa MNOpeJMETOB U3 JPAroleHHbIX METANIOB H
JParoleHHBIX KaMHed Ha OTBETCTBEHHOE XPAHEHHE B COOTBETCTBYIOMIEH
KHHT'€ PETHCTPAIIMH aKTOB

Hanpasnenue mnpeaMeToB M3 JparoleHHBIX METAIOB W JparoLE€HHBIX
KaMHeH Ha 3KcniepTu3y B POCCHICKYIO rocyJapCTBEHHYIO IPOOHPHYIO Iajiaty
npu MunucrepctBe ¢punancoB Poccuiickoit Penepanyu

Odopmienne akrta pacXoxJACHHUs B Cllyyae HecOBHaleHUA HHGOpPMAIMH O
IIpeaMeTax NpH NpHeMe-nepefade NPeaMETOB 13 Jparol€HHbIX METAIIOB H
JIparoueHHbIX KaMHEH

Heob6xoaumbie yMeHUs

Bectu paenoByi0 mepemdcKy ¢ oOpraHaMy IOCYHApCTBEHHOH BJIAaCTH II0
BOMpOCcaM MpHEMa NPEAMETOB M3 APAroLEHHBIX METAVIOB M APArolEHHBIX
KaMHe#l Ha XpaHEHue

Odopmiars axkThl nNpHeMa-NiepeJadyd MYy3eHHBIX MPEeIMETOB M IPyrux
YyYETHBIX JOKYMEHTOB, BHOCUTD B HUX 3allUCU

Co3pmasath u PEOAKTHPOBATE TEKCTEL HpO(t)CCCI'IOHaJTBHOFO HasHA4YCHHA

1IpuMeHATs HayqHO-CITPaBOYHBIE MATEPUAJIBI

Brnagers nemoBodf NHCBMEHHOM M YCTHOH peubl0 Ha DPYCCKOM SA3bIKE U
TIpaBUJIaMU AEJIOIPOU3BOACTBA

ApXUBHPOBATh U CHCTEMATH3UPOBATH JIOKYMEHTBI

B3anmonefcTBOBaTh CO CTPYKTYPHBIMHU NOAPA3ACICHUsIMU

[Tonb30BaThCsL KOMIBIOTEPHOH M HMHOW BCIIOMOTATENBbHOH OPITEXHHUKOM,
CPEICTBAMH CBA3M ¥ KOMMYHHUKALMH

HCOGXOHI/IMBIC 3HaAHUA

B coorBercTBHM C Tpy/oBoi ¢yHkumeidr A/01.5 «OdopmieHue y4YETHBIX
JIOKYMEHTOB JIJISI [IpUeMa i BBLIa4U My3€HHBIX 1IPEJAMETOB BHYTPH My3es)

HpaBoBoe perynupoBanye o60poTa NpeIMETOB U3 JParolieHHAIX METAIOB
JiparoueHHsIX kamuei B Poccuiickoit @enepanuu

IMopsmox paGoTel Poccuiickoif rocyaapcTBeHHON NMPOOHMpPHOH Hanarod Ipu
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Munncrepctse punancos Poccutickoit denepaunu ¢ Mmyszesmu

Iopsiox mpoBeneHUs SKCIEePTU3HI IIPEAMETOB U3 JIPArol€HHBIX METAJIIOB U
JAparoneHHex kamHer B Poccuiickoit ®enepanuu

Buael OTBETCTBEHHOCTH 32 HE3aKOHHBIH 060pOT MPEIMETOB U3 APArolEHHBIX
METAJ/LTIOB M IparoleHHbIX KaMmHel B Poccniickoit @enepanuu

Jlpyrue xapakTepHCTUKH

B cootserctBEM ¢ TpynoBoit dyukuueit A/01.5 «OdopmieHue yueTHsIX
JOKYMEHTOB JUIS TIPHEMA U BbIIAYH MY3€HHBIX IPEAMETOB BHYTPH MY3€5»

3.3. Obo0umennas TpyoBast pyHKUUA

{

OdopmitcHne ipieMa ¥ BBIAAYM My3eHHBIX

| IPCAMETOB IJIA OKCIIOHUPOBAHUS,

HlauMmeHoBaHue

H

| IPEAMETOB 34 pyOex

|

|

!

| pectaBpanuu Ha tepputopun Poccuiickoi

| Desiepariuy, BpEMEHHOTO BBIBO3a MYy3€HHBIX
!

C YposeHb
keanudukanmu |

TpoucXoXIeHHE TPYAOBOH |
P A 26 : Opurunan
dyHKUHK o

< | 3aNMCTBOBAIIO U3
*" | opurunana

PerucrpauHoHHekIi
HOMeEp
npopecCHOHANLHOIO
cTaHpapra

Kdﬁ bb'urm‘ia‘né' -

Bo3Moxkuable HauMeHoBaHuU S
JOJDKHOCTEN

Criequanuct no yuety My3eHHbIX npeaMeToB I kateropuu
Hayunslit coTpynuuk Myses

| TpeGoBanus K 00pa3oBaHUIO U
oby4deHuro

Bricuee o6pa3oBanue — GakajaBpHar

TpeGoBanus K ONBITY MPAKTUIECKOM
paboTsl

JIs OMKHOCTH «CHENUATKCT 10 YUETY MY3€HHBIX IPEAMETOB I
KaTErOpUM» CTaX paboThl B JOJDKHOCTH CIICIHATIMCTA 110 YUETY
My3eHHbIX nipeaMeToB 1 kaTeropuu He MeHee ABYX JieT

Jns JOMKHOCTH «HAYYHBIH COTPYAHMK MY3€s» CTaX paboTH B
JNOIDKHOCTH MJTAIIIETO HAYYHOTO COTPYIHHKA My3€est B yYETHO-
XPaHUTENBCKUX 10/Ipa3/ie/IeHHUsIX MYy3€esl He MEHee JABYX JIeT

Ocobple ycroBus Jonycka K pabore -

HOHOHHHTCJ’ILHHC XapaKTCPUCTHKH

HaumMenoBanue 6a30Boif rpynnel, A0KHOCTH
HanmeHoBaHue JoOKyMeHTa Kox
(pogeccun) WK CIIENHATBHOCTH
OK3 2431 ApXUBOBE/IbI, XPAHATEIIH MY3€€B U CIENHATHCTEI
POACTBEHHBIX Npodeccuii
EKC - CrienaiucT 1o y4ery My3eidHbIX IpeIMETOB
Hayunslii coTpynHuk Mmy3ses
OKCO 070503 MyzeiiHoe feyio 1 oXpaHa MaMATHUKOB
032001 JlokyMeHTOBeIeH e U JOKYMEHTAIIOHHOE
obecrievyeHue ypasieHus
031502 My3zeosorus
032000 JIoKyMeHTOBeIeHHEe H apXUBOBEACHME
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3.3.1. Tpynoast dynxkuus

HanmeHoBanue

S |

I[Tpoucxoxaenue
TpynoBoit hyHKuMH

OdopmeHue yueTHBIX TOKYMEHTOB I y
o OBEHb

[pyeMa | BBIIaYM MY3E€HHBIX ITPEAMETOB p

p Y pen Kox | C/01.6 | (momyposeHs) 6
JUISL 9KCTIOHMPOBAHUSA U pecTaBpalli Ha KBATU(HKALUH
tepputopuu Poccuiickoit deneparun

' Opurmman X 3auMCTBOBAHO M3

: OpHrHHANIA - »

Kon opurunana PerucTpauMoHHbIi Homep
npodecCHOHANBHOTO
cTaHmapTa

Tpynossie neiicTBus

C60p KOTIU i COIPOBOJUTECJIBHBIX AOKYMEHTOB IO pPE3yNibTaTaM 3aceoaHusd
peCTaBpallHOHHOr0 COBETAa U (bOHIlOBO-B&KyHO‘IHOfI KOMHCCHH

Odopmienne npoexTa AOroBOpa MEXAY yUpekKIACHHSIMHU, YHACTBYIOIIHUMH B
OKCIIOHHPOBAHUH/PECTaBPALIMH, B YCTAHOBJIICHHOM ITOPSJKE

IToaroroBka conpoOBOMUTENBHBIX NOKYMEHTOB ISl OOPMIIEHUS MPOIIETYPBI
CTPaXOBaHWsI MY3€HHBIX MIPEMETOR

[Tonroroska cricka My3eHHbBIX IPEJIMETOB C YKA3aHUEM YUYETHBIX HOMEPOB,
KPaTKOro OMICAHUS U CTPAXOBOM CTOMMOCTH TIPEAMETOB

Odopmitenue 3ampoca B OpraHsl yrnpapieHHA KyAbTYPOH IS IIOJyueHUS
pa3pelieHHsl OKCIIOHMPOBAHHUS/PECTaBpallUK MY3EHHBIX [NPEAMETOB Ha
tepputopuu Poccuiickoit Pepepanun

OdopmieHre akTa npuema-fnepenavd Ha BPEMEHHOE XPaHEHHE MY3EHHBIX
IIPEAMETOB

Peructpanus akra npuema-mepefayd Ha BPEMEHHOE XPAHEHHE MYy3eHHBIX
IIPEIMETOB B COOTBETCTBYIONIEH KHHIE PErUCTPalUy aKTOB

OdopmieHne akTa Bo3BpaTa My3€iHbIX IPEAMETOB

Peructpanus akta BO3BpaTa My3€HHBIX NPEIMETOB B COOTBETCTBYIOLIEH
KHHI'€ pErUCTPalliy aKTOB

KouTtpons coOmomeHus yCIOBUH, NpPEeAyCMOTPEHHBIX 3aKIIOYEHHBIMHM
JOTOBOpPaMH, KaCarOUIMXCsi IBHKEHUS] My3€HHBIX NPEIMETOB

Heobxoaumpie ymeHus

OdopmiaTs yueTHBIE JOKYMEHTHL O pHEME U BbIa4ye MY3EHHBIX NPEeAMETOB
A DKCIIOHMPOBAaHUS U [ MNPOBEACHUS pPECTaBpallMd HAa TEPPUTOPHHU
Poccuiickoit ®enepanun

BecTn nAenOBYIO MEPENUCKY C OpraHaMd YNpaBJICHHS KYJIBTYpOH [0
COrJIAaCOBAHMIO BOMPOCOB O  BBIJAYe MYy3eHHBIX IPEAMETOB  JUId
9KCIIOHMPOBAHUSA H TIPOBEACHHS pPECTaBpalldd Ha TEPpUTOpUH Poccuickon
denepanun

O opMIIATh POEKTHI JOTOBOPOB MEXAY YYPEKICHHAMH, YYaCTBYIOIUUMH B
9KCIIOHUPOBAHUH/PECTABPALIUY MY3eHHBIX IIPEIMETOB

[TogroraBnuBaTeh  COMPOBOAMTENBHBIE JOKYMEHTBI JUIL  OQOpMIIECHHSA
MPOLEeAYPHl CTPaXOBaHUSA My3eHHBIX MPEAMETOB

Co3aaBatrh U peakTHPOBATh TEKCTHI IPOGECCHOHATBHOIO Ha3HAYEHHS

[TpuMeHsTh HayYHO-CIPaBOYHBIE MaTepUaJIbI

Brnagers [enoBOM NHCBEMEHHOM M YCTHOM pEYbI0O Ha PYCCKOM S3BIKE H
paBIJIaMH JETONPOU3BOJICTBA

ApXUBHPOBATH ¥ CUCTEMATH3UPOBATH JOKYMEHTHI

B3auMozIeCTBOBATH CO CTPYKTYPHBIMH NIOAPA3/IeTIEHHAMH

[Tosp30BaTeCs KOMIBIOTEPHOM W MHOH BCIIOMOraTENbHOM OPrTEXHHUKOI,
CpEACTBaMH CBSI3H H KOMMYHHUKAIUH
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HeoOxonuMele 3HAHUA

S—

B cootBerctBuu ¢ TpymoBod ¢yukuueit A/01.5 «Odopmienne ydeTHBIX
JIOKyMEHTOB JUTS TPUEMA 1 BbIJaYH MY3€HHBIX IPEIMETOB BHYTPH My3€es)

[Mopsamok cTpaxoBanus My3eiHbIX IIpeameToB B Poccuiickoit @enepanvu

[Mopsnox odopmileHNs M yCIOBHS JOTOBOPHEIX OTHOIIEHMH MEXAY
YUIPEXKASHHSIMH, YUACTBYIOLIUMU B SKCIIOHUPOBAHUU/PECTABPALUH MY3SHHBIX
TIPEIMETOB

[Topsimox cormacoBaHusi € OpraHaMH YIpaBJIEHUS KyNbTYphl BBIAAYH
MY3€HHBIX NPEIMETOB /IS SKCIIOHMPOBAHHUS M PECTaBpallUd HA TEPPUTOPHHU
Poccuiickoit Penepanyu

BHIBI OTBETCTBEHHOCTH TIPH yTpaTe MYy3eHHBIX IPEAMETOB

Hpyrue xapakTepUCTHKH

B cootsetcteuu ¢ TpymoBoit (yHkuueir A/01.5 «OdopmiieHne yUETHBIX
JOKYMEHTOB JUTS TIPHEMA ¥ BBIIAYM MYy3CHHBIX MPEIMETOB BHYTPH My3€s»

3.3.2. TpynoBas ¢pyHxkuus

Odopmnenune yyeTisiX JOKyMEHTOB JUIs YpoBeHs J
Hanvenosanue NpHEMAa U BBIAYH MY3€HHBIX [IPEAMETOB Kon | C/02.6 (momyposeis) 6
JUISL KCIIOHMPOBAHHUS 3a pyOeskoM kBanuuxauny | |

[Tpoucxoxnenue
TpYHOBO# QyHKLMK

Opurnuan X |

© 3aMMCTBOBAHO U3

. OpUruHana :
Kon opurunana PeructpaunoHHBIi HOMEp
NpoQeccHOHATILHOTO
CTaHjapTa

Tpynossle nefAcTBHS

COop KOIHil CONMPOBOIUTENBHBIX AOKYMEHTOB II0 pe3ynbTaTaM 3acefaHus
pecTaBpallMOHHOTO COBETA M (OHNOBO-3aKYIIOYHOH KOMMCCHH

Odopmienue mpoekTa JOTOBOpa MEXAY YYPEKACHHUAMH-YJaCTHUKAMH Ha
IBYX S3BIKAX IS OKCIOHMPOBAHHA My3eHHBIX MPEAMETOB 3a pydexom B
YCTaHOBJICHHOM NTOPSAJIKE

[ToAroToBKa CONPOBOJAMUTENBHBIX JOKYMEHTOB I 0GOPMIIEHHS NIPOLELY Db
CTpaxOBaHUs MY3EHHBIX IPEAMETOB

[ToaroToBka cmucka MYSCﬁHLIX nNpeaMEeTOB ¢ YKa3aHHUEM YUCTHBIX HOMCPOB,
KpaTKOro onucanusil u CTanOBOf/'I CTOHUMOCTH

[Toaroroska ¢otorpadguii My3eHHBIX IPEAMETOB

Odopmiienue 3ampoca B OpraHbl YOPaBICHUS KyJILTYpOH A MOMYYEHHH
paspelleHHs  BpPEeMEHHOI'O  BbIBO3a  MY3€HHBIX  IIPEIMETOB  UIA
9KCIIOHHPOBAHHUS 32 PyOexoM

OdopmiieHre aKTOB BBIIaY4 My3eHHBIX IPEIMETOB HAa BPEMEHHOE XPAHEHHE

Perucrpaiyist akToB BBIIAYM MY3CHHBIX IPEAMETOB HA BPEMEHHOE XpaHEHHE
B COOTBETCTBYIOLIEH KHUI'e PErHCTPAIIU aKTOB

KoHTponbs coOmiomeHust YCIOBHH, NPEAYCMOTPEHHBIX 3aKIIOYCHHBIMU
JOTOBOPaMH, KACAIOIIUXCA IBIDKEHNST My3eHHBIX NPEIMETOB

Heob6xoumeie yMEHHA

Bectu moxyMeHTaNLHOE CONMPOBOXKAEHHE IIPOLIERYPHl BPEMEHHOIO BBIBO3a
MY3€HHBIX IIPEIMETOB

BecTn [emoByl0 INepemucKy ¢ OpraHaMH TroOCYJapCTBEHHOH BJIACTH IO
BOITIPOCaM BPEMEHHOI'0 BbIBO3a My3€HHBIX IIPEAMETOB

OdopMIIATH TOKYMEHTHI IPU BO3BPATE MY3EHHEIX NMPEAMETOB

Co3naBath U PEAAKTHPOBATL TEKCTHL IIpO(i)CCCPIOHaJ'IBHOF O HasHA4YCHHUSL

[TpuMeHSTh HayIHO-CIIPABOYHBIE MATEPHAJIBI

Bragers 1e10BOM MHCBMEHHOH M YCTHOM peYbI0 Ha PYCCKOM S3bIKE U
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NpaBrJIaMu JEJIONPOH3BOACTBA

ApXHBPIpOBaTB 1 CHUCTEMATU3NPOBATh NOKYMCHTLI

B3anMonaeicTBOBaTE CO CTPYKTYPHBIMH ITOAPA3ACIICHUIMI

Ilons30BaThCs KOMIIBIOTEPHOH H HMHOH BCIIOMOTaTeNbHOH OPrTEXHUKOM,
CPEJCTBAMM CBsI3H U KOMMYHUKAIMH

HeobxoauMbie 3HaRUsA

4

B cootBercTBuM ¢ TpymoBoi ¢yuknueir A/01.5 «Odopmienue yuerHBIX
JIOKYMEHTOB JUISI [IPUeMa U BBLIAYN My3€HHBIX MPEeIMETOB BHYTPH My3edn

[lopsmok BpemMeHHOTO BBIBO3a ¥  BBO3a KYJIBTYpPHBIX [[CHHOCTEH,
yCTaHOBNIEHHBII B Poccuiickoit ®enepanuu, a TakKe B rocyaapcTse-
MapTHEPE BBICTABKHU

Bupl 1OKYMEHTOB, HEOOXOAUMBIX st OQOPMIICHUS BPEeMEHHOTO BBIBO3A U
BBO3a KyJBTYPHBIX LIEHHOCTEH

[Hopsmok odopMIIeHHS H  YCIOBHUS [OTOBOPHBIX OTHOMICHHH Mex.y
YIPCKACHUAMH, yIaCTBYIOIMMH B 9KCIOHMPOBAHHU MYy3€HHBIX IIPEJAMETOB

[Topsmok cTpaxoBaHus My3eHHBIX npeaMeToB B Poccuiickoii Peneparyium

HOpﬂ)IOK COrjiaCOBaHUsA oOpraHaMu YIpaBlICHUA KYJABTYPRI BPEMEHHOTO
BEIBO3a MYSCﬁHBIX IpeaAMETOB

Buzsl OTBETCTBEHHOCTH TIPH yTpaTe MY3€HHbBIX IPEAMETOB

Jpyrue XapakTepUCTHKU

B cootserctBum ¢ Tpymosoi ¢ymkumeir A/01.5 «OdopmileHHE YyHETHBIX
JIOKYMEHTOB JJIsI [[pHEMA M BBIJAYM MY3€HHBIX IIPCIMCTOB BHYTPU My3es»

34. OGobumennast TpyaoBast GyHKIUA

OdopmiteHHE BKITIOYEHHS MY3€HHBIX
npeaMeToB B coctaB My3eliHoro ¢poHzaa y
v v OBCHb
Haumenosanune Poccuiickoit ®enepaiuy 1 HCKITIOUEHHS HX Kon D KBpan unKaLH 6
u3 cocraBa Myseiinoro ¢oxzga Poccuiickoit
Denepanuu
[Tpoucxoxnexue
06001LeHHOH TPYHOBOH Opurunan X 3anMCTBOBAHO U3
: OpHruHaa
ynxumn TR S S
Koxa opurnsana PerucTpatoHHbIi1 HOMED
NpodecCUOHATEHOTO
cTaHjapTa
Bo3mokHBIE HAUMEHOBAHHSA CrenuaaucT mo y4ety My3eHHbIX peaMeToB I kareropuu
JOJKHOCTEH Hay4HEIi COTpYAHHK My3€es
TpeboBauus k 06pa30BAHHUIO H Bricuiee o6pa3oBanue — 6akanaBpuaT
OOyYEHHUIO

Tpe6oBanus K ONBITY IPAKTAYECKOHK | J{JIst JOIDKHOCTH «CIIELHAHCT 110 Y4eTy MY3€HHBIX NPeAMETOB |

paboTsl

KaTeropuu» CTax paboThl B JOJHKHOCTH CIEMHAIMCTA IO YUETY
My3elHbIX nmpeameroB II xateropun He MeHeEe IBYX JIET

JIns JOIKHOCTH «HAYYHBINA COTPYIHUK My3es» CTax paboTHI B
JOJDKHOCTH MIIAALIEro HAYYHOIO COTPYAHHUKA My3€s B YYETHO-
XPaHUTENBCKUX MOAPa3JeICHAIX My3€es HE MEHee JIBYX JIeT

Ocobple yCIoBus JIOITycKa K pabote -
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HOHOHHI/ITCHLHBIC XapaKTCPUCTHKU

B HauMeHoBaHHe J0KyMeHTa Ko HaumeHoBaHue 6a30BOM IPYIIIBL, JOTDKHOCTH
(mpodeccun) Uiy cnenuaipHOCT
OK3 2431 APpXUBOBEJIbI, XPAHUTEIIH MY3€€B 1 CIIENATUCTEI
POJICTBEHHBIX Mpodeccuit
EKC - CrienuaicT 1o yuety My3eHHBIX NPEIMETOR
HayuHe1it cotpyauuk My3ses
OKCO 070503 My3eiiHoe feno u oXpaHa IaMATHHKOB
032001 JloxymeHTOBeIeHYE U MOKYMEHTAHOHHOE
obeclieuenye yrpapaeHus
031502 Myseonorus
032000 JlokyMenToBeieHrEe U ApXUBOBEHECHHE
3.4.1. TpynoBas pyHKIHS
IToaroToBKa TOKYMEHTOB IS BKITIOUEHHS ‘I._,W-_.- i ]
YpoBeHb

MySCﬁHLIX IpeaMETOB B COCTAB

N

FHavuMeHoBaHHe . - Koa | D/01.6 | (nosyposenn)
rocyapctseHHoi wacTi MyseHHoro ¢gonzga ] KBATAGUKALIN
Poccriickoit @epepanuu . 1
[TpoucxoxxaeHue ' " 3aMMCTBOBAHO U3 :
p KA Opurunan X | o8 ?
TPYnoBOH QyHKkuwm | T " OpWrMHama N SR ,
Kon opurunana Perucrpauuonsslit Homep
NPo(ecCHOHANBHOrO

CTaHxapTa

Tpynoseie neiicTus

TTogroroBka mOKYMEHTOB U1 BBIHECEHHs Ha 3aceliaHue (hOHI0BO-
3aKyIIOYHOHX KOMHCCHUM pEUIEHHS O BKIIOYEHHH MY3€HHBIX HpPEeAMETOB B
COCTaB rocyzapcTBeHHoM yacTi My3eitHoro douna Poccuiickoit ®enepannn

CocraBneHye mNUCHMa-3alpoca U 3asBIEHHS O BKJIIOYEHUH MY3eHHBIX
HpeIMETOB B COCTaB FOCYRapCTBEHHOM yacTi My3eitHoro donma Poccuiickoit
denepanyu

CocraBneHue cHucKka My3eHHBIX IPEAMETOB /I BK/IIOYEHHUS B COCTaB
rocyfapcTBeHHoit 4yactu MyseitHoro donnma Poccuiickoit ®Pepepauuu Ha
OyMaXHOM H 3JIEKTPOHHOM HOCHUTEJNE N0 YCTAHOBJIEHHOH (popme

[ToaroroBka COMPOBOAMTENBHBIX AOKYMEHTOB [UISL BKJIIOYEHHS MY3€HHBIX
HpeAMETOB B COCTAaB FOCYAApCTBEHHOM YacT My3eitHoro dorna Poccuiickoit
®deneparyu

Heobxoaumble ymeHHs

OdopMiIaTe CONPOBOAMTENBHBIE JOKYMEHTHI IIO IIPOLEAYPE BKIIOYECHHS
My3eHHBIX NIPEeIMETOB B COCTaB rOCyAapcTBEHHOHW yacTu MyseltHoro GoHzaa
Poccuiickoit ®enepauuu

Bectu nenoByio nepenucky

Co3paBate 4 pPEAAKTHPOBATH TCKCTEI npocbeccnoaam;ﬂoro HasHAYCHUA

[TpuMeHsATs Hay4HO-CIIPAaBOYHbIE MATEPHAJIB

Bramers [ef0BOM NHUCHMEHHOH M YCTHOH pedbl0 Ha PYCCKOM S3BIKE U
IpaBHJIaMH JEJI0IPOU3BOJICTRA

ApXHMBHPOBATh U CHCTEMAaTH3HPOBATH JIOKYMEHTHI

B3auMoaeiCTBOBATH CO CTPYKTYPHBIMH MOApa3ieICHHsAMU

[Tons30BaTbCsl KOMIIBIOTEPHOM U HHOM BCIIOMOraTElbHOH OpPrTEXHHUKOM,
CpPEACTBAMHU CBSI3H U KOMMYHHUKaIUH
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HeoOxonuMmele 3HaHUS

B coorserctBuH ¢ TpynoBod ¢yukmuerr A/01.5 «OdopmiicHne yueTHBIX
JOKYMEHTOB JUIS IIpYieMa U BBLIAUH My3eHHbIX MPEJMETOB BHYTPU MYy3esy

3aKOHONATENECTBO U HOPMATUBHBIE [IPABOBBIC AaKThHI, PETYIHPYIONHUE
BoIipockl 0 My3selinoM ¢pouge Poccuiickoii @egepanuu

PernaMeHT HCITOMHEHHS TOCYJAapCTBEHHOH (YHKIMU OpraHaMH yIpaBIeHUsI
KYTBTYpBI 110 (DOpMUPOBAHUIO M BeleHHIO My3eitnoro (onma Poccuiickoit
Denepanun

[Topsfox  BKIIOWEHHS  My3eeM  My3eHHBIX I[IPeOMETOB B  COCTaB
rocynapcTBeHHOU yacTu MyseitHoro douna Poccuiickoit @enepauun

JHpyrue xapakTepUCTHKH

B cootBercTBUM ¢ TpynoBo#t (ymnkuueit A/01.S «Odopmnenue yueTHBIX
JIOKYMEHTOB JUTd [IPHEMA ¥ BBIAAYM MY3€HHEIX IPEAMETOB BHYTPU MYy3es»

3.4.2. TpynoBas qyHKLHS

I

Haumenopaxue

{ [ToaroroBka JIOKYMEHTOB [UIsl BKIIIOUEHUST |

My3€HHBIX NIPEIMETOB B COCTAB |
| HETOCYIapCTBEHHOMN YacTH My3eiHoro :
| (houna Poccuiickoit Menepaunu

, ; YpoBetb |
Kon | D/02.6 | (nomyposens) 6 |
| kBanuduKaHm 5

ITpoucxoxneHne
TPYNOBOK QyHKUMM

- Opurunan

X . 3aMMCTBOBAHO U3
__opurauana e e e e
Kox opurunana PerucTpalitHoHHbl it HOMEp
[IPO(PECCHOHANIBHOTO
craHmaprta

Tpynossie neHcTBUA

ITogroToBka [OKYMEHTOB [l BBIHECEHHS Ha 3acefaHdu  (OHIOBO-
3aKYITOYHOM KOMUCCHH pEIICHHS O BKIIOYEHHHM MY3eHHBIX IPEIMETOB B
COCTaB HErocydapCTBeHHOH wactu MyzeliHoro ¢oHma Poccuiickoit
Qenepanuu

CocraBiienrie IHCHMa-3alpoca M 3a4BICHHA O BKIIOYEHMH MYy3€HHBIX
OpeIMETOB B COCTaB HETOCYJapCTBEHHOH uactu MyseiiHoro (Qonaa
Poccuiickoit Oenepanuu o

CocraBnende cmucka My3eHHBIX OPEIMETOB JJI1 BKJIOYEHHS B COCTaB
HerocyapcTBeHHoM yactu My3seiinoro ¢onaa Poccuiickoit ®enepanun Ha
OYMa)KHOM H 3JIEKTPOHHOM HOCHTEJIE [10 YCTaHOBIIEHHOI (hopMme

[ToarotoBka CONpPOBOAUTENBHBIX JOKYMEHTOB MIJs BKIIOYEHHS MYy3€HHBIX
IpeAMETOB B COCTaB HerocylapcrBeHHo# wacth MyseliHoro ¢oHzaa
Poccuiickoit Penepanuu

Heob6xoauMble yMEHUS

OdopMnaTh KOMIUIEKC HOKYMEHTOB O BKJIIOYEHUU MY3E€HHBIX IPEIMETOB B
COCTaB HerocymapcTBeHHoM uyactu My3seiiHoro ¢osma Poccuiickoit
Denepanuun

BecTH fe/I0BYIO IepenucKky

CocTaBiasATh CIHCOK MY3€HHBIX DpEeOMETOB I BKJIIOYEHHS B COCTaB
HerocyJapcTBeHHOU udacTd My3seitHoro ¢onaa Poccuiickod Denepauuu Ha
OGYMaXXHOM H 3JIEKTPOHHOM HOCHTEJIE 110 YCTaHOBJICHHOH (hopme

Co3nmaBate U PEAAKTHPOBATL TCKCTEL npmbeccuonam:aor 0 HasHAYCHUA

HpI/IMeHSITb Hay4YHO-CIIDABOYHBIE MAaTEepUAJIbI

Bragets nenoBoif NMHCEMEHHOH H YCTHOH peYbI0O Ha PYCCKOM A3BIKE H
IPaBUJIAMH JEJIONPOM3BOICTBA

ApXHUBHPOBATH M CHCTEMATU3UPOBATH JOKYMEHTEL

B3auMoneHCTBOBAaTh CO CTPYKTYPHBIMH 110/1pa3 A€ ICHUAMU

ITonp30BaTbCs KOMIIBIOTEPHOH M HHOH BCIIOMOTraTeNbHOH OpPITEXHHUKOH,
CpeACTBaMH CBSI3H U KOMMYHHKalUH
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HeobxonuMele 3HAHUSA

i

B coorBercTBHM ¢ TpyZoBoit Qyukumeir A/01.5 «OdopmiieHHE YYETHBIX |
JOKYMEHTOB JUTS IPMEMA U BBIAAYH MY3€iHBIX [IPEIMETOB BHYTPH MY3€si»

3aKOHONATENbCTBO M HOPMATHBHBIE [PABOBBIE AaKThl, PETYIHUPYIOMIHE
BoIpockl 0 Myaeitnom oHuae Poccuiickoit Denepaiyn

PerjiaMeHT HCMONTHEHUS FOCYNapCTBEHHOH (DYHKIIUM OpraHaMu YIIpaBiieHH
KYJIbTYpBl IO (OPMUPOBaHUIO M BeaeHUIO MyseidHoro ¢onma Poccuiickoit
Oenepanyu

llopanox  BKJIIOUEHHST  My3eeM  My3eHHBIX [pPeAMETOB B  COCTAaB
HEerocyapcTBeHHOM 9acTu Myseitroro donga Poccniickoit eneparyu

Hpyrue
XapaKTEPHUCTHKH

B coorBerctBuu ¢ TpymoBod ¢yukuuedr A/01.5 «Odopmaenue yderHbIx
JOKYMEHTOB JUlS IIPUEMA H BBIXAYH MY3E€HHBIX TPEAMETOB BHYTPU MY3€sD»

3.4.3. Tpynosas pyHxkuust

IToAroToBKAa JOKYMEHTOB I HCKIIOUEHHUS i YposeHs ;
Haumenopanue My3eHHBIX IPeAMETOB U3 coctasa Myseitnoro | Kon | D/03.6 | (moxypoeetis) 6 |
onma Poccmiickoii @epepaumu | |eeumdmaum |

ITpoucxoxxaeaue oBOH |
pou fil TPYA —

(ynxupu

| 3aUMCTBOBAHO M3
;. opurnHajia e e o
Kon opuruxana Peructpauuonusiii Homep
(1pO(ECCHOHATBHOFO
cTanjaprTa

TpynoBeie nelcTBUS

IToaroroBka CONMpPOBORUTENBHBIX JAOKYMEHTOB I HUCKIIFOUEHUS MY3EHHBIX
npeaMeTroB u3 coctaBa MyseiiHoro ¢onga Poccuiickoit ®Degepaunu ¢
YKa3aHueM IIPHYHHBI HCKIIOUEHHS U JOKYMEHTAIBHBIM 000CHOBaHHEM
Coctasnenre 3asBineHust 00 UCKIIOYEHHU MY3EHHBIX MPEAMETOB U3 COCTaBa
rocy1apcTBeHHOM yacTH Myselinoro ¢onna Poccuiickoit denepanuu
CocraBnenne cnucka My3eHHBIX NPEAMETOB, MOAJIEKANMX UCKIIOYEHHIO 3
coctaBa My3seiiHoro ¢ornga Poccuiickoit Depepanym, Ha OGyMaKHOM H
JJIEKTPOHHOM HOCHTEJIE 110 YCTAaHOBJIEHHOH popme

OdopmneHne muceMa-3ampoca B MUHHCTEPCTBO KYJIBTYphl Poccuiickoit
denepanun 06 UCKIIOUEHHH MY3eHHBIX MpeIMETOB M3 cocTaBa Myseiinoro
¢donpa Poccuiickoii depepannu

OdopmeHne HCKITIOUEHHS MY3€HHBIX IPEAMETOB U3 YIETHBIX JOKYMEHTOB

Heo6xonumele yMeHuUs

OdopMIATE KOMILIEKC HOKYMEHTOB 00 MCKIIFOYEHHUH My3eHHBIX MPEIMETOB
u3 coctaBa Myseiinoro (onna Poccuiickoit enepanyu

BecTu 1enoByro nepenucky

CocTaBisaTh CHHCOK MY3EHHBIX MPEAMETOB 00 HCKIIOUEHHS MY3EHHBIX
IpeaMeToB U3 coctasa MyseliHoro ¢ouma Poccuiickoit ®enepanuu ajis
(oHImOBO-3aKYTOUHON KOMUCCHH HA GYMaXHOM U DJIEKTPOHHOM HOCHTEJE 10
yCTaHOBJIEHHOH (opme

BHocuTe 3amMcum B y4YeTHBIE MOKYMEHTHI 00 HCKIIIOYEHUH MY3eHHBIX
IPEAMETOB H3 COCTaBa My3€HHOro cobpaHus

Co3/1aBath U pefaKTHPOBATH TEKCTHI IIPOGECCHOHAIBHOTO HA3HATEHUS
[Ip¥MEHATE HaydHO-CIPaBOYHbIE MaTEPHAJIbL

Bnamers AenoBo# NMHCBMEHHOH H YCTHOH pEYBI0 HA PYCCKOM SA3BIKE H
IIpaBHJIaMH [IEJIOTIPOU3BOJICTBA

ApXHUBHPOBaTh N CHCTEMATH3UPOBATH JOKYMEHTHI

B3anmoneAcTBOBAaTh CO CTPYKTYPHBIMH MOAPa3IeICHUIMU

ITonb30BaTEC  KOMIIBIOTEPHOM UM HHOH BCIOMOraTeSIbHOH OpPTTEXHHUKOH,
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-

cpeacTBaMu CBiA3H H KOMMYHI/IKaIII/Iﬁ

Heobxoaumele 3Hanus B cootBercrBun ¢ TpymoBod ¢yHxumed A/01.5 «OdopmneHue ydeTHBIX
JIOKYMEHTOB JUIsl TPUEMa U BBIIAYH My3eHHbIX IPSAMETOB BHYTPH My3€si»
3aKOHOHATENbCTBO W HOPMATHBHBIC [IPAaBOBBIE AaKTBI, PErYIHPYIOLIHE
Boipocs! 0 My3eiinnom ¢pounne Poceniickoit Depepaunn
PernaMeHT vcmonHeHus rocyJapCcTBEHHOH (QYHKIHM OpraHaMd yrnpaBlIeHHs
KYJTBTYPBI 110 (QOpMHPOBAHUIO U BeAenuto MyseiiHoro domma Poccriickoit
Denpepanyu -
IMopsox HCKITIOYEHUST My3€HHBIX LIpEeAMETOB u3 cocTaBa
uerocynapcrreHsoi uactu MyseitHoro (ona Poccuiickoi Qeaepauyu
Buael OTBETCTBEHHOCTH 3a HapylIeHHE 3aKOHOJATENBCTBA B  YaCTH
UCKJIIOYEHWST MY3eHHBIX IpefiMeToB M3 coctaBa MyseiiHoro Qouna
Poccuiickoit Qenepanru

Jlpyrue xapaxtepuctuku | B cootBerctBuu ¢ TpyioBoil ¢ynkumeit A/01.5 «OdopmiieHHE yUETHBIX
JOKYMCHTOB JUIsl TpHEMa M BBLIAUM MY3¢HHDIX IPEAMETOB BHYTPH My3€1»

3.5. O6Gobmwennas Tpy/oBast GyHKHsA

3aHeceHue U BEJICHHE 3AIMHCEH JTCKTPOITHOH Yposetib .
HaumMeHoBaHue - i Koa ! E ) 6

CHCTEMBI y4eTa My3eHHBIX QOHIO0B ) weanabukau |
TMpoucxoxaeHue

. L i 3aMMCTBOBAHO U3
o6o6uienHol Tpynosoit | Opurunan X |
;. OpudruHana
bynxunn i e . . R
Koza opurunana PerucTpaiiyioHHbIi HOMEp
npoheCCHOHANBHOTO
cTaHaapTa
Bo3MoxHBIe HAUMEHOBAaHUS Penakrop 31ekTpOHHBIX 0a3 JIaHHBIX My3es
JIOJDKHOCTEH Penaxrop anekTpoHHbIX 0a3 naHubIX My3es I kareropuu
PemaxTop 271ekTpOHHBIX 06a3 JaHHbIX My3es I kaTteropuu

TpeboBanus k 06pa3oBaHUIO U Bricuree 06pa3oBanue — GakaiaBpuaT
o6yyeHu10
TpeboBaHus K ONBITY NpakTHUeckoR | JIJIsl JOIDKHOCTH «peNlakTop 3JIEKTPOHHBIX 043 JaHHBIX My3es»
paboThl CTaX paboThI HE TpeOyeTCs; U1 JIOJDKHOCTH «PENAKTOp

3NIEKTPOHHEIX 6a3 maHHBIX My3es Il kareropuu» cTax paboThl B
JIOTDKHOCTH PEAKTOpa JMEKTPOHHBIX 6a3 JaHHBIX My3esd HE
MeHee ABYX JIET; /IS JOJDKHOCTH «PeaKTop 3IEKTPOHHBIX 6a3
JMaHHBIX My3es | kareropuuy ctaxx paboTel B JODKHOCTH
peaKTopa 3NMeKTPOHHBIX 0a3 naHHbX My3es I kareropuu He
MEHee OJJHOTO roja

Ocobsle ycnoBHs olycka K pabore | -

JlonoHATENbHEIE XapaKTepUCTHKHI

HaumenoBaHue 6a30BOH IPYIIIIEL, AOHKHOCTH

alMEHOBaHHUE [OKyMEHTa Ko
H ROKY A (mpodeccuu) Uil CeNUAILHOCTH

OK3 2431 ApXHUBOBEIBI, XPAHUTEIH MY3€€B H CICUHATHUCTHI
POJICTBEHHBIX MPOhECCHi

EKC PelakTop 3IEKTPOHHBIX 033 JaHHBIX My3es

OKCO 070503 MyzeiiHoe f1e/10 1 0XpaHa aMATHHKOB

032001 JIOKyMEHTOBEICHUE B JOKYMEHTALIMOHHOE
obecrieyeHue yrnpaBicHUS
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031502 Myseonorus
032000 JIOKyMEHTOBEICHHE M apXHUBOBE/ICHHE

3.5.1. Tpynosast pynkumst

Brecenue 3anucel B aBTOMaTH3HPOBaHHYIO VpOBEHD
HaumeHoBaHue HH(POPMALIMOHHYIO CUCTEMY ydeTa Kon | E/01.6 (nomyposens) | 6
My3eHHBIX HOHIOB KBATUUKALMK |

TlpoucxoxaeHne X | 3aHMCTBOBAHO M3 |

, ¢ Opurusan .
TPYZOBO#H dhyHKLHH st OPUTHHAIA I e
Kon opurnuana Peructpaiioriblit Homep
rnpodeccHoHaNbHOro
CTaHiapTa
TpyZzosbie JeiicTBuUs BHeceHue 3anuceit B 2JIEKTPOHHBIE (JOPMBL U3 YUETHBIX JOKYMCHTOB

Buecenne 3anmceit B 3JIeKTpOHHYIO 0a3y AaHHBIX O My3eHHBIX NpenMerax B
COOTBETCTBUH CO CTPYKTYPOH (POHIOB

3aHEceHHE B DJICKTPOHHYIO 0a3y JIAHHBIX H300pKEHUH My3eHHBIX
npeaMeToB U (hopMmupoBaHue 0a3bl JIAHHBIX MenuadaiioB My3eHHBIX
HPEAMETOB

[Tepenecenne uHboOpMalMU U3 YUETHBIX JIOKYMEHTOB B OyMakHOH (opme B
HIIEKTPOHHBIN (hopMaT

[TeuaTp 3JEKTPOHHBIX JOKYMEHTOB

[IpoBepka HHpOpMaluy, BBOAUMOH B 3JIEKTPOHHBIE 6a3bl NAHHLIX My3es
Benenune B macmtabax My3es paGoThl 10 YHH(HMKAUMU CHPAaBOYHHKOB H
KJIFOYEBBIX CJIOB, HCIOJB3YEMBIX B JIEKTPOHHBIX 6a3ax JaHHbBIX

Oxa3zaHue MEeTOIMYECKOi MOMOIH pabOTHHKAM My3€s B OCBOEHHH MPOLIECCOB
BEICHHS JIEKTPOHHBIX 6a3 TaHHBIX My3€es, a TAK)KE [10JIb30BAHHS HMHU
Ob6ecnieuenue OpraHu3allid XpaHEHHs M CTPaxoBOr0  KOMMPOBAaHHA
uadOpManuu SNEKTPOHHBIX 0a3 JaHHBIX, B TOM uHcle 0aHKa OXPaHHBIX
n300paXeHnH My3€HHBIX IPEaMETOB, COOMIOACHHE YCTaHOBIEHHOIO MOPSAKa
JI0CTyTIa K HH(pOPMAaLUH JJIEKTPOHHBIX 6a3 JaHHbIX My3es

Ioxnroroska u mepenaya AaHHBIX O MY3€HHBIX NpeAMETax JIA COCTaBJIEHUS
I'ocynapcreenHoro xatanora MyseitHoro ¢onna Poccuiickoit ®eneparyu

Heo6xomumeie ymeHus | PaboTath ¢ 351eKTpOHHBIME 6a3aMH JaHHBIX

BHOCHTH B 9JIEKTPOHHYIO 6a3y JaHHBIX 3aIliCH O My3eHHOM COOpaHUH
BHOCHTE B 351eKTPOHHYIO 643y JaHHBIX U300paKEHH MY3€HHBIX TPEAMETOB U
dbopmupoBaTh 6a3y AaHHBIX MeAHAPAHIOB My3€HHBIX IPEAMETOB
[lepeHocuTs MHPOPMALMIO U3 YIETHBIX HOKYMEHTOB B OymMaxHOH ¢opme B
DJIEKTPOHHBIH hopMat

COXpaHATh W BECTH CTPaxoBOe KONHMpOBaHHe HH(HOPMAIUU IMEKTPOHHEIX 6a3
JTAaHHBIX

Co3aBaTh U pelaKTHPOBATh TEKCTHI IPO(eCCHOHANBHOIO Ha3HAYECHHS
[TpuMeHaTh HayYHO-CIIPABOYHBIE MATEPUAJIBI

Brnagerr nenoBod NHCHBMEHHOH M YCTHOM pEUYBIO Ha pPYCCKOM S3BIKE H
IIpaBHJIaMHU JIEJIONPOU3BO/ICTBA

ApXHBHPOBATH U CUCTEMATU3UPOBATH JOKYMEHTEI

BzanmopmeHcTBOBATh CO CTPYKTYPHBIMH MOJAPA3IEICHHIMH

[Tonp3oBaThCs DNEKTPOHHBIMH 0a3aMu  JaHHBIX, CpEACTBaMH  CBS3H,
KOMITBIOTEPHOM ¥ HHOW BCIIOMOTATEbHON TEXHUKOM

Heo6xouMble 3HaHHA B coorserctuu ¢ TpymoBoit ¢dyHkmueir A/01.5 «Odopmiienue ydeTHBIX
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HJOKYMCHTOB JJIs ITpreMa U BbIAATH MYSCﬁHLIX NpeaAMETOB BHYTPH My3es»

[Mpunimnel paboTH aBTOMATU3UPOBAHHBIX HMHGOPMAI[HOHHBIX CHCTEM B
My3ee

AKTyanpHBI ONBIT HCIOJIB30BaHMS HHOOPMAUMOHHBIX TEXHONOTHH B
y4eTHOH paboTe B My3ee

OcHOBBI JJICKTPOHHOI'O HOK}’MGHTOOGOPOTB. Opranusanun

OcHoBBI HHPOPMALHOHHOH 0€30MacHOCTH B My3€ee

ITopsaox BemeHuss CTPaxOBOTO KOTMPOBAaHHS JOKYMEHTOB, XPaHEHHS WU
paboThI C HUMHI

Jlpyrue XapakTepuCTHKH

B coorBerctBuu ¢ tpymoBoit dyuknuenr A/01.5 «Odopmienue y4deTHBIX
JIOKYMEHTOB JUIS TIpHEMA U BBIJAUH MY3€HHBIX TIPEAMETOB BHYTPH MYy3€s»

3.5.2. TpynoBan pyHKUHSA

e ——
Coznanue qupoBBIX KOMUH YUETHBIX | | Yposens |
Haumenosanve | IOKyMEHTOB Kon | E/02.6 } (mosypoBenb) | 6
L 1 o | xanuduranmy |
Hoomexoxaeme o e e e
POMCXOAA - Opurunan X | 3au OBAHO 13
TPY/IOBOIT PyHKIMH ... OpurvHana B R e e
Kon opurnuana PeructpauuoHHslif HOMEp
npodheccUOHANBHOro

cTaHaapTa

Tpynossie ngevictBus

CKaHHpOBaHHG YYETHBIX JOKYMCHTOB

Cospnanue BIICKTpOHHOﬁ 0a3b1 JAHHBIX YYETHBIX JOKYMCHTOB

Oprasunzanys XxpaHeHHs JIEKTPOHHOH 6a3bl YYETHBIX JOKYMEHTOB

Obecrieyenne OpraHM3allMd JOCTyrma K 3JEKTPOHHOH 0ase ydYeTHBIX
JOKYMEHTOB My3est

Okaszanue 1OMOIIM pPaGOTHHKAM B WCIHONB30BAaHUH OJJIEKTPOHHOH 6a3sbl
YYETHBIX IOKYMEHTOB

Heob6xomumele ymMmeHus

[lepeHocuts MHPOPMALHIO YUETHBIX JOKYMEHTOB Ha OYMa)KHOM HOCHUTENE B
3JIEKTPOHHYIO (POpPMY 3JIEKTPOHHOU 6a3bl JAHHBIX

BHOCHTB B 2JIEKTPOHHYIO 623y JaHHBIX U300paXKeHU My3€HHBIX IIPEIMETOB

Ilevarartp IJICKTPOHHBIC JOKYMEHTLL

XpaHUTh CTPaxoBble KOMHHM YYETHBIX AOKYMEHTOB B JJIEKTpOHHOH 6aze
JAHHBIX

CoznaBaTh 1 PEOAKTHPOBATE TCKCThI HpO(bﬁCCI/IOHaJ'IBHOI'O HasHa4YCHUA

HpHMCHSITL HayIHO-CHIPpaBOYHBIE MATCPHAJILL

Brnagers 5enoBOM NMHCBMEHHOH U YCTHOH pE4YbI0 Ha PYCCKOM S3bIKE H
HOpaBHJIaMH JIEJIONIPOH3BOJICTBA

ApXHBHPOBATH U CUCTEMAaTH3UPOBATH JOKYMEHTBI

B3auMomeicTBOBAaTh CO CTPYKTYPHBIMH [TOApa3Ae/ICHUAMHA

KomrrerenTHO MOJB30BaTHCS aKTyaJIbHbIM 3HAaHUEM B obJiacti M}’SCﬁHOI‘O
AOKYMCHTHPOBAHUA

[lonp3oBarscs  3JEKTPOHHBIMH OazamMu  [JaHHBIX, CpEOCTBAMH  CBs3H,
KOMIBIOTEPHON M UHOI BCIIOMOIaTENbHOA TEXHUKOH

HeoOxonumeie 3HaHUSA

B coorperciBuu ¢ TpyaoBoil ¢dyukumeit A/01.5 «Odopmienue y4eTHBIX
JOKYMEHTOB /IS IpHEMA U BBLIAYH MY3€HHBIX IPEJIMETOB BHYTPH My3es»

[Ipunuunel pabOTBl ABTOMATU3HPOBAHHBIX HH(OPMAIMOHHBIX CHUCTEM B
My3ee

AKTYaJIbHBIA ONBIT HCIOJH30BaHMA WH(POPMAUMOHHBIX TEXHONOTHA B
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yUeTHOI paboTe B My3ee

OCHOBEI IEKTPOHHOTO JOKYMEHTOO00POTa OpraHu3alun

OcHoBBI HH(MOPMAMOHHON 6€30aCHOCTH B My3€ee

Iopsanok BeAeHHs CTPaXxOBOIO KONHPOBaHUS JOKYMEHTOB, XPaHEHUS U
pabOTEI C HUIMH

Hpyrue xapakTepUCTHKH

B coorBerctBum c TpymoBoi ¢yunknueit A/01.5 «Odopmitenne ydeTHBIX
JIOKYMEHTOB [UIA IIPUEMA U BBIJAYH My3€HHBIX IIPEIMETOB BHYTPH MY3€Es»

3.6. O6obmcHHas TpyAoBast PyHKINA

- ITpoBepka HaNMMYMS H COCTOSHUS Yposenb
Haumenosarine . Kon F

| COXPAHHOCTU MY3EHHBIX PEIMETOB KBATHUKALHH )
[Tpoucxoxaenue :

o - 5 | 3aMMCTBOBaAHO U3
ofobuennoit tpynosoit | Opurmnan X |
{ OpHUrHHana
dynxrym P o L :
Kop opurunana Peructpauyonssiii Homep
npodeccuoHanbHOro
craHaapra

Bo3moxHBIE HAUMEHOBAHIHS Crenuanucr mo ywery My3eHHbIX npeiameTos [ kateropuu
JOJDKHOCTEH [ayuHblii cOTpYqHHIK My3est
TpebGoBaHus kK 06pazoBaHUIO U Beiciiee o6pa3zoBanue — OaxanaBpuar
O0yUEeHHIO

TpeGoBanust K ONBITY NpaKTU4ecKoit | 1St JOIDKHOCTH «CHEUUANUCT IO YYETY MY3€HHBIX MPeAMETOB

paboThl

I xareropuu» crax paGoTHl B JOMKHOCTH CIIELHANIUCTA [10
y4eTy My3eiHbIX npeameToB Il kateropuu He MeHee JBYX JieT
Jnst [OmKHOCTH «HAYYHBIR COTPYAHUK MYy3€es» CTax pabOTHI B
JOJDKHOCTH MJIAJULIETO HAYYHOTO COTPYAHHMKA My3€s B YUETHO-
XPaHUTENIBCKUX NOJpa3IENCHUIX MY3€sl HE MEHEE ABYX JIET

Oco6sie ycaoBUs TonycKa K pabore -

_ JIONIONHUTENBHBIE XapPaKTEPUCTHKA

HaumenoBanue 6a30B0il rpyHIibl, Z0KHOCTH
HaumeHoBaHME JOKYMEHTA Kox
(npodeccuu) WiIH CIELHAIBHOCTH
OK3 2431 ApxuBOBepl, XPAaHUTEIH MY3€€B M CTICIHATACTHI
POZICTBEHHBIX Mpodeccuit
EKC - Crienuanuct Mo y4eTy My3€HHBIX IIpEIMETOB
Hayunsrii cOTpyaHUK My3est
OKCO 070503 MyzeftHoe eno U oXpaHa NaMATHUKOB
032001 JloKyMeHTOBEeIeHUE U HOKYMEHTALOHHOE
obecrieyeHne yupaBieHUs
031502 My3eosorus
032000 JokymMeHnTOBeIeHHE U apXUBOBEACHUE
3.6.1. Tpynoras ¢pynkumsn
YyacTtue B paboTe KOMUCCHH IO IIPOBEPKE YposeHnb
Hanmenopanue HaJIH4YUs U COCTOSHUSA COXPAHHOCTHU Kon | F/01.6 | (momypoBens) 6
My3€HHBIX IIPEIMETOB 1 YCTAaHOBJIEHUE | KBaTA(pHKALIAH
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{
COOTBETCTBUS (PAKTUYECKOrO HATHUHUS |
MY3€AHBIX NPEAMETOB C JAHHEIMH YYETHBIX j
JIOKYMEHTOB .

[TpoucxoxaeHue 3aUMCTBOBAHO M3
. | Opuruman X
TPYHOBO# (HYHKIHH opuruHana ) B
Kon opurunana PerncrpanuodHelit
HOMeEp
Hpo(ecCHOHUTBHOTO
CTaHJapTa

Tpynossie geitcTBUs

HposepKa HAUTHY YA MYSCﬁHBD( OpeaMeToB 110 YYETHBIM HOJOKYMCHTaM B
COCTaBC KOMHMCCHH

OcMOTp TIpesMETOB U IMPOBEPKA COOTBETCTBHMS 3amUCEH O My3eHHBIX
IPefIMETaX OCHOBHOIO M HAyYHO-BCHOMOIAaTENbHOTO (OHIAOB B KHHrax
MOCTYIUIEHU U

OcMmOTp TmpeIMETOB M TPOBEpPKAa COOTBETCTBUS 3alHCeH O My3eHHBIX
peaIMeTax B UHBEHTapHBIX KHUTaxX

OCMOTp OPCIIMETOB U TPOBEPKA COOTBETCTBHUA 3anucet o lVIy3€i;IHBIX
HpEeAMETAX B CIICHIHAJIBHBIX HHBEHTAPHBIX KHUT'ax

[TpoBepka HaMUIUS U COOTBETCTBUS 3aNUCEH O My3eHHBIX TpeMeTax B aKTax
[IpHEMa Ha OTBETCTBEHHOE XPaHEHUE

Heobxoaumbie ymeHus

PaznuyaTes BHEIIHHE IIpU3HAKK H COCTOJHHE COXpPaHHOCTH Myzeimmx
NnpeaMETOB Pa3HOro THUIIA

OmnpenensaTe COOTBETCTBHE 3amUCEdl O My3eHHBIX INpeaMeraX B Y4YETHBIX
JOKYMEHTax ¢ (haKTHYECKHM COCTOSHHEM MY3eHHBIX NPEMETOB

OCManI/IBaTB My3CFIHBIC NPEAMETHI pa3HOI'o THIIA

Odopmnare (akTel HECOOTBETCTBUSA YUYETHBIX JOKYMEHTOB (DPaKTHYECKOMY
COCTOSIHHIO MY3€HHBIX IIPEAMETOB

Co3naBaTh ¥ peJaKTHPOBATh TEKCTHI IPOECCHOHATBHOI0 Ha3HAYEHHS

Hpnmemn‘b HAay4YHO-CIIPAaBOYHBIC MATEPHUAIIbI

Bnagers nenoBod HHCEMEHHOM W YCTHOH pEYbl0 HAa PYCCKOM S3bIKE H
[IpaBUIAMH JEJIONPOU3BOJCTBA

ApXHBIrIpOBaTI: H CUCTEMATHU3NPOBATh JOKYMEHTHI

B3auMoefCTBOBATE CO CTPYKTYPHBIMH NTOApa3Ae/ICHUAMH

[Tons3oBaThC KOMIBIOTEPHOH M MHOH BCIIOMOTraTeIbHOH OPITEXHUKOMH,
CPEICTBAMH CBSI3H U KOMMYHHKaIMH

Heo6xomumMele 3HaHAI

B coorBercTBHM c TpymoBoit ¢ynkiueir A/01.5 «OdopmneHue y4eTHBIX
JOKYMEHTOB JJISl IPHEMa H BhIJAYH MYy3eHHBIX [TPEAMETOB BHYTPH My3€es»

Tunonorns My3efHBIX IpeIMETOB

HpHSHaKH COCTOSAHHUA COXPAHHOCTH MYBCﬁHBIX IIpEAMETOB

[IpHHIMITEI JOKYMEHTHPOBaHUS MY3eHHBIX (OHIOB

OcHOBBI Hay4YHOU MHBEHTAPU3AIUH MY3eHHBIX IPEAMETOB

HpI/IHHI/IHBI CHCTEMATU3allHH MYSCﬁHBIX IIPCOMETOB B XpaHHJIHIIE

Cuctema OoprafHu3sanuy 060p0Ta YYETHBIX JOKYMCHTOB MY3€s

Jpyrue xapakTepucTUKH

B coorBercrBumM ¢ TpymoBoil ¢yHkuueir A/01.5 «OdopmieHHEe yYETHBIX
JOKYMEHTOB JIJIs1 IPHeMa M BbIIauyd MYy3eHHBIX IPEIMETOB BHYTPH MY3€1»

3.6.2. Tpynosas gpyuxiust

OdopmieHue JOKyMEHTOB € pe3yJIbTaTaMi YposeHb i
HaumeHoBaHue IIPOBEPKHU HAIMYHUA MY3€HHBIX IIPEIMETOB Kon | F/02.6 | (momyposess) | 6
¥ MCIpaBJIeHUE AePEKTOB B yUETHBIX KeaNMUKALIY
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| HoKywenTax I

[TpoucxoxneHue : | 3aUMCTBOBAHO M3
. Opurunan X |
TpyXOBO#H hyHKUMH ) | _opurrtana B
Kox opurrnana PeructpausoHHbiid HOMEP
1podeccHoHaIBLHOTOo
CTaHjapra

Tpynosbie fecTBus

OdopMIteHre akTa TPOBEPKH HAIMYHS My3€HHBIX IPEIMETOB _

Perucrpamus axTta TPOBEpPKM HAMUYMSs My3€HHBIX IPEIMETOB B
COOTBETCTBYIOUIEH KHHI€ PETHCTPAllUY aKTOB

CocrasiieHue M 3alONHEHHE TaONMHIE], (UKCHPYIOUIEH HTOIM IPOBEPKH
HAJTHIUS MY3CHHBIX IIPEAMETOB 10 KHHraM IIOCTYIUICHUA

CocraBiieHue ¥ 3amofHeHHEe TaOIUIBL, (BUKCHPYIOEH HTOTM MNpPOBEPKU
HUTHUHS MY3€HHBIX TIPEAMETOB II0 HHBEHTAPHBIM KHUIAM, ApXHBHBIM
onucsaM K GoHgam

_Hamn4Iud MYSCfIHBIX NPEeaIMETOB 110 CIICIAAJIBHBIM HHBEHTAPHBIM KHHI'aM

CocraBnenue u 3amojiHeHHE TaOMUUEB], (HUKCHPYIOMEH HTOTH IPOBEPKU

CocraBleHue criycKka MYBCﬁHbIX IPEAMETOB, ABAXK/IBI 3AITMCAHHBIX B KHUTAX
HOCTyHJICHHﬁ, B HUHBCHTAPHBIX KHHIAX, B CIENHUAJIBHBIX HHBEHTAPHBIX
KHHUTax

CocraBiieHue CITHCKa IPONYyUEHHBIX HOMEPOB B KHHIAX HOCTynHCHHﬁ H B
HHBCHTApHBIX KHHUTAX

Odopmiienne akTa HECOOTBETCTBUH B ONMMCAHHUAX MY3EHHBIX NpPEAMETOB B
KHHUTax ITIOCTYIJICHUH, B MHBEHTAPHAIX KHUIAX

CocraBnenue crucka My3eHHBIX NpeaMETOB, HEe OOHAPY)KEHHBIX B XONE
IIPOBEPKH

Dduxcauus IPUYMH OTCYTCTBUS MY3eHHBIX [peaIMeToB, He 0OHapy)KEHHEIX B
XOJIe IIPOBEPKH, B MUCHEMEHHOH GopMe

C6op xomuil [JOKYMEHTOB-OOOCHOBaHMH, MOATBEPXAAIOLINX OTCYTCTBHE
MY3€iHBIX IPEAMETOB, HE OOHAPYKEHHBIX B XOZI€ IIPOBEPKH

CocraBiieHHe CIIHCKa My3CﬁHbIX NpeaMETOB, NMOMJICKAINMUX NEPEBOAY H3
OCHOBHOTO B HaquO-BCHOMOFaTCJILHBIﬁ (bOHII Hu u3 HAy4YHO-
BCIIOMOTATENIBHOTO B OCHOBHOM

duxcauus TPUYMH TEepeBoAa HpPeIMETOB H3 OCHOBHOIO B HAay4HO-
BCIIOMOTATENbHBINA QOHA B IUCEMEHHOM hopme

CGop xomuif JOKYMEHTOB-OOOCHOBAHUH, NOATBEPKAAIOMUX TPUIMHBI
riepesoia My3eMHbIX IPEIMETOB U3 OCHOBHOIO B HAayYHO-BCIIOMOraTeIbHbIA
(OHI ¥ U3 HAYYHO-BCIIOMOraTeIbHOIO B OCHOBHOM

CocraBjieHHe CIIHCKa MYBGﬁHBD( NPEeIMETOB, IOMJIEXKAINX CIIHCAHHAIO

Oukcauus NPUYMH CITUCAHHUS IPEAMETOB B TICbMEHHOHU q)opme

C6op komuit JOKYMEHTOB-0OOCHOBaHUH, IOATBEPXKAAIOMIUX TIPHYHHBI
CIUCAHMS MY3€HHBIX IPEIMETOB U3 OCHOBHOTO M Hay4YHO-BCIIOMOTaTeIbHOTO
¢dhoHIO0B

Odopmitenne 3anpoca B OpraHbl YIpaBieHus KyIbTypbl 06 HTOraX IPOBEPKU
HaJIM4¥st My3eHHBIX IIPEIMETOB

Buecenne W3MeHEHWit B yd4eTHble JOKYMEHTBI B COOTBETCTBHH C
pacnopsLKEHUEM OpraHa ynpaBieHHs KyJIbTyphl

Heobxomumbie yMEHUS

OdopMIIATs KOMIUIEKC IHOKYMEHTOB IO pE3yNbTaTaM IIPOBEPKH HANUYUs
MY3€HHBIX IIPEAMETOB

CocCTaBisATh CIIUCOK MY3eHHBIX IIPEIMETOB, IOUICKAIIUX CIUCAHHUIO

Bnagerr HaBbIKaMU BeeHUS Jen0oBOH NEPENUCKU
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Buocuts u3sMeHnesus B YUYCTHBIE JOKYMCHTBI B COOTBCTCTBUU C
PacIIOPsDKEHUEM OpraHa YIpaBJICHUS KyJIbTYPEI

Co3aBath 4 peIaKTHPOBATH TEKCTHI IPO(MECCHOHATBHOTO HA3HAYEHUS

HpI/IMeHﬂTB Hay4HO-CIIPABOYHBIC MaTCpHaJIbl

Bragers nemoBoil IMHCBMEHHOM M yCTHOH pedYbl0 Ha PYCCKOM A3BIKE H
HPaBHJIAMHU JEJONPOH3BOACTBA

ApXI/IBI/IpOBaTL H CHCTEMATU3UPOBATE JOKYMECHTEL

B3aumo1eHCTBOBATH CO CTPYKTYPHBIMU ITOIPa3AeICH MK

Tlonp3oBaTbCsi KOMIBIOTEPHOH M HHOM BCIIOMOTATENBHON OPrTEXHUKOI,
CPEACTBAMU CBS3H M KOMMYHUKAUNH

HeoOxonuMmsle 3Hanus

B cootBerctBHEH ¢ TpynoBoit Qysxiueir A/01.5 «OdopmieHue yueTHBIX
JOKYMEHTOB JUIS TIPHEMA U BBLIAYH MY3CHHEIX TIPEJIMETOB BHYTPH MY3€5»

Bu/ibl OTBETCTBEHHOCTH 32 YTPaTy My3eHHBIX IIPE/IMETOB

Buasl OTYETHOCTH 1O IIPOBEACHUIO TIMPOBEPKH HAITHUUSA My3€ﬁHI:IX
MpeaMETOB

[Topsitox BHECEHHS U3MEHEHU# B YUETHBIE JOKYMEHTHI

Tunonorust My3ei#HBIX IPeIMETOB

HpHBHaKI/I COCTOSHHA COXPaHHOCTH MYSeﬁHBIX MpeaAMETOB

[TpuANUIBl fOKyMEHTHPOBAHKS MYy3€iHBIX (oHTOB

OcHOBEI Hay4HOH MHBEHTApU3AlUU MY3E€HHBIX IIPEIMETOB

HpHHHHHLI CHCTCMAaTHU3allu MYBCﬁHLIX MMpeaMETOB B XpaHUJIUILIE

Cuctema opranuzaniuid 060poTa YYETHBIX JOKYMEHTOB My3es]

Jpyrue xapakTepUCTHKH

B cootBerctBuu ¢ TpymoBoi ¢ynkuumeir A/01.5 «Odopmnenne ydeTHBIX
JOKYMEHTOB JijIsl TIPHEMa M BHIIA4U MY3eHHBIX IPEAMETOB BHYTPU MY3esi»

3.7. O6o6menHas TpyaoBas GpyHKIUN

PyKoBOACTBO CTPYKTYPHBIM v
. OBEHb
HaumeHnoBanue I Ko P
oJipa3ieJICHHEM yueTa MY3eHHBIX it G KBaAAbHKAUHH 7
peIMETOB
[TpoucxosxaeHuHe P :
o " ! : 3aMMCTBOBAHO U3
o6obuenHoit Tpynosoit | Opurunan X |
OpHruHaia
byHKunn z : I
Kon opurunana PeructpaunoHHsiit HoMmep
NpOECCHOHATBHOTO
cTaHjgapTa

Bo03MoXHbIE HAUMEHOBAHUS

JOJDKHOCTEH

3aBenyIomHUi OTAENIOM (CEKTOPOM) yueTa My3est

TpeboBanus x 06pa30BaHHUIO U Briciiee o6pa3oBaHue — ClICLMANIUTET, MATHCTPATypa

00YyUYEHHIO

TpeboraHus K OIBITY IPAKTHYECKOH Crax paboThI B YU€THO-XPAHUTENBCKUX MMOJIPA3IEIEHUSX My3es

paGoThI

HE MCHEEC TPEX JIET

Oco65Ie ycnoBus foIycka K pabore - |

JlonmonHuTeNbHBIE XapaKTEPUCTHKU

HanmeHoBaHue JOKYMEHTA Konx

HaunmenoBanue 6a30BO# rpynnsl, JOKHOCTH
(npodeccun) win CreqUaIbHOCTH
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OK3 2431 ApXHMBOBEBI, XpAaHUTEJIH MY3€€EB U CIEeLHaINCTHI
POJCTBEHHEIX Tipodeccuit 3
EKC - 3apelyronHMil OTAEIOM (CEKTOPOM) My3est
OKCO 070503 Myzelinoe neno u oxpaHa maMsiTHHKOB
032001 JloxyMeHTOBeAEHHE U [IOKYMEHTALIOHHOE
obecIieueHne yrnpapieHns
031502 Myseonorus
032000 JIOKyMEHTOBEIeHHE U apXHBOBE/IEHUE
OKCBHK'’ 240003 MyseeBeenue, KOHCEPBAUS U PECTABPALIHS
HCTOPHKO-KYJIBTYPHBIX OOBEKTOB

3.7.1. Tpynosas GpyuKus

. CHcTeMaTH3aIMs Y4ETHBIX NOKYMEHTOB,

| i Yponenn
| Yyd4acTue B QOpMHUPOBAHUU H BEIACHHE ) |
HaumMeHnopanue ; ZIOMeHKJIaT‘b I;I 1 5}1 10 VYeT MH:;eI?'{HL Kox | G/01.7 | (nomyposens) | 7
IX i i
‘ yp yaeTy My : | KBaTupUKayuu |
i IpEIMETOB | ] i
IpoucxoxneHme | 3aHMCTBOBAHO U3
P AL Opurunan X |
TPYAOBOH pynKuny . . ... Opwrnnama B e e e oo
Kog opurunana PeructpailyoHHsIii HOMEp
ApodecCHOHANIBHOTO
cranjapra

T PYAOBBIE ACHCTBUS

AHanu3 COCTaBa, COACPXXaHHA U KOJHYECTBA YUETHBIX NOKYMECHTOB

Amnanus IMopsiiKa NBHOKCHUSA YUETHBIX JOKYMCHTOB

CI/ICTCM&TI’I?@HI/IX YUC€THBIX HAOKYMEHTOB B 1€/IX HX ONEepaTHBHOTO
HCIIOJIb30BAHHUSA, XPAaHECHUA U AapXUBUPOBAHUA

YcranoBiaenue HOpsiiKa paclnpeaciCHuss OOKYMCHTOB B Ji€lla C YYCTOM
O6’BCL[I/IHHIOII1PIX IIPU3HAKOB

Buecenue npemnoxenuit no (hopMEpPOBAHAIO HOMEHKJIATYPHI €M YYETHBIX
JOKYMEHTOB

d)Ole/IpOBaHPIC HOMCHKJIATYPbI ACJI YYECTHBIX JOKYMCHTOB II0 MYBCP'IHBIM
NnpeaMeTaM, HaXOoOAIUMCS Ha TOCTOAHHOM XpaHECHUH

@opMHPOBaHHE HOMEHKIIATYPHL [e/l YYETHBIX JOKYMEHTOB [0 MY3eHHBIM
npeaMeTaM, HaXOASIIMMCS HA BpeMEHHOM XpaHEHHH

Ormpeienenne ¥ yka3zaHHe HHICKCALHU el

@opMyIHpOBaHUE U YKa3aHHE 3arojI0BKOB [l

Cocrasienue u CUCTCMAaTH3alluAa 3ar0JIOBKOB €I

XpaHeHne U apXuBHPOBAaHHUEC [O€JI B COOTBECTCTBUH C YCTaHOBJICHHBIMH
CpOKaMH B HOMCHKJIATYPEC neJ

Cucrematu3anys e BHYTPH pa3[esioB HOMEHKIIATYPBI

Heob6xoauMele yMeHUS

CocrtaBnsTts 1 GopMHUpPOBATh HOMEHKJIATYPY Ae

BreigenaTs Bce THIIBI YUYETHBIX TOKYMCHTOB H YKa3biBaTb HHACKCAIUIO U
3aroJIOBKH OEX

XpaHI/ITB H apXuBHpOBaTh MA€jIa B COOTBETCTBHH C YCTaHOBJICHHBIMH
CpPOKaMH B HOMECHKJIAType Oe€)l

CucreMaTH3UpOBaTh ¥ apXUBUPOBATh HOKYMEHTHI

COS‘IIaBaTB H pEAaKTUPOBATH TEKCTEL HpO(i)GCCI/IOHaJ'IBHOFO Ha3Ha4YCHH

[IpuMeHATh HayYHO-CIIPaBOYHbIE MaTepHAIBI

Bragers [enoBoii MUCEMEHHOH W YCTHOM peybl0 Ha PYCCKOM S3bIKE H




NpaBHJIaAMU OCNONPOU3BOACTBA

BsaumozeicTBoBaTh CO CTPYKTYPHBIMH HOAPA3IeIeHHSIMH

ApXHBHpOBaTI) U CUCTEMATHU3INPOBATH JOKYMCHTHI

ITonp3oBaThCst KOMOBIOTEPHOH H WHOM BCHOMOraTENsHON OPITEXHHKOH,
CPEACTBAMHU CBSA3U M KOMMYHUKALIMI

Heobxoqumele 3Hanus

B cootserctBum ¢ Tpynosoit dyrxumeir A/01.5 «OdopmieHue ydyeTHbIX
JOKYMEHTOB JUIS [IPHEMA U BBIAAUM My3€HHBIX TPEIMETOB BHYTPH My3es»

OCHOBEI AOKYMCHTOBEACHUSA 1 apXUBHOTO XPAHCHUA JOKYMEHTOB

Cucrema JIOKyMeHTOOGOpOTa YYE€THBIX JOKYMCHTOB B My3€<

HPI/IHHI’IHBI XpaHCHUA YYETHBIX TOKYMCHTOB

Bu bl OTBETCTBEHHOCTH 11O CO6JIIO,HCHI/IIO XPAHCHUSA YUCTHBIX JOKYMCHTOB

Hpyrue xapakTepUCTHKH

B coorBerctBuu ¢ TpymoBoil (yHkmueir A/01.5 «Odopmnenne yueTHbIX
JIOKYMEHTOB JUISl IpUEMA U BBIITAYH My3€eHHBIX MPEAMETOB BHYTPH MY3€si»

3.7.2. Tpynosas pyHKIUSA

| YuacTue B opopMIIeHHH
Hanmenosanve CTaTUCTHYECKHUX (hPOPM OTUETHOCTH

Yposens i
Kon | G/02.7 (momyposens) | 7

[TpoucxomxaeHue
TpyHOBOM pyHKIMH

- Opwurunan

X | 3aUMCTBOBAHO U3
Kon opurunana PeructpaunonHsit Homep
HpoQecCHOHABHOTO
CTaHjaapTa

i

) ot |

Tpynossie neiicTBus

Cbop cBenmeHuH, Kacaiomuecs y4era MY3€HHBIX IpPEIMETOB, JUIS
oopMIIeHHs CTATHCTHYECKUX (HOPM OTUETHOCTH

B3aumopeiicteiie ¢ COTPYAHHKAaMM CTPYKTYPHBIX MOApAa3eNeHHH Ui
3aII0JIHEHHA (POPM OTUETHOCTH, KAaCAIOUIUXCS yUeTa My3€HHBIX NIPEIMETOB

Ananus IIOJTYYCHHBIX NAHHBIX B CPABHEHHH € NNPOULJIOIOAHHM OTYETOM

O6o0nieHne TONYYeHHBIX JaHHBIX JUIA 3alI0JIHEHUS CTATUCTHYECKOH (OpMBI
OTYETHOCTH

3arronHeHue paszeNoB CTATUCTHYECKUX (POPM OTHETHOCTH, KaCAFOLUHXCH
y4eTa My3eiHBIX PEIMETOB, B YCTaHOBJIICHHOM IIOPSAAKE [T Pa3sHBIX BUAOB
MY3€UHBIX IPEMETOB

HeobxonuMele yMeHHS

O1bupares wuHpOpPMAUMIO JUIS  3aMOJIHEHHA  CTATHCTUYECKUX  (HOpM
OTYETHOCTH

ITpoBOOUTH CpaBHUTENBHBIN aHAIN3 CTATUCTHYECKHX (OpPM OTYETHOCTH

Bectu 3amucu B CTaTHCTHYECKHX (l)OpMaX OTYECTHOCTH B IICYATHOM H
QJICKTPOHHOM BHOC

COB,ZIaBaTB H pCAAKTHPOBATH TCKCTEI HpO(beCCI/IOHaJIBHOFO HAa3HAYCHUA

HpI/IMeHﬂTB Hay4YHO-CIIPABOYHBIC MaTepUaJibl

Brnaners nenoBod NUCBMEHHOHM M YCTHOW pPEYBIO Ha PYCCKOM A3BIKE U
IIPAaBUJIAMH JIEJIOTIPON3BOJICTBA

ApPXUBUPOBATH U CUCTEMATU3HPOBATH JIOKYMEHTHI

B3auMoeHcTBOBATE CO CTPYKTYPHBIMU IOAPA3AEICHUIMH

ITons30BaThCA KOMIBIOTEPHOH M HHOU BCIOMOraTelnbHOW OPITEXHHKOM,
CpeJICTBAMH CBA3H H KOMMYHHUKALUA

Heobxonumele 3HaHUSI

B cootBercTBuM c TpynoBoi ¢ynkumeir A/01.5 «OdopmileHHe y4yeTHBIX
JIOKYMEHTOB JUTS IIPHEMa | BBIIAYH MY3eHHBIX IPeIMETOB BHYTPH My3esi»
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OCHOBEI CTaTHCTHKHU B 00JIaCTH KYJBTYPbI

CtpykTypa My3eHHBIX QOHIOB

Opranuzanus JOKyMEHTO000pOTa YIETHBIX JOKYMEHTOB B My3ee

OneKTpoHHble 0as3bl JAHHBIX W ABTOMATH3UPOBAHHBIC HHGOPMAIHOHHBIE
CHCTEMBI My3est

Jlpyrue xapakTepuCTHUKH

B coorserctun ¢ Tpymomoil dymkimeit A/01.5 «OdopmiieHHe ydeTHBIX
JMOKYMEHTOB JUIS IDHEMA M BBIIAYU MY3EHHBIX IIPEAMETOB BHYTPH My3esn»

3.7.3. Tpynosasa pyHxus

KoHTpons cpoKOB npoBeaeHUS
HHBEHTaPU3alHM, COOMIOJICHUS yyeTa

Koa i G/03.7 | (roayposens)

Yporeun i{
|
[
|

Haumenosanue . 7
MY3€HHBIX IPEJMETOB CTPYKTYPHBIMUA ! I ——
TTOJApa3AeIICHUAMH MY3es i _ o
I [ i
poUCXOXkLeHHe Opurusanr X | MCTBOBAIl
TpyOBOA GYHKUMH _ _.opurumama R N
Koa opuruwana PerncTpanHoHHbid HoMep

NpoheCCHOHAIILHOTO cTaHaapTa

Tpynossie geiictBust

Kourpons odopmicHHs, perucrpaudd W XPaHEHUS  CTPYKTYPHHIMU
TIOApa3IENEHISIMU BCEX BUAOB YUETHBIX TOKYMEHTOB

1

KoHTponp HCHONHEHWST CPOKOB TIPOBEJEHMSI HAy4HOIl MHBEHTapu3alluu
MY3€HHBIX MPEAMETOB B XPaHUTEILCKUX HOAPA3AEICHUSIX

KoncyneTHpoBaHue COTPyJHHUKOB CTPYKTYPHBIX  IIOJpa3feNeHHd 10
BOIpOCaM O(OPMIIEHHS, PETHCTPALMH U XPAHEHHUS YUETHHIX JOKYMEHTOB

OdopmneHre B MHCHbMEHHOM BHJE 3aMeYaHMM IS [JIABHOTO XPAHHUTENH O
HapyIUEHUAX B BENECHHH, OQOPMIIEHHH H COOJIONEHHH YCIOBHH XpaHEHHS
YYETHBIX JOKYMEHTOB CTPYKTYPHBIMU MOJpA3ACICHUSIMH

€00X0AMMBIE YMEHMUS

Opranu30BBIBaTh NPOBEPKY OQOPMIIEHHS M XPAHEHHS YYETHBIX JOKYMEHTOB
CTPYKTYPHBIMH OApa3ACIeHUSIMH

OpraHu30BBIBAaTh [IPOBEPKY CPOKOB MPOBEJCHUS WHBEHTAPH3ALUH MY3EHHBIX
IPEAMETOB B XPaHUTENbCKUX TOAPA3ACICHUAXK

OcymecTBIATh  METOOUYECKOE  PYKOBOACTBO M KOHCYJIbTHPOBATH
COTPYAHHKOB CTPYKTYPHBIX ITOJIpa3fiefiecHH# Mo BompocaM oGOpMIIEHHS,
PETUCTPANMH U XPAaHEHUS YIETHBIX JOKYMEHTOB

CocTaBiaTh CBOJHBIE OTYETHI, OMEPATHBHBIC CIPABKH H HOK/IAJHBIE 3AlMUCKU
JUIS TJIaBHOIO XpaHUTENS O HapyNICHUAX B BEACHHH, O(QOPMIICHHH U
COONIO/ICHUM YCJIOBHI XpaHEHUs YYETHBIX JIOKYMCHTOB CTPYKTYPHBIMH
HoJpa3eIeHHIMHI

Co3naBatp u PEeAAKTHPOBATE TEKCTHI npo@eccnonanmor 0 HasHAYCHUA

IIpumeHATH Hay4YHO-CIIPaBOYHBIE MATEPHAIIBI

Bnaners OenoBOH NHUCBMEHHOM W YCTHOM pedybio HA PYCCKOM A3BIKE H
[paBHJIaMH [EJIONPOU3BOCTBA

ApXI/IBI/IPOBaTB U CHCTEMATHU3NPOBATh NOKYMEHTEL

B3aumoIeCTBOBATH CO CTPYKTYPHBIMH [IOAPA3ICIICHHAMU

[Tonp30BaTbCs KOMIBIOTEPHOM M HHOH BCHOMOraTe/IbHOH OPTTEXHHKOH,
CPEACTBAMHU CBSI3M ¥ KOMMYHUKAI[HIA

Heob6xonumeie 3HaHus

B cootsercTBHH ¢ TpynoBoi ¢yHkuueit A/01.5 «OdopmieHne y4eTHBIX
JOKYMEHTOB AJISI IPHEMA M BBLIAYH MY3eHHBIX IPEAMETOB BHYTPH My3es»

OCHOBBI My3€HHOT0 MEHEDKMEHTA
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HOp}IIIOK WHBEHTapHU3alluin My3eI71HI>IX IpeIMCTOB  XPadUTCIBCKUMH
ITOJPa3sACJICHUAMH MY3e4

IHopsimox XpaHeHUs YUYETHBIX JIOKYMEHTOB XPAHUTEITBCKUMU
MOAPa3AEIICHISMHU My3esl

Jlpyrue xapakTepHMCTHKH

B cootserctBuu ¢ TpymoBoit dymkumeit A/01.5 «Odopmienue yueTHbIX
JIOKyMEHTOB JUIS TIpHeMa U BbLIAUH My3eHHbIX MPEAMETOB BHYTPH MYy3es»

3.7.4. Tpynosas pynxkuus

PyKOBOICTBO PabOTO CHELUATHCTOB [0 Yposetis
Hanmenosanue YYeTy MY3CHHBIX [IPEAMETOB Kon | G/04.7 (noayposenn) ; 7
‘ KBaJIH(HKALIH

[poucxoxkuetue
TpYAOBOi pyHKUAM

Opsirnnan X

: 3aUMCTBOBAHO 3
| opurnmama

Kox opurunana Perncrpaunounsiit Homep
NPO(PECCHOHATTEHOTO
cTanaapTa

TpynoBeie JjieiicTBUS

Paspaborka MpoekTa IOJOXEHUS O CTPYKTYPHOM HOAPa3leNcHUH ydeTa U |
KPUTEPHEB  OLUEHKU  J(PPEeKTUBHOCTH  JIEATEABHOCTH  COTPYAHHUKOB
IOPa3 e/ ICHU

_ CocraBnenue FOAOBBIX IUIAHOB H OTYCTOB pg@OTBI [noApa3acjiCHus

Obecnieuenne CBOEBPEMEHHOI0 COCTABJICHUA, YTBCPIKACHHUA, INTPEACTABIICHHSA
OTUYCTHOMH JOKYMEHTALUMH NTOApa3NCACHUA

BrINycK HEOOXOAUMBIX PACHOPSDKEHHUH Ha YPOBHE TOAPA3/IEIECHHS

Pacnpeneneﬂne 3aJlaHui MEXAYy NOAYHHCHHBIMHA U KOOPDAHHHPOBAHUE HX
JACATCJIBHOCTH

KOHTpOJ’Ib BBIIOJIHEHMA 3aJaHUI MOAYHHEHHBIMHA H Ka4YecTBa UX pa60Tl'>I

Cone#icTBue pa3sBUTHIO TPYIOBOH MOTHBALMK, UHHIIMATUBBl U aKTHMBHOCTH
10TMUHEHHBIX

BHeceHue Ha pacCMOTPEHHE PYKOBOJHTENS YUYPEXKICHUS YCTHO U
MMCBMEHHO MPEIOKEHUH 10 ToA60pY M HPOABMKEHUIO HOAYMHEHHBIX

IInanupoBanue, cocTaBneHHME€ U KOHTPONb rpajuka  MOBBIIEHHS
npodeCcCHOHANTBHON KBATU(UKAINY HOTYMHCHHBIX

BreceHne Ha paccMOTpeHHE PYKOBOAMUTENS YUPEXACHHA IPEATOKEHHHA H
GopMynupoBaHHE YCTHO H IHMCHBMEHHO MOTHBHPOBAHHOIO MHEHHI 00
OPraHu3aliy U MPOBEACHUY aTTECTAIUH MOAYHMHEHHBIX

KoHTpons cobnofnenus Tpy0BO# JUCUMIUIAHEI O JYMHEHHBIMHA

KonTposnb cobmonenus MOAYMHEHHLIMUA MIPABHI OXPaHBI TPyJa, MOKapHOH
0e30MacHOCTH

B3aumoneHcTBUE C APYTUMH CTPYKTYPHBIMH NOAPA3AEIeHUIMU

OcyulecTBICHHE  KOOPAHMHALMM  JIEATENBHOCTH  (OHJOBO-3aKyINOIHOH
KOMMCCHH ¥ HOApa3IeNICHUs

Pa3paborka mIaHOB-rpadUKOB HHBEHTAPM3ALMU MY3EHHBIX IPEOMETOB H
KOITPOJIb CBOEBPEMEHHOH HHBEHTAPH3AHH HOBBIX NOCTYIIIEHUH

Opranmsanus M KOHTPONE pabOTHl [0 MPOBEJCHMIO ILIAHOBBIX K
OIEPAaTHBHBIX IIPOBEPOK HANMYMUs My3eHHBIX NPEIMETOB U MYy3€HHBIX
KOJUIEKIUH, KOHTPOIIH 0QOPMIIEHHS JIOKYMEHTOB 10 PE3YJILTATaM MPOBEPOK

KoHntpone  coOirofeHHst  YCJIOBHWiA, KacaiollMXxcs  BHYTPHUMY3CHHOIo
JIBYDKEHHS PEAMETOB

Konrtpons cobmopmesuss ycloOBHH, IPeIyCMOTPEHHBIX 3aKIMIOYEHHBIMM
JIOTOBOPaMH, KaCaloUIMXCS JIBIXKEHUS My3eHHBIX TPEJMETOB
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CocraBnenre BHYTPHMY3eHHBIX HHCTPYKIMH M perflaMeHTOB yueTa
MY3€HHBIX [IPEJIMETOB

Opranusanus paGoTHl IO MOATOTOBKE, Y4ETY, XPAHEHHIO H 0()OPMIIECHUIO
YYCTHBIX IOKYM@HTOB

Brecenue npemoxenuit o (GpopMHpOBaHUM HOMEHKJIATYPHI JEI MO ydeTy
MY3EHHBIX NPEAMETOB H HOMEHKJIATYPHI JIe] CTPYKTYPHOTO IOApa3iesieHus
ydyera

COBepI_HCHCTBOBaHI/IC MCETOZOB Opranu3alyu yuera MYZCﬁHBIX peaAMETOB

Op raHu3anud W = KOHTPOJIB  BHYTPEHHETO  HUCIONB30BaHHS  YYETHBIX

MOKYMEHTOB APYTHUMHU COTPYIHUKaAMH

OcymecTBrienne MepompusTHif 10  ofecreyeHdIo  HUHPOPMALHOHHOM
Ge3omacHOCTH B 0ONACTH y4YeTa My3eiHbIX MPEAMETOB U My3eHHBIX

| KOJITIEKLIMH

KOHTpOHB BCJACHHS y4I€Ta Y XPaHCHUsS YUYCTHBIX JIOKYMECHTOB CTPYKTYPHBIMH
HOAPasACITCHUAMHN MY3€Cs

KoHTposs co3anus H OpraHU3aLUMy CHCTEMBL ydeTa My3eHHBIX IPEAMETOB B
bunnarax

[Tonrorosxa uH(pOPMANHOHHBIX CHPaBOK [0 OQUIMAIBHBIM 3aIpocam

KOHCYIHJTELLIHH COTPYAIIHKOB B COOTBECTCTBHH C 3aKOIIOJIATCILCTBOM O
ACATCIIBHOCTH MY3€d [0 YUETy My3€ﬁHbIX NnpeaMeToB, a TaKKe O
HOPMAaTUBHEBIX Tp€6OBaHH$IX, KOTOPBIMH HEOOXOUMO PYKOBOACTBOBATHCA
fIpU BEACHHUU yUE€Ta My3eﬁHbIX npeaMeTOB

Koncynbranus 0o 3anpocy 0pHIMYecKux Jdll, COTPYJHUKOB APYTHX MYy3€eB
U YUPeXIEHMH My3eHHOro THIIa II0 BOIPOCAM, CBS3aHHBIM C YYETHOM
JI€ATENBHOCTEIO.

KonTpogs panuoHanbHOrO HCIONB30BAaHHS pPECYPCOB U MarepUallbHO-
TEXHUYECKOH 0a3bl yupexaeHus

Heo6xonumele yMmeHus

HJIaHI/IpOBaTb H  OpraHHM30BBIBATH OCATCJIBHOCTH IOAPA3INCIACHUS H
IMOJYUHCHHBIX

OddexTuBHO  pacmpeneNaTh  3aJaHMS  MEXKIYy  IOJYAHEHHBIMH U
KOHTPOJIMPOBATh UX BHIIOJIHEHHE

O¢opMIIATE pacropsDKeHUs HA YPOBHE HOAPA3LIeIeHUs

®opmupoBath INIaHBI-TPad KK HHBEHTAPU3ALMH MY3€HHBIX IIPEAMETOB

Opranu3oBbIBaTh ¥ KOHTPOJIUPOBATH BCe (OPMBI U BUIBI YYETHOH pabOTHI
My3esl M €T0 (puIHanos

CocTaBisTh METOAHUECKUE JOKYMEHTBI U IIPOBOJUTEH YCTHBIE KOHCY/IbTAIUA
10 BoilpocaM NpodeccHoHalIbHOM IesITebHOCTH

OpI‘aHI/ISOBBIBaTB U KOHTPOJYPOBATE NPOHECC BHYTPEHHETO UCIIOJAB30BaHUA
YYCTHBIX JOKYMEHTOB APYTUMH COTPYAHHKAMHU

DopMyIHpOBaTh U peaTH30BBIBATH KAAPOBYIO MOJUTHKY B ITOAPa3AeNCHUH

KOHTpOJII/IpOBaTL CO6J'IEOII€HPI€ prﬂOBOﬁ JUCHUIUTAHBI NOAYHHCHHBIMH

CocrtaBiaits OTYETHYIO NOKYMECHTALUIO [10Apa3aCICHAS

PalyoHanbHO OpraHW30BBIBATH CBOH TPYZA H TPYA MOSUUHEHHBIX, BIAJETh
HaBBIKAMH CaMOCTOSTEJIbHOM paboThI

CospaBathp 1 pelakTHPOBaTh TEKCTHI ITPO(ECCHOHAIBHOIO Ha3HAYCHH S

[IpuMeHATH HAYYHO-CIPABOYHBIE MaTePHAIIBL

Bnagets j1e0oBO# MUCBMEHHOH W YCTHOM pPEYBI0 HA PYCCKOM S3bIKE M
IpaBUIaMHU JeJIONPOU3BOJICTBA

ApXHBHpOBaTB A CHCTEMATU3HPOBATH HOKYMCEHTEI

B3auMopeiicTBOBaTh CO CTPYKTYPHBIMH ITOIpa3/ic/ICHUSIMU
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ITonp3zoBaThcs KOMIBIOTEPHOH W HHOM BCMOMOraTeNbHOH OprTEeXHHUKOH,
CPEJICTBAMH CBS3U M KOMMYHHKaIMH

H606XOILI/IMBIC 3HaHUA

B coorserctBuu ¢ TpymoBoit dynxumeit A/01.5 «OdopmieHue yueTHBIX
JIOKYMEHTOB JUIsI pUEMa ¥ BRIAAYHM MY3€HHBIX IPEAMETOB BHYTPH MYy3es»

AxTyanpHBIC HaNpaBICHUS PasBUTUS YUETHO-XPAHUTENBCKONH ACATENBHOCTH
Mmy3eeB B Poccuiickoit Denepanyu 1 3a pyOexom

OCHOBBI TCOPHUU U ITPAKTHKHU JOKYMEHTOBEC/ICHUA

HOpMaTHBHO-IIpaBOBBIC AKTBI, pPEryIupyromHe W pPErIaMEeHTUPYROIUE
IIpOPISBOlICTBCHHO-XOSﬂﬁCTBe!IHYIO " (1)I/IHaHCOBO-GKOHOMH‘IGCKy}O
ACATEIIBHOCTEL OpraHnu3aluy

OCHOBBI MCHEDKMCHTA U YIIPABJIEHHA IEPCOHAJIOM

OcHoBBI TPyI0BOTO 3aKOHOaTeNbeTBA Poccuiickoit denepaiivu

HO[)}II_IOK COCTaBJICHHA [OrOBOPOB, KacCcalOIIUXCd BHYTPU- H BHCMy3CﬁHOFO
JIBUOKCHUA Myzeﬁumx TIPEJIMETOB

HOleIOK COCTABJICHHA YCTaHOBJ'[eHHOﬁ OTHETHOCTHU

HpaBpma BCIACHUA [1E€PETrOBOPOB

Jlpyrue XxapakTepUCTUKH

HCO6XO}11/IMBIC CPOKHU MOBBLIICHUAA I(BaJII/I(bHKElIIHI/I HE PEXE OJHOTO pasa B
IgaTh €T

B cootBercrBun ¢ Ttpymopoit (ynkumeir A/01.5 «Odopmieune yueTHBIX
JIOKYMCHTOB JUIS I[pUEMa M BBIIAYH MY3CHHBIX [IPCAMETOB BHYTPH MY3€sh»
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IV. CBeaenust 06 opranuzanusix — pazpadoruukax npogeccuoHAILHOr0
CTaHxApTAa
4.1. OTBeTCTBEeHHAS OPraHU3AUUA-PA3PAOGOTUHK

OI'BOY BIIO «MockoBckuit rocy1apcTBEHHBII YHHBEPCHTET KYABTYPBI M HCKYCCTBY, ropo Mocksa

K. o. pextopa Ky3zuenosa Tarpsna Bukroposua

4.2. HaumeHOBaHMSA OpraHH3aANHUI-Pa3PaAbOTUMKOB

1 ®I'BY xynwTypsl «I'ocy1apcTBEHHEI MEMOpPUAIIBHBIA 1 IPUPOIHBIIL 3an0BeAHUK «My3eii-ycannba
" | JL. H. Toncroro «lcuas [Tomsnay, yeann6a Scnas Iossna, [exurckuii paiton, Tynsckas obnacts

2. | OI'BY xynetypsr «['ocynapcTsenssiit Pyccknit Myseii» ropos Canxr-IletepOypr

3. | OI'BY kyneTypsl «l'ocyrapCTBEHHBINR MY3€i HCTOPUM KOCMOHABTHKH UMEHH
K. O. [Mnoskosckoroy, ropog Kamyra

4, | OI'BY yupexnende KynbTypsl «['ocy 1apCTBEHHBIH LICHTPANBHBIN My3€it COBPEMEHHON UCTOPUH
Poccuuny», ropog Mocksa

®I'BY kynerypel «Beepoccuiickoe My3eiiHOE 00BE[MHEHIHE MY3bIKATLHOUN KYJIBTYPhl UMEHH
M. U. I'munkwn», ropoa Mocksa

®I'BOY HITO «Akanemus nepenoAroToBKYd pabOTHUKOB HCKYCCTBA, KYJAbTYPhI H TYPHU3May, TOPO
Mocksa

7. | I'BY xynsrypst ropoaa Mocksel «I"ocynapcTBenHslit [lapBuHOBCKHI My3eit», ropoi Mocksa

['BY xyneTypsl roposa Mockssl «"ocyqapcTBeHHBI 3e)IeHOrpaACKHit HCTOPHKO-KpaeBe{UeCKUi

8. o
My3eiy, ropox Mocksa
9 I'BY xyne1ypsl roposia Mockssl «KynsTypHslit nenTp «JlomM-My3eit Mapuss! L{seTaeBoii», ropox
" | Mocksa
10. MBY kynbTypel « XMMKMHCKas kapTHHHas ragepes uM. C. H. lopuunay, ropog Xumkw,

MockoBckas 061acTb

! DenepansHpiii 3akoH oT 26 Mas 1996 r. Ne 54-03 «O Myaeitnom (onne Poccuiickoit Menepaumu v Mysesx B Poccuiickoit
Mencpaunn», cratha 3 (Cobpanue 3akoHoaaTennbcTBa Poccuitckoit Genepauun, 1996, Ne22, ¢1.2591; 2003, Ne2, c1.167; 2007,
Ne27, c1.3213; 2010, Ne19, ¢1.2291; 2011, Ne9, c1.1206)

? Monosxenue o MyseiinoM ¢oHpme Poccuiickoit denepaluu, yrBepxaeHHOe MocTaHoBeHreM [IpaButenscTsa Poccuiickoit
Denepauns ot 12 despansa 1998 r. Ne 179 (Cobpanue 3akoHonarenscTa Poccuiickoit ®enepauun, 1998, N 8, ct. 949; 2002,
N 20, ct. 1859)

} O6mepoccuiickuit KacCu(pUKaTOp 3aHATHI

* O6wepoccuiickuit K1accuGUKATOp BULOB IKOHOMUHECKOHN AEATENBHOCTH

® Equubiit kBanudHKaUHOHHDIH CIIPABOYHHK AOKHOCTEH PYKOBOLUTENEH, CIIELMATHCTOB H CIIyXalux

8 O6mepoccuitckuit K1accudUKaTop CrelHanbHOCTEH 110 00pa3oBaHHUIO

7 O6wepoccuifckuit KIaccUpUKATOp CeLHaTbHOCTEH BhICIIEH HayUHON KBATH(UKALIHK




